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1.1

1.2

1.3

ARTICLE 1

STATEMENT OF PRINCIPLES

The Board of Education of the Minster Local School District together with the Minster
Teachers’ Association recognizes that the development and operation of educational
programs of the highest quality for the benefit of the students and their communities is a
responsibility which requires, for its effective discharge, cooperation between the Board,
the Superintendent, administrative staff, and the teaching staff speaking through their
designated representatives. Since these groups have the same ultimate aim of providing
the best educational opportunities for all pupils, results of scientific investigation,
evaluation of experimental efforts, or the analysis of effective instructional programs
should be used to determine what is best for the education of pupils. Therefore,
relationships must be established and maintained which are based upon this common
interest and the concept of education as a public trust and as a professional calling. Thus,
the Association subscribes to the current Code of Ethics of the Education Profession as
adopted by the National Education Association and Ohio Education Association.

The Board of Education, the Superintendent, the administrative staff, and the teaching
staff can best attain their common objectives and discharge their respective responsibilities
if each utilizes the ability, experience, and judgment of the other in resolving matters of
concern which affect the quality of the total educational program.

It is the purpose of this document to establish this relationship between the Board of
Education and the Minster Teachers’ Association, and to set forth an orderly procedure for
the consideration and resolution of matters of concern. Thus, the parties do hereby agree

as follows:



2.1

2.2

2.3

2.4

ARTICLE 2

RECOGNITION

RECOGNITION OF ASSOCIATION

2.11

The Minster Board of Education hereinafter called the “Employer,” hereby
recognizes the Minster Teachers® Association/OEA/NEA, hereinafter called the
“Association,” as the sole and exclusive representative of all regular certified
teaching personnel for the purposes of Collective Bargaining as defined in Chapter
4117 of the Ohio Revised Code.

RECOGNITION OF SUPERINTENDENT

2.2.1

The Board of Education recognizes the school Superintendent as its chief executive
officer and the person to whom it looks for educational leadership. It shall be the
function of the Superintendent and the Board or their designated representatives to
meet in accordance with established procedure with representatives of the
Association in an effort to reach mutual understanding and agreement on all
appropriate matters submitted for negotiation.

SEVERABILITY

2.3.1

2.3.2

In the event there is a conflict between a provision of this Agreement and any
applicable state or federal law, or valid rule or regulation adopted by a federal
agency or a state agency pursuant thereto, the terms and conditions of this
Agreement shall prevail as to that provision, except as may be provided by ORC

4117.10(A).

If, during the term of this Agreement, there is a change in any applicable state or
federal law, or valid rule or regulation adopted by a federal agency or a state
agency pursuant thereto, which would invalidate any provision of the Agreement,
the parties may request to meet and negotiate any invalid provision of the
Agreement. The request to meet and negotiate will be honored within sixty (60)
calendar days unless the number of days is increased through mutual agreement.

ASSOCIATION DUES DEDUCTIONS

24.1

Teachers may authorize payroll deductions on the scheduled teacher workday prior
to the beginning of each school year for professional dues to be deducted in
twenty-four (24) equal payments, two (2) per month, commencing with the first
pay period. If for any reason the Board fails to make a deduction for any employee
as above provided, it shall make that deduction from the employee’s next pay in



2.4.2

which such deductions is normally deducted after the error has been called to its
attention (in writing) by the employee. The Association agrees to hold the Board
and its designees harmless for any and all errors arising out of the dues deduction
procedures. The Association agrees to assume full responsibility for correcting any
and all errors arising out of the dues deduction process.

The Board Treasurer is authorized to make deductions and salary adjustments in
accordance with the prescribed duties of the office and upon receipt of the proper
authorization forms.



3.1

3.2

3.3

ARTICLE 3

DEFINITIONS

Employer - The Minster Board of Education

Employee: Persons holding a regular certified teaching position by appointment or
employment in the service of the Minster Board of Education.

Bargaining Unit

3.3.1

33.2

The bargaining unit shall include all regular certified teaching personnel employed

by the Minster Board of Education excluding administrative management level

employees, supervisory employees, confidential employees, classified employees,

and substitute teachers. It is also recognized that the Minster Teachers’

Association will be the bargaining unit for future regular Certified teaching

personnel that are employed during the life of this contract.

Groups not included in this bargaining unit:

Confidential employees - An employee who:

(1) Works in the personnel offices of a public employer, and

(2) Deals with information to be used by the employer in collective
bargaining, or

(3) Works in a close continuing relationship with the public officers or
representatives directly participating in collective bargaining on behalf of
the employer.

Management Level Employee - An individual who formulates and implements

policy on behalf of the employer or who may reasonably be required on behalf of

the employer to assist in the preparation for negotiations, administer negotiated

agreements, or have a major role in personnel administration.

Supervisor - A person who has the authority to:

(1) Hire, transfer, suspend, layoff, recall, promote, discharge, assign, reward,
or discipline other public employees.

(2) Responsibly direct other public employees.

3) Adjust or recommend to adjust grievance.

(4)  Use authority which requires the use of independent judgment.

Restrictions to the definition of supervisor

a. School district employees who are Department Chairman or Consulting
Teachers may not be deemed supervisor.

b. No teacher shall be designated as a supervisor or management level employee
unless he/she possesses an administrative certificate and is assigned to a
position for which an administrative certificate is required.

c. Students working as part-time employees twenty (20) hours per week or less,
less than fifty (50) percent of the normal work week in the employee’s
bargaining unit, whichever is less.



34

3.5

3.6

3.7

3.8

3.9

d. Classified (non-certified) employees.
e. Substitute teachers.

Exclusive Representative - The Minster Teachers’ Association. It is recognized that
The MTA is an affiliate of OEA and NEA.

Classified Employee - An individual employed as non-certified personnel. These
employees include clerical, secretarial, custodial, bus drivers, cafeteria workers (cooks,
head cooks), part-time non-professional employees, clerks, teacher-aides, employees not
defined as regular certified teaching personnel.

To Bargain Collectively

L
2,
3.

ol

Negotiate in good faith.

At reasonable times and places.

With respect to wages, hours, terms or any other conditions of employment and
the continuation, modification, or deletion of an existing provision of a collective
bargaining agreement or to resolve questions arising under the agreement.

With the intention of reaching an agreement or to resolving questions arising
under the agreement.

Must execute a written contract incorporating the terms of any agreement reached.
Does not require concessions nor does it require that the parties agree to a

proposal.

Wages - Hourly rates of pay, salaries, or other compensation for services rendered.

Day:

Calendar Day - one seventh of a week.

Contract Day - a day the regular certified teaching personnel are required to
report to work as defined in the school calendar adopted by the Board of
Education. (Currently the school calendar for regular full-time certified
teaching personnel calls for one hundred eighty-four (184) contract days.
Other certified personnel may have extended service contract days.)

Full-time Employee - An employee contracted to work 37.5 hours per week.

3.10 Part-time Employee - Anyone employed to work less than 37.5 hours per week.



4.1

4.2

ARTICLE 4

EMPLOYEE AND MANAGEMENT RIGHTS

EMPLOYEE RIGHTS UNDER THIS AGREEMENT

Public employees have the right to:

4.1.1 Form, join, assist, or participate in, or refrain from joining, assisting, or
participating in any employee organization of their own choosing except where
restricted by a Chapter 4117 exception of O.R.C.

4.1.2 Be represented by an employee organization.

4.1.3 Bargain collectively with their public employer to determine wages, hours, terms,
or other conditions of employment, and the continuation, modification, or deletion
of an existing provision of a collective bargaining agreement.

4.1.4 Enter into collective bargaining agreements.

4.1.5 Present grievances and have them adjusted without the intervention of the
bargaining representative as long as:

a. The adjustment is not inconsistent with the terms of the collective
bargaining agreement then in effect, and

b. The bargaining representatives have been given the opportunity to be
present at the adjustment.

C. The grievance has been filed in compliance with the Grievance Procedure
established within this Agreement.

EMPLOYER RIGHTS

The Minster Board of Education reserves all managerial rights traditionally ascribed to
Boards of Education. Among these rights are the rights to:

4.2.1

4.2.2
4.2.3
4.2.4

4.2.5

4.2.6
4.2.7
4.2.8
4.2.9

Determine matters of inherent managerial policy which include, but are not limited
to areas of discretion or policy such as the functions and programs of the Minster
Board of Education, standards of services, its overall budget, utilization of
technology, and organizational structure.

Direct, supervise, evaluate, or hire employees.

Maintain and improve the efficiency and effectiveness of the District’s operations.
Determine the overall methods, process, means, or personnel by which the
District’s operations are to be conducted.

Suspend, discipline, demote, discharge for just cause, lay off, transfer, assign,
schedule, promote, or retain employees.

Determine the adequacy of the work force.

Determine the overall mission of the School District.

Effectively manage the work force.

Take action to carry out the mission of the School District.



4.3

ASSOCIATION RIGHTS

4.3.1

4.3.2

4.3.3

4.34

4.3.5

4.3.6

4.3.7

4.3.8

4.3.9

4.3.10

4.3.11

4.3.12

The Association shall have the right to post notices of activities and matters of
Association concern on Association bulletin boards. The bulletin board will be
provided by the Board and will be located in the teachers’ lounge in each building.
The Association may use teacher mailboxes for communication to teachers.

Authorized representatives of the Association who are employees of the District
shall be permitted to transact official Association business on school property and
utilize District facilities at all reasonable times provided that such activities or use
do not interfere with classroom instruction.

The Association shall have the right to represent teachers in areas specified under
4117 which include: wages, hours, terms of employment, other conditions of
employment, and the continuation, modification, or deletion of an existing
provision of a collective bargaining agreement.

If not provided by the County Office the following information will be provided to
the Association without cost to the Association as soon as practicable: names,
assignments, work locations and non-confidential home addresses and telephone
numbers of all members of the bargaining unit.

The District shall provide the Association with three copies of the Board of
Education meeting agenda. Addenda will be made available at the same time they
are presented to the Board.

Association input will be sought for recommendation regarding appointments of
teachers to committees, established by the Superintendent or Building Principals
on which teachers will be involved.

The Association’s designated representative shall be given sufficient time on the
agenda at faculty meetings and workshops to present reports and announcements
for the Association.

The Association shall be given sufficient time on the agenda of the orientation
program for new teachers to explain Association activities.

The rights granted herein to the Association shall not be granted or extended to any
competing organization for the term of the contract.

The President of the MTA shall be supplied with approved minutes of all regular
Board meetings at no cost to the MTA.

The Board shall provide a copy of the Master Agreement to all MTA members.

The MTA shall be given a copy of the current policy manual and a copy of any
changes at no cost to the MTA.



4.4

4.3.13

4.3.14

4.3.15

4.3.16

With respect to all sums deducted by the Board, pursuant to authorization of the
teacher, for membership dues, the Board agrees promptly to remit such monies to
the Ohio Education Association. It is the responsibility of the MTA to keep the
Treasurer informed regarding any changes in membership status.

The MTA shall have the right to use up to a maximum of an aggregate of six (6)
days of absence per year without loss of pay. These days are to be used by the
official delegate(s) elected or chosen to represent the Association in an official
capacity at Association meetings, conferences or conventions. Forty-eight (48)
hours advance notice must be given. The days are not to be deducted from any
other leave for which said member may be eligible.

Be informed of proposed policy changes and have an opportunity to express their
views regarding the policy prior to final adoption by the Board. The
Superintendent will provide a copy of the proposed policy change to the
association president prior to Board adoption.

All members of the bargaining unit as described herein are entitled to all rights,
benefits, and privileges of this Contract unless otherwise specified.

SUBJECTS OF BARGAINING
4.4.1 Proper subjects of bargaining
Wages
Hours

4.4.2

Terms of employment
Other conditions of employment
The continuation, modification, or deletion of an existing provision of

a collective bargaining agreement.

o a0 o

Inappropriate and Prohibited Subjects of Bargaining

a. Civil Service rules and procedures.

b. All managerial rights traditionally ascribed to the Board of Education
as defined in Article 4.2 (Employer Rights).

C. Items in which specific laws prevail as described in Article 2.3.2

d. Union Shop or Closed Shop.

é. Expiration date later than three years from beginning of the contract.



5.1

5.2

ARTICLE 5

PROFESSIONAL NEGOTIATION PROCEDURES

DIRECTING REQUESTS

5.1.1 A written request to begin negotiations shall be submitted approximately February
15, but not later than March 1, by the Association to the Superintendent or by the
Superintendent to the Association. In addition it is the requesting party’s
obligation to notify the State Employment Relation Board of the offer to negotiate
by serving upon SERB a copy of the written notice to the other party.

MEETINGS

5.2.1 An agreement will be reached within three (3) calendar days of the request as to the

5.2.2

5.2.3

524

525

5.2.6

time and place of the meetings, which shall be held within seven (7) calendar days
after the request has been submitted, unless both parties agree to an extension of
time. Until all negotiation meetings are completed, each meeting shall include a
decision on an agreed time and place for the next subsequent meeting unless
mutually agreed otherwise. The parties of this Agreement may mutually waive or
change negotiating meeting procedures.

All proposals shall be submitted in writing by both parties at the initial meeting.
After the second meeting new proposals shall not be submitted by either party
unless by mutual agreement.

Original proposals shall be written and in language suitable for inclusion in the
final agreement. If the change is a minor change in existing language, the proposal
shall give specific reference to the word, sentence, or paragraph to be changed with
the new language included.

Topical listings of items proposed for negotiations (i.e., laundry list) shall
constitute a clear failure of compliance and may be disregarded.

Either party may call for a caucus of up to approximately thirty (30) minutes or by
mutual agreement extend such caucus.

Bargaining sessions shall last a maximum of three (3) hours unless by mutual
agreement the time is extended.



5.3

5.4

35

NEGOTIATION TEAM

- |

5.3.2

The Board and the Association shall be represented at all negotiations by a team of
negotiators not to exceed three members each, or four members each in the event
that either party wishes to include an outside consultant. The team shall be
composed of certified personnel, the Minster Teachers’ Association and members
of the Minster Board of Education or administration. Each team shall have the
option of adding one outside negotiator each, who is not a member of the Minster
Teachers’ Association or a member of the Minster Board of Education, having
given at least seven (7) calendar days’ notice of intent to do so.

An advisor may be available for either side, but either party must caucus with
him/her outside the meeting room: he/she is not to be an observer of the actual
negotiative sessions, except as noted in the previous paragraph. At the request of
either side, the negotiative sessions may be taped and those tapes are then to be
available to either side.

NEWS RELEASES - WHILE NEGOTIATIONS ARE IN PROGRESS

54.1

54.2

5.4.3

During any phase of negotiations, including mediation, there will be no public
releases of information to the media unless agreed upon by both parties and in such
instances releases are agreed upon, said releases shall be in writing and both parties
shall approve of the releases prior to their dissemination.

It is understood that the exception to this could exist in the Dispute Resolution
Procedure, in that if the mediator is asked to release information, neither party has
control over what he releases except as defined in that procedure.

Both parties may issue progress reports to their members so as to keep their
members informed with respect to the progress of negotiations.

It shall be the responsibility of both parties to inform their respective members that
all progress reports are confidential and any information derived from such reports
shall not be disclosed to the general public.

INFORMATION

5.5.1

The parties agree during negotiations to provide each other, upon written request,
and within a reasonable time, regularly and routinely prepared information for
development and evaluation of proposals. Access to such information in such
form as it exists constitutes compliance with this provision and neither party is
obligated to develop data or information not in existence or to rework, redraft,
summarize, compute, or otherwise develop data or information in other than its

existing form.

10



5.6

5T

AGREEMENT

5.6.1

5.6.2

5.6.3

As items are agreed to, they shall be (T.A.’d) and signed off and when final
agreement is reached through negotiation, the outcome shall be reduced to writing
and submitted to the Association for ratification. The negotiated agreement must
be ratified by the Association and submitted to the representative of the Board of
Education within fourteen (14) calendar days of the date in which the parties
finalize the agreement. Upon official adoption by the Board, the Agreement shall
be signed by both parties, and shall become a part of the official minutes of the
Board and the Association, and become binding on both parties.

If the Board of Education fails to act upon the agreement at the next regularly
scheduled board meeting after the agreement is submitted to the representative of
the Board of Education, it becomes effective.

If the Board of Education rejects the proposed agreement, either party may reopen
all or part of the entire agreement.

MUTUALLY AGREED DISPUTE RESOLUTION PROCEDURE

571

-

5.7.3

5.7.4

Pursuant to Section 4117.14 (C) (1) and 4117.14 (E) of the Ohio Revised Code, the
parties have established this mutually agreed upon Negotiations and Dispute
Resolution Procedure which supersede the procedures listed in Section 4117.14
(C) (2) - (6) and any other procedure to the contrary.

In the event agreement is not reached thirty (30) days prior to the expiration of the
collective bargaining agreement, the Board and the Association shall meet in an
attempt to agree on a mediator. If agreement is not reached in three (3) calendar
days, then the Association and the Board of Education shall jointly request the
services of a mediator from the Federal Mediation and Conciliation Service
(FMCS) unless the parties agree to an alternative mediation service.

Except by mutual consent, the selection and mediation process shall not extend for
more than thirty (30) calendar days from the date of declaration of impasse. The
parties shall be permitted to postpone or extend the mediation process by not more
than fifteen (15) days and shall not extend beyond the expiration of this Agreement
except by written agreement of the parties prior to such expiration. All such
extensions shall be for a specified period of time.

The mediator shall meet with the parties or their representatives either jointly or
separately, and shall take such steps as he/she may deem appropriate to persuade
the parties to resolve their differences and to affect a mutually acceptable
agreement. The mediator shall not, without the consent of both parties,
recommend terms of settlement.

11



6.1

6.2

6.3

ARTICLE 6

GRIEVANCE PROCEDURE

DEFINITIONS

6.1.1 A grievance is a complaint by the Association or by one or more teachers that there
has been a misinterpretation of, or misapplication of the provisions of this
agreement, which occurred since the ratification of this agreement by both parties.
If two or more complainants have the same grievance, a joint grievance may be
processed as a single grievance at this and succeeding steps.

6.1.2 A “Grievant” shall mean a teacher or group of teachers or the Association filing a
grievance.

6.1.3 A “Party in Interest” is the person or persons making the claim and any person who
might be required to take action or against whom action might be taken in order to
resolve the claim.

6.1.4 “Appropriate Administrator” for purposes of the grievance procedure, shall mean
the lowest level administrator having the authority to resolve the grievance.

6.1.5 An “Aggrieved Person” is the person or persons making the claim.

PURPOSE

6.2.1 The purpose of this procedure is to secure, at the lowest possible level, equitable
solutions to the problems which may from time to time arise affecting employees.
Both parties agree that these proceedings will be kept as informal and confidential
as may be appropriate at any level of the procedure.

PROCEDURES

6.3.1 An individual or group of employees may initiate a grievance through the
Association following unsuccessful resolutions at the Informal Level.

6.3.2 The Association may initiate a grievance if its rights have been violated as defined
in Definition 1 above, following the unsuccessful resolution at the Informal Level.

6.3.3 A grievance may be withdrawn at any step by the grievant.

6.3.4 The grievant has the right to be accompanied by the MTA president or other

members of the bargaining unit at the Informal Level, Level 1 and Level 2 of the

12



6.4

6.5

6.6

procedure. He/She has the right to be accompanied by a representative of OEA or
legal counsel at Levels 3 and 4.

TIME LIMITS

6.4.1

6.4.2

6.4.3

Since it is important that grievances be processed as rapidly as possible, the
number of days indicated at each level should be considered as a maximum and
every effort should be made to expedite the process. The time limits specified
may, however, be extended by mutual written agreement.

Failure at any step in this procedure to communicate decisions in writing as called
for on a grievance within the specified time limits permit the grievance to proceed
to the next step. Failure at any step of this procedure to appeal a grievance to the
next step within the specified time limits shall be deemed to be acceptance of the
decision rendered at that step and there shall be no further right of appeal.

In the event a grievance is filed at such a time that it cannot be processed through
all the steps in this grievance procedure by the end of the school year and, if left
unresolved until the beginning of the following school year could result in harm to
an aggrieved person, the grievance shall be processed within the time limits and
completed as soon as is possible following the close of the school year.

INFORMAL PROCEDURE

6.5.1

6.5.2

A sincere attempt should be made to resolve any grievances by oral interview
between the complainant and the Principal before differences become formalized
as grievances. He/She may be accompanied by the MTA president or other
member of the bargaining unit.

If the grievance is not resolved to the satisfaction of the grievant by the informal
procedure, the grievant may further pursue the grievance within twenty (20)
calendar days after the fact or condition upon which the grievance is based by
submitting a formal grievance form.

FORMAL PROCEDURE

6.6.1

Level One - School Principal (Or Immediate Supervisor)

1. If the grievant is not satisfied with the outcome of the informal procedure, the
grievant may file a written grievance within seven (7) calendar days following
the informal decision or within twenty (20) calendar days of the fact or
condition upon which the grievance is based. Forms for this purpose shall be
available in each school office. The written grievance shall be directed toward

13



6.6.2

6.6.3

6.6.4

the Principal or immediate supervisor. Information copies are to be sent by the
grievant to the Association President and to the Superintendent.

2. The Principal or immediate supervisor within seven (7) calendar days after
receipt of the grievance shall render a written decision to the aggrieved person with
a copy to the Association President and to the Superintendent.

Level Two - Superintendent of Schools

1. If the grievant is not satisfied with the decision concerning his/her grievance at
Level One, he/she may, within seven (7) calendar days after the decision is
rendered, refer such grievance in writing to the Superintendent.

2. The Superintendent shall schedule a meeting to take place within seven (7)
calendar days from the receipt of the written grievance with the purpose of
resolving the grievance. The parties in interest shall have the right to include in the
representation such witnesses and representatives as they deem necessary to
develop facts pertinent to the grievance.

3. The Superintendent shall, within seven (7) calendar days after the meeting,
render a decision in writing to the building Principal, grievant, and the MTA

president.

Level Three - Board of Education

1. If the grievant is not satisfied with the deposition made by the Superintendent,
the grievant may initiate Level Three by completing a proper Grievance Report
Form and submitting it to the Board by filing a copy with the Treasurer of the
Board and the Superintendent within seven (7) calendar days after receipt of the

Superintendent’s decision.

2. At the next regularly scheduled Board meeting, the Board shall meet with the
grievant, the Association representative and the Superintendent or his designee, to
review the grievance and attempt to resolve same.

3. Within seven (7) calendar days of such meeting, the Board shall reduce its
disposition of the grievance to writing and forward a copy thereof to the grievant,
the Association and the Superintendent.

4. Upon mutual agreement of the parties to the grievance, the grievance may be
submitted to Level Four without a hearing before the Board.

Level Four - Arbitration
1. If the grievant(s) is (are) not satisfied with the disposition in Level Three,

he/she (they) may request to the Association that the grievance be submitted to
arbitration within seven (7) calendar days after receipt of the disposition at Level

14



Three. The grievant’s (s’) request for arbitration shall be by certified mail, with
return receipt requested, to the Association and to the Superintendent or if the
Association is the grievant, to the Superintendent. The Superintendent or his
designated representative and the Association shall mutually petition the American
Arbitration Association (AAA) to provide both parties with a list of seven (7)
names. A second list of seven (7) names may be requested by either party before
the parties select an arbitrator by the “alternate strike method.” An arbitrator shall
be selected from the first or second list by the “alternate strike method.” Each
party shall have three strikes. The Association shall strike first.

Once the arbitrator has been selected, he/she shall conduct a hearing on the
grievance in accordance with the rules and regulations of the AAA.

2. The arbitrator shall hold the necessary hearing promptly and issue the decision
within such times required by the AAA rules or as may be agreed upon. The
decision shall be in writing and a copy sent to all parties present at the hearing.
The decision of the arbitrator shall be binding on the Board, the Association, and
the grievant. Binding arbitration shall be the sole and exclusive remedy for an
alleged violation of this Agreement. The Association, Association representative
or individual bargaining unit members may not file any unfair labor practice charge
or any other action to enforce the rights provided by this Agreement.

3. The arbitrator shall not have the authority to add to, subtract from, or modify
any of the provisions of this collective bargaining contract, nor to add to, detract
from, or modify the language herein, arriving at his/her decision concerning an
issue presented that is proper within the limitations expressed herein. The
arbitrator shall not have the authority to rule contrary to the law of the State of
Ohio. The arbitrator shall expressly confine himself/herself to the precise issue(s)
submitted for arbitration and shall have no authority to decide any other issue(s)
not submitted to him/her. He/she shall not limit or interfere with the powers,
duties, and responsibilities of the Board or Administration under Article 4 of this
Agreement, any other provision of this Agreement reserving powers and duties to
the Board or Administration or any applicable law or regulation having the force
and effect of law.

4. No grievance shall be arbitrated together with any other grievance except by
mutual consent of the parties.

5. The cost of arbitration shall be shared by the parties, except that each party shall
bear the cost of its own representative(s).
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MINSTER LOCAL SCHOOLS

GRIEVANCE REPORT FORM
Level I
Name of Grievant Assignment
Building Date
A. Date Grievance Occurred
B. 1. Statement of Grievant
2, Relief Sought
Signature of Grievant Date
C. Disposition by Principal:
Signature of Principal Date
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MINSTER LOCAL SCHOOLS

GRIEVANCE REPORT FORM

Level I1
Name of Grievant Assignment
Building Date
A. Date Grievance Occurred
B. 1. Statement of Grievant

2. Relief Sought
Signature of Grievant Date

C. Disposition by Superintendent:

Signature of Superintendent Date
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MINSTER LOCAL SCHOOLS

GRIEVANCE REPORT FORM
Level III

Name of Grievant Assignment

Building Date

A. Date Grievance Occurred

B. I Statement of Grievant

2. Relief Sought

Signature of Grievant Date

C. Disposition by Board of Education:

Signature of Treasurer Date
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MINSTER LOCAL SCHOOLS

GRIEVANCE REPORT FORM
Level IV

Request for Binding Arbitration

To The Association
Name of Grievant Assignment
Building Date
A. Date Grievance Occurred
B. ks Statement of Grievant
2. Relief Sought
Signature of Grievant Date
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7.1

7.2

ARTICLE 7

COMPLAINT PROCEDURE

GENERAL PROVISIONS:

7.1.1 The complaint procedure is a method by which an individual employee or group of
employees can express a concern, problem or dispute pertaining to interpretation or
application of established Board Policy or administrative regulations and
procedures which are applicable to bargaining unit members. All provisions of the
grievance procedure shall apply except: (1) instead of grievance and grievant the
words complaint and complainant shall be substituted, and (2) as altered or
specified herein.

7.1.2 If the subject of a complaint is an Association item for Negotiations, the Board
may defer hearing at Level Three until agreement has been reached in negotiations
or the subject withdrawn.

7.1.3 Complaints may not be filed on the content of an evaluation.

7.1.4 No records, documents, or communications generated as a result of a complaint
shall be placed in the personnel files of any participant in the procedure without the
permission of the complainant.

7.1.5 A complaint cannot be filed against anything placed in the teacher’s personnel file.

7.1.6 No complaint may be filed against a grievance or grievance be filed upon what is a
subject of the complaint procedure.

PROCEDURE:

7.2.1 A complaint may be processed in accordance with the informal procedure and
Levels One and Two of the grievance procedure.

7.2.2 If the complainant is not satisfied with the disposition at Level Two the following
procedure may be used:

7.2.3 Within seven (7) calendar days after receipt of the disposition at Level Two the

complainant shall submit Complaint Report Form to the Board president. The
Board of Education will study the complaint and prior disposition and shall
provide to the parties involved their decision in writing. The Board’s decision
shall be final and binding and shall be made by the second regular Board of
Education meeting subsequent to submission of the complaint to the Board’s
president. The complainant shall have the right to request a hearing prior to the
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Board’s decision and shall have the right to be accompanied by a representative
from OEA or legal counsel.
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MINSTER LLOCAL SCHOOLS

COMPLAINT REPORT FORM
Level I
Name of Complainant Assignment
Building Date
A. Date Complaint Occurred
B. 1. Statement of Complainant
2 Relief Sought
Signature of Complainant Date
C. Disposition by Principal:
Signature of Principal Date
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MINSTER LOCAL SCHOOLS

COMPLAINT REPORT FORM
Level I1

A. Position of Complainant

Signature Date

B. Date Received by Superintendent

c Disposition by Superintendent

Signature Date
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MINSTER LOCAL SCHOOLS

COMPLAINT REPORT FORM
Level III

Position of Complainant:
(Specify the act or condition upon which the complaint is based.)

Attach a copy of written disposition by Superintendent.

Signature Date

Date Received by Board President:

Hearing Requested: Yes No

If Requested, Date of Hearing:

Disposition by Board of Education:

Signature Date
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8.1

8.2

8.3

8.4

ARTICLE 8

PARENTAL COMPLAINT PROCEDURE

When a member of the Public makes a complaint to the Board or any of its members or
Administrators concerning an employee, and the concern is thought to be serious enough
to become a matter of record, the appropriate Administrator shall inform the employee of
the concern in a private meeting. The Administrator and employee shall attempt to resolve

the party’s complaint.

An Administrator, employee and complaining party shall meet to attempt to resolve the
party’s complaint unless the Administrator feels a resolution may be more obtainable by

meeting with the complaining party without the employee.

Should the complaining party still not be satisfied and bring the concern to the Board, the
employee shall be so informed and have the right to provide the Board information

concerning the issue.

The employee may have a representative of the Association present at any level.
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9.1

9.12

9.13

9.2

2.1

922

923

924

ARTICLE 9

REDUCTION IN FORCE

The board may suspend teacher’s contracts in accordance with R.C. 3319.17. In making
any such reduction, the board shall proceed to suspend contracts in accordance with the
recommendations of the superintendent of schools who shall, within each teaching field
affected, give preference to teachers on continuing contracts. The board shall not give
preference to any teacher based on seniority, except when making a decision between
teachers who have comparable evaluations.

If the Board of Education determines a RIF may occur, Teachers to be RIFed by the start
of the following school year must be notified no later than April 20® of the previous

school year.

A bargaining unit member who is displaced and/or reduced from one teaching area but
who currently possesses a continuing contract may displace a member who does not
possess a continuing contract in another area in which he/she maintains a current
certificate/license. In determining which teacher shall be displaced, the board shall not
give preference to any teacher based on seniority, except when making a decision between

teachers who have comparable evaluations.

The names of teachers whose contracts are suspended in a reduction in force will be
placed on a recall list for up to 24 months from the date of the reduction. Teachers on the

recall list will have the following rights:

No new teachers will be employed by the Board while there are teachers on the recall list
who are certified for any vacancy which may occur within the district.

Teachers on the recall list will be recalled in reverse order of suspension for vacancies in
areas for which they are certified.

If a vacancy occurs, the Board will send a certified announcement to the last known
address of all teachers on the recall list who are qualified according to these provisions. It
is the teacher’s responsibility to keep the Board informed of his current address. All
teachers are required to respond in writing, by certified mail, return receipt requested, to
the district office within seven calendar days. The most senior of those responding will be
given the vacant position. Any teacher who fails to respond within seven calendar days, or
who declines to accept the position, will forfeit all recall rights.

A teacher on the recall list will, upon acceptance of the notification to resume active
employment status, return to active employment status with the same seniority,
accumulation of sick leave, and salary schedule placement as he/she enjoyed at the time of

layoff.
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9.3

94

The parties agree that these procedures apply only to the suspension of contracts under
3319.17 or for financial reasons. This article shall not require the Board of Education to
fill any vacancy, nor shall it interfere with any other lawful personnel procedures in the

district.

No retired teachers will be employed by the Board in any year where a Reduction in Force
has occurred, or while there are any teachers on the recall list regardless of their areas of

certification.
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ARTICLE 10
ASSIGNMENTS, VACANCIES, AND TRANSFERS

10.1 ASSIGNMENTS

10.1.1

Teachers under contract during a school year will be notified in writing of their
teaching assignments for the following school year not later than thirty (30)
calendar days prior to the beginning of that school year. Such notification shall
include the teacher’s school assignment and subject assignment. Any change in
such assignment required by the needs of the school district will be made known to
the teacher, in writing, as soon as possible. Any teacher so affected shall have the
opportunity to confer with the Superintendent/designee before the assignment

change takes place.

10.2 VACANCIES

10.2.1

10.2.2

10.2.3

10.2.4

10.2.5

Vacancies, as determined by the administration, may result from creation of new
positions, resignations, Board approved leave of absences, retirement, death, non-

renewal, or termination.

Vacancies for bargaining unit positions will be officially e-mailed to all members.
During the school year, normally, no action will be taken to fill such position until
it has been posted for five (5) contract days and ten (10) calendar days during the

summer.

Posting of a vacancy shall not be construed as requiring the Board to fill such a
position, but is creating an opportunity for employees to indicate an interest in
transferring to such a position. In addition to transfer requests received after
posting, unfilled voluntary transfer requests submitted as per section 10.3.1 of this
article will be considered in filling vacancies which occur during the first nine (9)
contract days of the school year. Time limits for posting and filling vacancies do

not apply to such positions.

When vacancies occur ten (10) contract days after the beginning of the school year,
the Superintendent may fill such a vacancy on a temporary or tentative basis until
the end of the normal school year, at which time the position may be considered, as
determined by the Superintendent, open for transfer requests. Recommendations to
fill vacancies shall be made at the discretion of the Superintendent. If not currently
a bargaining unit member, individuals who fill such positions shall not be
considered as such.

Recommendations to fill the vacancy shall be made by the Superintendent based on
the following criteria: certification and qualifications of the applicant, instructional
requirements, best interest and needs of the district (e.g., staff balance, better staff
utilization), and seniority. Seniority in the district shall mean uninterrupted service
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from the effective date of the employee’s most recent date of hire except that the
Board approved leave of absence shall not constitute an interruption. Not later
than May 15 of each year, the Superintendent will prepare a list of vacancies and
teaching positions for the following school year. Vacancies to be identified will
include those filled on a temporary basis as per section 10.2.4 and others as have
arisen under section 10.2.1.

10.3 TRANSFERS

General Provisions: For purposes of this article, transfer shall be defined as change from
high school to elementary (K-8), or elementary (K-8) to high school, or one area of
certification to another.

10.3.1 Voluntary Transfers

1.

Request for transfer will be made in writing by the teacher on or before
March 15 of each year. (The request shall set forth the reasons for transfer;
the school, grade or position sought; and the applicant’s qualifications.)
Such request shall not affect the teacher’s existing assignment in the event
no vacancy exists in the area to which transfer is requested. Such request
shall expire on the ninth (9th) contract day of the succeeding school year.
Unit members filing appropriate voluntary transfer requests as per section
10.3.1, or who properly apply for the posted position within the five (5)
contract days or ten (10) calendar days posting period, may be granted the
position in accordance with section B-5. Where two (2) or more applicants
meet the criteria on an equal basis, the most senior applicant will receive
the transfer.

Each unit member that has requested a transfer shall be notified of the
disposal of that request. If a vacancy exists and the request is denied or
granted to a less senior teacher, the teacher may request and shall be
granted a conference with the Principal or Superintendent/designee.
Voluntary transfer requests shall not be given priority consideration over
staff reduction transfers.

10.3.2 Involuntary Transfers

18

Transfer will normally be on a voluntary basis. Hopefully, it will be
necessary to use involuntary transfer infrequently. However, correct and
proper operation of the school district will necessarily require that
involuntary transfers be made. In making involuntary transfers, the
convenience and wishes of the individual teacher will be honored to the
extent that these considerations do not conflict with the instructional
requirements and best interests of the school district and the pupils. If the
teacher so elects, involuntary transfer will only be made after a conference
with the teacher, Principal and/or Superintendent/designee concerning the
basis for the transfer. The teacher shall be given a minimum of two (2)
contract days notice before receiving students in his’/her new position if the
involuntary transfer is to be carried out.
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2 Any teacher involved in an involuntary transfer, may at the end of the
school year, and after written application, have first priority for voluntary
transfer as defined in section 10.3.11. An exception to this would be staff
reduction transfers which would have first priority.

10.4 JOB SHARING

10.4.1

104.2

10.4.3

10.4.4

10.4.5

10.4.6

10.4.7

104.8

10.4.9

The job sharing must be approved by the building Principal and the Superintendent
on a yearly basis.

Applicants for a job-sharing position shall have a minimum of three (3) years
teaching experience to qualify.

Teachers who want to job share must submit a written plan for approval to the
building principal by April 30 of the preceding school year with the following

elements:
a. The grade level, building, and subject to be shared.

b. The teachers who will be job sharing. No current staff member shall be
required to job share.

e. The percentage of the regular full-time work day and exact time schedule
each participant proposes to be present on the site plus teaching schedule.

A job-sharing plan will be in effect for a full school year.

The job-sharing teachers will jointly develop teaching methods and techniques, and
grading practices that ensure consistency and compatibility of the program.

All negotiated benefits shall be split according to the percentage of a regular full-
time workday served by the participant. The costs of job sharing a position shall
not exceed the cost of one full time equivalent position.

Participants shall acquire seniority credit for layoff and salary schedule placement
purposes on a proportionate basis; for example, one half-time service provides one-
half credit.

Job-sharing teachers shall be considered for contract status, evaluation, and layoff
on the same basis as other teachers.

Each participant must attend all contractually required duties that are required of a
full-time teacher (e.g., open house, parent conferences, and faculty meetings).
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10.4.10 The Superintendent must be notified by March 1 of each year as to whether the
participants wish to continue in the present arrangement or return to full-time

contract status.

10.4.11 The participant who wants to return to a full-time contract status will be assigned
to the first available full-time comparable teaching position for which that teacher
is certificated. If there are not enough full-time comparable teaching positions
available, then the available position(s) will be filled based on greatest seniority.
If both job-sharing participants have not been offered a full-time position by June
30, then the participants must continue in the job-sharing for one more school

year.
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11.1

ARTICLE 11

LEAVE OF ABSENCE

SICK LEAVE

11.1.1

11.1.2

11.1.3

11.1.4

11.1.5

Advance of Sick Leave

A maximum of five (5) contract days of sick leave which have not yet actually
been earned shall be advanced to all new regular employees and all employees who
have exhausted all the sick leave they have earned. The Treasurer shall
automatically advance days as required for the absence of an employee which
qualifies as sick leave. The advancement shall be limited to a maximum of five (5)
contract days advanced during any one school year.

Accumulation of Sick Leave

Professional personnel will earn sick leave at the rate of 1-1/4 contract days sick
leave per month which is fifteen (15) contract days annual accumulative up to two-
hundred ten (210) contract days.

Use of Sick Leave - Personal

Professional personnel may use sick leave for absences due to personal illness,
injury which requires medical attention, pregnancy, or exposure to a contagious
disease which could be communicated to other employees or to students.

Use of Sick Leave - Immediate Family

Sick leave may also be used for illness or injury which requires medical attention
to someone in the employee’s immediate family. In this section, employee’s
immediate family is defined to include father, mother, father-in-law, mother-in-
law, brother, sister, husband, wife, child, or any other relative living under the
employee’s roof. Based on special needs the Superintendent may grant the use of
sick leave for other family members.

Use of Sick Leave - Death in the Immediate Family

Sick leave may also be used for death in the immediate family. Four (4) contract
days (per occurrence) shall normally be granted in instances involving the
employee’s immediate family which include father, mother, father-in-law, mother-
in-law, brother, sister, husband, wife, child, son-in-law, daughter-in-law or any
other relative living under the employee’s roof. Two (2) contract days will
normally be granted for death in the immediate family which include grandmother,
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grandfather, brother-in-law, sister-in-law, grandson, granddaughter, cousin, aunt
and uncle. One (1) contract day will normally be granted for death in the family
for the following in-laws: grandfather, grandmother, niece, nephew, cousin, aunt
and uncle. Based on special needs the Superintendent may grant additional sick
days for death in the immediate family.

11.1.6 Sick Leave Donation Policy

District employees are entitled to donate up to five (5) sick leave days to another
district employee under the following conditions and restrictions:

{8 The recipient of the donation must have zero sick leave days at the time of
the leave.

2 No more than twenty (20) total sick leave days may be allocated to the
recipient during a school year.

3. A district employee may donate no more than twenty (20) total sick leave
days during a school year.

4, Donated leave may not be used for maternity leave outlined in Article 11.4.

3. Donated sick leave can only be used in accordance with Article 11.1.3 and
Article 11.1.4.

6. In order to qualify for the donation, the recipient must produce, to the

Superintendent, written notification from a licensed doctor affirming the
legitimacy of the leave within thirty (30) days of the absence.

7. District employees wishing to donate sick leave to an individual must do so
in writing to the Superintendent within thirty (30) days of the recipient's
absence.

11.2 RESTRICTED LEAVE

11.2.1 The board will permit the administration to grant absence without deduction of pay
for: (will be deducted from sick leave)

1. Pallbearer -- 1 contract day
2. Child’s graduation -- 1 contract day
3 Teacher’s graduation -- 2 contract days

Upon prior approval, additional days may be granted by the Superintendent.
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11.2.2 The following is not to be deducted from sick leave:

1.

Subpoena at court. Circumstances over which the employee has no control

in which he is not at fault or in which moral turpitude is not involved or in

which the Board is not a party to the case.

Emergency, e.g., auto accident on way to work.

Jury duty -- The Board of Education shall pay a full-time employee,

including hourly and per diem employees, the difference between such

employee’s regular compensation and the remuneration received for

serving as a juror (O.R.C. 3313.211). Employee will sign jury duty check

over to the Minster Local Board of Education and said employee will

receive regular salary.

Limitations

a. Professional employees shall limit use of leave under Section 11.1.4
and 11.1.5 to only those contract days when absence from duty is
required because of personal responsibilities and/or personal
bereavement.

b. All absence which qualifies for sick leave will be deducted from
sick leave. If an absence qualifies for sick leave, an individual may
not be forced to use a personal day in lieu of sick leave.

C. All sick leave requests are subject to the approval of the
Superintendent.

Requests

a. Professional staff shall notify his/her Principal or designee of any

absences as soon as possible so that appropriate arrangements can
be made to secure a substitute. Except in emergency situations,
lesson plans from the teaching staff must be available to the
substitute.

b. On the first contract day following the absence, the employee is
required by Section 3319.141 O.R.C. to furnish a written signed
statement justifying the use of sick leave.

c. The employee bears full responsibility for requesting this form from
the Principal or supervisor, completing the form, and submitting the
form to his/her Principal or supervisor in person on the first contract

day he/she returns to work.
d. Falsification of this statement is grounds for suspension or
termination of employment as provided in Section 3319.16 O.R.C.
& Failure to submit this statement within a timely fashion will result

in an unauthorized absence and will result in a reduction in pay for
the contract days in question until the appropriate form is properly
completed and submitted.
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11.3 FAMILY AND MEDICAL LEAVE

11.3.1

11.3.2

11.3.3

11.3.4

11.3.5

11.3.6

11.3.7

In accordance with the Federal Family and Medical Leave Act of 1993, an
employee who has been employed for at least 12 months and for at least 1,250
hours during the previous 12 month period is entitled to an unpaid leave of absence
of up to twelve (12) continuous weeks during any contract year (July 1 - June 30)
for one of the following reasons:

a. because of the birth of a son or daughter of the employee and in order to
care for such son or daughter;
b. because of the placement of a son or daughter with the employee for
adoption or foster care;
c. in order to care for a spouse, or a son, daughter or parent of the employee, if
. such spouse, son, daughter or parent has a serious health condition; or
d. because of a serious health condition that makes the employee unable to

perform the functions of the position of such employee.

If the employee already has been absent during the contract year for one of the
reasons listed in (a) through (d) above, the leave will be considered a part of the
12-week period such that any other leave the employee is entitled to take under this
policy will be for 12 weeks less the amount of such absent time already taken in

that contract year.

An employee must provide the Superintendent at least 30 days advance written
notice before Family and Medical Leave is to begin if the need for the leave is
foreseeable. If 30 days notice is not practicable, notice must be given as soon as
practicable.

If the Superintendent or designee has reason to doubt the validity of the
certification of the employee’s need for the leave, he/she may require the employee
to obtain a second opinion from a school physician. If the second opinion is in
conflict with the first, the Superintendent or designee may require the employee, at
the Board’s expense, to see a mutually agreed upon health care provider to give a
final and binding opinion.

The employee must pay his or her contribution to health benefits to the Treasurer
by the 25th of each month if the employee wants continued coverage for the
following month.

During the employee’s leave, the Superintendent or designee may require the
employee to report in writing periodically on the employee’s status and intent to
return to work.

If an employee goes on leave due to his or her own serious health condition that
made the employee unable to perform his or her job, the employee must obtain and
present a certification from the health care provider that the employee is able to
resume work before returning to work.
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114 MATERNITY LEAVE

11.4.1

11.4.2

11.4.3

11.4.4

A female teacher who is granted Family and Medical Leave under Section 11.3 for
reasons of pregnancy may upon application, be granted and use accumulated sick
leave for a period of six (6) weeks (42 calendar days); normally, two (2) weeks (14
calendar days) prior to date of delivery as determined by the physician, and four (4)
weeks (28 calendar days) following the termination of pregnancy as a part of the
Family and Medical Leave.

Sick leave as authorized under this section shall not exceed that number of
accumulated and unused sick leave days to the credit of the teacher and earned
during the period of such leave. Sick leave days are only deducted for contract
days the employee is absent.

The Superintendent, at his/her sole discretion, may grant an extension of a leave
beyond the Family and Medical Leave provided in Section 11.3.

A teacher who returns from maternity leave following the use of leave of absence
or sick leave shall be assigned to the same position which was held at the time the
leave commenced, or if that position is no longer in existence, to a substantially
equivalent position for which she hold certification.

Should it be necessary to implement reduction in force policies or transfer and
reassignment policies, they shall take precedence or priority of importance in
assigning the returning teacher.

11.5 ADOPTION LEAVE

11.5.1

11.5.2

11.5.3

It is realized that each adoption would differ in time required to finalize the
paperwork and to pick up the child. Given the variance in need, the employee
must file a request for leave documenting the need, the contract day or days
needed, the destination for finalizing the adoption and the pick up of the child.
This documentation must include a statement from the adoption agency indicating
the custody date, etc. Also any contract day(s) needed for court appearance(s) must
be documented with a statement from the court. This leave is to be made available
for finalizing the adoption. These contract leave days will be deducted from sick

leave.

Advance arrangements such as applications, visitations and child searches are to be
conducted through the use of personal days or non-contract days.

The Board will consider a request for a non-paid leave due to the adoption of a
child under the Family and Medical Leave policy under Section 11.3.
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11.6 PROFESSIONAL LEAVE

11.6.1 Professional staff members may attend professional meetings, conferences, or
visitations which provide the opportunity to advance professionally. Professional
staff members who attend such meetings or conferences shall be considered
assigned to duty with full payment of salary and benefits. Request for professional
leave shall be submitted in writing on forms which shall be provided to all
professional staff at the Principal’s office. The Superintendent has the right to
approve or disapprove such requests except that any request to attend out of state
meetings must be approved in advance by the Board of Education.

11.6.2 Reimbursement shall be made based on current Board policy and in line with
advanced approval and/or not to exceed recommendations.

11.7 PERSONAL LEAVE

11.7.1 Each certified staff member shall be allotted three (3) personal days. These
contract days are unrestricted except as specified below.

11.7.2 The following procedure shall apply:

L.
2,

-

Request to Building Principal.

If approved by the Principal, the application shall be forwarded to
the Superintendent.

The Superintendent has the authority to control the number of
requests for any one particular day.

An individual may not use a personal day on a teacher in-service
day.

A teacher may carry over one (1) day or cash out at the substitute
rate. The certified staff member must inform the Treasurer in
writing of his/her decision about whether to carry over a day or cash
out day(s) by the teacher work day at the end of the school year. If
the staff member fails to notify the Treasurer by that date, then one
personal day will be carried over to the next school year and any
other unused personal days will be cashed out. The payment shall
not be considered as salary for STRS credit and will be made by
separate check in a lump sum in July.

11.8 DISABILITY LEAVE

An employee who is granted Family and Medical Leave under Section 11.3 because of
his/her own serious health condition may use any accumulated sick leave as a part of the

period of leave.
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11.9 SABBATICAL LEAVE

The Board of Education may grant a sabbatical leave without pay upon the
recommendation of the Superintendent of Schools to qualified personnel for the purpose
of study, travel, and for such other purposes as may be approved by the Board of

Education.

11.10 MILITARY LEAVE

11.10.1

11.10.2

Any regular employee who may enlist or be conscripted into the defense forces
of the United States for service or training, shall be granted a military leave
without pay.

The teacher shall be reinstated to his/her position or an equivalent position for
which he/she is certified with full credit including the annual increment(s) under
the salary schedule. Upon written request supported by competent proof that

said applicant is fully qualified to perform the duties of said position. The
application for reinstatement shall be made within a reasonable time after
discharge or release from military service and not later than ninety (90) calendar
days from the date of said release or discharge.

11.11 ASSAULT LEAVE

11.11.1 Any professional staff member who sustains injuries as a result of an unprovoked
and unjustified physical assault by any parent, student or other person while in the
course Board employment and while performing professional assigned duties on
school grounds or at an official school function may request a temporary special
leave of absence to recuperate from the injuries sustained in the assault. If granted,
this paid leave shall not be charged against sick leave or personal leave.

11.11.2 Assault leave will be granted if the following provisions are fulfilled:

L.

The staff member must make written application for leave.

2. The staff member must provide a written physician’s statement recommending

3

the leave and the approximate duration of the disability.

The staff member, if requested, shall consent to an examination at Board
expense by a Board-designated physician at a reasonable time and place; and
said physician concurs with the staff member’s physician that the staff member

is disabled from returning to service.

The staff member shall agree to cooperate fully in pursuing any legal or police
action by the Board on behalf of the staff member and/or the Board of
Education.

The staff member shall apply for Workman’s Compensation. If Workman’s
Compensation benefits are paid, the Board shall pay to such employee the

difference between the benefits received and the employee’s regular salary.
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11.12

11.13

11.14

11.11.3 For the duration of the leave, the Board shall continue to pay all fringe benefits as
per negotiated agreement.

11.11.4 In keeping with the above limitations, an assault leave shall be for no longer than
thirty (30) calendar days per occurrence.

PROFESSIONAL STAFF VACATIONS AND HOLIDAYS

11.12.1 The school calendar, as adopted by the Board will establish the school recess
periods and holidays for all certificated staff members employed on a school-year

basis.

11.12.2 The Board reserves the right to allow time off on regular contract days only in
rare instances and not for annually scheduled vacations. Should the Board approve
such a request, the employee will be docked compensation at his/her per diem rate.
It is the Board’s intent that such requests be made only in extremely special
circumstances and it is not their intent to approve such requests on a frequent basis
for any individual employee.

ABUSE OF LEAVE

Should any professional staff member make false application for and/or falsify any
information within the provisions of the Article, that staff member shall be subject to

Board discipline, suspension or termination.

ATTENDANCE INCENTIVE
A teacher will receive a premium for nonuse of paid sick leave as follows:
Days of Absence Premium Payment
0 days $400.00
1 day $200.00

The premium payment shall not be considered as salary for STRS credit and will be given
to each teacher who met the incentive and will be made by separate check in a lump sum

in July.
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121

ARTICLE 12

GENERAL PROVISIONS

RESPONSIBILITIES OF THE TEACHER

12.1.1 Teachers must help supervise playgrounds and patrol halls and lunch rooms when
assigned.

12.1.2 Teachers’ lesson plans are subject to review by the Superintendent and Principal.
They must be accessible to the substitute teacher.

12.1.3 Teachers should not leave the building during school hours other than at the noon
hour or when on special assignment. If an emergency arises, inform the
Superintendent or Principal.

12.1.4 Take class attendance at the beginning of each period. Report at the end of period
any student who is absent from class and not on attendance slip.

12.1.5 Stand at the door in the hall when classes are passing. Be responsible for the
students in the hall as well as in the room.

12.1.6 A copy of the daily schedule is required for the Principal’s and the
Superintendent’s office.

12.1.7 Make frequent inspections of desks and textbooks. Untidy conditions should be
corrected immediately.

12.1.8 Turn off lights when leaving for any period of time.
12.1.9 Complete all required reports promptly.

12.1.10 An inventory shall be maintained by each teacher of all property belonging to the
Board of Education. These inventories shall be collected by the Principals and
submitted to the Superintendent. This inventory shall give amount and condition
of all items listed and shall be kept on file for any necessary future reference.

12.1.11 Report to the Principal as soon as possible if unable for any reason to be in the
classroom.

12.1.12 The Elementary and Jr./Sr. High School teaching staff shall be in the building at
8:00 AM and remain until 3:30 PM. Individual special arrangements may be
approved by the Board of Education. In case of a one hour delay, school will start
one hour later based on starting time of each building, a two hour delay will begin
likewise two hours later at each building. School dismissal will remain at normal
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dismissal time for each building. A three hour delay will result in an additional
hour for each building- ending one hour after their normal dismissal time.

12.1.13 Scheduled teachers’ meetings and parent-teacher conferences are a regular part of
the teachers’ professional obligations. Under normal conditions teachers will be
required to attend the following in addition to those in-service and work days
scheduled in the calendar:

L.
2.
3

i

10.

11.

Monthly teachers’ meeting--one (1) per month

Open House for building(s) assigned.

Parent-Teacher Conferences will be scheduled for two (2) contract days. If
scheduled evening, compensatory time will be taken off during the school
day.

Example: Afternoon and evening conference schedule would result in
morning made available as time off.

One other scheduled meeting or activity will probably occur.

Teachers must be available to meet with individual parents as needed.
Teachers must be available to meet with Administrators as needed during
their regularly scheduled work day.

Other activities outside the school day as required by job description or
extra pay position will be required.

Other activities may be scheduled and teacher attendance may be
advantageous but will be voluntary.

The administration would encourage teacher attendance at extracurricular
activities but does not require such.

Subject to approval by the Ohio Department of Education, during the
school year, three (3) waiver days shall be designated for in-service training
during the school day. Students will not attend during these days.

If the Ohio Department of Education does not grant the three (3) waiver
days for in-service, then during the school year four (4) days may be
designated for after school in-service training. The dates of these in-service
training days shall be established no less than 30 calendar days prior to the
actual training, unless by mutual agreement between the Association
officers and the Superintendent. On these days, school shall be dismissed
at 2:15 PM and teachers shall attend in-service meetings from 2:30 PM
until 4:00 PM. The topics for the in-service and the dates of the in-service
will be determined by three representatives from the Association and three
representative from the Administration. The Association shall appoint
three representatives in such a manner as to represent the K-4 faculty, the 5-
8 faculty and 9-12 faculty. The Superintendent shall appoint representation
composed of a building level administrator from K-8, 9-12 and the
Superintendent or his/her designee. The Board of Education will request
CEU credit for those in-services based on the rules and regulations
governing the requirements as determined by the State Department of
Education. Teachers will receive credit pursuant to these rules and
regulations. There shall be no loss of pay for any staff member who has a
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12.2

12.3

12.4

district paid duty that they are unable to perform when an in-service day is
held.

This committee shall not supersede the duties and responsibilities of any
established Local Professional Development Committee (LPDC) at
Minster.

12. Teachers are required to attend the in-service day during contract year,
formerly known as WOEA Day, unless the teacher attends professional
development activities that occur outside the contracted school day such as
in the summer, on weekends, or after school. The professional
development activity must take place prior to the recognized WOEA day.
The superintendent must approve of the activity two (2) weeks prior to the
date the activity takes place. The teacher will be responsible for providing
documentation such as CEUs or other evidence to verify their attendance to
the superintendent.

INSTRUCTIONAL AND EXTRACURRICULAR LOAD

12.2.1 The administration is responsible for the equitable distribution of extra duties
among the members of the staff. As a general pattern, teachers shall teach no more
than seven periods where a secondary school day consists of eight periods. The
elementary teachers’ load shall be adjusted in similar manner either by scheduling a

shorter school day, a longer noon hour, or free periods.

12.2.2 Selection of personnel for extracurricular positions will be handled by the Local
Superintendent and Principal with the agreement of the Board of Education. The

supplemental pay scale would apply.

WORKERS’ COMPENSATION

Any teacher who is injured in the line of duty shall receive such compensation and
expenses as are prescribed by the Workers’ Compensation Law of the State. Such
compensation shall be supplemented with an amount sufficient to maintain his/her regular
salary for a period not to exceed his sick leave reserve. Such reserve shall be charged only

for that portion in excess of the compensation payment.
MEDICAL REQUIREMENTS

12.4.1 Each certificated employee is required to meet the Ohio Department of Health
standards regarding TB tests and other medical requirements.
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12.5

12.6

12.7

12.4.2 Notwithstanding any other provision of this Agreement, the Employer shall have

the right, in its sole discretion, to take any action it deems necessary to comply
with the requirements of the Americans With Disabilities Act.

LIMITED CONTRACTS

12.5.1 All teachers who are awarded limited contracts shall receive contracts in the

following sequence:

First contract - one year limited contract
Second contract - two year limited contract
Third contract and beyond - three year limited contract

CONTINUING CONTRACT

A teacher who was initially issued an educator license prior to January 1, 2011 shall be
eligible for a continuing contract upon the completion of his/her first three year limited
contract with the District and upon satisfying all requirements under state law for
certification and/or licensure. A teacher who was initially issued an educator license on or
after January 1, 2011 shall be eligible for a continuing contract upon satisfying all
requirements under state law.

NON-RENEWAL OF LIMITED CONTRACTS

12.7.1 Limited contract teachers who have been employed for five (5) or fewer years, and

12.7.2

12.7.3

who were hired by the Board of Education under a regular teaching contract on or
after July 1, 2012, shall be notified in writing by the Superintendent by April 10
that the Superintendent will not be recommending to the Board that the teacher be
reemployed for the next school year. Prior to Board action on their contract, such
teachers shall have the right to meet with the Board in executive session, with
representation. Teachers whose contracts are not renewed shall receive written
notification by the Board of Education not later than April 30.

The nonrenewal procedure under 12.7.1 shall supersede all provisions in O.R.C.
3319.11 and O.R.C. 3319.111, and such teacher shall have no rights to challenge
said renewal pursuant to O.R.C. 3319.11 or 3319.111

Nonrenewal of all other teachers not covered by Section 12.7.1 above shall be
accordance with O.R.C. 3319.11.
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12.8

12.9

12.10

TERMINATION OF CONTRACT

12.8.1

12.8.2

The termination of a contract during the term of such contract shall be for those
grounds set forth in O.R.C. 3319.16 which are for gross inefficiency or
immorality; for willful and persistent violations of reasonable regulations of the
Board of Education; or for other good and just cause. The procedures for
termination of such contract will be those specified in O.R.C. 3319.16.

A teacher terminated may, within the ten (10) days after receiving the written
notice, request in writing, an opportunity to appear before the Board and offer
reasons against termination.

SUSPENSION PENDING TERMINATION

If the Board’s decision is against termination of a teacher who has been suspended without
pay pursuant to O.R.C. 3319.16, the teacher shall be paid his/her full salary for the period

of such

suspension.

PROFESSIONAL PERSONNEL FILES

12.10.1

12.10.2

12.10.3

The official personnel file of all professional staff members shall be maintained in
the office of the Board. This shall be considered a confidential file, except as it
might violate O.R.C. 149.43, and the only official file of recorded information of
professional staff members maintained by the Board and administration. The
Principal of each building may maintain a personnel file of all professional staff
assigned to the building. Should a request to see a teacher’s records be made, the
teacher will be notified of such a request. Upon furnishing the personnel office or
Principal with reasonable prior notice, a teacher shall have the right to examine
the contents of his/her personnel files (both office file and file maintained in the
Principal’s office) to be accompanied by another individual of his/her choice, and
to receive at Board expense a copy of any or all documents contained therein
excluding confidential and/or pre-employment information. The examination of
such file shall, at the discretion of the Superintendent, be in the presence of the
Superintendent or his/her designee. No material may be removed from the file
without the written consent of the Superintendent or his/her designee.

The teacher shall have the right to indicate those documents in the personnel
file(s) which he/she believes are obsolete or otherwise inappropriate to retain.
After a joint review with the Superintendent or his/her designee, materials deemed

obsolete shall be destroyed.

Information in the personnel file(s) may be removed upon request of the
professional staff member and agreement of the Administrator making the entry or

the Superintendent.
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12.11

12.12

12.10.4 No materials dealing with evaluation or discipline of a teacher will be placed in
the personnel file without prior acknowledgment by the teacher that he /she has
reviewed the material or has been given an opportunity to review the material.

Routine, non-evaluative and non-disciplinary items (insurance, certificates,
transcripts, workers compensation, personal form data, etc.) shall not require prior
acknowledgement by the teacher.

12.10.5 A teacher shall have the right at any time to attach a written reply to any material
being placed in his/her file and this reply shall be attached to the material in

question.

SUPPLEMENTAL CONTRACTS

12.11.1 All supplemental contracts will automatically non-renew each year. It will not be
necessary for the Board of Education to issue notice of non-renewal or take Board
action to renew or non-renew such contract by the state deadline of April 30.

12.11.2 The Superintendent will contact each holder of such a contract during the month
of April (except for spring sports) to determine their interest in continuing in said
position and to indicate what his/her probable recommendation will be for the
following year. The same action will occur regarding spring sports during the
month of June.

FEE WAIVERS

Individual teachers who accept student teachers from accredited colleges will have the first
opportunity to use any fee waivers provided to the school district for such services.
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13.1

13.2

13.3

134

13.5

13.6

13.7

13.8

ARTICLE 13

EMPLOYEE DISCIPLINARY PROCEDURE

This Article shall apply to employee discipline in the form of written reprimands and
disciplinary suspensions without pay up to 3 contract days.

A teacher may be disciplined for insubordination, neglect of duty, violation of rules and
regulations of the Board of Education, or for violation of administrative policies or

directives adopted by the Board as follows:

j verbal warning;
2 written reprimand; or
3. suspension without pay up to 3 contract days.

Discipline will normally be progressive, but will be decided on an individual basis.

The Superintendent may suspend an employee without pay for up to three (3) contract
days.

In the case of suspension without pay for three (3) days or less, the Superintendent will
explain the reason for the discipline to the teacher prior to the suspension. The teacher
will be given the opportunity to respond prior to suspension. If the Superintendent
determines suspension of three (3) days or less is appropriate, the Superintendent shall
provide a written notice including the reasons and effective dates of suspension.

If requested in writing within three (3) contract days of receipt of the notification, the
teacher will be granted a hearing before the Board in executive session no later than the
next regularly scheduled meeting. The teacher may be accompanied by a representative
and will be given the opportunity to explain why suspension is not warranted. Within five
(5) contract days following the hearing, the Board shall provide a written notice including
the reasons and the effective dates of the suspension if it decides suspension is warranted.

Fringe benefits shall stay in effect during the time of any suspension.

If any grievance is filed because of a suspension without pay, the grievance may be
initiated at Level Four, Article 6.6.4 Grievance Procedure.
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14.1

14.2

14.3

ARTICLE 14

FAIR SHARE FEE

PAYROLL DEDUCTION OF FAIR SHARE FEE

The Board shall deduct from the pay of members of the bargaining unit who elect not to
become or to remain members of the Minster Teachers® Association, a fair share fee for
the Association’s representation of such non-members during the term of this contract.
(No non-member filing a timely demand shall be required to subsidize partisan political or
ideological causes not germane to the Association’s work in the realm of collective
bargaining.) Any employee with a bona fide religious objection to supporting a union (in
this case, the MTA, OEA, or NEA) may petition to be exempted from payment of a fair
share fee. If the exemption is granted, the payment must instead be made to a non-
religious charity acceptable to the employer and the union.

NOTIFICATION OF THE AMOUNT OF FAIR SHARE FEE

Notice of the amount of the annual fair share fee, (which shall not be more than 100% of
the unified dues of the Association) shall be transmitted by the Association to the
Treasurer of the Board on or about September 1 of each year during the term of this
Contract for the purpose of determining amounts to be payroll-deducted, and the Board
agrees to promptly transmit all amounts deducted to the Association.

SCHEDULE OF FAIR SHARE FEE PAYORS

14.3.1 Payroll deduction of such annual fair share fees shall begin the first pay period in
January on or after January 15. In the case of employees newly hired after the
beginning of the school year the payroll deduction shall commence on the first pay
date on or after the later of:

1 sixty (60) calendar days employed in a bargaining unit position, or
2 January 15.

14.3.2 The failure or refusal of the Treasurer to deduct the representative fee shall not
relieve the employee of his/her liability to the Association for the amount of the
representative fees and assessments. However, the Board of Education will not
assume responsibility for collecting such fees and assessments if they are
determined to be illegal or if the Board of Education is ordered to discontinue to do
so through Court order. Should such a determination be made, the Board of
Education will not be held responsible for enforcing such payment to the
Association nor will the Board of Education agree to terminate a teacher’s
employment for his/her refusal to pay such fees should it be determined to be
illegal through legislation or court order.
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14.4

14.5

14.6

14.7

14.3.3 Upon termination of membership during the membership year, the treasurer of the
Board shall, upon notification from the Association that a member has terminated
membership, commence the deduction of the fair share fee with respect to the

former member as specified below.

The amount of the fee yet to be deducted shall be the annual fair share fee less the
amount previously paid through payroll deduction. The deduction of said amount
shall begin at the first pay date occurring on or after forty-five (45) calendar days
from the termination of membership.

TRANSMITTAL OF DEDUCTIONS

The Board further agrees to accompany each such transmittal with a list of the names of
the bargaining unit members for whom all such fair share fee deductions were made, the

period covered, and the amounts deducted for each.

PROCEDURE FOR REBATE

The Association represents to the Board that an internal rebate procedure has been
established in accordance with Section 4117.09(C) of the Revised Code and that a
procedure for challenging the amount of the representation fee has been established and
will be given to each member of the bargaining unit who does not join the Association and
that such procedure and notice shall be in compliance with all applicable state and federal
laws and the Constitutions of the United States and the State of Ohio.

ENTITLEMENT TO REBATE

Upon timely demand, non-members may apply to the Association for an advance
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by the

Association.

INDEMNIFICATION OF EMPLOYER
The Association agrees to indemnify and save the Board harmless against any judgments

for any costs, expenses, or other liability the Board of Education might incur as a result of
the implementation and enforcement of this Fair Share Section.
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15.1

15.2

ARTICLE 15

CRIMINAL RECORDS CHECK

The parties acknowledge that R.C. §3319.39 requires the Board of Education to release
from employment someone who has been hired subject to the condition that he or she meet
the standards of R.C. §3319.39 relative to records checks and fails to do so. If the records
check on such a person discloses a conviction or guilty plea which disqualifies the person
from employment in a position in this bargaining unit, the following procedure shall be

followed:

15.1.1 Upon receipt of the report from the Bureau of Criminal Identification and
Investigation, the Superintendent or designee shall give the person a copy of the
report and written notice of the Superintendent’s intention to release the employee
from employment pursuant to R.C. §3319.39.

15.1.2 The Superintendent shall hold a conference promptly with the person who is
subject to an adverse criminal records check and provide that person with an
opportunity to challenge, explain, or rebut the criminal record report as the basis
for required release from employment under the law.

15.1.3 The Superintendent then shall determine whether the statute requires release of the
employee and shall notify him of the Superintendent’s decision in writing. The
Superintendent’s notice shall contain the effective date of the release, and the
release shall become effective at the time specified by the Superintendent.

This section is the exclusive procedure for release of a bargaining unit employee from
employment because of an adverse criminal records check in accordance with R.C.
§3319.39. The bargaining unit member’s release shall not be subject to any other
provision of law or of this collective bargaining agreement with respect to the dismissal,
nonrenewal, or termination of employees. The release of an employee pursuant to this
section is not subject to the grievance procedure.

49



16.1

16.2

16.3

ARTICLE 16

OCCUPATIONAL SAFETY AND HEALTH

Before exercising his or her right under R.C. §4167.06, an employee must contact his or
her immediate supervisor or Superintendent and review all the existing facts. The
employee may be temporarily reassigned without regard to other provisions of this
Agreement. Before providing the notice pursuant to Section (B) of R.C. §4167.06, the
employee must exhaust the process set forth in paragraph 2 (a-b) below.

The parties desire to deal with safety and health complaints, and to attempt to correct any
health or safety violations, internally. Accordingly, neither the Union nor an employee
may file a complaint alleging a health or safety violation with the Ohio Department of
Industrial Relations pursuant to R.C. §4167.10 until the following process has been

completely exhausted:

16.2.1 An employee or Association representative shall first bring an alleged health or
safety violation to the attention of the affected employee(s)’ immediate supervisor,
within two work days of the occurrence of the alleged violation.

16.2.2 If the immediate supervisor does not resolve the alleged violation to the
employee’s satisfaction, the employee or Association must file a formal complaint
with the Superintendent within two contract days of the supervisor’s response. If
the supervisor does not respond by the deadline, then the employee or Union
representative in an attempt to resolve the alleged violation will meet with the
superintendent at a mutually agreeable time within 10 contract days after the
conference, the Superintendent shall provide the written response to the alleged

violation.

An employee who wishes to assert a claim of discrimination as defined in R.C. §4167.13
shall use the grievance procedure of this labor contract to assert such a claim. The
grievance procedure of this contract shall be the exclusive means for an employee to assert
such a claim, to the exclusion of an appeal to the State Personnel Board of Review, a
lawsuit, or other means of challenge. If the alleged discrimination is in connection with a
nonrenewal, any claim of discrimination under R.C. Chapter 4167 shall be raised only in
the challenge to the nonrenewal, any claim of discrimination under R.C. Chapter 4167
shall be raised only in the challenge to the nonrenewal pursuant to R.C. §3319.11.
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17.1

17.2

ARTICLE 17

EVALUATION

This evaluation document supersedes Ohio Revised Code §3319.111.

17.1.1 The Board believes that a determination of the efficiency and effectiveness of its

teaching staff is a critical factor in the overall operation of the school district.

17.1.2 An ongoing evaluation program will be implemented to provide a record of the

17.1.3

17.14

17.1.5

service of each teacher, to provide objective evidence for employment and
personnel decisions, and to promote the improvement of instruction as a part of the
goals of the school system.

The Superintendent will develop and implement a program for the annual
evaluation of professional personnel — including teachers and other members of the
bargaining unit — directed toward the above ends.

Procedures used in the evaluation process will be subject to Board approval. Full
and appropriate records will be maintained.

The evaluation of teachers for the 2012-2013 school year will continue in the same
format used during the 2011-2012 school year. During the 2012-2013 school year
the Superintendent will consult with the MTA president and establish a committee
made up of teachers across grade levels to evaluate and create a plan for
implementing the Ohio Teachers Evaluation Instrument (OTES). After July 1,
2013 and upon Board and Association approval, we will abide by state law in
regards to the evaluation of teachers.

Evaluation of Professional Staff (Teachers) - Administrative Guidelines for 2012-2013

To assist the administration in the implementation of this policy the following guidelines
are established:

17.2.1 Administrative evaluations of teachers

a. When a teacher works in two or more buildings in which there are different
administrators, his/her evaluation(s) shall be conducted by an
administrator(s) to be determined by the Superintendent. When a teacher
works in only one building his/her evaluation(s) shall be conducted by an
administrator(s) at that building. If that building administrator(s) is (are)
unable to conduct the evaluation(s) due to extended absence, the evaluation
shall be conducted by a Minster Local Schools’ administrator appointed by
the Superintendent. The administrator(s) is (are) required to conduct the
following evaluations of the professional staff (these are minimum):
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(1) First year teachers and those whose
contracts are up for renewal: three (3) formal observations
(2)  Tenured teachers: one (1) formal observation or self-evaluation to
be conducted yearly. Normally, these two will be rotated each year.
(3)  Teachers seeking tenure: four (4) formal observations
(4)  Non-tenured teachers:
Those holding one (1) year contracts - as specific in (a)(1) above.
Those holding a two (2) year contract:
First year of contract formal observation or self-evaluation
based on Principal’s decision.
Under normal conditions it would be self-evaluation.
Second year - as specified in a(1) above.
Those holding a three (3) year contract:
First year of contract self-evaluation or formal observation
based on Principal’s decision.
Second year of contract two (2) formal observations.
Third year of contract - as specified in a(1) above.

Each formal observation will be composed of the following:
(1 Pre-conference

2) Formal observation

(3)  Post-conference

Each Principal will submit to the Superintendent by March 15 of each year
a summary report for each teacher evaluated. That report will include the
following:
(1) Name, date, assignment
(2)  Supplemental positions
(3) Dates of:
(a) Pre-conferences
(b)  Formal observations
(c) Post-conferences
(d) Summary report
(4) Listing of strengths
(5) Listing of weaknesses
(6) Goals or objectives
@)) Recommendation if contract is up for renewal

A teacher or an administrator may request an evaluation by another Minster
Local school administrator.
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17.2.2 Self-evaluation

17.2.3

17.2.4

17.2.5

One of the most effective tools utilized in improving the quality of instruction is
the administering of a self-evaluation. The self-evaluation allows a teacher to look
at his own performance in relationship to the success of his students. A concerned
teacher should welcome the opportunity to explore his strengths and weaknesses
without the threat of administrative involvement. In order to institute this self-
evaluation procedure in addition to our formalized evaluation program, each
teacher is urged to produce evidence of doing a self-evaluation. A teacher has the

option to:

a. Video-tape a classroom presentation to be criticized by that individual only.

b. A written self-evaluation pointing out strengths and areas to be worked on
to improve.

¢ A classroom visit by a peer, i.e., a teacher from this school district or
another district.

d. Fill out a teacher self-evaluation questionnaire form.

&. Conduct student evaluation of classroom performance by
1. individual interviews
2, student evaluation questionnaire

f. An evaluation diary on daily performance kept for a period of from 3 to 5
weeks.

g Any other device teachers might have to evaluate their own performance.

Each teacher should indicate to the Building Principal which self-evaluation
procedure he/she will utilize. The formal observation process automatically
makes, #d above available. It will be waived if the teacher selects another

alternative and desires to waive such.

Teachers will be notified in advance of all formal observations by virtue of the pre-

conference although the pre-conference may in effect occur on the same day as the

observation after the first observation.

The teacher will provide all necessary information as requested by the

Administrator in order to facilitate the observation. This data would include, but

not necessarily be limited to, the following:

a. Lesson plans and objectives

b. Textbooks and assignments

c. Any areas of special concern the teacher might want the Principal
(evaluator) to pay particular attention to at the time of observation.

Evaluations and conferences will be completed, if at all possible, according to the

following time table:

a. The first evaluation in October - November

b. The second evaluation in November - December

3 The third evaluation will be completed by January - February
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17.2.6

17.2.7

17.2.8

17.2.9

When only one or two evaluations are to be conducted, these evaluations will be
completed by January 30.

At the final conference following the last evaluation a recommendation of
employment will be submitted in writing to the teacher in February-March.

The teacher will be notified about employment recommendations before action is
taken by the School Board.

In cases of an unsatisfactory evaluation, the teacher may request a hearing before
the Board of Education. Such hearing will be conducted within thirty days of a
written request. If a teacher also requests a hearing under Article 12(G)(3), only
one hearing shall be held to hear both issues. This meeting shall be scheduled for
the next regularly scheduled meeting of the Board of Education.

In such cases, the teacher involved may also request an evaluation by the
Superintendent. This evaluation would be conducted prior to hearing before the
Board, and the Superintendent’s written recommendation should be submitted to
the Board along with the written recommendation of the Principal.

17.2.10 The teacher being evaluated will have the right to attach a memorandum to the

written evaluation.
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18.1

18.2

18.3

ARTICLE 18

ECONOMICS ISSUES

STRS PICKUP UTILIZING THE SALARY REDUCTION METHOD

The Board shall designate each employee’s mandatory contributions to the State Teachers
Retirement System of Ohio as “picked up” by the Board as contemplated by Internal
Revenue Service Rulings 77-464 and 81-36, although they shall continue to be designated
as employee contributions as permitted by Attorney General Opinion 82-097, in order that
the amount of the employee’s income reported by the Board as subject to federal and Ohio
income tax shall be the employee’s total gross income reduced by the then current
percentage amount of the employee’s mandatory State Teachers Retirement System of
Ohio contribution which has been designated as “picked up” by the Board, and that the
amount designated as “picked up” by the Board shall be included in computing final
average salary, provided that no employee’s total salary is increased by such “pick up,” nor
is the Board’s total contribution to the State Teachers Retirement System of Ohio

increased thereby.
TAX SHELTERED ANNUITIES

18.2.1 The Minster Board of Education provides the tax sheltered annuities for its
employees.

18.2.2 New companies may be added only if an employee requests representation by said
company and actually signs to participate with said company. The said company
must abide by all IRS 403(b) regulations to be added to the list of providers. A
company will be maintained so long as at least one (1) employee participates in
that company’s tax sheltered annuities and complies with IRS 403(b) regulations.

18.2.3 Teachers may authorize deductions for tax sheltered annuities by completing the
proper authorization forms and submitting those forms to the Board Treasurer by
January 1 of each calendar year. The Board Treasurer is authorized to make
deductions and salary adjustments in accordance with the prescribed duties of the
office and upon receipt of the proper authorization, and receipt of compliance by
said company with the IRS 403(b) regulations.

INSURANCES

18.3.1 Spousal Eligibility
(a) Employed spouses of employees who are eligible for insurance through
their own employer by an employer-sponsored plan must take, at the
minimum, the least expensive single plan through their own employer if the
spouse’s portion of the premium cost is less than 50% of the total premium.
(b)  Employees are automatically exempt from (a) above if their spouse: (1) is
not employed, (2) is employed but does not have insurance available or
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18.3.2

18.3.3

18.3.4

18.3.5

does not qualify for insurance through their employer, or (3) works in a
school district or Educational Service Center served by the Mercer-
Auglaize Benefit Trust (MABT).

(c) All covered employees, including those who are single or automatically
exempt, must complete and return the Spousal Eligibility Rule Form to the
Treasurer’s office on an annual basis during the enrollment period.

Should an employee of the Minster Board of Education, who is insured under an
insurance plan other than the one provided by the Minster Local Schools, elect not
to take any insurance coverage for which the employee is eligible, the Board will
make available to the employee taxable cash payment in the amount of 15% of the
Board’s savings. Spouses who are both employed by the Minster Local Schools
are eligible for one family plan for health, prescription drug and vision insurances,
however, the Board will provide a dental plan to each spouse if so desired.

The enrollment period for insurance coverage normally is during the month of
November each year. New employees shall be signed up upon employment but
will also have a chance to change participation during the enrollment period. Each
employee is responsible for providing a completed enrollment form to the
Treasurer of his/her selection during the enrollment period. If an employee has not
provided such notice by the deadline as specified in the enrollment procedures,
then the Board will assume that the employee does not want to change insurance
coverage through the School District. Thereafter, any teacher may elect insurance
coverage only if there is a qualifying event. It is the responsibility of the employee
to inform the treasurer of such a qualifying event.

The Board will make the following insurances available to bargaining unit
members:

1 Medical Insurance: All plans offered by the Mercer Auglaize Benefit
Trust Consortium. The base plan of the Board of Education is the PPO. If
a more expensive plan is selected by the employee, the employee will pay
the difference between the PPO premium and the more expensive plan
premium in addition to the employee contribution to the PPO.

Drug ($5 generic/$10 name brand co-pay).

Dental ($25 individual or $50 family deductible)

Vision

Group Term Life Insurance

a. 7.5 hours per day -- $35,000

b. Less than 7.5 hours per day- $18,000

W L kD

The Board will pay the following percentage of the cost for each bargaining unit
member for each insurance selected for the life of this agreement.

1. Group Life Insurance - 100% based on categories above.
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2. The employee will pay the following percentages of premiums for PPO, Drug,
Dental and Vision based on the cost of premiums effective as of July 1, 2012:

Hours/Day Hours/Week Percentage Paid
Hours/Day Hours/Week Board Paid % Employee Paid %
0-1.4 0-7.4 0% 100%
1.5-2.1 7.5-10.9 9% 91%
2.2-2.8 11.0-14.4 18% 82%
2.9-34 14.5-17.4 27% 73%
3.5-4.1 17.5-20.9 36% 64%
4.2-4.8 21-24.4 45% 55%
4.9-5.5 24.5-27.9 54% 46%
5.6-6.1 28.0-30.9 63% 37%
6.2-6.8 31.0-34.4 72% 28%
6.9-7.4 34.5-37.4 81% 19%

7.5 375 90% 10%

3. The employee will pay 0% of the premium for the Alternate PPO as defined as a
preferred provider program. If at any time the premium of the Alternate PPO
exceeds the cost of the board’s contribution to the premium of the traditional

PPO the employee pays the difference. =7 L7 ;wnl Ll
Deductible ﬂﬂ MM ((6{ Lc% J)u?{‘z )

Tdbvidiinl. o v $500
10y 1| $1500
Cost of Co-Insurance
Individual ..o 85/15 after deductible
Family..ocmmonvaise 85/15 after deductible
Out of Pocket Maximum
Individual.................. $1400
Family........ccoenvnnnnen. $4200

4. If the premiums increase at any time after January 1 of any calendar year, the
Board of Education will pay those increases in addition to its percentage paid until
December 31 of that year.

5. The Board of Education reserves the right to determine the insurance carrier.

184 EMPLOYEE ASSISTANCE PLAN

An employee assistance program shall be made available as part of the current health
insurance coverage offered to the employees. The association recognizes that this
additional benefit is being extended on a pilot program basis and that the school district
shall evaluate the continuation of this pilot program periodically. The association
understands, recognizes, and agrees that if and when the employer determines that the
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18.5

18.6

assistance program is to be discontinued, that neither it nor its employees shall have a right
to grieve or otherwise contest the discontinuation of the program.

CAFETERIA PLAN

18.5.1

18.5.2

The Board shall adopt and implement a “cafeteria plan” which would allow any
employee portion of health insurance premium withheld through payroll deduction
to be done on a pre-tax basis, as permitted under Internal Revenue Code Section
125 and all Treasury Regulations and ruling therein (“Code Section 125”). The
“cafeteria plan” also covers non-reimbursable medical expenses and child care
expense allocations consistent with applicable legal requirements. Employees
shall elect to participate in the cafeteria plan in accordance with its terms; and an
employee shall be permitted to change his election to participate in the cafeteria
plan during the open enrollment period for the health insurance each year and the

extent provided in such plan.

There is no fee for the health insurance premium part of the cafeteria plan.
However, if other parts of the cafeteria plan require an enrollment fee or a monthly
processing charge those fees will be handled as follows: the one time enrollment
fee for the district will be paid by the Board and the monthly processing fee will be
paid by the employee participating in the other parts of the cafeteria plan.

18.5.3 The Board shall be entitled to amend the cafeteria plan at any time to comply with

the requirements of Code Section 125 or in any other manner upon prior
notification to the Association.

RETIREMENT SEVERANCE PAY

18.6.1

Severance pay will be a one-time, lump sum payment to eligible employees. An
employee’s eligibility for severance pay will be determined as of the final date of

employment. The criteria are:
1. The individual retires from the school system.

2. Retirement is defined as service retirement under the State Teachers
Retirement System.

3. The individual must be eligible for service retirement as of the last date of
employment.

4. The individual must within 120 days of the last day of employment prove
acceptance into the retirement system by having received and cashed

his/her first retirement check.
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The individual must have not less than 10 years of service with the Minster
School District.

The individual must sign for severance check certifying all eligibility
criteria have been met.

18.6.2 The amount of the benefit due an employee shall be calculated by:

L.

The number of days severance pay for which the employee is potentially
eligible will be determined by dividing the number of accrued sick leave by

4.
The actual number of days eligible is sixty-five (65) days .
The number of days of eligibility will be multiplied by the per diem rate.

The per diem rate will be determined by dividing the employee’s yearly
salary, as determined by his/her placement on the base salary schedule by,
the number of scheduled work days in the employee’s contract.

Receipt of payment for severance pay will eliminate all sick leave credit
accrued by the employee.

A record of all accrued unused days of sick leave for each teacher will be
kept by the office. Only 210 days may be applied to the days actual sick
leave allowed, the excess may be applied toward replenishing the days
upon which the severance pay is calculated in the event that the teacher had
to take an extended sick leave during the final years of service.

18.7 RETIREMENT INCENTIVE

18.7.1 A teacher is eligible for retirement incentive so long as each of the following
criteria is satisfied:

1))

2)

3)

4)

A total of twenty-five (25) through thirty (30) years of service credit;

A total of at least six (6) years of service credit in the Minster
Local School District;

Written notification of the intent to retire is provided to the Superintendent
not later tha n March 1 of the year in which the teacher is retiring;

A teacher is only eligible for retirement incentive the first year he/she meets
the criteria listed in 1-3;
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5) The teacher must show receipt of his/her retirement benefits from STRS;
and

6) The incentive paid to the teacher in a lump sum within sixty (60) days after
all eligibility criteria are satisfied is equal to the teacher’s per diem rate
times that teacher’s years of experience in education, but shall not exceed

twenty-five (25) through thirty (30) days.

18.8 TRAVEL ALLOWANCE

18.9

A travel allowance between high/middle school building and elementary school building
to be set at the IRS rate per day per teacher. The means of payment is to be determined by
the Superintendent and/or treasurer.

SALARY SCHEDULE

18.9.1

18.9.2

18.9.3

18.9.4

To qualify for training level Master + 15 or Master + 30 the additional hours may
be graduate or undergraduate. They must be taken after a Masters Degree has been

achieved.

If additional training is obtained during the year, the change on the salary schedule
will be effective in the first pay of the school year provided adequate
documentation is provided to the Treasurer at least two weeks before the first pay
date and in the first pay in February provided adequate documentation is provided
to the Treasurer by the first pay date in February. For changes on the salary
schedule in February, the change will be computed based on the number of
scheduled work days for the second semester.

The salary schedule will be based on the Minster Local School’s Salary Index. The
Index includes increments based on the following levels:

B.S.; 135 Hours; 150 Hours; Master’s;
Master + 15; and Master + 30.

Levels of experience include 0-16, 20 and 25. A beginning teacher with no
experience is placed upon the salary schedule at Level O. All other professional

employees are to be assigned to the salary schedule in accordance with
requirements of O.R.C.

Copy of agreed upon Salary Index Schedule follows.
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18.9.5 Base salary:
2012-2013- $33,235
2013-2014- $33,817
18.9.6 Hourly Rate For:
Extra Classroom . . . . . . . .000769 of BA — O per hour
LPDCMESEs . o s s 9 w55 & .0005 of BA — O per hour

Extra classroom is the rate established for approved summer school classes, out of
school intervention programs, and part-time tutors.
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MINSTER SCHOOLS SCHOOL YEAR 2012-2013 BASE SALARY $33,235

STEP | | BS. | | 135 HRS. | [ 150HRS. | | MASTERS | | MASTERS+15 | | MASTERS +30 |
0 1.00 33,235 1.02 33,900 1.04 34,564 11 36,559 1.12 37,223 1.14 37,888
1 1.04 34,564 1.0625 35,312 1.085 36,060 1.15 38,220 1.1725 38,968 1.195 39,716
2 1.08 35,894 1.105 36,725 1.13 37,556 1.2 39,882 1.225 40,713 1.25 41,544
3 1.42 37,223 1.1475 38,137 1.175 39,051 1.25 41,544 1.2775 42,458 1.305 43,372
4 1.16 38,553 1.19 39,550 1.22 40,547 1.3 43,206 1.33 44,203 1.36 45,200
5 12 39,882 1.2325 40,962 1.265 42,042 1.35 44,867 1.3825 45,947 1.415 47,028
6 1.24 41,211 1.275 42,375 1.31 43,538 1.4 46,529 1.435 47,692 1.47 48,855
7 1.28 42,541 1.3175 43,787 1.355 45,033 1.45 48,191 1.4875 49,437 1.525 50,683
8 1.32 43,870 1.36 45,200 1.4 46,529 1.5 49,853 1.54 51,182 1.58 52,511
9 1.36 45,200 1.4025 46,612 1.445 48,025 1.55 51,514 1.5925 52,927 1.635 54,339
10 1.4 46,529 1.445 48,025 1.49 49,520 1.6 53,176 1.645 54,672 1.69 56,167
11 1.44 47,858 1.4875 49,437 1.535 51,016 1.65 54,838 1.6975 56,416 1.745 57,995
12 1.46 48,523 1.50875 50,143 1.5575 51,764 1.7 56,500 1.75 58,161 1.8 59,823
13 1.48 49,188 1.53 50,850 1.58 52,511 1.725 57,330 1.77625 59,034 1.8275 60,737
14 15 49,853 1.55125 51,556 1.6025 53,259 1.75 58,161 1.8025 59,906 1.855 61,651

15 1.52 50,517 1.5725 52,262 1.625 54,007 1.775 58,092 1.82875 60,779 1.8825 62,565
16 1.8 59,823 1.855 61,651 1.91 63,479
20 1.57 52,179 1.6225 53,924 1.675 55,669 1.85 61,485 1.905 63,313 1.96 65,141
25 1.62 53,841 1.6725 55,586 1.725 57,330 1.9 63,147 1.955 64,974 2.01 66,802




MINSTER SCHOOLS SCHOOL YEAR 2013-2014 BASE SALARY $33,817

STEP | | B.S. | | 135 HRS. || 150HRS. | | MASTERS | [ MASTERS+15 | [ MASTERS +30 |
0 1.00 33817 | |1.02 34,493 | | 1.04 35170 | | 1.1 37,199 | [1.12 37,875 | | 1.14 38,551
1 104 35170 | |1.0625 35,931 | |1.085 36,691 | |1.15 38,800 | |1.1725 39,650 | | 1.195 40,411
2 1.08 36,522 | |1.105 37,368 | |1.13 38,213 | [1.2 40,580 | | 1.225 41,426 | |1.25 42,271
3 112 37875 |1.1475 38,805 | | 1.175 39,735 | |1.25 42271 | | 1.2775 43201 | |1.305 44,131
4 116 39,228 | |1.19 40242 | [1.22 41,257 | [1.3 43962 | |1.33 44977 | | 1.36 45,991
5 1.2 40,580 | | 1.2325 41,679 | |1.265 42,779 | |1.35 45653 | | 1.3825 46,752 | | 1.415 47,851
6 124 41,933 |1.275 43117 | [ 1.31 44,300 | | 1.4 47,344 | | 1.435 48,527 | |1.47 49,711
7 128 43286 | |1.3175 44,554 | |1.355 45,822 | |1.45 49,035 | | 1.4875 50,303 | | 1.525 51,571
8 132 44638 | |1.36 45991 | |14 47344 | |15 50,726 | | 1.54 52,078 | | 1.58 53,431
9 136 45991 | |1.4025 47,428 | | 1.445 48,866 | | 1.55 52,416 | |1.5925 53,854 | |1.635 55,291
10 1.4 47,344 | | 1.445 48,866 | | 1.49 50,387 | | 1.6 54,107 | | 1.645 55,629 | | 1.69 57,151
11 144 48696 | | 1.4875 50,303 | |1.535 51,009 | | 1.65 55,798 | | 1.6975 57,404 | | 1.745 59,011
12 146 49,373 | |1.50875 51,021 | | 1.5575 52,670 | | 1.7 57,489 | | 1.75 50,180 | | 1.8 60,871
13 148 50,049 | |1.53 51,740 | | 1.58 53431 | |1.725 58334 | |1.77625 60,067 | | 1.8275 61,801

14 15 50,726 | | 1.55125 52,459 | | 1.6025 54192 | [1.75 59,180 | | 1.8025 60,955 | | 1.855 62,731
15 152 51,402 | |1.5725 53177 | |1.625 54953 | [1.775 60,025 | | 1.82875 61,843 | | 1.8825 63,661
16 1.8 60,871 | |1.855 62,731 | | 1.91 64,590
20 157 53,003 | |1.6225 54,868 | | 1.675 56,643 | | 1.85 62,561 | | 1.905 64,421 | |1.96 66,281
25 1.62 54,784 | |1.6725 56,550 | | 1.725 58,334 | |1.9 64,252 | | 1.955 66,112 | | 2.01 67,972
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18.10

18.11

18.12

18.13

NATIONAL BOARD CERTIFICATION

A teacher who has National Board certification by February 1 of the school year will
receive a $750 stipend. The Treasurer will pay the stipend by the first pay in June in a
lump sum to each eligible teacher.

EMPLOYEE MENTOR TEACHER

All employee mentor teachers will work under the guidelines of the Auglaize/Mercer
Entry Year Consortium with compensation determined and provided by the Consortium.

AUTOMATIC DEPOSIT

All employees are required to have their paychecks automatically deposited. Deposits may
be made into four separate accounts and the bank and/or accounts may be changed during
the year on advanced notice and completion of necessary authorization forms.

SUPPLEMENTAL SALARY SCHEDULE

18.13.1 The Board of Education reserves the right to determine which supplemental
positions will be active for any given year.

18.13.2 It is the intent of the Board of Education that all supplemental positions be
evaluated on a regular basis (at least every three years). Criteria for placement on the
supplemental salary schedule are determined by the supplemental salary committee. The
supplemental salary schedule is created using the base teacher salaru. In addition to
routine evaluation, an individual may request that his/her supplemental position be re-
evaluated. This review could result in a change in placement of a given position on the
scale. The review is to be conducted by the supplemental salary committee with
recommendation to the Superintendent. Changes which result from this review process
Are not negotiable but will be implemented with the recommendation of the supplemental
salary committee and the Superintendent and following Board approval.
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ARTICLE 19

LOCAL PROFESSIONAL DEVELOPMENT PLAN AND COMMITTEE

19.1

19.2

The parties agree that the Auglaize County Local Professional Development Plan and
Committee has been adopted and approved by both the Board and the MTA. It is agreed
by both parties that this agreement is explicitly intended to supersede ORC 3319.22
relative to the Local Professional Development Plan and Committees and Administrative
Rule 3301-24-08 relative to the membership of the Administrative Committee. It is
further agreed that all employees who serve on such committees will be reimbursed for
the time actually spent at the actual meetings of the various committees at the same
hourly rate identified in Section 18.9.6. Driving time and mileage will not be paid. The
current Auglaize County Local Professional Development Plan is the Professional
Development Plan utilized by the district and is subject to revisions and changes and
amendments as specified in the plan as may be desired and/or required by Ohio Revised

Code.

The Entry Year Program for Minster Local Schools is sponsored and directed by the
Mercer/Auglaize Entry Year Consortium. The program is governed by the rules and
regulations of the State of Ohio and approved by the Mercer/Auglaize Consortium.
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ARTICLE 20

DURATION

20.1 EFFECTIVE DATE
This Agreement shall take effect July 1, 2012, following ratification by the Association
and the Board. This Agreement shall remain in effect for a period of two (2) years,
ending June 30, 2014, except as noted below:

20.2 The Salary Schedule shall be applicable as follows:

20.2.1 Effective July 1 of each year for vocational employees.

20.2.2 Effective September of each year for all other professional employees covered by
this agreement.
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211

21.2

213

214

21.5

ARTICLE 21

COMPLETE AGREEMENT

The parties acknowledge that during the negotiations which resulted in this
Agreement, each had the unlimited right and opportunity to make demands and
proposals on any subject within the scope of bargaining. The understandings and
agreements arrived at by the parties after the exercise of the right and opportunity
are set forth herein, and the parties agree that this Agreement constitutes the entire
contract between them and settles all demands and issues on all matters within the

scope of bargaining.

This Agreement supersedes and cancels all previous agreements, verbal or
written, between the Board and the Association and constitutes the entire
agreement between the parties. Any amendment or agreement supplemental
hereto shall not be binding upon either party unless executed in writing and
ratified by the parties hereto.

Except as otherwise specifically provided in the written provisions of this
agreement, the Board of Education has the sole and exclusive right to make all
decisions relevant to the conduct and management of the schools as prescribed by
law. All prior negotiated agreements not contained herein, shall not be binding

upon the parties to this Agreement.

Suits to enforce the agreements or to enforce mediation awards should be brought
in common pleas court in any county where a party resides or transacts business.

In witness thereof, we, the undersigned representatives of the Minster Local Board
of Education and the Minster Teachers’ Association, its officers and members,

have hereunto set our hands this 2¢> day of 2&; ZQ/_@ 28 s BLHE .

THE MINSTER TEACHERS’ ASSOCIATION THE BOARD OF EDUCATION

MINSTER LOCAL ScHOOL DISTRICT
By: m%%wm G el

Association Co-Pfesident

//é%/% M{f%j/“’“ //JL/J p//}/,/szu/-

Assocmtlon Co-Prgsident Board Member-Negétiator
d Negotiator Superm ndent
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Memorandum of Agreement

The Minster Local School District Board of Education (“Board of Education™) and the Minster
Teachers’ Association (“Association”) agree to the following amendment of Article 18
Economic Issues of the Master Agreement. Both parties agree that the amendment shall become

effective upon the signatures of the parties below.

Article 18.3.5

3. The employee will pay the following percentages of premiums for the Alternate PPO based

on the cost of the premiums effective July 1, 2012

Alternate Alternate
PPO PPO
Hours/Day Hours/Week Board Paid % Employee Paid %

0-1.4 0-7.4 10% 90%
1.5-2.1 7.5-10.9 19% 81%
2.2-2.8 11.0-14.4 28% 72%
2.9-3.4 14.5-17.4 37% 63%
3.5-4.1 17.5-20.9 46% 54%
4.2-4.8 21.0-24.4 55% 45%
4.9-5.5 24.5-27.9 64% 36%
5.6-6.1 28.0-30.9 73% 27%
6.2-6.8 31.0-34.4 82% 18%
6.9-7.4 34.5-37.4 91% 9%
7.3 315 100% 0%

If at any time the premium of the Alternate PPO exceeds the cost of the board’s
contribution to the premium of the traditional PPO the employee pays the difference.

Deductible
Individual................... $500
Fatily. onusvunisenimenin $1500
Cost of Co-Insurance
Individual .................. 85/15 after deductible
BRI cooimcssatsnsicomamumns 85/15 after deductible
Qut of Pocket Maximum
Individual...semms i $1400

Minster Local School District
Board of Education

Minster Teachers Association

S f Alitons

Association Co-President Treasurer
SRINA 5l
Ddte " Date
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