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ARTICLE! 
PREAMBLE/PURPOSE 

Section J. This Agreement is made for the purpose of promoting cooperation and harmonious relations 
between the Administration and the Bargaining Unit; and further, to implement the interests of all 
employees of the Columbiana County Recorder's Office. 

Section 2. This Agreement, entered into by the Columbiana County Commissioners, hereinafter referred to 
as the "Employer" and the Glass, Molders, Pottery, Plastics, and Allied Workers International Union, 
AFL-CIO, CLC, hereinafter referred to as the "GMP", has as its purpose the following: 

A. To comply v.ith the requirements ofChapter41l7 of the Ohio Revised code, and, 

B. To set forth the understandings and agreements between the parties governing the wages, hours, 
terms and other conditions of emplojment for those employees included in the bargaining unit as 
described herein, and, 

C. To provide a peaceful procedure for the resoh.:tion of differences m accordance with the 
grievance procedure herein. 

ARTICLE2 
UNION RECOGNITION 

Section 1. The Employer recognizes the GMP as the sole and exclusive representative for those employees of 
the Employer in the Bargaining Unit listed in Section 2. \Vhenever used in this Agreement, the term "Bargaining 
Unit" shall be deemed to include :hose employees employed in a classification listed as appropriate to a 
bargaining unit as certified by the State Employment Relations Board in Case No. 91-REP-04-0121 on October 
1 7, 1991; which certification orders were filed and served upon each party hereto on October 1 7, 1991. 

Section 2. The term "bargaining unit" shall be defined as the following: 

"Deputy Recorders" 

Section 3. All positions and classifications not specifically established herein as being included in the 
aforementioned bargaining units, shall be excluded from said bargaining unit. 

Section 4. The Employer will furnish the Intematior:al Financial Secretary-Treasurer of the GJ1v1P with a list of 
all employees in the dr.ssifications covered by this Agreement, indicating the employee's starting date of 
employment, the employee's mailing address and social security number. Such list will be furnished no less than 
annually and will be suppleme:ited b}' the names of a:iy new employees hired into the bargaining units. 
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ARTICLE3 
UNION RIGHTS 
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Section J. The Union agrees that it is their responsibility to see that all provisions of tl'is Agreement are carried 
out and enforced to the best of their ability and that the Cnion will cooperate with the Administration in the 
quality of work produced. 

Section 2. The Administration agrees that, subject to the provisions of this Agreement. the Union shall at all 
times be free to uercise its rights to advance the best interests of and fully protect its members in the exercise of 
their full freedom tc• engage in activities on behalf of the Union and that no member of the Union shall be 
retrained or coerced or discriminated against, in any manner, because of his/her membership in and for activities 
on behalf of the Union or its constituent Local Union. 

Section 3. The Business Committee and/or chairpersons during working hours shall be permitted to conduct 
legitimate business dealing with the Union/Management matters, after first securing permission to leave work 
for that purpose. Such permission will not be unreasonably withheld. This privilege shall be exercised 
reasonably so that it will not interfere with the normal conduct of work. The Local Union shall submit a list of 
names of the Business Committee to the Employer. 

Section 4. The accredited International Representative of the Union shall, after first securing permission from 
the Columbiana County Recorder or her designated representative, be granted the right to visit the Columbiana 
County Courthouse in matters pertaining to complaints and/or grievances arising out of the questions concerning 
the applications or interpretation of this Agreement. Such permission will not be unreasonably ·.vithheld. This 
privilege shall be exercised reasonably so that it will not interfere with the normal conduct of work. 

ARTICLE4 
BULLETIN BOARD SPACE 

Section I. The Emp:oyer agrees to provide bulletin board space for use by the GMP. 

Section 2 All notices posted on the bulletin board shall be signed, posted, or removed by an official of the 
GMP. 

Section 3. Notices related to the following matters may be posted without the necessitv of receiving the 
Employer's prior approval: ' 

1. Recreational and Social Affairs 
2. Notice of Meetings 
3. Appointments 
4. Notice ofElections 
5. Results of Elections 
6. General GMP Business oflnterest to employees 
7. Correspondence 

Se~tion 4. Upon the request of the Employer, the GMP shall remove material posted in violation of this 
Article. 
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ARTICLES 
DUES DEDUCTION 
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Section J. During the term of this Agreement, the Employer shall deduct regular monthly union dues, 
initiation fees, and assessments levied by the G~!P from the wages of those employees who have signed 
dues deduction authorization forms:amhorizing said deductions. 

Section 2. The initiation fees, dues, or assessments so deducted shall be in the amounts established by the 
GMP from time to time in accordance with its Constitution and By-laws. The GMP shall certify to the 
Employer the amounts due and owing fron those employees included in the bargaining unit. 

Section 3. The Employer shall deduct dues, initiation fees or assessments from the first and second pay in 
each calendar month. If an employee has no pay due on that pay date, such ammmts shall be deducted from 
the next or subsequent pay. 

Section 4. A check in the amount of the total dues withheld from those employees authorizing a dues 
deduction shall be :endered to the Treasurer of the GMP w"'.thin thirty (30) days from the date of any such 
deductions. 

Section 5. The parties agree that the Employer assumes no ob:igation, financial or otherwise, arising out of the 
provisions of this Article regarding the deduction of Union dues. The GMP hereby agrees that it will indemnify 
and hold harmless the Employer from any claims, actions or proceedings by an employee arising from 
deductions made by the Employer pursuant to this Article. Once the funds are remitted to the GMP, their 
disposition thereafter shall be the sole and exclusive obligation and responsibility of the GMP. 

Section 6. The parties agree that neither the employees nor the GMP shall have a claim against the Employer for 
errors in the processing of deduction~. Wlless such claim of error is made to the Employer in writing within sixty 
(60) days after the date such error is c.laioed to have occurred. If it is found an error was made, it will be 
corrected at the next pay period that the GMP dues deduction would normally be made, by deducting the proper 
amount. 

Section 7. The Employer shall be relieved from making such individual "check-off'' deductions upon an 
employee's: (I) termination of empl~yment; (2) transfer to a job other than one covered by the bargaining unit; 
(3) layoff from work; (4) an unpaid leave of absence; ( 5) revocation of the check-off authorization in accordance 
with the terms of this Agreement; or, (6) resignation by the employee from the Union. 

Section 8. Except as of othern ise provided herein, each eligible employee· s written authorization for dues 
deduction shall be honored by the Employer for the duration of fais Agreement. 

Section 9. When the Employer send~ to the G1fl' International Union, a list of dues paying members, such list 
shall be sent on a computer disk to an address so determined by the GMP International Union. 
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ARTICLE6 
FAIR SHARE FEE 
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Section I. All members of the bargaining unit shall either become dues paying members of G:\1P, or remit 
monthly to GMP, a :·air share Fee, in an amount specified by GMP, all in accordance with Ohio Revised Code 
4117 .09 (C). This amount shall be deducted from the wages of all such non-member employee on the same 
basis as the deductio:i.s made for dues from members of GMP, 

Section 2. GMP shall indemnify the Employer and hold it hannless against claims, suits, and other forms of 
liability that may arise out of or by reason of any good faith action. 

ARTICLE 7 
PROBATIONARY PERIODS 

Section I. Every new full-time employee will be required to successfully complete a probationary period The 
probationary period for new full-time employees shall begin on the first (!st) day for which the employee 
receives compensation from the Employer, and continues for a period of ninety (90) calendar days. A newly 
hired, probationary fulltime employee may be terminated during his probationary period and shall have no 
appeal over S'.!ch removal. 

Section 2. A newly promoted full-time employee will be required to successfully complete a probationary 
period in his newly appointed position. The probationary period for a newly promoted full-time employee shall 
begin on the effective date of the promotion and shall cor:tinue for a period of ninety (90) calendar days. A 
newly promoted full-time employee who evidences unsatisfactory performance shall be returned to his former 
position any time during his probationary period. 

ARTICLE& 
M4NAGEMEl"IT RIGHTS 

Section I. Except to the extent modified herein, the GMP recognizes those rights that are established as 
management righu. enumerated as follows: 

I. Determine matters of inherent managerial policy which include, but are not limited to, areas of 
discretion or policy, such as the functions and programs of the public employer, standards of service, 
its overall budget, utilization of technology, and organizational structure; 

2. Direct, supervise, evaluate, or hire employees; 

3. Maintain and improve the efficiency and effectiveness of governmental operations; 

4. Determine the overall methods, process, means or personnel by which governmental operations are 
to be conducted: 
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5. Suspend, discipline, demote or discharge for just cause; or layoff, transfer, assign, schedule, promote 
or retain employees; 

6. Detennine the adequacy of the workforce; 

7. Determine the overall mission of the Employer as a unit of government; 

8. Effectively manage the workforce; and, 

9. Take action to carrv out the mission of the public employer as a govermnental unit. 

Section 2. The Employer is not required to bargain on subjects reserved. to the management and direction of the 
governmental unit, except as they affect wages, hours, terms and other conditions of employment, and the 
continuation, modification or deletion of any existing provision of a collective bargaining agreement. A public 
employee or exclusive representative may raise a legitimate complaint or file a grievance based on the collective 
bargaining agreement-

ARTICLE9 
NON-DISCRIMINATION 

Section 1 The Employer agrees not to interfere with the rights of bargaining unit members to become 
members of the GMP, and the Employer shall not discriminate, interfere, restrain. or c0erce any employee 
because of any legal employee activity in an official capaci:y on behalf of the GMP, as long as that activity does 
not conflict with the terms of this Agreement. 

Section 2. The GY!P agrees not to interfere with the rights of employees to refrain or resign from 
membership in the GMP, and the GMP shall not discrirrinate, interfere, restrain or coerce any employee 
exercising the right to abstain from membership in the GMP or involvement in GMP activities. 

Section 3. Al: references to employees in this Agreement designate both sexes, and wherever the male gender 
is used, it shall be construed to include male and female employees. 

Section 4. Both parties further agree not to discriminate against an employee/member because of race, color, 
creed, age, sex, handicap, national origin, or political affiliation. 

Section 5 This Agreement will also be administered in accordance with those applkable laws preventing 
discrimination as to qualified handicapped individuals and as to qualified disabled Veterans. 

ARTICLE JO 
NO STRIKE/NO LOCKOUT 

Section 1. The Employer and the GMP agree that the grievance procedures provided herein are adequate to 
provide a fair and final determination of all grievances arising under this Agreement. It is the desire of the 
Employer and the GMP to avoid work stoppages and strikes. 
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Section 2. Neither :he GMP nor any member of the bargaining unit, for the duration of this Agreement, shall 
directly or indirectly call, sanction, encourage, finance, participate, or assist in any way in any strike, ~lowdowi:i, 
walkout or other unlawful interference with the normal operations of the Employer for the durat10n of this 
Agreem~nt. The G \1P shall not be held liable for the unauthorized activity of th~ e~ployees it r~rese~ts or its 
members who are in breach of this section, provided the GlvfP meets all of its obhgat10ns under this Article. 

Section 3. The G::ViP shall, at all ti:ries, cooperate with the Employer in continuing operations :n a normal 
manner and shall actively discourage and attempt to prevent any violation of the "No Strike/No Lockout" clause. 
In t!Je event of a violation of the ''No Strike/No Lockout" clause, tl!e GMP shall promptly notify all employees 
in writing that the strike, work stoppage or slowdo~n, or other unlawful interference with normal operations of 
the Employer is in violation of this Agreement, unlawful and not sanctioned or approved by tl!e GMP. The GMP 
shall advise the employees to return to work immediately. 

Section 4. The Employer shall not lockout any employees for the duration of this Agreement. 

ARTICLE JI 
WORK RULES 

Section 1. The Employer agrees that all work rules, policies and procedures shall be applied uniformly under 
similar circumstances within the group or groups of employees to whom such rules are directed Work rules, 
policies and procedures established l::y the Employer shall not violate the express terms of this Agreement. 

Section 2. Any new work rules, policies or procedures or amendments to existing work rules, policies or 
procedures shall be reduced to writing and submitted to the GMP at least fourteen ( 14) days prior to 
implementation. The Employer will meet with representatives of the GMP, Chairperson and/or GMP Executive 
Officer upon request to discuss the effects of any proposed work rule, policy or procedure upon bargaining unit 
employees. Such work rules, policies, and/or procedures 'Nill be posted on departmental bulletin boards prior to 
tl!eir effective date. 

Section 3. In the event it is necessary for tl!e Employer to implement a new or amended work rule, policy or 
procedure on an emergency basis, said work rule, policy or procedure shall be implemented \vit!Jout the benefit 
of notice to the GMP. However, following implementation, the Employer shall meet wit!J the GMP, within 
fourteen ( 14) calendar days, to discuss said work rule, policy, and/or procedure. 

ARTICLE 12 
LABOR/MANAGE.A1ENT COMMIITEE 

Section 1. In the interest of sound Labor/Management relations, unless mutually agreed otl!envise, once each 
calendar quarter, the Employer or her designee, shall meet with not more than two (2) representatives of the 
bargaining unit to discuss issues of mutual interest. The dates and time of the meetings shall be determined in 
advance. No bargaining unit member will suffer any loss in regular compensation for attendance in such 
meetings, if such meetings are scheduled during an employee's work hours. 
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Section 2. The partv requesting such a meeting shall furnish the agenda to the other party at last five (5) days in 
advance of the sch;duled meeting. The agenda shall include the names of those members attending. The purpose 
of such meetings shall be to: 

a. discuss grievances, vvhich have not been processed beyond the final step of the grievance procedure; 

b. disseminate general information of interest to the parties; 

c. discuss ways to increase pnoductivity and improve operational efficiency; and, 

d. to consider and discuss health and safety matters relating to employees. 

Section 3. It is further agreed that should special meetings be requested and agreed upon, the meetings shall be 
scheduled as soon as practical. 

ARTICLE i3 
CORRECTIVE ACTION 

Section I. No employee shall be disciplined in any way, except or just cause. 

Section 2. A. Discipline will be applied in a corrective, progressive uniform manner. 

B. Progressive discipline shall take into account the nature of the violation, the employee's record of discipline, 
and the employee's record of performance and conduct. 

C. Whenever the Employer and/or his designee deternines that there may be cause fc·r an employee to be 
disciplined, a pre-disciplinary conference will be held to give the employee the opportunity to offer an 
explanation of the alleged misconduct. The pre-disciplinary conference procedures shall be established by the 
Employer, as outlined below in sub-section 1-3. 

I. The employee shall be provided with a WTitten notice advising him of the charges and the 
specifications of the charges against him. In addition, the notice will list the date, time, and 
location of the hearing. Such notice shall be given to the employee at least three (3) days before 
the hearing. The employee shall be allowed representation of his choice, tl',e cost of which shall 
be borne by the employee. Time limits may be waived by mutual consent of the parties. 

2. The bearing shall be conducted before a 'neutral" administrator selected by the Employer, an 
administrator 11>no is not involved in any of the events giving rise to the offense. The employee 
may offer verbal or written statements from other persons pertaining to the charges, during the 
hearing. 

3. \Vithin five (5) calendar days after the hearing, the neutral hearing administrator shall provide the 
employee and the Employer with a written statement affirming or disaffinning the charges, based 
en the evidence given at the hearing by the parties. The document will also give the reasons for 
tie decision. 
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Section 3. Following the conference, any employee receiving an order of suspension or dismissal, may initiate 
an appeal of:;uch order at Step 3 of the Grievance Procedure, within five (5) days of the receipt of the written 

decision. 

IO 

Section 4. The Employer agrees all disciplinary procedures shall be carried out in private and in a business-like 

manner. 

Section5. Records of disciplinary action shall cease to have force and effect or be considered in future discipline 
matters under the following time frames: 

Oral and written reprimands 
Suspensions of less than 3 days 
Suspensions of 3 days or more 

6months 
12 months 
18 months 

providing that there have been no intervening disciplinary actions on the same matter taken during that time 
period. 

ARTICLE 14 
GRIEv~NCEPROCEDURE 

Section J. Every employee shall have the right w present his grievance in accordance with the Procedures 
provided herein, free from any interference, coercion, restraint, discrimination or reprisal and except at Step 1, 
shall have the right to be represented by a GMP rep:-esentative at all stages of the Grievance Procedure. It is the 
intent and purpose of the parties to this Agreement that all grievances shall be settled, if possible, at the lowest 
step of this procedure. 

Section 2. For the purposes of this procedure, the below listed terms are defined as follows: 

a. Grievance: A "grievance" shall be defined as a dispute or controversy ansmg from the 
misapplication or rnlisinterpretation of the specific and express written provisions of this 
Agreement. 

b. Grievant: The "grievant" shall be defined as any employee, group of employees within the 
bargaining wiit, or th¢ GMP. 

c. Party in Interest: A "party in interest" shall be defined as any employee of the Employer 
named in the grievance who is not the grievant. 

d. Days: A "day'' as used in this procedure shall mean calendar days, excluding Saturdays, 
Sundays, or Ho!idays:as provided for in this Agreement. 

Section 3. The following procedures shall apply to the administration of all grievances filed under this 
procedure. 

a. Except at Step 1, all grievances must contain the following information: 
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I. Aggrieved employee's name and signature 
2. Aggrieved employee's classification 
3. Date grievance was first discussed 
4. Date grievance is being fil eel in ""Titing 
5. Narr.e of the supervisor with whom grievance was discussed 
6. Where grievance occurred 
7. Description of incider,t giving rise to :he grievance 
8. Articles and sections of the Agreement violated 
9. Resolution requested 

b. Except at Step l, all decisions shall be rendered in writing at each step of the grievance procedure. Each 
decision shall be transmitted to the grievant and his representative, if any. 

c. If a grievance affects a group of employees working in different locations, 1'.ith different principals, or 
associated with an employer-wide controversy, it may be submitted at Step 3. 

d. Nothing contained herein shall be construed as limiting the right of any employee having a grievance to 
discuss the matter informally with any appropria:e member of the administration and having said matter 
informally adjusted without the inten:ention of the GMP, provided that the adjustment is not inconsistent with 
the terms of this Agreement, and provided that a G:VlP representative is present at the adjustment. In the event 
that the grievan;;e is adjusted without formal deten:rination, pursuant to this procedure, while such adjustment 
shall be binding upon the grievan: and shall, in all re:>-i:iects, 'oe final, said adjustment shall not create a precedent 
or ruling binding upon the Employer or the GMP in future proceedings. 

e. The grievant may have an GMP representative represent him at any step of the grievance procedure after Step 
I. 

f. The time limits provided herein will be strictly adhered to. The time limits specified for either party may be 
extended only by \>Titten mutual agreement. 

g. This procedure shall not be use:! for the purposes of adding tc, subtracting from. or altering in any way, any of 
the provisions ofthis Agreement. 

Section 4. All grievances shall be administered :n accordance with the following steps of the grievance 
procedure. 

Step J: An employee who believes he may have a grievance shall notify the Immediate Supervisor of the 
possible grievance, within five (5) days of the occurrence of the facts giving rise to the grievance. The 
Immediate Supervisor, will schedule an informal meeting with the employee and a GMP representative, if such 
representation is requested by the err.ployee, within fiye (5} days of the notice from the employee, at which time 
the issue in dispute W:ll be discussed with the objective ofresolYing the matter informally. 

Step 2 - Immediate Supervisor: If :te dispute is not resolved informally at Step I, it shall be reduced to writing 
by the grievant and presented as a grievance to the Ir:unediate Supervisor \\ithin five (5) days of the informal 
meeting or notification of the decisi·:m at Step l, wlrichever is later, but no~ later than seven (7) days from the 
date of the meeting if the answer is not given. The Immediate Supervisor shall meet with the grievant and the 
GMP Chairperson in an attempt to resolve the grievance. The Immediate Super<isor shall give his answer 
within five (5) days of the close of the meeting. 
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Step J - Recorder. Jfthe dispute is not resolved at Step 2, the Recorder or her designee shall meet with the G_MP 
International Repre~tative within fourteen (14) days from the International Union's request.for such meetmg. 
The Internationa:. Union's reques: for a meeting shall be made no later than five (5) workmg da~·s from :he 
receipt of the answer at Step 2. The Recorder's written decision shall be_ given to the Intemat10nal Union 
Representative within five (5) working days after the close of the Step 3 meetmg. 

Step 4 - Recorder. If the grievance is not settled at Step 3, within fifteen (15) days fr?m the date of the decisi_on 
at Step 3, the International i.; nion Representative may settle and/or send the gnevance to the Area v.1ce 
President. The Area Vice President will make a final determination, which may include scheduling a meetmg 
between himself and the Recorder or her designee. The meeting shall commence no later than five (5) working 
days from the request for such meeting. 

ARTICLE 15 
ARBITRATION PROCEDURE 

Section J. In the event a grievance is unresolved after being processed through all steps of the Grievance 
Procedure, and the GMP wishes to proceed to arbitration, the GMP shall so notify the Employer no later than 
fifteen (15) calendar days following the Step 4 decision. Within this fifteen ( 15) day period, the parties will meet 
to attempt to mutually agree upon an arbitrator. If such agreement is not reached, the parties \viii promptly 
request the Federal \1ediation and Conciliation Service to submit a panel of arbitrators and will choose one by 
the alternate strike method. The party moving will strike first. 

Section 2. The arbitrator shall have no power or authority to add to, subtract from, or in any manner, alter the 
specific terms of this Agreement, or to make any award requiring the commission of any act prohibited by law 
or to make any award that itself is contrary to law or violates any of the terms and conditions of this Agreement. 
The arbitrator shall not establish any new or different wage rates not negotiated as part of this Agreement. In 
cases of suspensions of thirty (30) days or less, the arbitrator shall not have the authority to modify said 
discipline. In the event of a monetary award, the arbitrator shall limit any retroactivity settlement to the actual 
date of the inciden; giving rise to the grievance. 

Section 3. The question of arbitrability of a grievance may be raised by either party before the arbitration hearing 
and the first question to be placed before the arbitrator will be whether or not the alleged grievance is arbitrable. 
The arbitrator shall rule on the issue of arbitrability, prior to conducting a hearing on the merits of the case. If 
the arbitrator determines the grievance is arbitrable, the alleged grievance will be heard on its merits before the 
same arbitrator. 

Section 4. The hearing or hearings shall be conducted pursuant to the "Rules of Voluntary Arbitration" of 
FMCS. 

Section 5. The fees and expenses of the arbitrator an<l the cost of the hearing room, if any, shall be borne equally 
by the parties. All other expenses shall be borne by the party incurring them. Neither party shall be responsible 
for any of the expenses incurred by the other party. 
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Sec;ion 6. An e;:nployee requested to appear at the arbitration hearing by either party shall atten~ with~ut ti:e 
necessity of subpoena and shail be compensated at his regular hourly rate of pay for all hours ~urmg which his 
attendance is required by either party. Any request made by either party for the attendance of witnesses shall be 
made in good faith, and at no time shall the number of employees in attendance exceed three (3) employees. 

Section 7. The arbitrator's decision and award will be in writing and delivered \vithin thirty (30) days from the 
date the record i> closed. The decision of the arbitrator shall be fmal and binding upon the parties. 

ARTICLE 16 
PERSONNEL FILES 

Section 1. It is recognized by the parties that the Employer may establish regulations for the custody, use, and 
preservation of the records, papen, books, documents and property pertaining to the Employer or his employees. 
An employee shall have access to their personnel file for review of documents contained in said personnel file. 
Such files may be reviewed following submission o: request to do so. Employees shall have access to their 
individual personnel file for review in the follo.,,,ing manner: 

1. Requests for review must be made in V;Titing to :he Employer or his designee, at least twenty-four 
(24) hours in advance. 

2. All revie"'s shall be conducted on the premise of the Employer, with the Employer in attendance 
during sai:I review. 

3. All reviews shall be conducted during the Employer's normal business hours. 

4. All employee reviews should be on the employee's non-work time. 

5. Requests for copies of documentation in said files will be made folloW:ng the Employer's practice of 
copy'.c•g documents. 

Section 2. Employee personnel files shall include but may not be limited to individual employment data, (such 
as commendations, d:sciplinary actions, etc.) payroll information, work time schedules, records of additions or 
deductions paid, a~plication forms, records pertaining to hiring, promotion, d<:motion, tra.'lsfer, layoff, and 
termination. 

Section 3. Unless otherwise provided by law, personnel files and information shall be confidential and may not 
be used or deluged for purposes not connected with the Columbiana County Recorder's Office, except with the 
written consent of the employee affected. 

Section 4. If a bargaining unit member has reason to believe there are inaccuracies in documents contained in 
the personnel file, the employee may write a memorandwn or letter explaining his position, and have the letter 
or memo attached to the documents in question. 

Section 5. Nothing herein shall prevent the dissemination of impersonal statistical information. 
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ARTICLE 17 
SENJORiTY 
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Section J. For all employees, hired prior to May l, 1994, seniority shall be computed on the basis of total length 
of service with Columbiana County. A termination of ser\'ice lasting less than thirty-one (31) days shall not 
constitute a break in continuous service. 

Section 2. For all employees, hired after May l, 1994, seruority shall be computed on the basis of uninterrupted 
length of continuous service with the Employer. A termination of service lasting less than thirty-one (31) da~s 
shall not constitute a break in continuous service. Once continuous service is broken, unless the employee 1s 
reinstated, the employee loses all previously accumulated seruority. 

Section 3. An approved leave of absence does ::mt cons::it.1te a break in continuous servioe, provided the 
employee follows the proper procedure for such leave and returns to active service immediately following the 
expiration of the approved leave. 

Section 4. An approved leave for maternity purposes, shall not be considered a break in service for purposes of 
seniority, provided the employee returns to work at the end of the maternity leave. If the employee fails to return 
from a maternity leave, the employee shall be considered resigning from employment with the Employer. 

Section 5. Employees laid off shall retain their seniority and same benefits for a period of five (5) years from 
the date of layoff to retwn with all seniortiy and benefits before the time of the layoff. The employee that 
returns to work will have insurance re-instated with same coverage as when they were laid off. 

Section 6. In all matters, wherein the Employer shall give consideration and evaluate two or more employees 
seniority shall prevail pursuant to any applicable pr:>vision of this Agreement. 

Section 7. If an employee quits the employment of the Employer, after having worked in excess of one (l) year, 
and is rehired by the Employer within one (l) year of the date the employee quit, the employee shall be credited 
with their prior service, after the completion of one {l) year of continuous service. 

Section 8. Employees who accept a position, with the Employer that is outside of the bargaining unit, will 
maintain their seniority. provided they return to the bargaining unit within one(!) year of the date they left the 
unit for the new position. Employees who are not members of the bargaining unit on the date of the execution of 
this Agreement, shall haYe bargaining unit seniority commence of the date the employee becomes a member of 
the bargaining unit. 

ARTICLE 18 
LAYOFF AND RECALL 

Section 1. When the Employer determines that a layoff is necessary, due to lack of work or lack of funds, the 
Employer shall notif)· the affected employees at least ten (10) calendar days in advance of the effective date of 
layoff. The Employer, upon request from the GMP, agrees to discuss, v.ith representatives of the GMP, the 
impact of the layoff on bargaining unit employees. 

Section 2. The Em?loyer shall determine where layoffs will occur and layoffs of bargaining unit employees will 
be in order of the em;iloyee's seniority with the Columbiana county Recorder, beginning with the least senior 
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and progressing to the most senior up to the number of employees that are to be laid off. An employee's 
seniority with the Columbiana County Recorder shall be calculated from the employee's most recent date of hire 
with the Recorder. Said "Recorder seniority" shall only be applic.able in this article. 

Section 3. When employees are laid off, the Employer shall create a recall list. The Employer shall recall 
employees from layoff as needed. The Employer shall recall such employees according to seniority, beginning 
with the most senior employee up to the number of employees to be recalled. An employee shall be eligible for 
recall for a period of five (5) years after the effective date oflayoff. 

Section 4. Notice of recall from a long term layoff shall be sent to the employee by cer:ified or registered mail 
with a copy to the GMP. The Employer shall be C.eemed to have fulfilled its obligations by mailing the recall 
notice by registered mail, return receipt requested, tc the last mailing address provided by the employee. 

Section 5. In the c:ise of a layoff, the recalled employee shall have five (5) calendar days following the date of 
receipt of the recall notice to notify the Employer of his intention to return to work and shall have ten ( 10) 
calendar days following the receipt of the recall notice in which to report for duty, uniess a different date for 
returning to work is therwise specified in the notice. All mailings shall be by registered, return receipt requested 
mail. 

ARTICLE 19 
VACANCY, PR0t10T!ON, Al•iD TRANSFER 

Section 1. The parties agree that all appointments to positions covered l:y this Agreement shall be filled in 
accordance with this Article. 

Section 2. Whenever the Employer determines that a permanent vacancy exists, a notice of such vacancy shall 
be posted on the Union's bulletin board space with the GMP being considered before considering any applicants 
outside the bargaining unit, (for a period of five (5) consecutive working days) stating the job description. 
During the posting period, a member of the bargaining unit wishing to apply for the vacant position shall do so 
by submitting a written application to the Employer. The Employer shaU not be obligated to consider any 
applications submitted after the posting date or who do not mee; the minimum qualifications for the job. 

Section 3. Nothing in this Article shall be construed to limit or prevent the Employer from temporarily filling a 
vacant position pending the Employer's determination to fill the vacancy on a permanent basis. 

Section 4. All tin:ely filed applications shall be reviewed considering tl:e following criteria: qualifications, 
experience, abilities, education, and work record, previous job performance, physical and mental capabilities. 

Section S. Once the selection has been made, the Employer will notify all applicants o: the Employer's selection, 
by posting the av.ard. 
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ARTICLE20 
SUPERVISORS 
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Section J. Supervisors will not regularly work on jobs normally assigned to bargaining unic m~mbers except f~r 
purposes of instruction, in emergencies, or in instances where employees a:e not available. The basic 
responsibility of supervisory persol).Ilel is the effective direction of the work torce. :>ro employee shall be 
responsible for supenising another tlargaining unit employee. 

ARTICLE21 
LEA VE OF ABSENCE WITHOUT PAY 

Section J. The Employer may granl a leave of absence without pay to an employee of the bargaining unit, 
covered by this Agreement in accordance 'With the mies set forth in this article and the appropriate rules of the 
Employer. 

A. Employees in the bargaining unit, covered by this Agreement, and who have served at least one (!) year as a 
full time employee, may be granted, a personal leave of absence 'Without pay for a period not to exceed thirty 
(30) consecutive days in one (l) year. 

B. Employees in the bargaining unit, covered by this Agreement and who have tv;o (2) or more years of 
continuous service, may be granted a leave of absence 'Without pay for a period not to exceed six (6) months. 

C. No approved leaves of absence "Without pay may be applied to extend any paid leave such as vacation leave 
or holiday leave. 

Section 2. Authorization for Leave: The authorizarion of a leave 'Without pay is a matter of administrative 
discretion. The Employer or his designated representative shall decide in each individual case if a leave of 
absence is to be granted within the limitations of the appropriate rules of the Employer. A leave of absence shall 
be requested and authorized on a form designated by the Employer. All requests for leaves of absence without 
pay should be applied for sixty (60) days prior to the commencement of the desired leave. 

Section 3. Reinstatement from Leave: 

A. Upon completion of a leave of absence, the employee is to be returned to the position formerly occupied, or 
to a similar position, if the employee's former position no longer exists. Any replacement in the position while 
the employee is on leave, is to be on a temporary basis. If an employee fails to return to work at the expiration of 
any authorized leave of absence 'Without pay, he shall be considered as having resigned his position. 

B. An employee may be returned :o work before the scheduled expiration of leave if the employee submits such 
requests in writing and such request is agreed to by the Employer. 

C. An approved authorized leave of absence without pay does not constitute a break in continuous service, 
provided the employee follows the !!roper procedure for such leaves and returns to active service immediately 
following the expiration of the approved leave. 
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Section 4. Unaurhori::ed Leave of Absence: Any employee who commences a personal leave of absence without 
obtaining prior autho~ized approval, as stated in this article, shall be subject to the disciplinary procedure. 

Section 5. Sick Leave and Vacation Credits: An employee on leave of absence without pay does not earn si~k 
leave or vacation credits. However, the time spent on authorized leave of absence is to be counted m 
determining the length of service for purposes of extended vacation eligibility or other purposes where tenure is 

a factor. 

Section 6. Abuse of Leave: If it is de-cermined that an employee is abusing the leave of absence and not actually 
using it for the purpose specified, the Employer may cancel the leave and require :he employee to report for 
work, or the employee shall be subjected to the disciplinary procedure. 

Section 7. Failure ro Return From Leave of Absence: An employee who fails to return to duty W:thin three (3) 
days of the complet:on of a leave .;if absence, 'Without reporting to the Employer or his designee, shall be 
considered as having resigned his position. 

Section 8. The parties agree to follow the guidelines set forth under the Family and Medical Leave Act of 1993. 
All rights and benefts providec under this law shall be applied to all members of the bargaining unit. The 
exception to this Act shall be that the time spent on a leave, applied for and granted under this Act, shall not 
impact an employee's seniority 'With the Employer. 

ARTICLE22 
HOURS OF WORKiOVERTL~E 

Section ? . This article is intended to define the normal hours of work per work period in effect at the time of the 
execution of this Agreement. Nothing contained herein shall be construed as preventing the Employer from 
restructuring the normal work day er work period for the purpose of promoting efficiency or improving services; 
or from establishing the work schedules of employees, except as limited by this article. The Article is intended 
to be used as the basis for computing overtime and shall not be construed as a gi:arantee of work per day or per 
week. 

Section 2. The standa::-d work period for all full-time employees covered by the terms of this Agreement, shall be 
forty (40) hours, inclusive of a daily one (I) hour lunch period, and two (2) fifteen (15) minute breaks, (one 
before lunch and one after). The work period shall commence at 0001 hours Sunday and conc.lude at 2400 hours 
the following Saturday. 

Section 3. When an employee io required by the Employer to work in excess of forty ( 40) hours. he shall be 
entitled to overtime co~ensation at one and one-half (1-1/2) times the employee's regular hourly rate of pay. 

Section 4. For purposes of the compu:ation of overtime, holiday leave and vacation leave, as provided for in this 
Agreement, shall be cou.,ted as hours worked. When an employee is required to work ovenime in a work period 
where he has taken ;i;;k leave, the employee shall not be eligible for the premium rate until he has actually 
worked forty ( 40) hours in a seven 17:· day pay period 
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Section S. An employee required to work on one of the recognized holidays, as defined in Article 23, of this 
Agreement, is entitled to receive compensation at the rate of one and onehalf (1-1/2) times. his usual rate o~ p.ay, 
in addition to receiving his regular holiday pay. The premium rate of pay shall not be considered m determm1~g 
an employee's regular rate of pay for the purpose of calculating overtime compensation which may accrue m 

such work period. 

Section 6. Authorized overtime will be distributed as equally as possible among employees by consideration of 
classification, position, qualification, and seniority of those employees who normally perform such work. 

ARTICLE 23 
HOLIDAYS 

Section I. All employees covered by this Agreement shall be entitled to the following holidays: 

New Year's Day 
Martin Luther King Day 
President's Day 
Memorial Day 
lndepeildence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 
Twc• (2) Personal Days 

January Jst 
3rd Monday in January 
3rd Monday in February 
As determined by the County Commissioners 
July 4th 
1st Monday in 
2nd Monday in 
November I Ith 
3rd Thursday in November 
December 25th 

Section 2. Employees must work their scheduled day before and day after tbe holiday to be entitled to the 
holiday pay, unless excused by the Employer. Si:ch excuse shall not be unreasonably withheld by the Employer 
or his designee. 

Section 3. Employees who are scheduled to work on a designated holiday, specified in Section I of this article, 
are entitled to receive compensation at the rate of one and one-half (1 li2) times his1ber usual rate of pay, in 
addition to receiving his/her regular holiday pay. Time worked, however, on one of the recognized holidays and 
compensated for at the premium rate of pay, shall not be considered time worked for the purpose of calculating 
overtime, no pyramiding of overtime. 

Section 4. If on December 24th (Christmas Eve), and Decerr:ber 31st (New Year's Eve), the majority of Court 
House Offices are closed, the County Recorder shall close the Recorder's Office the same number of hours as 
the other Court House Offices. If the majority of offices are not closed, the Recorder's Office shall remain open 
the normal office hours. 

Section 5. The personal days listed in Section I above, must be used in the contract year. An employee who fails 
to use their personal days, will lose the portion that they fail to use. There shall be no carryover of holidays. 
Requests for use of personal days must be made in writing to the Employer, and will be approved based on 
operational needs and staffmg requirements, as determined by the Employer. 
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ARTICLE24 
VACATIONS 
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Section 1. Full-time employees are entitled to vacation with pay after one ( 1) year of continuous se.rvice ~~. t?e 
Employer. Full-ti:re employees are eligible for paid vacarion leave according to the followmg ehg1b1hty 

schedule: 

I through 8 years 
Start of 9th year, end of 8th 
9 through 15 years 
Start of 16th year, end of 15th 
16 through 25 years 
Start of 26th year, end of 25th 
26 years or more 

3.1 hrs biweekly 
4.6 hrs biweekly. plus 40 hrs 
4.6 hrs biweekly 
6.2 hrs biweekly, plus 40 hrs 
6.2 hrs biweekly 
7.7 hrs biweekly, plus 40 hrs 
7.7 hrs biweekly 

Section 2. No employee v,ill be entitled to vacation leave nor payment for accumulated vacation under any 
circumstances unt:l he has completed one (I) year of employment with the Employer. 

Section 3. Vacation time will be computed from the date of hire of each employee. 

Section 4. The Employer shall require that all vacation requests be made and filed with the Employer. The 
Employer will then post the vacatior. schedule as soon as it practicable to do so. 

Section 5. Where scheduling of vacation conflicts may occur, the preference shall be g: ven to the senior 
employee. 

Section 6. An employee wishing :o change his vacation schedule after the date of posting the vacation schedule 
by the Employer, shall give the Employer an advance notice of said change request. Such notice should be at 
least fifteen (15) days in advance of the cr.ange. All changes in the schedule 3haJ.l be made on a 
"first-come-first-served" basis for those unscheduled and available weeks remairing. 

Section 7. Once the vacation schedule has been approved and posted by the Employer, alterations and/or 
cancellations of vacation days of shall be granted. providing such change does not interfere with the vacation 
schedule already in place, and/or such change will not cause disruption to the department's operr:tional needs. 

Section 8. Vacations shall be taken in minimum increments of one (I) hour. 

Section 9. Employees may trade vacation times, if given prior approval by the Enployer. 

Section 10. Employees may sell back to the Empkyer, vacation leave earned, but not taken Any employee who 
wishes to sell back vacation time, shall follow the following procedure: 

1. No more than 80 hours of vacation time, in a calendar year, will be allowed to be cashed in. 

2. An employee nust make his,'her request to sell back vacation time, at any time of each contract year. 
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A request to sell back earned vacation time, shall be in writing, including the amount of vacation time to 
be sold back, and the amount of vacation time the employee has ac{;rued. 

If the Employer grants an employee's request to sell back earned vacation time, the Employer will make 
every effort to pay the amount requested within sixty (60) calendar days of the date the request was 
made. Pavment shall be in a separate check to the employee. 

The Employer shall not arbitrarily and capriciously deny a request for selling back earr_ed vacation time. 

Section 11. The empbyees can accumulate three times the yearly amount cf vacation earned to be taken as 
vacation time or paid 1t the time the service is broken. 

ARTICLE25 
SICK LEAVE 

Section J. Crediling cf Sick Leave. Sick leave credit shall be earned at the rate of 4.6 hours for each eighty (80) 
hours of service in active pay status, including paid sick leave and paid vacation, but not during a leave of 
absence or layoff, to ~ limit of one hundred twenty (I 20) hours per year. Unused sick leave shall accumulate 
without limit. 

Section 2. Retention c·f Sick Leave. An employee who transfers from another public agency to the employment 
of the Columbiana Cc·unty Recorder's Office, or who has prior service with a public agency in Ohio. shall retain 
credit for any sick lea»e earned so long as he is e:nployed by the Columbiana County Recorder's Office, except 
that deduction shall b~ made for any payment or credit given by the previous agency in lieu of taking sick leave. 
The previously accumdated sick leave of an employee who has been separated from the public service shall be 
placed on his credit ut:on his reemployment with the Colum.Jiana County Recorder's Office provided that such 
reemployment takes place within ten ( l 0) years of the date on which the employee was last terminated from 
public service. 

Section 3. Expiration of Sick Leave. If illness or disability continues beyond the time covered by earned sick 
leave, the employee may be granted a disability leave or a personal leave of absence without pay or may take 
unused vacation in accordance with the appropriate section of this Agreement. 

Section 4. Charging •f Sick Leave. Sick leave shall be charged in minimum units of oneha!f (li2) hour. An 
employee shall be crurged for sick leave only for days upon which he would otherwise have been scheduled to 
work. Sick leave pa)ment shall not exceed the normal scheduled work day or work period earnings. 

Section 5. Uses of Sick Leave. A. Sick leave shall be granted to an employee upon approva.l of the Employer for 
the following reasons: 

I. illness or inj .rry of the employee; 

2. illness, ir:jury or death of a member of his immediate family; (Immediate family being defined the 
same as in ARTICLE 26 section 2) 

3. medical, dental, or optical examination or treatment of the employee which cannot be scheduled 
during non-working hours; 
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4. if a member of the immediate family residing \\'ith the employee is affiicted with a ccnta~o~s disease 
and when, through exposure to a contagious disease, the presence of the employee at his JOb would 

jeopardize ·.he health of others; and, 

5. pregnancy and/or childbirth and other conditions related thereto. 

Section 6. Evidence Required for Sick Leave Usage. The Employer may require an employee to furnish a 
application for sick leave form to justify the use of sick leave. Falsification of either a written, signed statement 
or a physician's certifcate shall be grounds for disciplinary action including dismissal. 

Section 7. Notification by the Employee. \\'hen an employee is unable to work, he \\'ill notify the immediate 
supervisor or other designated person. as soon as possible, but no later than the time he is scheduled to report to 
work on each day of absence, unless emergency conditions make it impossible ar unless the employee has made 
other reporting arrangements with the immediate supervisor. 

Section 8. Abuse of Sick Leave. Employees intentionally failing to comply with sick leave rules and regulations 
may not be paid. Application for sick leave with the intent to defraud will result in dismissal and refund of 
salary or wage paid. 

Section 9. Physician Statement. The employee shall be required to furnish a statement from a licensed physician, 
notifying the Emp'.oyer that the employee was unable to perform the employee's duties for absences of three (3) 
or more consecutive ·.vork days due to illness. \Vhenever the Employer finds abuse of the use of sick leave, he 
may require proof of illness in the form of a physician statement of disability or other proof satisfactory to the 
Employer to approve the use of sick leave. 

Section 10. An employee, who has ten (I 0) years or more service with the Employer and is eligible to retire 
under the terms and conditions set forth by PERS, shall, at the time of retirement, be paid the value of his/her 
earned but unused sick leave credit. The maximum of such payment, however, shall be up to one hundred 
twenty (120) days. 

Section I I. An employee, who has completed ten (10) years or more service with the Employer. may, at the time 
of separation from the Employer, elect to be paid cash for twenty-five percent (25%) of the value of his earned 
but unused sick leave credit, up to a maximum of one hundred twenty (120) days. Such payment shall based on 
the employee's rate of pay at the time of separation. 

Section 12. Unused Sick Leave Buyout Program A "Buyout Option Program" for unused sick leave for the 
current year's earnings, will be effective May!, 2000. This Buyout Option means that all employees can opt to be 
paid for fifty-percent 1:50%) of their current year's unused sick leave, at the employee's current rate of pay, at the 
end of the fiscal year. No sick leave that was accumulated prior to May 1, 2000, is eligible for buyout. This 
buyout option is only for the current year. Each employee earns a total of one-htmdred twenty (120) hours of 
sick leave each year; therefore, sixty 160) hours is ilie maximum amotmt an employee can be paid for, if no sick 
time is used throughout the year. A_,y sick leave used will come off the current yei:r's accumulation. If the 
Buyout Option is exercised, the remaining fifty percent (500/o) of the current year's sick leave is herebv forfeited. 
(see Appendix A for an example.) · 
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This Buyour Option Program for the year 2003 "'ill run from January .1, 200~ through December.31, 
2003 and thereafter it will be from January 1 to December 31 of each year. Smee this program was put mto 
effect on May 1. 20'JO, only the seventeen (17) remaining pay periods will be used to .calc~ate earned sick leave 
for the year 2000. The following years will include the full twenty-six (26) pay periods m each calen.d'.'1' ye".1'. 
Employees can decide each year if they choose to exercise this buyout option. If they ch~ose n~t to part1c1pate m 
this program, their current year's unused sick leave v.ill be carried over and added to their previous years unused 

sick leave earnings. 

ARTICLE26 
FU'VERAL LEA VE 

Section 1. Up to three (3) days leave with pay, shall be granted to the employee, upon the death of a member of 
the employee's immediate family. Funeral leave days must be consecutive work days and include the day of the 
funeral. Two (2) additional days of funeral leave v.ith pay, may be granted if the employee must travel over 
three hundred (300} miles to attend the funeral. Where the day of the funeral is on a day the employee is 
otherwise not scheduled to work, the consecutive work days will be scheduled with the approval of the 
Employer. 

Section 2. For the purpose of this Article, immediate family shall be defined to include the following: mother, 
father, spouse, chad, (to include stepchild), brother, sister, loco parentis; father-in-law, mother-in-law, 
brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandparents, and grandchildren. 

Section 3. In the event of the death of a current spouse, child or stepchild, the employee shall be allowed two (2) 
additional days off with pay. 

ARTICLE 27 
DISABILITY LEA VE 

Section 1. Disability Leave A. When an employee becomes physically unable to perform the duties of his 
position but is still able to perform the duties of a vacant, lower level position, he may voluntarily request 
reduction to the lower level position. Such requests shall be in writing, stating the reason for the request, and 
shall be accompanied by a physician's statement. 

B. The determination as to whether or not a vacancy exists and the approval of such voluntary reduction request 
shall be the sole discretion of the Employer and/or appointing authority, based upon the operational needs and 
requirements. 

Section 2. A physically incapacitated employee, who has exhausted his accumulated sick leave and for who 
voluntary reduction is not practicable, may request up to six (6) months of personal leave (leave without pay) 
only if he can present evidence as to the probable date on which he will be able to return to the same or similar 
position within a six (6) month period. Such request should be submitted in writing to the Employer with a copy 
of a physician's statement attached. 

Section 3. Disability Separation: A. Disability separation may be granted when an employee has exhausted his 
accumulated sick leave, and authorized vacation and any leave of absence without pay where applicable, and is: 
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l. Hospitalized or institutionalized, or on a period o: convalescence following hospitalization or 
institutionalization as authorized by a physician at the hospital or institution; or, 

2. Is declared physically incapable of performing the duties of his position by a licensed physician. 

B. If an examination is requested or required by the Employer, the Employer shall designate the physician and 
shall bear the of such examination. Any appointment made to a position vacated by disability separa:ion will be 
made on a temporary basis, and such employee ;vill be made fully aware of its temporary nature. Should t~e 
employee returning from disability separation be reinstated to another position, the temporary appointment will 
be made permanent. 

Section 4. Reinstatement. A. An employee given a disability separation shall have the right to re:nstatement 
within three (3) years from the date of separation to the same or similar position. 

B. An employee given a disability separation subsequent to a leave of absence v;ithout pay shall retain the right 
of reinstatement for a period up to three (3) years from the date the employee began the leave of absence without 
pay. An employee must make written application to the Employer for reinstatement, containing the results of a 
medical examination. The cost of such an examination shall be paid by the employee. A medical examination 
may also be requested and scheduled by the Employer and shall be conducted by a physician designated by the 
Employer. The cost of such examination shall be paid by the Employer. Any dispute regmtling such 
examination(s) may be submitted to a neutral third physician at the expense of the employee. V/ithin thirty (30) 
days after making v,;ritten application and passing a medical examination shov.ing full qualifications to perform 
the duties of the position, a..'1 employee will be reinstated :o the same or similar position, provided such 
position(s) still exists and/or are utilized. 

C. An employee who does not return from disability separation, formally resigns, or takes disability retirement 
within the three (3) years, shall be separated from service upon the expiration of:he three (3) year period 

ARTICLE 28 
MATERlv'ITY LEA VE 

Section 1. Maternity Leave. Any employee who tcecomes pregnant shall, upon '>vritten request made to the 
Employer, be granted an unpaid maternity leave. Each employee who requests such leave shall submit to the 
Employer a physician's statement stating the probable ;ieriod for which the employee will be unable to perform 
her duties. 

Section 2. Use of Sick Leave and/or Vacation Leave. Employees may utilize any and all accrued sick leave 
and/or vacation leave for maternity purposes. After approved sick leave and vacation leave, if used, are 
exhausted, the employee shall be placed on unpaid maternity leave, for a period of time not to exceed six (6) 
months, for the remainder of the time authorized by her attending physician. 

Section 3. Returning from Leave. Five (5) working days prier to the employee's date of return, she must present 
to the Employer a release from her attending physician allo-.ing her to return to her duties in full capacity. For a 
period of thi~ '.30) consecutive days following her return to work from the maternity leave, the employee must 
present a phys1c1an's statement for any use of sick leave during this time period 
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Section 4. Additic•nal Leave. At the expiration of the six (6) months unpaid leave, an additional un~aid. leave 
may be granted to the employee, upon approval by the Emplo~r. Thi~ _(30)_ d~ys after the terrnmat1on of 
pregnancy, the employee shall submit a statement from her attending phys1c1an, md1catmg the probable date of 

return to duty. 

Section 5. Adoption. For purposes of adoption, employees may utilize accrued sick leave and/or vacation leave. 
If the employee uses and exhausts all paid leaves, the employee s:ia!l be placed on unpaid leave of absence for 
adoption purposes, not to exceed six ( 6) months, for the remainder of time authorized by the adopting agency. 

Section 6. Insurance. An employee on maternity leave or additional unpaid leave as a re!;ult of maternity 
reasons, shall be entitled to insurance, all in accordance with COBRA requirements, as set forth b: the County's 

hospitalization plan. 

ARTICLE 29 
JURY DUTY 

Section I. Court Leave Pay. The Employer shalt grant full pay for regularly scheduled work hours on any day 
when an employee is subpoenaed for any court or jury duty by the Cnited States, the State of Ohio, or a political 
subdivision. All compensation received from the court of jury d:.ity is to be remitted by the employee to the 
Employer, unless such duty is performed totally outside of normal working hours. 

Section 2. Court Leave Exclusions. Employees shall not be entitled to paid court leave when appearing in court 
for criminal or ci.,-il cases, when the case is being heard in connection with the employee's personal matters, 
such as traffic court, divorce proceedings, custody, appearing as directed vl'ith a juvenile, any action against the 
Employer when the employee is a plaintiff, etc. These absences may be approved leave without pay, if 
scheduled in advance with the Employer. 

Section 3. Duration of Court Leave. It is understood that an employee released from jury duty three and one-half 
(3 1/2) hours prior to the end of his scheduled work day, shall report to work for the remaining hours. 

ARTICLE30 
WAGES 

Section I. Effective ~fay 1, 2012, the following wage scale shall become effective.,All employees shall be 
placed on the wage based on the employee's Date of Hire. Employees, earning more than the new rate 
established for the step the employee is placed on. shall not be reduced in rate, but shall remain at current rate, 
until such time that placement on the new wage scale creates an increase. The new scales are as follows: 

Year Hour!yRate Annuai Salary 
Start $11.11 $23,108.80 
18 months $12.42 $25,833.60 
3years $13.04 $27,123.20 
4 years $13.98 $29,078.40 
5years $14.64 $30,451.20 
6+ yearss $17.01 $35,380.80 
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There will be a lead position within the bargaining unit in lire Recorder's office at the Recorders discretion at 
the rate of$. 75 an hour above his/her base rate. 

Section 2. The wage schedule for the employees effective May 1, 2013 will be as follows: 
year Hourly rate Annual Salary 
Start $11.44 S23, 795.20 
18 months $ 12. 79 S 26,603.20 
3 years S 13.43 $27,934.40 
4 years $ 14.39 S 29,931.20 
5 years $ 15.07 S 31,345.60 
6+ years $ I 7.52 536,441.60 

Section 3. The wage scale for the employees effective May l, 2014 will be as follows: 
Year Hourly rate Annual Salary 
Start $ 11.84 524,627.20 
18 months $ 13.23 S27,518.40 
3 years $ 13.90 S 28,912.00 
4 years $ 14.89 S30,971.20 
5 years $ 15.59 S32,427.20 
6+ years $ 18.13 $37,710.40 
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Section 4. Effective May I, 2012 thru April 30, 2015 all full-time employees shall receive longevity pay based 
on their continuous service with the Columbiana County Recorder. The amounts shall be as follows: 

after 3 years 
after 5 years of service 
after IO years of service 
after IS years of service 
after 20 years of service 
after 25 years of service 

S475.00 
S525.00 
$575.00 
700.00 
$775.00 
S825.00 

Longevity shall be paid on or about the first pay in October of each year. 

ARTICLE JI 
PER.S 

Section I . The Employer shall maintain all statutory deductions as required by the Public Employees Retirement 
System, all in accordance with the Ohio Revised Code. 

ARTICLE32 
HOSPITALIZATION 

Section I. During the term of this Agreement, the Employer agrees to provide each employee the same choices 
of coverage, and pay the same percentage of the cost of providing the coverage as provided by the County 
Commissioners to non-bargaining unit employees paid from the General Fund of the County. 
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Section 2. Should -:he Employer propose to substantially change coverage terms or charge Employees a portion 
of the premium, the Employer will notify the Union a minimum of sixty (60)days ?rior to the prop?sed change. 
Upon notification of the Employer, the Union will be given a opportunity to negotiate the effects ot the changes 
with the Employer prior to the effective date of the change. Premiums can only be increased once a year. 

ARTICLE 33 
EXPENSE REIMBlJRSEMENT 

Section 1. Employees, who have been authorized by the Employer to travel in the course of conducting 
authorized business, shall be reimburse for said travel as follows: 

A. Employees shall be reimbursed for actual miles, (with Lisbon as the starting and ending points), while on 
official business at the rate of $.50 per mile. This rate only applies when the employee is using his/her own 
personal vehicle. Such payment is considered to be total reimbursement for al~ vehicle-related ;!.Xpenses. 

B. Charges incurred for parking and highway tolls are reimbursed at the actual cost, with receipts required. 

C. No expense reimbursements are paid for travel bem;een home and County office. 

D. Expenses for meaJs wiJ be reimbursed at the rate of$7.00 per meal, with the approval of the Employer. Said 
meal reimbursement shall occur only when travel extends through a normal meal period. Any meal that is 
authorized and exceed the established rate con:ained herein, shall be reimbursed at the actual cost. with a 
receipt required. 

E. Expenses covering the actual cost of a motel room will be reimbursed in full when an employee travels out of 
the County on ot1icial business, and such travel requires an overnight ruiy. Motel expenses will be 
reimbursed only with prior written authorization of the Employer. 

Section 2. The following items shall not be subject to reimbursement: 

1. entertainment 
2. laundry/dry cleaning 

3. room ser1ice charge 
4. expenses for spouse traveling ·with employee 
5. any allowable expense where no receipt is provided 

Section 3. Upon return from travel, employees shall file an expense report, with all receipts and mileage 
attached. Receipts c.re required for all reimbursable authorized expenses. 
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ARTICLE34 
RESIDENCY 
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Section J. Effective the execution date of this Agreement, all members of the bargaining tmit shall reside within 
the boundaries of the County of Columbiana. AU new employees hired after the date of the execution of this 
Agreement, shall, as a condition of employment, reside in the County of Columbiana. Failure to do so will result 

in termination of employment. 

Section 2. The address reported to the Auditor's Office shall be the official residence address of the employee. 

ARTICLE 35 
HEALTH AND SAFETY 

Section I. A. Sa!ety must be a prime concern and responsibility of both parties. Therefore, the Employer accepts 
the responsibility to attempt to provide safe working conditions, and establish safe working practices for his 
employees. 

B. The employees) accepts the responsibility to maintain his tools, equipment and work area in a safe and proper 
manner, and accepts the responsibility to follow all safety and safe working methods of the Employer. 

Section 2. A. All unsafe working conditions must be reported by the employee in writing to the employee's 
immediate supervisor in charge within twenty-fuur (24) hours of the time such unsafe working conditions 
became apparent. 

B. The supervisor will investigate all written reports of unsafe working conditions and within twenty-four (24) 
hours attempt ta correct any which are found. The supervisor shall be responsible for ensuring that all safety 
rules and safe working methods are followed by his employees. 

C. The supervisor will notify the employee who alleges unsafe working conditions, m Vl<Titing, of any 
corrections which have been made. 

ARTICLE 36 
SA VL"iGS CLAUSE 

Section J. This Agreement shall supersede any present and future State and local laws, along with any 
applicable Rules and Regulations, and the invalidity of any provisions of this Agreement by reasons of any such 
existing or future law or rule or regulation shall not affect the Yalidity of the surviving ponions. 

Section 2. If the enactment of legislation, or a detennination by a court of final and competent jurisdiction 
(whether in a proceeding between the parties or in one not between the parties) renders any portion of this 
Agreement invalid or unenforceable, such legislation or decision shall not affect the validity of the surviving 
portions of this Agreement, which shall remain in full force and effect as if such invalid portion thereof had not 
been included herein. 

Section 3. If in the event any provision herein is so rendered invalid, upon written request of either party hereto, 
the Employer and the GMP shall meet within thirty (30) days for the purpose negotiating a satisfactory 

27 



28 

repl~cement for such provision. Section 4. Any negotiated change must be reduced to Vlriting and signed by 
both parties to be effective and incorporated into this Agreement. 

AR.TICLE 37 
WAIVER IN CASE OF EA1ERGENCY 

Section J. In cases of emergency declared by the President of the United States, the Governor of the State of 
Ohio, the Federal or State legislatures, or such acts of God and civil disorder, the following conditions of the 

agreement shall be automatically suspended: 

a. time limits for the Employer's or Union's reply on grievances; and, 

b. all work rules and/or provisions of this Agreement and practices relating to the assignment of all 

employees. 

Section 2. Upon rhe official termination of an emergency, should valid grievances exist, they shall be processed 
in accordance VI ith the provisions outlined in the grievance procedure of this Agreement, and shall proceed from 
the point in the grievance procedure to which the grievance had properly progressed. 

Section 3. Those provisions of this Agreement relating to established rates of pay, shall not be waived during 
said emergencies as defined in Section I above. 

Section 4. Any evem as described in Section I above, shall be deemed to have ended no later than forty-five 
( 45) calendar days af:er the date the emergency was declared. 

ARTICLE 38 
DURATIOS OF AGRE.EMENT 

Section 1. This Agreement shall be effective as of May 1, 2012, and shall remain in full force and effect until 
April 30, 2015, 'J.Jlless otherwise terminated or reopened as provided in Article 30, Wages. 

Section 2. If either perty desires to modify, amend, or reopen this Agreement, it shall give written notice of such 
intent no earlier than one hundred twenty (120) days nor late than ninety (90) days prior to the expiration of the 
Agreement.. Such notice shall be certified mail Vl·ith return receipt. The parties shall commence negotiations 
within two (2) '.\'ee.k.s upon receipt of the notice of intent. All negotiations sh::tll be in accordance with ORC 
4117. 

Section 3. The parties acknowledge that during the negotiations which resulted in this Agreement, each had the 
unlimited right to make demands and proposals on any subject matter no: removed by law from the area of 
collective bargaining, and that the understandings and agreements arrived at by the parties after the exercise of 
that right and opportunity are set forth in this Agree:nent. The provisions of this Agreement constitute 

the entire agree:nent between the Employer and the Union and all prior agreement, either oral or written, are 
hereby canceled. Therefore, the Employer and the Union for the life of this Agreement, each voluntarily and 
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unequivocally waives the right and each agrees that the ofaer shall not be obligated to bargain collectively or 
individually with respect to any subject or matter not specifcally referred to or covered in this Agreement; even 
though such subjects or matters may not have been v,.ithin the knowledge of either party or both parties at the 
time they negotiated or signed this Agreement. 

Section 4. This Agreement shall remain in full force and effect during the period of negotiations of a new 
Agreement. 
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SIGNATURE PAGE 

JN WITNESS THEREOF, the representatives of the COLT.:~MBIANA COUNTY RECOR.DER'S OFFICE and 
GLASS, MOLDERS. POTTERJ'. PLASTICS & ALLIED WORKERS INTERNATIONAL UNION, AFL-CIO, 
CLC, have hereunto set their hands this day of May I, 2012. 

GLASS, MOLDERS, POTTER'/ PLASTICS & ALLIED WORKERS INTERNATIONAL 

UNION, AFL-CJO, CLC 
Edward J. Bedocs Diana Reirer 

~~~~~~ ,vecgcomg;;; 
'./ COLUMBL4NA COUNTY RECORDER'SOFFICE't 

Craig Brown 
zhiana County Recorder 

~L~A COUNTY BOARD OF COlvfAf!SSIONERS 

Mike Halleck 
Commissioner 

James Hoppel 
Commissioner 
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John Payne 
Commissioner 
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This is an example of the Buyout Option Program, as referred to under Article 25, Slick Leave. 

1999 Currer:t Sick Leave Balance 500 Hours Sick Leave (carried over) 

2000 Ean1ed this year 120 Hours Sick Leave 

2000 Used this year 20 Hours Sick Leave 

2000 RemaL'ling this year I 00 Hours Sick Leave (Unused) 

2000 Buyout Option 50 Hours (or 50% of unused Sick Leave) 

2000 Fo~feited this year 50 Hours (or remaining 50% of unused sick Leave) 

No Sick Leave remains to be carried over 

2000 Ending Balance500 Hours Sick Leave 
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