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ARTICLE 1 
PREAMBLE/PURPOSE 

 
Section 1.  This Agreement, entered into by the Mansfield/Ontario/Richland County 

Board of Health, hereinafter referred to as the “Employer”, and the American Federation of 
State, County, and Municipal Employees (AFSCME),  Ohio Council 8 and Local No. 3469, 
AFL-CIO, hereinafter referred to as the “Union”, has as its general purposes the following: 
 

A. Provide a contract between the parties that mutually promotes the interests of the 
employees and the citizens of Richland County; to set forth herewith terms and 
conditions of employment for the employees; and to provide for the efficient and 
effective delivery of services for citizens of Richland County in compliance with the 
requirements of Chapter 4117 of the Ohio Revised Code. 

B. Provide for the peaceful and equitable adjustment of differences which may arise. 
C. Achieve and maintain a satisfactory and stable employer-employee relationship. 
D. To attract and retain qualified employees by providing those benefits compatible with 

the financial resources of the Employer. 
 

Section 2.  In Order to provide the maximum service to the taxpayer, and the 
maximum terms and conditions of employment for employees in the bargaining unit, the parties 
recognize the principle of a fair day’s work for a fair day’s pay.  The parties agree to cooperate in 
order to accomplish these goals, not inconsistent with this Agreement. 

 
ARTICLE 2 

RECOGNITION 
 
 Section 1. The Employer hereby recognizes the Union as the sole and exclusive 
bargaining representative for all employees in the bargaining unit defined in SERB Case No. 87-
REP-3-0087 (1987) and any later amendments thereto, as follows: 
 
 INCLUDED:  All professional employees and all nonprofessional employees employed 
by the Mansfield/Ontario/Richland County Board of Health including Nurse Practitioners, Public 
Health BSN, Public Health RN, Clinic BSN, Clinic RN, LPN, Social Service Workers, 
Computer Specialist, Health Educators, Case Managers, Sanitarians, Sanitarian-in-Training, 
Sanitarian Aides, Plumbing Inspectors, Registered Dieticians, Nutritionist Assistants, Clerical 
Specialists, Vital Statistics Deputy Registrar, Account Specialist, Administrative Specialists, 
Clerks, Custodial Workers, Registered Dietician/Breast Feeding Specialist, Health Educator/Web 
Editor, Maintenance Aide, Administrative Fiscal Assistant, and Breast Feeding Peer Helper. 
 
 EXCLUDED:  All management level employees, supervisors and confidential employees 
as defined in the Act including Health Commissioner, Director of Fiscal Operations, Director of 
Human Resources and Information Technology, Human Resources Specialist, Director of 
Nursing, Director of Environmental Health, Assistant to Environmental Director, Director of 
WIC, Public Health Nursing Supervisor, Public Health Nursing Supervisor/Epidemiologist, 
Clinic Nursing Supervisor, Clinic Office Supervisor, Sanitarian Supervisor, WIC Supervisor, 
Information Technology Manager, Chief Plumbing Inspector, Manager-Health Promotion & 
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Education, Asst. to the Health Commissioner, Administrative Secretary (three employees 
confidential). 
 
 Section 2. Work ordinarily performed by employees in the bargaining unit shall 
continue to be performed by those employees.  Volunteers, welfare/workfare persons, job corps 
trainees, interns, student trainees and similarly-situated individuals may be utilized in the manner 
they have historically been utilized.  Management and other non-bargaining unit employees may 
continue to perform duties and tasks also performed by bargaining unit employees, but only to 
the extent and with the frequency that they did so prior to the certification of the union.  In the 
absence of bargaining unit employees, during the vacancy of a bargaining unit position which the 
employer is attempting to fill, during any emergency, or where the bargaining unit employees are 
not available to perform such work, or for the purpose of training or instructing bargaining unit 
work, or for the purpose of training or instructing bargaining unit employees, the Employer may 
utilize supervisors or other non-bargaining unit employees to perform bargaining unit work. 
 
 Section 3. The Employer agrees that it will not utilize welfare/workfare persons, 
members of job corps or similar organizations, student trainees or volunteers under 
circumstances that would cause the layoff or delay the recall of bargaining unit employees. 
 

ARTICLE 3 
PAYROLL CHECKOFF DEDUCTIONS 

 
 Section 1. The Employer agrees to deduct Union payroll check-off deductions in 
accordance with this Article for all employees covered by this Agreement. 
 
 Section 2. The Employer agrees to deduct regular payroll check-off deductions once 
each pay period from the pay of any employee in the bargaining unit eligible for such deduction 
upon receiving written authorization signed individually and voluntarily by the employee.  The 
signed payroll deduction form must be presented to the Employer by the appropriate Union 
representative of the employees.  Upon receipt of the proper authorization, the Employer will 
deduct payroll check-off deductions from the payroll check for the next pay period in which dues 
are normally deducted following the pay period in which the authorization was received by the 
Employer.  A check payable to AFSCME Ohio Council 8 will be remitted on a biweekly basis to 
the Comptroller, 6800 N. High Street, Worthington, Ohio 43085. 
 
 Section 3. The parties agree that the Employer assumes no obligation, financial or 
otherwise, arising out of the provisions of this Article regarding the deduction of Union dues.  
The Union hereby agrees that it will indemnify and hold the Employer harmless from any claims, 
actions or proceedings by any employee arising from deductions made by the Employer in 
reliance upon authorizations presented pursuant to Section 4.2 and otherwise made pursuant to 
this Article.  Once the funds are remitted to the Union, their disposition thereafter shall be the 
sole and exclusive obligation and responsibility of the Union. 
 
 Section 4. The Employer shall be relieved from making such individual “check-off” 
deductions upon an employee’s:  (1) termination of employment; (2) transfer to a job other than 
one covered by the bargaining unit; (3) layoff from work; (4) an unpaid leave of absence; (5) 
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written revocation of the check-off authorization in accordance with terms of this Agreement; or 
(6) resignation by the employee from the Union. 
 
 Section 5. The Employer shall not be obligated to make dues check-off from any 
employee who, during any biweekly period involved, shall have failed to receive sufficient 
wages to make all legally required deductions in addition to the deduction of dues. 
 
 Section 6. The parties agree that neither the employees nor the Union shall have a 
claim against the Employer for errors in the processing of deductions, unless a claim of error is 
made to the Employer in writing within sixty (60) days after the date such an error is claimed to 
have occurred.  If it is found that an error was made, it will be corrected at the next pay period 
that the Union payroll checkoff deduction would normally be made by deducting the proper 
amount. 
 
 Section 7.  The Union shall notify the Employer in writing of any increase in the 
current payroll checkoff deduction being deducted.  Such increase of dues shall be deducted in 
the second pay period following notification of any increase in deductions. 
 
 Section 8. Except as otherwise provided in Section 4, each eligible employee’s 
written authorization for dues deduction shall be honored by the Employer for the duration of 
this Agreement. 
 

ARTICLE 4 
NO DISCRIMINATION / HARASSMENT 

 
Section 1 The Employer’s policy is that all employees will enjoy equal employment 

opportunity; therefore, no employee in the bargaining unit shall be appointed, reduced, removed 
or in any way favored or discriminated against or harassed, to the extent prohibited by law, 
because of race, national origin, religion, sex, sexual preference, age, disability or political 
affiliation.  Complaints of unlawful discrimination or harassment shall be brought, at the 
employee’s option, either to the employee’s supervisor, program manager, Director of Human 
Resources and Information Technology or Health Commissioner for investigation and action.  In 
addition to the above rights, employees may report any of these incidents to the Union.    
  

Section 2. Neither party shall discriminate against any employee on the basis of 
Union affiliation or lack thereof.   
 

Section 3. References to either gender in this Agreement shall be understood to 
include male and female employees. 
 

ARTICLE 5 
UNION REPRESENTATION 

 
 Section 1. Employees selected by the Union to act as Union Representatives for the 
purpose of investigating and processing grievances under the Grievance and Arbitration 
procedure (Article 9 herein), shall be known as stewards.  Each steward shall be permitted an 
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alternate steward who shall function in place of the steward when the steward is absent from 
work. 
 
 Section 2. A. Stewards may be permitted to present grievances in Step One and Two 
meetings, pursuant to Article 9, Section 3, during working hours without loss of pay only with 
express and advance permission of their supervisor.  A steward seeking permission shall contact 
his/her supervisor prior to leaving his/her work location, shall state the nature of the need for 
leaving his/her work location, destination and the approximate length of his/her stay.  Whether 
permission is granted shall be completely within the discretion of the Employer; however, 
supervisors shall not unreasonably deny approval.  When permission has been granted, the 
steward will notify his/her supervisor upon his/her return to the work area. 
 
       B. Employees who are not acting as stewards pursuant to the procedure set 
forth in Section 2.A. may not engage in Union-related activity during working hours without 
express advance permission from their supervisor. 
 
 Section 3. A. The Union shall notify the Employer in writing of the names of the 
stewards, alternate stewards, and their respective jurisdictional areas after such designation.  
Stewards and alternates shall process grievances only in their designated jurisdictional areas. 
 
       B. The names and addresses of all officers of the Union shall be submitted in 
writing to the Employer upon each office being filled.  The Union shall notify the Employer of 
any changes in officers so designated. 
 
 Section 4. The designated AFSCME Staff Representative will be permitted access to 
the Employer’s premises upon reasonable advance notice to the Health Commissioner or his 
designee.  The Staff Representative shall not interfere with or impede any employee in the 
performance of his/her duties. 
 
 Section 5. Employees designated by the Union shall be permitted time off without 
pay not to exceed a total of ten (10) work days to attend up to two Union functions per calendar 
year. 
 
 Section 6. A. The Employer agrees to make its facilities available to the Union after 
regular working hours for periodic union meetings.  The Employer also agrees to attempt to 
make its facilities available to the Union during the hours of 11:30 – 12:30 for periodic union 
meetings so long as those meetings do not occur on any employee’s working time and do not 
interfere with Health Department operations.  The parties understand that Union meetings 
proposed to be scheduled during the working day may be denied, or cancelled, at the discretion 
of Management, due to operational needs.  
 
        B. The Union shall be permitted to use the Employer’s internal mail system 
to circulate information. 
 
        C. The Employer will provide a complete and typed master copy of the 
Agreement within thirty (30) days after the parties reach final agreement. 
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        D. The Union will provide copies of the Agreement to the Employer if the 
Employer agrees to pay an appropriate share of the cost of copying the Agreement. 
 

ARTICLE 6 
BULLETIN BOARDS 

 
 Section 1. The Employer shall provide the Union the use of one bulletin board in 
each employee break area operated by the Employer which is permanently staffed by bargaining 
unit employees.  The Union may post notices of meetings, appointment of officers and stewards.  
The posting of any other documents, however, must be approved by the Health Commissioner 
(or his designee); however, approval shall not be unreasonably withheld. 
 

ARTICLE 7 
CORRECTIVE ACTION 

 
 Section 1. No employee shall, for disciplinary reasons, be suspended, reprimanded or 
discharged without just cause.  Discipline shall be applied uniformly to all employees.  
Progressive discipline shall ordinarily be utilized for minor infractions. 
  
 Section 2. Disciplinary action shall include informal conferences, written 
reprimands, suspensions without pay, and discharges. 
 
 Section 3. A. No discharge or suspension shall be imposed before scheduling a 
predetermination hearing, conducted by the Health Commissioner or his designee.  Union 
representatives may be present at such hearing at the employee’s request. 
 
       B. If any discipline is being considered against an employee, the employee 
must be notified of the disciplinary conference within ten (10) workdays after the Employer had 
concluded, or with reasonable diligence should have concluded, that discipline appears to be 
warranted.  The Employee must be notified of the  results of the Discipline Conference within 
ten (10) workdays of the conference being held.  If the Employer has not given the required 
notice contained herein, the Employer shall not pursue the discipline and the employee shall be 
held harmless. 
 
 Section 4. Discipline shall only be carried out by non-bargaining unit supervisory 
personnel.  The Employer agrees that all disciplinary conferences shall be carried out in private.  
All discipline shall be issued to employees in writing and shall include: 
 

A. Date, time and place of alleged occurrence. 
 

B. Nature of violation, citing where applicable specific work rule or policy. 
 

C. Signature of issuing individual and date of discipline. 
 
The Employer is required to give notice of discipline (including discharge) only to the employee 
and the President of the Local Union. 
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 Section 5. All written reprimands, except for those concerning attendance, will cease 
to have force and effect twelve (12) months after the effective date of each reprimand.  All other 
records of discipline shall cease to have force and effect twenty-four (24) months after the 
effective date of each record.  All such records shall be sealed in an employee’s personnel file, 
upon the employee’s request. 
 

ARTICLE 8 
MANAGEMENT RIGHTS 

 
Section 1. Unless otherwise expressly provided in this Agreement, the Employer 

maintains the right to issue all policies applicable to employees and to manage its affairs as it 
deems prudent, consistent with all applicable state and federal laws.  These policies may include, 
but are not limited to: 
 

1. Determine matters of inherent managerial policy which include, but are not 
limited to, areas of discretion of policy such as the addition or deletion of 
functions and programs of the employer; the establishment of standards of 
services; determination of its overall budget; utilization of technology; and 
organizational structure; 

 
2. Direct, supervise, evaluate, or hire employees; 
 
3. Maintain and improve the efficiency and effectiveness of operations; 
 
4. Determine the overall methods, process, means, or personnel by which operations 

are to be conducted; 
 
5. Suspend, discipline, demote, or discharge for just cause, or lay off, transfer, 

assign, schedule, promote, or retain employees; 
 
6. Determine the adequacy of the work force; 
 
7. Determine the overall mission of the Employer as a unit, including decisions to 

increase or decrease the mission; to expand, contract the facilities; and to contract 
or subcontract programs, activities and functions; 

 
8. Effectively manage the work force; 
 
9. Take actions to carry out the mission of the public Employer. 

 
 
 

ARTICLE 9 
GRIEVANCE AND ARBITRATION PROCEDURE 

 
 Section 1. The terms and conditions of this Agreement shall supersede and prevail 
over any and all conflicting laws, in accordance with the provision of ORC §4117.10(A).  Where 
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no agreement exists or where the Agreement makes no specification, the Employer and 
employees shall be subject to all applicable laws and ordinances. 
 
 Section 2. A grievance is defined as a complaint that the Employer has violated this 
Agreement or a dispute as to the meaning and application of a provision of this Agreement. 
 
 Section 3. The number of days dictated at each level of this grievance procedure shall 
be considered a maximum.  The time limits, however, may be extended or the steps herein 
waived by the written mutual agreement of the parties. 
 

A. Employees should endeavor to discuss any complaint with their immediate 
supervisor before the complaint is filed as a grievance. 

 
B. If any grievance is not initiated at Step One within five (5) working days after 

the employee knew of the event or condition upon which it is based or with 
reasonable diligence should have known of such event or condition, the 
grievance shall be considered null and void.  In no event, however, may a 
grievance be filed more than thirty (30) days following the date of the 
occurrence from which the grievance arose. 

 
STEP ONE: A Step One grievance shall be filed with the employee’s 
immediate supervisor.  The grievance must set forth in writing the grounds upon 
which the grievance is based, must specify the Article(s) and Section(s) of the 
Agreement allegedly violated, and must describe the remedies sought.  The 
immediate supervisor may conduct a meeting with the steward and the grievant.  
The immediate supervisor shall make written responses at Step One to the steward 
and the Local Union President within five (5) working days of receipt of the 
grievance. 
 
STEP TWO: Within five (5) working days of receipt of a written answer to the 
grievance at Step One, the Union may appeal the grievance to Step Two.  The 
grievance shall be filed in writing at Step Two.  The Health Commissioner or his 
designee will schedule a meeting with the Union Grievance Committee (which, at 
the Union’s discretion may include the accredited Staff Representative designated 
by Council 8) to discuss Step Two grievances.  The Health Commissioner or his 
designee shall respond in writing, within ten (10) working days of the filing of the 
grievance at Step Two, to the grievance.  Written responses at Step Two shall be 
provided to the Local Union President and the Staff Representative designated by 
Council 8.  Within fifteen (15) working days of receipt of the Employer’s written 
response at Step Two, the Union may refer the grievance to arbitration by 
notifying the Employer in writing. 
 
STEP THREE:  Upon receipt of a request for arbitration, the parties shall within 
ten (10) working days either agree upon an arbitrator, or request a list of seven (7) 
arbitrators from the Federal Mediation and Conciliation Service.  The parties shall 
attempt to agree upon a statement of the issue to be presented to the arbitrator 
prior to requesting the list.  Within ten (10) working days from the date of receipt 
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of the list of arbitrators from FMCS, the parties will alternately strike names from 
the list until the name of one arbitrator remains.  The party bringing the grievance 
shall strike the first name.  Either party shall have the right to reject one list 
submitted by FMCS. 

 
 Section 4. The arbitrator shall schedule a hearing at the mutually agreeable date to 
hear the matter in dispute. The arbitration hearing shall be conducted in accordance with the 
rules and regulations of the Federal Mediation and Conciliation Service.  Each party shall bear 
the expense for the cost of calling its witnesses (including any lost wages) to testify in its case.  
Each party shall bear one-half of the expenses incident to the cost of the service of the arbitrator, 
including the cost of providing a transcript for the arbitrator.  Either party requesting a copy of 
the transcript shall bear the cost of that copy.  The arbitrator shall issue a decision in the 
grievance within thirty (30) days of the final submission of the case, thereafter.  The decision of 
the arbitrator shall be final and binding.  The arbitrator shall have not authority to add to, subtract 
from, or modify any of the provisions of this Agreement.  The arbitrator shall have the authority 
to interpret and apply this Agreement to the particular grievance under consideration but may 
decide only the issue or issues which the parties have agreed to submit to the arbitrator.  An 
arbitrator may not hear more than one (1) grievance unless the parties mutually agree to present 
more than one (1) grievance to such arbitrator. 
 
 Section 5. The Union shall have the right to initiate a grievance if such matter 
involved concerns an alleged violation of This Agreement with respect to more than one 
employee.  Suspension and discharge grievances may be filed at Step Two of the grievance 
procedure. 
 
 Section 6. During the term of this Agreement, no decision of a grievance shall 
conflict with the terms and conditions of this Agreement.  The Union shall have the right to be 
present at any and all grievance meetings. 
 
 Section 7. Unless mutually agreed otherwise, all grievances must be processed at the 
proper step in order to be considered at subsequent steps.  Any grievance not filed or appealed 
within the time limits set forth above shall be considered withdrawn, unless a written agreed 
upon extension is obtained so that issues may be more fully discussed. 
 
 Section 8. All settlements of grievances shall be in writing and signed by the parties. 
 
 Section 9. Grievances shall be filed on the Grievance Report Form attached hereto as 
Appendix B.  A grievance may be returned to the grievant if any of the information required by 
the Form has been omitted, at which time the grievant shall have two (2) work days in order to 
correct such omission and re-submit such grievance. 
 
 Section 10. The parties agree that they may utilize the services of a mediator in the 
future to resolve pending grievances.  The use of a mediator for such purpose shall be by mutual 
agreement of the parties as to an identified grievance or grievances and according to procedure 
mutually agreed to in writing in advance of the mediation process. 
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ARTICLE 10 
PROBATIONARY PERIODS 

 
 Section 1. Every newly hired employee will be required to successfully complete a 
probationary period, which shall be for eighty-five (85) work days from employment.  Upon 
agreement by the Union and Employer and the employee, the probationary period may be 
extended by forty-five (45) work days.  In no event, however, shall an employee remain on 
probation for a calendar period longer than twelve (12) months.  The Employer may terminate a 
probationary employee at its discretion.  An employee terminated during the probationary period 
shall have no right to challenge the Employer’s decision. 
 
 Section 2. Employees retained beyond their probationary period shall have their 
seniority dated back to their most recent date of hire. 
 
 Section 3. Probationary employees shall be eligible for insurance benefits pursuant to 
the terms of the insurance policy. 
 

ARTICLE 11 
DEPARTMENT AND CLASSIFICATION SENIORITY 

 
 Section 1. A. Agency seniority shall be an employee’s uninterrupted length of 
continuous bargaining unit service with the Employer.  An employee shall have no seniority for 
the new hire probationary period, but upon completion of the probationary period, seniority shall 
be retroactive to the date of hire.  For the purposes of layoff and recall, the seniority of a part-
time employee shall be calculated by reducing the length of unit service by fifty percent (50%). 
 

      B. Classification seniority shall be an employee’s uninterrupted length of 
continuous bargaining unit service with the Employer, calculated from the first date of 
permanent appointment to that classification. 
 

      C. Within thirty (30) calendar days after the signing of the Agreement and 
every six (6) months thereafter, the Employer shall provide the Union with two (2) copies of the 
current seniority list. One copy shall be given to the Local Union President and one copy shall be 
sent to the accredited Staff Representative of Ohio Council 8.  Actions taken by the Employer in 
reliance on the posted seniority list shall not result in liability to the Employer until five (5) work 
days after notification to the Employer of an error in the list.  The Union shall meet with the 
Employer to review the seniority list whenever necessary to correct errors.  The seniority list 
shall be made up by classification and shall contain, in order of Agency seniority, the name, 
division/unit, classification and date of hire of each employee and their current classification 
seniority date. 
 

D.   In the event that two or more employees have the same seniority date, 
seniority among those employees shall be determined by the highest number found by a 
comparison of the last four digits of each employee’s social security number. 
 

Section 2.  An employee’s seniority shall be broken and employment status 
terminated for any one of the following reasons: 
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A. Quits or resigns; 
 
B. Discharged for just cause; 
 
C. Retirement; 
 
D. Layoff for longer than twenty-four (24) months; 
 
E. Fails to respond or report back to work as provided in Article 15, 

Section 2.E(1); 
 
F. Failure to report in from any absence for a period of three (3) 

consecutive work days shall be deemed a voluntary quit, unless the 
employee proves the inability to report in; 

 
G. An employee shall be deemed to have quit if the employee fails to return 

as scheduled following a vacation or leave of absence without a 
reasonable or legitimate excuse; or fails to notify the Employer in 
advance of the inability to return as scheduled, where possible; 

 
H. Absence due to accident or illness longer than twenty-four (24) months, 

or the length of seniority, whichever is less; 
 
I. If an employee accepts a position with the Employer that is outside the 

bargaining unit and does not return to the bargaining unit within ninety 
(90) days. 

 
ARTICLE 12 

VACANCY & PROMOTIONS 
 
 Section 1. A. Whenever any permanent vacancy in a classification (other than entry 
level) occurs within the bargaining unit, a notice of vacancy shall be posted for no less than five 
(5) working days at a designated place accessible to all employees.  A classification vacancy 
shall become permanent when so determined by the Employer. 
 

B. (1) An employee may utilize this provision by making written application 
 for a vacancy within five (5) work days of the posting of the vacancy. 

 
(2)  Position shall be awarded to qualified employees, on the basis of 

Agency seniority; however, no award shall be made that would violate 
the Employment of Relatives Policy, as approved by the Board of 
Health. 

 
(3)  Employees who are in the same classification series (see Article 15, 

Section 4) shall be given first preference, subject to their being qualified 
for the vacancy. 
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(4)  All postings shall contain:  qualifications for the job; the current shift 

times; amount of hours per week; rate of pay; date and time of posting. 
 
(5)  All employees awarded a vacancy shall serve a ninety (90) day trial 

period. 
 
(6)  An employee selected shall be considered to have qualified for the 

position when he/she satisfactorily performs the required duties with 
proper training by supervision, and when he/she has completed the 
appropriate probationary period as defined in Section 1.B. (5) herein.  
Should an employee not satisfactorily complete the probationary period 
for a position acquired through job posting, he/she shall be returned to 
his/her former position with no prejudice. 

 
(7)  An employee selected for promotion to a permanent vacancy shall 

receive the base rate of the new classification or an increase of one pay 
step, whichever is greater. 

   
(8)  The pay of an employee who accepts a downgrade shall be moved to the 

lower grade of that position, but shall remain at the same pay step. 
 

ARTICLE 13 
TEMPORARY TRANSFERS 

 
 Section 1. If an employee is temporarily assigned to a bargaining unit classification 
in a higher pay grade for a period of one (1) or more full work days, the employee will receive 
the base rate of the bargaining unit classification or 5% more than the employee’s present rate of 
pay for each such day, whichever is greater.  An employee temporarily assigned to a lower rated 
classification shall not suffer a loss of pay.  If the employee is temporarily assigned to a position 
outside the bargaining unit for a period of one (1) or more full work days, the employee will 
receive 5% more than the employee’s present rate of pay for each such day. 
 
 Section 2. Temporary lateral transfers and temporary assignments shall ordinarily not 
exceed thirty (30) days except where one of the following exceptions applies: 
 

A. A transfer or assignment made to fill the position of an employee on sick 
leave. 

B. During any period when the Employer is attempting to fill a vacancy 
through bidding and advertising. 

 
ARTICLE 14 

HOURS OF WORK/OVERTIME 
 
 Section 1. The workweek shall be thirty-seven (37) hours per week, Monday through 
Friday.  This provision does not prohibit scheduling part-time employees less than thirty-seven 
(37) hours per week. 
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 Section 2.A.  The Employer may alter general schedules after giving the union ten (10) 
work days notice prior to effective date of change(s).  Upon timely request by the Union, the 
Employer shall meet with the Union to discuss the basis for said alteration.  Alteration of shift 
times and shift schedules shall not be arbitrary and capricious.  When work of a general nature to 
a classification is scheduled outside of normal business hours, that schedule will be offered to 
qualified employees in that classification by seniority; however, if insufficient senior employees 
decline that schedule, the work will be assigned to the junior employees in the classification. 
 
  B.  The work schedule of individual employees may be altered as required by the 
assignments and duties of each employee; however, the employee will be notified of a schedule 
alteration no less than seven (7) calendar days in advance.  Except in the event of a declared 
emergency, a split work-day schedule will not be required of an employee. 
 
  C.  A request for an individual flex schedule for any employee may be approved 
by the Agency; however, the Agency reserves the right to reject a proposed flex schedule and to 
cancel an existing flex schedule in order to conduct its operations efficiently and economically. 
 
  D.  Flex time, if granted, must be mutually agreed upon by the Agency and the 
Employee.  
 
 Section 3. Employees scheduled for a full workday shall be granted an unpaid meal 
period of no less than thirty (30) minutes nor more than sixty (60) minutes, at a time 
approximately midway through the shift.  The meal period shall be scheduled by the Agency at a 
time that is as mutually convenient as possible.  The employee shall not be on call or duty, 
except in the case of emergency. 
 
 Section 4. Each employee shall be entitled to a paid break period of not more than 
fifteen (15) minutes during each four-hour segment of a workday, to be scheduled by the Agency 
at a time that is as mutually convenient as possible. 
 
 Section 5. A. All overtime hours worked will be paid at the rate of time and one-half of 
the regular rate of pay for hours worked in excess of thirty-seven (37) hours in any one 
scheduled work week.  For purposes of computing overtime pay, the hours an employee spends 
in active pay status during his/her normal schedule of hours shall be deemed as hours worked. 
 

B.  Compensatory Time – In lieu of overtime pay, an employee may request 
compensatory time at a rate of time and one-half for the hours of overtime actually worked; 
provided that no employee may accrue entitlement to compensatory time in excess of seventy-
four (74) hours.  Compensatory time must be scheduled and approved twenty-four (24) hours in 
advance and shall be granted only in increments of not less than one-half (½) hour.  A request for 
compensatory time will not be arbitrarily denied and an alternate time to take the compensatory 
time will be mutually agreed upon by the employee and the supervisor at the time of initial 
denial. 
 
 Section 6. A. When overtime is required, the overtime shall be assigned to the 
employee(s) normally assigned to the required duties.  In instances where more “normally 
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assigned” employees are available than are required for the assigned overtime, the overtime shall 
be offered voluntarily to other qualified employees in the same classification and department by 
seniority.  When insufficient volunteers are available, the least senior qualified employee(s) in 
the same classification and department; normally assigned the required duties shall be required to 
work the overtime.  When overtime is required for duties that are not normally assigned to a 
specific classification, such overtime shall be offered voluntarily to qualified employees by 
seniority or, in the event of an insufficient number of volunteers, assigned to the junior qualified 
employee(s). 
 

B. When clinic hours are scheduled at times other than 8:00 am –4:30 pm, 
assignments will be offered to qualified employees by seniority; however, when an insufficient 
number of employees accept such offers, assignments will be made in inverse order of seniority 
to qualified employees. 
 
 Section 7. Declared Closures – Upon days when the Employer officially declares the 
Department’s closure due to weather or other emergencies, employees shall not lose any regular 
compensation, i.e., receive normal hourly wages and benefits due them if they would have 
normally been scheduled to work. 
 
 Section 8. Address and Telephone Numbers – It shall be the responsibility of each 
employee to supply the Employer in writing with the employee’s current address and telephone 
number and any changes in such address or telephone number.  Notices, including those required 
by the terms of this Agreement, shall be deemed sufficient, if directed by the Employer based 
upon the information last given to the Employer. 
 
 Section 9. Premium Pay – All hours worked on Sunday shall be compensated at 
double the employee’s regular rate.  All hours worked on paid holidays, designated by this 
Agreement, shall be compensated at one and one-half (1-½) times the employee’s regular rate of 
pay, exclusive of holiday pay.  An employee in the bargaining unit called back to work after 
completion of his/her regular assignment for a period of two hours or less shall be compensated 
for two (2) hours of pay.  An employee called in to work after completion of his/her regular 
assignment for a period in excess of two (2) hours shall be compensated for at least four (4) 
hours of pay.  (Call-in hours are those hours for which the employee was not previously 
scheduled to work.) 
 

ARTICLE 15 
LAYOFF AND RECALL 

 
 Section 1. A. The Employer may reduce the workforce for legitimate reasons.  Reasons 
for a reduction in force shall include:  a current or projected deficiency of funding to maintain 
current or to sustain projected levels of staffing or operations; a current or projected temporary 
decrease in the workload; and the abolishment of positions for efficiency of operation or reasons 
of economy; or for lack of work. 
 
  B. The exclusive procedure that the Employer shall follow in determining 
whether a reduction in the workforce is justified, shall be to notify the Union, in writing, no less 
than twenty (20) work days prior to the effective date of a reduction in force, of the nature of the 
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reasons for the reduction and a specification of the number of positions in each classification that 
will be reduced; and, upon request, to provide any requested relevant information and to meet 
with the Union.  (The procedures required under and pursuant to O.R.C. §124.321 are 
inapplicable.) 
 
  C. The parties may mutually agree to discuss options such as reduced hours 
in order to avoid or minimize a reduction in force.  If such discussions occur, they will occur 
within a timeframe set by the employer.  
 
 Section 2. In the event that a reduction in force within a classification occurs, the 
following steps shall be taken: 
 

A. All temporary and probationary employees in the classification shall be 
laid off first. 

 
B. The remaining full-time, part-time and intermittent employees in the 

classification shall be laid off in inverse order of Agency seniority; however, all remaining senior 
employees must possess the skills, ability and required licensure to perform the remaining work.  
Notwithstanding any other provision, however, the Department may retain the most senior BSN 
Nurse in the Public Health Unit. 

 
 C. A benefitted employee affected by a layoff may displace (bump) a 

benefitted employee in the next lower classification in the classification series.  If there is more 
than one benefitted employee in the next lower classification, the least senior benefitted 
employee shall be displaced.  If no benefitted position exists in the next lower classification, a 
benefitted employee may displace (bump) the least senior non-benefitted employee in the next 
lower classification.  A non-benefitted employee affected by a layoff may displace (bump) a 
non-benefitted employee in the next lower classification in the classification series.  If there is 
more than one non-benefitted employee in the next lower classification, the least senior non-
benefitted employee shall be displaced.  A non-benefitted employee may not displace a 
benefitted employee. 

 
However, the bumping employee must possess the skills, ability and required 

licensure to perform the job.  An employee who is eligible to bump shall be offered the available 
positions and shall elect within two (2) work days to bump or be laid off.  The Employer will 
respond to the request within two (2) work days.  An employee who bumps into a lower-paid 
classification shall be placed at the same Step on the Pay Plan. 

 
D. Each employee who will be laid off or placed in a lower classification by a 

layoff shall be given written notice no less than ten (10) work days prior to the action, stating the 
effective date of the action. 

 
E. Volunteers, welfare-workfare persons, job corps members and similarly 

situated individuals shall not be utilized to perform the work of laid-off employees. 
 

(1) For each classification in which a reduction occurs, the Employer shall 
prepare a reinstatement list by classification, and names of all employees shall be placed on the 
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list in the reverse order of their seniority.  If a vacancy in a classification occurs, the Employer 
will send a certified announcement to the last known address of employees eligible to be recalled 
to that classification.  Each notified employee is required to give written response of his/her 
interest in reporting to work within five (5) work days of notification.  The senior employee who 
responds will be given the vacant position and must report to work within ten (10) work days 
pursuant to Article 11, Section 2. E., unless other written arrangements have been made between 
the employee and the Employer.  An employee who properly gives written response of his/her 
intent to report for work but is not at that instance recalled shall maintain recall rights for twenty-
four (24) months from the initial date of the employee’s layoff. 
 

(2) Employees will not be recalled for intermittent or temporary work 
assignments. 

 
(3)  An employee may decline recall to a position that is regularly scheduled 

for a lesser number of hours per week than the position from which the employee was laid off. 
 
(4) An employee recalled to a lower-rated classification or a full-time 

employee recalled to a part-time position in the employee’s original classification retains recall 
rights to the original classification and/or a full-time position. 

 
F. A person on the recall list will, upon acceptance of the notification to 

resume active employment status, return to active employment status with the same seniority, 
accumulation of sick leave, and salary schedule step as he/she enjoyed at the time of reduction. 

 
G. Employees on layoff shall be notified of openings in classifications in the 

employee’s classification series that are equal to or higher than the employee’s last-held 
classification, and shall have the right to submit a bid pursuant to Article 12. 

 
H. No vacancy in a job classification may be filled by promotion or 

permanent transfer until all recall rights to that classification have been exhausted. 
 

Section 3. Temporary Layoff – In the event of an act of God, fire, flood or similar 
unanticipated event which results in a partial interruption of work, employees selected by the 
Employer may be laid off for the period of the interruption or three (3) consecutive working 
days, whichever is less.  Such selection shall not be arbitrary or capricious.  Employees laid off 
shall, at their option, have the choice of using paid leaves of absence to be credited towards their 
missed time in order to avoid loss of income. 

 
Section 4. Classification Series 

(Bumping Rights) 
 

Series Classification SERIES 
Nurses Nurse Practitioner 
 Clinic RN/BSN; Public Health RN/BSN 
 LPN 
 
Sanitarians Sanitarian 3 
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 Sanitarian 2 
 Sanitarian 1 
 Sanitarian-In-Training 
 
Plumbers Plumbing Inspector 2 
 Plumbing Inspector 1 
 
Nutritionists Registered Dietician / Breast Feeding Specialist 
 Registered Dietician 
  
Social Service Workers Social Service Worker 
 
Case Managers Case Manager 
 
Health Educators Health Educator; Health Educator/Web Editor 
 
Computer Specialists Computer Specialist 
 
Custodial / Maintenance Maintenance Aide 
 Custodial Worker 
 
Clerical Sanitarian Aide; Administrative/Fiscal Assistant 
 Vital Stats Deputy Registrar 
 Account Spec 
 Admin Spec 
 Clerical Specialist 
 Nutritionist Asst. 
 Clerk 
 
Breast Feeding P.H. Breast Feeding Peer Helper 
 

ARTICLE 16 
LABOR/MANAGEMENT MEETINGS 

 
 Section 1. When the parties mutually agree that labor-management relations would 
be enhanced by the opportunity to discuss matters of joint interest, a meeting will be scheduled 
on a mutually agreeable date and time.  The parties agree that matters and actions subject to the 
grievance procedure shall not be discussed except upon mutual consent.  The party requesting 
the meeting shall submit a proposed agenda with its request. 
 
 Section 2. In the interest of providing good labor management relations, labor-
management meetings will be scheduled on an as-needed basis. 
 
 Section 3. Each party will select a maximum of four (4) individuals to represent its 
interests.  Meetings will be held during working time only with consent of the Employer. 
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ARTICLE 17 
HEALTH AND SAFETY 

 
 Section 1. The parties recognize that the Employer is subject to occupational safety 
and health standards of OSHA, U.S. Department of Labor, as well as state and local agencies.  
The parties further recognize that employees are entitled to statutory protection from retaliation 
due to their exercise of rights in using OSHA, local or state provisions. 
 
 Section 2. The Employer shall continue to provide education concerning HIV and 
other bloodborne pathogens. 
 
 Section 3. The Employer shall provide, at no cost to Employees, hepatitis B 
vaccinations and HIV testing to all employees regularly exposed to blood and bodily fluids at 
intervals prescribed by the Ohio Department of Health.  The term “regularly exposed” means the 
same as “Exposure Category I,” defined at 52 Fed. Reg. 41822 (1987). 
 
 Section 4. A. The Union may submit request for Health & Safety Conferences to the 
Health Commissioner, setting forth in writing a proposed agenda.  When the Health 
Commissioner concludes that a conference might be fruitful, a conference will be scheduled at a 
mutually agreeable time.  All such requests will be given good faith consideration. 
 

B.  The Union recognizes that the development of emergency plans and policies 
concerning communicable diseases are within the authority of the Employer. 

 
 Section 5. The Employer shall keep confidential all information concerning the 
health condition of all Department employees. 
 
 Section 6. The parties recognize that Ohio law forbids discrimination on the basis of 
handicap, including diseases such as AIDS. 
 
 Section 7. The Employer shall provide at no cost to employees (and at their 
individual option) preventative influenza vaccinations, tetanus and diphtheria shots, provided 
vaccine is available to the Employer and according to Health Department treatment priorities as 
generally administered to clientele of the Department. 
 
 Section 8. In Case of exposure to blood or bodily fluids, all employees will follow 
the Bloodborne Pathogens Exposure Control Plan of the Mansfield/Ontario/ Richland County 
Health Department. 
 
 Section 9. The Safety, Building and Grounds Committee shall meet on a regular and 
periodic basis. 
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ARTICLE 18 
JOB DESCRIPTIONS 

 
 Section 1. The Employer may amend job descriptions as it deems necessary; 
however, job descriptions shall not be amended arbitrarily or capriciously. 
 
 Section 2. Each employee and the Union shall be given a written copy of the 
employee’s job description within thirty (30) days of the time of hire and following any 
amendment of the job description. 
 
 Section 3. In the event the Employer creates a new position or modifies the job duties 
of an existing classification in a substantial enough manner to warrant a change in the existing 
rate of pay, the Union shall be given written notice of the proposed new rate of pay at least 
fourteen (14) days in advance of the effective date.  The Union may object to the proposed rate 
of pay by filing a grievance at Step 2 of the Grievance Procedure prior to the effective date.  
Otherwise, the New rate shall be deemed accepted by the Union. 
 
 Section 4. The Employer agrees that evaluations shall not be used as a disciplinary 
means or to intimidate employees. 
 
 Should an employee receive a formal performance evaluation which they disagree with, 
the employee shall have the right to attach a response to such evaluation to be included in the 
personnel file.  The employee may also request that the response be reviewed by the employee’s 
supervisor, program manager and Health Commissioner to determine whether the evaluation 
should be amended. The employee’s signature on such performance evaluation reflects only that 
the employee has received a copy of such evaluations. 

 
ARTICLE 19 

WORK RULES 
 

 Section 1. The Employer may issue reasonable rules and policies that are not in 
conflict with the express provisions of this Agreement.  The Employer will utilize its best efforts 
to apply such rules and policies uniformly.  The Union will be given such rules or policies five 
(5) working days in advance of the effective date.  Employees will comply in all respects with 
such rules and policies.  The Union may file a grievance concerning any rule or policy within ten 
(10) work days of the effective date of the rule or policy, in order to challenge the reasonableness 
of the rule or policy or to contend that the rule or policy is in conflict with the express provisions 
of this Agreement; however, if the Union fails to file a grievance with this period, the Union may 
not thereafter challenge the rule or policy itself. 
 
 Section 2. The Employer may adopt procedures to enforce its policies.  The Union 
will be provided with a copy of such procedures upon request.  These procedures may only be 
grieved and/or arbitrated if they are in direct conflict with an express provision of this 
Agreement.  
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 Section 3. Each employee shall be given a copy of the current personnel policy 
manual and of all subsequent amendments.  The Employer may require employees to sign a 
receipt for such copies. 
 

ARTICLE 20 
PERSONNEL FILES 

 
 Section 1. The Employer agrees to provide one (1) copy of each entry in an 
employee’s personnel file at no cost to the employee upon the employee’s request.  Thereafter, 
additional copies shall be made available at five cents ($0.05) per copy. 
 
 Section 2. Employees or their authorized representative shall have the right to inspect 
personnel files and such inspection will be scheduled within three (3) work days of request.  A 
Union representative may accompany an employee during inspection of an employee’s personnel 
file. 
 
 Section 3. Copies of any written reprimands, warnings, suspensions, or terminations 
entered into an employee’s personnel file shall be given to the employee and shall be signed by 
the employee as proof of such material being provided, with a copy forwarded to the Local 
Union President. 
 

ARTICLE 21 
SICK LEAVE 

 
 Section  1. Sick Leave Accumulation – Each full-time or part-time employee shall 
earn sick leave at the rate of 4.255 hours for each seventy-four (74) hours in active pay status. 
 
 Section  2. Charging of Sick Leave – Sick leave shall be charged in minimum units of 
one-quarter (1/4) hour.  An employee shall be charged for sick leave only for days upon which 
an employee would otherwise have been scheduled to work.  Sick leave payment shall not 
exceed the normal scheduled work day or work week earnings. 
 
 Section  3. Uses of Sick Leave 
 

A. Sick leave shall be granted to an employee upon approval of the Employer and for the 
following reasons: 

 
1. Illness or injury of the employee or a member of the employee’s immediate 

family. 
 

2. Medical, dental or optical examinations or treatment of the employee or a 
member of an employee’s family, which requires the employee’s presence and 
which cannot be scheduled during non-working hours. 

 
3. If a member of the immediate family is afflicted with a contagious disease or 

requires the care and attendance of the employee or when, through exposure 
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to a contagious disease, the presence of the employee at an employee’s job 
would jeopardize the health of others. 

 
4. Pregnancy and/or childbirth and related conditions related thereto, inclusive of 

leave for male employees (not to exceed five (5) consecutive work days) for 
the care of the employee’s wife and family during the post natal period if the 
employee’s presence is required. 

 
B. Definitions of immediate family:  grandparents, brother, step-brother, sister, step-

sister, brother-in-law, sister-in-law, daughter-in-law, son-in law, father, step-father, father-in-
law, stepfather-in-law, mother, mother-in-law, step-mother, stepmother-in-law, spouse, child, 
step-child, grandchild, a legal guardian or other person who stands in place of a parent (loco 
parentis). 

 
 Section 4.   Evidence Required for Sick Leave Usage – The employee shall furnish the 
Employer a standard written signed statement requesting the use of paid sick leave.  The 
employee shall present satisfactory evidence to justify use of sick leave.  The Employer may 
require proof of illness from:  (1) employees who have been absent three (3) or more consecutive 
workdays and, (2) from employees who have been disciplined within the preceding six (6) 
months for excessive absenteeism. 
 
 Section 5.   Notification by Employee – When an employee is unable to report to 
work, the employee shall telephone and speak to his/her immediate supervisor or other 
designated person no later than fifteen (15) minutes after the beginning of the employee’s 
scheduled work day on each day of absence, unless the employee has made other reporting 
arrangements with his/her immediate supervisor.  Employees in divisions/units that require 
different notification procedures will be given written instructions. 
 
 Section 6.   Abuse of Sick Leave – Employees failing to comply with sick leave rules 
and regulations shall not be paid and may be subject to disciplinary action.  Application for sick 
leave with intent to defraud will result in dismissal and refund of salary or wage paid. 
 
 Section 7.  Expiration of Sick Leave – If illness or disability continues beyond the 
time covered by accumulated sick leave, upon exhaustion of all other available accrued vacation 
and personal leave the employee may be granted a leave of absence without pay in accordance 
with the provisions set forth in this Agreement. 
 
 Section 8.  Work Less Than A Normal Day – If a licensed physician authorizes an 
employee to return to work for less than the employee’s normal work day, the Employer may 
permit the employee to work less than the normal work day for up to one (1) calendar month.  
The Employer may, upon recommendation from the employee’s physician and at the Employer’s 
discretion, extend the period of time the employee may work shortened days for an additional 
calendar month.  In no event, unless mutually agreed between the Employer and the employee, 
shall an employee be permitted to work shortened days for more than three (3) consecutive 
calendar months. 
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ARTICLE 22 
SUPPLEMENTAL SICK LEAVE 

 
 Section 1. Each full-time or part-time employee will accrue 4.255 hours (.0575 per 
hour) of Supplemental Sick Leave (SSL) for every 74 hours in active pay status (work, sick, 
vacation, personal and compensation leave) up to a maximum of 962 hours.  SSL may be used 
for all of the same purposes that ordinary sick leave can be used.  Unlike ordinary sick leave, 
SSL is not eligible to be converted to a cash payment upon retirement. 
 
 Section 2. SSL time cannot be accessed until all other paid leave time has been 
exhausted, including compensation time.  Also, because SSL is for the purpose of assisting 
employees who are on long term medical leave who have exhausted all other paid time, accrued 
SSL time may not be accessed until after an employee has been on leave without pay for a period 
of five (5) consecutive working days. 
 
 Section 3. Paid time resulting from the use of this benefit will not count toward 
accumulating any additional accrued benefits such as vacation or ordinary sick time.  For 
example, when an employee is on vacation, the employee accumulates vacation time and sick 
leave time.  This is not the case with SSL. 
 

ARTICLE 23 
LEAVES WITHOUT PAY 

 
 Section 1. Employees may be granted the following types of leave of absence: 
 

A.  Personal and Education Leave 
B.  Disability Leave 
C.  Pregnancy and Maternity Leave 
D.  Long-Term Military Leave 

 
 Section 2. Authorization for Personal or Education Leave – A personal or education 

leave of absence shall be requested and authorized on a form designated by the Employer.  The 
authorization of a leave without pay is solely a matter of administrative discretion and each 
request will be decided by the Employer on a case by case basis, taking into consideration the 
operational needs of the Employer. 
 
 Section 3. Reinstatement from Leave – Upon completion of a leave of absence, the 

employee is to be returned to the position formerly occupied, or to a similar position if the 
employee’s former position no longer exists.  Any replacement in the position while an 
employee is on leave is to be on a temporary basis.  An employee may contact the Employer 
prior to the expiration of said leave, and request a reasonable extension for a justifiable cause.  
An employee may be returned to work before the scheduled expiration of leave upon request by 
the employee and agreement by the Employer.  Failure to return to work at the expiration of an 
approved leave of absence will be deemed a resignation. 
 
 Section 4. Sick Leave Credit and Vacation Credit – An employee on leave of absence 

without pay does not earn sick leave or vacation credit; however, the time spent on authorized 
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leave of absence is to be counted in determining length of service for purposes of extended 
vacation eligibility or other purposes where tenure is a factor. 
 
 Section 5. Abuse of Leave – A leave of absence is granted for a specific purpose.  If 

it is found the leave is not actually being used for such purpose, the employee will be subject to 
immediate termination. 
 

Section 6. Disability Leave 
 

A. A medically incapacitated employee, who has exhausted his or her accumulated 
sick leave and for whom voluntary reduction is not practicable, may request 
disability leave by presenting evidence as to the nature and severity of disability 
and as to the probable date on which the employee will be able to return to the 
same or similar position.  Such request must be in writing, with supporting 
evidence attached. 

 
B. A disability leave may be granted when an employee has exhausted his or her 

accumulated sick leave and is hospitalized or institutionalized, or on a period of 
convalescence following hospitalization or institutionalization as authorized by 
the employee’s attending physician.  Any appointment made to a position vacated 
by disability leave will be on a temporary basis. 

 
C. Reinstatement rights following disability leave extend for twenty-four (24) 

months from the date such leave is granted.  Such employee is to be reinstated to 
the same or similar position within thirty (30) days after making written 
application and passing a medical examination showing full qualifications to 
perform the duties of the position.  The examination shall be conducted by a 
physician designated by the Employer. 

 
 Section 7. Pregnancy and Maternity Leave – Upon written request to the Employer, a 
pregnant employee shall be granted a leave of absence without pay subject to the following: 
 

A. Length of Leave:  Leave of absence shall be limited to the period of time that the 
pregnant employee is unable to perform the substantial and material duties of the 
employee’s position.  This period may include reasonable pre-delivery, delivery 
and recovery time, as certified by a physician, not to exceed six (6) months.  If the 
employee is unable to return to active work status within six (6) months, the 
employee shall be given a disability separation.  Such leave shall not include time 
being requested for purpose of child care following the recovery of the employee.  
An employee desiring a leave of absence for purposes of child care should request 
the leave for this specific purpose in accordance with Paragraph (E) below. 

 
B. Physician’s Certificate:  A pregnant employee requesting a leave of absence 

without pay must present, at the time the request is made, a physician’s certificate 
stating the probable period for which the employee will be unable to perform the 
substantial and material duties of the employee’s position due to pregnancy, 
childbirth or related medical conditions. 
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C. Sick Leave Usage:  Upon request and in accordance with the Article 21 herein, a 

pregnant employee shall be permitted to use any or all of the employee’s 
accumulated sick leave credit only for the period of time, as certified by the 
physician’s certificate, that the employee is unable to work as a result of 
pregnancy, childbirth or related medical conditions.  An employee using sick 
leave credit shall not be prevented from receiving a leave of absence without pay 
for the remainder of the period as defined in Paragraph A. 

 
D. Vacation Leave Usage:  Subject to the provisions contained in Article 29 herein, a 

pregnant employee, upon request, will be permitted to use any or all of the 
employee’s accumulated vacation leave at any reasonable time prior to or 
following childbirth.  Such vacation leave may precede, be part of, or follow the 
period as defined in Paragraph A. 

 
E. Child Care:  Any employee may, at the discretion of the Employer, be granted a 

leave of absence without pay for purposes of child care.  All requests for leave of 
absence without pay for purposes of child care shall be considered on a 
nondiscriminatory basis without regard to the sex of the employee.  An adoptive 
parent’s request for leave of absence for purposes of child care shall be 
considered on the same basis as that of a biological parent under similar 
circumstances. 

 
Section 8. Military Leave 
 

A. Employees who are members of the Ohio National Guard, the Ohio Defense 
Corps, the Naval Militia or members of other reserve components of the Armed 
Forces of the United States are entitled to leave of absence from their respective 
duties without loss of pay for such time as they are in the military service on field 
training or active duty for periods not to exceed a total of thirty-one (31) calendar 
days in any one (1) calendar year. 

 
The employee is required to notify the Employer as soon as possible of the scheduling of such 
duty and, further, to submit to the Employer an order or statement from the appropriate military 
commander as evidence of such duty.  There is no requirement that the service be in one (1) 
continuous period of time.  The maximum number of hours of which payment may be made in 
any one (1) calendar year under this provision is one hundred seventy-six (176) hours. 
 
Employees who have worked for the Employer long enough to complete their probationary 
period, will be granted leave of absence in accordance with existing law, without pay, to be 
inducted or to otherwise enter military service. 
 
An appointment may be made to fill a vacancy created when any employee enters military 
service.  However, if the person filling such a vacancy also enters military service, the employee 
may be reinstated to the position after completion of service only if the first employee (the 
original incumbent) fails to apply for reinstatement within ninety (90) days of discharge or 
makes a written waiver of all rights to the position. 
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An employee who reenlists while on active duty, or a commissioned officer who voluntarily 
enters on extended active duty beyond that required upon accepting a commission, is not eligible 
for reinstatement. 
 
Employees who are members of the Ohio National Guard will be granted emergency leave for 
mob, riot, flood, civil defense or similar duties when so ordered by the Governor to assist civil 
authorities.  Such leave will be without pay if it exceeds authorized paid military leave for the 
year.  The leave will cover the official period of the emergency. 
 
A veteran separated or discharged under honorable conditions is eligible for re-employment in 
accordance with existing law. 
 
Section 9. Federal Statutes 
 
All provisions of this Agreement shall be interpreted so as to conform to the requirements of the 
federal Family & Medical Leave Act and USERRA. 
  
Notwithstanding any other provision of this Agreement, the Employer is authorized to grant a 
disabled employee any reasonable accommodation that would not impose an undue hardship on 
the operations of the Employer; however, if a particular form of accommodation is believed by 
the Union to be contrary to a specific provision of this Agreement, the Union may propose 
alternate forms of accommodation for the Department and the disabled employee to consider. 
 
Section 10. Family and Medical Leave 
 
A. Employer and employee agree to comply with the provisions of the Family Medical 
Leave Act.  
 

ARTICLE 24 
JURY AND WITNESS DUTY 

 
 Section 1. An employee called for jury duty by a court of competent jurisdiction, or 
subpoenaed to testify on a matter in which the employee is not a party before a court of law or 
administrative board or agency, shall be granted a leave of absence for the period of jury service 
or witness service.  An employee shall be compensated for the difference between the 
employee’s regular pay and jury duty or witness pay. 
 
 Section 2. An employee shall immediately notify his/her supervisor upon receipt of 
notice of jury or witness duty and shall submit a copy of the notice.  An employee shall notify 
his/her supervisor of any jury or witness pay received. 
 
 Section 3. If the employee is released from jury duty or witness duty prior to 2:00 
p.m. on a work day, the employee shall return to work. 

 
 
 



2012-2015 Agreement Between Mansfield/Ontario/Richland County Health Department and 
AFSCME Local 3469 

25 
 

ARTICLE 25 
FUNERAL LEAVE 

 
 Section 1. In the event of a death of a spouse, child, sibling or parent the employee 
upon request will be granted leave up to five (5) days within ten (10) calendar days of the death.  
The employee will be paid for their normal work hours during the leave. 
 
 Section 2. In the event of the death of a Mother-in law or Father-in-law, grandchild, 
or grandparent the employee upon request will be granted leave up to three (3) days within seven 
(7) calendar days of the death.  The employee will be paid for their normal work hours during the 
leave. 
 
 Section 3. In the event of a death of a member of an employee’s immediate family 
(as defined in Article 21, Section 3.B), not listed above, the employee upon request shall be 
granted one (1) day funeral leave.  Employees will be paid for their normal work hours. 
 
 Section 4. Reasonable additional time (personal leave, vacation, or compensatory 
time) may be granted. 
 

ARTICLE 26 
INSURANCE 

 
 Section 1.A(1)   All full-time employees are eligible to participate in the Richland County 
Group Insurance Program, subject to the restrictions and conditions set forth in the Summary 
Plan Description.  In the event of a material change in the Program’s benefits/coverage, either 
party may reopen this contract for negotiations on this topic within fourteen (14) calendar days 
of date of the decision by the Richland County Health Insurance Committee to proceed with such 
change. 
 

(2)  The Employer may reopen this agreement for negotiations on the topic of medical 
insurance by giving the Union written notice and by filing required notices with SERB, in which 
event the agreement shall be deemed reopened sixty (60) days after giving the Union said notice; 
however, the Employer will not propose any insurance coverage that is not at least comparable 
current coverage. 
     
 B. Each employee participating in the plan shall pay the monthly amount prescribed in 
Section 2 for single or family coverage as applicable.  The Employer shall pay the balance of the 
applicable monthly premium specified by the provider. 
 
 Section 2.A.  The monthly contribution for employees, for the duration of this contract, 
shall be 9% of the applicable monthly premium. 
 

B(1) Employees not electing to take hospitalization and medical  insurance will receive 
the waiver payment authorized by the program upon completion of the proper forms showing 
that the employee has group coverage under another plan. 
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(2) Employees may elect to change from one plan to another or to take no insurance 
coverage at least once per year and at other times that they experience a change in status, in 
accordance with the terms of the plan. 
 
 Section 3. All bargaining unit employees shall receive the same level of 
liability/malpractice insurance coverage, subject to the provisions and conditions applicable to 
the employees of the Employer not covered by this Agreement. 
 
 Section 4. The Employer may change health benefit providers at its option, but must 
provide eligible employees with comparable health benefits. 
 
 Section 5. The Employer agrees to permit one (1) member of the bargaining unit to 
sit on and have full participatory rights on the Richland County Health Insurance Committee, 
who should suffer no loss of pay while attending such Committee meetings.  
 

ARTICLE 27 
HOLIDAYS 

 
Section 1. A. Full-time employees shall receive the following paid holidays:  
  

New Year’s Day 
    Martin Luther King Day 
    Presidents Day 
    Good Friday 
    Memorial Day 
    Independence Day 
    Labor Day 
    Columbus Day 
    Thanksgiving Day 
    Day After Thanksgiving Day 
    Christmas Day 
 
 In addition to the above, full-time employees will also be given four hours off on 
Christmas Eve Day should Christmas Eve Day fall on a Monday through a Thursday.  
 
  B. In observance of each authorized holiday, employees will normally be 
granted the day off.  Eligible employees shall receive straight-time pay at the regular rate, based 
upon the number of hours normally scheduled for that day. 
 
 Section 2. In the event that the above-listed holidays, other than Christmas Eve Day, 
fall on a Saturday, the Friday immediately preceding shall be observed as the holiday.  In the 
event any of the above-listed holidays, other than Christmas Eve Day, fall on a Sunday, the 
Monday immediately succeeding shall be observed as the holiday. 
 
 Section 3. If a holiday occurs during a period of paid leave (i.e., sick, vacation), the 
employee will draw normal holiday pay and will not be charged for other leaves. 
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ARTICLE 28 
PERSONAL BUSINESS LEAVE 

 
 Section 1. Each full-time employee is entitled to twenty-four (24) hours per year with 
pay for personal business, which shall be scheduled at times mutually agreeable to the employee 
and his/her supervisor. 
 
 Section 2. New employees will receive a pro-rata amount of hours with pay for 
personal business, measuring from their date of hire to the end of the Agreement year; however, 
an employee will not be eligible to schedule personal business time until after the employee has 
completed probation. 
 

ARTICLE 29 
VACATIONS 

 
 Section 1. Full-time and part-time employees shall be entitled to vacation with pay 
after one (1) year of continuous service.  Eligible employees are entitled to paid vacation based 
on years of service as follows: 
 
Years Employed   Weeks  Accrual Rate 
1 but less than 8 2 .0385 
8 but less than 15 3 .0577 
15 but less than 25 4 .0769 
25 or more  5 .0962 
 
“Accrual Rate” means the number of hours of vacation accrued for each regular work hour for 
which an employee is paid, excluding overtime hours. 
  
 Section 2. Vacations shall be scheduled in accordance with the workload 
requirements of the Employer.  Vacation requests shall be submitted in writing, on forms 
provided by the Employer. 
 
  Section 3. Vacations are to be taken during the twelve (12) month period 
following the employee’s anniversary date; however, in special circumstances, the Employer 
may allow employees to carry vacation over from year to year. No vacation leave may be carried 
over for more than three (3) years. 
 
 Section 4. Upon separation from the Employer, an employee shall be fully paid for 
all accrued but unused vacation. 
 

ARTICLE 30 
WAGES 

 
  Section 1.   Effective with the pay period following December 17, 2012, the 
Pay Plan set forth in Appendix A shall be implemented.  
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 If, between December 17, 2012 and December 16, 2013, the Mansfield/Ontario/Richland 
County Board of Health provides in excess of a 1% across the board wage increase to non-
bargaining unit employees in the MSC Group (which excludes all contract employees, including 
the medical director and clinic physician) bargaining unit members will receive an additional 
raise equal to the difference between the amount received by the MSC Group prior to December 
16, 2013 and the 1% (hereinafter “Additional Raise”).  The effective date of the Additional Raise 
for the bargaining unit shall be the effective date of the MSC Group raise that exceed 1%.  
 
  Section 2. On or about November, 15, 2013, and, if necessary, again on 
November 15, 2014, the parties agree to reopen only Article 30 (“Wages”), section 2, to 
negotiate wages under Pay Plan Appendix A for the second and third years of the Agreement 
(December 17, 2013 – December 16, 2015).  The reopener is subject to the provisions of O.R.C. 
Chapter 4117.   
 
  Section 3. A new employee shall be placed in the Base step of his or her pay 
grade.  Each employee shall advance one Step, effective with the pay period beginning after the 
employee’s anniversary date, until the employee reaches Step 5. 
 
 Section 4. Job classifications shall be assigned to Pay Grades as follows: 
 
 Pay Grade Job Classification 
 
 9 Clerk; Custodial Worker; Breast Feeding Peer Helper 
 10 Nutritionist Assistant 
 11 Clerical Specialist; Maintenance Aide 
 12 Vital Statistics Deputy Registrar; Account Specialist; Administrative Specialist 
 13 Sanitarian Aide; Administrative/Fiscal Assistant 
 14 LPN 
 16 Sanitarian-in-training; Plumbing Inspector 1 
 17 Health Educator; Health Educator/Web Editor; Social Service 
  Worker; Case Manager 
 18 Sanitarian 1; 
 19 Computer Specialists 
 20 Sanitarian 2; Public Health RN; Clinic RN 
 21 Sanitarian 3; Plumbing Inspector 2; Public Health BSN; Clinic BSN; 
  Registered Dietitian 
 22 Registered Dietician / Breast Feeding Specialist 
        “A”  Nurse Practitioner 
 
Section 5. All employees whose job classifications require the possession of a Bachelor’s 
Degree/Professional License/Certification and who holds such designations shall receive a 
supplemental increase of 3% added to their base rate of pay.  During the life of this Agreement, 
all employees who earn job-required designations or complete an employer-approved graduate 
degree in a field related to their job classification shall receive a supplemental increase of 3% 
added to their base rate of pay. 
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ARTICLE 31 
SHIFT DIFFERENTIAL 

 
Section 1. A shift differential of $1.00 an hour will be paid for employees working after 4: 
30 p.m. Monday thru Thursday and 4:00 p.m. Friday if they are not eligible for overtime pay for 
this time.  If, however, an employee has obtained approval by their supervisor to flex this time a 
shift differential will not be paid for these hours. 
 

ARTICLE 32 
LONGEVITY PAY 

 
Section 1. Effective December 17, 2009, full-time and part-time employees who have 
completed six (6) years of continuous service will be eligible to receive $25.00 for each 
completed year.  Payment will be calculated from the date of hire.  Longevity payments will be 
made in December. 
 
Section 2. All employees hired on or after December 17, 2009 will be subject to a maximum 
of twenty (20) years of service for longevity calculations. 
 

ARTICLE 33 
UNIFORM ALLOWANCE 

 
Section 1. Employees required to wear lab coats, coveralls or other uniforms will have such 
uniforms supplied to them and laundered by the Employer. 
 

ARTICLE 34 
P.E.R.S. DEFERRAL 

 
Section 1. The Employer agrees to maintain P.E.R.S. deferral through the salary reduction 
method, subject to existing law and continuing I.R.S. approval. 
 

ARTICLE 35 
EDUCATION AND TRAINING 

 
 Section 1. The Employer agrees to provide appropriate training programs or access 
thereto for all employees who are required to regularly update or increase their level of training 
by the Employer or legal mandate.  Such training will be provided at no cost and/or lost wages to 
employees.  The Employer will determine appropriate training and must approve all training in 
advance. 
 
 Section 2. All bargaining unit employees will receive reimbursement for 
conferences, seminars, etc. which generate CEU credit for maintenance of mandated licensure or 
registration. 
 
 Section 3.   Each employee who is a member of an approved professional organization 
will receive up to $75.00 reimbursement for annual dues. 
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ARTICLE 36 
TRAVEL AND MILEAGE 

 
Section 1. The Employer agrees that policies and practices regarding travel, lodging and 
meal allowance applicable to employees not covered by this Agreement will be applied to all 
employees.  However, employees covered by this Agreement will receive the IRS allowable 
mileage rate for all work related travel. 
 

ARTICLE 37 
EDUCATION REIMBURSEMENT 

 
 Section 1. The purpose of this Article is to provide a procedure for reimbursement to 
employees to obtain work-related advanced education. 
 
 Section 2. An employee selected for tuition reimbursement will enter into a contract 
with the employer.  The terms of the contract are as follows: 
 
The employee must be and remain a full-time employee. 
 
The employee must remain employed by the Agency for one (1) year (1,924 working hours) 
following completion of the classes, or refund to the Agency a pro-rated share of tuition 
reimbursement based upon that portion of the year the employee has failed to work.  The 
employee authorizes the Agency to withhold money from the employee’s separation pay, if 
necessary. 
 
Reimbursement will be pro-rated on the basis of final grade received, as follows:  A  = 100% 
tuition reimbursement; B = 80% tuition reimbursement; C = 60% tuition reimbursement; D or 
below = no reimbursement. 
 
The maximum reimbursement to one employee is $1,200.00 per calendar year and the total 
reimbursement is $6,000.00 in one (1) calendar year.  If more eligible employees apply than can 
be funded, a preference will be given to the employee (s) with greater seniority. 
 

ARTICLE 38 
DEFINITIONS 

 
Section 1. All references to the term “day” shall mean “calendar day” unless otherwise 
specified.  The terms “work day” and “working day” as used in this Agreement shall be defined 
as Monday through Friday inclusive; however, a holiday observed on a Monday through Friday 
should not be counted as a work day. 
 
Section 2. “Active Pay Status” O.R.C. – “Active pay status” – means the conditions under 
which an employee is eligible to receive pay and includes, but is not limited to, vacation leave, 
sick leave and personal leave. 
 
Section 3. Part-time employees are those who do not work more than twenty (20) hours per 
calendar week. 



2012-2015 Agreement Between Mansfield/Ontario/Richland County Health Department and 
AFSCME Local 3469 

31 
 

 
ARTICLE 39 

CONTRACTING/SUBCONTRACTING 
 

Section 1. The Employer agrees that work normally performed by employees in bargaining 
unit classifications shall not be contracted or subcontracted unless:  bargaining unit employees 
do not have the skill, ability, technical knowledge or necessary tools and equipment to perform 
such work. 
 
Section 2. Further, the Employer agrees that any contracting or subcontracting shall not 
result in layoff, failure to recall or reduction in pay or position of bargaining unit employees, or 
avoidance of any provision of this Agreement. 
 

ARTICLE 40 
NO STRIKE/NO LOCKOUT 

 
 Section 1.  The Union agrees that neither it, its officers, agents or representatives will 
call, authorize, condone or participate in any strike or work stoppage as defined in O.R.C. 
  
 Section 2.  Employees shall not promote, instigate, support or in any manner engage in a 
strike or work stoppage as defined in O.R.C. 4117.01(H).  In the event of a violation of this 
Section, the Union will take all reasonable steps to end the violation. 
 
 Section 3.  The Employer agrees that employees shall not be locked out. 
 

ARTICLE 41 
ALTERATION OF AGREEMENT 

 
Section 1. No agreement, alteration, understanding, variation, waiver or modification of any 
of the terms or conditions or provisions contained herein shall be made by any employee or 
number of employees with the Employer nor shall such be binding upon the parties hereto unless 
such agreement is made and executed in writing, signed by a representative of the Employer and 
signed by an authorized representative of Ohio Council 8 and Local 3469. 
 

ARTICLE 42 
WAIVER 

 
Section 1. In cases of emergency declared by lawful governmental authority, the following 
conditions of the Agreement will be automatically suspended for the duration of the declared 
emergency: 
 
Grievance time limits 
Work rules or provisions relating to assignment of employees 
Notice requirements relating to the changing of work schedules 
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ARTICLE 43 
SAVINGS 

 
Section 1. Should any part of this Agreement be rendered or declared illegal by any existing 
or subsequently enacted legislation or by any final decree of a court of competent jurisdiction, or 
the final appeal decision of any government agency of competent jurisdiction (and if appeal 
rights do not exist or are not pursued), said invalidation shall not affect the remaining portions of 
this Agreement which shall continue in effect for the duration of same; however, either party 
may require the reopening of negotiations, which shall be limited to the specific portions of this 
Agreement that finally have been invalidated. 
 

ARTICLE 44 
SUCCESSOR CLAUSE 

 
Section 1. This Agreement shall be binding upon the successors and assigns of the parties 
hereto and no provisions, terms, or obligations herein contained shall be affected, modified, 
altered, or changed in any respect whatsoever by the consolidation, merger, sales, transfer, or 
assignment of either party hereto, or affected, modified, altered or changed in any respect 
whatsoever by any change of any kind in the legal status, ownership, or management of either 
party hereto. 
 

ARTICLE 45 
SCOPE OF BARGAINING 

 
 Section 1.  The parties acknowledge that during the negotiations which resulted in this 
Agreement, each had the unlimited right and opportunity to make demands and proposals with 
respect to any subject matter not removed by law from the area of collective bargaining, and that 
the understandings and agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement.  Therefore, the Employer and the Union for the life 
of this Agreement voluntarily and unqualifiedly waive the right, and each agrees that the other 
shall not be obligated to bargain collectively with respect to any matter or subject referred to, or 
covered in this Agreement, or with respect to any matter or subject not specifically referred to or 
covered in this Agreement, even though such subject or matter may or may not have been within 
the knowledge or contemplation of either or both of the parties at the time they negotiated and 
signed this Agreement.  The parties further agree that this Agreement represents the complete 
Agreement between the parties. 
 
 Section 2. Past Practices – Only those past practices and privileges which are expressly 
included in this Agreement shall be continued by this Agreement.  All other practices and 
privileges continue at the discretion of the Employer. 
 

ARTICLE 46 
INCLEMENT WEATHER 

 
Section 1. In view of the great importance of the services that the Department provides to the 
residents of Richland County and the Cities of Mansfield and Ontario, the parties agree that it is 
incumbent upon the Agency to be open during scheduled hours as much as possible.  However, 
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in the event that some employees were unable to come to work as scheduled due to serious 
inclement weather, the Health Commissioner will review all the circumstances, including the 
individual efforts made by employees, and will determine whether to grant paid time off for such 
period. 
 

ARTICLE 47 
DURATION 

 
Section 1. The Agreement is effective December 17, 2012 and shall remain in full force and 
effect until December 16, 2015 and shall automatically renew itself from year to year thereafter, 
except that either party may terminate or serve notice of its desire to modify or amend this 
Agreement at the end of the initial expiration date or the expiration date in subsequent years, by 
written notice by certified mail not less than ninety (90) calendar days prior to the end of such 
expiration date.  Negotiations shall begin promptly after receipt of a timely written notice. 
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this 1 day of/' 2013. 

FOR THE MANSFIELD/ONT ARIO/ 
RICHLAND COUNTY BOARD OF 
HEALTH 

~~~ 
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FOR THE UNION 
AFSCME OH COUNCIL 8 

ANDLOC6.l-~~~,....;? 
~~~ 
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The parties agree that the elimination of intermittent and part-time positions from priority layoff 
in Article 15, Section 2.A was done in order to facilitate the efficient functioning of the 
Department in the event of a reduction in force. It is understood that the Department may create 
or abolish intermittent or part-time positions during the term of a layoff in order to continue to 
function efficiently; however, the Department may not create intermittent or part-time positions 
during a layoff in order to erode the bargaining unit. 

In the event that the Department re-establishes a home health division, non-management 
personnel shall be included in the bargaining unit as a accretion. 

This Agreement between the Mansfield/Ontario/Richland/County Board of Health and AFSCME 
and Local 3469 is intended to provide a procedure for the recruitment and assignment of back-up 
nurses for specific school districts with whom the Department contracts for school nursing 
services. 

The employer will conduct a recruitment for intermittent nurses, whose assignments would be 
limited to that one school. They wonld be designated as Intermittent Public Health RN/(specific 
school district name), referring to one contracting school district only. In the event, we contract 
with another school district, the name following the Intermittent would designate the respective 
school district for which the particular nurse (s) were recruited. 

The Intermittent Public Health RN/(specific school district name) would take precedence for a 
vacancy at that same school over an Intermittent with seniority on the Depm:tment seniority 
roster without a specific school district designation. 

When: (1) all Intermittent Public Health RN/(school district name), and (2) all other intermittent 
RN's have been called but are not available, then (3) existing Public Health Nurse employees can 
be assigned and if not available, ( 4) a nurse registry service can be employed. 

FOR THE EMPLOYER: 
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FOR THE UNION: 

/~~ 
Tf~?i 

Date __________ _ 
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This Memorandum of Understanding is entered into by and between the 
Mansfield/Ontario/Richland County Health Department and AFSCME Local 3469. 

The salary earned during the school year will be spread over 12 months for the full-time school 
nurses that only work during the school year. This will enable the employee to receive a regular 
salary and have their voluntary deductions taken each pay. This will also eliminate the need to 
track the payroll deductions that were missed (ex. Medical insurance contribution) and then 
requesting payment for these missed deductions from the employee. The new salary distribution 
would begin on the last pay in August or the first pay in September and will continue for 26 
pays. 

There are other changes that will also have to be made. Since we will have to have a definite 
annual salary at the beginning of the school year, we will take the vacation that is accrued as of 
the 26th pay from the previous year and use it in the annual salary calculation. This vacation time 
must be used during the school year. This vacation time will be spread out over the days the 
school is scheduled to be closed, such as Christmas and Spring breaks. If there is not enough 
vacation hours for the scheduled school closings, the balance will be without pay and will be 
considered as such in the calculation. The vacation that is accrued during the school year cannot 
be talcen until the next school year. For example: 

The amount of vacation hours an employee has accrued as of the 26th pay in the previous 
year is 60 hours. The employee must use the 60 hours during the current school year. 
We will consider these hours in the calculation and run them out using the schedule 
provided to us by the schools showing the days the schools are closed. 

Each pay during the year the employee is accruing additional vacation hours.These additional 
vacation hours cannot be used until the next school year. 

This is the only way we can he sure of an accurate annual salary calculation. 

The employee's personal leave hours must be used for unscheduled days the school is closed (ex. 
Snow days or a personal emergency). Since the employee's personal leave hours must be used 
for unscheduled closings or personal emergencies, if the personal hours are not needed because 
there were no closings or etc., the nurse will not lose the hours but will be paid for them at the 
end of the bargaining contract anniversary date. 

If the nurse works additional hours, such as overtime, she will be paid for that time during the 
pay period that the additional hours were worked. 

Before the 26'11 pay, it will be determined if the correct amount of pay was given during the year. 
If there needs to be an adjustment, it will be made on the 26th pay. If for some reason a nurse is 
going to have a lot of time that was originally calculated as workdays and will now be without 
pay (for example if the sick time is exhausted and the employee is still off work) the annual 
salary may have to be recalculated to allow for the unpaid time. 

36 
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~&d 
Date £ <f,-/;:!2 
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APPENDIX A – WAGES 
 

Calendar Year 2013 - Base Rates 
Pay Grade   Base  Step 2  Step 3  Step4  Step 5 

9 Hourly  11.43  11.84  12.31  12.87  13.50 
 O/T  17.145  17.760  18.465  19.305  20.250 
 BiWeekly  845.82  876.16  910.94  952.38  999.00 
 Weekly  422.91  438.08  455.47  476.19  499.50 
 Annual  21,991.32  22,780.16  23,684.44  24,761.88  25,974.00 
            
10 Hourly  11.99  12.40  12.91  13.48  14.16 
 O/T  17.985  18.600  19.365  20.220  21.240 
 BiWeekly  887.26  917.60  955.34  997.52  1,047.84 
 Weekly  443.63  458.80  477.67  498.76  523.92 
 Annual  23,068.76  23,857.60  24,838.84  25,935.52  27,243.84 
            
11 Hourly  12.59  13.04  13.56  14.17  14.88 
 O/T  18.885  19.560  20.340  21.255  22.320 
 BiWeekly  931.66  964.96  1,003.44  1,048.58  1,101.12 
 Weekly  465.83  482.48  501.72  524.29  550.56 
 Annual  24,223.16  25,088.96  26,089.44  27,263.08  28,629.12 
            
12 Hourly  13.20  13.67  14.21  14.86  15.59 
 O/T  19.800  20.505  21.315  22.290  23.385 
 BiWeekly  976.80  1,011.58  1,051.54  1,099.64  1,153.66 
 Weekly  488.40  505.79  525.77  549.82  576.83 
 Annual  25,396.80  26,301.08  27,340.04  28,590.64  29,995.16 
            
13 Hourly  13.86  14.35  14.92  15.59  16.38 
 O/T  20.790  21.525  22.380  23.385  24.570 
 BiWeekly  1,025.64  1,061.90  1,104.08  1,153.66  1,212.12 
 Weekly  512.82  530.95  552.04  576.83  606.06 
 Annual  26,666.64  27,609.40  28,706.08  29,995.16  31,515.12 
            
14 Hourly  14.55  15.07  15.68  16.38  17.20 
 O/T  21.825  22.605  23.520  24.570  25.800 
 BiWeekly  1,076.70  1,115.18  1,160.32  1,212.12  1,272.80 
 Weekly  538.35  557.59  580.16  606.06  636.40 
 Annual  27,994.20  28,994.68  30,168.32  31,515.12  33,092.80 
            
15 Hourly  15.27  15.82  16.45  17.19  18.04 
 O/T  22.905  23.730  24.675  25.785  27.060 
 BiWeekly  1,129.98  1,170.68  1,217.30  1,272.06  1,334.96 
 Weekly  564.99  585.34  608.65  636.03  667.48 
 Annual  29,379.48  30,437.68  31,649.80  33,073.56  34,708.96 
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Calendar Year 2013 - Base Rates 

Pay Grade   Base  Step 2  Step 3  Step 4  Step 5 

16 Hourly  16.05  16.60  17.27  18.05  18.97 
 O/T  24.075  24.900  25.905  27.075  28.455 
 BiWeekly  1,187.70  1,228.40  1,277.98  1,335.70  1,403.78 
 Weekly  593.85  614.20  638.99  667.85  701.89 
 Annual  30,880.20  31,938.40  33,227.48  34,728.20  36,498.28 
            
17 Hourly  16.86  17.45  18.15  18.96  19.91 
 O/T  25.290  26.175  27.225  28.440  29.865 
 BiWeekly  1,247.64  1,291.30  1,343.10  1,403.04  1,473.34 
 Weekly  623.82  645.65  671.55  701.52  736.67 
 Annual  32,438.64  33,573.80  34,920.60  36,479.04  38,306.84 
            
18 Hourly  17.73  18.35  19.09  19.95  20.94 
 O/T  26.595  27.525  28.635  29.925  31.410 
 BiWeekly  1,312.02  1,357.90  1,412.66  1,476.30  1,549.56 
 Weekly  656.01  678.95  706.33  738.15  774.78 
 Annual  34,112.52  35,305.40  36,729.16  38,383.80  40,288.56 
            
19 Hourly  18.60  19.26  20.03  20.93  21.97 
 O/T  27.900  28.890  30.045  31.395  32.955 
 BiWeekly  1,376.40  1,425.24  1,482.22  1,548.82  1,625.78 
 Weekly  688.20  712.62  741.11  774.41  812.89 
 Annual  35,786.40  37,056.24  38,537.72  40,269.32  42,270.28 
            
20 Hourly  19.52  20.21  21.03  21.97  23.08 
 O/T  29.280  30.315  31.545  32.955  34.620 
 BiWeekly  1,444.48  1,495.54  1,556.22  1,625.78  1,707.92 
 Weekly  722.24  747.77  778.11  812.89  853.96 
 Annual  37,556.48  38,884.04  40,461.72  42,270.28  44,405.92 
            
21 Hourly  20.52  21.24  22.09  23.09  24.23 
 O/T  30.780  31.860  33.135  34.635  36.345 
 BiWeekly  1,518.48  1,571.76  1,634.66  1,708.66  1,793.02 
 Weekly  759.24  785.88  817.33  854.33  896.51 
 Annual  39,480.48  40,865.76  42,501.16  44,425.16  46,618.52 
            
22 Hourly  20.93  21.66  22.52  23.52  24.70 
 O/T  31.395  32.490  33.780  35.280  37.050 
 BiWeekly  1,548.82  1,602.84  1,666.48  1,740.48  1,827.80 
 Weekly  774.41  801.42  833.24  870.24  913.90 
 Annual  40,269.32  41,673.84  43,328.48  45,252.48  47,522.80 
            
A Hourly  38.25  39.59  41.17  43.03  45.18 
 O/T  57.375  59.385  61.755  64.545  67.770 
 BiWeekly  2,830.50  2,929.66  3,046.58  3,184.22  3,343.32 
 Weekly  1,415.25  1,464.83  1,523.29  1,592.11  1,671.66 
 Annual  73,593.00  76,171.16  79,211.08  82,789.72  86,926.32 



2012-2015 Agreement Between Mansfield/Ontario/Richland County Health Department and 
AFSCME Local 3469 

40 
 

Calendar Year 2013 (With Additional 3%) 
Pay Grade 

  

Base 

 

Step 2 

 

Step 3 

 

Step4 

 

Step 5 

            9 Hourly 
 

11.43 
 

11.84 
 

12.31 
 

12.87 
 

13.50 

 
O/T 

 
17.145 

 
17.760 

 
18.465 

 
19.305 

 
20.250 

 
BiWeekly 

 
845.82 

 
876.16 

 
910.94 

 
952.38 

 
999.00 

 
Weekly 

 
422.91 

 
438.08 

 
455.47 

 
476.19 

 
499.50 

 
Annual 

 
21,991.32 

 
22,780.16 

 
23,684.44 

 
24,761.88 

 
25,974.00 

            10 Hourly 
 

11.99 
 

12.40 
 

12.91 
 

13.48 
 

14.16 

 
O/T 

 
17.985 

 
18.600 

 
19.365 

 
20.220 

 
21.240 

 
BiWeekly 

 
887.26 

 
917.60 

 
955.34 

 
997.52 

 
1,047.84 

 
Weekly 

 
443.63 

 
458.80 

 
477.67 

 
498.76 

 
523.92 

 
Annual 

 
23,068.76 

 
23,857.60 

 
24,838.84 

 
25,935.52 

 
27,243.84 

            11 Hourly 
 

12.59 
 

13.04 
 

13.56 
 

14.17 
 

14.88 

 
O/T 

 
18.885 

 
19.560 

 
20.340 

 
21.255 

 
22.320 

 
BiWeekly 

 
931.66 

 
964.96 

 
1,003.44 

 
1,048.58 

 
1,101.12 

 
Weekly 

 
465.83 

 
482.48 

 
501.72 

 
524.29 

 
550.56 

 
Annual 

 
24,223.16 

 
25,088.96 

 
26,089.44 

 
27,263.08 

 
28,629.12 

            12 Hourly 
 

13.20 
 

13.67 
 

14.21 
 

14.86 
 

15.59 

 
O/T 

 
19.800 

 
20.505 

 
21.315 

 
22.290 

 
23.385 

 
BiWeekly 

 
976.80 

 
1,011.58 

 
1,051.54 

 
1,099.64 

 
1,153.66 

 
Weekly 

 
488.40 

 
505.79 

 
525.77 

 
549.82 

 
576.83 

 
Annual 

 
25,396.80 

 
26,301.08 

 
27,340.04 

 
28,590.64 

 
29,995.16 

            13 Hourly 
 

14.28 
 

14.79 
 

15.36 
 

16.07 
 

16.88 

 
O/T 

 
21.420 

 
22.185 

 
23.040 

 
24.105 

 
25.320 

 
BiWeekly 

 
1,056.72 

 
1,094.46 

 
1,136.64 

 
1,189.18 

 
1,249.12 

 
Weekly 

 
528.36 

 
547.23 

 
568.32 

 
594.59 

 
624.56 

 
Annual 

 
27,474.72 

 
28,455.96 

 
29,552.64 

 
30,918.68 

 
32,477.12 

            14 Hourly 
 

15.00 
 

15.52 
 

16.15 
 

16.88 
 

17.72 

 
O/T 

 
22.500 

 
23.280 

 
24.225 

 
25.320 

 
26.580 

 
BiWeekly 

 
1,110.00 

 
1,148.48 

 
1,195.10 

 
1,249.12 

 
1,311.28 

 
Weekly 

 
555.00 

 
574.24 

 
597.55 

 
624.56 

 
655.64 

 
Annual 

 
28,860.00 

 
29,860.48 

 
31,072.60 

 
32,477.12 

 
34,093.28 

            15 Hourly 
 

15.74 
 

16.29 
 

16.95 
 

17.71 
 

18.58 

 
O/T 

 
23.610 

 
24.435 

 
25.425 

 
26.565 

 
27.870 

 
BiWeekly 

 
1,164.76 

 
1,205.46 

 
1,254.30 

 
1,310.54 

 
1,374.92 

 
Weekly 

 
582.38 

 
602.73 

 
627.15 

 
655.27 

 
687.46 

 
Annual 

 
30,283.76 

 
31,341.96 

 
32,611.80 

 
34,074.04 

 
35,747.92 
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Calendar Year 2013 (With Additional 3%) 

Pay Grade 
  

Base 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 

            16 Hourly 
 

16.53 
 

17.11 
 

17.80 
 

18.59 
 

19.54 

 
O/T 

 
24.795 

 
25.665 

 
26.700 

 
27.885 

 
29.310 

 
BiWeekly 

 
1,223.22 

 
1,266.14 

 
1,317.20 

 
1,375.66 

 
1,445.96 

 
Weekly 

 
611.61 

 
633.07 

 
658.60 

 
687.83 

 
722.98 

 
Annual 

 
31,803.72 

 
32,919.64 

 
34,247.20 

 
35,767.16 

 
37,594.96 

            17 Hourly 
 

17.35 
 

17.97 
 

18.69 
 

19.52 
 

20.50 

 
O/T 

 
26.025 

 
26.955 

 
28.035 

 
29.280 

 
30.750 

 
BiWeekly 

 
1,283.90 

 
1,329.78 

 
1,383.06 

 
1,444.48 

 
1,517.00 

 
Weekly 

 
641.95 

 
664.89 

 
691.53 

 
722.24 

 
758.50 

 
Annual 

 
33,381.40 

 
34,574.28 

 
35,959.56 

 
37,556.48 

 
39,442.00 

            18 Hourly 
 

18.26 
 

18.91 
 

19.66 
 

20.54 
 

21.56 

 
O/T 

 
27.390 

 
28.365 

 
29.490 

 
30.810 

 
32.340 

 
BiWeekly 

 
1,351.24 

 
1,399.34 

 
1,454.84 

 
1,519.96 

 
1,595.44 

 
Weekly 

 
675.62 

 
699.67 

 
727.42 

 
759.98 

 
797.72 

 
Annual 

 
35,132.24 

 
36,382.84 

 
37,825.84 

 
39,518.96 

 
41,481.44 

            19 Hourly 
 

18.60 
 

19.26 
 

20.03 
 

20.93 
 

21.97 

 
O/T 

 
27.900 

 
28.890 

 
30.045 

 
31.395 

 
32.955 

 
BiWeekly 

 
1,376.40 

 
1,425.24 

 
1,482.22 

 
1,548.82 

 
1,625.78 

 
Weekly 

 
688.20 

 
712.62 

 
741.11 

 
774.41 

 
812.89 

 
Annual 

 
35,786.40 

 
37,056.24 

 
38,537.72 

 
40,269.32 

 
42,270.28 

            20 Hourly 
 

20.10 
 

20.81 
 

21.66 
 

22.62 
 

23.78 

 
O/T 

 
30.150 

 
31.215 

 
32.490 

 
33.930 

 
35.670 

 
BiWeekly 

 
1487.40 

 
1,539.94 

 
1,602.84 

 
1,673.88 

 
1,759.72 

 
Weekly 

 
743.70 

 
769.97 

 
801.42 

 
836.94 

 
879.86 

 
Annual 

 
38,672.40 

 
40,038.44 

 
41,673.84 

 
43,520.88 

 
45,752.72 

            21 Hourly 
 

21.14 
 

21.88 
 

22.76 
 

23.79 
 

24.97 

 
O/T 

 
31.710 

 
32.820 

 
34.140 

 
35.685 

 
37.455 

 
BiWeekly 

 
1,564.36 

 
1,619.12 

 
1,684.24 

 
1,760.46 

 
1,847.78 

 
Weekly 

 
782.18 

 
809.56 

 
842.12 

 
880.23 

 
923.89 

 
Annual 

 
40,673.36 

 
42,097.12 

 
43,790.24 

 
45,771.96 

 
48,042.28 

            22 Hourly 
 

21.55 
 

22.31 
 

23.20 
 

24.23 
 

25.44 

 
O/T 

 
32.325 

 
33.465 

 
34.800 

 
36.345 

 
38.160 

 
BiWeekly 

 
1,594.70 

 
1,650.94 

 
1,716.80 

 
1,793.02 

 
1,882.56 

 
Weekly 

 
797.35 

 
825.47 

 
858.40 

 
896.51 

 
941.28 

 
Annual 

 
41,462.20 

 
42,924.44 

 
44,636.80 

 
46,618.52 

 
48,946.56 

            A Hourly 
 

39.40 
 

40.79 
 

42.40 
 

44.32 
 

46.53 

 
O/T 

 
59.100 

 
61.185 

 
63.600 

 
66.480 

 
69.795 

 
BiWeekly 

 
2,915.60 

 
3,018.46 

 
3,137.60 

 
3,279.68 

 
3,443.22 

 
Weekly 

 
1,457.80 

 
1,509.23 

 
1,568.80 

 
1,639.84 

 
1,721.61 

 
Annual 

 
75,805.60 

 
78,479.96 

 
81,577.60 

 
85,271.68 

 
89,523.72 
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