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1.01

1.02

2.01

ARTICLE 1
RECOGNITION

RECOGNITION

The Nelsonville-York Board of Education, hereinafter referred to as the "Board” hereby
recognizes the Nelsonville-York Education Association as the sole and exclusive
representative for the bargaining unit. The bargaining unit shall include ali full-time and
regular part-time certificated classroom teachers employed under a regular teaching
contract. Excluded from the bargaining unit are the superintendent, assistant superintendent,
principals, assistant principals, substitutes, tutors, non-certified personnel and any other
personnel hired to perform managerial or supervisory duties.

EQUAL RIGHTS CLAUSE

The parties to this agreement jointly pledge that provisions of this agreement shall be
applied uniformly to all teaching employees without regard to race, color, age, handicap
(provided the teaching employee is able to perform the work), religious creed, sex, national
origin, ancestry, military status, and genetic information.

ARTICLE 2
DOCUMENT GOVERNING COLLECTIVE BARGAINING

NEGOTIATIONS MEETINGS

A.  Request for Negotiation Meetings - Request for negotiations by the NYEA will be
submitted in writing by the president of the NYEA directly to the Superintendent.
Requests for negotiations by the Board will be submitted in writing to the President of
the NYEA. The initial request calling for negotiations shall be made by either at least
sixty (60) days prior to the expiration of the current agreement. The first negotiations
session shall be arranged by mutual agreement but shall take place within fifteen (15)
days of the mutual request. Such meetings shall not be conducted during the regular
school day unless an emergency occurs. Both parties must agree to declare such an
emergency.

B.  Scope - The Board and the NYEA shall negotiate on issues pertaining to salaries,
hours, and working conditions. _

C.  Submission of Items for Negotiations - Items proposed for negotiations shall be
submitted by either the Board of Education or Nelsonville-York Education
Association negotiating teams at their first negotiation session. These items shall then
be used to make the agenda for the current round of negotiations. No proposals may
be submitted after that date unless mutually agreed.

Nelsonville-York Education Association } 1
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2.02

NEGOTIATIONS TIME LIMITS

A.  Caucus - Upon the request of either party, the negoltiation meeting shall be recessed to
permit the requesting party a reasonable period mufually agreed upon to caucus.

B. Length - Negotiations meetings shall not exceed two (2) hours in length, unless

extended by mutual agreement.
2.03 REPRESENTATION
The Board and the NYEA shall be represented by no more than five (5) negotiators each. In
addition, either side may make use of consultants as deemed necessary. A recorder may be
mutually appointed by both teams. The recorder shall present the minutes of each session to
both parties for their approval at the subsequent session.
2.04 INFORMATION
The Board of Education and the Union agree to supply available public information that is
specifically requested and routinely prepared in a timely fashion. All reasonable costs of
reproduction shall be assumed by the Board.
2.05 WHILE NEGOTIATIONS ARE IN PROCESS
A.  Progress Reports - Periodic written progress reports may be issued to the public during
negotiations provided that any such release shall have the prior approval of both
parties.
B. Reporting - During the period of consideration interim reports of the progress may be
made to the Association by its representatives and to the Board by its representatives.
Any information derived from such reports shall not be disclosed to the general public.
C. Good Faith Negotiations - "Good Faith" requires that the Education Association and
the Board of Education be willing to react to each other's proposals. If a proposal is
unacceptable to one of the partics that party is obligated to give its reasons. "Good
Faith" means the obligation of the representatives of the Board and the Association to
meet at times to deal with each other openly and fairly in an effort to reach an
agreement on those matters being negotiated. The obligation to meet for the purpose
of professional negotiations does not compel either party to agree on a proposal or
make a concession.
D. No tape recorder or mechanical devices shall be used to record any negotiation
session.
2.06 AGREEMENT
A.  All tentative agreements reached by the parties pertaining to articles or sections shall
be reduced to writing and initialed by both parties. Once a tentative agreement 1s
reached, no further discussions shall take place on the issue.
Nelsonville-York Education Association 2
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2.07

2.08

Agreement - When consensus is reached on those matiers being negotiated, the
understanding of the parties shall be reduced to writing and submitted as a complete
package agreement to the NYEA for ratification, and to the Board for approval. When
approved, in accordance with the provisions of this section, this agreement shall be
signed by both parties and shall become a part of the official minutes of the Board.

Further Terms of Agreement - Any agreement reached and accepted by the NYEA
and the Board shall supersede any contrary or inconsistent terms contained in any
individual teacher contracts hereinafter in effect. All future individual teacher
contracts shall be made expressly subject to terms of this agreement.

Conflict with Law - If any provision of an agreement between the Board and NYEA
shall be found contrary to law, then such provision or application shall not be deemed
to be valid and subsisting except in the extent permitted by law, but all other
provisions or applications shall continue in full force and effect. If it is mutually
agreed that changes are to be made in the negotiations agreement while it is in force,
such changes will be made by the negotiation process.

The Board shall be responsible for the typing of the final negotiated agreement. After
typing, two members of each party shall meet to review the material prior to printing
and distribution. The agreement shall be printed at a mutually acceptable location in a
small booklet form and the parties shall share equally the cost of the same.

Upon tentative agreement, both bargaining teams shall give their full recommendation
to their respective parties for acceptance and/or ratification.

The NYEA shall consider the contract for ratification within three (3) workdays
following tentative agreement on all items. The Board shall consider the contract for
ratification within two (2) workdays following the NYEA ratification.

All present language uniless deleted or modified will be incorporated into a successor
agreement at such time a successor agreement is ratified and approved.

DISAGREFEMENT

Within fourteen (14) days of the expiration date of the contract, either party may call for the
services of the F.M.C.S. to assist in negotiations. If a party calls for FM.C.S. involvement,
the other party shall join.

APPLICABLE STATE LAW

A. In the event there is a conflict between a provision of this Agreement and any applicable
state law, all other provisions of the Agreement which are not in conflict with any
applicable state law, shall continue in full force and effect in accordance with their
terms.

- If, during the terms of this Agreement, there is a change in any application of State law,
which would invalidate any provision of this Agreement, the parties will meet to
negotiate any necessary change in the agreement relative to the affected provision only.

Nelsonville-York Education Association 3
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2.09 NOSTRIKE CLAUSE

A,

Inasmuch as adequate grievance and arbitration machinery has been provided in the
Agreement, the Association agrees that there will be no strike or work interruption for

the duration of the Agreement.

Any teacher who is proven to have initiated or participated in a strike or other act
prohibited by the Article may be subject to disciplinary action by the Board.

ARTICLE 3
ASSOCIATION RIGHTS AND RESPONSIBILITIES

3.01  ASSOCIATION RIGHTS

A

To use the facilities of any building for local association meetings, without fees, upon
notification of the administrator in charge of such building. Permission to use such
facilities shall be given as long as it does not interfere with any previously authorized
activity in said building. The Association shall be responsible for any costs associated
with the extra use of the building.

To use Board-owned equipment including calculators, photo copier, portable public
address equipment, audiovisual equipment, computers, printers, internet, hardware,
software and peripherals at times which do not interfere with the operation of the school
system, Any expendable supplies such as paper will be supplied by the Association.
Damaged equipment will be repaired or replaced by the Association.

To use the inter-school mail system in the school's offices to distribute Association
bulletins, newsletters, or other circulars.

To use bulletin boards in teacher's lounges or workrooms to disseminate information to
members.

To use telephones in any building to carry out Association business. Any fees or toll
call charges shall be reimbursed to the Board by the Association. These calls are not to
be made at a time that interferes with duties assigned by the Board of Education and
Administration.

To allow representative to call meetings of Association members within the building,
but not on class time or in conflict with other scheduled meetings.

To allow the President of the Association or his/her designated official to visit schools.
Upon his/her arrival he/she shall notify the principal of his’her presence. Visits that are
made to discuss special problems of teachers must be arranged mutually in advance with
the principal. The visits to the schools must not interfere with duties assigned by the
Board and Administration. If the President's involvement is deemed an emergency, the
administration will provide class coverage for such leave.

Nelsonville-York Education Association 4
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H. The Association will be provided with:

1. Copies of public information that is specifically requested and routinely prepared.
All reasonable costs shall be assumed by the Board.

2. Copies of the following forms: appropriations, budget, and training and experience
grids. Such copies shall be given the President of the Association as soon as it is
feasible after such forms are filed with the agency required by law.

3. A place on the agenda, if requested, of all regular Board meetings to be used by the
Association to communicate with the Board.

4. A place on the agenda of all teachers' meetings called by the Administration whether
system-wide or within buildings, if permission is granted by the Administrator
calling the meeting. Permission must be granted in advance of the meeting.

3.02 FAIR SHARE FEE

A. The Nelsonville-York City Board of Education agrees to automatic payroll deduction, as
a condition of employment, of an amount equal to the total dues of the Association from
the pay of all bargaining unit members who elect not to become members of the United
Teaching Profession, or who elect not to remain members.

B. The Treasurer of the Board shall, upon notification from the Association that a member
has terminated membership, commence the check-off of the fair share fee with respect
to the former member, and the amount of the fee yet to be deducted shall be the annual
membership dues less the amount previously paid through payroll deduction. Payroll
deduction of such fair share fees shall begin January 15th of each calendar vear.

C. Dues rates and fair share fee rates shall be transmitted by the Association to the
Treasurer of the Board for the purpose of determining amounts to be payroll deducted,
and the Board agrees to prompily transmit all amounts deducted to the Association.

D. The Board further agrees to accompany each such transmittal with a list of the names of
bargaining unit members for whom all such deductions were made, the period covered,
and the amounts deducted for each.

E. Upon timely demand, non-members may appeal to the Association the payment of fair
share fee pursuant to the internal procedure adopted by the Association, or such non-
members may submit such appeals as provided by law.

F. The amount to be deducted from the pay of all non-Association members shall be the
total dues paid by members of the Association, such deductions shall continue through
the remaining number of payroll periods over which the Association membership dues
are deducted.

Nelsonville-York Education Association 5
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G.

3.03

3.04

Indemnification of Emplover

The Association (on behalf of itself and the OEA and NEA) agrees to indemnify the Board
for any cost or liability, including punitive damages, incurred as a result of the
implementation and enforcement of this provision provided that:

1. The Board shall give a ten (10) day written notice of any claim made or action filed
against the employer by a non-member for which indemnification may be claimed;

2. The Association shall reserve the right to designate counsel to represent and defend
the employer;

3. The Board agrees to: (1) give full and complete cooperation and assistance to the
Association and its counsel at all levels of the proceeding, (2) permit the association
or its affiliated to intervene as a party if it so desires, and/or (3) to not oppose the
Association or its affiliated application to file briefs amicus curiae in the action;

4. The Board acted in good faith compliance with the fair share fee provision of this
Agreement: however, there shall be no indemnification of the Board if the Board
intentionally or willfully fails to apply (except due to court order) or misapplies such
fair share fee provision herein.

RELEASE TIME

The Board shal] provide release time. The Board shall pay for the first five (5) substitutes;
the Association shall be responsible for the rest.

A.  Grievances
The President of the NYEA and/or the Grievance Chairperson, and the grievant shall
be given release time for grievance hearings at each step of the grievance procedure.
This time shall include travel time to and from buildings.

B.  Arbitrations and Hearings

All professional personnel required to appear at an arbitration or hearing related to
school business shall be granted release time for the length of the hearing.

PARTICIPATION IN SELECTION OF ADMINISTRATION

The Board will establish a committee, which will include two (2) members appointed by
the Association to interview prospective building principal finalists who have been selected
by the Board. The committee will make recommendation(s) to the Board of Education
within five (5) calendar days of the interviews. Such recommendations(s) shall be solicited
by the Board prior to the awarding of a contract(s) to the selected finalists. The Board of
Education will have final selection in accordance with the Ohio Revised Code and in
accordance with the provision of Section 2.08.

Nelsonville-York Education Association 6
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ARTICLE 4
BOARD MANAGEMENT RIGHTS

4.01 MANAGEMENT RIGHTS CLAUSE

The Board hereby retains and reserves unto itself, limited by the terms and conditions of this
agreement all power, right authority, duties and responsibilities conferred upon and vested in
by the laws and Constitution of the State of Ohio, and of the United States.

4.02 MEDICAL EXAMINATION

For the protection of children, the Board of Education may require of any employee a
health certificate from a physician. The health certificate, if required, shall be filed in the
office of the Superintendent. The Board of Education shall bear such cost.

ARTICLE 5
COMPENSATION AND BENEFITS

5.01 SALARY

A. The certified salary schedule base for the 2011-2012 school year shall be $29,309.00 all
incremental steps will be increased to the level demanded by each step factor,

B. Effective April, 2012, Article 5.01 will be reopened for negotiation of salary only.

C. Effective April, 2013, Article 5.01 will be reopened for negotiation of salary only.

Nelsonville-York Education Association 7
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5.02 NELSONVILLE-YORK 2011-2012 SALARY SCHEDULE

YEARS BACHELOR 150 HOURS
0 26,309.00 30,768.59
1.0000 1.0498
1 30,768.59 32,298.52
1.0498 1.102
2 32,298.52 33,904.65
1.1020 1.1568
3 33,904.65 35,592.85
1.1568 1.2144
4 35,592.85 37,363.11
1.2144 1.2748
5 37,363.11 39,221.30
1.2748 1.3382
6 39,221.30 41,173.28
1.3382 1.4048
7 41,173.28 43,221.98
1.4048 1.4747
8 43,221.98 45,373.26
1.4747 1.5481
9 45,373.26 47,630.06
1.5481 1.6251
10 47,630.06 50,001.15
1.6251 1.7060
11 50,001.15 52,489.49
1.7060 1.7909
12 52,463.11 55,100.92
1.7900 1.8800
27 54,925.07 57,712.35
1.8740 1.9691

Nelsonville-York Education Association
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5.03 PAYROLL PROCEDURES

A. Employees may elect to receive payment by direct deposit.  All bargaining unit
members employed after September 1, 2009 shall receive their paychecks by direct
deposit.

B. Bargaining unit employees will receive 26 paychecks per year scheduled on every
other Friday unless Friday is on a scheduled break on the adopted calendar. Pay dates
occurring on a scheduled break shall be paid on the last regular school day before the
break. A schedule of pay dates and a copy of the adopted school calendar shall be
given to each bargaining unit member on the first teacher work day. No more than nine
(9) bargaining unit employees may elect to receive their pay over a nine (9) or ten (10)
month period. The pays will be allocated on the regular pay date during the nine (9) or
ten (10) month period. In order to be eligible for this option, the bargaining unit
member shall submit a written request to the Treasurer no later than September 1 of
cach year. Selection of this option can be made only once a year. The appropriate
deductions for insurance, dues, etc., shall be taken out of the nine (9) or ten (10) month
paychecks at an accelerated rate. With their salary notice, the teachers shall receive
notice of how many pays and their dates.

C. No more than once every six or seven years, a calendar adjustment shall occur in which
the 26 pay periods will require alteration. Prior to any year in which this occurs, the
Treasurer will notify the Association President no later than January 31st and
representatives of the Board and Association will meet to provide mnput on how the
payroll will be addressed to minimize the effect.

D. Statutory requirements will be followed relative to the issuance of salary notices.

5.04 SUPPLEMENTAL CONTRACTS

A. The Board shall post all vacant positions for five (5) days prior to filling. Bargaining
unit members shall be given preference when filling supplemental positions when all
applicants are equal.

B. The total paid to each individual for a supplemental contract will be calculated as a
per cent of the base salary as determined from the appropriate year’s salary schedule
plus, where applicable, an additional sum determined by longevity in a position. The
longevity amount is calculated as a per cent of the supplemental amount multiplied by
the number of longevity steps in the same assignment. One longevity step is three (3)
consecutive years in the same sport or the same non-sport assignment.

C. SUPPLEMENTAL COMPENSATION

Supplemental Amount Longevity Amount
Position % of Base % of Supplemental
Football Coach 16% 5%
Assistant Football Coach (3) 10% 2%
Grade 9 Football Coach 10% 2%
Nelsonville-York Education Association 9
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Grade 8 Footbail Coach 6% 2%

Grade 7 Football Coach 6% 2%
Reserve Football Coach 10% 2%
Boys Head Basketball Coach 16% 5%
Assistant Boys Basketball Coach 10% 2%
Girls Head Basketball Coach 16% 5%
Assistant Girls Basketball Coach 10% 2%
Reserve Basketball Coach 10% 2%
Grade 9 Basketball Coach 6% 2%
Grade & Basketball Coach 6% 2%
Grade 7 Basketball Coach 6% 2%
Varsity Baseball Coach 10% 2%
Reserve Baseball Coach 6% 2%
Varsity Track Coach (2) 8.5% 2%
Jr. Hi Track Coach (2) 6% 2%
H.S. Cross Country 8.5% 2%
Varsity Wrestling Coach 13.5% 2%
Assistant Wrestling Coach 7.5% 2%
Middie School Wrestling 6% 2%
Head Golf Coach 8% 2%
Varsity Volleyball 12% 2%
Reserve Volleyball 10% 2%
Grade 8 Volleyball 6% 2%
Grade 7 Volleyball 6% 2%
Weight Conditioning 4% 2%
Varsity Softball 10% 2%
Reserve Softball 6% 2%
Varsity Cheerleader Advisor 8.5% 2%
Jr. Hi. Cheerleader Advisor 5% 2%
Quiz Bowl 4% 2%
Yearbook 10% 2%
Drama 4% 2%
Detention Monitor $20.00 per session-not to exceed
(high school, junior high, elementary) 72 sessions
Sponsor - Senior Class 3% 2%
Sponsor - Junior Class 10% 2%
Sophomore Class Advisor 2% 2%
Freshman Class Advisor 2% 2%
Department Head (4) 3% 2%
National Honor Society Advisor 3% 2%
J.H. Advisor - Memory Book 3% 2%
Junior Statesmen of America 3% 2%
6th Grade Trip Advisor 4% 2%
7th Grade Trip Advisor 4% 2%
Student Council, High 4% 2%
Student council, Jr. High 3% 2%
8™ Grade Trip Advisor 4% 2%
Musical (1) 4% 2%
Head Teacher 8%
Show Choir 7.5% 2%

Nelsonville-York Education Association
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Marching Band Director 10% 2%

Assistant Marching Band Director 6% 2%

Pep Band Director 6% 2%

H.S. Newspaper 5% 2%

Saturday School Monitor $60.00 per day

Student Grades - Coordinator $1,800.00

Bus Duty Monitor $10.00 per hour (Elementary after school not
to exceed one hour per day)

Teacher Mentors $500.00

Lead Mentors $850.00

Extended Time Positions:

Shop 10 days
H.S. Home Economics 10 days
J.H. Home Economics 3 days
Guidance 10 days
H.S. Library 3 days
J.H. Library 3 days
Elementary Library 3 days
H.S. Band Director 13 days
J.H. Band Director 10 days
Psychologist 2 days

The Board retains the right not to fill any supplemental position.

5.05 INSURANCE

A. The Board shall offer employees a two-tiered health insurance program. Employees
will be asked to choose between the current PPO Plan and the new Optional PPO
Plan Insurance.

B. 90% In Network PPO
Board pays 85% of family rate
Board pays 85% of single rate

C. The Board will pay 85% of the PPO premium for family or single coverage. The
employee will pay 15% of the PPO premium for single or family coverage. There will
only be the 90% in network PPO or what was formerly referred to as Tier 2.

D. All Board contributions are based upon the PPO rate.

Nelsonvilie-York Education Association 11
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Covered Benefits

Network Non-Network

Deductible {Single/Famiiy)
MNone $400/$800

Out-of-Pocket Limit (Single/Family) $1,000/$2,000 $2 000/34,000

Physician Home and Office Services (PCPISCP)( gon/590 30%

Primary Care Physician (PCP)
Specialty Care Physician (SCP)
tnciuding Office Surgeries and allergy serum:

o allergy injections (PCP and SCP) | No copaymenticoinsurance 30%

. allergy testing No copayment/coinsurance 30%
. MRAs, MRis, PETS, C-Scans, 10% 30%

LY P
Cardiology Imaging
Studies, non-maternity
related Ultrasounds,

Preventive Care Services

Services include but are not limited to:

Routine Exams, Mammograms, Pelvic Exams,
Pap testing, PSA tests, Immunizations®,
lAnnual diabetic eye exam, Vision and Hearing

. Physician Home and Office Visits

(PCP/SCP) No copayment/coinsurance 0%

. QOther Qutpatient Services @ Noc copayment/coinsurance 30%

Hospital/Alternative Care Facility

Emergency and Urgent Care

Emergency Room Services 10% 10%

. facility/lother covered services
(copayment waived if admitted)

Urgent Care Center Services 10% 10%

Inpatient and Outpatient Professional Services | 1po; 30%

Include but are not limited to:

. Medical Care visits (1 per day},
Intensive Medical Care, Concurrent Care,
Consultations, Surgery and administration of
general anaesthasia and Newhaorn exams

Nelsonville-York Education Association
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Inpatient Facility Services {Network/Non-
Network combined) Unfimited days except
for:

gimi_t includes Da¥ Réhabilitation Therapy
ervices on an outpatient basis)

. 60 days for physical medicine/rehab

10%

B0%

Outpatient Surgery Hospital/Alternative
Care Facility

o  Surgery and administration of
general anesthesia

10%

30%

Other Qutpatient Services (Combined
Network & Non-Network limits) inciuding but
not limited to:

* Non Surgical Qufpatient Services
for example: MRIs, C-Scans,
Chemotherapy, Ulrasounds, and
other diagnostic outpatient services.

¢ Home Care Services 30 Visiis
{excludes [VTherapy)

¢ Durable Medical Equipment and
Orthotlcs,(exciudm%’lprosthetlc
Devices, Limbs and Medical
Supplies)

Prosthetic Devices
e Prosthefic Limbs

¢ Hospice Care
¢ Ambulance Services

10%

10%

10%
10%

30% except as noted
below

30%

10%
10%

Outpatient Therapy Services
{Combined Network & Non-Network limits)

. Phgsician Home and Office Visits
(PCP/SCP)

» Other Outpatient Services @
Hospital/Alternative Care

Facility Limits apply to:
visits

. Manipuiation Therapy:12 visits
. Speech therapy: 20 visits

+ Physical and Occupational Therapy: 80

5201820
$20/$20

30%

30%

Behavioral Health:
Mental lliness and Substance Abuse?
. Inpatient Facility Services
. Inpatient Professional Services

. Physician Home and Office Visits
(PCP/SCP)

Facility @ Hospital/Altemative Care Fagility,
Ouipatient Professional

. Other Outpatient Services. Quipatien!

10%
10%
520

10%

30%

Human Organ and Tigsue Transplants?

. Acquisition and transplant
procedures, harvest and storage.

No copaymenticoinsurance

50%

Nelsonville-York Education Association
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Prescription Drugs* Network Tier structure
equais 1/2/3 (and 4, if applicable)

e  Network Retail Pharmacies: (30-
day supply)

includes diabetic test strip

e Anthem Rx Direct Mail
Service:

{90-day supply)

includes diabetic test strip

Medicare Rx — Wrap

Specialty Medications must be obtained via
our Specialty Pharmacy network in order to
receive network level benefits,

10 Generic/$30 Brand Formulary/
$50 Brand Non-Formulary

No copayment/coinsurance

$15 Generic/$45 Brand Formulary/ $75
Brand Non-Formulary

No copayment/coinsurance

50%
Not covered

Not covered

Not covered

Lifetime Maximum

Unlimited

Unlimited

F. The Board agrees to provide at full cost to the Board a $25,000 Life Insurance Plan to

all certified employees.

G. The Board agrees to provide at full cost to the Board a Vision Insurance plan to all

certified employees.

H. Dental Insurance

The Board shall provide 100% dental insurance coverage for each member of the
bargaining unit, their spouses and children.

Specifications:

Maximum Benefits Per Covered Person:
ClassI  Diagnostic and Preventive,
Class II  Basic Restorative, and
Class Il Major Restorative
$1,500 per calendar year maximum,
Orthodontic - $850 life time maximum,

Nelsonville-York Education Association
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5.06

5.07

Deductible:  Individual: $25 per year shall apply to Class II and Class III services
only.
Family:  $50 per year shall apply only to Class II and Class III
services only.

Coinsurance Amounts:
Class1  Diagnostic and Preventive Services  100% of UCR
ClassI  Routine Dental Services 8§0% of UCR
Class Il  Major Dental Services 60% of UCR
Class IV Orthodontic Services 50% of $850 lifetime max.

1. IRS SECTION 125 PLAN

The Board shall provide to the extent available under the Intemal Revenue Code and
regulations (Section 125), a flexible spending account for the payment of bargaining
unit members’ insurance premium contributions on a pre-tax basis, and other voluntary
pre-tax payroll deductions for other expenses permitted under and in accordance with
Section 125 of the Code. The Board shall pay the annual fee; employees shall pay any
monthly fees.

J. Regional or State wide Insurance: If the state sets up either a regionalized or statewide
plan for public employees health care NYEA would move to this plan at the carliest
possible enroliment date.

K. Signing Bonus: The board will pay a one-time bonus of $1000.00 to all NYEA
members in return for making the changes outlined above to the insurance plan. This
bonus is based on an August 1, 2011 start date for the insurance change. This bonus
will be paid in a separate check on September 2, 2011,

TUITION REIMBURSEMENT

Twenty thousand dollars ($20,000) per fiscal year will be made available for tuition
reimbursement. The reimbursement is $1,500 per year, per teacher; reimbursement shall
not exceed actual individual tuition costs. Teacher(s) shall be notified of approval/denial
with reason(s) within seven (7) work days of application for reimbursement.
Reimbursement will be made after successfully completing the course with a grade of a
"B" or better or “PASS” on a pass/fail course. All courses related to the teacher's current
assignment or in pursuit of an advanced educational degree or a different area of
certification are eligible for consideration for such reimbursement.

AUTHORIZED PAYROLL DEDUCTIONS OF PROFESSIONAL DUES AND/OR
FEES

A. Deductions of yearly dues and/or fees shall be authorized for payroll deduction to the
Treasurer by the teacher for the following:

1. Association deductions:
a. Nelsonville-York Education Association;
b. Ohio Education Association;
¢. National Education Association;
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d. Southeastern Ohio Education Association;

e. Departments of the Ohio Education Association as found on their yearly
enrollment form;

f Fund for Children and Public Education (FCPE);

2. Health Insurance
3. Savings Bonds
4, Annuities
5. Credit Union
B. The length of deduction should be unlimited.

C. Deductions will be forwarded to the Association monthly as they are deducted. If for
any reason the Board fails to make a deduction for any employee as above provided, it
shall make that deduction from the employee's next pay in which such deduction 1s
normally deducted after the error has been called to its attention (in writing) by the
employee. The Association agrees to hold the Board and its designees harmless for any
and all errors arising out of the dues deduction procedure. The Association agrees to
assume full responsibility for correcting any and all errors arising out of the dues
deduction process.

5.08 ATTENDANCE PAY PROVISION

A. Al certificated employees covered by the terms of this contract shall receive
compensation based on their attendance. This atticle deals exclusively with the amount
of sick days used during an employee's contracted work year. The use of personal and
professional leave days are not used when calculating the amount of compensation.

B. The following scale will be used to determine the amount of compensation due.
Sick Days Used: {0 days $800.00
1 day $600.00
2 days $400.00

C. Compensation earned as a result of this article will be paid during the month of June.

5.09 RETIREMENT COMPENSATION SEVERANCE PAY

A. A Nelsonville-York School system district certified employee, with five (5) years of
service in the district, shall at the time of retirement or death be entitled to severance
pay. "Retirement" shall be defined to mean actual retirement from the Ohio State
Teachers' Retirement System and have officially applied and been approved by that
system for retirement benefits.
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B. Each retiree shall have the option to receive payment after January 1 of the year
following retirement. Said retiree shall notify the Treasurer in writing of his/her
intention to exercise this option within thirty (30) days of STRS approval for retirement
benefits. Payment in such case shall be no later than January 15 of the year following
retirement.

C. The retiree shall be paid for seventy (70) days unused accumulated sick leave days
computed at the actual rate of pay earned for a day's work excluding extended service
or pay for additional duties.

5.10 YEARS OF SERVICE IN NELSONVILLE-YORK CITY SCHOOLS

Four hundred dollars ($400) will be paid to each teacher upon completion of the sixteenth
(16th) year and for each succeeding year up to and including the twenty-fourth (24th)
year. Six hundred dollars (3600) will be paid to each teacher upon completion of the
twenty-fifth (25th) year and for each succeeding year thereof. Payment will be made by
separate check no later than June 30 of each school year.

5.11  FREE ADMISSION TO SCHQOOQL ACTIVITIES

Teachers {employees) shall be issued tickets upon request for “free admission” to all
school related athletic activities.

5.12  STRS PICK-UP UTILIZING THE SALARY REDUCTION METHOD

The Board of Education of the Nelsonville-York City School District herewith agrees
with the Nelsonville-York Education Association to pick-up, utilizing the salary
reduction method, contributions to the State Teachers Retirement System paid upon the
behalf of the employees in the bargaining unit under the following terms and conditions:

1. The amount fo be "picked-up" on behalf of each employee shall be the mandatory
contributions to the State Teachers’ Retirement System of Ohio of the employee's gross
annual compensation. The employee's annual compensation shall be reduced by an
amount equal to the amount "picked-up" by the Board for the purpose of State and
Federal tax only.

2. The pick-up percentage shall apply uniformly to all members of the bargaining unit as
a condition of employment.

3. The pick-up shall become effective January 1, 1984 and shall apply to all
compensation including supplemental eamings thereafier.

4. The parties agree that should the rules and regulations of the IRS, or retirement
system change, making this procedure unworkable, the parties agree to return,
without penalty, to the former method of employer/employee contributions.

5. Payment for sick leave, personal leave, severance and supplementals, including
unemployment and workman's compensation, shall be based on the employee's daily
gross pay prior to reduction as basis (e.g. gross pay divided by the number of days in
a teacher's contract).
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ARTICLE 6
EMPLOYMENT STATUS

6.01 TEACHER EMPLOYMENT

A. The Board agrees to hire certified teachers holding standard certificates issued by the
State Board of Examiners for every regular teaching assignments.

B. All teachers will be placed on the proper step of the salary schedule according to their
experience and education. Credit up to the tenth (10) step of a salary lane on the
teacher salary schedule will be given for previous teaching experience in a duly
accredited school upon initial employment. Additional credit for military service up
to five (5) years will be granted as long as said service meets statutory requirements.

C. Teachers with previous teaching experience in the Nelsonville-York School system
will, upon returning to the system receive full credit on the salary schedule for all
teaching experience and military service (as defined in B above). Such teachers who
have not been engaged in teaching or other activities specified will be restored to the
next position on the salary schedule above that at which they left. Previous
accumulated unused leave days will be restored to all teachers returning to the
system.

D. Regular substitute teachers who are appointed regular teachers will be given credit for
one (1) year on the salary schedule for each 120 days tanght as a regular substitute
teacher in the Nelsonville-York School system, in one school year.

E. All half-time teachers shall be advanced annually to the next increment on the salary
schedule for half-time teaching experience in the Nelsonville-York School system.

F. All teachers hired shall be given up to and through ten years of experience on the
salary schedule which is in effect at the time their contract begins.

6.02 CONTRACTS

A. The Board of Education will follow the provisions of the Ohio Revised Code relative
to the issuance of regular teaching contracts and supplemental contracts.

B. The teaching contract will include: (A) Base Pay, (B) Term of Contract, (C)
Subjects listed on teaching certificate, and (D) Number of pay periods.

C. The length of the contract shall be 182 days. The number of instructional days shall
be 180.

D. All members of the bargaining unit will cither be employed by the Board under a
Limited Teaching Contract or, if qualified, under a Continuing Teaching Contract in
accordance with ORC 3319.08 and 3319.11.

E. All members of the bargaining unit who do not qualify for a continuing contract shall
receive, as a minimum, contracts in the following sequence:
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a one (1) year contract,

a two (2) year contract,

a three (3) year contract followed by
a five (5) year contract thereafter.

E. The Board may choose to grant a one (1) year contract in licu of the contract
" sequence. However, a bargaining unit member who receives a one (1) year contract
in lieu of the next contract in the sequence shall be given written reasons by the
superintendent fifteen (15) days following Board action. Upon satisfactory
completion of a one (1) year contract the bargaining unit member will be granted the
next contract in the sequence. The aforementioned provision does not prohibit the
non-renewal of a bargaining unit member's contract in accordance with the Ohio
Revised Code.

6.03 REDUCTION IN STAFF

A. When the Board of Education decides that it will be necessary to reduce the number
of teachers, it may make a reasonable reduction. Teachers may be laid off for one or
more of the following reasons: 1) decreased enrollment of pupils, 2) return to duty of
regular teachers afier leaves of absence, 3) financial reasons, or 4) by suspension of
school or territorial changes affecting the district. Reductions can only be made by
suspending a teacher's contract and will be made prior to the beginning of the school
year during which the reduction is to be effected.

B. If the Board is contemplating the layoff of any teachers, it will so notify the
Association at least forty-five (45) days before the Board meeting at which the action
will be taken on the reduction. Such notice will be in writing and will include the
specific positions to be affected, the proposed time schedule, and the reasons for the
proposed action. Within five (5) calendar days after receiving the aforesaid notice,
the Board will, if requested to do so, enter into discussions with the Association
regarding the need for, manner of implementation and impact of, and other aspects of
the contemplated layoffs and will in connection therewith make available to the
Association, at Board expense, all relevant data.

C. The Board shall develop and provide the Association with a RIF list of potentially
affected employees which shall be based on the seniority Iist.

D. Any teacher who is to be laid off will be so notified in writing at least thirty (30)
calendar days before the effective date of the layoff except in cases of emergency.
Such notice will include the proposed time schedule and the reasons for the proposed
action.

E. All reduction of staff shall be in accordance with the following:

L. Recommended reductions shall first be done by not filling positions vacated by
termination, non-renewal, voluntary resignation, retirement or death as limited by
curriculum and state mandated requirements.

2. If additional reductions of personnel are necessary they shall be by inverse order
of seniority from within the affected teaching field using district wide seniority
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i.e. least senior teacher is the first to be laid off in accordance with contract status
within areas of certification, license, or entry-level requirements. A bargaining
unit member, laid off by seniority, may elect to displace the least senior
bargaining unit member in another area of certification/licensure.

3. Preference will be given to tenured teachers in calculating seniority. Limited
contract personnel shall be suspended before continuing contract personnel. The
limited contract of an affected bargaining unit member that expires prior to the
effective date of the RIF shall be renewed and then suspended to implement the
layoff, unless the bargaining unit member has been non-renewed in accordance
with the contract.

4. No new teachers shall be employed by the Board while there are teachers on the
recall list who are certified for the vacancy.

5. No transfer, reassignment or reclassification shall be made during a period of RIF
which would permit the employment of a non-bargaining unit member and
prevent the recall of a teacher on lay-off status.

6. Work previously performed by a teacher whose contract has been suspended by
the implementation of a Reduction in Force shall not be subcontracted.

F. 1. If there is a vacancy in a negotiating unit position, laid off teachers who are
certificated/licensed to perform the work in question will be recalled in senijority
order.

2. If a laid off teacher has been recalled to a position other than that which he/she
held immediately prior to his/her layoff he/she will remain eligible for recall in
accordance with the provisions of Subsection 1 above.

3. Notice of recall will be given by certified mail to the last address given to the
Board by a teacher. A copy of the notice of recall will be given to the
Association. If a teacher fails to respond within ten (10) days after receipt of the
above notice of recall, he/she will be deemed to have refused the position offered.

4. A teacher who is laid off will remain on the recall list for twenty-four (24) months
after the effective date of his/her layoff unless he/she:

a. waives his‘her right in writing;

b. resigns;

c. fails to accept recall to the position he/she held immediately prior to layoff
or 10 a substantially equivalent position; or

d. fails to report to work in a position that he/she has accepted within ten (10)
calendar days after receipt of the notice of recall unless such employee is
sick or injured. If a teacher has secured temporary employment
elsewhere, he/she will be allowed fifieen (15) calendar days additional
time before being required to report to work.

5. While on layoff, a teacher will have the option to remain an active participant in
fringe benefit programs by contributing thereto the amount necessary to maintain
such fringe benefits.
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G. All benefits to which a teacher was entitled at the time of his/her layoff, including
unused accumulated sick leave and credits toward sabbatical eligibility will be
restored to him/her upon return to active employment, and he/she will be placed on
the proper step of the salary schedule for his/her experience and education. A teacher
will not receive increment credits for time spent on layoff nor will such time count
toward the fulfillment of time requirements for acquiring tenure.

H. No vacancy in a negotiating unit position will be filled by the Board until the
procedures set forth in this Article have been complied with.

6.04 NON-RENEWAL QF REGULAR LIMITED CONTRACT

A. The below stated procedures relative to non-renewal of limited contracts shall prevail:

L.

The Superintendent shall, on or before the first of April, deliver or cause to be
delivered to the teacher a written notification that the intent of the superintendent
is to recommend to the Board of Education that the teacher not be re-employed at
the termination date of the limited contract. Reasons for the decision to non-
renew must be stated in the letter.

In the event that the teacher desires a hearing before the Board of Education, the
teacher shall deliver or cause to be delivered the original copy of the request to
the President of the Board and copies to the Treasurer of the Board and the
Superintendent.

The Board shall honor a request for the specified hearing. A hearing date shall be
scheduled within (10) days after the receipt of the request. The Board shall notify
the teacher in writing of the date, time and place.

The hearing shall be of a private nature and shall be conducted in executive
session of the Board.

The teacher shall have the right to be accompanied at the hearing and to be
represented by a person of his/her choosing.

If the Board of Education overrules the recommendation of the Superintendent for
rencwal, written reasons must be given for non-renewal by the Board of
Education.

B. Any decision for non-renewal must be based on just cause after the second limited
contract 1s completed.

6.05 EMPLOYMENT OF RETIRED TEACHERS

In the event the Board employs a retired teacher (as used herein, “retired teacher™) for a
regular teaching position, the following shall apply:

A. The retired teacher will be considered a “Beginning Teacher” in all respects with the
" following specific clarifications:
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1) Notwithstanding state law as it pertains to years of service and service credit for
salary placement purposes, the retired teacher shall be placed at the zero (0) years
of experience salary step of the negotiated salary schedule for the initial year of
employment.

2) 1If the retired teacher retired from the Nelsonville City School District, the retired
teacher will re-enter the school system with zero (0) years of seniority.

3) The retired teacher will commence their employment with zero (0) days
accumulated sick leave and earn one and one-quarter (1 and %) days of sick leave
per month. The district may advance a re-employed retired teacher up to five (5)
days sick leave, but he/she will not be able to participate in the Sick Leave Bank.

4) STRS retirement contributions for the retired teacher will conform to the rules of
STRS for the employment of retired teachers.

5) The initial contract of employment will be a one (1) year limited contract; to be
followed by two (2) more one (1) year limited contracts; followed by a two (2)
year limited contract; then a three (3) year limited contact, then a five (5) year
limited contract. The retired teacher will not be eligible to receive a continuing
contract from the Nelsonville-York Board of Education. Retired teachers will be
evaluated in accordance with the negotiated agreement.

7) Any retired teacher, employed by the Board is excluded from Section 3.11
Retirement Compensation Severance Pay.

8) The Board and Association intend this Section to supersede and take the place of
any and all contrary provisions of both Ohio law and this Negotiated Agreement.

6.06 SENIORITY
Seniority shall be defined as the tota] number of years or fractions of an employee’s total
continuous service in a bargaining unit position and shall continue to accrue under the

following circumstances:

A. Seniority shall be computed from a bargaining unit member’s most recent date of
hire. Seniority shall continue to accrue during the following:

1. Absence while on an approved paid leave of absence. Absence on an approved
unpaid leave of absence will not constitute a break in seniority but such time will
not be counted in computing seniority.

2. Military leave.

3. A layoff of two (2) years’ duration.

4. A resignation where the bargaining unit member is reemployed or reinstated
within thirty (30) days.
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B. The following situations constitute breaks in continuous service for which seniority
is lost:

1. Discharge for just cause (If reinstated, seniority shall be considered continuous).
2. Retirement or Resignation.
3. Failure to return to work after a lay-off in accordance with Section 6.03(F)(4).

4. Failure to return to work at the expiration of a leave of absence unless extension
of the leave is granted.

5. Employment by the Board in a non-bargaining unit position.

C. If two or more bargaining unit members have the same length of continuous service
then seniority will be determined as follows:

1. First by the date of the Board meeting at which the teacher was employed.

2. If a tie remains, by the flip of a coin. :

3. The Board president shall flip the coin if two (2) teachers have the same seniority
date. However, if more than two (2) teachers have the same semiority date
teachers will be eliminated by the flipping of coins in the "odd man" out method
until two (2) teachers remain. The flipping of coin(s) to determine teacher (s) to
be laid off shall take place in the presence of the teacher(s) affected, the Board
president, the Superintendent, and the NYEA president.

D. A seniority list shall be given to the Union president not later than September 30 of
each year. All members of the bargaining unit will be placed on the seniority list
within each teaching field for which they are properly certified/licensed, the most
recent date of hire, and listing the current contract status with the Board of Education.
The Superintendent will at all times have posted in the central office a current
seniority list which will be available for inspection during regular working hours by
any teacher and/or the Association. Thercafter, changes in the seniority list will be
made by the Superintendent or at the request of the Association and/or bargaining
unit member,

ARTICLE 7
WORKING CONDITIONS

7.01 INDIVIDUAL RIGHTS

A. Members of the instructional staff have the right to participate in professional and
civic organizations for their personal benefit and interest.

B. Members of the instructional staff have the right to exercise their constitutional right
of political involvement without fear of reprisal or discipline in any form.
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7.02

7.03

The private and personal life of any teacher is not within the appropriate concern or
attention of the Board as a condition of employment or renewed employment as long
as it does not interfere with his or her teaching duties or teaching effectiveness.

Members of the instructional staff may wear insignia, pins, or other identification of
membership in the Association, or community or professional organizations, on
school premises.

No later than September 1 of each school year, each teacher, through his or her
building principal, shall have access to an updated copy of Board policy.

ACADEMIC FREEDOM

Teachers shall have all reasonable freedom in the implementation of the curriculum
including the right to select materials and to determine the class needs as they relate to
the curriculum, as approved by the Board of Education. However, this does not exclude
the right and obligation of the principal to question, consult and direct whenever
necessary.

STUDENT DISCIPLINE AND TEACHER PROTECTION

Al

It is primarily the responsibility of the classroom teacher to maintain the discipline of
students assigned to each teacher's class. Every reasonable effort shall be made by
the teacher to administer discipline and maintain control of students without the
intervention of the administrator. Problems of student discipline beyond the ability of
the teacher shall be referred to the principal.

Physical force may be used by a teacher to protect himself or another teacher and/or
student from possible injury. In an extraordinary case of breach of discipline,
physical force may be used to restrain a distuptive pupil provided the force used is
reasonable under the circumstances. Teachers will immediately report all such
instances, as well as any cases of assault on themselves in connection with their
employment, to their principal or immediate supervisor in writing, giving in detail the
circumstances thereof.

. Teachers are deemed to be in complete charge of their students during the school day.

Teachers are authorized to take such disciplinary action as they deem necessary
within the provisions of the law and the building discipline policy.

Whenever a teacher is absent from employment and unable to perform his duties as a
result of personal injury sustained in the course of his employment, he will be paid his
full salary for the period of his absence, less the amount of any workman's
compensation awarded for disability due to said injury. No part of such absence will
be charged to his annual or accumulated sick leave.

Any complaint about a teacher by any parent shall be reported immediately to the
teacher by the person receiving the complaint in accordance with Section 7.13.
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7.04 SPECIALISTS

A. The Board and the Association recognizes the fact that an adequate number of
competent specialists is essential to the operation of an effective educational program.
The following number of qualified specialists in each of the listed categories will be
considered to be a goal (not requirement) of the Board if sufficient funds are
available.

B. ELEMENTARY SCHOOL
Art Teachers Not less than 3
Music (Vocal) Teachers Not less than 3
Physical Education Not less than 3
Remedial Reading Not less than 2 per school/total 8
Counselors Not less than 2

C. JUNIOR HIGH SCHOOL
Guidance Counselors Not less than 2
Reading (remedial) Teacher Not less than 1

D. SENIOR HIGH SCHOQL
Guidance Counselors Not less than 3
Reading (developmental

remedial) Teachers

E. SYSTEM-WIDE
Speech Therapists Not less than 1
Psychologist Not less than 1

7.05 TEACHING ASSIGNMENT DURING PLANNING PERIOD

A. A teacher may be required by the building principal or other certified person in
charge of the building to waive his/her planning period to assume the responsibilities
of teaching a class in lieu of a substitute teacher or in the absence of a specialist (art,
physical education, music) at the elementary level. This provision doesn't apply to
absence of a specialist resulting from special yearly program(s) within the district.
The teacher shall be responsible for turning in a time sheet at the end of each day to
the building principal noting the periods taught. Teachers will be paid at the rate of
$20.00 per period or class at the elementary level. Payment shall be made except in
the case of an emergency of a non-recurring nature. Head teachers or assistant head
teachers will be equitably assigned the students from another class if no substitutes
can be secured. In the event the head teacher is unavailable, the class will be assumed
by teachers on a rotation basis determined by the Building administrator.

B. Special Education staff will not be re-assigned to cover as substitute teachers in the
absence of regular education staff.

C. The Association and the Board agree that after reasonable attempts have failed to
secure substitute coverage that the Administration may divide the students between
teachers in the same grade level when possible. Teachers who are assigned additional
students shall be paid for the additional workload as provided for in this Agreement.
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Teachers receiving extra students shall divide $100.00 between the teachers receiving
students for more than half a day. Teachers receiving students for half (1/2) a day or
less shall be paid $20.00 per instructional period.

7.06 CLASS SIZE

The maximum number of pupils per class will be determined by the Ohio Revised Code.

7.07 TEACHING HOURS AND TEACHING LOAD

A. 1. All teachers may be assigned appropriate starting and dismissal times, provided
that their total work day will be no longer than seven (7) consecutive hours,
including the duty-free lunch period guaranteed to them under Section C of this
Article, and no teacher will be required to report for duty earlier than 7:30 a.m.
nor remain on duty later than 4:00 p.m. The length of the assigned work day will
be substantially equivalent for all teachers. The length of the day may be altered
due to emergencies.

2. Inregard to delayed opening and/or early dismissal days, the work day of teachers
will begin fifteen (15) minutes before the scheduled student starting time on said
day, and will end fifteen (15) minutes afier the scheduled student dismissal time
on said day.

3. On the last day of each grading period during the school calendar year, the district
shall schedule a two (2) hour early release for all students. Teachers shall remain
in the building and may use this time to complete grades or other work required
by the end of the grading period. This time shall not be used for any meeting
except those needed to address individual student’s IEP’s.

B. 1. Subject to the provisions of paragraph 2 and 3 below, the work year of teachers
employed on a nine (9) month basis will not exceed one hundred eighty-two (182)
days. The "work year” will include days when pupils are in attendance,
orientation days at the beginning of the school year, conference days, and any
other days in which teacher attendance 1s required.

2. Teachers employed on a ten (10) month basis may be required to begin their work
year up to ten (10) work days before the first day when pupils are 1n attendance,
and terminate their work vear up to ten (10) days after the last day when pupils
are in attendance. If employed on an cleven (11) month basis, they may be
reguired to begin their work year up to twenty (20) work days before the first day
when the pupils are in attendance and terminate up to twenty (20) work days after
the last day when pupils are in attendance. Any such teacher who is required to
work beyond the regular teacher work year set forth in Paragraph 1 above will be
compensated at one-ninth (1/9) his/her yearly salary for each twenty (20) work
days.

3. Teachers new to the district may be required to attend one (1) additional day of
orientation. Any new teacher who attends the additional day shall be
compensated at his/her regular per diem rate of pay (1/182 of their annual salary).
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7.08

7.09

7.10

C. Teachers will have a daily duty-free lunch period of at least thirty (30) consecutive
minutes.

D. All bargaining unit members shall have a minimum of two hundred (200) minutes per
week of planning/preparation time during the instructional day. Teachers in grades
Pre-K through 6 shall receive a daily planning period of no less than forty (40)
consecutive minutes. Teachers in grades 7 through 12 shall receive a daily planning
period equal in length to a regular teaching period.

NON-TEACHING DUTIES

The Board and the Association acknowledge that a teacher's primary responsibility 1s to
teach and that his energies should, to the extent possible, be utilized to this end.
Therefore, when necessary to assign the following duties the Board agrees to do so as
equally as possible among the employees affected.

A. Non-professional assignments, including but not limited to milk distribution and
supervision of playgrounds, cafeterias, corridors, sidewalks, buses, one study hall,
and homeroom.

B. Collecting money from students.
C. Inventorying and storing books, delivering books to classrooms, duplicating
instructional and other materials, keeping registers and cumulative record cards, and

other clerical and/or custodial functions.

BUILDING STAFF MEETINGS

Regular staff meetings will be announced two (2) days in advance, unless such staff
meetings are of an emergency nature. The total time for required staff meetings will not
exceed sixty (60) minutes per month nor shall any single staff meeting last longer than 30
minutes. Announcements concerning Association activities may be made by Association
representatives at the conclusion of staff meetings.

PERSONNEL FILES

A. The Board agrees to notify all professional employees of any and all records being
kept on said employee. There will be only one (1) official personnel file for each
bargaining unit member. Principals are able to have a working file on teachers in
their building during an evaluative year, but any information to be retained in the
official personnel file will be included prior to the end of the school year. The
official personnel file shall be maintained at the Board office at all times. Any
information of a negative nature being added to said employee’s personnel file will
require the notification of said employee. If the employee disputes the accuracy,
relevance, timeliness or completeness of information on him or her maintained in said
file, he or she shall have the right to add rebuttal or request a hearing with the Board
of Education on any material in his/her file that he/she deems incorrect or incomplete.
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B. The Board further agrees that any employee will have the right to review and obtain a
copy of all material being maintained on said employee, in accordance with the Ohio
Revised Code.

7.11 TEACHING ENVIRONMENT

A. All building, grounds, materials, and equipment are to be safe, clean, attractive as
possible, adequate in quantity and quality, and be in as good operation and/or
function condition as can be provided within the district’s financial capacity. The
Board further recognizes that purchasing and maintenance programs should be
pursued to ensure a good teaching environment.

B. All members of the instructional staff shall turn in a checklist to their building
principal by April 1 indicating items that should be purchased, replaced, or in any
way need attention.

C. This checklist will provide ample time for the building principals, superintendent, and
Board to make the necessary improvements as money becomes available.

D. There will be provided in each educational center and/or building a room designated
as the teachers’ lounge.

E. The Board recognizes the need for storage, work area, and faculty restroom facilities
and will make every attempt to provide these.

7.12 PROFESSIONAL TEACHING STAFF RESPONSIBILITIES

Teachers are expected to adhere to policies, rules, and regulations as established by the
administration and the Board as well as those included in the negotiated agreement as
outlined below:

A. Follow the curriculum as outlined and adopted.

B. Attend all teachers’ meetings on local, county and district levels for which the Board
has provided released time.

C. Arrange for make-up work and a time for such work when pupils have been absent
for an excusable reason.

D. Participate in parent-teacher conferences in order to promote better community and
pupil understanding.

E. Secure approval of principal for use of supplementary texts on a classroom basis.
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7.13

COMPLAINTS AGAINST MEMBERS OF THE BARGAINING UNIT

A. The complaining parent should first meet in conference with the appropriate building
principal.

B. If necessary, the parent may then request a meeting with the involved teacher and the
building principal. The Superintendent may be involved at the request of the
principal.

C. The matter may be taken to the Board of Education as a last resort. If this occurs, the
involved teacher will be notified and included in all discussion.

D. Charges or complaints that are made anonymously shall be disregarded. It is the
administrator’s responsibility to protect the bargaining unit member.

7.14  PROHIBITION AGAINST PUBLIC CRITICISM

A. Any criticism of a bargaining unit member by a supervisor, administrator, or other
agent of the employer shall be made in confidence and never in the presence of
students, other bargaining unit members, or at public gatherings. All critiques made
shall be confidential.

B. Members of the bargaining unit shall refrain from public criticism of supervisors and
administrators.

7.15 DISCIPLINE AND REPRIMAND

Any disciplinary action affecting a teacher shall be for just cause. All disciplinary actions

taken by the administration shall be commensurate with the offense.

A. A reprimand shall be defined as a verbal or written discipline of a teacher.

B. Reprimands shall be conducted in a confidential manner and not in the presence of
students, other employees, or the public.

C. If a teacher is to be given a written reprimand, the teacher shall be given notice of such
intent and shall be given the right to have an Association representative present at the
meeting in which a reprimand 1s to be issued.

ARTICLE 8
EVALUATION PROCEDURE
8.01 EVALUATION
- The Board of Education shall hereby establish procedure for appraising members of the
instructional staff to be set forth as an article to the professional negotiation contract as
provided herein.
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No teacher will be evaluated one (1) day before a scheduled holiday, or after a holiday or
calamity. (The calamity exception will not apply during the final two (2) weeks prior to
the spring evaluation deadline.)

8.02 APPRAISAL PROCEDURE

The Board of Education hereby establishes provisions of appraising members of the
instructional staff.

8.03 PURPOSE
Appraisal shall be for the purpose of:
A. Improving the quality of the instructional program of the system.
B. Improving the competency of the instructional staff personnel.

C. Improving the working relationship between the instructional and administrative staff
personnel in keeping with the Board-adopted policies, and administrative procedures.

8.04 METHOD
Appraisal of instructional staff shall be conducted using the following method:
A. Self-evaluation;

B. General conferences including formal-written reports, and informal non-written
reports;

C. Informal conferences (optional);

D. Observation with follow-up conferences including written reports.
.05 PROCEDURE

Procedure of appraisal shall be described under subsections of this policy.

8.06 SELF-APPRAISAL

A. Al members of the instructional staff shall be provided a self-appraisal form
developed by the administrative staff no later than the 2nd Monday of the months of
October and March. These forms are to be returned to the principal or immediate
supervisor no later than the last Friday of the months of October and March
respectively.

B. These self-appraisal forms shall be made in duplicate, one for the member of the
instructiona) staff and the other to be filed in the employee's permanent record file at
the central administrative office.
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C. Formation to be included in the self-appraisal form shall be related to those issues
affecting the instruction, techniques, and issues that reflect on the performance of
duties for which he/she is employed. The self-appraisal form shall provide for the
individual to express needs for services in keeping with his/her assi gnment.

8.07 GENERAL CONFERENCES

A. All members of the instructional staff shall have a minimum of one general
conference per year with their principal or immediate supervisor. A written summary
shall be made and filed, concerning issues discussed pertinent to the operations of the
educational program, in the central administration file, and a copy provided for the
instructional staff member. This written report shall include comments relative to
strengths and weaknesses of that teacher and provide space for comments by the
instructional staff member and require the signature of both the staff member and
principal preceded by the statement:

"By affixing my signature to this document means that I
have had an opportunity to read it, but does not necessarily
mean that I agree in fotal or in part with the contents herein."

Additional General Conferences may be held as mutually arranged by the instructional
staff and the principal.

8.08 INFORMAL CONFERENCES

A. Informal conferences may be held at any mutually agreed time between members of
the instructional staff and their principal or immediate supervisor concerning issues of
program operations including individual responsibilities. The parties to this
agreement encourage these informal conferences to be held.

B. Any written records maintained of such a conference shall be made in duplicate for
the member of the instructional staff and for his/her file in the central administrative
office.

8.09 OBSERVATION/FOLLOW-UP CONFERENCE

A. Each member of the instructional staff shall be observed in performing his/her
assigned duty. Teachers whose limited contracts are up for renewal will be observed
twice a year, teachers whose limited contracts are not up for renewal or who have
continuing contracts will be observed once a year. Those teachers whose contracts
are up for renewal during the school year shall be observed by the principal or
immediate supervisor not later than December 30th for the first observation and not
later than April 4th for the second observation. Teachers whose contracts are not up
for renewal shall be observed annually not later than May Ist. A form for such
observation shall be developed by the administrative staff and will be part of the
written evaluation.

B. The observation conference shall be according to the following guidelines:

1. A visitation by the principal to the member of the instructional staff.
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2. Physical presence of the principal in the instructional setting for at least twenty-
five (25) consecutive minutes.

3. Mutually agreed time and place for a follow-up conference discussing the aspects
of instruction observed by the principal. Such a conference shall be within two
(2) school days of the observation, unless mutually extended.

4. Written report of the observation by the principal, including provision for
comments by the member of the instructional staff observed.

5. The final copy of the report shall be completed in triplicate, one for the central
office file; one for the member of the instructional staff observed and conferred
with. The principal's copy will be destroyed after twelve (12} months.

6. Appraised area requiring improvement as determined by the principal or
supervisor shall include suggestions for improvement.

7. Follow-up observations and conferences shall be arranged in keeping with this
policy.

8. In any case, the signature of both the principal conducting the observation-
conference and the member of the instructional staff involved shall be affixed at
the bottom of the form after the following statement:

"By affixing my signature to this document means that I
have had an opportunity to read it, but does not necessarily

mean that I agree in total or in part with the contents herein.”

C. During the 2009-2010 school year, the Labor Management Committee shall review
and make recommendations to the Contract Evaluation Form.

8.10 REPORT OF CLASS VISITATION

REPORT OF CLASS VISITATION

Name of Teacher Visited Grade

School Date

Period Length of Visit

Activity Observed

Rate each of the following items: Strong Satis. Improve  Unsatis. N/A

1.  Evidence of Planning

2. General Discipline

3. Classroom Organization
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4. Organization & Motivation

5. Motivation of Students

6. Teacher Enthusiasm

7. Student Participation

8.  Attention to Detail

9.  Attention to Individual Needs

10.  Classroom Climate and Appearance

11.  Knowledge of Subject Matter

12, Methods of Presenting Subject Matter

13.  Student Attention

14.  Attention to Specific Needs

Specific comments will be made in areas of concern.
Additional comments:

Overall Estimate of this Class Period

Strong Satisfactory Improving Unsatisfactory

Note: If any area is marked improving or unsatisfactory, the teacher must arrange within one (1) week for
a conference with the administration. Otherwise, conference is optional.

File Copy Teacher's Copy Signed

It is recommended that the following be completed for any ratings of "Unsatisfactory" or “Strong”

Strengths:

Weaknesses:

Suggestions for Improvement:

If a deciston is to be made at this time, would you recommend this person for: (Check appropriate block)

WITHOUT WITH WOULD NOT
RESERVATION RESERVATION RECOMMEND
Nelsonville-York Education Association 23

2011-2014 Contract



Re-employment

Professional Certificate

Continuing Contract

With written statement to justify decision.

Teacher's Signature Date

The teacher's signature indicates that he/she has seen the Evaluation and does not necessarily indicate that
he/she agrees on every instance with the Evaluation. He/She may submit a letter to accompany this
Evaluation with copy to principals.

Principal's Signature Date

White copy Copy for Central Office

Pink copy Copy for Teacher

Yellow copy Copy for Principal’s Office
ARTICLE 9

COMMITTEES AND VOLUNTARY ACTIVITIES

9.01 STUDENT TEACHER

The NYEA and the Nelsonville-York Board of Education hereby agree to participate with
the student teaching and field experience programs conducted by Ohio University.

Both parties agree to the following criteria:

A. Student Teaching

1. Each teacher must have three (3) years experience to be eligible to accept a student
teacher;

2. Each teacher must have at least one (1) year teaching experience in the Nelsonville-
York School System;

3. Each teacher has the right to refuse any student teacher; and

4. Each teacher will be paid a stipend directly by Ohio University at the end of each
quarter.

B. Field Experience

1. Each teacher must have three (3) years teaching experience;

2. Each teacher must have (1) year teaching experience in the Nelsonville-York
system,
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9.02

9.03

9.04

9.05

3. Each teacher has the right to refuse participation in field experience; and

4. Each teacher will be paid the rate established by O.U. for each two (2) visits.

TEACHER-ADMINISTRATION COMMUNICATION

A. The Association will select a Communication Committee for each school building or
faculty unit which will meet with the principal or his counter-part to review and discuss
local school problems and practices. Said Committee will consist of not more than one
(1) member for every ten (10) teachers in the school building or faculty unit, but will in
no event have fewer than three (3) members.

1. The Communication Committee will have the right to schedule faculty meetings
before and after school or at such times which do not disrupt the normal school
programs.

2. The Communication Committee will be provided, at its request, with at least twenty
(20) minutes or any requested lesser amount of time at all building faculty meetings
to report on matters involving representatives of the teachers of the Association.

B. The NYEA Executive Committee will meet with the Superintendent and one (1) or
more members of the Board at least once a month during the school year to review and
discuss current school problems and practices and the administration of this. Agreement.

INSERVICE

The Board will pay reasonable expenses incurred in connection with any courses,
workshops, seminars, conference, inservice training session, or other such program which a
teacher is required or requested to take by the administration. Said teacher will also be
compensated for all time spent in actual attendance at said sessions at his/her regularly
hourly rate.

DISCIPLINE COMMITTEE

A. There shall be a discipline committee at each level, i.e. High School, Elementary K-3,
Elementary 4-6, Junior High 7-8.

B. Each building shall have a discipline committee comprised of three teachers
appointed by the Association. Each committee shall meet at least once a vear with
the principal to review the discipline within their school and if necessary make
recommendations for changes to the principal and the Superintendent.

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE

There shall be a Local Professional Development Committee (LPDC) to oversee, review,
and approve individual professional plans for certificate/license renewal and upgrade,
recommend in-service activities, obtain/develop programs that will satisfy the Ohio
Department of Education requirements for Professional Development Continuing
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Education Units (CEU’s) per OAC 3301-27-08, and work in conjunction with the Entry-
Year Program.

A. The LPDC shall consist of five (5) members. NYEA shall appoint three (3) teacher
representatives. The Superintendent will select one administrator. The School
Principals will elect one principal. At all times the committee shall have a majority of
teachers.

1. Teacher appointments shall be for three (3) consecutive years. Teacher
appointments shall be staggered.

2. Terms shall run from July 1 through June 30.
3. Committee vacancies will be announced in the spring.

4. The Appointments shall be made by each party outlined above, notifying the other
of those appointed.

5. If any vacancy occurs during the member’s term of office, the vacancy shall be
filled by the Association for a teacher, the Superintendent for the Administrator
and the Principals for a Principal.

B. The LPDC shall elect a chairperson and a secretary/recorder.

C. The Committee shall schedule one meeting per month from September — May and
require a quorum of three members in order to conduct business. Such meetings shall
cither be conducted during release time and the Board shall provide substitutes for
bargaining unit members serving on the LPDC or the Committee shall meet after
school from 3:45 - 6:45. Other meetings shall be held on an as needed basis.

D. Up to five (5) days release time shall be granted to study requests, to research
programs/in-service, activities, and to obtain/develop programs for CEU’s. If the
committee determines to conduct some of their meetings/activities outside the school
year/day, and the Superintendent approves, members of the committee will be
compensated at fifteen dollars ($15.00) per hour for all time spent in meeting or
training outside the negotiated work day.

E. Notification of all meetings of the LPDC shall be according to the Sunshine Law and
shall be posted in each teacher work area and the office of each building,

F. The committee minutes shall be prepared by the recorder and maintained in
compliance with the laws governing the operation of committees of public bodies.

G. Decisions of the LPDC will be made by a majority vote of the committee members
present.

H. Two teacher members will not vote in the review of individual professional
development plans that affect administrative certificate renewal. Administrators will
be subject to the same guidelines as teachers when filing an IPDP and working for
certificate/license renewal.

Nelsonville-York Education Association 36
2011-2014 Contract



L. Training

1. Members of the LPDC shall be provided the opportunity to attend training on the
purpose, responsibilities, functioning, and legal requirements of the LPDC.

2. Training will be provided at no cost to the committee members or loss of pay. All
-costs of training — including all registration costs, travel, meals, accommodations
and mileage — will be borne by the Board of Education.

3. LPDC training for committee members shall constitute appropriate “equivalent
activities” for the purpose of the committee members’ own individual
development plans, if the committee so decides.

J. Appeals
Any appeal of an LPDC decision must be made according to the following procedure:

1. Reconsideration: If any educator disagrees with an LPDC decision, the educator
will be given the opportunity to meet personally with the LPDC to discuss the
IPDP and to discuss his’her case. This discussion will also serve to help the
educator gain an understanding of the perspective of the LPDC.

2. If, after the reconsideration process has taken place, the LPDC and the educator
are still unable to come to agreement, a third party panel will review the decision.
The third party panel will consist of one licensed educator selected by the LPDC;
one licensed educator selected by the educator making the appeal; and one
licensed educator agreed upon by the two seclected members. These three
individuals then function as a panel to review the LPDC decision and either
uphold it or overturn it.

a. Members of the LPDC will not be members of a third party panel but
members of the LPDC and the educator making the appeal may attend any
meeting of the third part panel without compensation.

b. No member of the third party panel will be compensated by the Board for time
served on this panel.

3. Records will be kept at the Board office. Access to records will be subject to
current policies and agreements regarding personnel records.

4. LPDC members will not be permitted to review their own IPDP. They will abstain
from the review and voting, in which case a quorum will consist of three of the
remaining four members. When the committee is considering the IPDP of a
member of the committee who is an administrator, the Superintendent will serve
as a committee member.

5. No decision of the LPDC concerning the acceptance or rejection of an IPDP is
grievable under the contract.
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9.06 ENTRY YEAR PROGRAM

A. The Entry Year Program is intended to provide a formal program of positive support,
foster professional growth, and prepare all entry year teachers for the performance-
based assessment (currently Praxis III). An entry year teacher is defined as any
bargaining unit member who is new to the profession and is employed under a 2-year
provisional teaching license. The Entry Year Program and assessment examination
does not replace the negotiated employment evaluation.

B. Teachers serving as Mentors will be paid a stipend of $800.00 for each Entry Year
Mentee to whom they are assigned. All required paperwork must be completed and
submitted to the Entry Year Committee prior to June 15. The Lead Mentor position
will be awarded a supplemental of 3%. The Board and Association agree to reopen
this subsection if there is a substantial loss or increase in state funding for the entry
year program.

C. The Nelsonville-York Board of Education and the Nelsonville-York Education
Association will present an orientation regarding confidentiality and the mentoring
program for Mentors and Entry Year Teachers.

9.07 DRUG TESTING

A. The Nelsonville-York Education Association and the Nelsonville-York Board of
Education agree that employee participation in the Board’s Employee Random Drug
Testing Program will be voluntary on the part of the employee EXCEPT IN CASES
OF REASONABLE SUSPICION.

B. Reasonable Suspicion Testing

1. In cases in which an employee is observed acting in a manner where there exists a
reasonable suspicion to believe that the individual is under the influence of illegal
and/or controlled substances and/or alcohol, the School District may require the
person to go to a medical facility or local clinic to provide urine specimens for
Laboratory testing. The observation shall be made directly by a trained
administrative or supervisory employee.

2. Reasonable suspicion must be based on specific, contemporaneous, articulable
observations concerning the employee’s behavior, speech, body odors or other
articulable factors. The observations may include indications of chronic and
withdrawal effects of controlled substances.

3. The supervisor or administrator who makes the finding of reasonable suspicion
must make a written record of his/her observations leading to a reasonable
suspicion drug test within twenty-four (24) hours of the observation or before the
drug test results are released, whichever is earlier.

4. An employee who is required to undergo reasonable suspicion testing must be
accompanied by a School District representative to the local clinic or medical
facility.
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5. Reasonable suspicion tests shall comsist of the laboratory analysis of urine
specimens. Such analysis must be made by a NIDA certified laboratory.

6. The employee must sign a consent form authorizing the testing and release of the
test results to the Superintendent. Refusal to sign the consent form or to provide a
specimen will subject the employee in question to disciplinary actions up to and
including discharge.

7. If an employee tests positive for illegal or controlled substances and/or alcohol,
he/she will be afforded the opportunity to attend a rehabilitation program at the
employee’s expense or it may be covered by the health insurance program.
Rehabilitation must be completed to the satisfaction of the physician 1n charge of
the rehabilitation program.

8. Medical leave of absence will be granted for the first finding of a positive test.
Such leave shall be paid or unpaid, depending on the employee’s availability of
accrued sick leave. The granting of such absence shall not apply to any employee
convicted of a criminal drug or alcohol offense.

9. After satisfactorily completing a prescribed period of rehabilitation, the employee
will be put back to work following a negative drug test. Said employee may be
tested at least six (6) times during the following twelve (12) month period without
notification. Any employee testing positive following rehabilitation will be
subject to appropriate disciplinary action.

6.08 MASTER TEACHER COMMITTEE

A. A master teacher committee shall be established for the purpose of designating
teachers in the building/district as master teachers in accordance with the
recommendations of the Ohio Department of Education.

B. The master teacher committee shall be comprised of a majority of practicing teachers.
The Association shall appoint three (3) teachers to the committee and the
Superintendent shall appoint two (2) district administrators.

C. The master teacher committee members shall jointly establish a Plan of Operation for
the appropriate designation of a master teacher, including but not limited to: the time
and location of meetings, the application and review process, the dissemination of
general information to local Association members, and the appeal procedure.

D. Members of the Master Teacher Committee will be compensated in the amount of
$50 for each meeting of the committee. The committee shall schedule a maximum of
four (4) meetings each schoo!l year. All meetings shall be scheduled after the regular
school day.
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9.09 LABOR MANAGEMENT COMMITTEE

A. A labor/management committee will be established upon ratification of this
agreement. The committee shall consist of four (4) Board representatives, which
includes the superintendent and four (4) Association representatives, which includes
the Association president. The Association president and the superintendent shall
meet during the first week of each school year and schedule quarterly meetings for
the up-coming school year.

B. The committee shall mest to discuss potential problems and promote a more
harmonious working environment. Areas of discussion should include, but not be
limited to: state and federal mandates affecting the school; the administration of this
agreement; to notify the Association of changes made by the administration that
would affect the bargaining unit; disseminate general information to the parties;
discuss ways to improve educational services; scheduling and holding of open house,
etc. Representatives attending the Labor/Management Committee may not change the
negotiated agreement, but may agree to make recommendations to their respective
groups regarding issues arising during the meetings.

C. At least five (5) days prior to the meeting, each party shall furnish a list of all matters
to be discussed and these shall be placed on the agenda by either the superintendent
or the Association president. The agenda shall be distributed to all attending
committee members at least two (2) days prior to the meeting.

D. Upon ratification of this agreement an initial meeting of the committee shall be
scheduled for the purpose of training the committee members by the Federal
Mediation and Conciliation Service.

ARTICLE 10
VACANCIES, TRANSFERS. AND PROMOTIONS

10.01 VACANCIES

A. A vacancy in a bargaining unit position shall exist when an employee dies, resigns,
retires, is terminated, re-assigned, transferred, promoted, or a new position is created.

B. When a bargaining unit position is vacant, the Board shall fill the position within sixty
(60) days of the occurrence of said vacancy.

10.02 POSTINGS

A. The Superintendent shall post all teaching vacancies throughout the school year in each
building for a period of five (5) work days. Vacancies occurring the months of June
and July will be included in the next payroll check issued in the aforementioned
months. Vacancies declared in June and July shall be declared closed ten (10)
administrative work days following the post mark of the check. During the month of
August the Superintendent will notify any bargaining unit member who has notified
him/her they want to be considered for vacancies occurring during the month of
August. Vacancies that occur after the beginning of the school year will be filled by a
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substitute for the remainder of the school year. The vacant position filled by the
substitute will be posted and all resulting vacancies created by the bidding; however, all
transfer(s) will occur at the beginning of the succeeding school year.

B. Teachers desiring consideration for fransfers or voluntary reassignment shall request a
conference within the posting period as defined in paragraph 1 above. If requested in a
timely fashion, conferences will be granted to all teachers who express such interest. It
is agreed that vacancies will not be filled until such conferences are held and that equal
consideration will be given to incumbent staff.

C. Whenever a vacancy arises or is anticipated, the Superintendent shall promptly cause to
be posted a notice of same on the bulletin board in each school building for no less than
five (5) work days before the position is filled. Vacancies shall be filled on the basis of
the experience, competency, qualifications of the applicant, length of service in the
district, and other relevant factors. Any new positions, including supervisory positions,
shall be posted with accompanying job description.

10.03 DEFINITIONS

A transfer shall be defined as any change in a teacher's position as to the building(s) to
which the teacher may be assigned. A reassignment shall be defined as a change in grade
level or subject tanght within the same school.

10.04 TRANSFERS AND REASSIGNMENTS TO A VACANT OR NEW POSITIONS

A. Voluntary Reassignments or Transfers
1. Definitions:

a. Voluntary reassignment shall be defined as a change requested by the member
in a teaching assignment within a building.

b. Voluntary transfer shall be defined as a change requested by the member in a
teaching position in another building.

2. Within fourteen (14) days of the posting of the vacancy or new position, a written
request for voluntary transfer shall be filed with the Superintendent.

3. No vacancy shall be filled with a new employee unless there is no certified
applicant currently employed by the Board. In the filling of vacant positions, the
following criteria shall apply:

a. Certification

b. Seniority

c. Qualifications (to be defined as: experience in grade or subject level to be
taught, educational background, defined as course work taken in subject area to
be taught.)
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4. Within ten (10) days of the request, if more than one (1) current employee requests
such transfer, the following criteria shall apply:

a. Certification

b. Seniority

c. If qualifications are substantially the same, the position shall be awarded to the
IMore senior employee.

d. If there is no qualified applicant in the district, according to the criteria above,
the Board may employ an outside applicant.

5. Within five (5) days of the request, the applicant shall receive approval and date
that the transfer is to be effected or denial with reason.

B. Involuntary Transfer

1. A teacher being involuntarily fransferred or reassigned will not be placed in a
position which involves reduction in total compensation or impairment of tenure.
No involuntary transfer shall be made without first attempting to fill the position
through a voluntary transfer until August 1.

2. Aninvoluntary transfer/reassignment will be made only afier a meeting between the
teacher involved and the Superintendent at which time the teacher will be notified
in writing of the reasons. If the teacher so requests, an Association representative
shall be at the meeting. No teacher will be transferred arbitrarily, capriciously or
without a rational reason.

3. When enacting an involuntary transfer involving equally certified members, the
member with the least seniority shall be transferred, unless there is a demonstrated
rational reason for overnding seniority.

C. Promotions

The Board declares its general support of a policy of filling vacancies including
vacancies in supervisory positions, from which its own teaching staff provided,
however, nothing herein shall preclude the Board of Education from determining that
the interests of the school system can best be served by actively seeking candidates
from outside the district.

ARTICLE 11
GRIEVANCE PROCEDURE

11.01 DEFINITIONS

A. A "grievance" is a claim by a member of the bargaining unit, that there has been a
violation, misinterpretation, or misapplication of a written and expressed provision(s)
of this agreement.

B. A grievance procedure is a method by which an individual or group of empioyees can
express a complaint, problem or dispute without fear of reprisal and obtain a fair
hearing at progressively higher levels.
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C.

A Grievant is a teacher or teachers having grievance. The Nelsonville-York Education
Association, hereinafier referred to as the Association, shall appoint a Grievance
Committec. The Association shall designate one (1) or more representatives for
grievance procedures in each building. Any teacher may consult this representative for
assistance.

A "day" in this section shall mean a working day. The number of days indicated at
each level shall be considered as maximum and should be adhered to in expediting the
procedure.

The term "teacher" when used in this document shall refer to an individual or group of
individuals who are members of the bargaining unit covered by the policy on
Professional Negotiations.

The term “Appropriate Supervisor” shall mean the lowest level supervisor able to
resolve the grievance.

11.02 PURPOSE

The primary process of this procedure shall be to obtain at the lowest level and in the
shortest period of time, equitable solutions to grievances which may arise from time to
time.

11.03 PROCEDURE

A

Both parties agree that grievance proceedings should be handled in a confidential
manner.

. Nothing contained herein shall be construed as limiting the individual rights of teacher

having a complaint or problem to discuss the matter informally with members of the
administration through normal channels of communication, without intervention and/or
consultation of the Association, provided the adjustment is not inconsistent with terms
of existing personnel policies in effect.

A Grievant shall initiate action within thirty (30) days of the event or condition upon
which the grievance is based. If the initiation of such action is longer than thirty (30}
days, the rights to the use of the procedure described can be considered waived.

The Grievance Committee of the Association shall be available to assist all teachers
governed by this procedure. Such assistance may include: information and
interpretation of the grievance procedure; providing official forms used in the formal
steps of the proceeding; recommending of Association support and position on the
issue; assistance may be provided to all individuals in the area of proper procedure.
Action on official position of the Association may take place at any level of the
proceedings.

Time limits stipulated should be adhered to strictly as maximums to ensure rapid
resolution to problems and issues concerned. Lack of adherence to the time limits by
the aggrieved can result in the declaration that resolution has been obtained by the last
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level of hearing. Time limits may be extended only by mutual agreement of all parties
concerned.

11.04 LEVEL ONE - INFORMAL

Within thirty (30) days of knowledge of an event or condition that an individual considers a
grievance, he/she shall discuss the problem with the appropriate supervisor. He/She may
do this alone or with his/her official Association representative.

11.05 LEVEL TWO - FORMAL

A. In the event the Grievant is not satisfied with the disposition at Level One, or no
decision has been rendered within five (5) days after the informal meeting, he or she
may inaugurate the formal proceedings. Whether or not a decision has been rendered,
these formal proceedings must be initiated within five (5) days after the TESponse was
due from the informal meeting in order to proceed to Level Three.

B. In all levels of the formal proceedings, official Grievance Report Forms shall be made
in triplicate; one (1) for the Grievant; one (1) for the administration; one (1) for the
Association.

C. Within five (5) days of the filing, a hearing shall be arranged between the Grievant, the
appropriate supervisor, and the Association representatives, and other parties who may
be needed to give information relative to the claim. The disposition by the Supervisor
shall be added to the Grievance Report Form in triplicate within five (5) days of the
hearing.

11.06 LEVEL THREE

A. If the Grievant is not satisfied by the disposition of the appropriate Supervisor, the
Grievant may seek a hearing with the Superintendent or his designated representative
within five (5) days after the report in Level Two, by completing step two of the
Grievance Report Form in triplicate and submitting it to the Superintendent. Within the
next five (5) days a hearing shall be arranged between the Grievant, the Superintendent,
or his designated representative (who must be someone other than the aggrieved
person's immediate supervisor), and a representative of the Association, and other
parties that may be needed to give information relative to the claim.

B. The disposition of the Superintendent or his designee shall be completed within five (5)
days.

11.07 LEVEL FOUR

A. If the Grievant and the Association do not accept the disposition in Level Three the
Association may request that the issue be submitted to arbitration within five (5) days
after the Level Three report.

B. The arbitrator shall be appointed by the American Arbitration Association according to
its voluntary rules and regulations. Information submitted to the arbitrator shall be
confined to the information and positions related in the lower levels of the grievance
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proceedings relative to the parties concerned. The arbitrator shall make his/her report
and recommendations in triplicate to the Grievant, the Superintendent and the President
of the Association. His/her decision shall be considered final and binding. Cost of the
arbitrator's services shall be paid for by the Board of Education and the Association
equally. The arbitrator shall not have the authority to add to, subtract from, modify,
change or alter any of the provisions of this collective bargaining contract, nor add to,
detract from or modify the language therein in arriving at this decision concerning any
issue presented that is proper within the limitations expressed herein. The arbitrator
shall expressly confine himself/herself to the precise issue(s) submitted for arbitration
and shall have no authority to decide any other issue(s) not so submitted to him/her or
to submit observations or declarations of opinion which are not directly essential in
reaching his/her decision.

11.08 MISCELLANEOUS

A. Nothing in this procedure shall be construed to as to deny the Association or its
representatives the right to redress before an appropriate administrative agency or
through the courts, if such a course seems to them, at their sole discretion, more
appropriate. Nothing in this procedure shall be construed to deny the individual, the
Association, or its representatives the right to seek redress by law.

B. No participant shall be denied the right to legal advice and/or counsel in any of the
levels listed above.

C. A grievance may be withdrawn at any level without prejudice or record. Copies of all
written decisions of grievance shall be sent to all parties involved, the Association
president, the aggrieved and the appropriate administrator.

D. No records, documents, or communications concerning a grievance shall be placed in
the personnel file of any of the participants in procedures described in this agreement.

E. Forms for processing grievances shall be made available through all administrative
offices; in each building, the central administration office and designated officials of
the Association including Building Representatives and member of the Association
Grievance Committee.

ARTICLE 12
LEAVES

12.01 PROFESSIONAL LEAVE FUND/ PROFESSIONAL MEETING FUND

A. FEight thousand dollars ($8,000.00) per fiscal year, including substitute(s) cost, shall be
allocated for use in the Professional Meeting Fund account for meetings which are
likely to be professionally beneficial to the applicant and the school district. This
money shall be used for the purpose of certificated teachers within the bargaming unit
to attend professional meetings, workshops or school visitations. The money shall be
allocated for cach fiscal vear during the terms of this agreement. The term
"professional leave" shall not include trips when the applicant accompanies students to
activities such as meetings and competition.
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B. Application for such Icave shall be filed with the building principal five (5) school days
prior to the date of such leave. Leave shall be granted only by the Superintendent and
upon the recommendation of the building principal. Leave approved by the
Superintendent shall not require Board approval to the extent that funds are
unencumbered in the Professional Meeting Fund herein established.

C. Staff members will be reimbursed for the following cost categories, to a maximum of
two (2) professional meetings per fiscal year:

1. Travel by private motor vehicle; thirty-five (35) cents per mile - no receipt
necessary.

2. Coach fare on commercial airlines or train, except if only first class is available -
Teceipts are necessary.

3. Car rentals at acceptable market rates from commercial car rental firms when
appropriate (e.g., if in Washington, D.C. for a week, no car, rental car may be more
economical than taking taxi cabs) - receipts are necessary.

4. Fees for taxi cabs, buses or subways - receipts are necessary.

5. Actual cost of public lodging accommodations - receipts are necessary. For lodging
in excess of 74 miles one way from the school, hotel reimbursement will be in full
and the member waives his/her right to meal reimbursement. For lodging under 74
miles one way from the school, hotel reimbursement will be in full but the member
waives his/her right to mileage reimbursement and meal reimbursement.

6. Actual cost of meals, not to exceed thirty-five dollars ($35) per day - receipts are
necessary.

7. Parking fees while traveling on business - receipts are necessary.

8. Registration fees for workshops or conferences directly related to project or school
Services or programs - receipts are necessary.

12.02 BEREAVEMENT LEAVE

In the case of death in the immediate family, (mother, father, spouse, children, brother,
sister, mother-in-law, father-in-law, brother-in-law, sister-in-law, grandparents, and
grandchildren, aunt, uncle, and anyone living in the household)), the teacher may have up
to three (3) days paid leave. At the discretion of the Superintendent, this period may be
extended due to such extenuating circumstances as distance, unusual family or personal
responsibilities, and the like.

A. Absence for the first three (3) days bereavement leave shall not be deducted from sick
leave.

B. In the event the bereavement leave period is extended for more than three (3) days, the
ensuing days absent will be deducted from sick leave.
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12.03 LEAVE FOR ASSOCIATION BUSINESS

During the course of conducting Association business, should it become necessary for a
member of the bargaining unit to be absent and/or conduct Association business, the
Association President, Negotiations Chairperson, and the Association Delegates shall be
granted fime to be used at the discretion of the Association. These days shall not be
deducted from any leave provision within this contract. The aforementioned leave shall not
cause the teacher taking such leave a loss in pay.

12.04 JURY DUTY LEAVE

When it becomes necessary for a teacher to accept jury duty, the teacher shall be paid the
difference between his jury duty pay and his regular salary for the number of days
involved. Such leave shall not be deducted from any other type of leave.

12.05 MILITARY LEAVE

Military leave will be granted to teachers pursuant to Ohio Revised Code. Benefits will be
granted as a maximum allowable by law.

12.06 PERSONAL LEAVE

Four (4) personal leave days per school year will be granted to all full-time employed
members of the bargaining unit. Personal leave will not need justification or explanation
by the member, but the member will give two (2) days notice. The nature of the business
will not be questioned but the day is not 1o be used for vacation, recreation, the seeking of
or participation in gainful employment. In addition to the above, personal leave will not be
used for partisan political participation or for participation or assistance in any strike
activity. Personal leave will not be used during the first or last week of school without
approval of the Superintendent. Immediately before or after any holiday or vacation, the
use of personal leave may be limited by the building administrator to fifteen percent (15%)
of the teaching staff in that building.

A. Any documented abuse of personal leave may result in disciplinary action taken by the
Board against the member of the bargaining unit, up to docking one day's pay per
occurrence of each abused day. Such action must occur within twenty-one (21)
administrative working days from the serving of written reasons to the member and
after a meeting is held on the matter. An Association representative may attend the
meeting if so desired by the member.

B. Any unused personal days shall be converted to sick leave at the end of the school year
exclusive of the cap on sick leave.
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12.07 PREGNANCY DISABILITY LEAVE

A. Leave Rights

1. Teachers may use sick leave or advancements thereof, for absence due to
pregnancy. Teachers for whom sufficient sick leave is not available to cover the
period of disability due to pregnancy as hereafter defined shall be entitled to either
unpaid FMLA Leave or to unpaid leave of absence for that portion of the period of
disability not covered by sick leave.

2. Pregnancy disability leave shall be granted upon receipt of a statement by the
employee's attending physician.

B. Application for Leave

Application for leave of absence due to disability caused or contributed to by
pregnancy shall be in writing. This application should be filed as soon as possible.

C. Rights While on Leave

Teachers on leave due to pregnancy disability shall be entitled to reinstatement at the
expiration of the period of disability to the same class assignment, teaching assignment,
building assignment, and supplemental duty assignment, if any, as held immediately
prior to the disability leave.

D. Contract Rights

Use of pregnancy disability leave shall not be grounds for termination, non-renewal or
failure to issue any limited or continuing contract, whether for regular teaching duties
or supplemental duties.

12.08 MATERNITY LEAVE

A. LeaveRights

In addition to the "Pregnancy Disability Leave" a teacher who is pregnant or adopting a
child less than one (1) year of age shall be entitled to a leave of absence without pay for
maternity reasons to begin at any time between (a) the commencement of pregnancy, or
in the case of adoption, the receipt of custody, and (b) one (1) year period afier the child
1s born or adopted. Such leave shall be for a one (1) year period and may be extended
for an additional school year upon application for extension.

B. Application for Leave

Application for maternity leave shall be in writing, and shall contain a statement of the
expected date of birth, or in the case of adoption, the date of obtaining custody, the date
on which the leave of absence is to commence and the date the teacher anticipates
return to service. Such return date shall coincide with the commencement of a grading
period. Applications for matemity leave shall be granted by the employer.
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C. Time for Filing Application

Application for maternity leave prior to childbirth should be made thirty (30) days prior
to the beginning date of the maternity leave. Application for maternity leave for the
period beginning with the expiration of a period of disability, or for maternity leave
related to adoption should be made prior to the beginning date of the leave. The
employee's failure to make a timely application shall not be grounds for denying the
approval of maternity leave.

D. Reinstatement Rights

Upon return from approved maternity leave at the time set forth in the application for
leave, the teacher shall be entitled to reinstatement to the same position which she heid
prior to the leave or to a substantially equivalent position for which the teacher holds
valid, unexpired certification. If the teacher desires to return to active service prior to
the stated date of the application for leave, the teacher shall notify the superintendent in
writing that an early return to service is requested, and the date upon which the teacher
wishes to return. Upon the recommendation of the superintendent, the Board of
Education may authorize the early return of such teacher. If the early return is so
authorized, the teacher shall be assigned to the same or a substantially equivalent
position for which she is qualified not later than the commencement of the next grading
period.

E. Contract Rights

Use of maternity leave shall not be grounds for termination, non-renewal, or failure to
issue any limited or continuing contract, whether for regular teaching duties or
supplemental duties.

12.09 ADOPTION STABILIZATION LEAVE

A. Leave Rights

1. Teachers may use sick leave, or advancement thereof, for absence due to the
adoption of a child, regardiess of the age of the adopted child. Teachers for whom
sufficient sick leave is not available to cover this stabilization period due to the
adoption, as hereafter defined, shall be entitled to either unpaid FMLA Leave or to
unpaid leave of absence for that portion of the stabilization period not covered by
sick leave not to exceed twelve (12) weeks.

B. Application for Leave

Application for leave of absence due to the need for stabilization as a result of adoption
shall be in writing. This application should be filed as soon as possible.

C. Righis While on Leave

Teachers on leave due to adoption stabilization shall be entitled to full fringe benefits
and shall be entitled to reinstatement at the expiration of the period of stabilization to
the same class assignment, teaching assignment, building assignment, and
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supplemental duty assignment, if any, as held immediately prior to the stabilization
leave.

D. Contract Righis

Use of Adoption Stabilization Leave shall not be grounds for termination, non-renewal,
~or failure to issue any limited or continuing contract, whether for regular teaching
duties or supplemental duties.

12.10 ASSAULT LEAVE

In the event of an assault on a teacher by a non-bargaining unit member, as a result of their
employment which results in the teacher being absent as a result of the assault, such
absence will not be charged to sick leave and the teacher will receive full pay and benefits
for thirty (30) school days. The Board may approve additional assault leave upon request
and medical verification by the teacher. This article shall be granted under the provision of
the Ohio Revised Code 3319.143.

12.11 SABBATICAL LEAVE

A. A teacher who has completed five (5) years of service in the Nelsonville-York City
School system may, with permission of the Board of Education and the Superintendent
of Schools, be entitled to take a leave of absence with part pay; equal to the difference
between the substitute's pay and the teacher's expected salary, for one (1) or two (2)
semesters subject to the following restrictions:
1. Application submitted by June 1 of school year prior to beginning leave.
2. Aplan of study in education approved by the Superintendent.

3. Provide evidence at the conclusion of the leave that the plan was followed and
credit received.

4. Agree to work for Nelsonville-York City Schools for one (1) year following
completion.

W

Immediately upon return from sabbatical, a teacher shall be returned to the same or
similar assignment held prior to such leave. Similar assignment means elementary
teachers to grades K-8 and high school teachers to grades 9-12. Supplemental
contracts or extended service do not apply.

B. No more than 2% of the teaching staff may be on leave at one time.

C. This section is subject to all other provisions of Section 3319.131 of the Ohio Revised
Code.

12.12 SICK LEAVE

A. Each full-time certified employee shall receive fifieen (15) days sick leave per vear at
the rate of 1 1/4 days per month.
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B. Each part-time certified employee shall accumulate the number of sick hours as
provided in the Ohio Revised Code.

C. All employees shall be advanced fifieen (15) days of sick leave credit with the effective
date of their contracts.

D. The cumulative days of sick leave shall be 310 days.

E. New employees shall receive credit for sick leave accumulated in any elementary or
secondary school chartered by a State Department of Education, including licensed
parochial schools or similar institutions, or public agencies in Ohio. It will be the
responsibility of the new employee to secure a certified record of the accumulated sick
leave from the former employer.

F. Sick leave may be used to cover personal illness, pregnancy, injury, exposure to
contagious disease which could be communicated to other employees, and iliness or
death in the immediate family. Employee's immediate family for this policy shall
include: spouse, children, father, mother, brother, sister, in-laws, grandparents,
grandchildren, aunt, uncle and anyone living in the same household.

G. Any employee missing five (5) consecutive sick days must provide a doctor’s excuse or
be docked for those days.

12.13 SICK LEAVE BANK

The Nelsonville-York City School District Board of Education shall establish a Sick Leave
Bank which will allow individual bargaining unit members to donate up to ten (10) days of
sick leave to each eligible applicant. Bargaining unit members with less than one hundred
(100) days accumulated sick leave shall not be eligible to contribute.

A. To qualify for the Sick Leave Bank, an employee or a member of the employee’s
immediate family as defined in Article 41-Sick Leave, must have experienced a
catastrophic or extended iliness or injury and the employee must have exhausted
his/her sick leave and personal leave. The Sick Leave Bank cannot be used beyond
the current school year.

B. Sick Leave Bank days may not be used to defer application for or receipt of disability
retirement benefits.

C. Request for use of Sick Leave Bank days will be considered on a case by case basis.
A committee, composed of two (2) Board appointed members and two (2)
Association appointed members and a mutually agreeable fifth member, will make a
determination based on the following criteria.

1. The employee will request that additional sick leave days be transferred to his or
“her credit from the Sick Leave Bank.

2. The total use of the Sick Leave Bank shall not exceed the current school year.
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3. The Committee will notify the Treasurer in writing as to the number of days to be
donated and the name of the employee to receive the days. This notice will
authorize the Board’s Treasurer to transfer the days to the identified employee.

4. The treasurer shall transfer days from the Bank in an amount necessary to take the
requesting bargaining unit member to the last teacher work day of that school year
unless fewer days are requested.

5. Unused days shall be returned to the Sick Leave Bank. The number of days in the
bank shall be given to the Association President during the month of September
of any year.

D. Effective with the ratification of this agreement, the Association will notify its
members through a general announcement or newsletter of the nature of the Sick
Leave Bank and their ability to contribute. Included in this notice shall be a signed
statement by the employee transferring the sick leave. Bargaining unit members are
allowed to donate up to ten (10) sick leave days a year.

1. All employees agreeing to transfer sick leave to the Sick Leave Bank shall send
the signed notice to the Association President or Designee. The Association
President shall provide all signed notices to the Board’s treasurer.

2. Affected employees pay stubs and employee records will reflect donated sick
leave rather than used sick leave days.

3. Sick Leave Bank transfer shall be completed by October 1 of any school year. No
transfer shall be done after this date unless the number of days in the Sick Leave
Bank falls below fifty (50) donated days.

5. The maximum number of days allowed in the sick leave bank at any one time
shall be two hundred (200) donated days. Unused days will roll over into the next
school year. If more than two hundred days are donated they will be taken from
the donating members proportionally. Unused days will roll over into the next
year.

ARTICLE 13
DURATION OF CONTRACT

13.01 DURATION

A. The contract shall be effective from the first day of August, 2011 to the 31st day of
July, 2014, both dates inclusive.

B. The written provisions of this Agreement shall constitute the whole and entire
agreement between the parties with respect to all issues within the scope of
bargaining. Any matters not covered herein have been satisfactorily adjusted,

C. This contract shall continue in effect from year to year thereafter, until cither party
shall notify the other in writing of desire to terminate or modify this agreement after
the first regular Board meeting of each school year. When notice is given, as
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provided above, the negotiations process shall begin in accordance with the
provisions of this contract.

13.02 COST OF MASTER AGREEMENT

The Nelsonville-York Education Association and the Nelsonville-York Board of
Education agree to share the cost of having the Master Agreement printed. Each party
shall pay one-half of the cost. Two hundred copies shall be made.

13.03 MAINTENANCE OF STANDARDS

The Board and the Association shall adhere to all specific and express terms of this
contract.

SIGNATURES

FOR THE BOARD

) AR

DATE lq/l‘// i

FOR THE ASSOCIATION
/ﬁ—%j NYEA ]Dkesnc!m'f'
M g’é MYEAR Treaywer

nU\ ‘80&0{/\

DATE: / Jl/ 2 / //
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APPENDIX A

WORKING ENVIRONMENT
ITEMS ACCEPTABLE NOT ACCEPTABLE(WHY)
1. Doors in proper working condition
2. Windows; unbroken, weatherproof,
clean and functional
3. Adequate and proper ligshting
4. _Fire Exit properly indicated
5. Ceilings and walls uncracked,
clean, and painted attractive
colors conductive to the particular
teaching learning area
6. Floors to be safe, clean, painted,
and/or waxed
7. Ample and safe electrical outlets
8. Clean wastebasket
9. One pencil sharpener
10. One clean and properly displayed
American flag
11. Adequate storage space for both
pupils and teachers for books,
supplies, materials and instruments
12, Adequate work space for pupils
according to subject area
13.  Water to science rooms with proper
sinks, drains and other related
plumbings
14. One clock
15.  Adequate window shades
16. Teacher, pupil furniture adequate
in quality and guantity
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ITEMS

ACCEPTABLE

NOT ACCEPTABLE(WHY)

17. Rooms to be properly heated and
ventilated

18. One accurate thermometer

19. One steel storage cabinet and
steel four-drawer filing cabinet

20. Adequate coat hangers or racks
in each room

21. Ample bulletin boards securely
in each room

22. (a) Blackboards in good readable
condition

(b) Blackboards adjusted to proper
heights according to grade level

23. One bucket and package of sponges
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APPENDIX B

GRIEVANCE REPORT FORM
Grievance No.
Name of Aggrieved Date Filed
Assignment Building
LEVEL II
(Submitted to Appropriate Supervisor - )

A. Time and Date Grievance Qccurred:

B. 1. Statement of Grievance:

2. Articles and Sections Violated:

3. Relief Sought:

Signature Date

C. Date Grievance Discussed:

D. Disposition by Appropriate Supervisor:

Signature of Appropriate Supervisor Date

Nelsonville-York Education Association
2011-2014 Contract

56



NAME:

GRIEVANCE NO.

LEVEL 111

(Submitted to Superintendent-

A. Position of Aggrieved or Association:

Signature of Aggnieved Date

B. Disposition by Superintendent:

Signature of Superintendent Date
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APPENDIX C
REQUEST FOR SICK LEAVE BANK DAYS

Employee's Name

I am requesting days from the Sick Leave Bank.

The reason I am requesting to use the Sick Leave Bank Program is:

1. I understand that my request will be considered and granted only if there are days donated by
fellow employees to the Sick Leave Bank.

2, understand that the number of days granted cannot exceed the number of days remaining in
the current schoo!l year.

3. I'have read the guidelines for use of Sick Leave Bank Program in the Master Agreement.

4, I understand that I am only eligible to use the Sick Leave Bank Program during my current
school year.

I have read all of the above statements and agree to abide by the conditions.

(Signature)

(Date)

Approved By Committee

Date

One copy of this form should be returned to the Superintendent, one copy should be sent to the
District Treasurer and one copy should be sent to the Association President.
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APPENDIX C

Under the provisions of the Master Agreement between the Board and the Association, the parties
have agreed to establish a Sick Leave Bank

The puspose of this program is to allow individual employees to donate up to a maximum of ten (10)
days of their accumulated sick leave to an individual who has experienced a personal catastrophic
illness or injury or to an individual whose family member has experienced a catastrophic iliness or
injury and been approved by the Sick Leave Bank Commuttee.

GUIDELINES FOR DONATION OF SICK LEAVE

1. Anyone making a donation must have accumulated at least one hundred (100) days of sick
leave,

2. Sick Ieave will be deducted from the total accumulation of the donor.

3. Donors may donate any number of days up to a total of ten (10) days to this Calamity Leave
Assistance program.

4. Names of donors to the Sick Leave Bank Program will be kept confidential.

5. Sick Leave Bank transfers must be completed by October 1 of any school year. No transfer
will be accepted after this date unless the number of days in the bank falls below fifty (50).

6. The Sick Leave Bank Program will be used only to meet a specific request(s).

I have read the above information and agree to donate days to the Sick Leave Bank

I currently have a total of days of accumulated sick leave.

(Name of Employee Making Donation, Please Print)

(Date)

Signature

This form should be returned to the Treasurer, Nelsonwville-York Schools.
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