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GENERAL PROVISIONS 



PART 1 

ARTICLE 100- RECOGNITION 

I 0 I The North Union Local Board of Education, hereinafter referred to as the "Board," 
recognizes the North Union Education Association, OEA/NEA, hereinafter referred to as 
the "Association," as the sole and exclusive bargaining agent for all regular contract non
certificated employees in the school District as defined in ORC and all full-time and 
regular part-time certificated teachers. 

I 02 Excluded f1·om the bargaining unit arc all casual and seasonal employees, all substitute 
employees, supervisors, confidential employees, professional management-level 
employees, and other administrative personnel as defined and excluded in Chapter 4117 
of the Ohio Revised Code, Superintendent, Curriculum Coordinator, Principals, Athletic 
Director/ Administrator,* Treasurer of the Board, Assistant Treasurer, Clerical Assistant, 
Payroll Clerk, Secretary to the Superintendent, home-instruction tutors, in-school 
suspension monitors, and two (2) hour aides. 

*When the Athletic Director position is held by a teacher, the teacher will be a member 
of the bargaining unit included pursuant to Section 101 above. 

PART I 

ARTICLE 200- NEGOTIATION PROCEDURE 

20 I Negotiable matters will be all matters with respect to wages, hours, terms and conditions 
of employment and the continuation, modification, or deletion of an existing provision of 
this agreement. 

202 Negotiation teams- No more than tive (5) representatives or designees of the Board, the 
Superintendent or his/her designated representative, and no more than five (5) 
representatives named by the Association shall comprise a joint committee for the 
purpose of negotiating. Each team may retain the service of a professional representative 
in addition to the five (5) team members. All negotiations shall be in executive session 
and excl usi vel y bet ween said representatives/designees. 

203 Upon the written request of the Association or the Board made not more than ninety (90) 
days before expiration of this agreement, the designated representatives shall call for an 
initial meeting of the negotiating teams to take place no later than titleen ( 15) work clays 
ti·mn initial written request. The purpose of this initial meeting will be to exchange 
proposals and discuss agenda items. Thereafter, negotiation meetings shall be held at 
such times and places as are agreed to by the members of the negotiating teams. 



204 The Board agrees to furnish the Association upon prior written request, all routinely 
available public information concerning financial resources of the District and such other 
information that is specifically requested by the Association. Consultant(s) may be used 
by either party. The sole purpose of consultants will be to provide information pertinent 
to negotiations. The expenses of said consulrant(s) shall be borne by the retaining party. 

205 AGREEMENT 

205.01 

205.02 

205.03 

As issues are discussed and tentative agreement reached, said items shall 
be reduced to writing and initialed by a representative of each team. 

When a tentative settlement is reached, it will be reduced to writing by the 
teams and submitted to membership of the Association and, if approved, 
thereafier to the Board for approval. 

If either the Board or the Association docs not approve the tentatively 
approved items, the negotiations teams shall meet immediately to resume 
negotiations for five (5) additional days. If tentative agreement is not 
reached with these five (5) clays, those items yet to be resolved shall be 
submitted to impasse. During the period of negotiations, all applicable 
provisions of this negotiation procedure will be followed. 

206 Items previously negotiated and approved by the Association and the Board and which 
are not contained in the negotiations agenda shall become a part of the successor 
Negotiated Contract and shall contain an effective elate the same as that of any successor 
Negotiated Contract reached between the parties. 

207 Atier the initial session, item(s) adclecl to the agenda shall be mutually agreed to by both 
teams. 

208 The initial session and all future sessions shall not adjourn until a time, place and date 
have been established for the next negotiation session. 

209 Either team may call for a caucus during a negotiations session. A caucus shall be for a 
period of no more than thirty (30) minutes unless otherwise mutually agreed. 

210 Impasse - The parties mutually agree to usc the service of a mediator from the Federal 
Mediation and Conciliation Services in the event that either party declares an impasse. 

211 News Releases- Reports pertaining to negotiations will not be issued to the public or the 
news media by either party until the impasse procedure has been concluded. 
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PART 1 

ARTICLE 300- MEMBER OF THE BARGAINING UNIT AND ASSOCIATION 
RIGHTS 

300 ASSOCIATION RIGHTS 

301.0 I 

301.02 

301.03 

301.04 

301.05 

The Board hereby agrees that eligible employees of the Board shall have 
the right to freely organize, join, and support the Association for the 
purpose of engaging in collective bargaining or negotiations. As a duly 
elected body exercising governmental power under the law of the State of 
Ohio, the Board undertakes and agrees that it will not directly or indirectly 
discourage or deprive or coerce any niember of the bargaining unit in the 
employment of any rights conferred by this Agreement or the laws of this 
State; that it will not discriminate against any member of the bargaining 
unit with respect to hours, wages, or any terms or conditions of 
employment by reason of his/her membership in the Association, his/her 
pat1icipation in any activities of the Association or collective professional 
negotiations with the Board or his/her institution of any grievance, 
complaint or proceeding under this Agreement with respect to any tcm1s 
or conditions of employment. 

The President of the Association or his designees shall have the right to 
visit all schools and facilities in the District for the purpose of can·ying out 
Association business. In no event shall such visits interfere with or 
interrupt nonnal school operations. 

The Board will make available to the Association names and addresses of 
any new members of the bargaining unit after Board action employing 
such members of the bargaining unit. Such information will be provided 
within ten (10) work days of receipt of the Association's written request. 
Such infonnation shall be only for the private usc of the Association. 

Any representative of the Association on his or her planning period shall 
be pem1ittcd to transact Association business on school property at 
reasonable times provided that this shall not interfere with or interrupt the 
normal school operations. This means lt)r communications and delivery 
of Association business. Buildings may be used by the Association with 
approval of building principal/Superintendent lor time and elate. 

The Association may use the District's school delivery system service and 
teachers' mailboxes lor communications to members of the bargaining 
unit. NUEA name will appear on all Association's hand-outs. 

' .) 



301.06 

301.07 

301.08 

301.09 

301.10 

The Board will fumish the Association information related to its financial 
and educational operation. Such information will be provided within ten 
( l 0) work days of receipt of the Association's written request; provided 
however, nothing herein shall require the Board to provide anything other 
than public records or to specially prepare such infonnation except as such 
information is prepared in the Board's ordinary course of business. The 
first one hundred (I 00) pages of such information will be provided to the 
Association without charge in the year this agreement will expire to allow 
the Association to prepare for negotiations of a successor agreement. 
Additionally, the Association will be provided one free copy of the 
tinancial documents provided to the Board of Education each month. 

The Board will advise the president or representative of the Association of 
any new or modified fiscal, budgetary, or tax programs, construction 
programs, or major revisions of educational policy, which arc proposed or 
under consideration. 

The Board shall place on the agenda of each regular Board meeting under 
"New Business" any matters brought to its consideration by the 
Association so long as these matters are made known to the 
Superintendent's office seven days prior to said regular meeting. 

The rights granted herein to the recognized Association shall not be 
granted or extended to any competing labor organization. 

POLICY OR POLICY CHANGE 

301.10.01 

301.10.02 

301.10.03 

301.10.04 

The Board shall provide a policy manual tor the 
Association. Each new policy enacted by the Board shall 
be provided to the Association for inclusion in the policy 
manual within two (2) weeks following the clay acted upon 
by the Board. 

Policy or policy change shall in no way violate the 
provisions of the contract between the Board and the 
Association. 

The Association President shall be given notice of any 
change in current policy. lf requested, the Superintendent 
shall meet with the Association President to discuss the 
proposed change before the regularly scheduled meeting of 
the Board where such change is to be acted upon. 

The Association President shall be given annually, prior to 
October I, a copy of all bargaining unit member job 
descriptions, and shall be given notice of any changes in 
member job descriptions. 
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301.11 

301.12 

301.13 

BUILDING HANDBOOKS 

301.11.01 

301.11.02 

Handbooks prepared by individual building administrators 
shall contain no rule, procedure or guideline that violates 
any provision of the contract. 

Where provisions of the handbook violate provisions of the 
contract, the contract provisions shall prevail and the 
provision in the handbook shall be expunged. 

REGULATIONS AND GUIDELINES 

301.12.0 I 

301.12.02 

The Association shall be provided with a copy of all 
regulations and guidelines as they become available. 

Regulations and guidelines shall not violate any provision 
of the contract. Where such violation exists, the provision 
of the contract shall prevail. 

The Association may use the District's e-mail service to send Association 
meeting notices and membership reminders to bargaining unit members. 
Association usc of this service shall comply with all Board policies and 
regulations governing such use. E-mail may not be used for the 
degradation of members, Administration, or Board Policy. 

The Association understands that access to the District's e-mail service is a 
privilege, not a right, and as such the Board may revoke it at any time and 
for any reason. Access to or usc of the District's e-mail service shall not 
be subject to Part I, Article 500- Grievance Procedure. 

302 MEMBER OF THE BARGAINING UNIT RIGHTS 

302.01 

302.02 

302.03 

The provisions of this agreement shall be applied in a non-discriminatory 
manner. 

Unless otherwise amended in this contract, members of the bargaining unit 
shall be ensured all rights and privileges granted by law. 

Bargaining unit members shall be guaranteed the right to examine and 
review their "Official" personnel tile and add pertinent comments as 
addressed in the statutes provided by the Ohio Revised Code. The 
"Official" file shall be kept in the Superintendent's office. As directed by 
the Ohio Revised Code and Federal statutes said tile shall include but not 
be limited to the following items: recommendations, evaluations, 
transcripts, and employee reprimands. A request for an appointment is all 
that is necessary to review files. 
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302.04 

302.03.01 

302.03.02 

After reviewing his/her file, a bargaining unit member may 
challenge the accuracy or timeliness of anything contained 
in the file. This should be clone in writing and in no more 
than one-hundred (l 00) words. 

Anonymous documents will not be placed in a bargaining 
unit member's personnel file. Documents place in the 
personnel file, except for routine informational documents 
(e.g., transcripts, certillcates, etc.), will be elated and signed 
by the person who created the document or causes it to be 
placed in the file. A copy of such non-routine documents 
will be provided to the bargaining unit member at the time 
it is placed in his or her personnel tile. 

Every member of the bargaining unit shall have an individually assigned 
mail box in which announcements, directories, notes and correspondence 
for such bargaining unit member is placed. Secretaries, cooks, educational 
aides, regular and rtmerant teachers, custodians, bus drivers, 
sweeper/cleaners and cafeteria workers will have individual mail boxes in 
the teacher's lounge or workroom. Bus mechanics and bus drivers will 
have their mail boxes in the bus garage. Bargaining unit members arc 
expected to check these boxes regularly for important announcements, 
bulletins and other correspondence. 

303 ASSOCIATION LEAVE 

303.01 The cost of a substitute for delegates, approved by the North Union 
Education Association, to the OEA convention may be reimbursed 
through the Teacher Development Fund established under the Master 
Agreement, Part II, 1401.01 provided that monies remain in this fund at 
the end of the fiscal year to reimburse these costs. If no funds remain, the 
Association will reimburse the District for the cost of the substitutes. 

PART I 

ARTICLE 400- MANAGEMENT RIGHTS 

401 The Board hereby retains and reserves unto itself all powers, rights, authority, duties and 
responsibilities conferTcd upon and vested in it hy the laws and the Constitution of the 
State of Ohio, and of the United States. The exercise of these powers, rights, authority, 
duties and responsibilities by the Board, the adoption of policies, rules, regulations and 
practices in furtherance thereof, and the usc of judgment and discretion in connection 
therewith shall be limited only by the specific and express terms of this contract. 
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PART I 

ARTICLE 500- GRIEVANCE PROCEDURE 

501 DEFINITIONS 

501.0 I 

501.02 

501.03 

501.04 

501.05 

502 PROCEDURE 

502.01 

501.02 

502.03 

During the course of this agreement, problems may arise concerning the 
application, interpretation or understanding of provisions of this 
agreement. 

A grievance shall be defined as an alleged violation, misapplication or 
misinterpretation of the provisions of this agreement. 

A "Group Grievance" shall be a grievance that affects more than one (I) 
employee in the bargaining unit. 

"Grievant" shall mean the Association or employcc(s) in the bargaining 
unit initiating a grievance. 

Unless otherwise specified, "days" as referred to in this Aiiiclc, shall refer 
to days the administration office is open for business. 

In the event a member of the bargaining unit believes there is a basis l()r a 
grievance, the member of the bargaining unit shall, as the first step, have 
an inf(Jrmal discussion with his or her immediate supervisor or, for 
employees pem1anently assigned to school buildings, his or her principal, 
in an effort to resolve the concem. Ceiiillcated bargaining unit members 
assigned to more than one (1) building shall initiate the grievance process 
with the building principal directly connected to the concern. 

If, as a result of the informal discussion with the immediate supervisor or 
building principal: a grievance still exists: the n1cmbcr of the bargaining 
unit may invoke the forn1al grievance procedure through the Association 
using the forms provided by the building representative (sec Appendix for 
sample form). 

All grievance hearings shall be held outside of the normal working hours 
of the grievant or grievants involved so as not to interfere with their 
responsibilities. A representative of the Association may accompany and 
represent the grievant at all steps of the grievance procedure. 
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503 STEP ONE Supervisor/Principal 

503.01 

503.02 

A copy of the gnevance form shall be delivered to the 
supervisor/principal. This must be done within tlfteen (15) calendar days 
of the date of the problem causing the grievance. 

Within five (5) days of receipt of the grievance, the supervisor/principal 
shall meet with the grievant to discuss the gncvancc. The 
supervisor/principal shall be the hearing oftlcer. Within tive (5) days of 
the hearing at step one, the supervisor/principal shall render his/her 
decision in writing and deliver a copy thereof to the grievant with the 
routing copy to the Association. 

504 STEP TWO Superintendent 

504.01 

504.02 

If a grievant is not satisfied with the decision at step one it shall be 
submitted to step two within ten (1 0) days of receipt of the step one 
decision or if no decision has been made, within ten (l 0) days of the step 
one meeting. Within ten (I 0) days of receipt of the request for the step 
two hearing by the Superintendent, a hearing shall be scheduled. The 
Superintendent shall be the hearing officer and conduct the hearing. After 
the grievants and representatives have presented all facts and ini(Jrmation 
relative to the grievance, and if no resolution is reached, the 
Superintendent shall issue a written disposition within five (5) days and 
deliver a copy to the Association. 

If an agreement is reached, it shall be reduced to writing by the parties, 
dated and signed by the Superintendent, the grievant and the Association 
representative. 

505 STEP THREE Mediation 

505.0 I 

505.02 

If a grievance is not satisfactorily resolved at step two of the grievance 
procedure above, the Association may make a written request for 
mediation to the Superintendent within foUiieen (14) calendar clays after 
receipt of the Step Two (2) decision. 

Within tive (5) clays aller the written request lor mediation, the 
Superintendent and Association shall attempt to agree upon a mutually 
acceptable mediator and shall obtain a commitment ti·om said mediator to 
serve. If the parties are unable to agree upon a mediator or to obtain such 
a commitment within a specified period, a request tor a mediator shall be 
made jointly to the Federal Mediation and Conciliation Service (FMCS). 
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505.03 

505.04 

505.05 

505.06 

The mediator shall schedule a mediation conference on the earliest date 
available. Mediation conferences will be conducted informally. No 
record of the conference will be made and everything said at the mediation 
conference by the parties and their representatives will be regarded as 
settlement discussions. All communications during a mediation 
conference are confidential and cannot be disclosed by the mediator or the 
parties. In the event that a grievance which has been mediated is not 
resolved, nothing said or done during any mediation conference may be 
referred to or used against either party at subsequent proceedings. 

The mediator has no authority to compel the resolution of a grievance and 
he or she shall not issue a decision and/or recommendation without the 
express written agreement ofhoth pmiies. 

If the parties resolve the grievance through mediation, they shall reduce 
the terms of their settlement agreement to writing. Unless the Board and 
Association agree otherwise, the resolution of the grievance through 
mediation shall be on a "No Precedent" basis. 

The costs for the service of the mediator, including per diem expenses, if 
any, and actual and necessary travel and subsistence expenses, shall be 
borne equally by the Board and the Association. 

506 STEP FOUR Board 

506.01 

506.02 

If the parties are unable to resolve the grievance with mediation, then the 
grievant may appeal the issue to the Board. The grievance shall be 
transmitted to the Board by !]ling a written copy thereof with the President 
of the Board, within ten (10) days of the final mediation session. 

The Board shall meet with the Association representatives on the 
grievance no later than its next regular meeting, provided that the 
grievance has been appealed to step four at least two (2) calendar weeks 
prior to the next regular meeting. The Board shall schedule the step four 
hearing for the following month's regular meeting if the grievance is not 
appealed within two (2) calendar weeks of the Board's regular meeting. 
Disposition of the grievance in writing by the Board shall be made no later 
than seven (7) days thereafter. A copy of such disposition shall be 
furnished to the Association. 

507 MISCELLANEOUS 

507.01 The failure of the grievant or Association to appeal any decision within the 
time lines shall constitute a waiver of the right to further appeal, and a 
llnal disposition of the grievance shall be made on the basis of the last 
decision given. Any time limits established in the grievance procedure 
may be waived by mutual agreement of the parties. 
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507.02 

507.03 

507.04 

The failure of the Board to respond to grievances within time-lines 
provided shall automatically forward the grievance to the next step. 

All grievance hearings shall be held outside of the normal working hours 
of the grievant or grievants involved so as not to interfere with their 
responsibilities. A representative of the Association may accompany and 
represent the grievant at all steps of the grievance procedure. 

In the event there is a grievance which involves a number of members of 
the bargaining unit in one or more schools it may be submitted as a group 
grievance by the Association and may be instituted at Step 2 of the 
grievance procedure if the Association so elects. The members of the 
bargaining unit involved in the grievance will be named on the grievance 
fonns. 

PART I 

ARTICLE 600- BARGAINING UNIT MEMBER PROTECTION-STUDENT 
D ISCIPLINE-COl\'1 PLAINTS 

601 BARGAINING UNIT MEMBER PROTECTION 

601.01 A member of the bargaining unit may usc such force and/or action as is 
necessary for selt~protcction or to prevent injury to a student. 

602 STUDENT DISCIPLINE 

602.01 A written statement by the Board governing use of corporal punishment of 
students is contained in Board Policy Manual and handbooks. Changes in 
this policy will be communicated no later than the first employees' 
meeting of the school year. 

603 COMPLAINTS AGAINST MEMBERS OF THE BARGAINING UNIT 

603.01 

603.02 

Whenever there is an alleged complaint by a parent, agency or by any 
member of the public in general which seriously reflects upon the 
performance or character of any member of the bargaining unit, the 
Administration shall make the member aware of the alleged complaint. 
The Administration may secure information relating to the alleged 
complaint from that member of the bargaining unit. 

If such complaint could likely become a matter of formal record, the 
complaint will be put in writing before any other step of this procedure is 
taken. All written complaints will be fully investigated. Any complaint 
not put in writing shall be clecmccl void. 
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603.03 

603.04 

603.05 

603.06 

Upon receipt of the written complaint, the Superintendent or designee 
shall provide the complaining party with a copy of these procedures. The 
Superintendent or designee shall meet with the member of the bargaining 
unit involved and establish a conference date in an attempt to resolve the 
concem. The member of the bargaining unit shall be provided a copy of 
the written complaint. 

At all steps of this procedure the member of the bargaining unit shall be 
treated with the established tenet that a person is innocent until proven 
guilty. 

An Association representative may accompany the member of the 
bargaining unit at all steps of this procedure, at the request of the member 
or the bargaining unit. 

At the conclusion of the conference, the Superintendent or designee shall 
summarize the conference, provide a copy of the summary to the member 
of the bargaining unit and take whatever action deemed appropriate to 
conclude the matter. 

PART I 

ARTICU: 700- SICK LEAVE 

700 ACCUMULATIVE SICK LEAVE 

701.01 

70 1.()2 

701.03 

701.04 

701.05 

Each regular member of the bargaining unit may accumulate sick leave at 
the rate of one and one-fourth (1 Y.) days per month of completed 
employment up to a maximum of two hundred eighty (280) days. 

Sick leave shall he accumulated on the basis of twelve (12) calendar 
months of employment per year for full-time employees. 

Sick leave credit accumulated in other school districts shall be transfened 
ti·om any other school district as prescribed and limited by Section 143.29 
of the Revised Code of Ohio up to one-hundred-eighty (180) days. A 
certi licatc of accumulated sick leave must be presented to the Treasurer of 
the Board prior to the commencing of employment. 

Official records of accumulated sick leave shall be kept. The days 
accumulated arc transferable to other schools or Ohio Public Agencies. 

If a person is employed during the school year, he shall be credited with 
days of sick leave in proportion to the ti·actional part of his tenn which 
remains, at the rate of one and one-quarter (1 :1.) clays per month. 

II 



701.06 In accordance with Section 3319.08 of the Ohio Revised Code, and the 
Ohio Attorney General Interpretation 72-032, the Board is required to 
advance a minimum of five (5) days sick leave to all bargaining unit 
members and also may advance additional sick leave. 

702 SICK LEAVE USES 

702.01 

702.02 

702.03 

702.04 

Sick leave may be used for personal illness, medical appointments, injury, 
exposure to contagious diseases, pregnancy, or for illness or death in the 
immediate family. Personnel may be required to furnish a satisfactory 
affidavit that an absence was due to the causes mentioned. 

Absence due to illness or death in the immediate family is limited to 
fifteen (15) school days per year. An exception could be made here for 
additional days as approved by the Superintendent or Board. 

Immediate family consists of spouse, children, parents, brothers, sisters, 
mothers-and fathers-in-law, brothers-and sisters-in-law, grandparents and 
grandchildren of the employee. The immediate family may be expanded 
to include aunts, uncles, tirst cousins, and grandparents-in-law in 
individual cases with the approval of the Superintendent. 

The tenn "pregnancy" among those reasons for which an employee may 
be granted sick leave would indicate that the statute allows absences for 
any disability occurring due to pregnancy and such disability naturally 
includes a period of time before birth and one afterward for recuperation, 
the exact length of which is a matter for medical rather than administration 
determination (1974 O.A.G. 74-022). 

703 REIMBURSEMENTS 

703.01 On the completion of the school year and no later than July 15, the 
employee may request from the Board to be reimbursed for unused sick 
days and unrestricted days as prescribed by the schedule listed below: 

703.01.01 

703.01.02 

703.01.03 

If the employee uses no sick leave and unrestricted 
personal leave the employee will be reimbursed for two (2) 
days by the Board. 

If the employee uses one (I) sick day or unrestricted 
personal leave day, the employee will be reimbursed for 
one (I) day by the Board. 

All reimbursements shall be made at the bargaining unit 
member's per diem rate. 
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704 SICK LEAVE BANK 

704.0 l 

704.02 

704.03 

704.04 

704.05 

704.06 

704.07 

At the beginning of each school year, the Central Oftlcc shall distribute a 
"call for donors" statement to all bargaining unit members. A maximum 
of two (2) clays per employee may be donated to the Sick Leave Bank. 
(See Appendix Vllll). The Central Office will make a call at the 
beginning of each school year, if the total Sick Leave Bank clays arc below 
600. 

If the number of days in the Sick Leave Bank is less than twenty-five (25) 
clays, a second call for donations will be made by the Central Oftlcc. 
Employees that have not given two (2) days may donate two (2) days of 
sick leave. All employees may donate one (I) day of personal leave. 

Any unused personal leave clays at the end of the year may be donated to 
the Sick Leave Bank at the option of the employee. 

A bargaining unit member under a physician's care who has exhausted all 
of his/her accrued sick leave and has been advanced five (5) clays as 
prescribed by law as a result of a debilitating personal illness or injury, 
excluding illness or injury related to elective surgical procedures, may be 
granted additional sick leave days only in the event of a catastrophic 
illness or injury. Such additional sick leave days shall accrue through the 
donation of accumulated unused sick leave by other bargaining unit 
members who volunteer to do so in accordance with the provisions 
contained herein. The Central Otlicc shall request a statement from the 
employee as to the reason additional sick leave is needed. 

Sick Leave Bank may be used by a member of the bargaining unit for 
personal illness or for the illness of a spouse or dependent child, if such 
request is approved by both the Superintendent and Association President. 
Each employee has a lifetime maximum Sick Leave Bank benefit of one 
hundred twenty ( 120) days, unless additional days arc approved by the 
Superintendent. 

If the Superintendent and Association President do not agree, the 
employee's request for Sick Leave Bank will be submitted to the Sick 
Leave Bank Committee. The Sick Leave Bank Committee shall consist of 
three (3) members of the bargaining unit appointed by the Association and 
three (3) Administrators appointed by and including the Superintendent. 
In order to approve a request for Sick Leave Bank, a majority vote of the 
Committee is required. 

Sick Leave Bank days may not be used to extend a routine 
maternity/patemity leave unless a medical complication is documented by 
a physician. 
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704.08 

704.09 

800 PERSONAL 

801.0 I 

801.02 

801.03 

801.04 

801.05 

Sick Leave Bank days may not be used to delay the disability retirement 
of a bargaining unit member. The Board has the right to request the 
employee to have a disability evaluation before Sick Leave Bank is 
administered. 

An employee usi11g donated sick leave shall not eam or accme any sick 
leave under Section 701.0 l. 

PART 1 

ARTICLE 800- OTHER LEAVES OF ABSENCE 

The Board in recognition of the personal nature of this type of leave, and 
that emergencies do arise trom time to time that cannot otherwise be 
resolved after school hours, and that the Board further recognizes that the 
loss of pay to attend to these matters can pose an additional burden on the 
member of the bargaining unit, shall grant three (3) days annually of 
unrestricted personal leave to each membei· of the bargaining unit. All 
personal leave is subject to the approval of the Superintendent. 

Twenty-four (24) hours advance notice shall be given to use personal 
leave except in the case of an emergency, where twenty-four (24) hour 
notice is not possible. 

Only one (1) personal leave day may he taken after April 30th except in 
the case of emergencies approved by the Superintendent. 

No personal leave days shall be granted the last two (2) days of school 
with students. 

Any unused personal days can be converted to sick leave (Part 1, 
Article 700) if the bargaining unit member has also used leas than five (5) 
days of sick leave in the same fiscal year. Such conversion shall be 
requested by an employee by submitting a mutually agreed-upon fonn to 
the Treasurer by July l5 1

h of the applicable year. 

802 PROFESSIONAL MEETINGS 

802.01 Requests to attend meetings shall be made to the Supetintcndcnt in writing 
well in advance of the meeting. Members ·of the bargaining unit shall be 
informed of the action taken on their requests as soon as possible. If the 
request is rejected, the member will be given the opportunity to meet with 
the Superintendent to discuss the rejection. All professional leave is 
subject to the approval of the Superintendent. 
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802.02 

802.03 

802.04 

The Board shall pay for a substitute when the member of the bargaining 
unit is attending a convention. A duly elected delegate of a professional 
organization shall receive special consideration. 

The Board shall pay for a substitute when the member of the bargaining 
unit is attending a workshop or instructional-type meeting. 

Employees working on alternate work-related assignments shall be 
considered to be on professional leave not a "deduct" day. 

803 SCHOOL RECESS 

803.01 A major school recess can only be extended one day due to personal or 
professional leave per school year. A major recess shall include 
Thanksgiving, Christmas, Easter, or summer vacation with the following 
exception: No personal leave days shall be granted the last two (2) days of 
school with students. 

804 MATERNITY I ADOPTIVE LEAVE 

804.01 

804.02 

804.03 

804.04 

Eligibility: A member of the bargaining unit who is pregnant and/or any 
male or female adopting a child less than one (I) year old may be granted, 
upon completion of the proper requests, a leave of one (I) full school year 
and the balance of the year in which the "leave" commences. All such 
leave shall be without pay. 

Application: Application for the "leave" shall be submitted to the 
Superintendent at least thiriy (30) days prior to the beginning elate of the 
requested leave. A "leave" request must be accompanied by a statement 
from the attending physician indicating a tentative birth date, or from the 
adoption agency indicating the anticipated elate of adoption. 

Reinstatement: The member of the bargaining unit shall notify the 
Superintendent in writing of his/her intention to return to service at least 
one hundred twenty ( 120) days prior to the expiration of the approved 
granted "leave of absence." 

In its leave provisions, the Board shall comply with the Family and 
Medical Leave Act. 

805 SHORT TERM MEDICAL LEAVE OF ABSENCE 

805.01 

805.02 

Sick leave may be used by members of the bargaining unit for the 
treatment of alcoholism or other drug addiction under a supervised plan by 
a mcclieal doctor. 

Alcoholism shall be recognized as a disease as shall aclcliction to drugs, 
prescription or non-prescription. 
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805.03 

805.04 

805.05 

805.06 

No member of the bargaining unit shall be tetminated or otherwise 
discharged for undergoing medically supervised treatment for alcoholism 
or drug addiction. 

Upon completion of treatment and the presentation of the doctor's 
cetiification of the member of the bargaining unit's ability to resume 
duties, such member shall be returned to duty. 

A leave of absence without pay shall be granted in-lieu of using sick leave 
to undergo medically supervised treatment, if the member of the 
bargaining unit has exhausted accumulated sick leave or wishes to 
preserve it. 

When, through the evaluation procedure, a member of the bargaining unit 
is failing to demonstrate acceptable pertonnance, and when such 
unacceptable performance is highly likely by evidence to be caused by 
alcoholism or drug addiction, the Board may demand that the member of 
the bargaining unit enter into an involuntary medically supervised 
treatment plan under the supervision of a medical doctor who shall also be 
a psychiatrist. 

806 ASSAULT LEAVE 

806.01 Any employee who cannot perform his/her duties because he/she was 
disabled physically by an injury due to an assault on his/her person while 
he/she was performing his/her duties where his/her attendance is required 
by the Board of Education, shall be eligible tor assault leave up to a 
maximum of ten (I 0) days providing the two following criteria are met. 
(To be granted retroactive to the day of assault.) 

806.01.0 I 

806.01.02 

Such assault leave will be granted only after the employee 
provides to the Board of Education documentation that said 
employee has filed legal charges in a court of law against 
the assailant for physical injury to his/her person. 

Such assault leave will be granted only alter the employee 
furnishes the Treasurer of the Board of Education a signed 
statement on f(mns prescribed by the Treasurer to justify 
the request for the usc of the assault leave and shall include 
a certificate trom the physician stating the employee's 
physical inability to perform his/her usual duties. 
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807 DEDUCT DAYS 

807.01 

807.02 

When an employee chooses to take a "deduct" day (time off without 
compensation) the cost to the employee will be the loss of his/her per diem 
pay plus pro-rated insurance. All deduct days are subject to the approval 
of the Superintendent. 

It is agreed that four (4) deduct days per year will be allowed with no 
adjustments to the annual sick leave accrual of an employee. The use of 
more than four deduct days per year would result in an adjustment to the 
employee sick leave accrual using a proration based on the number of days 
in the employee's contract year. 

PART I 

ARTICLI~ 900- SAFETY POLICY 

90 I The health, welfare and safety of our students and employees is of the utmost importance 
to the Board. 

902 lt is the policy of the Board to strive for the highest possible safety standards. Safety 
does not occur by chance. It is the result of careful attention to all school operations by 
those who are directly and indirectly involved. Employees at all levels must work 
diligently to execute the Board's policy of maintaining a safe workplace. 

903 We intend to prevent human suifcring. Accidents, even mmor ones, cause pa111. 
Prevention of injury and illness is a goal well wo1ih achieving. 

904 lt is, therefore, the responsibility of each and every school employee to report, in writing, 
any and all potentially unsafe conditions of the workplace. This report should be turned 
in to the employees' supervisor or the building administrator. 

905 Once the employee has submitted this rcp011, she/he will bear no responsibility for that 
unsafe condition. 

906 Employees who are deemed at high risk of exposure to blood borne pathogens shall be 
offered Hepatitis B vaccination at Board expense. The employee has the right to refuse 
the vaccination but the refusal must be in writing. 

PART I 

ARTICLE JOUO- UNSAFE OR HAZARDOUS CONDITIONS 

I 00 I The decision as to whether or not to conduct outside recess on any given clay, rests with 
the building principal or head teacher. 
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1002 Generally, factors such as amount of wind, temperature need to be taken into account. 
However, when the outdoor temperature is below twenty-five (25) degrees Fahrenheit, no 
outdoor recess will be held. 

1003 If the outdoor temperature is above twenty-five (25) degrees, it is the responsibility of the 
building principal/designee to determine if recess is out or in. It should be noted that 
weather conditions may differ from building to building. 

1004 Every attempt will be made to keep inside building temperatures at a level above sixty 
(60) degrees Fahrenheit. 

PART 1 

ARTICLE 1100- WORKERS' COMPENSATION 

1101 An employee who is injured in the line of duty shall be eligible to receive such 
compensation and expenses as prescribed by the Workers' Compensation laws of the 
State of Ohio. 

1102 On the day of injury (unless prevented by such injury) the employee injured on the job 
must file an injury report at the Board Office. Subsequently, two copies of claimant's 
application for compensation must be prepared on forms provided by the lnclustrial 
Commission of Ohio and signed by the employee and the doctor in the case. Forms may 
be secured from the Board Office. 

PART 1 

ARTICLE 1200- PAYROLL PROCEDURES 

1201 PAYOPTlONS 

1201.01 It is understood that pay must be camccl before payment is made. 
Members of the bargaining unit will receive the first paycheck no later 
than the third Friday after the first work clay of the school year. The 
remaining paydays will be every second Friday thereafter, in twenty-six 
(26) or twenty-seven (27) equal installments in accordance with a schedule 
issued by the Treasurer's Otncc. If a scheduled pay day falls on an 
official holiday, pay will be issued the preceding clay of business as 
determined by the work schedule for the Treasurer's Oftlce. 
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1201.02 

1201.03 

SUPPLEMENTAL CONTRACTS 

1201.02.01 

1201.02.02 

Members of the bargaining unit under supplemental 
contract can elect to be paid in accordance with 1201.01. 
Winter and spring coaching supplemental contracts may be 
paid from the start of the season (as defined by OHSAA 
mles) through the remaining pays of the current contract 
year. Sign-off sheets must be completed by the individual 
electing to have his/her pay spread out over the year. These 
sheets must be tumed in and verified by the supervisor 
every pay period of the season. Year long supplemental 
contract holders/advisors will complete and submit the 
form for each pay period during the year. 

Lump sum payments may be elected and will be paid at the 
termination of the contract provided a sign off sheet is 
submitted by the principal when the contract is completed 
verifying that all obligations have been met. 

DIRECT DEPOSIT 

1201.0301 All bargaining unit members will have their paychecks 
direct deposited into their· bank of choice and will receive 
direct deposit information electronically. 

1202 PAYROLL DEDUCTIONS 

1202.01 The Board shall make provrsions for deductions in the following areas 
upon request (when optional) of the members oft he bargaining unit: 

State Teachers Retirement/School Employees Retirement 
State Teachers Retirement/School Employees Retirement 
"Buy-Back" Options 
State Income Tax 
Federal Withholding Tax 
United Way 
OEA Fund for Children and Public Education 
Dental 
Bank (Option)/Crcdit Union 
Hospitalization 
Current Tax Sheltered Annuities 
OEA Dues 
Life Insurance (Available Voluntary Program) 
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1202.02 

1202.03 

1202.04 

The Association shall provide the Treasurer of the Board with the list of 
names and authorization cards of the members of the bargaining unit who 
are to have membership dues deducted from their pay in twenty (20) equal 
installments beginning with the first pay in October. The Association 
shall provide this list of changes from the previous year, no later than ten 
(I 0) days before the first deduction in October. 

All requests for regular optional payroll deductions shall be made to tbe 
Board no later than September 14. 

New annuities will be added to the list of deductions under the following 
conditions: 

1202.04.01 

1202.04.02 

If five or more employees enroll in the annuity. 

If the employee transfers to the District and has contributed 
to an annuity, that company shall be added to the list. 

1203 STRS PICK UP (SERS) 

1203.01 The Board will implement the STRS/SERS "pick-up" utilizing the salary 
reduction method of contributions to the State Retirement System (as soon 
as practicable) paid upon behalf of members of the bargaining unit, at no 
cost to the Board, under the following tcm1s and conditions: 

1203.01.01 

1203.01.02 

1203.01.03 

I 03.01.04 

The amount to be "picked-up" on behalf of each bargaining 
unit member shall be equal to the bargaining unit member's 
required contribution to the STRS/SERS. The bargaining 
unit member's annual compensation shall be reduced, at no 
cost to the Board, by an amount equal to the amount 
"picked-up" by the Board for the purpose of State and 
Federal tax only. 

The pick-up percentage shall apply uniformly to all 
members of the bargaining unit as a condition of 
employment. 

No bargaining unit member covered by this provision shall 
have the option to elect a wage increase or other benefit in 
lieu ofthc employer pick-up. 

Payments for all paid leaves, sick leave, personal leave and 
severance including unemployment and workers' 
compensation shall be based on the employee's daily pay 
prior to reduction as basis (e.g., gross pay divided by the 
number of clays worked). 
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1203.02 

1203.03 

Each unit member shall be responsible for compliance with Internal 
Revenue Service exclusion allowance regulations with respect to the 
"pick-up" in combination with other tax deferred compensation plans. 

If the foregoing "pick-up" provisions arc nullified by subsequent Internal 
Revenue Rulings, Ohio Attorney General Opinions, or other governing 
regulations, the Board will be held harmless and this section of the 
agreement shall be declared null and void. The Board shall then return to 
the former method of employer/employee retirement system contribution 
as soon as necessary. 

1204 CALAMITY DAYS 

1204.0 I \Vhcn the Superintendent closes schools due to an epidemic or other 
calamity, employees not required to work will earn their regular pay for all 
hours lost due to the school closings. 

1205 MILEAGE REIMBURSEMENT 

1205.01 All members of the bargaining unit who are required to travel fi·mn 
building to building in the performance of their duties after the start of the 
work day will be reimbursed for such mileage at the IRS rate per mile. 
Requests for mileage reimbursement must be submitted within thirty (30) 
days fi-om the date the expense was incuncd. 

PART I 

ARTICLE 1300- TUITION\\' AIVER 

I 301 The Board will waive tuition payment for children of non-resident (i.e. North Union 
Local School District) Bargaining Unit members. "Children" shall include school age 
members of the household who arc legal dependents of the bargaining unit members. 

PART I 

ARTICLE 1400-- SEVERANCE PAY 

1401 SEVERANCE PAY 

1401.01 

1401.02 

To be eligible for severance pay at retirement, you must meet the State 
Retirement Guidelines for Non-Certitiecl and Certified Retirement. 

The severance stipend is awarded as per base pay which docs not include 
monies paid for coaching and other extra-curricular activities. 
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1401.03 The average yearly salary for certified unit members is divided by the 
number of contractual days to find the daily rate and shall be calculated in 
accordance with the Ohio State Teachers Retirement System. 

1402 PAYMENT FOR SICK LEAVE CREDIT (AS PER HB 179, EFFECTIVE 9/25/78) 

An employee of a political subdivision covered by Section 124.38 or 3319.141 of the 
Revised Code (Ohio) may elect, at the time of retirement tl·om active· service with the 
political subdivision (North Union Schools) and with ten (10) or more years of service 
with State, any political subdivisions, or any combination thereat; to be paid in cash for 
one-fourth (1/4) the value of his/her accrued but unused sick leave credit. The payment 
shall be based on the employee's rate of pay (subject to Section 1401.02, At1icle 1400) at 
the time of retirement and eliminates all sick leave credit accrued but unused by the 
employee at the time payment is made. An employee may receive one or more payments 
under this division, but the aggregate value of accrued but unused sick leave credit that is 
paid shall not exceed, for all payments listed here, the value of fifty (50) days of accrued 
but unused sick leave. The aggregate value of accrued but unused sick leave credit that is 
paid may exceed, for all payments listed in Section 1403, the value of fifty (50) days of 
accrued but unused sick leave. 

1403 PAYMENT OF SICK LEAVE CREDIT/RETIREMENT PAY 

The Board will provide the following bonus retirement pay for those bargaining unit 
members who have accumulated more than the one hundred twenty ( 120) days of sick 
leave as identified in the negotiated agreement, Article 1400, Section 1402. A bonus 
retirement will be granted as follows: 

1403.01 

1403 02 

1403.03 

1403.04 

1403.05 

Those employees who have served their last ten (I 0) years in the North 
Union Local Schools will be granted one (I) additional day of bonus 
retirement. 

Those employees who have served their last fifteen (15) years in the North 
Union Local Schools will be granted two (2) additional clays of bonus 
rctircn1cnt. 

Those employees who have served their last twenty (20) years in the North 
Union Local Schools will be granted three (3) additional clays of bonus 
retirement. 

Those employees who have served their last twenty-live (25) years in the 
North Union Local Schools will be granted four (4) aclclitional clays of 
bonus retirement. 

Those employees who have served their last thirty (30) years in the North 
Union Local Schools will be granted tive (5) additional days of bonus 
retirement. 
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PART I 

ARTICLE ISOO- INSURANCE 

1501 The Board will pay either eighty-five percent (85%) of the monthly premium for 
individual coverage or family coverage for Plan B or I hospitalization and major medical 
insurance or the Board will pay eighty percent (80%) of the monthly premium for 
individual coverage or family coverage for Plan A or 2 hospitalization and major medical 
msurance. The bargaining unit member will pay any remainder of the monthly premium 
cost. 

1502 The Board retains the right in all instances to contract for insurance benefits. There will 
not be any changes to the insurance coverage for the 2011-2012 school year. Beginning 
September 1, 2012 any change in carrier or policy will result in the best plan available as 
detennincd by the Board taking into account the recommendation of the Insurance 
Committee. The Association will be permitted to offer recommendations and assist in 
planning. The Association president will be given a copy of proposed new policies. 

1503 If health maintenance organization (HMO) plan(s) are available to a member of the 
bargaining unit, the member of the bargaining unit may elect to part1cipate in such a 
plan(s). In such cases, the Board's cost shall be limited to the amount that would be paid 
for that employee in I 501 above. Any additional cost f(Jr participation in an HMO would 
be paid for by the employee. 

1504 The Board will pay for one-hundred percent (100%,) of the premium for a thirty-thousand 
dollar ($30,000) term life insurance policy l(>r members of the bargaining unit who elect 
not to take any major medical or hospitalization plan: five-thousand dollar ($5,000) tenn 
life insurance policy for unit members who elect to take the single group health insurance 
coverage. 

I 505 The Board will pay for one hundred percent (I 00'%) of the premium f()r a Ten Thousand 
Dollar ($10,000) term life insurance policy l()r all unit members. 

1506 Eligible non-certificated bargaining unit members arc those who arc employed prior to 
July I, 2012 and assigned to a regular schedule of twenty (20) or more hours a week. 

1506.01 Any employee who voluntarily agrees to waive insurance benefits In 
exchange for being regularly assigned to increased work hours in his/her 
regular schedule may do so by mutual agreement of the Superintendent 
and the employee. The Association President will be notified when said 
agreements occur. This waiver will only be in et1cct for one (I) year. 

1507 Beginning July I, 2012 all non-ccrtilicatcd bargaining unit members previously assigned 
less than twenty (20) or more hours a week must be assigned to a regular schedule of 
thi11y-five (35) or more hours a week to qualit'y tor insurance benefits. 

1508 Non-certificated bargaining unit members hired on or atier July I, 2012 are eligible if 
assigned to a regular schedule of thirty-live (35) or more hours a week. 



1509 The Association is permitted to have prescription insurance as part of any HMO plan(s). 
The bargaining unit members shall be responsible for any excess cost above those 
indicated in l 50 l. 

!51 0 The Board will pay eighty percent (80%) of the monthly premium for single or family 
Plan F dental insurance. 

1511 There shall be a insurance Committee consisting of three (3) representatives ti·om the 
Association and three (3) representatives from the Board to investigate and make 
recommendations to the Board and Association regarding insurance alternatives. 

1512 The Board shall implement a premium-only Section 125 plan for unit members to pay 
insurance premiums with pre-tax dollars. 

PART 1 

ARTICLE 1600- RETIRED BARGAINING UNIT MEMBERS 

160 I A person retired under the State Teachers Retirement System (STRS) or the School 
Employee Retirement System (SERS) may be reemployed by the Board under the 
following conditions: 

1601.01 

1601.02 

1601.03 

1601.04 

The salary or wage to be paid shall be determined by experience and the 
needs of the District and will be set at the level on the salary or wage 
schedule as recommended by the Superintendent and approved by the 
Board. However, the initial placement on the schedule shall be not less 
than four (4) years nor greater than ten (10) years. Placement shall not be 
subject to Chapter 3317 or any other section of the Ohio Revised Code. 

Bargaining unit members employed pursuant to this provision shall 
receive one year limited contracts and shall not be eligible to receive 
continuing contracts regardless of their years of service or I icensc held. 

Each one year limited contract shall automatically expire upon completion 
of the year and it is not necessary for the Board to conduct evaluations in 
accordance with this Master Agreement or ORC 3319.1 I I nor to take 
fonnal action to not re-employ the bargaining unit member pursuant to 
ORC 3319.11 in order to tenninatc the employment relationship. The 
employment relationship shall end upon expiration of the contract in the 
same manner as a supplemental contract. 

Bargaining unit members employed pursuant to this provision are not 
entitled to or eligible to receive any severance benefits or participate in 
any retirement incentive program provided by the Board. 
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1601.05 

1601.06 

1601.07 

Bargaining unit members employed pursuant to this provision shall be 
eligible for any of the insurance plans offered by the Board. 

Bargaining unit members employed pursuant to this provision shall 
receive sick leave and personal leave (including attendance bonus) in 
accordance with the terms of this Agreement. Retired unit members 
employed by the Board are eligible for benefits of professional meetings, 
in-service meetings, Association leave, and family and medical leave as 
provided by this Master Agreement. In no event shall leave extend 
beyond the retiree's employment contract tem1. 

Retired bargaining unit members employed by the Board shall have zero 
seniority in the bargaining unit and shall not accumulate seniority tor any 
purpose. Such employees shall have no right to displace or bump, or any 
right of recall in the event of a reduction in force. 

1602 Pursuant to the authority provided by ORC 4117.10, and to the extent that issues 
addressed in this Article are contrary to or in conflict with Ohio law, the issues addressed 
in this provision shall supersede and replace the statutory law of Ohio pertaining to that 
ISSUe. 

PART 1 

ARTICLE 1700- LABOR MANAGEMENT COMMITTEE 

1700 Effective with the 2006-07 school year, the parties agree to establish a Labor 
Management Committee. 
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PART 1 

ARTICLE !ROO- DURATION 

This agreement between the Board and the Association is effective upon ratification hy the 

Association and adoption by the Board, and the pmiies specitically agree that the terms and 

conditions of this Negotiated Agreement shall be in effect ti·om June 30, 2011 at 11:59 p.m. 

through June 30, 2014 at II :59 pm at which time it shall expire. 

In \Vitncss whereof the parties have caused this Agreement to be cxec_utcd on the day and year 

first mentioned above. 

DATE 

26 
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PART2 

ARTICLE 100-- TEACHER CONTRACTS 

I 0 I All first (I ")-year certificated members of the bargaining unit, upon successful 
completion of the first (I s1)-year teaching (based upon certificated evaluation and 
Article 800 of the Agreement) shall be issued a one or two (2)-year contract with the 
recommendation to rehire by the Superintendent and approval of the Board. 

I 02 All two (2)-ycar contract teachers who have successfully completed their contract 
through part "I 0 I" shall be awarded a three (3)-year contract or go back to section "I 0 I" 
if recommended for rehire by the Superintendent and approved by the Board. 

I 03 All certificated members of the bargaining unit who have successfully completed their 
contracts through parts "I 0 I" and "I 02" shall receive five (5)-year contracts or go back 
to section "I 0 I" if recommended for rehire by the Superintendent and approved by the 
Board. 

I 04 When a member of the bargaining unit in I 02 and I 03 goes back to I 0 I, the lollowing 
will happen. The member of the bargaining unit will receive written noli lication of the 
intent to award a lesser contract by April 30. The member of the bargaining unit will be 
given an opportunity to meet with the building principal and the Superintendent to 
discuss the written reasons for the recommendation. Once a member of the bargaining 
unit goes back to 101, the member of the bargaining unit will be placed on 102 or 103 of 
this Article or f(J!!ow the normal cycle of I 01, I 02 and I 03 upon the recommendation of 
the Superintendent and the approval of the Board. 

105 Continuing contract would take preference over this section for those members of the 
bargaining unit who have a minimum of six years service in the North Union Local 
School District, meets continuing contract requirements as detined by state statutes, and 
arc rccommendccl by the Superintendent and approved by the Board. 

106 All full-time one half(l/2) clay contracts will be treated as any other contracts. 

PART 2 

ARTICLE 200- CONTRACT RENEWAL OR NON-RENEWAL PROCEDURE 

201 All certificated members of the bargaining unit, after the tirst (! 51
) year of employment, 

either: 

201.0 I 

201.02 

May be re-employed based upon performance evaluation, administrative 
recommendation, and Board approval; or 

Will be notitiecl by the second Monday in April of the Superintendent's 
recommendation to non-renew the expiring contract. 
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201.03 Will be re-employed if the administration fails to act according to Ohio 
Statutes or the items below. 

202 PERFORMANCE BASED NON-RENEWALS 

202.01 

202.02 

202.03 

The member of the bargaining unit must have been notified in writing by 
the principal/certified administrator(s) through the regular evaluation 
process of basic/unsatisfactory areas of the job responsibilities and 
classroom performance below expectations. 

The member of the bargaining unit must be given a reasonable time and 
written recommendations (improvement plan) to correct the stated areas 
below expectations. 

The members of the bargaining unit arc to be provided with assistance 
fi·om the administration to help correct the stated unsatisfactory, or basic 
pcrfom1ance areas identi lied during the evaluation process. 

203 By April 30, the member of the bargaining unit must be: 

203.01 

203.02 

203.03 

203.04 

Notified in writing of the Board's intent not to re-employ. 

Given the right to a hearing with the Superintendent to review the non
renewal. 

Given the right to further appeal in executive session bcl(>rc the Board. 

Either party shall have the right to coUI1 appeal. 

204 REASONS FOR DISMISSAL 

204.01 

204.02 

204.03 

Unacceptable job performance areas as revealed by the written teacher 
evaluation guidelines, Board policy, job descriptions, and periodic 
evaluations whose criteria and procedures arc jointly determined and 
agreed to by the Board and Association. 

A member of the bargaining unit with more experience may not be 
dismissed before a member of the bargaining unit with lesser experience 
because of the fi1ilure of the Board to renew the program in which that 
member of the bargaining unit is employed. 

A member of the bargaining unit may be dismissed for refusal to comply 
with local courses of study and State academic content standards. The 
member of the bargaining unit is obligated to instruct according to the 
provisions within these. 
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PART2 

ARTICLE 300- ASSIGNMENTS 

301 NOTICE OF ASSIGNMENT 

301.01 All members of the bargaining unit will be given notice of their teaching 

assignment for the coming year by the first (1st) day of June of each year. 

Situations may arise when the Superintendent and/or principal may need 

to make changes in assignments. The members of the bargaining unit will 

then be notified no later than the thirtieth (30111
) day of June of their new 

assignment. This notice will include the building(s), grade and courses. 

302 METHOD OF NOTIFICA TJON 

302.0 I 

302.02 

The notification of assignment will be a letter sent to each member of the 

bargaining unit through the school mail system or the United States Postal 

Service if school is not in session. 

The principal will inform all members of the bargaining unit of their new 

schedules at least len ( l 0) days prior to the first day scheduled for student 

attendance. This notice will include recess, lunch, library, art, physical 

education, music, non-leaching duties, as well as daily and yearly 

schedules. 

303 ASSIGNMENT CHANGE 

303.01 When it becomes necessary to make a change in a member of the 

bargaining unit's assignment after the tenth (1 0111
) of July, the member of 

the bargaining unit involved shall be notified by registered mail. If, after 

the tenth (I 0' 11
) of July as a result of an assignment change, the member of 

the bargaining unit wishes to resign, the Board will accept, without 

recrimination, the member's resignation if submitted within ten (I 0) days 
or the assignment change notillcation; however, the latest date a 

resignation will be accepted under these guidelines is on or before the 

regularly scheduled August Board meeting (traditionally on the third 

Monday) regardless of the date the member of the bargaining unit was 

infom1cd of the assignment change. 
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PART2 

ARTICLE 400- TEACHING HOURS 

401 TEACHING HOURS 

401.01 

401.02 

401.03 

401.04 

401.05 

401.06 

40Ul7 

401.08 

401.09 

The regular duty day shall not exceed seven and one-half (7Vz) hours. 

When possible, parent conferences shall be scheduled at least twenty-four 
(24) hours in advance at the convenience of the bargaining unit members. 

Each member of the bargaining unit shall have a minimum oftwo-hundred 
(200) minutes per week for preparation and or planning time, during 
which no other duties are assigned. These preparations and/or planning 
times shall be provided during the regular student day exclusive of time 
allocated for lunch and/or for travel. 

All teachers will be scheduled daily for a duty-free uninterrupted lunch 
period of not less than thirty (30) minutes. 

Teacher specialists shall be provided with preparation time to the same 
extent as other members of the bargaining unit in the District (not to 
include travel time). 

Full-time elementary teaching specialists will be scheduled for at least one 
twenty (20) minute block. 

Full non-teaching duties in each building will be assigned to bargaining 
unit members on an equitable basis. 

The building principal retains the right to call staff meetings beyond the 
regular duty day not to exceed a total amount of time of one ( l) hour per 
month when a reasonable need exists and when reasonable advance notice 
is given. This provision shall not apply to emergencies as determined by 
the Board or administration. 

Teachers who are interested in voluntarily scheduling and teaching 
courses outside of the nonnal school/building schedule may do so with the 
approval of their building Administrator. Such courses would be 
considered to be included as part of their nonnal teaching/work 
assignments within the building and regular duty day as listed in 
Section 401.01 above. 

402 IN-SERVICE PROGRAMS 

402.01 All cet1ificated staff shall attend inservicc sessions on designated work 
days. Classes will not be scheduled on Central, Inc. Day to allow teachers 
to attend this function. 
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402.02 

402.02 

A teacher may apply to the Superintendent for approval to participate in an 
alternate professional development activity in lieu of board inservice on 
the second, third or fourth teacher workdays provided that: 

402.02.01 

402.02.02 

402.02.03 

402.02.04 

402.02.05 

The alternate professional development activity occurs on 
non-work time (i.e., summer, after school hours, days 
school is not in session). 

The application is approved by the Superintendent at least 
thirty (30) clays in advance of the workday in question. The 
application forms shall be distributed each year. 

The teacher provides a certificate of attendance, including 
contact hours, or other approved documentation of 
participation in the alternate activity. 

The teacher is responsible for getting grades completed and 
cleared before the deadline each nine (9) week grading 
period and for all cnd-ot:year checklist items if the last 
workday is not attended. 

The administration reserves the right to limit the number of 
stall who will not be attending on a scheduled workday. 

TECHNOLOGY INSERVlCE 

402.03.0 I 

402.03.02 

Each member of the teaching staff is expected to devote a 
minimum of two (2) hours each year to professional 
development on basic or emerging technology. 

Each teacher must submit documentation detailing 
compliance with this minimum requirement at the end of 
each school year. 

PART 2 

ARTICLE 500- LI~NGTII OF THE TEACHER SCHOOL YEAR 

501 LENGTH OF THE TEACHER SCHOOL YEAR 

501.0 I The length of the school year consist of one-hundred and eighty-four (184) 
contract days in the fi.lllowing distribution: 

501.01.01 One-hundred and eighty ( 180) days with pupils m 
attendance, including parent-teacher conferences. 
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501.01.02 

501.01.03 

501.01.04 

One (I) CEU-eligible meeting/in-service work day as 
scheduled by the District prior to the beginning of the first 
day of the school year with pupils. Five and one-half hours 
(5;1,) on this day will be devoted to inservice and meetings 
and the remainder will be scheduled for classroom setup. 

One (J) day at the end of the second and third grading 
periods, total two (2) days. Four ( 4) hours of each of these 
work days will be devoted to professional development 
activities (inservice, meetings) with CEUs available. The 
remaining hours will be scheduled for work on grades or in 
the classroom. 

One (1) day at the end of the fourth grading period will be 
scheduled for work!inservicc meetings. Five and one-half 
(5;/,) hours will be devoted to work in the classroom or on 
grades and the remainder will be devoted to inservice or 
meetings. 

5~ SCHOOLCALENDAR 

502.01 

502.02 

Between January 1 and March l, before formal adoption, the Board shall 
present to the Association's executive committee the proposed calendar(s) 
for the upcoming year(s). The Association may submit their 
recommended calendar(s) in writing during that time period. 

The Board may amend the calendar as necessary according to local 
circumstances. Association recommendations will he considered prior to 
scheduling makeup of calamity days. 

503 PARENT-TEACHER CONFERENCES 

503.01 Annual Parent-Teacher conferences will be scheduled for four (4) 
evenings per school year for three (3) hours each evening. The days of 
Parent-Teacher conferences will be listed on the Board-approved school 
calendar; however, the hours shall be determined by the building 
administrator. 

503.01.01 There will be one (l) exchange day for each two (2) 
evenings of Parent-Teacher conferences which shall be 
scheduled on the Board-approved school calendar. 

An exchange day is calculated and provided to teachers tor 
two (2) days of three (3) hours, a total of six (6) hours tor 
an exchange day, of Parent-Teacher conferences. Such 
exchange days shall be determined as described in 
Section 502 above. 
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503.02 

503.01.02 

503 01.03 

503.01.04 

Members with supplemental contracts who miss a Parent
Teacher Conference due to scheduled conflicts will be 
required to perfom1 Parent-Teacher conferences as 
scheduled with their building principal. 

No personal leave will be approved on annual conference 
days or the first workday before or after the day off for 
annual conferences. 

Sick leave will not be approved on annual conference days 
or the first workday before or afler the day off for annual 
conferences without a doctor's excuse. 

Teachers will be required to have pre-scheduled conferences to till the 
conference evenings or to submit a communication log ofletters (Wildcat 
grams), emails, and phone records that demonstrate equivalent time to in
person conferences with parents. 

PART 2 

ARTICLE 600- CURRICULUM AND LESSON PLANS 

601 CURRICULUM 

60 I .0 I 

601.02 

601.03 

For the purpose of curriculum evaluation and/or changes, a committee will 
be appointed by the principal or Superintendent. 

This committee shall consist of administration and teachers ti·om the 
dcpatiment being studied, one of whom must be an Association member. 

If no one in the department is an Association member, a representative 
will be appointed by the Association President. 

602 LESSON PLANS 

602.01 

602.02 

The teaching staff of each building will develop a lesson plan template 
which shall be approved by the building principal and Superintendent. 

Thereafter, lesson plan templates may be modified by grade 
level/departments by submitting specific changes to the principal and 
Superintendent for approval. 
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PART2 

ARTICLE 700- CLASS SIZE 

701 Class size goals shall be twenty-five (25) per classroom teacher. 

702 If an elementary class grades one through three (1-3) exceeds twenty-five (25) students or 
an elementary class grades four through five (4-5) exceeds twenty-seven (27) students, 
then a two (2) hour aide will be assigned daily. Kindergarten classes that exceed twenty
five (25) students will be assigned a one (I) hour aide. 

703 The number of students per day per classroom teacher will not exceed one hundred 
seventy-five (175) students. This provision includes music, art and physical education. 

PART2 

ARTICLE 800- TEACHER EVALUATION PACKAGE 

801 PHILOSOPHY OF EVALUATION 

801.01 

801.02 

The nature and quality of the educational program and school environment 
experienced by students in the North Union Local School District 
depends, to a large degree, upon the performance of the instructional stafY 
The instructional staff is an essential component to a quality education 
program. A sound professional instructional staff evaluation process is 
important in enhancing instruction, assessing performance, and making 
decisions that are in the best interest of students. 

Evaluation provides the teacher and eva! uator with a definite appraisal 
instrument. It should provide systematic feedback, give opportunity to 
assess the changes made over a period of time and indicate professional 
i,'fOwth. Appraisal is based upon the establishment of worthwhile goals 
ai1ned at n1aintaining and itnproving instructional effectiveness. 

802 TIMEUNES AND PROCEDURES 

802.01 The most important parts of the evaluation procedure will be centered with 
the building principal. He/she will be involved with each teacher and help 
them in the evaluation program. Each Fall, administrators will hold a 
meeting with teachers to explain the cet1ified staff evaluation program and 
distribute the necessary forms needed by individual teachers. Bargaining 
unit members assigned to more than one (I) building will be given the 
name of his/her evaluator at the beginning of the school year. In general, 
this program is designed for the principal and teacher to have a conference 
in the Spring to set up growth goals. All teachers not setting goals in the 
Spring shall submit annual goals and objectives to their principal no later 
than September 30 of each school year. All teachers will complete a mid-
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802.02 

year progress repot1 on their goals by January 30 and an end of the year 
activities record by May 30. 

Each evaluation shall consist of two (2) classroom observations of at least 
thirty (30) minutes each. Bargaining unit members who receive an 
"unsatisf~1ctory" rating will have a post evaluation conference scheduled 
by the evaluator provided that this conference has not been waived 
pursuant to the bargaining unit member's written request. Each principal 
or appropriate administrator will conduct evaluations of teachers using the 
following timelines: 

802.02.01 

802.02 02 

802.02.03 

802.02.04 

802.02.05 

802.02.06 

The minimum frequency of evaluations shall be: 

802.02.01.0 I Twice annually for those teachers whose 
contracts shall expire at the end of the 
schoo I year. 

802.02.01.02 Two times annually for those teachers new 
to the District. 

802.02.01.03 One time every two years for all other 
teachers. 

The first evaluation for teachers up for contract action shall 
be completed no later than November 15. 

The second evaluation shall be completed between 
January I and April I for those up for contract action. 

All other evaluations must be completed by May 1 O'h 

Teachers must receive written repotis on the results of all 
evaluations within ten (1 0) workdays. All rebuttals or 
disagrccn1cnts must be returned to the evaluator within ten 
( 1 0) workdays. 

All evaluations must be conducted by a person employed 
under an aclininistrator's contract. 

803 A review committee will be formed as needed to study this Evaluation Package and keep 
it current, practical and relevant. 
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PART2 

ARTICLE 900- TEACHER REDUCTION IN FORCE 

901 REASONS 

When by reasons of decreased enrollment of pupils, return to duty of regular teachers 
after leaves of absence, by reasons of suspension of schools or territorial changes 
affecting the District, or financial reasons, the Board may make reasonable reductions. 

902 METHOD 

902.01 

902.02 

902.03 

902.04 

The Superintendent's recommendation t<x contracts to be suspended shall 
be made in accordance with the following procedures: 

902.01.01 

902.01.02 

902.01.03 

902.01.04 

Members of the bargaining unit serving under continuing 
contracts will be given preference, in descending order of 
seniority. 

Members of the bargaining unit serving under limited 
contracts will be placed under continuing contract members 
of the bargaining unit, also in descending order of seniority. 

A general seniority list (including members of the 
bargaining unit on Board approved leaves of absence) will 
be completed by the administration prior to a RlF. 

Such list shall be available to the Association. 

When a reduction in force is anticipated, the Board will send a written 
notification to the Association President by April 30. This notification 
shall include a draft of the reduction-in-force plan, including the reasons 
and names of employees anticipated to be affected by the reduction. 

On or bctorc May 10, the Board will meet with the Association to discuss 
the rcduction-in-f(nce plan. 

Any member of the bargaining unit affected by a RIF shall be notified by 
May 30. Such notification will include the reasons for the RIF. The 
Board shall provide the Association with a roster of all members of the 
bargaining unit, their certifications, their date of seniority and current 
address. 
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903 SENIORITY 

903.01 

903.02 

903.03 

904 RECALL 

904.01 

Seniority is defined as the length of continuous service as a certificated 
employee with a regular contract in the North Union School District. 

Board approved leaves of absence will not interrupt seniority, however, 
time spent on such leave shall not count toward scnimity. 

If two or more members of the bargaining unit have the same length of 
continuous service, seniority is detennined by: 

903.03.01 

903 03.02 

903.03.03 

903.03.04 

The date of the Board meeting at which the member of the 
bargaining unit was hired. 

The elate the member of the bargaining unit signed his/her 
initial employment contract in the North Union School 
District. 

The date the member of the bargaining unit applied for 
employment in the North Union School District. 

Any remaining tics will be broken by lot. 

The name of members of the bargaining unit whose contracts arc 
suspended will be placed on a recall list f()r up to thiriy (30) months fi·mn 
the date of reduction, except tenured members of the bargaining unit, who 
shall be on the list indefinitely or until recalled. Members of the 
bargaining unit on the recall list will have the following rights: 

904 0101 

904.0102 

904.01.03 

No new members of the bargaining unit will be employed 
while there arc members of the bargaining unit on the recall 
list who arc qualitiecl for the vacancy. 

Members of the bargaining unit, whose continuing 
contracts arc suspended, shall have the right of restoration 
to continuing service status in the order of seniority of 
service in the District if and when teaching positions 
become vacant or are created tor which any of such 
members of the bargaining unit are or become qualified. 

Notice of recall will be given by mail if a vacancy exists in 
a position tor which the RlF'd member of the bargaining 
unit is certified and qualified. The notice will be sent to the 
last address provided by the member of the bargaining unit. 
lt shall be the responsibility of the member of the 
bargaining unit to keep the board infom1ed of his/her 
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904.01.04 

904.01.05 

904 01.06 

904.01.07 

904.01.08 

904.01.09 

current address. If the member of the bargaining unit fails 
to respond within seven (7) calendar days or declines to 
accept the position, he/she will forfeit all recall rights. 

The Board will accept resignations from members of the 
bargaining unit who arc on suspended contract. 

Preference shall be given to RIF'd members of the 
bargaining unit for casual or day-to-day substitute teaching. 

These rights shall continue until: recalled to active 
employment status, written resignation of employment is 
submitted to the Board, thi1iy (30) months from the date of 
initial date ofRIF, or failure to respond to decline to accept 
a position as specified in 904.01.03 above. 

RIF'd members of the bargaining unit shall be eligible to 
purchase insurance at group rates upon the carrier's 
approval at the member of the bargaining unit's expense. 
Premiums shall be paid by the member of the bargaining 
unit as specified by the Treasurer. 

The Board will not 
bargaining unit's 
compensation. 

challenge the 
application 

RIF'd member of the 
for unemployment 

Any member of the bargaining unit who signs a contract 
with another district shall immediately waive his/her 
unemployment compensation 1ights from the North Union 
Local School District. 

905 RETURN TO ACTIVE EMPLOYMENT 

905.01 

905.02 

A member of the bargaining unit on the recall list will, upon acceptance of 
the notification to resun1c active etnploytnent status, return to active 
employment status with the same seniority, accumulation of sick leave, 
and salary schedule placement and bcnclits he/she enjoyed at the time of 
layoff. 

The parties agree that these procedures apply only to the suspension of 
contracts as stated under Reasons in this Article. 
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PART2 

ARTICLE 1000- SALARY SCHEDULE 

1001 SALARY SCHEDULE INDEX 

YRS Non-Degree BA BA+20 MA MA+20 

0 0.908 1.0000 1.0400 1.1000 1.1560 
1 0.951 1.0460 1.0910 1.1560 1.2120 
2 0.994 1.0920 1.1420 12120 1.2680 
3 1.037 1.13 80 1.1930 1.2680 1.3240 
4 1.080 1.1840 1.2440 1.3240 1.3800 
5 1.123 1.2300 1.2950 1.3800 1.4360 
6 1.166 1.2760 1.3460 1.4360 1.4920 
7 1.209 1.3220 1.3970 1.4920 1.5480 
8 1.252 1.3680 1.4480 1.5480 1.6040 
9 1.295 1.4140 1.4990 1.6040 1 .6600 
10 1.338 1.4600 1.5500 1.6600 1. 7160 
ll 1.381 1.5060 1.60 l 0 1.7160 1.7720 
12 1.424 1.5520 1.6520 1.7720 1.8280 
13 1.467 1.5980 1.7030 1.8280 1.8840 
17 1.510 1.6440 1.7540 1.8840 1.9400 
20 1.553 1.6900 1.8050 1.9400 1.9960 
26 1.596 1.7360 1.8560 1.9960 2.0520 

1002 BA+20 column requirements are: (a) Hours must be earned after bachelor degree has 
been confcned; (b) Hours must be semester hours or equivalent. Bargaining unit 
members that qualified for the BA+ 150 as of the second semester of the 2003-04 school 
year will be placed on the new BA+20 column. 

1003 MA+20 column requirements are: (a) hours must be eamcd after Masters Degree has 
been confcned; (b) hours must be graduate hours; (c) hours must be semester hours or 
equivalent. 

1004 Salary Upgrade for Additional Training: Certificated staff members of the bargaining 
unit who have completed additional training for salary upgrade shall submit a request for 
upgrade application form and supporting documentation including transcripts or other 
evidence of eligibility. The request shall state the new salary step/column being 
requested. Upgrades will be made etlcctive at the beginning of the first semester and at 
the beginning of the second semester of each school year on any verified requests that 
have been submitted by the first day of each semester. 
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I 005 Effective for the duration of this contract, the teacher base salary (BA-0) will he as 
follows: 

110 I 

For the 2011-12 school year, the base salary shall be increased to Thirty-Two Thousand 
Five Hundred Forty-Six Dollars ($32,546). Salary steps will be in effect for the 2011-
2012 school year. 

For the 2012-2013 school year, salary steps, including supplemental contracts will be 
frozen at the 2011-2012 levels. However, teachers who have camed an increase in salary 
due to continuing education shall move to the appropriate column. The base salary for the 
entire 2012-2013 school year will increase one percent (1%) and be Thirty-Two 
Thousand Eight Hundred Seventy-Two Dollars and forty-six ($32,871.46). 

For the 2013-2014 school year, salary steps, including supplemental contracts will be 
frozen at the 2011-2012 levels. However, teachers who have eamcd an increase in salary 
due to continuing education shall move to the appropriate column. The base salary for the 
entire 2013-2014 school year will increase one percent (I%) and be Thirty-Three 
Thousand Two Hundred One Dollars and eighteen ($33,200.18). 

(Sec Appendix 1.) 

PART2 

ARTICLE I IOO- SUPPLEMENTAL SALARY SCHEDULES 

EXTRA DUTY PAY SCHEDULE 

Advisors Q l I l 1 

Yearbook 4.0 4.5 5.0 5.5 6.0 
Senior Class 2.0 2.5 3.0 3.5 4.0 
Junior Class 4.0 4.5 5.0 5.5 6.0 
Sophomore Class 1.0 1.5 2.0 2.5 3.0 
Fr~shman Class 1.0 1.5 2.0 2.5 3.0 
In the Know 2.0 2.5 3.0 3.5 4.0 
High School Newspaper 3.0 3.5 4.0 4.5 5.0 
Middle School Drama Director 1.5 2.0 2.5 3.0 3.5 
Middle School Newspaper & Yearbook 2.5 3.0 3.5 4.0 4.5 
Computer Resource 3.5 4.0 4.5 5.0 5.5 
TV /Nev-.'s Production 4.5 5.0 5.5 6.5 7.0 
Chccrteading Varsity 5.0 6.0 7.0 8.0 9.0 
Asst. Varsity/JV Chccrlcading 2.5 3.0 3.5 4.0 4.5 
High School Musical or Drama Director 4.0 4.5 5.0 5.5 7.0 
High School fVlusica! or Drama Production Manager .5 1.0 1.5 2.0 2.5 
High School Musical Accompanist .5 
High School Sound Productionist .5 
Asst. Musical or Drama Director 1.0 1.5 2.0 2.5 3.5 
National Honor Society 1.0 1.5 2.0 2.5 3.0 
In Tech 1.0 1.5 2.0 2.5 3.0 
i\rt 1.0 1.5 2.0 2.5 3.0 
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Advisors Q l I ;)_ '.! 
French 1.0 2.0 2.0 2.5 2.5 

Spamsh 1.0 2.0 2.0 2.5 2.5 

Band Flag 2.0 2.5 3.0 3.5 4.0 

Student Council Advisor Middle School 2.0 2.5 3.0 3.5 4.0 

Elementary Art Shows 1.0 IS 2.0 2.5 3.0 

Student Council Advisor High School 4.0 4.5 5.0 5.5 6.0 

Elementary Music Program 1.5 2.0 2.5 3.0 3.5 

Elementary Musical Accompanist .5 
Middle School Cheerleading 2.0 2.5 3.0 3.5 4.0 

Middle School F.H.A. 2.0 2.5 3.0 3.5 4.0 

Middle School In the Know 1.0 1.5 2.0 2.5 3.0 

Show Choir High School 2.0 2.5 3.0 3.5 4.0 

Show Choir Middle School 1.0 1.5 2.0 2.5 3.0 

Technology Club 2.5 3.0 3 5 4.0 4.5 

h1iddle School Sciencc/I-1 istory 1.0 1.5 2.0 2.5 3.0 

Odyssey of the Mind 1.0 1.5 2.0 2.5 3.0 

Pep Band 2.0 2.5 3.0 3.5 4.0 

Mock Trial (Middle School) 1.0 1.5 2.0 2.5 3.0 

Mock Trial (High School) 2.0 2.5 3.0 3.5 4.0 

Special Olympics Coordinator .5 1.0 1.5 2.0 2.5 

Percentages based on l3<tse Salary Plus Years of Experience in Advisorship of that Particular Group. 

1102 ATHLETICS 

1102.01 Supplemental Contracts for Athletics: (Percentages Based on Base Salary 

Plus Y cars of Coaching Experience) 

Position %~and '{rs. of Exgcriencc 
Q l l ;)_ '.! 2 (j 

I. Head Football I 5.5 I 0.0 Iii .5 17.0 17.5 18.0 18.5 

Head Basketball 
II. Asst. Athletic Director 9.0 9.5 10.0 10.5 11.0 11.5 12.0 

Cross Country 
Golf 
\Vrestling 
Gymnastics 
Track 
Baseball 

Softball 
Volleyball 
Middle School A.D. 

Ill. A. Asst. 9.0 9.5 10.0 10.5 11.0 11.5 12.0 
Varsity coaches from I. 

IV. A sst Coaches from I I. 7.0 7.5 8.0 3.5 9.0 9.5 10.0 
v. All Middle School Positions 5.5 6.0 6.5 7.0 7 5 8.0 8.5 

All Varsity Coordinmors 
VI. Elcm Extra-Curricular P.E. 2.0 2.5 3.0 3.5 4.0 4.5 5.0 

VII. \Veight Room- Summer 2.0 2.5 3.0 3.5 4.0 4.5 5.0 

\Vcight Room- Season 2.0 2.5 3.0 3.5 4.0 4.5 5.0 

VIII. Middle School Athletic Supervisor 5.0 5.5 6.0 6.5 7.0 7.5 8.0 

ll 02.02 All positions listed on the extra duty pay scales need not be tilled by the 

Board. 
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PART2 

ARTICLE 1200- VOLUNTARY CLASS COVERAGE 

1201 A unit member who volunteers to cover a class or study hall during a nonnal conference 
or planning period will be reimbursed at the rate of $16.00 for each occurrence greater 
than forty-five (45) minutes and $10.00 for all other occurrences upon prior request and 
approval by the building principal. 

PART2 

ARTICLE 1300 -EXTENDED SERVICE 

130 I Extended service for members of the bargaining unit shall be calculated on the basis of 
one hundred eighty fourth (184' 11

) of the bargaining unit member's annual salary times the 
number of days of extended service. 

PART 2 

ARTICLE 1400- TEACHER PROFESSIONAL GROWTH AND 
TUITION REIMBURSEMENT 

1401 COMPENSATION AND REIMBURSEMENT 

1401.0 I 

1401.02 

1401.03 

1401.04 

The Board will pay workshop fees for approved workshops attended on 
professional days or approved in-service training by members of the 
bargaining unit up to a maximum of Four Hundred Dollars ($400.00) per 
staff member in each school year. 

1401.01.01 Employees will be paid Sixteen Dollars $16.00) per hour 
for professional development which occurs outside the 
regular workday. 

Reimbursement shall be made within three (3) weeks of the presentation 
of receipts in connection with the training or activity, submitted on a torm 
provided by the Board. A request for reimbursement and any required 
documentation must be submitted by the teacher within ninety (90) days 
of completion of the activity. 

Funds appropriated for workshop/inscrvice requests may not be carried 
over to the subsequent fiscal year if unused. 

This section is not applicable when reimbursement is from a source other 
than the Board (i.e., grant). 
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1401.05 Professional leave for an approved school activity in which a staff member 
is assigned to supervise students in his/her grade level or subject area is 
not considered professional leave for a workshop/staff development 
activity, and should not be counted as reimbursement under this section. 

1402 TUITION REIMBURSEMENT 

1402 01 

1402.02 

1402 03 

1402.04 

1402.05 

1402.06 

1402.07 

Upon prior approval of the Superintendent, the Board will reimburse 
bargaining unit members a maximum of fifty percent (50%) of tuition 
toward graduate course credit. The initial commitment of reimbursement 
will not exceed One Thousand Dollars ($I ,000) per employee per fiscal 
year. 

All proposed course work will be considered for tuition reimbursement, if 
given credit by a college. The course, if approved by the Superintendent, 
must relate to the bargaining unit member's assigned teaching and/or 
related area of responsibility at Nmth Union School District, or must be 
necessary for continued teaching certification. 

The request t(Jr approval form may be obtained fi·om the Superintendent's 
ot1ice. The request for approval shall he submitted to the Superintendent. 
Such requests must be submitted at least tifteen ( 15) calendar days prior to 
the lirst class meeting. 

Bargaining unit members must submit evidence that they received at least 
a "B" grade in the course taken or pass if it is a pass/fail course, as well as 
the proof of payment of fees paid in order to receive reimbursement. 
Reimbursement for summer courses will only be made to those individuals 
who return to their teaching capacity to the North Union School District 
the following school year. 

A request for reimbursement and any requirement documentation must be 
submitted by the teacher within ninety (90) days of completion of course 
completion. 

Bargaining unit members who receive reimbursement agree to work at 
least one (I) additional school year subsequent to receipt of such monies. 
If this reimbursement is not met, then the amount of reimbursement will 
be deducted from the unit member's last paycheck. In the event a unit 
member does not meet this requirement and has been issued his/her last 
paycheck, the Board retains the right to collect monies owed through the 
Court of Competent Jurisdiction. 

The Board agrees to appropriate Eighteen Thousand Dollars ($18,000) on 
July I, 2011, for the college tuition reimbursement program. The 
Superintendent will accept tuition reimbursement applications on June 15 
or after for the coming fiscal year, which runs July I through June 30. 
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1402.08 

1402.09 

Funds appropriated for tuition reimbursement may not be caJTied over to 
the subsequent fiscal year if unused. On April 30 of the fiscal year, the 
non-committed amount of appropriated funds will be identified. The non
committed funds will be, to the extent possible, distributed evenly to those 
persons making application for tuition reimbursement for whom less than 
fifty percent (50%) reimbursement has been provided for approved 
course(s). In no instance will more than fifty percent (50%) 
reimbursement be provided for course(s). However, if non-committed 
funds are still available as of April 30, reimbursement to individuals may 
exceed the maximum initial commitment of reimbursement allowed in 
1402.0 l per applicant per year. 

Each member of the bargaining unit who obtains national certification 
shall receive a stipend of five-hundred dollars ($500) for each year (July I 
-June 30) she/he maintains such cer1ification. Payment shall be made by 
the first payroll period in June. 

1403 LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

1403.01 

1403.02 

1403.03 

1403.04 

A Local Professional Development Committee will be formed each school 
year to fulfill the requirements specified in Ohio Revised Code. The 
Committee will determine whether coursework and other continuing 
education activities completed by educators meet the requirements for 
renewal of certificates and licenses. 

The Local Professional Development Committee shall consist of four (4) 
teachers appointed by the Association and three (3) administrators 
appointed by the Superintendent. 

If vacancies occur on the Committee, the Association President shall have 
the authority to appoint replacement teachers, and the Superintendent shall 
appoint replacement administrators. 

The Local Professional Development Committee shall meet at the 
beginning of each school year with the curriculum coordinator to plan 
inservice programs for the coming year and at the end of the year to assess 
the effectiveness and make recommendations for the next year. 

1404 INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN 

1404.01 Teachers will submit a current individual professional development plan 
(IPDP) after receiving a new certificate/license. 
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PART2 

ARTICLE 1500- RETIREMENT INCENTIVE 

The Board agrees to provide the following benefits tor those unit members who elect to meet the 

following conditions: 

1501 If a bargaining unit member decides to retire from the North Union School District, the 

Board will pay Five Thousand Dollars ($5,000) in addition to other benefits received 
upon retirement under the following circumstances: 

if the bargaining unit member is age fifty-five (55) or older and is retiring at the 
end of his/her twenty-fifth (25'h) year of STRS experience, provided the 
retirement is announced by July 9 of that year. 

OR 

if the bargaining unit member is retiring at the end of his/her thirtieth (30'h) year 
of STRS experience, provided the retirement is announced by July 9 of that year. 

' 1502 If a bargaining unit member decides to retire fi·om the North Union School District, the 

Board will pay Three Thousand Dollars ($3,000) in addition to other benefits received 
upon retirement under the following circumstances: 

if the bargaining unit member is a*c tifty-five (55) or older and is retiring at the 
end of his/her twenty-sixth (26' ') year of STRS experience, provided the 
retirement is announced by July 9 of that year. 

OR 

if the bargaining unit member is retiring under STRS at the end of his/her thirty
first (3 I 50

) year of STRS experience, provided the retirement is announced by 

July 9 of that year. 

1503 If a bargaining unit member decides to retire !rom the Nmih Union School District, the 
Board will pay one-thousand dollars ($1 ,000) in addition to other bene tits received upon 
retirement under the following circumstances: 

if the bargaining unit member is age tifty-five (55) or older and is retiring under 
STRS at the end of his/her twenty-seventh (27'h) year of STRS experience, 

provided the retirement is announced by July 9 of that year. 

OR 

if the bargaining unit member is retiring under STRS at the end of his/her thirty

second (32nc1
) year of STRS experience, provided the retirement is announced by 

July 9 of that year. 
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PART2 

ARTICLE 1600- TEACHER TRANSFERS- VACANCIES 

160 l TRANSFERS 

1601.01 

1602 VACANCY 

1602.0 l 

1602 02 

1602.03 

Requests by a member of the bargaining unit for transfer to a different 
class, building, or position shall be made in writing and f1lcd with the 
Superintendent by May 15. The application shall set tc1rth the reasons for 
transfer, the school, grade or position sought, and the applicant's academic 
qualifications. Such requests shall be renewed once each year to assure 
active consideration by the Board. 

The Association recognizes that when vacancies occur during the school 
year, it may be difficult to till them t!·om within the District without undue 
disruption to the existing instructional program. If the Superintendent, in 
his or her reasonable judgment so determines, such vacancy may be tilled 
on a temporary basis until the end of the current school year, at which time 
the position will be posted. 

Whenever a vacancy arises, the Superintendent will post a written notice 
in every school building. This notice will list the position vacant, duties, 
qualitications needed, and the deadline for applying for the position. Such 
written notice shall be posted no less than one (I) week prior to tilling the 
position. During the summer recess, notice of vacancies will be posted in 
the central administrative offices and on the Board's website. 

A position is considered vacant/open when: 

160203.01 

1602.03.02 

1602.03.03 

1602.03.04 

1602.03.05 

1602.03.06 

A bargaining nlcinbcr unit dies. 

A bargaining unit men1bcr:s resignation is acted upon by 
the Board. 

A bargaining unit member's retirement is acted upon by the 
Board. 

A bargaining unit member is terminated. 

A bargaining unit member is transferred to another 
position. 

A bargaining unit member is promoted. 
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1602.04 

1602.03.07 

1602.03.08 

A bargaining unit member's disability leave extends 
beyond its designated limitations. 

A new position is created where there had been no position 
in the previous year. 

The definition of vacancy docs not include: 

1602.04.01 

1602.04.02 

The transfer or the creation of new bargaining unit 
positions for any teachers who are engaged in "Looping" 

(i.e., moving up with a grade level and/or returning to a 
lower grade) or team teaching; or 

For positions that the Board docs not intend to fill. 
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NON-CERTIFICATED 
STAFF PROVISIONS 



PART3 

ARTICLE 100- CONTRACTS 

101 All newly hired non-cetiificated members of the bargaining unit, except grant fund 
employees, will enter into written contracts for their employment which will be for a 
period as follows: 

First Contract 
Second Contract 
Third Contract 
Fourth Contract 

1 year 
I year 
2 years 
Continuing Contract 

102 During the first twelve (12) months of employment, the employee will be on probationary 
status and may be removed at any time during the probationary period alter the employee 
has completed at least titiy percent (50%) of the employee's contract workdays per 
contract year. 

I 03 Employees whose salaries are paid ti-om non-general fund grant funds shall only be 
eligible for one ( 1) year contracts and shall never be eligible for a continuing contract. 
However, District seniority rights for such employees shall be the same as other 
employees. In the event that such employees arc transfcn-cd to a non-grant job, they 
would become eligible tor a continuing contract after serving a total of linu· ( 4) years in 
the District. 

104 The parties mutually agree that this section (i.e., Part 3, Article 1 00) is intended to 
supersede and modify the provisions ofO.R.C. §3319.081. 

PART3 

ARTICLE 200- DISCIPLINE AND TERMINATION 

201 DISCIPLINE AND TERMINATION 

201.01 

201.02 

Employees may be disciplined or terminated in accordance with 
ORC 3319.081 for incompetency, inefticiency, dishonesty, drunkenness, 
immoral conduct, insubordination, discourteous treatment of public or 
others, neglect of duty, violation of rule(s) and/or rcgulation(s), failure of 
good behavior, or any other act of misfeasance, malfeasance or 
nonfeasance. 

Any employee disciplined or terminated shall be given written notice of 
the specified reasons for such action. 

48 



201.03 

201.04 

At any time an employee is to be given discipline, such employee shall 
have the right to representation. Discipline, as used herein, shall be 
defined as a written reprimand, position reduction, suspension and/or 
tennination. It is understood that the counseling of an employee, an oral 
notice of unsatisfactory performance, reduction in force, etc. shall not be 
subject to the provisions of this Article. 

Within ten (10) clays following the receipt of notice of termination, the 
employee may appeal the decision to terminate to a court of competent 
juri sci i ction. 

PART3 

ARTICL!i: 300- NON-Cii:RTIFICATED REDUCTION IN FORCE 

301 In the event it becomes necessary to reduce employees due to abolishment of a position, 
funding cuts, lack of work, or building closures, the following procedure shall govern 
such reductions: 

301.0 I Reduction shall be accomplished tlrst by resignation and retirement. If no 
employees are scheduled to retire or resign at the time of the reduction, the 
Board shall, within each job classillcation, suspend contracts first of the 
limited contract employees in reverse order of their seniority in the system 
and then continuing contract employees in reverse order of their seniority 
in the system. 

301.0 I .0 I 

301.0102 

3010 1.()3 

3010104 

Classitications are defined by categories on the non
certificated salary schedule. 

Head cooks affected by a reduction in force can displace 
cafeteria workers with lower seniority even though these 
are different classifications. Cafeteria workers n1ay not 
displace outside their own classification. 

Secretaries affected by a reduction in force in any 
secretarial classification may displace secretaries in that 
same classitication. Secretaries affected by a reduction in 
force in any secretarial classification ("A," "8," or General) 
may displace secretaries in other secretarial classifications 
with the approval of the affected building administrator and 
Superintendent. The administration may use qualifying 
tcst(s) to assist in this decision. 

With the exception of 301.01.02 and 301.01.03 above, 
employees affected by a reduction in force shall be eligible 
to displace workers of lower seniority within the same 
classi 11cation only. 
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301.02 

301.03 

SENIORITY 

301.02.01 

301.02.02 

301.02.03 

Seniority is defined as the length of continuous service as a 
non-certificated employee with a regular contract in the 
North Union School District. 

Board-approved unpaid leaves of absence will not intenupt 
seniority, however, time spent on such leave shall not count 
toward seniority. 

If two or more members of the bargaining unit have the 
same length of continuous service, seniority is dctcm1incd 
by: 

301.02.03.01 The date of the Board meeting at which the 
member of the bargaining unit was hired or 
the first day of work, whichever is earlier. 

301.02.03.02 Ties will he broken by lot. 

The names of employees whose contracts arc suspended due to the 
reduction in force shall be placed on a recall list in the classification in 
which they were suspended for twelve ( 12) months ti·01n the date of 
official Board action on the suspension of contract. Employees on the 
recall list have the following rights: 

301.03.01 

301.03.02 

No new employees will he employed by the Board lor 
positions in a patiicular classification(s) while there arc 
suspended employees on the recall list 111 that 
classitication(s). Nothing shall prohibit the Board from 
hiring new employees in a patiicular classification(s) once 
all the suspended employees in that classification(s) have 
been recalled, even though other employees Inay remain 
suspended in other classi lication(s). However, suspended 
employees on the recall list shall be given consideration for 
employment m other classi tication(s) before new 
employees are hired. 

Employees who are suspended shall be recalled as the 
Board determines that positions in their classifications arc 
to be tilled. Suspended employees who arc on the recall 
list shall be recalled in the order of their seniority and 
contract type (i.e., continuing or limited) in the system, 
(i.e., reverse order of layoff). 
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301.03.03 

301.03.04 

301.03.05 

Employees who are on the recall list shall be obligated to 
keep the Board infom1cd in writing of the address to which 
recall notices are to be sent. Appropriate recall notices 
shall be sent to employees to be recalled at the most recent 
address furnished in writing by the employee. 

A recalled employee must notify the Board of his/her 
acceptance of the position for which he/she is recalled 
within ten (1 0) days after mailing of written notice of recall 
or be deemed to have waived his/her right to recall. The 
Board shall have no obligation to recall a limited contract 
employee beyond the end of his/her contract. 

A non-teaching employee on the recall list will, upon 
acceptance of recall, have the same seniority and 
accumulation of sick leave as when his/her contract was 
suspended. 
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401 SCHEDULE 

Classification 

0 I 2 

Swccp/Clnr $13.18 $13.35 s 13.52 

Custodian $15.25 $15.82 $16.49 

Bus Driver $15.25 $15.82 s 16.49 

Cafeteria $13.18 $13.35 S\3.52 

General S~.:crctarv $14.18 $14.35 $14.42 

··A" Bldu. Secretary $14.43 $14.83 $14.91 

··B" Bldg. Sccrcturv $13.89 $14.35 $14.61 

Head Cook $14.88 $15.09 S\5.23 

Teacher Aide $13.34 $13.84 >14.01 

Playground Aide $11.26 S I 1.38 $115 I 

Gus !'vlcchanic $15.85 $16.05 $16.25 

School Nurse 518.02 Sl 8.22 $18.42 

Rai::;e Amount $0.30 

Classilication 
0 I I 2 

Sweep/Cinr $13.28 $13.45 $13.62 

Custodian $15.35 $15.92 s 16.59 

Bus Drivct· $15.35 $15.'!2 $16.5() 

Cafeteria $13.28 $13.45 $13.62 

General Sccrctarv s 14.28 s 14.45 $14.52 

"A"' Bldg. Sccrdary s 14.53 I $14.93 $15.01 

.. g·· Bldg. Sccrctnry $13.99 $14.45 514.71 

Head Cook $14.98 $15.19 $15.33 

Teacher Aide $13.44 $13.94 $14.11 

Plavground Aide $11.36 $11.48 S I 1.61 

Bus ;"-vtechanic $15.95 $16.15 s 16.35 

School Nurse Sl 8.1 o Sl 8.32 Sl 8.52 

Raise Amount $0.10 

PART 3 

ARTICLE 400- WAGE SCHEDULE 
NON-CERTIFICATED SALARY SCHEDULE 

2011-2012 
Ex Jcriencc 

3 4 6 s 
$14.00 $14.?4 Sl4.J) $14.51 

$17.27 $17.80 SIS 03 $18.21 

$17.27 $17.80 $18 03 $18.21 

$14.00 $14.24 $1435 $14.51 

$15.00 $15.24 $15.35 $15.51 

$15.44 s 15.55 $15 84 $16.19 

$15.06 $15.24 $15.50 $15.63 

$15.72 $15.93 $16.06 Sl6.23 

$14.49 $14.73 $14.84 $15.00 

$1162 s 11.74 Sl186 $12.00 

$16.45 $16.65 s 1 (J.85 $17.05 

$18 62 Sl8.so $19 0° I $19.22 

2012-201.1 
Expericnct 

3 4 I 6 I 8 

$14.10 $14.34 s 14.45 $14.61 

$17.37 $17.90 s 18.13 Sl 8.31 

$17.37 $17.90 $18.1 J Sl 8.31 

$14.10 $14.34 $14.45 $14.(>1 

Sl5.10 $15.34 s 15.45 $15.61 

$15.54 s 15.65 SIS 94 S! 6.29 

$15.16 $15.34 $15.60 I $15.73 

$15.82 $16.03 516.16 $16.33 

$14.59 $14.83 $14.94 $15.10 

$1 1.72 $11.84 $11.96 $12.10 

$16.55 Sl6 75 S16.95 $17.15 

$18.72 $18.92 $19.17 $19.32 

52 

10 15 17 20 26 

$14.66 $14.84 $15.13 s 15.41 $15.63 

$18.45 $18.63 $19.04 s 19.45 $19.87 

$1 8.45 $18.63 $19.04 s 19.45 $19.87 

$14.66 $14.84 $15.13 $15.41 $15.63 

$15.66 $15.84 $16.13 $16.41 $16.63 

$16.55 Sl6.75 $17.02 $17.30 $17.58 

$16.04 Sl6.22 s 16.51 $16.81 $17.10 

$16.37 $16.56 $16.84 $17.12 $17.35 

$15.15 $15.33 $15.62 $15.90 $16.15 

$12.11 $12.24 $12.35 $12.47 $12.59 

$17.39 $17.59 $17.79 $17.99 $18.19 

s 19.42 $19.62 $19.82 $20.02 $20.22 

10 I 15 17 20 26 

$14.76 I $14.94 S\5.23 $15.51 $15.73 

$18.55 I Sl 8.73 $19.14 $19.55 $19.97 

$18.55 $18.73 $19.14 $19.55 $19.97 

$14.76 I $14.94 $15.23 $15.51 $15.73 

I $15.76 I S\5.94 $16.23 $16.51 $16.73 

I $16.65 $16.85 $17.12 $17.40 $17.68 

$16.14 $16.32 s 16.61 $16.91 $17.20 

$16.47 $16.66 s 16.94 $17.22 s 17.45 

s 15.25 $15.43 s 15.72 $16.00 $16.25 

$12.21 $12.34 s 12.45 $12.57 $12.69 

517.49 $17.69 $17.89 $18.09 $18.29 

s 19.52 $19.72 $19.92 $20.12 $20.32 



Classification 

Swecp/Cinr 

Custodian 
Bus Driver 

I Cafeteria 
General Sccrctarv 

'"A' Bldo. Secretary 
"B" Bldg. Sccrctarv 

Head Cook 
Teacher Aide 

Plavground Aide 
Bus 1\1echanic I 
School Nur:;c I 

Raise Amount 

401.0 I 

401.02 

401.03 

401.04 

2013-2014 
ExJ: criencc 

0 I 2 3 4 6 8 10 15 17 20 26 

$13.38 s 13.55 $13.72 $14.20 $14.44 $14.55 $14.71 $14.86 $15.04 $15.33 $15.61 $15.83 

$15.45 $16.02 $16.69 s 17.47 $18.00 $18.23 s 18.41 $18.65 $18.83 $19.24 $19.65 $20.07 

$15.45 $16.02 $16.69 $17.47 $18.00 $18.23 $18.41 $18.65 $18.83 $19.24 $19.65 $20.07 

$13.33 513.55 $13.72 $14.20 $14.44 $14.55 $14.71 $14.86 $15.04 $15.33 $15.61 Si5.83 

$14.38 I $14.55 $14.62 515.20 $15.44 $15.55 $15.71 $15.86 $16.04 $16.33 $16.61 516.83 

$14.63 I $15.03 s 15.11 $15.64 $15.75 $16.04 $16.39 $16.75 $16.91 $17.22 $17.50 $17.78 

$14.09 $14.55 $14.81 $15.26 $15.44 $15.70 $15.83 $16.24 $16.42 $16.71 $17.01 $17.30 

$15 OS $15.29 $15.43 $15.92 $16.U -~ !6.:26 $16.43 $16.57 $16.76 $17.04 $17.32 $17.55 

$13.54 $14 04 $14 7) $14.69 $14.93 $15.04 $15.20 $15.35 $15.53 $15.82 $16.10 $16.35 

$11.46 $11.58 $11.71 $11.82 511.94 $12.()6 512.20 $12.31 $12.44 $12.55 $12.67 $12.79 

$16.05 $16.25 s 16.45 516.65 $16.85 $17.05 517.25 $17.59 $17.79 $17.99 $18.19 $18.39 

$18.22 S I 8.42 $18.62 $18.82 $19.02 $!9.22 $19.42 $19.62 $19.87 $20.02 $20.22 $20.42 

$0.10 

Bus drivers making extra trips will be paid in accordance with the extended trip salary scale. 

Food service employees covering the absence of another bargaining unit member in the food service department will 

receive his or her regular rate of pay for all hours worked covering the absence. 

An aide monitoring students tor an absent teacher will receive his or her regular rate of pay for all hours worked 

covering the absence. 

Each Teacher Aide who obtains national (HQ) ce11ification shall receive a stipend of two hundred fifty dollars ($250) 

for each year (July I -June 30) she/he maintains such certification. Payment shall be made by the first payroll period 

in June. 
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PART3 

ARTICLE 500 --HOLIDAYS 

501 Holidays granted by the Board will be in accordance with ORC 3319.087. 

502 All eleven (11) and twelve (12) month employees will receive the following paid 

holidays: 

1. New Year's Day 
2. Martin Luther King Day 
3. Presidents' Day 
4. Good Friday 
5. Memorial Day 
6. 1nclepenclencc Day (July 41h) 
7. Labor Day 
8. Thanksgiving Day 
9. Day following Thanksgiving 
10. Christmas Eve 
11. Christmas Day 
12. New Year's Eve 

503 All nine('!) and ten (1 0) month employees will receive the following paid holidays: 

1. New Year's Day 
2. Martin Luther King Day 
3. Memorial Day 
4. Labor Day 
5. Thanksgiving Day 
6. Christmas Day 

PART3 

ARTICLF: 600- PROFESSIONAL GROWTH 

601 COMPENSATION AND REIMBURSEMENT 

601.01 

60 1.02 

601.03 

The Board shall pay all workshop fees for approved workshops attended 
on professional clays or approved inservice training attended by members 
of the bargaining unit. 

Reimbursement shall be made within three (3) weeks of the presentation 

of receipts in connection with the training or activity, submitted on a form 

provided by the Board. 

All professional leave is subject to the approval of the Superintendent. 
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PART3 

ARTICLE 700- DUTY FREE LUNCH PERIOD AND BREAKS 

701 Each bargaining unit member regularly scheduled to work a minimum of six (6) hours 
each day will be scheduled for a thirty (30) minute duty-free uninterrupted lunch period. 

702 Each bargaining unit member regularly scheduled to work a minimum of six (6) hours 
each clay will be entitled to schedule one (I) fifteen (I 5) minute break in the moming and 
the afternoon. 

PART3 

ARTICLE 800 MINIMUM CALL-IN TIME 

80 I In the event a bargaining unit member is required to report to work other than his or her 
nonnal schedule, he or she will be guaranteed at least two (2) hours pay at the applicable 
rate of pay. 

802 This provision shall not apply to bus drivers or for reporting early or staying beyond the 
notmal schedule. 

PART3 

ARTICLE 900- FOUL WEATHER PROCEDURE 

901 The responsibility f(>r canceling or delaying the opening of school on any particular clay 
rests with the Superintendent of Schools and Director ofTransp01iation and Maintenance. 
Efforts will be made to communicate with drivers in all areas before the tina! decision is 
made. 

PART 3 

ARTICLE 1000-- TRANSPORTATION 

I 00 I Routes will be initially established by the Director of Transportation and Maintenance 
and may be modified and/or changed as the needs of the school District dictate. 

1001.01 If high school transpo11ation is eliminated and routes arc reduced as a 
result of this change, the following will apply: 

I 001.01.01 Routes will be reconfigured as may be required; 
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1001.01.02 

1001.01.03 

1001.01.04 

I 001.01.05 

All routes will be bid by seniority; 

All busses will be stored at the central bus garage; 

The status quo ante will be restored i I' ami when high 

school transpmiation resumes; 

Seniority will be determined as prescribed in Pmi 3, 

Ariicle 300, Section 301.02. 

1002 FIELD TRIPS AND ATHLETIC TRIPS 

1002.01 

I 00.2.02 

1002.03 

I 002.04 

1002.05 

I 002 .<J6 

Field trips shall be assigned to drivers on a rotation basis using District 

seniority unless such field trip conflicts with the driver's normally 

scheduled route. Interested drivers must sign up at the sta11 of each school 

year. 

A driver electing not to drive on the assigned field trip will not be eligible 

for a trip until the next rotation. Any driver refusing a lield trip three (3) 

consecutive times will have his/her name removed li·om the tielcltrip list. 

The Director of Transportation and Maintenance may select an available 

driver and disregard the rotation when an emergency exists. An 

emergency shall be dclincd as a breakdown, accident, disaster, personal 

illness or late requests. In the case of a driver who is called in to assist 

with an emergency or a breakdown, the driver shall be paid a minimum of 

two hours at his/her regular driving rate. 

A driver taking a field trip has the option of driving his/her bus. 

lf a field trip or athletic trip is canceled and the driver is not notified and 

reports for the trip, then the driver(s) assigned will be paid for one (I) 

hour. 

The rate of pay tor lield trips and athletic trips shall be determined as 

lollows: 

I 002.06.01 

1002.06.02 

1002.06.03 

The rate of pay shall be Ten Dollars and Filiy Cents 

($I 0.50) per hour. 

The rate of pay shall be multiplied by the number of hours 

in the trip except as otherwise provided herein. 

There shall be a minimum compensation of two (2) hours x 

field trip hourly rate of pay regardless of the length of the 

trip. 
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I 002.07 

1002.06.04 There shall be no maximum or cap to the compensation 
which may be earned, however, when an extra trip causes a 
driver(s) to work in excess of forty (40) hours in a week, 
the "field trip pay" provisions herein shall not apply to any 
of the hours worked during the field trip above the forty 
( 40) hour limit. When this occurs, all driving time beyond 
the limit shall be paid at the overtime rate specified in 
Part 3, Ar1icle 1400. Drivers are relieved of duty during 
extra trip layovers; therefore, this time beyond the forty 
( 40) hour limit is not compensable. 

The Director of Transportation and Maintenance will detern1ine in 
advance if a trip is one in which the driver is to drop off students two (2) 
trips or stay one (I) trip. !fan emergency arises due to weather changes or 
other circumstances, the driver/advisor can make the decision to change 
the trip plans. 

1003 DRUG AND ALCOHOL TESTING 

1003.01 

I 003.02 

The cost of all drug and alcohol tests required by the Omnibus 
Transpor1ation Act will not be the responsibility of the employee. 

When a driver must extend his/her hours of work in order to comply with 
a required random drug and alcohol test, the driver shall be paid for the 
actual time taken for the test and for travel to and from the test at his/her 
regular hourly rate. 

PART 3 

ARTICLE 1100- CONTRACTED SERVICES 

II 00 The Board reserves the right to contract out for classiiicd services insofar that the 
contracted services arrangement docs not result in job loss to a member of the bargaining 
unit. 

1101.01 

1101.02 

1101.03 

No bargaining unit member may be replaced by a contracted service 
employee. 

The Board may enter into agreements for contracted management services. 

This section does not apply to positions lost through attrition, or to 
reduction in hours. 
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PART3 

ARTICLE 1200- NON-CERTIFICATED TRANSFERS AND VACANCIES 

1201 VACANCIES 

1201.01 

1201.02 

1201.03 

1201.04 

The Association recognizes that when vacancies occur during the school 
year, it may be difficult to fill them from within the District without undue 
disruption to the existing instructional program. Such a vacancy may be 
filled on a temporary basis until the end of the current school year, at 
which time the position will be posted. 

Whenever a non-cct1ificated bargaining unit vacancy anscs, the 
Superintendent will post a notice in all buildings. Such notice will include 
the job classification, duties, necessary qualifications, and the deadline for 
applying for the position. Such written notice will be posted no later than 
one (1) week prior to filling the vacancy. During the summer recess, 
notice of vacancies will be posted in the central administrative offices and 
on the Board's website. 

A position is considered vacant/open when: 

1201.03.01 

1201.03.02 

1201.03.03 

1201.03.04 

1201.03.05 

1201.03.06 

1201.03.07 

1201.03.08 

A bargaining unit member dies. 

A bargaining unit member's resignation is acted upon by 
the Board. 

A bargaining unit member's retirement is acted upon by the 
Board. 

A bargaining unit member is terminated. 

A bargaining unit member is transferred to another 
position. 

A bargaining unit member is promoted. 

A bargaining unit member's disability leave extends beyond 
its designated limitations. 

A new position is created where there had been no position 
in the previous year. 

The definition of vacancy docs not include positions that the Board docs 
not intend to till. 
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1202 TRANSFERS 

1202.0 I Requests for transfer to a vacancy shall be made in writing and filed with 
the Superintendent. The Superintendent will select the applicant he/she 
deems most qualified based upon the District's needs and the applicant's 
skill, qualifications, and expertise. 

PART3 

ARTICLE 1300- VACATIONS 

1301 All full-time, twelve ( 12) month members of the bargaining unit, upon completion of at 
least one (I) year of employment with the Board, will accrue and will be eligible to 
schedule ten ( 1 0) days of vacation each subsequent year of employment. Employees 
accrue vacation time at this rate during the first year of employment, but are not eligible 
to take vacation until the second year of employment. 

1302 Employees continuing in such service for five (5) or more years will accrue and will be 
eligible to schedule fifteen ( 15) clays of vacation each subsequent year of employment. 

1303 Employees continuing in such service for ten (I 0) or more years will accrue and will be 
eligible to schedule twenty (20) clays of vacation each subsequent year of employment. 

1304 Employees may, upon written notice, carry over o more than fifteen (15) days to the next 
year. Such notice must be submitted to the Treasurer no later than May I 51 each school 
year. Any vacation accumulation that exceeds thirty (30) days shall be forfeited. 

1305 Employees may, upon written request, be paid for no more than ten (I 0) days of unused 
vacation per year. Such requests must be submitted to the Superintendent no later than 
May 151 each school year. 

1306 In calculating the number of years worked for vacation purposes, years of employment in 
which an employee worked fewer than twelve ( 12) months will not be counted. 

1307 Upon separation of employment, employees will be paid for all accrued and unused 
vacation. 

1308 Employees shall apply for vacation at least two (2) weeks in advance of the vacation. 
Vacations will be scheduled in accordance with the needs of the District. 

PART3 

ARTICLE 1400- II OURS OF WORK AND OVERTIME 

140 I The standard work week shall not exceed torty ( 40) hours in any one calendar week. A 
calendar week begins on Monday and ends on Sunday. 
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1402 Employees will be paid the rate of one and one-half (I Y,) times his or her regular straight 
time hourly rate for all hours worked in excess of forty (40) hours in any one work week. 

1403 For purposes of calculating overtime pay, holidays, vacation, personal leave, sick leave, 

or any other leave shall not be counted as hours worked. 

PART3 

ARTICLE 1500- EXTRA TIME PAY 

When a bargaining unit member substitutes for another employee on extra time in the same 

classification, he/she shall be paid at his/her regular rate of pay. 
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APPENDICES 



Year 
0 
1 
2 
0 
.) 

4 
5 
6 
7 
8 
9 
10 
I I 
12 
13 
17 
20 
26 

NORTH UNION LOCAL SCHOOL DISTRICT 
CERTIFIED SALARY SCHEDULE 

2011-2012 

Base Salary: $32,546 

BA BA+20 MA 
$32,546.00 $33,847.84 $35,800.60 
$34,043.12 $35,507.69 $37,62318 
$35,540.23 $37,167.53 $39,445.75 
$37,037.35 $38,827.38 $4 I ,268.33 
$38,534.46 $40,487 22 $43,090 90 
$40,03 I .58 $42,147.07 $44,913.48 
$4 I ,528. 70 $43,806.92 $46,736.06 
$43,025 8 I $45,466.76 $48,558.63 
$44,522.93 $47,126.61 $50,381.2 I 
$46,020.04 $48,786.45 $52,203.78 
$47,517.16 $50,446.30 $54,026 36 
$49,014.28 $5?,106.15 $55,848.94 
$50,511.39 $53,765.99 $57,671.51 
$52,008.51 $55,425.84 $59,494 09 
$53,505.62 $57,085.68 $61,316.66 
$55,002.74 $58,745 53 $63,139.24 
$56,499.86 $60,405.38 $64,961.82 
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APPENDIX I 

MA+20 
$37,623. I 8 
$39,445.75 
$4 I ,268.33 
$43,090.90 
$44,913.48 
$46,736.06 
$48,558 63 
$50,38 I .2 I 
$52,203.78 
$54,026.36 
$55,848.94 
$57,671.51 
$59,494.09 
$61,316.66 
$63,139.24 
S64,961.82 
$66,784.39 



Year 
0 
I 
2 
3 
4 
5 
6 
7 
8 
9 
10 
I I 
12 
13 
17 
20 
26 

Year 
0 
I 
2 
3 
4 
5 
6 
7 
8 
9 
10 
I I 
12 
13 
17 
20 
26 

NORTH UNION LOCAL SCHOOL DISTRICT 
CERTIFIED SALARY SCHEDULE 

2012-2013 
Base Salary: $32,871.46 

BA BA + 20 MA 
$32,871.46 $34,186.32 $36,158.61 
$34,383.55 $35,862.76 $38,999.41 
$35,895.63 $37,539.21 $39,840.21 
$37,407.72 $39,215.65 $41,681.01 
$38,919.81 $40,892.10 $43,521.81 
$40,431.90 $42,568.54 $45,362 6 I 
$41,943.98 $44,244.99 $47,203.42 
$43,456.07 $45,921.43 $49,044.22 
$44,968.16 $47,597.87 $50,885.02 
$46,480.24 $49,274.32 S52,725.82 
$47,992.33 $50,950.76 $54,566.62 
$49,504.42 $57,627.21 $56,407.43 
$51,016.51 $54,303.65 $58,248.23 
$52,528.59 $55,980.10 $60,089.03 
$54,040.68 $57,656.54 $61,929.83 
$55,552.77 $59,332.99 $63,770.63 
$57,064.85 $61,009.43 $65,611.43 

NORTH UNION LOCAL SCHOOL DISTRICT 
CERTIFIED SALARY SCHEDULE 

2013-2014 
Base Salary: $33,200.18 

BA BA + 20 MA 
$33,200.18 $34,528.19 $36,520.20 
$34,727.39 $36,?21.40 $38,379.41 
$36,254.60 $37,914.61 $40,238.62 
$37,781.80 S39,607.81 $42,097.83 
$39,309.()] S41 ,301.02 $43,957.04 
$40,836.22 $42,994.23 $45,816.25 
$42,363.43 $44,687.44 $47,675.46 
$43,890.64 $46,380.65 $49,534.67 
$45,417.85 S48,073.86 $51,393.88 
$46,945.05 S49,767.07 $53,253.09 
$48,472.26 $51,460.28 $55,112.30 
$49,999.47 $53,153.49 $56,971.51 
$51,526.68 $54,846.70 $58,830.72 
$53,053.89 $56,539.91 $60,689.93 
S54,581.1 0 558,233.12 $62,549.14 
$56, I 08.30 $59,926.32 $64,408.35 
$57,635.51 $61,619.53 $66,267.56 
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MA+20 
$37,999.41 
$39,840.21 
$41,681.01 
$43,521.81 
$45,362.61 
$47,203.42 
$49,044.22 
$50,885 02 
$52,725.82 
$54,566.62 
$56,407.43 
$58,248.23 
$60,089.03 
$61,929 83 
$63,770.63 
$65,6 I 1.43 
$67,452.24 

MA + 20 
$37,623.18 
$40,238.62 
$42,097.83 
$43,957 04 
$45,816.25 
$47,675.46 
$49,534.67 
$51 ,393.88 
$53,253.09 
$55,112.30 
$56,971.51 
$58,830.72 
$60,689.93 
$62,549.14 
$64,408.35 
$66,267.56 
$68,126.77 



NORTH UNION LOCAL SCHOOL DISTRICT 
GRIEVANCE FORM 

Grievant(s) Name (Please print): 

Statement of Grievance: 

Section of Agreement or Policy, Rule or Procedure claimed to have been violated: 

Date, Time and Location of Occurrence: 

Relief requested: 

*STEP 1* 

Presented to Principal/Supervisor(Date): Grievant's Signature: 

Disposition: 

Response Date Principal/Supervisor Signature: 

-· 

**STEP 2** 

I hereby request that my grievance be forwarded to Step 2. 

Presented to Principai/Supcrvisor(Date): Grievant's Signature:: 

Date received by Superintendent: 

Disposition: 

Response Date: Superintendent/designee Signature· 

***STEP 3*H· 

I hereby request that my grievance be forwarded to Step 3. 

Sent to Board of Education(Date): Grievant's Signature: 

Date received by Board of Education: 

Disposition: 

Response D3.tc: Board of Education Signature: 

.. .. 
SUBMII IN Ill/PLICATE 
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Sule I of2 



MEDIATION REQUEST 
I hereby request that my grievance be forwarded to Mediation. 

Presented to Superintendent (Date): Association Signature: 

Date received by Superintendent: 

Resolution (if any): 

Date: Superintendent/designee Signature: 

Date: Association Signature: 

Side 2 of'2 
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NORTH UNION LOCAL SCHOOL DISTRICT 
TUITION REIMBURSEMENT REQUEST FORM 

APPENDIX III 

For: Date of Request: __________ _ 

(Name of Employee) 

Section L Application 
Please complete and submit this section at least 15 days before the first class meeting: 
Semester or Quarter in which the course will be taken: _____ :-:---------------- Year: ____ _ 

(Spr./Sum./Faii/W in.) 
College or University: Location/Branch: _____________ _ 

Course Title and Course Number: Credit in Hours: ______________ _ 

Is credit given in semester or quarter hours? Tuition Cost: _____ ---c-:-----c---,------,----: 

How is this course related to your area of responsibility, teaching assignment, and/or need for continued 
certification? _________________________________________ _ 

AGREEMENT BY THE EMPLOYEE 

1) I understand that reimbursement for college courses is limited to 50%) of the tuition cost for each fiscal year 

(July I -June 30) and that the District will not initially commit overS 1 ,000 per teacher per year. 

2) I attest that this is an approved accredited program verified by a college, and that the course I am taking is 

related to my area of responsibility, teaching assignment, and/or need for continued certification. 

3) I am submitting this form at least 15 calendar days prior to the first class meeting. 

4) I understand that I must receive at least a "B" or "pass" in the course and that I mu~t submit both proof of 

this grade and proof of the fee payment not later than 90 days after course completion. 

5) I understand that I must work at least one (1) additional year subsequent to the receipt of tuition 

reimbursement. If! fail to do so, the amount of reimbursement will be deducted from my last paycheck. 

(Sec contract provisions on reserve side) 

Signature of Employee: __________________ _ 

Section II. Review by the Superintendent 
____ Approved for reimbursement in the amount o[ _________ _ 

____ Disapproved- Reason: __________________ _ 

Superintendent's Signature: ____________________ _ Date: _______ _ 

Section Ill. Request for Payment 
Submit within 90 days of course completion. 
I have completed the course above and am submitting this fonn along with a grnde report and fee payment 

receipt in order to receive my reimbursement. 

Employee's Signature: ______________________ _ Date: _______ _ 

Section IV. Approval for Payment 
Payment is approved in the amount of _________ _ 

Superintendent's Signature: ____________________ _ Date: _______ _ 

65 



TUITION REIMBURSEMENT PROVISIONS 

1402.01 

1402.02 

1402.03 

1402.04 

1402.05 

1402.06 

1402.07 

1402.08 

Upon prior approval of the Superintendent, the Board will reimburse bargaining 
unit members a maximum of fifty percent (50%) of tuition toward graduate 
course credit. The initial commitment of reimbursement will not exceed One 
Thousand Dollars ($1 ,000) per employee per fiscal year. 

All proposed course work will be considered for tuition reimbursement, if given 
credit by a college. The comse, if approved by the Superintendent, must relate to 
the bargaining unit mcmbcr 1 s assigned teaching and/or related area of 
responsibility at North Union School District, or must be necessary for continued 
teaching certification. 

The request for approval form may be obtained fi·mn the Superintendent's of"liee. 
The request for approval shall be submitted to the Superintendent. Such requests 
must be submitted at least filieen (15) calendar days prior to the lirst class 
meeting. 

Bargaining unit members must submit evidence that they received at least a ''13 1
' 

grade in the course taken or pass if it is a pass/fail course, as well as the proof of 
payment of fees paid in order to receive reimbursement. Reimbursement for 
summer courses will only be made to those individuals who return to their 
teaching capacity to the North Union School District the following school year. 

A request for reimbursement and any requirement documentation must be 
submitted by the teacher within ninety (90) days or completion or course 
completion. 

Bargaining unit members who receive reimbursement agree to work at least one 
(1) additional school year subsequent to receipt or such monies. If this 
reimbursement is not met, then the amount of reimbursement will be deducted 
from the unit member's last pnychcck. In the event a unit member does not n1eet 
this requirement and has been issued his/her last paycheck, the Board retains the 
right to collect monies owed through the Court of Competent Jurisdiction. 

The Board agrees to appropriate Filiecn Thousand Dollars ($15,000) on 
July 1, 2009: Sixteen Thousand Five Hundred Dollars($ 16,500) on July I, 20 I 0; 
and Eighteen Thousand Dollars ($18,000) July 1, 2011 through June 30, 2014, 
for the college tuition reimbursement program. The Superintendent will accept 
tuition reimbursement applications on June 15 or after for the coming fiscal year, 
which runs July 1 through June 30. 

Funds appropriated fi.1r tuition reimbursement may not be carried over to the 
subsequent liscal year if unused. On April 30 of the fiscal year, the non
commitlcd amount of appropriated ftmds will be identified. The non-commitlcd 
funds will be, to the extent possible, distributed evenly to those persons making 
application for tuition reimbursement for whom less than fif\y percent (50%) 
reimbursement has been provided for approved course(s). ln no instance will 
more than lif\y percent (50%) reimbursement be provided for coursc(s). 
However, if non-commiucd funds are still available as of April 30, 
reimbursement to individuals may exceed the maximum initial commitment of 
reimbursement allowed in 1402.0 I per applicant per year. 
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NORTH UNION LOCAL SCHOOL DISTRICT 
TEACHER EVALUA'fiON FORI\1 

APPENDIX IV 

Teaeher _____________________ Building __________ _ 

Evaluator Date --------------------------------- ----------------------

I. Planning and Preparation Unsatisfactory 

a. Demons! rat in).! knov .. ·!cdgc of content and pedagogy 

b. [)~.;monstrating knowledge of students 

c. Sckcting instructional goals 

d. Dcllllli1Siratin" knowledge of resources 

c. Dt:si).!ning cohcn:nt instruction 

f. Assessing studcnt lc<~rning 

2. The Classroom Environment Unsatisfactory 

a. Cn.:ating an environment of respect and rapport 

b. Establishing a culture for learning 

c. Managing classroom procedures 

d. ivl<mag_i~ student behavior 

c. Organizing physical space 

3. Instruction Unsatisfactorv 

a. Communicating clearly and accurately 

b. lJ!'iill.i! questioning and discussion techniques 

c. Engaginu students in learning 

d. Providing feedback to students 

c. Demonstrating tlcxibilitv and responsiveness 

4. Proh.>ssional Rl'sponsibilitil's Unsatisrae\(lry 

<L Rcllccting on teaching 

h. Maintaining accurate records 

c. Communicating with families 

d. Contributing to school and District 

c. Growing and developing professionally 

r. SlHnving pnllCssionalistn 

Sec Domain Rubrics for level of pcrfom1ance descriptors 
Sec reverse side for comments and signatures 
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Basic Proficient Distinguished N/A 

Basic Proficil!nt Di~tinguishcd N/A 

Bnsic Proficient I Distinouishcd N/A 

Basic Proficic·nt Distinguished N/A 



Teacher Evaluation Form, Page 2 
Evaluator's Comments 

Evaluator Signature Date 

Teacher's Comments 

Teacher Signature Date 

Teachers: Your signature does not indicate agreement with the contents of the evaluation. 
Please sign below to indicate that you have received a copy of this evaluation. 

Teacher's Signature ________________ Date ____________ _ 
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North Union Local Schools 
Cook/Food Services Worker 

Evaluation Form 

APPENDIX V 

Employee Name ____________________________________ _ 

Building, ______________________ Date ___________ _ 

RESPONSIBILITIES · .Si 4.' ',3\'· lcc2'; ... r·. NIA 'Corrunents .· 

1. Adheres to health department 

standards for food safety 

2. Keeps written inventory of food 

and supplies 

3. Keeps work stations neat and 
clean at all times 

4. Uses correct procedures of 
quantity and quality meal 

preparation 

5. Uses correct procedures of 
efficient, effective, and friendly 

serving 

6. Uses correct procedures of 

sanitation 

7. Uses correct procedures of 

housekeeping 

8. Uses correct procedures of 

maintenCJnce reporting 
---- ----

9. Maintain accurate daily reports 

PERSONAL Comments 
1. Appearance 

2. Attendance 

3. Attitude 

4. Reliability 

5. Confidentiality 

RELATIONSHIPS I - ' --' Comments 
1. With Supervisor 

2 With staff 

3. With students 

4. With public 

PERFORMANCE ; 
•·. ~" Con1mcnts ; --

L Technology skills 

2 Communication skills 

3. Problem solving skills 

4. Quality of work 

5. Quantity of work 

6. Flexibility 

7. Work independently 

8. Knowledge/ ad he renee of safety 

practices 

9. Knowledge/ ad here nee of 
policies/procedures 

10. Knowledge of job responsibilities 
- - . - ' )- rar l:xceeds 4-Excccds .)-Meets 2- Needs unp1ovcmcnt 1- Unsattstactmy N/A- Nml-appiJCahlc 
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EVALUATOR COMMENTS: 

Evaluator Signature Date 

EMPLOYEE COMMENTS: 

Employee Signatun.: 

Your signature does not indicate agreement with the contcnts of the evaluation. Please sign below to indicate that you have received a copy 
of the evaluation. 

Employee Signature 
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North Union Local Schools 
Custodian/Sweeper-Cleaner 

Evaluation Form 
En1ployccNanie ______________________________________________________________________ __ 

Building, ______________________ Datc ___________ __ 

RESPONSHHLITIES. <.:' .. · .. " : s;.· (Fi[~':~ :-3.§ \2'''.: ;···J?' .'N/A 'Comments. 
1. Report mechanical breakdowns 

in a timely fashion 

2. Keep mechanical rooms/custodial 
closets clean and free of clutter 

3. Supervise and help with all 

deliveries 

4. Complete outside responsibilities 
in a timely fashion 

5. Clean/maintain all glass 

6. Clean/maintain gymnasium 

7. Clean/maintain locker rooms 

8. Clean/maintain hallways 

9. Clean/maintain office areas 

10. Clean/maintain cafeteria 

11. Clean/maintain classrooms 

12. Clean/maintain rest rooms 

13. Perform other duties as assigned 

by supervisor 

-PERSONAL .. 
' ' !. , ' '• Comments 

L Appearance 

2. Attendance 

3. Attitude 

4. Reliability 

5. Confidentiality 

RELATIONSHIPS '•,. ,. : ,.; ' ' I• ::f i Comments 
1. With Supervisor 

2. With staff 

3. With students 

4. With public 

PERFORl\1ANCic i·' i " -c, . .. ·.· .. Comments : . ' 
.. ., 

1. Technology skills 

2. Communication skills 

3. Problern solving skills 

~. Quality of work 

5. Quantity of work 

6. Flexibility 

7. Work independently 

8. Knowledge/adherence of safety 

practices 

9. Knowledge/adherence of 

policies/procedures 

10. Knowledge of job responsibilities 

APPENDIX VI 

. ·2 

'' 

. , ... ·· "'. 

. 
' .. ·· . 

5- Far Exct:t:ds -4-L:xct:t:d~ 3- Mt:cts 2- Needs unprovcmcnt l- UnsatJstactory N/A- Non-apphcablc 
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EVALUATOR COMMENTS: 

Evaluator Signature Date 

EMPLOYEE COMMEII'TS: 

Employee Signature 

Your signature docs not indicntc agreement with the conll.::nts of th~.:: evaluation. Pkasc sign below to indicate that you have received a copy 
of the evaluation. 

Employee Signature Date 
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APPENDIX VII 

North Union Local Schools 
Aide 

Evaluation Form 

Employee Name ____________________________________ _ 

Building, ________________________ Date _____________ _ 

RESPONSIBILITIES ' ;,/·: ;:y~.c 14 :· {3'_:; '2~ ··r ·,NIA :Comments 
1. Supervise students and maintain 

discipline in assigned area 

2. Work with individual students and small 

groups as directed 

3. Account for student attendance during 

scheduled time 

4. Maintain respect at all times for 

confidential information such as student 

records and test scores 
5. Attend meetings as required 

6. Participate in instructional activities as 

directed by teacher 

7. Perform other duties as assigned by 
superv1sor 

PE:RSONAL . . ··.' '.' I L ; ' 
. ··, .. 

. Comments 
' 

1. Appearance 

2. Attendance 

3. Attitude 

4. Reliability 

5, Confidentiality 

RELATIONSHIPS ,· .. . } , ..... ' " Comments 'I;: · .. 

1. With Supervisor 

2. With staff 

3. With students 

4. With public 

PERFORMANCE ~ ' " ' 
·Comments 

', ':'.' ' 
1. Technology skills 

2. Communication skills 

3. Problem solving skills 

4. Quality of work 

5. Quantity of work 

6. Flexibility 

7. Work independently 

8, Knowledge /adherence of safety 
practices 

9. Knowledge/adherence of 

policies/procedures 

10. Knowledge of job responsibilities 
' ' )- /· ar Exceeds 4-Excccds 3- l'v1ccts 2- Needs tmprovcmcnt 1- Uns:ttlslactnry N/A- NoiHtppllcablc 
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EVALUATOR COMMENTS: 

Evaluator Signature Date 

EMPLOYEE CO~I~IENTS: 

Employee Signature Date 

Your signature docs not indic<Jtc agreement with the contents of the evaluation. Please sign below to indicate that you have received a C(lpy of 
the evaluation. 

Employee Signature Date 
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North Union Local Schools 
Bus Driver 

Evaluation Form 

APPENDIX VIII 

Employee Name _________________________________ _ 

Building _______________________ Date ____________ _ 

RESPONSIBILITIES 
- ,,. 

:·s,~. ':4 3 2 '] N/A Comments ,, ,, 

L Adhere to all traffic laws while driving 

2. Maintain current route sheets 

3. Clean/maintain cleanliness of bus 

4, Supervise students and maintain 

discipline on bus 

S. Complete pre-trip responsibilities 

6. Submit maintenance requests in a timely 

fashion 
], Perform other duties as assigned by 

superv1sor 

PERSONAL ·'· _,, :' ,..., : Comments ':' 
i: 1{,:-. 

L Appearance 

2. Attendance 

3, Attitude 

4. Reliability 

s. Confidentiality 

RELATIONSHIPS 
'' ', 

Comments 
L With Supervisor 

2, With staff 

3, With students 

4. With public 

P~:RFORMANCE 
, .. 

" 

,. 
Comments 'i ' ~ 

' L Technology skills 

2. Communication skills 

3. Problem solving skills 

4, Quality of work 

S, Quantity of work 

6. Flexibility 

], Work independently 

8, Knowledge/adherence of safety 

practices 

9. Knowledge/adherence of 

policies/procedures 

10. Knowledge of job responsibilities 

-5- htr Exct:eds -4-l:xceeds 3- Meets 2- Needs 11nprovement 1- Unsat1slactory N/ A- Non-applicable 
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EVALUATOR COMMENTS: 

Evaluator Signature Date 

EMPLOYEE COM,\IENTS: 

Employee Signature Date 

Your signature does not indicate agreement with the contents of the evaluation. Please sign below to indicate that you hnvc recciwd a copy of 
the evaluation. 

Employee Signature Date 
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North Union Local Schools 
Bus Mechanic 

Evaluation Form 

Employee Name _______________________________ _ 

APPENDIX IX 

Building ________________________ Date _____________ _ 

RESPONSIBILITIES . . 5' • ra' 'T '7;-~· ~T NIA Comments '>>:.'·.·. . ' 
1. Maintain busses in good 

mechanical order 

2. Keep up to date maintenance 

records 
3. Follow all safety procedures 

4. Maintain parts inventory 

5. Maintain shop cleanliness 
-

6. Meet driver's expectations for 
repair/ma intena nee 

7. Perform other duties as assigned 

by supervisor 

PERSONAL . . · . "1'· l;'c,~ '"' ,. .Comments ;c, • 
·· ... . ,,,_ 

1. Appea ranee 

2. Attendance 

3. Attitude 

4. Reliability 

5. Confidentiality 

RELATIONSIIIPS 
--,--

:···i 
--'-" 

Comments ~-
1. With Supervisor 

2. With staff 

3. With students 

4. With public 

PERF'ORMANCI<: . '. . . ; I ,. : . .Comments 
1. Technology skills 

2. Communication skills 

3. Problem solving skills 

4. Quality of work 

5. Qu<lrltity of work 

6. Flexibility 

7. Work independently 

8. Knowledge /adherence of safety 

practices 

9 Knowledge/adherence of 

policies/procedures 

10. Knowledge of job responsibilities 
. 

5- Faz 1:.\cccds 
. 

-l-(::.xceeds 3- rvteets 2- Needs unpzovemcnt ! - Unsal!slacto1 y N/A- Non-appl!cablc 
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EVALUATOR COMMENTS: 

Evaluator Signature Date 

EMPLOYEE COMMENTS: 

Employee Signature Date 

Your signature docs not indicate agreement with the contents of the evaluation. Please sign below to indicate that you have received a copy 

of the evaluation. 

Employee Signature Date 
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North Union Local Schools 
Secretary 

Evaluation Form 

Employee Name ____________________________________ _ 

APPENDIX X 

Building ________________________ Date _____________ _ 

~.RESPONSIBILITIES 
... .. . ' 5.: tl'; 1: 3f. 2 . . ',(. .N/A .;Comments ... ;:+ . 

1. Register new students, process 

enrollment data, and maintain 
confidentiality of student data 

2. Prepare and submit electronic 

purchase orders/requisitions; 
maintain a notebook to monitor 

open POs 

3. Enter/maintain pupil data on 
computer for accurate DASL and 
other reporting 

4. Reconcile staff absences and 

account for substitutes by 
maintaining appropriate forms 

5. Collect fee/activity money, process 

receipts, and make deposits 

6. Compile, disseminate/maintain on 

file the daily student attendance 
report and enter accurate 

attendance data into DASL 

7. Administer basic first aid, dispense 

student medicine, and maintain 
such records under supervision of 
district school nurse 

8. Distribute, process, and maintain 

yearly student forms 

9. Keep school main office/reception 
area presentable and free of 

clutter 

10. Order and maintain inventory of 

instructional supplies/materials 

11. Assign all building keys and 
maintain records 

12. Create and maintain all bell 
schedules 

13. Supervise and maintain operation 
of all equipment in office and 
building work areas 

14. Perform other duties as assigned 
by supervisor 

PERSONAL 
.... 

Comm~nts ~ : . 

1. Appearance 

2. Attendance 

3. Attitude 

4. Reliability 

5. Confidentiality I 
RELATIONS II IPS . Comments 

1. With Supervisor 

2. With staff 
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3. With students 

4. With public 

cPERF0.RMANCE · Comments ·· ·.·. t ,; . :;. :;: ., .. · ~· , , ·' · 
1. Technology skills 

2. Communication skills 

3. Problem solving skills 

4. Quality of work 

5. Quantity of work 

6. Flexibility 

7. Work independently 

8. Knowledge/adherence of safety 
practices 

9. Knowledge/adherence of 
policies/procedures 

10. Knowledge of job responsibilities 

5- Fm Exceeds 4-E.xccc:ds 3- Meets ' 2- Need~ unp10vcrnent 1- UnsatlsfactOI y N/A- Non-applicable 

EVALUATOR COMMENTS: 

Evaluator Signature Date 

EMPLOYEE COMMENTS: 

Employee Signature Date 

Your signature docs not indicate <tgn:cmcnt with the C(ltllcnts of the cvaht<ttion. Please sign below to indicate that you have received a copy of the 
evaluation. 

Employee Signature Date 
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NORTH UNION LOCAL SCHOOL DISTRICT 
APPLICATION FOR APPROVAL 

OF ALTERNATE PROFESSIONAL DEVELOPMENT ACTIVITY 
IN LIEU OF IN SERVICE ATTENDANCE ON SCHEDULED WORK DAY 

APPENDIX XI 

Name of Applicant __________________ School ____________ _ 

l. Check work day inservice for which you wish to substitute this activity. You may indicate a first (I) and second 

(2) choice by writing numerals in the blanks provided. 
___ Second work day of the school year 
___ Third work clay of the school year 
___ Last work clay of the school year 

2. Name and description of alternate professional development activity: ___________________ _ 

3. Sponsor or provider oLdtcrnatc professional development activity: _____________ _ 

4. Number or non-school time contact hours spent in alternate professional activity (Please attach verification 
documentation signed hy the provider.): ____________________ _ 

5. Date of completion oft he alternate professional development activity: ____________ _ 

6. Please write a brier description of how the altcn1ate activity relates to your teaching assignment and to the state 
academic content standards: ___________________________________ _ 

Now: 'll1is request must be submiued at least thirty (30) days in advance of/he \Fork dayf()r which you wish 10 substilute 
an activity. 

Assurances 
I understand that I am responsible for getting grades completed and cleared before the dead! me for each nine (9) 

week grading period and for all end-of-year checklist items if the last \VOrkday is not attended. l also understand that the 

administration reserves the right to limit the number of staff who will not be attending on a scheduled workday. 

Sigmturc of 1\pplicalll _____________ Date: _____________ _ 

For Central OC!ice Use Date Received: __________ _ 
Action by the Superintendent 

__ Approval of activity in lieu of workday _________ _ 
__ Disapproval 

Comments: ________________________________ _ 
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NORTH UNIOIN LOCAL SCHOOL DISTRICT 
REQUEST FOR LATERAL SALARY SCHEDULE PLACI<:MENT 

APPENDIX XII 

This fonn must be completed and sent to the Superintendent upon completion of additional classroom 
work. This fonn shall be attached to the University transcript or grade sheet to verify successful completion of 
course work. 

This new pay rate shall begin at the start of either the tirst semester or the second semester, whichever is 
applicable. 

Request for salary change from ________ to ______ _ 
Column Column 

University Hours (Qrt/Scm) Credit Earned 

I. 

2. 

4. 

5. 

6. 

Teacher Name Teacher Signature 

Date Superintendent Signature 
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APPENDIX XIII 

NORTH UNION LOCAL SCHOOL DISTRICT 
REQUEST TO TRANSFER UNUSED PERSONAL LEAVE TO SICK LEAVE 

REQUEST FOR ATTENDANCE INCENTIVE BONUS 

To: Trcasurer/CFO 

From: _______________________ _ 

Applying staff member (please print) 

Due: July 15th 

I ce11ify and request the following: (check one) 

A. ___ I ask that my unused personal leave balance of ___ days for this past school year be converted to 

sick leave for the coming fiscal year.* 

OR 

B. ___ I have used _____ personal days and _____ sick days in this 

# II 
past school year and hereby apply for the attendance incentive bonus. ** 

Certifying Signature _________________ Datc: _____________ _ 

REFERENC[: 

*Negotiated Agreement, Part I, Article 800, Other Leaves of Absence 
ROO PERSONAL 

801.05 Any unused personal days can be convL:rted to sick leave (Part 1, Article 700) if the bargaining unit member has also 

used less than five (5) days of sick leave in the same fiscal year. Such conversion shall be requested by an employee by 

submitting a mutually agreed-upon form to the Treasurer by July 15 of the applicable year. 

**Negotiated Agreement, Part 1, Article 700, Sick Leave 
703 REIMilURSEMENTS 

703.0 I On the completion of the school year and no later than July 15, the employee may request from the Board to be 

reimbursed for unused sick days and unrestricted days as prescribed by the schedule listed below: 

703.01.01 If the employee uses no sick leave and unrestricted personal leave the employee will be reimbursed for 

two (2) days hy the Board. 

703_0 !_02 If the employee uses one (I) sick day or unrestricted personal leave day, the employ~:c will be reimbursed 

for one (I) day by the Board. 

703.01.03 All reimbursements shall be made at the bargaining unit member's per diem rate. 
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NORTH UNION LOCAL SCHOOL DISTRICT 
SIC/( LEAVE BANI( DONATIONS FORM 

APPENDIX XIV 

By signing and submitting this form I hereby express my desire to "donate" a day (or 2 
days) of my accrued sick leave to the Sick Leave Bank. I fitlly understand that this 
donation will not be returned to my accrued total ofsick leave at any time. 

Please check your choice: 

Date 

D I wish to donate I (one) day of my sick 

leave to the Sick Leave Bank. 

D I wish to donate 2 (two) days ofmy sick 

leave to the Sick Leave Bank. 

Signature- Employee 

FOR OFFICE USE ONLY 

! hereby authorize the North Union Payroll Department to deduct the number of days of 
accrued sick leave that this employee has designated ji-om his/her sick leave balance and 
to tran.sjer that same number of days to the Sick Leave Bank. 

Date Signature- Superintendent 

PAYROLL DEPARTMENT 

Sick leave transfer completed on: 
Date 

Signature- Payroll Officer 
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