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DEFINITION OF TERMS 
The following words, as used throughout this document, shall have the meaning as listed 
below unless the context plainly requires otherwise: 

"Accumulated Sick Leave" a combination of the sick/personal leave days accumulated by an 
Association member prior to the current school year and those 
which may be advanced during the current school year

"Board" the Board of Education of the Madison Local School District 

"Collaboration" scheduled time to allow staff members to work in teams to address 
clearly defined, achievable, relevant and useful goals that are 
cooperatively planned between teachers and the administrative 
teams 

"Day" a calendar day, excluding any holiday as defined in ORC 

§1.14 

"District" the Madison Local School District 

"Entry Year Teacher" a teacher (EYT) who has a two-year provisional license 

"Grievance" an alleged violation, misinterpretation, or misapplication of this 
Negotiated Agreement 

"Grievant" a teacher, group of teachers, or the MEA 

"Growth Plan" a written plan designated by the administration (with the 
collaboration of the affected teacher, if desired) to improve the 
teacher's performance to meet the Board's expectations 

"Growth Plan Mentor" a teacher who agrees to provide assistance for a teacher working 
under a growth plan 

"Hourly Rate" the total amount which shall be paid for each hour of an elementary 
teacher's emergency assignment and for each classroom period of 
a middle school or high school teacher's emergency assignment 

"Hours" college-level coursework completed and applied to placement on 
their teachers' salary schedule, and calculated as semester hours 

"IEP" an individual education program established for special education 
students in accordance with state and federal statutes and 
regulations. 

"Immediate Family" a father, mother, sister, brother, spouse, child, grandparent, 
grandchild, in-law, or any other relative living in the same 
household. 
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"MEA" the Madison Education Association 

"Mentor" a teacher who agrees to work with an Entry Year Teacher in 
accordance with program requirements of the ODE 

"Negotiated Agreement" the professional negotiations agreement by and between the Board 
and the MEA 

"ODE" the Ohio Department of Education 

"ORC" the Ohio Revised Code 

"PDC" the district-level professional development committee established by 
this Negotiated Agreement 

"Posting Date" the day on which an open position is first communicated to staff, 
either through e-mail, inter-office mail or postal service 

"Pre-K Teacher" Certified/licensed teachers of special needs students of ages 3-5 
(prior to kindergarten) 

"Principal" the principal of the school to which a teacher is assigned 

"Reason" the objective and empirical evidence used by the Board, the 
administration and the MEA to reach a decision or conclusion 

“§” a section citation 

"SERB" the State Employment Relations Board 

"STRS" the State Teachers' Retirement System 

"Superintendent" the Superintendent of Schools of the Madison Local School District 

"Teacher" a member of the bargaining unit, whether or not the member's 
assignment is as a classroom instructor 

"Transfer" the reassignment of a teacher to a teaching assignment in a 
different certification area at the secondary level; to a teaching 
assignment in a different grade at the elementary level after internal 
assignments are made in the affected building; or to a different 
building 

"Treasurer" the Treasurer of the Madison Local School District 

"USC" the United States Code 

"Vacancy" a current or projected opening (other than reassignments due only 
to changes in enrollment) in a certificated teaching position which 
the Board intends to fill 
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ARTICLE I – PROCEDURAL AGREEMENT 

A. Recognition 

The Board recognizes the MEA as the sole and exclusive bargaining representative of 
all teachers in the bargaining unit for the purpose of arriving at contractual agreements 
on wages, hours, fringe benefits, terms and conditions of employment, and the 
continuation, modification, or deletion of an existing provision of this Negotiated 
Agreement. The bargaining unit shall consist of all certificated/licensed personnel 
employed by the Board, excluding the Superintendent, Assistant Superintendents, 
Treasurer, Principals, Assistant Principals, Board office administrators, and casual, 
day-to-day substitutes. Tutors who work 18 hours or less per week shall be included in 
the bargaining unit, but shall be subject only to the following provisions: 

1. Tutors shall be employed, depending upon need, on a year-to-year basis under 
a one-year limited contract which shall expire automatically at the conclusion of 
the last day of the school year for students without prior written notice of 
nonrenewal unless the Board acts to renew the contract on or before June 30. 

2. Persons employed as tutors shall not be entitled to any additional rights and/or 
benefits under the provisions of this Negotiated Agreement unless specifically 
enumerated within it. 

This recognition shall continue unless a successor is elected or recognition is 
withdrawn in accordance with ORC §4117. 

B. Procedures 

1. A written request for negotiations will be submitted by the MEA to the 
Superintendent no earlier than March 15 or later than 60 days prior to the 
contract expiration date of the year in which the Negotiated Agreement expires. 
A copy of the request shall be submitted to the SERB. The Board will also be 
able to request negotiations and bring items to the table. 

2. Meetings 

a. A meeting between the negotiations teams of the MEA and of the Board 
will be scheduled for a mutually satisfactory time within ten work days 
after the receipt of the written request for negotiations or upon a mutually 
satisfactory later day. Each negotiations team shall be limited to eight 
members, including the chief negotiator. 

b. The first meeting shall be used to accomplish the following purposes: [1] 
to identify the negotiations teams and their chief negotiator or 
spokesperson; [2] to determine a mutually agreeable meeting place; [3] to 
establish a schedule for discussion; [4] to discuss such matters as 
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may be necessary to facilitate meaningful and good faith negotiations; 
and [5] to exchange initial bargaining proposals in Negotiated Agreement 
form language so that, if adopted, they could be immediately placed into 
the Negotiated Agreement without further editing. After this exchange, no 
new topics can be submitted by either side except by written, mutual 
agreement. The exchange of initial proposals may be made in advance 
of the first meeting by mail or by meeting of each team's chief negotiators 
upon the mutual agreement of the Board's and MEA's negotiations 
teams. 

c. Negotiations sessions shall be closed to the press and the public. With 
advance notice to the other negotiations team, either team may have 
expert consultation or expert testimony presented from persons not 
identified as negotiations team members. 

d. Normally, negotiations sessions will be scheduled not to conflict with the 
school day. If mutually deemed necessary by the parties, sessions may 
be held during the school day, in which case team members will be 
released for negotiations without loss of pay or benefits. 

e. Each side shall bargain in good faith. Good faith means the obligation of 
the MEA, and its designated representatives, and the Board, and its 
designated representatives, to have a desire to reach a negotiations 
agreement upon those matters being negotiated. This obligation does not 
compel either party to agree to a proposal. 

f. This section will be tolled until the completion of the statutory challenge 
procedure noted in §A, above, if a challenge is initiated. The initial 
meeting provided by §B[2][a] of this section will then be scheduled within 
ten work days following SERB determination of the results of the election, 
provided this recognition and the Negotiated Agreement contained herein 
are to continue. 

3. When final agreement is reached between the two negotiations teams, the total 
Negotiated Agreement shall be reduced to writing and submitted to the 
membership of the MEA for approval and acceptance within 30 days of the final 
agreement. If the MEA approves and accepts the written agreement, it shall then 
be submitted to the Board for final ratification and adoption at the next Board 
meeting. Upon acceptance and ratification, the Negotiated Agreement will be 
signed by the Board President, MEA President, Board Treasurer, MEA 
Treasurer, Superintendent and/or Board Chief Negotiator, and MEA Chief 
Negotiator. 

C. Impasse 

1. a. In the event that agreement cannot be reached on issues submitted to the 
bargaining process or 45 days prior to the expiration date of the Negotiated 
Agreement—whichever comes sooner—either negotiations team may declare 
impasse in bargaining on the Negotiated Agreement. The declaring party shall 
notify the other team and make a direct request for assistance from the Federal 
Mediation and Conciliation Service, subject to its rules and regulations. If a 
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Federal Mediator is not available, or at the parties' mutual option, a private 
mediator may be employed. The parties may mutually agree to an alternate 
procedure. 

b. The Federal Mediator is recognized to have full authority to set the time, 
place, and date of all mediation sessions and may set whatever other rules and 
regulations he/she deems necessary. 

2. Normally, impasse sessions will be scheduled not to conflict with the school day. 
If mutually deemed necessary by the parties, sessions may be held during the 
school day, in which case team members will be released for negotiations 
without loss of pay or benefits. 

3. All costs will be paid by the party that incurs them. 

4. When final agreement is reached through these impasse procedures, it shall be 
subject to the provisions of §B[3] of this section.

D. General Provisions 

1. Upon request and within a reasonable period of time, the Board shall furnish the 
MEA whatever available public information, as defined by ORC §149.43, that the 
MEA considers helpful in representing the bargaining unit. 

2. The Board shall have reciprocal rights as in §1 of this section. 

3. The impasse procedures set forth above constitute the parties' mutually agreed 
upon dispute settlement procedures and shall operate in lieu of any and all 
settlement procedures set forth in ORC §4117.14. 

E. Mutual Respect of Parties 

The Board and MEA agree to respect the responsibilities each has to itself and to the 
other in matters found within this Negotiated Agreement. The Board retains and 
reserves unto itself, without limitation, all powers, duties and responsibilities conferred 
upon and vested in it by the constitutions of the United States and the State of Ohio 
and all applicable statutes, and shall enjoy their free exercise in its actions, judgments 
and discretion, except only as limited by the specific and express terms of this 
Negotiated Agreement. The MEA shall retain and reserve unto itself its duties to the 
profession of education and its role on behalf of its members as provided and governed 
by law or the terms of this Negotiated Agreement. 
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ARTICLE II – MEA RIGHTS AND RESPONSIBILITIES 

A. The MEA shall be authorized to use the district's mail facilities and the teachers' 
mailboxes to conduct school business. 

B. The Superintendent or designee shall designate reasonable space on a bulletin 
board in each building for the general use of the MEA, When possible, the bulletin 
board shall be located in an area readily accessible to and normally frequented by 
teachers. 

C. The MEA shall be permitted to use school buildings, school facilities, and 
equipment when they are not in use for other purposes, and at a time and place 
that does not interfere with normal and other scheduled use, at no cost except 
when facilities are opened or facilities provided for the sole use of the MEA. 

D. Upon request by the MEA President, the Superintendent shall provide the MEA 
with two copies of the Board agenda when it is provided to the Board. The 
Treasurer shall provide to the MEA President two copies of the Board-approved 
minutes each month, and will provide such regularly published financial reports 
and/or related materials as are specifically requested. 

E. A copy of current Board policies and this Negotiated Agreement will be maintained 
in each school library. The Board shall provide each teacher with a copy of this 
Negotiated Agreement within 30 days after its ratification or 15 days after the 
teacher's duties begin. 

F. Any change in a current job description or creation of a new job description [both 
to include supplemental positions] shall be done only after consultation with MEA. 

G. The names, addresses, phone numbers and building assignments of all teachers, 
and the names, addresses and phone numbers of school administrators and 
Board members shall be supplied to the MEA annually. A teacher may request that 
his/her phone number be unlisted; however, the unlisted number shall be provided 
to the Board office for school-related business use. 

H. A duly authorized representative of the MEA, not assigned duties by the Board at 
the time, may be free to visit school buildings for MEA business. The MEA 
representative shall sign in at the office of the visited school. The express 
permission of the building principal or designee is required before the MEA 
representative may confer with a teacher assigned to that building, unless it is 
during the teacher's duty-free lunch period or other student non-contact time. 
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I. Right to Fair Share Fee 

1. Payroll Deduction of Fair Share Fee 

The Board shall deduct from the pay of teachers who elect not to become or to 
remain members of the MEA, a fair share fee for the MEA's representation of 
such non-members during the term of this Negotiated Agreement. No non-
member filing a timely demand shall be required to subsidize partisan political or 
ideological causes not germane to the MEA's work in the realm of collective 
bargaining. 

2. Notification of the Amount of Fair Share Fee 

Notice of the amount of the annual fair share fee, which shall not be more than 
100% of the unified dues of the MEA, shall be transmitted by the MEA to the 
Treasurer on or about September 15 of each year during the term of this 
Negotiated Agreement for the purpose of determining amounts to be payroll-
deducted, and the Board agrees to promptly transmit all amounts deducted to 
the MEA. 

3. Schedule of Fair Share Fee Deductions 

a. All Fair Share Fee Payers 

Payroll deduction of such fair share fees shall begin at the second payroll 
period in January, except that no fair share fee deductions shall be made 
for teachers employed after October 31 until the second paycheck, which 
period shall be the required probationary period of newly-employed 
teachers, or until all challenges are resolved. 

b. Upon Termination of Membership During the Membership Year 

Upon notification from the MEA that a member has terminated 
membership, the Treasurer shall commence the deduction of the fair 
share fee with respect to the former member and the amount of the fee 
yet to be deducted shall be the annual fair share fee less the amount 
previously paid through payroll deduction. 

4. Transmittal of Deductions 

The Treasurer shall accompany each such transmittal with a list of the names of 
the teachers for whom all such fair share fee deductions were made, the period 
covered, and the amounts deducted for each. 

5. Procedure for Rebate 

The MEA represents to the Board that an internal rebate procedure has been 
established in accordance with ORC §4117.09(C), that a procedure for 
challenging the amount of the representation fee has been established and will 
be given to each teacher who does not join the MEA, and that such procedure  
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and notice shall be in compliance with all applicable state and federal laws and 
the constitutions of the United States and the State of Ohio. 

6. Entitlement to Rebate 

Upon timely demand, non-members may apply to the MEA for an advance 
reduction/rebate of the fair share fee, pursuant to the internal procedure adopted 
by the MEA. 

7. Indemnification of Employer 

The MEA on behalf of itself and the OEA and NEA agree to indemnify the Board 
for any cost or liability incurred as a result of the implementation and 
enforcement of this provision provided that 

a. The Board shall give a ten day written notice of any claim made or action 
filed against it as employer by a non-member for which indemnification 
may be claimed; 

b. The MEA shall reserve the right to designate counsel to represent and 
defend the Board as employer; 

c. The Board agrees to: 

i. Give full and complete cooperation and assistance to the MEA and 
its counsel at all levels of the proceeding; 

ii. Permit the MEA or its affiliates to intervene as a party if it so 
desires; and/or 

iii. Not oppose the MEA or its affiliates' application to file briefs amicus 
curiae in the action. 

d. The Board acted in good fair compliance with the fair share fee provision 
of this Negotiated Agreement; however, there shall be no indemnification 
of the Board if the Board intentionally or willfully fails to apply (except due 
to court order) or misapplies such fair share fee provision herein. 
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ARTICLE III – TEACHER EMPLOYMENT 

A. Employment Practices 

1. All teachers and other full-time professionals that are licensed or certificated 
through the Ohio Department of Education (including, but not limited to, speech 
pathologists and psychologists) shall be direct employees of the Board and 
members of the MEA bargaining unit. 

2. As a condition of employment, every teacher employed by the Board shall have 
at least 

a. A bachelor's degree from an accredited college or university; and 

b. A current provisional or higher certificate or a current license issued by 
the ODE or application on file at the ODE by June 30 unless otherwise 
provided by law. 

Each newly employed teacher under a conditional contract shall satisfy all 
statutory requirements for a criminal background records check as a condition 
precedent for full employment under a limited contract. 

3. Residence in the District is strongly encouraged by the Board. 

B. Continuing Contracts 

1. a. In order to qualify for continuing contract status, the individual teacher must: 

i. Receive the recommendation of the principal based upon the 
performance evaluations and other known data in the teacher's 
personnel file; 

ii. Have taught three out of the past five years in the District or two (2) 
years if the teacher possessed a continuing contract in another 
Ohio public school district; and 

iii. Possess or qualify for proper ODE certification or licensure. 

b. It is the individual teacher's responsibility to give written notice to the 
Superintendent of expected eligibility for continuing contract status by 
September 30 of the school year in which the Superintendent may recommend a 
continuing contract to the Board for approval. Otherwise, the Board may renew 
or non-renew the teacher's limited contract at its April meeting without 
considering the possibility of eligibility for a continuing contract. 

c. When a limited contract teacher provides timely written notice of expected 
eligibility for and meets the qualifications for it, the Superintendent shall 
recommend approval by the Board. If the Board approves, a continuing contract 
shall be issued, effective immediately for the ensuing school year. Otherwise, a 
decision on the teacher's contract status shall be deferred until the following 
April. 
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2. Teacher contracts and annual salary notification will be based upon the school 
calendar duly adopted by the Board. The Board may be required to alter the 
calendar to comply with state law or to respond to emergency conditions or acts 
of God. 

3. Each newly employed teacher shall be issued a written individual contract of 
conditional employment pending the completion of a criminal background 
records check which verifies that the teacher has met all statutory conditions 
precedent for employment. Upon such verification, the teacher shall be issued a 
written individual limited contract for full employment. 

4. Written individual contracts shall include the following information: 

a. Name of the teacher and name of the Board; 

b. Type of contract (conditional, limited or continuing); 

c. Annual compensation and placement on the salary schedule; 

d. Starting and ending date of contract; 

e. Provision that the teacher abide by all provisions and requirements of: 

i. the job description; 
ii. Board policies, rules and regulations; 
iii. this Negotiated Agreement; and 
iv. provisions of law and regulations; and 
v. Provision for signatures and dates. 

5. Pursuant to ORC §4117.10, this section of the Negotiated Agreement shall take 
precedence over and supersede ORC §§3319.11 and 3319.111. 

C. Supplemental Contracts 

1. In filling supplemental contract position vacancies, the Board shall offer positions 
in the following manner: 

a. The position shall be posted for seven (7) days and first be offered to 
qualified certificated/licensed employees in the district. 

b. If the Board does not receive any acceptance from those persons 
qualified to fill the position, then the Board shall advertise the position as 
being available to a qualified non-certificated/non-licensed person. In 
filling a vacancy in this manner, the Board's employment motion shall 
state that the position was offered and advertised as described above, 
and that no qualified certificated/ licensed person has accepted the 
position. 

c. The Board reserves the right to re-employ (for one or more years). All 
current non-certificated/non-licensed coaches and advisors who held a 
supplemental contract for the 2009-2010 school year without first offering 
the position held by that individual to employees of the district who are 
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certificated/licensed. Any break in continuous service will nullify this 
provision. 

2. a. All teachers assigned additional responsibilities and granted additional 
compensation for them shall be given a written contract that is in addition to the 
regular contract. Each supplemental contract shall be a one-year limited 
contract, unless otherwise extended by the Board upon the recommendation of 
the Superintendent, Unless notified within 30 days at the conclusion of the 
season, performance, or activity, said contracts shall roll over to another one-
year agreement. Any supplemental contract filled by a non-bargaining unit 
member shall be reposted each year. 

b. Written supplemental contracts shall include the following information: 

i. Name of the teacher and name of the Board; 
ii. Starting and ending date of contract; 
iii. Assignment; 
iv. Amount and method of compensation; 
v. Provision that the teacher abide by all provisions and requirements 

of: 

a. the job description; 
b. Board policies, rules and regulations; 
c. this Negotiated Agreement; and 
d. provisions of law and regulations; and 

vi. Provision for signatures and dates. 

3. The listing of all positions for which supplemental contracts are issued and the 
salaries paid for these positions are part of this Negotiated Agreement. Job 
descriptions for all supplemental contracts will be posted on the district website. 
The Board is not required to fill any or all of the supplemental contracts listed in 
Appendix B. 

4. Each teacher holding a written supplemental contract shall be provided with a 
performance evaluation within 30 days after the end of the season or the 
contracted duties. The evaluation method and procedure shall be determined by 
the Superintendent or designee after consultation with the MEA, but shall not be 
subject to the provisions provided elsewhere in this Negotiated Agreement for 
teacher evaluation. For evaluations of assistant coaches and advisors, the head 
coach or advisor, as applicable, shall give input to the evaluating administrator. 
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The teacher shall be notified by the Superintendent or designee as soon as any 
performance deficiency is noted, but no later than thirty (30) days after the end 
of the season or the contracted duties, if 

a. that teacher is required to comply with the terms of a growth plan; or 

b. the Superintendent intends not to recommend that the teacher receive the 
same supplemental contract position for the next school year. 

5. Following the evaluation, anticipated vacancies for supplemental contract 
positions for the succeeding contract year shall be posted. Postings for fall, 
winter and spring sports positions may be held until all positions for the season 
may be posted together. 

6. At the request of the teacher holding a supplemental contract, supplemental 
salaries shall be paid according to one of the two following plans: 

a. In a separate lump sum payment not later than the first pay period 
following the completion of the supplemental contract; or 

b. In equal installments combined and paid with regular earnings. 

D. Redistricting 

In the event that new buildings are built or grade levels reassigned to different 
buildings, the Board agrees to meet with the MEA to discuss and develop the 
redistricting and reassignment process. 

E. Reduction in Force 

1. If a reduction in the teacher force becomes necessary, a committee comprised 
of one MEA member from each building and Board designees shall oversee the 
process outlined below. The Board agrees to meet and confer with the 
Association leadership to discuss a potential reduction in force. 

2. a. Whenever it becomes necessary to implement a reduction in the teacher 
force, reduction procedures based upon seniority shall be implemented in the 
areas of certification or licensure unless the Board demonstrates that it is 
necessary to use other criteria to achieve educational goals which could not 
otherwise reasonably be met by reductions based upon teachers' seniority and 
certification or licensure areas. Pursuant to H.B. 153, when conducting a RIF, 
the Board will suspend contracts in accordance with the superintendent’s 
recommendation, who shall, within each teaching field affected, give preference 
to teachers on continuing contracts.  The Board will not give preference to any 
teacher based on seniority, except when making a decision between teachers 
who have comparable evaluations.  For purposes of RIF only, for the 2012-13 
school year, the parties agree that all teachers will be considered to have 
“comparable evaluations.” 
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b. All teachers except those excluded from recognition in this Negotiated 
Agreement and those who are included but who have been nonrenewed or 
terminated for reasons other than a reduction in force are covered by the 
procedures specified below. 

3. Teachers' seniority status will be maintained on lists by certification or licensure 
by grade-level or subject area, whichever is applicable. 

a. A teacher with a K-8 or 1-8 certification or equivalent licensure shall not 
be eligible to teach subject-specific courses taught by teachers on the 
secondary seniority list unless that teacher has had teaching experience 
in the affected course(s) during the most recent five school years or has 
completed college coursework necessary for secondary certification or 
licensure to teach the subject. 

b. Teachers on each seniority list shall be ranked by seniority first by those 
who have obtained continuing contract status and then by those who are 
employed under a limited contract. When a reduction in force is 
implemented, these seniority lists shall govern matters of retention, layoff 
and recall, subject to the exceptions provided for in this section. 

4. a. As used in this Negotiated Agreement, seniority shall be determined by the 
length of continuous service by years with the District. A teacher employed for 
120 or more days as a regular full-time teacher in a school year qualifies for 
continuous service credit. Proportional credit for regular part-time teaching 
service shall be given to teachers who otherwise meet continuous service credit. 
If two or more teachers have the same amount of continuous service, then 
seniority will be determined, in the following order, by 

i. Date of Board meeting at which each teacher was first hired; 
ii. Days worked in regular full-time continuous service for less than 

120 days; and then 
iii. Date of the district's receipt of the completed and signed teacher 

application. 

If, after the foregoing, the teachers still have equal seniority, the Board and MEA 
shall within 30 days of notice of reduction in force mutually agree upon a tie-
breaker decision. 

b. Credit for continuous service will not be deducted for a teacher's use of 
authorized leaves of absence except for time spent absent on unpaid leave. 
Time spent on layoff up to three years does not constitute a break in continuous 
service except for computing the length of a teacher's continuous service. 

5. Within each affected area of certification or licensure, reductions not achieved 
through attrition shall be accomplished by laying off teachers, in reverse order of 
seniority, who are employed under limited contracts and then, if necessary, by 
suspending those employed under continuing contracts, except as otherwise 
provided in this section. 
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6. Exceptions to preference for retention based on seniority may be made under 
circumstances described in §1 of this section or when they are necessary to 
comply with state and federal laws relating to employment matters. 

7. Teachers laid off due to a reduction in force shall be so notified in writing. Their 
names shall be placed upon a recall list in reverse order of layoff. A copy of the 
list shall be given to the MEA President. A teacher whose name appears on the 
recall list shall be offered reemployment when a position becomes available for 
which that teacher is or has become certificated or licensed before the next 
teacher lower on the recall list is recalled, except as otherwise provided in this 
section, and before any new employee is hired for the position. 

8. The Board shall provide notice of recall by mail sent under a certificate of mailing 
to the last address given by the teacher to the Board. It is the responsibility of 
the teacher to provide a current mailing address to the Board. 

9. Teachers on the recall list shall remain eligible for reemployment in accordance 
with §6 of this section for the next two contract years following layoff. Teachers 
who are offered but decline reemployment for a regular full- time teaching 
position for any reason other than employment under contract in another school 
district forfeit further rights to recall. Teachers employed under contract in 
another school district may be offered another open position which becomes 
available during the first two years their names are placed on the recall list. The 
acceptance or rejection of a part-time position does not limit a teacher’s right to 
recall. A part-time teacher still on the recall list does not have transfer bidding 
rights. 

10. a. By January 30 of each year, the MEA President will be provided with six 
copies of all complete seniority lists. The seniority list will show: 

i. Date of first uninterrupted full-time service with the Board; 
ii. Length in years of continuous service, including current year and 

proportional part-time service; 
iii. Date of Board hire; 
iv. Date of application with the Lake County ESC; and 
v. Days of partial years of regular full-time service. 

b. The Board will notify the MEA of any necessary changes in the seniority list 
within a reasonable period of time. 

11. A teacher on the recall list is eligible to retain group hospitalization benefits for 
up to two years by making monthly premium payments to the District under 
Board policy governed by COBRA. A teacher who becomes employed under 
another group hospitalization plan loses all further eligibility for the District's 
group hospitalization coverage. 
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F. Separation from Employment

1. Termination of Contract 

a. The conditional employment contract of a teacher who does not 
meet employment conditions precedent shall be immediately voided 
in accordance with ORC §3319.39, and the teacher shall forfeit all 
contractual rights as found in this Negotiated Agreement and waive 
all rights as found in ORC §3319.16. 

b. Involuntary termination of employment of a teacher employed under 
a limited or a continuing contract shall be accomplished in 
accordance with the applicable provisions of: 

i. ORC §§3319.16 and 3319.161; 
ii. all other applicable law; and 
iii. this Negotiated Agreement. 

c. A teacher with continuing contract status who is involuntarily 
terminated by the Board may elect to challenge such termination by 
electing one of the following two options: 

i. In accordance with subsection [b] of this section; or 
ii. By means of a just cause due process hearing pursuant to 

Step V of the grievance procedure found in this Negotiated 
Agreement. A teacher who selects this option must notify the 
Superintendent of his/her decision within 10 days of receiving 
the notice of termination. 

d. If reasonable evidence causes the Superintendent to impose a 
disciplinary sanction against a teacher or to recommend that the 
Board adopt a resolution of its intent to consider the termination of a 
teacher's contract, the teacher, his/her MEA representative and the 
Superintendent may meet as soon as practicable upon the request of 
either the teacher or the Superintendent. The meeting's purpose will 
be to consider alternative disciplinary actions that may include, but 
not be limited to suspension without pay, other form of monetary 
deduction or restitution, or resignation. A meeting request shall not 
operate to postpone the Superintendent's decision or 
recommendation. 

Any mutually agreed upon alternative to a disciplinary sanction or to 
termination proceedings shall have its terms reduced to writing and 
signed by the teacher, the MEA and the Superintendent. Upon 
receipt of the written agreement, the teacher shall have three days to 
sign and return it to the Superintendent, or there will be no 
agreement. No alternative disciplinary action under this section shall 
be implemented without the teacher's signature on the agreement. 
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2. Nonrenewal of Limited Contract 

a. Within the first three years of employment in this District, the limited 
contract of a teacher may be nonrenewed when, in the judgment of the 
Board, sufficient doubt exists to continue the employment relationship. 
Every effort shall be made through the evaluation process to improve a 
teacher's performance or, failing the ability of the teacher to make 
satisfactory improvement, to remove that teacher from employment upon 
the end of the third year of service. 

b. Once employed in this District under a limited contract for more than three 
years, teachers may assume that they will be reemployed unless notified 
to the contrary by the Board on or before April 30. The Superintendent 
shall provide the teacher with 

i. written advance notice of intent to recommend to the Board that 
his/her contract not be renewed including the reasons for the 
recommendation, and 

ii, an opportunity for a conference prior to the Board meeting at which 
the recommendation will be acted upon. 

Following the conference, if the Superintendent indicates that a 
recommendation will be made to the Board that it nonrenew the teacher's 
contract, the teacher may request a meeting with the Board in executive 
session prior to a Board vote on the recommendation for the purpose of 
presenting reasons in defense of continued employment. Attendance at 
that executive session meeting is limited to 

i. the teacher; 
ii. a representative of the teacher's choice; 
iii. the MEA President or designee; 
iv. the Board members, their legal counsel, the Superintendent, and 

the Treasurer; and 
v. the teacher's principal, and the evaluator(s) of the teacher, if other 

than the principal. 

This section shall not be construed to limit the Board's authority to make the final 
contract renewal or nonrenewal decision. The substance of discussions 
conducted pursuant to this procedure, the basis for the Superintendent's 
recommendation, and the basis of subsequent Board action shall be grievable, 
but shall not be subject to arbitral review. However, after the first three (3) years 
of employment, procedural aspects of the evaluation and nonrenewal 
procedures are subject to the grievance procedure through arbitration after the 
Board's action to nonrenew a teacher. 

3. When a teacher's job performance is affected by substance abuse and that 
teacher fails to take corrective action that stops that abuse from its negative 
effect on job performance, that teacher shall be subject to appropriate 
disciplinary action, as provided in §E[1][c] of this section, including but not limited 
to, termination of employment with the Board. 
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4. Pursuant to ORC §4117.10, the provisions of this article shall take precedence 
over and supersede ORC §§3319.11 and 3319.111 and conflicting provisions of 
ORC §3319.16. 

G. Americans With Disabilities Act 

The Superintendent shall take appropriate steps to comply with the provisions of the 
federal Americans With Disabilities Act (42 USC §12101 et seq.) consistent with this 
Negotiated Agreement. 

H. Reemployment of Retired Teachers 

1. The Board and MEA agree that members of MEA who retire under STRS from 
the district may be reemployed under the following conditions: 

a. The district intends to rehire to fill the vacancy due to the retirement of the 
teacher. 

b. A "reemployed teacher" refers to any teacher employed after retirement 
into STRS. 

c. To be eligible for reemployment, the teacher must submit an irrevocable 
letter of intent to retire and be rehired to the Superintendent on or before 
March 1. 

d. To be reemployed, the teacher cannot have had any poor evaluations 
during the last three (3) years of employment within the district, must 
meet proper licensure requirements, and must be interviewed. If not 
rehired, the retiring teacher will be eligible for the retirement incentive as 
per his/her March 1 letter. 

e. The reemployed teacher is eligible for a one-year limited contract for a 
maximum of five years of employment. 

2. A reemployed teacher will be placed at the BA level, Step 5 and shall not 
advance on the salary schedule. 

3. A reemployed teacher will not resume nor earn continuing contract status. A 
reemployed teacher may be evaluated pursuant to Article XIV of this Negotiated 
Agreement. 

4. A reemployed teacher shall receive all health benefits afforded by this negotiated 
agreement. Current insurance coverage will continue without interruption. 

5. A reemployed teacher may not accrue additional STRS credit. The Board and 
the reemployed teacher shall make contributions to STRS that will fund a single-
life annuity with a reserve based on the reemployed teacher's accumulated 
contributions during his/her period of service as a regular teacher following 
reemployment. 
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6. Seniority for a reemployed teacher returning to service will be zero (0) and 
remain at zero (0). 

7. If the district RIF's positions in a department, the reemployed teacher will be the 
first to be RIF'ed and the last to be recalled. RIF'ed reemployed teachers will be 
recalled as per contract language. 

8. Retired teachers will receive severance pay earned before being rehired. 
However, retiring teachers participating in the rehire program will not be eligible 
for the retirement incentive. 

9. A reemployed teacher will not accumulate severance pay nor be eligible for the 
retirement incentive upon resignation. 

10. A reemployed teacher will be eligible to accumulate sick leave. Sick leave shall 
commence at one-quarter of the remaining days after severance days were paid. 

The parties expressly agree and fully intend this Article to supersede and take precedent over 
any inconsistent and/or contrary provisions of the O.R.C., the Ohio Administrative Code, and 
federal laws and regulations. 
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ARTICLE IV – INDIVIDUAL RIGHTS 

A. Nondiscrimination 

1. The policies and practices of the Board shall be applied without regard to race, 
color, creed, national origin, sex, marital status, age, or membership or 
nonmembership in the MEA. 

2. No reprisals shall be taken against a teacher by reason of his/her utilization of 
any procedure or activity provided in this Negotiated Agreement, nor on account 
of his/her membership or nonmembership or position in the MEA. 

3. The Board agrees that teachers have the right freely and without fear of reprisal 
to participate in professional and civic organizations for their personal benefit 
and interest so long as such activity does not interfere with their contractual 
obligations. 

B. Within the recognized concept of Board and administrative rights and duties to provide 
for and to operate the District, to establish the curriculum, to require lesson plans which 
include objectives and procedures, and to exercise reasonable controls without 
hindrance, classroom teachers shall be free to teach according to the subject and 
students' level of understanding. It is the Board's strong position that students should 
be taught to think. Teaching children includes the teacher's responsibility to refrain from 
forcing his/her position upon students. This is the responsibility of all teaching 
professionals. 

C. All teachers have the right to use the telephone for necessary personal or school 
business calls. They shall charge to another number or their telephone credit card any 
personal toll calls. 

D. Teachers shall work under safe and healthy conditions and shall be afforded fair and 
equitable treatment. 

E. The Board shall make every effort to provide a faculty room in every building. 

F. Teachers shall not use any form of tobacco within a school building. Teachers shall 
take precautions to assure that their tobacco products are not within plain view of 
students. 

G. Teachers and the Board shall be insured all rights and privileges granted in the state 
and national statutes and Constitutions. 

H. In the event a non-resident teacher's children cannot attend school in the district under 
an open enrollment program, the Board shall permit that teacher's children to attend the 
district tuition-free. The Superintendent shall review any such request to determine 
such children's social and academic standing are acceptable prior to approving their 
admission to a district school as a tuition-free student. 
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ARTICLE V – ABSENCES AND LEAVES 

A. Sick Leave

1. Sick leave credit shall accumulate at the rate of one and one-half (11/2) days per 
month and a maximum of 18 days per year. 

2. A teacher's total accumulation of sick leave may not exceed 360 days. A teacher 
may earn and accumulate sick leave while on sick leave. 

3. A teacher shall be granted an advancement of up to 18 days sick leave, if 
needed, to be charged against the sick leave the teacher will subsequently 
accumulate out of the current individual contract. 

4. Sick and personal leave may be taken in one-quarter (1/4) day increments with 
contiguous planning time included in the calculation as follows: 

a. 1.5 hours = 1/4 day 
b. 3.0 hours = 1/2 day 
c. 4.5 hours = 3/4 day 
d. 6.0 hours = full day 

5. A teacher transferring to the employ of the Board shall be credited with the 
unused balance of accumulated sick leave upon verification of such 
accumulation from the proper public employer, subject to the accumulation caps 
listed in §A[2] of this section. 

6. Unused accumulated sick leave days shall be reported to each teacher by the 
Treasurer once each month with the first paycheck. 

7. Accumulated sick leave shall be paid for absence due to the following and be 
reported on the Leave Request/Absence Report form (Appendix G): 

a. Personal illness, injury, or doctor's appointment; 

b. Exposure to contagious disease which could be communicated to children 
or other employees; 

c. Illness, injury, or doctor's appointment in the teacher's immediate family; 

d. Pregnancy-related disabilities; 

e. Parental leave up to thirty (30) working days, including the following  
contingencies:

i. In the event that both parents are MEA members working for the 
Madison Local Schools, they may choose to take their parental 
leave consecutively; and 
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ii. When the birth/adoption occurs on or after July 15, parental leave 
may be taken beginning with the first contract day of the school 
year; 

f. Bereavement leave; 

g. Required court appearance for which the teacher receives no 
compensation; or 

h. Transaction of personal business: 

i. In any given school year a teacher shall be granted, upon request, up to 
but no more than three days of personal leave for the purpose of 
transacting matters of personal business which cannot be done at any 
time other than during the regular school day. Requests must be signed 
by the principal and Superintendent or designee. 

iii. Personal leave shall not be used for recreational purposes except 
under the following conditions with 72-hour notice:

a) A teacher whose sick leave accumulation is 190 days or 
greater on September 1 of the contract year shall have no 
restrictions upon use of the three personal leave days; 

b) A teacher whose sick leave accumulation is between 110 
and 189 days on September 1 of the contract year shall 
have no restriction upon use of two of the three personal 
leave days; 

c) A teacher whose sick leave accumulation is between 70 and 
109 days on September 1 of the contract year shall have no 
restrictions placed upon use of one of the three personal 
leave days. 

iii. Additional paid or unpaid personal leave days may be granted by 
the Superintendent under extraordinary or unique circumstances. 
Such approval will be considered on an equitable basis. 

iv. Except during emergency circumstances, personal leave must be 
requested on a proper form supplied by the Board as far in 
advance as possible, but no later than 48 hours before it is to be 
taken. 

8. A teacher who knows in advance that it will be necessary to use sick leave 
should give the principal as much advance notice as possible of the anticipated 
period of time when sick leave will be used. 
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9. A teacher who has used all available sick leave days may, in the case of an 
extended illness, use a donation of sick leave days from the members of the 
bargaining unit pursuant to the following procedures: 

a. Donations are limited to one (1) day from each unit member per year. 

b. There must be a five (5) day waiting period between the use of one's 
personal sick leave days and use of donated days. The absent teacher is 
limited to one (1) usage per school year. The absent teacher or next of kin 
must notify the Treasurer in writing of the need for donated days prior to 
their usage. Donated days shall commence effective the day of 
notification, but no sooner than the day of eligibility. 

c. The Association shall submit to the Treasurer a list each school year by 
September 30 of all employees who have donated one day. The days 
assigned for use by the qualifying teacher shall begin at the top of the list 
and continue, if necessary, until all are used. The order of the list shall be 
from those who have the most accumulated sick leave to those who have 
the least. Ties in the number of days are to be broken by the seniority list. 
If some days remain unused, those days shall be retained by the staff 
members who made them available. 

d. A teacher, at his/her discretion, may donate sick leave or personal leave 
days directly to another teacher who has exhausted his/her sick leave. 
Such donations may only be made to a bargaining unit member whose 
necessary absence results from an illness or injury to him/her or to a 
member of his/her immediate family. 

B. Professional Leave 

1. a. A teacher shall not be unreasonably denied leave with pay for attendance at 
meetings or conferences of an instructional nature or visitations that can be 
beneficial in improving his/her instructional abilities or advancing the educational 
mission of the District. 

b. Teachers shall not be unreasonably denied attendance at such meetings or 
conferences when the topics relate to their normal instructional assignment, the 
school's continuous improvement plan or general educational issues or 
concerns. 

c. Teachers who are delegates to state or national education association 
conventions or workshops will be granted limited leave to attend meetings and 
perform duties that cannot be performed at times other than normal school days. 

2. Professional leave is to be granted on approval of the Superintendent based on 
timely prior application to the immediate supervisor. Disagreement by a teacher 
with the Superintendent's decision shall not be subject to the grievance 
procedure. Denial by the Superintendent shall include the reason(s) for the 
denial. 



21 

C. Sabbatical Leave 

Upon the recommendation of the Superintendent, the Board may grant sabbatical leave, with 
compensation, to teachers who have completed seven consecutive years in their professional 
assignment. The sole purpose of a sabbatical leave is for a teacher's self-improvement that 
will benefit the District. Sabbatical leave will be governed by the following regulations: 

1. Leave may be granted for one or two full semesters, but not longer than one 
school year. 

2. Application for leave for professional study, travel, research, or professional 
improvement shall be made at least 60 days prior to the beginning of such 
requested leave. The application for such leave shall be accompanied by an 
outline of the program of study or research to be pursued, or the scope and 
nature of the travel to be undertaken, or the proposals for professional 
improvement. 

3. An applicant shall be notified by the Superintendent within 30 days after 
presenting the application for sabbatical leave whether or not leave will be 
recommended. 

4. The amount of compensation to be received by a teacher on sabbatical leave 
shall be equal to the difference between his/her salary and the salary of a 
replacement. The Superintendent shall seek a desirable, certificated or licensed 
replacement and shall maintain just consideration for the teacher on sabbatical 
leave within the spirit and intent of sabbatical leave. The teacher on sabbatical 
leave shall continue to be covered by his/her present health and life insurance 
policies for the duration of the leave. The Board shall continue to pay its share of 
these expenses during the period of the sabbatical leave. 

5. Upon return from leave, the teacher's salary and fringe benefits shall be the 
same as he/she would have received had the period of his/her leave been spent 
in the District. He/She shall be returned to the same position, if available, that 
was held at the time the leave commenced or to an equivalent position. 

6. As a condition of approval for sabbatical leave for any professional growth, all 
teachers shall sign a written agreement either to return to service in the District 
for a period of at least three years immediately following satisfactory completion 
of the program for professional improvement or to refund the Board all the 
compensation received during the period of leave. 

7. No more than three sabbatical leaves shall be granted to teachers during a 
school year. 
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D. Unpaid Leaves of Absence 

1. Upon a form furnished by the Board, a teacher may make a request for an 
unpaid leave of absence for a period of one year for educational, professional, 
child-rearing or medical purposes. A request for a second year of leave may be 
considered under special circumstances. Each request will be considered 
individually by the Superintendent and the Board. In order to apply for leave for 
reasons other than child-rearing or medical reasons, a teacher must have served 
three or more years in the District. All such leaves for a duration of less than 12 
months length of time shall be counted as one year.

The provisions of this Negotiated Agreement not contrary to the provisions of the 
federal Family and Medical Leave Act of 1993 (29 USC §§2601-2654) shall 
govern in instances of granting unpaid family and medical leave. It is understood 
that provisions may exist which are better than the provisions of the law. 

2. Upon return from an approved leave of absence the teacher shall be entitled to 
reinstatement in his/her area(s) of certification or licensure and at the same 
contract status which was held prior to leave. This section shall not be 
interpreted as requiring the transfer of another teacher in order to make available 
a position for the returning teacher. Except in cases of medical leave, return from 
leaves of absence shall coincide with the beginning of a new semester. 

3. A leave of absence does not break continuous seniority; however, a teacher 
does not earn seniority while on leave of absence. 

4. A teacher ceases to accumulate sick leave while on a leave of absence, but is 
entitled to health benefits under the COBRA plan. 

5. A person employed by the Board under ORC §3319.10 for a period of more than 
120 days as a replacement for a teacher on leave shall be given a one- year 
limited contract. This contract will automatically expire at the conclusion of the 
last contracted teacher day or the date of return of the teacher, whichever occurs 
first, without prior written notice of nonrenewal. The provisions of ORC 
§§3319.11 and 3319.111 shall not apply to a teacher employed under this 
subsection. 

E. Military Leave 

1. Any teacher who returns to duty upon being honorably discharged after leaving 
to serve in the armed forces shall resume the contract status held prior to 
entering the service. For the purpose of seniority and placement on the salary 
schedule, years of absence in the service of the armed forces of the United 
States shall be counted as though teaching service had been performed during 
that time. 
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2. Such a teacher released from the armed services shall be re-employed on the 
first day of the next semester if application is made prior to that date. The 
teacher shall be returned to a vacancy in his/her area(s) of certification or 
licensure. 

3. Teachers on military leave for more than thirty-one (31) days by executive order 
of the President shall receive salary payments while on leave of the difference 
between the payroll cost of the salary amount of the teacher on military leave 
and the total actual payroll cost of the teacher employed to replace the teacher 
on leave. The calculation of this difference shall be determined by the Treasurer 
of the Madison Local School District, and it shall not be subject to the grievance 
procedures found in Article XIV of this Negotiated Agreement. 

F. Disability Retirement 

1 A teacher who was under contract when granted disability retirement and who 
has not resigned is on a leave of absence from his/her position during the first 
five years on disability retirement. If disability retirement is terminated by STRS 
within the five-year period, the teacher shall be restored to the same or similar 
position and salary not later than the next September. 

2. At least 14 days prior to returning to work, the teacher must schedule an 
appointment with the Superintendent and present a doctor's certificate indicating 
ability to return to work. 

G. Court Attendance Leave 

Any teacher summoned to jury duty or required to appear in court on school related business 
shall continue to receive full salary and fringe benefits, provided that the teacher: 

1. Reports daily to the office of the principal the schedule for the following day, 
including whether the teacher will be able to report to duty; and 

2. Endorses any check or turns over to the Board any funds received from the court 
or the party issuing the subpoena. 

H. Assault Leave 

The Board will provide up to 30 days assault leave for a teacher who is absent due to a 
physical or psychological disability or a court appearance resulting from an assault by a 
student which occurs in the course of the teacher's employment by the Board. The period of 
assault leave may be extended up to 40 days by the Superintendent upon certification by a 
licensed physician that such additional time is necessary for the teacher's return to duty. The 
teacher will remain on full- pay status during the period of any such absence under the 
following provisions: 



24 

1. The teacher who has been assaulted must furnish a written, signed statement on 
forms provided by the Board to justify the use of assault leave. 

2. A certificate from a licensed physician stating the nature of the disability and its 
duration and certifying that it is a direct result of the assault shall be required 
before assault leave can be approved for payment. 

3. Assault leave granted under these regulations shall not be charged as sick leave 
earned or earnable as leave granted under regulations adopted by the Board. 
The teacher shall promptly file a complaint with the appropriate authorities if the 
Superintendent or designee concludes that charges should be filed. In any case, 
the teacher, acting in a personal capacity, has the right to take whatever legal 
action is desired. 

4. The teacher will cooperate fully in any legal or disciplinary action taken by the 
Board or administration as a result of the assault. Subject to the procedures of 
the court and as requested, the Superintendent or designee shall accompany 
and provide assistance to an assaulted teacher at related court appearances or 
other legal proceedings. 

5. No teacher who receives Ohio Workers' Compensation benefits is eligible for 
continued use of assault leave days. 

I. Teachers shall request use of leave on forms provided by the Board and shall certify 
that the information provided is true and accurate. Falsification of leave requests or 
records is grounds for disciplinary action, including termination of employment pursuant 
to ORC §§2921.13, 3319.141, 3319,16 and 3319.161. 
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ARTICLE VI – TEACHER DAYS AND HOURS 

A. The teacher's scheduled day shall not exceed seven hours and 30 minutes, begin 
no earlier than 15 minutes prior to the first instructional period and end no later 
than 15 minutes after student dismissal. The day includes an uninterrupted daily 
duty-free lunch period of no less than 30 minutes excluding student passing time. 
Within the scheduled day: 

1. Where the scheduled day permits, teachers shall remain on duty at least 
five minutes after student dismissal to be available for a student or parent 
conference, student supervision, or necessary meetings with the 
administration or fellow teachers. Should meetings or conferences occur, 
they may occasionally extend beyond the teacher's scheduled day. 
Teachers may leave the building during student dismissal time to conduct 
personal or professional business upon obtaining prior approval of the 
principal. 

2. A "necessary" meeting is one called by the administration which is in the 
best interests of the District's educational programs. These meetings will be 
cooperatively planned by the principal and a teacher committee elected by 
the teachers at each building; be announced at least one week in advance; 
be relevant to the educational issues affecting the teachers; be not longer 
than thirty (30) minutes in length or require teacher attendance beyond 
forty-five (45) minutes after student dismissal; and be organized by an 
agenda which shall be provided to the participants. Their purpose shall be 
to conduct necessary business or provide professional development 
opportunities. There shall be no more than nine such meetings per school 
year and no more than two in any given month. Additional meetings may be 
called as may be determined by the consensus of the teachers involved in 
their cooperative planning, except that teacher attendance at such 
additional meetings shall be voluntary. 

3. Pre-K through 8th grade teachers will meet once per month to collaborate 
for fifty (50) documented minutes in department/grade level/interdisciplinary 
teams. At least one meeting per quarter will be planned collaboratively with 
district and/or building administration. High school teachers shall have one 
late-start day per week which will be designated as professional 
development time.  

4. An "emergency" meeting may be called by the administration at any time 
emergency conditions may require. Such meetings shall be held and last as 
long as is necessary to address legitimate emergencies. 

5. Teachers are free to leave the building during their lunch period. They are 
also permitted to leave the building at any other time they do not have 
assigned student contact, except as provided in §A[1] of this section. The 
teacher must give prior notice to the building office that he/she is leaving 
and the estimated time of return. This provision shall not be construed as 
requiring the teacher to disclose the purpose of the departure, except that it 
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is understood that such temporary absence is limited to occasional and 
personal business. 

A teacher who needs to be absent for 45 minutes or less of a class period may 
arrange for another teacher to substitute for him/her without notifying the 
administration. Absences for more than 45 minutes from a class period require 
prior approval of the administration. 

6. Except as provided in §A[1] of this article, it is recognized that a teacher's day 
often exceeds the scheduled day. Exclusive of supplemental contract duties, a 
teacher's participation in activities before or after the scheduled day, such as 
athletic game duty, shall be on a voluntary basis. 

7. A teacher shall not be assigned to any duty which has not previously existed for 
teachers in his/her school unless that duty is mutually agreed among the 
teacher, the Board and the MEA. 

8. Reasonable efforts shall be made to limit the number of a middle school or high 
school teacher's class preparations to three at any one time and to distribute 
equitably among middle and high school teachers from school year to school 
year their total number of class assignments and preparations. If the teacher 
feels that reasonable efforts have not been made, the teacher may appeal to the 
Superintendent. 

B. 1. Secondary teachers will be provided a minimum of five periods per week of planning 
and conference time and shall have a maximum of 30 periods per week of assigned 
student contact. 

2. Full-time elementary teachers shall have at least 200 minutes per week of duty-free 
preparation time during the teacher work day. Time while their classes are supervised 
by art, music, and physical educational specialists or by other personnel shall count 
toward this 200 minutes. The Board shall make every reasonable effort to schedule two 
hundred (200) minutes of preparation time during the student day. Planning time shall 
be a minimum of thirty (30) uninterrupted minutes whenever feasible. When not 
feasible, planning time shall be a minimum of fifteen (15) uninterrupted minutes. At 
least one (1) week prior to the beginning of the school year, all building principals shall 
provide the MEA President and the MEA Grievance Chair(s) a copy of the Master 
Schedule (including planning and lunch times for all teachers). 

The teacher's total assigned student instructional time shall not exceed 1,675 minutes 
per week including time spent with specialists and recess for grades K-5, and 1,750 
minutes per week including time spent with specialists and recess for grade 6. 

3. Preparation time is not considered student contact time. Meetings held during a 
teacher's preparation time shall be cooperatively scheduled. 
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C. A plan proposed by the Superintendent or a written request to the Superintendent by 
teachers and the principal of a school for an alternative means of scheduling classes 
which would require a change in the provisions of §§A or B of this section shall be 
subject to an agreement reached between the Board and MEA. Any such exemptions 
granted shall not apply to teachers in other buildings in the District. 

D. Block Scheduling — Madison High School 

1. Teachers participating in the program shall be assigned 

a. To instruct students up to the equivalent time of three periods of block 
classes, with each block class period not to exceed 95 minutes in 
duration, excluding student passing time; 

b. To engage in planning time each school day which shall be assigned 
either during a full block class period or divided between two singleton 
class periods, but in no case be less than 90 total minutes per school day; 

c. To serve in classroom assignments only after participating with teachers 
from the same or like discipline in the process of determining the 
distribution of such assignments; provided, however, that reasonable 
efforts shall be made to even teaching loads and to restrict the number of 
different daily class preparations to two (2) per semester for full block 
courses and to three (3) per semester for singleton courses, or a 
combination of full block and singleton courses; and 

d. To prepare interim student reports after three (3) weeks in each grading 
period for all students and after six (6) weeks at least for students whose 
grade is D or lower, notwithstanding any provisions of Board policy to the 
contrary. 

2. The Board and MEA agree that the practice of assigning teachers to class 
coverage under the provisions of Article VI, §A[4] and §F[2] of the MEA 
Negotiated Agreement shall be paid at the emergency substitute rate of .001 of 
the BA base per hour in fifteen minute increments as found in Appendix B of the 
MEA Negotiated Agreement for class coverage. 

The administration will make every reasonable effort to find shared coverage of 
full block classes to allow some planning time for each. 

E. The teacher's year shall consist of 183 days of service as prescribed in the official 
calendar adopted by the Board in which 

1. The number of student contact days shall not exceed 180; 

2. Three days shall be scheduled for teachers' professional duties and record 
keeping; provided, however, that administratively scheduled conferences during 
these days will be held at a minimum, taking into consideration the necessary 
professional duties teachers must perform. Opening day meetings shall be no 
more than two-and-one-half (2-1/2) hours. The two remaining days shall have a 
maximum of two (2) hours of meeting time; and 
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3. Three additional teacher workshop days shall be provided on a voluntary 
attendance basis after consultation with the Staff Development Committee. 

NEOEA Day will be a day when school will not be in session and will not be 
included in the official school calendar or as a paid day for a teacher; provided, 
however, that a voluntary attendance teacher workshop day may be scheduled 
for NEOEA Day. 

F. Emergency Assignments 

1. Whenever a teacher is absent for one full school day or more, the Board will 
attempt to secure a properly certificated or licensed substitute. If the class(es) 
has more than one certificated/licensed employee (e.g., teacher, tutor or aide) in 
the classroom for instruction, then the Board will attempt to secure a properly 
certificated or licensed substitute to assist with the teacher(s) who are present. 

2. In the event a properly certificated or licensed substitute cannot be obtained, or if 
the teacher is to be absent for less than one school day, the following shall 
apply: 

a. Elementary School (pre K-5): Administration may direct that students be 
divided between the remaining classes in that grade level or assigned to a 
teacher(s) volunteering to accept them. Teachers receiving such students 
shall be paid at the hourly rate found in Appendix B. 

b. Middle School and High School: teacher may be requested by the 
administration to take the class of the absent teacher. Such requests shall 
be equitably distributed among teachers who do not have assigned 
student contact time. If substitutes are not available or if the absence is 
for less than one day and no volunteer is available, a teacher may be 
directed to take the added assignment. Such administrative directives will 
be equitably distributed. If no substitute is available, students may be sent 
to study hall. Reasonable efforts shall be made to avoid sending such 
students to study hall. 

The requested or assigned teacher will be paid the hourly rate found in Appendix 
B regardless of whether the bargaining unit member is a regular classroom 
teacher assigned to classroom instructional duties.

G. Conference Days 

Conference days should be a total of no more than seven (7) hours. For each full-day 
conference day, dinner will be one hour and will be scheduled within the seven (7) 
hours. For each half-day (three and one-half [31/2] hours) conference day, dinner will be 
one-half hour within the half day. Conferences after school will begin within one-half 
hour after student dismissal. 
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ARTICLE VII – VACANCIES AND TRANSFERS 

A. Assignment 

1. Not later than the first day of June, all teachers shall be given written notice of 
their tentative instructional assignments for the following school year. 
Administrators shall notify teachers about changes to that tentative assignment. 

2. Assignments for adult education, overnight duties, summer school, pilot 
programs, virtual learning or Internet-based instruction, tutoring, detentions, and 
Saturday school shall be made with the consent of the qualified teacher based 
on seniority and licensure. These positions shall be awarded to bargaining unit 
members. If no bargaining unit member applies, the position may be awarded to 
other interested parties. 

B. Transfer 

1. All teachers will be notified of all full-time vacancies for positions in the District 
requiring a certificate or license. However, teachers on the recall list shall have 
first priority in the filling of the vacancies; such recall shall occur within the 
vacant areas of certification or licensure, but this provision shall not preclude 
transfers to determine what the vacancy shall be. 

2. As soon as the Board or administrative action occurs which creates the vacancy, 
a copy of all vacancy notices will be posted on school bulletin boards and e-
mailed to all teachers during the school year. During the summer, an e-mail and 
hard copy of applicable vacancy notices will be sent to all teachers and posted at 
the Board office. 

3. Vacancies for the new school year shall be posted for at least seven calendar 
days before they are filled. Vacancies which occur on or after August 1 shall be 
sent to all teachers via e-mail and shall remain open for at least four (4) days 
after the posting. All bargaining unit members shall receive equal consideration 
for any position regardless of current building assignment 

4. Primary consideration for regular placement shall be given to all teachers having 
a written request for transfer on file. Requests for transfer shall be the 
responsibility of the teachers. Notification of action taken on the application will 
be given as soon as possible after a vacancy is filled, and reasons shall be given 
upon the request of a teacher whose transfer request is denied. 

5. In the determination of teacher or administrative-initiated reassignment and/or 
transfer, the convenience and wishes of the individual teacher will be honored to 
the extent that they do not conflict with the specific instructional requirements 
and best interests of the District as determined by the administration. When 
more than one teacher is being considered for the same position (e.g., more 
than one teacher has applied and/or more than one teacher is available for 
involuntary transfer), seniority in the District shall control as long as there is 
neither objective nor empirical evidence of any conflict with specific instructional 
requirements or with the best interests of the District. 
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C. Vacancies 

1. Any vacancy shall be filled with a bargaining unit member. However, any 
vacancy which occurs after the school year has begun may be filled with a long-
term substitute. 

2. Long-Term Substitute 

a. A substitute teacher hired to fill a vacancy that has occurred after the 
beginning of the school year may be given a "long-term substitute 
contract" and be afforded certain rights and benefits under the negotiated 
agreement after working 60 days in the same position. 

b. The first 60 days of employment shall be considered as casual day-to- 
day substitution. During this 60-day period the substitute may be released 
at any time by the Superintendent. Notification of and reasons for the 
release shall be in writing. The release during this period shall be final 
and binding upon the substitute with no right to appeal. 

c. After the 60 day period the substitute shall be considered a teacher and 
afforded rights under the Negotiated Agreement that do not conflict with 
the long-term substitute contract. 

d .  The long-term substitute contract shall specify the level of compensation 
and shall be in accordance with ORC §3319.10; that the contract expires 
at the expiration of its term with no expectation of, but consideration for, 
continued employment; and that no provisions relating to nonrenewal or 
evaluation apply. 
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ARTICLE VIII – EVALUATION 

A. The Board and MEA agree that the purposes of teacher evaluation are to 

1 Improve teacher performance as outlined in the job description (Appendix 
E); 

2. Assess teacher efforts toward contributing to the success of the District's 
strategic plan and the school's continuous improvement plan. 

3. Clarify the performance expectations of the teacher as determined by the 
administration; and 

4. Provide a means for the administration to direct improvement and the 
teacher to assume responsibility for it. 

B. All teachers shall be evaluated on instruments devised and periodically updated by 
the Superintendent or designee, after consulting with the MEA (Appendix F). The 
evaluation instrument components shall be related to the District's strategic plan, 
the school's continuous improvement plan, and the approved job descriptions for 
the positions being evaluated. The evaluation instrument components shall be 
consistent with Praxis terms where applicable. 

C. Teacher Evaluation Frequency 

1. Teachers shall be evaluated at least once every five (5) years. Evaluations 
shall be conducted between September 15 and April 1. 
Evaluations/observations may be conducted as requested by the teacher or 
determined necessary by the administration. 

2. Teachers employed under a limited contract during the first three (3) full 
school years shall be given a written evaluation at least once each 
semester of the school year. The first evaluation shall occur after 
September 15 and conclude by January 15, and the second shall occur 
after January 30 and conclude by April 1. Other evaluations may be given 
as requested by the teacher or determined necessary by the administration. 

D. Teacher Evaluation Process 

1. For teachers employed in the District for more than three full years, the 
evaluation shall follow a total of at least twenty (20) minutes of brief 
observations, each of which shall be at least five (5) minutes in length. For 
teachers employed for fewer than three years in the District, the evaluation 
shall follow at least one twenty (20) minute observation and any other brief 
observations of at least five (5) minutes in length that are scheduled at least 
one week apart. 
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a. Observations do not have to be announced. A copy of classroom 
observation notes and form(s) shall be kept by the evaluator and 
shall be given to the teacher within five (5) school days of the 
observation. 

b. Records of classroom observations shall include the date and time 
the observation began and ended. 

c.  Teachers requesting more in-depth evaluation, or those under a 
Growth Plan, will be observed for length of time commensurate with 
the purpose or need. 

d. The teacher and evaluator may hold informal meetings at either 
party's request to discuss observation notes and form(s). 

2. Teachers shall be given a copy of their current written evaluation prior to a 
formal conference which shall be scheduled to discuss the observations 
and other criteria which comprise the written evaluation report. The 
evaluation conference shall be held at a mutually agreed time, but no 
sooner than three (3) nor later than ten (10) days following the teacher's 
receipt of the written evaluation. 

3. A teacher may be accompanied by his/her MEA representative at meetings 
called to discuss the evaluation. 

4. Evaluated teachers have the right to attach written comments to their formal 
evaluations within 30 days following the evaluation conference. 

E.  

1. Evaluation Committee.  In order to work collaboratively on the creation of a 
revised evaluation procedure that is consistent with ORC 3319.11 and 
3319.112, the Board and the Association shall convene an Evaluation 
Committee no later than September 15, 2012. 

a. The committee shall be comprised of, no more than five (5) 
Association members appointed by the Association President and, 
five (5) members appointed by the Superintendent or his/her 
designee unless mutually agreed to otherwise.  The committee shall 
be authorized to utilize consultant(s) (examples are but not limited to 
educational consultants, software consultants, credentialing trainers, 
OEA representatives, Board counsel, etc) as it deems appropriate.  
The cost, if any, shall be borne by the board. 

b. The committee shall be chaired jointly by a committee member from 
the Association and a committee member from the Board. 

c. Members of the committee shall receive training from the FMCS on 
"Interest Based Problem Solving".  Additional ground rules shall be 
formed and mutually agreed upon at this meeting.   
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d. Members of the committee shall also attend training on the state 
adopted Evaluation Framework model as soon as it becomes 
available (The cost for this training, if any, shall be borne by the 
Board). 

e. The committee will establish by mutual agreement a meeting 
calendar and timeline for work completion.  This timeline shall be 
completed no later than October 1, 2012.  Committee agendas will 
be developed jointly by the co-chairpersons of the committee.   

f. All decisions of the committee will be achieved by consensus.   

g. At each committee meeting the group will select an individual to act 
as the official recording scribe for that meeting.  The scribe shall 
produce meeting minutes at the conclusion of each meeting and 
produce for joint approval within six (6) working days.   

h. Minutes of meetings will be distributed to committee members, 
Association President and Superintendent within ten (10) working 
days following meetings of the committee. 

i. Members of the committee will receive release time for committee 
work and training.   

F. The teacher shall be made aware on a continuing basis of any problems or 
deficiencies noted during the school year, including being provided a copy of any 
unresolved complaints made against the teacher. Board policy shall be followed 
when investigating complaints against teachers. 

Prior to, and if necessary, following each formal evaluation, the administrator shall 
provide, through a reasonable and attainable Growth Plan, specific written 
approaches for appropriate improvement for those teachers Not Meeting 
Expectations. Any area(s) noted as Needs Improvement may be incorporated into 
an attainable Growth Plan. Upon request of the teacher, the Growth Plan may be 
shared privately with the MEA President or designee who may assist in the 
implementation of the Growth Plan. An attempt will be made to assign a mentor to 
any teacher on a Growth Plan. The final responsibility for a teacher's performance 
improvement rests with that individual teacher. 

With respect to this section, a teacher in the first three full school years of 
employment with the Board shall not have the right to file a grievance (except for 
failure of the principal to comply with the time-lines set forth in this article) or to 
initiate a legal action under ORC §§3319.11 and/or 3319.111. 

G. Pursuant to ORC §4117.10, the provisions of this article shall take precedence 
over and supersede ORC §§3319.11 and 3319.111. 
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ARTICLE IX - PERSONNEL FILE 

A. The Superintendent shall maintain in the Board office a personnel file for each teacher 
in which the following items which shall be deposited: 

1. Application for employment, including references; 

2. College transcripts; 

3. Performance record to include the administrator's appraisal of work and growth, 
according to formal evaluation procedures; 

4. Professional record; 

5. Teaching certificate or license; and 

6. Correspondence. 

The Treasurer shall maintain a separate payroll file for each teacher which shall also 
contain a record of approved teacher leaves. 

B. Information other than the above may be added to personnel files. No clearly 
derogatory information, other than the formal evaluation report, shall be placed in the 
personnel file until after the teacher has received a copy and has had the opportunity to 
be confronted and to present his/her side. At such confrontation the teacher may have 
a representative of his/her choice present. If the derogatory information is placed in the 
file, the teacher may have 30 days to attach a written objection. 

C. Each item in the personnel file shall include the date of its placement. All records 
relating to teachers in the District are maintained in accordance with state and federal 
public records laws, and any information not classified as confidential by law may be 
examined. Upon request, a teacher may examine those records which pertain to 
him/her and may have a copy of such information, at cost. 

D. Letters received from parents and other persons regarding a teacher shall be reviewed 
by the principal and teacher involved. A copy of any written communication between 
administrative offices about a teacher which is intended for placement in the teacher's 
personnel file shall be given to that teacher at the time it is placed in the file. No 
anonymous letter or report should be the basis for any evaluation or placement in a 
teacher's personnel file. 

E. A teacher may write a response to any document contained in his/her personnel file. 
The response shall be attached to the document in dispute. 
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ARTICLE X – PROFESSIONAL CONCERNS 

A. Class Size 

1. The Board and MEA recognize that the teacher-student ratio is an important 
aspect of an effective educational program. Class size shall be in accordance 
with requirements of the ORC, state minimum standards and this Negotiated 
Agreement. Although circumstances may prohibit the achievement of optimum 
class sizes in all cases, the Board shall maintain a District average teacher-
student ratio of not more than 1:25. Reasonable efforts will be made to establish 
a master schedule that allows for balancing numbers in each class on an 
equitable basis. 

2. When making student assignments, the Board shall, within budgetary limitations, 
make reasonable efforts to 

a .  Distribute equitably students under an IEP who are to be mainstreamed in 
the regular classroom, unless other arrangements can be agreed upon by 
the principal and the teachers involved. 

b. Limit the number of students assigned to a study hall to not more than 80; 
and 

c. Limit the counselor-student ratio to 1:550. 

3. a. A teacher may volunteer or be assigned up to two students in excess of: [I] 25 
students in grades K-2; [ii] 26 in grades 3-5; and [iii] 28 in grades 6-12. This 
section does not apply to band, chorus, and study hall. 

b. The number of students assigned to a special education teacher shall comply 
with The Ohio Department of Education Operating Standards for Serving 
Children with Disabilities as well as with any federal and state rules for the 
education of students with disabilities. Should a waiver be obtained from the 
ODE, the special education teacher shall be eligible for the stipend in §4[a] of 
this article. 

c. A regular classroom teacher who is assigned more than four (4) students with 
disabilities without the assistance of another teacher or an assistant shall be 
eligible for the stipend described in §A[4] of this article for each student assigned 
above this limit. The Administration shall meet with Association representatives 
and the special education staff in each building prior to August 31 (for first 
semester) and January 31 (for second semester) of each school year to review 
schedules of all classes with special needs and the placement of students 
therein. 

4. The "excess students" will first be placed on a seniority and rotating basis in a 
classroom if a teacher volunteers to take them. In the event no volunteer is 
available: 
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a. In grades K-5, a teacher on a seniority and rotating basis may be 
assigned the additional student(s) if the alternatives are to employ an 
additional teacher or to transport the student(s) to another school. 

The Board will pay a stipend of $400 per "excess student" per grading 
period to such teachers if the total classroom enrollment includes "excess 
students" after three weeks following their placement in the class. 
Payment shall be calculated on a per day basis, up to the full amount, and 
shall be made no later than the second pay period following the end of the 
grading period. 

b. In grades 6-12, "excess students" may be added based only on individual 
student need with prior consultation between administrators and the 
affected teachers. 

The Board will pay a proportionate share of the stipend listed above for 
each "excess student" in each section having "excess students" in the 
same manner as for all teachers. This will also apply to elementary 
classrooms where the students rotate between teachers. 

B. The Association maintains the importance of classroom contact with all students but 
recognizes the special needs of 21st century learners. When fifteen (15) or more 
students are assigned to alternative educational programs (e.g., virtual learning 
academy, summer school, credit recovery, etc.), the Administration shall meet with the 
Association leadership to agree upon a fair and equitable assignment of teacher(s) to 
supervise and/or monitor those students. 

C. Specialists shall meet requirements of the ORC and state administrative regulations. 

D. The scheduling of all special education students shall be a collaborative effort between 
the administration and the special education teachers, with input from the regular 
education classroom teacher(s). 

E. Discipline 

1. Teachers will be supported by the Board on matters of discipline when the 
teachers fully comply with Board policies and law. The teachers shall fully 
cooperate with the administration in executing the Board's policy regarding 
Student Conduct Expectations and Consequences, including participation in 
required investigations and hearings. The Board shall permit and enable 
teachers to access all relevant discipline records, and the Board's designees 
shall respond in a timely manner to all written requests on the final disposition of 
discipline referrals. 

2. The teachers and the principal(s) of each school will communicate and 
cooperate with each other in a prompt and professional manner to maintain the 
effectiveness of school discipline. They will participate in the development, 
revision, and enforcement of the Board's policy regarding Student Conduct 
Expectations and Consequences and building discipline procedures. 
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F. Regular classroom teachers who are assigned a student who has an IEP or 504 shall 
have the opportunity to serve as a full member of that student's IEP or 504 committee. 
Teachers and administrators shall have ready access to, and comply with, all state and 
federal statutes and regulations governing the education of students on IEP's or 504's. 
Administrative efforts shall be made in good faith to help teachers who have students 
with learning problems and to provide teachers with training as needed. 

G. Cooperating Teacher 

The Superintendent shall provide a teacher with prior written notification of any intent to 
place a student teacher in that teacher's classroom. The written request of such a 
teacher to decline working with a student teacher shall be honored. 

H. Instructional Materials 

Within budgetary and marketplace limits and before the school year begins, reasonable 
efforts shall be made to provide teachers with 

1. copies of teacher's guides of all textbooks used in each of the courses to be 
taught; 

2. copies of textbook series software loaded on the network and functioning for 
teachers and students; 

3. plan books and, if requested, grade books (recognizing, however, that Infinite 
Campus is the official gradebook); 

4. necessary instructional materials (e.g., appropriate textbooks, library reference 
materials, maps and globes, classroom supplies, current periodicals, paper, 
pens, chalk, erasers, and other materials which are considered as tools of the 
teaching profession); 

5. equipment (e.g., laboratory equipment, audio-visual equipment, calculators); 

6. computer and Internet access in each classroom, with hardware, software, and 
operating systems to be maintained and updated equitably for all Board 
personnel (teachers, administrators, and office staff); and 

7. copying services in each school in order to carry out professional teaching 
responsibilities. 

I. Internet and E-Mail 

1. The Board will allow reasonable personal use of its computer system to teachers 
for personal research and personal e-mail. The system will not be used for 
inappropriate materials, a personal commercial enterprise, or any illegal activity. 

2. The Board will not charge any teacher with inappropriate use of the system 
unless there is demonstrable evidence that the teacher engaged in inappropriate 
use. 
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3. Inappropriate material appearing on any computer will be deleted immediately by 
the teacher, whether it was received by accident or by request to an unknown 
site that actually is inappropriate. No charges will be made against the teacher 
as long as it is deleted and not re-accessed. 

4. Unsolicited e-mail appearing on a teacher's computer containing commercial 
offers, offensive material, or inappropriate material shall be deleted. 

5. Teachers shall be trained in the use of the e-mail and Internet system and taught 
how to deal with SPAM and site access on the Internet. 

6. Accidental altering of system software shall not result in discipline of a teacher. 

J. Special Education Teachers 

1. Special Education teachers shall have the equivalent of one day of in-school 
release time for the purpose of writing IEP's and conducting student testing. 

2. Special Education teachers shall have unrestricted access to the IEP program, 
materials, technological devices and software for providing, managing and 
monitoring services to children with disabilities. 
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ARTICLE XI – PROFESSIONAL PARTICIPATION 

A. Curriculum Committees 

As part of their professional responsibilities, teachers shall serve on curriculum 
development committees to assure that the written, taught and tested curriculum is 
aligned. These committees shall normally meet during the school day unless the 
committee members determine otherwise (see Appendix B). 

B. Superintendent's Advisory Committee 

A Superintendent's Advisory Committee (SAC) shall be formed, consisting of the 
Superintendent and other administrators, the MEA President, and a teacher 
representative selected by MEA from each school building, to promote positive staff 
relations and improve instruction. 

The purposes of the SAC shall be to: 

1. Discuss matters of mutual concern and attempt to resolve any controversy which 
may arise from time to time; 

2. Foster communication among the professional staff on educational issues; 

3. Consider necessary adjustments, amendments or agreements to facilitate this 
Negotiated Agreement; and 

4. Act as a district safety committee to discuss issues of concern and to respond to 
safety issues which may be raised under ORC §§4167.04, 4167.05 and 
4167.06. 

The SAC shall meet at least once during each semester of the school year and 
otherwise as the SAC determines. Meetings shall be scheduled in advance and will be 
held outside the teacher work day. 

C. Building-Level Advisory Committees 

Each school shall have an advisory committee to the principal for the purpose of 
planning and discussing matters of mutual concern, including preparation of agendas 
for "necessary" meetings beyond the teacher work day, considering building-level staff 
professional development programs and monitoring progress toward meeting 
continuous improvement plan benchmarks. The staff representatives shall be elected 
by the building staff. 

D. Professional Staff Development 

The MEA agrees to forego the workshop days for the 2012-2013 school year.  The 
MOU addressing voluntary in-service days will be extended to 2012-2013 with all dates 
updated to reflect the 2012-2013 (See Appendix H) school year. 

A Staff Development Committee (SDC) shall be formed, consisting of the 
Superintendent or designees and other administrators, an MEA officer, and a teacher 
representative selected by MEA from each school building, to schedule and plan 
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professional staff development meetings and teacher workshop days. The SDC shall 
meet at least once during each semester of the school year and otherwise as the SDC 
determines. Meetings shall be scheduled in advance and will be held outside the 
teacher work day. 

Teachers who volunteer to report on teacher workshop days shall be paid at the rate 
listed in Appendix B; provided, however, that they must attend the sessions prescribed 
on the agenda, unless prior approval to the contrary has been granted by the 
Superintendent or designee, and remain in attendance throughout the entire day to 
qualify for payment of that day's stipend. 

E. Professional Development Committee 

1. Purpose 

A district-level professional development committee (PDC) shall exist to 
determine 

a. Whether the coursework that a certificated or licensed District employee 
proposes to complete for renewal or upgrade of his/her certificate or 
license meets the requirements established by the ODE; 

b. The criteria for approval of such proposed coursework; and 

c. Whether to participate in a collaborative professional development 
committee and, if so, the terms and conditions for such participation. 

2. Members 

The PDC shall consist of three teachers selected by MEA, the Superintendent or 
designee, and a certificated or licensed administrator selected by the 
Superintendent. The teachers and the administrator shall serve a two-year term, 
effective from September 1 through August 31 with the terms staggered so that 
not more than three terms expire in any year. The Superintendent or designee 
shall serve continuously. 

At least 30 days prior to the expiration of PDC administrator member's term, the 
Superintendent shall inform the MEA President of the name of that member's 
replacement. At least 30 days prior to the expiration of any MEA member of the 
PDC, the MEA President shall inform the Superintendent of the name of that 
MEA member's replacement. Within 15 days of the administrator member's 
vacancy on the PDC, the Superintendent shall inform the MEA President of the 
name of that member's successor. Within 15 days of any MEA member's 
vacancy on the PDC, the MEA President shall inform the Superintendent of the 
name of that member's successor. 

PDC members shall receive an annual stipend of $1,300 each, payable in two 
equal installments with the first paycheck in December and the second in July 
following their appointment. 
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3. Meetings 

The PDC shall adopt by-laws which determine the time, place and manner in 
which its meetings and business will be conducted. In accordance with the ORC, 
PDC meeting notices and minutes shall be made, and its meetings shall be open 
to the public. 

4. Officers 

At its first meeting of each school year, the PDC members shall elect from 
among themselves a Chair, a Vice-Chair and a Secretary. The Chair shall 
prepare and distribute the meeting notices and agendas and shall preside over 
the PDC meetings. In the absence of the Chair, the Vice-Chair shall assume the 
chair's duties. The Secretary shall prepare and distribute the minutes of the PDC 
meetings and shall sign the official correspondence and documents on behalf of 
the PDC. 

5. Appeals 

Decisions of the PDC may be appealed to the Countywide Appeals Committee 
of the Lake County Educational Service Center in accordance with its 
procedures. The appeals decision may be subject to the grievance procedure 
found in this Negotiated Agreement, beginning at Step Ill. 

6. Neither the PDC'S by-laws nor any collaborative arrangement it may enter into 
shall have the authority to revise, change, delete or modify any provision of this 
Negotiated Agreement. 

F. Mentoring Committee 

1. Purpose 

A district-level mentoring committee (MC) shall exist to 

a. Comply with the entry-year teacher (EYT) program requirements of the 
ODE; and 

b. Provide necessary assistance for teachers working under a professional 
growth plan as provided by Article VIII §E of this Negotiated Agreement. 

2. Members 

The MC shall consist of three teachers, who have successfully received 
mentoring training, selected by the MEA, and one administrator selected by the 
Superintendent. The teachers and administrator shall serve a two-year term, 
effective from September 1 through August 31 with the terms staggered so that 
not more than two terms expire in any year. 
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At least 30 days prior to the expiration of the MC administrator's term, the 
Superintendent shall inform the MEA President of the name of that member's 
replacement. At least 30 days prior to the expiration of any MEA member of the 
MC, the MEA President shall inform the Superintendent of the name of that MEA 
member's replacement. 

MC members shall receive an annual stipend of $400 each, payable following 
their appointment in two equal installments with the first paycheck in December 
and the second in June. 

3. Meetings 

The MC shall adopt by-laws that determine the time, place and manner in which 
its meeting and business will be conducted. The business of the MC shall 
comply with ODE requirements for the EYT program. In accordance with the 
ORC, the MC meeting notices and minutes shall be made public, and its 
meetings shall be made open to the public. 

4. Officers 

At its first meeting of each school year, the MC members shall elect from 
themselves a Chair, a Vice-Chair, and a Secretary. The Chair shall prepare and 
distribute the meeting notices and agendas, and shall preside over the MC 
meetings. In the absence of the Chair, the Vice-Chair shall act as Chair. The 
Secretary shall prepare and distribute the minutes of the MC meetings and shall 
sign the official correspondence, reports to ODE and other documents on behalf 
of the MC. 

5. Mentors 

Mentors shall be selected by the MC from among eligible volunteer applicants. 
Assignment of mentors shall, whenever possible, be in the same building and at 
the same grade level or subject area as their assigned EYT. 

Mentors and EYTs shall be provided up to two days each of release time, as 
necessary, to observe the performance of, and to conduct conferences with their 
assigned EYT. Release time shall be cooperatively arranged among the mentor, 
the building principal, and the EYT. 

In consideration for performance of their duties, selected mentors shall receive 
compensation of $1,000 per entry-year teacher, payable in two equal 
installments in the first paycheck in December and the second paycheck in June. 

6. Appeals 

Decisions of the MC affecting selection of mentors or status of EYTs may be 
appealed to the Superintendent. Upon receipt of any appeal, the Superintendent 
shall act within 30 days. The Superintendent's decision of an appeal may be 
subject to the grievance procedure found in this Negotiated Agreement. 
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7. Growth Plan Mentors 

A mentor who agrees to work with a teacher with an identified performance 
deficiency shall perform duties, as necessary, to assist that teacher to comply 
with his/her growth plan. Compensation for such duties and necessary release 
time shall be agreed upon by the Superintendent and the Association President 
or designee. 

8. Confidentiality 

No mentor, whether working with an EYT or a teacher on a growth plan shall 
share any evaluative information with anyone. 
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ARTICLE XII – SALARY 

A. Salary 

The B.A. minimum on the salary schedule, as found in Appendix A, shall be in effect on 
September 1 (or the first day of the school year, whichever is earlier) through August 31 (or 
the day before the first required teacher day of the following school year, whichever is earlier) 
for the following school years: 

2012-2013:  $36,024.00 

There shall be no general wage increase for the 2012-2013 school year. 

Longevity increments shall be given as set forth on the salary schedule. 

If at any point during the duration of this contract any Board employee outside of this 
Bargaining Unit receives a salary increase, with the exception of Board secretaries, the same 
increase shall be applied retroactively to this base salary and granted to all bargaining unit 
members. This provision shall apply to any and all remunerations. Non-salary based 
compensation(s) shall be converted to a percentage and applied to this base salary. 

B. Regulations Governing the Application of the Salary Schedule 

1. The purpose of the salary schedule is to reward teachers for their additional 
training, experience, and ability to teach. The Board shall provide full credit for 
public school elementary and secondary teaching experience earned outside the 
District but in Ohio, up to and including five years and, in certain cases, 20 
years. In accordance with the ORC, military experience shall be credited the 
same as teaching experience to a maximum of five years, and substitute 
teaching experience of at least 120 days per school year also will be credited up 
to five years each. 

2. New teachers will be placed on the salary schedule in accordance with training 
and experience. Training shall be documented by an official transcript; 
experience shall be verified by a written statement from former employers. 

3. The Board wishes to encourage and reward teachers for completing additional 
training through these salary schedule columns: 

Bachelor's Column—Degree has been awarded by an accredited college or 
university; number of hours may vary depending upon graduation requirements 
of respective institutions. 

Bachelor's +15 Hours Column—Additional graduate or undergraduate hours 
taken after award of the original Bachelor's degree. Hours earned in any field 
must be acceptable by ODE. 

160 Hours Column—Graduate or undergraduate hours earned either before or 
after the award of the Bachelor's degree. Hours earned in any field must be 
acceptable by ODE.
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Master's Degree or Bachelor's +45 Column—Master's degree has been awarded 
by an accredited college or university. B.A. +45 hours may include graduate or 
undergraduate hours, and shall be earned following awarding of the Bachelor's 
degree. Hours earned in any field must be acceptable by ODE.

Master's +15 Hours Column—Any graduate hours awarded by an accredited 
college or university and earned in excess of the Master's degree (no matter 
when taken) should be counted as Master's Plus. Hours earned in any field must 
be acceptable by ODE.

Master's +30 Hours Column—Any graduate hours awarded by an accredited 
college or university and earned in excess of the Master's degree (no matter 
when taken) should be counted as Master's Plus. Hours earned in any field must 
be acceptable by ODE. 

4. Any teacher completing training to qualify for a higher salary schedule column 
shall be changed to that column upon presentation of official evidence by 
September 15 or by the first day of the second semester of each school year. 

5. It is the responsibility of the teacher to notify the Superintendent of any 
requested change to a higher salary schedule column. 

C. Pay Period 

Teachers will be paid by method of electronic deposit only (issued on a Friday by the 
Treasurer) during the contract year in 26 equal biweekly pay periods during years when 
there are 26 pay periods, and in 27 equal biweekly pay periods during years when 
there are 27 pay periods. When the pay day falls during a holiday or recess period, 
paycheck notices shall be issued by mail. 

This section shall not be construed as a waiver, bar, limitation or other restriction upon 
the Board's right to pursue a collection action against an individual teacher to recover 
any overpayment(s) which may occur as a result of a salary advancement, in the event 
that the teacher receives payment but does not report to work for reasons other than for 
the advancement of sick leave. 

D. Should the Board re-instate summer school programs during the life of this Negotiated 
Agreement, the Board and the MEA shall reach agreement on hours, wages and other 
terms and conditions of employment affecting the teachers. 
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E. Overnight Duties and Responsibilities 

Teachers whose regular assignments include overnight duties will be paid at the rate 
listed in Appendix B. Teachers who voluntarily remain overnight shall not be 
compensated. 

F. Payroll Deductions 

1. Teachers shall be entitled to use payroll deductions at no charge to the teacher 
by the Board for the following purposes: 

a. Lake County Educational Federal Credit Union (savings or loan 
payments); 

b. United Teaching Profession dues and fees; 

c. Fund for Children and Public Education contributions; 

d. United Way of Lake County contributions; 

e. Insurance program costs; 

f. Tax sheltered annuities; 

g. Residency and work location income tax withholdings; and 

h. Other purposes approved by the Board. 

2. Credit union deductions may be changed in any month. Deductions for tax 
sheltered annuities may be altered two times per year. 

3. The Treasurer shall begin deductions upon the teacher's authorization, and shall 
deliver monies deducted to the authorized parties on a monthly basis. The 
Treasurer shall withhold child support payments, salary overpayments, 
garnished wages and other deductions in accordance with the provisions of law. 
In the event of a salary overpayment, the teacher and the treasurer shall 
mutually agree upon a repayment schedule. Nothing in this section shall be 
construed to preclude the Treasurer from making any deduction in a manner 
which is lawfully required. 

G. Severance Pay 

1. Upon retirement, the teacher will be paid a percentage of his accrued but 
unused sick leave. Such payment shall be based upon the teacher's per diem 
rate of pay at the time of retirement. "Retirement" shall require approval of and a 
statement by STRS that it will pay retirement benefits as follows: at any age, 
upon 30 years or more of service credit; at age 55 or older, upon 25 years or 
more of service credit; or at age 60 or older, upon five years or more of service 
credit, whichever applies. 
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2. Severance payment shall be considered to eliminate all sick leave credit accrued 
by the teacher at the time of retirement. Such payment shall be made only once 
to the teacher when notification of retirement is made by STRS to the Treasurer 
or when age and experience qualifications are met. 

3. Payment shall be calculated at the rate of 25% of days accumulated up to 140 
days. In addition, payment for days accumulated after 140 days up to 250 days 
will be calculated at the rate of 30%. 

H. Extended Service 

Teachers may be granted extended service time. Any days of extended service beyond 
183 days as a full-time teacher shall be paid at the teacher's current per diem rate after 
the service is rendered. 

I. Supplemental Duties 

All supplemental duties shall be paid in the amount as determined in Appendix B. 
Teachers shall be supplied a copy of the appropriate job description for any and all 
supplemental duties before being asked to accept the contract. 

J. Any teacher who is required to travel as part of his/her job shall have mileage costs 
reimbursed at the per mile rate established by the Internal Revenue Service. 

K. STRS Pickup 

The Board shall pick up the teacher's required contribution to STRS. To accomplish this 
without cost to the Board, the Board shall reduce the teacher's contract salary which 
otherwise would be currently payable to the teacher by the amount of the STRS pickup. 
The teacher's contract salary thus shall consist of two components: 

1. A currently payable ("cash") component; and 

2. A deferred ("pickup") component which shall be the amount of the teacher's 
required STRS contribution being picked up by the Board. For all other 
purposes, except those pertaining to this pickup deferring this amount in relation 
to state and federal taxes, the teacher's salary shall relate to his/her placement 
on the salary schedule. 

L. Incentive Plan for Retirement 

There shall be no retirement incentive for the term of this agreement.  When the parties 
meet to negotiate a successor agreement to this contract, retirement incentives will be 
in place for that successor agreement, unless negotiated otherwise. 

1. In the event members retire effective July 1, 2011, each retiring employee who 
meets STRS qualifications to retire and does so shall receive a Retirement 
Incentive Bonus ("RIB") in the gross amount of $30,000 and an Health 
Retirement Account ("HRA") totaling $20,000, with each paid in equal 
installments on or about January 15, for the next five (5) years. 
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2. HRA—If members submit written notices of resignation for the purposes of 
retirement to the Treasurer by March 1, 2011, the Board shall establish and 
maintain an HRA for the benefit of the retiring teachers and their spouses. Based 
upon the amounts credited to the retiring member's HRA account, the retiree and 
his or her spouse may be reimbursed for the following types of their health care 
expenses: 

a. Premiums for the purchase of health care insurance (including amounts 
paid for coverage under the SIRS or another retirement system health 
care plan); and 

b. Un-reimbursed medical expenses, vision expenses, and dental expenses 
including deductibles and co-payments under an individual policy, the 
STRS or another retirement system health care plan, or the plan of 
another employer. 

The amounts credited to a retiree's account may be carried over to subsequent years 
and shall not be subject to forfeiture, except upon the death of both the retiree 
and his or her spouse and/or beneficiary. The Board is permitted to establish a 
plan document for the HRA that will be designed to comply with the 
requirements of all applicable laws, including the federal tax laws. The Board is 
permitted to hire a third party administrator to manage the arrangement. 
Administrative fees are to be paid by the Board. 

3. Any individual electing to take the retirement incentive shall execute an 
individual contract with the Board. The Association and the Board shall agree on 
the terms of the individual contracts. 

4. Program Exclusions--The following conditions will cause a teacher to be 
ineligible to participate in this retirement incentive program: 

a. terminated, non-renewed, or resigned; 

b. failure to meet deadlines as listed in this agreement; and/or 

c. currently retired and/or receiving retirement benefits from STRS. 

5. Any bargaining unit member shall be eligible for this incentive bonus (RIB/HRA) 
under the following conditions: 

a. in the first year in which the teacher qualifies for STRS retirement; and/or 

b. at thirty (30) years of credited services with STRS at any age. 

For the 2010-2011 school year only, any member who was already STRS 
retirement eligible prior to that year will also be eligible for this incentive bonus. 

6. Payment Procedures — The Board of Education will pay the retirement incentive 
bonus and HRA in five (5) equal payments beginning in January of the next five 
succeeding years. Accounts for both the HRA and RIB are to be transferable to 



49 

the spouse and/or beneficiary of a deceased member who has elected to 
participate in the plan. 

M. Dual Compensation Prohibited 

Dual compensation laws prohibit the joint payment of salaries to teachers who attend 
workshops and who receive extended service duty pay during the same period of time. 
Such teachers shall account for their time in a manner prescribed by the Treasurer to 
provide a clear indication of the type and amount of salary earned. 
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ARTICLE XIII – FRINGE BENEFITS 

A. Health Insurance Coverage 

1. The Board shall provide its current single and family health insurance coverage 
of all teachers for hospitalization, major medical, dental and eye care insurance 
coverage. 

Three insurance coverage plans [i.e., level/extent of benefits for medical and 
prescription]—Plan 1, Plan 2, Plan 3—(Appendix C) will be offered, and each 
full-time eligible bargaining unit member will select the Plan of his or her choice, 
determined by the level and extent of insurance coverage benefits desired.  
Participants in the District’s health insurance plans shall contribute premium 
costs as follows: 

Plan 1: $70.03/month for single or $178.17/month for family; 

Plan 2: $76.84/month for single or $195.52/month for family; 

Plan 3: $115.88/month for single or $295.16/month for family.. 

Insurance rates are effective September 1, 2012. 

A Flex 125 premium pass through program shall be utilized (subject to the rules 
established by the insurance carrier) to enable employees to make any bi-weekly 
contributions before taxes. 

2. Under these plans, dependents will be covered according to Federal and State 
guidelines. The Board shall not be obligated to provide insurance for a 
dependent if the teacher desiring such coverage fails to provide the Treasurer 
with a written application or reasonable information requested by the Treasurer 
to establish the eligibility of dependents. 

3. The Board shall have the right to select whatever carrier it chooses to provide its 
insurance programs; however, the selected plan(s) will not be changed during 
the life of this Negotiated Agreement. 

B. Vision Coverage 

Vision coverage will be provided under a Vision Services Plan (VSP), subject to the 
rules established by the insurance carrier. The vision insurance plan includes: 

1. coverage for one eye exam every twelve months; 

2. one pair of lenses every twelve months; and 

3. one pair of frames every twenty-four months. 

Vision co-pays include: 

1. $10 for examination; 
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2. $15 for lenses; and 

3. $15 for frames (allowance subject to wholesale plan allowances with difference 
in costs being the responsibility of the teacher). 

C. The Board shall provide a group term life insurance policy in the amount of $30,000 
and shall pay the full cost of providing such insurance. 

D. Any teacher who is covered by the family medical coverage of a spouse who is not an 
employee of the District may annually waive, in writing, the insurance coverage in §A of 
this article and receive at the end of the contract year a cash "waiver bonus" of $1,250. 
The waiver must clearly explain the procedure for enrollment if the spouse's coverage 
is lost during the year. This waiver shall occur at the time of initial employment and 
must be applied for annually thereafter in order to be continued. 

When both spouses are employees of the District, they shall be covered by a family 
plan under the name of one of the spouses. Upon the other spouse's application, 
he/she shall receive a $1,250 cash payment at the end of the contract year. 

If 17 or fewer bargaining unit members opt out of health insurance coverage, they shall 
each receive a $1,250.00 waiver bonus.  If more than 17 members opt out, each of 
those bargaining unit members shall receive a $2,500.00 waiver bonus.  When the 
parties meet to negotiate a successor agreement to this contract, the health insurance 
waiver bonus shall be $1,250.00 unless negotiated otherwise. 

E. INSURANCE COMMITTEE 

An insurance committee shall be maintained and convened for the purpose of 
reviewing all current insurance specifications. The Committee shall oversee on a 
continuing basis all medical, prescription drug, dental, and vision insurances. The 
Committee shall consist of an equal number of representatives of both the Board and 
the Association. The Board and the Association may each have one consultant to the 
Committee. The Committee shall have the power to make its own internal rules of 
operation. Any changes recommended by the Committee must be accepted by both the 
Board and the members of the Association. A representative from the Association who 
serves on the Committee shall be invited to attend all meetings that are open for 
attendance of the Lake County Schools Council Health Care Consortium advisory 
meetings. 

F. Section 125 Plan ("Cafeteria Plan") 

1. The Board shall continue to provide a "Cafeteria Plan" that is designed to (a) 
allow employees who must make employee contributions for health care 
coverage to elect to do on a pre-tax basis, and (b) allow employees to elect to 
participate in the dependent care and medical care flexible spending accounts 
("FSAs") described in paragraph 3 below. In accordance with the foregoing, any 
payments in lieu of insurance coverage provided by this Agreement shall be 
made through the Cafeteria Plan. 

2. The Cafeteria Plan will be designed to meet the requirements of Internal 
Revenue Code ("IRC") Section 125 and applicable regulations. Accordingly, 



52 

each employee will have an opportunity on an annual basis to enroll in the 
Cafeteria Plan. The election to participate must be submitted at least ten (10) 
business days before the beginning of the plan year (October 1st through 
September 30th). Each employee hired after September 15th may enroll in the 
Section 125 Plan within his/her first sixty (60) days of employment and during 
his/her first year of employment only, the Section 125 Plan year will begin the 
first of the month following the employee's first sixty (60) days of employment 
and will end on the following September 30th. The Section 125 Plan may not be 
revoked during the current plan year (October 1st through September 30th) unless 
there is a change in the employee's circumstances that, in accordance with IRC 
Section 125, permits the employee to change his/her election under the plan 
(e.g., divorce, death of spouse, change in employment status including 
employment status affecting a spouse or dependent, birth or adoption of a child, 
a child losing eligibility for coverage, a court order requiring coverage, or other 
enrollment rights consistent with federal law). If revoked, any account balance 
will be governed by paragraph 5 below (Forfeiture of Unused Allocations). 
Details of the Cafeteria Plan will be provided on an annual basis at the time of 
enrollment and will also be available through the Board Treasurer's office. 

3. Dependent Care FSA

a. Under the Cafeteria Plan, each employee will be allowed to make a pre-
tax "salary reduction" election up to the maximum amount allowable under 
IRC Section 129 (currently $5000 per year), and receive a corresponding 
credit under a dependent care FSA. Under the dependent care FSA, 
reimbursement may be received for dependent care expenses described 
in IRC Section 129. 

b. The salary reduction and corresponding credits will be made and issued 
in eighteen (18) equal installments, beginning with the last pay in October. 

c. No employee may be entitled to reimbursement from the dependent care 
account in excess of the amount credited to the account. 

4. Health Care FSA

a. Under the Cafeteria Plan, each employee will be allowed to make a 
separate pre-tax "salary reduction" election up to a maximum amount of 
$4,000 per year (exclusive of any employee contributions for health 
coverage), and receive a corresponding credit under a health care FSA. 
Under the health care FSA, reimbursement may be received for medical 
expenses (under IRC Section 213) that are not otherwise reimbursable by 
the health care plans of the Board or of another employer. 

b. The salary reduction shall be made in eighteen (18) equal installments 
beginning with the last pay in October. 

5. Forfeiture of Unused Allocations

To comply with the requirement of IRC Section 125, amounts remaining in either 
the dependent care or health care FSA at the end of each plan year will be 
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forfeited. In the event an employee separates from employment during a plan 
year with a remaining balance in the FSA account(s), the employee may 
continue to receive reimbursements from the account(s) through the end of that 
plan year. 

6. The Board shall be the administrator of the Cafeteria Plan, but may delegate 
administration to the Board Treasurer's office and/or a third party administrator. 
Any administrative costs associated with a third party administrator will be offset 
by a service fee of $2.50 per pay per participating employee. 
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ARTICLE XIV – GRIEVANCE PROCEDURES 

A. General Provisions 

1. A "grievance" is an alleged violation, misinterpretation, or misapplication of this 
Negotiated Agreement. 

2. A "grievant" may be a teacher, group of teachers, or the MEA. 

3. It is the intent of the Board and the MEA to resolve all grievances as 
expeditiously as possible and at the lowest possible administrative level. 

4. All formal grievances must be in writing on the form provided in Appendix D. 

5. By mutual agreement, the grievance procedure's steps may be waived and the 
time lines may be extended. 

6. This grievance procedure shall be the sole and exclusive procedure for resolving 
grievances within its scope. 

7. All meetings at Steps I, II, and III shall be scheduled so as not to conflict with 
scheduled working hours of the teacher involved. If an MEA representative is 
designated, scheduling of meetings shall be made with the MEA representative. 
All meetings will be confidential except to the parties of interest. Step IV 
sessions may be held during the school day, in which case participants will be 
released for said hearings without loss of pay or benefits. 

8. If a grievance is not presented at the informal level (Step .1 below) within 30 
days of the act or conditions giving rise to the grievance, or if the grievant or 
his/her representative fails to observe the time limits established herein, the 
grievance shall be deemed to have been waived. If the Board representative 
fails to meet a deadline established by this procedure, the grievance shall 
automatically advance to the next step. 

9. Settlement of a grievance at any step of this procedure shall be final and binding 
on the Board, administration, grievant, and MEA, if involved as representative of 
the grievant. 

10. No reprisal of any kind shall be taken against any teacher by reason of 
participation in the grievance procedure. 

11. When more than one teacher is part of a grievance, the grievance shall be 
signed by the teacher representing the affected group. All teachers allegedly 
involved or the class shall be identified by name in the written grievance and 
their representative shall be given written notice by the administration of the filing 
of the grievance. Individuals within the affected class of teachers may withdraw 
from the grievance by making such a request in writing to the Superintendent 
and MEA President. The grievance shall continue to be processed on behalf of 
those who do not withdraw. 
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B. Procedures 

STEP I 

1. Within 30 days of an event that a teacher believes, in good faith, constitutes the 
basis for a grievance, he/she first must discuss the alleged concern with the 
immediate administrator who has authority to bring about a resolution of the 
alleged problem. Otherwise, the grievance shall be considered waived. The 
discussion shall be held confidentially and personally by the grievant before the 
filing of a written grievance. The teacher may be accompanied by a 
representative of the MEA. The request for the conference shall advise the 
administrator that the meeting is being held concerning a grievance. 

2. The administrator must respond to the teacher's alleged grievance within three 
days of the conference or seven days of the request, whichever is sooner. 

STEP II 

1. If no resolution is made informally, the grievant may submit a written grievance 
to the lowest level administrator who has authority to render a decision within 15 
days of the Step I discussion. The lowest level administrator may be the 
Superintendent, in which case this becomes Step Ill. The teacher must file a 
grievance within the time limits established by this section, or the grievance shall 
be considered waived. 

2. The completed grievance form shall be given to the Step II administrator. Copies 
shall be given to the principal, Superintendent, and MEA. 

3. Within ten days of receipt of the written grievance, the administrator shall issue a 
written report to the grievant, the Superintendent and the MEA representative 
which contains his/her findings and the reasons for them. 

STEP III 

1. If, within 15 days of receiving the written finding of the administrator at Step II, 
the grievant is dissatisfied with the disposition of the grievance, he/she may 
submit the written grievance, the Step II response and a statement of remaining 
issues in dispute to the Superintendent. 

2. Within 15 days of receiving the written appeal, the Superintendent or designee 
may schedule a hearing on the grievance. The grievant may choose a 
representative to participate at the hearing at the expense of the teacher or the 
MEA. 

3. 3. The Superintendent will make a written report of his/her findings within ten 
days of the hearing, giving reasons for the conclusion to the grievant, MEA 
representative, if any, and the Board President. 
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STEP IV 

1. If, within 15 days of receiving the written finding of the Superintendent at Step III, 
the grievant is dissatisfied with the disposition of the grievance, he/she may 
submit the written grievance, the Step II response, the Step III appeal, the Step 
III response and a statement of remaining issues in dispute to the Board. 

2. The Board shall conduct a hearing with the grievant in executive session at the 
next regularly scheduled Board meeting following receipt of the appeal. Each 
party to the hearing has the right to present such witnesses as it deems 
necessary to provide relevant facts directly related to the grievance. 

3. The Board shall provide the grievant with its written decision within 15 days 
following the hearing. 

STEP V 

1. If, within 15 days of receiving the written decision of the Board at Step IV, the 
grievant is not satisfied with the disposition of the grievance, the written 
grievance, the Step II response, the Step Ili appeal, the Step III response, the 
Step IV appeal, the Step IV response and a statement of remaining issues in 
dispute may be submitted by the MEA for consideration and determination 
before an arbitrator. 

2. The arbitrator will be selected from a panel provided by the American Arbitration 
Association. The arbitrator shall conduct a hearing in accordance with the rules 
of the American Arbitration Association and render a decision following the 
hearing. 

3. The decision of the arbitrator shall be final and binding on all parties, except that 
either party may petition the Court of Common Pleas to vacate, modify, or 
correct any decision of the arbitrator in accordance with ORC §§2711.10 through 
2711.16. 

4. The arbitrator shall have no power to add to, delete from or modify any of the 
terms of this Negotiated Agreement. The fees and expenses of the arbitrator 
shall be paid by the party which does not prevail in the arbitration. Additional 
expenses shall be paid by the party which incurs them. 
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ARTICLE XV – SEXUAL HARASSMENT 

A. Affirmation 

The Board and the MEA affirm that the mission of the District is never met by 
condoning forms of sexual harassment and that the working environment shall remain 
free of sexual harassment and intimidation. Sexual harassment, as defined in Board 
policy, shall be consistent with the mandates of federal and state law. 

As with other forms of discrimination, the Board and the MEA are opposed to sexual 
harassment by one teacher of another, and sexual harassment by a teacher of a 
student whether initiated by a male or female. Sexual harassment by any teacher will 
not be tolerated and can be grounds for termination of employment. 

B. The Board and Association agree that the responsibility for conforming with state and 
federal law regarding sexual harassment resides with the Board. Accordingly, the MEA 
understands that the Board shall disseminate information concerning its procedures for 
reporting and investigating charges of sexual harassment. 

C. Any discipline administered as a result of such harassment shall be in compliance with 
law and any applicable provisions of this Negotiated Agreement. 
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ARTICLE XVI – FORM AND DURATION 

A. This Negotiated Agreement is effective the first required teacher day of the 2012-2013  
school year through the day before the first required teacher day of the 2013-2014  
school year. 

B. This Negotiated Agreement represents the entire agreement between the parties, and 
no other agreements not specifically contained herein are in existence. The Board and 
administration reserve all rights and powers conferred on them by law and, reserve the 
right to use discretion in exercising such rights and to adopt, rescind, or modify policies 
and rules in the course of exercising such rights. Neither the Board nor the MEA shall 
violate this Negotiated Agreement; the MEA does not waive any statutory right it may 
have to bargain as to the impact of Board and administration actions on any mandatory 
bargaining subjects which are neither in any way covered by other articles in this 
Negotiated Agreement nor within the scope of matters raised during negotiations. 

C. This is a binding agreement which shall supersede any previous Negotiated Agreement 
and/or conflicting policy during the term of this Negotiated Agreement and cannot be 
changed, modified or altered in any way without the mutual consent in writing and 
signed by the Board and the MEA. 

D. This Negotiated Agreement and its Appendices shall be printed in booklet form and 
distributed to all teachers and, upon request, to the MEA. The Board shall give each 
new teacher a copy of this Negotiated Agreement. 

E. Should any article, section, or clause of this Negotiated Agreement be declared illegal 
by a court of competent jurisdiction, all other provisions shall continue in full force and 
effect for the duration of this Negotiated Agreement. 

F. All other terms and conditions of the current contract shall remain in place and all 2011-
2012 dates will be updated to reflect the 2012-2013 school year. 

   
President   President 
Madison Local Board of Education   Madison Education Association 

   
Treasurer   Treasurer 
Madison Local Board of Education   Madison Education Association 

   
Superintendent   Chief Negotiator 
Madison Local Board of Education   Madison Education Association 
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Appendix A 
MADISON LOCAL SCHOOL DISTRICT 

TEACHERS' SALARY SCHEDULE 

EFFECTIVE FIRST DAY OF 2012-2013 SCHOOL YEAR 
INDEX BASE $36,024 

B.A. BA+15 160 
MA or 

BA+45 MA+15 MA+30 

0 1.000 1.035 1.070 1.095 1.130 1.160 
 $36,024 $37,285 $38,546 $39,446 $40,707 $41,788 
1 1.045 1.081 1.117 1.149 1.183 1.214 
 $37,645 $38,942 $40,239 $41,391 $42,616 $43,733 
2 1.090 1.127 1.164 1.203 1.236 1.269 
 $39,266 $40,599 $41,932 $43,337 $44,526 $45,714 
3 1.157 1.196 1.234 1.274 1.316 1.351 
 $41,680 $43,085 $44,454 $45,894 $47,407 $48,668 
4 1.225 1.265 1.305 1.355 1.396 1.433 
 $44,129 $45,570 $47,011 $48,812 $50,289 $51,622 
 1.270 1.311 1.352 1.436 1.476 1.515 
 $45,750 $47,227 $48,704 $51,730 $53,171 $54,576 
6 1.315 1.357 1.399 1.490 1.529 1.570 
 $47,371 $48,884 $50,397 $53,676 $55,081 $56,558 
7 1.360 1.403 1.446 1.544 1.582 1.625 
 $48,993 $50,542 $52,091 $55,621 $56,990 $58,539 
8 1.405 1.449 1.493 1.598 1.638 1.680 
 $50,614 $52,199 $53,784 $57,566 $59,007 $60,520 
9 1.450 1.495 1.540 1.652 1.697 1.735 
 $52,235 $53,856 $55,477 $59,512 $61,133 $62,502 
10 1.495 1.541 1.587 1.706 1.756 1.791 
 $53,856 $55,513 $57,170 $61,457 $63,258 $64,519 
11 1.540 1.587 1.634 1.762 1.815 1.851 
 $55,477 $57,170 $58,863 $63,474 $65,383 $66,680 
12 1.585 1.633 1.681 1.818 1.874 1.911 
 $57,098 $58,827 $60,556 $65,491 $67,509 $68,842 
13 1.630 1.679 1.728 1.874 1.933 1.976 
 $58,719 $60,484 $62,249 $67,509 $69,634 $71,183 
14 1.675 1.725 1.775 1.930 1.992 2.043 
 $60,340 $62,141 $63,942 $69,526 $71,760 $73,597 
20 1.743 1.794 1.846 2.031 2.075 2.127 
 $62,790 $64,627 $66,500 $73,165 $74,750 $76,623 
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Appendix B 

SUPPLEMENTAL SALARY SCHEDULES 

The following supplemental positions will be offered, on a limited contract basis only, when the 
Superintendent determines that it is educationally sound and financially feasible. A coach will 
be hired for each team (varsity, junior varsity, freshman, grade 8, grade 7) along with a 
minimum of one additional assistant coach. Teachers interested in applying for supplemental 
contract positions must do so in writing each year.

The dollar amount as determined by the percentage indicated shall be computed by using the 
BA Step 0 (base pay) in all instances. All advisors shall hold year-long responsibilities. Years 
of experience are defined as all years of supplemental service in the activity (e.g., football) in 
the District, plus all documented experience in the activity outside the District up to three 
years. However, if a teacher is requested by the administration to change coaching or other 
supplemental duties, that teacher shall receive the same experience as if he/she had not 
changed. 

COMBINED BOYS AND GIRLS EXPERIENCE LEVEL (YEARS) 
0-3 4-7 8-11 12+

Athletic Director .22 .24 .26 .28
Assistant Athletic Director - HS .10 .11 .12 .14
Assistant Athletic Director - MS .07 .08 .09 .10
Swim Team .10 .12 .13 .15
Assistant Coach/Swim Team .07 .09 .11 .13
MMS Cross Country .07 .09 .11 .13

Boys    
Head Varsity Football .18 .20 .22 .24
Head Varsity Wrestling .16 .18 .19 .21
Head Varsity Basketball .16 .18 .19 .21
Head Varsity Baseball .10 .12 .13 .15
Head Varsity Track .10 .12 .13 .15
Head Varsity Golf .10 .12 .13 .15
Head Varsity Cross Country .10 .12 .13 .15
Head Varsity Soccer .10 .12 .13 .15
Tennis .10 .12 .13 .15

Girls    
Head Varsity Basketball .16 .18 .19 .21
Head Varsity Track .10 .12 .13 .15
Head Varsity Volleyball .10 .12 .13 .15
Head Varsity Softball .10 .12 .13 .15
Head Varsity Soccer .10 .12 .13 .15
Head Varsity Cross Country .10 .12 .13 .15
Tennis .10 .12 .13 .15
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Boys 0-3 4-7 8-11 12+
Assistant Varsity Football .12 .14 .16 .18
Assistant Football-Freshman .12 .14 .16 .18 
Assistant Varsity Wrestling .12 .14 .16 .18 
Assistant Wrestling-Freshman .12 .14 .16 .18 
Assistant Varsity Basketball .12 .14 .16 .18 
Assistant Basketball-Freshman ,12 .14 .16 .18 
Assistant Varsity Baseball .07 .09 .11 .13 
Assistant Baseball-Freshman .07 .09 .11 .13 
Assistant Varsity Track .07 .09 .11 .13 
Assistant Varsity Golf .07 .09 .11 .13 
Assistant Varsity Cross Country .07 .09 .11 .13 
Assistant Varsity Soccer .07 .09 .11 .13 
Assistant Varsity Tennis .07 .09 .11 .13 

Girls     

Assistant Varsity Track .07 .09 .11 .13 
Assistant Varsity Basketball .12 .14 .16 .18 
Assistant Basketball-Freshman .12 .14 .16 .18 
Assistant Varsity Volleyball .07 .09 .11 .13 
Assistant Varsity Softball .07 .09 .11 .13 
Assistant Varsity Softball .07 .09 .11 .13 
Assistant Varsity Soccer .07 .09 .11 .13 
Assistant Varsity Tennis .07 .09 .11 .13 
Assistant Varsity Cross Country .07 .09 .11 .13 
Assistant Varsity Golf .07 .09 .11 .13 

Boys Middle School*     
Basketball .07 .09 .11 .13
Track .07 .09 .11 .13 
Wrestling .07 .09 .11 .13 
Football .07 .09 .11 .13 
Golf .07 .09 .11 .13 
Cross Country .07 .09 .11 .13 
Soccer .07 .09 .11 .13 

Giris Middle School*     
Basketball .07 .09 .11 .13
Track .07 .09 .11 .13 
Volleyball .07 .09 .11 .13 
Golf .07 .09 .11 .13 
Cross Country .07 .09 .11 .13 
Soccer .07 .09 .11 .13 

* When 7th and 8th grade sports are separated, they shall have separate coaches who shall 
each receive the above supplemental contracts. 
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0-3 4-7 8-11 12+ 
Cheerleader Advisor     
Head Advisor for Fall Sports .05 .06 .07 .08 
Assistant Advisor for Fall Sports .04 .05 .06 .07 
Middle School Advisor for Fall Sports .03 .04 .05 .06 
Head Advisor for Winter Sports .05 .06 .07 .08 
Assistant Advisor for Winter Sports .04 .05 .06 .07
MS Advisor for Winter Sports .03 .04 .05 .06 
Competition Squad Advisor .03 .04 .05 .06 

Weight Room Supervisor     

Fall Supervisor .0175 .0225 .0275 .0325 
Winter Supervisor .0175 .0225 .0275 .0325 
Spring Supervisor .0175 .0225 .0275 .0325 
Summer Supervisor .0175 .0225 .0275 .0325 

ADVISORS     
Academic Challenge Club .03 .04 0.05 .06 
Academic Decathlon .03 .04 0.05 .06 
Core Team Building Coordinator .03 .04 0.05 .06 
Core Team Coordinator- District-wide .08 .09 0.10 .11 
High School Drama (2 per year) .08 .10 0.12 .14 
HS Musical Choreographer .03 .04 0.05 .06 
HS Show Choir Choreographer .03 .04 0.05 .06 
HS Drama Asst. Technical Director .03 .04 0.05 .06
7th Grade Trip Director .01 .02 0.03 .04 
8th Grade Trip Director .01 .02 0.03 .04 
Middle School Drama (1 per year) .04 .05 0.06 .07 
District Electronic Media Director .16 .18 0.20 .22
Electronic Media Coordinator-     
Elementary & Middle School .05 .06 0.07 .08 
Freshman Class .03 .04 0.05 .06 
Head Teacher - Elementary & MS .05 .06 0.07 .08 
Instrumental Music Director .14 .15 0.16 .17 
Assistant Instrumental Music Director .05 .06 0.07 .08 
Vocal Music Director .08 .09 0.10 .11 
Junior Class .05 .06 0.07 .08 
Key Club .05 .06 0.07 .08 
Language Club .04 .05 0.06 .07 
Majorette .05 .06 0.07 .08 
Math Club .03 .04 0.05 .06 
Model U.N. .03 .04 0.05 .06 
National Honor Society .05 .06 0.07 .08 
Power of the Pen .01 .02 0.03 .04 
S.A.D.D. .03 .04 0.05 .06 
High School Newspaper .05 .06 0.07 .08 
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0-3 4-7 8-11 12+ 
Middle School Newspaper 
Science Club 

.04 

.03 
.05 
.04 

.06 

.05 
.07  
.06 

Senior Class .05 .06 .07 .08 
Sophomore Class .03 .04 .05 .06 
Student Council-High School .05 .06 .07 .08 
Student Council-Middle School .04 .05 .06 .07 
Student Council-per Elementary .04 .05 .06 .07 
Teen Institute Club .04 .05 .06 .07 
Yearbook--High School .08 .10 .12 .14 
Yearbook-Middle School .04 .05 .06 .07 
IC Coaches .02 .03 .04 .05 

SCHOOL YEAR AND HOURLY RATES

Teacher Workshop Day 
Attendance Stipend 

Emergency Substitute 
Teaching Assignment 

Overnight Duty 

.007 of BA base per day 

.001 of BA base per hour 

.005 of BA base per night 

Supplemental contracts for hourly-type activities not listed above, including but not limited to 
after-school detention, Saturday school, summer curriculum work, summer band, 1AT or 
similar committee member and tutoring shall be paid at the hourly rate of .001 of the BA base 
or, if mutually acceptable to the teacher(s) and the Board, release time. The hourly rate paid to 
teachers who perform duties paid by grant funds shall be subject to the terms and conditions 
established by the limitations of the approved grant and shall be communicated in advance to 
participating teachers. 

CLASS COVERAGE

All class coverages are based on the hourly per diem rate of the BA base in fifteen minute 
increments. 
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Appendix C 

Lake County Schools Council
Adopted Mode for Standard Plan 

PPO (Preferred Provider Organization)

Designs

Base Plan Plan 1 Plan 2 Plana
Network Benefit Period Deductible $500/$1000 $2501$500 $1005200 
Non-Network Benefit Period Deductible 
Single/Family 

$1000t$2000 $5001$1000 520=400

Network Coinsurance Out-of-Pocket Maximum
(Excluding Deductible) Single/Family 

$2000/$4000 $1000l$2000 $50041000 

Non-Network Coinsurance Out-of-Pocket
Maximum (Excluding Deductible) 

$10001$8000 $20001$4000 $1000F$2000

Office Visit (0V) Copay Network/Non-Network Deductible & 
Coinsurance 

Deductible & 
Coinsurance 

$15 / Deductible & 
Coinsurance 

Urgent Care (UC) Copay Network/Non-
Network

Deductible & 
Coinsurance

Deductible & 
Coinsurance

Deductible & 
Coinsurance

Emergency Room (ER) Copay $75 $50 $50
Coinsurance Network/Non-Network 80% 160% 90% I 70% 90%174%
Lifetime Maximum Unlimited Unlimited Unlimited

Benefits Network Non-Network 

Benefit Period January 1" through December 31"
Dependent Age Limit 19 Dependent / 25 Student 
Physician/Office Services
Office Visit (Illness/Injury) Deductible & coinsurance

(Plan 3: 515 copay, 100%)
Deductible & coinsurance 

Urgent Care Facility Services Deductible & coinsurance Deductible & coinsurance
Immunizations (tetanus toxold, rabies, meningococcal
polysaccharide, HPV, influenza, VSV, Hepatitis B, 
MMR

Deductible & coinsurance Deductible & coinsurance 

Preventative Services (one per year, unless otherwise specified) 
Office Visit/Routine Physical Exam 100% 50%
Well Child Care Services/Lab Tests and 
Immunizations 

100% 50% 

Routine Mammogram & Pap Test 100% 50% 
Well Woman Office Visit 100% 50% 
RSA Exam 100% 50%
Routine Endoscopies 100% SO%
Routine Lab, X-Rays & medical tests 100% 50% 
Outpatient Services
Surgical Services Deductible & coinsurance Deductible & coinsurance
Diagnostic Services Deductible & coinsurance Deductible & coinsurance 
Physical/Chiropractic/Occupational Therapies 
• Combined Physical & Occupational limit: 40 

visits/year 
• Chiropractic limit: 12 visits/year 

Deductible & coinsurance Deductible & coinsurance 

Speech Therapy: 20 visits/year maximum Deductible & coinsurance Deductible & coinsurance 
Cardiac Rehabilitation Deductible & coinsurance Deductible & coinsurance
Supplemental Accident Care N/A 
Emergency use of an Emergency Room ER capay, than 100% 
Non-Emergency use of an Emergency Room ER copay then coinsurance I Deductible & Coinsurance
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Benefits Network Non-Network 

Inpatient Facility 
Sernt.Private Room and Board Deductible & coinsurance Deductible & coinsurance 

Deilmtibk coinsurance Deductible & coinsuranceM4ternitv . .
Skilled Nursing facility Deductible & c.oinsuranc.e. Deductible & co;nsurance 
Private Duty Nursing Deductible & coinsurance Deductible & coinsurance 
Additional Services
Ambulance Deductible & coinsurance Deductible & c.drnsurance
Durable Medical Equipment Deductible & coinsurance Deductible & coinsurance 
......... 17ealth and Substance Abuse 
In patacint tylent al Ilea1th and "arb..;iant.r. Alt UV

.
 Pe chi( t Cr)Inhur 0!Ire r.)edLLIC 11 hit! & (..firrea.tiaM 

Urnil: 3f3 days/year
Outpatient Menial oral %tit-Joan( Akr.0 seiva e.; ihk. A coint,,,rance

30 visits/year
Prescription Drug Benefits Plan 1 Plan 2

1 
Plan 3 

Retail Supply: 30 day supply 
Generic Script S10 Onpny $10 copay $5 copay
Preferred Maid S30 copay $25 copy $20 'copy 

Non-Preferred Brand S!•0 y $40 copay $30 cOpay 

Mall Order; 90 day supply 
Generic Script S20 COptty $20 coriay $10 copay 

Preferred Brand S61) copay $b0 $40 eOpay 
Nun Preferred Brawl S.10.0 mpay $80 copay $130 copay 
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Madison Education Association Appendix D 

Step II Grievance Form 

GRIEVANCE NO. _________  GRIEVANT: ________________________________________
(To be completed by the administration) 

Specific sections of the Negotiated Agreement DATE OF STEP I DISCUSSION 
that were allegedly violated: ____________________________________________________ 
 __________________________________________________________________________ 
 __________________________________________________________________________ 

STATEMENT OF GRIEVANCE (Include factual background of and reasons for the grievance. 
Use additional pages, if necessary.) 

 __________________________________________________________________________ 
 __________________________________________________________________________ 
 __________________________________________________________________________ 

RELIEF SOUGHT (Use additional pages, if necessary) 

 __________________________________________________________________________ 
 __________________________________________________________________________ 
 __________________________________________________________________________ 

   
Grievant   Date Filed 

   
Administrator   Date Received 

RESPONSE (Use additional pages, if necessary)  Date of Discussion 

 __________________________________________________________________________ 
 __________________________________________________________________________ 

   
Administrator   Date of Response 

   
Grievant   Date Received 

pc: Labor Relation Consultant 
 MEA President 
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Madison Education Association 

Step III Grievance Form 
GRIEVANCE NO. 
(Attach a copy of the Step II grievance form and response.) 

STATEMENT OF DISAGREEMENT WITH STEP II RESPONSE AND REMAINING ISSUES 
IN DISPUTE

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

   
Grievant   Date Filed 

   
Administrator   Date Received 

RESPONSE (Use additional pages, if necessary) 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

   
Administrator   Date 

   
Grievant  Date Received 

pc: Labor Relation Consultant 
 MEA President 
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Appendix E

Madison Local School District 

JOB DESCRIPTION

POSITION:  CLASSROOM TEACHER 

QUALIFICATIONS:

As established by the Center for the Teaching Profession, Certification Licensure, Ohio Department of Education, 
for the classroom assignment of the teacher. 

REPORTS TO:

Building Principal or designee. 

SUPERVISES:

Teacher aide, student teacher, or volunteers as assigned by the building principal. 

JOB GOAL:

To guide students in learning subject matter and or skills as contained in the applicable Ohio Department of 
Education Academic Content Standards. 

ESSENTIAL PERFORMANCE RESPONSIBILITIES

A. PLANNING AND PREPARATION

1. Becoming familiar with relevant aspects of students' background knowledge and experiences. 
2. Articulating clear learning goals for the lesson that are appropriate to the students. 
3. Demonstrating an understanding of the connections between the content previously learned, current 

content, and future content. 
4. Creating or selecting teaching methods, learning activities, and instructional materials or other resources 

that are appropriate to the students and that are aligned with the goals of the lesson. 
5. Creating or selecting evaluation strategies that are appropriate for the students and that are aligned with the 

goals of the lesson. 

B. CLASSROOM ENVIRONMENT

1. Creating a climate that promotes fairness. 
2. Establishing and maintaining rapport with students.
3. Communicating challenging learning expectations to each student. 
4. Establishing and maintaining consistent standards of classroom behavior. 
5. Making the physical environment as safe and conducive to learning as possible. 

C. INSTRUCTION

1. Making learning goals and instructional procedures clear to students 
2. Making content comprehensible to students 
3. Encouraging students to extend their thinking 
4. Monitoring students' understanding of content through a variety of means, providing feedback to students 

to assist learning, and adjusting learning activities as the situation demands 
5. Using instructional time effectively 
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D. PROFESSIONAL RESPONSIBILITIES

1. Reflecting on the extent to which the learning goals were met 
2. Maintaining accurate records 
3. Demonstrating a sense of efficacy 
4. Building professional relationships with colleagues to share teaching insights and to coordinate learning 

activities for students 
5. Communicating with parents or guardians about student learning 
6. Growing and developing professionally 

TERMS OF EMPLOYMENT:

Salary, work year, and terms and conditions of employment to be determined by the Madison Local Board of 
Education in accordance with the Ohio Revised Code and the current Negotiated Agreement. 

EVALUATION:

Performance of the Classroom Teacher will be evaluated annually by the building Principal in accordance with the 
provisions of the Madison Local Board of Education policy and the current Negotiated Agreement. 

Adopted: 9/25190 
Revised:  3/15/94 
  11/18/03 
  8/15/06 
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Appendix F 

Madison Local School District 
TEACHER OBSERVATION INSTRUMENT 

Name School 

Date  Time  Subject/Class 
(in/out) 

Date of Pre-Conference (when applicable) 

1 = Not Meeting Expectations 2 = Needs Improvement 3 = Meets Expectations 4 = 
Exceeds Expectations 

COMPONENTS Performance
level 

A. PLANNING AND PREPARATION 
COMMENTS 

Al Becoming familiar with
relevant aspects of 
students' background 
knowledge and 
experiences

  

A2 Articulating clear 
learning goals for the 
lesson that are 
appropriate to the 
students

  

A3 Demonstrating an 
understanding of the 
connections between the
content previously 
learned, current content, 
and future content

  

A4 Creating or selecting 
teaching methods, 
learning activities, and 
instructional materials or 
other resources that are 
appropriate to the 
students and that are 
aligned with the goals of 
the lesson

  

A5 Creating or selecting 
evaluation strategies that
are appropriate for the 
students and that are 
aligned with the goals of 
the lesson
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COMPONENTS
Performance

level 

B. CLASSROOM ENVIRONMENT 
COMMENTS

B1 Creating a climate 
that 
promotes fairness

  

B2 Establishing and 
maintaining rapport with 
students

  

B3 Communicating
challenging learning 
expectations to each 
student

  

B4 Establishing and
maintaining consistent 
standards of classroom 
behavior

  

B5 Making the physical 
environment as safe and
conducive to learning as 
possible 

  

COMPONENTS
Performance

level 
C. INSTRUCTION 

COMMENTS

C1 Making learning goals
and instructional 
procedures clear to 
students

  

C2 Making content 
comprehensible to 
students

  

C3 Encouraging students
to extend their thinking   

C4 Monitoring students' 
understanding of content 
through a variety of 
means, providing 
feedback to students to 
assist learning, and 
adjusting learning 
activities as the situation 
demands 

  

C5 Using instructional 
time effectively   
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(For discussion purposes only)
COMPONENTS

Performance
Level 

D. PROFESSIONAL RESPONSIBILITIES 
COMMENTS

D1 Reflecting on the 
extent to which the 
learning goals were met

  

D2 Maintaining accurate
records   
D3 Demonstrating a 
sense of efficacy   
D4 Building professional
relationships with 
colleagues to share 
teaching insights and to 
coordinate learning 
activities for students

  

D5 Communicating with 
parents or guardians 
about student learning 

  

D6 Growing and 
developing professionally   

   
 Teacher's Signature        Date 

   
 Administrator's Signature       Date 

EVALUATOR'S COMMENTS: 

TEACHERS COMMENTS: 
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Madison Local School District 
TEACHER EVALUATION INSTRUMENT 

Name School 

Date 

Date of Pre-Conference (when applicable) 

1 = Not Meeting Expectations 2 = Needs Improvement 3 = Meets Expectations 4 = 
Exceeds Expectations 

COMPONENTS
Performance

level 
A. PLANNING AND PREPARATION, 

COMMENTS

Al Becoming familiar 
with relevant aspects of 
students' background 
knowledge and 
experiences

  

A2 Articulating clear 
learning goals for the 
lesson that are 
appropriate to the 
students

  

A3 Demonstrating an
understanding of the 
connections between the 
content previously 
learned, current content, 
and future content

  

A4 Creating or selecting
teaching methods, 
learning activities, and 
instructional materials or 
other resources that are 
appropriate to the 
students and that are 
aligned with the goals of 
the lesson

  

A5 Creating or selecting 
evaluation strategies that
are appropriate for the 
students and that are 
aligned with the goals of 
the lesson 
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COMPONENTS
Performance

level 
B. CLASSROOM ENVIRONMENT 

COMMENTS

BI Creating a climate that
promotes fairness   

B2 Establishing and 
maintaining rapport with 
students 

  

B3 Communicating
challenging learning 
expectations to each 
student

  

B4 Establishing and
maintaining consistent 
standards of classroom 
behavior

  

B5 Making the physical 
environment as safe and 
conducive to learning as 
possible

  

COMPONENTS
Performance

level 
C. INSTRUCTION 

COMMENTS

Cl Making learning goals 
and instructional 
procedures clear to 
students
C2 Making content 
comprehensible to 
students 

C3 Encouraging students 
to extend their thinking 

C4 Monitoring students'
understanding of content 
through a variety of 
means, providing 
feedback to students to 
assist learning, and 
adjusting 
learning activities as the 
situation demands
C5 Using instructional 
time effectively 
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COMPONENTS
Performance

level 
D. PROFESSIONAL RESPONSIBILITIES 

COMMENTS

Dl Reflecting on the 
extent to which the 
learning goals were met   

D2 Maintaining accurate 
records   

D3 Demonstrating a 
sense of efficacy   

D4 Building professional 
relationships with 
colleagues to share 
teaching insights and to 
coordinate learning 
activities for students 

  

D5 Communicating with 
parents or guardians 
about student learning 

  

D6 Growing and 
developing professionally   

   
 Teacher's Signature        Date 

   
 Administrator's Signature       Date 

EVALUATOR'S COMMENTS: 
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Appendix G 
CERTIFICATED STAFF 

LEAVE REQUEST / ABSENCE REPORT 

Name   Date Submitted

Building   Position

DATE(S)/TIME REQUESTED __________________________________________________________  
Hours      6.0      4.5      3.0      1.5 For a total of   day(s) 

1. A. __ Personal Leave (Personal leave may be used to transact personal business which cannot be done at any time other 
than during the regular work day. Personal leave shall not be used for recreation purposes except under 
extenuating circumstances subject to approval of the Superintendent. Such approval shall be considered on an 
equitable basis.) 

B. Extenuating Circumstances Personal Leave (Attach explanation for any request submitted with less than 48 
hours notice.) 

C. Recreational Personal Leave (Requires 72 hours notice and a minimum of 70 sick leave days.) 
Accumulated (Sick Leave Days of "C' is checked above please indicate below your accumulated sick leave 
  days on Sept. 1 of this contract year.) 
________ 190 Days or Greater   ____ Between 110 and 189 Days
________ Between 70 and 109 Days

     (Qualifies for 3 Days)  (Qualifies for 2 Days) (Qualifies for 1 Day) 
2. Unpaid Leave (Dock Days) 

(Requires explanation)  ________________________________________________________________________  

3. Sick Leave 
The undersigned is making application for the use of sick leave as provided in ORC §3319.14 and claims that the 
use of such sick leave is justified for the reason checked below: 

A. Personal Illness or injury; 

B. Exposure to Contagious Disease; 

C.  Illness or injury in the teacher's immediate family; 

D. Pregnancy-related disabilities, adoption, paternity related; 

E. Parental Leave; 

F.  Doctor's Appointment; 

G.  Bereavement Leave. 
4. Court Leave (Turn in anyflay duty pay to Treasurer's Office) 
5. Assault Leave (Provide explanation on back) 
6. Military Leave 
7. Vacation (12-month employees only) 

I hereby certify that the information above related to my leave request is true and accurate. It is clearly understood that falsification of this 
leave request or records is grounds for termination of my employment or other actions, pursuant to ORC H2921.13;3319.081, 3319.141, and 
3319.142.

   
Employee’s Signature   Superintendent or Designee’s Signature 

   Approved Disapproved 
Administrator’s Signature    REVISED 8/10 
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Appendix H
MEMORANDUM OF UNDERSTANDING 

BETWEEN THE  
MADISON EDUCATION ASSOCIATION 

AND THE 
MADISON BOARD OF EDUCATION 

The Madison Board of Education (the "Board") and the Madison Education Association (the 
"Association") hereby enter into this Memorandum of Understanding ("MOU") this 7th day of 
August, 2102.  The terms and conditions of this MOU are as follows: 

WHEREAS, the Parties agreed to a successor agreement on August 7th, 2012, which shall 
commence on the first teacher day of the 2012-2013 school year; and 

WHEREAS, the Parties entered into certain agreements with regard to voluntary inservice 
days outside of said agreement that affects the Association and in that regard desire to 
memorialize their agreements pertaining to same; 

NOW THEREFORE, IT IS HEREBY AGREED by and between the Board and the Association 
that the following language shall constitute their Agreement as it relates to these matters: 

1. The Board will not offer five (5) voluntary inservice days which include two (2) 
days in August 2012, one (1) day in November 2012, and two (2) days in August 
2013. 

2. If an operating levy is passed prior to August 25, 2012, or if a levy is not placed 
on the ballot prior to August 11, 2013, then the voluntary inservice days in August 
2013 (2 days) shall be offered. 

3. This agreement is intended to cover only the days mentioned in item No. 1 above 
and the language as it relates to voluntary inservice days will remain in the 
collective bargaining agreement as it is currently written. 

4. This agreement expires August 31, 2013. 

FOR THE BOARD:   FOR THE ASSOCIATION: 

s/ Roger Goudy                       s/ Leah Turner                     
Dr. Roger Goudy   Leah Turner 
Superintendent   Association President 


