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1.01

2.01

2.02

ARTICLE 1

RECOGNITION
Recognition
A. The Mount Gilead Board of Education, hereinafter referred to as the

"Board" hereby recognizes the Mount Gilead Teachers’ Association,
hereinafter referred to as the "Association" an affiliate of the North Central
Ohio Education Association, the Ohio Education Association, and the
National Education Association, as the exclusive representative for all
members of the bargaining unit as defined below.

B. The bargaining unit is defined as all certificated personnel including
regular classroom teachers, DH teachers, LD teachers, speech-hearing
therapists, librarians, guidance counselors, and full-time tutors and
attendance officer(s) if said individuals hold a valid teaching certificate.
Excluded from the bargaining unit are non-certificated personnel,
substitutes, tutors (less than 4 hours), all certificated administrators by

contract, and any other personnel as excluded under 4117.01 (C) 1-14
ORC.

Full-time tutors are defined as four (4) hours or more a day.
C. The term teacher as used in this Agreement shall refer to members of the
bargaining unit.
ARTICLE 11
PROCEDURES FOR CONDUCTING NEGOTIATIONS

Scope

All matters pertaining to wages, hours and terms and other conditions of
employment and the continuation, modification, or deletion of an existing
provision of this Agreement.

Submussion of Issues

Requests - Requests for negotiations shall be submitted in writing by the
Association to the superintendent, or his/her designated representative, or by the
superintendent to the president of the Association or his/her designated
representative at least sixty (60) days prior to the expiration date of the
Agreement. The first negotiations session shall be arranged by mutual agreement



2.03

2.04

2.05

2.06

and shall take place within fifteen (15) days of the initial request unless otherwise
muiually agreed.

Exchange of Proposals - At the first negotiations session, complete proposals shall
be exchanged and future bargaining dates will be established. Upon submission
of said proposals no additional items shall be submitted for negotiations except by
mutual consent.

Negotiating Teams

Each party shall have the full authority to choose its own negotiating members.
The Board and the Association shall be represented at all negotiating meetings by
a team of negotiators not to exceed five (5) members each. While no final
agreement shall be executed without ratification by the Association and the
Board, the parties mutually pledge that their representatives will be clothed with
all necessary power and authority to make proposals, consider proposals, and
make counterproposals in the course of negotiations. All negotiations shall be
conducted exclusively between said teams.

The parties may call upon professional and lay consultants to assist in all

negotiations. The expense of such consultants shall be borne by the party
requesting them.

Negotiation Meetings

The negotiating teams shall meet for the purpose of affecting a free exchange of
facts, opinions, proposals, and counterproposals in a sincere effort to reach mutual
understanding and agreement on those matters submitted for negotiations. All
parties are obliged to deal openly and fairly with each other on all matters to
conduct such negotiations in "good faith," but such obligation does not compel
cither party to agree to a proposal or require the making of a concession. All
meetings shall be scheduled by mutual agreement as to time, place, and date for
the next meeting established before adjournment of each meeting.

Negotiation meetings will not exceed three (3) hours in length unless extended by
mutual agreement.

Caucus

Either team may request caucuses of up to thirty (30) minutes each during
negotiations, unless the time is extended by mutual consent.

Exchange of Information

Upon request each party will provide the other all available information pertinent
to the issucs under negotiations which is considered a public record.



2.07

2.08

2.09

Progress Report

During negotiations any releases to the news media shall be jointly issued. Such
releases shall be in writing and both parties shall approve of the news release prior
to its dissemination.

Agreement

When tentative agreement is reached on those matters being negotiated, the
understanding of the parties shall be reduced to writing and signed with the
approval of the negotiating teams.

This tentative agreement shall be submitted simultancously to both the
Association and the Board. Upon receipt of said tentative agreement, the
Association shall have a maximum of ten (10) calendar days during the school
year and thirty (30) calendar days during the summer recess to act on the
agreement. In no case shall the Board take action prior to the Association. The
Board shall have a maximum of thirty (30) calendar days to act on the agreement
after the Association has taken action.

Both parties shall act upon the entire tentative agreement as a whole.

Impasse Procedures

A, If an agreement has not been reached, either party may declare impasse
and request that an impartial mediator be appointed. The mediator may be
selected by agreement between the parties. If agreement on the mediator
is not reached within five (5) days after the call for mediation, the Federal
Mediation and Conciliation Service shall be jointly requested to appoint a
mediator, and the selection shall be in accordance with the rules of the
Federal Mediation and Conciliation Service (FMCS).

B. The mediator shall have the right to hold meetings with the negotiating
parties in seeking to affect a resolution to the disagreement(s) in
accordance with the rules and regulations of the FMCS, Mediation shall
continue until the mediator, after consultation with the parties, determines
that ultimate impasse has been reached.

C. Pursuant to Section 4117.14(C)(1) and 4117.14(E) of the Revised Code,
the parties have established this mutually agreed upon dispute resolution
procedure which supersedes the procedures listed in Section
4117.14(C)(2)-(6) and any other procedures to the contrary. This article
does not diminish or preclude the Assoctation rights under Section
4117.14(D)(2), provided the procedures herein have been followed.




2.10

2.11

212

2.13

3.01

Renegotiation of Agreement

The partics acknowledge that during negotiations, which resulted in this Contract,
each had the opportunity to make proposals, and that the understandings and
agreements arrived at by the parties after the exercise of that opportunity are set
forth in this Contract. Therefore, for the life of this Contract, the Board and the
Association each voluntarily and unqualifiedly waives the right and each agrees
that the other shall not be obligated to negotiate with respect to any subject matter
not specifically referred to or covered in this Contract, unless otherwise mutually
agreed.

Further Terms of Agreement

Any agreement reached and accepted by the Association and the Board shall
supersede any rules, regulations, or practices of the Board which shall be contrary
to or inconsistent with its terms. It shall likewise supersede any contrary or
inconsistent terms contained in any individual teacher contracts heretofore in
effect. All future individual teacher contracts shall be made expressly subject to
terms of the Agreement.

Consistency With Law

If any provision of an agreement between the Board and the Association shall be
found contrary to law, then such provision or application shall not be deemed to
be valid and subsisting except to the extent permitted by law, but all other
provisions or applications shall continue in full force and effect.

Management Rights

The Board hereby retains and reserves unto itself all powers, rights and authority,
duties and responsibilitics conferred upon and vested in it by the laws and the
Constitution of the State of Ohio, and of the United States.

Such powers, rights, duties and responsibilities shall be limited only by the
specific and express terms of this Agreement.
ARTICLE III
GRIEVANCE PROCEDURE

Scope

A, A grievance is defined as an alleged violation or misinterpretation or
misapplication of the negotiated agreement. Grievant is defined as any
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employee of the Mount Gilead School District or the Mount Gilead
Teachers’ Association.

An identical grievance by two or more teachers in one school shall be
considered as a single grievance. A decision on such grievance applies to
all teachers in the group and each shall be given a copy of the decision. A
teacher may withdraw from a group grievance, in writing, any time before
a decision is rendered; however, the teacher then waives the right to
initiate the same grievance. The maximum number of grieved teachers
that may attend any meetings or hearings conducted for the resolution of a
group grievance shall be equal in number to the Board and their
representative(s).

Day means workday during the regular school year. During the summer
months, “days” shall mean calendar days, excluding Saturdays, Sundays,
legal holidays, and any day the Board office is closed.

3.02 Processing Grievances

A,

The proceedings will be kept as informal and confidential as possible at
any level of this procedure. Failure at any step of this procedure to
communicate the decision on a grievance within the specified time limits
shall permit the aggrieved teacher to proceed to the next step. Failure at
any step of this procedure to appeal a grievance to the next step within the
specified time limits shall be deemed to be acceptance of the decision
rendered at that step.

It is understood that teachers shall, during the proceedings of any
grievances, continue to observe all assignments and applicable rules and
regulations of the negotiated contract until such grievance and any effect
thercof shall be fully determined.

Since it is important that grievances be processed as rapidly as possible,
the number of days indicated at each level should be considered as a
maximum, and every effort should be made to expedite the process.

Any teacher who has a complaint shall discuss it first with the person who
he/she feels is responsible for the complaint in an attempt to resolve the
matter informally at that level.

3.03  TFormal Procedure

Al

Level One

1. If not resolved within ten (10) days after the occurrence of the
incident which is the subject of the grievance, the teacher will



reduce the grievance to writing and present it to the building
principal.

2. Within three (3) days after the grievance is submitted, the building
principal will discuss the grievance with the teacher involved and
attempt to resolve it. If the teacher requests, the teacher may be
accompanied by a member (school employee) of the MGTA
Executive Committee, The accompanying individual may not be a
blood relative or related through marriage. The principal may be
accompanied by another administrator, and the Association
representative will be present to advise and counsel the respective
parties. Board of Education is notified of the grievance issue and
the administrative decision at each step in the formal grievance
procedure.

3. Within three (3) days after the meeting, the principal shall
communicate his/her decision to the teacher and the superintendent
in writing with reasons.

B. Level Two

1. Within five (5) days after receipt of the decision, the teacher may
appeal the principal's decision to the superintendent if the teacher
is not satisfied. The appeal to the superintendent must be made in
writing reciting the matter submitted to the principal, and the
teacher's reasons for dissatisfaction with the principal’s decision,
which may carry with it the recommendation of the Mount Gilead
Teachers’ Grievance Committee.

2, Within five (5) days after the appeal is submitted, the
superintendent will discuss the grievance with the teacher and
principal involved and attempt to resolve it. If the teacher
requests, the teacher may be accompanied by a member of the
MGTA Executive Committee as defined in Level One, and/or a
qualified consultant from another source outside the Teachers’
Association. The principal may be accompanied by another
administrator as defined n Level One, and/or a qualified
consultant from another source outside the school system.

3. Within three (3) days after the meeting, the superintendent shall
communicate his/her decision to the grievant and the prineipal in
writing with reasons.



Level Three

1. Within ten (10) days after receipt of the superintendent's decision,
the parties may mutually agree to submit the matter {o mediation
through FMCS. The request shall be submitted to the
superintendent within ten (10} days of his/her decision.

Level Four

If the teacher, with the concurrence of the Mount Gilead Teachers’
Association, is not satisfied with the decision provided at Level Two and
mediation is not agreed upon, he/she may within ten (10) days, submit the
grievance to arbitration through the Federal Mediation and Conciliation
Service whose rules and regulations shall likewise govern the proceedings.
If mediation is attempted and is unsuccessful, the appeal shall be perfected
within_ten (10) days of the conclusion of mediation. By mutual
agreement, the grievant may choose to submit the grievance to the
American Arbitration Association (AAA) utilizing the AAA rules and
regulations. The arbitrator may not add to, alter, or delete from the terms
of Board policy or terms of the negotiated items. The arbitrator shall have
all power and remedies within fawful statutes to render an award which
shall be binding on the parties. Neither Party may raise any claims at
arbitration that were not raised during the previous levels of the grievance
procedure. In cases where the arbitrability of an issue is questioned, the
matter of arbitrability shall be ruled upon by the arbitrator in an expedited
fashion prior to a ruling by the arbitrator on the merits of the issue. The
cost for the services of the arbitrator will be borne equally by the Board
and the Association.




4.01

ARTICLE IV

BOARD AND ASSOCIATION RIGHTS

Board and Association Rights

A,

The Association shall be the exclusive representative of all teachers in the
bargaining unit. Therefore, the rights and privileges contained in this
article shall not be extended to any rival employee organization.

The Board shall provide the name(s) and address(es) of newly employed
teachers in the bargaining unit within two (2} weeks following Board
approval of their contract.

A notice of time, date and place of Board meetings, copies of job opening
notices, Board minutes and agenda shall be sent to the Association
president.

The Association shall be allowed the use of the mailboxes of teachers for
Association business.

The Association president or designee shall be allowed to make
announcements at the end of staff meetings with prior approval of the
principal or superintendent.

The Association shall have the right to hold meetings in school buildings
consistent with Board policy on the use of school facilities. There shall be
no rental charge assessed the Association but the Association will be
responsible for care of the facilities as any group would be who uses
school facilities. Use of school facilities requires the prior approval of the
principal and superintendent.

The Association shall have the use of bulletin boards designated by the
building principal to post reasonable notices.

The Association and/or its representative(s) may conduct business on
school property during school hours provided such business does not
interfere with the educational program and the representative will report to
the office upon entering the building.

The Association shall have the exclusive right to payroll deductions of
dues.



4.02

Fair Share Fee

A.

Payroll Deduction of Fair Share Fee

If the Association can present documented evidence that it has 78%
membership in the bargaining unit on October 1 of each vear the Board
shall deduct from the pay of unit members who elect not to become or to
remain members of the Association, a fair share fee for the representation
of such non-members for that school year. No non-member filing a timely
demand shall be required to subsidize partisan political or ideological
causes not germane to the Association’s work in the realms of collective
bargaining.

In the event such new employees do not wish to pay a fair share fee to the
Association, the Employer shall thereupon require the employees, in lieu
of the fair share fee, to pay an amount of money equal to such fair share
fee to an organization approved under the rules of the State Employment
Relations Board.

The Employer shall furthermore require, as a condition of employment,
that the employee submit to the Association a written receipt evidencing
payment to the agreed upon charitable fund.

Such new employees may join the Association at any time during the first
60 days of their employment with the Board.

Notification of the Amount of Fair Share Fee

Notice of the amount of the annual fair share fee (which will not be more
than 100% of the unified dues of the Association), shall be transmitted by
the Association to the treasurer of the Board on or before October [ of
each year during the term of this Contract for the purpose of determining
amounts to be payroll-deducted, and the Employer agrees to promptly
transmit all amounts deducted to the Association.

Schedule of Fair Share Fee Deductions

Payroll deductions of such annual fair share fees shall commence on the
first pay date which occurs on or after January 15, annually. In the case of
unit employees newly hired after the beginning of the school year, the
payroll deduction shall commence on the first date on or after the later of
sixty (60) days employment in a bargaining unit position or January 15,

Termination of Membership During the Membership Year

The treasurer of the Board shall, upon notification from the Association
that a member has terminated membership, commence the deduction of

9



H.

the fair share fee with respect to the former member, and the amount of
fee yet to be deducted shall be the annual fair share fees less the amount
previously paid through payroll deduction. The deduction of said amount
shall commence on or after forty-five days from the termination of
membership.

Transmittal of Deductions

The Board further agrees to accompany each such transmittal with a list of
names of the bargaining unit members for whom all such fair share fee
deductions were made, the period covered, and the amounts deducted for
each.

Procedure for Rebate

The Association represents to the Board that an internal rebate procedure
has been established in accordance with Section 4117.09(C) of the
Revised Code and that a procedure for challenging the amount of the
representation fee has been established and will be given to each member
of the bargaining unit who does not join the Association and that such
procedure and notice shall be in compliance with all applicable state and
federal laws and the Constitutions of the United States and the State of
Ohio.

Entitlement to Rebate

Non-members may apply to the Association for an advance
reduction/rebate of the fair share fee pursuant to the internal procedure
adopted by the Association. This procedure requires filing of such
application through the Ohio Education Association, not MGTA. OEA
will provide information regarding this process annually.

Indemnification

The Association agrees to indemnify the Board for any cost or liability,
including punitive damages, incurred as a result of the implementation and
enforcement of this provision provided that:

1. The Board shall give a ten (10) day written notice of any claim
made or action filed against the Employer by a non-member for
which indemnification may be claimed;

2. The Association shall reserve the right to designate counsel to
represent and defend the Employer. However, the provision shall
not prevent the Employer from employing its own counsel, at its
own expense, to assist in such representation;

3. The Board agrees to:
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a. Give full and complete cooperation and assistance to the
Association and its counsel at all fevels of the proceeding;

b. Permit the Association or its affiliates to intervene as a
party if it so desires; and/or

C. Not oppose the Association or its affiliates’ application to
file briefs amicus curiae in the action;

4. The Board acted in good faith compliance with the fair share fee
provision of this Agreement, however, there shall be no
indemnification of the Board if the Board intentionally or willfully
fails to apply (except due to court order) or misapplies such fair
share fee provisions herein.

4,03 Professional Organizations

Except as specified in Article IV, Section 4.02, teachers shall have the right to
join, or not to join, any teacher organization, and membership in any organization
shall not be a condition of employment or continued employment in the Mount
Gilead Exempted Village School District, nor shall any teacher be assessed any
fee or otherwise be required to give financial support to any organization of which
such teacher is not a member. This does not preclude a non-member teacher from
making a voluntary contribution {o the recognized teacher association to help
defray the costs of negotiations.

ARTICLE V
COMPENSATION AND BENEFITS

5.01 Mount Gilead Salarv/Index

A. The base salary will be increased as follows during the term of this
agreement.

2012-2013 0%  increase
2013-2014 1.95% increasce

B. Semester hours earned for credit beyond MA must be obtained through an
accredited college/university, and must be in the teacher’s area of
certification/licensure or in the area of education be relevant for district
needs, and be pre-approved by the superintendent.

C. Placement on the salary schedule is grandfathered — as of 7/1/00. A teacher must work at
least 120 days to advance on the salary schedule.

11



Mount Gilead Teachers’ Salary Schedule -2012-2013

STEPS BA BA+15 MA MA+15 MA+30

0 $30,326 $31,478 $33,207 $34.359 $35,572
1.000 1.038 1.095 1133 1173

1 $31,478 $32,782 $34,663 $35,967 $37,180
1.038 1.081 1.143 1.186 1.226

2 $32,631 $34,086 336,118 $37,574 $38,787
1.076 1.i24 1.191 1.239 1.279

3 $33,783 $35,390 $37,574 $39,181 $40,394
1.114 1.167 1.239 1.292 1.332

4 $34,936 $36,694 $39,030 $40,788 $42,002
1.152 1.210 1.287 [.345 1.385

5 $36,088 $37.,998 340,485 $42,396 343,609
1.19¢ 1.253 1.335 1.398 1.438

6 $37,240 $39,302 $41,941 $44,003 $45,216
1,228 1.296 1.383 1.451 1.491

7 $38,393 340,607 543,397 $45,610 $46,823
1.266 1.339 1.431 1.504 1.544

8 $39,545 41,011 $44,852 $47.218 $48,431
1.304 1.382 1.479 1.557 1.597

9 $40,697 $43.215 $46,308 $48,825 $50,038
1.342 1.425 1.527 1.610 1.650

10 $41,850 $44,516 347,763 $50,432 351,645
1.380 1.468 1.575 1.663 1,703

11 $43,002 $45,823 $49,219 $52,039 $53,252
1.418 1.511 1.623 1.716 1.756

12 $44,155 $47,127 $50,675 $53,047 $54,860
1.456 1.554 1,671 1.769 1.809

13 $45,307 348,431 $52,130 $55,254 $50,467
1.494 1.597 1.719 1.822 1.862

15 346,459 $49,735 $53,586 $56,861 $58,074
1.532 1.64¢ 1.767 1.875 1.915

17 $47,612 $51,039 $55,042 $58,469 $59,682
1.570 1.683 1.815 1.928 1.968

20 $48,764 $52,343 $56,497 $60,076 $61,28%
1.608 1.726 1.863 1.981 2.021

22 $49,917 $53,647 $57,953 361,683 $62,896
1.646 1.769 1.911 2.034 2.074

25 $51,069 $54,951 $59,400 $63,290 $64,503
1.684 1.812 1.959 2.087 2327

i2

MA+45

$36,725
1.211
$38,332
1.264
$39,939
1.317
$41,547
1.370
$43,154
1.423
$44,761
1.476
$46,368
1.529
$47,976
1,582
$49,583
1.635
$51,190
1.688
$52,798
1.741
$54,405
1.794
$56,012
1.847
$57,619
1.900
$59,227
1,053
$60,834
2.006
$62,441
2.059
$64,049
2.112
$65,656
2.165



Mount Gilead Teachers’ Salary Schedule - 2013-2014

STEPS BA BA+15 MA MA+LS MA+30 MA+4S
0 $30,917 432,092 $33,854 $35,029 $36,266 $37,440
1,000 1.038 1.085 1.133 1173 1.211
1 532,052 538,421 $35,338 $36,668 437,504 839,079
1.038 1.081 1.143 1.186 1.226 1:264
2 $33,267 $34,751 $36,822 $38,306 $39,543 $40,7:8
1.076 1.124 11291 1,239 1,279 1.317
3 $34,442 $36,080 538,306 $38,945 $41,181 442,356
1.114 1.167 1.239 1.292 1,332 1.370
4 $35,616 $37,410 $39,790 $41,583 $42,820 $43,595
1,252 1,210 1.287 1.345 1.385 1.423
5 $36,791 $38,73¢ $41,274 $43,222 $44,458 $45,633
1.190 1.253 1.335 1.398 1.438 1.476
6 $37,966 $40,068 $42,758 $44,861 $46,097 $47,272
1,228 1.296 1.383 1.451 1.481 1.529
7 $39,141 $41,398 544,242 $46,499 $47,736 548,911
1.266 1.339 1431 1.504 1.544 1.582
2 $40,316 $42,727 $45,726 $48,138 $49,374 $50,849
1.304 1.382 1478 1.587 1.597 1.635
g $41,491 $44,057 547,210 $49,776 $51,013 $52,188
1.342 1.425 1.527 1.610 1.650 1.688
10 $42,665 $45,386 548,694 $51,415 $52,652 $53,826
1.3%0 1.468 1,575 1.663 1,703 1.741
11 $43,840 546,716 $50,178 853,054 $54,280 $55,465
1.418 1.511 1.623 1.716 1.756 1.794
12 $45,015 548,045 551,662 $54,692 $55,929 $57,104
1,456 1.554 1671 1.769 1.809 1.847
13 $46,190 349,374 $53,146 $56,331 457,567 $58,742
1.494 1.597 1.719 1.822 1.862 1.900
15 $47,365 850,704 $54,630 $57,969 $50,206 560,381
1.532 1.640 1.767 1.875 1.915 1.953
17 $48,540 £52,033 $56,114 $59,608 $60,845 562,020
1.570 1.683 1.81% 1.928 1.968 2.006
20 $49,715 £53,363 $57,598 $61,247 $62,483 '$63,658
1.608 1.726 1.863 1.981 2.021 2.059
22 550,889 554,692 $59,082 $62,885 $64,122 $65,297
1,646 1,769 1911 2034 2074 2112
.25 $52,064 $56,022 $60,566 $64,524 $65,760 $66,935
1.684 1.812 1.959 2.087 2127 2,165
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SUPPLEMENTAL SALARY SCHEDULE

Salaries will be determined according to the adopted supplemental salary schedule - see below.

Years
16
H.S. Athletic Director

15.5

Football

Boys Basketball
Girls Basketball

11
Track
Volieyball

10

Baschall
Cross Country
Golf (2)
Softball

8.5

Assistant Football (4)
JV Boys Basketball
IV Girls Basketball
Asst. Boys Basketball
Asst. Girls Basketball
Bowling

8

M.S. Athletic Director
H.8. Cheerleading Adv.
Swimming

Wrestling

7.5
Band
Choir

6

Freshman Basketball
M.S. Football
Freshman Football
Assistant Track (4)
Yearbook

Assistant Swimming

5.5
JV Baseball

IV Softball

Assistant Volleyball
M.S. Track (2)
Computer Coordinator
8" Boys Basketbail

8" Girls Basketball
7" Boys Basketball
7" Girls Basketball

5

Assistant Baseball
Assistant Softball
Assistant Cross Country
Assistant Wrestling

9" Volleyball

4.5
Junior Class
Summer School

4

Senior Class

Assistant Band

M.8. Cheerleading

8" Volleyball

7" Volleyball

H.S. Student Council
Musical

Dist. Public Relations Dir.
M.S. Cross Country

3.5

Assistant M.S. Football (2)
Technology
French

Spanish

Art

Science

Faculty Manager
Play

Freshman Class
Sophomore Class

3
M.S. Student Council
M.S. Wrestling

2.3

National Honor Society
Assistant Junior Class
Assistant M.S. Track

Bldg. Technology Coord. (4)

Drist. Department Chairs (4)
(LA, Math, Sci., Citizen)

14

2

Flag Corps

Mock Trial

Weight (4)

Pee Wee BB — Boys (2)
Pee Wee BB — Girls (2)
Adult Recreation — Women
Adult Recreation - Men

In the Know

Philosophy Club

Bldg. Public Relations Dir. (4)
Asst. Cheer., Theater
Technician, Destination
Imagination

1.5
Agsistant Play Director
Assistant Musical Director

Volunteer

Girls Gymnastics

FCA

Drama Club

Environmental Club

Assistant 8" Grade
Girls Basketball

H.S. Open Gym — Boys

H.S. Open Gym — Girls

#* Funds for any unfilled
position are not transferabie to
any other position.

1:3 YEARS
105% of Base Supplemental Salary

110% of Base Supplemental Salary

8 YEARS AND UP
115% of Base Supplemental Salary

10 YEARS AND UP
120% + 1% for each year over 10




5.02

5.03

Supplemental Contract Positions

A.

Supplemental contract holders shall be compensated as shown in Exhibit
C.

The Board may create new supplemental positions. Within thirty (30)
days of creating the position, the Board shall, with the Association,
bargain the compensation for the new position.

The Board may not use volunteers to supplant a paid supplemental
position, nor avoid creation of a supplemental position.

Pavroll Deductions

A.

Payroll deductions shall be made upon written authorization from the
teacher at least 30 days prior to deduction being made by treasurer’s office
and at no cost to the teacher. Enrollment, change or termination may be
made by the teacher at any time during the year with at least 15 days
notice prior to such changes, unless otherwise specified herein, for the
following deductions:

Tax Sheltered Annuities

United Way

Political Contributions

Association Scholarship Fund

United Education Profession (UEP) Association Dues

Al S

The Board treasurer will deduct the regular membership dues and any
uniform assessments of the Association from the salaries of those teachers
who authorize the deduction. Such deduction authorization shall continue
from year to year thereafter in the amounts to be certified from time to
time by the Association treasurer and/or until such time as the teacher
gives written notice to the Board treasurer and Association treasurer to
discontinue such deductions, or employment with the Board terminates.

The time period for written notification for discontinuance of UEP
Association dues deductions shall be between September 1 and September
10 of each vear.

UEP Association dues deductions shall be made in equal amounts and
shall begin with the first pay date in October and shall continue twice
monthly through the last pay of May.

No new deductions will be made by the treasurer without at least five (5)
employees enrolling in such deduction.

Annuity payment shall be forwarded to the annuity companies within
three business days of the deduction.
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5.04 Salary Placement

5.05

If during the term of the school year a teacher becomes eligible to be placed in a
different salary column, the Board, after receipt of proper evidence and
justification shall place the teacher in the new column effective no later than the
first pay of the succeeding semester provided that the teacher becomes eligible
and applies at least two (2) weeks prior to the start of the semester. The semester
hours must be in the teacher’s area of certification/licensure or in the area of
education, be relevant for district needs, and be pre-approved by the
superintendent.

A teacher with 150 hours shall be placed at the appropriate step on the 5 year
column of the salary schedule,

STRS Pick-up

The Board agrees to pick-up (assume and pay) contributions to the State Teachers
Retirement System upon behalf of the teachers at no cost to the Board under the
following terms and conditions:

Al The amount to be "picked-up” on behalf of each teacher shall be the most
current approved STRS teacher contribution rate of the teacher's gross
annual compensation. The teacher’s annual compensation shall be
reduced by an amount equal to the amount "picked-up" by the Board for
the purpose of state and federal tax only.

B. The pick-up percentage shall be uniformly applied to all members of the
bargaining unit.

C. No employee covered by this provision shall have the option to elect a
wage increase or other benefit in licu of the Employer pick-up.

D. The pick-up shall be effective beginning 1984-85 school year, and shall
apply to all compensation including supplemental earnings thereafter.

E. The negotiated salary schedule amount for each teacher shall be utilized
for all other calculations for the purposes of compensation such as, but not
limited to, unemployment compensation, sick Ilcave, workers'
compensation, and severance pay.

F. Each teacher will be responsible for compliance with Internal Revenue
Service salary exclusion allowance regulations with respect to the "pick-
up" in combination with other tax deferred compensation plans.

G. If the foregoing "pick-up" provisions are nullified by subsequent Internal
Revenue Service Rulings, Ohio Attorney General Opinions, or other
governing regulations, the Board will be held harmless and this article of
the Agreement shall be declared null and void.
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5.06

Insurance Benefits

A,

The Board shall pay the monthly insurance costs (hospitalization, major
medical, vision, dental, and $50,000.00 life insurance) for all eligible
teachers according to the following schedule:

Family Coverage

The Board pays 90% of the first $985.00 per month of the premium and
50% of the premium in excess of $985.00.

Single Coverage

The Board pays 90% of the first $435.00 per month of the premium and
50% of the premium in excess of $435.00.

Life insurance will be provided as follows:
1. $50,000.00 death benefit.

2. A teacher may purchase additional coverage to a maximum of
$10,000.00 if the carrier permits,

3. A teacher may convert at retirement if the carrier permits.

The Board may change the carrier(s) for any of the insurance plans
contained in this Agreement provided that the coverage as set forth in the
contract(s) is no less than the coverage as of the effective date of this
Agreement. The Association shall be notified sixty (60) days in advance
of any proposed change in carrier(s).

In the case of a married teacher whose spouse also works in the district
(hereinafter "Married Teaching Couple"), who were employed by the
Board prior to July 1, 2006, for the 2006-2007 school year, the employee
shall be responsible for one-half of the cost of the family plan by a teacher
who is not part of a married teacher couple (i.c., the married teacher and
their spouse will pay $173.36/month). Beginning Fuly 1, 2007, married
teachers whose spouse work in the district will be covered as all other
employees pursuant to paragraph A.
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5.07

Any employee electing insurance coverage shall be eligible to elect to
have his/her portion of payments deducted from his/her salary before taxes
pursuant to a salary reduction plan in accordance with applicable IRS
regulations. The Board of Education shall adopt a plan under Section 125
of the Internal Revenue Code to be implemented October 1, 1994,

A committee of three (3) Association members, the Treasurer and two (2)
Board members will be created to review health insurance options if there
is a proposed change in insurance coverage and report to the Association
and Board any recommended changes.

College Credit Reimbursement

A.

Each teacher who holds an eight (8) year professional educator license in
which he/she is teaching will be eligible for tuition reimbursement for
additional college credit.

The maximum amount of college credit eligible for reimbursement shall
be $1,500.00 per teacher.

Reimbursement will not be made for course work that has been or will be
reimbursed from another source (e.g., state and/or federal grants, private
endowments, etc.). Reimbursement will not exceed 100% of the tuition
paid by the teacher. Any outside funding will be deducted from the tuition
payments.

Only those credit hours taken in the teacher's area of certification or in an
area of benefit to the school will be eligible for reimbursement. Hours
must be taken from an institute of higher education approved by the Ohio
State Department of Education, Division of Certification.

Course work completed while a teacher is on an unpaid leave of absence
shall not be eligible for reimbursement.

The Board agrees to spend a maximum annual amount of $19,000.00
during the term of this agreement toward tuition reimbursement with
monies allocated on an equitable basis to all eligible participating
teachers. To accomplish an equitable allocation when the number of
teachers participating exceeds the maximum Board contribution, the
reimbursement schedule contained in Section A above will be prorated.

Course work taken during the summer will be reimbursed only when the

teacher has been under contract for the entire year immediately before and
the entire year immediately after the summer when the course was taken.
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5.08

Course work taken during the school year will be reimbursed only if the
teacher was under contract for the entire year during which the course
work was taken and the entire year following the school year the course
work was taken.

In September of each year a complete report of all requests made for
reimbursements will be provided to the Association president.

A proof of payment receipt and transcript indicating a passing grade must
be submitted by September 30 in order for payment to be made in
October.

If the reimbursed member leaves the school system within one year
following the year for which reimbursement was made, that member must
repay the Board for the tuition reimbursement, If the member fails or
refuses to repay the reimbursement, the Board may withhold the amounts
from any wages due to the member. No repayment will be required for
members who leave for reason of RIF, non-renewal, termination,
disability, or retirement.

Severance Pay

Severance pay shall be a one-time, lump sum payment to eligible teachers
according to the following provisions. Teachers who have previously retired and
receiving STRS benefits shall not be eligible for severance.

A.

Bligibility

A teacher's eligibility for severance pay shall be determined as of the final
date of employment. The criteria are:

1. The teacher retires from the school system.
2. Retirement is defined as disability or service retirement,
3. The teacher must be eligible for disability or service retirement as

of the last date of employment.
4, The teacher must within one hundred twenty (120) days of last day
of employment prove acceptance into the retirement system by

having received and cashed his/her first retirement check.

5. The teacher must have not less than ten (10) years of service with
this school district.

0. The teacher must sign for severance check certifying all eligibility
criteria have been met.
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5.09

5.10

5.1

5.12

B. Benefit Calculation

Severance pay shall be an amount equal to twenty-five percent (25%) of
the number of days of sick leave accumulated. Such payment shall be
paid at the teacher’s daily rate of pay at the time of retirement.

Receipt of payment for accrued but unused sick leave shall eliminate ail
sick leave credit accrued by the teacher.

C. At Death of Teacher
Severance pay benefits for a teacher eligible for benefits under this article
who dies while on active service or on approved leave of absence shall be

paid in accordance with RC 2113.04 or to the teacher's estate.

Period Substitute Teachers

Teachers may be asked to serve as a substitute and/or cover other assignments
when the teacher normally on duty is absent. The teacher has the right to refuse
such an assignment without fear of recrimination. Teachers are paid $20.00 to
cover a class or $5.00/day for each student that may be assigned to their class for
a full day due to approved contractual absences.

Curriculum Development

If a teacher is to be involved after the school year for the purpose of curriculum
development or approved tutoring, he/she shall be paid $20.00 per hour for each
hour actually worked. All curriculum development work during the school year
will be voluntary. If no teachers volunteer the administration shall develop the
curriculum. Payment will be by separate check.

Mileage
When an employee is required to use private transportation to perform his/her
assigned duties, he/she will be reimbursed at the then current Internal Revenue

Service rate. All expenses must be approved by a district administrator.

Teacher Attendance at School Activities

The Board shall provide an annual general admission pass to each teacher for free
admission to five (5) extracurricular activities. The pass is non-transferable,
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ARTICLE V1

LEAVES OF ABSENCE

6.01  Emergency/Personal Leave

Al

A maximum of three (3) days' absence, with pay, will be granted for
emergency purposes.

The request form (see new form with date and time to be done by the
principal) for the use of emergency/personal leave shall reach the
superintendent's office three (3) school days in advance of the intended
day of absence, when possible.

Emergency/personal leave days may not be accumulated beyond one
contract year.

Only five (5) teachers may use personal/emergency leave on any given
day. The superintendent may grant additional teachers leave at the
superintendent’s discretion.  The superintendent’s decision to grant
additional days of leave shall not be subject to the grievance procedure.

Emergency/personal leave days may not be used for engaging in other
gainful employment, during State testing periods for bargaining unit
members directly involved in the testing, or on the first or last student day
of school, The superintendent may grant emergency/personal leave during
the State testing periods, with reason, on a case by case basis. The
superintendent’s decision to grant leave for this purpose shall not be
subject to the grievance procedure.

Unit members found abusing personal leave shall be subject to discipline
determined by the Board, and shall be required to repay the day or days to
the Board through salary reduction.

All unused emergency/personal days will be converted to sick days credit
at the end of the school year.

6.02  Sick Leave

A.

Sick leave days may be accumulated to a maximum of two hundred forty-
five (245) days.

Sick leave may be used for absence due to personal illness or injury,
illness or injury due to pregnancy, exposure to contagious disease which
could be communicated to others, or illness, injury or death in the
teacher's immediate family which includes step relationships.
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1. Immediate family includes the teacher's parent, child, spouse,
sister, brother, parent-in-law, or any other relative who resides in
the teacher's household.

2. Absence due to the death of a member of the immediate family
shall ordinarily be limited to four (4) days and immediate family
shall be defined to include grandparent, mother-in-law, father-in-
law, brother-in-law, sister-in-law, grandparent-in-law, or
grandchild.

3. One (1) day of sick leave may be used for absence due to the death
of a teacher's niece, nephew, uncle, aunt, brother-in-law, or sister-
in-law.

C. Sick Leave Credit Request

When requested by the MGTA, a teacher exhausting his/her available sick
leave may apply to the Board for additional sick leave day(s) to a
maximmum of thirty (30) days per year offered by other teachers’
accumulated sick leave. Certified employees may give up to five (5) days
per school year.

6.03  Parental Leave

A. An unpaid leave of absence for the purpose of child care shall be granted
to a teacher as follows:

L. The teacher must file a written request at least ninety (90) days
prior to the date requested. Such request shall include the
proposed starting and ending dates of the leave. The
superintendent may waive this requirement in  unusual
circumstances.

2. Leave of absence shall be approved in semester blocks with the
maximum length of two (2) semesters. A leave may commence
any time during a school year; however, a teacher may not return
from a leave except at the beginning of a school semester. Should
the leave commence during a semester, that semester shall count as
a semester block unless there are thirty (30) or less school days left
in that semester.

3. Upon expiration of leave the teacher shall be reinstated to the same
or similar position that was held prior to the leave.

4, A teacher adopting an infant child may request a leave fo
commence at any time during the first year after receiving de facto
custody of said child. Such leave shall be approved in semester
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blocks with the maximum length of two (2} semesters. A leave
may commence any time during the school year; however, a
member may not return from a leave except at the beginning of a
school semester. Should the leave commence during a semester,
that semester shall count as a semester block unless there are thirty
(30) or less school days left in that semester,

5. A teacher may continue to participate in district group insurance
programs if approved by the carrier and only if he/she is willing to
assume the full cost of such coverage. Such payments shall be
made, in advance, by the teacher in the manner prescribed by the
treasurer's office. Failure to make the payments shall result in the
cancellation of the insurance.

6. Time spent on an approved leave shall not count towards seniority
nor shall it count towards salary placement. However, such leave
shall not be considered as an interruption of continuous service.

7. Upon the expiration of the leave, the teacher shall assume the
contract status held at the time the leave was granted, including
any modification of that status as stated above.

Use of Sick Leave

The use of available sick leave for pregnancy shall be for the period of
pregnancy/disability which shall be for a duration of six (6) weeks. If] in
the opinion of the teacher and a practicing physician, additional use of
sick feave is needed the teacher shall so notify the superintendent and shall
provide the name and address of the attending doctor and the dates
consulted. The superintendent has the option to require the teacher to
submit to a medical examination by a Board appointed physician, or
he/she may request the teacher to submit a statement from her physician as
to her ability to retumn to work.

6.04 Professicnal Development

The following shall apply (1) in any year that the Board appropriates funds for
professional development and so long as funds remain available to cover all
expenses, or (2) if funding other than from the Board is obtained for all expenses
including substitute teachers. The Board shall make every effort to ensure that
leave and funding for professional development is available for all teachers in
buildings.

A.

Conferences, Meetings, Conventions

Any employee wishing to attend any conference, meeting, or convention
directly related to his/her work may request in advance the
superintendent's approval for an absence for that attendance not to exceed
a period of three (3) days for any one conference, meeting, or convention.
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6.05

6.06

Under certain circumstances, additional leave time may be granted by the
Board. No more than two persons from a building shall attend the same
meeting unless there are sufficient reasons. Additionally, the Board will
not reimburse the tuition and conference, meeting, or convention cost if
college credit can be earned.

B. Visitations

A teacher may, with the advance approval of the principal, be absent
without loss of pay for the purpose of studying the work in some other
school or institution. The work to be observed shall be closely related to
the regular duties of the employee. No visitation shall be allowed when
the work of the schools will be unduly interrupted or hampered.

C. Reporting
Employees attending out of district conferences, meetings, or conventions
will report to the superintendent in writing the results and evaluation of

the meeting they attended as soon after the meeting as practical,

Family and Medical Leave

The parties agree to comply with all provisions of the Family and Medical Leave
Act (FMLA) of 1993 (see Appendix C) and the Board and unit members may
exercise all rights entitled to them under the FMLA. For purposes of the FMLA,
year shall be defined as July 1 through June 30.

Leave of Absence

Teacher requests for an unpatid leave of absence will be considered individual by
the Board within the framework of the following guidelines and procedures:

A. The Board of Education must approve all leaves of absence.

B. Employees requesting leaves of absence shall make their requests in
writing to the Board via the superintendent, with as much advance notice
as possible, and well in advance of the requested leave, The written
request must reach the superintendent no later than Monday of the week
preceding the regularly scheduled Board of Education mecting where the
action is to be taken.

C. In order for a teacher to be eligible for a non-disability leave of absence,
that teacher must have three (3) prior years of continuous service in the

Mount Gilead School District.

D. In the event the leave of absence request is for illness or disability, a
physician's excuse may be requested.
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6.07

Requests shall be limited to no more than one leave without pay per year,
but extenuating circumstances may be considered,

Each request for a leave without pay will be considered individually,
based on its own merit. Individual factors that may be considered in a
decision include the following:

1. Length of employment in the Mount Gilead Schools;
2. Availability of an adequate substitute;
3. Length of the request (a request of one - three days may be looked

on more favorably than an extended request);
4, Number of requests per building and per district.

The Board of Education may grant a leave of absence for a period of not
more than two consecutive school years for educational or professional or
other purposes, and shall grant such leave where illness or other disability

is the reason for the request and a physician's statement, if requested, has
been provided.

Employees granted a leave of absence have reinstatement rights consistent
with sound educational practice in the discretion of the superintendent.
While every effort will be made to reinstate the teacher to his/her teaching
assignment immediately preceding his/her leave, the superintendent holds
the responsibility and discretion to make all grade and subject
assignments. Teachers who are granted a leave of absence will not be
considered to have had their continuous service broken, but their leave of
absence period will not be counted as a year's service for salary credit
experience or for other seniority reasons.

Medical insurance coverage may be continued by an employee while on
leave of absence if the employee makes the required monthly payments of
the full insurance premium, which may include administrative charges
assessed under COBRA.

Assault Leave

Pursuant to Section 3319.143 of the Ohio Revised Code, a member of the
bargaining unit who is physically disabled as a result of physical assault on
him/her while:

the member was performing duties required by his/her contract with the
Board; and

a. which occurred on school premises or
b, during a school sponsored function
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6.08

6.09

shall be entitled to assault leave.

Assault leave shall be granted for a period not to exceed twenty (20) days.
Assault leave extending beyond five (5) days must be verified with a doctor’s
excuse.

Assault leave granted under this provision shall not be charged against sick leave
carned, or leave granted under other leave provisions.

If a member becomes permanently disabled due to an assault, he/she shall apply
for disability retirement. If disability retirement is granted, assault leave benefits

shall end on the effective date of his/her retirement.

Assocliation Leave

The MGTA shall have an aggregate of five (5) unpaid days available each year to
conduct Association business outside of the school district. A maximum of three
(3) days for any one individual would apply for this provision.

The MGTA President will submit an Association Leave form stating the date, the
teacher’s name, and the Association Leave date to the respective building
principal at least two weeks in advance of the scheduled activity or the earlicst
possible date if announcement of the activity is made with less than two weeks
notice. The principal will forward the request to the superintendent for his/her
authorization.

Authorization for use of Association Leave shall include payment for the
substitute teacher by the Board of Education. No other expense reimbursement
shall be allowed.

When requested by the building principal or superintendent, the Board and

Administrators will cooperate with the MGTA President in allowing adequate
time to meet with individual members concerning Association business.

Procedure to Resolve Parent/Teacher Disagreements

Community and school communication ideally should be such that most complaints
may be resolved through personal conferences at the school level. Various avenues

of contact between professional staff member, pupil, parent, principal, and other
appropriate staff personnel should be pursued before using the formal procedures
outlined below. To that end, upon receipt of a complaint, the person receiving the
complaint should refer the complainant to the teacher affected who shall meet with
the complainant to attempt to resolve the complaint. If the complainant refuses or
does not wish to meet with the teacher, the complainant shall be referred to the
building principal who may meet with the complainant to attempt to resolve the
complaint. If the building principal is able to resolve the complaint, he/she shall
advise the teacher of the nature of the complaint, its resolution, and the identity of
the complainant. If such conferences do not lead to understanding and resolution of
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7.01

problems involved, the principal may investigate the allegations and determine
what action, if any, should be taken based upon the allegations in the complaint.

Anonymous complaints shall not be the subject of investigation, unless they involve
the health, safety, or welfare of a student or other employee.

ARTICLE VH

EMPLOYMENT PRACTICES AND CONDITIONS

Contracts

A.

Contract Sequence

All teachers who are employed by the Board for the first time will be
issued a one-year limited contract. If the teacher is renewed, he/she shall
be given a series of a one-year contract, a two-year contract, and then a
three-year contract. A one-year probationary contract may be issued to
any teacher upon the expiration of his/her current limited contract if the
teacher has been properly evaluated in accordance with the adopted
evaluation procedure and the principal and/or superintendent believe the
teacher s in need of further improvement. The evaluation will identify, in
writing, any deficiencies noted in the teacher's classroom performance and
provide written positive suggestions for improvement within a specified
time frame.

The issuance of this type of probationary contract shall serve warning to
the teacher that his/her classroom performance will be closely monitored
during this probationary period with future employment dependent upon
improvement of the deficiencies as defined during the evaluation process.

Continuing Contract Eligibility

If a teacher anticipates becoming eligible for a continuing contract during
a year when he/she is being considered for a new contract, the teacher
shall indicate this on the Pre-evaluation form.

If a teacher anticipates becoming eligible for a continuing contract on a
year other than one during which the teacher is subject to a Performance
Review on the stated cycle, then the teacher shall request, in writing, a
Full Performance Review to their respective building administrator by
November 15.

Failure of the teacher to meet either of these deadhines/requirements shall
be a waiver of the teacher’s eligibility for the continuing contract for the
following school year and may result in the staff member being issued a
one (1) year limited teaching contract for the following school year rather
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than a continuing contract. Notice received after November 15 shall not
serve as the notice required by this section for the following school year.

Nothing herein limits the Board from issuing a continuing contract to a
teacher who misses the notifications should the Board decide to do so.

Upon receiving the notice from a teacher that he/she is eligible for
continuing contract, and after having completed the evaluations of the
teacher as required by Article VII, if the Board believes that the teacher is
in need of further professional development, the superintendent may
recommend the issuance of a one-vear extended limited contract to the
teacher. If the superintendent intends to recommend an extended limited
contract, the superintendent must advise the teacher, in writing, of the
reasons for this recommendation, and shall meet with the teacher upon the
teacher’s request. Should the teacher be employed under an extended
limited contract pursuant to this section, and the teacher is reemployed
following the issuance of that extended limited contract, the teacher shall
be employed under a continuing contract.

In the event a teacher becomes eligible for a continuing contract during the
term of a multi-year contract he/she may be considered by the Board for a
continuing contract. This consideration will be available only once per
school year at the regular April Board meeting, No cause will be shown
or reason given for denying this consideration, but the teacher may discuss
the situation with the superintendent.

The teacher may withdraw the request for continuing contract at any time
up to the Board action on the request. Except as otherwise provided
herein, continuing contracts shall be granted in accordance with Ohio
Revised Code.

The provisions of this section are intended to, and shall supersede and
replace any conflicting provisions of Ohio Revised Code sections 3319.07,
3319.08, 3319.11, 3319111, 3319.22, Chapter 3301-24 of the Ohio
Administrative Code and any and all other provisions of the Ohio Revised
Code or Ohio Administrative Code governing the issuance and granting of
continuing contracts.

Supplemental Contracts

Supplemental contracts shall be set forth in a limited contract of one (1)
year. A member of the bargaining unit offered a supplemental contract
shall execute and return such contract to the treasurer of the Board within
fourteen (14) calendar days. Extended service contracts shall be
supplemental contracts pursuant to this provision.

The Board will not hire any full-time employee who does not possess the
necessary certification/licensure for the position for which he/she is being
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hired. For the purpose of this section, temporary certification/licensure
will also qualify as necessary certification/licensure.

Evaluation
HB 153 EVALUATION IMPLEMENTATION COMMITTEE

In order for the Board to adopt an evaluation procedure in compliance
with HB 153 by July 1, 2013, the parties establish an ad hoc evaluation
committee, The committee will consist of an equal number of
administrators and teachers appointed by the MGTA president and
superintendent’s designee.

The committee shall be authorized to utilize consultant(s) (examples may
include but are not limited to educational consultants, software
consultants, credentialing trainers, etc.) as it deems appropriate (with the
Superintendent’s consent if there is a cost), and the cost, if any, shall be
borne by the Board. The committee by consensus shall recommend forms
and procedures in compliance with HB 153 to the MGTA and Board. **
In the event the committee makes no recommendation, the Chio
Department of Education model will prevail . **

The ad hoc committee has the authority to establish subcommittees to
perform the worked deemed necessary to perform this work and agreed to
by both parties. Guidelines for subcommittee operations shall be set forth
by the ad hoc committee.

The ad hoc committee shall be created effective July 1, 2012, and
continue through April 30, 2013, unless extended by mutual agreement of
both parties.

The Board shall not be required to evaluate any teacher who is on a board
approved leave of absence or whose intermittent use of leave prevents, or
effectively prevents, the Board from evaluating the teacher. The Board
may non-renew the teacher except that the non-renewal may be solely for
taking the approve leave.

The parties intend that the evaluation procedures and evaluation
instruments that are agreed to be used pursuant to this contract do not
supplement but supersede and override all statutory requirements
regarding evaluations and evaluation procedures for teachers, including
but not limited to ORC 3319.111 and ORC 3319.11. The current
evaluation procedures and instruments shall appear as an appendix to this
contract and any newly adopted evaluation procedures and instruments
shall replace the old procedures in that appendix.
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7.02

Vacancy/Transfer and Promotion

A

Letter of Intent Form

On or before March 1 of each year, the superintendent will distribute a
letter of intent form to each teacher. The form will be designed to survey
the interests of the teacher for the next school year (desire for a
vacancy/transfer and/or promotion to a different class, grade level,
building, position, including administrative positions, etc.). The
completed form must be returned to the superintendent on or before
March 15 of each year.

Each teacher shall be notified of his/her grade level and/or subject
assignment and building assignment for the next school year as soon as
possible, but no later than June 30. A change in assignment made after
that date shall be considered an “involuntary transfer” as provided herein.

Vacancy

1. Vacancies in teaching positions, if they are to be filled, shall be e-
mailed to each staff member at the district e-mail account prior to
the positions being filled. The position shall remain open for at
least five (5) days prior to the position being filled. Administrative
postings shall be sent to teachers who indicated interest in such
postings on the letter of intent form and to the MGTA president.

2. Extended sick leave or unpaid leaves of absence are not considered
vacancies.

3. All notices will contain a cutoff date for application from within
the district.

4. This section shall be applicable except for vacancies that occur
during the two (2) weeks prior to the opening of a new school year
and the two (2) weeks after the opening of a new school year.

There will be a one (1) day posting for vacancies that occur during
the first two (2) weeks after the opening of a new school year.

Voluntary Transfer and Promotion

Teachers who desire a change in assignment may indicate such on the
letter of intent form. Should a vacancy occur which reflects the desired
change, said teacher will be considered for the position. The teacher must
be or will be properly certificated by the effective date of the position
considered.
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If a teacher is not awarded a position after he/she has submitted a letter of
intent form, he/she may submit a written request to the superintendent for
the reason(s) why he/she was not transferred and/or suggestions for
possible ways to improve qualifications for subsequent vacancies. The
right to such a request shall not be construed to limit in any way the
discretion of the superintendent to assess the qualifications of teachers.

Involuntary Transfer

An involuntary transfer shall mean a change in a teacher's assignment
without the teacher's consent. The teacher may request, in writing, a
meeting with the superintendent or his/her designee and an association
representative to discuss the reason(s) for the transfer. No teacher shall be
transferred to a position for which he/she does not hold certification.

Any teacher interested in a supplemental position will indicate such on the
letter of intent form.

Within thirty (30) days after the April Board meeting the action taken by
the Board in regard to supplemental positions will be posted. Such notice
will indicate the positions filled and the positions which remain vacant.
Teachers interested in any of these positions and/or any other positions
which may become vacant will inform the superintendent. Such interest
shall be in writing and kept on file for one (1) year. Should any openings
occur throughout the year, the interested teacher will be notified.

Any newly created supplemental position shall be posted in accordance
with C above.

7.03  Teacher Contract Year

A.

The regular teacher contract shall be written to include one hundred
eighty-five (185) full days. Of these 185 days, one hundred eighty (180)
shall be days of instruction which may include up to two (2) days of
parent-teacher conferences. Three (3) days of the 185 shall be teacher
workdays with one (1} day scheduled prior to the opening day of
instruction, one (1) day scheduled at the end of the first semester, and one
(1) day scheduled after the final day of instruction. Two (2) days

of the 185 shall be scheduled as teacher in-service days. All teachers new
to the district will be required to attend one (1) additional day of teacher
orientation prior to the first teacher workday. The actual calendar dates
shall not be subject to the negotiations process and shall be determined by
the Board with recommendations made by the superintendent. Changes in
the calendar due to reasons of calamity will also not be subject to the
negotiations process.

If a teacher ts required to assist in moving from one building to another,
they shall be paid $20.00 per hour for work scheduled before or after the
school day or for any work performed on days which are not a part of the
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regular 185 day schedule. Teachers will be paid a maximum of 15 hours,
Teachers will be required to verify the hours worked.

If any additions or changes in existing extended contracts are being
considered by the Board of Education, the Mount Gilead Teachers’
Association will be requested to provide input prior to a final decision.

Any changes that may be proposed that would change the traditional
school calendar to a balanced school calendar would need to be approved
by the majority of the members of the Mount Gilead Teachers’
Association and by a four-fifths vote of the Board of Education.

7.04 Length of School Day

A,

Unless the school day is extended a maximum of 1.25 hours per day for
calamity days in accordance with Ohio Revised Code section 3313.482,
the length of the school day shall vary by grade level.

I. The elementary student day (K-5) shall be a maximum of six (6)
hours and forty (40) minutes including the noon recess and lunch.

The teacher workday shall extend an additional fifty (50) minutes
for planning and conference time (suggested fifteen [15] minutes
before students arrive and thirty-five [35] minutes after the
dismissal bell). This time may be assigned by the building
principal in order to protect the safety and welfare of students,

2. The middle and high school student day (6-12) shall be a
maximum of seven (7) hours including the lunch period. The
teacher workday shall extend an additional thirty (30) minutes for
planning and conference time (suggested fifteen [15] minutes
before the tardy bell and fifteen [15] minutes after the dismissal
bell). This time may be assigned by the building principal in order
to protect the safety and welfare of students.

Each full-time teacher shall have at least a thirty (30) minute continuous
and uninterrupted lunch period each day. The teacher may leave the
building during the thirty (30) minute period with approval of the principal
or designee.

Each full-time teacher shall have at least a forty (40) minute continuous
and uninterrupted duty free planning and conference period each school
day. Both partics acknowledge that on days when the start of school is
delayed or on those days when school 1s released early, the planning time
contemplated herein may not be available.

The Board expressly retains the right to determine the number and/or
length of class periods consistent with the provisions contained herein.
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Efforts will be made not to schedule two (2) parent-teacher conference
evenings during the same week and not prior to a holiday.

The number of hours for parent-teacher conferences will be consistent
across the school district.

One week’s notification will be provided if a teacher’s meeting will begin
more than 30 minutes prior to the beginning of the teacher workday or
extend more than 30 minutes after the end of the workday.

With respect to Section 7.04, Length of School Day, the parties agree to
the following:

1. The term "school day" is defined as the hours a teacher is required
to be in the building.
2. The term "student day" is defined as the hours in which a teacher is

required to be responsible for students.

3. "Student supervision” is defined as any hours a teacher is
responsible for students other than during class time, i.e., before
and after school.

4. [f teachers in a building feel that the current scheduling practices
of student supervision is unequal and does not allow for the
efficient use of planning time, they may request a meeting with the
building representative and the building principal to discuss
adjustment and/or equalization of student supervision time,
Additional persons may be requested to be involved in the
meeting. Changes and adjustments to scheduling practices will be
communicated in a staff meeting or by a memorandum to all staff.

Every effort will be made to provide two weeks' advance notice (verbal or
written) of school activities occurring outside of the school day.

Attendance shall not be mandatory, but shall be paid at the rate of $20.00
per hour.

Each staff member shall be required to attend one staff meeting no more
than forty-five (45) minutes in length each month. For all other
meetings/activities which may occur outside the regular workday for
which staff attendance will be mandatory, every effort will be made to

provide at least two weeks’ notice (either verbal or written) of the date of
the meeting/activity, The staff member shall be paid $20.00/hour for
attendance at all mandatory meetings occurring outside the regular
workday, except the monthly staff meeting. If staff attendance is not
mandatory, and a staff member chooses to attend a meeting/activity, the
staff member shall not be entitled to any compensation for that attendance.
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7.05

7.06

K.

Classes shall be dismissed one hour early on the last day of the school
year.

Each staff member who participates in grade level or departmental
meetings shall receive a stipend of $20.00 per hour. The time will be
approved by the appropriate administrator.

Every effort will be made to create planning time that does not include the
time the teacher escorts his‘her students to classes or fime traveling
between buildings.

Teachers assigned by their building administrator student supervision
duties occurring outside the regular school day and which are not covered
by a supplemental contract (e.g., detention and Wednesday school) shall
be paid at the rate of $20.00/hour for time actually worked.

Calendar

The Association may present to the Board any recommendations for the
development of the school calendar no later than March 1 of each year. Such
recommendations will be considered by the Board.

Personnel Files

A.

B.

Location and Maintenance - The official personnel files of all teachers
shall be kept at the Board building and maintained by the superintendent.

In addition to the application for employment and references, personnel
folders will contain records and information relative to compensation,
payroll deductions, evaluation, and such other information as may be
required by the state or considered pertinent. No anonymous letiers,
reports, or communications shall be included in the teacher's file.

All personnel records of individual teachers will be maintained in
accordance with provisions contained in ORC 149.43 and 1347. Each
item in the file shall be dated as to its entrance therein,

Each teacher will have the unlimited right to review the contents of his/her
own personnel file, with the exception of employment recommendations
provided to the district on a confidential basis. Such request will be made
to the superintendent who will schedule a time for the teacher to have
access to his/her file in the presence of a witness.

Teachers may make written objections to any information contained in the

file. Any written objection must be signed by the teacher and will become
part of the teacher's personnel file.
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7.07

Lists of teachers' home addresses will be released only to governmental
agencies as required for official reports as required by state and/or federal
law,

A copy of any information to be placed in a teacher's personnel file shall
be given to the teacher,

Reduction in Force
The Board may reduce in force for the following reasons:
1. Decrease in enrollment from the previous school year on a district level,
grade level, or program area
2. Suspension of schools or territorial changes
3. Return to duty of a teacher from a leave of absence or disability retirement
4. Curriculum changes
5. Financial reasons.
If the Board determines it is necessary to reduce the number of bargaining unit
positions,_those reductions shall be made in accordance with Ohio Revised Code
section 3319.17.
A, The Association shall be notified in writing of any proposed staff
reduction. Such notification shall include:
I. The positions for reductions being considered, and
2. Reasons for such proposals.
B. Seniority will be defined as the length of continuous service as a

certificated/licensed employee under the regular contract in this district.
1. Board approved leaves of absence will not interrupt seniority, but
time spent on such leave shall not count toward seniority.

2. If two or more teachers have the same length of continuous
service, seniority will be determined by:

-the date of the Board meeting at which the teacher was
hired, and then by;

-the date the teacher signed his/her initial employment

contract in the district, and then;
-if there are any remaining ties, they will be broken by lot.
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The names of teachers whose contracts are suspended in a reduction in
force will be placed on a recall list for up to twenty-four (24) months from
the date of reduction. Teachers on the recall list will have the following
rights:

1. No new teachers will be employed by the Board while there are
teachers on the recall list who are certificated/licensed for the
vacancy.

2. Teachers on the recall list will be recalled based upon

licensure/certification, fit, and prior evaluations.

3. If a vacancy occurs, the Board will send a certified announcement
to the last known address of all teachers on the recall list who are
qualified according to these provisions, It i1s the teacher's
responsibility to keep the Board informed of his/her current
address. All teachers are required to respond in writing to the
district office within seven (7) calendar days. Any teacher who
fails to respond within seven (7} calendar days, or who declines to
accept the position, will forfeit all recall rights.

4. A teacher on the recall list will, upon acceptance of the notification
to resume active employment status, return to active employment
status with the same seniority, accumulation of sick leave, and
salary schedule placement as he/she enjoyed at the time of layoff.

5. If available through the insurance carrier the teacher shall have the
right to any and all insurance benefits provided by the Board. Said
premium shall be paid by the teacher by money order or bank draft
made payable to the insurance company and received in the office
of the treasurer as specified by the treasurer.

The parties agree that these procedures apply only to the suspe'nsion of
contracts for reduction in force. This article shall not require the Board to
fill any vacancy, nor shall it interfere with any other lawful personnel
procedures in the district.

7.08 Class Size

A.

The Board and the Association agree that class size should be consistent
with the standards of quality education. The parties agree that every etffort
should be made to provide one full-time equivalent regular classroom
teacher for each twenty-four (24) pupils in average daily membership in
the district. However, due to a lack of facilities, impacted growth areas,
and a lack of proper financing, it may be difficult to reach this goal.
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7.09

As used in this section “classroom teacher” and “educational service
personnel” shall be defined pursuant to the Ohio Revised Code, Section
3317.023.

Every effort will be made not to place pupils in a classroom in larger
numbers than the capacity of the teaching stations allow.

The parties agree that every effort should be made to provide one
educational service personnel for each 200 pupils in average daily
membership in the district.

An administrative response will be triggered when a K-2 unit member’s
class size exceeds 22 pupils.

An administrative response will be triggered when a 1-2 elementary unit
member’s class size exceeds the desired limits of the district ratio
established in Section A by more than 10%.

An administrative response will be triggered when a secondary or 3-3
elementary unit member’s class size exceeds the desired limits of the
district ratio established in Section A by more than 20%,

Courses that have been traditionally taught in large groups shall be
excluded from these limitations.

The administrative intervention shall be determined by the superintendent,
In no case will that intervention result in the creation of a new section that
has less than fifteen (15) students in membership.

Teacher Education and Certification and Licensure

The Mount Gilead Local Professional Development Committee (LPDC) shall
provide district leadership in this area,

A.

The Mount Gilead LPDC shall consist of at least five (5) members.
Three-fifths (3/5) of its membership shall be identified as classroom
teachers. Two-fifths (2/5) shall be identified as administrative personnel.

1. The Association shall select the teacher members of the LPDC
from the Association membership. [If possible, each building
should be represented.

2. If a teacher member is unable to fulfill a full term of membership,
an Association member shall fill the position. If possible, the
replacement member should represent the same building as the
original member.

3. The superintendent shall select the administrative members of the
LPDC.
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7.10

H.

4. The superintendent shall determine the recall and replacement of
the administrative members.

The terms of office for the LPDC teacher members shall be three years
beginning on July 1. One teacher member shall rotate off the LPDC each
year.

The LPDC shall consist of the following officers: chairperson, vice-
chairperson, and recorder. In addition, a data entry clerk shall be
appointed with the mutual agreement of the LPDC and superintendent.

The LPDC shall determine its meeting schedule.

The decision(s) of the LPDC shall be by majority vote. A quorum shall
include at Ieast one (1) administrative member.

Each LPDC bargaining unit member shall be paid at the rate of $20.00 per
hour for meetings scheduled outside of the school day or regular school
year, not to exceed $600.00 per year. Members will be issued a
supplemental contract and will be required to submit time sheets verifying
hours worked.

Decisions of the LPDC may be appealed through the channels established
in the LPDC guidelines.

The LPDC shall approve all CEU programs and coursework for all
certificated/licensed employees, as well as other activities that may
provide CEU’s. The LPDC shall establish criteria for the above programs.

At least one member of the LPDC Committee shall be placed on any
district committee involved with staff development issues.

Hiring Retired Teachers

A.

Definition of Retiree

A retiree is an individual who has aftained service retirement status with
the State Teachers Retirement System (STRS) and is otherwise qualified
by certification/licensure and background for public school teaching in
Ohio,

Employment
The Board retains the right to reemploy retired teachers. The Board will
make this determination on a case-by-case basis. Any bargaining unit

member or any other retiree of STRS who retires and is subsequently
reemployed in the Mount Gilead Exempted Village School District may
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7.11

be hired at a rate of pay different from his/her years of service as specified
in the salary schedule contained in this Agreement. This provision and
such salary and individual contracts with a member expressly supersede
Ohio Revised Code Section 3317.13 and all other applicable laws.

Salary Placement and Index

The teacher shall be placed at the salary step that is agreed to by the
teacher and the Board of Education. Actual training credit will be
awarded.

Insurance

A retiree may purchase dental and vision service at district cost. Medical
and prescription drug coverage shall not be provided unless STRS denies
such coverage due to employment.

Contracts

The retiree shall be granted an automatically non-renewing one-year
limited contract. The retiree shall not accumulate seniority. It shall not be
necessary for the Board to take formal action to not re-employ the
employee pursuant to 3319.11, Ohio Revised Code, in order to terminate
the employment relationship. The employment relationship shall end
upon the expiration of the contract in the same manner as a supplemental
contract.

Sick Leave/Severance Pay

Retirees will accrue sick leave pursuant to the Agreement and ORC., A
retiree 1s not eligible to receive a severance payment upon leaving
employment in the district.

Vacancy

The retiree’s position shall be posted annually. The retiree may bid on the
position after the Agreement’s posting period has expired.

All of the terms and conditions of employment set forth in the preceding
subsections shall supersede and replace any sections of the Ohio Revised
Code with which they are in conflict, including, but not limited to,
Sections 3319.11, 3319.111, 3319.12, 3319.17, Chapter 3307, 3313.202,
3319.08,3319.141,3317.13, and 3317.14.

National Board Certification

A teacher who seeks National Board Certification (NBC) shall notify the
administration of his/her intent to participate in the process.
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7.12

7.13

7.14

A teacher who seeks NBC shall be granted, on a one-time basis, two (2)
professional leave days for preparation and testing. These days are in addition to
other professional days permitted herein.

Unreimbursed application and testing fees shall be reimbursed under the
provisions of Article V, Section 5.04, College Credit Reimbursement, upon
successful passage of the program. If a teacher’s education program includes
self-paid credit for working on NBC, tuition reimbursement shall also apply. The
combination of these two reimbursements shall not exceed $1,500.00 as provided
in Article V, Section 5.04. The tuition reimbursement form shall be revised to
reflect this benefit.

If a teacher’s education program does not include credit hours for pursuing NBC,
a teacher shall be granted six (6) semester hours of credit toward advancement on

the salary schedule only.

All such benefits shall be provided once per teacher.

Advisory Council for the Superintendent

A. Any teacher representatives and teacher alternates who are to serve on the
Advisory Council for the superintendent shall be selected from each
building by a majority vote of that building's faculty. This selection shall
take place in the month of September. In addition, the Association
president shall also serve on the committee. Other personnel including
principals, treasurer, curriculum director, technology director, etc., may be
invited to attend council meetings at the discretion of the superintendent.

B. All Advisory Council members will be provided with a schedule of the
meetings which will be established at the first Advisory Council meeting
in September.

C. The issues discussed by the Advisory Council shall not be construed to be
negotiations and shall not alter or amend the terms and conditions of this
Agreement,

Pay Periods

Each teacher shall receive twenty-four (24) equal pays during the regular work

year. The pay dates are the 10" and 25" of each month, When the 10" and 25

are on a weekend or holiday, payment is made on the previous business day.

Court Appearance

A teacher serving as a juror or who is subpoenaed to testify in a court of l[aw shall
receive the difference between his regular pay and any remuneration received for
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7.15

7.16

717

8.01

9.01

such services. This leave shall not be chargeable to sick leave or personal leave.
This provision shall not applv if the teacher is a party to the court matter,

Special Education

Each unit member who participates in the IAT or MFE process or who will be
providing instructional or other services specified on the [EP or “504” to a student
with special needs shall be invited to participate in the IAT, MFE, IEP or “504”
meeting by the building administrator using the Student Education Meeting form,
the IEP Notification form, or other form developed by the administration.

A. Every reasonable effort will be made to schedule such meetings during the
contract day.

B. If such meetings must be scheduled outside the contract day, the
participating unit members shall be eligible for payment. (Such time
outside the contract day must be for a mintmum block of thirty (30)
minutes.)  The amount of time shall be verified by a building
administrator. Such verification shall be attached to the appropriate form.
(Appendix G) Payment will be $20.00/hour.

Copies of Board Policy

A copy of the Beard policy shall be maintained on the District website.
Dress Code
The teacher shall be responsible for dressing in a professional and job-appropriate
manner.
ARTICLE VI
MASTER TEACHER

Master Teacher Commitiee

A joint committee of three administrators and three MGTA appointed members
shall form to investigate the requirements and procedures for Master Teacher
designation. Recommendations shall be made through the consensus decision-
making process and submitted to the Association for ratification and the Board for
approval prior to January 1, 2011.

ARTICLE IX
RESIDENT EDUCATOR PROGRAM

Resident Fducator Program
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10.01

10.02

10.03

A committee shall be formed to address issues resulting from the Resident
Educator Program that will ultimately impact terms and conditions of
employment. The committee shall be comprised of three (3) Association-
appointed members and three (3) administrators. The committee shall convene
upon publication of the Educator Standards Board’s criteria and standards for the
Program. The committee shall discuss and make recommendations through the
consensus decision-making process to the Association for ratification and the
Board for approval prior to January 1, 2011.

Until the implementation of the Resident Educator Program, the entry year

program in use prior to June 30, 2010, shall be followed regarding mentoring of
new teachers to the extent possible.

ARTICLE X
OTHER PROVISIONS

Continuation Clause

Any negotiated item currently in effect and not changed during this round of
negotiations shall remain in full force and effect and shall be carried over and
placed in any successor agreement.

Superseding Clause

Consistent with Ohio Revised Code Chapter 4117, the parties intend that this
Agreement shall supersede and replace in their entirety any and all provisions of
the Ohio Revised Code, which are in conflict or are inconsistent with any
provision of this Agreement, whether or not the statutory provision is specifically
enumerated herein,

This Agreement supersedes and cancels all prior agreements between the parties
whether verbal, written or based upon alleged past practices, and all Board policy
and administrative regulations, it being the mtent of the parties that the
Agreement shall constitute the entire agreement between the parties.
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10.04 Duration

This Agreement shall be effective July 1, 2012 through June 30, 2014.
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MOUNT GILEAD EXEMPTED VILLAGE SCHOOL

GRIEVANCE PROCEDURE FORM

1. Party with Grievance
2. School Department or Grade Level
3. Party to whom Grievance is being directed
School Department or Grade Level
4. Date of Grievance submission
5. Staternent of Grievance:
0. Relief sought by party with Grievance:
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Appendix B

LETTER OF INTENT FORM
TO: ALL TEACHERS
FROM: , SUPERINTENDENT
SUBJECT:  LETTER OF INTENTFOR20 -  SCHOOL YEAR
This Letter of Intent is designed to assist in planning for the 20 - school year.

Please understand that your completion of this form is a very important part of the process.

If you are requesting a transfer, remember that you must have proper certification/licensure for
any proposed change.

Please complete the form and return it to me no later than March 15, 20

o e s s ook sk s s s sk s s e sje st o e ok it e v s e s s ol s s e s s s sl e s o ok ol ok Ao sk vk v ok sk sk s ok she s o s s ofe s e ok e sk s s sk ok kesleosk ok skeokok

TEACHER'S NAME

Please check the appropriate statement:

I wish to continue in my current assignment during the 20 -
school year.

1 would like to request a transfer for the 20 - school year to:

Subject Area

Position

Grade Level

Building

I am interested in the following supplemental position(s):
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Appendix C
YOUR RIGHTS
Under the
FAMILY AND MEDICAL LEAVE ACT OF 1993

FMILA requires covered cmployers to provide up to 12 weeks of unpaid, job-protected leave to "eligible" employees
for certain family and medical reasons. Employees are eligible if they have worked for a covered employer for at
least one vear, and for 1,250 hours over the previcus 12 months, and if there are at least 50 employees within 75
miles.

REASONS FOR TAKING LEAVE: Unpaid leave must be granted for any of the following reasons:

to care for the employec’s child after birth, or placement for adoption or foster care;
to care for the employee's spouse, son or daughter, or parent, who has a serious health condition; or
for a serious health condition that makes the employec unable to perform the employee's job.

At the employee's or employer's option, certain kinds of paid leave may be substituted for unpaid leave.

ADVANCE NOTICE AND MEMCAL CERTIFICATION: The employee may be required to provide advance leave
notice and medical certification. Taking of leave may be denied if requirements are not met.

The employee ordinarily must provide 30 days advance notice when the leave is "foreseeable.”

An emplioyer may require medical certification to support a request for leave because of a serious heaith
condition, and may require second or third opinions (at the emplover's expense) and a fitness for duly report to
return to work.

JOB BENEFITS AND PROTECTION:

For the duration of FMLA leave, the Employer must maintain the employee's health coverage under any "group
health plan."

Upon return from FMLA leave, most employees must be restored to their original or equivalent positions with
equivalent pay, benefits, and other employment terms.

The use of FMLA leave cannot result in the loss of any employment benefit that accrued prior to the start of an
employee's leave.

UNLAWEFUL ACTS BY EMPLOYERS: FMLA makes it unlawful for any employer to:

interfere with, restrain, or deny the exercise of any right provided under FMLA,;
discharge or discriminate against any person for opposing any practice made unlawful by FMLA or for
involvement in any proceeding under or relating to FMLA.

ENFORCEMENT:

The U.S. Department of Labor is authorized to investigate and resolve complaints of violations.
An eligible employee may bring a civil action against an employer for violations.

FMLA does not affect any Federal or State law prohibiting discrimination, or supersede any State or local law or
collective bargaining agreement which provides greater family or medical leave rights.

telephone directories under U.S, Government, Department of Labor.

U.S. Department of Labor, Employment Standards Administration WEH Publication 1420
Wage and Hour Division, Washington, D.C. 20210 June 1993
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Appendix D

MOUNT GILEAD EXEMPTED VILLAGE SCHOOLS
REQUEST FOR PERSONAL LEAVE

This personal leave form must be completed and submitted to the superintendent for approval at
least three (3) days prior to the intended absence (except when unavoidable).

Personal days are not to be used for personal financial gain and no more than 5 contracted
employees can use personal leave on any one workday.

Requested Date of Personal Leave

Date and Time Received by Principal

Employee Date
Principal/Supervisor Date
Superintendent Date

Approved

Not approved due to
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Appendix E

MOUNT GILEAD SCHOOLS
PHILOSOPHY/GOALS

PHILOSOPHY:

The purpose of the evaluation/staff development program shall be to improve instruction by
recognizing individual teacher strengths, by providing assistance to teachers for identified
weaknesses, and by providing a system of continuous professional growth through ongoing
cooperative communications.

This evaluation instrument is extremely important to the teachers, the administrative staff and the
Board of Education of the Mount Gilead School District. Therefore, every reasonable means will be
taken to insure that this system will be followed.

GOALS:

1. To improve the quality of the educational services offered.
2. To keep informed concerning educational trends and issues.
3. To make administrative decisions concerning employment.
4. To recognize individual needs and differences.

5. To provide an opportunity for self-analysis.
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EVALUATION CYCLE

WRITTEN
YEARS INMT. GILEAD OBSERVATION(S) EVALUATION(S)
1 4 2
2 2 2
3 2 2
4 0 ]
5 DA 0
6 2 2
7 0 0
] DA 0
9 1 1
10, 13, 16, etc. 0 0
11, 14,17, etc. DA 0
12, 15, 18, etc. 1 1
19, 22, 25, etc. 0 0
20, 23, 26, etc, DA 0
21,24, 27, etc. 1 1
28, 31, 34, cic. i} 0
29, 32, 35, etc. DA G
30, 33, elc. 1 1

A teacher on probation will be placed on Full Performance Review Cycle of 4 observations and 2
written evaluations.

[f a teacher is being considered for a new contract on a year other than Performance Review on
the stated cycle, then the teacher will be designated to receive Full Performance Review of 2
observations and 1 written evaluation. The cycle will be adjusted so that the 3-year rotation will
correspond with the next contract year.

If a teacher gives written notice of retirement by October 15, the teacher can opt to be on free
evaluation year.
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DEVELOPMENTAL ACTIVITY

The Developmental Activity is a non-evaluative approach toward instructional improvement. Some
examples of the activity are as follows:

Curriculum Development

Attending Appropriate Conferences
Applicable University Courses

Serving on Scheol District Committees
Self-Analysis

PUO®

1. Flanders Interaction Analysis
2. Video or Audiotape Analysis of a Lesson

Other activities can be developed and these should be kept on file in the principal's office for the future
use by other teachers.

The Developmental Activity time line is as follows:
A Distribution of lnstrument - at the building level beginning teacher's meeling.
B. Conference to inform the principal of the Developmental Activity for the school

year. The activity must be mutuaily agreed to by the teacher and the principal.
-- By October 15

C. Completion of the activity and the filing of the Final Performance Review/Staff
Development form. - By May 30

NON-EVALUATIVE YEAR
This cycle of the staff development process will be totally at the discretion of the teacher as

he/she may scarch for other methods of professional growth. The teacher may choose to file a
Final Performance Review/Staff Development form; however, this is not required.
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PERFORMANCE REVIEW

The Performance Review provides for a systematic assessment of the teacher's professional performance.
The teacher will be evaluated on the basis of the district's performance characteristics which can be found
in this document. Evaluations shali be conducted by only building principals, assistant principals, dean of
students, and the superintendent who hold an administrator certificate/license,

The Performance Review Cycle will be closely linked to the contractual situation for each teacher. It is
hoped that this review will provide for a description of strengths and/or deficiencies and allow ample time
for remediation,

The time line for the Performance Review is as follows:

A, The building level administrator will distribute the Performance Review Instrument to teachers at
the beginning teacher’s meeting for the school year.

B. Pre-performance Review form and conference conducted at least five (5) days prior to first
evaluation.

C. First observation and conference with written report by January 25

D. Second observation and conference with written report by April 10

(Either the teacher or administrator may request additional observations.)

E. Completion of Final Performance Review/Staff Development form by May 30
(Copies of the Final Performance Review/Staff Development form,
Supervisory Review, Teacher Response [optional] and Pre-evaluation form
will be sent to the superintendent and filed in the teacher's personnel file.)

Violation of Board policy at any time may be communicated in writing to the affecied teacher and may
result in the teacher being placed on a full Performance Review.
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MOUNT GILEAD SCHOOL.S
PERFORMANCE CHARACTERISTICS

Domain A:  Planning and Preparation

A-1
A-2
A-3
A-4
A-5

A-6
AT

Has materials, supplics, and equipment ready at the start of the lesson or instructional
activity.

Utilizes assessments that is appropriate for students and congruent with instructional
goals in both content and process.

Uses assessment results to plan for individuals and groups of students.

Has instructional plan that is compatible with the school and district curriculum goals.
Has instructional plan that matches and aligns objectives, learning strategies, assessment,
and student needs at the appropriate level of difficulty.

Uses available human and material resources to support the instructional program.
Plans varied instructional groups and techniques as appropriate to different instructional
goals.

Domain B: The Classrecom Environment

B-1

B-2

B-3
B-4
B-5
B-6
B-7
B-8
B-9

B-10

Has established a set of rules and procedures that govern the all phases of the clagsroom-
routine administrative matters, instructional activities, etc.

Interacts with students in a manner that demonstrates mutual respect, caring and
understanding.

Demonstrates interest and enthusiasm for the content being taught.

Communicates high expectations for each student’s learning and achievement.
Effectively plans and monitors instructional groups.

Performs non-instructional duties efficiently with minimal loss of student learning time.
Makes expectations for student behavior clear to everyone.

Manages student discipline consistently

Off-task behavior is monitored and corrected in as manner while on-task behavior is
recognized and encouraged as well.

Maintains a neat and safe physical environment.

Domain C: Teaching for Student Learning

C-1

C-2
C-3
C-4

C-5
C-0

C-7
C-8
C-9
C-10

C-11
C-12

Communicates clearly and accurately directions, procedures, expectations, and curricular
information.
Uses correct and expressive spoken and written language understandable to the students.
Demonstrates a mastery of the subject matter,
Uses a variety of instructional methods, including activities that lead to independent,
creative, or critical thinking,
Adapts materials, methods, and activities to the individual student needs.
Introduces the lesson or instructional activity and specifies the learning objectives when
appropriate.
Conducts lesson at an appropriate pace, slowing when necessary for student
understanding but avoiding unnecessary delays.
Makes transitions between lessons and instructional activities within lessons efficiently
and smoothly.
Summarizes the main point(s) of the lesson or instructional activity at its conclusion.
Circulates during class work to check all students’ performances.
Insures that assignments are clear and realistic for all students.
Teaches to a varicty of learning styles, i.e., oral, visual, hands-on, etc.

52



Domain D:  Professional Responsibilities & Interpersonal Skills

D-1
D-2

D-3
D-4
D-5
D-6
D-7
D-8

D-9

D-10

Follows the adopted course of study.

Maintains and delivers adequate records as requested, i.e., lesson plans, grades,
attendance, and other school reports and correspondence.

Interacts in an effective manner with parents, staff, community, students.

Expands educational effectiveness through professional development opportunities.
Participates in school and district-wide committees, projects and events as needed.
Carries out non-instructional duties as assigned or as need is perceived.

Adheres to established board policies, rules, regulations and laws.

Files and follows a plan for professional development (IPDP) and demonstrates evidence
of growth.

Builds and maintains cooperative, professional relationships with colleagues and
administrators.

Establishes a pattern of being punctual.
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PRE-EVALUATION FOR FULL PERFORMANCE REVIEW
At least five days prior to the first evaluation, the teacher and the administrator will meet to
begin the evaluation process. The teacher should review the performance characteristics and

identify those areas that he/she would like to target for improvement during the present
evaluation period.

The administrator should identify those arcas that he/she recommends to the teacher for
consideration as target areas.

Performance characteristics mutually agreed upon:

Date:

Signature of Teacher

Signature of Administrator
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MOUNT GILEAD SCHOOILS
TEACHER PERFORMANCE EVALUATION

Name:

Position:

Date:

The Performance Review provides for a systematic assessment of the teacher's professional performance.
The teacher will be evaluated on the basis of the district's performance characteristics which can be found

in this document,

At least five days prior to the first evaluation, the teacher and the administrator will meet to begin the
evaluation process. The teacher should review the performance characteristics and identify those areas
that he/she would like to target for improvement during the present evaluation period.

The timeline for Performance Review is as follows:

A, The building level administrator will distribute the Performance Review Instrument to teachers at

the beginning teacher’s meeting for the school year.

B. Pre-performance Review form and conference conducted at least five (5) days prior to first
evaluation.

C. First observation and conference with written report by January 25

D. Second observation and conference with written report by April 10

(Fither the teacher or administrator may request additional observations.)

E. Completion of Final Performance Review/Staff Development form by May 30
(Copies of the Final Performance Review/Staff Development form,
Supervisory Review, Teacher Response [optional} and Pre-evaluation form
will be sent to the superintendent and filed in the teacher's personnel file.)
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MOUNT GILEAD SCHOOLS
PERFORMANCE CHARACTERISTICS

Domain A:  Planning and Preparation

A-1  Has materials, supplies, and equipment ready at the start of the lesson or instructional
activity.

A-2  Utilizes assessments that is appropriate for students and congruent with instructional
goals in both content and process.

A-3  Uses assessment results to plan for individuals and groups of students.

A-4  Has instructional plan that is compatible with the school and district curriculum goals.

A-5  Has instructional plan that matches and aligns objectives, learning strategies, assessment,
and student needs at the appropriate level of difficulty.

A-6  Uses available human and material resources to support the instructional program.

A-7  Plans varied instructional groups and techniques as appropriate to different instructional
goals.

Commendations:

Recommendations:

Superior

Well Above Standard

Above Standard
At Standard

Below Standard

Unsatisfactory
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Domain B:  The Classroom Environment

B-1  Has established a set of rules and procedures that govern the all phases of the classroom-
routine administrative matters, instructional activitics, etc.

B-2  Interacts with students in a manner that demonstrates mutual respect, caring and
understanding.

B-3  Demonstrates interest and enthusiasm for the content being taught.

B-4  Communicates high expectations for each student’s learning and achievement.

B-5  Effectively plans and monitors instructional groups.

B-6  Performs non-instructional duties efficiently with minimal loss of student learning time.

B-7  Makes expectations for student behavior clear to everyone.

B-8  Manages student discipline consistently

B-9  Off-task behavior is monitored and corrected in as manner while on-task behavior is
recognized and encouraged as well.

B-10 Maintains a neat and safe physical environment.

Commendations:

Recommendations:

___ Superior

~ Well Above Standard
_ Above Standard
At Standard

Below Standard

Unsatisfactory
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Domain C:  Teaching for Student Learning

C-1  Communicates clearly and accurately directions, procedures, expectations, and curricular
information.

C-2  Uses correct and expressive spoken and written language understandable to the students.

C-3  Demonstrates a mastery of the subject matter.

C-4  Uses a variety of instructional methods, including activities that lead to independent,
creative, or critical thinking,

C-5  Adapts materials, methods, and activities to the individual student needs.

C-6  Introduces the lesson or instructional activity and specifies the learning objectives when
appropriate.

C-7  Conducts lesson at an appropriate pace, slowing when necessary for student
understanding but avoiding unnecessary delays.

C-8  Makes transitions between lessons and instructional activities within lessons efficiently
and smoothly.

C-9  Summarizes the main point(s) of the lesson or instructional activity at its conclusion.

C-10 Circulates during class work to check all students’ performances.

C-11 Insures that assignments are clear and realistic for all students.

C-12  Teaches to a variety of learning styles, i.e., oral, visual, hands-on, etc.

Commendations:

Recommendations:

 Superior

Well Above Standard

Above Standard
At Standard

Below Standard

Unsatisfactory
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Domain D:  Professional Responsibilities & Interpersonal Skills

D-1  Follows the adopted course of study.

D-2  Maintains and delivers adequate records as requested, i.e., lesson plans, grades,
attendance, and other school reports and correspondence.

D-3  Interacts in an effective manner with parents, staff, community, students.

D-4  Expands educational effectiveness through professional development opportunities.

D-5  Participates in school and district-wide committees, projects and events as needed.

D-6  Carries out non-instructional duties as assigned or as need is perceived.

D-7  Adheres to established board policies, rules, regulations and laws.

D-8  Files and follows a plan for professional development (IPDP) and demonstrates evidence
of growth.

D-9  Builds and maintains cooperative, professional relationships with colleagues and
administrators.

D-10  Establishes a pattern of being punctual.

Commendations:

Recommendations:

Superior

Well Above Standard
Above Standard

At Standard

Below Standard

Unsatisfactory
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ADDITIONAL COMMENDATIONS:

ADDITIONAL RECOMMENDATIONS:
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POST-CONFERENCE

DATE OF POST-CONFERENCE

[ have received a copy of my evaluation and have had the opportunity to respond.

Teacher's Signature Date

Administrator's Signature Date
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SYNOPSIS OF ACTIVITIES
COMMENTS RELATED TO CLASSROOM OBSERVATION

TEACHER DATE(S) SUBJECT

GRADE TIME OF VISIT(S) ADMINISTRATOR
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TO: Superintendent of Schools

FROM; Principal
TEACHER'S NAME:

BUILDING ASSIGNMENT:

CYCLE YEAR:

The above-named teacher was on the following cycle:

This School Year

Performance Review

Developmental Activity

Non-Evaluative

Teacher report concerning Developmental Activity (report may be attached);

PRINCIPAL'S REPORT:
I. if the teacher 1s on Performance Review:

A, The teacher is meeting the district’s performance characteristics and
is performing in a satisfactory manner.

B. The teacher is not meeting the district's performance characteristics
and is performing in an unsatisfactory manner.

1. If the teacher is on Developmental Activity (a report of the activity):
Teacher's Signature Date
Principal's Signature Date

This form is to be piaced in the teacher's personnef file,



PROBLEM AREA FORM

DATE

SPECIFIC PROBLEMS:

RECOMMENDATIONS FOR IMPROVEMENT:

TIMELINE:

SIGNATURES:  Principal

Teacher

{Signature denotes receipt of this form only.)
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TEACHER'S RESPONSE

The teacher may respond to the Full Performance Review or Developmental Activity.
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POINTS OF CLARIFICATION

Performance Characteristics - Area of Emphasis

Performance characteristics have been grouped under the following headings;

Domain A: Planning and Preparation

Domain B: The Classroom Environment

Domain C: Teaching for Student Learning

Domain D: Professional Responsibilities & Interpersonal Skills

Meets performance characteristic expectations - Commendations - Recommendations

Meets job description expectations -~ A person will receive a check mark in_one of the
performance descriptions lsted on the evaluation form (i.e., Superior, Well Above Standard, At
Standard, Below Standard, and Unsatisfactory). If a persan receives a check mark in the
Below  Standard _or__Unsatisfactory _areas, the administrator must provide specific
recommendations for improvement which will lead to a satisfactory evaluation.

Commendations - This heading will include both posilive comments and general
observations.

Recommendations - This heading should not be construed as an area of negative evaluations.
Constructive comments, suggestions, district-wide goals, ete., may all be included. However,
this area will include specific recommendations if a job performance characteristic neceds
improvement or is unsatisfactory.

When reviewing an evaluation, one should consider the quantity and quality of commendations and the
frequency and severity of job description recommendations related to areas which need improvement.
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Appendix F

MOUNT GILEAD SCHOOLS

CONTINUING CONTRACT ELIGIBILITY

A teacher becomes eligible upon satisfaction of one of the following:

1.

Teacher is employed by the Board for a period of two years and the
teacher has previously attained continuing contract status in another
Ohio public school district.

Teacher has worked in the School District for three of the last five years
and has a professional certificate.

Teacher has worked in the School District for three of the last five
years, has a professional license and:

a. If the teacher held his/her master’s degree at the time of the
issuance of the initial license, the teacher has completed six
semester hours of graduate coursework in the area of licensure
or in an area related to the teaching field since the initial
issuance of the certificate or license; or

b. If the teacher did not hold a master’s degree at the time of the
issuance of the initial license, the teacher has completed thirty
semester hours of graduate coursework in the area of licensure
or in an area rclated to the teaching field since the initial
issuance of the certificate or license.

67



Appendix G

MOUNT GILEAD SCHOOLS
SPECIAL PROJECTS TIME SHEET

NAME PROJECT
POSITION BUILDING
DATE TYPE OF WORK Time In/Lunch/Time Qut TOTAL HRS.
(DO NOT INCLUDE LUNCH)

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

TOTAL HOURS
@ $ = §

*  Please submit time sheets on a weekly basis.
*% Time sheets must be received in the treasurer’s office no later than Monday AM of pay week.

DATE OFFICE USE ONLY

APPROVED Pay Account

# of Days
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