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ARTICLE 1 - THE AGREEMENT

‘ 10-10-14
Section 1.1 13-CON-02-1935

This Agreement entered into between the Ravenna School DistridtBard of Education,
hereinafter referred to as the "Board", and the Ohio Association of PublicScib60mployees and
Local #338 affiliated with AFSCME/AFL-CIO (OAPSE), hereinafter referred to as the "Union".

ARTICLE 2 - PURPOSE
Section 2.1

The parties understand that the Board is charged by law with the duty and responsibility of
operating a public school system within their district and of carrying out those duties and
responsibilities in employing school employees in its operation. It is the intent and purpose of the
Agreement to assure sound and mutually beneficial economic and employment relations between the
parties hereto; to attempt to provide an orderly and peaceful means of conducting negotiations and
resolving any misunderstandings or grievances; and to set forth hereinafter in article form in this
Agreement between the parties, the procedures necessary for the implementation of negotiations.

Section 2.2

The Ravenna School District is an Equal Education Opportunity and an Equal Employment
Opportunity Institution, in compliance with Titles VI and VII of The Civil Rules Act of 1964; The
Equal Pay Act of 1963; Title IX of the Education Amendments off 1972; and Section 504 of The
Rehabilitation Act of 1973 (Public Law 93-112); 29 U.S.C. 706 (Part 84); The Age Discrimination
Act of 1975; Chapter 3323 of The Ohio Revised Code and Public Law 94-142; The Education For
All Handicapped Children Act; and The Civil Rights Restoration Act of 1987.

Section 2.3
The terms, conditions and applications of this Agreement shall be applied uniformly and the
Board shall not deny employment, re-employment, advancement, nor evaluate on the basis of sex,

sexual preference, marital status, race, age, national origin, creed, political beliefs, or handicap.

ARTICLE 3 - RECOGNITION

Section 3.1

The Board recognizes the Union as the sole and exclusive bargaining representative for the
bargaining unit including all full-time and regular short-hour employees in the following positions or
classifications:

A, Cafeteria Department

1. Truck Driver

2. Cafeteria Manager

3. Assistant Cafeteria Manager
4. Cook

5. Food Handler



10-10-14

B. Custodial Department 13-CON-02-1935
1. Custodian C-1
2. Custodian C-I/Custodial Stadium 1935-02
3. Custodian C-IIT K31605
4. Custodian C-IV/Custodian C-IV — 9 months
C. Educational Assistants Department
1. Classroom Assistant
2. Library Assistant (Elementary and Secondary)
3. Monitor

D. Maintenance Department
1. Maintenance Personnel

E. Secretarial Department
1. Secondary/Elementary Secretaries
2. Athletic/Transportation
3. Food Service

F. Warchouse Department
1. Warehouse/Courier

G. Mechanic Department
1. Mechanic
2. Assistant Mechanic
Section 3.2
The following positions are to be excluded from the bargaining unit:
1. Board of Education Office Staff
2. Student Services Staff
3. Casual Substitutes
Section 3.3

The term employee as used in this Agreement shall refer to those persons included in the
bargaining unit.

Section 3.4

For the purpose of this Agreement, Section 3.1 shall be considered as a combined single unit
defined as the bargaining unit.



ARTICLE 4 - UNION SECURITY AND DUES CHECKOFF
_ 10-10-14
Section 4.1 13-CON-02-1935

It is expected that all present employees who are currently meml;]e%‘?tﬁ“@g Union shall
remain members of the Union. Those employees included in the bargaining #&3,b305fter sixty (60)
days from date of hire are not members of the Union, shall be required to pay a fair share fee to the
Union.

Section 4,2

All dues and "fair share fee" amounts shall be certified to the Board by the Treasurer of the
Union. The "fair share fee" shall not exceed the dues regularly required of the bargaining members.

The deduction of dues and "fair share fees" from the earnings of any employee represented by
the Union shall be through automatic payroll deduction or lump sum payment to the Treasurer of the
Union prior to October 1, each year.

Section 4.3

As a condition of employment, employees represented by the Union are expected to pay
regular dues or "a fair share fee" with the exception of any provision(s) of State law(s) and/or Federal
regulations providing otherwise.

Section 4.4

The Treasurer of the Board shall deduct from the employee's pay all dues deductions or "fair
share fees". The Treasurer of the Union shall forward to the Treasurer of the Board by August 15 of
each year the amount to be deducted in the way of dues or "fair share fees" if changed from the
previous year.

Section 4.5

Deductions shall be made in nine (9) or twelve (12) equal installments, as is applicable,
beginning the first pay in September and ending the first pay in June or in August, as is applicable.
Employees may withdraw from the Union during the period of August 22 through August 31.
Should an employee withdraw, then the Board Treasurer shall deduct the "fair share fee" for the
employee.

Section 4.6

The Treasurer of the Board shall forward to the OAPSE State Treasurer the amount of all
dues and/or "fair share fees", along with a complete description by name and amount for each
employee, as provided by the Treasurer of the Union. This shall be accomplished within ten (10)
working days following each deduction.



Section 4.7 10-10-14

13-CON-02-1935
The Union shall defend and indemnify the Board of Education %ﬁi@m harmless
against any and all claims, demands, suits, other forms of liability and/or d expenses
which may arise out of, or by reason of the action taken by the Ravenna S ict Board of
Education for purposes of not complying with any of the provisions of this Article, in reliance on any
list, notices, or assignments furnished under any such provisions of this Article and/or Negotiated
Agreement. The bargaining unit shall retain the right of appointment and control of legal counsel for
defense and indemnification purposes.

Section 4.8

The Board agrees to deduct from the wages of any employee a PEOPLE deduction as
provided for in written authorization. Such authorization must be executed by the employee and may
be revoked by the employee at any time by giving written notice to both the Board and the Union.
The Employer agrees to remit any deductions made pursuant to this provision to the OAPSE State
Treasurer, along with an itemized statement showing the name of each employee from whose pay
such deductions have been made and the amount deducted during the period covered by the
remittance.

ARTICLE 5 - SCOPE OQF BARGAINING
. Section 5.1

The Union has bargaining rights for all employees in the bargaining unit on the following
subjects:

1. Wages
2. Hours
3. Other terms and conditions of employment.

ARTICLE 6 - NEGOTIATIONS PROCEDURE

Section 6.1  Negotiations Procedures

Either the Union or the Board may inttiate negotiations by filing a Notice to Negotiate with
the other party within ninety (90) days prior to the expiration of the Agreement, Within twenty (20)
working days of transmittal of said notice, the parties shall hold their first negotiations session. The
first negotiations session shall be for the purpose of exchanging proposals and determining any
ground rules deemed necessary.



Section 6.2 10-10-14

13-CON-02-1935
At any negotiations session, either party may be represented bylrgggugezthan six (6)
representatives. If necessary release time shall be given to not more gaining unit
members to participate in any regularly scheduled negotiations session. Ba:ggﬁﬁ;}!(é sions shall not
last longer than three (3) hours unless the parties agree otherwise.
Section 6.3  Dispute Settlement Procedures

If, after forty-five (45) calendar days prior to the expiration of the Agreement, agreement has
not been reached on all items under negotiations, cither party may call for the services of the Federal
Mediation and Conciliation Service (FMCS) to assist in negotiations. If a party calls for FMCS
involvement, the other party shall join in a joint request. This is the final step in the negotiations
process.

Section 6.4  Agreement

As tentative agreement is reached on each item, it shall be reduced to writing and initialed by
representatives of both parties. When final agreement is reached through negotiations, the outcome
shall be reduced to writing and submitted to the Union for ratification. Following the ratification by
the Union, the Agreement shall be submitted to the Board at its next regular or special meeting.
Upon official adoption by the Board, the Agreement shall be signed by both parties.
Section 6.5

A. The Board shall be responsible for typing and printing the negotiated agreement in its
final form. Both parties shall equally share the cost of any materials and labor.

B. Within thirty (30) days after the agreement is signed, the union shall receive two-hundred
(200 copies) and the Board shall receive two-hundred (200) copies.

ARTICLE 7 - CONSISTENCY WITH LAW

Section 7.1

If any provision of an Agreement between the Board and the Union shall be found contrary to
law, then such provision or application shall not continue in full force and effect. Any provision
found contrary to law shall be changed to conform with the law through the negotiations process.
All other provisions shall remain in full force and effect.

ARTICLE 8 - GRIEVANCE PROCEDURE

Section 8.1  Definitions

For the purpose of this Agreement, the term "grievance" is defined as a dispute between the
Board and the Union, or between the Board and an employee concerning the interpretation and/or
application of, or compliance with, any provision of this Agreement. The term "Days" shall be
defined as working days.



Section 8.2 10-10-14

13-CON-02-1935
One (1) chapter officer along with the aggrieved shall be released frorgthgypregular work

schedule to attend any grievance hearing which may be held.
Section 8.3 K31605

Should there be more than one (1) employee aggrieved in any instance, those aggrieved shall
select one (1) person from among those aggrieved to represent all the aggrieved at all subsequent
meetings with the Superintendent or the Board.

Section 8.4

Prior to an employee initiating Step 1 of the Grievance Procedure, the employee shall consult
with a Union Officer.

Section 8.5
When any such grievance arises, the following procedure shall be observed:

Step I An employee having a grievance may take it up orally with his/her supervisor
within ten (10) workdays after the employee has knowledge of the event.
Failure to bring the alleged grievance to the supervisor's attention within ten
(10) workdays after the employee has knowledge of the event shall preclude
the employee from further pursuing the grievance through the grievance
procedure.

Step IT If the grievance has not been resolved orally at Step I of this procedure,
he/she may then file a grievance by completing and submitting the
appropriate form, a copy of which is attached to this Agreement and marked
"Exhibit A", with complete details of the grievance. Regardless of the
outcome of Step 1, the grievance must be filed not later than fifteen (15)
workdays after the employee has knowledge of the event. The form shall be
dated and signed by the employee or the Union. This grievance shall be
submitted to the employee's supervisor, who shall answer the grievance in
writing, within five (5) days of receipt of the grievance. If the grievance is
not answered within five (5) days, the Union may advance the grievance to
the next step; however, a supervisor's absence (sick, vacation, etc.) tolls the
five (5) day period.

Step III If the grievance has not been resolved at Step II of this procedure, the
grievance form shall be filed with the Superintendent or his/her designee,
within five (5) working days of receipt of the supervisor's answer. A meeting
shall be held within five (5) days of receipt of the grievance. The
Superintendent or his/her designee shall answer the grievance in writing
within five (5) days of the meeting. If the grievance is not answered within
five (5) days, the Union may advance the grievance to the next step; however,
the Superintendent's absence tolls the five (5) day period.



Step IV

Step V

Section 9.1

If the grievance has not been resolved at Step III vaﬂlipblo‘}:edure, the
grievance form shall be signed and then be filed withltBe SpMDRAIEHID
his’her designee within five (5) working days requegtggbe) services of a
mediator to mediate the grievance. The mediator sha%hlg) gually agreed
upon neutral third party. The Superintendent or Des gﬁ@ grievant and
the Union Representatives shall meet with the mediator at the carliest
possible date. If, for any reason, mediation does not occur within thirty (30)
working days of the Superintendent/Designee's receipt of the grievance, the
Union may at any time after thirty (30) days appeal the grievance to Step V of

this procedure. However, any such pre-mediation appeal to arbitration shall
not relieve the parties of their obligation to mediate the grievance at the
earliest possible date.

If the grievance has not been resolved at Step IV of this procedure, the Union
may, within thirty (30) days of the date of mediation, refer the matter to the
Federal Mediation and Conciliation Services (F.M.C.S.) requesting a list of
nine (9) arbitrators. The selection of an appropriate arbitrator shall be as
follows:

A representative of the Union and a representative of the Board shall review
the list of arbitrators and through alternately striking names shall reduce the
list until one (1) arbitrator remains. The method of determining which party
has the first choice of striking shall be made by the toss of a coin. Either
party has the right to request a second list.

The arbitrator shall hear all matters pertinent to the grievance and render
his/her binding decision on the grievance within thirty (30) days following
the last hearing. The arbitrator shall have no power or authority to add to,
subtract from, or in any manner alter the specific terms of this Agreement or
make any award recommending the commission of any act prohibited by law
or make any recommendations that itself is contrary to law or violates any of
the terms and conditions of this Agreement.

The cost of the arbitration shall be shared equally by the Board and the
Union.

ARTICLE 9 - PROBATIONARY PERIODS

The probationary period for all bargaining unit personnel shall be ninety (90) working days

for all employees who are new to the District and sixty (60) working days for employees who have
held another permanent position in the District.. Should an employee new to the district not perform
to a satisfactory degree during the probationary period then such employee's employment may be
terminated at any time during his/her 90 working days probationary period. Employment termination
for an employee new to the district during probation is not subject to the parties’ grievance procedure.
Should an employee who has held another permanent position in the district not perform to a

9



satisfactory degree during his/her 60 working day probationary period then such employee shall be
returned to the previous classification and shall not be assigned fewer hours than previously held.
Absent a showing of abuse of discretion, any such return to a previous clﬁffgiﬂmshall not be

subject to the parties' grievance procedure. No employee will be required g s¢ ati
period when changing jobs within the same classification. -{%'6‘6 RIE{S’B'E%
1935-02

ARTICLE 10 - JOB POSTING/BID PROCEDURE( 31605

Section 10.1

All job openings shall be posted at the Board Office and in all other buildings by the time
clocks throughout the system. Job openings shall be posted within seven (7) calendar days of the day
the vacancy is created, providing it has been determined that said vacancy will be filled. Each
posting shall include the position, salary, hours of employment, job description, description of duties
and shall be posted on the District’s website and in a conspicuous place for a period of seven (7)
calendar days. An employee shall request the vacant position in writing. In selecting the
replacement employee, the Board shall apply the following formula:

A, The vacant position shall be offered first to the employees within the classification of
the position. Qualifications shall be presumed if an employee is within a
classification (e.g., head cook to head cook). Only for purposes of job bidding, the
Cl1, C2 and Custodial Stadium position (if the Custodial Stadium employee has a
required boiler's license) classifications shall be considered as one classification (i.e.,
head custodian). Subject to a forty-five (45) workday probationary period, C-3's shall
be given an opportunity for C-1/C-2 vacancies,

B. If two or more employees within the same vacant classification request the position
in writing, the employee with the highest seniority date shall be awarded the position.

C. Employees' seniority date shall be determined by the employee's last date of hire
within the department.

D. If the position is not filled by an employee within the vacant classification, it shall be
offered to the most qualified employee within the department, qualifications to be
determined by the Board. Qualifications will not be presumed if employee is not
within vacant classification.

E. If an employee is not selected from within the department, bargaining unit members
from outside the department shall be interviewed, and shall be considered, if
qualified. Qualifications to be determined by the Board.

F. Any position which becomes vacant or is newly created may be filled by a substitute,
but in any event, no position may be filled by substitute, summer help or other
temporary personnel for more than thirty (30) days.

G. If an employee is not selected through the above process, the Board may fill the
position with a newly hired employee.

H. A "vacancy" shall be defined as an unfilled or unoccupied position in the bargaining
unit. Position vacancies shall include, but not be limited to, the following:

10



10-10-14
Death of a bargaining unit member. 13-CON-02-1935
Retirement of a bargaining unit member. 1935-02
Resignation of a bargaining unit member. 31605
Creation or restoration of a bargaining unit posmonsK
Termination of a bargaining unit member.

il b

Notwithstanding the above definition, a decision to fill or not fill a vacant position is at the
Board's discretion.

Section 10,2

Should the above procedure fail to fill the vacancy or newly created position, the
administration may fill the position with substitutes, summer help or other temporary personnel for a
period not to exceed sixty (60) days.

Section 10.3

If the Board decides to hire summer help, bargaining unit members shall be considered for
summer employment opportunities subject to the following conditions:

A. The bargaining unit member's regular employment period does not overlap the
summer time period;

B. The bargaining unit member accepts the summer help pay rate for the position, and;
C. The bargaining unit member is qualified to perform the summer job.

D. For purposes of this section, "summer" shall be defined as the period between the last
day of the school year and the first day of the new school year.

Section 10.4 Educational Assistants

In the event a student’s educational needs are not being met and would therefore dictate the
transfer of one (1) or two (2) educational assistants to meet the needs of the student, the
superintendent shall have the authority to determine which employees shall be affected by such
transfer. Prior to such transfer, a meeting shall be held with the affected employees and the
superintendent to discuss the reasons for the transfer. Such transfers shall not be arbitrary or
capricious. Employees affected by transfers shall not be reduced in hours, benefits or pay.

ARTICLE 11 - LAY-OFF AND RECALL

Section 11.1

All bargaining unit classifications and positions shall be filled by employees of the Board.

11



10-10-14
Section 11.2 13-CON-02-1935

1935-02
If it becomes necessary to reduce the number of employees in a jﬁiaéﬁation due to
abolishment of positions, lack of funds, lack of work, and/or financial B , the following

procedure shall govern such lay-offs.

Section 11.3

The number of employees affected by reduction in force will be kept to a minimum by not
employing replacements insofar as practical for employees who resign, retire or otherwise vacate a
position.

Section 11.4

At least twenty (20) days prior to the reduction in force, the Board shall give written notice to
the Union President of the Board's intent to reduce the work force. Such notice shall contain the
reason for the reduction in force and probable positions effected in each building. Prior to official
Board action and upon written request, the Union shall be given the opportunity to address the Board
in Executive Session for the purpose of presenting the Union's views on the proposed reduction in
force.

Section 11.5

Whenever it becomes necessary to lay off employees for reasons as stated above, effected
employees shall be laid off according to seniority within the classification, with the least senior
employee laid off first. Seniority shall be defined as the uninterrupted length of continuous service
with the Board in a particular job classification computed from the latest date of hire or appointment
to their present classification. Authorized leaves of absence do not constitute an interruption in
continuous service. In the case of identical seniority, the Administration and the Union shall meet
with the effected employees to determine who will be laid off by the toss of a coin.

Section 11.6

The following departments and classifications shall be used for the purpose of defining
classification in issues relative to seniority, job status, lay-off and recall privileges:

A. Cafeteria Department

1. Truck Driver

2. Cafeteria Manager

3. Assistant Cafeteria Manager
4. Cook

5. Food Handler

B. Custodial Department
1. Custodian C-1
2. Custodian C-II/Custodian C-IT Stadium
3. Custodian C-IIT
4, Custodian C-IV/Custodian C-IV Stadium — 9 months

12



10-10-14

C. Educational Assistants Department 13-CON-02-1935
1. Classroom Assistant 1935-02
2. Library Assistant (Elementary and Secondary)
3. Monitors K31605

D. Maintenance Department

E. Secretarial Department
1. Secondary/Elementary Secretaries
2. Athletic/Transportation

3. Food Service
F. Warehouse Department
1. Warehouse/Courier

G. Mechanic Department
1. Mechanic
2. Assistant Mechanic

For purposes of layoff-recall, the C1, C2/Custodial Stadium position (if the Custodial
Stadium employee has a required boiler's license) classifications shall be considered as one
classification (i.e., head custodian). Classroom Assistants and Library Assistants shall also be
considered one classification for layoff and recall purposes.

Section 11.7 Displacement Rights

A. Each laid-off employee possessing more classification seniority shall displace the
employee with less classification seniority or in the next lower classification or
successively lower classifications in the same Department with less Department
Seniority. Thereafter, an employee may bump back to his or her former department
based upon the employee's seniority in the former department

B. Displacement of employees shall occur at a joint meeting of effected employees, the
Union and Administration,

Section 11.8

The Board shall determine in which classification the lay-off should occur and the number of
employees to be laid-off. In the classification of lay-off, employees on probation and substitute and
seasonal employees shall be laid-off before any other employee in that classification is laid-off.

Section 11.9

Twenty (20) working days prior to the effective date of lay-offs, the Board shall prepare and
post for inspection, by the employees' time clocks, a list containing names, seniority dates and
classifications and indicate which employees are to be laid-off. Each employee to be laid-off shall be
given advance written notice of the lay-off. Each notice shall state the following:

13



L. Reason for lay-off or reduction; 10-10-14

2. The effective date of layoff; 13-CON-02-1935

3. A statement advising the employee of his/her rights ofjrgigstatgment from the
fay-off. K31605

Section 11.10

The Board shall prepare a reinstatement list and name all employees in the reverse order of
lay-off.
Section 11.11

Vacancies which occur in the classification of layoff shall be posted for bid according to
Article 10 to those employees within the classification before being offered to employees on the
recall list. Vacancies which occur in the classification of lay-off shall next be offered to or declined,
in writing, by the employee standing highest on the lay-offlist before the next person on the list may
be considered. Any employee who declines reinstatement shall be removed from the reinstatement
name list.

Section 11.12

The employee's name shall remain on the appropriate list for a period of two (2) years from
the effective date of the lay-off. If reinstated from lay-off during this period, such employee shall
retain all previous accumulated seniority and a notice of reinstatement shall be made by certified
mail. The recall notice will be sent to the last known address. The employee must respond at least
by telephone, within five (5) working days of receipt of notice as determined by the date on the
return receipt. Employees are responsible for keeping the Board advised of their current address, and
the Board notification of recall to the last known address meets the Board's responsibility. Any
employee recalled to a position with lesser hours shall have the right of refusal without affecting
his/her recall rights.

Section 11.13 Seniority

The Board shall prepare, annually, by November 30, a seniority list that indicates an
employee's classification seniority and the employee's departmental seniority, and give a copy of the
list to the local Union President. The Union and the bargaining unit members shall review the list
and submit written proposed corrections to the list to the Superintendent not later than thirty (30)
days from the date the list was given to the President.

In the event the Union or a bargaining unit member does not submit a written proposed
correction within the above thirty (30) day period, then the seniority date(s) on the list shall be
deemed to be correct and decisions based upon these date(s) are not subject to the parties' grievance
procedure.

ARTICLE 12 - INSURANCES

Section 12.1

In order to be eligible for insurance, an employee must be contracted for at least 25 hours
pet week.

14



10-10-14
13-CON-02-1935
Coverage Overview: See Plan Booklet for more detailed coverage idf3toR.

K31605

Employees may not be paid cash in lieu of insurance benefits.

Section 12.2 MEDICAL

a. Beginning January 1, 2013, The Board will pay 85% of the premium and the bargaining
unit member will pay 15% for full-time employees.

b. Stark County Schools Council

The Board of Education may fully meet its obligations to provide health care benefits
and services under this collective bargaining agreement by participating in the health benefits
program of the Stark County Schools Council (COG). The Board shall provide health, dental,
and life insurance through the COG. The coverage shall be the standardized COG
specifications

Association and the Board agree that the Board shall not be required to make
available to and to inform members of the Association of any option to enroll in a health
maintenance organization established pursuant to Chapter 1742 of the Ohio Revised Code.

c. Preferred Provider - Doctors/Hospitals

L. The parties agree that one or more Preferred Provider Organization (PPO)
programs for hospital and physicians' services shall be provided through the
Stark County Council of Governments (COG) Health Insurance Program.
Anyone, as of August 1, 2009, who has the traditional Mutual Health
Program instead of the PPO, may continue such participation.

2. The selection of the PPO(s), the types of benefits/programs, or any changes
therein, shall be consistent with those adopted by the COG.

d. Preferred Provider - Prescription Drugs

The Board shall provide, through the Stark County Council of Governments, a
preferred provider drug program that, if the employee chooses to utilize, will include the
following: '

1. The program will be available to employees and their dependents who have
"primary" coverage under the District's insurance.

2. The employee will pay the 20% co-payment to the provider and the
remaining 80% will be direct billed to the insurance company. If the yearly
maximum has been reached, provisions will be made to refund the
employee's 20% co-payment.

15



10-10-14

3. The deductible will be waived. 13-CON-02-1935
1935-02
4, The list of covered expenses shall be shall be consisgentthhose adopted
by the COG.
5. Mail order prescription: Mail order must be used for maintenance drugs in

order for the insurance provisions to apply.

6. Generic: Generic drugs must be substituted where applicable in order for the
insurance provisions to apply.

e. Well Baby Care: $1.000

f. Diabetic Manapement Program: will be part of all PPQ programs

Health Insurance benefits shall be provided to employees who participate in an ERI
for the period between the effective ERT date and the retirement insurance eligibility date
with SERS providing the participant pays 100% of the Board cost one (1) month in advance.

g. Specifications - PPO:

Maximum Benefits Unlimited

Deductible $100/ individual
$200/family

Accumulation Period Calendar Year

Co-Insurance Provision In-System: 90% by the insurance carricr and 10% by the patient
up to a yearly maximum out-of-pocket of $500 per individual or
$1,000 for two or more family members. After the out-of-
pocket has been met by the employee, 100% of eligible charges
will be paid.

Out-of-System: 80% by the insurance carrier and 20% by the
patient up to a yearly maximum out-of-pocket of $1,000 per
individual or $2,000 for two or more family members.

Preventative - Routine Pap test mammogram, and prostate cancer test once per year
shall be a covered expense (unless found by a physician to be necessary more often).

Routine Colonoscopy: shall be covered under the terms contained in the benefit
boolklet
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Dependent Coverage - Unmarried dependent children from birth]tg 'a%g 1;%[0 age 26 if
full-time student), provided the child is dependent upon the empByee@Ns
maintenance in accordance with the Internal Revenue dependent 2Qi88u@e

K31605
Pre-Admission Certification - Under the Pre-Admission Certification/Concurrent Review

Program, the doctor's recommendation for non-emergency hospitalization is reviewed and
"pre-certified” before the individual is admitted to the hospital. Any elective non-
emergency hospital stay (including maternity admissions) must be pre-certified. Failure to
follow the pre-admission procedure may result in the patient paying the first two hundred
dollars ($200) of room and board charges.

The admission procedure must be followed for emergency care within forty-eight (48)
hours after the emergency.

Section 12.3 LIFE INSURANCE

The Board shall provide term life and accidental death and dismemberment coverage in
the amount of $40,000 for each employee. Those employees working fewer than twenty-five
(25) hours per week shall receive a $20,000 life insurance policy paid by the Board.

Bargaining unit members may purchase additional term life insurance at the group
rate, in $5,000 increments, up to a maximum of $50,000 coverage in addition to Board paid
coverage. Modifications to this provision may be necessary to comply with requirements of

the insurance carrier. The value of the life insurance reduces by 50% at age 65. The specific
terms of the policy are contained in the life insurance contract.

Section 12.4 DENTAL INSURANCE

The Board shall provide dental coverage. The Board will pay 93% of the premium
and the bargaining unit member will pay 7% for full-time employees.

Plan description (summary only):

1) Maximum benefits/covered person:
Class L, IT or IT - $2,500/person per year.

2) Deductibie-Ind. $25 per year
3) Deductible-Family $75 per year

4) Co-insurance Amounts
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a) ClasslI- 10-10-14

Prevention 100% of Usual & Customary 13-CON-02-1935
(no dedyctible) 1935-02
K31605
b) Class1l -
Basic 80% of Usual & Customary
¢) ClassIII-
Major 80% of Usual & Customary
d) ClassIV -
Orthodontia 60% of Usual & Customary
Lifetime maximum
Orthodontia $1200/per individual

Section 12.5 SECTION 125-TAX SHELTER

Tax sheltering of the individual’s contribution for health costs, unreimbursed medical
expenses and dependent coverage will be provided, under IRS Section 125.

Section 12.6 EMPLOYEE ASSISTANCE PROGRAM

During the length of this Contract, the Board will provide an Employee Assistance
Program (EAP) designed to address staff wellness related issues, including a Smoking
Cessation Program and counseling. The current program shall be evaluated annually by the
Labor/Management Committee for effectiveness. The decision to continue or discontinue
the EAP shall be made by the Committee no later than May 1 of each year. If the Committee
elects to discontinue this Program, the Committee shall decide how the monies allocated for
the EAP shall be used.

ARTICLE 13 - HOLIDAYS

Section 13.1 The Board recognizes the following paid holidays:

New Year's Day Independence Day*

Martin Luther King Day Labor Day

President's Day Thanksgiving Day

Good Friday Day after Thanksgiving

Memorial Day Christmas Eve*
Christmas Day

New Year's Eve*
*12 Month Employees
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Section 13.2 10-10-14

13-CON-02-1935
If the holiday falls on Saturday, employees will be given the Friday bpfpzeghgholiday off; if
the holiday falls on Sunday, the Monday after will be given off, K31605

Section 13.3
Employees are to accrue earnings the scheduled workday before a holiday and the scheduled
workday after a holiday to be paid for the holiday.
ARTICLE 14 - VACATIONS
Section 14.1

All employees who work eleven (11) or more months per calendar year are eligible for the
following vacation schedule:

Upon completion of one (1) year of service and up to the completion of eight (8) years of
service, each employee shall be entitled to two (2) weeks of vacation.

Upon completion of eight (8) years of service and up to the completion of fifteen (15) years
of service, each employee shall be entitled to three (3) weeks of vacation

Upon completion of fifteen (15) years of service and up to the completion of twenty-three
(23) years of service, each employee shall be entitled to four (4) weeks of vacation.

Upon completion of twenty-three (23) years of service, each employee shall be entitled to five
weeks (5) of vacation.

Section 14.2

Those employees who were hired prior to July 1, 1986, and who work fewer than eleven (11)
months per calendar year but have in excess of five (5) years of service in the District, receive
vacation per the following formula:

One (1) day per year of vacation for each year of service after completion of five (5) years
with a maximum of nine (9) days.

Those employees who work fewer than eleven (11) months per calendar year and are eligible
for vacation per the foregoing language, will receive their vacation pay included with their paycheck
on the first scheduled pay during the month of December each year.

All employees hired after July 1, 1986, and who work fewer than eleven (11) months per
calendar year are not entitled to vacation time.
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Section 14.3 10-10-14

13 CON-02-1935

(A)  Scheduling of such vacation time for the custodial staff shall be asf $2High School

and Brown Middle School - not more than two (2) staff members shﬁ]:gig tted vacation

at the same time. Seniority within the particular crew will be the so factor (C-1

and C-III shall not normally be permitted to be on vacation at the same tlme in the same
building.)

(B)  Scheduling of such vacation time for the Mechanic Department shall be as follows: no more
than one (1) staff member shall be permitted vacation at one time. Seniority will be the sole
deciding factor.

Section 14.4

For the Mechanic Department no vacations shall be permitted the week before school starts
and the week after school starts nor the last week before school ends. For all other bargaining unit
members, no vacations shall be permitted the two (2) weeks before school starts nor the last week
before school ends. Scheduling of vacation shall be with the approval of the immediate supervisor.
Vacation may be taken in increments of one-quarter (1/4) day or more. All vacation requests must be
received by the immediate supervisor at least seventy-two (72) hours prior to the vacation time
requested.

Section 14.5

Deviations in the requirements regarding the scheduling of vacations appearing in this Article
shall only occur with the prior written approval of the immediate supervisor.

ARTICLE 15 - LEAVES
Section 15.1 Sick Leave

All employees working nine (9), ten (10), eleven (11) or twelve (12) months shall accrue sick
leave at the rate of fifteen (15) days per year. The maximum accumulation of sick days shall be
unlimited.

Sick leave may be used for personal illness, including medical or dental appointment,
exposure to contagious disease which could be communicated to others, pregnancy, injury, illness or
death in the immediate family to include: spouse, children, parents, brother, sister, grandparents,
grandchildren, foster parent, father-in-law, mother-in-law, son or daughter-in-law, brother or sister-
in-law, step parent, foster and step-children, or individuals living in the employee's residence.

Any employee not reporting for work must notify his/her immediate supervisor or school
principal. In the absence of any of those designated, a report to their replacement shall be made.

Section 15.2  Sick Leave Bank
Contributions made to the Sick Leave Bank shall not count against the Sick Leave Incentive.

Each bargaining unit member may, on a voluntary basis, contribute to a sick leave bank administered
jointly by the Board and the Union. The bargaining unit member shall notify the Union of his or her
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intent to participate and shall authorize the Board Treasurer to deduct the app}%ﬁ& hfber of days
from his or her sick leave accumulation to be credited to the sick leave balid-BIDIHFiahQ 3G
credits to the sick leave days shall be made according to the guidelines for pep3of siph leave.

K31605

Section 15.3  Sick Leave Transfer

Employees who transfer from a position regularly scheduled to work four (4.0) or more hours
per day, to a position that is regularly scheduled to work a greater number of hours per day, shall
carry over their accumulated number of days sick leave.

Employees who transfer from a position regularly scheduled to work less than four (4.0)
hours per day, to a position that is regularly scheduled to work a greater number of hours per day,
shall have their pre-transfer number of accumulated sick days converted so that the employee's post-
transfer accumulated sick days equals the number of hours of sick leave to which the employee was
previously entitled.

Section 15.4 Personal Leave

A, An employee will be given three (3) days of unrestricted personal leave each year.
Said personal leave shall not be taken the day before or the day after a
holiday/vacation or on the last scheduled work day before summer break and will not
be granted without seventy-two (72) hour prior written request, except in the case of
an emergency.

B. Procedure for obtaining personal leave:

1. A personal leave request form may be obtained from the employee's
immediate supervisor.

2. Afier the form has been filled out, it must be returned to the employee's
immediate supervisor.

3. After the immediate supervisor acts on the request, the immediate supervisor
will then return the request form back to the employee.

4, This procedure should take place at least forty-eight (48) hours in advance of
the request for time off. Forms shall be made available to employees at time
clock(s) at their respective work place(s).

5. When a personal leave is used by the employee whose normal workday is in
excess of six (6) hours per day, personal leave can be used in one-quarter
(1/4) day increments.

6. Any unused personal leave shall be converted to sick leave on the first pay
day of August.
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Section 15.5  Jury Duty Leave 10-10-14

13-CON-02-1935
A. Employees called to serve on jury duty shall receive full com]?g'gijiggvhile on jury

duty leave. K31605

B. A copy of the jury duty notice shall be forwarded to the Board prior to the day jury
duty leave is to begin.

C. Any compensation received for such duty shall be retained by the bargaining unit
member.

D. Time served on jury duty will not be charged to any other approved leave policy in
effect.

Section 15.6 Union Leave

A maximum of three (3) official delegates to the Annual OAPSE Spring Conference shall be
granted a maximum of three (3) days paid release time. A maximum of two (2) official delegates to
the Annual OAPSE Fall Conference shall be granted a maximum of one (1) day each paid release
time. Such leave shall be subject to the approval of the Superintendent and will not be granted
without a forty-eight (48) hour prior written request. Employees also may, upon approval of the
Superintendent, be able to attend local OAPSE meetings and make up the time. Employees shall
clock out and in again when attending local meetings. The make-up time shall also be clocked on
the time card.

Section 15.7 Professional Leave

Any employee may, upon approval of the Superintendent, be granted professional leave time
with pay to attend workshops and/or seminars, conferences and job enrichment activities as
approved by the Superintendent or histher designee directly related to his/her specific job
classification. Such leave time must be requested five (5) working days in advance. Expenses shall
be paid at 75% or $150.00, whichever is less.

Section 15.8 Extended Leave

The Board of Education may grant a leave of absence for a period of up to two (2) years for
personal or other reasons and shall grant such leave for illness or other disability.

Section 15.9 Transfer to Child Care:

When a bargaining unit member has exhausted Sick Leave and advancements thereof, or
when a bargaining unit member becomes, in her doctor's opinion, is able to work but chooses not to
work for the purpose of child care; or when there is no need for the bargaining unit member to use
Sick Leave for illness in the family, the bargaining unit member may transfer to unpaid Child Care
Leave.

Section 15.10 Unpaid Child Care:

Upon request, the bargaining unit member, after completion of the Leave of Absence Form
which shall contain the term of the leave, shall be granted a Leave of Absence for a period not to
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exceed two (2) school years. The specific length of leave shall be stated:l@'égbliéainjng unit
member, and may only be ended at the beginning of a semester, except hiﬁe@@d%ﬁﬂe@:%@
interruption or legal problems with adoption. The bargaining unit memberghegud give as much
advance notice as possible to the Superintendent of his/her intended tr sick leave to
unpaid leave. anf{grlfgﬁ%

The provisions of this paragraph shall apply to both male and female bargaining unit
members. It is the parties' intent that the granting of parental leave is to be at no cost to the Board.

Section 15.11 Adoption:

An unpaid leave for the purpose of adopting a child shall be granted upon request to the
Superintendent. Such leave shall be requested on the Leave of Absence Form, and shall request a
beginning date no earlier than two (2) weeks prior to the anticipated date of custody, and shall not
exceed two (2) school years.

Section 15.12 Insurances:

While on sick leave or advancements, the bargaining unit member is regarded as a regular
bargaining unit member and insurances shall continue just like any other person on sick leave. When
a bargaining unit member transfers from sick leave to unpaid leave, however, the right to continue
any and all fringe benefits is the responsibility of the bargaining unit member who shall make full
payment for same to the Office of the Treasurer by the twentieth (20th) day of the preceding month.
Section 15.13 Return or Recall

Any commitment relative to returning a bargaining unit member after leave, as herein made,
is contingent on his/her position not being affected by a reduction in force.

Section 15.14
Those employees qualified for leave pursuant to the Family Medical Leave Act shall be
entitled to receive twelve (12) weeks of leave during any twelve (12) month period subject to the

following conditions:

A. An employees shall be required to use and exhaust any accumulated sick leave and
such leave shall count toward the twelve (12) week entitlement under the FM.L.A.

B. The Board shall maintain the employee's life insurance premiums per the existing
agreement during the Family Medical Leave.

C. The Board shall maintain the employee's other insurance premiums per the existing
agreement during a Family Medical Leave, and;

D. An employee's seniority shall continue to accrue during a Family Medical Leave.
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Section 15.15 Sick Leave Incentive 10-10-14

13-CON-02-1935
The Board shall pay each bargaining unit member who qualifies the dajlgywjpe attendance

incentive for the non-use of sick leave:

K31605

Ist  Nine Week - Zero days used: One Hundred Ten Dollars ($110.00), or
Grading Period one day or less used: Fifty-Five Dollars ($55.00)

2nd  Nine Week - Zero days used: One Hundred Ten Dollars ($110.00), or
Grading Period one day or less used: Fifty-Five Dollars ($55.00)

3rd  Nine Weck - Zero days used: One Hundred Ten Dollars ($110.00), or
Grading Period one day or less: Fifty-Five Dollars ($55.00)

4th  Nine Week - Zero days used: One Hundred Ten Dollars ($110.00), or
Grading Period one day or less used: Fifty-Five Dollars

Summer Break - Zero days used: One Hundred Ten Dollars ($110.00) or

One day or less used: Fifty-Five Dollars

For purposes of this section, employees who work 12 months (260 days) of the year shall be

eligible for the Summer Break sick leave incentive. Summer Break shall be defined as the period
between the last school day for students and the first scheduled school day for students.

Payments shall be made on the second payday in February ( 1*' and 2™ Nine Weeks), July

(3" & 4™ Nine weeks), and October (Summer Break).

Section 15.16 Physical Assault Leave

1.

A bargaining unit member who wishes to use Assault Leave shall file for Workers’
Compensation and file a police report in a timely fashion if directed to do so by the
Superintendent.

Whenever a bargaining unit member is absent from school as a result of an injury or illness
caused by an assault occurring during the bargaining unit member's scope of employment, the
Board shall pay the bargaining unit member's salary for the period of absence, but the period
of absence shall not exceed sixty (60) working days.

Should the need exceed sixty (60) working days, the bargaining unit member may apply for
an extension or extensions as may be medically necessary. However, in the instance of such
request for extension or extensions, the Board may request examination by a physician of its
choosing, with such an examination at the Board's expense. Moreover, such extension or
extensions cannot exceed a total of one hundred twenty (120) working days, totally or
partially paid in combination with Workers' Compensation and the Board.

If Workers' Compensation is paid, the Board will pay the difference between this
compensation and his/her current rate of pay.
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5. The bargaining unit member shall complete all accident forms required by the Board, the
nature, the participants, witnesses, and place of assault, and shall furh@hbQigiéd statement
on forms prepared by the Board to justify the use of the Physical Ass@1CJ@Ne02-<DDBEf
the police report shall be attached to the statement. 1935-02

6. Bargaining unit members claiming Physical Assault Leave foK89®&(0%an three (3)
consecutive workdays shall be required to file, with the Treasurer, a certificate from a
licensed physician. Said certificate shall state the nature and duration of the disability.
Falsification, by the bargaining unit member, of either a signed statement or a physician's
certificate may be grounds for suspension or termination of employment under Section
3319.16 of the Ohio Revised Code.

7. Absence stemming from physical assault shall not be charged against Sick Leave.

ARTICLE 16 - SEVERANCE PAY

Section 16.1 Severance Pay Schedule

Subsequent to the receipt by the Board of notification from the State of Ohio that an
employee is retiring and after receipt in writing of a request for severance pay, employees shall be
paid in accordance with the following Severance Pay Schedule and in accordance with Ohio law:

Up to ten (10) years of service with Four and four-tenths (4.4) days per
the Ravenna School District: year.
Ten (10) to sixteen (16) years of service Up to forty-four (44) days

with the Ravenna School District:

Sixteen (16) to twenty-six (26) years of Up to fifty-four (54) days
service with the Ravenna School District:

Twenty-six (26) or more years of service Up to fifty-nine (59) days
with the Ravenna School District:

Section 16,2

Notwithstanding the foregoing provisions, a bargaining unit member, who at the time of
retirement, has accrued more than one hundred eighty (180) days of sick leave shall be given an
additional payment of twenty-seven (27%) of his/her accrued, but unused, sick leave in excess of one
hundred eighty (180) days. The additional payment shall not exceed twenty-nine days for the
duration of this Agreement.

Section 16.3

Those employees who are eligible to retire, apply to do so, are approved by S.E.R.S. for
retirement and submit an irrevocable letter of resignation to the board, shall receive a pro rata
payment for vacation days. (For example, an employee who is entitled to four weeks vacation upon
completion of their last full year of employment, shall receive one week’s pay if they work for
twenty five percent (25%) of their last year, two week’s pay, if they work for fifty percent (50% of
their last year.
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Section 16.4 10-10-14

_ 13-CON-02-1935
An employee who dies while in the employment of the Board, shall f@@égﬁﬁer severance

entitlement paid to his/her estate or beneficiary.
K31605

Section 16.5 Severance Pay Deferral Plan

The Severance Pay for unused sick days at the time of retirement per Article 16 will be paid
as Employer Contributions under Section 3.4 of the Ravenna School District Section 403(b)
Plan (the “Plan™).

Participation in this “REA/OAPSE 338 Severance Pay Deferral” feature of the Plan is
mandatory for all retiring unit members who, in the calendar year in which they retire, are
age 55 or older (or will attain age 55 in such calendar year). As required by Internal Revenue
Code, all Employer Contributions of Severance Pay will be made directly into a Provider
Contract under the Plan. Absent an election of another Provider Contract by a retiring
member, the Employer Contributions under the Plan shall be paid into the group annuity
contract with ING that is used for this purpose.

To the extent that Employer Contributions will be deposited into the ING group annuity
contract, retiring unit members will have individual accounts established under that contract.
After any initial contribution to ING, a unit member can stay with ING, rollover, or cash out
their respective account at their discretion,

The Employer Contributions will be made in accordance with the terms of the Plan,
including the IRC Section 415 limits. To the extent that the Employer Contribution on
behalf of a retiring member exceeds the maximum amount allowable under the Plan and
applicable tax law for a calendar year, the excess amount shall be paid to the same Provider
Contract in January of the following calendar year.

If a retiring unit member dies prior to the contribution or during the contribution period, the
contribution shall be paid in cash directly to the Beneficiary of the retired employee who was
named under the Plan Contract; and if there is no such named Beneficiary, it shall be paid to
the estate of the deceased retired employee.

All contributions to the Plan will be subject to reductions for any tax withholding or other
withholding as may be required by law. Neither the Board, nor the Association, guarantee
any tax results associated with the Plan or any Provider Contracts.

ARTICLE 17 - SCHEDULES
Section 17.1
For employees other than Maintenance Department, Mechanic Department, and stadium
personnel, the regular work week shall be Monday - Friday. Maintenance Department and
Mechanic Department persornnel may be required to work other than a regular schedule (days and/or

hours) when extraordinary circumstances so require (e.g., building repairs, weather conditions, snow
removal, acts of God, and/or emergency repairs to equipment or systems).
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The second shift will be defined as any regularly scheduled shift begiirldbrilék after 12:00
noon, and the third shift as any regularly scheduled shift beginning on/or afle-2:¢8 RI2-1935

1935-02
ARTICLE 18 - SALARY SCHEDULEs  K31605

Beginning July 1, 2013, a $1 an hour increase to the wage of the Head Mechanic
Beginning July 1, 2013, a $2 an hour increase to the wage of the Assistant Mechanic

Section 18.1 Wage Rates
07/01/13 2%
07/01/14 1%
07/01/15 1%

Section 18.2 Shift Bonus

Second Shift Bonus.................... ' Twenty (20) cents per hour
Third Shift Bonus..............cu...... Twenty-five (25) cents per hour

Section 18.3 Boilers License
Pay for Valid Low Pressure Stationary Steam Engineers License: $675.00. For those
employees who receive payment for their boiler’s license shall receive one (1) payment at the time

of renewal or at the time of their initial licensure.

Section 18.4 Longevity Increases

Effective July 1, 2003

Five (5) vears of service............... Ten ($.10) Cents per hour
Ten (10) years of service.............. Thirty-Five (35) Cents per hour
Fifteen (15) years of service......... Forty (40) Cents per hour
Twenty (20} years of service......... Forty-Five (45) Cents per hour
Twenty-Five (25) years of service.. Fifty (50) Cents per hour

Section 18.5 Call In Pay

In the event any employee is called to work outside his/her regular working hours by a
supervisor or other Board management personnel, he/she shall be paid for a minimum of two (2)
hours at their regular hourly rate except that employees called in for alarm checks shall be paid a
minimum of one (1) hour at their regular hourly rate except in the instance if alarm check is one (1)
of the twelve (12) negotiated holidays. Employees shall be paid two (2) hours at their regular hourly
rate for said holidays. This provision does not apply to hours worked immediately preceding or
following the employee's regular work day.
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10-10-14
13-CON-02-1935

If any employee is assigned by the Supervisor of the Department to #QRtm0#brk for one-
half (1/2) or more of another employee's regular shift and the work normajty3is geyfprmed by an
employee holding a higher classification, such employee shall receive the rate of pay normally paid
the higher-classified employee, beginning with the starting time of such substitution. This policy
shall be followed during all scheduled breaks.

Section 18.6 Classification Pay

Section 18.7 Building Checks

If building checks are required by the Board, the Board may grant one (1) hour building
checks during the non-heating season (March-October) and two (2) hour building checks during
the heating season (November-February). The times and procedures for such checks will be
developed by the Board.

Section 18.8 Cafeteria Banking

All banking of lunch room money shall be at the rate of three dollars ($3.00) per day if
needed.

Section 18.9 Mileage

The mileage rate shall be the standard L.R.S. rate per mile as of January 1 of each year for the
duration of this Agreement for any and all mileage expenses incurred when traveling is required by
the administration. Mileage will also be paid to bargaining unit members who are required to travel
between buildings for more than one (1) assignment or whenever directed by the administration.
Documentation for mileage payments will be provided on a form supplied by the Board. Any
mileage payment due a bargaining unit member shall be paid at least quarterly.

Section 18.10 Calamity Days and Early Dismissal

A.  When not required to work, all employees shall be paid their appropriate rate of pay
for all days, or a part of a day, when schools in which they are employed are closed
owing to an epidemic or other public calamity.

B. Any employee who performs work for the Board on a calamity day shall be paid time
and one-half (1-1/2) for calamity hours or days worked in addition to Calamity Day

pay.
C. Calamity days, if not worked, shall be counted as days worked for the purpose of

determining accumulation of hours for overtime payment. If worked, actual hours
worked will be used in such manner.
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Section 18.11 Early Dismissal 10-10-14
13-CON-02-1935

If classes are dismissed early in the entire system for reasons other thh®RbHd 2alamity, or at
any particular school or schools in the system for any reason, classified<egpyses other than
custodial and maintenance personnel may be dismissed carly. The full-time employees being
dismissed will be paid their hourly rate for the time worked up to the time of dismissal, or four (4)
hours, whichever is greater. Those part-time employees being dismissed will be paid at their regular
hourly rate for the time worked up to the time of dismissal or for one-half (1/2) of their scheduled
hours for that day, whichever is greater.

Section 18.12 Pay Periods

Employees will have their earnings divided to provide payments every other Friday for a
total of twenty-six (26) pays per year.

All payments shall be made via direct deposit.
Section 18.13

The Board shall reimburse the costs upon submission of proof of payment by the employee
on a form provided by the Treasurer for the following:

Educational Assistant License/Permit
Chemical Spray License/Permit
Boiler License/Permit
CDL
The Board of Education will provide uniform pants and shirts to maintenance employees and
employees shall wear same.
ARTICLE 19 - EXTRA HOURS
Section 19.1

Holiday pay will be considered as time worked when computing hours worked for extra
hours pay.

Section 19,2

The Board reserves the right to schedule substitutes and/or extra hours on an as needed basis.
If the Board decides to offer extra hours rather than use substitutes, then the following shall apply:

A, Extra hours shall first be offered to qualified employees in the same department and
building.
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B. Extra hours shall then be offered to all qualified employees inthg depagiment on the
basis of seniority within the department. 13-CON-02-1935

C. Extra hours shall be offered in rotation among the eligible erﬂg%%%égsz

D. All employees must be on active duty pay status for forty (40) consecutive hours
(including approved holiday pay) before they can be paid time and one-half (1-1/2)
for any extra hours.

E. The necessity and amount of all extra hours shall have prior authorization from the
supervisor.

F. Equalization of extra hours for short hour food handlers: All employees shall start
each school year with zero (0) hours and the list shall begin with the most senior
employee. Extra hours shall be equalized in increments of forty (40) hours.

G. Should an employee go off the list during the school year, they shall begin with the

average hours of the list. Employees refusing extra hours shall be charged as if the
employee had worked the extra hours offered.

ARTICLE 20 - WORKERS' COMPENSATION

Section 20.1

The Board will advise all employees of their rights under Workers' Compensation by means
of a written communication once a year.

Section 20.2

The Board agrees to continue to provide and pay any premiums per the negotiated pro-rata
insurance agreement rate for insurance for said employee at the time of injury for an additional
twelve (12) months.

Section 20.3

The Board shall pay an employee the balance of all hours he/she was scheduled to work on
the day he/she was injured, without a deduction from said employee's sick leave.

Section 20.4
Any employee receiving Workers' Compensation shall accrue seniority while off work and

receiving payments for said injury for up to two (2) years from the date ofthe injury and an employee
shall return to his/her former position if not effected by a Reduction In Force.
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ARTICLE 21 - EMPLOYEE EVALUATION 10-10-14
13-CON-02-1935

Section 21.1 1935-02

K31605
All employees will have their performance appraised according to administratively prescribed

procedure and forms for each classification. The procedure and forms to be utilized will be designed
and approved by the Superintendent and the Board with input from the Union President.

Section 21.2

Evaluations shall be completed at least once annually by the employee's immediate
supervisor(s) having administrative authority/certification. Other periodic reviews of work plans and
performance may be completed by the immediate supervisor(s). If an employee's performance is
deemed substandard, specific instructions as to what is expected of the employee in order to raise
this evaluation shall be given to the employee.

Section 21.3

An employee may make his/her written comments on his/her evaluation form in the area
designated for such comments at the time the form is examined by the employee.

Section 21.4

Employces must be afforded the opportunity to sign a copy of the evaluation before it goes to
the Personnel Office.

Section 21.5

The signature does not necessarily mean that the employee agrees with the report, but merely
that the employee read and discussed it with the supervisor.

ARTICLE 22 - DISCIPLINE PROCEDURE

Section 22.1

The Administration will pursue a course of progressive corrective action in regards to
discipline, however, the Superintendent shall be afforded reasonable discretion to implement more
serious discipline if, in the Superintendent's judgment, such discipline is justified.

Section 22.2

Principles of progressive corrective action will be followed. Corrective action shall consist
of a course designed to improve the quality of the employee and shall be taken only for just cause.
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Section 22.3 10-10-14
13-CON-02-1935

An employee may be disciplined, including suspension and/or emplo}@881€hination, for
violation of written rules and regulations as set forth by the Board of Educatipggn fgpigcompetency,
inefficiency, dishonesty, drunkenness, immoral conduct, insubordination, discourteous treatment of
the public, neglect of duty or any other acts of misfeasance, malfeasance or nonfeasance.

Section 22.4

Prior to any disciplinary action being taken, other than a written reprimand, the employee
shall have the right to a meeting with his/her immediate supervisor to discuss the issue(s). The
employee shall have the right to Union Representation and will be notified of such right.

Section 22.5

Prior to any further action involving suspension and/or employment termination, the
employee shall be given a written statement containing the charge(s) and the time and place of the
meeting. The written statement shall notify the employee of his/her right to Union Representation.

Section 22.6

The employee may grieve any disciplinary action.
Section 22.7

Any employee who is physically and mentally able and has not reported for work, or notified
their department Supervisor of their absence for three (3) consecutive days, will be subject to amore
severe disciplinary action which may include suspension or employment termination.
Section 22.8

Any record of any disciplinary nature in the employee's personnel file must have been
initialed by the employee or offered to the employee for initialing. The initialing is only intended to

indicate that the employee is aware of such disciplinary notice in his/her file. The initialing does not
mean that the employee is in agreement with the discipline notice.

ARTICLE 23 - UNION RIGHTS

Section 23.1
Subject to availability, the Union or any Committee thereof shall have the right to use Board-

owned facilities and equipment, to include the use of inter-school mail and building mail boxes and
bulletin boards. The Union agrees to reimburse the Board of Education for extraordinary costs.
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Section 23.2 10-10-14
13-CON-02-1935
The Union President, Vice-President, or Field Representative shall k985 to appear on
work sites during working hours as Union representatives for the purpose pfgl¢tspining whether

there is compliance with the contract or to investigate and/or resolve grievances provided that they
shall minimize disruption or interference with work performance.

Section 23.3

The Board shall provide the Union President with the Board Agenda at least 72 hours prior to
aregularly scheduled Board meeting. The Union President shall also be notified of'an emergency or
special meetings as soon as possible,
 Section 23.4

All Ravenna School District Board policies and Administrative guidelines can be found on
the district's website. Any changes, deletions or additions to Board policy or administrative
guidelines will be forwarded to the President within two (2) weeks of adoption or completion.

Section 23.5

All reasonable requests for documents of public record shall be provided in a timely manner.
The Union agrees to reimburse the Board for extraordinary costs.

ARTICLE 24 - MANAGEMENT RIGHTS

Section 24.1

The Board of Education, except as otherwise agreed to in this agreement, shall have the right

to:

A. Determine matters of inherent managerial policy which includes, but are not limited
to, areas of discretion or policy such as the functions and programs of the public
employer, standards of services, its overall budget, utilization of technology, and
organizational structure;

B. Direct, supervise, evaluate or hire employees;

C. Maintain and improve the efficiency and effectiveness of governmental operations;

D. Determine the overall methods, procesées, means or personnel by which
governmental operations are to be conducted;

E. Suspend, discipline, demote or discharge for just cause; or lay off, transfer, assign,

schedule, promote or retain employees;
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10-10-14

F. Determine the adequacy of the work force; 13-CON-02-1935
1935-02
G. Determine the overall mission of the employer as a unit of §O3gRment
H. Effectively manage the work force;
L Take actions to carry out the mission of the public employer as a governmental unit.
Section 24.2

The board is not required to bargain on subjects reserved to the management and direction of
the schools except as they affect wages, hours, terms, and conditions of employment; and the
continuation, modification or deletion of an existing provision of this agreement.

ARTICLE 25 - MISCELLANEQUS

Section 25.1 Smoke Free Environment

The Board's grounds, vehicles and buildings shall be smoke free.
Section 25.2

Educational Assistants hired after August 31, 1994 shall be hired only for the number of days
per year in which students are scheduled to attend. Library Assistants shall be scheduled for the
number of days per year in which teachers are scheduled to attend plus six (6) days per year as
required by their building principals.
Section 25.3

Educational Assistants shall receive nine (9) negotiated paid holidays.

Section 25.4

Any non-resident classified employee's child shall be permitted to attend Ravenna Schools
without payment of tuition.

Section 25.5
Bargaining unit members shall receive their pay through direct deposit.
Section 25.6

Employees must use vacation days, personal days, approved leaves, and/or sick leave days to
cover any and all absences.
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1935-02

Section 25.7 K31605

An unexcused absence is defined to be an absence for which an employee has no vacation
days, personal days, approved leaves and/or sick leave days to cover the absence(s) in question.

Section 25.8

Employees with one or more unexcused absences per school year may be subject to
discipline, including suspension and/or employee termination.

Section 25.9

The Mechanic and Assistant Mechanic shall follow the same procedure regarding the
reporting and provision of copies of traffic citations as contained in the 2006 successor agreement
between the district and OAPSE Local #562.

Section 25.10

Beginning with the 2013/14 school year, Food Handlers at the four elementary buildings shall
have their Monday scheduled work hours reduced from 5.5 hours per day to 4 hours per day.

Section 25.11

Beginning with the 2013/14 school year, all Library Assistants shall have their daily
scheduled work hours increased from 6.5 hours per day to 7 hours per day.

ARTICLE 26 - DURATION AND EFFECTS OF AGREEMENT (7/01/13 - 6/30/16)

Section 26.1

The Board and the Union do hereby acknowledge that this Agreement shall be effective
retroactive to July 1, 2013, after the Union ratifies and the Board approves the agreement and shall
remain in effect until June 30, 2016, at which time, it shall expire. In the event the Board and Union
fail to secure a successor agreement prior to the expiration date of this Agreement, the parties may
mutually agree in writing to extend this Agreement for any period of time

A. Work vear - School Secretaries
a. High School

1 @ 260 Days
4 @ 224 Days
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10-10-14

b. Brown
1 @ 224 Days 13-CON-02-1935
1 @ 214 Days 1935-02

K31605
C. Elementary

6 @ 214 Days

B. Longevity/Vacation Credit

From July 1, round up from date of hirewith pro-rated for conversion and/or 1% year
for all current employees (e.g. hired 6/15/2001 year credit 7/1/2001, 2 years credit
7/1/2002... hired 8/1/2001 — 1 year credit 7/1/2002, 2 years credit 7/1/2003).
Employees hired on or after July 1, 2003 shall receive credit on July 1* of each year
regardiess of date of hire.

C. Employee currently entitled to an unpaid lunch shall be afforded an unpaid thirty (30)
minute duty free lunch as close to the middle of their work day as is practicable.

Section 26.2

Nothing herein contained shall limit the Board, or any agent acting in its behalf, from its
exercise of the regular functions of management including, but not limited to, the making of policies,
rules and regulations governing the employees within the bargaining unit as it deems advisable, so
long as such policy, rule or regulation is not in conflict with any provision of this Agreement,

Section 26.3

This Agreement supersedes and cancels all previous agreements, verbal or written, between
the Board and the Association and constitutes the entire Agreement between the parties.

Section 26.4
This Agreement may be amended or modified upon the mutual agreement of both parties.
Section 26.5

Copies of all pertinent forms (grievance, sick leave, personal leave, etc.) shall be attached to
this Agreement.
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OAPSE #338 10-10-14
July 1, 2013 - June 30,2016 13-CON-02-1935

1935-02
_K31605
_ 3 MM3 . T4 THMAS
_ Title . W2% A% 1%
Cafeteria
Truck Driver $15.93 $16.09 $16.25
Cafeteria Manager $14.75 $14.90 $15.05
Asst Cafeteria Manager $13.29 $13.42 $13.55
Cook $12.61 $12.74 $12.87
Food Handler $12.34 $12.46 $12.58
Secretarial
Secondary $15.12 $15.27 $15.42
Elementary $15.12 $15.27 $15.42
Athletic/Transportation $15.12 $15.27 $15.42
Food Service $15.12 $15.27 $15.42
Educational Assistants
Classroom $12.86 $12.99 $13.12
Library $12.86 $12.99 $13.12
Monitor $12.86 $12.99 $13.12
Warehouse
Courier $15.76 $15.92 $16.08
Maintenance
Maintenance $21.20 $21.41 $21.62
Mechanics _
Head Mechanic $20.81 $21.02 $21.23
Assistant Mechanic $18.07 $18.25 $18.43
Custodial
C-l $18.22 $18.40 $18.58
C-ll $16.94 $17.11 $17.28
C-l* $16.22 $16.38 $16.54
C-Iv $15.45 $15.60 $15.76
. e - Longevity Increases: - .. oo
Five (5) years of service Ten ($.10) cents per hour
Ten (10) years of service Thirty-five ($.35) cents per hour
Fifteen (15) years of service Forty ($.40) cents per hour
Twenty (20) years of service Forty-five ($.45) cents per hour
Twenty-five (25) years of service Fifty ($.50) cents per hour
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RAVENNA SCHOOL DISTRICT
SCHEDULE OF PAY DATES
2013-14 2014-15 2015-16

9/6/2013 9/5/2014 9/4/2015
5/20/2013 9/19/2014 9/18/2015
10/4/2013 10/3/2014 10/2/2015
10/18/2013| 10/17/2014 10/16/2015
11/1/2013] 10/31/2014 10/30/2015
11/15/2013| 11/14/2014 11/13/2015
11/29/2013] 11/28/2014 11/27/2015
12/13/2013] 12/12/2014 12/11/2015
12/27/2013] 12/26/2014 12/25/2015
1/10/2014 1/9/2015 1/8/2016
1/24/2014 1/23/2015 1/22/2016
2/7/2014 2/6/2015 2/5/2016
2/21/2014 2/20/2015 2/19/2016
3/7/2014 3/6/2015 3/4/2016
3/21/2014 3/20/2015 3/18/2016
4/4/2014 4/3/2015 4/1/2016
4/18/2014 4/17/2015 4/15/2016
5/2/2014 5/1/2015 4/29/2016
5/16/2014 5/15/2015 5/13/2016
5/30/2014 5/29/2015 5/27/2016
6/13/2014 6/12/2015 6/10/2016
6/27/2014 6/26/2015 6/24/2016
7/11/2014 7/10/2015 7/8/2016
7/25/2014 7/24/2015 7/22/2016
8/8/2014 8/7/2015 8/5/2016
8/22/2014 8/2172015 8/19/2016
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CLASSIFIED EMPLOYEE
OVERTIME REQUEST 10-10-14
PREAPPROVAL FORM 13-CON-02-1935

1935-02
Name
Building

Date of Cvertime to be Worked
Starting Time of Overtime AMD PM D

Number of Hours Worked
Approximately I-:. Actual D

REASON FOR OVERTIME REQUEST

Employee Absence {(name of employee)

Qther — Please Specify Location of Overtime

DUTIES TO BE PERFORMED

EMPLOYEES SIGNATURE

Employee Signature : Date

“*OFFICE USE ONLY**

Overtime

Approved D Disapproved D
Signature Principal/Supervisor (Signature designated status of request) Date

Signature Superintendent (Signature Authorizes Payment) Date

**Overtime must be recorded on employee timecard**

WHITE COPY — Suparintendent YELLOW COPY — Principal/Supervisor PINK COPY — Employee

46 OVERTIMECLASSIFIEDEMPLOYEE 2/8/07 5LS



a xaﬂa ideubstitute NOT
1014 ed:
RAVENNA SCHOOL DISTRICT 015 crarge orrrevins
F 13-CON-02ish 935
Standard Leave Form 1935-02
2-Part K31605
Date(s) used/to be used
Building _ Number of workdays to be absent o AM

SICK LEAVE
o Personal lliness

a lliness in Immediate Family

O Personal Injury Relationship
O Exposure to Contagious Disease a Death in Immediate Family (Please refer to contract for
O Pregnancy language)

Relationship

PERSONAL LEAVE
o Unrestricted Leave REA & OAPSE #338B: 72-hour advanced notice required
OAPSE #562: 48-hour advanced notice required

OTHER LEAVES

O Compulsory Leave (School Related) a Parental Leave (Aftach Documentation)

Q Jury Duty O Association Leave (REA Pres. Signature)

O Physical Assault Leave a Military Leave (Aftach Copy of Orders)

O Professional Study a Political {Explain w/Aftachment)

Q@ Vacation - Number of Days:

a Other

PROFESSIONAL LEAVE — Explanation Required

O Professional Meeting Explanation of all professional leave with attached

O Administrative Assignment documentation:

@  Curriculum Meeting
Position Location
Date(s) Time Other staff members O Yes a No

attending?
Central Office Use Only|

Signature of Employee Date
Signature of Immediate Supervisor Date DAPPFOVEd
Signature of Superintendent Date D Denied

Q Mark here if
Internal Sub is
Used

Substitute’s Signature Date

RVSD 8/19/13
Central Office Copy — White Employee Copy - Yellow

47



GRIEVANCE FORM

OAPSE Local:
1A

10
.LU LU=

Grlglvaslc?ﬂymkjr L 1Q2 5

Name of Employee (Grievant): Department: Claqsacstlgn ‘N U
Home Address: City, State & Zip: Horaeé\b{o;‘er@’gnber:
Work Location: Phone: Seniority: Immediate Supervisor:
STATEMENT OF GRIEVANCE CONTRACT VIOLATION

Article/Sections:

State the ISSUE involved and the DATE the incident took place:

ADJUSTMENT Required:
Employee (Grievant) Signature: Date:
STEP ONE Informal Discussion: Date Discussed:

Grievant’s Signature:

STEP TWO Management Representative’s Signature: Date Received: Date Answered:
DISPOSTION of Grievance:

STEP THREE Management Representative’s Signature: Date Received: Date Answered:
DISPOSTION of Grievance:

STEP FOUR Request for Mediation:

Date: Signature: Date Received: Superintendent/Designee Signature:

48

Should more space be needed additional sheets may be used.




10-10-14
13-CON-02-1935

REQUEST FOR USE OF SICK BANK DA ¥835-02
K31605

NAME:

DATE: BUILDING:

NUMBER OF DAYS REQUESTED:

Briefly explain the reason for the request:

The committee will review all requests. The committee will notify the OAPSE
President of the recommendation. If the recommendation is to approve the request,
the OAPSE President will notify the affected person the next school day.

Policies affecting the use of the Sick Leave Bank will be available to all OAPSE
members.

Signature
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EMPLOYEE TO COMPLETE THIS SECTION

Name Home Address

(Street)
BuildingMVork Location:

{City)

Eequesting Reimbursement For:

[0 Educational Assistant License/Permit [1 Chemical Spray License/Permit [ Boiler License Permit

1 CDL License

Cost for the Above-Checked ltem™  $

Staff Member's Signature

(Date)

*NOTE: Proof of Payment Must Be Included with this Request Prior to Reimbursement

FOR USE BY ASSISTANT SUPERINTENDENT ONLY

Proof of Employee Payment Document is Attached [ ves [ No
{Assistant Superintendent to Verify) {Initial and Date)

Comments, if any:;

Assistant Superintendent to Authorize

(Assistant Superintendent’s Authorizing Signature and Date)

FOR USE BY TREASURER’S OFFICE ONLY

Date Purchase Order was Prepared

Amount of P.O.: ' $

Amount Due to Employee $

Authorization of Treasurer's Office

(Signature) (Date)
des - 2/07
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ARTICLE 28

- SIGNATURES

10-10-14
13-CON-02-1935
1935-02

K31605

This Agreement is hereby attested to by the signatures affixed below on this 23™ day of

August 2013, at Ravenna, Ohio.

FOR THE

ON:
VA Y

Nick Dudek
President, OAPSE Local #338

Bl Rdiae)s

Bill Padisak
OAPSE Field Representative

Ron DameIs
Team Member

/ML/@M

att Harper
Team Member

Mike Daughertyu
Te ember

M@Mﬁéf”

q)'eh—/

J in;{ Craven
Team Member

51

FOR THE BOARD:

Qaﬂ%x%///%?/

J6an Seman
President, Board of Education

Dgei M. Yfd—

Der_lms Honkala

Ron Habowski
Board Attorney

Team Member

£l

Reh Ribelin

UL
Wi

Dan Peyton /

Team Member

S
Phil Butto
Team Member






