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ARTICLE I - RECOGNITION 

Section 1.01 - Agreement 

THIS MASTER NEGOTIATIONS AGREEMENT made and entered into in Houston, Ohio by and 
between the Hardin-Houston Board of Education (hereinafter referred to as the "Board"), and 
the Hardin-Houston Education Association (hereinafter referred to as the "Association") for and 
on behalf of the members in the bargaining unit set forth in this agreement. 

Section 1.02 - Intent and Purpose 

The Board and the Association each concur that the purpose and intent of this Agreement is to 
promote cooperation and harmony, to recognize mutual interests, to provide a channel through 
which information and problems may be transmitted from one to the other, and for the purpose 
of providing high quality education for the students in the Hardin-Houston System. 

Section 1.03 - Bargaining Unit 

The Board recognizes the Hardin-Houston Education Association, an affiliate of the Ohio 
Education Association (OEA), National Education Association (NEA), as the sole and exclusive 
representatives of the Association. For the purpose of this Agreement, the term "bargaining unit 
member," will include all regular full-time certificated /licensed employees and all part-time 
certificated/licensed employees (non full-time) who teach at least fifty percent (50%) of a school 
day excluding the Superintendent, Assistant Superintendents, Principals, Assistant Principals, 
and other administrative or supervisory personnel. 

For the purpose of this Agreement, the term "other administrative or supervisory personnel," will 
include any certificated/licensed employee having the responsibility to direct the activities of 
other certificated/licensed employees and the authority to hire, transfer, assign, promote, 
discharge or discipline other certificated/licensed employees or to responsibly recommend such 
action. 

Section 1.04 - Other Agreement 

The Board agrees not to enter into any agreements or contract with its employees, individually 
or collectively which in any way conflicts with the terms and provisions of this Agreement. The 
Board also agrees not to negotiate with or recognize any employee organization other than the 
Association as representative of bargaining unit members in the bargaining unit. 

Section 1.05- Severability 

In the event that any of the terms or provisions of this Agreement shall be or become invalid or 
unenforceable by reason of SERB or the Supreme Court now existing or hereafter enacted, or 
any decision of a court of last resort, such invalidity or unenforceability shall not affect or impair 
any other provisions hereof. The Agreement will remain in full force and effect for its duration; 
however, the parties will meet within twenty (20) days for the purpose of renegotiating only the 
provision(s) found to be contrary to law according the negotiation procedure in this agreement. 

Section 1.06 - Waiver 

The parties acknowledge that during the negotiations which resulted in this Agreement each 
had the right and opportunity to make demands and proposals with respect to any subject or 
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matter not removed by law from the area of collective bargaining, and that the understandings 
and agreements arrived at by the parties after the exercise of such right and opportunity are set 
forth in this Agreement. Therefore, both the Board and the Association, for the life of this 
Agreement, each voluntarily and unqualifiedly waives the right, and each agrees that the other 
shall not be obligated to bargain collectively with respect to any subject or matter not specifically 
referred to or covered in the Agreement, even though such subjects or matters may not have 
been within the knowledge or contemplation of either or both of the parties at the time that they 
negotiated or signed this Agreement. 

ARTICLE II • NEGOTIATIONS PROCEDURE 

Section 2.01 - Scope of Negotiations 

A representative from the Board and the Association will meet no later than March 1 to establish 
the method to be utilized for negotiations (i.e. traditional, interest based, compressed, etc.). 
Negotiations shall be conducted as to salaries, fringe benefits, grievance procedures, 
negotiations procedures, working conditions and such other matters as mutually agreed upon as 
a proper subject for negotiations. 

Section 2.02 - Initiation of Negotiations 

Either the Association or the Board shall submit a written request to open negotiations by 
February 1 of the year in which the contract expires. 

The Association designee may contact the Superintendent to determine the name of the chief 
negotiator of the Board and vice versa. The chief negotiator of the Board and the Association 
shall arrange the commencement of negotiations to begin no later than the first working day in 
the month of March unless otherwise mutually agreed. 

Section 2.03 - Negotiation Teams 

The Board or designated representatives of the Board shall meet with representatives 
designated by the Association for the purpose of reaching a mutually satisfactory agreement. 
All negotiations shall be conducted exclusively between said teams. Each negotiating team will 
consist of no more than eight (8) persons. One (1) person from each team will be designated as 
a spokesperson. 

Section 2.04 - Bargaining Procedure 

The first item of business shall be to establish an agenda, meaning: arranging the order of 
issues to be discussed during the bargaining period. After the agenda is established, no items 
shall be added to the agenda unless mutually agreed to by both teams. The date, time and 
duration of the initial and subsequent session shall be determined by mutual agreement of the 
negotiating teams. 

Section 2.05 - General Provisions 

A. Caucus - Either bargaining team may call for a caucus during a bargaining session. 
A caucus shall be for a period not to exceed thirty (30) minutes unless otherwise 
mutually agreed to. 
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B. Recess - A recess shall not commence until the time, place, and date have been 
established for the next session, which shall not be longer than seven (7) calendar days 
from the present session unless mutually agreed upon by both parties. 

C. Ad Hoc Committees - Ad hoc committees may be created by the bargaining teams to 
study a given area and make a report at a specified time as directed by the teams. 
These committee presentations are to be mutually agreed upon by both parties. 

D. Exchange of Information - The Board and Association agree to provide, upon request, 
the pertinent information to areas that may be discussed during the bargaining period . 

E. Progress Reports - Each bargaining team shall be responsible to make a periodic 
progress report to the respective party they represent during the bargaining period. 
No items are to be released by either party to the media until final agreement has 
been reached or unless mutually agreed upon. 

F. "Good Faith" Bargaining - All bargaining shall be in good faith, meaning: both parties 
pledge that they shall treat all issues submitted to the bargaining procedure with intent to 
reach agreement. 

G. Bargaining in Executive Session - All bargaining sessions shall be in executive session, 
meaning: only members of the bargaining teams, consultant or observer as provided for 
in this procedure shall be in the room in which the bargaining session is being held. 

H. Length of the Bargaining Period - The bargaining period shall be forty-five ( 45) calendar 
days from the first bargaining session. The length of the bargaining period may be 
extended by mutual agreement. 

I. Tentative Agreement - Negotiations items shall be reduced to writing and initialed 
by representatives of each party, but such initialing shall not be construed as final 
agreement and either party may revise an initialed agreement until all items have 
been agreed to by the respective negotiating teams. 

Section 2.06 • Agreement 

Preparing issues for presentation to the Association and Board for approval - When agreement 
has been obtained on all issues submitted to the bargaining process, or issues have otherwise 
been resolved, each issue shall be reduced to writing, be signed by members of the bargaining 
teams and presented to the Association within five (5) calendar days of the final bargaining 
session for its approval. 

Each issue shall include the following provisions in writing: 

a. Provisions of the agreement. 

b. Date that said provisions are to be implemented. 

Once the Association has approved the issues they shall be submitted to the Board for approval 
at its next regular or special Board meeting, but no later than ten (10) days after Association 
action. 
When approved by both parties, the items shall be signed by representatives of the Association 
and the Board and entered into the official minutes of the Board. Thereupon, the items agreed 
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to shall be placed into the current negotiated agreement. All negotiated agreements shall be 
reflected in Board policy where applicable. 

When applicable, provisions will be reflected in the individual contract or statement of conditions 
of service as submitted to employees. 

Section 2.07 - Impasse 

Responsibility of the Bargaining Teams - The purpose of the bargaining procedure is to provide 
a means of obtaining agreement on issues submitted. In the event that agreement cannot be 
obtained on all issues submitted to the bargaining process, either bargaining team may declare 
impasse on issues not yet resolved and request that said issues be presented to the impasse 
provisions of this article. 

In the event agreement is not reached forty-five (45) days prior to the expiration of the collective 
bargaining agreement, the Board and the Association shall meet in an attempt to agree on a 
mediator. If agreement is not reached in three (3) calendar days then the Association and the 
Board shall jointly request the services of a mediator from the Federal Mediation and 
Conciliation Service (FMCS) unless the parties agree to an alternative mediation service. 

The mediator shall meet with the parties or their representatives either jointly or separately no 
more than three (3) times, and shall take such steps as he/she may deem appropriate to 
persuade the parties to resolve their differences and to effect a mutually acceptable agreement. 
The mediator shall not, without the consent of both parties, recommend terms of settlement. 

The mediator is without power to extend the period of mediation beyond the expiration date of 
the contract without the expressed consent of the parties. 

If the mediation fails to bring agreement, bargaining will cease unless continued by mutual 
agreement. Pursuant to Section 4117 .14 (C)( 1) and 4117.14 (E) of the Ohio Revised Code, the 
parties have established this mutually agreed upon Negotiations and Dispute Resolution 
Procedures which supersede the procedures listed in Section 4117.14 (C) (2)-(6) and any other 
procedures to the contrary. Nothing herein shall be construed as a waiver of the Association's 
rights provided in 4117.14 (D) (2) of the Ohio Revised Code. 

Section 2.08 - Printing of Contract 

The Board will provide each bargaining unit member with an electronic copy of the current 
negotiated agreement. 

ARTICLE Ill - BOARD-ASSOCIATION RESPONSIBILITIES 

Section 3.01 - Board Rights 

The laws of the State of Ohio invest the Board with the management and control of all public 
schools in the Hardin-Houston School District. The authority of the Board includes, but is not 
limited to, the right to hire, discharge or discipline employees; the determination of class 
schedules, hours of instruction, the duties, responsibilities, and assignments of bargaining unit 
members, the terms and conditions of employment as necessary for the government of the 
public schools, the employees of the Board, and the pupils of the schools. Except as provided 
in this Agreement, nothing herein shall constitute a derogation or transfer of the authority of the 
Board as established by the laws of the State of Ohio. 

4 



Section 3.02 - Strikes and Lock-outs 

During the life of this Agreement, there shall be no work stoppage, strike, slowdown, picketing, 
suspension of work, or lockout for any reason or cause whatsoever. 

The Association agrees that as part of the consideration of this Agreement, it will, within twenty­
four (24) hours, take all necessary steps to end any alleged work stoppage, strike, slowdown, 
suspension of work or picketing which is not authorized by the Association, and shall notify its 
members to return to work immediately. 

In the event the employees of the Board in any employee unit represented by the Association 
engage in any alleged picketing, strike, work stoppage, or other suspension of work, it is 
expressly understood that the employees covered hereunder shall continue to work during such 
activities as a condition of continued employment, without exception, and upon the request of 
the Superintendent or the Board. 

Any strike, stoppage, slowdown, refusal to work in violation of Paragraph 3, or other suspension 
of work during the life of this Agreement, shall constitute cause for discharge or other 
disciplinary measures of the bargaining unit member(s) who participate therein. 

Section 3.03 - Association Representative 

The Association may designate representative(s) and alternate(s) for each school in the Hardin­
Houston School District; the name(s) of such designated representative(s) shall be given to the 
Superintendent within one (1) week after such designation, if requested. If requested by the 
bargaining unit member, a designated representative may participate in grievance meetings, 
evaluation, conference, or meeting or any disciplinary hearings. 

Section 3.04 - Association Activity 

The Association may schedule the use of school buildings for professional meetings subject to 
the same rules and regulations governing the use of the building by other organizations, except 
that the usual rental fee will be waived. The use of a building for profit by the Association will 
cause the rental fee to be invoked. 

The Association may use mailboxes, email and those bulletin boards designated for the 
Association. The Association may use courier service as long as school business has priority. 
Duplication equipment may be used. The Board may assess a fee after consultation with the 
President of the Association. School business will have a priority. 

The Association shall be granted three (3) days of Association leave per school year. The three 
(3) days are in addition to any release time granted to the bargaining team for negotiations. The 
Board will pay the cost of substitutes. The procedural requirements for the use of this leave will 
be the same as personal leave. 

Section 3.05 - Payroll Deduction of Association Dues 

A. The Board will check-off uniform membership dues during the school year on the basis 
of individually signed voluntary check-off authorization forms. All such authorization 
forms shall be voluntarily signed by employees. No such authorization will be 
recognized if it is in violation of applicable state or federal law. It is understood that such 
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authorization may be revoked by said employee upon the giving of written notice to the 
Board and Association. 

B. The Association shall indemnify and save the Board harmless against any and all 
claims, demands, suits, or other forms of liability that may arise out of or by reason of 
any action taken or not taken by the Board in reliance upon signed payroll dues 
deduction cards, or written revocation of same; provided, that nothing herein shall be 
interpreted or construed to obligate the Association to indemnify or save the Board 
harmless from any action taken or not taken due to the mistake, neglect, or inadvertence 
of the Board, its officers, agents, or employees in receiving, processing, and acting upon 
the authorization or revocation of authorization of the dues deduction. 

Section 3.06 - Pledge of Non-Discrimination 

There will be no discrimination, restraint, or coercion by either the Board or the Association, or 
by an agent or representative of either party, against any employee because of his membership 
or non-membership in the Association, or because of his race, color, religion, handicap, sex, or 
national origin. 

Section 3.07 - Board and Building Policy Books 

The Board has up-to-date NEOLA policy information on the school district and has made it 
available to all staff via the website 

Section 3.08 - Fair Share 

The Board shall deduct from the pay of eligible members of the bargaining unit who elect not to 
become or to remain members of the Association, an agency fee for the Association's 
representation of such non-members during the term of this contract. 

Notice of the amount of the annual agency fee, shall be transmitted by the Association to the 
Treasurer of the Board on or about September 15 of each year during the term of this contract 
for the purpose of determining amounts to be payroll-deducted, and the Board agrees to 
transmit all amounts deducted to the Association. 

Payroll deduction of such annual fair share fees shall commence on the first pay date that 
occurs on or after January 15 annually. In the case of a unit employee hired January 
15 of the school year, the payroll deduction shall commence on the first pay date after 
employment. Fee payers may pay their fee by check in one lump sum or by payroll deduction in 
a lump sum, three (3) pay deductions, five (5) pay deductions, or ten (10) pay deductions. 

The Treasurer of the Board shall, upon notification from the Association that a member has 
terminated membership, commence the deduction of the agency fee amount with respect to the 
former member. The deduction of said amount shall commence on the first pay date occurring 
after termination of membership but no earlier than January 15. 

The Association represents to the Board that an internal rebate procedure has been established 
in accordance with Section 4117. 09( c) of the Revised Code and that a procedure for 
challenging the amount of the representation fee has been established and will be given to each 
member of the bargaining unit who does not join the Association and that such procedure and 
notice shall be in compliance with all applicable state and federal laws and the Constitution of 
the United States and the State of Ohio. 
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Non-members may apply to the Union for an advance reduction/rebate of the fair share fee 
pursuant to the internal procedure adopted by the Association. 

The Board shall be held harmless in the event of any and all legal challenges to this Section and 
shall be indemnified by the Association. 

Eligible members of the bargaining unit who choose not to pay Agency Fee may not be 
discharged for non-payment, but may be sued by the Association. 

Employment status, contract term, and renewals will not be related in any to the details of this 
Section. 

Section 3.09 - Labor Management Committee (LMC) 

The Association President and Superintendent or his/her designee may conference at any time 
both parties mutually agree as acceptable within the time frame of their individual calendars. This 
will in no way infringe on the Master agreement and no rights are waived by either party, but will 
abide by O.R.C. 4117. 

ARTICLE IV - GRIEVANCE PROCEDURE 

Section 4.01 - Definitions 

A. A grievance is a claim by a bargaining unit member, group of members, or the 
Association that there has been a violation, misinterpretation, or misapplication of 
negotiated policies. 

B. An "aggrieved person" is the person, persons, or Association making the claim. 

C. A "party in interest" is the person, persons, or Association making the claim and any 
person who might be required to take action or against whom action might be taken in 
order to resolve the claim. 

Section 4.02 - Purpose 

A. The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to grievances, which may from time to time arise. Both parties agree 
that these proceedings will be kept as informal and confidential as may be appropriate at 
any level of the procedure. 

B. Nothing contained herein will be construed as limiting the right of any bargaining unit 
member having a grievance to discuss the matter informally with any appropriate 
member of the administration and having the grievance adjusted without intervention of 
the Association, provided the adjustment is not inconsistent with the terms of this 
Agreement and that the Association has been given the opportunity to be present at 
such adjustment. 
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Section 4.03 ·General Procedure 

A. Since it is important that grievances be processed as rapidly as possible, the number of 
days indicated at each level should be considered a maximum, and every effort should 
be made to expedite the process. 

B. In the event a grievance is filed on or after May 1, which if left unresolved until the 
beginning of the following school year, could result in irreparable harm to a party in 
interest, the parties agree to make a good faith effort to reduce the time limits set forth 
herein so that the grievance procedure may be exhausted prior to the end of the school 
term or as soon thereafter as is practicable. 

C. If, in the judgment of the Association, a grievance affects a group of bargaining unit 
members, the Association may submit such grievance in writing to the Superintendent 
directly and the processing of such grievance will be commenced at Level Two. The 
Association may process such a grievance through all levels of the procedure even 
though the aggrieved person does not wish to do so. 

D. All documents, communications, and records dealing with the processing of a grievance 
will be filed separately from the personnel files of the participants. 

E. Forms for processing grievances will be given appropriate distribution by the parties so 
as to facilitate operation of the grievance procedure. 

F. The sole remedy available to any bargaining unit member for any alleged breach of this 
Agreement or any alleged violation of his rights hereunder will be pursuant to the 
grievance procedure; provided, however, that nothing contained herein will deprive any 
bargaining unit member of any legal right which he presently has, provided that if a 
bargaining unit member elects to pursue any legal or statutory remedy, such election will 
bar any further or subsequent proceedings for relief under the provisions of this Article. 

G . In the course of investigation of any grievance, representatives of the Association will 
report to the principal of the building being visited and state the purpose of the visit 
immediately upon arrival. 

H. Every effort will be made to avoid interruption of classroom activities and to avoid the 
involvement of students in all phases of the grievance procedure. 

Section 4.04 - Initiation and Processing 

A. Informal Step 

If a grievant believes there is basis for a grievance, the grievant shall discuss the matter 
with an immediate supervisor in an effort to resolve the problem informally. 

B. Step I 

If the grievance is not resolved within five (5) calendar days of such informal meeting, 
the aggrieved may present a formal claim to their immediate supervisor by submitting a 
completed Grievance Report form. If such grievance is not filed within thirty (30) 
calendar days following the act or conditions upon which said grievance is based or 
becomes known, or should have become known, the grievance should no longer exist. 
Within five (5) calendar days of receipt of the grievance, the immediate supervisor and 
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the immediate supervisor's representative, if elected by the immediate supervisor, shall 
meet with the aggrieved and aggrieved's representative(s), if elected by the aggrieved, in 
an effort to resolve the matter. The immediate supervisor shall indicate, in writing, 
his/her disposition of the grievance within five (5) calendar days after such meeting by 
completing the report form setting forth the decision and the reasons therefore and 
returning it to all parties of interest and to the Association President. If such disposition is 
not timely filed , the grievance shall be sustained. 

C. Step 11 

If the aggrieved is not satisfied with the disposition of the grievance in Step I, the 
grievant and/or bargaining agent shall complete Grievance Report Form, Step II, and 
submit the grievance to the Superintendent. Within five (5) calendar days of receipt, the 
Superintendent and/or designated representative shall meet with the grievant and/or his 
representative to resolve the matter. Within three (3) calendar days of this meeting, the 
Superintendent shall indicate in writing setting forth the decision his disposition of the 
grievance and the reasons therefore by completing his portion of Step II and forwarding 
it to all parties of interest and to the Association President. If such disposition is not 
timely filed, the grievance shall be sustained. 

D. Step Ill 

If the aggrieved, with concurrence of the bargaining agent, is not satisfied with the 
disposition of the grievance at Step II, it may within ten ( 10) calendar days submit the 
grievance to arbitration. The Board and the grievant will attempt to agree upon a 
mutually acceptable arbitrator and will obtain a commitment from said arbitrator to serve. 
If both parties are unable to agree upon an arbitrator within ten (10) calendar days, a 
request for a list of arbitrators will be made to the American Arbitration Association, 
whose rules and regulations shall likewise govern the proceedings. The arbitrator may 
not add to, alter, or delete from the terms of Board policy or the negotiated items. The 
arbitrator will confer with representatives of the Board and the grievant and hold 
hearings promptly and will issue his decision not later than twenty (20) calendar days 
from the date of the close of the hearings, or, if oral hearings have been waived, then 
from the date the final statements and proofs are submitted to him. The arbitrator's 
decision will be in writing and will set forth his findings of fact, reasoning, and conclusion 
on the issue submitted to the Board and to the Association, and, subject to law, shall be 
final and binding. The cost for the services of the arbitrator will be born equally by the 
Board and the Association. 

Section 4.05 • Rights to Representation 

A. No reprisals of any kind will be taken by either party or by any administrative personnel 
against any party in interest, any school representative, or any other participant in the 
grievance procedure by reason of such participation. 

8. Any party in interest may be represented at all stages of the grievance procedure by an 
Association representative. When a bargaining unit member is not represented by the 
Association, the Association will have the right to be present and to state its views of all 
stages of the grievance procedure. 
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ARTICLE V - WORKING CONDITIONS 

Section 5.01 - Contract Year 

The annual salary is based upon one hundred eighty-three ( 183) contract days. Should the 
school be closed for emergency, additional days may be scheduled to meet the one hundred 
seventy-five (175) student day minimum, pursuant to O.R.C. 3313.18 with no additional 
compensation to bargaining unit members. 

Section 5.02 - Professional Development Day 

Teachers will be required to attend one full day professional development provided by the 
district. This day will be built into the school calendar and will replace the traditional release day 
on WOEA Day. 

Section 5.03 - Protection of Bargaining Unit Members 

1. The Board and the administration recognize their responsibilities to support bargaining 
unit members in the performance of their duties and shall fully support and assist said 
bargaining unit members in the maintenance and control of discipline in the schools. 

2. All cases of physical threat or violence to bargaining unit members shall be reported to 
the Principal immediately after occurrence. The Board and the administration shall 
render all reasonable assistance to the bargaining unit member in connection with the 
handling of the incident by law enforcement and judicial authorities. 

Section 5.04 - Personnel Files 

A personnel file for each bargaining unit member shall be maintained in the Superintendent's 
office. Such file shall be confidential in accordance with ORC and federal open records laws, 
except that the individual bargaining unit member shall have access to his/her file upon request, 
as long as a Board designee is present for said inspection, as well as the Superintendent, 
appropriate building principal, and treasurer. Requests for such access shall be made to the 
Superintendent and the district shall have twenty-four (24) hours to process the request. . 

Such file will contain appropriate certification/licensure data for each bargaining unit member. 
This data will include teaching certificate/license, application, college transcripts, C.E.U. 
information, athletic training certification, and notice of any special awards. 

When a principal or other administrator finds it necessary to make a notation in the bargaining 
unit member's file which reflects adversely upon their conduct, service, character, or personality, 
the bargaining unit member shall be afforded an opportunity to read such notation. The 
bargaining unit member shall acknowledge that he has read such notation by affixing his 
signature and the date on the filed document. The bargaining unit member also shall have the 
right to answer such notation and his/her answer shall be attached to the file copy. 

Contract recommendations and evaluation data shall also be contained in the file. 

Evaluation instruments, upon completion of evaluations each year, shall be forwarded to the 
Superintendent, and a copy placed in the personnel file. 

Parental complaints and anonymous letters or materials shall not be placed in a bargaining unit 
member's file nor shall be made a matter of record. 
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No records indicating students' performance on standardized test(s), including but not limited to 
scores on the test(s) required by the Elementary and Secondary Education Act (ESEA) and/or 
the Ohio Department of Education, will be placed and/or maintained in the personnel file. 

A bargaining unit member will be entitled to a copy of any material in the files upon request. 
A bargaining unit member may submit materials of merit which shall be placed in the personnel 
file . 

Any materials entered into a bargaining unit member's file can be grieved as to the accuracy, 
relevance, timeliness, or completeness of material. 

The rights listed above and elsewhere in this Agreement apply to a file maintained by any 
administrator including anecdotal records. 

Section 5.05 - Planning Time 

The schedule for each full-time equivalent elementary classroom bargaining unit member shall 
include at least two hundred (200) minutes per week for instructional planning and evaluation 
conferences. Such planning time will be within the confines of the scheduled student school 
day. 

Secondary bargaining unit members shall have a minimum of one (1) full period or its equivalent 
per day for preparation, conferences and planning, except when there is an administratively 
adjusted or shortened schedule during the school day. 

Bargaining Unit members retain their regularly established planning time on days with an 
assembly and will not be required to supervise students during that time. 

Section 5.06 - Duty-Free Lunch Period 

A bargaining unit member will be granted at least thirty (30) minutes consecutive (uninterrupted) 
lunch each school day. No school activity shall be required during this period; however, on a 
voluntary basis, bargaining unit members may accept responsibilities. 

Section 5.07 - Aides 

The Board will make every reasonable attempt to employ sufficient educational aides to 
supervise study halls, bus duty, schoolyards, lunchrooms, school halls, school libraries, 
computer labs and in-school suspension. 

Aides may be used to cover individual classrooms on an emergency basis but may not be used 
in place of half-day or full-day bargaining unit members. 

Section 5.08 - Length of Staff School Day 

7:54 a.m. - 2:59 p.m.; The length of the Staff School Day shall not exceed seven (7) hours and 
five (5) minutes (Exclusive of staff meeting called as needed by building Administrators.) 
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Section 5.09 - Calamity Days (Snow/Calamity/Energy) 

Any day schools are closed by the administration due to snow or other inclement weather, 
calamity or energy reasons, bargaining unit members shall not be required to report to their 
buildings. 

Make-up days, as required by law, will be designated on the school calendar as determined by 
the Board and the Association. Once adopted by the Board, no changes on the school calendar 
for make up days will be made. Any calamity days beyond the five (5) specified on the school 
calendar will be made up at the end of the school year. 

When the administration determines that a delay in the starting time is necessary, bargaining 
unit members shall report no later than fifteen (15) minutes prior to the scheduled 
commencement of classes. 

When the administration determines that an early dismissal is warranted, bargaining unit 
members shall be required to remain to the end of the teaching day, unless there are weather 
related safety concerns as determined by the Superintendent. 

The Association shall assume responsibility for surveying members of the bargaining unit 
regarding the school calendar. 

Section 5.10 - Staff Meetings 

Building principals shall make an effort to limit general staff meetings held after school hours to 
one (1) each month, unless deemed necessary. Every attempt will be made to keep such 
meetings to under one (1) hour in length. 

Section 5.11 - Individual Parent Conferences and Visitations 

Although cooperation and communication between parents and bargaining unit members is an 
important facet of education and shall be encouraged at all levels, the normal discharge of a 
bargaining unit member's daily responsibilities must be given first consideration. Therefore, 
bargaining unit members shall have the right to choose a time and place for individual parent 
conferences. All visitations will be scheduled in advance. Parents may attend but should they 
negatively impact instruction or operation of the classroom the visit will immediately conclude. 
The administration will assist the bargaining unit member in the enforcement of the above 
guidelines. 

Section 5.1 2 - Chemical Dependency Policy 

The Board and Association recognize chemical dependency as a disease which is treatable and 
that is not isolated to any given segment of society or age group. The Board and Association 
also recognize a concern regarding chemical dependency as being progressive and potentially 
destructive both to the individual's life (family, friends, school, co-workers, and community). In 
accordance with this concern for the employee as a person, as well as a worker, the Board and 
Association affirm the following : 

A. The Board and the Association believe that chemical dependency is a treatable disease 
that can be arrested and the individual can be returned to a healthy, stable and 
productive life. The Board and Association believe that identification and treatment of 
chemical dependency in its early stages will benefit the employees, their families, and 
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the school community. Any bargaining unit member medically diagnosed to be chemical 
dependent shall receive the same consideration and opportunity for treatment that is 
extended to bargaining unit members with any other type of illness. 

B. Any bargaining unit member who may not necessarily be diagnosed as chemically 
dependent, but who is convicted of possession, use, transmittal, selling, or concealing 
any illegal chemicals on Board property, on any school grounds, or at any school 
authorized activity may be suspended from or terminated from employment. 

Section 5.13 - Drug-Free Workplace 

All bargaining unit members shall receive a copy of the Board adopted resolution regarding a 
drug-free workplace. 

All bargaining unit members shall refrain from the use, manufacture, distribution, or possession 
of controlled substances or alcohol while in the workplace. 

For the purposes of this provision, the following definitions shall apply: 
a. "Drug abuse offenses" shall be defined as the unlawful possession, use 
or distribution of controlled substances and alcohol. 

b. "Workplace" is defined as any area under the control of the school district 
or at any school-sponsored activity regardless of location. 

A bargaining unit member accused of being in violation of this provision shall be afforded due 
process and shall not be disciplined without just cause. 

For bargaining unit members who are determined to be first time offenders in the workplace, the 
corrective action shall be a requirement for the employee to complete an appropriate 
rehabilitation program provided by the Board. 

Subsequent offenses may result in just cause discipline. Such discipline may ultimately result in 
termination of employment in accordance with the Ohio Revised Code and the provisions of this 
contract. 

Any bargaining unit member convicted under a criminal drug statute of an offense occurring in 
the workplace must report his/her conviction to the administration no later than five (5) working 
days after the conviction. Failure to do so may result in discipline for just cause. 

The Board shall provide a drug-free awareness and education program for all employees. 

Section 5.14- Job Descriptions 

Once during the term of the contract an Ad Hoc Committee composed of bargaining unit 
members appointed by the Association and administrators appointed by the Superintendent will 
examine any present job description. 

The first meeting of this committee will be prior to December 1. Any recommended changes 
would be mutually discussed by the union and administration. 

The examination will be completed by March 1. 

Any recommended changes would be mutually agreed upon and become part of Board policy. 
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Section 5.15 - Contract Sequence 

The contractual procedures for the employment and re-employment of non-tenured 
certified/licensed bargaining unit members shall be as follows: 

1. Each eligible bargaining unit member new to the Hardin Houston Local School District 
shall be granted a one-year (1) limited contract or a contract for the remainder of the 
school year. 

2. Each bargaining unit member who has successfully completed two (2) one-year limited 
teaching contracts in the District and who has been recommended by the 
Superintendent will be granted a three (3) year limited contract. 

3. Each bargaining unit member who has successfully completed one (1) three-year limited 
contracts and who has been recommended by the Superintendent will be granted a five 
(5) year limited contract. 

4. The contract sequence contained herein is contingent upon the successful evaluation of 
a limited contract bargaining unit member and is not solely contingent upon the success 
and/or proficiency of students on the test(s) required by the ESEA and/or the Ohio 
Department of Education. 

5. Continuing contracts will be issued in accordance with ORC 3319.11 . The BOE and the 
Association acknowledge that continuing contract eligibility will also be determined by 
the O.R.C. Those certified staff who will be eligible for consideration of a continuous 
contract shall submit a request by September 1st of the final year of their current limited 
contract. 

Section 5.16- Services to Students under IDEA 

There shall not be a backlog of students to be tested into special education. 

All federal and state guidelines will be followed for the implementation of requirements as 
provided for in the Individuals with Disabilities Education Act (IDEA). 

The terms "mainstreamed" and "included" apply to any special education student who receives 
all of part of the services as provided for on the Individual Education Plan (IEP) or 504 Plan in a 
regular classroom with or without the direct instruction of a special education teacher 

Any Bargaining unit member(s) who will be required to provide services are to be invited to any 
diagnostic meetings and in the IEP/504 Plan conference for special education students included 
or mainstreamed in their classrooms. Every effort will be made for a bargaining unit member 
who has specifically expressed an interest to attend. 

The IEP/504 Plan shall identify service to be provided to the special education student and 
identify the person responsible to deliver such service. The regular classroom teacher shall 
only be responsible for teaching and teaching assignments shall be appropriate to each 
bargaining unit member's certification/licensure. 

Additional classroom support as indicated by the IEP/504 Plan will be provided when special 
education students are included or mainstreamed. The support may include, but will not be 
limited to nursing, aides, tutors, and the special education teacher in the classroom. 
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The district shall provide appropriate in-service at an accredited institution of the educator's 
choice as necessary to aid in the education of mainstreamed students. 

There shall not be a RIF of special education positions as a result of inclusion or mainstreaming. 

If problems should arise for the regular classroom teacher as a result of the inclusion or 
mainstreaming of a special education student, there shall be problem-solving procedures in 
place for resolving such issues. The Board and the Association shall review the procedures by 
October 1 of each year. 

Section 5.17 - Access to Building 

Salespersons will not be allowed to make presentations or to otherwise solicit on school 
property during the teacher day unless at the specific request of the individual member in direct 
relation to the assigned job duties. (i.e. the band director, athletic director) The administration 
will enforce this by not permitting salespersons access to the bargaining unit member(s) or to 
their work areas during the school day as established in Article 5.08 of this contract. 

Section 5.18- Class Size 

All efforts will be made to keep class sizes at the following levels: 

K-4 - no more than 20 students per class 
5-12 - no more than 25 students per class 

If class sizes become greater than the limits established in this article, the Board shall apply for 
all available funds under the ESEA of 2001 (20 USC 6401 et seq.) for reducing class size. The 
Board will use any funds obtained from this application exclusively to lower class sizes to, or 
below, the maximums permitted under this Agreement. 

Students will be assigned to individual grade level classrooms at the elementary level in an 
equitable and fair manner. A redistribution, if needed to balance class size within a grade level, 
will occur no later than October 1 of each year. 

Section 5.19- Open House 

Open House will occur inside the contract year. 

Bargaining unit members will be compensated for time spent at Open House with compensation 
time in the first or last work day for bargaining unit members. 

Section 5.20 - Scheduling at the Elementary Level 

A committee will be formed no later than April 1 of each year to prepare the schedule for the 
students' day for the following school year. 
The committee will consist of the following bargaining unit members: one (1) from each grade 
level, one (1) representing the non-core subject areas (i.e. music, art, physical education), one 
(1) special education, and the principal. 

The committee's recommended schedule will be complete no later than May of each year, 
unless the timeline is extended by mutual agreement of the Association and the Board, and will 
be implemented for the following school year. 
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The committee will reconvene to make adjustments if any significant unforeseen circumstances 
occur which may impact the established schedule. 

Final determination of the schedule will be made by the principal and/or superintendent. 

Section 5.21- Hiring of Retired Teachers 

A teacher retired under STRS (re-employed teacher) may be employed/re-employed under the 
following conditions: 

A. The Board is under no obligation to employ any retired bargaining unit member and 
there is no expectation of re-employment when a bargaining unit member retires from 
the Hardin-Houston Local School District. Re-employed bargaining unit member who 
previously worked in the district do not need to be interviewed by the Board for any 
vacant positions for which they apply. Re-employed bargaining unit members who 
previously worked in the district are not guaranteed a particular assignment upon re­
employment. Re-employed bargaining unit members will be assigned to positions that 
are within their certification/licensure areas and are eligible for transfers pursuant to the 
negotiated agreement. 

B. Re-employed bargaining unit members will be placed at step 0 on the salary 
schedule upon re-employment and given full credit for their educational level. They shall 
always stay at a step 0 for the duration of their employment. 

C. Re-employed bargaining unit members are not eligible for the Hardin-Houston local 
schools insurance program unless they provide adequate proof that he/she is not eligible 
for STRS benefits or benefits from his/her spouse's employer in which case the would be 
eligible to pay the full cost of participation in the Hardin-Houston Local Schools 
insurance program. In no case will the Board be held responsible for assuming any cost 
for insurance of said bargaining unit member. 

D. Re-employed bargaining unit members are not eligible for continuing contracts; rather, 
they will be rewarded one-year contracts that will automatically expire at the end of each 
school year without a notice of non-renewal and without compliance with ORC Sections 
3319.11 and 3319.111. For purposes of re-employed bargaining unit members, the 
parties expressly agree that this provision supersedes and replaces ORC Section 
3319.11 and 3319.111 and differs from the rights of other bargaining unit members 
contained in the negotiated agreement. Performance evaluations of re-employed 
teachers will be conducted annually. Such evaluations may be formal or informal 
assessments at the discretion of the building principal. 

E. Re-employed bargaining unit members may not accrue additional STRS credit as a 
result of their service following re-employment. Instead, the Board and the re-employed 
bargaining unit member shall make contributions to STRS that will fund a single life 
annuity with a reserve based on the re-employed bargaining unit member's accumulated 
contributions during his/her period of service following re-employment. For additional 
information concerning the annuity, see ORC Section 3307.35. 

F. Seniority for re-employed bargaining unit members returning to service with the Board 
after retirement will return to zero (0) years for the re-employed bargaining unit 
member's entire "post-retirement" tenure. In the event of a reduction in force, the re­
employed bargaining unit member will not have any of the "bumping" rights set forth in 
the negotiated agreement. 
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G. Re-employed bargaining unit members are not eligible for severance pay for 
accumulated sick leave and may not participate in any future retirement incentive 
programs. 

H. Re-employed bargaining unit members will be eligible to accumulate sick leave. Sick 
leave shall commence at zero (0) days for re-employed teachers. If necessary, the 
Board shall advance up to five (5) sick days each year to a re-employed bargaining unit 
member. Such advance will be deducted from the 1.25 days of sick leave earned each 
month after the advancement until the sick leave has been repaid. 

ARTICLE VI- ELEMENTARY AND SECONDARY EDUCATION ACT (ESEA) 

Section 6.01 - ESEA Requirements 

Before identifying any school in the district for school improvement under 20 USC 6316 (b) 
paragraphs ( 1) or (5), or for corrective action under paragraph (7), or for restructuring under 
paragraph (8), the Board shall provide the Association with an opportunity to review the school­
level data, including academic assessment data, on which the proposed identification is based. 
If the Association believes that the proposed identification is in error for statistical or other 
substantive reasons, the Association may provide supporting evidence to the Board, which shall 
consider that evidence before making a final determination. 

Section 6.02 - School Improvement Plans (SIP) 

1. No SIP provision shall alter, modify, violate, or supersede, except as mutually agreed in 
writing by the Board and the Association, this Agreement or any other formal or informal 
understanding, condition, or practice established between the parties. 

2. No SIP Committee or SIP shall have the authority to address the issues of wages, hours, 
terms and other conditions of employment or matters established by Ohio Revised Chapters 
3319 and 4117. 

3. Any participation in a SIP Committee shall be voluntary. The participation or lack of 
participation of an individual bargaining unit member or grouped of bargaining unit members 
in a SIP Committee shall not be noted or considered in the Board's employment decisions 
including but not limited to evaluation, assignment, extra duty assignment, conference 
attendance, discipline or discharge of any bargaining unit member. 

4. After implementation of a SIP Committee, the Board and the Association will periodically 
evaluate the work and operation of the Committee. 

5. SIP Committees 

SIP Committees shall be established to deal with the provisions of the No Child Left 
Behind Act of 2001, as amended, 20 USC 6301 et seq. The composition of the 
District's SIP Committee and any building's SIP Committee shall be subject to the 
following provisions: 
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a. For building level SIP Committee, the Association may choose one (1) contract 
specialist as one of the representatives of the bargaining unit. The specialist may or 
may not be a member of the building staff. 

b. The administrator members and the bargaining unit members of the SIP Committee 
will meet to discuss the selection of other individuals to be members of the 
Committee (i.e. parents, students, and other community members). 

6. Compensation 

Bargaining unit members participating in SIP Committee activities, including training and 
scheduled Committee meetings, will be compensated on a per diem basis for all time involved. 
If SIP Committee meetings or activities are scheduled during the regular work day, the 
employee shall be released from duties without loss of time or pay. 

7. Bargaining 

Every SIP recommended by the SIP Committee shall be immediately submitted to the President 
of the Association and to the assigned Labor Relations Consultant from the OEA. 

Section 6.03 - Replacement 

Under no circumstances shall the SIP Committee consider replacement of bargaining unit 
members as an option in complying with the ESEA. 

ARTICLE VII -VACANCY, ASSIGNMENT, TRANSFER. AND DISPLACEMENT 

Section 7 .01 - Vacancies 

The Board has the sole right to determine whether or not to fill a vacancy. The Superintendent 
shall post on all faculty bulletin boards when they occur, a notation of vacancies in the Hardin­
Houston Local School District. Vacancies are defined as positions open through resignation, 
retirement, non-renewal, including supplemental, addition, or termination. The Superintendent 
shall provide a copy of the vacancy list to the President of the Association. 

A. During the month of August, the Superintendent shall review the requests that are on fi le 
for any vacancy and give notice to that bargaining unit member prior to filling the 
position. A bargaining unit member interested in a change of assignment due to 
vacancy shall place this letter on file with the Superintendent prior to August 1. 

B. A notice of vacancies shall be posted for a minimum of two (2) weeks and existing staff 
members will be given primary consideration as vacancies occur. 

C. In an emergency situation, the Superintendent may fill a vacancy. 

D. The vacancy policy refers to teaching as well as supplemental positions. 

E. When filling vacancies, the Superintendent will give preference to the bargaining unit 
member with the greatest seniority if all other qualifications are equal. 
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Section 7 .02 - Assignment and Transfer 

A A transfer is a voluntary or involuntary change in 

1. A bargaining unit member's position or assignment to another position or assignment 
with in the bargaining unit, 

2. Building assignment 

3. Grade level(s) included in an assignment in Pre-K- 6 

4. Subject area(s) included in an assignment 

5. A non-classroom assignment such as librarian or counselor, or in Special Education 
assignment. 

B. Involuntary Transfer 

The Superintendent shall assign bargain ing unit members as deemed necessary for the 
welfare of the district. 

Such transfers shall be made only when judged to be absolutely necessary and after 
consultation among Superintendent, Principal, Association representative and the 
individual staff member. If requested by the individual staff member, the reasons for the 
involuntary transfer will be reduced to writing by the superintendent and given to the staff 
member and the Association. 

Involuntary transfers may be made as deemed necessary by the superintendent for the 
welfare of the district, due to declining enrollment, increased enrollment or other student 
population shifts. 

Involuntary transfers will not be made for disciplinary reasons, or be arbitrary or 
capricious. 

C. Voluntary Transfer 

A bargaining unit member may request a transfer to another building, grade level, 
subject area, or a newly created position. Such request must be submitted in writing to 
the Superintendent prior to April 15 of any year, and shall state the reasons for the 
request. A ruling on the request will be given, in writing, to the bargaining unit member 
by June 1. If the request is denied, the reason or reasons for such denial will be stated 
in writing. 

Should several applicants request the same position and they are similarly qualified, 
seniority in the school district shall be one of the deciding criteria. 

ARTICLE VIII- REDUCTION IN FORCE 

The Board and Association agree to follow Section 3319.17 of the O.R.C. when implementing a 
Reduction In Force. 
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ARTICLE IX • EVALUATION 

The Board and Association agree to follow Section 3319.111 of the O.R.C. when implementing 
the evaluation of teachers 

ARTICLE X · LEAVE PROVISIONS 

Section 10.01 ·Sick Leave 

A. Any full-time certificated/licensed bargaining unit member, employed by the Board, shall 
be entitled to sick leave of one and one-fourth ( 1 1 /4) days per month of service ( 15 days 
per year). Any current certificated bargaining unit member who has accumulated more 
than two hundred forty-seven (247) sick leave days will retain those days for the duration 
of this contract. 

Bargaining unit members employed by the Hardin-Houston schools who have previously 
accumulated sick leave from other systems can transfer-in no more than the maximum 
days in accordance with this agreement. 

B. Deductions will be made from the bargaining unit member's salary for: 

1. Days of absence due to foregoing causes in excess of the number of sick 
leave days accumulated by the bargaining unit member. 

2. Absence for reasons other than those stipulated in this sick leave policy. These 
deductions shall be calculated by dividing the bargaining unit member's gross 
annual salary by the number of days in the bargaining unit member's duty year, 
thus, arriving at a per day deduction. 

C. Sick leave may be used by the bargaining unit member for absence due to personal 
illness, injury, doctor's appointments, and for illness and death in their immediate family. 
The immediate family shall include children, step-children, biological or step-parent(s), or 
any person living in the bargaining unit member's household. 

D. A bargaining unit member may have up to five (5) days of absence from sick leave credit 
for a death in the bargaining unit member's immediate family. The immediate family 
shall be defined as death of father, mother, brother, sister, husband, wife, children, 
grandfather, grandmother, father-in-law, mother-in-law, brother-in-law, sister-in-law, 
aunt, uncle, daughter-in-law, son-in-law, stepchildren, step-parents, grandchildren or any 
person living in the same home as the bargaining unit member. Length of appropriate 
absence beyond the five (5) days shall be determined by the Principal of the bargaining 
unit member. In the event of the death of a great-grandparent, one day of sick leave will 
be allowed; the superintendent may allow for additional sick leave days in extenuating 
circumstances. Durable power of attorney leave will be for one day per contract year for 
responsibilities related to deceased for whom employee is durable power of attorney. 

E. A bargaining unit member may be allowed necessary days from sick leave credit to 
attend the funeral of a person not included in the bargaining unit member's immediate 
family. Necessary time is to be determined at the discretion of the Superintendent of the 
bargaining unit member after consideration of the circumstances involved . 
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F. Each newly hired bargaining unit member may be allowed a minimum of five (5) days 
sick leave credit per year. This is included in the maximum fifteen (15) days per year, 
that may be accumulated. This, in effect, advances a bargaining unit member five (5) 
days of sick leave credit at the beginning of each school year, provided that they have 
less than five (5) days accumulated at that time. 

G. For bargaining unit member absences of ten (10) consecutive school days or longer, a 
doctor's verification certificate may be required at the request of the Superintendent. 

H. Partial day absences will be calculated as: 

Absent up to two (2) periods 
Absent three (3) or four (4) periods 
Absent five (5) or six (6) periods 
Absent seven (7) or eight (8) periods 

1/4 day 
1/2 day 
3/4 day 

1 day 

I. When the request to leave early (or arrive late) does not fall under school board sick 
leave policy (i.e. car won't start, get car at garage, etc.) it is up to the building principal's 
discretion to allow the bargaining unit member to be absent without sick leave being 
charged. Before requesting to be absent (not covered by sick leave policy) please 
contact the building principal to determine if your absence will result in your pay being 
reduced. 

J. In Case of a School Closing, any bargaining unit member on sick leave shall not be 
charged with use of any sick leave. If a bargaining unit member's assigned building is 
closed for a partial day and the day is counted as a student day, leaves will be charged 
as orig inally approved. 

Section 10.02 - Sick Leave Banks 

An employee with at least four (4) years in the Hardin-Houston District system who has 
exhausted their sick leave due to personal or immediate family catastrophic illness or injury, can 
be advanced of days contributed by other members of the bargaining unit, but not to exceed 
one (1) contributed day per member. This contribution of one (1) day shall be deducted from 
the contributor's accumulated sick leave. The Sick Leave Bank shall be capped at Ten (10) 
days of donated sick leave days per requesting employee for each catastrophic incident. 

A list of members donating a day to the Sick Leave Bank will be prepared by the HHEA 
President and delivered to the Board's Treasurer. The list will name in order which member will 
donate first through which member will donate last. It is the HHEA's responsibility to poll its 
members for donors and usage. There shall be no crossing of retirement systems for donating 
or usage of sick days (STRS to SERS, for example). 

The Superintendent shall have the sole authority on extending this provision and responsibility 
for the administration of the sick leave bank. 

Section 10.03 - Pregnancy Disability 

Bargaining unit members may use sick leave for absence due to disabilities caused or 
contributed to by pregnancy. 

Bargaining unit members for whom sufficient sick leave is not available to cover the period of 
disability due to pregnancy shall be entitled to unpaid leave of absence for that portion of the 
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period of disability not covered by the sick leave. Bargaining unit members not desiring to use 
their accumulated sick leave shall at their request receive an unpaid leave of absence. 
Bargaining unit members shall remain in the group policy when paying their own premium. 

Application for leave of absence due to disability caused or contributed to by pregnancy, 
whether paid sick leave or without pay, shall be in writing, shall contain a statement of the 
anticipated beginning and ending dates of the period of absence. Such application shall be 
amended as to the anticipated beginning and ending dates of disability at any time, whether 
before or after the commencement of the leave based on changes in the bargaining unit 
member's condition by filing the amended application. Such application for leave and any 
amendments thereto shall be approved by the Superintendent. 

Applications for use of sick leave for absence due to disability caused or contributed to by 
pregnancy shall be on the sick leave form prescribed by the employer. 
Applications for leave due to disability caused or contributed to by pregnancy shall be made at 
the earl iest possible date or, if possible, before the beginning date of the absence due to 
disability. 

Upon returning from approved pregnancy leave at the time set forth in the application for leave, 
the bargaining unit member shall be entitled to reinstatement at the same position held prior to 
the leave, or if the position is no longer in existence, to a substantially equivalent position for 
which the bargaining unit member holds valid certification/licensure. 

Section 10.04- Childbirth/Adoption 

In addition, a bargaining unit member who is pregnant or adopting a child less than one (1) year 
of age shall be entitled to a leave of absence without pay for maternity reasons to begin at any 
time between the commencement of pregnancy, or in case of adoption the receipt of custody, 
and six (6) weeks after the child is adopted or born. 

Application for maternity leave shall be in writing, and shall contain a statement of the date on 
which the leave of absence is to commence and the date the bargaining unit member 
anticipates return to service. Application for maternity leave shall be granted by the employer. 

Application for maternity leave, prior to childbirth shall be made prior to the thirtieth (30th) day 
before the beginning date of the leave. Application for maternity leave for the period beginning 
with the expiration of a period of disability or for leave relating to adoption should be made prior 
to the thirtieth (30th) day before the beginning date of the leave. 

Bargaining unit members while on maternity leave whether before or after the period of disability 
caused or contributed to by Childbirth/Adoption shall be responsible for their own 
hospitalization. Bargaining unit members shall remain in the group policy when paying own 
premiums. 

If the bargaining unit member desires to return to active service prior to the stated date set forth 
in the application date, the bargaining unit member shall notify the Superintendent, in writing, 
that an earlier return to service is desired, and the date upon which the bargaining unit member 
will return. The bargaining unit member shall be entitled to reinstatement on the same terms 
and conditions as though she returned form leave at the same time set forth in the application. 

A father may use sick leave for the labor, delivery and/or recovery of the mother of his child . He 
may use sick leave for up to seven (7) calendar days. If the birth is caesarian, an additional 3 
days shall be granted. Additional days may be granted due to unusual circumstances. 
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Section 10.05 -- Family Medical Leave Act (FMLA) 

Notwithstanding other provisions of this Agreement, the Board agrees to abide by the provisions 
of the Family and Medical Leave Act of 1993 (FMLA). The parties to this agreement agree that 
all benefits guaranteed by the Act will be provided to bargaining unit members covered by this 
agreement. Any alleged violations of the Act may be processed as a grievance using the 
procedure herein. Pursuit of such a grievance in no way prevents an employee from enforcing 
his/her rights under the Act as provided by law. 

Section 10.06 - Personal Leave Policy 

At the beginning of each school year, every bargaining unit member shall be credited with three 
(3) days of unrestricted personal leave. Such leave shall be subject to the following provisions: 

1. Personal leave may be used for any purpose at the discretion of the 
bargaining unit member. 

2. A personal leave day shall be allowed one school day immediately preceding or 
following a vacation or holiday. It will be granted on a first come, first serve basis 
with a minimum of a seven (7) days notice in writing requesting leave. 

3. A personal leave day shall not be approved for the first day of school, the last 
day of school for students, a teacher meeting day ( i.e. professional in-service 
day), or a Parent-Teacher conference day unless the bargaining unit member is 
able to return from personal leave to attend such parent-teacher conference day, 
with employee having to take a full day of personal leave. 

4. Such personal leave shall be non-cumulative. 

5. Personal leave must be requested upon the proper form provided by the Board of 
Education, signed by the bargaining unit member and presented to the 
Superintendent of Schools at least three (3) days prior to the requested leave 
day. Exception to this three (3) day limitation may be made at the discretion of 
the Superintendent of Schools. 

6. No more than two (2) bargaining unit members per building may be granted 
personal leave on the same day. In case of conflict, requests will be honored on 
a first-come, first-serve basis. 

7. Personal leave of one ( 1) day may be used in half-day increments. 

8. In Case of a School Closing, any bargaining unit member on personal leave shall 
not be charged with use of any personal leave. If a bargaining unit member's 
assigned building is closed for a partial day and the day is counted as a student 
day, leaves will be charged as originally approved. 

9. A fifth personal day may be granted across the K-12 building at the sole 
discretion of the Superintendent. 
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Section 10.07 - Assault Leave 

A bargaining unit member who is absent due to physical disability resulting from an assault 
which occurs in the course of Board employment may be granted leave with pay where the 
nature of the disability and its duration have been verified by a physician's statement. Requests 
will be submitted on the forms designated by the Board of Education and entitlement subject to 
rules established by the Board of Education and filed with the State Board of Education. 

Section 10.08 - Professional Leave 

The professional leave policy of the Hardin-Houston Local Schools will be subject to the 
following provisions: 

1. All certificated/licensed bargaining unit members shall be provided opportunities for the 
development of increased competence beyond that which they may obtain through the 
performance of their assigned duties through attendance at professional meetings. 

2. For purposes of this policy, a professional meeting shall be defined as any meeting that 
is related to the activities, duties or responsibilities of Hardin-Houston bargaining unit 
member's as determined by the Superintendent of Schools. 

3. Any certificated/licensed bargaining unit member may, after approval of the 
Superintendent, and meeting all other necessary conditions, be absent without loss of 
pay for attendance at such professional meetings or conferences. 

4. The cost of attendance to approved professional meetings or conferences may be paid 
in whole or in part by the Board with prior approval of the Superintendent. This includes 
items such as mileage, registration fees, and hotel accommodations. 

5. The following conditions must be met for a certificated/licensed bargaining unit member 
attending a professional meeting: 

a. Discuss the conference or meeting with the building principal and obtain a 
professional leave request form. 

b. Return any request for professional leave to the building principal at least two (2) 
weeks prior to the meeting or event for which approval is sought, unless waived 
by the Superintendent. 

c. When such request is received by the building principal, it will be forwarded to 
the Superintendent, who will approve or disapprove the request. 

d. If the Superintendent disapproves the request, he will contact the bargaining unit 
member to indicate reasons for disapproval. 

e. No bargaining unit member may attend professional meetings unless approved 
by the Superintendent. 

f. Upon returning from the conference or meeting, a brief written summary of such 
meeting or conference shall be submitted to the Principal and Superintendent, 
upon request, for possible distribution to members of the Board. 
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g. Reimbursement requests for approved professional meetings or conferences 
shall be submitted on the approved school expense form to the Superintendent. 

h. In granting professional leave, no more than four (4) bargaining unit members 
per building may be gone on a particular day using a combination of personal 
and/or professional leave. Priority will be given on a first-come, first-served 
basis upon submission of proper forms. 

i. School attendance will be taken into consideration for bargaining unit members 
requesting professional leave. 

Section 10.09 - Uncompensated Leave 

The Board recognizes that in certain instances a bargaining unit member may use extended 
leave for personal reasons and that the district could benefit from the return of said employee. 
For that purpose, the Board will promulgate policy for the award of uncompensated leaves of 
absence for reasons other than those specified by statute. 

The Board reserves the right to specify the conditions, when not otherwise covered by the terms 
of a negotiated agreement, under which uncompensated leave may be taken. 

Uncompensated leave may be taken for the following purposes: 

1. Study 
2. Travel 
3. Special Work Assignment Pertaining to Teaching Job 
4. Public Service Commitment 
5. Restoration of Health 
6. Or other purposes as deemed appropriate by the Board 

Uncompensated leave may only be granted to bargaining unit members on a continuing 
contract. 

Request for uncompensated leave shall be made to the Board at least six (6) weeks in advance 
of the desired start date. Special consideration will be given to emergencies, but in no case will 
leave be permitted to start at any time except the start of a semester or the start of a school 
year, unless approved by the Superintendent and Board. 

All applications are subject to the final approval of the Board. 

An uncompensated leave may be granted for a period of no more than one (1) school year. 

The bargaining unit member granted an uncompensated leave shall inform the Board within six 
(6) weeks of the scheduled return date as to his/her intentions regarding his/her return. 

If said notification is not received, action shall be taken to terminate employment. 

At the expiration of the uncompensated leave, the bargaining unit member shall be offered a 
position for which he/she is certified/licensed. Time on uncompensated leave shall not count as 
time on the job. 

Course credit obtained during uncompensated leave may be applied toward credit on the salary 
schedule. 
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While on uncompensated leave, a bargaining unit member shall not be entitled to insurance 
benefit or other fringe benefits as provided by the Board and received by his/her peers, unless 
the bargaining unit member is willing to pay the premiums him/herself. 
Bargaining unit members will bear sole responsibility for the purchase of STRS credit during 
uncompensated leave. 

Section 10.10 - Military Leave 

1. When a bargaining unit member's spouse is deployed or redeployed for/from active duty 
and has been granted leave from such duty, the bargaining unit member shall be 
allowed to use any combination of paid or unpaid leave for a maximum of fourteen ( 14) 
work days per contract year. 

2. When a bargaining unit member's child is deployed or redeployed for/from active duty 
and has been granted leave from such duty, the bargaining unit member shall be 
allowed to use any combination of paid or unpaid leave for a maximum of five (5) work 
days per contract year. 

3. Any bargaining unit member who may enlist or be conscripted into the defense forces 
of the United States for service or training shall be granted a military leave without 
pay. They shall be reinstated to his/her position or an equivalent position for which 
he/she is certified/licensed with full credit including the annual increment(s) under the 
salary schedule. The application for reinstatement shall be made within a reasonable 
time after discharge or release from military service and not later than ninety (90) 
calendar days from the date of said release or discharge. 

Section 10.11 - Rights While on Leave 

A bargaining unit member on an unpaid leave of absence shall have the right to maintain 
insurance benefits through the district at the COBRA rate. 

A bargaining unit member on a leave of absence of less than one school year shall, upon return 
from a leave, be returned to the same position(s) held prior to the leave. 

Section 10.12 - Jury I Court Leave 

Members of the Association shall be granted court or jury duty leave during normal working 
hours provided that they are served with a lawfully issued subpoena or other receipt of notice to 
appear for such duty, except when the subpoena arises from an action filed by the employee 
against the Board. There shall be no financial penalty attached to such service in any way. 
Such days shall not be deducted from any other leave days. When an association member is 
subpoenaed, he/she shall be given a leave of absence with pay for the time required for such 
appearance(s). The association member's compensation for said leave shall be with pay if the 
compensation received for the services performed is remitted to the Board. 

ARTICLE XI- COMMUNITY COMPLAINT PROCEDURE 

Section 11.01- Community Complaint Procedure 

Complaints against members shall be handled as follows: 
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1. Any and all anonymous information or complaints against a bargaining unit member 
will be disregarded and shall not be used in evaluations, discipline, decisions of 
assignment, or in any way be made a matter of record. Any complainant who is not 
willing to have his/her name disclosed to the bargaining unit member will be 
informed that no further investigation or action will be taken by the Board or 
administration. 

2. If a complaint is shared with any member of the Board or administration, no action, 
except as legally required, will be taken until all procedures listed in 3 through 5 of 
this section have been completed. 

3. The complaining party must first be directed to discuss his/her concern with the 
bargaining unit member(s) involved. The bargaining unit member will have a 
conference with the complainant as soon as possible at a mutually acceptable time. 

4. If a complaint is received by an employee's immediate supervisor, the supervisor 
shall discuss the details of the complaint, including the name of the complainant, 
with the employee. 

5. If the bargaining unit member and the complaining party cannot satisfactorily resolve 
the problem, either the complainant or the bargaining unit member may request a 
meeting of both parties and the principal. The meeting will be arranged at a mutually 
convenient time. If both parties do not wish to advance the issue to the principal, the 
matter will be considered closed. 

6. If the complainant is not satisfied with the results of the meeting, the complaint shall 
be reduced to writing by the complainant and directed to the Superintendent. A copy 
of the written complaint shall be supplied to the bargaining unit member at the time it 
is submitted to the Superintendent. 

7. A meeting will be held with the complainant, the bargaining unit member, and the 
Superintendent in an attempt to resolve the issue. 

8. If the complaint is made a matter of record, placed in the bargaining unit member's 
personnel file, or used in an evaluative manner, the bargaining unit member shall be 
given an opportunity to attach comments to the written complaint. 

9. Neither the Board nor administration will reprimand, non-renew, terminate, or 
otherwise discipline a staff member based on hearsay or an anonymous complaint. 

10. At any meeting that may result in a disciplinary action being taken against the 
bargaining unit member, he/she may request the representation of the Association. 

ARTICLE XII· DISCIPLINARY PROCEDURE 

Section 12.01 - Procedure 

No bargaining unit member shall be disciplined including a verbal reprimand, written reprimand or 
suspension with or without pay for up to three (3) working days, reduced in compensation, non­
renewed, terminated or otherwise deprived of any professional advantage in his/her regular 
teaching contract without "just cause" by compliance with the applicable provisions of this 
Contract. 

27 



The Superintendent may suspend a bargaining unit member with or without pay for up to three 
(3) work days for insubordination, neglect of duty, violation of reasonable rules and regulations 
of Board, or for violation of reasonable administrative policies or directives adopted by the 
Board. 

Before any suspension is imposed, the bargaining unit member will be furnished with written 
notification of the suspension, including the dates and reasons therefore. ff requested in writing 
within three (3) working days of receipt of notification, the employee will be granted a hearing 
before the Superintendent or his designee. The hearing will be scheduled within ten (10) 
working days from the receipt of request from the bargaining unit member. At the hearing, the 
bargaining unit member will have the opportunity to present evidence and/or rebut the basis of 
the suspension. The bargaining unit member may be represented by an Association 
representative of his/her choosing at the hearing. 

Within five (5) working days following the hearing, the Superintendent will provide the bargaining 
unit member with a written review of the hearing and determination and judgment thereon. ff 
the suspension is upheld, the reason(s) will be provided. 

ff any grievance is fifed because of action taken under this section, the grievance will follow the 
following procedures: 
A. Step I 

Following the hearing, review, determination, and judgment, a grievance may be filed . 
Within ten (10) days of the receipt of the grievance, the Board will meet with the 
aggrieved and the aggrieved's representative in executive session to resolve the matter. 
If the aggrieved is not satisfied with the disposition of the grievance in Step 1, the 
grievant and/or their representative shall complete Grievance Report Form, Step II. 

B. Step II 

Following completion of Step II , Grievance Report Form, the aggrieved may within ten 
(10) days submit the grievance to arbitration. The Board and the grievant will attempt to 
agree upon a mutually acceptable arbitrator and will obtain a commitment from said 
arbitrator to serve. If both parties are unable to agree upon an arbitrator, a request for a 
list of arbitrators will be made to the American Arbitration Association, whose rules and 
regulations shall govern the proceedings. The arbitrator may not add to, alter, or delete 
from the terms of Board policy or the negotiated agreement. The arbitrator will confer 
with representatives of the Board and the grievant and hold hearings promptly and will 
issue his decision not later than twenty (20) days from the date of the close of the 
hearings, or, if oral hearings have been waived, then from the date the final statements 
and briefs are submitted to him/her. The arbitrator's decision will be in writing and will 
set forth the findings of fact, reasoning, and conclusions on the issue submitted. The 
decision of the arbitrator shall be submitted to the Board and to the Association, and 
subject to law, shall be final and binding. The cost of the services of the arbitrator will be 
borne equally by the Board and the Association. 

Fringe benefits shall stay in effect during the time of any suspension. When disciplinary 
action is considered, the discipline shall be progressive. Bargaining unit members shall 
have the right to an Association representative during any di sci pf inary meeting at all 
administrative levels. 
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ARTICLE XIII - LOCAL PROFESSIONAL DEVELOPMENT CONSORTIUM 

WHEREAS, Revised Code Chapter 167 provides, in general, that the governing bodies of any 
two or more political subdivisions may enter into an agreement establishing a Regional Council 
of Governments for the purpose of promoting cooperative arrangements and agreements 
among its members and government agencies or private person or entities, performing 
functions and duties that its members can perform individually and addressing problems of 
mutual concern; and 

WHEREAS, certain board of education wish to form a Regional Council of Governments for the 
purpose of providing educator license/certificate renewal standards and procedures, and other 
joint activities of mutual interest pertaining to professional growth. 

NOW, THEREFORE, it is agreement by and among the Members identified below, on behalf of 
which this Agreement has been executed in accordance with the authorizing resolutions by their 
respective governing bodies, as follows: 

A. Purposes - The purposes of this organization are to: 

1. Advance the common objectives of its members. 
2. Plan, promote, and facilitate effective and efficient professional educator 

license/certificate renewal standards. 

3. Provide current research related to educator training/staff development relative to 
license/certificate renewal. 

4. Promote professional relations and cooperation among its members. 

5. Coordinate and promote the interest in legislative matters, Ohio Department of 
Education programs, and other state organizations. 

B. Definitions - As used in this Agreement and in the By-Laws adopted pursuant to Section 
E hereof, the following words shall have the following meanings: 

"Agreement" means this agreement, as the same may be amended, modified or 
supplemented. 

"By-Laws" means regulations adopted by this body pursuant to Revised Code 167 and 
Section E hereof, as those regulations may be amended, modified, or supplemented in 
accordance with the provision thereof. 

"The Shelby County Local Professional Development Consortium" or "SCLPDC" means 
the Regional Council of Governments established pursuant to this Agreement that shall 
be known as the Shelby County Local Professional Development Consortium. 

SCLPDC Fund" means the fund that shall be established and maintained by the 
treasurer of the fiscal agent as a separate fund in accordance with Section C of the By­
laws, into which the treasurer shall deposit all monies received for SCLPDC costs and 
programs. 

"Fiscal Agent" means the board of education designated by the SCLPDC pursuant 
to the By-Laws. 
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"Fiscal Year" means the twelve-month period beginning July first and ending June 
thirtieth. 

"Member" means any board of education that has caused this Agreement to be 
executed in its name, pursuant to a duly adopted resolution, including any additional 
board of education that has caused this Agreement to be executed, and has not 
withdrawn from the SCLPDC. 

"Executive Committee" means the representative legislative body of the SCLPDC, 
having those powers and duties enumerated in the By-Laws. 

"Executive Committee Officers" means the Chair, Vice-Chair, and Secretary, elected by 
the SCLPDC from among the members of the SCLPDC Executive Committee. 

"Professional Educator" means any individual currently employed by a local board of 
education or the governing board of the educational service center who is required to 
hold a valid Ohio Department of Education issued certificate/license for such 
employment; who, as a holder of a valid Ohio provisional or professional 
certificate/license, is required to renew said certificate/license in accordance with ORC 
3319.22. 
"Classroom Teacher" means any employee of a local board of education or the 
governing body of the educational service center who is 

1. working under a valid teaching license/certificate issued by the Ohio Department 
of Education 

2. employed under a valid teaching license/certificate issued by the Ohio 
Department of Education; and 

3. providing services to students. 

"License/Certificate" is a document issued by the State Board of Education to an 
individual who is deemed to be qualified to teach or practice in Ohio schools. 

C. Name - The name of this Regional Council of Governments shall be the Shelby County 
Local Professional Development Consortium. 

D. Representation of Members - The SCLPDC shall consist of representatives of the 
Membership and other representatives as established by the By-Laws. 

E. Adoption of Laws - Within thirty (30) days following execution of this Agreement by a 
majority of the boards of education listed in Exhibit A of this Agreement, the SCLPDC 
Executive Committee shall meet for the purpose of adopting By-Laws. The affirmative 
vote of at least a majority of all representatives shall be required for the adoption of the 
By-Laws. 

F. Committees - The work of the SCLPDC shall be carried out through a committee 
structure giving the broadest possible involvement to the Membership. 

G. Effectiveness and Counterparts of the Agreement - This agreement shall not be effective 
with respect to any member until signed by the representative of that member, as 
authorized by a duly adopted resolution of the governing body of that member. This 
Agreement shall be effective with respect to the establishment and operation of the 
SCLPDC upon its execution by a majority of the board of education listed in Exhibit A 
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and attached hereto. The Agreement may be signed in separate counterparts on behalf 
of any one or more than one of the members, without the necessity for any one 
counterpart to be signed on behalf of all members. All separately signed counterparts 
shall be filed with the fiscal agent and shall constitute one agreement. 

ARTICLE XIV- COMPENSATION 

Section 14.01 -Annual Compensation 

All bargaining unit members shall be issued written contracts in accordance with Chapter 3319, 
Ohio Revised Code. The annual salary for each such bargaining unit member will be in 
accordance with the salary schedule, attached hereto as Exhibits "A". The requirement of an 
annual salary notice is eliminated. 

BA 
BA+15 

MA 
MA+15 

Bargaining unit member who holds a Bachelor's Degree. 
Bargaining unit member's who have earned 150 semester hours or a BA plus 15 
semester hours. 
Bargaining unit member who holds a Master's Degree. 
Bargaining unit member who holds a Master's Degree and have 
earned 15 semester hours (23 quarter hours) credit after obtaining a Master's 
Degree. 

Section 14.02 - New Members 

Any eligible bargaining unit member hired without previous teaching experience will be placed at 
Step I on the salary schedule. Credit will be given for any and all education levels earned with 
placement in the appropriate column on the salary schedule. The eligible bargaining unit 
member will remain at Step 1 for two (2) years. After completing two (2) years of teaching 
experience, the bargaining unit member will be advanced to Step 2 and will advance one year 
per year of teaching experience thereafter in accordance with the salary schedule. 

Section 14.03- Supplemental Duty Compensation 

Bargaining unit members assigned supplemental duties shall be issued written supplemental 
contracts. All supplemental contracts will automatically expire at the end of the contract period, 
and no non-renewal notification is required: however, when a bargaining unit member is to be 
rehired in the same position, a new contract will be issued no later than the June Board 
meeting. 

Final payment for supplemental contracts will be paid within fifteen (15) business days upon 
receipt of the Activity Completion Form. 

For supplemental contracts with a full year duration, one half (Y2) of the supplemental salary will 
be paid with the second pay in December. 

Section 14.04- Mileage Reimbursement 

Any bargaining unit member who uses his/her personal automobile to carry out assigned duties, 
perform contracted supplemental duties, attend professional meetings for which attendance has 
been approved, travel from one building to another within the same day, or run other errands for 
the overall school operation shall be reimbursed at the IRS rate in effect at the time of travel. 
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A bargaining unit member who has been authorized to use his/her personal automobile on 
District business and who suffers damage to the automobile while on duty shall receive 
reimbursement for the deductible amount of insurance. 

Section 14.05 - Home Instruction Teachers Compensation 

Home Instruction teachers will be paid twenty dollars ($20.00) per hour. 

Section 14.06- Internal Substitution 

Bargaining unit members will be paid fifteen (15.00) for substituting during their regularly 
scheduled free period or any part of a period (exclusive of lunch). Such substitution will be 
optional for the bargaining unit member and will be at the direction and discretion of the building 
principal. A period will be defined as a scheduled high school or junior high period of forty 
(40)/fifty (50) minutes in grades K-6. When asking to perform an internal substitution, the 
principal will provide the form to the bargaining unit member. The bargaining unit member is 
responsible for the completion and submission of the form. 

Section 14.07 -Attendance Incentive 

A. Bargaining unit Members who use two (2) or fewer sick leave days per school year will 
be reimbursed as follows: 

-0- Sick Leave Days $300.00 
-1- Sick Leave Days $200.00 
-2- Sick Leave Days $100.00 

B. Bargaining unit Members will be paid one hundred dollars ($100.00) each school year 
for each unused personal day. 

C. Payment of any and all incentives due will be paid in the last check of June of each year. 

Section 14.08 - Severance Pay 

A. A bargaining unit member retiring from employment of the Hardin-Houston Local 
Schools shall be eligible for severance pay effective the last day of employment, 
provided eligibility requirements are met as follows: 

1. Have an application for retirement approved by the State Teachers' Retirement 
System. 

2. Have a completed application for severance pay filed with the Treasurer of the 
Board of Education within 60 days following the effective date of retirement. 

3. Express his or her intention to retire on or before his or her last day of service, 
July 10, or other special circumstances subject to approval by the Superintendent 
and the Board of Education. 
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4. Have served ten (10) or more years of active service covered by S.T.R.S. with 
the state or a political subdivision or a combination thereof and in the Hardin 
Houston School District. 

8 . Calculation of severance pay shall be on the basis of 25% of all unused sick leave up to 
Sixty (60) days and that the current certificated/licensed employee has accumulated two 
hundred forty-seven (247) days for the school year. 

1. Payment shall be made no later than 60 days after above criteria A, 8 , C, and D 
are met. 

2. Payment shall be based on the bargaining unit member's daily rate of base pay, 
excluding supplemental pay, figured on the days of service at the time of 
retirement. 

3. Payment for sick leave on this basis shall be considered to eliminate all sick 
leave credit accrued by the bargaining unit member. 

C. If a bargaining unit member eligible for severance pay by the above criteria dies, 
severance pay will be made to the bargaining unit member's beneficiary as though the 
had left employment in accordance with the above formula. 

Section 14.09- STRS Pick-Up 

The STRS contribution that has been paid by the bargaining unit member directly to STRS, will 
be paid on behalf of the bargaining unit member by the Board, therefore, producing a tax shelter 
of the employee's contribution. 

The "pick-up" will be of no cost to the Board and is solely for the purpose of reducing the current 
tax rate of the bargaining unit member. 

An amount equal to the bargaining unit member's total contribution, including contributions on 
supplemental earnings, will be "picked-up" on behalf of each bargaining unit member without 
deduction or reduction of the bargaining unit member's gross salary. The Board shall compute 
and remit all applicable contributions to STRS. The "pick-up" percentage shall apply uniformly 
to all bargaining unit members. No bargaining unit member shall have the option to elect a 
wage increase or other benefit in lieu of the employer "pick-up". Bargaining unit member's are 
responsible for reviewing the relation between the "pick-up" and their other tax-deferred 
arrangements. This provision will remain in effect as long as revenue-rating ruling #77-462 
remains in effect. 

Section 14.10- 125 Plan 

A full-range 125 plan will be offered to each bargaining unit member with all administrative costs 
assumed by the Board. 

Section 14.11- Payroll Deductions 

A Payroll 

1. Paydays: During the school year, pay stubs will be distributed via e-mail. 
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Each bargaining unit member shall be paid every two (2) weeks on Friday 
subject to any legal requirements in regard to deduction of retirement 
contributions. 

2. Deductions for Taxes: All bargaining unit members shall have 
automatic payroll deductions of federal, state, and local income tax contributions 
from each paycheck in accordance with the procedures established by law. The 
Board will deduct city income taxes from paychecks upon request by the 
bargaining unit member filed by July of each year. 

3. Deductions for EPAC: Deductions provided for E.P.A.C. contributions as 
designated by bargaining unit members. 

4. Deduction for Retirement: All bargaining unit members shall have 
automatic payroll deduction of their contribution to the State Teachers Retirement 
System from each paycheck. 

5. Deduction for Professional Dues: A bargaining unit member may, at any time, 
sign and deliver to the Board a continuing authorization requesting deduction of 
membership dues and assessments of the recognized Association and its 
affiliates. Such authorization shall continue in effect until such a time that said 
bargaining unit member gives written notice to the Treasurer of the Board to 
discontinue such deductions, or employment with the Board terminates. 
Professional Dues deductions shall be in one (1 ), three (3), five (5) or ten (10) 
installments, beginning the second pay after authorization and deducted in one 
(1 ), three (3), five (5) or ten (10) payrolls as designated by the bargaining unit 
member. A bargaining unit member may also choose to make full payment with 
one check. All money so deducted shall be remitted to the Treasurer of the 
Association monthly. 

A representative of the Association shall have access at reasonable times to the 
record of authorizations and cancellations kept by the Treasurer. 

6. Payment in Full: Bargaining unit members who resign, retire, or in 
other ways discontinue employment in the Hardin-Houston Local School District 
may, at their own option, apply for payment in full for any monies owed them by 
the District. Such application must be submitted to the clerk at least thirty (30) 
days prior to receiving payment in full. Instances of multiple requests will be 
honored in the order they are received and the money that is available. 

7. Annuities: The Board will recognize no more than eight (8) companies for 
the purposes of annuity contributions by payroll deduction. A list of eight 
(8) companies will be mutually agreed upon by both parties. Such deductions 
will continue from year to year until said member gives written notice to the 
Treasurer that such deductions are to be discontinued. The Treasurer shall 
mail withholdings upon receipt of the annuity billing. It is the employee's 
responsibility to calculate the maximum exclusion allowance for any and all 
contributions made to an annuity. 

8. IRS 125 Plan 
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B. Automatic Check Deposit 

The method of payment will be automatic check deposit for each bargaining unit 
member. The bargaining unit member must complete the appropriate forms indicating to 
the Treasurer to which financial institution(s) and account(s) the automatic check deposit 
is to be made. 

Section 14.12- Project Incentive Plan 

To encourage innovative educational programs, the Board will pay a $1,000 stipend each year 
to a bargaining unit member or group of bargaining unit members from each building who 
submit an approved proposal for a classroom or school-wide project. Approval will be decided 
by a joint committee that includes a representative from HHEA, each building's administration, 
and the Board or an outside individual or individuals mutually agreed upon by the Board and 
Association. An adopted proposal form will be developed. Applications will be approved in May 
for project implementation during the following school year. 

Section 14.13-Tuition Reimbursement 

A. The Board agrees to reimburse members on a prorated basis to, if the twelve thousand 
dollar (12,000) threshold is met to compensate members for tuition costs for .courses 
taken at an accredited university/college for the purpose of certification/licensure 
renewal. 

B. To receive payment upon completion of a course, the bargaining unit member shall 
obtain at least a "C" average or better and shall provide to the Board Treasurer an 
official transcript as proof of completion and as proof of fees paid no later than October 
1. In cases of unforeseen circumstances which cause a delay in the delivery of official 
transcripts, the member will inform the Treasurer of the delay and submit a copy of the 
receipt of fees paid prior to October 1. 

C. To receive reimbursement, the bargaining unit member must return as an employee of 
Hardin-Houston school district for one (1) year. If a bargaining unit member voluntarily 
leaves the employment of Hardin-Houston, he/she is responsible for repaying the 
reimbursement. 

D. No amount of the reimbursement may be carried over into the next year. 

E. Reimbursement for any bargaining unit member cannot exceed total fees paid in one 
year. 

F. All reimbursement shall be made by separate check no later than October 15. 

G. Reimbursement will be paid for courses taken from September 1 through August 31 of 
each year. 

Section 14.14- Cost of Certification/Licensure 

The Board will reimburse the bargaining unit member up to eighty-five dollars ($85) for all costs 
paid for teaching certificate or license and/or the renewal or upgrade of a teaching certificate or 
license 
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Section 14.15- Change in Degree Allowance 

Request for change in degree allowance must be filed with the local district treasurer. The 
Board shall permit and recognize forms filed on or before September 15 and on or before 
January 15 of any given contract year. Members placement on the salary schedule and 
compensation shall be adjusted according to the Hardin-Houston salary schedule for the 
applicable contract year to be effective the first day of each semester. 

Section 14.16 - Mentor 

Each mentor who becomes trained, meets the requirements, and completes 100% of the 
training of an Apprentice Teacher will be paid a $500 stipend in the last paycheck of June of 
each year. Only one payment of five hundred dollars ($500.00) (either a payment from the 
educational service center [ESC] or a payment from Hardin-Houston School District) will be 
paid. If the payment from the ESC is less than five hundred dollars ($500.00), the Board will 
pay the remaining amount to complete a total payment of five hundred dollars ($500.00). 

ARTICLE XV - INSURANCE AND RETIREMENT 

Section 15.01 - Health/DentalNision Insurance 

Any full-time certificated bargaining unit members of the Hardin-Houston Local School District 
may join the THE PLAN (including optical and dental coverage) by filing an application during 
the month of November. Said insurance shall be effective for twelve (12) months. Bargaining 
unit members joining after the beginning of the school year shall be granted a policy according 
to their status pending acceptance. The bargaining unit member electing to enroll in the 
insurance program will pay fourteen percent (14%) and the Board will pay eighty-six percent 
(86%) of the cost of the monthly premium through August 31 5

1..=. Any certified bargaining unit 
member that works less than a full time employee may acquire the same insurance protection 
by paying the prorated premium represented by the portion of the day not worked by them. 

Section 15.02- HSA Plan 

The Board will provide an HSA option to all Bargaining Unit members in accordance with the 
following provisions for only the 2012/13 School Year. The Bargaining Unit member electing to 
enroll in the HSA program will pay 14% and the Board will pay 86% of the cost of the monthly 
premiums. 

Family: $100 per month with a one-time payment of $300 paid in January. 

Single: $50 per month with a one-time payment of $150 paid in January. 

Section 15.03 - Incentive Not To Take Insurance 

A newly hired bargaining unit member eligible to enroll in the benefit plan who elects not to 
enroll within 30 days of date of hire or a bargaining unit member currently enrolled in the plan 
who changes his/her enrollment from family coverage to single coverage, or a bargaining unit 
member who elects no coverage, in writing, on an annual basis by September 1, will receive an 
annual lump sum payment. The lump sum payment is as follows: 
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Eligible for Single And 
Elects No Coverage 

$1,000 

Eligible for Family And 
Elects Single Coverage 

$1,500 

Eligible for Family And 
Elects No Coverage 

$2,000 

The lump sum payment shall be made in the last pay in August following the conclusion of the 
particular school year, so long as the bargaining unit member has remained at the changed 
enrollment throughout the school year. 
Two bargaining unit member who are married to each other and elect one family insurance plan 
(instead of two single or two family plans) will receive one annual lump sum payment. 

Those who have not enrolled may enroll in insurance coverage based upon changes in family 
status and other circumstances in accordance with the usual plan terms. A bargaining unit 
member enrolling during a school year shall lose eligibility for this incentive payment that year. 

The insurance incentive is for those bargaining unit members that choose not to take insurance 
coverage through Hardin-Houston Local School District either as an employee or dependent. 
Only one incentive per household applied. Eligibility status is determined by status at time of 
annual enrollment. 

Section 15.04 - Term Life 

All bargaining unit members of the Hardin-Houston Schools will receive a fifty thousand dollars 
($50,000.00) term life with accidental death/dismemberment insurance policy. The Board will 
pay 100% of the cost. 

Section 15.05 - Maintenance of Standards 

For the duration of this contract, the Board shall maintain all terms, conditions, and benefits of 
insurance at not less than the level in effect as of the effective date of this contract. 
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ARTICLE XVI- DURATION OF AGREEMENT 

This Agreement shall remain in full force and effect from July 1, 2012 to June 30, 2013, and 
shall continue in full force and effect from year to year thereafter unless written notice of a 
desire to modify or terminate this contract is served by either party upon the other at least sixty 
(60) days prior to the aforesaid expiration date, or at least sixty (60) days prior to the annual 
expiration date of any subsequent year. 

IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have 
executed this Agreement on the day and year first above written. 

BOARD OF EDUCATION OF THE HARDIN-HOUSTON SCHOOL DISTRICT 

~/C).O /I d--BY: 

BY: 

Date 

cfWob 
BY: 

Date 

/ 

f_ 7 

B -~o t-)_ ~ 
Date I I 

BY: 
Date I 

BY: 6 / t?>a/1~ 
gotiations Chair Date 

\~ 'bu-cl ~ 
Lar Relations Consultant Date 

"'\ \1:1 I \;),, BY: 
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HARDIN-HOUSTON SALARY SCHEDULE - 2012-2013 
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SUPPLEMENTAL SALARY SCHEDULE SCHOOL YEAR 2010-2011 
Index(% of B.5 . Base) $30,707.00 

$30,707.00 

Position % of Base Base Amount 3 years 6 years 9 years 12 years 

20% 30% 40% 50% 

Faculty Manager 6% $1,842.42 $2,210.90 $2,395.15 $2,579.39 $2,763.63 
Athletic Director 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 
BOYS 

Varsity Basketball Coach 15% $4,606.05 $5,527.26 $5,987.87 $6,448.47 $6,909.08 
Assistant Basketball Coach 7% $2, 149.49 $2,579.39 $2,794.34 $3,009.29 $3,224.24 
Reserve Basketball Coach 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 
Freshman Basketball Coach 6% $1 ,842.42 $2,210.90 $2,395.15 $2,579.39 $2,763.63 
8th Grade Basketball Coach 5% $1,535.35 $1,842.42 $1 ,995.96 $2,149.49 $2,303.03 
7th Grade Basketball Coach 5% $1,535.35 $1,842.42 $1 ,995.96 $2, 149.49 $2,303.03 
5th-6th Grade Basketball Coach 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 
Varsity Baseball Coach 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 
Assistant Baseball Coach 5% $1,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
JR. Varsity Baseball Coach 5% $1,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
Varsity Track Coach 10% $3,070.70 $3,684.84 $3,991.91 $4,298.98 $4,606.05 
Assistant Track Coach 5% $1,535.35 $1 ,842.42 $1,995.96 $2,149.49 $2,303.03 
Indoor Co-Ed Track Coach 3% $ 921.21 $1, 105.45 $1 , 197.57 $1,289.69 $1,381 .82 
Jr. High Track Coach 4% $1,228.28 $1473.94 $1 ,596.76 $1 ,719.59 $1 ,842.42 

Boys Cross Country Coach 5% $1,535.35 $1,842.42 $1 ,995.96 $2,149.49 $2,303.03 
Girls Cross Country Coach 5% $1 ,535.35 $1 ,842.42 $1 ,995.96 $2,149.49 $2,303.03 

Weightlifting 5% $1,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
Varsity Golf Coach 5% $1,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
GIRLS 

Varsity Basketball Coach 15% $4,606.05 $5,527.26 $5,987.87 $6,448.47 $6,909.08 
Assistant Basketball Coach 7% $2, 149.49 $2,579.39 $2,794.34 $3,009.29 $3,224.24 
Reserve Basketball Coach 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 
8th Grade Basketball Coach 5% $1,535.35 $1,842.42 $1 ,995.96 $2,149.49 $2,303.03 
7th Grade Basketball Coach 5% $1 ,535.35 $1 ,842.42 $1 ,995.96 $2, 149.49 $2,303.03 
5th-6th Grade Basketball Coach 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 
Varsity Volleyball Coach 10% $3,070.70 $3,684.84 $3,991.91 $4,298.98 $4,606.05 
Assistant Varsity Volleyball Coach 5% $1 ,535.35 $1 ,842.42 $1,995.96 $2,149.49 $2,303.03 
Reserve Volleyball Coach 5% $1,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
8th Grade Volleyball Coach 4% $1,228.28 $1473.94 $1,596.76 $1,719.59 $1,842.42 
7th Grade Volleyball Coach 4% $1,228.28 $1473.94 $1,596.76 $1,719.59 $1,842.42 
Varsity Track Coach 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 
Assistant Track Coach 5% $1,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
Jr. High Track Coach 4% $1,228.28 $1473.94 $1 ,596.76 $1,719.59 $1,842.42 
Softball Coach 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 
Assistant Softball Coach 5% $1 ,535.35 $1,842.42 $1,995.96 $2,149.49 $2,303.03 
Jr. Varsity Softball Coach 5% $1,535.35 $1,842.42 $1 ,995.96 $2,149.49 $2,303.03 

OTHER 

Yearbook Advisor 10% $3,070.70 $3,684.84 $3,991 .91 $4,298.98 $4,606.05 

HS Cheerleader Advisor 6% $1,842.42 $2,210.90 $2,395.15 $2,579.39 $2,763.63 
District Computer Coordinator 5% $1 ,535.35 $1,842.42 $1 ,995.96 $2,149.49 $2,303.03 
Jr. High Cheerleader Advisor 4% $1,228.28 $1473.94 $1 ,596.76 $1,719.59 $1,842.42 
Hardin - Houston Head Teacher 4% $1,228.28 $1473.94 $1,596.76 $1,719.59 $1,842.42 
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Play Director 3% $ 921 .21 $1 ,105.45 $1 ,197.57 $1 ,289.69 $1,381.82 
Pep Band Director 3% $ 921 .21 $1, 105.45 $1 ,197.57 $1 ,289.69 $1 ,381 .82 
Houston Student Council Advisor 3% $ 921 .21 $1, 105.45 $1,197.57 $1,289.69 $1,381 .82 
Hardin Student Council Advisor 3% $ 921 .21 $1 ,105.45 $1,197.57 $1 ,289.69 $1 ,381 .82 
Washington DC Coordinator 3% $ 921.21 $1, 105.45 $1 , 197.57 $1 ,289.69 $1,381.82 
Academia Advisor 3% $ 921 .21 $1, 105.45 $1 .197.57 $1 ,289.69 $1 ,381.82 
LPDC Representative 2% $ 614.14 $ 736.97 $ 798.38 $ 859.80 $ 921.21 
Power of the Pen 2% $ 614.14 $ 736.97 $ 798.38 $ 859.80 $ 921.21 
National Honor Society Advisor 2% $ 614.14 $ 736.97 $ 798.38 $ 859.80 $ 921 .21 
Junior Class Advisor 2% $ 614.14 $ 736.97 $ 798.38 $ 859.80 $ 921.21 
Environmental Awareness Club Advisor 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 
Future Education Club Advisor 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 
Muse Machine Advisor 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 

National Jr. Honor Society Advisor 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 

Spanish Circle 1% $ 307.07 $ 368.48 $ 399.1 9 $ 429.90 $ 460.61 

Hardin Musical 1% $ 307.07 $ 368.48 $ 399.19 $ 429.90 $ 460.61 

Jr. High Sports Event Supervisor $50/event 
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Hardin-Houston Local Schools 
Evaluation Form 

Name of Employee: ---------------------------­
Name of Evaluator: 
Name of Building: _______________ Observation Date: ______ _ 

Lesson Observed: ----------------------------­
Time In: Time Out: ___ _ Total Time Observed: _____ _ 

Definition of Terms: 

Satisfactory (S) - Practices meet all performance expectations at an acceptable level. 

Needs Improvement {NI) - Practices in the indicated area sometimes fall below acceptable performance 
expectations. 

Unsatisfactory {U)- Practices in the indicated area consistently fall below acceptable performance expectations. 

Note: 

Any area marked as Needs Improvement or Unsatisfactory is to include specific supporting documentation. 
For any area marked as Unsatisfactory, the evaluator will provide specific written recommendations as well 
as specific written means (including resources and methods) for improvement. Any subsequent evaluation 
will note any improvement made toward meeting acceptable performance expectations. 
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Hardin-Houston Local Schools Classroom/Teacher Observation Sheet 

I. Instruction so NIO uo 

Comments: 
A. Started the class on time 
B. Reviewed the previous lesson 
C. Introduced the lesson for that class 
D. Covered the topic and related material by using 

clear descriptions and explanations 
E. Summarized the lesson for that class 
F. Lesson(s) are structured to address and align 

to the Ohio Content Standards and includes 
various types of assessment standards (i.e. 
short cycle assessment, short/extended 
response questions, etc.) 

II. Management so NID uo 
Comments: 

A. Involved students by asking questions and 
stimulating discussion 

B. Used proximity when applicable 
C. Supervised the class and their activities during 

the entire period 
D. Maintained good control of students and 

handled any interruptions, distractions and 
disturbances which occurred 

E. Treated all students fairly and consistently 

m. Personal Qualities SD NI D uo 
Comments: 

A. Displayed enthusiasm for teaching and interest 
in students 

B. Exhibited organizational skills 
C. Chose appropriate transitions 
D. Displayed rapport and patience with students 

IV. Additional Comments 
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Hardin-Houston Local Schools Classroom/Teacher Observation Sheet 

V. Observation Narrative (Document snecific strenaths and weaknesses) 
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VI. Summarv of Follow-Up Conference Date: 

VII. Areas of Concern and Plan for Imorovernent 

Signature of Teacher Signature of Observer 

(Teacher's signature indicates only that the employee has reviewed this document with the 
evaluator and does not indicate agreement or disagreement with its contents.) 
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Hardin-Houston Summative Evaluation Form Overall Evaluation 

First Evaluation Second Evaluation 
s NI u s NI u 

I. Personal Attitude and 
Characteristics 

A. Takes initiative in meeting 
resoonsibilitv 0 0 0 0 0 0 
B. Relates positively to students, 

0 0 0 parents and staff 0 0 0 
C. Responds constructively to 

0 0 0 suoervision 0 0 0 
II. Professional Attitudes 

and Characteristics 
A. Helps each pupil to develop a 

0 0 0 realistic. positive self-imaae 0 0 0 
B. Shows evidence of 
orofessional arowth 0 0 0 0 0 0 
C. Abides by written 

0 0 0 administrative policies and 0 0 0 
procedures 
D. Works cooperatively with 

0 0 0 school and district oersonnel 0 0 0 
E. Uses district's approved 

0 0 0 grading/planning program 0 0 0 
effective Iv 
F. Exhibits regular and punctual 
attendance 0 0 0 0 0 0 

III. Professional 
Comoetencies 

Demonstrates skill in the 
oresentation of subiect matter 0 0 0 0 0 0 
Seeks to promote student 

0 0 0 success 0 0 0 
Evidence of planning and 

0 0 0 organization and is flexible in 0 0 0 
taking advantage of spontaneous 
learnina opportunities 
Involves students in active 
learnina activities 0 0 0 0 0 0 
IV. Instructional 
Manaaement 
Establishes and maintains 
reasonable classroom control 0 0 0 0 0 0 
Conducts classroom activities in 
an efficient manner 0 0 0 0 0 0 
Keeps records as needed to 

0 0 provide information on pupil 0 0 0 0 
oroaress 
Implements state approved 

0 0 0 content standards 0 0 D 
Makes connections with prior 

0 0 0 content 0 0 0 
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Hardin-Houston Summative Evaluation Form Overall Evaluation 

v. OveraH Comments 

VI. Additional Em•.!. . .--- Comments -
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Hardin-Houston Summative Evaluation Form Overall Evaluation 

VII. Additional Evaluator Comments 

This section to be completed for contract recommendation (Completed only if needed for contract renewal) 

D Recommended for a ___ year contract renewal 

DRecommended for continuing contract 

DRecommended for contract termination 

D Recommended for non-renewal of contract 

DRecommended for non-renewal due to reduction in staff 

Signatures: 
Evaluator(s) : 

Position: 

*Teacher Evaluated 

Date: 

Date: 

*The teacher's signature indicates only that the employee has reviewed this document with the evaluator and does 
not necessarily indicate agreement/disagreement with its contents. 
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