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ARTICLE I 

NEGOTIATIONS PROCEDURE 

A. PREAMBLE 

Recognizing that providing a high quality education for the children of the Jefferson Local School 
District is the primary purpose of this school districtand that good morale within the staff is necessary 
for the best education of the children, the parties agree that: 

1. The Board of Education, under law, has the final responsibility for establishing its policies. 

2. The Superintendent and his/her staff have the responsibility of carrying out said policies. 

3. The Board of Education recognizes that the objectives of the educational program are 
realized to a high degree when mutual understanding, cooperation and effective 
communications exist between the Board of Education and its staff. 

B. RECOGNITION 

The Jefferson Local Board of Education hereby recognizes for the purpose of professional 
negotiations the West Jefferson Education Association/OEA/NEA (hereinafter referred to as the 
Association.) This Association shall be the sole and exclusive negotiating agent for all certificated 
personnel (except, casual day-to-<lay substitutes having less than one hundred twenty (120) days in 
the same position, supervisors as defined in statute 4117 .01 (F) and management level personnel as 
defined in statute 4117.01 (K) of the Ohio Revised Code), presently employed or who will be 
employed by the Board of Education during the term of this Collective Bargaining Agreement. 

C SCOPE OF NEGOTIATIONS 

The scope of bargaining between the Board of Education and the Association shall be established by 
Section 4117.08 of the Ohio Revised Code. Section 4117.08 (A) states that all matters pertaining to 
wages, hours, or terms and other conditions of employment and the continuation, modification, or 
deletion of an existing provision of a collective bargaining agreement are subject to collective 
bargaining between the West Jefferson Education Association and the Board of Education of the 
Jefferson Local School District. 

D. NEGOTIATIONS PROCEDURES 

1. Negotiating Teams 

The Board, or designated representative(s) of the Board, will meet with representatives 
designated by the Association for the purpose of discussion and reaching mutually 
satisfactory agreements. Representation shall be limited to four (4) representatives each of 
the Board team and the Association team. The parties may call upon professional and lay 
consultants to assist in all negotiations provided there shall be no more than two (2) such 
consultants from each side present at any one (1) session. 

2. Notice to Bargain and Submission of Issues 

Request for negotiation to bargain a succeeding contract may be made by either the 
Association or the Board by notifying the other party in writing of the intent to bargain. The 
notice shall be no later than March 31, prior to the expiration of this agreement, and no 
earlier than March 1 prior to the expiration of this agreement. However, the above dates do 
not prevent the parties from mutually agreeing to initiate negotiations prior to March 1 by 
submitting their Notice to Bargain. A mutually acceptable meeting date for the purpose of 
opening negotiations will be established between the parties. At this first meeting, all issues 
proposed by the Association shall be submitted to the representative(s) of the Board in 
writing. Following submission of the Association issues, the Board shall submit in writing 
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any issues it wishes to negotiate to the Association representative(s) at this initial meeting. 
The second meeting and all necessary subsequent meetings shall be called at times 
mutually agreed by the parties. 

A two (2) day negotiation session will be scheduled. The meeting place and time will be 
mutually acceptable to both parties. The parties shall exchange their respective written 
proposals prior to their two (2) day negotiation session. The Board will pay for the 
release of up to four (4) negotiation team members and one observer for each of the two 
separate days of negotiations. 

3. Negotiations Procedures 

Designated representative(s) of the Board shall meet at mutually agreed upon places and 
times with representatives of the Association for the purpose of affecting a free exchange of 
facts, opinions, proposals and counter-proposals in an effort to reach mutual understanding 
and agreement. Both shall deal openly and fairly with each other on all matters. Following 
the initial meeting, as described in paragraph 2, above, such additional meetings shall be 
held, as the parties may require, to reach an understanding on the issue(s) or until an 
impasse is reached. Meetings shall be held at a time other than the regular school day 
unless otherwise agreed. 

4. Caucus 

Upon request of either party, the negotiation meeting shall be recessed to permit the 
requesting party a period of time for caucus. 

5. Progress Report 

The parties agree that during the period of negotiations, information shall be released to the 
press only by head negotiators, in concert, and initialed by both. 

6. Exchange of Information 

Prior to and during the period of negotiations, the Board and the Association agree to 
provide to each other, upon written request, all regularly and routinely prepared information 
concerning the issue(s) under consideration. 

7. Reaching Agreement 

As tentative agreement is reached on each issue, it shall be so noted and initialed by each 
party. When consensus is reached covering all areas under discussion, the proposed total 
agreement shall be reduced to writing as a tentative agreement and submitted to the 
Association and the Board for approval. The Association shall take action on the tentative 
agreement within fifteen (15) days, and the Board shall approve the tentative agreement 
within fifteen (15) days of approval by the Association. When approved by both parties, the 
Agreement shall be signed by the Presidents of the Board and the Association and shall be 
binding on both parties. 

8. Resolving Differences 

In the event agreement is not reached thirty (30) days prior to expiration of the collective 
bargaining agreement, the Board and the Association shall meet in an attempt to agree on a 
mediator. If agreement is not reached in three (3) calendar days then the Association and 
the Board of Education shall jointly request the services of a mediator from the Federal 
Mediation and Conciliation Service (FMCS) or other mediation service mutually agreed upon 
by both parties. 

The mediator shall meet with the parties or their representatives either jointly or separately, 
and shall take such steps as he/she may deem appropriate to persuade the parties to 
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resolve their differences and to affect a mutually acceptable agreement. The mediator shall 
not, without the consent of both parties, recommend terms of settlement. 

The mediator is without power to extend the period of mediation beyond the expiration date 
of the contract without the expressed consent of the parties. 

In the event that agreement is not reached ten days prior to the expiration of the existing 
agreement, then the Association shall have the right to notify the Board of Education and the 
State Employment Relations Board (SERB) of their right to strike as governed by Ohio 
Revised Code Statute 4117, and shall have the right to strike at the expiration of the contract 
provided no agreement is reached. 

9. Good Faith 

All sessions of the negotiation meetings shall be in "good faith." Good faith requires the 
parties to make a sincere effort to reach agreement upon matters under consideration, but 
requires neither party to agree nor to make a concession. The parties agree to grant to their 
respective representatives the power and authority necessary to negotiate within the spirit of 
these provisions on the matters under consideration. 

10. Amendments 

a. This Negotiations Procedural Agreement is subject to amendment by utilizing its 
provisions. 

b. If any provision(s) of this Agreement be rendered contrary to law, the provision(s) 
shall be deemed null and void to the limits prescribed by law, with all remaining 
provisions to remain in full force and effect. In the event of a determination that a 
provision(s) of this Agreement is contrary to law, this shall be reason for 
immediate reopening of negotiations on that provision(s). 

11. No reprisal of any kind shall be taken by the Board or Administration against any 
participant in negotiations as a result of their participation. 

ARTICLE II 

RIGHTS 

A. ASSOCIATION RIGHTS 

The Association shall have the exclusive organizational rights as listed in this Article. 

1. Board of Education Information 

a. Board Meetings - Prior to each regular or special Board meeting, the Board shall 
provide the Association with a copy of: ( 1) the Board agenda; (2) the approved 
minutes of the prior regular or any special meeting; and (3) any final budget or 
appropriation resolution. 

b. Notice of Board Meeting - The Board shall give the Association reasonable 
advance notice of all regular and special Board meetings. 

c. Board Meeting Participation - The Board shall allow upon the submission of a 
written request from the Association President to the Superintendent, a 
reasonable period of time, not to exceed five (5) minutes, to speak during the 
time reserved for public discussion at regular Board meetings. 

d. When this Agreement requires notice to be given or a copy of a document 
provided, an electronic communication or electronic version will comply. 
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2. Directory Information 

By October 1 of each school year, the Board shall provide the Association with a list of the 
names, addresses, and building assignments for all bargaining unit employees. 

3. School Mail 

The Association may make use of the regular school mailboxes and e-mail system for 
nonpartisan communications, provided that said use does not interfere with the Board's 
operational needs for the mailboxes or IT system. The Association will indemnify and hold 
the Board harmless for loss or corruption of data of the District due to the Association's use 
of the IT system. 

4. Use of Bulletin Boards 

The Association may use bulletin boards in school offices and teachers' lounges for non
partisan Association-related communication and notices, provided that said use does not 
interfere with the Board's operational needs for the same. 

5. General Teachers Meetings 

The Board shall allow the Association to address teachers for a reasonable period of time, 
but no more than ten (10) minutes during the general teacher's meeting at the beginning of 
the school year. 

6. Use of School Building 

Right - The Association shall have the right to use school buildings for Association meetings 
after the teacher workday so long as such use does not interfere with student or other school 
activities. 

Advance Notice - The Association will give the building principal reasonable advance 
notice of its desire to use a particular building for a meeting so that provisions may be 
made for appropriate custodial or security service. 

Charge - The Board will charge the Association only for custodial overtime costs, if any, 
incurred as a result of Association meetings. 

7. Use of School Equipment 

The Association may use school telephones, computers, copiers, and audio-visual 
equipment, provided they are not being used or are not required for any school business or 
activity. The Association shall reimburse the Board for all long distance calls including 
applicable tax. When the Association uses the school copier, the Association shall purchase 
the paper. The Association will purchase copying paper from the Board at Board cost. The 
Association will indemnify and hold the Board harmless for loss or corruption of data of the 
District due to the Association's use of the IT system. 

8. Transaction of Association Business 

Duly authorized representatives of the Association and its affiliates may transact Association 
business on school property at any time before or after the regular school day; or during the 
teachers' lunch and/or conference period; provided, however, that no such business shall be 
transacted on any class time, nor shall such Association business in any way interfere with 
scheduled student-teacher, parent-teacher, or administrator-teacher conferences or other 
school functions or activities. Such transaction of Association business during a conference 
period shall in no way interfere with a teacher's need to prepare for classes or meetings with 
parents, students, Administration or other employees. All visitors, including Association 
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representatives, must report to the building office during teaching hours before transacting 
such business and sign in. 

9. Released Time for the Association 

Duly elected or designated representatives of the West Jefferson Education Association will 
be released from duty without loss of pay to attend grievance proceedings or meetings that 
are scheduled during duty time by the Administration. 

10. School Functions 

All bargaining unit members shall have the right to attend all school functions and events 
excluding charity functions and/or booster sponsored events or the like. 

11. The Board and its agents will make reasonable efforts to include Association members 
during the hiring process of new employees or hiring committees. 

B. INDIVIDUAL RIGHTS 

1. Neither the Board nor the Association shall discriminate against bargaining unit personnel on 
the basis of race, color, creed, national origin, sex, religion, disability, or for the exercise of 
rights protected by the Constitution of the United States and the laws of the State of Ohio. 

2. The provisions of this Agreement shall be applied uniformly to all teaching employees 
without regard to race, color, age, disability, religious creed, sex, or national origin. 

3. Nothing in this document shall prohibit any member of the bargaining unit from 
communicating his/her views to the Superintendent or the Board. 

C. PUBLIC COMPLAINTS ABOUT SCHOOL PERSONNEL 

1. Complaints about personnel are investigated fully and fairly. No employee shall be 
disciplined or terminated based on anonymous complaints. 

2. Whenever a complaint is made directly to the Board as a whole or to a Board member as 
an individual, the complaint should be referred to the school administration for study and 
possible solution. 

3. Unless otherwise required by law, the administration shall notify the employee of a 
complaint that may become a matter of written record and attempt through a meeting with 
the complainant and employee to resolve the complaint unless the administrator 
determines such a meeting would not be helpful. No complaint shall become a matter of 
written record unless the employee has been informed of the complaint and has had an 
opportunity to respond to it. 

4. If it appears necessary, the administration, the person who made the complaint or the 
employee involved may request an audience with the Board in executive session. 
Statutory restrictions on executive sessions are observed. Any Board action on the 
matter is taken in public session. 

D. DISCIPLINE 

1. No staff member shall be reprimanded in writing or suspended without pay as discipline 
without just cause. Directives, evaluations, documented warnings, and other similar 
communications with a teacher do not constitute formal discipline. 

2. Before a teacher is reprimanded in writing or given a disciplinary unpaid suspension, the 
administrator shall have a meeting with the staff member and his/her Association 
representative to attempt to resolve the concern informally. The meeting shall be 
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3. 

delayed not more than one (1) school day to allow the staff member's representative to 
attend, unless the parties mutually agree to a further delay. 

If the concern is not resolved informally, such disciplinary action against a staff member 
shall be conducted in private except to the extent necessary where official Board action 
may be required. If an affected staff member deems it necessary, he/she may request an 
Association representative to be present. When such request is made, the disciplinary 
action shall be delayed not more than one (1) school day unless mutually agreed to 
among the parties. 

E TEACHER SUSPENSION PROCEDURE 

1. The Board agrees to follow traditional principles of progressive discipline with the usual 
understanding that some or all preliminary levels may be bypassed case-by-case 
depending upon the seriousness of the offense and all relevant surrounding 
circumstances. The normal progressive sequence is: 

a. Documented warning; 
b. Written reprimand; 
c. Suspension without pay not to exceed ten ( 10) workdays (by 

Superintendent/designee); 
d. TenTlination (with or without suspension pending the resolution of termination 

proceedings) in accordance with Section 3319.16 of the Ohio Revised Code and 
any related statutes. 

2. Starting with the written reprimand level in the above sequence, discipline will be for just 
cause. 

3. Any disciplinary action, except for documented warnings and termination proceedings 
under Section 3319.16 of the Ohio Revised Code, is subject to review under the 
grievance procedure appearing in Article IV of this Agreement. 

ARTICLE Ill 

ASSOCIATION - ADMINISTRATION COMMUNICATIONS 

A ASSOCIATION/PRINCIPAL LIAISON (BUILDING COMMUNICATIONS) 

1. Annually, by October 1 ", each building staff will produce participants for a Communications 
Committee for each building which will meet with the principal once every other month 
during the regular school year unless altered by mutual consent. The committee's purpose 
is to review, discuss, and cooperatively attempt to resolve building issues and concerns. 

2. The Building Communications Committee will consist of six (6) WJEA members in the 
elementary (three (3) of the six (6) appointed by the Association and three (3) selected by 
the building principal); five (5) WJEA members in the middle school (three (3) of five (5) 
appointed by the Association and two (2) selected by the building principal); six (6) WJEA 
members in the high school (three (3) of the six (6) appointed by the Association and three 
(3) selected by the building principal). The building principal will be considered as a 
committee member in all buildings. At least one (1) member of the Communications 
Committee will be an Association representative. All Communications Committee members 
will serve voluntarily. 

3. The Communications Committee shall elect a Chairperson at its first meeting each year who 
shall prepare agendas and conduct the meeting. Each member shall have the right to have 
matters placed on the agenda and all teachers in the building shall receive copies of the 
minutes of the meetings. 

B. ASSOCIATION/SUPERINTENDENT COMMUNICATIONS (DISTRICT COMMUNICATIONS) 
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1. An Association/Superintendent Communications Committee shall be established to facilitate 
communication between the Association and the District's Administration. The purpose of 
this Committee is to provide a forum for communications regarding issues pertaining to the 
smooth functioning of the educational system which impact bargaining unit members on a 
district-wide basis. 

2. The Committee shall consist of the Association President, one ( 1) Association 
Representative per building, the Superintendent and/or his/her designee(s) (up to four (4) 
total). A Chairperson who shall prepare the agenda in cooperation with the administration 
will be selected from among the Association Representatives. Meetings will be held at the 
request of either the Association President or the Superintendent and will occur no more 
than four times during a calendar year unless by mutual consent. 

ARTICLE IV 

GRIEVANCE PROCEDURE 

A STATEMENT OF BASIC PURPOSE 

Good morale is maintained by sincere efforts of all persons concerned to work toward constructive 
solutions to problems in an atmosphere of courtesy and cooperation. The purpose of this procedure 
is to secure equitable solutions to problems at the lowest possible administrative level and in the 
shortest period of time provided for resolving such grievances which may arise from time to time. 
Such procedures shall be available to all members of the bargaining unit and no reprisals of any kind 
shall be taken against any unit member initiating or participating in the grievance procedure. 

B. GRIEVANCE DEFINED 

1. A Type I grievance is an alleged violation, misapplication or misinterpretation of the terms of 
the written negotiated agreements between the Board and the WJEA 

2. A Type II grievance is an alleged violation, misapplication, or misinterpretation of established 
Board policy, established administrative procedures and practices, or individual employment 
contracts or employment conditions. 

C. GENERAL PROVISIONS 

1. An individual grievance shall be initiated by the person so aggrieved. 

2. The "grievanf' shall mean the bargaining unit member or the WJEA filing the grievance. A 
group grievance may be initiated by the Association on an alleged violation that affects two 
(2) or more bargaining unit members. 

3. A grievance shall be reduced to writing and include: a) the alleged violation including 
approximate date and time; b) relief sought; and c) date of initiating procedure. 

4. The Association shall be available to assist any bargaining unit member or group of 
bargaining unit members in preparing the proper and complete information necessary to 
expedite the procedure. 

5. A consultant of choice may be used by all or any party(ies) involved in the grievance 
procedure at all levels. If the consultant for the bargaining unit member is an organizational 
consultant, he/she shall be the only official representative of the recognized bargaining unit 
member organization. 

6. Time limits given shall be considered as maximum, unless otherwise extended by mutual 
written agreement by the parties involved. 
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7. Failure of the aggrieved to proceed within the specified time limits to the next level of the 
procedure shall mean the grievance has been resolved by the recommendation stated in the 
previous level. 

8. Failure of the administration to respond in the time limit stated shall give the grievant the 
right to appeal to the next level. 

9. A grievance may be initiated at Level II (Superintendent's Level) when it has been 
determined by the building principal in writing that the subject is not within his/her realm of 
responsibility or control. 

10. Resolution of a grievance at any level shall apply to the stated grievance and shall in no way 
infringe on the statutory obligations or other policies of the Board of Education. 

11. Nothing contained in this procedure shall be construed as limiting the individual rights of a 
bargaining unit member having a complaint or problem to discuss the matter informally with 
members of the administration through normal channels of communication. 

12. Nothing contained in this procedure shall be construed as limiting the rights of a bargaining 
unit member/administrator from using other professional or legal rights in resolving a 
grievance. 

13. The term "days," when used in this procedure, shall mean school work days. 

14. A grievance may be withdrawn at any level without prejudice or record. 

15. The fact that a grievance is raised by an employee, regardless of its ultimate disposition, 
shall not be recorded in the employee's file nor shall the employee be placed in jeopardy or 
be subject to reprisal for having followed this Grievance Procedure. 

16. Hearings and conferences under this procedure shall be conducted at a time and place 
which shall afford a fair and reasonable opportunity for all parties, including witnesses 
entitled to be present, to attend and will be held, insofar as possible, at other than assigned 
instructional times of the personnel involved. It is recognized that this provision may have to 
be waived in respect to any arbitration hearing. 

17. Any investigation or other handling or processing of any grievance by the grievant shall be 
conducted, insofar as possible, so as to result in no interference of the instructional program 
and related work activities of the certified staff. 

D. INFORMAL PROCEDURE 

Either the bargaining unit member with the grievance or the WJEA Building Representative, or both, 
should discuss the matter with the principal or administrator concerned with the objective of resolving 
the matter informally. However, a written note or statement shall be given to the principal indicating 
that the item of discussion is a grievance needing to be informally resolved. Time and date shall be 
noted. 

E FORMAL PROCEDURE 

Level I - Administration 

A copy of the written grievance shall be submitted on the approved form to the aggrieved's 
immediate administrator within twenty (20) days of when a reasonable bargaining unit member 
should have become aware of the alleged violation, or within ten days of the completion of the 
informal procedure if followed. 

A meeting shall be mutually agreed upon between the aggrieved and the administrator within seven 
(7) days of the filing of the grievance. Both the aggrieved and the administrator may have present 
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such people who may provide information related to the grievance. Discussion at this meeting shall 
be confined to the issues as stated in the grievance and the relief sought. 

Wtthin seven (7) days of the meeting, the administrator shall provide the aggrieved with a written 
response stating his/her position and suggestion for resolving the grievance. 

Level II - Superintendent 

If the aggrieved is not satisfied with the suggestions for resolution received in Level I, he/she may 
within seven (7) days of receipt of such written response, submit his/her written grievance to the 
Superintendent and request a meeting to discuss the grievance. The written grievance submitted to 
the Superintendent will contain a concise statement of the facts upon which the grievance is based, 
the disposition by the administration at Level I, and a statement of the questions still unresolved to 
the satisfaction of the aggrieved. 

The meeting shall be within seven (7) days of the request. 

The meeting shall be conducted in a manner as stated in Level I. 

Within seven (7) days of the meeting, the Superintendent shall provide the aggrieved with a written 
response stating his/her position and suggestions for resolution of the grievance. 

Level Ill - Arbitration 

If the aggrieved is not satisfied with the suggestion for resolution received in Level II, the association 
may within seven (7) days of the written response, submit the grievance (if Type I) to the American 
Arbitration Association. 

Attorneys may be used, providing they are not from a competitive bargaining unit member 
organization, by either party at the arbitration level of this procedure. 

The arbitrator shall be selected by the Association and Superintendent. 

If the Association and Superintendent cannot agree on an arbitrator, the arbitrator shall be selected 
from the American Arbitration Association according to its voluntary rules and regulations. 

The arbitrator shall hold such meetings, as he/she determines necessary to make a fair and impartial 
ruling on the grievance as stated. 

The ruling of the arbitrator shall be made in writing to the aggrieved and the Board. 

The ruling of the arbitrator shall be final and binding on all parties to the limit of the grievance as 
stated insofar as the grievance is found to be a Type I grievance as defined herein. 

Cost of the arbitrator shall be shared equally by the aggrieved and the Board. 
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• GRIEVANCE FORM 

____ Level of Grievance 

(Circle) 
Mr./Mrs./Ms. _________________ Position, _____________ _ 

Name of Grievant _______________________________ _ 

Date Submitted, ______________________________ _ 

School ________________ Principal ________________ _ 

Grievant accompanied by: ____________________________ _ 

Section for Grievant: Briefly state the problem, indicating the provisions of agreement allegedly violated. 

If additional space is needed, use other side 

Did grievant have oral discussion with principal? Yes No. ____ _ 

What remedy is sought? _____________________________ _ 

Date; ______ _ Grievant's Signature. ____________________ _ 
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ARTICLEV 

REDUCTION IN FORCE 

A. When for financial reasons or reasons set forth in Section 3319.17 of the Ohio Revised Code, the 
Board determines that it will be necessary to reduce the number of bargaining unit members; it may 
make a reasonable reduction in keeping with the provisions of this Article. 

B. RIF PLANNING 

In determining the position(s) to be reduced, eliminated, or not filled, the following sequence shall be 
used: 

1. Position(s) vacated as a result of voluntary resignation, retirement, death or otherwise will 
not be filled. 

2. The Board of Education shall act on all continuing contracts prior to implementation of this 
procedure. 

3. RIF may only occur at the end of a school year, and contract suspensions must be effective 
before the first work day of the next school year. For this section, school year is defined as 
days teachers are scheduled to be at work. However, in the event the Superintendent 
notifies the Association, prior to failure of the levy, that failure may result in a reduction in 
force, the Board may implement a RIF if the levy fails, that takes effect at the beginning of 
the second semester. 

C. NOTIFICATION OF ANTICIPATED RIF 

1. Prior to June 1 the employer shall notify the Association President of any RIF to be 
implemented for the next school year, otherwise such notice shall be given at least twenty
one (21) days before Board action. This shall be the only time RIF shall be implemented. 
The notification shall include the reason(s) for the RIF; the anticipated position{s) to be 
reduced or eliminated; the anticipated name(s) of the employees to be affected; the 
anticipated date of employer action to implement the RIF and the effective date of the RIF. 
The employer shall provide the employee to be laid off due to a RIF with fourteen (14) days' 
advance written notification prior to the implementation of the RIF. The notice shall state the 
reason for the RIF and the effective date of the suspension. 

2. Within ten (10) days of receipt of the written notification, two representatives of the 
Association, the Superintendent and the Treasurer of the Board or the President of the 
Board shall meet to review and discuss the proposed RIF. 

D. IMPLEMENTATION PROCEDURE 

1. Suspension of contracts shall be recommended by licensure/certification area and shall be 
based on the following order: 

a. First, affected position(s) vacated as a result of voluntary resignation, retirement, 
other separation or death will not be filled. 

b. Second, limited contract teachers shall be reduced first utilizing the following order: 

i. Licensure/Certification. 

ii. Competency as determined by formal evaluation. 

iii. When evaluations are comparable, seniority in the District shall prevail. 
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iv. For the purpose of detennining a "comparable final evaluation rating," 
anyone with an evaluation rating of Accomplished, Proficient or Developing 
will be considered comparable until the end of the 2014-15 school year. 
Thereafter, the District's evaluation instrument will detennine "comparable 
final evaluation rating." 

v. A teacher must be evaluated for two (2) school years before s/he can 
obtain a "comparable final evaluation rating" that would allow him/her any 
rights over a more senior bargaining member during a RIF situation. 

vi. After the end of the 2014-15 school year, a first year teacher who has 
received an Accomplished evaluation rating shall be an exception to 
Section 5. 

c. Third, continuing contract teachers shall be reduced by utilizing the following order: 

i. Licensure/Certification. 

ii. Competency as determined by fonnal evaluation. 

iii. When evaluations are comparable, seniority in the District shall prevail. 

iv. For the purpose of determining "comparable final evaluation rating," anyone 
with an evaluation rating of Accomplished, Proficient or Developing will be 
considered comparable until the end of the 2014-15 school year. 
Thereafter, the District's evaluation instrument will determine "comparable 
final evaluation rating." 

d. If a teacher has not been evaluated in the most recent school year, the teacher's 
rating shall be "Proficient" for the purposes of D(1) above. 

2. Layoff shall occur by suspension of contract. 

3. Using the criteria in this provision, the District will establish the order in which members' 
contracts are suspended and will recall members in reverse order. 

4. Reasons for all RIFs shall not be arbitrary, capricious, or discriminatory. 

E BUMPING RIGHTS 

1. A bargaining unit member(s) whose position(s) is/are RIFed shall have the right to bump the 
least senior person with a comparable evaluation or lower final evaluation rating in an area 
for which they hold a certificate/license, provided, beginning with the 2014-15 school year, 
the bargaining unit member must be able to substantiate to the Superintendent by the 
following September 1 that s/he is highly qualified or will become highly qualified as outlined 
by the Ohio Department of Education for the position into which s/he bumps. If the bumping 
employee has more than one area of certification/licensure, the employee to be displaced 
will be the employee with the least District seniority in any of the bumping employee's areas 
of certification/licensure with a comparable evaluation. The bargaining unit member being 
bumped may in turn bump another bargaining unit member using the same criteria until all 
bumping is completed. The actual change in teaching assignments will be accomplished 
through assignment and/or transfer by the Superintendent. 

2. Written notice of intent to exercise bumping rights must be given to the Superintendent or 
designee in writing, within five (5) days of receipt of the written notice of intent to RIF 
notification. A copy should be sent to the Association President. Within five (5) days of 
receipt of written notice of intent to exercise bumping rights, the Superintendent or designee 
will provide notification in writing to the displaced employee, using the same criteria until all 
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bumping is completed, and send a copy to the Association President. All written 
notifications will be sent the same day using electronic mail and regular U.S. mail. 

F. LAYOFF RIGHTS 

An employee on RI Fed or layoff status shall have the following rights: 

1. The right to continue receipt of group insurance coverage at the employee's expense in 
accordance with COBRA. 

2. Credit for salary placement, upon recall, for teaching service performed while on layoff status 
as determined under Article VII. 

3. The right to be notified by e-mail of all postings for bargaining unit positions. The bargaining 
unit member is responsible for notifying the administrative office in writing of any changes to 
e-mail and postal mailing address(es). 

4. Recognition of additional certification, license, or entry-level requirements earned or reported 
while on layoff status for recall purposes, provided such information is filed with the 
Superintendent prior to recall. 

5. The right to priority status on the substitute list upon request. 

G. RECALL RIGHTS 

1. Laid off employees shall be recalled in reverse order of layoff, per Section F above, in 
keeping with contract status and certification/licensure. The Association shall be sent a copy 
of said notification at the same time. The notice shall state the area of licensure/certification 
needed for the recalled assignment, the assignment, the effective date of contract 
resumption, and whether the assignment constitutes a full workday or a fraction thereof, 
which, if so, shall be specified. 

2. Any employee shall be considered to have recall rights if the employee is either laid off or is 
working in a position of lower pay or fewer hours than the position s/he held prior to the 
reduction in force. 

3. The employee shall be notified in writing by email and U.S. certified mail of an offer of recall 
and given seven (7) days to accept such offer and shall be granted a minimum of five (5) 
days from the date of acceptance to report to work. It is the employee's responsibility to 
notify the Administration of any change of email or residential address. 

4. Recall eligibility shall expire three (3) years after the date on which the Board took action to 
place the teacher on layoff. 

H. LIMITATIONS 

1. No new hire shall be employed in a bargaining unit position until all laid off employees who 
are certified/licensed in area(s) of the open position{s) have been offered such position(s) in 
accordance with Sections F and G above. 

2. No transfer or reassignment shall be made during a period of RIF that prevents the recall of 
an employee on layoff status. No vacancy shall be posted until all eligible employees have 
been recalled. 

3. No current, non-bargaining unit employee shall be assigned to fill a bargaining unit position 
while an eligible employee remains on layoff status. 

4. Work previously performed by laid off employees shall not be subcontracted. 
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1. 

Qualifications for a bargaining unit position shall not be upgraded to prevent the recall of a 
laid off employee, provided, however, that the Board may change or upgrade qualifications 
for a position for good faith educational reasons. Such reasons shall not be capricious or 
arbitrary. 

All members of the bargaining unit will be placed on a seniority list for each teaching field for 
which they are properly certified. Bargaining unit members serving under continuing 
contracts will be placed at the top of the list, in descending order of seniority. Bargaining unit 
members serving under limited contracts will be placed on the list under continuing contract 
bargaining unit members, also in descending order of seniority. 

2. Seniority will be defined as the length of continuous service as a certified employee under a 
regular contract in this District. 

ARTICLE VI 

FAIR DISMISSAL 

A. STATEMENT OF PURPOSE 

The Board and the recognized organization recognize that in the interest of maintaining good morale 
and in the interest of effective personnel management, fair dismissal rights should be accorded all 
bargaining unit members and should be embodied in every type of contractual agreement between 
the Board and the bargaining unit member. 

B. NEW EMPLOYEES 

New employees should be informed by their immediate supervisor or building level principal as to the 
evaluation criteria used to assess their employment status. 

C POSITIVE ASSISTANCE 

Each unit member shall be provided definite, positive assistance to correct performance problems 
and time to incorporate the recommended changes and shall be apprised of their professional 
competency through the appropriate evaluation procedure. 

D. LIMITED CONTRACTS 

1. Limited contracts for teachers employed on teaching contracts for the 2008-09 school year or 
previously shall have the following durations: 

a. First Contract 1 year 

b. Second Contract' 1 or 2 years 

c. Third Contract* 1 or 2 years 

d. Fourth Contract and thereafter 3 years 

'As determined by the Board of Education 

2. Limited contracts for teachers employed on teaching contracts to begin with the 2009-10 school 
year or thereafter shall have the following durations: 

a. First Contract 1 year 

b. Second Contract 1 year 

c. Third Contract' 2 years 
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d. Fourth Contract• 2 years 

e. Fifth Contract and thereafter 3 years 

• A teacher new to West Jefferson School District shall upon his/her initial employment be offered a 
one year limited contract. (If his/her services are evaluated to be satisfactory he/she will be recommended for 
another one (1) year limited contract.) If his/her services are evaluated to be satisfactory he/she will be 
recommended for a two year (2) limited contract in each of the next two limited contract sequences. 
However, if his/her services are evaluated and documented to be less than satisfactory he/she may receive a 
one (1) year limited contract in regard to the teacher's third and/or fourth contract. 

Thereafter, if his/her services are evaluated to be satisfactory he/she will be recommended for a 
three (3) year limited contract. 

E. CONTINUING CONTRACT 

Any bargaining unit member who is eligible and wishes to be considered for a continuing contract 
during the term of a multi-year limited contract shall be considered on individual merit for a continuing 
contract upon meeting the requirements of the Ohio Revised Code. 

Any. staff member who is eligible and wishes to be considered for a continuing contract shall notify 
his/he\ building administrator in writing no later than October 1 the school year for which they are 
eligible, or believes that he/she would be eligible. See Appendix E. 

I 
F. NON-RENEWAL OF LIMITED CONTRACTS 

1. The Superintendent shall, on or before the first of May, deliver or cause to be delivered to 
the bargaining unit member, a written notification of the intent of the Superintendent to 
recommend to the Board of Education that the bargaining unit member will not be 
re-employed at the expiration date of the limited contract. 

Reasons for the decision to non-renew must be stated in the letter. Evaluation data or other 
information in support of the recommendation will be made available to the bargaining unit 
member or designated representative upon request. 

a. In the event that the bargaining unit member desires a meeting with the Board, the 
bargaining unit member shall deliver or cause to be delivered, within ten days of 
written notice, a written request to the Treasurer of the Board and Superintendent. 

b. The Board will give the bargaining unit member at least twenty-four (24) hours 
written notice of the date, time and place of the meeting. 

c. The meeting shall be of private nature and shall be conducted in executive session 
of the Board. 

d. The bargaining unit member shall have the right to be accompanied at the meeting 
and to be represented by up to a maximum of five (5) persons. 

2. If the Board overrules the recommendation of the Superintendent for renewal, written 
reasons must be given for non-renewal by the Board. 

3. When considering bargaining unit members for their fifth (5111
) and succeeding contracts, the 

Board may non-renew a bargaining unit member only for just cause. 

4. The procedures set forth in this Article shall be the sole and exclusive procedures utilized 
by the Jefferson Local School District for the non-renewal of limited contracts issued to 
members of this bargaining unit. These procedures shall supersede Ohio Revised Code 
Section 3319.11(G). 
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ARTICLE VII 

SALARY AND FRINGE BENEFITS 

A SALARY AND INDEX 

The base salary (Step 0) on the Index attached shall be as follows: 

July 1, 2013 through June 30, 2014 (0%) 
July 1, 2014 through June 30, 2015 (1.7%) 

B. PAYROLL PRACTICES 

1. Pay Plan 

$34,380 
$34,964 

Twelve equal installments, September through August. Payments will be made on the 22°• 
of each month. 

2. Practices 

a. Deductions for any authorized deductions (other than payroll deductions for 
professional associations, United Way, and political contributions) will be calculated 
and deducted in equal installments. 

b. All payroll deductions shall be transmitted to the receiving agency or institution 
within fifteen (15) days of pay day. 

c. Direct Deposit • Each bargaining unit member will be paid by electronic transfer to a 
financial institution participating in the automatic clearinghouse system. A 
check/stub shall be sent electronically or otherwise for each pay. 

3. Credit for Experience (new employees) 

a. Credit shall be given for military service in accordance with the Ohio Revised 
Code. 

b. Full credit shall be given for all years of teaching experience in an Ohio public 
school or in a state chartered school up to, but not to exceed, ten (10) years. 

4. Column Placement: BS: 150 hr.; MA.; MA+30 

5. Hourly Rate 

a. Tutors shall be placed on the salary schedule, Step 0, based on their training and 
experience. An hourly rate shall be based on this step, pro-rated on the workday. 

b. Tutors shall be paid for all scheduled hours, regardless of student attendance. 

C. DUTY-FREE LUNCH PERIOD 

Full time bargaining unit members (on duty for more than three and one-half (3Y:z) hours a day) shall 
receive a minimum of a thirty (30) minute uninterrupted, duty-free lunch period each working day. 
Bargaining unit members shall not be required to take assignments during their lunch period nor 
during their scheduled conference and planning periods. 
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D. SCHOOL IMPROVEMENT ACTIVITIES 

Bargaining unit members (on duty for more than three and one-half (3%) hours a day) asked to 
participate in school committees outside of the regular school day are under no contractual 
obligation to participate. The Association encourages all members of the bargaining unit to 
participate in a reasonable number of school improvement activities. The lack of interest or 
involvement by Association members in improvement activities shall not have an adverse effect 
on the Association members. These meetings are provided to allow bargaining unit members to 
voluntarily contribute to the overall decision-making process of the district. 

Bargaining unit members who elect to participate shall be paid an hourly rate of $21.59 
for working on a project brought to this district from an outside organization for which the staff 
member must contribute his/her own time and efforts outside the normal contracted work day. 

Effective July 1, 2007, bargaining unit members who participate in activities that require them to 
stay overnight while providing supervision of students will be paid a flat fee of ninety dollars ($90) 
per night, not to exceed ten (10) staff members. 

E. COURSE WORK COMPLETION 

Bargaining unit members will be granted a semi-annual adjustment in salary if they have completed 
course work for monetary advancement on the current salary schedule. Evidence of this 
advancement must be given to the Superintendent's office on or before the 10th day of September or 
on or before the 1 o'" day of January each year. 

F. SUBSTITUTE TEACHING COMPENSATION FOR BARGAINING UNIT MEMBERS 

Effective July 1, 2007, bargaining unit members who substitute during their scheduled 
conference/planning time shall be paid at the rate of eighteen dollars ($18) per occurrence inclusive 
of elementary staff when they must cover their own students when special teachers (i.e. physical 
education, music, art, and librarians) are absent. Special teachers shall not be used as substitutes in 
regular classrooms, except in extreme emergencies. 

The building administrator shall approve in advance all substitutes being used during individual 
scheduled conference time. It is required that all time used by an individual for substitute purposes 
be turned in to the building principal by the 121

" day of each month to be included on the individual's 
payroll check on the 22"" of that month. 

G. For the life of the contract the extra curricular salary schedule shall be figured on the base salary 
of the teacher's salary schedule. 

I. 

Extra Duty Salary Schedule - Sub Section Ill and IV 

EXTRA DUTY SALARY SCHEDULE STEPS 

H.S. Athletic Director 
H.S. Head Football 
H.S. Head Boys' Basketball 
H.S. Head Girls Basketball 
H.S. Head Wrestling 
M.S. Athletic Director 

II. H.S. Assist. Football (3)* 
H.S. Assist. Boys' Basketball 
H. S. Assist. Girls' Basketball 
H.S. Assist. Wrestling (2) 
H.S./M.S. Instrumental Music 
Physical Fitness (split four ways) 

Ill. Freshman Head Football 
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EXTRA DUTY SALARY SCHEDULE STEPS 1 ~ ~ ~ .§ § 

Freshman Head Basketball 
H.S. Co-Ed Track 
H.S. Head Girls' Volleyball 
H.S. Head Boys' Baseball 
H. S. Head Girls' Softball 
H.S. Co-Ed Tennis 
H.S./M.S. Vocal Music 
H.S. Head Co-Ed Golf 
H.S. Head Girls' Soccer (1) 
H.S. Head Boys' Soccer (1) 

IV. H.S. Flag Corps Director .06 .07 .08 .09 .10 .11 
M.S. Head Football (8th) 
M.S. Head Boys' Basketball (8th) 
M. S. Head Softball Coach 
M.S. Head Soccer (1) 
H.S. Cheerleader Advisor (Football) 
H.S. Cheerleader Advisor (Basketball) 
H.S. Yearbook Publication 
M.S. Head Volleyball (8th) 
M.S. Head Girls' Basketball (8th) 
M.S. Head Co-Ed Baseball 
M.S. Head Co-Ed Track 
M.S. Head Boys' Wrestling 
H.S. Assist. Volleyball 
H.S. Assist. Soccer (2) 
Freshman Assist. Boys' Football 

V. H.S. Assist. Boys/Girls Track (one as needed) .04 .05 .06 .07 .08 .09 
E. S. Safety Patrol (2) 
H.S. Assist. Boys' Baseball 
H.S. Assist. Tennis 
H.S. Newspaper 
H.S. Assist. Softball (1) 
M.S. Assist. Softball 
M.S. Assist. Boys' Basketball (7th) 
M.S. Assist. Girls' Volleyball (7th) 
M.S. Assistant Co-Ed Track 
H.S. Drama Advisor 
M.S. Assist. Girls' Basketball 
H.S. Freshman Volleyball 
M. S. Asst. Wrestling 
M.S. Asst. Baseball 
H.S. Musical 
M.S. Cheerleading Advisor (Football) 
M.S. Cheerleading Advisor (Basketball) 
M.S. Assistant Football (2) 
Freshman Cheerleading Advisor (Football) 
Freshman Cheerleading Advisor (Basketball) 
* represents the # of contracts issued 

VI. E. S. Yearbook Advisor .02 .03 .04 .05 .06 .07 
H.S. Yearbook Accountant 
H.S. Student Council Advisor 
M.S. Yearbook Advisor 
M.S. Newspaper Advisor 
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EXTRA DUTY SALARY SCHEDULE STEPS 

H.S. Class Advisor 
- Freshman 
- Sophomore 
- Junior 
- Senior 
H. S. National Honor Society Advisor 
H.S. National Honor Society Advisor 
H.S. Quick Recall (1) 
Spanish Club ( 1) 
Varsity J (1) 

VII. Elementary Musicals (1 Fall/1 Spring) 
Two - 5th Grade Spelling Contest Advisor 
Two - 5th Grade Math Contest Advisor 
Two - M.S. Math Contest Advisor 
Two - M.S. Spelling Contest Advisor 
M.S. Student Council Advisor 
Art Show Advisor (3) 

1 

.03 of Yearly Base 

Bargaining unit members may sign up by August of a school year to be in the pool of persons who may 
qualify for Event Site Managers on an as-needed basis. 

GENERAL PROVISIONS 

1. Those activities which are performed during the school day are not to be considered for 
compensation. ESP people should be working seven (7) hour and twenty (20) minute 
days. 

2. Each year in a given activity will be accepted as one (1) year of experience in that activity 
for placement on the salary schedule. 

3. If transferring in, or if reinstated in the same activity, each year's experience as head coach, 
director, or activity advisor will be accepted as one (1) year of experience in that activity for 
placement on the salary schedule. 

4. When moving from assistant to head positions, each two (2) years of experience as an 
assistant in a given activity will be accepted as one ( 1) year of experience in that activity for 
placement on the coaches' scale. Partial years will be dropped. 

5. Activities that are additions to the present salary schedule will be determined by the 
Administration and approved by the Board of Education. 

6. When there is an adjustment in the time factor allocated for an activity or an increase or 
decrease in the responsibility (load): The activity will be re-evaluated and placed in the 
appropriate category as deemed necessary by the Superintendent. 

7. Coaches and activity directors cannot draw two (2) salaries in the same activity at the same 
time. 

8. Any activity supervisor in a changed category which would result in a cut in percent of pay 
shall remain frozen in that category for salary purposes until he/she leaves that position. 

9. A formal application must be developed and used for filling all extra-curricular activity 
positions. 

10. The Board of Education reserves the right not to fill a position. 
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11. Bargaining unit members shall be placed on this supplemental salary schedule based on 
their experience whether it is consecutive or nonconsecutive experience, in that activity. 

For the duration of this contract, to be placed on an advanced step of the Extra Duty Salary 
Schedule, bargaining unit members currently under a supplemental contract must provide 
documentation of their prior related experience to the superintendent or his designee. 

12. Licensed employees shall have priority over non-licensed employees and non-employees, 
in accordance with Section 3313.53(D) of the Ohio Revised Code. 

H. EXTENDED SERVICE 

The extended service figure will be based on the bargaining unit member's daily salary rate 
multiplied by the number of days the person is on extended service. 

Example: If a bargaining unit member has twenty (20) days extended service, this would equal a 
month's salary. 

I. SEVERANCE PAY 

1. Definition of "Retiremenf' 

Retirement is defined herein as a person's meeting the qualification as set forth through the 
State Teacher's Retirement System (STRS) and/or School Employee's Retirement System 
(SERS) at the time a person severs employment with the Jefferson Local Schools. 

Bargaining unit employees who have zero years through nine (9) consecutive years of 
service will receive twenty-five percent (25%) of the employee's accumulated sick leave at 
the time of his/her retirement. Employees who have ten (10) through nineteen (19) years of 
service shall qualify for thirty percent (30%) of their accumulated current sick leave upon 
retirement. Employees with twenty (20) or more years of service will receive thirty-five 
percent (35%) of earned sick leave upon retirement from the Jefferson Local School 
system. All percentages will be calculated on a maximum number of accrued sick leave 
days allowed by the contract. 

Those employees retiring must submit a written application for severance pay to the 
Treasurer's office within ninety (90) days after the issuance of the employee's last check 

2. Severance Benefits Extended 

Severance Benefits may be available through January of the following year after 
separation. 

3. Statement of Clarification 

For clarification purposes, please refer to Ohio Revised Code, Section 124.38 as stated 
below: 

"The previously accumulated sick leave of an employee who has been separated from the 
public service shall be placed to his/her credit upon his/her re-employment in the public 
service, provided that such re-employment takes place within ten (10) years of the date on 
which the employee was last terminated from public service." 

4. In the event of a bargaining unit member's demise while under contract with the district, 
he/she shall have the rights of survivorship for his/her designated beneficiary(ies), to be 
paid within sixty (60) days of the bargaining unit member's demise. The rate of pay shall be 
a flat rate of ten percent ( 10%) of their accumulated sick leave. 
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J. PAYMENT FOR COLLEGE/UNIVERSITY EXPENSES 

The Board of Education shall pay a preset amount (see chart below) for college/university credit 
hours provided the course work is within the bargaining unit member's area of certification or in 
the field of education, up to a preset maximum (see chart below) for the bargaining unit. The total 
hours allotted for the year will be divided equally among each quarter: Fall, Winter, Spring and 
Summer. The Superintendent or Treasurer will provide the WJEA president with a breakdown on 
a quarterly basis of how much was applied for, how much was approved and the dollar amount 
remaining in each account. Hours not utilized in fall, winter, and spring will accumulate and will 
be applied to the number of hours allotted for summer studies. Each bargaining unit member is 
limited to six (6) courses per year. The Superintendent may, at his/her discretion, authorize 
additional hours for a bargaining unit member(s). CEU's other than those granted at a convention 
or conference which is Board-paid will be reimbursed at one hundred percent (100%). 

A written response shall be forwarded to bargaining unit members within fourteen (14) days of the 
receipt of the request, indicating approval or disapproval of course work. 

Bargaining unit members shall receive their reimbursement check within thirty (30) days following 
the submission of transcript or grade sheet and proof of payment to the Treasurer of the Board. 

Reimbursement Schedule 

$ per quarter hour $ per semester hour 
$150 $200 

Max quarter hours Max semester hours 
250 300 

K. FRINGE BENEFITS 

Effective January 1, 2015, In-Network Deductibles and Copay Maximums become $250 
single/$500 family and $800 single/$1400 family, respectively, and Non-Network Deductibles and 
Copay Maximums become $400 single/$800 family and $1, 100 single/$1,600 family, respectively. 

The fringe benefit package for bargaining unit members shall include the following: 

Cafeteria style will not be offered, the option will be to take all of the benefits or DQllil of the benefits 

If covered employee and his/her spouse are both bargaining unit members, the additional premium 
beyond the family rate will be waived. 

Medical - Bargaining unit members who elect to participate in the plan shall pay the following 
monthly premiums: 

Payment of Premiums 

*Family $140 
Sina le $70 .. 

*(Family unit includes two (2) +sixteen dollars ($16) for each additional member) 

Co-Insurance Percentage 

Network 85% 
Non-Network 70% 

I Annual Out-of-Pocket Expenses 

24 



Familv, In Network $1,400 
Sinale, In Network $800 
Family, Out of Network $1,500 
Single, Out of Network $1,000 

Child Wellness Program of $1000 per plan year through the age of 13, which takes effect November 1, 
2010. 

Board 4 Best Practices by the School Employees Health Care Board: 

Routine physical examinations (employee and spouse age 50 and up only): The plan will pay 
100% benefit percentage (network or non-network) for one exam per calendar year not to exceed a 
maximum payable of $300 (includes examination, facility, x-ray and laboratory tests, blood work, 
colonoscopies, sigmoidoscopies); additional eligible expenses above the $300 routine physical 
examination maximum are covered subject to the network or non-network comprehensive major medical 
expense coverage calendar year deductible amount, benefit percentage and out-of-pocket maximum. 

Bone density test (employee or spouse age 50 and up only): The plan will pay a 100% benefit 
percentage (network or non-network) for one exam per calendar year not to exceed a maximum payable 
of $300 (includes examination, x-ray and laboratory tests); additional eligible expenses, above the $300 
routine physical examination maximum, are covered subject to the network or non-network 
comprehensive major medical expense coverage calendar year deductible amount, benefit percentage 
and out-of-pocket maximum. 

Prescriotion Druas 

Family $40 
Sina le $20 

Lifetime maximum coverage= $2,500,000. 

Pharmacy Network 

100% after $40. 00 
100% after $25.00 
100% after $10. 00 

co pay/non-formulary 
co-pay/formulary 
co-pay/generic 

Mail Order 

Vision 

100% after $60. 00 
100% after $37.50 
100% after $15.00 

Dental 

Familv 
Sina le 

co pay/non-formulary 
co-pay/formulary 
co-pay/generic 

$20 
$10 .. 

Routine v1s1ts twice (two (2) times) per calendar year and coverage capped at one thousand five 
hundred dollars ($1,500)/plan year per participant, effective November 1, 2010. Fifteen hundred 
dollars ($1, 500) per plan year for orthodontia per participant. 

Payment of Premiums 
Family 
Single 

$0.00 Fully paid by Employer 
$0.00 Fully paid by Employer 

a. Ten dollars ($10) per person deductible for exam 
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b. Lenses and frames once per calendar year effective April 1, 2010. 
c. Full coverage for necessary contact lenses 
d. One hundred and eighty dollars ($180) cosmetic contact lens allowance 

Life Insurance 

Each bargaining unit member shall have fifty thousand dollars ($50,000) of term life coverage. 

The Board and the WJEA agree to form a joinUongoing insurance committee. 

L. STATE TEACHERS RETIREMENT SYSTEM (STRS) 

1. The Board shall make available to certificated staff members the STRS pick-up. 

2. The pick-up will be of no cost to the Board and is solely for the purpose of reducing current 
tax for certificated staff members and will remain in effect as long as Internal Revenue 
Ruling 81-36 remains substantially unchanged. 

3. Certificated staff members are individually responsible for reviewing the relationship 
between the pick-up and their other tax deferred arrangements, if any. 

M. REEMPLOYMENT OF RETIRED TEACHERS 

1. Previously Retired Teachers (PRTs) shall be awarded one-year contracts of employment 
that shall automatically expire at the end of each school year without requirement for any 
performance evaluation and without any notice of non-renewal. 

2. PRTs may be re-employed from year to year, with Board approval, but shall not be eligible 
for continuing contract status. If rehired for the following year, the teacher shall move to the 
next longevity step on the salary schedule column. 

3. PRTs shall not be eligible to participate in the contractual retirement incentive program, if 
any, or for severance pay upon separation from employment. 

4. Prior employment in the District is no guarantee of post-retirement employment or a 
particular assignment, if hired. 

5. A teacher retired under STRS (reemployed teacher) may be reemployed under the 
following conditions: 

The reemployed teacher will start with salary schedule placement not to exceed ten (10) years and 
education credit of up to a Master's Degree plus 30. The reemployed teacher will be advanced one 
(1) year on the salary schedule for each year of reemployment service in the District. 

Designation of health care coverage for reemployed teachers will be governed by the STRS rules in 
effect at the time of the reemployment and is subject to change if the STRS rules change during the 
period of reemployment. 

Reemployed teachers may commence their reemployment with up to fifteen (15) days of 
accumulated sick leave if said days are carried forward from their prior employer. 

Subject to these provisions, reemployed teachers are part of the bargaining unit. 

N. PART-TIME EMPLOYEES 

The Board of Education may employ bargaining unit members on a part-time basis. The part-time 
employee shall be placed on the salary schedule based on training and experience. An hourty rate 
shall be based on this step, pro-rated based on contract hours worked. 

The percentage of the premium paid by the Board for any of the following benefits: 

Health Insurance 
Dental Insurance 
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Prescription Drug Insurance 
Vision Insurance 
Life Insurance 

Shall be based on the following pro-rated benefit schedule: 

Work 

80% of contract hours worked 
61-79% of contract hours worked 
26-60% of contract hours worked 
0-25% of contract hours worked 

0. NATIONAL BOARD CERTIFIED 

% of Premium Board Paid 

100% 
75% 
50% 
25% 

The Board shall pay a stipend of two thousand dollars ($2,000) per year to any bargaining unit 
member who acquires National Board Certification. Proper certification by the Ohio Department 
of Education and a completed, signed stipend form must be presented to the treasurer's office on 
or before the tenth (101

") day of September or on or before the tenth (101
h) day of January each 

year. The Treasurer shall have the authority to waive these dates for unforeseen circumstances 
not the fault of the bargaining unit member. Payment to the teacher shall be by the next payroll 
date after receipt of the form by the Treasurer. 

P. BACKGROUND CHECKS 

The Board will pay the cost for state and federal background checks required by the Ohio 
Revised Code for all employees who are under contract and go to the Madison County Sheriff's 
Department, but excludes yearly new employees. Such payment will be made directly to the 
Bureau of Criminal Identification and Investigation once the unit member completes the 
background check. 

ARTICLE VIII 

LEAVES OF ABSENCE 

A SICK LEAVE 

Each bargaining unit member shall be granted one and one-half (1 Y:i) days sick leave for each 
complete month of employment. Sick leave shall accumulate during active employment on a 
continuous year-to-year basis. Maximum sick leave accumulation shall be two hundred sixty-five 
(265) days for the duration of the contract. 

An employee new to the school system may transfer accumulated sick leave from a previous 
position. It will be the bargaining unit member's responsibility to see the transfer is made. 

Bargaining unit members who render part-time, seasonal, intermittent, per diem or hourly service 
shall be entitled to sick leave based on the time actually worked on the same basis as that granted 
to full-time employees. 

A bargaining unit member who expects to exhaust all of his/her accumulated sick leave and expects 
that additional days are still needed may request through the Association that additional days be 
transferred from other bargaining unit member's accumulated sick leave. The individual bargaining 
unit members shall authorize, in writing to the Treasurer of the Board, the number of days to be 
deducted from their account and who will be receiving the transferred days. 

Use of Sick Leave 

Bargaining unit members may use sick leave for absence due to personal illness, maternity 
reasons, injury, exposure to contagious disease which could be communicated to students or other 
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employees, and illnesses, injury, or death in the bargaining unit member's immediate family. 
Notwithstanding the foregoing, up to five (5) days of sick leave shall be unrestricted and no reason 
need be given. Bargaining unit members may not use more than three (3) days of unrestricted 
leave in a row, or on the day immediately before or after a legal holiday, or during the first or last 
week of school year, unless there are extraordinary circumstances as approved by the 
Superintendent. If they elect this option, they lose the use of the remaining two (2) days as 
unrestricted, unless there is an emergency situation with approval from the Superintendent. The 
three (3) days in a row option cannot be taken in May. No more than ten percent (10%) of the 
bargaining unit members may be absent from any building on unrestricted leave at any one time. 
Notice to use unrestricted sick leave is to be given at least two (2) working days prior to absence. 

Bargaining unit members shall be required to furnish a written, signed statement on forms 
prescribed by the Board to justify the use of sick leave. If medical attention is required, the 
employee's statement shall list the name and address of the attending physician and the dates 
when he/she was consulted. 

When legal holidays, or other days not in session approved by the Board of Education, are included 
in the period of absence due to illness, such days shall not be charged against the accumulated 
sick leave. In emergency situations, the bargaining unit member shall call in his/her absence. 
Upon return to work, the bargaining unit member shall complete the proper form(s) for being absent. 

Definition of Immediate Family 

For purposes of this Agreement, immediate family shall include husband, wife, father, mother, 
brother, sister, son, daughter, grandparents, grandchildren, and spouse's parents. Also included 
are other relatives or dependents not listed above who make their home with the bargaining unit 
member. Sick Leave may also be used for absences due to bereavement of a member's 
immediate family, and their aunt, uncle, niece, nephew, spouse's siblings and spouse's 
grandparents. 

Illness Leave 

A bargaining unit member may request a leave of absence without pay for a period of time up to 
one (1) school year due to physical inability to perform required duties. 

Such request for leave shall be submitted in writing accompanied by a doctor's statement relative to 
the condition. Such leave may be approved by the Board of Education for any period up to one (1) 
school year. 

The leave of absence for medical reasons shall not prejudice the bargaining unit member's position 
on the salary schedule, seniority or sick leave provided the bargaining unit member returns to the 
same or similar position. Sick leave shall not accumulate during the period of leave. 

Quarantine 

Full salary will be paid for absence due to the quarantine of bargaining unit member's residence 
provided that the bargaining unit member has accumulated sick leave credit. Such days shall be 
deducted from the accumulated sick leave credited to the bargaining unit member. 

Notification of Absence 

An employee who is absent or expects to be absent from duty shall notify the responsible principal 
as early as possible, and such notification shall be given in advance unless conditions beyond the 
control of the employee make such notification impossible. 

Cumulative Sick Leave 

Bargaining unit members shall be compensated for unused sick leave under either of the two (2) 
plans listed below: 
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1. Plan One 

A bargaining unit member may elect to maintain his/her current sick leave. 

2. Plan Two 

A bargaining unit member who has accumulated two hundred sixty five (265) days or more 
of unused sick leave in the current year and has used no more than five (5) days in the 
current school year will be paid for the current year's accrued and unused sick leave. 

a. Unused sick leave days accumulated between July 1" and June 30'" will be 
reported in the paycheck and will be paid in the July check of that year. 

b. Not later than the July payroll, the Treasurer shall remit to each bargaining unit 
member a sick leave check equal to unused sick leave days for the year times 
twenty-five percent (25%) of his/her regular daily pay. 

c. All days purchased by the Board shall be removed from the individual total sick 
leave accumulation. 

d. If a bargaining unit member leaves mid-year, the member will be eligible for 
accrued unused sick leave on a pro-rated basis rounded to the nearest whole, half 
or quarter day(s}. 

This section shall supersede Section 3319.141 of the Ohio Revised Code. 

B. ATTENDANCE IN COURT 

Absence in Response to Subpoena or Jury Summons: 

1. A professional staff member who is summoned for jury duty and/or subpoenaed to appear 
in court during normal teaching hours will be granted a leave of absence from normal 
teaching duties to permit compliance, provided the professional staff member meets the 
following: 

a. Notifies the superintendent within two (2) days after receipt of the jury summons or 
subpoena; and 

b. Court leave does not include bargaining unit members initiating or pursuing action 
against the Board of Education, its employees or agents. 

C. The Family Medical Leave Act of 1993 shall govern bargaining unit members, provided that the 
benefits of the law supplant and do not detract from the collective bargaining agreement. 

FMLA entitles eligible employees to take up to twelve (12) weeks of unpaid, job-protected leave in a 
twelve (12) month period for specified family and medical reasons. The law contains provisions on 
employer coverage; employee eligibility for the law's benefits, entitlement to leave, maintenance of 
health benefits during leave, and job restoration after leave. 

Based on FMLA law currently in effect, Jefferson Local Schools will grant eligible employees up to 
twelve (12) weeks of leave during the twelve (12) month period beginning July 1'1 and ending June 
30'". Spouses are jointly entitled to a combined total of twelve ( 12) workweeks of family leave. 

Unless specifically addressed elsewhere in the collective bargaining unit agreement, absences, if 
qualifying, will be covered under the following FMLA provisions. 
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Any absence of three (3) or more consecutive days will be applied to the annual twelve (12) week 
family medical leave, providing the absence is FMLA qualifying. To qualify, the leave must be for 
one of the following reasons: 

The birth and care of the newborn child of the employee: 
For placement with the employee of a son or daughter for adoption or foster care; 
To care for an immediate family member with a serious health condition; or 
To take medical leave when the employee is unable to work because of a serious 
health condition. 

To be eligible for FMLA benefits, an employee must (1) work for a covered employer; (2) have 
worked for the employer for a total of twelve (12) months; and (3) have worked at least one 
thousand two hundred fifty (1,250) hours over the previous twelve (12) months. 

Subject to certain conditions, employees may choose to use accrued paid leave to cover qualifying 
FMLA leave. Jefferson Local Schools shall have the right and responsibility for designating if an 
employee's use of paid leave counts as FMLA based on information from the employee. 
Employees must submit documentation to support FMLA qualifying absences. 

D. CHILD CARE LEAVE 

1. Sick Leave for Maternity Purposes 

Option 1 - Bargaining unit members shall have the option of requesting a maternity leave 
under FMLA. The bargaining unit member shall receive twelve ( 12) weeks paid leave, if 
bargaining unit member has the proper amount of sick leave to cover the twelve (12) 
weeks. 

A bargaining unit member may elect to receive the remainder of a semester in a non-paid 
status. If insurance is carried through the school district, the full premium will be paid by the 
employee during the non-paid status. 

Option 2 - A bargaining unit member may request a leave of absence for maternity 
purposes and shall be granted a paid leave for the remainder of the semester if the 
bargaining unit member has a proper amount of sick leave to cover the semester. 

A bargaining unit member may elect to receive a 2"• semester in a non-paid status. 

2. Interim Maternity Leave 

Any bargaining unit member whose accumulated sick leave days are insufficient to cover 
the period of leave set forth in this Article (12 weeks of paid) may use accumulated sick 
leave and following the exhaustion of accumulated unused sick leave, shall be granted an 
interim maternity leave without pay for the remainder of the 12 weeks allowed by FMLA, 
following termination of pregnancy. If such a member is unable to resume her duties 
because of complications or disabilities arising out of such pregnancy, said member shall 
be placed on maternity leave in accordance with the provisions of paragraph C. 1. of this 
Article. 

3. Adoption 

A unit member adopting a child will be entitled, upon request, to use his/her accumulated 
sick leave up to four (4) weeks in connection with adoption of a child six (6) years of age or 
younger. Thereafter, the unit member will be entitled to a leave without pay to commence 
at any time during the first year after receiving defacto custody of said infant child, or prior 
to receiving such custody if necessary in order to fulfill the requirements for adoption. 

The unit member shall provide written notice to the Superintendent of his/her intent to adopt 
at the time of application with the adoption agency. A request for adoption leave shall be 
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filed with the local Superintendent at the earliest possible data prior to the effective date of 
said leave. The request shall state the beginning and the ending date of such leave. 
Adoption leave shall not continue longer than one (1) full semester beyond the semester 
during which the leave began. 

E. ABSENCE FOR MILITARY SERVICE 

An employee who leaves his/her position to serve in the armed services of the United States, as 
defined by law, shall be considered to be on special leave of absence and he/she shall be entitled 
to return to the service of the Jefferson Local Schools under terms of pertinent status, except that 
said employee must return to service with the school before one (1) year or such other period as 
established by law has elapsed from date of discharge. Upon such return, the employee shall be 
returned to service in the school without loss of professional or financial status. 

F. ASSAULT LEAVE 

In case of an assault on a bargaining unit member, arising out of and in the course of the bargaining 
unit member's employment, including co-curricular activities, which results in the bargaining unit 
member's being disabled from performing his/her duties as determined by the bargaining unit 
member's physician, psychologist, psychiatrist, therapist or other diagnostic agent licensed by the 
State, the Board shall grant, without charge to sick leave, up to a maximum of ten (10) days of 
absence. Additional days may be granted if the situation warrants as determined by the 
Superintendent. The board may require a second opinion examination and certificate from a 
physician. psychologist, psychiatrist, therapist or other diagnostic agent licensed by the State, 
mutually agreed upon by the member and the Board, and paid by the Board, indicating that the 
bargaining unit member is disabled from performance of duties and the nature and duration of such 
disability. 

Bargaining unit members applying for assault leave shall be required to submit an application for 
Worker's Compensation. Should Worker's Compensation be approved and the bargaining unit 
member is reimbursed for salary on days absent while on assault leave and sick leave, said 
reimbursement shall be assigned to the Treasurer of the Board. 

G. SABBATICAL LEAVE 

1. Sabbatical leave will be made available to bargaining unit members in the following criteria: 

a. The bargaining unit member must have taught in the Jefferson Local School 
District for a period of five (5) consecutive years before being eligible to apply for 
sabbatical leave. 

b. The leave is subject to approval by the Board. 

c. A pre-arranged plan must be made and presented to the administration for 
consideration on or before May 151

". At the conclusion of said leave, the 
bargaining unit member must provide evidence that the plan was followed. 

2. Subject to the provisions of Section 1 above, sabbatical leave shall be granted for the 
following reasons: 

a. Professional Growth - Professional growth shall be defined as follows: A 
bargaining unit member having a Bachelor's degree in his/her current teaching 
area may enroll full-time as an undergraduate student or graduate student at an 
accredited college or university. Exception - no person shall be approved for 
professional growth who does not hold basic certification in their basic teaching 
area. An example would be a bargaining unit member not having a degree and/or 
who is teaching on a temporary, shall not be granted leave to gain credit towards a 
standard or provisional certificate. 
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b. Research - Research involvement in foundation projects or other recognized 
research. 

c. Personal Research - This includes material for book, thesis or dissertation. 

d. Exchange Teaching Program - This is defined as a recognized teacher training 
program between two (2) schools, one being the local school and the other being 
an overseas school. 

e. Travel - The type of travel that would benefit the bargaining unit member in his/her 
subject area taught, general professional growth and cultural growth. 

f. Or for other reasons deemed to have value for the school system as determined by 
the Board of Education. 

3. If previous and acceptable arrangements have been made as described under dependent 
on 1-c, a teacher may then return from sabbatical leave and be reinstated in the same 
capacity he/she had when he/she requested the leave or an equivalent position. The 
bargaining unit member shall also be reinstated on the same salary and benefit schedule 
according to years of experience and training. 

4. After five (5) years in the Jefferson Local Schools, a qualified bargaining unit member may 
request a sabbatical leave any year. Once the leave has been granted, a bargaining unit 
member may apply again for a similar leave after five (5) years in the Jefferson Local 
School District. 

5. A sabbatical leave shall not exceed one (1) year in duration. 

6. A bargaining unit member on sabbatical leave shall be carried as employed by the 
· Jefferson Local Schools and entitled to one-half (1/2) of the base B.S. on the five (5) year 

step and full payment of all benefits regularly offered certificated employees. 

7. Following such an approved leave, the bargaining unit member shall be required to return 
to service in the district for a period of at least one (1) school year. Failure to return shall 
cause the bargaining unit member to be liable to the Board for reimbursement of all partial 
salary payments made under this provision. 

H. PHYSICAL EXAMINATION ON REQUEST FOR A RETURN FROM LEAVE OF ABSENCE 

In case a leave of absence has been for personal illness, the employee shall be required to have 
such health examinations as may be necessary to determine mental and physical capabilities to 
perform the duties required by the position. The certification of fitness may be made by the family 
physician. However, the Board of Education reserves the right to appoint the physician to perform a 
mental examination at Board expense. 

I. RETURN FROM LEAVE OF ABSENCE 

Return from leave of absence prior to the stipulated expiration date thereof may be allowed by the 
Superintendent, subject to the limitation of these rules and regulations, whenever the need for such 
leave no longer exists and when a suitable vacancy is available, provided, that approval by the 
Board of Education shall be required for such termination of leave of absence. A bargaining unit 
member on leave of absence which expires during the school year may be returned to service at 
the expiration date if a suitable vacancy is available. If such a vacancy is not available, an 
appointment will be made as soon as possible thereafter. 

J. PROFESSIONAL LEAVE 

Professional leave for one (1) conferences/convention shall be granted per contractual year with 
pay upon written notification to the Superintendent by the individual staff member. A second day of 

32 



professional leave shall be granted per contractual year with pay provided the 
conference/convention meets those objectives of the district or building Continuous Improvement 
Plan as approved by the Superintendent. The following provisions shall govern the use of 
professional leave. 

1. The use of the professional leave day(s) mentioned above shall be limited to: 

a. Professional workshops, seminars, and/or conventions relating to area of teaching. 
One (1) of these days may be related to extra duty assignments. 

b. Visitation to other school districts. 

c. Notification should be submitted in writing, on the approved form, to the individual's 
building principal ten (10) calendar days prior to use of professional leave. 

d. When there is more than one (1) application for attendance at any particular 
conference, seminar, workshop, assembly, or other professional improvement 
session, consideration shall be given to district-wide representation in approving or 
disapproving application. 

e. Travel expenses within the state are limited to mileage rates as established by the 
Board of Education for use of staff member's personal auto. 

f. Registration fees for each bargaining unit member shall be paid by the Board. 
The amount of funds shall be fifteen thousand dollars ($15,000) per year for the 
life of the contract. 

2. If attendance at a convention, seminar, or workshop is requested by the administration, 
these shall not count against the professional leave days outlined above. 

K. ASSOCIATION LEAVE 

The Association President and/or his/her designee(s) shall be granted five (5) days Association 
leave per year. 

L. RELIGIOUS LEAVE 

An employee may be absent on a day identified through established tradition and doctrine by a duly 
constituted religious body as a religious holiday, provided the religious body has recommended that 
in order to properly observe such day normal work should not be performed, and provided the 
Employee is an active member of the religious body. Requests for such absences shall be made to 
the Superintendent at least three (3) working days prior to the holiday. Such absence shall not 
exceed two (2) days during the school year, and shall be charged against the member's sick leave 
accumulation. 

ARTICLE IX 

WORKING CONDITIONS AND EMPLOYMENT PRACTICES 

A. EVALUATION PROGRAM 

1. Definition of"Teacher' 

This policy applies to District employees who meet one of the following categories and is not a 
substitute: 

1. A teacher working under a license issued under Ohio Revised Code (ORC) Sections 
3319.22, 3319.26, 3319.222 or 3319.226 who spends at least 50% of his/her time 
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providing content-related student instruction; or 
2. A teacher working under a permanent certificate issued under ORC 3319.222 as existed 

prior to September 2003 who spends at least 50% of his/her time providing content
related student instruction; or 

3. A teacher working under a permanent certificate issued under ORC 3319.222 as it 
existed prior to September 2006 who spends at least 50% of his/her time 
providing content-related student instruction; or 

4. A teacher working under a permit issued under ORC 3319.301 who spends at least 50% 
of his/her time providing content-related student instruction. 

Separate evaluation procedures shall apply to other bargaining unit members who are not within 
the above definition. These other bargaining unit members include nurses, school counselors 
and library media specialists. 

2. Assigning an Effectiveness Rating 

Each evaluation will result in an effectiveness rating of "Accomplished,'' "Proficient," 
"Developing," or "Ineffective." A teacher's overall effectiveness rating is based on the following 
two categories: 1) Teacher Performance; and 2) Student Growth Measures. Fifty percent (50%) 
of the evaluation will be attributed to Teacher Performance and fifty-percent (50%) will be 
attributed to multiple Student Growth Measures or such lower percentage as allowed by law. 

Teacher Performance and Student Growth Measures ratings shall be combined to reach the 
summative teacher effectiveness rating. The Evaluation Matrix is attached hereto as Evaluation 
Appendix 1 and incorporated herein. 

Student Growth Categories include: 
Above Expected Growth = 90% 
Expected Growth = 60-89% 
Below Expected Growth = 0-59% 

=5 
= 4, 3, or2 
= 1 

The Board shall annually submit to the Ohio Department of Education (ODE), in accordance with 
ODE guidelines, the number of teachers assigned an effectiveness rating, aggregated by the 
teacher preparation programs from which, and the years in which, the teachers graduated. 

3. Calculating Teacher Performance 

Teacher Performance is evaluated during the minimum two or three (if in contract year) formal 
observations and periodic classroom walkthroughs. Fifty-percent (50%) of the teacher's 
effectiveness rating will be attributed to Teacher Performance through a holistic process based 
upon the following Ohio Standards for the Teaching Profession and training for credentialed 
evaluators: 

1. Understanding Student Leaming and Development and Respecting the Diversity of the 
Students they Teach; 

2. Understanding the Content Area for which they have Instructional Responsibility; 
3. Understanding and Using Varied Assessment to Inform Instruction, Evaluate and Ensure 

Student Learning; 
4. Planning and Delivering Effective Instruction that Advances Individual Student 

Learning; 
5. Creating Learning Environments that Promote High Levels of Learning and Student 

Achievement; 
6. Collaborating and Communicating with Students, Parents, Other Educators, District 

Administrators and the Community to Support Student Learning; and 
7. Assuming Responsibility for Professional Growth, Performance and Involvement. 
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The OTES (as revised and attached hereto as Evaluation Appendix 2) shall constitute the 
tools to be used in calculating the Teacher Performance fifty percent (50%) aligned to the 
Ohio Standards for the Teaching Profession. 

Calculating Student Growth Measures 

For purposes of the Ohio Teacher Evaluation System (OTES), "student growth" means the 
change in student achievement for an individual student between two or more points in time. 
This component of the evaluation includes some combination of the following: 1) Teacher-level 
Value-Added Data; 2) ODE-Approved Assessments; and/or 3) Locally-determined Measures. 

1. Teacher-level Value-Added: 'Value-Added" refers to the value-added methodology 
provided by ODE. Where value-added data for grades 4-8 for English language arts and 
mathematics exists (via state-provided assessments), value-added data must be one of 
the multiple measures used in calculating student growth. Value-added data shall 
constitute 100% of the student growth data, except in cases where teachers have 
multiple teaching assignments. For teachers who teach multiple assignments (some with 
value-added data, some without) the evaluation of student growth will be based on 50% 
SLO and 50% value-added data. 

2. ODE Approved List of Assessments: Assessments, if utilized by the district, must be 
included as one of the multiple measures of student growth. Assessments utilized must 
be included when calculating the fifty percent (50%) attributed to student growth 
measures. The SuperintendenVdesignee, in consultation with teachers and subject to 
Board approval, will utilize the assessments on the approved list deemed necessary and 
appropriate. Vendor assessments must be included in the students' growth percentage, 
between 10-50% as determined by each grade level. 

3. Locally-determined Measures: For courses of instruction in which neither teacher level 
value-added data nor ODE-approved assessments are available, the Superintendent 
/designee, in consultation with teachers and subject to Board approval, shall establish a 
process in accordance with ODE guidance to create Student Learning Objectives (SLOs) 
to measure student growth in the courses of instruction. Written SLO(s) will be submitted 
to the administrator by September 30 of the current school year. The administrator shall 
provide approval or recommendation for improvement of the SLO(s) by October 14 of 
the current school year. Final approval of the SLO(s) shall occur on or before October 
21 of the current school year. See Evaluation Appendix 3. See Evaluation Appendix 4. 

In the calculation for student academic growth, a student who has sixty or more excused and/or 
unexcused absences for the school year will not be included, or such lower absences as allowed 
by law. 

Data from these multiple measures will be scored on five levels (5 = 90%; 4, 3, or 2= 60-89%; 1 
= 59% or less) in accordance with ODE guidance and converted to a score in one of three levels 
of student growth: 1) ''Above Expected Growth"; 2) "Expected Growth"; and 3) ''Below Expected 
Growth." 

See Evaluation Appendix 7. 
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4. Evaluation Timeline 

Credentialed evaluators shall conduct an evaluation of each teacher subject to this policy at 
least once annually. Each evaluation shall include: 1) A minimum of two formal observations of 
at least thirty (30) minutes each; and 2) A minimum of two classroom walkthroughs by the 
evaluator. A walk-through is a formative written assessment that has the following components: 

• A focus of the walk-through should be identified and communicated to the teacher. 

• The walk-through should be at least ten consecutive minutes but no more than twenty 
consecutive minutes. 

• Walk-through forms/data must be shared with the teacher within five (5) school days 
after the walk-through. See Evaluation Appendix 6. 

Each formal observation will include a pre- and post-conference. The pre-observation 
conference shall be held within five (5) work days prior to the formal observation conference. 
A post-observation conference shall be held no more than five (5) days after each formal 
observation. All teacher evaluations shall be completed by May 1 and each teacher 
subject to this policy shall be provided with a written copy of the evaluation results by May 
10. See Evaluation Appendix 5. 

One observation must be completed by the end of the seoond grading period. In the event the 
teacher evaluation process is not completed by May 1, the teachers shall be rated at least 
"Proficient" and the Board shall take no adverse action against the teacher as a result of the 
untimely or incomplete evaluation. 

The formal observations should not be any closer than fifteen (15) school days apart. 

The deadlines and timeframes of this policy and the forms shall be adjusted due to the 
absence of the teacher or evaluator, or other unforeseen interruption, except for the statutory 
deadline for completion of the evaluation (May 1) and the deadline for the written evaluation 
to be provided to the teacher (May 10). A teacher on approved leave, including but not 
limited to sick and/or FMLA, for not less than sixty (60) cumulative work days shall be treated 
as not having received a formal evaluation for the applicable school year. 

For those teachers who are on limited or extended limited contracts pursuant to ORC 
3319.11 and who are under consideration for nonrenewal, at least one evaluation 
consisting of at least three formal observations must be conducted annually by May 1. 
Each teacher on a limited or extended limited contract shall be provided with a written 
copy of the evaluation results by May 10. 

The Board elects to evaluate a teacher receiving an effectiveness rating of 
"Accomplished" on the teacher's most recent evaluation conducted pursuant to this policy 
at least once every two years. Any biennial evaluation conducted under this provision 
must be conducted and completed by May 1 of the applicable school year, and the teacher 
shall be provided with a written copy of the evaluation results by May 10. 

Response to Evaluation 
The teacher shall have the right to make a written response to the evaluation and to have 
it attached to the evaluation report to be placed in the teacher's personnel file. A signed 
copy shall be given to the teacher. 
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Evaluation Restrictions 
With the exception of a PAR program, the evaluator shall not be a bargaining unit member. 
The evaluator must hold at least one certificate/license named under Division (E) (F) (H) 
(J) or (L) of ORC Section 3319.22 and must be credentialed as stated in Ohio law. 

5. Credentialed Evaluators 

The Board will adopt a list of approved credentialed evaluators. Each teacher evaluation 
conducted under this policy shall be conducted by a person: 1)who is eligible to be an evaluator 
in accordance with ORC 3319.111(D); and 2) who holds a credential established by ODE for 
being an evaluator. Every evaluator must complete state-sponsored evaluation training and is 
required to pass an online credentialing assessment. 

If any formal observation reflects deficiencies, such as being ineffective or unsatisfactory or under 

consideration for nonrenewal or termination of the teacher, then all remaining or subsequent 

walkthroughs and formal observations of that teacher for that school year shall be performed by 

the building principal. 

6. Professional Growth and Improvement Plans 

Written improvement plans are to be developed in the circumstances when an educator makes 
below expected academic growth with his/her students AND/OR receives an overall ineffective 
rating or an ineffective rating on any of the components of the OTES system. 

Teachers must develop professional growth or improvement plans based on the Evaluation 
Matrix. The Professional Growth Plan of each teacher shall be documented on the form 
attached to this policy. See Evaluation Appendix 8. 

All teachers will develop a Professional Growth Plan, unless they are rated overall Ineffective, or 
Below Student Growth Measures, in which case those teachers must write an Improvement 
Plan. The Improvement Plan of each teacher shall be documented on the form attached to this 
policy. See Evaluation Appendix 9. No teacher shall be responsible for the cost of the instruction, 
fees or registration for a class that is not for college credit and taken under an Improvement Plan. 
Teachers may use Article Vl(J) for reimbursement of college course work taken for an Improvement 
Plan. 

7. Testing for Teachers in Core Subject Areas 

Beginning with the 2015-16 school year, teachers who teach in a "core subject area" are 
required to register for and take all written examinations of content knowledge selected by 
ODE if the teacher has received an effectiveness rating of '1neffective" on evaluations for two 
of the three most recent school years. ''Core subject area" means reading and English 
language arts, mathematics, science, foreign language, government, economics, fine arts, 
history, physical education, health, and geography. 

8. Retention and Promotion Decisions 

The Board adopts the following procedures to be used by district administrators in making 
retention and promotion decisions: 
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1. The most recent three (3) school years' evaluations for affected teachers shall be 
considered (to the extent the teacher has been employed by the district during that 
time). 

Seniority shall not be a basis for making retention decisions, except when making a decision 
between teachers who have comparable evaluations. 

9. Removal of Poorly-Performing Teachers 

The Board adopts the following procedures to be used by district administrators in removing 
poorly-performing teachers: 

1. The process of nonrenewal of teachers if they are in their last year of a limited contract, 
taking into account their last three (3) school years' evaluations, to the extent that the 
teacher has been employed by the district during that time. 

2. The process of RC 3319.16 to determine a continuing contract teacher or a limited 
contract teacher during the term of the limited contract, taking into account written 
evaluations during the most recent three (3) years to the extent the teacher has been 
employed by the district during that time. 

3. The Board will comply with ORC 3319.58. 

10. Professional Development 

The Boards plan for the allocation of financial resources to support professional development is 
as follows: 

1. The determination of the Superintendent for priority in the use of resources. 

2. Consideration by the Board annually of the amount of public money that can be devoted 
to professional development, given the District's financial condition and other needs. 

3. The optimization of available federal, state or organizational grants, for professional 
development. 

11. Evaluation Committee 

The Association and the Board agree to establish a standing joint Evaluation Development 
Committee for the purpose of reviewing the policy, procedure and process for the evaluation of 
certified teachers in the district. 

12. Committee Composition 

The committee shall be comprised of five (5) association members appointed by the association 
president and four (4) members appointed by the Board or its designee. In addition, each party 
may appoint up to one ad hoc non-voting member to assist and/or attend committee meetings. 

Committee members shall be representative of elementary, middle school, secondary and 
specialty areas (e.g. music, art, special education) within the district. 
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13. Committee Operation 

The committee shall be chaired jointly by a committee member from the association and a 
committee member from the board. 

Members of the committee will receive training in the State adopted evaluation 
framework model prior to beginning their work. 

The committee will establish by mutual agreement a meeting calendar and timelines for work 
completion. 

Committee agendas will be developed jointly by the co-chairpersons of the committee. 

Committee decisions altering policy shall require at least six (6) votes. The goal of the 
committee is to achieve consensus on all decisions. 

14. Joint Evaluation Instrument Training 

The employer shall provide joint training with administration and teachers of all processes, 
procedures and tools used in the evaluation system. Written instructions and group evaluation 
instrument training shall be presented to the teachers no later than Sept. 30 or in the case of a 
new teacher no later than thirty days after initial employment with the district. The administration 
shall within those timeframes give all teachers written notice of their intended evaluator; any change 
in intended evaluator shall be communicated to teachers in writing as soon as possible. 

In the event an administrator does not conduct a required evaluation for a teacher or other 
personnel requiring such, the teacher shall receive a rating of proficient for that school year 

15. Expedrted Grievance Challenge-Teacher Evaluation 

1. If an employee believes the evaluator has violated the procedure established in this 
policy or that the evaluator's judgment or conclusion is arbitrary, capricious or 
unreasonable, the employee must file a written grievance at Level I within ten ( 10) 
days (as defined in Article Ill) of the employee's receipt of the signed and final version 
of a written evaluation for the particular school year or part of a school year. 

2. The Superintendent and/or designee(s) shall meet within ten (10) days, as defined in 
Article Ill a the filing of a written evaluation grievance with the Association President 
and/or OEA Consultant and discuss the grievance(s) to attempt to understand and the 
resolve the grievance( s). 

Within ten (10) days (as defined in Article Ill) of such meeting, if the Association 
wishes to appeal to arbitration, the Association shall file a written request for arbitration 
with the Superintendent. The arbitration shall be conducted on an expedited basis 
before attorney James Nusbaum of Toledo, Ohio and/or Mitchell Goldberg of 
Cleveland in lieu of the use of AAA list(s), the AAA selection process and the AAA 
voluntary labor arbitration rules. 
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B. CHANGES IN ADMINISTRATIVE STRUCTURE 

The WJEA shall be officially notified of any proposed changes to the administrative structure which 
require Board approval, at least two (2) weeks prior to official Board action, in order that the 
Association may have the opportunity to officially react to proposed changes prior to Board 
adoption. 

C. VACANCIES AND TRANSFERS 

1. Voluntary and Involuntary 

Transfers may be made at the request of the bargaining unit member or upon the initiative 
of the superintendent Requests for transfers must be renewed each year. 

2. Posting of UniUNon-Unit Vacancies 

If any position is created or becomes vacant and can be filled by a unit member holding 
proper certification, including administrative positions, procedures for notifying staff shall be 
as follows: 

a. A position is considered vacant when: 

1) an employee dies 
2) an employee resigns 
3) an employee retires 
4) an employee is terminated 
5) an employee is transferred 
6) an employee is promoted 
7) a new position is created 
B) an employee's disability leave is extended beyond its designated 

limitations 

b. Notification of vacancies shall be forwarded within five (5) working days to: 

1 ) Association President. 

2) All unit members. (Vacancies shall be posted ten (10) working days and 
prominently displayed in a location where all members will be assured of 
notification, including on the district web page). 

3) All unit members on leave of absence (to be notified by mail). 

c. Notification of vacancies which occur during holidays or summer shall be posted on 
the school website and sent to all bargaining unit members' school email 
addresses. 

Provided they are properly certified, teachers will be given an opportunity by May 
15'" of each year to request or indicate an interest in a transfer to another grade, 
subject, or building by means of a form provided by the central office. 

For vacancies occurring between July 22"" and the beginning of the school year, 
attempts will be made to contact any teachers who have indicated on the intent 
form to the Superintendent an interest in a possible transfer. 

3. Transfer Procedures 
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a. Unit members shall have ten days from receipt of notification of vacancies to apply 
for positions posted, with the exception of those vacancies occurring between July 
22"0 and the beginning of the school year. The administration shall select an 
applicant for the position based upon proper certification, licensure and experience. 

b. Transfers shall be made on a voluntary basis insofar as possible. 

c. All transfers shall be made in a fair and equitable manner and shall not be arbitrary 
or capricious. 

d. Vacant positions may be filled from outside the bargaining unit only if no qualified 
applicants apply from within the unit. The bargaining unit member shall be given 
the position unless the applicant has received two (2) chronic and significant 
negative annual evaluations as evidenced by the adopted evaluation procedure. 

D. BARGAINING UNIT MEMBER SUPERVISORY AND REPORTING RESPONSIBILITIES 

Bargaining unit members will assist the school administrators in supervision responsibility for the 
restroom areas, hallways and other areas of the school buildings outside of the bargaining unit 
member's classroom. 

However, it shall be the responsibility of the administrators to set a schedule of staff members 
having these responsibilities stating specific times and places bargaining unit members have these 
assignments. The administration shall make every effort to make such schedules equitably 
distributed as to bargaining unit members and as to the nature of the assignment(s). 

1. At the secondary level, during the assigned thirty minute duty-free lunch period and during 
any assigned conference/planning period(s), supplemental duties will be either voluntary or 
subject to a supplemental contract. 

2. At the elementary level, during the thirty (30) minute duty-free lunch period, during the 
period when a bargaining unit member's total class is with a special area teacher, or during 
any other time when bargaining un~ members have no regular assigned classroom duty, 
supplemental duties will be either voluntary or subject to the negotiated hourly rate (Article 
VII, Section D). 

3. At both elementary and secondary levels, any duties outside the regular bargaining unit 
member work day shall be voluntary and may be the subject of a supplemental contract or 
the negotiated hourly rate (Article VII, Section D). 

4. All supplemental contracts under this provision shall be paid at the bargaining unit 
member's hourly rate. Said rate will be pro-rated according to the actual time worked. No 
bargaining unit member can be required to accept a supplemental contract for such duties 
to be performed during his/her lunch period. 

E. SCHOOL DAY AND SCHOOL YEAR 

1. The bargaining unit member day shall not be longer than seven (7) hours and twenty (20) 
minutes inclusive of lunch. 

2. The bargaining unit member's year shall be one hundred eighty-five (185) days. 
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New teachers to the bargaining unit shall have a one hundred eighty-seven (187) day 
school year. A one hundred dollars ($100) per day stipend will be paid to new teachers 
for the 186'" and 187'" day. 

3. Bargaining unit members shall obtain penmission from their administrator in order to arrive 
later than or leave earlier than their regularly scheduled time. 

4. Bargaining unit members will be present at no more than two (2) regular building staff 
meetings per month scheduled for not more than one (1) hour duration as called by building 
principals as part of their professional responsibilities contracted for. Bargaining unit 
members shall be given a minimum twenty-four (24) hours notice of said meetings with an 
agenda provided by building principals in advance. It is further agreed that, under 
emergency situations, as determined by the Board of Education or school administration, 
building staff meetings may be scheduled as needed beyond the two (2) regular building 
staff meetings per month. Such emergency meetings shall not exceed three (3) per year. 

5. The make-up of calamity days shall be jointly decided by the WJEA and the district. 

F. CLASS SIZE 

1. Elementary School 

Classes which exceed twenty-seven (27) pupils five (5) working days prior to the first day 
of school for students will be reduced so that no class will exceed twenty-seven (27) 
pupils except that if the bargaining unit member and principal agree, a given class may 
exceed twenty-seven (27) pupils as an alternative to reorganization of the classes within 
the school building. Pupils enrolling five (5) days prior to the first day of school for 
students will be assigned to that class within the building which has the least number of 
pupils. 

2. Middle School 

Classes which exceed thirty (30) pupils five (5) working days prior to the first day of 
school for students will be reduced so that no class will exceed thirty (30) pupils except if 
the bargaining unit member and principal agree, a given class may exceed thirty (30) 
pupils as an alternative to the reorganization of classes within the school building. Pupils 
enrolled after five (5) days prior to the first day of school for students will be assigned to 
that class within the building which has the least number of pupils. Middle School 
classes will be structured so that no teacher will have more than one hundred sixty (160) 
students per day. 

3. High School 

Classes which exceed thirty-three (33) pupils five (5) workings days prior to the first day 
of school for students will be reduced so that no class will exceed thirty-three (33) pupils, 
except that if the bargaining unit member and the principal agree, a given class may 
exceed thirty-three (33) pupils as an alternative to reorganization of the classes within the 
given school. Pupils enrolling after five days prior to the first day of school for students 
will be assigned to that class within each appropriate are having the fewest number of 
pupils. High school classes will be structured so that no teacher will have more than one 
hundred sixty (160) students per day. 

4. Students With IEP's and/or Disabilities 
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a. Included, or special needs students shall be considered by the Superintendent 
for weighting as follows: 

2 
3-4 
5 or more 

recognized disabilities 
recognized disabilities 
recognized disabilities 

=3 
=4 
=5 

Recognized handicaps shall be determined by the student's IEP, this does not include 
504 plans. 

5. General Provisions 

a. For purposes of this section, "pupil" does not include special education pupils 
mainstreamed into elementary classes for less than fifty percent (50%) of the 
teacher's instructional time. "Class" includes only those regular classes assigned 
to a single teacher which, by reason of the nature of the subject matter, are subject 
to limitation as to size. 

b. The teacher maximum pupil load and class size limits do not apply to teachers of 
physical education, health, musical performance classes, art, enrichment classes, 
and classes where enrollment is subject to permission of the instructor. 

c. Teachers in grades 6-12 shall be guaranteed at least one (1) period per day for 
planning purposes. Teachers in grades K-5 shall be guaranteed at least 40 
minutes per day for planning purposes. 

d. No teacher in grades 6-12 shall be required to have more than four (4) 
preparations per day. This will include enrichment classes. 

G. INSERVICE PROGRAMS 

A committee shall be established to plan in-service programs. This committee shall consist of 
one (1) member of the administrative staff and one teacher representing each building. All 
certificated staff shall attend the two (2) full days of in-service built into the schedule not to 
exceed twelve ( 12) hours. Additional in-service may be provided with attendance optional. 

The building principal may excuse any staff member from building level in-service upon proper 
written request. 

H. CALENDAR 

There shall be an Advisory Calendar Committee established which shall consist of one (1) 
administrator, one bargaining unit member each from the middle school, the high school, and the 
elementary school and one (1) Board member. The bargaining unit members serving on the 
committee shall be appointed by the WJEA. The initiation of the calendar development shall be on 
January 1 of each year. The Board shall provide the committee with parameters about the 
calendar. The calendar and make-up schedule for the upcoming school year shall be adopted not 
later than the regular March Board of Education meeting. 

I. No building will remain in operation when conditions of the said building threaten the safety, 
health, or general welfare of students or staff as determined by the Superintendent. 
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ARTICLEX 

PERSONNEL FILES 

A. The official personnel file of each bargaining unit member shall be maintained in the office of the 
Superintendent. 

B. A bargaining unit member shall have access to his/her personnel file upon request. A 
representative of a bargaining unit member shall have access to said unit member's personnel file 
when said unit member requests such access in writing to the Superintendent of his/her designee. 

C Public access to a bargaining unit member's personnel file shall be as follows: 

1. Copies of the contents of said personnel file may be removed from central office 
only by official legal authorization. 

2. A bargaining unit member shall be notified as soon as possible when there is a request to 
review his/her personnel file by a member of the public. The bargaining unit member will 
be provided a copy of the request made and any copies or materials that were provided to 
the requesting person. 

D. Procedures outlined in "C" above shall be waived for Board Members, Central Office Personnel, 
immediate building principal, administrators directly supervising the affected bargaining unit 
member, other administrators considering that unit member for possible transfer or promotion, or 
the designee of the unit member. 

E. A bargaining unit member shall be entitled to a copy of any specific material(s) in his/her file upon 
written request. 

F. Letters or materials anonymous to the bargaining unit member or reports partially or entirely based 
on sources anonymous to the unit member shall not be placed in a bargaining unit member's 
personnel file. 

G. Each member of the bargaining unit shall have the right to indicate those documents and/or other 
materials in his/her personnel file which he/she believes to be obsolete, untimely, inappropriate, 
and/or inaccurate. The unit member shall have the right to request that the obsolete, untimely, 
inappropriate, and/or inaccurate materials be removed from the file and destroyed. Such request 
shall be reviewed by the Superintendent. If the Superintendent does not agree to remove the 
materials, the bargaining unit member shall have the right to initiate a grievance at Level Ill. 

H. All entries, other than routine, (see Item 3. below) placed in the individual's file shall include the 
following: 

1. Prior to official document placement in the file, the individual shall be shown the document, 
and as proof thereof, shall be given the opportunity to initial and date (the day when shown 
the document) each document the employer decides to place in the file. The administrator 
who places the document in the file shall also initial and date each such document being so 
placed. Failure to abide by this disclosure process shall render any improperly placed 
documents in the file (and/or documents which have not been disclosed to the individual as 
described herein) null and void for purposes of administering this Master Agreement and 
applicable policies and statutes. 

The purpose of a bargaining unit member's signature on an entry into the file is to verify 
that each document was inspected by such individual, and not concurrence with the 
content of said document. 
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2. The date the item was placed in the file. 

3. Routine items include such items as: transcripts and grade sheets, and properly executed 
individual contracts and evaluations. 

4. Individuals shall have the right to submit written responses to items entered in his/her file as 
well as submit letters of merit. 

ARTICLE XI 

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE (LPDC) 

A PURPOSE 

A Local Professional Development Committee (LPDC) shall be established, in accordance with 
R.C. 3319.22, to review and approve course work and other professional development activities 
that educators propose to complete for the purpose of license renewal. 

B. COMMITIEE COMPOSITION AND SELECTION 

1. The committee will be comprised of seven (7) voting members. 

2. Four (4) of the five (5) voting teacher members shall be chosen in accordance with WJEA 
yearly elections. Each of these four (4) members will represent one (1) High school, one 
(1) Middle school and two (2) from Norwood. 

3. The fifth voting teacher member will be chosen by the WJEA President for a two (2) year 
term and affirmed by the WJEA executive committee. 

4. One ( 1) principal will be elected by the administrative team for a one (1) year term. 

5. One (1) member will be selected by the superintendent for a one (1) year term. This person 
must be an employee assigned to the West Jefferson School District who holds a valid 
Ohio certificate/license issued by the Ohio Department of Education. 

C. TERM OF OFFICE 

Committee members will be elected for the following terms: 

1. The member elected by the WJEA executive committee will serve a two (2) year term. 

2. The principal, elected by the administrative team, and the member selected by the 
Superintendent will serve a one (1) year term. 

3. One (1) Norwood Representative also known as NW-1 and one (1) Middle school 
Representative will be elected during the Spring WJEA elections of "even" calendar years 
and will serve for a two (2) year term. 

4. A second Norwood Representative also known as NW-2 and one (1) High School 
Representative will be elected during the Spring WJEA elections of the "odd" calendar 
years and will serve for a two (2) year term. 
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D. CHAIRPERSON 

The Committee chairperson will be elected by LPDC majority vote for a one (1) year term. 

E. DECISION-MAKING 

For LPDC purposes, a quorum shall be five (5) of the seven (7) members. 

F. The West Jefferson Education Association and the Jefferson Local Board of Education mutually 
agree to place the member of the Local Professional Development Committee on the Extra Duty 
Salary Schedule as follows: 

LPDC Chairperson = 
Secretary = 
Member = 

$1,000.00 
$1,000.00 
$1,000.00 each 

ARTICLE XII 

RESIDENT EDUCATOR PROGRAM 

A. PURPOSE 

The Resident Educator Program provides Ohio's newest educators with the coaching, mentoring, 
and guidance that are critical to improving their skills and knowledge as teachers. Residency is a 
time to practice, refine, and gain a deeper understanding of the art and science of teaching under 
the guidance of a certified mentor and the support of a professional learning community. The 
Resident Educator Program is administered by the Jefferson Local School District in compliance 
with Ohio Department of Education (ODE) standards, policies, and procedures for the licensure of 
new educators. The Resident Educator Program does not replace the employment evaluation 
outlined in Article IX and Appendix D of this Agreement and is used exclusively for licensure 
determination. 

B. DEFINITION 

The Resident Educator Program, a four (4) year program created by Am. Sub. House Bill 1 
(October 16, 2009), is designed to provide newly licensed Ohio educators with quality guidance 
from a trained mentor. Successful completion of the residency program is required to advance to 
a five (5) year professional educator license. 

C. ROLES 

1. Resident Educator Mentor 

A Resident Educator Mentor is a teacher trained, per ODE standards, and assigned to 
provide professional support to a Resident Educator following the guidelines and 
protocols of the Resident Educator Program. Training currently includes Instructional 
Mentoring and Resident Educator-1 Training provided by ODE. Advanced mentor 
trainings are recommended as well as other ODE and Board approved mentor trainings. 

2. Resident Educator 

A Resident Educator is a teacher employed by the Board under a resident educator 
license. 

3. Lead Mentor/Resident Educator Coordinator 

46 



The Lead Mentor/Resident Educator Coordinator is a teacher, as appointed by the 
Superintendent, who serves as the District's coordinator of the mentor program and the 
Resident Educator Program. The Lead Mentor/Resident Educator Coordinator oversees 
the orientation of all experienced teachers who are new to the District as well as the 
implementation of all aspects of the Resident Educator Program and completes all 
required reports to ODE, including registration of Resident Educators, funding requests, 
mid-year reviews, and Formative Progress Reviews. The Lead Mentor/Resident 
Educator Coordinator also coordinates and approves all summative assessments prior to 
submission to ODE for the purposes of licensure. 

D. SELECTION OF RESIDENT EDUCATOR MENTORS 

1. Building principals, along with the Lead Mentor/Resident Educator Coordinator, will select 
Resident Educator Mentors from a list of state-certified mentors within the District. 

2. Resident Educator Mentors must have a minimum of two (2) consecutive years of 
teaching experience in the Jefferson Local School District. 

3. Resident Educator Mentors must have successfully completed both Instructional 
Mentoring Training as well as the Resident Educator-1 Training provided by ODE. 

4. Resident Educator Mentors must have demonstrated the ability to work cooperatively and 
effectively with professional staff members and have extensive knowledge of a variety of 
classroom management and instructional techniques. 

5. Resident Educator Mentors must use the Resident Educator formative assessment tools, 
as outlined by ODE, to support the Resident Educator's success in the program. 

6. Resident Educator Mentors do not have a formal evaluative role. The mentor's role is to 
support the growth of the Resident Educator as an instructional mentor through formative 
assessment tools. 

E. RESTRICTIONS 

1. Any or all materials jointly developed by the Resident Educator/Resident Educator 
Mentor shall not be developed or utilized as a remediation program. 

2. The Resident Educator is not required to complete an !PDP or utilize the LPDP process. 

F. PROTECTIONS 

1. Other than a notation to the effect that a teacher served as a Resident Educator Mentor, 
the teacher's activities as the Resident Educator Mentor shall not be part of that staff 
member's evaluation. 

2. Resident Educator Mentors shall not participate in the evaluation of any Resident 
Educator. 

3. Resident Educator Members shall not be requested or directed to make any 
recommendation regarding the continued employment of the teacher. 

4. No Resident Educator Mentor shall be requested or directed to divulge information from 
the written documentation or communications between the Resident Educator and the 
Resident Educator Mentor except where the documentation or communications pertain to 
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student safety or health, violations of professional standards or possible violations of 
state or federal law. 

5. At any time, either the Superintendent or the Resident Educator Mentor may exercise the 
option to have a new Mentor assigned. 

G. COMPENSATION 

1. Resident Educator Mentors who have been assigned Year 1 Resident Educators shall be 
paid one thousand dollars ($1,000.00) for work completed outside of the regular school 
day. 

2. The Lead Mentor/Resident Educator Coordinator shall be paid three thousand, six 
hundred and sixty-one dollars and sixty-eight cents ($3,661.68) for serving as the mentor 
for all experienced teachers new to the District, and Year 2-4 Resident Educators as well 
as coordinating the mentoring of all Year 1 Resident Educators. 

3. Both Resident Educator Mentors and the Lead Mentor/Resident Educator Coordinator 
shall be paid in a one-time lump sum at the end of the school year. 

4. The District will pay all approved training fees required to the Resident Educator Mentors 
to receive mandated ODE state mentor training. 

ARTICLE XIII 

FAIR SHARE 

PAYROLL DEDUCTION OF FAIR SHARE FEE 

The employer shall deduct from the pay of members of the bargaining unit who elect not to 
become or to remain members of the West Jefferson Education Association. A fair share fee for 
the Association's Representation of such non-members during the term of this contract (no non
member filing a timely demand shall be required to subsidize partisan political or ideological 
causes not germane to the Association's work in the realm of collective bargaining). 

NOTIFICATION OF THE AMOUNT OF FAIR SHARE FEE 

Notice of the amount of the annual Fair Share Fee, (which shall not be more than one hundred 
percent (100%) of the unified dues of the Association), shall be transmitted by the Association to 
the Treasurer of the Board on or about September 151

", of each year during the term of this 
contract for the purpose of determining amounts to be payroll-deducted, and the employer agrees 
to promptly transmit, all amounts deducted to the Association. 

SCHEDULE OF FAIR SHARE FEE DEDUCTIONS 

ALL FAIR SHARE FEE PAYERS 

Payroll deduction of su_ch annual Fair Share Fees shall commence on the first pay date which 
occurs on or after January 15'" annually. In the case of unit employees newly hired after the 
beginning of the school year, the payroll deduction shall commence on the first pay date on or 
after the later of: 

Sixty (60) days employment in a bargaining unit position or January 151
". 
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TRANSMITTAL OF DEDUCTIONS 

The employer further agrees to accompany each such transmittal with a list of the names of the 
bargaining unit members for whom all such Fair Share Fee deductions were made, the period 
covered, and the amounts deducted for each. 

PROCEDURE FOR REBATE 

The Association represents to the employer that an Internal Rebate Procedure has been 
established in accordance with Section 4117.09 of the Revised Code and that a procedure for 
challenging the amount of the Representation Fee has been established and will be given to each 
member of the bargaining unit who does not join the Association and that such procedure and 
notice shall be in compliance with all applicable State and Federal Laws and the Constitution of 
the United States and the State of Ohio. 

ENTITLEMENT TO REBATE 

Upon timely demand non-members may apply to the Association for an advance reduction/rebate 
of the Fair Share Fee pursuant to the Internal Procedure adopted by the Association. 

ARTICLE XIV 

IMPLEMENTATION AND DURATION 

A. This Agreement represents the full understanding and commitment between the parties and 
replaces all previous agreements relative to items contained herein. This Agreement may be 
added to, deleted from, or otherwise changed by an agreement properly signed by each party. 

B. The Board shall change its personnel policies and practices as may be necessary in order to give 
full force and effect to this Agreement. Should there be a conflict between this Agreement and any 
policy(ies) or practice(s), then the terms of this Agreement shall prevail. 

C. The duration of this Agreement shall be as of 12:01 A.M. on July 1, 2013 through midnight June 
30, 2015. 
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In witness whereof, we affix our signatures on this J1_ day of J.t.tu._. , 2013. 

For the West Jefferson Education 
Association/OEA , ,,,-j j 

~&~ 

Member 

Member 
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For the Jefferson Local Board of 
Education 



R.C. 5705.412 CERTIFICATION OF 
ADEQUATE REVENUE FOR CONTRACT 

The Jefferson Local School District has in effect the authorization to levy taxes 
including the renewal or replacement of existing levies which, when combined with the 
estimated revenue from all other sources available to the District at the time of this 
certification, are sufficient to provide the operating revenues necessary to enable the 
District to maintain all personnel and programs for all the days set forth in its adopted 
school calendars and in future fiscal years for the term of the Master Contract between 
the Board and the West Jefferson Education Association, effective from July 1, 2013 
through June 30, 2015. 

The District's estimates of revenue and determination of whether such revenue is sufficient to 
provide necessary operating revenue for the purpose of making certifications required were 
made consistent with relevant rules of the Auditor of State and Department of Education. 

Treasurer Superintendent 

Board President 

August __ , 2013 
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APPENDIX A 

JEFFERSON LOCAL SCHOOL DISTRICT 

SALARY SCHEDULE INDEX 

STEP BACH BS+150 MAST MA+30 

0 1.0000 1.0450 1.0900 1.1350 

1 1.0450 1.0900 1.1350 1.1800 

2 1.0900 1.1350 1.1800 1.2250 

3 1.1350 1.1800 1.2250 1.2700 

4 1.1800 1.2250 1.2700 1.3150 

5 1.2250 1.2700 1.3150 1.3600 

6 1.2700 1.3150 1.3600 1.4050 

7 1.3150 1.3600 1.4050 1.4500 

8 1.3600 1.4050 1.4500 1.4950 

9 1.4050 1.4500 1.4950 1.5400 

10 1.4950 1.5400 1.5850 1.6300 

11 1.5400 1.5850 1.6300 1.6750 

12 1.5850 1.6300 1.6750 1.7200 

13 1.6300 1.6750 1.7200 1.7650 

14 1.6750 1.7200 1.7650 1.8100 

15 1.7200 1.7650 1.8100 1.8550 

16 1.8100 1.8550 1.9000 1.9450 

FLAT RATE LONGEVITY STEPS: Effective 2002-2003 

20 900.00 900.00 90000 1,000.00 

23 900.00 900.00 1,000.00 

25 900.00 900.00 1,000.00 1,000.00 

27 900.00 1,000.00 1,000.00 

29 1,000.00 1,000.00 
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APPENDIX B 

Jefferson Local School District 
Certified Salary Schedule 
IRN: 048256 
2013-14 0% Inc 
Base $34,380 

STEP BACH BS+150 MA MA+30 

0 34,380 35,927 37,474 39,021 

1 35,927 37,474 39,021 40,568 

2 37,474 39,021 40,568 42, 116 

3 39,021 40,568 42, 116 43,663 

4 40,568 42, 116 43,663 45,210 

5 42, 116 43,663 45,210 46,757 

6 43,663 45,210 46,757 48,304 

7 45,210 46,757 48,304 49,851 

8 46,757 48,304 49,851 51,398 

9 48,304 49,851 51,398 52,945 

10 51,398 52,945 54,492 56,039 

11 52,945 54,492 56,039 57,587 

12 54,492 56,039 57,587 59, 134 

13 56,039 57,587 59, 134 60,681 

14 57,587 59,134 60,681 62,228 

15 59, 134 60,681 62,228 63,775 

16 62,228 63,775 65,322 66,869 

17 62,228 63,775 65,322 66,869 

18 62,228 63,775 65,322 66,869 

19 62,228 63,775 65,322 66,869 

20 63, 128 64,675 66,222 67,869 

21 63, 128 64,675 66,222 67,869 

22 63,128 64,675 66,222 67,869 

23 63, 128 65,575 67, 122 68,869 

24 63, 128 65,575 67, 122 68,869 

25 64,028 66,475 68,122 69,869 

26 64,028 66,475 68,122 69,869 

27 64,028 67,375 69, 122 70,869 

28 64,028 67,375 69, 122 70,869 

29 64,028 67,375 70, 122 71,869 

30 64,028 67,375 70, 122 71,869 
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APPENDIXC 
Jefferson Local School District 
Certified Salary Schedule 
IRN: 048256 
2014-15 1.7% Inc 
Base $34,964 

STEP BACH BS+150 MA MA+30 
0 34,964 36,537 38, 111 39,684 
1 36,537 38, 111 39,684 41,258 
2 38, 111 39,684 41,258 42,831 
3 39,684 41,258 42,831 44,404 
4 41,258 42,831 44,404 45,978 
5 42,831 44,404 45,978 47,551 
6 44,404 45,978 47,551 49, 124 
7 45,978 47,551 49, 124 50,698 
8 47,551 49,124 50,698 52,271 
9 49, 124 50,698 52,271 53,845 
10 52,271 53,845 55,418 56,991 
11 53,845 55,418 56,991 58,565 
12 55,418 56,991 58,565 60,138 
13 56,991 58,565 60,138 61,711 
14 58,565 60,138 61, 711 63,285 
15 60, 138 61, 711 63,285 64,858 
16 63,285 64,858 66,432 68,005 
17 63,285 64,858 66,432 68,005 
18 63,285 64,858 66,432 68,005 
19 63,285 64,858 66,432 68,005 
20 64,185 65,758 67,332 69,005 
21 64,185 65,758 67,332 69,005 
22 64,185 65,758 67,332 69,005 
23 64, 185 66,658 68,232 70,005 
24 64,185 66,658 68,232 70,005 
25 65,085 67,558 69,232 71,005 
26 65,085 67,558 69,232 71,005 
27 65,085 68,458 70,232 72,005 
28 65,085 68,458 70,232 72,005 
29 65,085 68,458 71,232 73,005 
30 65,085 68,458 71,232 73,005 
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APPENDIXD 

Jefferson Local Teacher Evaluation 
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Eval.App.2 

Teaeb.er Evaluation Rubric 

FOCUS FOR LEARNINO 
{Smndanl 4: Instruction) 

Sourc&> of Evidence 
Pre-Conference 

Evidence 

• Lacks a demonmatod 
clear focus fur leami:ng 

• Lmning obj~ too 
general and inappropriate 
for atudC!nl$ 

AND/OR 
• Does Ml reference the 

Oruo•tandards 

• Rcti:rences Ohio 
S1lllldllrds 

• No measurable goals 

• Demonsttates a focus fur 
student learning with 
approprlate learning 
objectives 

• M-easunblc goals aligned 
to Ohio :itandards 

• Demomtr.ltes goal 
impor1Bnce and 
appropria1e11ess fur 
students 

• Establishes challenging 
and measutablt> goal(s) 

• Mcmirable goal(s) 
alisned to Ohio standards: 
and retl<lcts range of 
learner needs 

• Demonslnltes bow isoal(s) 
tit into 

- Broader unit 
-and Course 
-and School 

P"&<'I ofl4 
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nd _- \ .. . .. . --------',, . . .· .. '" - <, ---- -- _: -;,,;;,'..: ------ ... 
. . _:"· - < · .. l••tfmlve n...tonl- ProflcltDI A~lbhod 

• Thero is little OR no C!'Yidettu of a • Tho teedter is. &it in: tht • The-bospoo;d ... • ,,,.-.... poo;~ ... l1P90ll 
positlve--tlle --ofstudeftls npportWilhlhe...- Wilh-.S -...s-u CLASSROOM .......... lisho4 • -·rapport ..... __ for and--lb< and ENVlllONMENT ............. oad -in•ll-.. ~Ill IN<lcall' 

(Stanclanl I: $"""""'; ·6-i-
Slaacllm!S:l.-..ing -~Thou&bll 

P.nvlromnent; Fot '"'""'pie, Ibo leocbcr msy For example. lhe- for ... mp1o, tbe-makcs ·lllllOplnl-
Slandud & Co11abora1ioe and -4~1yto- ......__,_,,_oa "1" -wad-with 

Com.mun.ieatiii:m) ORi...,...-q-.SOR -BUT docs-~ individual•-.. Fot<>Wlll>lc,lhe---

"""""""' ----· w.Q-bemg 
<\lli<UY. individuoll)I. and -y 

~o/E- to--... --

"""°"""" • Thece :mt! M t'Yideat lOUtin.es OR 
Fonml~ prooolmoo 

ciu.roomw~ 
lnflmaal~ 

• Studmts seem uncleat about what " Routines~ procedumi arc in • ROtltines aod procedun:s run • R<lll•ia .. mwot~...i 
they mould 0c doing OR.,. idle plaee """"1thly lhtoogbout Ibo- otdcrly 

BUTlbe-moy ...s--- udSIUdeotsioilM!e~ 
~promplor- ~-of r... thoo offioimt opnlloll of tllo the- wben lhcy""' ~lily for lbe elllci"'' closm>om 
unclmrORidle operalion ofdlcc'--

• Ttmlllklm am indlitient wilh • lbe lll8Chor 1mllilioall betwoen • Tnmilim "" «lieiellt • 'TtmWli_ ... ....ni- .. t!ie comid<mble-- .... lcomlngactiviti'8 -MID oe<:ur llllCOllll)I 
• L...-_... "»1lowlyOR aur--11y1osos lltl'..livoly----

quiotly, ... lllUdlals - lll!qwolly insmJctionlll lime in 1111e.- • Then is nidmco of....W 1im< 
di7'11 ,pt lomiillgsillWiolit 

And combines 
-WIM>ledllSS • lDdopeadent 

..... ~L:arillos • """CollabmatMs 
• ud - °"""' -and-..S laming 
-...i~-i.: sitatiom • n.- """""'a leanililg 

_..,,.,_,.._ 
• The totdtoer .... ha ""°"' • 1botcadter'...,..ia~7,(IQ-. 

....u...- 11111..n- illrlittlc ~-ftmilies way~on 
.aoin&:eommuni- - -Ok no cou::u:uw:ai<:ioo or that-in 

- wilh !amllics ...i !<plics In. lim<ly - and ollin. varielyr>f 

"'""'_....,...... ... Uld ·Adlv<lw.,_ 
O<dvil!OI fbr fUnilies to- • """'Commomily -....-.. • 4111<1 &lmily pannonhips 
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Eval. App.3 

The OTES OveNiew 

The OTES System is divided into two components: (l) Teacher Performance on Standa,ds and (2) Student Growth Measures. Each component 
counts for SO percent of the teacher's overall evaluation score. When both components are combined, a su mmative performance rating of 
A«ompli~hed, Proficient, Developing or lneffeGtive will be assigned to every teacher. 

Under the Student Growth Measures, teachers are divided into three categories: 
• Category A: Te:achers for whom teacher-level value-added data is available 
• category 8: Teachers for whom data from an asi;asment that iJ on the OOE Vendor Apprcyed List is available 
• category C: Teachers for whom no teacher-l.evel value-added or vendor approved assessment data is available 

l.EAs can choose to implement LEA measures for Category A ;md category 8 teacllers. If l£As choose to implement multiple measures of student 
growth, they must allocate a specific percentage weisht to the measures as shown In the graphic below. In addition to ill\1$tratlng the weight 
bands avallable to lEAs, the graphic below illustrates how teache-r evaluation ratings are developed. 

What is a SLO? 

.1~/4/12 

Student Growth Measures 

I 

A:: ,. .. ~t"*I~ V•klil!--Add-.d 
data av-•Hattt. 

O NQT<uc~v.:tu.-AdM:dJM 
Appr,,.,~~t'~P\'ldaUi 

urA .. , ..... ,.. 

, ,llOM' 

4 



Eval.App.4 Student Learning Objective (SLO) Template Checklist 
Ti> is checklist sh<>ufd be ured for both Wtiling and approving SLOs. It should be made ovoilo/Jle to both teachers and evaluators for the SI! pvrposes. For on :SLO t.o be 
Jormolly approved; Ail criteria must be met and every box below w#I flttd a check mark completed by an Sl.O evo.luator. 

What Information Whld! rtudeill.$ What is the What content wlU the SL(} What =metlt{s} will be used Considering all What is your rationale for 
is !Jeing Used to will be lt>t:ludH In duration of tM target? To what ~d w '"""1~ student growth for available data and setting the trJrgel(s) ]or 
Inform the creation this SLO? lndude <CUl'Se that standards is the SLO this SlO? contitnt r~lf'ements, studMt growth within the 
of the SLO and COUl'Se, IJfO~ tlleSl.Dw/11 aligned? what growth ta~{s) Interval oflnstructkHI? 
establW. the level, ond number cover? tndude can students be 
amount of growth of students. kglnnlng amJ expected to reach? 
that should rake tnddates. 
ph1ce w.lth/n the 
time period? 

a 1d..,tlfleJ D ln,ludesall O Matthes o Specifies llow the SLO D ldentlfles assessments that 'O Ensures all students 0 Demonstrates teacher 
sources of students in the the length will addn1$$ appUcable have be"n re-Aewed by grad<!!- In the course have a knowledge of students 
information dasscowred of die standards from the level and content-level district growth target and content 
about students bytheSLO coune (e.g., highest ranking of the t!Xpl!rts to effectively moi.asure o Uses b aseUne or o Explains why target Is 
(e.g., test scores 

O Doscrlbes the 
quarter, following: (1) Common course content and reliably 

pretest dm to appropriate for the 
from prior years, 

mident 
semester, Core State Standards, (2) measure student learning as 

det,.rmlne populatlon 
resu!Uof 

f)<lllulatlon. and yor) Ohio:> A!;;ldtmle Content intended appropriate growth 
preassessments) Standards, or (3) national o Addreues observed 

considers any 
standards put forth by 

D Selects mN$11rti Wilh a Sets student needs 
0 Draws upon contextual somc>ent wstretth" so that all 

trend data, if factors that 
education organl:iations 

studtnts may demonstrate 
dewlo-pmel1tilly t'.J lJses data to Identify 

available may Impact CJ Repn1Sen'IS the big ideas leamlng, or ldentlfies 
appropriate targets 

Wllent need• and 

O Summari:<es the 
student growth «domains of the supplemental assessments to O Creates tiered determine appropriate 

teaeher's o Does not content uiught during the cover all abllltv levels In the targets when srowth targets 

anaiy$1$ oHhe exdude 
Interval of Instruction c®rse appropriate so that 

0 Expbifts how targets 
all students may 

baseline data by SUbgroUP< of O identtfles core knowledge Cl Provldesa plan for comb In Ing 
demonstrate growth 

align with broader 
>denlifylng students that and skills students are asseS$ments If multiple schoo4 and district gcra Is 
student may have ~e~ed to attain as summative assessments are Cl Sets ambitious vet 

O Sets rigorous 
strengths and difficulty requ.lred by the used attainable targets 

expectations for weaknesses meeting "pplicable standards (If 
0 Follows the guidelines for students and teacher(s) 

growth targets the SlO i$ targeted) 
appropriate aS5'essments 
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Eval.App. 5 
Ohio Teacher EvaluatiOl'I System Pre- and Post- Conference Questions 

Pre-Observation Planning and Lesson Reflection Resource Questions 
The questions pt"Ovided are lnte11ded to gutde tNnkJng ;vwj conversation; every question may not~ answered OI' relevant for every observation. 

INSTRU CllONAI. PLANNING 

~ ($ta11dani 4: •-) 
• What Is the focus f«the lesson? 
• What <ontent wm stude'1ts know/understa11d? What skills will \h<V demonstnite1 
• Wlm mtn<l>rd< >r• addressed in 1111! pl•Med inslrut1lon 1 
• Wily Is this learning Important? 

A''f¥MENTDATMSl:lndord3: Anossment) 
• What usessment data was examined to Inform this lesson planning? 
• What dDfl~ pre-:issessment data lndica1e ab<Jut student learni111 needs? 

P!!IOB comm !!HOWWXiE/ $EOUENgJcoNNECI!QN$ 
(Standard 1: Studonts / St•ucl•d 2: Content/ Standonl 4: lnstnlctlon) 
• What prf« blowledp do students Med? 
• Wllll lfll the~ to previous and future leamln(? 
• How di!>e.s this Jessen connect to studtnts" reat-fffe experiences and/or po,ssibte 

til'ffl!? 
• How does it connect to other disdpMnes? 

!(!l!OWW!§f.Of 5!1JRl!m ~nl 1: Stvdenul 
• What shoold theev;iluatotknow about the 51udent populatlon? {See Doto M,_,... 

l!Mnfoly tor !ht Clll.utooml 
• How is this a devefop-ly •"""""'ate leamin& actMtv1 

INSTIWCl'ION AND ASSfSSM£M' 
'™9' 1>£1.MRY~Z:c-tent/Sbndllnl4! lnltrudion) 
• Howwlll the IOOls fo< leaml"! be .........,okated to students? 
• What ihstroctional......,.es and melhods wlll be used toenpee students and 

pnom-independent loaming and ptablem """"'31 
• Wbat stmegles wfil be used to m•lre am• all stl!d@nts achieve luson goats 1 
• How will content-spedllc -· assumptlom, and :skills be taqgf\t? 

D!FfEl!EN!lAIION (Slandonl 1: Students/ 511mdlard 4: 1-n) 

• Howwlll lhe Instructional stntqles address all students' leamlnl need<? 
• HowwlDllle Iman engage and dlallenge stlldentliof .aM levets? 
• Howwrn ~l<>prnental gaps be addressed? 

BESQUllCliS (Standard 2: Content/ stllndard4! Instruction) 
• What riesources/matertals will be uSl!d ln i!l:Struction? 

5/18/12 

!;WSRQOM EMY!RQNMINT 
(-1:Students/-5:leamlrcEmrironment) 
• How will the e!Mronment support all student!? 
• How will different Wo•P~ stratqles be IJSed? 
• Howwlll .. fety l<lthe classroom be ensured? 
• How wUI ~for au be ITIQdcled ...a taught? 

A$SE$Cllf!IT Of SfUW{J I EADNING 
(Sbmdanl 3: Asse5smentl 
• How wlll you check for understand~ durfngthe lesson? 
• What specific products or demonotno11ons wil &<sess $1Udent le$mlog I i<hi<vemenl 

of goals for inst!\ldlcn? 
• How will you OMUre that students un~nd how they ara doin11u1d support 

students' Seff*a~ 
• How will you use assessment data to Inform Vo"' next steps? 

PROFUSl9NAI. RESPQNSIBIUTIES 
CQ! I •BQRAlJON AftD COMMUN!CA!!!lN (Staildailil C) 
• Howdo you-rilb! wlthcolloa.-s? 
• Howdoyouworkw!Ulotl><!t'swhenthere is• problem? 
• Whal Is your liO!'lllllUnlcalion ~e w!tlutudenu? With t.lmil~? With c:all•llllll!S? 
• In what wayS do VOUJl'!ek !:he~ of otllen? Glvitan .... mple. 

fBQfU$10NAL BE5pQNSIMll'J AND 6"QMH (Standard 7J 
• Howdo you apply knowledpplnocl from C>lher_.r1eoca Into yourteachiBg? 
• Discuss~ you l'\!fl~ and a~ yovr tei<liing. 
• Wltat .,.. """"'pro1ctlve ways you furt.1...-~own profe$$ioml ar-th? 

8 



Eval.App. 6 

Ohio Teacher Evaluation System 

Classroom Walkthroughs / Informal Observation 

An informal obserwt!oo/ ~lu~room walkthroush i$ a; 

ClaSSToom Walktt1:roughs and Informal 
Observations 

• Tool to Inform evaluation that proVides the opportunity to gather evidence of Instruction 01111r a series of short classroom wsits; 
• Process for gi\11,..g targete<l evldenced-l>ased feedbaci< to teachers; and 
• M Uri$ for prin<ipals to vlzit ,1;mroom$ more frequently and more purP'()Sefully. 

An Informal obserwt!on/ classroom walkthroush is not a(n): 
• Formal observation; 
• "Gotcha• opportunity for .supervisors or evaluators; 
• tsoiated event; or 
• Short<:ut to the obmvat!Qn protocol required as part of the teacher @vllluatioo process. 

aawoom walk.th1oughs/ Informal observations, as part of the teacher evalua!lon system, mav be general In nature or focused on o b.senitng a specific aspect 
of teacher performance- summary data colle<:ted through a series of walkthroughs al orig with evld•n~ dowmented through formal observations will come 
together to Inform the teachers' summative perform ante rating: itJef{tt:tlve, develop/mi, proficient er accornp/ished. 

Guidelines for Informal Classroom Observations 

ll'lformally Ot>se.-.. All Teachers 
AH teachers benefit from informal classroom observations. Informal observations should last from 15 to20 minutes; therefore, conduct only as many 
observations In a day as YoU can follow up with on either the same or next d:ay. T od!ers need :and deserve some type of lmmedlate feedbadc. 

Informally Observe Ali often As You Can 
The pr'iocipaf $ prese OOl In the da:moom sends 11 positive message to teachers: the prlndpol car.s. lndudln1 informal clm:room obseMtlon as a sehocl
wlde initiative requires mnslstency and frequency. Find times In the day to observe teachers at varying times of the day: /Or most teachets, what occun In 

11'11 morning Is much d'l/!erent thtm what occurs 1n the afternoon. 

Focusing on One or Two Area• 
A~htrugh !her@ may be no ptadet6tmined locus establlshed (because of no pre-oonference), Jlnd a focus based on the lnstruc:tlon, events or discussions 
tltat are oec:urrlng In the classroom. A focus may also occur based upon past conf-erences and the need for follow up observations. 

S/18/1~ 
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Ohio Teacher Evaluation System 

Mike Time to Follow Up 

Classroom Walkthroughs and Informal 
Observations 

Follow-up communication to lnfonnal classroom observations Is a critical component. Follow-up W!ll often be In writing but the evaluator should extend to 
the teacher an inllitation to discuss any comm en ts provided face-to-face. lhe evaluator may also offer r<!SQUrces to help teacl'lers refine their practice. 

Teacher Driven Observations 
While it is recognized that evaluators have m1'ny demands on their time, em:ouraglng teachers to identlfylnstructlonal periods for the evaluator to 
ob~erve can be a means forth@ evaluator to oollect evidence related to a sp;!Cific focus the teacher and evaluator may be worklng on. 

Types of Data 
Data collected as evidence of teacher practie& may be quantitative, qualitative, or a combination of both. Quantitative data Jn eludes freq\lencles, 
distlibutlons and other counts or tallies. For example the observer could use a cheddlst to tally how many quest! ons were asked of children in the front 
row or ch! ldren who had thelr hands raised versus not. The evaluator might also chart the types of questions asked (higher versus lower levels). Qua frtatlve 
data can lndude sO'lpte d notes det;illlng patterns of aetlvltl es, wcabulary used, and events observed. In both cases accuracy Is essential to ensure the 
credibility of the pl'()cess and the evaluator. 

5/18/12 19 



Ohio Teacher Evaluation System Classroom Walkthroughs and Informal 
Observations 

Informal Observation: General Form 
Teacher Name: ___________ _ Grade(s)/Sub)ectArea{s): _______ _ Date: ________ _ 

Evaluator Name: __________ _ 
Tirne Walkthroogh Begins:-------- TI!M Wall<through Ends: __ _ 

DirectioM! Thls form seM!! asa rerord olan I nlormal walkthrough by 'the teacher's ..valuator. The evaluawr wm lll<ely not observe all the teachlngelernents Usted below In any 
OM! nfo bseMI This d I Ith ds of dd I 1 of the en rmalo tfon. reeot • a ono_ \V recor a ltlorra infol1Tli ~ns, will be used to inform the sumrnatlvl! ev;iluatlon 1*I or. 

EVAWATOR OBSERVATIONS 

l1J 1nstruction is developmentally appropriate rn Lesson content is linked to prl!'lious and futul'l! beaming 

liJ wm int outcomes and goals are clearly communicated to students rn C1assroom lea ming environment 1$ safe and conducive to learning 

liJ Varied instructional tools and strategies ~ect student needs and l!I Teacher provides students with timE!y and responsive feedback 
leamln2 objectives 

liJ Content presented is acc11r11te ;ind g111de <1pproprlate 11l 1nnruct1onal time Is used effeetM!!ly 

liJ Teacher connects lesson to real-life applieatlons l1J Routines support learning goals aMI activities 

rn lnstr11etlon and lesson activities are ac;cesilble and cllallenglng for l!I Multiple methods of assessment of student lea ming a~ utilized to guide 
$!udents lr>Wu~on 

rn Other; l1J0tner: 

\ Evaluator Summary Comments: 

I Recommendations for Focus of Informal Observations: 

Evaluator Signatur.a: ________________ _ 

S/13/lZ f\1-1- \ '"""'"'''"' VBIU.,,:!i~ 

~ Photocopy to Teacher 
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Ohio Teacher Evaluation System 

Informal Observation: Open-Ended Form 

Classroom Walkthroughs and Informal 
Observatlons 

Teacher Name: __________ _ Gtad<!(sl/Subjeet Area(s): _______ _ Date: ________ _ 

""81uatorName: _________ _ 
lime Wallrthrough Begins: ------- lime Walkthrough Ends: __ _ 

, . . . . . 

£valuatorSlgn11urc; _____________ _ D Phatoeopy to Tea.ehlr 

S/lS/12 20 
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Eval. App. 7 

1) lfYoU have 2 SLOs: 

~ Growth SLO #1} ~ {'IKlnlwth SLO tlZ) 

• EVlllllllllon% 
2 

2} If you have Multiple~ (SLO.. Vendor l\$ae-.enls, etn) 

2 X {(Aasesamoot #1 Growth%) X (l/lilo~I'%) + (A........,.,nt #2 Grawlh%) X (Waight'll.)+ ..• } 

D Ewlktalion '* 
EXAMfl.E: Sl-0 " .. 

10% 

GROWTH • 90% AcllleWld 

studeflt ar-lh Categortea 

S • 90"' Or above .. Above Expecl8d Growih 

4•80-80'11> .. ~Gl!>Wlh 

3 • 70-M • EJl)l8fJl9d Growttl 
2=$0-89% Q El<poclod Growth 

1 = 0-59% = S.low~-

34 



Eval.App. 8 

Ohio Teacher Evaluation System 
;;i s''tf';": " "'Nf'.;Ji<, ~""' - ~ , x ~ . .!;&A.,,ifft"\ , 

~;2!PmfessionaH~~h Plan · . · .· 
" - - ~illim i" ~ W {""~ < - - o -- - ~ B - " 

Professlonal Growth Plan 
As a result of tlw! M1111.1a!loft ~toe~ teachen and ""'luators sholAd fows on acodeniti,. and contlnu\ng teacher sr-th throuFi pro-onal d~opmen~. Pnote$$1onal development 
mould be lndMduolilled to the needs <If the teacher. ands pedlkall\f re fate to !>is/her area• of refl""!Mnt as id•ntifled in the teachers' evaluation. The evaluator should recommend 
professfooal development opport>Jnities, and SUff<>rt the tea<her by pnwlding resources (e-1-, dme, financial}. 

T .. dltr _____________ _ 

Amvaffocus 1!l!I& Ams fpr Pmfaglenal Gmtth 
These ar. addressed by tl1e ewluatcr as• pp'°"""te fur this teacher. Reeord $\ipp<H1s needed, ~puofesslotud dovelopment 

datu 
when Comments dunna confenmcewlth teacher and evaluator are made 

dlscUSHd • to the needs of the teadier. 

G"oall:-ntkh~/orStu-t< 
Ci'oalSto!Cmtllt: 

f'lildena lndktmm: 

G"oal z; r...m.rret{ormoru;ton tilt OhloSfOINlord>/orthe Teochli>11 Profession 

GoaJSf<I-!: 

E-tt lndkoton: 

5/18/12 4 
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Eval.App. 9 

Ohio Teacher Evaluation System 

Improvement Plan 

Teach.er Name: Grade level/ Subject: ---------

School year: ------- Building: ---------------- Date of Improvement Plan Conference; 

Written improvement plans are to be developed In the circumstances when an educator ll'l&ke:S below expected academic growth with his/ her students AND/OR receives 
an overall Ineffective ratlng or an Ineffective rating on any of the components of the OTES :system. The purpo$e of the Improvement plan is told entlfy specific deficiencies 
In performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the 
improvement plan, a rei:ommendation may be made for dismissal or to eont!nu!! on the plan. 

Section 1: tmorovement Statement • Ust SDec:ffic areas for lmcrowment as related to the Ohio Standan:is for the Tea china Profession. Attad'I documentation. 
Perfomian«i Standard(sl Addressed in this Plan Dat"1s) lmorovement Area or Concern Observed ScedllcStaternent of the Concern: Areas of Improvement 

n 2: Level of Performance- Ust mec!flc measurable itoals to improve pe rf ormance. Ind cate what wl II be measu ch or ea •Roa. 
Beginning Date Ending Date .!;eve! of Performance 

Soecfficallv Describe sucawful lmcrovement Tal'll:etls) 

5/18/12 6 



Ohio Teacher Evaluation System 

Improvement Plan (continued) 

Section 3: s.ieclflc Plan of Action 
Dm:tibe ln detail specific plans of action that must be taken by the teacher to Improve his/her performance. indicate the sources of evidence that will be used to 
document the comoletion of the improvement plan. 

Acti011s to be Taken Sources of Evidence that Will Be Examined 

-

Sect1 on 4: Assistance and Professional DeveloDment 
Descrlb& ln detail scedflc sur>nnrts tllatwill be orovided as well as onnortunltles for professional develooment. 

Date for this Improvement Plan to Be Evaluated: ____________ _ 

Teacher's Signature: _____________________ _ Date; ___________ _ 

Evaluator's Signature; ____________________ _ Date: ___________ _ 

5/18/12 7 



Ohio Teacher Evaluation System Improvement Plan 

Improvement Plan: Evaluation of Plan 

Teacher Name: Grade Level/ SUbject: ---------------

School year: ------- Building: ---------------- Dvte of Evalu1tlon: 

The improvement plan will be evaluated at th• end of the time specified in the plan. Ovtwmes from the improvement p Ian demonstrate the following action to be taken; 

D Improvement Is demonstrated and performance standards are met to a satisfactory level of performance• 

0 The Improvement Plan should continue for time specified: 

D Di!missal Is recommended. 

Commentt: Provide Justification for recommendation Indicated above and attach evidence to support recommended course of action. 

I haw! reviewed this evaluation and dlsw:sse<nt with my evaluator. My signature Indicates that I have been advised of my performance stutus; It does not necessarily imply 
that I agree with this evaluation. 

Teacher'~S!Chature: __________________ _ 

Evaluator's Signature: Date: ____________ _ 
The evaluators signl)f!Jrt Oii !his form~ that the proper procedures as t!eta//ed In !he local contrott haw b•..,, fOllowed. 

'"The acceptable level of performance varies depending on the teacher's years of experience. Teadiers in resldencv-speclflcally Jn Years l through 4-are expected to 
perform at the Developing level or above. Experienced teachers-with five or more y-ears of experience-are expected to meet the Proficient level or above. 

5/18{12 

l 
' ~ 



Eval. App. IU 

Ohio Teacher Evaluation System Final Summative Rating 

Final Summative Rating of Teacher Effectiveness 

Profu:iency on Standards 50% INEFFECTIVE DEVELOPING PRO Fl Cl ENT ACCOMPUSH!D 

cumulative Performance Rating 
(Holistic Rating using Performance Rubric} 

Ateas of reinforcement/ refinement: 

Student Growth Data 50% 
BELO\N EXP!CTED 

EXPEC7EO GROWTH 
ABOVE EXPECTED 

GROWTH GROWTH 

Student Growth Measure of Effectiveness 

Areas of reinforcement/ refinement: 

Final Summative (Overall) Rating INEFFECTIVE DEVELOPING PROFICIENT ACCOMPLISllED 

D Check here if Improvement Plan has been recommended. 

The signatures above indlate that the teacher and evaluator have discussed the Surnmative Rating. 
Note: The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a 
second conference with the evaluator. Any additional information will become part of the summative re<:ord. Challenges may be made according 
to the local contract agreement. 

S/l.S/12 23 



APPENDIX E 

Request for Continuing Contract 

Jefferson Local School District 

NAME ___________________ BUILDING ________ _ 

GRADE. ________________ _ SUBJECT ________ _ 

BUILDING ADMINISTRATOR. ______________________ _ 

Date presented to Building 
Administrator ______________________________ _ 

Certificates presently held. __________________________ _ 

How long have you been in Jefferson Local School District? ______________ _ 

Have you ever held a continuing contract before? ____ Yes No -----
If yes, where? __________________________ _ 

Refer to Article VI - Section E for any other information you want to submit in support of your request for 
a continuing contract. 

Superintendent (614) 879-7654 -- Treasurer (614) 879-7654 -- Facsimile (614) 879-5376 

85 
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