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GENERAL SECTION

Preamble

Union Recognition

Appendix A - Classifications

Union Sectaity

Management Rights and Responsibilities
No Sirike - No Lockout

Check-off of Union Dues

Payroll Deduction Priority

Wage Schedule

Holidays

Leaves

Longevity Pay Plan

Miscellaneous Provisions - General Section
Vacations

Bidding Procedure - General Provisions
Conformance to Classification
Disciplinary Action

Grievance and Arbitration Procedure
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Reporting Absence and Retumn to Work
Seniority

Work Rules

Maintenance of Standards

Savings Clause

Subcontracting

Successors and Assignees

Union Representatives and Stewards
Appendix B - Retum to Work/Transitional Work

1.00 Preamble

This Confract entered mto by the Toledo Public Schools,
successors and  assignees, hereinafter refemed to as
“Management” and Locals 272, 349, 840, 2174, 2853
and Councit No. 8§ American Federation of State, County
and Municipal Employees, AFL-CIO, H#ts successors and
assignees, hereinafter referred to as the “Union,” has as
its purpose the promotion of harmonious relations between
Management and the Union; the establishment of equitable
and peaceful procedures for the resolution of differences in
the interpretation and application of the tetms of this Contract.
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2.00

the establishment of rates of pay and agreed upon conditions
of employment as spetied out specifically in this Confract;
and above all the mutual duty, responsibility and obligation
of the Union and Management o provide the best possible
education for the students of the schoot system.

Union Recognition

The Toledo Board of Education of the Schoot District of The
City of Toledo, Chio, County of Lucas, hereby recognizes the
Union {American Federation of State, County and Municipal
Employees, AR -CIO, Councii No. 8 and appropriate affiliated
ocals)as the exclusive bargainig agent foremployeesin those
classifications listed in Appendix A in all matters pertaining
to wages, hours, and other conditions of employment,
and shall exclude, as defined in the Ohio Revised Code,
Section 4117 01, confidential employees, management level
employees, supervisory empioyees, empioyees who act in a
fiduciary capacity, students, substitutes, seasonal and casual
employees, professional employees, and guards, as defined
in the Ohio Revised Code, Section 4117.06, (D} (2). Each unit
in Appendix A as follows shall be lreated separately. Local
272, Building and Reiated Services, Local 349, Custodial
Services; Local 840, Food Services; | ocal 2174 Clerical and
Technical Services, Local 2853, Transportation Services.

Each Local's section tekes precedence over the General
Section

The following are fimited rights positions in the following
bargaining units. Local 272, Security Specialist, Security
Monitor, and Security Officer; Local 349 Security Response
Technician, bLocal 2174, Secrefary to the Assistant
Superintendentof Human Resources; Secretary to the Director
of L abor Relations; Secretary to the Director of Non-Teaching
Personned and Paraprofessionals; Secretary to the Director of
Teaching Personnel; Secretary to the Director of Prpfessional
Personnel; Accounting Specialist in Budget Services,

For fimited rights classifications in Locals 272 and 349
bargaining unit employees shalt have bid rights per the bid
procedure. Management shall be allowed to setect from the
three (3) most senior qualified candidales, when the qualified
applicant pool is less than ten (10). Hihe

qualified applicant poot is ten (10) or greater, Management
shall be allowed to select from the five (5) most senior qualified
candidates. Regardiess of whether the rule of three (3) of five

2



(5) is applicable, if there is a qualified applicant the vacancy
must be fifled from within the bargaming unit first, then ffom
other AFSCME bargaining units in accordance with Arlicle
15.03. Only when there are no qualified applicants within the
AFSCME bargaining units may Managernent consider outside
applicants. (For Clerical and Technical, see Article 32.15.)
For limited rights classifications in Locals 272 and 349 the
probationary period shall be tweive (12) months. In the event
the employee does not successiully complete the probationary
period they shall be retumned o their previously held position
of released from employment if candidate was not hired from
within the district

Empioyees in limited rights positions shall have the right to
become members of the Union, and they shall have all other
nghts and benefits under this Confract. Employees working
in the limited rights positions cannot strike, upon expiration
of this Contract, nor bump, or be bumped under the layoft
procedure.

fach employee hired after the effective date of this Contract
may join the Union after the compietion of sixty (60) calendar
days of the original probationary petiod.

Management shall establish job description and job

qualifications. Management shall consult with the Union

pnortoestablisrunganewormmsedaobdesmpbon A_gy
hialt be

Hurnan Resource Director, and mciude Ihe effectzve date of
the changes. The Union shall receive a copy of the changed
job description  Management and the Union will utilize their
Labor/Management Commmittees to address job descriptions
specific to each Local. The Union may grieve. {1) whether
the job qualifications are not related to the job in question.
(2) Whether the Contract has been followed with regards to
filling of the job. {3) In the case of an existing job, whether
the job has sufficiently changed lo require a reclassification
of the job. (4) In the case of a newly established job whether
the job is properly classified accordingly to the rate paid. All
job descriptions and job quaelifications must be job related. In
the application of this article all employees rmusl be treated
equaily and fairty.

In the matter of grevances and collective bargaining with
the Board of Education and Administration, the empioyees
and employee organizations shall proceed to the exclusive

agenl m each bargaining unit, however, the

3



201

empioyee shall not be denied the right lo be heard as an
individual provided the Union is given the opporiunily fo
be present and the resolution of the agreement will not be
inconsistent with the terms of this Contract.

Management shall bargain and process grievences only with
the bargaining agent of a bargaining unit. The Union agrees
to represent equally all employees within the bargaining unit
without regand to membership or participation or association
with the activities of any other employee organization, and to
give equal consideration and representation to any employee
in the bargaining unit, who is not affiliated with any employee
ofganization.

in the event a new job class is otherwise established, it 15
agreed between the parties that negotiations shail take place
to determine whether or not a job class shall be included in an
appropriaie bargamning unit

If & is agreed that the position should be placed in an
AFSCME bargaining unit, the Board and the Umnion will
negotiate terms and conditions, including salary and hours of
such position. The parties agree to jointty petition the State
Employment Relations Beard for inclusion of such positions
in the bargaining unit.

in the event any job class has been or shall be established, of
if any existing job class is to be considered for reclassification,
Management agrees 1o negotiate with the Union as to whether
the job class is to be in the bargaining unit. If it is agreed
to place a job class n the bargaining unil, the job shall be
alfocated to the proper local in the established bargaining unit,
to which it is most directty related.

if an agreement cannot be reached between the parties as to
whether a job class is to be in a bargaining unit, the parties
agree to submit the issue to step 4 of the grievance procedure
within thirty (30) days after such classification is established.
If the Arbitrator piaces the position within the bargaining unit,
the terms and conditions, including salary and hours, of such
positions shall be negotiated by the Board and AFSCME.

Appendix A
Building and Reiated Services {Local 272)

Assignment Operator
Audio-Visual Equipment Repatrperson
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Bricklayer

Building Operator Tramee
Camenter

Computer Repair Technician |
Compter Repair Technician It
Computer Repair Technician il
Electrician

Electronics Technician

Food Service Repairperson
Glazier

Grounds Equipment Repairperson
Grounds Equipment Repairperson - Helper
Grounds Maintenance 1

Grounds Maintenance 2

Group Hl Operator

Group lll Operator

Group 1V Operator

Hardware Repampetrson
Hardware Repawperson Assistant
Heating Maintenance Repairperson
Healing Maintenance Technitian
Industrial Arts Equipment Repairperson
Light Equipment Operator

Low Voltage Electrician

Mait Service Clerk

Office Equipment Repairperson
Office Equipment Repairperson Assistant
Pamtey

Plasterer

Plumber

Printer

Printer Assistant

Roofer

Security Monitor Technician
Security Officer

Security Specialist

Steamfitier

Storekeeper
Storekeeper/Property Control
Storekeeper/Truck Driver CDL
Supply Technician
Telecommunications Spectalist
Truck Driver

Truck Driver Assistant

Utility Driver

Welder




2.02 Custodial Services and Campus Protection Officers
{Local 349)

Casnpus Protection Officer

Custodian | - Bidg to 70,000 sq. ft.
Cuslodian Il - Bidg. over 70,000 sq. ft.
Custodian 1ll - High Schoot - Days
Custodian IV - Lead/High School - Night
Facility Specialist

Hall Monitor

Lead Custodian

Miscellaneous Laborer

Roving Miscellaneous Laborer
Security Response Technician
Working Facility Site Coordinator I
Working Fadility Site Coordinator 111
Working Facility Site Coordinator iV

203 Food Service (Local 840)

Commissary Baker
Commissary Cook
Commissary Worker-in-Chairge
Food Service Worker |

Food Service Worker

Food Service Worker Trainer

204 Clerical and Technical (Local 2174}

ASP Clerk

Accounting Clerk |

Accounting Clerk il

Accounting Clerk Il

Accountng Clerk IV

Accounting Specialist

Braittist

Clerical Speciatist

Clerk Dispatcher

Clerk-Typist

Computer Operations Specialist
Computer Operator
Communication Assistant

Data Entry Clerk |

Data Entry Clerk ||

Elementary Library Secretary
Employee Benefits Clerk
Employee/Student Response Teshnician

8



206

3.00

Film inspector

Instruchonal Aide

Inventory Conftrol Clerk
Library Technical Assistant
Microfilm Cierk

Office Assistant to Nurse
Salary Spedcialist - Professional Personnel
Secondary School Castuer
Secretary |

Secretary Il

Secretaty Il

Secretary IV

Secrefary V

Secretary - Official Board Minutes
Secretary - Stenographer I
Secretary - Stenographer il
Statistical Clerk

Telephone Operator
Treasury Specialist

Visual Aids Serviceperson
Visiting Teacher Aide

Trangportation Services (Local 2853)

Bus Awle

Bus Driver

Driver Trainer

Vehicle Mechanic Assistant
Vehicie Serviceperson
Vehicle Technician

Union Security

{A) Al employees in the bargaining unit who sixty (60}
calendar days from date of hire are not members in good
slanding of the Union, shall pay a fair share fee to the Union
as a condition of employment.

The fair share amount shali be certified to Management by the
Treasurer of the Loca! Union.

The deduction of the fair share fee by Management from the
payrol! check of the employoe shall be automatic and does
not require the written authorization of the employee.

Payment to the Union of the fair share fee shall be made
in accordance with the regular dues deduction as provided
herein.



4.00

The fair share fes agreement between Management and the
Union does not require any employee 1o become a member
of the Union, nor shall the fair share foe exceed dues paid by
members of the Union who are in the same bargaining unit.
An intemal rebate procedure by the Union and payments by
employees holding religious conscientious objections shall be
govemned by O.R.C. Section 4117.09 (C).

{B)} The Board shall provide each pay period when deductions
are taken to the appropriate |Local Union Treasurer, a list of
those members and non-mefmbers on payroll deduction.

(C) The Board shali provide each month to the appropriate
Local Union a list of new bargaining unit employees,
bargaining unit employees returning from leaves of absence,
and bargaining unit employees granted leaves of absence.

{D)AFSCME shait have the exchisive right to payroll deduction
of dues and/or fair share for ali employses covered by Article
2 {00, Recognition.

In the event that the Board is heid to be responsible for the
repayment of monies paid to AFSCME pursuant to this fair
share fee agreement, the Union to the extent of those funds
actually received, shalt reimburse same to the Board and/for
the designated bargaining unit employees involved.

i any provision of this article is invalid under Federal or
State law, said provision shall be modified to comply with the
requirements of said Federal or Stale law.

Management agrees to provide the Union upon request a
listing of employees who pay fair share. This list will include
name, address and social securify number.

Management Rights and Responsibilities

Nothing in this Contract shall be construed as delegating to
others the powers and responsibilities vested exclusively in
Management by the citizenry of the school district or by State
Laws to manage and direct the work forces including the night
to hire, discipline for cause, the right to plan, direct and control
Management’'s operations, reliove employees from duty
because of lack of funds, or for other legitimate reasons.

This Contract shalt be construed as requiring Management
1o follow the procedure and poticies preseribed herein, to the

8



4.01

4.02

5.00

6.00

extent that they are applicable, in the exercise of the authority
conferred upon them in compliance with the laws of the Slale
of Chio.

Staffing Level Reductions

in the event of school closings, reduction in the enroliment
which necessitates layoffs or major reduction in available
funding makes it economically mfeasible to maintain the
staffing levels, the Superintendent or hisher designee and
a representative of the appropriate Local Union shall enter
mio discussions concerning methods available to meet such
financial problems prior to any action being taken. The
Superintendent or hissher designee shall not, through {ayoff
or otherwise, reduce below the staffing level before giving
full consideration to the recommendations of the appropriate
Local Union President resulting from such discussions.

Budget Hearings

Following submission of the Superintendent’s recommended
budget to the Board of Education, and before budget hearings
on individual budget centers begin, the appropriate Executive
Director{s) will meet with the Presidents of the Locals
covered by his/her budget to provide them with a copy of the
Superintendent’s budget and fo discuss the same with them.
The presidents will be advised as soon as possible of the
date, fime and place of the Board budget hearings pertaining
{0 their jocals.

No Strike - No Lockout

LOCKOUTS: No lockout of employees shall be instittded by
Management during the term of this Contract.

STRIKES: No strikes of any kind shall be caused of sanctioned
by the Union during the term of this Confract.

Non- Discrimination

Management and the Union agree that there shall be no
discaimination against any person because of age, sex, race,
religion, national origin, handicap, political affiliation, Union
affilistion, marital status, or for any reason in violation of law.
All references herein where the male gender is used shall
be construed to include female and male persons. Nothing
contained m this Agreement shall prevent the Board from

9



7.00

7.01

compiying with the requirements of any applicable federal,
state or local handicap or disability laws.

Check-off of Union Dues

It is understood and agreed between Management and the
Union that Management will deduct any Union dues, initiation
fees, fair share, and uniform assessments owed the Union,
from the paycheck of all employees who have signed proper
legal authorization for such deductions who are covered
by the Contract on the second payday in September and
thereafter for the month for which dues and initiation fees, fair
share are due the Union, unless otherwise mutually agreed by
Management and the Union.

Management further agrees to remit to the Secretary-Treasurer
of the Union, two {2) weeks after the pay period ending date
in which dues are deducted, all Union dues, initiation fees,
fair share and uniform assessments so deducted from the
paycheck of such employees.

Neither the Union nor any employee shall have a claim against
Management for errors in the processing of deductions untess
claim of error is made to Management in writing within sixty
(60) calendar days afler the date such an error is claimed. If
it is found an error was made, it will be comrected at the next
pay period that Union dues deductions will normally be made.
Management agrees thal employees afler compietion of sixty
(60) calendar days of the ofiginal appointment probation shall
have the right to join the Union or pay a fair share fee and be
represented by the Union.

PEOPFPLE.

Management wilf deduct from the paycheck of alt employees
who have signed a proper legal authorization for the Pubtic
Employees Organized 10 Promote Legisiative Equality
(PECPLE) Committee and remit monthly to said commitiee
ali such deducted monies.

Payroll Deduction Priority

Both Managoment and the Union recognize that in some
cases because of low eamings and several authonzed
deductions that a negative check could result if all deductions
were made. Therefore, the following schedule for precedence
of deductions will be foliowed:

10



8.01

All deductions required by law.
Uinion dues, or Far Share
Hospitalization and Insurance Funds
Annuities

Credit Union

PEOPLE.

Savings Bonds

N@omawh

The Treasurer of the Toledo Public Schools may charge a
fee of up to three ($3) dollars for processing court orders,
except for child suppoit, and up to twenty ($20) dollars for
non-sufficient fund checks written by employees.

it is agreed that if because of lack of eamings or any other
reason authorized deductions are not made at the agreed
time, the makeup deduction will be made the next time that
deduction is scheduled.

Management agiees to deduct from employees giving wiitien
authorization, any monies for any authorized Credit Union
and remit same to such authorized Credit Union Office by
separate check.

Menagement agrees 10 participate in the L1.S. Savings Bond
Program and remit holdings to the proper authonties.

Management agrees (o daduct from employees giving written
authorization any monies for an epproved Annuity program
and to remil to the proper authoriies these amounts by
separate check provided, however, such deductions are
possible without additionat expense 10 Management.

In the avent withholding of out of stale taxes is legal and not
cost prohibitive, the Board will start withholding January 1,
1963,

Payday

Employees shall be paid every two (2) weeks. Direct Daposit
shali be mandatory Rx aII empluyees Payday shail be on

m&mﬂ_&m Alleamedpayand!awag&sshall bepald
on the paycheck following the close of the pay period. The

pay period shall end the Friday preceding payday except for
the pay period for overtime, which shail end two (2) Fridays

preceding payday.

11



8.02

When it becomes necessaiy 1o aller paydays, non-leachers
will receive a pay two (2) consecutive Fridays. The first Friday
will be a two (2) week pay, the second Friday will be a one (1)
week pay. Thereafter, payday will be every other Friday. The
Union will be advised at least forty-five (45) days in advance
when it becomes necessary to alter paydays.

|_receive of thewr ADR cards. in
the event that the Payroll Department does not receive a
signed ADR card, prior to holding the check, the Payroll
Depariment shall first notify the employee in writing. If there
is no response within a reasonable period of time, the second
notice shall be by regular LS. mail to the last known address
of the empioyee.

if an employee is left off payroll or has a shortage because of
mandatory deadlines, missed monies will be paid the following
Friday. The Treasurer's Division will explore other options in
an attempt to get employees who have been left off payroll or
have a shortage paid more quickly.

1t will be the responsibility of the employee and the appropriate
department to ensure that the necessary information is
provided the payroll department no later than 4:00 p.m. the
Tuesday preceding the next Friday.

Deadines may be aliered by payroll when shortages ocowr
during a holiday week

Personnel Files

Personnel files shall be kept confidential in compliance with
the Ohio Revised Code, Chapters 1347 and 149 of public
records.  Employees or their designee may review their
personnel file by scheduling an appointment in the Personnet
Office. The appointment will be no later than twenty-four
(24) hours {excluding non-work days) foliowing the request.
Management shall request anyone, excluding the appropriate
personnet employees, and union officers of that person's
focal, to fill out a form identifying the name, address and phone
number of the individual requesting access {o the personnel
file. Employees will be nofified as soon as possible, but
normally within twenity-four {24) hours (excluding non-work
days) after individuals other than the appropriate personnel
or Union representatives have requested actess to their
personnel file.
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8.04

An employee shall have the right to answer any material in
his‘her file, and histher answer shali be attached to the file
copy.

A committee composed of the President of the Local in
guestion and a representative of the Personnel Office shall
inspect materials and hear complaints from employees under
this article. Material will be removed from the filie when an
emplovee’s claim that is inaccurate or unfair is mutually
agreed upon.

Employees may request a copy of any matenial in his/
her file except for materia! originally supplied to the Board
as confidential previous to employment or confidentiat
recommendations for an administrative position. Cost of
reproducing the material will be paid by the employee. If the
Union is asked to file a gnevance on behalf of the employee,
the Union shall aiso be eniitied o a copy of any matedial in
hissher file upon written request from the employee involved
to the Personnel Office.

Purchase of Prior Service Credit

Management agrees to submit and recommend passage of
a resolution to the Board of Education to allow empioyees
to purchase service credit at the pre-tax rate, so long as
permitted by SERS.

Retirement Contributions

The Board shall designate each employee's mandatory
contributions to the School Employees Retirement System of
Ohio as “picked up” by the Board as contemplated by intemal
Revenue Service Revenue Rulings 77-462 and 81.35,
although they shall continue to be designated as employee
contributions as permitted by Attorney General Option 82-097,
in order that the amount of the employee’s income reported
by the Board as subject to federal and Ohio income tax shall
be the employee’s tolal gross income reduced by the then-
current percentage amount of the empioyee's mandatory
School Employees Retirement System of Ohio contribution
which has been designated as “picked up,” by the Board shalf
be included in computing final average salaries, provided that
no employee’s iotal salary is increased by such “pick up,’
nor is the Board's total contribution to the Schoot Employees
Ratiremment System of Ohio increased thereby.
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9.00 For the dwanon of the aqreemenl Julv 1, 2011 trwwqh Jme

SCHEDULE OF WAGES
AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL
OYEES

Locals 272, 349, 840, 2174, and 28563

Section 1. Building and Related Services (Local 272)

Classification: 71
Assignment Operator ... [RUPUNURUUTRRTIUURURIRS I S £+
Audio-Visual Eqmpment Repawperson .. 19.03
Bricklayer .. ..19.03
Building Operator Tramee e 19,26
Computer Repalr Techmuanl _____ .. 1759
Computer Repair Technician i . 19.70
Computer Repair Technician li! .. 2195
Eiectrician .........._........ JOO U UUORRR 11 X § < 1
Eilectronics Technican ... ... ..., .. 19.03
Food Service Repauperson ........ ..1903
Glazier ..19.03

Grounds Edutpment Re-palrperson e
Grounds Equipment Repairperson Helper...

Grounds Maintenance 11.. 1675
Grourds Maintenance — 1 yr ....... L3725
GroundsMaintenance 2. ... ... 17.75

Group Wl Operator

Group IV Operator ...
Hardware Repalrperson et isesrarnneeaneene 1903
Hardware Repaiperson Ass:stant
Entrance Rate .. SO UROUNUUTORUUOUR ¥ . |
After 1 Year ..... 17.87
After 2 Years ... 18.13
After 3 Years ...... 19.03
Heating Maintenance Repalrperson ..19.03
Heating Maintenance Technician ... ...18.08
Indfustrial Arts Repairperson........... ...19.03
Mail ServiceClerk ... .. . ... 1675
Office Equipment Repairperson ... e 19.03
Office Equipment Repairperson Ass«stant
EntranceRate ...l e . 17.59



After 1 Year ... SRS URUUUUURUPRRRURRR I ot ¥ &
After 2 Years ..

Printer Assistant
Entranco Rate ..o 17,99

After 3 Years ...
Security Monrlot Ted\a'ucsm JUUSTRUTOURRRUVUUROURRRR ¥ A £
Security Speclailst

SlorekeeperTtuck Driver CDL ...
Supply Technician ..
Teleoomrmmcahons Spec:ahst ............. 19.03

Truck Driver Assistant ._.
Truck Driver CDE ...
Utility Diniver ...
Welder

Section 2. Custodial Service and Campus Protection Officers
{Local 349)

Clasaification: 701111
Campus Protection Officer... ... 16.82
Custodlan i ..15.81

..15.86

e .. 16.44

Custodian IV _______. - ... 16.53

Facility Specialist ... 16.53

Hall Monitor ... e 1458

Lead Custodian.. ...16.53

Miscellaneous Labcrer (before 12/01f97)

Entrance Rate ... e 1301
After 1 Year ... SO USURURRUUSUPRUUU [ X -
After 2 Yeafs e 1927

Miscellanecus Lralborecr (12/01 197 and aﬂer)

Entrance Rate ... e e DLB2
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After tYear ..

After 4 Years ...
After 5 Years
After 6 Years
After 7 Years
After 8 Years ..
After 5 Years ..
Roving M:soellmeous Laboref (betore 12/01/97)
Entrance Rate e 13,91
After 1 Year ...
AﬂerZYears
Roving Misceilaneous Laborer (12!01!97 and after)
Enirance Rate .. .

After 2 Years
ARET 3YBAIS ...

After 7 Years ...
After 8 Years ...
Afler9Years .. ...
Security Response Techmc;an
Working Facility Site Coo:dmator ll ..................
Working Facility Site Coordinator ...
Working Facility Site Coordinator IV ...

Section 3. Food Services (Local 840)

Classification Tio11
Commissaly Baker... SRRSO . | |
Commissary Cook._. ... 14.06
Commissary Worker—un—Charge ... 16.25
Food Service Worker |

Step 1 ..

O B e 386

Step 5 ...

Step 6 ...
Food Semce Worker II

16



Food Service Worker Tramer ... oo

Food Service Worker II's assigned where over 300 iunches but less
than 600 lunches are sorved shall receive $.05 per hour above the
established rate of pay.

Food Sefvice Worker If's assigned where over 600 unches are served
shall recetve $.10 per hour above the established rate of pay.

Ssction 4. Clerical and Technical Services (Local 2174}

Classification: 111
Group 1 Office Assistant tothe Nurse..................... 1275
Group 2 ASP Clerk

Entrance Rate e nr e 12.98
After 1 Year.__.._. 13.30

.. 1365

.. 13.96

..14.24

After 4 Years
Group 3
Cierk Typist
Elementary Library Secretary
Film Inspector
Inventory Control Clerk
Microfilm Clerk
Visiting Teacher Aide
Visual Aide Serviceperson
FrfranceRate. ... ... .-1344
After 1 Year . L1391
...14.32
.14
AfferdYears ... e 1507
Group 4
Accounting Clerk |
Data Entry Clerk |
Instructional Aide
Library Technicat Assistant
Secretary |
Entrance Rate ... ....ocooooeieieeeeeeeecee oo cemeeeeeeeene 13,92
After 1Year ...
After 2 Years
After 3 Years
After 4 Years
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Group 5
Accourding Clerk )i
Data Entry Clerk Il
Employee/Student Response Technician
Sacretary Il
Secretary-Steno Il
Telephone Operator
EntranceRate_...... ... ... 1425
After 1 Year.......... 14.71
....15.16
1556
AflerdYears. ... ... ... 1891
Group 6
Accourting Clerk Il
Secretary HI
Secretary-Steno |l
Statistical Clerk
Entrance Rate...... ... AT
After 1 Year..___. ...15.19
After 2 Years ... ...15862
AfterdYears ... HB.30
Group 7
Entrance Rate.................._. SR IO 16.38
After 1 Year. ....16.55
After 2 Years ... 16.80
After 3 Years .. ... 16.96
Afterd4Years . . ... 1718
Group 8
Accounting Clerk IV
Secondary School Cashier
Secretary IV
EntranceRate..... . ... ......1651
After 2Years . ... AT 24
...17.56
After4Years . . ... 1798
Group 9
Accounting Specialist............. .. 18.86
Brailtist ... ... 18.86
Business Specialist ... ... 18.86
Clerk Dispatcher ... ....18.86
Communications Assnstant ................................................... 18.86
Computer Operations Specialist. ... 1886
Computer Operator ... ..18.86
Employee Benefits Cletk ....18.86
Help Desk Specialist .. 1886
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Secretary — Official Board Minutes ... . 18.86
Group 10

Clerical Specialist.... . e 19.03
Curiculum Services Speclal:st ............... e 14.03
Fiscal Compliance Specialist . ..o 1903
Human Resource Technieianm

OMB Budget Specialist__.
Payroll Specialist....
Salary Specalist — meessnonal Personnel AAAAA ..19.03
Treasuner's Division Specsatist ...
Treasury Specialist... ;
Workers’ Compensatton Speclahst

Section 5. Transportation Services (Locat 2853)

Classification:
Bus Dnver

After 2 Years ...

After b Years
Driver Trainer ..
Vehicle Mechanlc Assnstant

Entrance Rate ... eeneneeneeeene. 1130

After 1 Year......

After 2 Years ...

ARBE 3 YBAIS et
Vehicle Sefviceperson

Entrance Rate. ... eeeineee e 12235

After 1 Year._.__..

1000  Holidays

The following holidays shall be observed for all empioyees
with full pay at the regular hourly rate of pay for the regular
scheduled hours prevailing at the time said holiday occurs
uniess otherwise provided in this Contract.

New Year's Day

Martin Luther King's Birthday

Third Monday in February - President’s Day
Good Friday

Memorial Day
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Day after Thanksgiving
Day before Christmas
Christmas

New Year's Eve

Also:

Any day set apart by the President of the United States or
the Govemor of the Stale of Ohwo as a holiday, which is
authorized by the Superintendent of Schoois andf/or Board
of Education as a school holiday, shall be a paid holiday for
AFSCME personnel.

The granting of pay for holidays shall be subject to the
following reguiations:

1. To be eligible for holiday pay the empioyee must
be on the payrolt during the week in which the hohiday falls,
except that an employee will not be paid hoiiday pay if the
employee is off the payroll on his/her own accord for any pert
of the working day immediately preceding or any part of the
working day following a holiday.

2. ¥ a holiday occurs during a sick leave or other paid
ieave the employee shall be paid for the holidsy at the reguiar
hourly rate of pay. A sick leave day wilt not be charged against
an empioyee when a holiday occurs during said leave.

3. It a holiday ocours during a vacation period, the

employee shall be paid for said holiday at the regular hourly
rale of pay for the regular scheduled hours and the holiday will
not be charged as a vacation day.

4.  When a holiday occurs on a Satwrday or Sunday
and the holiday is not celebrated on a Friday or Monday, an
employee shall be paid at the reguiar hourty rate for that day
or granted an additional vacation day at the option of the
employee.

5. Employees who are off payroll during the surmmer
school break shali not receive pay for holidays occurring
during this period, except as provided in 1 above.

6.  An employee shall be paki for those holidays that
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11.080

11.01

occur during the Christmas and New Year Vacation period
and the spring recess peaiod.

7. Employees who are not scheduled to work on a
designated holiday shall be paid hcliday pay computed at
the number of hours the employee has been working on an
established of reguiar basis at the appropriate hourly rate of
pay (excluding overtime).

8. Only employees who work on a designated holiday
shall be paid holiday pay plus double tire for ail hours worked
on such holiday.

9. In the event an employee is working in a higher
classification and is thus being paid a higher rete of pay for
the day before and the day after a holiday, that employee shall
be paid the higher rate of pay for the holiday.

10. Religious Holidays
An employea shall be entiled to leave for refigious
observances. Requests for such leave shall be filed in the
Personnel Office at least ten (10) days prior to the observance
day and shall be charged to unused personal leave, vacation,
of unpaid leave at the empioyee's option.

11.  Any Food Service Worker of Clerical employee
working more than their regulasty scheduled hours five (5)
days before and after a holiday shall receive holiday pay for
the extra hours.

Leaves
General Provisions

An employee shall be granted a leave of absence without pay
for one (1) year for sickness or fecuperation therefrom when
his/ her sick leave and accrued vacation has been exhausted.
Seniority shall accumuiate during such leave of absence for
up to one (1) year Extensions beyond the oniginal one (1)
year may be granted, but shall not exceed two six (6) month
periods.

A Leave of Absence without pay may be granted for other
valid reasons, by mutual consent between Management and
the Union. An employee may be granted, on a daily basis,
an excused leave of absence without pay and without foss
of seniority and finge benefits for up lo five (5) work days.
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11.02

Advance notice of at least seventy-two (72) hours, when
possible, shall be required.

An employee may return to duty prior to the expiration of the
Leave of Absence provided hefshe notified Management at
least seventy-two (72) hours in advance of his/her retumn.
Upon expiration of the leave of absence without pay, an
emplovee shall be reinstated to his/her former position.
However, if such Leave of Absence exceeds twelve (12) woeks
and his/her position has been permanentty filied, he/she may
retum only when a vacancy exiss in the same, similar or
lower paid job classification through the bid process.

Any absence which has not been approved may constitute
an unexcused absence and may subject the empioyee lo the
disciplinary procedure which may result in dismissal.

An employee who does not retum to duty upon expiration of
a Leave of Absence without pay shall be removed from the
service of Management.

A Leave of Absence without pay shall not be granted if an
employee has nof safisfactorily completed hisher original
probationary period.

No Leave of Absence shall be granted for the purpose of
permitting empioyment with an-other emplover or to be self-
employed.

All employees taking any type of paid or unpaid leave of
absence covered by the Family Medical Leave Act (FMIA)
8re regquired to comply with employee reporting requirements
of the Act,

Critical lliness in Immediate Family

Up to five {5) work days with no deduction in pay each fiscal
year shall be granted for serious injury or crtical illness
affecting a member of the immediate family. If requested,
the critical nature of the injury or iliness shall be verified by a
physician. These five (5) work days are not accumuiative nor
shall they be subtracted from accumulated sick leave.

For the purpose of this article the immediate family shail
be imited to the Employes’s spouse, child*, mother, father,
grandparent, brother, sister, grandchild, stepbrother, step-
sister, stepmother, stepfather, mother-inlaw. fathor-in-law.
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brother-inlaw, sister-inlaw, son-in-law, daughter-in-law, aiso
a person who has lived in the employee’s home as a member
of the famity for at least tweive (12) consecutive previous
months.

* Child includes. son, daughter, stepson, step-daughter, of a
chitd who has fived in the empioyee's home as a member of
the farnily for at least the last twelve (12) consecutive months
and placed by an authorized placement agency. (Extenuating
circumstances will be discussed.) if IRS changes definition of
Immediate Family we will discuss with Unions. (See Article
11.03 & Article 11.09)

Funeral Leave

Empioyees who have a death in the immediate family
shall be granted three {3) woark days absence o attend to
arrangements and/or attend the funeral. For the purpose of

this seclion parents shall be granted release time to attend

of ent child's bi ical fatl mather.
If it is necessary to extend funesal leave for immediate family
beyond the funeral leave days, said extended days shall be
charged to the employee's sick leava, persenal leave, of
unused vacation at the discretion of the employee.

If the death or funeral of 8 member of the immediate famity
oceurs more than one hundred seventy-five (175) miles from
Toledo, the employee shall be granted two (2) days travel time
to travei to thal location {0 make arangements of to attend
the funeral.

The three (3) work days of leave shall be taken within one
(1} week of the death. For the purposes of this article the
immediate family shalt be defined as in Articie 11.02.

Employess attending funerals of his/her aunt or uncle not in
immediate famity shall be allowed an absence of one (1) day
with pay to attend funeral on the day of the funeral providing it
falis on empioyee’s work day.

Employees may use an unused sick day or an unused
personal lsave day to attend the funeral of hisher cousin,
niece, nephew if funerat falls on his/her work day.

Proof for funeral leave may be required by Management.
This proof may be provided by s heensed funeral director, a

23



11.04

clergyman, or a copy of a legal document which establishes
the relationship between the employvee and the deceased.

Holidays shall not be counted as work days for the purpose
of this articie.

Vacation shall not be counted as work days for the purpose of
funeral leaves. Vacation would need {0 be rescheduied with

SUPerVISOT.

When there is a death of a staf member {including all
bargaining units; teaching, nonteaching, etc.) in any school
or other jocation, a delegation will represent the staff at the
funeral. The size of the delegation will be determined based
on the following:

Any school or other location with a staff of fifty (50) or more - A
maximum of nine {9} staff members may be released to attend
the funeral

Any school of other location with a staff of twenty-five {25) to
forty-nine (49) - A maximum of five (5) staff members may be
released to attend the funeral.

Any school or other location with a staff of twenty-four (24) or
less - A maximum of three (3) staff members may be released
to attendd the funeral.

Staff members who are members of the immediate family (as
defired in the negoliated Contract) shali not be counted in the
caiculation outiined above.

Other empioyees may be released if amrangements,
salisfactary to the principal or director, can be made between
ernpioyees to cover each work location, classroom and non-
classroom.

Return to Work/Transitional Work Program

Any employee whois, orhasinthe pastbeen, injured, assaulted
of disabied while in the performance of his/her duties, under
such cirgumstances as would cause such injury of disability to
be compensabie under the Workers' Compensation Laws of
the State of Ohio shall have the following options:

Option A
Remain on the regular payroll of Management through the
TPS Wage Continuation Progran or,
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Option B

Go off the regular payroll on an unpaid Workers' Compensation
leave and recoive compensation through the Bureau of
Workers' Compensation.

However, an employee who has seftled histher worker's
cotmpensation claim with Toledo Public Schools through the
Industrial Commission will not be eligible to participate in the
Return-to-Work/Transitional Work Program for the conditions
which were settled.

OPTION A - TPS WAGE CONTINUATION PROGRAM

An employee who elects to participate in the TPS Wage
Continuation Program agrees 1o the terms and stipulations
as described in the TPS Retumn to Work/Transitional Work
program (See Appendix B). Such Refum to Work/ Transitional
Work program is a cooperative effort between labor and
management, mutually agreed upen, and may be amended
only upon the consent of the joint TPS-AFSCME Workers’
Compensation Committee. The commitiee will consist of
representatives from the Administration, a representative
from Councit 8 and the five (5) AFSCME Local Presidents or
designees.

Eligibility for the TPS Wage Continuation Program requires the
employee to be off work due to a work related injury, provided
the employee reports the injury within twenty-four (24) hours
of the incident of Hiness or injury. A Workers’ Compensation
claim will be filed for payment of medical benefits through
the Bureau of Workers' Compensation. Paid leave shall be
granted for a period of time as recommended by the program
treating physician not to exceed two (2) years, during which
tirne the emplovee will remain on the Board's payroll, provided
proof of continued disability is submitted. Such proof shall be
accompanied by a “statement of attending physician” setting
forth the iliness or injury, work restrictions, if any, estimated
duration of disability, and estimated return to work daie.
Attending physician stalements must be submifted to the
Board within forty-eight (48) hours of reatment. Should these
requirements not be fulfilled by the employee, the request
for wage continuation extension may not be considered. All
benefits, including insurance, will continue during the duration
of the Wage Continuation Program.

If an empioyes reluns to full duty work for less than six
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(6) months and then is disabled at a later date due to the
same injury, he/she may request io reactivate the Wage
Confinuation Program provided proper medical proof s
submitted to Management, and, thereafter, may foliow the
procedure outlined above for the remainder of time unused of
the original two (2) years of eligibility under the program. Such
an employee who has retumed to work for six (6) months or
longer is eligible for an additional two (2) years of eligibility
under the program.

If an employee's eligibiity for the two (2) years of Wage
Contruation is exhausted, the employee is eligible for
additional leave time equal to

1) histher sick leave accumulation and other accrued
time; plus

2} up fo a two (2) year unpard Workers’ Compensation
leave of absence. The employee may elect to use either of
these altemnatives first.

When electing o utilize accumudated sick leave and other
accrued leave, the employee will remain on payroli and will
continue to receive all benefits, including insurance, but will
not be eligible {o receive compensation from the Bursau of
Workers' Compensation.

When electing to utilize unpaid Workers' Compensation leave
the employee will go off payroll ang will continue to receive
all benefits, including insurance. The employee may file to
receive Workers” Compensation payments for which he/she
may be eligible. The employee and the Board retain their
respective nights under the Workers' Compensation Act. The
unpaid Workers' Compensation leave will be granted for up
to one {1) vear Exiensions beyond the one (1} year may be
granted, but shall not exceed two six (6) month periods.

When the amount of time the empioyee has available under
one altemative has been exhausted, hefshe will be placed
under the other alternative. If the employee does not elect an
aiternative, the employee's accumulated sick leave and other
accruad time will be used first.

After an employee has exhausted all leave time available
under Option A, the employee’s employment and seniority
will be terminated.  Continuation of Insurance benefits, once
all lsave is exhausted, shalt be for the balance of the month
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plus two (2) additional months. Thereafter, the ermployee may
continue benefits according to COBRA regulations.

At alt times during leave under this aiticle, the employee
will remain required to provide medical documentaton
and cooperate with the procedures of the TPS Return {o
Work/Transifional Work Progrem. An employoe electing
to particpate m the TPS Wage Continuation Program, who
refums to work during leave granted under Option A, will be
reinstated to his/her former position {subject to any medical
restriction{s) identified by the Program).

Any empioyee who chooses Option A and is not working
due to histher injury or disabifity as a result of an injury on
the job, and volumarily elects to enter a BWC Vocational
Rehabilitation Program, agrees 1o accept Living Maintenance
compensation for the duration of the Rehabilitation Program.
During the duration of the Vocational Rehabilitation Program
the employee will be removed from: payroll, but will not suffer
a loss of any benefits, including msurance. Time spent by an
empioyee in Vocational Rehabilitation will not count against
histher time under the Trensilional Work Program. The
employee will be reinstated 1o an appropriate active pay status
upon completion of the Vocationat Rehabilitation Program
in accordance with this article regarding the Collective
Bexgaining Agreement.

OPTION B - UNPAID WORKERS' COMPENSATION
LEAVE

An employee glecting not to be evaliated by Management's
program physician or who elects not to follow that physician's
recommended program and go only to the physician of
their choice shall not be entited to perficipation in the
Wage Continuation Program as described above. Such an
empioyee electing not to participate in the Wage Continuation
Program will be removed from payroff and will be placed
on an approved unpaid Workers' Compensation leave of
absence. Notice of infent not to participafe in Management's
Wage Continuation Program raust be given within three (3)
work days of the injury. Any and all work-related injury claims
will be processed through and conform with the Workers’
Compensation Act. The Board and employee will retain
their respective rights to pursue/defend any claims under
the Workers' Compensation Act, including but not limited to
Management's rnight to offer work within the employee’s work
restrictions and Management's right fo have the employee
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examined by a physician of its own choosing.

An empioyee who elects not to participate in the TPS Wage
Continuation Program is eligible for total leave time for

1} up to a two (2) year unpaid Worker's Compensation
laave of absence; pius

2) hisher sick leave accumuiation and other accrued
time. While on unpaid Workers' Compensation leave the
empioyee wilt go off payroll.

The unpaid Workers’ Compensation leave will be granted for
up to one (1) year. Extensions beyond the cne {1) year may
be granted, but shaif not exceed fwo six (6) month periods.

An employee whose unpaid workers' compensation leave
ends because the employoe is no longer eligible lo receive
temporary total disability who has not exhausted two (2) years
of unpaid Workers' Compensation leave and does not retum
to work st uiilize all of his/her avaiiable accrued time. i
the employee does not retum to work after such accrued time
is utilized, the employee will be placed on an unpaid leave
of absence without benefits for a period of time equal to the
remainder of the unused leave of absence availabie (ie.,
two years less the time taken while on temporary total) after
which time the employee’s employment and serdority will be
terminated.

An empioyee who has exhausted his/her two (2) year unpaid
Workers' Compensation leave and does not retum to work
must then utilize all available accrued fime, after which time
the employee’s employment and seniority will be terminated.

An employee who retums o full duty work for tess than six
(6) months and then is disabled at a later date due to the
sarre injury is aligible for the remainder of the time unused of
the ofiginal two {2) years of unpaid Workers' Compensation
leave. Such an employee who has retumed to work for six (6)
months or longer is eligible for an additional two (2) years of
unpaid Workers’ Compensation leave.

An employee’s eligibility for continuation of insurance benefits
wiil be for the length of time the employee is eligible to receive
temporary total disability or the length of the unpaid Workers'
Compensation leave under this provision, whichever is less.
Insurance benefits wiil also be continued during utilization of
any sick leave accumulation and other accrued time. After ali
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available leave 15 exhausted under Option B, the employee
may continue insurance benefils according to COBRA
reguiations.

An empioyee on a leave of absence under Option B will be
reinsiated to his/her former position if they return to work within
twolve (12) weeks. [ such leava exceeds tweive (12) weeks
and his/her position has been permanently filled, he/she may
retum only when a vacancy exists in the same, similar or a
lower paid job dlassification through the bid procedure.

GENERAL

Management reserves the right o recoup benefit payments
to any employee who is guity of submitting a false claim, or
abuse of any of the provisions covered in this Articie 11.04, or
working for another employer while on leave under this article,
and may take discipimary action

in the event the Bureau of Workers Compensation, the
Industrial Commission of a coust denies any claim as not being
sustained in the course of and arising out of amployment,
wage continuation payments will be charged 1o sick leave to
the extent such sick leave is available. if the employee does
not have a sufficient sick leave balance, Management shall
recoup the wage continuation payments made by reducing
future sick leave earnings by one-half (1/2) until the wage
continuation paymenis made are fully recouped. Anemployee
who terminates employment with an outstanding balance
owed will be responsible to reimburse the school district.

Holiday or vacation which occur during approved wage
continuation periods shall be compensated as a holktay o
vacation and if a claim is subsequently disatiowed shall not be
charged against the employee's sick leave accumulation.

An employee unable to return to the job classification in which
hesshe was working when the injury or disabdlity occurred
due to permanent restrictions as described by the treating
physician, shali have the option of bidding in accordance
with the provisions of the Collective Bargaining Agreement
{Articie 15.00) to a different job classification for which they
are qualified and able to perform within their work restrictions.
He/She will receive the rate of pay_for the job in which he/
she is placed. I that transfer results in loss of his/her current
benefits under the Ccllective Bargaining Agreement, that
employee will continue with the benefits that he/she had at
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the time of the injury or disability However, an employee
assigned in this manner must bid on the next available job(s)
for which he/she is qualified and able to perform within his/
her resinictions, and which would afford those benefits. If an
employee rofuses to bid or accept any bid which is awarded,
the employee’s eligibility for benefits will be based upon the
hours assigned to the position to which he/she had transferred
due to his/her restrictions.

Pregnancy/Child Care Leave
Pregnancy Leave - Sick Leave

An employee shall be entitled to use sick leave for the period
during which she is unable to work due to pregnancy, childbitth
or related medical conditions.

The employee and her doctor shall determine the number of
accumulated sick leave days to be applied and shall notify the
Personnel Office of this rumber at least seven (7) days before
the commencement of the leave, wherever possible. This
notice shall include the doctor's certification thaet the number
of sick leave days identified is the number of work days the
employee is expected to be unable to work. if the number of
days of actual disability exceeds thal certified in advance, an
additional doctor's certification shall be required for the use of
additional sick leave. A medical report may be required upon
the employee’s retum.

To the extent that an employee's accumulated sick leave is
insufficient to cover the period of disability due to pregnancy,
childbirth or related medical conditions, the employee shall be
granted an unpaid leave of absence for the remainder of the
period of disability, which must be cetified by her doctor.

Child Care Leave

Child care leave is an unpaid leave of up to twelve (12)
months granted to an employes for the purpose of cating for
the employee’s mfant or newly adopied child. The employee
shail specify at the time of application the intended date of
retumn to work_

Fringe benefits shall be paid according to Article 13.12. The
employee’s rights upon retum to work shall be govemned by
Article 11.01.
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Chiid Birth and Adogtion Leave

If requested, an employee shal be granted up to three (3) days
child birth or adoption leave with pay to be taken immediatety
hefore or after the empioyee’s adoption of a child or the birth
of the employee's child. Child care leave is available to the

employee thereafter.
Military Leave

All employees of the Toledo Board of Education, who are
members of the Ohio National Guard, the Ohio Defense
Corps, the Ohio Navat Militia, or members of other reserve
components of the armed forces of the United States are
entitied to leave of absence from their respective duties without
loss of pay for such time as they are in the military service on
field training or active duty for petiods not to exceed thirty-one
(31)wmmdavsmawonewlendaryear mlﬁs_mm
Al L

pnortocmnmencememoﬂeave

Personal Leaves

All employees covered by this Contract, ard full time employees
hired after 2/1/88, who have satisfactorily completed their
original probationary period shall be allowed a maximum of
three (3) work days of personal leave each fiscal year without
loss of pay or benefits, except as otherwise provided herein.
Personal leave days will be prorated. Emplovees reaching
their_original_probation or recalled during the months of

Jduly thi tober wil ive three days. No
ebrual i ive twi . Mar h
June will receive one (1) day. Personal leave shall be granted

without question providing that no depariment or operation
is shut down by virtue of this provision. All notices of use of
personal leave must be in writing and must be submitted at
least five {5) work days in advance of the leave, if possible.
If a day cannot be allowed, the empicyee shall be notified
in writing within seventy-two (72) hours efter the employee
has submitted the request. The minimum pefiod of absence
shall be one-half {1/2) regutar assigned work day, except Bus
Drivers shall be allowed to take a minimum of one (1) run, and
shall be charged therofore.

Notice of personal leave shall be processed through the
immediale supervisor to the department head. In the event
the leave cannot bo aliowed the matter shall ba subjecito the
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third (3rd) step of the grievance procedure. Personal leave is
non-accurnuiative. Employees working on a schedule of less
than five (5) days a week, shall be entitled to personal leave
as follows:

Employees working one (1) to three (3) days per week -
one (1) work day  Employeos reaching their onginat probation
of recalled prior to March 12 will receive one (1) day.

Emplayees working four (4) days per week - two {2) work
days. Employees reaching their original probation of recalled
guring the morths of July through December will receive two
(2) days. January thiough June will receive one (1) day.

Employees hired as of 2/1/85 working less than twenty-
fow(24)hmxsperweek(panwm)-me(1)workday

For the purpose of this article, a day shall be the number of
hours regularly scheduled on the day of the leave.

The employee need not provide a reason for the request;
these days shall not under ordinary circumstances be taken
in more than one (1) day increments, nor shall these days be
used just to extend a vacation, holiday or leave of absence,
except with the peimission of their supervisor, which shail
not be unreasonably withheld. Such days shail not be taken
when operations would be immediately hindered.

Sick Leave Accumulation

An empioyee shall be entitled to an accumulation of fifteen
(15) days of sick leave credit during any employment year, the
same o be computed at the rate of one and one-fourth (1-1/4)
days for each month of employment. For the purpose of this
article, empioyment shall be interrupted only by severance or
by approved leaves of absence without pay. Sick leave shall
be cumulative in an amount not to exceed three hundred and
seventy (370) days.

See Asticle 15.03 for conversion of hours to days for transfer
purposes only.
Fult-time persons hired on or after 171/85 shall receive the
following sick leave:

1. 812 - 10 moenth emplovees of tess, shall receive
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twelve (12) days per year.
2. 11 month employees - thirteen (13) days per year.
3. 12 month employees - fifteen (15} days per year.

Empioyees who have accumulated 100-199.99 sick days on
December 1 shall be paid one (1) additiorml dey at their daily
rate. Those who have accumulated 200 or more sick days on
December 1 shall be paid two {2) additonal days at their daily
rate. Payment shall be made in December at the same time
as the longevity payment.

Sick LeavedSick Leave Definition

Sick leave is the necessary absence of an employee with
pay from duty in a regularly scheduled work day because
of personal fliness, injury or exposure fo contagious disease
which could be communicated to other employees, of iliness
in the employee's immediate family as would necessitate the
employee’s absence from work or result in serious hardship
{o the employee's famity.

For the purpose of this article the immediate family shall be
defined as in Article 11.02.

Sick leave pay shall be paid according lo the established
work day at the time the employee becomes sick. (Exciuding
overtime howrs, etc.)

Sick leave pay for regular Bus Drivers shalt be established
by the bid route driven at the fime they went on sick leave.
Sick leave pay for relief drivers shall be established by the
average nuimber of hours per day driven in the preceding five
(5) work days.

Sick leave pay for Food Service employees shall be
established by their regular assignment at the time they went
on sick leave. Extra hours shall not be considered as part
of the established work day unless they have worked these
extra hours for more than five (5) work days prior to going on
sick leave.

Sick Leave Use, Reporting Proof of lliness and Misuse

Sick leave shall not be used by employees who are not on
payroll.
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Transfer of sick leave shall be permitted as provided by the
Ohio Revised Code.

An employes, in order to be compensated while absent on
sick leave, must notify their department head m accordance
with departmental practices.

Any absence from duty as the result of a claimed iiness or
injury may be investigated at any reasonable work hour by an
authorized Management representative.

Any employee found guilty of abusing sick leave provisions
hereto set forth or whose reasons for absence ane falsified
shall be subject to disciplinary action.  Employees wdentified
as having excessive or pattemed absence will be subject
to discipline up fo and including discharge. The Union will
be advised of those employees considered to have such
excessive of patiemed absence. Such employees may
be exammed at the Board's expense by a physician of the
Board's choosing, upon approval of the Poarsonnel Offico,
and may be required lo provide a physician's statement to
document absences in order to retum o work.

When the use of sick days exlends beyohd three (3)
consecutive work days, the employee shall furnish the Toledo
Public Schools with a written statement provided by their
attending physician substantiating the facts conceming the
employee's physical condition at no expense to Management.
After five (5) consecutive days of family illness leave, a
doctor's statement must be presented to the Personne! Office
to verify continuing need of attendance to family member.

Any employee who has used twelve (12) days or more
undocumented personal sick leave, between July 1st and the
following June 30% may be required to have a physician’s
statement indicating the empioyee’s

1) physical ability to perform their job, or

2) the need fo assist immediate famey regarding medical
needs.

For the purpose of this arficle, undocumented family illness
shall be considered as personal sick leave. The provisions of
this paragraph will not prevent or limit Management's nght to
disciptine for excessive or pattemed absence.
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The Union and Mahagement will cooperate lo prevent abuse
of sick time.

Ali employees shall receive a copy of all their ADR cards.

Sick Leave Donation Program

The Sick Leave Donation Program is to allow employees
covered by this collective bargaining agreement to voluntarity
provide assistance o AFSCME co-workers who are in need of
leave due to serious iliness or injury of the employee.

Donors:

Participation wili be voluntary and open to AFSCME
empioyees who have reached their original probation.
Only employees who have thirty {30) days of accrued
sick leave are eligible to donate.

AFSCME employees may donate a maximum of five {5)
of their accrued sick leave days each fiscal year (duty 1=
through June 30%).

Donors wishing to contribute sick leave will be required
to submit the appropriate coninibution form to the Non-
Teaching Personnel Office. This form will be date and
fime stamped in upon receipt.

Sick leave will be converted by Non-Teaching Personnel
to reflect the actual number of days to be posted to the
recipient’s sick leave balence. Regardiess the number
of hours worked, the donor can only donate five (5) days
of sick leave per year.

Recipients:

Only AFSCME employees who have reached their
original probation and are active on payroli at the time of
the donation are eligible fo receive donated sick leave.
Employees are nol eligible for donated sick leave until
all accrued sick leave, vacation, compensation time (for
appropriale locals) of other chargeabie time is exhausted
excluding personal leave days.
Coverage will be limited to:

each serious illness

injury requiring hospitalization; or,

time away from work in excess of four consecutive

weeks.
Donated sick leave wilt not commence until a doctor’'s
statement is received from the recipient's physician
substantiating the fact that the employee is physically
unabie 1o wotk.
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*  Employees on Workers compensation are ineligible for
donaled sick leave.

= Donated sick leave will be distributed to the recipient
in increments of thirty (30) work days. For each thirty
(30) day renewal, the employee is required to submit an
additional statement from his/her physician substantiating
the fact that they are physically unable to work_

«  An empioyee (or histher estale) who receives donated
sick days and subsequently retires or passes away, will
be ineligible for severance for donated sick days  The
fnal thirty (30 day contributions will be reviewoed and
those individusals whose contribution form was received
last will have their sick leave days retumed.

Donation of sick leave will remain confidential and will
only be disseminated to those individuals responsible for
processing the request.

Union Officials or Union Delegates Leaves
Menagement will crant release time for the AFSCME i ocal

Presiden i Ex Members lo
will t of in ive Board
Members as they occur

Management will grant a total of twenty-five (25) days of leave
of absence with pay for each calendar year of this Contract for
each bargaming unit which numbers one hundred fifty (150}
of lass.

Management will aiso grant a total of fifty (50) days of leave
of absence with pay for each Calendar year of this Contract
for each bargaining unit which has one hundred fifty (150}
members or more.

All absences must be requested in accordance with Toledo
Public Schools (professional leave) policy through the
empioyee’s immediate supervisor and department head.

These absences shall be used to attend functions of the
Unions such as iegislative conferences, State and National
conventions and seminars. The Union shall give advance
notice m writing of fifleen (15) days when possible. It is
recognized by the Union that Management must confim
these absences prior to payment for the absence. Leaves
of absence for Union officials or delegates shall not be
accumulative from vear to yesar.
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A minimum of twenly-five (25) days of leave of absence with
pay wilt be granted, if required, for each bargaining unit. A
maxirnum of five (5) days may be used by a bargaining unit
from days of leave of absence available to another bargaining
unit. The total number of days of ieave of absence potentially
available to the Union, in accordance with the formula provided
herein, shall not be exceeded by the Union.

An empioyee in the bargaining unit will not be granted a leave of
absence to attend conferences, state or national conventions,
of seminars except as provided by this Contract.

The Union agrees tc cooperate with Management to minimize
the impact on the work force.

Political Leave

Any employee with three (3) years seniority shall, upon
request, be granted a leave of absence without pay to serve in
a public office. Said leave shall be granted for the full term of
the dlective office. The Board may grant a leave without pay
to any employee to campaign as or for a candidate for public
office. Upon termination of such a leave, the employee's
reinstatement rights will be governed by Articie 11.01 of this
agreement.

Assaults and Assault Leave

A. “No person shall intentionally or williully and wantonly
engage in any conduct that causes physical harm to another.”
This statement constitutes the definition of an assault.

B. Notwithstanding the provision of Section §3319.141 of the
Ohio Revised Code, the employer will grant assault feave to
covered employees absent due 1o physical disability resulting
frorm an assault under the following conditions:

1. Any employee who must be absent from his or her
duties due to physical disability resulting from an assault
by a student, an intruder on school property, or the parent
or legal guardian of a student, while performing the duties
of hisfher job, of in school related activities, on or off school
premises before, during or after school hours, wili be paid
hismer full scheduled compensation during hisfher period
of disabilily. i permanently disabled, the empioyee must
apply for disability retirement and no assault leave shall
be granted after such retirement has been approved. The
period of such absence, as defined in this provision, shall
be termed “assauft leave”
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2. Before assault leave can be approved, the employee
{if physically able} shall furnish to the superintendent, a
written, signed stalement describing the circumstances
and events sumounding the assault, the cause thereof,
including the location and fime of the assault, names and
address of victims and witnesses, and a description of the
injuries sustained by each victim: of the assauit. If medical
attention is required or sought, the employee shall also
furnish {0 the superintendent a statement of the nature
of the disability and its probabie duration which has been
signed by a licensed physician.

3. Faisification of either the written, signed statement of
the events or circumstances swrounding the assauit, or
the physician’s statement, shall be grounds for suspension
or termination of empioyment as per Article 17.00.

4. Assaultleave, whichis approved by the superintendent,
shalt not be charged against sick leave eamed by the
employee of leave granted under reguiations adopted by
the Board, pursuant to ORC § 3319.08, cr any other leave
to which the employee is entitted. Covered employees
will receive their full scheduled compensation under
assault ieave benefits for the period of disability not to
exceed forty-five (45) days less any amounts received
by the employee as compensation under the Workers'
Compensation Act of Ohio for disability payments during
the aforesaid period.

5. No payment shall be made or required for any period
which the empiloyee elects to take sick leave, however,
the employee may also use sick leave after assault leave
has been exhausted.

6. Nothing in this article or otherwise shall prohibit the
empioyee’s right for all benefits of every kind, nature,
and description prescribed by law (medical, partial and
permanent disability benefits), exciusive of assignment as
described in parageaph 4, above.

7. Payment of assault leave shall be at the regular rate
of pay at the tme of the assault, plus any adjustments
granted as if the employee had been in regular service.

8. Payment shall be discontinued in the event that the
empioyee begins to receive retirement benefits under
the School Employees Retirement System. In all other
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respects not covered by this article, the provisions of ORC
§ 3319.143 shail apply.

9. Nothing in this article shall be construed to cover injuries
resulting from instances of simpie negligence only.

10. The Student Discipline Code will be followed
when physical assault by a student is reported by an
empioyee. The administrator in charge will process all
physical assault charges per the Due Process Procedure.
AFSCME employees are to forward all reported assaults
to the appropriate department director and their unien
leadership.

Longevity Pay Plan

of 2.5%.  The salary reduction of 1% from 2010 femains m
effect. This reduction also applies to Longevity pay.

Empioyees shall receive longevity pay for years of service
based upon the following schedule.

Years of December,

Service 2011

5- 9 £346.52
10 - 14 $400.58
15-19 $453.67
20-24 34.75
25 or more $588 80

This payment shall be made in December of each year and
shall be paid by a separate check by December 15 of each
YeAar.

Years of service shall be credited for the determination of
longevity from the date of original

employtment and shall be considered inferrupted only upon
termination of the employee.

Longevity pay will be paid only once a year and will be paid
from the year January 1 through December 31. An employee,
for the purpose of this article, shall be given credit for the
full year's service if the original appointment date is prior to
December 31 and shall receive longevity accordingly. Only in
the case of death, retiremeant, or eligibility for SERS retirement
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13.01

13.02

13.03

and ten (10) years or more of setvice will longevity payments
be made for that year on a prorated basis.

Any leave of absence without pay or layofl exceeding one (1)
year shall be deducted in computing continuous service for
iongevity purposes.

Miscellanecus Provisions - General Section

Adult Education Classes

Employees on payroll shali be permitted to altend individual
Toledo Public Schools Adult Ecucation classes on their own
time, free of charge, providing they register in accordance with
the nomal procedure and present a letter from Management
verifying empioyment at the time of registration.

If desited dasses are not available in Adult Education the
Staff Development comimitiee will be requested to consider
the establishmertt of the courses.

AFSCME and TAAP Labor-Management Committee

AFSCME Ohio Council 8 and ifs affiliated Locals, Locals 272,
349, 840, 2174 and 2853, in cooperation with the Toledo
Associgtion of Administrative Personnel agree to form a
joint LaborManagement committee. The purpose of this
committee is to educate all parties concemed about AFSCME
and TAAP funclions in the building. AFSCME further
agrees to participate in TAAP's annual in-service program
to assisl in educating principals and administrators as to the
responsibilities of AFSCME personnel in the bullding.

Blood Donation

If it is necessary 10 schedule blood donation appointments
when an employee ts on duty, hefshe shall be released from
duty up to two (2) hours per appointment and no more than
six (6) appointments per schoo! year with no loss of pay. If
release time exceeds more than two (2) hours, employee
must provide verification from the blood bank, An employee
who, due o a blood denation, would be legally prohibited from
working because of such a donation shall not iose any pay.

Proper notice should be given to his/her Department Head or
hisfer designated representative, if possible, seventy-two (72)
hours prior to such a donation. The Union and Management
will cooperate to minimize miterference with productivity.
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Calamity Days

Al any fime tha nomal operations of all the Toledo Public
Schools are shut down due o an emergency such as excessive
snowfall, fuel shortages, of other calamity, employees not
required to work shall receive their normal salary.

Employees required to work diming such calamity days shail
be paid at the regular sate of pay in addition to the pay set
forth in the preceding paragraph.

Nothing in this article shalt be construed to limit the emplovees’
right under the Reporting Pay provision of this Contract.
No Reporting Pay payments shall be made provided
Management gives notice of closure by tefephone, local radio
and/or television broadcasts as soon as possible but no less
than thirty {30) minutes before the employee’s reguiar starting
time.

if an empioyee is off payroil the day before and the day afier a
snow day the employee will not be paid for the snow day.

Emergency Shut Down

i, due to emergency (other than calamity) it is necessary
to close any single building the personnel shall call their
appropriate supervisor {Local 2174 should calt Non-
Teaching Personnel) for reassignmenl. Al personnel shall
be reassigned and shall be paid at their appropriate rate of
pay. Untii the building is reopened or a decision is made
that the building shall be shut down for a long term the bid,
bump, and layoff procedure shall be foliowed as appropriate.
The {emporary assignment shall continue while the bidding,
bumping and layolf procedure is being implemented.

Calendar Committee

Management agrees to membership on the Calendar
committee for the Union designated representative. One (1)
member from each Local Union will be allowed to attend the
meeting of this commitiee on an advisory basis.

Management will notify each local president of the date, ime
and location of the meeting.

The school calendar will be cooperatively agreed upon by
Management and the Union.
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Call Back Pay

An empioyee requested to work outside of hisfher regularly
scheduled shift, but not contiguous {o histher shift, shall
be guaranteed a minimum of three (3) hours pay at the
appropriate rate.

Conferance Day

A Conference Day shall be provided each calendar year of the
Contract with pay and shall be determined by the Calendar
Committee and Locals of the Union. The programs will be
discussed between the Union and Management prior (o being
presanted.

Conference days are to be scheduled on a day that will be
least disruptive and least costly to the operation of the schools.
Conference days are to be reguesied in writing at least thirty
{30} days prior to being scheduted through their appropriate
departmen head and the personnel department.

Hazard Pay

Whenever any unlisted hazardous condiion exisis as
determined and agreed to by the Union and Management forty
cants (40¢) per hour additional pay for all such work shall be
paid for that period of time in which such work is performed.

Health and Weifare Trust Fund

The parties will continue negoBations on an amangement
whereby health insurance plans could be jointly administered
by the Union and Management in accordance with Ohio law.

Hospitalization and Medical! Expense Benefits

TYPES OF COVERAGE

The board shall offer a program of health insurance as
described in the Summary Plan Description and as may be
modi i | act; f |

Committ ix _ for the cyl i

benefits and cost of options.)

1. Hospital, Surgicat and Suppiemental Major Medical

The Board shall provide to each member of the bargaining
unit, excepl as set forth herein, Hospitalization/Surgical

w afia
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3. Prescription Drug

The Board shali provide to eligibie employees a
prescription drug plan as described in the summary pian

description.  The plan calls for up o a ninety (90} day
supply of maintenance prescription medication per script
if prescribed for a chionic condition. Oral contraceptive
prescriptions are included in the plan up to a sixty (60) day
supply per script. Insulin shall be considered a generic
drug for purposes of determining the per script co-pay.

4. Optical

Employee contributions:
Single $1.20 per month
Family $1.60 per month
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5. Life insurance

GENERAL

The Board shall provide temm life insurance {o each elnbie
metmnber of the bargaining unit during the duration of their
amployment in the Tollowing amount: $50,000.

A standard disability waiver of premium is included in the
policy.

1. Effective Date

The effective date of coverage for new employees is the
date of completion of original probationary period.

e date of fi
not ervolted in the plan is the date established at the
[ ar enroll iods. There will be an acti

this arficle.

Employees, except transportation employees, hired on
or after February 1, 1985, shall receive full insurance
benefits i emploved on a regular basis for twenty-four
(24) hours per week, none if empioyed less. All other
employees hired before May 1, 1978, wili receive fuli
coverage regardless of houwrs worked. Employees hired
on o after May 1, 1978, through January 31, 1985, shall

receive the following coverage:
HOURS T TOVERAGE T  OPTIONAL
| lessihan 12 hours | No Coverage . | Onlional at cost
12 hours to less than Y5 single % single family
15 hotrs optional at cost |
15 hours to less than full single family optional at
20 hotirs onst
| 20 bhowrs andover  § full coverage
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Insurance benafits for all transportation empioyees will
bogin after the original ninety (90) day probationary period
has been compiated.

Effective dates of coverage for spouse and dependents
are same as employees. Spouses are eligible for
coverage provided they comply with the spousal eligibility
criteria set forth in this Article.

2. Exhaustion of sick leave or absence without pay

When an employee is on approved sick leave or absence
without pay, the Board will pay for insurance coverage as
detailed above for the remainder of the month they are
on payroll, plus two (2) additional months. Life insurance
coverage shall be extended for the balance of ihe month,
plus eleven (11) addiional months.

Thereafier, empioyeses shalil be permitted to purchase
insurance coverage while on leave status pursuant to
COBRA regulations.

3. Death benefit

i an eligible employee dies, the Board will continue
coverage for the rest of the month in which the death
occurted, plus one (1) additional month, or until other
coverage can be obtained, whichever is sooner.

Thereafter, family members of deceased employees shali
be permitted to purchase insurance through the COBRA
regutations.

4. Spouse andior dependent eligibility
a. Spouse Eligibllity

Eligible employees martied to other egible employees
are not required to contribute to the monthly premium
for spouse coverage. [n such a case, the eligible
employees may setect either two single plans or one
famity plan.

Effective January 1, 2002 hospitalization coverage
wili be provided to spouses of eligible employees
according to the following:

In order for any spouse of an eligible employee to
be covered under the Boards hospial, suigical,
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suppiemental major medical, and prescription
drug plans, such spouse must fully enrolt for singie
coverage, regardless of cost, in any available
employer/government sponsored health, surgical,
major medical and prescription drug plen {such as,
but not limited to, an HMO, PPO, comprehensive
major medical plan, supplemental major medical pian,
prescription drug plans, etc. Spouses do not have to
enroff in dental or oplical plans but are encowraged to
do s0.) An available employer/govermment sponsored
plan means any plan made available to the spouse
durng employment of as a tetires, for which the
spouse isiwas efligible, and includes any penod of
health care continuation coverage available to the
spouse under COBRA or other applicable laws. if a
spouse declines available hospitalization, surgical,
major medical or prescription drug coverage; elects
another benefit or cash payment in lieu of coverage;
or otherwise elects not to receive such coverage, said
spousa shall not be eligible for Board coverage.

{1} Exemption from Above

Healthcare Hardship
inistration a: { j Healthcare
H i 1 I i ees_ includi

. eligibiii jiipate
in the funds shall be as follows:

1&MU_HL_&MM_QLI§$

D00 shalt receive a I nt
g month from thexr health care prermium
cosis. i ol for_a six (6

(6) months unless omenmsepmvnded by the

Healthcare Insurance Committee.

2.  Single Plan.  Household income of less
than $35.000 shall receive a $25 discount
pef_month fiom their heatth care premium

is di shall be for a si

month period beginning January 2012 The
Healthcare Hardship fund will expire after six
{6) months unless otherwise provided by the

Healthcare insurance Commitiee.
The application i 0of_of income

will be established by the TPS Insurance Committes.
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Option 4 on2 Option 3

Effective 9112011 Effective /172011 Effective 312011

10Mo. | 12Mo. 10Mo. | 12Mo, 10Mo. | 12Mo.

Emp. Only 9.18 79.32 §98.27 | $81.89 10342 | $86.18
Emp. & Children §13247 | $110.14 $4971 | $12476 $1680.01 | $133.34
Emp. & Spouse (Pri) $195.04 | $162.53 $01.22 | $167.68 11.52 | §176.26
Emp. & Spouse (Sec) §126.02 | $105.02 $12910 | $107.88 }134.26 | $111.88
Emp. & Retired (TPS) Spouse (Pri) 12602 | $105.02 $120.10 | $107.88 134.26 | $111.88
Emp. Ret TPS Sp (Pri)§ Chidren | $20372 | $169.77 $211.52 | §176.28 2187 [ $184.89
Emp., Spouse (Pri) & Children $2564 | §170.00 §22388 | $186.57 $2%24 | $19687
Emp., Spouse {Sec) & Chidren $0372 | $168.77 $211.82 | $176.6 2187 | $184.89




To receive of mainlain an exemption 2010 tax
siormation will be used for 1/1/2012 copay.

(2) An eligible empiloyee who wishes to cover his/
her spouse as primary under Board hospitalization,
surgical, supplemental major medical and prescription
drug coverage may do so (1) if the spouse does not have
any employer/govemment sponsored plan available as
set forth in paragraph {a) above (for example, but not
limited to: spouse does not work; spouse has exhausted
heaith care continuation coverage nights under COBRA
or other applicable law, spouse is covered by Medicare;
spouse is self-employed and no health care benefits
are provided/available, e.g. as a pariner or co-owner of
a business, and {2} the eligible empioyee contributes to
the monthly premium through a payroll deduction pian.

Amount fo be determined by the TPS insurance
Commitiee.

(3) An eligible employee whose spouse is a retired
employee of Toledo Public Schools (sakl spouse
having worked at least ten (10) yeats with TPS) and
whose spouse is_receiving retiremment benefils from
elther STRS or SERS, may elect o cover lhe spouse

{4) Aneligible employee whose spouse has enrolied
in an available employet/govemment sponsored plan
and who wishes fo cover his/her spotise as secondary
under Board hospitalization, surgical, suppiementat
major medical and prescription dnig coverage may do
s0 1} by documenting the spouse’s primary coverage
and 2) by contributing to the monthly premium through
a payroli deduction plan. Refer to employee deduction
chart oh page 44,

(®) Any employees on the len (10) month pay plan
who become eligible for benefits after January shall
be required to pay any outstanding balance due for
the spousal portion of the premium for the summer
months at the time of envoliment.  Failure to submit
such payment at the time of enroliment will result in
no spousal coverage for that year. Spouses would be
ehgible for benefits only during the Board's next open
srroliment period of as specified in this agreement.
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(6} The Board shall make available a Section 125
Flexible Benefits Plan to employees slecting to enrofl in
this program to cover Spouses._

b. Dependent Eligibility

Dependents are covered through the end of the
calendar yoar in which they reach age 26.

Where a dependent of an ehgible employee has
avaitable an employer paid hospitalization policy, said
dependent must enroll in such policy to the fullest
extent possible in order to qualify for Board coverage
as secondary.

if a dependent declines hospitalization coverage as
specified above because he/she elected a different
benefit or cash payment when employer provided, said
dependent shali not be eligible for Board coverage.

No spouse or dependent shall lose access to coverage
through the Board as a result of the Board's requirernent
to wait for an open enroliment period, or as a resuit of a
pre-existing condition in such other policy.

5. Layoffs

The Board shall provide group heaith care coverage and
life insurance to laid off eligble employees for the rest
of the month in which the layoff occumed, plus four (4)
additional months provided that the person had accrued
one (1) school year's seniotity prior to layoff. Laid off
eligible employees who have accrued less than cne (1)
schoot year's seniofity shaff have coverage for two (2)
additionat months beyond the months in which the layoff
occurred.

I an employee cumrently holds a position and is eligible for
insurance benefits and during a bump session there are
no positions available that have enough hours to maintain
benefits, the Board shaill provide group health care
coverage and life insurance to eligible employees laid
off for the rest of the month in which the layoff occurred,
plus four (4) additional months provided that the person
had accrued one (1) school year’s seniority prior to layoff.
Etgible smployess who have accrued less than one (1)
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school year's seniofity shall have coverage for two (2)
additional months beyond the months in which the layolt
occwred.

Thereafler, empioyees shall be permitted to purchase
coverage while under layoff status pursuant o COBRA
regulations.

6. Disability retirement-optional insurance benefits

An eligible employee on disability retirement ieave shall be
altowed to purchase vision and dental benefits pursuant to
COBRA rates for the duration of the disability retirement
leave. New envoliments shall be permitted during the
Board’s open enrollment periods. This provision shalt
include those afready on disability leave.

7. Employees who falsify or fail 10 report any information
including, but not limited to, information required to
determine proper enroliment, eligibilily and coverages
for themselves, spouses or dependents, will be subject
to discipline under the temms of the collective bargaining
agreement, and such empioyees, spouses and
dependents will be subject to all legal remedies under
law, including, but not limited to, ciaims of msurance fraud
and repayment of claims paid for ineligible spouses or
dependents.

COBRA

Benefit coverages under the COBRA regulations for eligible
employees, spouses and dependents who are no longer
oligible for coverage due to separation from employment,
layoff, death, divorce or legal separation, retirement,
dependent reaching age limitations, efc_, are as follows:

Pursuant fo 4117 10(A) ard in lieu of the requirements of
O.R.C. 3313302 and O.R.C. 392328, # is hereby provided
that, effective July 1, 1998, Title XXll of the Public Health
Service Act, 42 US.C. #201, et. Seq., solely shall specify
the Board's obligations to offer continuation of group heaith
care benefits to covered employees and their gualified
beneficiaries, as those terms are defined in the Public Health
Service Act. Additionally, the parties agree that the Board's
obligation to carry empiloyees on its payrol records under
O.R.C. 3313.202, or the terms of this agreement as it pertains
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to group life or any insurance ather than group health care
benafits covered by the Public Health Service Act, shall be
limited to the length of time permitted by the Board's insurance
carrier(s) or twelve {12) months, whichever is less.

The time provided tor purchase of benefits under COBRA shall
not be added to any time which benefils are already provided
following a qualifying event whether or not this agreement
requires the Board to pay any portion of the benefits after
the qualifying event. This provision shall not be intended to
remove the Board's obligation 10 pay for benefits otherwise
agreed to in this confract.

it is not the intent of the above language to reduce any benefits
found eisewhere in this agreement.

1t is the employee’s responsibility to notify the Fringe Benefits
Department of a gualifying event such as divorce or legal
separation, desth, or dependent reaching age limitation, efc_,
within 30 days of such event. Failure to do so will subject the
employee to the provisions of Section B-7 of this Article.

INSURANCE COMMITTEE

The inswrance committee shail consist of six (6) members,
three (3) appointed by the superintendent and one each by
TFT, AFSCME, and TAAP. This committee shall perform
functions as required by this agreement to implement health
care provisions. The administration represented by the
superintendent’s three (3) appointments and the unions
represented by TFT, AFSCME, and TAAP shall each represent
fifty percent (50%) of the committee.

Interest money from the self-inswance fund accrued during
the life of this contract shall be apptied for benefits and/
or increased medical costs as determined by the insurance
committee.

The investment fund balance is determined by accumulating
the monthly premiums less an amount set by the insurance
committee necessary to maintain an adequate run-out
balance, less paid claims and less ASO costs. Interest
eamings are computed monthly and added to the investment
fund balance.

The Board agreas to explore with TAAP, TFT, and AFSCME
the feasibility of extending certain insurance benefits not
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covered by the applicable retirement system o employees
who are retiring. It is understood by alf parties thal impact
on nsurance expeneonce, and cost containment are faclors
which shall be given equal considoration in any exploration.
n the evenl that it is agreed to extend such benefits, it is
further understood that such benefits wotild be extendad to
thase empioyees retiring at their own expense pursuant to
COBRA rates.

The Board's designee will hoid regular information sessions
with the Presidents of the AFSCME 1 ocals following health
insurance commitiee meetings o update the Presidents
regarding pendmg health insurance commitiee matters. The
Presidents will be provided with copies of the insurance
committee minutes.

Now Hires & Full/Part Time Status Designation

Drect Deposit shall be mandatory for all employees hired
onvafter the offective date of this Contract. All employees
hired after February 1, 1985, will be placed into one of two
categories, part-ime or fui-time. Employees working less
than twenty-four {24} hours per week will be considered part-
time. Employees working twenty-four (24) hours or more per
week will be considered fuli-time. Local 2853 employees will
be considered full-time at the completion of the oniginal ninety
{90) day probatiohary period.

Full-time employees wil receive all negotiated fringe benefits
after completing their original probationary period.

Part-time employees will receive the following fringe benefits
after compieting their original probationsary period:

Holidays that fall during their work schedule providing
they are on payroll the day before and the day after
the holiday.

Coverage in School Employees Relirement System
Aduit Education Classes

Blood Donation

Calamity days

Conference day

Critical iliness

Funeral Leave

Jury Duty

Pregnancy and Child Care Leave

Mititary Leave
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Personal Leave (1 day)
Sick Leave
12 month employees - 15 days per year
11 month employees - 13 days per year
9-1/2 & 10 month employees - 12 days per year
Vacation Schedule
Life Insurance
Longevity

Job Audit

Empioyees may request a review of their job in writing to the
Director of Non-Teaching Personnel and Paraprofessionals
for a determination as to proper job title, classification or
rate of pay of the work being performed. This review and
determination must be made by Management within thirty
(30) wotking days of the request in compliance with Article
200 of this Contract.

During this review the employee and/or the Unton may present
evidence on behalf of the employee.

Clerical employees should refer to Articie 32.22, Section 1-(b)
and Article 32.12 regarding job audits.

Jury Duty and Court Appearances

Any employee required by any court to repost for of to serve
on a jury on any day when the employee would nofmalty be
working shall receive full compensation from Management,
as if the employee had worked his/her regular assignment.
Upon receipt of jury duty notice, the employee shall report
same to histher immediate supervisor. Upon completion of
jury duty the empioyee shali requast a letter from the Clerk of
Courts steting the time and dates served. This letter shall be
sent to the Personnel Office through the proper supervisor.

f an employee is subpoenaed to appear as a wilness in any
court inany case other than one initiated by himself’herself, the
empioyee shall receive full compensation from Management,
as if the empioyee had worked if said appearance ocourred at
a time an employee nommaliy would be working his/her regular
assignment. Upon receipt of the subpoena, the employee
shall report same to histher immediate supervisor. When
released as a witness by the court, the employee shall request
a letter from the Clerk of Courls stating time and dates which
the court required the employes to be available as a witness.
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This iefter shall be sent to the Personnel Office through the
Proper SUPeIVISOr.

Any employee required to attend count, participate in pre-
trial meetings, give depositions, etc., on behalf of the Board,
regardiess of whether the attendance is during scheduled
work hours of not, shall be compensated for ali hours for
which attendance is required.

If an employee is required to be i court on behalf of himself/
herself, or for a member of the immediate family, or on his/her
own case, he/she shall be allowed time off without any loss in
benefits, except he/she shail be docked for the hours he/she
is required to be away from his/her job, except as otherwise
provided in this Confract. The employee may slect to use
vacahion or personal leave for such time.

if an employee 15 disrissed by the court from jury duly or as
a witness before 10.00 a.m., the employee shall report to his/
hrer supervisor and retumn to perform the remainder of hisfher
regular scheduled duties, except for the purpose of this article
an employee serving on jury duty of subpoenaed as a witness
shall be considered as a day-shift employee.

License Pay - High Pressure Boiler

Any curent empioyee possessing a high pressure boller
operator’s license who is not required to have said license for
the performance of his/her duties, shall be paid at the rate of
ten cents (10¢) per hour in eddition to his/her regular hourly
rate of pay.

Fffective 1/1/85 all employees except above employees
obtaining high pressure boiler operator’s license theough the
Toledo Pubiic Schools training program who ame not required
to have said license for their performance of their duties, shall
be paid ten cents (10¢)} per hour in addition to their regular
hourty rate of pay.

License Pay - Refrigeration Air Conditioning

Any curent employee possessing a refrigeration  air
conditioning license, who is not required {o have said license
for the performance of histher duties, shall be paid at the rate
of five (5¢) per hour in addition to his/her regular hourly rate

of pay.
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Effective 1/4/85, all employees except above employees
possessing a refngeration air conditioning license obtained
thiough Toledo Public Schoots training program who afe not
roquired to have said license for the performance of their
duties, shall be paid at the rate of five cents (5¢) per hour in
addition to their regular howly rate of pay.

License Pay - General

Anyone who is being paid for having a boiler or air conditioning
license but who is not required to have said license for the
performance of his/her duties shall not be paid the license pay
if they refuse an assignment in an emergency situation such
as: no other refief Operator available to be assigned to work
straight time hours. The license pay will discontinue until such
time as the license is used.

Differential license pay does not apply to overtime or premium
pay.

BUILDING OPERATOR TRAINEE

1. Employees in Locals 272 and 349 will receive preference
for one-half (1/2) of the class composition. Local 272 will have
first preference, then Local 349. The remainder of the class
will be placed by composite score, regerdiess of Local.

2. Applicant must have two (2) years experience as a
Toledo Public Schools employee.

3.  Applicant must have an accepliable discipline record for
the preceding vear and no long tern discipline problems. A
pattern of one (1) or two (2) sick days at a time will not be
acceptable; long term iiness will be evaluated.

4. The Board and Local 272 will establish a Labor-
Management Commitiee to explore options for testing,
establish selection criteria, as well as establish critena as to
when another class will be needed. This committee will be
responsible for insuring fhat the Building Operator Tramee
ptogram meets the minimum state standards.

5. Any test will be graded and each applicant must pass
each section of the test. Failure of any section will disqualify
the applicant. The frainees will be appointed from this fist
using the following procedure:
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A, Applicants will be ranked according to test score.

8. i vacancies occur during the ninety (90) day
probationary period, selections will be made using this
established list.

C. This list shall only be good for ninety (90) days.
After this period of time the process wilf be started over again
for the next class.

6. During the fraining period, the tranees will be assigned
to a number of different locations to famihanze them with
different banidings, hest plants, and perscnnel.

A_ During this traiming period, the Operators shall send
a monthly progress summary sheet on the tranees to the
appropriate department head.

B. The ftrainees shall be evaluated monthly by
Management. Failure 1o have salisfactory evaiuations durng
the training period will disqualify trainees. Management
will make every effort to improve the applicant’s evaluation
shortcomings.

C. Trainees shall be {ested periodically durning training
and test scores shail be part of the evaluation process.

D. Trainees must meintain 8 good attendance and
discipline record during the training period.

E. Dropping out or flunking out, for this arlicte, will be
considered the same. In the event a trainee drops or flunks
out, he/she will immediately revert to their previous position.

£ Ali tramees, during the complete training period, wili
meet with Management and Locat 272 once per month.

G. I a trainee fails any section of the required
schooling, the trainee will be permitted to retest on a one time
basis only. This provision also provides for the state licensing
tost.

7. Therate of pay for trainees shall be their current rate, but
not less than the second year Miscellaneous Laborer rate.

8. Trainees shall not work overtime, except in emergency
situations, excluding calamity days.
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9. Trainees will be required to have a minimum of nine
hundred (900) howrs of on-the-job training The classrcom
instruction shalt be conducted by an instrucior approved
by Management. The trainee must complete classroom
instruction accredited by the Stale of Ohio for six hundred
(600) howrs credit or meet the State of Ohio minimum
licensing requirements as determined by Labor-Management
Commitiee.

10. Al trainees that are trained within the same program shall
have one (1) license date as agreed upon by Management
and Union. License seniority witl be determined by drawing
jots.

11. f a trainee refuses to take a position on a pemanent
basis, the trainee will revert to the bottom of the list

12. Trainees that are licensed shall remain in Local 272.
Job duties will be determinaed by the Labor-Management
Commitiee.

13. This does not exclude Managements right to hire
qualified individuals to fill vacancies, if by using the above
procedure enough qualified employees are not availabie to fill
vacancies.

14. When placed as a temporary Operator, out-of-
classification will be paid.

15. Building Operator Trainees shall serve a one (1) year
probationary period.

16. Al employees who successfully complete the Building
Operator Trainee program shall forfeit their nghts o bid,
except for vacant Operator positions for a period of five (3)
years.

17. For an employee who completes the Building Operator
Trainee class their rate of pay shall be ten cents (10¢) less

than an Assignrment Operator.
Life Insurance

Management shall provide to all employees covered by this
Contract fifty thousand dollars ($50,000) term life insurance
for the duration of their employment subject to a benefit
reduction schedule for those members of the barganing unit
age seventy (70) of over.

57



13.19

13.20

13.21
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Original appointreent employees will not be eligible until
completion of a satisfactory probationary period.

List of Employees Status Changes

The Union shall be provided with a seniority list, a list of
newly hired employees, a #ist of cument addresses, position
reclassifications, transfemed employees, resignations and
retirements.

These lists shall be made avaitable on a bi-weekly basis.
Employee Address and Phone Number

{tis the responsibility of each empioyee of the Toledo Board of
Education to fumnish the personnel department a current place
of residence and telephone number. i the employee does not
have a lelephone, he/she must provide a curent telephone
number through which they can be contacted.

Lunchroom, Restroom and Locker Facilities

All areas now designated as lunchrooms for all personnel
shall be maintained. Where lunchrooms ae not provided
Management will designate snd maintain lunchrooms.
Individual lockers shall be provided for ali personnel upon
request where needed. ANl areas now designated as
lunchrooms and restrooms for teachers and faculty shall
continue to be available for the use of all employees without
discrimination.

Medical Appointments

Absences for doctor or dental appointments for time up to and
including two (2) howrs will be allowed if the employee has the
approval of the Department Director, Pancipal or Supervisor
and the time is made up. All time for these appointments, if
over two (2) hours, will be charged as one-half (1/2) day sick
leave or more depending upon the amount of time off required
by the doctor or dentai appoiniment.  Medical appointments
will be verified with a doclor’s statement upon retum to work.
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Physical Examinations

Tuberculosis examinations and other physical examinations
required by law will be carried out at no expense 1o the
employees.

Management agrees to engage doctors to perform the above
physical examination. The employee may have the physical
examination parformed by a licensed physician of their choice.
The physician will be reimbursed the established fee pad to
the boand doctors.  All tuberculosis examinations are o be
performed by the Health Department or your own doctor.

Pony Express

The Union will be permitted to use the inter-school mail service
{Pony Express) subject to the following regulations:

1. The service will be used by the Union for Umion
business only.

2. Mail shall be delivered to the designated individual
in each buiding by Management or Management's
representative. Mail placed in an assigned and properly
identified mail box shal be construed as having been delivered
to the addressee. Pony Express mait shall be considered
confidential.

3. The Unions shall provide their own envelopes.
Envelopes may be sealed envelopes, shall be a color or have
distinctive markings, such as Union Seal, retum address of
the like, that identifies them as being Union property.  Non-
confidential matter may be distributed via inter-school mail
without being piaced in envelopes if presented in a manner for
delivery that can be easily handled by the mailing facilities.

4. The inter-schoot mail service shall not be available
for use by any empioyee organization except the exclusive
bargaining unit representative.

5. Inter-school mail will be delivered to the AFSCME

offices on the schoot schedule. Bulk deliveries will be kept to
a reasonable level.

59



13.256

13.26

Professionai Development/Training

Recognizing the importance of professional development and
training, the Board of Education will meet with representatives
from each AFSCME local in February to determine in-service
and fraining for next schoot year.

. The Board of Education will establish a Professional
Development Committee {P.D.C.) to administer the
district's P.D.C. program.

»  Committee will consist of Chief Business Manager or his
designees and a representative from each local.

» Al requests for fraining must be in writing and submitted
tothe PD.C.

=  All requests for training must be approved by the PD.C.

=  The P.D.C. committee will meet once a month.

+ The Board of Education shall provide resources not
to exceod the designated amount to fund the program
effectively.

Protective Equipment and Clothing

The foliowing employees shall be provided with gloves for
work purposes:

1. Ground crew.
2. Plumbers - when doing sewer work.

3. Durable, fuel-proof work gioves shall be availabie to
Bus Drivers when gassing and inspecting vehicle.

4. Food Service Workers - Plastic gloves for those
employees preparning of serving coid foods that are not handied
with tools. Rubber gloves for those employees washing pots
and pans. Insulated gloves for those emplovees required to
reach info ovens.

5. Present policy of providing gloves for custodial staff
will continue. Unserviceable gloves, as determined by the
foreman, supervisof, of manager, may be exchanged for new
gloves.

6. For Clencal and Technical, protective gloves shall be
provided as needed.
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Protective goggles and/or shields shall be provided employees
engaged in work involving polential eye hazards.

Safety head gear will be provided employees while working in
areas invoiving potential head injury.

Durabie rain gear {not ponchos) and boots shail be provided
to all empioyees who are required to work in the ram.

Bib aprons will be provided for Food Service Workers.
Employees will launder the aprons.

Insulated coats wilt be provided when requested, at alt walk-in
freezers.

Management agrees to provide durable rain gear (not
ponchos) for each Bus Driver who dnives a lift-equipped bus
and is {regulafty) required to leave the bus o assist m student
ioading. Management shall replace rain gear only when
wom out or damaged in normal senvice and is tumed in for
replacement.

Management agrees to provide transportation Vehicie
Mechanics with a clean, undamaged uniform daily and
insuiated coveralls. In addition, Management agrees to clean
the coveralls twice per season. Uniforms and coveralls will be
repiaced when damaged.

Skilled Trades Clothing Allowance

The skilled trade classifications, which are listed below will be

entitied to ninety-six dollars and fity-three cents ($96.53) for
clothing annually.

Assistant Hardwere Repamrpersons
Audio Visual Repairpersons
Bricklayers

Building Operators

Camenters

Elecincians

Electronic Technicians

Food Service Equipment Repairpersons Glaziers
Grounds Equipment Reparpersons
Grounds Maintenance Technicians
Hardware Repairpersons

Healing Maintenance Repaiwpersons
Heating Mamtanance Techimicians
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13.29

13.30

Industnal Arts Equipment Repairpersons
Low Voitage Electricians

Office Equiprment Repairpersons

Office Equipment Repairperson Assistants
Painters

Plasterers

Plumbers

Printers

Roofers

Steamfitiers

Vehicle Equipment Mechanic assigned to Maintenance
Cenler

Vehicle Mechanics

Vehicle Mechanic Assistants

Vehicle Servicepersons

Welders

Reporting Pay (Other Than Transportation)

Any employee who is scheduled to report for work and
who presents himsetffherself for work as scheduled shall
be guaranteed a minimum of three (3) hours pay at the
appropriate rate.

Rest Periods - General

Rest periods may not be accumulated, taken in conjunction
with Junch periods, or be used to make up for tardiness, or
time off.

Rest Perlods {Other Than Transportation and Food
Service)

Hours per day shall be considered consecutive and shali
include rest breaks but shalt not include the lunch pernied.

Employees who work a continuous four {4) hours work
schedule may take a rest period of not more then fifteen (15)
minutes. Full ime employees may take a rest period of not
more than fifleen (15) minutes for each haif (1/2) shift of work.
Rest periods shall be scheduled at the middle of each half
(172) shift of work whenever possible. Rest periods shail be
taken at a time and in a manner sc as {o minimize interference
with the productivity of the employee or hisfher work unit.
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Safety Committee

Management and the Union agroe to promote safety and
health and will cooperate in a program of accident prevention
and observance of safety and heaith nies and regulations.
For this purpose there will be a separale safety commitiee
established for each local composed of whatever number
the board and local agree upon and will be a cooperative
committee who will be responsible for its onganizational
structure and will meet at least once a month. The safety
committee shall give consideration to OSHA guidelines m the
course of its deliberations.

Severance Pay

Employees with ten (10) or more years of continuous sefvice
with Toledo Public Schools will be granted severance pay at
the time of their retirement. Thirty three and one third pescent
(33 1/3%) of their accumutative sick days will be paid if they
have accumnulated less than one hundred twenty (120) days
at refirement.  Seventy percent (70%) of the accumulated
sick days will be paid if they have accumulated one hundred
twenty (120) or more sick days at retirement. Severance will
be paid at the employae’s daily rate.

At the option of the retiring employee, payment of severance
may be made at the time of retirement or immediately after
January 1 of the year following the retirement or after January
1 of the three (3} succeeding years following the retirement in
equal installments.

Accumulated Sick Leave Paid as a Death Benefit (2/1/38)
ANon-Teaching person who dies while employed by the Toledo
Board of Education shall have sixty percent (60%) of his/hesr
accumulated sick leave paid to his/her beneficiary provided
he/she was eligible for retirement as defined by SERS.

Shift Differential

Shift differential of twenty-four cents (24¢) per hour will be
granted lo employees whose work schedule staris after 11:59
am.

Shift differential of twenty-nine cents (29¢) per hour will be

granted to employees whose work schedule starts after 8:59
p.m.
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Premium pay will not be paid when an employee is away from
work due to iliness, vacation, of leave.

Overtime premium pay shall not apply to the shift differential.
Staff Development

A staff development program which shali indlude committee’s
approved adult education courses and professional growth
courses shall be instituted for bargaining unit employees. The
PGC Committee shall give consideration to the times courses
are offered 10 make classes available at times convenient to
bargamng unit employees.

The sum of twenty-four dollars and thirteen cents ($24.13) per
year shall be added to an employee’s salary upon compietion
of each professional growth course or aduit education course

which equals one (1) full credit. Courses will be developed by
the Training and Development Office with Union representation
of the staff development committee. The adminisfralor in
charge of Trammg and Development shall sefve as chairman
of the commiittee.

The pay for completion of each course shall be made at the
same time iongevity checks are issued.

Credit for additonal compensation shall be eamed and
calculated as follows:

(a) One (1) credit = 12 to 16 class hours.
{b) Three-quarers {3/4) credit = 9 fo 11 class hours.
() One-half (1/2) credit = 5 to 8 class hours.

(d} One-quarter (1/4) credit = 2 10 4 class hours.

Class hours shall be considered clock hours.

If an efror is discovered either by the employee or Management
in number of credits, payment will be awarded for that year
and each succeeding year. There will be no refroactivity.
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Tickets for Athletic Events

Employees shall receive free lickets to Athletic events upon
request to the Athietic Director of the sponsoring school before
4:00 p.m. of the last schooi day prior to the date of the event.
Requests and arrangements for the tickets to be picked up at
the school or gate may be made personally or by telephone.

There will be a maximumn of twenty-five {25) tickats for these
events under direct sponsorship of Toledo Public Schools
made available to AFSCME bargaining unit employees on a
first come first serve basis at the sponsoring school.

free tickets will not be available for city championship of
tournament games.

Travel Pay

Empioyees shall be paid mileage rate permitted by Intemail
Revenue Service al the time it is officialty announced by
intemal Revenue Service if required 1o provide their own
transporiation in the performance of official Toledo Public
Schools business.

Payment for travel shait not be made to the employee for the
personal use of his/her automobile to transport himselffherself
or other employees to and from their ptace of employment
and his/her home.

Prior authotization for use of a private automobile for official
business must be oblained. Authorizations and requests for
payment will be submitted on mutually agreed upon forms.

Parking fees mcurred as a resuit of approved employee's use
of private automobile shall be reimbursed upon presentation

of paid receipts.

Payment for travel shall be made monthiy by separate
check.

Travel pay requested for mileage that is in excess of the
mileage listed in the table pre-pered by Financial Services
may be questioned.

Travel pay requested for mileage between destinations not
fisted in the mileage table pre-pared by Financial Services may
be questionad if deemed excessive by Financial Services.
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Voluntary Demotion / Involuntary Demotion

Voluntary Demotion

1. Definition:

A voluntary demotion shall be defined as the voluntary move
of an employee to a position which camries a lower hourly
rate.

2. Procedure:

Employees who wish to be voluntarily demoted shall do so
only through the procedures outiined in “Lateral Bidding,” or
the layoff procedure.

An empioyes may request a voluntary demotion when a
vacancy exists for which he/she is qualified.

Voluntary demotions are permissible to qualified employees
in & layoff situation.

A qualified employee will be awarded a voluntery demotion
over a promotional probationary appointment.

A voluntary demoction and s lateral transfer into the same
bargaining unit will be considered equal in bidding and the
mast senior qualified will be awarded the appcintment.
Custodial Voluntary Demotion - See Article 30.14.

Operators Voluntary Demotion - See Article 20 24,

food Service Voluntery Demotion - See Article 31.02.
Clerical Voluntary Demotion - See Asticie 32.03.
Transportation Voluntary Demotion - See Article 33.03.
involuntary Demotion

When an employee is involuntarily demoted, Management
places the employee's name on an_involuntary demotion
list to be reinstated fo previous classification by seniority
before another employee may be promoted. This becomes

Management’s responsibility, not the employees. It should be
unhdersiood Management only has to offer these employees
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one {1) opportunity, (the first) vacancy, to move back or up
to their previous dassification. if the employee turns down
this opportunity he/she will not have another chance. He/She
automatically remains in histher current classification. He/She
must then promote or transfer through procedure outiined in
this Contract.

Vacations
General Vacation Provisions

All employees whose date of empioyment is prior to January
1 will receive six (6) days vacation with pay, plus one (1} day
of vacation for each full month of continuous service prior o
January 1.

The number of vacation days earmned and used will appear on
all chack stubs.

Empioyees hired between January 1 and July 1 will not receive
vacation time or vacation pay during their first vacation year.

The daily rate of pay for vacation purposes shall be the
number of hours the employee was appointed to work, (not
ncluding any over-time, out-of-classification, night differential,

hazard pay, or any other compensated hours), or a5 othefwisa
agreed. Transportation relief drivers shall be paid vacation
hased on their average hours for the proceeding five (5) work

days.

Vacation for personnel assigned to buildings must be
scheduled during the time of summer recess, except as
otherwise provided. Where two (2) or more building service
department employees afe assigned to a building, their
vacation may be staggered.

Vacalions may be rescheduled in emergency situations. In
such sHuations, the empioyee will be given a minimum of
forty-eight (48) hours notice of the cancellation.

Elementary Secretaries, ten {10) month secretaries, Library
Secretaries, Bus Drivers, Food Service Workers, and all other
bargaining unit employees who work iess than twelve (12)
months shall take vacation during the Christmas and Spring
recess periods. Any additional vacation days due will be paid
by separate check in July.

Vacation days for Elementary Secretanies, ten (16) month
secretaries, Library Secrefaries. Bus Drivers, Food Sefvice
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Workers, and other bargaining unit empioyees who woik less
than tweive {12) months will rot be scheduled while school is
in session, except as approved by the immediate supervisor.

Employees must take vacation time in units of af least two (2)
working days. Single days may be used only when there is
an uneven number of days left after a one (1), two {2) three
(3), or four (4) week period. Employees entitied to three (3)
of more weeks of vacation must take at ieast two (2) weeks
at school down time. Any exceplions {0 these niles must be
approved by the immediate supervisor and the director of the
department. The only exception to taking vacation in less
than one (1) day increments wilt be for an employee who is
enrolled and attends school beyond the secondary education
in an accredited college. Approval for half day increments for
this purpose must be received by the immediate supervisor
and the direclor of the department. It is also understood
that any course attended during the working schedule is not
available during off working time. Evidence of attending these
dasses must be submitted at the end of the course.

For purposes of this article, the vacation year shall be defined
as the period from July 1 through June 30 inclusive. if an
employee is off payroll on leave of absence for a tofal of
twenty-one (21) work days or more, vacation credit of one
{1) day per twenty-one {21) work days shall be fost for that
perniod.

Service with the State of Ohio and all its political subdivisions
shali be counted fo determine total service for vacation
purposas for all employees hired prior 10 2/1/88. The employee
must submit this information from the previous empioyer on
their officiat letterhead.

No vacation credit shali be accumulated beyord the period
of one (1) year.

Vacation days not taken before June 30 will be forfeited except
as agreed to by the Director of Non-Teaching Personnel and
Paraprofessionals.

Employees may not take two (2) years of vacation period

consecutively except as agreed by the Director of Non-
Teaching Personnet and Paraprofessionals.

Employees transfernng between vacation calendars {i.e. 9,
9.5, 10 or 10.5 month calendar to a 12 month calendar or vice
versa), will have the opportunity to ether. 1) cary the numbwer
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of vacation days they have eamed at the point of transfer
which must be used by June 30* of the cusrent schoot year;
or 2) to be paid off for the days they are owed. At no time will
an employee be able to do both. Once they have made their
decision, it cannot be changed. At the point of transfer they
will begin accruing vacation at the appropriate rate for the new
position they are working.

Vacation Credit

An employee shall receive two (2) additionat vacabon days if
no more than five (5) days of personal sick leave and family
llness sick leave is used in the previous vacation year.

An employee shall receive one (1) additional vacation day if
no more than seven {7) days of personal iliness sick leave

and family illness sick leave is used in the previous vacation
year.

These vacation days must be used in conunction with regular
vacation.

Vacation year shall be defined as the period of July 1 through
June 30 inclusive.

Vacation Schedule
Bus Driver and Food Service Vacation Schedule

Total hours worked per year shall include all hours worked
and/or scheduled o be worked except overtime hours.

Times

Vacation hours eamed based on 8 hour day (see table
betow)
Divided by 1440

Equals
Eamed Hours of Vacation

88 hours after compieting one year of service
96 hours after completing the sixth year
112 hours after compieting the nintn year
128 hours after compieting the twelfth year
144 hours after compieting the fourteenth year
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152 howrs after complsting the sixteenth year

166 hours after completing the nineteenth year

168 hours after completing the twenty-third year
176 hours after completing the twenty-fifth year

184 hours after completing the twenty-seventh year
192 hours after completing the twenty-eighth year
200 hours after completing the twenty-ninth year

Elevern: and Tweive Month Employees

13 working days after compieting one year of service

14 working days after completing the sixth vear

15 working days after completing the eighth year

16 working days after compieting the tenth year

17 working days after compieting the tweifth vear

18 working days after compieting the fourteenth year

19 working days after compileting the fifteenth year

20 working days after compieting the eighteenth year

21 working days after completing the twentieth year

22 working days after compleling the twenty-second year
23 working days after completing the twenty-fourth year
24 working days after completing the twenty-sixth year
23 working days after completing the twenty-seventh year
26 working days after completing the thirtieth vear

Nine and One-Half and Ten Month Employess

11 working days afier completing one year of service

12 working days after compieting the sixth vear

14 working days after completing the ninth year

16 working days after completing the twelfth year

18 working days after completing the fourteenth year

19 working days after completing the sixteenth year

20 working days after completing the nineteenth year

21 working days after compleling the twenty-third year
22 working days after compieting the twenty-fifth year
23 working days after completing the twenty-seventh year
24 working days after compileting the twenty-eighth year
25 working days after completing the twenty-ninth year
26 working days after completing the thirtieth year

Vacation Preference
An employee with the highest bargaining unit senionty shall

have vacation time preference providing the vacation is
scheduled and approved prior to May 1.
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Vacation time revisions may be made after May 1 if they do
not conflict with other vacations scheduled and approved in
accordance with this article.

Vacation Payment
ation of the aqgr 1, 2011 ugh June
13; there shall be on in sal
of 2.5%. The salary reduction of 1% from 2010 remains in

gffect. This reduction also applies to Longevity pay.

Employees shall receive vacation payments for vears of
service based on the following schedute:

Years of July,
Servica 2011

§- 9 $6274
10 - 14 $18629
16 -19 $311.78
20-24 $403.47
25 or more $527.99

This payment shall be made the first week of July each year
and shal be paid by a separate chack.

Years of service shall be credited for the deiermination of
vacation payment from the date of original empioyment and
shall be considered interrupted only upon termination of the
employee.

Vacation pay will be paid only once a vear and wili be paid
from the vacation year July 1 through June 30. An employee,
for the purpose of this article, shall be given credit for the full
year's service if the original appointrnent date is prior to June
30 and shall receive Vacation Payment accordingly. Only in
the case of death, retirement, or eligibility for SERS retirement
and ten (10) years or more of service will vacation payments
be made for that year on a prorated basis. Any leave of
absence without pay or layoff exceeding one {1) year shall
be deducted in computing continuous service for vacation

payment puiposes.
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Bidding Procedure - General Provisions
Bids

Al job vacancies which Management determines are (o be
fillod wili be advertised. Al such job vacancies shali be bid
according to the following procedure:

1. Bid notices shall be posted sach Monday of each
week at all work locations andior mailed 10 each employee
within the bargaining units. The bid notice shall specify the
title of the job, location of the job, howrs to be worked, days
to be worked, months to be worked and all other pertinent
information not available to the employees by reference to the
Contract.

2. All advertised job vacancies shall be filled within forty-
five {45) working days of the occurrence of the vacancy.

A. All job vacancies to be filled wiRl be posted as
500N as possibie but not to exceed fiteen (15} working days
afler vacancy occurs. All bids shall remain posted until the
following Monday.

B. All bids shali be submitted to the Office of
Personnel within five {5} working days of the posting.

C. Successful bidders shall be notified within five
(5) working days of the close of the bidding period and the
employee will be assigned within twenty (20) working days of
this notification. (Clenical and Technical see Article 32.03.)

3. An employee serving histher original probationary
period shall not be eligible to bid.

Lateral Bids

1. Alateral bid is a bid into the same classification or a
position at the same rate of pay or as provided for in individual
unit sections.

2. All iateral AFSCME bids for advertised positions shall
he awarded as provided in the individual unit section. Bid
procedure must be compleled in the bargaining unit where
opening occurs, then to qualified bidders in other AFSCME
bargaining units. Employees will be placed on the appropriate
pay step as indicated by thelr years of service in an AFSCME
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bargaining unit.

3. A maximum of two (2} lateral bids shall be permitted
per year, unless otherwise approved by Management and the
Union. For the purposes of this paragraph the year begins
on the date of the first transfer. This does not apply to Bus
Drivers and Bus Audes.

4. Lateral trial penods are periods where Management
or the employee can determine whether the employee wilt
retum to his/her former position. Trial periods for ali AFSCME
bargaining unit employees will be twenty (20) working days.

Employees will be evaiuated not later than the tenth {(10%)
and the twentieth (20") days of the trial period. Prior to an
empioyee being retuimed, the Union and Management wil
make every attempt to resolve any issues identified.

5. in the event an employee retums to his/her former
position during one of the &ial periods provided for in this
article, or their individual units, the position shall be offered
to that person having the next higher seniority on the bid list
developed by the bid procedures outlined above. The position
shail be rebid only if the original bid kst is exhausted.

Persons interviewing employees bidding shall not intimidate
the employeas nor shall they add to or subtract from the list
of qualifications as established in the job description for the
job classification.

Empioyees under promotional probafionary status cannot
make lateral fransfers unless there would be an increase in
hours resutting m an increase in pay. This article does not
apply to Bus Dovers/Bus Aides.

Promotions and inter-Unit Bidding
PROMOTIONS

1. After the lateral bid procedure has been completed for
all advertised job vacancies, either original or those created
by the bid procedure, and a job vacancy stilf exists, the job
vacancy shall be filed by a probationary promotion.

2. Bidding for a promotional position shafi be done

according to the bid procedure and shall be awarded to
the most senior qualified employee from the next lower
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classification on a probationary basis unless otherwise
provided in this agreement.  Qualifications of employee shall
be determined by reviewing personnet file. The employee
may also attach any qualifications to the bid sheet.

3. For the purpose of bidding, seniority shall be
determined by the period which the individual has worked
within the bargaming unit which the subject opening occurs
except as provided to the contrary in specific unit sections.

4. The term, promotion, for the pupose of this article,
shalt mean an upward movement from one class to another
invelving an increase in salary.

INTER-UNIT BIDDING

5. In those situations in which there are no qualified bids
submitted by employees within a bargatning unit in which an
opening occurs, an empioyee outside of that bargaining unit
may make an inter-unit bid {whether promotional, lateral or
& demotion). The most senior qualified employee bidding,
using tofal AFSCME bidding seniority, shall be appointed on a
thirly {30)_working day probationary promotional basis. If no
qualified bids are received from bargaining unit employees,
outside applicants may be considered. Empioyees will be
placed on an appropriate pay step as indicated by their years
of service m an AFSCME bargaining unit.

8. Employees will be evaluated not fater than the tenth
(10"}, the twentieth (20"} and the thirtieth (30™) days of the
promotional probationary period.

7. Prior to an employee being removed, the Union and
Management wil make every altempt to resolve any issues
identified.

8. if an employee is removed from a position by
Management during a gpromotional, or inter-unit Dbid
probationary period, the employee shall be retumed to his/
her former position. If an employee decides during the first
thirty (30) working days after being promoted not to accept the
position, the sployee shall be reinstated to the empioyee’s
former position without any loss.
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Transfers from One AFSCME Bargaining Unit to Another
AFSCME Bargaining Unit

An employee who transfers from any one of the AFSCME
bargaining units to another AFSCME bargaining unit as the
resuit of a bid, promaction, demotion, job abolishment, layoff,
or recall, shall have bidding seniority as of the first date they
work n the bargaining unit to which they have transfermed.

Employees who voluntarily bid from one AFSCME bargaining
unit into another AFSCME unit, upon retuming to the previous
AFSCME unit and after working thirty (30} days he/she shall
have bidding seniority credit for the time they had previously
worked in the bargaining unit. Their bidding seniority date
shall be adjusled back from the date they retumed to the
previous AFSCME bargaining unit to reflect this credit

if the transfer was the result of a job abolishment, layoff,
mwvoluntary demotion, or recall, the employee’'s bid seniority
shall be frozen in the bargaining unit from which they were
displaced, unless they waive thelr night fo relum lo the
bargaining unit from which they were displaced. Their bidding
senionty date shall be adjusted back from the date they
relumed to the previous AFSCME bergaining unit to reflect
this credit.

A transfer from one AFSCME bargaining unit to another
AFSCME bargaining unit shall not interrupt an employee’s
tayoff sentority.

For the purpose of determining sick leave accumulation on a
transfer bid (inter-unil) the following formula shalt be used:

Number of sick days accumulated by employee reduced
to hours by average hours per day worked over last
sixty (60) work days, divided by the numbes of hours
o bo worked per day in the new unit, shali give the
number of days accumulated sick leave transferring with
employee.

Example - 20 days {x} 6 hours - 120 hours divided by &
hours - 15 days sick time transferred.

If an employee’s sixty (60) work days average equals the new
positions’ hours, no reduction in sick leave shall ocour.
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Transfers Outside AFSCME Bargaining Unit and Return

An employee who accepls employment within Toledo Public
Schools outside the AFSCME bargaining unit of the Toledo
Public Schools shall have thirty (30) work days to retum to
the bargaining unit, retain their seniority and previously hold
position.

After tharty {30) work days working cutside AFSCME bargaining
unit the employee’s seniority shall be frozen. Employees that
had been employed n a position in any AFSCME bargaining
unit may retum to the previous AFSCME bargaining urit only
after all bid and transfer nghts provided by this Contract to
employees in the bargaining units have been exhausted.

Upon re-enfering the bargaining unit and after working thirty
(30) days hefshe shall have bhidding senionty and layoff
senionty credit for the time they have previously worked in
an AFSCME bargaining unit, and their layoff and bidding
senionty date shall be adjusted back from the date they re-
enter the AFSCME bargaining unit to reflect this credit.

Alter working outside AFSCME bargaining unit, beyond the
thirty (30) work days described above, the employes may
refum to the bargaining unit at the option of Management.
This employee will be red-circled at the current rate of pay
of the classification he/she held when he/she left AFSCME.
During the first thirty (30) work days, if a vacancy ocowrs after
the bid/transfer procedure has been exhausted, the employee
shall be placed in the vacancy if qualified. After thirty (30)
work days the employee must bid on every available position,
regardiess of classification, he/she is qualified for, using the
bid procedure.

After an employee has been red-circled for a period of twelve
(12) months, hefshe must fill any vacancy that he/she is
qualified for in any AFSCME bargaining unit after the bid
procedure has been exhausted. After the above procedure
has been followed the employee shall be terminated.

Employees from Local 2853 may retum to a relief driver

position, and shall remain there for the period of thirty (30)
work days, and then shall have full rights under this Contract.
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General Section

An employee shall work within his/her classification and shall
not be required to perform duties outside his/her classification
except Management may request the employee to pefform
work outside histher dassification under the following
conditions.

An employee shall not be requested to work below his/
her classification  there is any other employee classified
lower working above that classification in the same unit or
classification.

Working Below Classification

An employee temporarily requested o work below his/her
classification or pay rate shall receive his’her ragular rate of
pay.

For summer miscellaneous iaborer work, refer to Article
30.02.

Working Above Classification

An empioyee shall not be required to work above his/her
classification unfess hefshe is specifically authonzed by the
employees’ supervisor, foreman or other appropfiate official
of Management.

If an emplovee is specifically authorized to work above hisfher
classification by a supervisor, foreman or other appropriate
official of Management he/she shall receive the higher rate
of pay for said higher classification. (High School, Junior
High, and Elementary principals and depariment heads
shall be considered as appropriate officials of Management
for purposes ol this paragraph only when assigning dericel
empioyees, excepl as otherwise provided.) (See working out
of classification for Food Service rate of pay.) (Clerical and
Technical see Article 32.01.)

For summer miscellaneous laborer work, refer to Article
30.02.

Working Out of Classification

An employee shalf not be roquested to work owt of
classification, ¥ there is g vacancy, sithough # is recognized
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by the Union that a forty-five (45) work day period is necessary
for the advertising of vacant positions for the requisitioning,
certification and selection of employees to fill vacant positions
and that during these periods of time it may be necessary
to the operation of Management to work an employee out of
classiication.

An smployea who is working out of classification shall be
compensated al the appropriate rale of pay for every day
spent in that assignment including down time and holidays.
(See Working In Higher Classification for Food Service rate of
pay.) (Clenical and Technical see Article 3201)

If an employee feels heishe is performing work above his/
her classification as a result of a change in duties of hisher
position or as a result of performing the duties of another
position, heyshe may request a job audit be conducted as
provided in the Confract Asticle 13 13).

If a position is reclassified either upward or downward, the
classification change shall be made in compliance with this
Contract

If a position or class of positions is reclassified downward,
wages of the incumbents of these positions of class of
positions shall be maintained (red-circled) at the same wage
levet of the higher position until the wage of the reclassified
pasition exceeds the wage of the higher level position or until
the employee is transferred or promoted to another position
that is not red-circled.

Temporary Assignments to Supervisory Positions

During the absence of any supervisor of foreman due to
extended sick leave, leave of absence or vacations, a member
of the appropriate work force of the affected section may be
assigned on a temporary basis to perform the duties of the
supervisor or foreman at the appropriate rate of pay. The
person assigned must have the physical fitness and the ability
to parform the duties of the position to be filled.

Disciplinary Action

General

In the event that Management seeks to take disciplinary
action against an employee the following procedure shall
be followed. Disciplinary action may result in demotion.
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suspension of dismissal. The employee shall be entitied to
a hearing prior to the imposition of dernotion, suspension, of
disrmissat unless:

A. The employee specifically waives such hearing in
writing with copies 1o all parties, or

B. The employee may be retieved from duty prior 1o a
hearing if charged with any of the following, but not limited to:
thievery, being under the influence of, or the use of, alcoholic
beverages or iflegal drugs or narcotics during working Hrours,
the selling or offering for sale of illegal drugs or narcolics,
physical violence, offenses involving tmmoral conduct or
gross insubordination on the job, or behavior which presents
an immediate danger to the safety of students or other
empioyees. However, where an employee is suspended
under this provision, a hearing before the division head, or
designated hoaring authority, shall be hetd prior to the end
of the next reguiarly scheduled work day unless otherwise
scheduled and agreed. (In this situation, steps A and B of
Article 17.02 in the foliowing hearing procedure are efiminated
for the purpose of an immediate decision.)

Procedure

The employee shall be presumed to be innocent and the
burden shall be upon Management to show fault by the
evidence presented at the hearng.

A. Procedures outlined in this article will be followed and
the disciplinary procedure under this article is not subject to a
separate grievance. If a party disputes a decision at any step
of this procedure, the only recourse is an appeal to the next
step under this procedure.

B. The employee shall have the right to be represented
by the Union unless such representation is specifically waived
in writing with copies 1o all parties. In any event the Union shall
have the right to attend any disciplinary actions conducted
hereunder.

C. The employee shall have the right to confront and
question the accuser, the right to examine all withesses in the
employee's own behalf, the right to refuse to testify against
hisher self, the right to have all pertinent records of the
employee made available and the night to file a written answer
to the charges. The Superntendent of hisher designos shall
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render a decision within ten (10} work days of the conclusion
of the hearing. Capies are to be sent to the employoe, Union,
supervisor, depariment head, and personnei depariment.

D. $tepOne. Every attempt shall be made o resolve any
infraction of rdes and regulations in an informal way between
the employee and the employee’s immediate supervisor.

E. Step Two. If an impasse is reached under Section
D., the employee’s supervisor (or the individual preferring
charges) shall reduce those chamges o writing and shall
sefve copies on the employee, the Union and the depariment
head and personnel director. Those charges shall be brought
within ten (10) work days of the occurence of the alleged
offense or ten (10) work days of the date, or m the exercise
of reasonable diigence of Management's knowledge of the
occumence of the alleged offense and shall be concise and
specific. The department head shall review the charges and
any defense of the employee and/or Union wishes to offer and
shall endeavor to ascertain the truth. The depariment head
will consult with the Personneal department before making a
recommendation. A hearing will be conducted within ten {(10)
work days of the receipt of the supervisor's recommendation.
The department head shall make hisfher recommendations
to the Supenntendent or his/her designee within five (5)
work days after the hearing. This recommendation can be
appealed within ten (10} work days.

F. Step Three. Upon appeal of this hearing
recommendation the Superintendent or his/her designee shall
schedule a hearing within not more than ten (10) work days and
shall notify the employee and the Union, Departiment Head,
and the Personnel Department. Upon written application of
the employee and/or Union to Managemeni, one extension of
time may be granted not to exceed ten (10) work days. Every
effort will be made to schedule meeting at mutually agreed
time.

G. Charges shall be preferred by the individual oniginally
lodging them and the Superintendent or hisfher designee
shall serve as the hearing officer.

H. Should the charges be sustained, the judgment of
suspension, reduction in rank or discharge shall be as of
the date the employee was refieved from duty. Should the
charges not be sustained, the employee shall be restored
o the payrolt as of tho date he/she was retieved from duty.
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Should the charges be sustained but, in the opinion of the
Superintendent of hisher designee, only 8 suspension 15
wamantad, an order of suspension dating from the date the
employes was relieved from duty may be made. Copies are
to be sent (o the employee, Union, supervisor, department
head and the personnel department.

1. Step Four. Any suspension, reduction in rank or discharge
per above procedures may be appealed within fifteen {13)
work days from the date of such action 1o Arbitration in the
grievance procedure.

J. Reprimands: In the event of an oral or writlen reprimand
the supetvisor shall render that reprimand i private. At the
employee’s request a Union official may be present.

K. Al discipline records are permanent records that cannot
be deshoyed, however, employees can submit a wrtlen
request to the Non-Teaching Personne! Depasirnent to have
disciphnaries removed to their green health folder tocated
in the employee’s personnef file after thirly six (36) months
providing there are no intervening disciplinary actions. The
employee’s request wiil be decided by the Superintendent or
his‘her designee. Any offenses that invoive the welfare and
safety of students will not be removed.

Grievance and Arbitration Procedure

it is the goal of the parties to use their Labor-Management
Committee(s) and Employee Involvement processes fo
continuously improve relations between the parties, and to
resolve problems before they become grievances. The parties
agree that & full discussion of the facts and circumstances
surrounding a grievance is an important part of the grievance
process.

The parties agree that resolution of grievances as early as
possible in the grievance procedure is desirable and that
once resolved it is the parties mutual goal that additional
grievances, on the same issue, should then be unnecessary.
To promote early resolution of grievances the parties agree
that any grievance grarted which is not moved to the next step
of the grievance procedure or any grevance mutually agreed
upon as settiod by the Union and the Board at Steps 1 or 2
of the grievance procedure are without precedent. If either
parly feals an issue is the subject of repeated grievances that
issue should be moved along the grievance procedure for
resolution or arbitration.

81



When a gnevance is granted and accepted by the Union or
mutually seftfed, the administrator who resolved the grievance
is responsible for notifying all affected parties (including but
nol limited to the grievant, the President of the Local, the
Director of the Department, the Director of Labor Relations,
Human Resources and Payroll) within ten (10) work days of
the resolution.

Any grievance or dispute which may arise between the parties
concermning the application, meaning or interpretation of the
Confract, unless spedifically excluded by this Contract, shall
be settted in the foliowing manner and within the stated time
Iimits, unless jointly agreed upon in writing:

STEP 1 - The aggrieved empioyee who may be represented
by a representative of the Unton shall present the grievance
orally to hisiher immediate supervisor within ten (10) work
days of the dale of the occumence of the grievance or ten
{10) work days of the date, in the exercise of reasonable
diligence, of the employee’s knowledge of the occurrence of
the grievance, who shall render his/her decision orally to the
empioyee and the Union representative within five (5) work
days from the day the grievance was presented.

STEP 2 - i the grievance is not resolved in Step 1, the
empioyee of Union representative shall, within ten (10) working
days, reduce the grievance fo writing on a siandardized form
and present it to the department head. The grievance shall
contain a brief summary of the complaints and shall list the
names of the affected employees o ciass of employees. The
grievance form shall be signed by the Union representative.
The depariment head shall notify the employee and the Union
of his/her decision in writing within ten (10) work days from the
day the grnievance was submitied to him/Mher.

STEF 3-ifthe grievance is not resolved in Step 2 the employee
or the Union shall refer the gnevance in writing to the hearing
level on the form to the Superintendent of Schools or histher
designated representative, within ten (10) work days of the
Supervisor's answer. The Superindendent of Schools of his/
her designated representative shall schedule a hearing, with
the designated representatives of the Union, within ten (10)
work days of receipt of the appeal, with a written decision to
be issued 1o the employee and the Union within ten (10) work
days thereafter. Such hearing may be mutually waived.
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The parties agree to utilize the following mediation process:

A. Mediation Procedure

1. Arequest to mediate must be submitted within fifteen
(15) work days following the Step 3 answer. If mediation is
requested by a parly and the other party agrees to mediate,
the time fines for filing a request for arbitration will be tolled
subject to the mediation procedwre. A party refusing mediation
must give written notice to the other party within five (5) work
days of the request. If mediation is refused, applicable time
limits for appealing a grievance to arbitration contained in the
parties Collective Bargaining Agreement shall commence on
the day the refusal nolice is issued.

2. The parties agree to utilize the sefvices of the Federal
Mediation and Conciliation Setvice, or other agreed upon
mediation setvice. Notices of medialion requests are to be
signed by the parlies. Should the availability of a mediator
unnecessarily delay the procassing of the grievance in the
opinion of either parly, then either party may withdraw its
consent to mediation and the grievance may proceed to
arbitration.

3. The grievant shall have the right to be present at the
mediation conlerence.

4 Each parly shall have one principal spokesman at the
mediation conference, who shall have authority to resoive the
grievance.

5. Any written material that is presented to the mediator
shall be retumed to the party presenting that material at the
termination of the mediation conference. The mediator may,
however, retain one copy of the written grievance, to be used
solely for purposes of statistical analysis.

6. Proceedings before the mediater shall be informat in
nature. The presentation of evidence is not limited to that
presented at the grievance proceedings, the rules of evidence
will not apply. and no record of the mediation conference shall
be made.

7. The mediator will have the authority to meet separately
with any person or persons, but will not have the authority to
compel the resolution of a grievance.

8. If no setlement is reached during the mediation
conference, the mediator shall provide the patties with an
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immediate oral advisory decision, unless both parties agree
that no decision shall be psovided. The mediator shalf state
the grounds of his advisory decision.

9. The advisory decision of the mediator, if accepted by
the parties, shall not constitute & procedent, unless the parties
otherwise agree. if either party requests, the setlement will
be reduced to writing and signed by the parties.

10. if no setiement is reached at mediation, the parties
are free to arbitrate. If the parties do not accept the advisory
opinion of the mediator the Union may appeal the grievance to
arbitration. Al applicable tire limits for appealing a gnevance
to arbitration contained in the parties’ collective bargaining
agreement shall commence on the day the advisory opinion
is issued.

11. in the event that a grievance which has been
medialed subsequently goes to arbitration, no person serving
as a medistor between these parties may seive as arbitrator.
Nothing said or done by the mediator may be referred 1o at
arbitration. Nothing said or done by either party for the first
tme in the mediation conference may be used against it at
arbiration.

12. The patties agree the mediator may conduct more
than one (1) mediation conference in a day.

B. Costs of Mediation

1. The mediator's fee and expense, if any, as well as
any associated costs of mediation (administrative charges,
room charges, cancellation fees, etc.) will be divided equally
between the parties.

ARBITRATION - [ within fifteen (15) work days the Union has
not accepted the answer in Step 3, the Union may request
the matter be submitted to arbitration. An arbitrator from the
existing list on a rotating basis must be notified to schedule a
hearing within one hundred twenty (120) days. If the arbifrator
is not selected or notified within one hundred twenty (120)
days, Management may argue thal any back pay or other
remedy should be mitigated due to such delay. Expenses
of the arbitrator will be shared equally between Management
and the Union.
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19.01

The arbitrator is mandated to ruie on the basis of the evidence
presented and the terms of this Conftract and he/she may not
add to or subtract from or modify the Contract.

TIME LIMITS - If at any step of the grievance procedure, the
time Bmits are not adhered lo, by the Boargd, the grievant shall
have the right to process histher grievaence to the next step.
The arbitrator shall be requested to submit the decision within
fifteen (15) work days.

If after Step 1 of the grievance procedure the grievant fails
to process in accordance with the above time limits, the
grievance shall automatically pass to the next step provided,
however, the total days passed may not exceed a lotal of
thirty-five (35) work days.

Any step of the grievance may be waived by rmutual agreement
in writing.

Layoff and Recall Procedure
Layoff Procedurs

it is agreed that when there is a lack of work or funds which
requires reduction in the work force, Management may lay off
employees as herein provided. An employee who is removed
from employment shall be considered laid off. An employee
who is required to bump outside his/her bargaining unit shall
have the same recall rights in his/her unit as those employees
who are laid off. Seniofity for the purpose of layoff and recall
shall be only as described in Article 22 05 of this Contracl.

In the event it becomes necessary to lay off employees for
any reason, employees shall be laid off in the inverse order of
their seniofity. Positions of Management paid completely by
federal funding shall not necessarily be laid off before other
empioyees, but these positions shall be included in those
positions to which a bargaining unit employee may bump in
case of layoffs.

The President, Vice-President, Recording Secretary and
Treasurer (in that order) of each Local of the bargaining unit
shall have the highest senjorily of alt employees within the
bargaining units for the purpose of layoff and reca.

in case of leyoff, seasonal, temporary, substitute, onginal
probationary period, and prometional probationary employees
shall be Jaid off in that order before any regular, classified
emplovess are kaid off.
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If & promotional probationary employee held a permanent
classified position prior to the commencement of a layoff
procadure, seid affected employee shall be retumed to
histher former classified position and the layoff procedure
implemented with said affected empioyee considered as a
permanent classified employee. (For Clerical and Technical
Unit see Article 32.24).

An employee may bump into a lower dassification in their
bargaining umt at anytime, if qualified, durng the layoff
procedure.

An employee may:

«  Bump within employee’s classification or equal rate of
pay, within same bargaining unit.

s  Bump lower classification within promotional chain in
same bargaining unit, or if not, the position of equal or
lower pay for which the employee is qualified in the same
bargaining wnit.

+  Take a vacancy, if qualified, in higher classification within
same bargaining unit by seniority.

»  After all positions in same bargaining unit have been
exhausted an empioyee can bump or fill a vacancy {(after
advertised) into another AFSCME bargaining unit for
which hefshe is qualified by senionty, if equal or lower
pay.

Employees cannot bump into a higher classification regardless
of senionty. They may, however, fill a vacency in a higher
classification on a promotional probationary basis, if qualified,
and after all other qualified employees with more bidding
seniorty of equal or higher classification have been placed.

If necessary a bump session will be held at which time limits
will be waived on postings and all jobs wili be filled at that
Session.

Management will make final determination of whether an
employee is qualified per job description. If dispute arises
as to qualifications for a higher classification Mahagement
will make the final determination of qualifications per the
approprate job description. Union may appeat 1o arbitration
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within fifteen (15) work days of the grievance. If the job to
which he/she bids and/or bumps has a fraining perind as a
newly appointed employee, saikd employee shall have tha
same benefits of training as a newly appointed.

if i becomes necessary fo lay off permanent employees,
Management agrees that supervisory personne! shallt have no
right to bump into any position in the bargaining unit. It is also
recognized by the Union that supeivisoly personnel cannot
be bumped if a laycf or job abolishment occurs.

Recall Procedure

An employee who is femoved fromm employment shall be
consideiad laid off.  An employee who is required to bump
outside histher bargaining unit shall have the same recall rights
in his/her unit as those employess who are laid off. Names of
employees laid off shall be placed on a recall list based upen
layoff seniority. Employees shail be recalled according to thew
seniority with the most senior employee having been iaid off
being recalled first within his/her bargaining unit. Names of
laid off empioyees shall remain on the recall list for period of
four (4) years of length of employment, whichever is less. A
copy of this list shall be provided to the Union.

After all bidding within that bargaining unit has been
completed, smpioyees on layoff shait have the right to
be recalled to vacancies of Management within hisher
bargaining umit by seniority, if qualified. If there are no
employees laid off within the bargaining unit where a vacancy
occurs, qualified emplioyees from other bargaining units will
be recailed by seniority. Employees on layoff, however, must
sign @ classification preference recall list for all bargaining
units and will only be recalled for those positions they have
listed. All vacancies shaill be advertised prior to utilizing the
recall procedure.

Recall notices shail be in writing. This shal be sent by certified
mail, retum receipt requested, 10 the employee's address of
record or by personal contact which must include a signed
and dated receipt. A copy of said recall notice shall be sent
to the Union. Recalled smployees shalt have forty-eight (48)
hours from receipt of notice to answer the notice. Employees
must report to work within fifteen {15) days from the date of
acceptance of position. 1f employee does not respond in forty-
eight (4B8) hours and/or report to work in fifteen (15) days hef
she will avtomatically be notified of termination and the next
person on the fist will be recalied.
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if an employee Is recalled and accepts a position other than
the position held at the time of layoff, sadd employee shall
be afforded a non-probational forty-five {45) work days to
familiarize himselffherself with the job. He/She shal also have
the nght to bid into the position held at the time of layoff or any
other job being filled by recall according to his/her senionty
if he/she has the baskc qualifications. An employee shall
have bidding rights in the local to which he/she is recalied
beginning with his’her effective date on the official recall
notice to that recalled position. He/She shall have bidding
seniofity aredit for the time they have previously worked in
the same bargaining unit. Bidding senionty credit, which was
frozen when the employee feft this unit, shali be retumed
to the employee upon re-entry to that unit. The time spent
outside that bargaining unit wilt not be credited, as no one can
acciue bidding seniority in two (2) locals simultaneously.

If an employee wishes o amend or withdraw his/her name
from the list, he/she shail notify Management and the Union in
wriling. The employee shall maintain his/her right to recall to
his/her classification at the time of layoff in accordance with the
provisions in the layoff and recall procedure imespeciive of the
classification preference recali list. A copy of the classification
preference recall list shall be made available to the Union.
For pumposes of the layoff procedure the method of breaking
ties in seniority dates shall be by lot or original seniofity for
classifications entering bargaining units 1973 and 1978,
1981, 1985, etc. when the tie is within same classification.
See Article 22.04 of this Contract.

No new employees shall be hired by Management while any
empioyee is on layoff unless all employees laid off who are
quaiified refuse the position to be filled.

Probationary Period

An employee serving his/her original probationary period shall
not be allowed to bid. During the original probationary period,
employees will be evaluated at the end of thirty {30} working
days, sixty (60) working days, and ninety {80) working days.
Thereafler, ali employees will be evaluated on an annual
basis in addition to evaluations as required in the promotional
and transfer articles of this Contract. Clerical and Technical
Unit see Article 32.03.

The originat probationary period for all employees covered by
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this Contract shall begin the first day the employee works and
receives pay. Transportation employees hired after January
1, 1981, and af othet employees hired after January 1, 1985,
shall serve their original probationary period as {ollows:

To complete the original probationary period, an employee
must work ninety (90) actual work days. For the purpose
of determining work days under this arficle, jry duly, paid
leave, holidays, vacation time, departmental conference day,
operation cancellabons, calamity days, summel break (for
less than 12-month employees) and other operational days
not worked wili not be considered as days worked.

Upon compietion of the original probationary period, the
employees original seniority date shall be adjusted back the
length of the original probationary period, ninety (80) actual
work days, excluding jury duty, paid leave, holidays, vacation
time, departmendal conference day, operation canceilations,
calamity days, summer break (for less than 12-month
employees) and cther operational days not worked, from the
dale originai probationary peried is completed.

This shalt be their original adjusted senicrity date for all
purposes under this Contract, uniess as otherwise provided.

Work performed on a temporary or substitute basis shall apply
1o the original probatiohary period, including fiinge benefits,
however, if the ninety (90) actual work days were not in the
permanent position, three (3) satisfactory evaluations will be
necessary within ninety (90) actual work days after appointed
to a permanent position.

In the event more than one (1) employee completes their
probation on the same date, the order of preference on the
seniority list shalt be determined by the drawing of lots using
the following procedure:

The drawing shall be conducted by using consecutively
numbered slips of paper.

A slip shali be drawn from & container by each individual
involved. {Example - f number one {1) is drawn they are
first on the seniority list, etc) Management and the Union
shall prepare the slips and shall be present at the drawing,
and both shall be equally responsible for the legality of the
procedure.
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The Unicen shall not have the right to represent the employee
in a disciplinary mattor until the employee has completed their
ofiginal probationary period. However, in contractual matiers
the Union can represent them after sixty (60) completed
calendar days of their ofiginal probationary period.

Employees shall not be eligible for fringe benefits according
to the schedule uniil completion of the original probationary
petiod.

The term, promotion, for the purposes of this article, shalt

mean.  an upward movement from one class to another
nvolving an increase in salary.

Reporting Absence and Return to Work
General Provisions

Failure to report absences from work or retum to work m
compliance with the proper procedure may warrart disciplinary
action.

An employee who is late due to exireme weather conditions
shall be considered as bemng on the job oven though the
employee may amive for work after the prescribed starting
time. An employes who does not report for work shall be
considered as absent, except as otherwise provided in this
Conltract.

An employee shall maintain his/her cument address and

telephone number on file with the proper department and
Non-Teaching Personnetl.

Seniority
Definition of Seniority

Senionity shall be defined as an emplioyee’s total continuous
sefvice unless as otherwise provided in this Contract.

An employee shalt not accumulate seniorty dunng their
original probalicnary period. However, upon completion of
their originat probationary pernicd their employment date shall
be adusted {as provided in Arficie 20.00 of this Contract, if
necessary) and this shali be their adjusted seniority date for all
purposes under this Contract, unless as otherwise provided.
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Termination of Seniority
Seniority shalt terminate upon:

1. Retirement
2. Discharge

3. Failure to report after temmnination of a leave of
absence.

4. fFailure to report for work within fifteen (15) days after
notification of recall or failure to report his/her intent {o retum
to work within forty-eight (48} hours after notification of recall.

5. If an employee is {aid off and not recalted for a period
exceeding his/her seniorty or four (4) years, whichever is less
thelr name shall be removed from the seniority list.

6. Voluntary severance except as otherwise provided.

7. Ifan employee terminates and retumns to employment
with Toledo Public Schocls within one (1) year, hisfher
seniotity shall not have been interrupted, except that the
empioyee shall not have been credited for the time between
his/her termination and re-employment.

Seniority Lists

Two (2) times per year seniotity lists will be provided to sach
bargaining unit by “Ato Z" and also by layoff date.

Bicding Seniority

Bidding sendornity (transfers and promolion procedures) shait
be the originei permanent appointment date, untess otherwise
provided in this Confract.

Classifications which were accepted into the bargaining
unit on January 1, 1973, ie, former Library Aides, Visiting
Teacher Aide, Library Technical Assistant, Instructional Aide,
shali have a bidding seniority date of January 1, 1973,

Classifications accepted into the bargaining unit on May 2,
1978, shall have a bidding seniority date of May 2, 1978.
(Office Assistant tc Nurse, Bus Aide, Campus Protection
Officer). Classifications accepted into the bargaining unit April
8, 1981 shali have a bidding seniorily date of April 6§, 1981,
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(Security Specialist, Inventory Control Clerk). Classifications
accepted info the bargaining unit on January 1, 1985, shall
have a bidding seniority date of January 1, 1985, (Secunly
Monitor Technician, Security Response Technician, Clerical
Specialisl, Commissary Cook and Employee/Student
Response Technician).

If ties exist, the ties shall be broken by original date of hire
within their classification and then by lot.

Layoff Seniority - General

Layoff seniority shaill be uninterrupted service as defined
in Article 22.01 and shail begin on the date of permanent
appointment into the bargaining unit unless otherwise provided
in this Contract. Only "aide” time worked in those titkes which
are pait of the bargaining unit (i.e., classifications as listed
above) will be counted. New titles shall be added as mutually
agreed upon. For the pumpose of resolving seniosity among
eides, etc., only *{1-1-73, 5-2-78 and 4-6-81) layoff seniority
will be the original date of hire within their classification. The
method of breaking ties in onginal seniority shall be by lot.
*(1-1-73 Instructional Aide, former Library Aides, Library
Technical Assistant and Visiling Teacher Aide), (5-3-78
Office Assistant to Nurse, Bus Aide and Campus Protection
Officer), (4-6-81 Secuwrity Specialist, Inventory Control Clerk).
(171785 Security Monitor Technician and Security Response
Technician, Clerical Specialist, Commissary Cook and
Employee/ Student Response Technician.) A transfer from
one AFSCME bargaining unit to another AFSCME bargaining
unit shail not interrupt an employee’s layoff seniofity.

Bus Driver

Layoff Seniority for Bus Drivers shall ba their adjusted date
after completion of their original probationary penod.

Cilerical Substitute Seniority Credit

For the purpose of layoff procedure any person having had
a substitute Clerical position, upon receiving a permanent
appointment, shall receive senionity credit for prior sefvice.
The total number of hours worked as substitute divided by
seven (7) shall determine the number of work days seniority
credit allowed. The seniority date al the time of appointment
shall be so adjusted by work days, but the adjusted seniority
date shafl never be before the original date of hite.
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Buikding and Related Services

Layoff seniority shall be their adjusted date after completion of
their original probationary period.

Custodial Services

L.ayoff senionity shall be their adjusted date after completion of
their original probationary period.

Food Service Substitute Seniority Credit

All Food Service employees placed prior to January 1, 1981
will use their onginal permanent appointment date for layoff
PAPOses.

Food Service Employees placed after January 1, 1981,
will have a layoff date determined by the number of days
worked as a food service substitute However no layoff date
under this method shall be prior to the last Civil Service date
(February 25, 1980) established by the previous procedure.
An employee with sufficient substitute days to go beyond
that date will be adjusted to February 26, 1980, with a lottery
number reflecting eaniest date at No. 01, ete. However, those
hired from layoff from another AFSCME unit wili relain their
layoff date from prior AFSCME affiliation.

General and Layoff Seniority Upon Reinstatement

if an empioyee terminates and is reinstated within one (1)
year his/her seniority for layoff and recall purposes shall not
be considered to be interrupled except that the employee
shall not be credited for the time between his/her termination
and his/her reinstatement.

if an employee terminates and is reinstated or re-employed
within one (1) year tus/her senionty for purposes of building
senionty, longevity, and bidding sentority shall be considered
to be forfeited. Therefore, the employee must start at the first
step of the salary range and shall be placed at the bottom of
the job class seniority list.

Vacation credit shall not be interrupted except that the
employes shall not be credited for the time between hisher
termination and reinstatement.
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Work Rules - General
Establishment

Adl existing and future general work nies nol covered in this
Contract shall be subject fo the following condilions before
becoming effective.

Establishing:

Management agrees to discuss changes m existing work
rules or the establishment of new work ruies with the Union
and provide copy ta Local Union Presidents.

In addition, when existing rules are changed or new rules are
established, they shall be adequately and promsnently posted
on bulletin boards for a period of ten (10) consecutive work
days before becoming effective.

Informing Employees:

New employees shall be provided with a copy of the rules at
the time of hire.

Any unresolved dispute of any new or existing rule or any
complaint involving the application of 8 new or existing rule
shall be resolved through the grievance procedure. Both
parties agree the grievance may be submitted by either party
directly into the arbitration step of the grievance procedure
and further, that if the dispute results from a new work rule,
the new work rule shall not be implemented unti the dispute
has been settled. If the dispute involves the application of an
existing work nule, said application shall be deferred unii! the
dispute is resolved. All rules shall be uniformly applied and
uniformiy enforced and violations shall subject an employee
to a uniformly applied and uniformly administered disciplinary
procedure.

Miscellaneous Work Rules
{a) Cleaning After Evening Sessions

In buildings where evening sessions are held, or second shift
maintenance employees are working, the Building Operator
shall be responsible to see that all classreoms and floor space
used for the session must be swept and dusted thoroughly
either after the session of on the Tollowing moming.
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&) Removal of Snow and ice

Building Operators and Custodial Personnel shalt remove all
snow from steps, entrances and walks.

De-icer or sand should be applied when walks are in a slippery
condition.

The removal of snow shall take precedence over all other
work except the heating of the schoo! and other dubies which
cannol be omitted without interference with the instructional
program.

(e} Contamination with Vomited Matter

In every instance when a child vomits the custodial personnel
shall see that the vomited matter is immediately removed, and
the affected area shall be properly sanitized. In the case of
vomited matter on a school bus, the driver will remove it or if it
has created such a problem that it cannot be removed by the
driver, then it shali be reported to the foreman of mechanics
and it shalt be hisfher responsibility to have the bus cleaned.

{(d} Cleaning of Grease Traps and Exhaust Fans and
Filters

Once each thirty (30} days, during the schoot term, the top of
the intercepior shall be removed, inspected and if required
work orders submilted to Pearson Center for appropriate
action. The top shall be securely replaced.

Alt exhaust fans, unit ventilators, grease hoods, and spray
booths will be cleaned as required.

This duty shall be the responsibiélity of the Building Operator.
{e) Cleaning of Drains and Gutters

All sewer gratings, outside and inside, shall be inspecied
and cleaned of debris in order to ensure proper function as
necessary. All roof drains shall be cleaned of debris as often
as required. These duties shall be the responsibility of the
Building Operator.

{f} Fire Protection and Safety
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1. All necessary precautions shotld be taken against
fire. Exits, fire escapes, and all entrances are to be kept clear

and in good order at all times.

2. Al employees should become familiar with the use,
type and the location of all fire extinguishers in the building.
When a fire extinguisher has been used, a request for
maitenance must be sent to the Pearson Center or in the
case of a Bus Driver it shall be reponted to the Foreman of
Mechamcs.

3. All emergency exit lights in all parts of the building
shall be lighted at alf times.

4. The Operator or Working Facilities Site Coordinator
on duty shall be notified as soon as possible by the Pnncipal
o hisfher designated representative of an emergency.

5. All employees shall assist in every way possible in all
fire drilis.

{g) Storage of Malerials

1. Maternial of any nature shall not be stored in comidors,
stairs, landings, air plenums, behind urinals or toilets, of in
front of electrical control panels.

2. Oily rags, cloths, of waste shall be kept in closed
metal containers.

3. Al bhasements, storerooms, boiler rooms, attics,
openings under stair ways, etc. shall be kept clean and in
order at all imes.

4. These responsibilities shall nomally be the
responsibility of the Bullding Operalor, however, certain areas
such as food service storerooms of secretarial supply areas
shall not be the operator’s responsibility.

(h) Display of Flag

1. Only the United States flag is to be displayed unless
otherwise instructed by special notice.

2. The flag shall be flown at full mast from 8 a.m. until the
fast class is dismissed in the aflemoon.
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3. The fiag shall be fiown al halt mast only on those
periods designated by the Superintendent's office.

4. \When the weather is inclement, or during rain, show
or wind storm which might injure or destroy the flag, it shall not
be flown.

5. The Building Operator shall be responsible for the
proper raising and loweting of the flag.

6. In a building where there is no Operator, Management
will designate a person to raise and lower the flag.

7. The flag shail be maintained in good order and repair.
When the flag becomes tom, dirty, or faded, it shail be bumed
privately. Flags, when taken down, shall be neatty folded and
stored m a secure place. The fiag must not be allowed to
touch the ground.

These provisions shall be the responsibility of the Building
Operator.

{) Receiving of Supplies

Appropriate employees are to receive and assist in unloading
of supplies and goods delivered to the building., Every effort
must be put forth not to delay the school delivery trucks.

{) Private Use of Property and Tools

Building personnei shall exercise due vigilance 1o see that
property belonging to the Toledo Public Schools is not put
to private use. Property shall include supplies, tools, or
apparatus owned by the Toledo Public Schools.

(k) Damage to Property

Building personnel shall obtain the name of any person
responsible for the damage to school property where possible,
and reporl same to the responsible supervisor immediatedy.
{I} Report of Burglary, Vandalism, Etc.

All criminal activity shal! be immediately reported tothe Board's
Security Department. Evidence of criminal activity should
not be touched until after the Secunty Office and/or police
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department have concluded their investigation. Reporis of
criminal activity shall be reported o the Security Department
no matier when they occur.  In ait such cases the Bulding
Operator wit be called out and wili be met at the building by
the police, or a supervisot, of another designated person.

{mj} instaliation of Equipment or Fixtures

Cnly persons authorized by the Business Office shail be
permitted to nstall or cause to be installed any additional or
special equipment, fittings, fights or appurtenances, whether
tempovary or permanent.

{n) Unmunhorized Persons in Buiidings

No person, not a memher of the bargaining unit, shall be
permitted to work in the building or to assist any employee
in his/ber dubies if such work or assistance would deprive the
empioyee of work normally performed by him/ her.

{o} Loitering and Visits

No one is permitted to loiter in or around Toiedo Public
Schools premises. Schoot employees shall not receive visits
of relatives, friends, or business associates in or on tha school
pemises.

{p) Parking

Parking on school property shall be limited to designated
parking lols or greas and onty school personnel, students and
visitors shall be aliowed to use these facilities on a fwst come
first served basis.

it s understood that students shal park in areas designated
for student parking.

{q} Sleeping in Buildings

Employees shall not sleep while on duty.

{r) Use of Telephones

Telephones, computers, and felevisions are placed in the
buildings for school business. Personal use of telephones,
cell phones, computers and televisions shouid be limited to

emergencies and used oniy when not on duty. Employees
who abuse this are sublect to discipline,
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(s} Compliance with Rules and Special Notices

Appropriate parsonnel shall post all bulletins and notices in
a designated area as indicated by the nolice or bulletins. A
posting area will be designated at each work location and
employees shall be held responsible for knowledge of such
posted bulletins and notices.

(& Authorized Absence from Work Location

An employee shall not be excused or absent from a work
location without proper authority.

(u} General Safety Rules

Employees will be expected to familiarnze themselves with
general safely rules and also with the specific safety niles
issued from fime to time for their particilar occupation. This
list of rules shall not be considered all inclusive.

{v) Cileaning after Day Sessions

1. In order that the school buildings may be property
cleaned, custodial personnel are to be permitted to begin
classroom cleaning not later than thirty {30) minutes after the
close of the school session. Judgment must be exercised
when school or non-school activities are using classrooms
after school.

2. Teachers are to permit the custodial staff to enter their
respective rooms for the purpose of cleaning one-half {1/2)
hour after the ciose of the school day. If the teacher does not
vacate the classroom within one-half (1/2) hour or permit the
custodial staff 10 enter while he/she is present, the custodial
staff shall inform his/her supervisor in the Building Services
office and the Supervisor will work out the problem with the
school principai_

3. The principal and assistant principal may remain
in the building at his or her own discretion. However, it is
understood that such persons wili at all times secure the exit
used.

{w) Food Service and Custodial Parsonnei Responsible
for Cleaning the Cafeteria

Employeas working in the Food Service Department will be
responsibla for cleaning the food preparation and serving
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areas of the caleteria, as well as all food sefvice equipment.
All food service workers will be lrained in safe and etficient
methods of cleaning. Food Service Workers will be
responsible for removing frash to the dumpster in buildings
which do not have a day Custodian on dity dunng the hours
the cafeteria is open.

Employees of the Custodial Services Department, Custodians
and Misceltaneous Laborers, shall remain responsible for
cleaninyg the eating and sealing area of the cafelera.

Operation of Board Vehicles

1. The Bosrd, as part of ils requests for quotes,
will request from fleet insurance carmiers their critenia for
determining an employee’s uninsurabiity. This information
will be given to a representative of all five {5) locals. Bureau
of Motor Vehicle (BMV) reports will be submitted to the fleet
insurance camer anmually.

2. if an employee is determined to be uninsurable by the
fleet insurance carrier and the employee is required to drive a
Board vehicie as part of his/her job duties, the employee:

a_  will nol be permitted to drive Board vehicles,

b. will not be permitted to bump into another position
but may bid into a vacani position for which they are qualified
in his/her bargaining unit according to the provisions of this
agreement;

¢. may bid on another AFSCME bargaining unit
position for which they are qualified in accordance with the
provisions of this agreement.

d. if no positioh is available under these steps, the
employee will be laid off. The layoff recall time limit under this
agreament may be extended for one (1) additional year if it
would allow the employee to meet the fleet insurance camer's
criteria within that time. Said employee must submit a driving
record (BMV report) when requested to the Board and fleet
carrier to determine if insurable.

3 In the ovent any employee is determined to be
uninsurable the Board and the Union further agree to review
the circumstances and the employee’s job to determine if work
is available within the empioyes's bargaining unil, of any other
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bargaining unit without violating any arficle of this Contract.
This shall be done through the Labor Management Commitiee
established for this purpose, consisting of the Ohio Counci 8
Staff Representative, the Presidents (or their designees) of
the five (5) Locals, the Board's Insurance Administrator, the
Director of Labor Relations and the Business Manager or his/
her designee. However, the Board shall not be required to
“make work” or add additional positions to accommodate any
such employee. The employee will be paid at the hourly rate
appiicable to the position in which he is placed.

Commercial Driver’s License

1. Management will provide training to those
employees whose current job requires them to hold
a commercial diver's license. K it is necessary for
an empioyee {o iake time off from work for testing for
the Commercial Driver's Licensa, or to obtain the
Commercial Driver's License, the time off will be wathout
pay of through the use of personal leave or vacation.
Use of Toledo Public School's vehicles for the road test
or practice wili be made available upon request within a
reasonable amount of time.

2. An employee who loses hissher CDL as a result of
his/her driving record or failure to timely renew his/her
license will be subject to the provisions of Articie 23.03
2.A

3. Employees who iose their commercial driver's
license of who are determined to be uninsurable as the
resuit of on-the-job conduct remain subject to discipline
under this agreement.

Maintenance of Standards

Management agrees that all conditions of employment
relating to wages, hours, and general working conditions shall
be maintained at not less than the highest minimum standard
in effect at the time of the signing of this Contract and the
conditions of employment shali be improved wherever specific
provisions for improvement are made elsewhere in this
Contract. 1t is further understood and agreed that any wages
agreed to that are in excess of those established herein shali
not be reduced during the life of this Contract. Provided that
nottang heremn shait be construed to abndge Management's
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25.00

right to direct the work force, direct and controt its operations,
relieve employees for legitimate reasons, and eliminate
operations.

Management agrees to negoliate with the Uinion the wages,
hours and other conditions of employment of all nonteaching
employees, including but not limited to substitutes, aides,
seasonal employees_ and students. Management agroes that
no substilite (except Local 2174 retirees), aide, student or
seasonal employee will be paid a rate higher than a regular
employee performing comparable duties.  This article shall
not be interpreted to include supervisory personnel.

Savings Clause

If any provision hereof is declared Megal or mvalid or shalf
become so hereafter by any change in the statute laws,
Faderal or State, or the decision of the Supreme Counrt of the
United States or of the State of Ohio, such provision shail
not invalidate this Contract or any provision hereof but shall
be considered as deleted and the remainder of the Contract
shall subsist and continue with the same force and effect as if
such provision had not been a part of this Conlract in the first
instance. In such event, however, the parties to this Contract
will endeavor to negotiate substitute provisions without delay.

Subcontracting

Management may continue to subcontract work or services
that are being presently subcontracted; however, work that
is being performed by the employees shall continue fo be
performed by those employses, unless the Board is unable
to perform the work because of lack of personnel, skill or
equipment.

Union and Management wili make evety attempt o fill
budgeted positions prior to subcontracting. No work shall be
subcontracted to any outside coniractor or group of persons
or tetirees that is performed by the AFSCME bargaining unit
personnel unless otherwise provided herein. Work that has
been generated through a work order system shall be first
offered to employees covered by this collective bargaining
agreement, excepl when funding prohibits internal labor
costs.

ARt transportation requests must be approved by the
Transportation Direclor. or his designee, prior to outsowrcing.
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27.00

The Union and Management will utilize their Labor-
Management Commitiees fo discuss all subconiracting
Is5Ues.

Notwithstending the foregoing, the parties recognize that
students, parents, and other booster groups, other community
organizations may be permitied to provide services or
accomplish work projects performed by bargaining unit
employees, so long as:

1. No city, siate, or federal inspection {i.e., code work) is
required,

2. Thewoik is appraved in advancea by the School District
Department Head charged with supervision of such woik,

3. The appropriate AFSCME Local President(s) is
advised in advance of such work,

4. No AFSCME employee is laid off as a result of such
Wwork.

5. Such activity does not prohibit future growth of the
bargaining unit.

prior notice to the Union.

7. Employees who are not assigned to a permit shall not
be held responsible for issues that result from the permit.

8. Board mux i
use of school facilities.

Workfare

Workfare/VWelfare program workers will not displace AFSCME
Bargaining Unit personnet of be placed in Bargaining Unit
vacancies over AFSCME Bargaining Unit personnel. In
addition, they shali not prohibit future growth of the Bargaining
Unit.

Successors and Assignees

If Management sells, leases or contracts any of their business
and/or operation of portion thereof, Management shall mform
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the purchaser, lessee or contractor of the exact terms of this
Union Coniract and shall make lhe sale, lease or contract
conditional on the purchaser, fessee or contractor to assume all
the conditions and obligations of this Union Contract including
but not limited to the retention of all employees of Management
involved in the business or operation of Management which
was sold, leased, or contracted. Management further agrees
that any sale, lease of contract it enters into shall include
a provision requising the purchaser, lessee or contractor to
be bound by all the provisions of the Linion Contract until its
next expiration date at which time the purchaser, lessee of
contractor wili recognize and negotiate with this Union and no
ather employee organization.

Union Representatives and Stewards

Management agrees that accredifed representatives of
the Amencan Federation of State, County and Municipal
Employees, AFL-CIO, whether Local Unian representatives,
district council representatives, or Intemational representatives
shall have access io the promises of Management at any time
during normal working hours upon presentation of proper
credentials.

The accredited Union representatives shall report his/her
presence to the appropriate official of Management when
entening a school building or work area. The Unionh agrees
{0 notify Management in wiiting as to the identity of these
accredited representatives.

The Union shalt be pemmitted a reasonable number of
slewards or officers and will furnish their name and elected
position to Management. The steward and officers will be
permitied a reasonable amount of time to investigate and
process grievances without loss of pay. However stewards
must be released by their superviser/foreman who will notify
the Director of Non-Teaching Personnet.

The Union agrees to provide Management with the names
and offices of employees elected to Union positions.

All stewards and officers for the Union Locais are subject to all
the rules and regulations regarding the conduct of employees
on Management's premises, and it is understood and agreed
that they are employed to perform work for Management except
when performing those duties specified in this Condract. Ris
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understood and agreed by the parties that each will cooperate
with the other in reducing fo a minimum the actual time spent
by the stewards and officers in invesligating, presenting and
adjusting grievances or dispuies and this activity shall not
interfere with Management’s operations.

APPENDIX B

TOLEDO PUBLIC SCHOOLS
RETURN TO WORKJ TRANSITIONAL WORK PROGRAM

Statement of Policy

Toledo Public Schools has experienced ever increasing costs in the
area of Workers' Compensation. it is the goal of both managemnent and
labor, through the TPS-AFSCME Workers' Compensation Commitiee,
to implement a retum to work/ransitional work program that will assist
in reducing these costs as well as benefiing the injured employee and
Management. These benefits include, but are not limited to:

For Empiloyee

. Increased morale

. Full wage vs. 729%, then 66-2/3% after 12 weeks of BWC
compensation

. No interruption of benefits

. More "hands-on” claims management

«  Ability to retum to work as determined by physician

For Management

Reduced workers’ compensation costs
Increased revenues in the General Fund
Increased productivity

Decreased absenteeism

Increased employee relations

More “hands-on” claims management
Assistance with compliance to ADA and FMLA

L T T S Y

This program shall emphasize that job accommodation, modified duty
activity or transitional work will not aggravate the medical condition
of injured employees. Every effort will be made to ensure that their
safely and heaith will be protected while they are working within
physical restrictions. Additionally, job accommodation, altemate duty
assignments, and transitional work are meant 1o be temporary, not
permanent work assignments.

105



Goalg & Cbjectives

Managed retum 10 work allows employees who are temporatily of
partially disabled due to work-related injuries or illnesses to retum to the
woikplace in a restricted or modified capacity and be productive before
they are able to retum to their normally assigned duties at full capacity.
The goals and objectives for the Toledo Public Schools Retum to Work/
Transitional Wotk program include, but are not limited to:

« Develop a plan to return injured employees to work
safely and in a meaningful capacity, without risk of re-injury,
aggravation of the mjury, or risk to others.

- Enswre that managed retum-to-work develops within the
requirements of the Amexicans with Disabilities Act (ADA) and
applicable state laws.

+  Coordinate with Human Resources representalives.

+ Create an effective process for mondoring injured
employees from the date of injury or iliness wntil the injury is
resolved or the injured worker is maximum medically improved
(MM,

+  Focus on what the employee can do, not on what he or
she cannot do.

+ Focus on the temporary nature of the modified work
assignment of job accommodation.

+ Enlist the support and commitment of management, {abor,
and co-workers.

+« Perform detailed job assessment/analysis for each
job ciassification idenlifying the physical demands and
requirements of each job, especially for jobs or classifications
that have a high accident rate, to include:

{a) the essential and nonessentiat tasks,

{b) the lools, machines, and equipment used,

{c) posture requirements,

(d) height and weight of obiect to be iifted and/or
moved,

(e} endurance factors, such as degree of strength and
physical demands required.

+ Deveiop delailed job descriptions (including essential
and nonessential unctions arnd physical regiifements) o
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help medical care providers and medical care reviewers
understand the physical and menta! demands of each job.

Return to Work Options

When an injury occurs, Management intent is to return the employees
to work as quickly as circumstances permit as determined by the
provider of record. Instead of waiting until an injured employee
reaches maximum medical improvement (MMI1), or 100 percent
recovery, to biing the employee back to work, the focus should be on
what the employee can do durng recovery to accommodate the injury
or disability. (One hundred percent recovery means the employee
has regained his or her pre-injury physical capacity. MMI means the
employee has recovered as much as possibie.)

Managed retum to work oplions include job accommodalion, temporary
altemate or modified duty assignments, and transitionat work. Positions
identified for such assignments are not intended to replace vacant
pasitions. Return to work positions are recognized as temporary,
supplemental positions and are not considered Yo be reguiar bid jobs or to
become regular bid jobs. Such positions within the AFSCME bargaining
units are intended for AFSCME employees and not employees of any
other bargaining unit uniess specifically agreed to by the TPS-AFSCME
Workers' Compensation Committee.

Job accommodation. The first choice is to bring the employee back
to histher regular job through a process called job accommodation,
which is interkded {o aliow employees o refumn to their regular jobs
while recovering from an injury. Accommodation may require some
madification of the injured employee’s regular assighment. For example,
it may be possiblie for the employee to retum to his/her regular job with
instructions not to perform specific activities or to complete onty a limited
number of the tasks usually performed in a day's time. This type of job
modification is often most desirable because it enables injured workers
to perform familiar work. It also helps avok! injuries that could result
from performing unfamiliar tasks.

Temporary alternate duty assignments. I job accommodations
are not possible, another option is to place the disabled employee in
temporary altemate duty assignments. In some cases, provisions shall
be made to allow employees to temporarily performn work in a different
job classification or even a different departiment. if a transitional work
assignment results in a dispute regarding work assignment between
bargaining units, the matter will be resolved through the TPS-AFSCME
Workers' Compensation Committee. Aitemate duty assignments shalt
be integrated into mainstream cperations as much as possible. Jobs or
tasks for alternate duty assignment shall be identified in advance and
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reviewed by both management and iabor for approval. Each altemate
dudy job shall be assessed/analyzed and its physical requirernerds
documented. Retuming mjured employees will be matched with
suitable altemate work, given his/her medical restrictions. Alternate
duty assignments shall keep pace with the injured workers improvement
and shall not be considerad either long-term or permanent.

Transitional work. An important part of both job accommodation and
temporary duty assignments is a concept known as transitional work
{work hardening). With work hardening, injured employees may retum
to their regular job or an altemate job on a reduced schedule (in keeping
with thelr medical resirictions), possibly working only a two- to three-
hour work-day during early recovery. The number of hours gradually
increases to keep pace with the employee’s recovery and rehabilitation
and is tailored {o the employee's changing medical restrictions.
Other work hardening aclivities could include exercise programs (o
rebuild strength, and these could be obtained off-site in a hospital or
rehabiltation center selting.

Coordinating with Treating Physician

A Toledo Public Schools program physician(s) and medical facility(s)
shall be selected from submitted proposals and approved by the TPS-
AFSCME Workers' Compensation Commitlee.

Employees susiaining a work related injury that requires medical
attention at a medical treatment faciiity {i.e., sprains, simple fractures,
etc.) will receive treatment by a program physician or medical facility.
The program physician, along with rendering a diagnosis and prognosis,
wili determine if the employee is capable of retuming to work, and under
which option as described above. This plan will include any necessary
rehabilitation plan o be foliowed, the approximate duration of any retum
lo work assignmend, and indicate any physical therapy the injured
employee may requite. The program physician{s) may require follow-
up medical evaluations.

Employees sustaining a work relatled emergency/trauma injury (ie.,
life threatening, severe body injury) may be treated at any medical
treatment facility to which emergency medical personnet fransport them.
The emplovee will subsequently be examined by the program physician.
The designated program physician wili determine if the employee
15 capabie of retuming to regular duties; or, if restricted, retuming to
work under the options as descnbed above. This plan will include any
necessary rehabilitation pian to be followed, the approximale duration
of any return to work assignment, and indicate any physical therapy the
injured employee may require. The program physician(s) may require
Tollow-up medical evaluations.
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An empicyee may, after the wtial evaluation by the program physician,
elect to continue treatment with their personal physician provided the
program physician’s recommendations ere followed. The employee
will sign any necessary waivers to atiow their personat physician(s) to
release information to the pro-gram physician. The employee’s personal
physician will be the physician of record for Workers’ Compensation
purposes.

Upon the program plhysician’s determination that an injury requires the
empioyee 1o be off work, wherem the employee reports said injury within
twenty-four (24) hours of the incident of illness or injury, paid leave shell
be granted by Management.

If the opinion of the empioyee’s freating physician conflicts with that of
the program physician and such opinion is presented to Management
in three {3) work days of the program physician's evaluation, and if
the physicians cannol agree afier consuitation, the employee will be
refermed for a third opinion. A panel of occupational health specialists
for third opinions shall be established by the TPS-AFSCME Workers'
Compensation Committee. The third opinicn shall be determinative of
the empioyee’s injury pay status under the Contract and shall not be
subject to further appeal or review. 1f the third opinton is consistent with
the program physician's plan and the employee enters and later drops
out of the plan, then Management can recoup injury wage continuation
pay from the employee’s sick time accemulation. if the employee does
not have a sufficient sick time balance, Management shalt recoup the
injury pay by reducing future sick leave earmings by ong-haif (1/2) until
the injury pay is fully recouped.

Emplovees in an alternate work assignment shall be evaluated at jeast
once a week and any appropriate modifications and upgrades shall be
discussed with the program physician. A medical release from either the
program or personal treating physician of an injured worker is required
prior to retumning an employee in an altemate work assignment to his/

Empioyees who sustain injury in the course of and arising out of their
employment under such circumstances as would cause such injury or
disability o be compensable under the Workers' Compensation Laws
of the State of Ohio who choose NOT to be evaiuated by the program
physician or who choose NOT to foliow that physician's recommended
program and go ondy to the physician of their choice are NOT entitied to
any paid wage continuation banefits contained in this program.
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Comgpensation

An employee working in the retumn to work/ransitional work program will
be compensated at their reqular rate of pay. The employee will not be
entitled to bid rights (except bus drivers and bus aides), overtime (unless
the employee is performing within his/her bid position and overtime
doas not violate work restrictions), elc., since the employee is not fit to
perform all of the duties of the classification  With regard o the nghts of
cther employees, the employee in the retum to work/ transitional work
program will be deemed not to be working out of classification.

An employee shall be given up to two (2) hours release time, if needed,
to attend workers' compensation heanngs.

An injwred employee will iake every offort to schedule follow-up
examinations and/or physical therapy during non-working hours. These
appointments shall be coordinated with the Toledo Public Schools’
Managed Care Omganization. If scheduling dureyg non-working hours
is not possible, an employee shall be given up to two (2) hours release
tme, if needed, for follow-up appoimments and/or physical therapy
appointments.

Permanent Restrictions/Disability

in the event that an employee cannot be retumed {o work due to
permanent restrictions in their regular job or altemate position, or is
applying for a disability retirement, and if the empioyee has followed
the wage continuation program, Management will continue wage
continuation for a period of forty-five (45) days in addition to the two (2)
years of wage continuation for which the employea is eligible under Article
11.04 of the Coliective Bargaining Agreement. Human Resources will
continue to review the vacancy list every two (2) weeks for a position for
which the empioyee would qualify. Where appropriate, # the employee
qualifies for BWC rehabilitation, Management will cooperate with the
BWC in allowing on-the-job training to help qualify the injured worker
for a postion.

FOR THE UNION
Cheryl Tyler-Folsom, Staff Representative
Eugene Vicroy, President, Local 272
Andrew Hurley, President, Local 349
Jean Ford, President, L.ocat 840
Patnicia Cook, President, Locat 2174
Sara Soto, President, Local 2853
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FOR THE BOARD
Eugene TW. Sanders, Supsnnferddent and CEQ
James P. Fortlage, Business Manager
Carol A. Thomas, Director, Labor Relations
Daniel 4. Bums, Assistant to the Business Manager
Richard Jackson, Executive Director

PART 8

BUI.DING AND RELATED SERVICES
{LOCAL 272)

Miscellaneous Provisions

Bidding Procedure

Building Checks

Building Group Level Determination

Buriding Operator License

Building Operator Trainee Program

Building Permit Procedure

Commercial Driver's License

Employee Involvement - Subcontracting at the
Pearson Center

Grounds Personnel

Hand Too! Allowance

Hazard Pay

Hours of Work

License Pay

Maintenance Work in Building

Overtime Rates

Redief Assignment of Building Operators
and Overtime Roiation

Reporting Absence and Return to Work

Safety Committee

School Operator's Responsibilities

Second Shift

Sub Pool

Utility Driver/Substitute Pool

Vacation for Operators and Heating Maintenance

Voluntary Demotion

Waeather Delay Program

Appendix C — Electronic Work Order and Building Permit Systems
Appendix B - Shift Hours
Appendix £ - Compansatory Time
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29.01

Building and Related Services Misceilaneous Provisions
Bidding Procedure

For the purpose of promationat bidding, Operator's senicrity
shall be determined by the date on which the individual's
license became effective. (Also see Building Operator
Trainee, Article 13.17).

For lateral bids, overall senionty within the bargaining unit
shall govern utilizing the following procedure:

(a) Lateral bids shall be accepted from all employees in
the same dassification (o in a higher classification in the
promotional chain, i.e., Operator I, Hl, eic ) and shall be
awanded to the employee with the longest senionity in the
affected classification.

{b} In the event the position is not filled by the proceduwe
outlined in {a) above, it shall be filled per the promotionat
bid procedure ouflined in Artidde 1502 of this Contract.
Promotional positions witl be filied by seniority, except as
otherwise provided.

(c) Allemployees whochoosetobe a Heating Maintenance
Technician shall forfeit their rights to bid of voluntanily demote
{except by mutual agreement) for a period of two (2) years
from the date they are placed in the position. After the two (2)
year peniod has expired, the emplovee shall then be qualified
to bid on an open Heating and Maintenance Repakperson
position or shall have the right to demote to their highest
previously held Group Operator position. Al employees who
choose 10 be a Heating Mainlenance Repairperson shall
forfeit hisher bid rights for a period of five (5) years from the
date they are placed into the position.

(d) Heating maintenance personnel who desire to bid out
of the Heating Mamtenance Shop shall be allowed to bid as
a Group |l Operator, or their highest previously held Group
Operator classification, whichever is greater, without re-
entering the promotional chain.

{e) Management agrees to provide fraining to Heating

Maintenance Technicians to qualify them to be Heating
Maintenance Personnei.

Empioyeas bidding an open, advertisad posilion on a non-
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promotional bid shall have a trial period of twenty (20} work
days during which the Employee or Management may request
a transfer to the positich previously held.

Building Checks
Building checks shall be performed by the Building Operator.

Personnel performing building checks shail be compensated
at time and one-half {1-1/2x) for twe {2) hours for building
check time except as otherwise provided.

All buildings shall be checked on Saturdays, Sundays and
Holidays by the Operator.

Building checks shall be performed during the time penod of
October 15 through April 15, Both parties further agree to
combine the building check into one (1) four {(4) hour block,
thus permitting more efficient maintenance dunng the first
two (2) weekends in Apil and the last two (2) weekends
in October. These four (4) hour blocks will occur on either
Saturday or Sunday as directed by Management and will be
based on weather conditions, pemnits, or construction activity.
In the event the aforementioned are not factors, the empioyee
will have the prerogative of determining if a Saturday or
Sunday is utilized.

Building Group Level Determination

For the detemnination of building group leveis the following
shall be used:

Group H Buildings 1-70,000sqg. ft
Group ill Buildings 70,001 - 150,000 sg. ft.
Group iV Buildings Over 150,000 sq. &

Building Operator License

A Building Operator in a building which has a boiler covered
by state reguiatory standards (i.e., heating suiface more than
360 square feet) shall not be required to perform duties that
will require the Operator ta be away from the boiler for a length
of ime that exceeds the boiler's evaporation time.

The Building Operator in all buildings will, subject to
supervisory direction, be expected to continue at all times
to priontize his/her duties in such a way as o accomplish
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29.05

29.06

necessary tasks safely and efficiently. The parties recognize
good communications between tho Building Operator,
Building Principal and the Building Services Department as
an important element in accomplishing these tasks.

QOutside of those times when the boiler is being opesated, the
Buiding Operator is expected to perform all other duties for
which he/she is responsible.

A Buiiding Operator in a building which does not have a boiler
covered by state regulatory standards (i.e , heating surface
of less than 360 square feet), may reasonably be required
tc confinue to perform other duties for which he/she is
responsible as expected and directed.

A Buikding Operator in a building which has a boiler covered
by state reguiatory standards {i.e_, hesting surface of 360
square feet or more) may reasohably be required to conlinue
to perform other duties in the building for which he/she is
responsible as permitied given the ovaporation time of the
building’s boiler. The performance of those other duties for
which the Building Operator is responsible which cannot
be performed within the evaporation time while the bailer is
being operated will be identified. The Building Operator may
continue to schedule snow and ice removal, or assistance
with snow and ice removal as has been done in the past.

The Board wilt identify alternative means or staff other than
the Building Operator to re-move lunch room frash. Clean
ups in the buikding will be handled on a call-by-call basis.
Should applicable regulations be changed, the parties agree
1o meet and cooperatively discuss the impact of such changes
on the Building Operalor's duties.

Building Operator Trainee Program

All Building Operator Trainees will be represented by Local
272

License pay will be paid when the license is obtained; however,
the rete of pay for rainees shall be their current rate, but not
tess than the second year Miscellaneous Laborer rate. When
placed as & lemporary Operator, out-of-classification will be
paid.

Building Permit Procedure

Permits must be oblained for the use of school buikdings ardd/
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or school property. Building and/or school property shall not
be used without en approved permit.

All permits shaill be forwarded to the Operator assigned to
the building at least forty-eight (48) hours, whenever possible,
prior to the activity.

Parsomnnel who would have been scheduled to work a permit
shall be paid not less than two (2) hours pay al the appropnate
rate if a peimit cencellation is received by an Operator less
than forty-eight (48) hours prior to the siart of the permit
activity.

it shall be the responsibifity of the Building Opevator, Working
Facility Site Coordinator, and Custodial Crew Leader to assign
the necessary personnel required by the permit. In the event
there is disagreement as to the responsibilities, a foreman
will be contacted. H heating or ventilation is required as
designated on the permit by the perit office, the permit will
be awarded io the Building Operator. If no heat or ventilation
is required and the work has traditionally been done by the
Building Operator {i.e., stadium set up), the permit time will be
awarded to the Building Operator. if the work has traditionally
been done by the custodial staff (.e., clean up), the permit
fime will be awarded {o the custodial stafl.

Personnsi required to work a permit shall start to work nol less
than three-quarters {3/4) hour prior to the start of all permits
requiring of requesting heat or ventilation and shall work at
least one-half (1/2) howr beyond the end of the permit.

Personnel required to work a permit not requinng or requesting
heat or ventilation shall start to work not less than one-fourth
(1/4) hour prior to the start of the permit and shaii work at least
one-fourth (1/4) hour beyond the end of the permit unless
cleaning is required in which case the personne! shall work
the necessary time to complete the cleaning.

It is further understood that if as the result of a permit, heating
and/or ventilation and cleaning both are required, Operators
and cleaning personnel shall work the time required as a resuit
of the permit to complete the cleaning and properly secure the
premises and boiler.

Permils shall designate the specific area and/or property to
be used.

Al groups using school property under a permi must have
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proper supervision and the supervision shall be indicated on
the pormit. Buiiding Operator shall be notified as to who is the
person responsible during the permit aclivity and may require
this person to comply with the terms of the permit.

If building and/or other school property are used in violation
of this procedure, the personnel who would have worked had
these proper procedures been foliowed shall be paid as if they
had worked the permit. Principals and matrx personnel with
official business relating to the building may be n building
anytime for official school business provided they tum off
lights, secure building and are responsible therefore. it shall
be the principal's responsibitity to notify the Operator.

A permit shall be issued s0 as to minimize the interference
with the normal operations of the school system and an
employee’s scheduled time off from work.

Commercial Driver's License

All empioyees whose job requires a Comwnercial Driver's
License will be paid an additional ten cents (10¢) per hour.

Empioyee involvement - Subconfracting at the Pearson
Center

The parties wil establish an Employse Involvement
Commitiee for the Pearson Center staff within sixty (60} days
of the ratification of the collective bargaining agreement. This
comimitiee shall meet on & monthly basis for the first three
{3) months and on a quarterty basis thereafter unless the
parties mutuaily agree that they need to meet more frequently.
The Employee Involvement Committee will be responsibie
for identifying those projects that have traditionally been
subcontracted and priontizing which jobs can be returmed
fo the bargaining unit. This committee shall “bench-mark”
companies that have brought more work in house. The
cormmmities is aiso empowered to develop an altemative work
day {e.g. four {4) ten (10) hour days for the surmmer months).
This alternalive work schadule shall be a pilot project for the
first year and either party may request to modify the project or
discontinue the pilot program at any time after the first year.

In addtion, the Employee Involvement Commitlee is

empowered, subject to the approval of the affected employees,
to mutually agree to set aside work rules or provisions of

the Coltective Bargaining Agresment in order to accomplish
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defined goals. Furthermore, the committee shall identify
trairing needs for Operators and trades to improve efficiency
in the maintenance operation.

The President of AFSCME Local 272, a member of the
affected classifications, the Toledo Public Schools Business
Manager or designee, Director of Maintenance and the
appropriate foremen from the Pearson Center will meet on a
monthly basis to develop a planning process for projects that
need to be completed.

Grounds Personnel

The grounds crew wili consist of two classifications: Grounds
Maintenance 1 and Grounds Maintenance 2. Vacancies
in the grounds department may be advertised and filled at
the Grounds Maintenance 1 level. Grounds Maintenance
1 employees will progress to the Grounds Maintenance 2
position after two {2) years with the following conditions:

1. When hired, empioyees will be given measurable goals
and will be periodically evaluated throughout the two (2)
year period.

2. All new employees, who have just entered the grounds
department, shall be evaluated after

a. compieting thirty (30) days.

3. After one (1) year and with a successful evaluation,
indvidual employees will be eligible fo receive an
increase in pay equat to 50% of the base rate difference
of a Grounds Maintenance 2 person.

4. The two (2} year (final) ovaluation will delermine if
the employee may of may not progress to the higher
classification.

The employer may extend the probationary period of &
Grounds Maintenance 1 employee for up to sixty (60} days.
The extension must be in writing and sent to the employee,
the union, and the human resources department.

At present two {2) employees occupy the position of Grounds
Maintenance 1. Both employees will be eligible, upon
successful evaluation, to receive pay equal to 50% of the
difference in pay at the base rate of the higher classification.
After which, one (1) year from the first day of this contract both
employees will be eligible, upon a successtul final evaluation,
to be promoted to the Grounds Maintenance 2 position,
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Hand Tool Allowance

Employees working in the cdlassifications kisted below are
expected to fumish their own hand tools or speciaiized
clothing. An aliowance shaill be granted o cover replacement
and upgrading of an employee’s hand tools or specialized
clothing. This allowance is to be for his/her perscnal use and
in no way is it o be fransferable. Tool and clothing allowance
15 to begin after satisfactorily completing one (1) year m the
classifications listed below:

A ninety-six dollars and fifty-three cents ($96.53) per fiscal
year aflowance shall be granted to the following classes of
employees:

Assignment Operator, Assistant Hardware Reparperson,
Audio Visual Equipment Repairperson, Bricklayer, Carpenter,
Electrician, Elecironic Technician, Fireman, Food Service
Repairperson, Glazier, Grounds Equipment Repairperson,
Grounds Equipment Vehicie Mechanic assigned to
Maintenance, Grounds Maintenance, Grounds Maintenance
Technician, Hardware Repairperson, Heating Maintenance
Repairparson, Heating Maintenance Technician, Industrial
Arts Equipment Repairperson, Low Voltage Electrician, Office
Equipment Repairperson, Office Equipment Repamperson
Assistant, Operator, Painter, Plasterer, Plumber, Printer,
Steamfitter, Telecommunications Specialist and Weider.

A separate check for the tool allowance will be issued to those
employees who have been in the eligible position for at least
one (1) year preceding July 1, of each fiscal year Employees
having less than one {1) year as of July 1, will receive a pro-
rated check for the full months worked.

Tools and specialized clothing purchased within the provisions
of this article shall be used for Board of Education work directly
related {o the employee’s cument job classification.

Unifarms for Local 272 employees working in the Security
Department will be fumished and replaced as needed.

Hazard Pay

Employees who are required to work in excavations that
exceed six {6) feet in depth shall receive thirty-nine cents
(39¢} per hour additional pay for ali work performed below the
six {6} foot tevel for the period of time that work is performed
i an excavation.
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Employess required to work from swinging stages, portable
platforms, laddars and! scaffolding fifteen (15} feet of more in
the air shall receive thirty-nine cents {39¢} per hour additional
pay for all work performed above the fifteen (15) foot level for
the period of time work is performed above that level.

Employees required to spray paint wilt be paid thitty-nine
cents {39¢) per hour additional pay for that period of fime that
such work is being performed.

Employees licensed to spray pesticides will be paid thirty-nine
cents {39¢) per hour additionat pay for that penod of time that
such work is being performed.

Removal and replacement of glass blocks will be paid thirty-
nine cents (39¢) per hour additional pay for that penod of time
in which such work is being performed.

Whenever any unfisted hazardous condition exsts as
determined and agreed to by the Union and Management
thifly-nine cents (39¢) per hour additional pay tor all such
work shall be paid for that period of ime in which such work
is performed.

In no case wili a double hazard promium be paid.
Hours of Work

it is agreed that Management shall have the night to fix the
work day, the number of hours of work, the number of shifts,
and the starting and ending fime of each. However, any such
changes shall be negotiated with the Union.

The hours of work for alt personnel in the Building and Related
Services bargaining unit shall be eight {(8) consecutive hours
per day. The work week shall he five (5) consecutive days,
Monday through Friday except as otherwise provided.

The regular startmgtimeshallbe (A)730 sm for all staft
EHEH i) first shift R) 3 [

The hours of work for Operators assigned to the Administration
Building shall be 5:00 am. to 1:00 p.m. for the first shift and
1:00 p.m. to 8:00 p . for the second shift.
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The work week for Security Monitor Technician shall be
Sunday through Saturday, five (5) consecutive days and eight
(8) consecutive hours per day. The hours of work shall be
Second shift, 3:30 p.m. through 11:30 p.m. and third shift,
11:30 p.m. through 7:30 a.m. for the non-heating season. For
the heating season, the hours shaitbe: second shift, 5:00 p.m.
through 1:00 a.m., third shift, 1-00 a.m. through 9:00 a.m.

For purposes of this article consecutive hours shali be
interpreted to include lunch periods [thirty (30) minutes) and
two (2) rest periods [fifteen (15) minutes eachl. The Union
and Management will cooperate to prevent abuse.

Summer hours - subject to negoliation botween the Union
{272) and Department Head.

This article shall not be construed as a guarantee of work.
License Pay

Licensed personnel responsible for operating refrigeration
and air conditioning equipment will be paid forty-five dollars
($45) each September. Refrigeration and aw conditioning
equipment must be of a single unit type of at least fifty (50) ion
capacity. Anumber of separate units with a combined capacity
of fifty (50) tons will nof meet the above requirements. This
premium will be paid to the licensed person on duty.

Employses in Local 272 will be reimbursed annually for
any license required for the performance of their job duties.
Reimbursement wifl be made on a quarterly basis for those

empioyees submitting a copy of their renewed license during
the quarter for which payrment s being made.

Employees in Local 272 who have successfully completed

OPOTA (Ohio Police Officers Training Association) Training

will receive an annual payment in October of each school

year. Employees who have one (1) OPOTA certificate will

feceive ninety-six dollars and fifty-three cents ($96.53); those

possessing two (2) or more will receive one hundred ninety-
nd fiv 05).

Maintenance Work in Building

When a maintenance crew of three (3) or more men have
work o perform requining access o interior of building, the
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Operator or his’her building personnel designee may be
present as long as such crews are working in the bulding.
It shall be understood that if the work is being done on the
heating plant, the Operator shall be present.

It shall be further understood that the Operator or histher
building designee shall be used for assistance in any work
and clean up.

When thera is maintenance work to be performed in a building
that requires less than three (3) maintenance persons, the
Building Operators will be provided advance notice whenever
possible. Where such nofice is not possible the maintenance
crew in the building will be responsible for leaving information
for the Building Operator identifying what maintenance work
was pesformed in his'her buitding.

When cleaning is required as a result of ihe maintenance
work performed in the building, the employees performing
the maintenance work will continue to cleen in accordance
with past practice. Where additional dleaning is requied, the
Building Operator will have discretion on how to get the area
cleaned.

if work requinng access to interior of building is being
performed by an outside contracior the Operator or his/her
building personnel designee shall be present, but shall not
assist the contracior in the fulfillment of their confract.

The regular hours of work of assigned personnel shall not
be aliered or changed to accommodate a contractor. If
a contractor works hours other than the regutar hours of
assigned personnel, the hours shall be considered overtime
and paid the appropriate rate.

The Operator need not be present wheh an ouiside contracior
is doing work in a building and the custodial people are in the
building as part of his/her regular shift

Overtime Rates

All work performed over eight (8) howrs in any one day of forty
(40) hours in any one week shall be considered as overtime
and paid at the overtime rate of time and one-half (1-1/2} the
regular hourly rate of pay or as otherwise provided.

Ali work performed before 4:00 p.m. on Seturday shalt be paid
&t one and one-hatf {1-1/2x) the regular hourly rate.
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All work perforrned after 4:00 pm. Satwrday and all day
Sunday shall be paid at double (2x} the regutar hourly rates,
except building checks. All work performed as a result of &
permit activity which occurs on Sunday which requires heat or
ventilation shall be paid at double {(2x) the regular hourly rate
except that building check time will not be paid.

All work performed on a holiday, as provided m this Contract,
shall be paid at the rate of double {2x} the reguiar hourty rate
for hours worked in addition lo a regular day’s pay.

All overtime shall be posted only upon the request of the
majority of the employee's affected. All ime and one-half
(1-1/2%) and double time (2x) shall be posted separately for
the classification affected. For the purpose of distribution of
overtime, an employee who is requested to work overtime
and refuses shali be credited with such overtime worked. AR
overtime shall be distributed as equally as possible among
the employees in the classificalion necessary to perfomm the
work.

An emplovee required to work on a day that other employees
are not required to work, such as an Education Conference
Day, shall be paid at the rate of one time (1x) the regular
hourly rate of hours worked in addition to a regular day's pay.

All activities will be authorized by permit.

There shall be no duplicating or pyramiding of overtime pay.
Overtime shall be approved in advance.

In the elementary buildings the first shift Operator shall make
the building check. It is undersiood that only second and third
shift Operators can be designated by the first shift Operator to
make the building check except duning the summers.

Cailamity Days

Employees who report prior to his/her normal hours shall be
paid at the appropriate rate of pay (1-1/2x%).

Compensalory Time

An employee who has worked prior approved overtime shall
be allowed to recerve compensatory time off at the appropriate
overtime rale, if they elect to do so, in lieu of pay. They shall
receive this ime off with pay in such a way as not to impair the
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operations of the work unit. In the absence of such election
by the empioyee, he/she shall receive pay as provided herein.
The employee must designate hissher intention of either
compensatoly time of overtime pay at the time that overtime
is offered.

Time off must be scheduled and approved in advance. Every
attempt shall be made lo acquire a zero balance by August
31= of each year.

Compensatory ime must be documented on the appeopriate
form with the immediate supervisor. Compensatory time will
be tracked by the appropriate department supervisor.

This section of the coniract shall adhere to MOU #AFS-12-
003 (Appendix E}.

No more than one huidred twenty (120) hours can be accrued
within a one (1) year period from July 1*through June 30" each
year. All other overtime beyond the one hundred twenty (120)
must be pald at the appropnale !ate of pay. LLQ!Q!%

more than one hundred twentv (120) hours of cornpensatory

can be banked at any given time. The accruel shall be at
the appropriate overtime rate as provided elsewhere in this
Collective Bargaining Agreement. Compensaltory time shall
be considered overtime.

Payment to employees covered by this Colleclive Bargaining
Agreement for accrued compensatory time upon termination
of employment shall be caiculated based on their hourly rate.

Relief Assighment of Building Operators and Overtime
Rotation

Relief assignments will be assigned as follows:

All Assignment Operators.

All Unassigned Operators in Local 272.

All Heating Maintenance Technicians.

Number of Heating Maintenance personnel assigned
down to four.

All other Licensed employees within Local 272.
Remammyg Heating Maintenance

g. Licensed Personnel outside Local 272.

asom

bl ]
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Overtime Rolation

All Assignment Operators.

All Heating Maintenance.

All Heating Maintenance Technicians.

All Other Licensed Empioyees within Local 272
Licensed Personnel outside Local 272

cAanon

For assignments other than the Assignment Operator's home
school, Assignment Operators will be assigned by the Building
Services Department using a rolation list based on license
dates. Heatmg shop personnet will be assigned from a list
established by the Mechanical Foreman using license dates.

A relief day shall be described as 12:01 A M. io Midnight the
same day

An assignment will be considered a relief assignment
regardiess of the amount of ime the assignment is for.

For the purpose of relief Sunday through Saturday will be
considered a week. If a Relief Operator is on an assignment
on Friday, the Saturday permits and/or building check will be
considered part of the assignment. If a Relief Operalor is
assigned o a building on Monday, the Sunday building check
will be considered part of the assignment. A Relief Operator
shall not be assigned more then one relief assignment a
day unless all relief personnel are either assigned or not
available.

Relief Operators will not be assigned to any building for
more than a two {2) week period at any one time except for
Assighment Operators who may be assigned fo their home
school for as long as necessary in the absence of the home

school Operator.

A relief assignment shall not be completed until the Operator
refums. In the event an Operator waives his/her building
checks for Saturday and Sunday the assignment shail be
given io one {1) person for both days.

Building Operators shall not aimange for their own relief. When
a Building Operator intends to be absent they must notify the
Building Services Department during nomal working hours,
otherwise they must conlact Security. All retief will be assigned
through the Bulding Services Department.  Assignment
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Operators will have prefarence for building checks and
permits al their home schools, subjed to the limitation that
Relief Operator may have only one {1} assignment per day.

Assignment Operators shall be retumed to their home building
if the Operator in charge is off more than one (1) day.

The parties agree that the rotation plan will be evaluated in
May. If there is a discrepancy {10%) in the distibution of
overtime, an overfime board for the Assignment Operators

Reporting Absence and Return to Work

Al Maintenance Center employees shall report their
intended absences fo their assigned Foreman by hisfher
regular starting times on the first day of absence or earlier.
Employees assigned to the Maintenance Center shall report
thair intention to return to work by 3:00 p.m. on the precedmg
day of retum. Second shift Maintenance Center employees
will report their intention to retum to work by 10:00 a.m. of the
day they are retuming.

A Storekeeper in the Purchasing Department shall report
hisfher intended absence to the Foreman of Warehousing
by his/her reguiar starting time on the first day of absence
or eatlier. Truck Drivers and Laborers assigned to the
Purchasing Department shall report their intended absence
o the Foreman of Warehousing one-half {1/2) hour prior to
starting time or earlier. Purchasing Department employees
shall report their intention to retum to work by 3:00 p.m. of the

preceding day to the Foreman of Warehousing.

Empicyees assigned to the duplicating and mailroom shall
report their intended absencas on the first day to the Foreman
of Duplicating Services one-half {1/2) hour prior to starting
time, or earlier. Mail Service Clerks shall report their intention
to retusn to work no later than 3:00 p.m. of the preceding day
of returm.

All Operators scheduled to work first shift i1 a school building
shall report their intended absence to the Foreman of Building
Services Department before 5:00:a.m. All Operators scheduled
to work second and third shift in a school building shait report
their intended absence to the Foreman of Building Services
Department before 6:30 a.m. Operators and Assignment
Operators shall report their intention to retumn to work by 2:00
p.. on the preceding day of retun.
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Employees shallt not be permitted to refurn to work wnless he/
she has notified his/her depariment head in compiiance with
this procedure and if the work has been assigned io other
employees.

Safety Committee

Management will budget Two Thousand ($2,600) Dollars per
school year to provide the Local 272 Labor-Management
Safety Committee with resources 10 continue its program
of accident prevention and observance of safety and health
rules and regutations as outlined in Article 13.29.

School Operator’s Responsibilities

In the interest of work efficiency and proper commaunication,
the Operator with the highest dassification, or in the case
of two (2) Operators with the same classification, the day
Operator shall execute policy and relay information from the
Foreman of the Building Service Department to all custodial
personnel and shall execute policy and relay information from
the Foreman of Building Services to all operators.

The day Operator in each building is responsible for the
physical operation of the school plant to which he is assigned
and the safe and efficient operation of the heating plants.
The day Operators are directly respensible to the Foreman
of Building Services only. The site, building and grounds care
and upkeep are the responsibility of the day Operator.

Policies and directives shall be relayed to Operator in written
form where appiropriate.

This article shall not change the duties or the responsibilities
of any other Operator.

This atticle shall not usurp or emascuiate the authonty of
supervisory personngl o direct the work force.

Aithough Operators are part of the Department of Building
Services and under its administrative responsibility, Operators
shali continue to report to the Heating Foreman at Pearson
Center for malters such as obtaining technical assistance
for boilers and mechanical repairs, elc. according to past
practice.
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Operators will confinue to cooperate with all Foreman
involved in directing the operation, cleaning and maintenance
of buildings.

Operators will cooperate with the Principal.

Second Shift

Four (4) Ten-Hour {10-Hour) Days

A shift and hourly schedule will be established by July 1 of
each year {0 define the hours and shifts to be worked by the
second shift. The schedule will be created by a commitiee
consisting of the Director of the Pearson Center or his/her
designee and the President of Local 272 or hissher designee.

Al second shift employoes shall work four (4) ten-hour (10~
hour) shifts per week. The hours will be 1:00 p.m. to 11:00
p.m., Monday through Thursday. Overtime shail be paid
for howrs worked over and above the employee’s regularly
scheduled shift.

An employee on his/her final year before refirement shall be
allowed to work, on a one-time basis, the one hundred twenty
(120) days that is required to make a year, as per SERS, at
a five (5) day a week at eight (8) hours per day on the day
shift.

Ali second shift empioyees will work as first shift employees
during spring, summer and winter txeaks as per the
schedule.

Second shift empioyees may take a rest period of not mofe
than fifteen (15) minutes for each half shift worked. All second
shift employees shall be given a funch break at not more than
thirty (30) minutes.

If a calamity day occurs on a scheduled day off, ro pay will be
granted for that day. If a second shift employee has jury duty
on & scheduled day off no pay will be granted for that day.

Sick days for second shift employees will be charged at one
{1) day when the employee is scheduled to work an eight-
hour (8-hour) shift and one ard a quarter {1.25) days when
the employee is scheduled to work a ten-hour (10-hour) shift.
A half-day sick leave will be charged at 50 of a day when
the employee is scheduled to work an eight-hour (8-hour)
shift and 63 of a day when the employee is schadufed to
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work a ten-hour (10-hour) shift as per the established work
schedule.

Vacation days for second shift employees will be charged as
one (1) day when the empioyee is scheduled for an eight-hour
{8-hour) shift and one and a quarter {1.25) days when the
employee is scheduled to work a ten-hour (10-hour) shift as
per the established work scheduie.

Personal Leave days for second shift employees shall be
chamged in the same manner as sick leaves for second shift
empioyees. Funeral leave for second shift employees will
be charged as per the contract. Critical illness and family
leave for second shift empiloyees will be charged in the same
manner as sick loave for second shift employees.

Prior to the end of the fiscal year if an employee has a balance
of less than a day of vacation or personal leave. The employee
shall be allowed to use the percentage of the leave left.

On weeks where there is a paid holiday day off the shift to be
worked will be as per the schedule.

On Union mesting day, second shift employeas will work
begirning at 7:30 a.m., either eight (8) hours or ten (10)
hours, as scheduled.

When scheduled overlime is available second shift employees
may schedule work for Friday on aftemmoons or Saturday on
days, but not both.

Flex Time

Second shift empleyees will be allowed to fiex on to the day
shift up to six (6) times per year. A flex day will be charged
as a full day as per the work schedule (B hours or 10 hours),
beginning at 7:30 a.m. and ending at 3:30 p.m. or 5:30 p.m. as

appropriate. Reasons for requesting temporary shift change
will be for family related matters such as to attend a sports

function, a sport or academic banquet, etc.

Spring break, winter break, summer break or any other time
that the second shift works days is excluded.

Employees will give the foreman two (2) working days notice
of their intention o shift hours. In the event more than ohe
{1} empioyes in any one { 1) classification reguests temporary
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shift change for any particular day, seniority shall prevail
and only one (1) person, per classification, will be aliowed
temporary shift change on that day.

Employees will use or lose the day (not cumulative).

if management requests a temporary shift of nights to days,
these days will not be counted against the six {6} days.

All other ieaves are to be used in the proper manner.
Sub Pool

» There is an occasional need for lrained, extra heip
at the warchouse, computer services, mail room,
Pearson Center, etc. to perform vanous bargaining unit
functions.

+ A sub pool will be ereated by adverfising to members
of Local 272 through their newslelter or by tetter to the
members. The qualifications required will be listed in
the notice. Those empioyees signing up for the pool
must successfully complete a short warehouse training
program.

+ A sub pool list wili be created from those Local 272
employees who sign up for the pool. These employees
will be called in rotation, when needed, starting with the
most senior of the Local 272 employees. Employees
from other locals may be called only if there are no L ocal

272 employees of not epough Loeal 272 employees to
fill the need.

s An empioyee may refuse three (3) times before being
removed from the sub poo! list. However, if overtime
is required in the employee's own classification,
the employee must work the overtime in his own
classification. This will not be counted as a refusal.
Employees scheduled for vacation or absent due to
personal iliness will not be counted as a refusal.

+  Response time to the request to work overtime wili be at
the Director’s discrefion, but in no case will be less than
fifteen {15) mimses.

e«  Agdvertising for employees for the sub pool will be done
on an annuat basis.
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» A soparate sub pool will be established for driving
functions. Local 272 employees, # qualified, may sign
up for both sub pools.

it is further understood by all parties that the sub pooi(s) will
not be used in lieu of a full-time position(s).

Utility Driver/Substitute Pool

The Utility Driver wili be responsible for relief driving for
the Mailroom, Purchasing Department, and Food Services
Department.

The Utility Driver will receive out-of-classification pay when
approphiate. When not working out of classification the Utility
Driver will be paid at the Truck Driver's rate.

If the Uiility Driver s not working as a substitute driver, he/she
may be assigned to work in the warehouse as a Storekeepes/
Property Control person at the appropriate rate of pay.

Truck Driver relief witl be assigned in the following order:

1. Utility Driver

2. Warehouse down to three (3) drivers

3. Second and third shift employee pool

4_Grounds Crew down to four {4) employees
5. Other Qualified Locals

A poo! of second and third shift employees will be established
for the purpose of substitute driving. All second and third shift
emplovees interested n working as a substitite driver shall
submit their name to the Business Manager's Office. Names
wil be taken from the list using a rotation starting with the
most senior employee. An assignment will be considered a
reliefl driving assignmen! regardless of the number of days
assigned. In no event wilf a relief driving assighment exceed
fiva (5) consecutive days. After five (5) days, the next person
in rotation will be given the option to work. All substitute pool
relief driving will be done as overtime with the employee being
responsible to report for his/her regutar shift.  If an emplioyee
on the list is asked {o report and does not take the assignment
he/she will be moved to the botiom of the rotation. Three (3)
refusals will be cause to remove the employee’s name from
the list.
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29.24

20.26

The Utility Driver and the substitute pool shail not be utilized
in a manner that woulkd prevent a vacancy from being filled or
result in the loss of overtime to the employees of the affected
classifications.

Vacation - Operators and Heating Maintenance

No more than a total combination of five (5) Assignment
Operators and Operators will be granted vacation at the
same time during the heating season. if a large number of
unassigned licensed employees are available, more than five
(5) employees may be granied vacation by mutual agreement.
These vacalions are limited to two (2) weeks, except by mutual
agreement. This article shall not cause or creale overtime.

Voluntary Demotion

As a result of Layoff or Voluntary Demotion, an employee
hoiding an Operator's license who voluntarily demotes lo an
Operator's position will be placed no higher than the highest
licensed position previously held. If he/she has not held a
previous licensed paosition as an Operator, he/she must bid
into the lowest position.

Heating Maintenance Technician - See Article 29.01 {c)

if an employee in this bargaining unit takes a voluntary
demofion, he/she will lose the right to retum to his/her former
classification after a period of one (1) year except through the
bid procedure.

Weather Delay Program

Adl weather delays are for two (2) hours and when a weather
delay is implemented:

1.  All Local 272 employees will start two (2) hours later than
their normal starting time.

2. Second and Third shift personnef’s starting time will not
be affected by the weather delay.

3. Hthe employee on the day shift is already at work when
the weather delay occurs, he/she will work their normal
shift and receive additional pay for two (2) hours at
straight time as outlined in Article 13.04 of the negotiated
Agreement.
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4. Any empioyee who has a scheduled day off (e.g.
vacation day, personal leave day, funeral leave, efc.) will
be charged for a whole day.

5. If an employee calis in sick on a weather delay day, they
will be charged for a whole day.

6. All other condiions are covered under Articie 13.04
Calamity Days of the negotiated Agreement.

APPENDIX C

TOLEDO BOARD OF EGUCATION {(“BOARD") AND
AFSCME OHIO COUNCH. 8 AND
LOCAL 272 (“UNION")

During colleclive bargaining for a successor iabor agreement in May,
2001, the Board and the Union addressed muftiple issues involving
customer sefvice, accountability, productivity and quality.

To address these issues all perties mutually agree to a coltaborative
effort as follows:

The Board and the Union are commitied to the development and
impiermentation of, including but not fimited to, a district-wide electronic
work order system and a district-wide electronic building permit
system.

The parties agree this memorandum will be considered part of the
parties’ collective bargaining agreement and will continue in effect for
the term of that agreement unless mutually modified by the parties.

FOR THE UNION

Cheryl Tyter-Folsom, Staff Representative
Eugene Vicroy, President, Local 272
Timothy Wnight, Vice President, Local 272
Robert Stainbrook, Secretary, Local 272
Varand Watkins, Treasurer, Locatl 272

FOR THE BOARD

Eugene TW. Sanders, Superintendent and CEQ
James P. Fortlage, Business Manager

Carol A. Thomas, Director, Labor Relations

Daniel J. Bums, Assistant to the Business Manager
Richarg Jackson, Executive Director
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APPENDIX D

ME| RSTANDI
between
TOLEDO BOARD OF EDUCATION (BOARD}

and
AMERICAN FEDERATION OF STATE, COUNTY
AND MUNICIPAL EMPLOYEES (AFSCME) LOCAL 272

- Arti 12, Shift #AFS-12-002 —
2120123
The following is agreed to by and between the undersigned for Local
212

1. { 7. jo ing first shift will have an
opportunity to bid on second shift positions.

2.
mﬁ;ﬁﬂgﬂmmgml for second smft That oouid be up
fo eight (8) positions.

3
the above actaon is taken rt mll be addressed by chai andging
hours of first shiff positions to second shift hours as hose first
shi i be vacant.

4. Excent for the pmwsuons contamed in number ﬁve (5) below, no

5.
6.
will Moot 1o discuss changing the work hours of the aflected
| a s a10
hour, 4 days per week schedule.
7. During summer, spring and Chnistmas break, al second shift
emplo t shift hou
This m of Understanding is j tification of the
Board of Education.
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FOR THE UNION

compensatory fime. In particular, you expressly acknowiedged and
agreed that after removing the sentence above, the District would

retain the absolute right to determine whether overtime hours are
compensaled by overtime pay of compensatory time.

Based upon the Union's representations described herein, the district
to strike the above from ion 29,15,

FOR THE UNION
Dave Biyth, Staff Representative
Connie W i | 27,

FOR THE BOARD

Pe d.D. i ent and CEO
Matthew Cleland, Treasurer
Cheryl L. Spie hief Human Re
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CUSTODIAL SERVICES AND CAMPUS PROTECTION OFFICERS
{LOCAL 349)

Miscellaneous Provisions

Apprenticeship Program

Bidding Procedure

Building Checks

Building Permit Procedure

Clothing Alioweance

Custodial Crew Leader Responsibility
Hours of Work

License Pay

Management Rights

Overtime Ratos

Reporting Absence and Retumn to Work
Responsibility of Lead Custodian
Vacations

Voluntary Demction

Weather Delay Program

Appendix F — Building Level Meetings
30.00 Custodial Services and Campus Protaction Officers
30.01 Apprenticeship Program

A committee will be established consisting of representatives
from Management and Locals 272 and 349 to discuss the
implementation of an Apprenticeship Program. If agreement
is reached during the term of the AFSCME Contract, # will be
added as an addendum at that time.

30.02 Bidding Procedure

Prior to advertising a vacancy, work assignments may be
rescheduled within a given building on the basis of building
seniority providing the reassignment is made within the same
job class on the same shift.

After all buikding reassignments are made, if it is to be filled the
open position shali be advertised and awarded as follows:

{a) Lateral bids shall be accepted from all employees
in the same classification, by classification senionty, orin a
higher classification in the promotional chain, in the following
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order. Miscellaneous Laborer, Custodians |, I, Il and IV,
Lead Custodian, Campus Protection_Officer and Secumity
Response Technicians, and the posibon shall be awarded
to the empiloyee with the longest seniority m the custodial
bargaining unit. {Crew Leaders refers lo custodial employee
in charge of custodial crew.)

{b) in the event the pasibion is not filled by the procedure
outfined in {a), it shall be filled per the promoctional bid
procedure outlined in Article 15.02.

Classifications which were appointed but were accepted into
the bargainng unit on May 2, 1978, i.e., Campus Protection
Officers who were Hall Monitors with a bid seniority date of
May 2, 1978 shall maintain that bid date. Al others shall
maintain their bargaining unit bid date. Classifications which
were appointed but were accepled into the bargaining wunit
on February 1, 1985, i.e., Security Response Technicians,
shall have a bidding seniofity date of February 1, 1985 In
the event two (2) or more of these employees would bid in
the same job, breaking ties will be by original classification
seniority date and then by lot.

A commiltee consisting of two (2) representatives from
Management and two (2} representatives from the Local, one
of who must be a Campus Protection Officer, will meet betore
the start of each school year to discuss matters pertinent
io campus security. The committee may meet thereafter, if
necessary.

Miscellaneous | aborers whose seniority date does not afford
them a permanent position will be called roving Miscefianeous
Laborers and will be assigned an eight (8) hour shifl on a daily
basis, forty (40} hours per week.

A person outside of the Miscellaneous Laborer classification
may only bid into the classification by bidding a roving
Miscellaneous Laborer position.

In accordance with section 30.02 of the Collective Bargaining

Agreement “Bidding Procedure”, all Miscellaneous Laborer job
it fo bid, will id until 1

year per contract. At said time any remaining Miscellaneous

Laborer job positions to be bid will be placed on hold. 1If

an rsons from AFSCME {oca! 349 are on La the




Summer Work - Campus Protection Cfficers

Summer school positions shall be put up for bid and the
positions will be awarded first to the Campus Protections
Officers by bid seniority, then to the most senior qualified
empioyee.

in an emergency, assignment(s) cen be made on a daily basis
but must be discussed with the Union, and seniority followed
as soon as possible.

Campus Protection Officers will work as summer substitutes
for Miscetianeous Laborers, at the Miscelianeous Laborer
hourly rate, with eight (8) hours per day, forty (40) hours per
weok. Campus Protection Officers will be used for summer
misceilaneous laborer work first before other eligible AFSCME
employoes. Campus Protection Officers will be required to
submit their interest in working as a summer miscellanecus
taborers to the Non-Teaching Personnei Departrent by Aprit
30" each year. Non-Teaching Personnel will send Campus
Protection Officers a notice and sign up form no fater than
two weeks prior to the Apil 30® deadline. Campus Protection
Officers must submit their infent to work during the summer
in these positions in order to be considered. Within the first
two weeks of May, sumimer miscelianeous laborer jobs will be
posted for all other AFSCME locals. All interested AFSCME
empioyees must submit their interest in working as a summer
misceftaneous laborer as outlined above or bid the position
when posted by the appropriate deadline to be considered for
this summer work. These positions will be filled in accordance
with the seniofity provisions of this agreement. They will be
paid only for days worked. Leaves of any type will not be
approved during this time. Campus Protection Officers will
receive the highest misceliancous laborer rale of pay when
working summer work. All other AFSCME employees woiking
summer miscellaneous laborer positions will be paid at the
lowest rate of pay on the salary schedule for miscelianecus
aborers.

Campus Protection Officers can only work one summer
assignment during the summer months. They must select
to work as a summer CPO or as a summer miscellansous
{aborer. Other AFSCME members can only select cne
siuTener assignment.
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30.03

Working Facility Site Coordinators

Positions for Working Facility Site Coordinators will be bid
individually by building. The bidding procedure outlined
for Local 349 will be foliowed. Qualified candidates will be
ranked based on bidding seniofity. The top five (5) senior
candidates who meet the qualifications and pass the
appropnate testing will be interviewed for the vacancy. If for
any reasoh a candidate does not choose 1o be one of the top
five (5) candidates, the employer will go to the next individual
on the ist. The employer can select one of these top five (5)
candidates for the position after the interview. The salected
employee will serve a ninety (90) work day probationary
period. Should the candidate not successfully pass the
probationaty period, they will retum to their former position.
In this case, management will go back to the original fist and
select the next five (5) carndidates to lest and interview. The
position will be rebid only when the list is exhausted.

Building Checks

Building checks shall be performed by Working Facility Site
Coordinator/Custodial Personnsel.

Personnet pesforming buitding checks shall be compensated
at time and one-half {1-1/2x} for two (2} hours for buitding
check fime except as otherwise provided.

As detemuned bv mw! bu;ldlnqs mav be checked on

Building checks shall be performed dunng the time period of
October15lhrwthpnl 15 Bothpamesfmmeraqreeto

two {2} weekemjsm Aml and ﬂ'lelast two (2) weekends
in October. These four {4) hour blocks will ocour on either

Saturday or Sunday 85 dﬂected bv Management and will be

based n Of COn actlv
] he eve 1 re 1

wnli have the preroqatlve of determtmnq rf a Saturday oF
Sunday is utilized.
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Building Permit Procedure

Permits must be obtained for the use of school buitdings and!
or school property. Buildings and/or schoot property shall not
be used without an approved permit.

All permits shall be forwarded to the Operator, Working Facitity
Site Coordinator and/or Custodial Crew Leader assigned to
the building at teast forty-eight (48) hours prior to the activity,
where appropnate.

Personnel who would have been scheduled to work & permit
shall be paid not less than two (2} hours pay at the appropriate
raterfapemutcancellatomsrecewedbym()pemtorfﬂgﬂm

Facility Site Coordinalor less than forty-eight (48) hours prior
to the start of the permit activity.

!tshall be the responsibility of the Building Operator, Working

acility Site Coordinator, and Custodial Crew Leader to
assngnmeneoessawpersonnelremmdbythepem in
the event there is disagreement as to the responsibilities, a
foreman will be contacted. if heating or ventilation is required
as designated on the permit by the permit office, the pemmit
will be awarded to the Building Operator, Working Facility
Site Coordinator or appropriate custodian stafl. If no heat or
ventitation is required and the work has traditionaily been done
by the Building Operator or Wotking Facility Site Coordinator
{i.e., stadium set up), the permit time will be awarded to the
Building Operator or Working Facility Site Coordinator. if the
work has traditionally been done by the custodian staff (i.e.,
clean up), the permit time will be awarded to the custodiaf
staff.

Alt permils shall be posted in the bullding for which the perrmit
is granted. This posting shall be accessibie to ail employees.

Personnel required to work a permit shalt start to work not less
than three-quarters {3/4) hour pnor 1o the start of ali permits
reqquiring or requesting heat or ventifation and shall work at
ieast ona-half (1/2) hour beyond the end of the permit.

Personnel required to work a permit not requiring or requesting
heat or ventilation shall start to work not less than one-quarter
(1/4) hour prior to the star of the permit and shall work at least
one-quanter (1/4) hour beyond the end of the permit unless
cleaning is requited in which case the personnel shal work
the necessary ime to complete the cleaning.
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30.05

30.06

Itis further understood that if as the result of a permit, heating
and/or ventifating and cleaning both are required, Operalors
and cieaning personnel shall work the time required as a result
of the permit to complete the cleaning and properly secure the
premises and boiter.

Permits shall designate the specific anea and/or propetty to
be used. Ali groups using school property under a pernmit
must have proper supervision and the supervision shall be
indicated on the permit.  Building personnel shall be notified
as o who is the person responsible during the permit activity
and may require this person to comply with the teims of the
permit.

if the building and/or other school property are used in
violation of this procedure, the personnel who would have
worked had these proper procedures been foliowed shail be
paid as if they had worked the permit. Principals and matrix
personngl with official business relating to the building may
be in building anytime for official school business provided
they tum off fights, secure building and ate responsible. it
therefore, shall be the principal’s responsibility to notify the
Operator/Working Facility Site Coordinator.

A permit shall be issued so as {6 minimize the interference
with the nommal operations of the school system and an
employee’s scheduled time off from work.

Clothing Allowance

Management will provide Miscellaneous Laborers and
Custodians with a pinety-six dollars _and fifty-three cents
{$96.53) per year clothing allowance, payable by October 15
of each year.

Custedial Crew Leaders Responsibility

A Responsible for relaying orders and proper
accomplishments of all directives from the Working Facility
Site Coordinator/Operator or Management.

B. Responsible for reparting any work related problems to
the foreman.

C. Custodian crew leader directs the crow in addition to his/
her regular duties.

D. Responsible for providing information to the foreman for
purposes of evaluation of employees.
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30.07

E. Cuslodial crew leader assigns individuai custodial
aemployees fo perform specific tasks

F. Responsible for maintaining the overtime board.
G. Responsible for the proper cleaning of the building.
H.

In the event there is a disagreement as to responsibility,
the Custodial Crew Leader or Building Operator/Working
Facility Site Coordinator will contact a Foreman from Building
Services.

Hours of Work

It is agreed that Management shall have the right to fix the
work day, the number of hours of work, the number of shifts,
and the starting and ending time of each. However, any such
changes shall be negoliated with the Urion.

THE HOURS OF WORK FOR ALL CUSTODIAL SERVICES
bargaining unit employees shall be eight (8) consecutive
hours per day. The work week shall be five (5) consecutive
days, Monday through Friday, except as otherwise provided.

Certain custodial personnel presently scheduled other
then Monday through Frdey shall maintain their present
schedules.

The rogular sterting time shall be 7:30 a.m. for all Lead
Custodians and Working Facility Site Coordinators.

THE HOURS OF WORK FOR CUSTODIANS AND
MISCELLANEOUS LABORERS assigned to school buildings
shall be as presentty scheduled. The first shift shall not start
before 6:00 a.m. and the second shift shall not start later than
4.00 p.m. The third shift shall not starl {ater than 11:00 p.m.
This provision shall apply to summer schoot.

Any future building pemits which allow the use of the buiiding
when there is no school in session which would require
personne! to change their siarting time to other than 7-30 a.m.
would not be issued. If such a building permnit was issued,
overtime would be paid to cover the event

THE HOURS OF WORK FOR ALL CAMPUS PROTECTION
OFFICERS shall be eight (8) consecutive hours per day

Monday through Friday, except as otherwise provided
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(Summer School, or Night Schoot.) This includes one-half
{1/2) hour paid unch.

The starting time may vary from buiiding to building, but the
houwrs of work for a particular building will be posied with the
job vacancy and will not change unless negotiated with the
Union.

For the purpose of this article, consecutive hours shall be
interpreted to include lunch penods and rest periods.

This article shall not be construed as a guarantee of work.
License Pay

Empiloyees working in the Security Department in Local
349 who have sucoessfully completed OPOTA (Ohio Police
Officers Trainng Association) Training will receive an annual
payment in October of each school year. These employees
who have one (1) OPOTA cerlificale will receive ninety-six
dollars and fifty-three cents ($96.53); those possessing two

(2) or more will receive one hundred ninety-thyee doltars and
five cents ($193.05).
Management Rights

It is recognized that Management has ultimate responsibility
for assigning jobs and siaffing but wilt discuss and seek the
advice of the Union as changes are made.

Overtime Rates

All work performed over eight (B) hours in any one day or forty
{40} hours in any one week shall be considered as overtime
and paid at the overtime rate of time and one-half (1-1/2x) the
regutar hourty rate of pay or as otherwise provided.

All work performed before 4:00 p.m. on Saturday shall be paid
at one and one-half (1-1/2x) the regular hourty rate_

All work performed after 4.00 p.m. on Saturday and all work
performed on Sunday shall be paid at double (2x) the reguiar
hourly rate except thal building check time nol requiring
a permit on Saturday or Sunday during exirome weather
conditions shall be paid at one and one-half (1-1/2x) the

regular hourly rate.
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Al work performed on a holiday, as provided in this Contradt,
shall be paid at the rate of double (2x} the regular hourly rate
for hours worked in addition to a reguiar day’s pay.

Adl overtime shail be distributed as equally as possible among
the employees in the classification necessary to perform the
work.

CPO's requested to work overtime during the school yearf in
a custodial or miscellaneous laborer position beyond ther
nomal work day, are to be paid at the higher rate of pay (either
their current hourly rate or that of the position they are working
overtime) at the appropriate overtime calculation above.

An employee who has worked prior overtime shall be aflowed

to receive compensatory time off at the appropriate overtime

rate. i i f pay. ive




Overtime Board - Custodial

All overtime worked shalt be reflected on the overtime board.
The overtime board shall be maintained at a place accessible
to ail employeas. The avertime board shail be reset to zero on
the first day of every school year as determined by the school
calendar. Overtima shafl be distnibuled as equally as possibie
based upon the following:

1. Persons with the lowest number of overtime hours
accumulated on the day overtime is offered shall be called
first.

2. Actual hours paid shall be used for recording.
3. All overtime hours shall be recorded.

4. Overiime sheet shall be updated and posted as
worked.

5. For the purpose of distribution of overtime, an
employee who is requested to work overtime and refuses
shali be credited with such overtime worked.

6. Miscelianeous Laborers (Rovers) on a long fterm
assigrment replacing a custodial employee shall be eligible
for overtime on the long term assignment after working thirty
(30) consecutive calerkiar days in the assignment.

7. When an employee is on sick leave, injury leave,
transitional work {(as in Appendix B, Compensation) of leave
of absence in excess of thirty (30) consecutive calendar days
the employee shall be charged for overtime.

An employee required to work on a day that other employees
are hot required to work, such as an Educational Conference
Day, shall be paid at the rate of ane time {1x) their regular
hourly rate of hours worked in addition to a regular day’s pay.

in Group 1f buildings, custodial employees will get overtime the
first night if they are short of help. On the evening preceding a
holikday or winter, spring or summer break, overlime provision
may be waived.

in Group Il and IV buildings, the first night someone is absent
the cleaning schedule will be picked up by the existing staff.
The second night it there is still vacancy (same or different
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employee) overtime will be paid or the job will be filled. In
an effort to maintain cleanlinass in the buiidings, the foreman
will determine how many overtime hours will be necassary o
complete the job_ If two (2) persons are out the first night there
will be overtime for both positions or both will be filled. On
the evening preceding a holiday or winter, spring or surmimer
break, overtime provision may be waived.

Al activities will be authorized by permit.

For overtime in buildings other than one’s own, a sign-up hist
will be established in the Building Services office in August
of each school year. This list will consist of all Locai 349
employees with Miscellaneous Laborers and Custodians
having first priority, in accordance with senionty, over Campus
Protection Officers. Campus Protection Officers will not be
used uniess all Miscellaneous taborers and Custodians have
been utilized. Assigiment by the Building Services office will
follow this order:

1. Working Facility Site Coordinglor, Miscellaneous
Laborer or Custodian in feeder pattem in accordance with
seniofity.

2. Adjacent feeder paftern Working Facility Site
Coordingtor, Miscellansous Laborers or Custodians in
accordance with seniority.

3. Working Facility Site Coordinator, Miscellaneous
L aborers or Custodians in any area in accordance with

4. Campus Protection Officers in feeder patiem in
accordance with seniority.

5. Campus Protection Officers in adjacent feeder paltern
in accordance with seniority.

6. Campus Protection Officers in any area in accordance
with seniority.

An employee may remove his/her name from the list by
submitting written notification to the Building Sefvices office,
however, this does not remove that employee from eligibility Tos
overtime in their own school. Refusal without cause to accept
overtime on three (3) successive occasions will remove that
employes from the list for the remainder of the school year
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First priority overtime for Working Facility Site Coocrdinator,
Miscellaneous Laborers and Custodians is in that employee’s
own schoot or work location and will not be considerad a
refusal. If an empioyee accepts an assignment, they may not
later refuse 1o work the assignment. if an employee is missed
by the Building Services office for an overtime assignment,
that employee will be entitled to the next available time in their
feeder pattem.

The Building Services office wilt fumish a copy of the hist to
Locat 349 in August and the officers may up-date the list as
the year progresses.

Notification of the need for custodial assistance i a building
for employees outside that building will be made to the Building
Semces crfﬁce by lhe wOfklnq Facily Site Coordlnastor!

g i i ade by
the Opefakx Lead Custodzan orl-leed-eustedianm
Crew Leader and a time will be astablished for assignment of
the outside personnel.

An employee shall not be sligible for overtime outside histher
building if there is a permit activily in their assigned area of
their home building. An employee shall not be charged with a
refusal under these conditions.

There shali be no duplicating or pyramiding of overtime pay.
Overtime shall be approved in advance. (See Article 30.04.)

Calamity Days

Employees who report prior to hissher nomal hours shall be
paid at the appropriate rate of pay (1-1/2x).

Reporting Absence and Return to Work

Failure to report absences from work or retum to work in
compliance with the proper procedure may warrant disciplinary
action.

An employee who is late due to extreme weather conditions
shall be considered as being on the job even though the
empioyee may arrive for work after the prescribed starting
ttme. An employee who does not report for work shall be
considered as absent, except as otherwise provided in this
Confract.

An employee shall maintain histher curent address snad
tefephone number on file with the proper depafimend.
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Custodial Services

Al Custodians, Misceilaneous Laborers, sic., assigned to
school buildings scheduled to repoit for duty before 12:00
noon who are absent on sick leave or other approved absence
shall report to the Building Service Department either the day
before prior ta 4:30 p.m. or between 6:30 a.m. and 7:00 am.
on the hirst day of absence, Building Services Department
may not be able to provide a replacement if the call is received
after 7-00 a.m. All Custodians in a buiiding shall report their
intended absence to Building Services.

Employees whose regular work assignments start after 12:00
noon shali report their intended absence, sick leave or other
approved absence to the Building Services Department before
10:00 a.m. on the first day of absence. The Building Services
Department may not be abie to provide a replacement if the
call is received after 10:00 a.m.

Employaes who work the second or third shift shall report
their intention to retun to work no later than 10:00 am. on
the day of refum. Employees who work any shift starting prior
to 12.00 noon shall report their infention to retum to work no
later than 2-00 p.m. of the day preceding retum.

Refer to MOLI - A
The parties gg[ee to the following temporary modification to
Articie th trial basi ing

Campus Protection Officers

Campus Protection Officers shall repot their intended
absence o the principal or his/her designee no later than
one-half {1/2)} hour before their staring time on the first day
of absence. Campus Prolection Officers shall report thew
intention to retumn to work no later than 3:.00 p.m. on the day
preceding return.

Employees shall not be permitted to retum to work uniess he/
she has notified his/her department head in compliance with
this procedure and if the work has been assigned to other

employees.
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30.12

30.13

Responsibility of Lead Custodian

The Lead Custodian is the day Custodian in a building without
boilers that does not have an Operator assigned lo the
buitding

in the interest of work efficiency and proper comrmunications,
the Lead Custodian in electric buildings shsll execute policy
and relay information from the Foreman of the Building
Senvices Department to al! custodial personnel.

The Lead Custodian is responsibile to the Foremnan of Building
Services for the physical operation of the schoot plant to which
he is assigned and the safe efficient operation of the heating
plani. The Lead Custodian is responsibie to the Foreman of
Building Services for the site, building and grounds care and
upkeep.

Lead Custodians will be suppled a toot kit for their building.
Tools that are stocked in the warehouse may be requisitioned.
The Labor-Management Committee will doterming if any non-
stock itemns are necessary and the Purchasing Department
will order those items from an outside vendor.

Policy and directives shall be relayed to the Lead Custodian in
wriiten form when appropriate.

This aricle shall not usurp o emasculate the authority of
supervisory personnel to direct the work force.

Lead Custodians will cooperate with the Principal.

Vacations

Up to one-half (1/2} of the custodial staff assigned to a schoot
building may be on vacation during Christmas and Spring
down time.

This time must be approved in advance. Original request will
be granted on overall seniority. Requests after that will be
granted on a first come basis.

Voluntary Demotion

If an empioyee in the custodial bargaining unit takes a
voluntary demotion he/she will lose the right to retum to his/

her former classification after a period of one (1) year except
through the bid procedure.
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30.15 Weather Belay Program

All waather delays are for two (2) hours and when a weather
delay is implemented:

1.

2.

All Campus Protection Officers will start two (2) hours
later than their normal starting time.

Any employee whose rormal start time is beyond the
delayed starl time will work their regular howrs (eg. a
miscelianeous laborer whose normal work hours are
11:00 am. to 7:00 pm. or 3:00 p.m. to 11:00 p.m. will
not have a delayed start time.)

If the employee on the day shift is already at work when
the weather delay occurs, he/she will work their normal
shift and will receive additional pay for two (2} hours at
straight time as outlined in Article 13.04 of the negotiated
Agreement.

Any employee who has a schedwed day off (eq.
vacation day, personal leave day, funeral leave, etc.) will
be charged for a whola day.

If an employee calls in sick on 8 weather delay day, they
will be charged for a whole day.

All other conditions are covered under Arlicle 13.04
Calamity Days of the negotiated Agreement.

APPENDIX F
MEMORANDUM OF

UNDERSTANDING
BETWEEN

TOLEDO BOARD OF EDUCATION (“BOARD”)

AND AFSCME ORIO COUNCIL 8 AND LOCAL 349 ("UNION™)

During collective bargaining for a successor labor agreement in May,
2001, the Board and the Union addressed muiltiple issues involving
customer service, accountability, productivity and quadity.

To address these issues all parties mutually agree to a collaborative
effort as follows:

The Board and the Union are committed to, including but not limited to,
regular meetings at the building level to discuss and resolve buiiding

issues.

The patlies agree this memorandum will be considered part of the
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parties’ collective bargaining agreement and will continue in effect for
the term of that agreement uniess mutually modified by the parties.

FOR THE UNION

Cheryi Tyler-Foisom, Staff Representative
Andrew Hurley, President, Local 349
Richard Lewis, Vice President, Local 349
Esther Pation, Secretary, Local 349
Gwendolyn Jones, Treasurer, Local 349

FOR THE BOARD

Eugene TW. Sanders, Superintendent and CEQ
James P. Fortlage, Business Manager

Carol A. Thomas, Director, Labor Relations

Daniel J. Bums, Assistant to the Business Manager
Richard Jackson, Executive Director

PARTIV
FOOD SERVICES - (LOCAL 840)

Miscellaneous Provisions

Authorty in Cafeteria

Bidding Procedure

Clean Up Days

Clothing Allowance

Food Service Training Program
Food Service Worker Reassignment
Hours of Work

Lunch Periods

Non-Employee Personnel

Overtime Rates

Physicals

Reporiing Absence and Return To Work
Rest Periods

Scheduied School Closing

Special Summer Program

Staff Development Program Staffing
Testing

Unscheduted Work Day

Working in Higher Classification
Letter of Agreement

31.00 Food Services - Miscellaneous Provisions
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31.01

3.02

Authority in Caleteria

A Food Service Worker If shall be designated as the
Supervisor over all Food Service Workers in a cafeleria.
The various Food Seivice Workers in the cafeteria shall be
responsible only o the designated person i charge. The
Food Service Worker Il shall report to the Area Manager or
Coordmator and there shall be mulual cooperation between
the Food Service Department and the Principal in camrying out
the Board policy.

Bidding Procedure

in addition to Toledo Public Schools System-wide seniority,
Food Service Workers shall accumulate building seniority.
Building seniority shall be based upon total continuous work
as a permanent employee in a food service jocation mone (1)
particular building.

When a job vacancy in the same dlassification is to be filled
at a food setvice location in & particular building, bids shall
be accepted from employees at that food service focation in
that particiiar building first. Those bids shall be granted on
building seniority. The wllimate vacancy shall then be filled
according to {a) and (b) below:

{a) Lateral bids shall be accepted from empioyees in the
same classification (or in & higher classification) in the same
promotional chain, {i.e., Food Service Worker |, ll) and the
position shal! be awarded to the qualified employee with the
longest seniority in the Food Sefvice Bargaining Unit.  All
lateral bids have a twenty (20) work day frial penod during
which time Management or the Employee may request to
relum to previous position hetd.

(b} In the event the position is not filed by the procedures
outlined in {(a) it shall be filled per the promotional bid
procedure outlined in Article 15.02.

{c} Employees bidding an open posiion on a non-
promotional bid shall have a trial period of twenty (20) work
days during which time the Employee or Management may
request a transfer to the position previously heid.

Voluntary Demotion

if an employee in the Food Service Bargaining Unit makes a
volunlary demotion he/she must use the Bidding Procedure o
el to hisiher former classification.
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31.03

31.04

31.05

Demotion as a Result of Disciplinary Action

if a Food Service worker 2 is demoted to a Food Service
Worker | as a result of discipiinary action, he/she will not
be aliowed to take future Food Servica Worker 1| tests for a
period of 3 years.

Clesan Up Days

Food Service employees are not permitied to take off work
on any of the foliowing days: opening clean up day, the first
day of school, the last day of school, or the closing clean up
day. This includes vacation, personal leave, or dock day.
Documentation from either a physician, funeral direclor or
court will be required for any employee taking off any of these
days for personal iiness, family iltness, funeral leave, court
appearance of pary dutly.

Clothing Allowance
Management will provide bargaining unit employees with a

one hundred, ninety-three dollars and five cents ($193.05) per
year clothing allowance, payabie by October 15 of each year.

Food Service Training Program

All employees of the Toledo Public Schools Food Service
Department shail be provided training on an annual basis.
The training shall be provided by vendors, outside trainers
and employees of the district. In addition to the annual training
program, the Board shall provide movies, posters and training
manuals to employees of the Food Service Department as
well as provide cross training opportunities to empioyees of
the department.

The Diector of Food Service or designee will provide
training.

The Food Service Worker 2 assigned to each building location

will be r&mbte for tmmlng all Food Semce staff asanned

In addition, a LlaborManagement committee shall be
established to function as an equipment evalustion team
with the mission of evalualing food service equipment for the
mrpose of replacament.
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31.06

31.07

For those classifications in the commissary, job duties will be
clearty identifisd and non-commissary Food Service Workers
will be provided training for the positions in the Commissary.

Food Service Worker Reassignment

When there is low demand for commissary production or a
critical shortage of workers in the buildings, Food Service
workers will be reassigned to another location.

Food Seivice Workers who are assigned {0 a school in which
no food service lunches are provided due to a field frip or
year-ernd picnic, will also be reassigned to work in another
location performing food service work.

Hours of Work

It is agreed that Management shall have the right to fix the
work week, the work day, the number of hours of work, the
number of shifts and the starting and ending time of each.
However, any such changes shall be negotiated with the
Union.

This article shall not be construed as a guarantee of work.

Yearly Terms: School feeding operations wili normally be
open each day that school is in session and food service
employees shall be required to be on duty whenever schools
are in session. However, because of academic and social
aclivities there may be times when the students are not in
attendance and food services will not be required.

During cleaning assignments, employees shall begin work
at the starting time scheduled by the Food Service Worker
ti. This schedule, or any revisions, will be submitted to the
Director of Food Servioes for approval five {b) days in advance.
The scheduled hours shall not exceed an employees nomal
assigned hours.

Days Per Week: tive (5) consecutive days per week of less
as determined by the school calendar.

Daily Hours: 6:00 a.m. through 3.00 p.m., as scheduled.

Hours Per Day: Two (2), three (3), four (4), five (5), six (6) or
seven {7} hours per day.
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31.08

31.09

3110

Hours Per Week: The work week shall vary from ten (10) {o
thirty-five (35) hotrs.

Food Service Workers will be permitied to increase daily work
time up to thirty (30) minutes per day in order 1o dispose of
lunchroom trash. One (1) or two {2) worker(s) per school will
be assigned the extra time by seniority.

Lunch Periods

Employees who work at least five (5) continuous hours per
day shall have a lunch peniod which shall not exceed one-half
(1/2) hour. The lunch period shall not be included as part of
the work day.

Non-Employee Personnel

Non-employees (P.TA., Mothers Ciub, etc.) shall not be
permitted lo prepare or serve food during the reguiar school
day while regular classes are m session. Food Service
Workers shall not iose a day's pay due to an oulside
organization distributing food to a student body or a portion
of a student body in any given building. This section shail not
preclude the sale of food by vocationat food service operations
or student organizations. These programs shall conform with
Board policy.

it is pot the intention of this section to deny community
organizations such as Cub Scouts, Brownies, etc., the use
of the cateleria area, sinks, tables, etc., provided they clean
up afterwards. However, they are not to use food preparation
equipment such as ovens, freezers, steam tables, efc. without
having a food service employee(s) present.

Failure of the organizations to properly clean the cafeteria
afler using it shall be reported immediately to the school
Principal and the Director of Food Service who shall then take
appropriate action.

Cvertime Rates

All work performed over seven (7) hours in any one (1) day or
thirty-five (35) hours in any one (1) week shall be considered
as overtime and paid at the overtime rate of time and one-haif
{1-1/2x} the regular hourly rate. All hours over normat hours
but less than seven (7) hours will be extra time and paid at
straight time.
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31.11

An employes who works less than seven (7) howrs per day
will be paid the regular hourly rate for hours worked through
seven (7) hours of work. The ovestime rate of time and
one-half {1-1/2x) will be paid for hours worked that continue
beyond the normal work day of seven (7} hours.

All work performed on a Saturday shall be considered as
overtime and paid at time and one-half (1-1/2x) the regular
hourty rate.

All work performed on a Sunday shall be considered as
overtime and paid at double time {2x) the regular hourly rate.

Alt work performed on a holiday as provided in this Contract
shall be paid at the rate of double (2x) the regular howrty rate
for hours worked in addition to a regular day's pay.

Overtime and extra requiar time shall be approved m advance
by the director of Food Services or Supervisor of Food
Service.

CQvertime shall be rotated among all employees within each
food service operation. Building seniority determines rotation
cycle.

Extre Regular Time. ¥f an employee is absent in any building
and no subslitute is available, (0 get the work done, extra
regular time may be awarded. When awarded it shall go to
the person with the most building seniority and on down the
line until the job is filled.

Food Service Worker's il shall post and keep an up-to-date
record of overtime assignments which shall indicate the
amount of overtime worked by each employee.

There shali be no duplicating or pyramiding of overtima pay.
Physicals

If the Director of Food Service has reason to think a food
handlet has a respiratory infection or other ailments which may
contaminate the food of be communicated to another food
handier or endanger another employee, he/she may require
the Employee to have a medical examination at no cost to
the Employee. H the medical examination so indicates, the
Employee shali be placed on sick leave until a medical release
is oblained. I the Employee disagraes with the findings of the
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medical examination provided by Management, the Employee
may provide ofher medical evidence af the Emplovee’s own
axpense.

Reporting Absence and Return to Work

Failure o report absences from work or retum 1o work in
comphance with the proper procedure may watrant discplinary
action.

An emploves who s late due to extreme weather conditions
shaif be considered as being on the job even though the
employee may aimive for work after the prescribed starting
time. An empioyce who does not report for work shail be
consigered as absent, except as otherwise provided in this
Confract.

An employee shall maintain his’her cument address and

telephone number on file with the proper department and
Non-Teaching Personnel.

AFood Service Worker abrsent on sick leave or other approved
leave shall report to the Food Service Worker 1l in charge of
the school operation to which he/she is assigned by 7:00 a.m._,
of sooner If possible, on the first day of absence.

The Food Service Worker shall report his/her intention to
retum to work to the Food Service Worker 1| by 1:30 p.m.
of the day preceding his/her returmn to work. A Food Setvice
Worker will not be permitted {0 retum to work unless hefshe
has notified the Food Service Worker 1l in compliance with this
procedure and if a substitute worker has been assigned to fil
the vacancy. W a subslitute worker has not been assigned o
fill the vacancy the employee shall be aliowed (o work.

Whenever a Food Service Worker is absent because of illness
or for personal reasons, every effort is to be made to provide
a substitute. In such cases, it is the responsibility of the Food
Service Worker H to make whatever work reassignments are
necessary {o get the job done.

In the event it is necessary for a Food Service Worker Il io
be absent, he/she is to call his/her immediate Supervisor by
7:60 a.m. or sooner. If the immediate Supervisor cannot be
reached hefshe is {0 call the Food Service Department before
700 am.
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31.16

Rest Periods

Employees who work a continuous four (4) hour work schedule
may take a rest period of not more than fifteen (15) minutes.
Rest periods shall be taken at a time and in 8 manner so as
to minimize interference with the productivity of the employee
of his/her work unit.

Scheduisd School Closings

When some schools are closed (except for calamity) and
others are not, it shall be the responsibility of the Food
Service Workers in those schools that are closed, to call the
Food Service Department, to indicate availability to work, two
{2) days in advance of the closing, o work in those schools
that are open.

These persons shall be assigned in place of daily substitutes
on an opening available basis. Deily subs afe defined as
those coverityg an opening that fwst occurs the day of the
closing.

Special Summer Program

in the event there is summer work involving food service
employees the opporiunity to work shall be offered to all food
sepvice employees. Bids will be solicited from Food Service
Workers sysiem-wide. Bids may be submitied after the
positions, duties and conditions of the same are advertised
and they shali be submitted to the Office of Personnel and
shalf be awarded on the basis of seniorty. in this instance,
persons holding a higher dassification than the open position
may bid down and be paid the lower rate of pay.

if the sandwich wrapping machine is to be used in the Summer
Feeding Program, a commissary worker experienced with the
operation of the machine will be awarded the bid based on
histher seniority, qualifications and experience as determined
by the Director of Food Service.

Staff Development Program

The Union and Management will mutual develop a training
pregram for all Local 840 Bargaining Unit members.

A minimum of three {3} days of training wilt be scheduled per

schoo! year. Payment will be made at the employees’ hourty
rate times four (4} hours for each training session.

157



N7

3118

31.19

31.20

Staffing

If it becomes necessafy 10 change the staffing in a bailding,
Management and the Union will meet to discuss the
changes.

Testing

Management and the Union shall establish and implement
promotional exams for Food Service Workers.  This test will
be given annusatly but if the employee receives a passing
grade, that grade will canry for two (2) years.

Unscheduled Work Day

Empioyees may be allowed {o use a personal ieave day on
an unscheduled work day, €.0. teacher work day. These days
must be requested in advance and must follow the guidelnes
for personal leave.

All Food Service Workers will be allowed to camy over any
personal leave from one school year into the next school year.
They will then be allowed to use camied over personal leave
during unscheduled work days or holiday pefiods instead of
using vacation days. Unused vacation days will be paid by a
separate check in July.

Working in Higher Classification

Employees authorized to work above histher classification
by a supervisor, foreman or other appropriate official of
Management shall be compensated using the following
guideline:

Employee will be compensated for any extra hours workad
in the higher classification at employees own rate of pay.
Additionally, the employoe will receive out of class pay for one
hour at the rate of time and one (1 %2} at the high rate of pay.

In the event that there is more than one (1) person in the lower
classification, the person with the most building seniority shall
filt the higher position. In the event this person declines the
position, it will be filled using the building seniority list. If alt
employees tum down the higher classification, Management
shall choosa employees to fill in on a rotational building
senionty basis (first occasion least senior employee; second
occasion second least sendor employee, etc.) On all occasions
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31.24

the employee must be qualified fo do the work. Upgrade
showid be the first full day of absence.

See Article 10.00, Section 9.

Letter of Agreement

The Union recognizes the right of Management to determine
the maximum number of hours and staff necessary lo

offectively provide an acceptable level of service. Final
decision shall be made by the Board as Yo appropniate staffing

levels.

PARTV
CLERICAL AND TECHNICAL SERVICES {LOCAL 2174)
Miscelianeous Provisions

Additional Compensation For Work n Higher Classification
Adult Education and Summer School Clerical Positions
Bidding Procedure

Career Advancement Opportunities

College Degree Payment

Clerical Equipment and Supplies Committeg
Clerical Handbook

Clothing Allowance

Compensatory Time

Fiex Time

Hours of Work

Job Audit

Limited Rights Clerical Employees

Overtime Rates

Peer Support Program

Professional Leaves

Reporting Absence and Return 1o Work
School Responsibilities

Special Projects

Staffing - Elementary Office

Staffing - Junior High Office

Staffing - High School Office

Staffing - Subshtutes

Technical Layoff Procedure

32.00 Clerical and Technical - Miscellaneous Provisions
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32.01

Additional Compensatiocn For Work In  Higher
Classification

Whenever an empioyee is absent for a half day or more from
any office, school or work location which has more than one
(1) clerical employee, that office, schoot or work location may
temporarily fill the position of the employee who is absent
based upon the foliowing:

SCHOOL BUILDINGS

Singfe Office in a School

The most senior employee in the next jower ciassification
will be offered the oppoitunity to fill and perform the duties
of the position. ARer this process is complete any remaining
vacancy may be filled with a substitute.

Muitiple Offices in a School

The most senior employee in the next lower classification
who has reached his/her onginal probation within the office
in which the vacancy occurred will be offered the first
opportunity to fill and perform the duties of the position.
After this process is complete the most senior employee in
the next tower classification (including the secretary in the
library} who has reached hisfher ofiginal probation may be
offered the opportunity to il and perform the duties in any
remaining vacancy in that office(s) in the school. After this
process is complete any remaining vacancy may be filled with
a substitute.

ADMINISTRATION BUILDING
Limited Rights Position

The Board may place any employee in the vacancy 1o fitl and
parform the duties of the limiled rights position.  Selection
will be from employees in the next two {2) lower pay groups
who have at least two (2} years of clerical service with Toledo
Public Schools.

Non-Limited Rights Position

The most senior employes in the next lower classification
within the department where the vacancy has occurred will
be offered the opportunity to fill and pesform the duties of
the position. After this {wocess is complete any remaining
vacancy may be filled with a substitute.
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32.02

32.03

SCHOOL ASSISTANCE OFFICE

The most senior employee in the next lower classification
in the School Assistance office(s) where the vacancy has
occurred will be offered the opportunity {o filt and_perform
the duties of the position. After this process is complete any
remaining vacancy may be filled with a substitute.

The employee filing the absentee’s position for a half day or
more shali be paid the rate of the higher position at the cument
increment step of employee filling the position.

Such temporary assignment to a higher class of positions
to qualify for the higher rate of pay shall be regular and
continuous in character for at least one half (1/2) a day. {No
substitute will be provided for absence of less than one (1)
whoie day.)

The position of the empioyee temporarity working in the higher
classification may like-wise be filled using the same cliteda
specified above and thal employee shali be compensaled as
stated above.

Adult Education and Summer School Clerical Positions

Permanent bargaining unil clencal emplioyees will have
the opportunity to bid on vacant clerical positions in Adult
Education evening ciasses and summer school providing the
work scheduie does not conflict with their regularty scheduled
hours or days.

Vacancies will be filled by the most senior qualified applicant
bidding on the position. The posting for such vacancies
shall include that the suecessful bidder(s} will be paid at their
curent rate of pay.

Regularly scheduled clerical employees assigned to Adult
Education evening classes or summer school shaill be pad

time and one-haif (1-1/2x) their regular hourly rate for all
cembined hours (reguier work hours and aduit education of
summer school hours) worked i excess of thirty-seven and a
half (37-1/2) hours in the work week.

Bidding Procedure

1. All new jobs shall be posted and bid per the regular
hidding procedure, and i the naw job reverts to the previous
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classification, job deseription, duties, wages, number of
months, days or hours worked, it shall be considered a new
job and shall be subject to the procedure as outlined in Arlicle
3224

2. An employee in the derical sefvice who makes a transfer
pursuant to the lateral bid procedure shall serve a
probationary period of twenty (20} working days during
which etther the employee or Management may request a
retum to the position previously held. A written evaluation
shail be given to the employee at least every ten (10)
working days during the probationary period.

if an employes is found to be having difficulties in his/her
new position, the twenty (20)

working day probationary period may be extended an
additional ten (10) working days in an effort to afford
the employee additional time to be successful. A third
evaluation will be required if this trial period is extendad.
This action wilt only be considered if agreed to by the
supervisor, Director of Non-Teaching & Paraprofessional
Personnel, union president (or his'her designee), and the
empioyee. The supervisor mey fequest a retum to the
positicn: previously held if this action proves unsuccessful
by the end of this additional ten (10) working day period.
The third evaluation will be required pricr to the employee
retumning to his’her previous position.

An empiloyee in the clerical service who is promoted
pursuant o the promotional bid procedure shall serve
a probationary period of thirty (30} working days during
which either the employee of rnanagement may request a
retum to the position previousty held. A written evaluation
shall be given to the empioyee at least every ten (10)
working days duning the probationary period.

If an employee is found fo be having difficulies in his/
her new position, the thirty (30) working day probationary
petiod may be extended an additional ten (10) working
days in an effort to afford the employee additional time
io be successful. A third evaluation will be required
if this trial period is extended. This action will only be
considered if agreed to by the supervisor, Director of Non-
Teaching & Paraprofessional Personne!, union president
(or hisfher designee), and the employee. The supervisor
may request a retumn to the position previously held if this
action proves unsuccessiul by the end of this additional
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ten {10) working day period. The third evaluation wifl
be required prior to the employee retuming to hisher
previous position.

3. The successful bidder on a vacant position shall be
determined in the following order:

{a) the mosl senior qualified person seeking to laterally
transfer or voluntarily demote at the time of the bid. The vacant
position will be awarded to the person in the bid group having
the highest seniority in the Clerical Technical Bargaining Unit
with no preference being given (o a voluntary demotion.

{b} Management will offer the position to the most
senior qualified person who is on the involuntary demotion
list. Employees who have been involuntarily demoted and
who refuse their first opportunity o accept a position in their
prior classification with the same annual hours, will thereafter
be considered to have been voluntarity demoted as defined
below. it is understood that the one year limitation begins
once the employee is voluntarily demoted {see Paragraph C,
below.}

An involuntary demotion shall be defined as the involuntary
move of an employee to a position which cames a lower
hourly rate or lowed annual hours.

(c) The most senior qualified person who bid who is on the
voiuntary demotion list.

A voluntary demotion shall be defined as the voluntary
move of an employee to a position which camies a lower
hourly rate.

If an empioyee in the clerical bargaining unit takes a
voluntary demotion he/she will lose the right to his‘her
former classification after a period of one (1) year except
through the bid procedure.

{d) the most senior quatified person who bid who is on
promotional probation if the bid results in an increase in
hours or pay.

(e} the most senior qualified person who bid who is in the
next lower pay group {promotion).
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Then:
Recall

(fy Employees on layoff shall have the right to be recalied
to vacancies by Management within his/her bargaining
unit by seniority if qualified, AFTER all bidding within
that bargaining unit has been completed. Employees
shall be recalled according to their seniority with the
most senior employee having been laid off being recalled
first within his/her bargaining unit.

Then:
inter-Unit Bidding

{g) If there are no qualified bids submitted by employees
within a bargaining unit, an employee, outside the bargaining
unit, who is quaiihed, may make an inter-unit bid.

4. Assignment to new position will occur as follows after
criteria in 3. above has been mek:

(@) The successful bidder will be given the opportunity to
visit the vacant position in order to make a decision regarding
the impending job change.

(b} Aifter the empioyee makes the visit or opts not to
visit, he/she will be given until the close of the following work
day to notify the Human Resources office of their decision.
Human Resources will immediately notify the union of this
appointment.

{c} Humanh Resources will immediately assigh a
substitute secretary, to work the remainder of that week and
one (1) full week with the incumbent. Human Resources will
immediately notify the union of this assignment.

{d} At the close of the first full week, the successful
bidder will be moved one-half (1/2) time for one (1) week to
the new position and will be assigned to the new job and paid
at the salary rate for that job.

{e} The successfid bidder wilt then work at least one (1)
week full-time with the previous holdar of the position. This
may require returning that person to their previous job from
their new posdion.
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32.06

5. An employee serving histher original probationary period
shall not be eligible to bid unless such transfer results in
more howrs or pay. For all purposes other than lateral,
the employee will begin a new probationary period. if the
employee is serving their original probationary period, the
promotional probationary period will be served concurrently
with the original probationary period with credit being given for
the time served under the original probationary period.

NEW TECHNOLOGY

Any time a job is changed as a result of a change in
technology or methods of operation, the present employee(s)
in that position shall be provided a reasonable amount of in-
service training 50 as to continue to qualify and perform the
work. Any training opportunities will be discussed at {abor
Management.

Career Advancement Opportunities

Local 2174 may offer 10 teach cach year professional growth
courses, open 1o its members, o provide hasic information
regarding job duties and functions of specialized bargaining
unit positions.

Bargaining unit members who meet the qualifications for
empioyment in other Toledo Public Schools bargaining units
will be given equal consideration for vacancies with new
applicants.

College Dagree Payment
For the duratlon of ___ament Jutv 1, 2011 throuqh June

Members of Local 2174 who have completed their originat
probationary period by November 30" possessing a college
degree will receive additional compensation by December 15
each year.

It is the responsibility of the employee to present the certificate
of dipioma to the Office of Human Resources, and a copy will
be made and placed in their personned file. For all degrees
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32.07

32.08

32.09

on file by Novernber 30, the following schedule will become
effective. There will be no retroactivity.

Associate $ 506.76
Bachelor $ 72394
Masters $ 96525

Clerical Equipment and Supplies Committee

Management and the Union agree that there will be a
commitiee established at once to evaluste equipment,
supplies, procedures and forms used by clerical personnel
in the performance of their duties. This commitiee shall be
composed of no more than five (5} rmembers appointed by
the Ureon and no more than five {5) members appointed by
Management.

This commitiee shall mest regularly and shall make
recommendations to the proper authorities fo expedite
the operation and improve the efficiency of the systems.
The mesting schedules, agenda and procedures shalt
be established by this committee. All clerical equipment,
forms, procedures, and supplies shall be processed and
approved through the Clerical and Technical Committee
before implementation when practical. The committoe
shall give consideration to standardization of equipment in
its discussions. The administration shall retain final veto
power relating fo clerical equipment, forms, procedures, and
supplies. In the event that the decision is made counter to
the recommendation of the committee, that decision shall be
supptied to the committee.

Clerical Handbook

@sﬁ%onmeTPSinMetorbvdwecﬂvconm_

e department.
Clothing Aliowance
Management w1|| prcmde bafgalnmg unit empioyees with a
f nts (9 3} per year ciothing
ailowance payab!e by October 15 of each yeal.
Compensatory Time

An ampioyee who has worked prior approved overtime shall
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be aliowed to receive compensatory time off at the appropriate
overtime rate, if they elect to do so, in lied of pay. They shall
receive this time off with pay in such a way as not to impai the
operations of the work unit. In the absence of such election
by the employee, he/she shall receive pay as provided herein.
An employee must take ali compensatory time by June 30 of
each year,

Compensatory time must be doecumented, signed and dated
by both the empioyee and his’her supervisor. The employee is
also required to sign in/sign out per the Fair Labor Standards
Act {FLSA} on the appropriate form provided to each work
location.

No more than two hundred and forty (240) hours of
compensatory time can be accrued after which payment for
overtime work must be made. The accrual shall be at the
appropriste overtime rale as provided eisewhere in this
Collective Bargaining Agreement.

Payment to employees covered by this Collective Bargaining
Agreament for accrued compensatory time upon termination
of employment shall be calculated hased on their hourly rate.

32.10 Flex Time
If the supervisor and clerical employee(s} in a department(s}
agree, flex time will be permitted only on a shori-ierm basis.
32.11 Hours of Work

It is agreed that Management shall have the right to fix the
work week, the work day, the number of hours of work, the
number of shifts and the starling and ending tme of each.
However, any such changes shall be negotiated with the
Union.

This articte shall not be construed as a guarantee of work.

Clerical and Technical Services Unit
Administration Building

Yearly Term. Ten (10) lo twelve (12) consecutive months.
Days Per Week: Five (5) consecutive days per weok.
Hours Per Day. Seven and one-half (7-1:2) hours per day.
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Hours Per Week. Thirty-seven and one-half (37-1/2) hours
per week.

BDaily Hours: Hours of work in the administration offices shali
be 6:30 a.m. twough 430 p.m. as scheduled.

Lunch Penod: One-half (1/2} or one (1) hour as determined
by work schedule. The work day of all derical and technical
employees scheduled seven and one-half (7-1/2) hours or
eight (8) hours per day shall ndude a one-half (172} hour paid
tunch period.

Management information Services Department shall work
a forty (40} hour week year round, five (5) consecutive, eight
{8) hour days.
Computer Operator shifts:

151 shift 8:00 a.m. to 4.00 p.m.

2red shift 4:.00 p.m. to 12:00 a.m.

Jrd shft 12:00 a.m. to 8:00 a.m.
Sateiiite Offices
Yearly Term: Ten (10) to twelve (12} consecutive months.
Days Per Week. Five {5} consecutive days per week.
Hours Per Day: Seven and one-half (7-1/2) hours per day.
Hours Per Week: Thirty-seven and cne-half {37-1/2) hours
per week.
Daily Hours: 7:00 a.m. through 4:30 p.m. as scheduled.
Lunch Period: One-half (1/2)} of one (1) hour as determined
by work schedule. The work day of all derical and technical
employees scheduled seven and one-half (7-1/2) or eight (8)
hours per day shall include a one-half {1/2) hour paid lunch
period.
High School and Junior High School Offices
Yearly Term: Ten {10} to twelve (12) months.
Days Per Week: Five (5) consecutive days per week.

Hours Per Day. Seven and one-half {7-1/2) hours per day.
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Hours Per Week: Thirty-Seven and one-half (37-1/2) hours
per week.

Daity Hours: 6:30 a m. through 4:30 p.m. as scheduled.

Lunch Pericds: One-half (1/2) or one (1) hout as determined
by work schedule. The work day of all clerical and technical
employees scheduled seven and one-half {7-1/2) o sight (8)
hours per day shall include a one-half (1/2) hour paid lunch.

Library Offices in High School

Yearty Term: The library schedude shall be one thousand five
hundred (1,500} hours per year which will generally follow the
teacher’s schedule. Afifteen (15) hour per year deviation may
oCeur.

Days per Week: Five (5) consecutive days per week.
Hours per Day: Seven and one-haif (7-1/2) hours per day.

Hours per Week: Thirty-seven and one-half {(37-1/2) hours for
five (5) day work schedule.

Daily Hours: 7-00 a.m. through 4:00 p.m. as scheduled.

Lunch Period: One-haif (1/2) or one {1) hour as determined
by work schedule. The work day of all clerical and technical
employees scheduled seven arxd one-half (7-1/2) of eight (8)
hours per day shall include a ohe-half (1/2) hour paid lunch
period.

Library offices in Junior High Schools will continue with
present schedule.

Elementary Scheols

Yearty Term: The secretary of the highest classification will
wark the same Administrative Calendar yoar as the principal.

Days per Week. Five (5) days per week or as deterrined
by individual work schedules in accordance with staffing
formula.

Hours per Day. Seven and one half {7-1/2) hours per day.

Hours per Week: Thirty-seven and one half (37-1/2) hours for
five (5) day week wotk schedule.
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Daily Hours: 7.30 a.m. through 4:00 p.m. as scheduled.

Lunch Penods: Elementary clerical employees shall take
one-haif (1/2) hour paid lunch, nosmally between 11:30 am.
and 1230 p.m.

Elementary library secretaries will continue with present
schedule.

ASP Clerks and V.T. Aldes will continue as presently
scheduled.

Job Audit

The Job Audit Committee shall consist of the Dreclor of
Non-Teaching Personnel and Paraprofessionals or his/her
designee, the AFSCME Staff Representative and an officer
of the local.

if an employee meels the qualifications of a higher
classification, hefshe may request a job audit by submitting
a copy of a completed audit request form to each member
of the Job Audit Committee. The Commifttee will conduct the
audit with the employee and his/her supervisor within ninety
(90) catendar days.

1. The Audit Commiites will nofify the empioyee and
supervisor, in writing, of the time and location of the audit.

2. A note taker will be present to record the items
discussed. A copy of the notes wili be provided to the
audited employee and each member of the Audit Committee
within five (5) working days and prior to the Committee’s
recommendation.

3. Upon receiving the notes, the employee will have
five (5) working days to review the notes and submit to
the Committee in wriling any additional documentation, in
accordance with Articie 32.24

School Personnel and Group Audits_
1. When fifty (50%) percent of the employees within a
schoo! classification, in accordance with the school staffing

formula, have submitied completed audit request forms, the
time line for completion of the audit shall begin.
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2. i the Audit Commilice recommends reclassification,
the entire class within that schodl staffing formula will be
reclassified.

3. Jobs audited in which two (2) or more people are
performing the same duties will follow the same criteria as i
No. 1 and No. 2 above. In this case, the Audit Committee wilt
make the final determination as to whether of not the audit will

be performed as a group.

4. In the event of reclassification of either schoot
personnel or a group, the technical layoff provision of this
Contract will be waived; however, the iyping qualifications
and the one {1) year in that position requirement must be
met before the reclassification can occur. Affected positions
wili be red-inedt until qualifications are met or positions are
vacant.

*Other jobs audited in which two {2) or more people are
perfomming the same duties will follow the same criteria as
Schoot Personnel and Group Audits. In this case, the Audit
Committee will make the final determination as to whether or
not the audit will be performed as a group.

The Job Audit Committee will meet quarterly to review and
make recommendations regarding job sudits performed dunng
the prior three {3) months. No job audits will be conducted
from May 1% through September 1*. The Commitiee will make
a recommendation on sach audit request to the Executive
Assistant to the Superintendent for Human Resources or his/
her designee, who will approve or deny the recommendation.
Every altempt will be made to render a decision within twenty
(20) work days.

Once the employvee receives the recommendaton of the
Audit Commitiee and questions whether or npot an area of
responsibility has been omitted and/or overiocked, that
employee may submit, in writing to the Committee, within
five {3) working days, documentation regarding that area of
responsibility. If the recommendation of the Commiittae is not
altered by the additional documentation, the employee must
wait one (1) year before requesting a new audil.

The Job Audit Committee has the suthorty to move a
classification {0 a higher pay group if the duties of the audited
job do not meset the reguirements of a job in an existing
classiication.
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Should the Union disagree with the decision of the Assistant
Superintendent of Human Resources, (o his/her designee),
it may move the matter o arbitration. The sole issue for the
arbitrator shall be whether the job being audited is property
placed in its current classification in a higher designated
existing classification, or a higher pay group.

For the purposes of the Clerical/Technical Bargaining Unit
the term “reddined” shall be defined as a position where an
employee does not meet the minimum qualifications for the
new higher classification. Once the incumbent meets the
minimum gualifications the employee shall automatically be
upgraded. In the event the position is vacated, the vacancy
shall be posted for bid at the higher classification.

Limited Rights Clerical Employees
Limited Rights employees:

o will be covered by all other tenns of the Contract and
Union procedures except as specified in this article.

«  cannot stnke.
. cannot serve as a Union officer or steward.

« wili be covered by the Union Security article of this
Contraci.

+« cannot be bumped out of limited rights position.

+«  [f there is a general jayoff and the limited rights employee
is also designated for layoff, they may not burnp but may
exeicise semiority to enter a vacancy through the bid
procedure.

»  |f a limited rights position is eliminated, the imited rights
employee must be given work at the same rate of pay
until & position for which he/she qualifies becomes
available. The employee may bid on any open position;
however, they MUST bid on ali open lateral positions
for which they are qualified that offer the same hourty
rate of pay, the same hours per day and the same work
calendar. Once this empioyee is the successful bidder
he/she must accept the position.

+ [f the supervisor of a limited rights employee wishes
o vepiace e employse {other than for disciplinary
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reasons), the limited rights employee must be given
work at the same rate of pay until a position for hisher
qualifications opens up and he/she is the successful
bidder. Once this employee is the successful bidder he/
she must accept the position.

If a limited rights employee wishes to bid out, he/she
must bid to a vacancy.

Vacancies Tor limited rights positions will be specifically
advertisod.

Management shall interview at ieast thwee (3)
quatified candidates. Selection need not consider
seniorty, however consideration must be given to
the highest dassification when selecting. Interviews
and selection will be from qualified employees in
the same pay group of next lower pay group who
have at least two {2) years of clericat service with
Toledo Public Schools 85 a substitute secretary
and/or in Local 2174, When there are no qualified
employees in these two (2) pay groups, then
gualified bidders from the nex! lower pay group will
be efigible to be interviewed. These names will be
given to the appropriate supervisor at that time.

If there is a qualified applicant, the vacancy must
be filled from within the Local 2174 Bargaining Unit.
Oniy when there are no qualified applicants within
the AFSCME Bargsining Units may Management
consider ocutside applications.

When a limited righis position becomes vacant
or if Management requests thal a new position
be limited rights, such position will be reviewed
by the Labor-Management Commiltee and the
Director or Supervisor of the affected department
to determine if said position requires limited nghts
status. I Labor and Management cannot agree on
the hew position as being lirmited sights, the request
for fimited rights will be tabled, the position wit! be
advertised as regular and reviewed by the Labor
Management Committee in twelve (12) months for
a determination. If the position is determined o be
limited rights, the job will be re-advertised and the
incumbent will be placed on technical layoff.
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Limited Rights Positions:

+ Secretary o ihe Execufive Assistanl to the
Superintendent for Human Resowrces

s  Secretary to the Director of Labor Relations

*» Secretary to the Director of Non-Teaching and
Paraprofessional Personnel

*  Secretary to the Director of Teaching Personnel
*  Accounting Specialist in Budget Services

=  SecretarytoNon-TeachingPersonnel/Superintendent’s
Office

Overtime Rates

All work performed over seven and one-half (7-1/2) hours in
any one (1) day or thirty-seven and cne-half (37-1/2) hours in
any one (1) work week shall be considered as overtime and
paid at the overtime rate of time and one-hatf (1-1/2x). All work
performed over eight (B) hours in any one (1) day or forty (40)
hours in any one (1) work week shall be considered as over-
time and paid at the rate of time and one-haff (1-1/2x) for afl
personnet empioyed in the Management Information Services
Department and other eight (8) hours per day employees or
forty (40) hours per week.

All work performed on a Saturday shall be paid at time and
one-half (1-1/2x) the regular hourly rate.

All work performed on a Sunday shall be paid at double (2x)
the regular hourly rate.

Alt work performed on a holiday, as provided by this Contract,
shall be paid at double time (2x) the regular hourly rate for
hours worked in addition to a regular day's pay. There shall
be no duplication or pyramiding of overtime.

All overtime shall be distributed as equally as possible among
the employees in the classification necessary to perform the
work.

For the purpose of distribution of overtime, an employee who
is requested to work overtime and refuses shall be credited
with such overtime worked.
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All overtime for Computer Operfators shall be distributed as
equaily as possible among the empioyees in the classification
necessary to perform the work based on the following:

1. Persons with the lowest number of over-time hours
accumulated on the day overtime is offered shall be called
first

2. Actual hours paid shall be used for recording.
3. Al overtime hours shall be recorded.

4. Overtime sheet shall be updated and posied as
worked.

5. For the purpose of distribution of ovedime, an
employee who is requested to work overime and refuses
shail be cradited with such overtime worked.

6. When an employee is on sick leave, other paid leave
or leave of absence in excess of thirty (30) conseculive
calendar days the employee shall be charged for overtime.

in an emergency situation, the Clerical of Technical employees
may, with the approval of their immediate supervisor, work up
to twelve {12) one {1) howr periods in a calendar year and
shall be paid the approprate overtime rate. If additionat
overtime is needed, approval must be obtained through
Human Resources.

Clerical and Technical employees shall not perform any duties
at home unless they have approval from personnel supervisor.
When work is approved and performmed at home, the employee
shall be compensated at the appropriate rate.

Peer Support Program

The purpose of the AFSCME Local 2174 Pear Support
Program is to help members succeed by providing support
and encouragement as needed.

This is voluntary and will give AFSCME Local 2174 members
peer support when requested by the members. AFSCME
Local 2174 members appointed through lateral transfer
of promotion will be assigned a peer support person upon
request. The peer support person will not train nor perform the
duties of the newly appointed person, but wall be available as
an additional resource person.
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A Peoer Support Requirements

1. Members who have at least three (3) or more years
experience in AFSCME Local 2174 may apply to be a Peer
Support person by filling out the Pesr Support Application
Form (Attachiment A) and retuming it to the Peer Support
Chairperson.

2. Peer Support persons will be assigned by the Peer
Suppost Committee which will consist of two (2) Local 2174
members and the Direcior of Homan Resources or hisher
designee. Appointment will be made by consensus.

3. The Peer Suppost person shall be relesased from his!
her regular duties o visit the work site if requested. This
released time shall not exceed seven and one-half (7-1/2)
hours unless approved by the Peer Suppart Cormenittee.

4. The Peer Support person shall not be used in any
evaluation, disciplinary or gnevance process including
arbitration.

5. A Program Evaiuation Form {Attachment B) must be
completed and retumed to the Peer Support Chairperson.

B. Peer Support Chairperson

1. A Peer Support Chairperson will be appointed by the
President of Local 2174 from the members of the Executive
Board and/or Trustees.

2. Release time for Peer Support persons shall be
secured through the Human Resources Office by the Peer

Support Chairperson.
Professional Leaves

The Tolkedo Public Schools, recognizing the impottance
of Professional Clerical and Technical conferences and
workshops, will grant Clerical and Technical empioyees time
off to attend 30.such conferences and workshops if it does not
hinder the operation of their office.
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Reporting Absence and Return to Work - General
Provisions

Failure to report absences from work of retum to work in
compliance with the proper procedure may warrant discipiinary
action.

An employee who is iate due to extreme weather conditions
shall be considered as being on the job even though the
employee may amive for work after the prescribed slarting
time. An employse who does not report for work shall be
considered as absent, except as otherwise provided in this
Contract.

An employes shall maintain hisher cuirent address and
tetephone number on file with the proper department and
Non-Teaching Personnel.

Reporting Absence and Retumn to Work - Clerical and
Technical

In the event of personal illness, family illness or other
authorized absence, Clerical and Technical employees shalt
call their school, office or appropriate official no later than
one-half {1/2) hour prior to starting time if at all possible.

Employees shall report their intention to retum to work not later
than the close of office hours of the day preceding their return.
An employee shall not be permitted {0 retumn to work unless
he/she has notified the appropriate official in compliance with
this procedure.

School Responsibilities

in accordshce with present board policy, when the principal
is out of the building he/she shall appoint a cerlificated
employee to be responsible for the activities of the school.
This employee shall be readily available and cdlerical
personnel! shalt not be required or requested o assume any
of the principal’s responsibilibes. 1 is not the responsibility of
a secretary to take teacher sick calls at home.

The Chief Human Resources Officer shall direct the pnncipals
to specify a cerfificated employee to act for him/her in hisher
absence. The principal shall notify the personnel office and
the clerical staff of the school of this appointment and any
changes that may take place in this regard.

Aclerical eimployoe shall not be assigned to work aione in high
schools of ofher buldings during vacation periods. Clerical
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personnel shall not work hours other than those assigned
uniess approved by an awthorized adminisirator.

Secrelanies shall not be required to dispense medication to
students. If a secretary chooses to dispense medications,
he/she must have completed the appropriate training as per
Toledo Public Schools Board Policy JHCD-R-1, No. 14.

Ciencal employees shall not be responsibile for carrying out or
overseeing discipline of students.

Special Projects

At Conference Day each year a form letter will be provided
aliowing members o state their interest in participation
in special projects. This form must be submitted to Non-
Teaching Personnel, with a copy sent to the Union, by August
1 each year.

The president of L ocal 2174 will be notified in advance of the
project. This notification will contain all information regarding
the project.

Submission of this letter of interest does not guarantee
selection. Consideration will be given to seniodty and
employment history  Management will notify Local 2174 of
salection prior to notification of member(s).

Selected members will receive their cument rate of pay while
being trained during working howrs. If the project involves
training others, the member will be paid al the clerical specialist
rale of pay. If the project exceeds beyond the regular work
schedule, the member will be paid at the eppropriate overtime
rate of pay.

Staffing Elementary Office

The formula for establishing staffing levels in the elementary
schools is as follows:

October 1ist enroliment as reported on State Foundation
Report (previous year).

Plus: INS as reported on State Foundation Report
{previous year).

OUTS as reported on State Foundation Report (previous
year).
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Teachers and Administrators
Auxiliary Personnel on Payroll Sheets
Total Building Census

Divide total by one hundred (100) equais number of days
per week of Clerical service for schoot year.

Fach elementary school building shail have a minimum
of one (1} full tme clerical person classified no less than a
Secretary 1. Where the formuia indicates more than one (1)
full ime secretary, that classification shall be not less than a
Secretary Il. Where the fomula indicates more than two (2)
full time clerical employees, the extra days will be filled with a

cal mpioyeeclasaﬁednot!essmanaCIefkTypast If!he

Glendale-Feitbach will be staffed with two (2) full-ttime clericat
employees in accordance with the above staffing formula. Due
to the specialized curriculum, enroliment and staffing will be
evaluated each year by Union and Management 1o determine
if it is necessary to continue with two (2} full-time secretaries.
Other schools having marked increases or decreases shall
be subject to further negotiation between Management and
the Union.

Classification within the above staffing formula will not be less
than cumrently provided. These paositions will be subject to
the job audit provisions as provided in Article 32.12 of this
Contract.

Staffing Junior High Office

The formula for establishing staffing levels in the Junior High
Schools is as follows:

Each Junior High schoot building over six hundred (600)
total buillding census, as computed by the formula given
betow, shak have a base staff of two (2) twelve (12) month
secretaries, classified not less than a Secretary Nl and one (1)
haif {1/2) time Clerk-Typist ten {10) month will be assigned.

in schools with a building census fess than six hundred (600},
a study to reevaluate base staff will be made and discussed
with Union prior 1o implomentation of a changs v staffing.
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Junkw High buildings will be assigned a ten (10} month,
Secondary Cashier. This person wilt service the Junior High
to which they are assigned as well as the elementary schools
in their feeder pattem when requested to service a fund-
raiser.

All Junior High buildings will have full-ime clerical help in the
library, classified not less than a Secretary |.

Additional days of clerical help {Clerk-Typist) will be determined
by the following formula and assigned for the schoof year:

October 1st enroliment as reported on State Foundation
Report (previous year).

Plus: INS as reported on State Foundation Report
(previous year).

OUTS as reported on State Foundation Report
{previous year).

Teachers and Administrators
Auxifiary Personnel on Payroll Sheets
Total Building Census
Subtract nine hundred (900)

Divide total by one hundred (100) equals number of days
per week of Clerical service for the school year. When
the staffing formula for Clerk-Typist permits a five (5) day
position, at one (1) location, that position will be reclassified
as & Secretary Il

Schools having marked increases or decreases shall be
subject 1o further negotiations between Management and the
Union.

Classification within the above staffing formuta will not be less
than cumrently provided. These positions will be subject to
the job audit provisions as provided in Article 32.12 of this
Contract.

When an employee works at two (2} or more schools and an
increase in the staffing formula occurs at one (1) or more of
these locations, the employee must choose to remain at one
{1) of those schools. If the assignmen! is less than five (3)
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days it will be combined with anothsr schoot to make a five-
day assigimment, if impossible to make a five-day assignment
the employee will fioat for the additional day(s). Non-Teaching
Personnel will assign the hours (7 %2 hours per day) and the
assignment(s}.

If a decrease in school staffing would resuft under the staffing
formula, the decrease will not occur until the position becomes
vacant due to transfer, promotion, extended ieave {beyond
twelve unpaid weeks}, resignation, retirement or death. At
that time the job will be adverlised at the number of hours
and/or days in compliance with the formula and the collective
Bargaining Agreement.

Staffing High School Office

The formula for establishing staffing levels in the High Schools
is as follows:

Each High School, as computed by the formula given below,
shall have a base staff classified not iess than:

{a) One {1} Secretary [V - twelve (12} months
{b) One (1) Secondary Cashier — ten and one half
10.5) months
(c) One (1) Secretary Hi - twelve (12) months
(dj One (1) Secretary 1l - twetve (12) months
{8)  One (1) Secretary Il —ten {10) months
Q) One (1) Office Assistant to the Nurse - four (4) hours
daily - nine {2} months

Additionat days of clerical help (Clerk-Typist) twelve (12)month
will be determined by the following formula and assigned o
the school office:

October 1st enroliment as reported on State Foundation
Report (previous year).

Plus: INS as reported on State Foundation Report
(previous year).

QUTS as reported on State Foundation Report (previous
year}.

Teachers and Administrators

Auxifiary Personnet on Payroll Sheels
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Total Building Censts
Subtract fifteen hundred (1500)

Divide total by one hundred (100} equals number of days
per week of Cloncal service for school year. When the
staffing formuia for Clerk-Typist permits a five (5) day
position at one (1) focation, that position will be reclassified
as a Secretary ll. if the assignment is less than five (5)
days it will be combined with another school to make a five-
day assignment if possibie

Schooils having marked increases of decreases shall be

subject to further negobiations between Management and
Union.

Classification within the above staffing formula will nol be less
than cumently provided. These positions wilt be subject to
the job audit provisions as provided in Article 3212 of this
Contract.

Staffing - Substitutes

The Personnel Department shall send out a form to ail efigible
employees before the end of the school temn asking them if
they wish to substitute during the summer. The employee
must advise Personnel by the last day of the school term
it they want to be on the summet substitute list and will be
available for daily calls at their current hourly rate.

This is not a guarantee for work.

Technical Layoff Procedure

1. (a} Changes in any diencal or technicai job which
increases or decreases the classification, job description,
essential duties, wages, number of months, days or hours
worked, of an established job shall constitute the formation
of a NEW JOB and shall be considered a technical layoff of
the incumbent. Reclassifications occasioned by a “Job Audit”
shalil not tngger the provisions of this paragraph. If there are
additional duties placed on a desk that may be considered a

ange in the essential duti ition, these will be




(b) Job Audit reclassifications of positions occupied by
an employee for less than one (1) yeer shall cause the jobs to
be considered vacated and open for bid under the provisions
of No. 3 of the Bidding Procedure Asticle 32.03. However,
if this redassification is the result of School Personnel and/
or Group Audit, refer to Article 32.12, School Personnel and
Group Audit, No. 4.

2. The affected empioyee and the Union shall be given formal
notification in writing twenty (20) working days if possible prior
to the effeciive date of the change and the change shail be
discussed with the Union prior to implementation.

3. The affected employee shall be guaranteed ten (10)
working days to review the current seniority lists and a list of
alt job cpenings which shall be made available to the affected
employee and the Union by Management. The ten (10) day
period shall be included in the twenty (20) day period above.

The incumbent shall have the following options:
(a) To bid the new job.

{b} To bid on any open position per the regular bid
systemn.

{c) Tobump perthe regular iayoff procedure, as specified
in Article t9.01 of this agreement, unless technical layoff
occurs during summer break. In that event see paragraph
No. 4.

{d) The employee shall notify the personnel office in
wiiting of his/her choice of accepting an open position or
bumping by the expiration of the ten (10} working day period
as stated in No. 3 of Article 32.24. After submission of the
notice the employee may nol change hisfher decision.

{e) By agreement between Union and Management
& special bump may be scheduled during winter or spring
break.

4. In the event that an employee is on technical layoff durng

summer break and has not found a suitable vacancy, all
employees of the Clerical and Technicad local shall be notified
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of a designated bump date(s), and all bumping as a result of
that technical layoff will be done on that day(s) All Clerical
and Technical employees will be fumished a seniority list and
a preference sheet on the annual conference day to enabie
their officers to act in their stead if they are unabie to attend
the bump day(s). Each empioyee will be given five (5} choices
to be listed in order of preference. If all five (5) choices
are exhausted and the employee is absent from the bump
meeting(s), his’her Union officer will make his/her choice. All
vacancies that ocour as the resuit of this bump shall be fitied

on that day(s).

5. In regards to job changes due to new technology see

Article 32.03.

PART V]

TRANSPORTATION SERVICES - (LOCAL 2863)

Miscellaneous Provisions

Accident Prevention and Safety Committee (APASC)
Availabstity for Summer Work - Bus Drivers/Bus Aides
Bidding Procedires

Bid Seniority - Bus Aides

Bumping Rights

Bus inspection

Check Ride

Ciothing Allowance

Commercial Driver’s License

Early Start-Up

Field Trip Assignments - Bus Drivers

Hazard Pay

Hours of Work - Lunch Period

New Technology and Training

Overtime Rates

Personal Leaves

Physical Exams for Bus Drivers

Reporting Absence and Return to Work
Reporting Pay - Bus Drivers/Bus Akles

Rest Period - Other Than Technicians

Rest Period - Vehicle Maintenance Depariment
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3300 Transportation Services - Miscellaneous Provisions

33.01 Accident Prevention and Safety Committee (APASC)

Purpose. The purpose of the Accident Commitiee is lo provide
a recognized mechanism to function as an integral part of 4
continuing accident prevention and safety awareness program.
Such a committee shouid be maintained through investigation
and evaluation of all safety hazards and accidents incumed
by Transportation Department personnel. This investigation
should be conducted in an open and constructive manner and
the results shouid be useful to prevent future accidenis and
help create and maintain safety awareness in all departmental
employees. The committee shall be supplied with all pertinent
information to the accident{s) or material required by the

committee.

Method. The committee shall consist of three (3) members,
two (2) Local 2853 members and one (1) management
member. Each group will appoint their own members. This
committee shall be consensus driven. All members shall
have an equal voice and shall be expected to fully endorse
the committee’s recommendation. The committee shall be
responsible for its organization, struchure and shall meet
at least once a month. The findings of the committee shall
be reduced to writing with copies presented to the involved

employee, the Union and Management.

The committee shall in no way abyidge or obstruct

Management's right to discipline any employee.
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1302

Availability for Summer Work - Bus Drivers/Bus Aides

All summer work, excluding field trips, that involves Bus
Drivers/Bus Ames for the purpose of this article shall be
definred as the work available after the last day of regular
operations and before the first day of regular operations for
the opening of the next school year. Reguiar operations shall
be determined by the Toledo Public Schools caiendar unless
otherwise mutually agreed to by Management and the Union.
All field trips shall be rotated according to the regular field trip
procedures as set forth m Article 33.11, except drivers shall be
telephoned rather than signing the field trip board.

All Bus Drivers/Bus Aides shall indicate their availability for
summer work in writing. This shall be done on forms provided
and distributed by the Transportation Center no less than
ten {10} work days pnor to the last day of Transportation
Operations.

If new work is created or the re-availability of summer work
becomes available and is more hours, this shall be offered
to the next available bus driver/bus aide with the greatest bid
seniority on the appropriate transporiation summer {ist.
Summer work assignments will be made by telephone
between 6:00 am. and 10:00 am. daily. Any emergency
assignment will be handled immediately.

The bid sheet for routing positions shall state “no routing
employees will be allowed to take vacation two (2) weeks
prior to the opening of school.”

For the duration of this Collective Bargaining Agreement the
parties agree to continue the letter of agreement regarding
summer bus cleaning.

Bidding Procedures
Bus Drivers/Bus Aides

If an employee wishes to change classifications it must be
done in writing to the Director of Transportation {or designee)
by noon on August 1.

To be eligible to bid on routes at the beginning of the schoot
year, Bus Drvers must deliver satisfactorily completed
physical examination form, driving abstract papers, and
other state required documents to the Transportation Center
by August tst. If these papers are not received by August
Tst the Bus Deiver shall not be aliowed to bid on any route
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until January 1st of the following year, but shall be placed on
the rolief assignment list (after the above requirements are
met) per thew bid seniorty. A driver who has not submitted
required papers or applied for or received an approved leave
of absence by the first day of operations shall be terminated.
it shall be the responsibility of Management to nolify all
drivers of any changes in these requirements i time to meet
the above time lmits.

All Local 2853 employses shall be considered full-time and
have full benefits after completion of their original probationary
period.

if a Bus Driver/Bus Aide changes classifications during the
school year, they will have to serve a 30-day probationary
period and will not be eligible to bid in their new classification
until the probationary period is complete.

All Bus Aides empiloyed by the Tolede Public Schools, at bid
time in August shail be eligible to bid on routes, using their bid
seniority. A Bus Aide who has not reported to Transportation
Department by the first day of operations or apptied for or
received an approved leave of absence shall be terminated.

At the beginning of each school year, and the first week of
Qctober, all routes shall be considered vacant. Employees
shall bid within their own classification by bid seniority, using
the above established bid rights end using the following
procedure:

Bus Drivers/Bus Aides shall be nofified by letter no less than
ftwa {2) weeks prior to their appointment time when to examine
and bid routes before schoot starts. Bus Drivers/Bus Aides
shall bid by bid seniosity. Bus Drivers/Bus Aides shall have
the opportunity to come in one (1) howr before appointment
timo 1o examine route bid notices on the first two (2) days of
bidding and a half {1/2) hour on the third day of bidding. Bid
nolices will reflect the route number and vehicle used, schools
serviced, starting/ending times, if an aide is assigned and
any other pertinent information. Bus Drivers/Bus Aides shall
have an allotted five {5) minutes appeintment time with the
appropriate supervisor. All bidding time shall be administered
by Management and the Union.

Any employee who is unable to examine and bid routes at the
time of their appointment shall be allowed to sign a waiver of
protest on route selection. This weiver of protest shall state the
ampioyee's preferencs for route assignment. This statement
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shall give the Union Representative authority {o select a route
for said employee, based on the empioyee’s preference of
school areas available at their appointment time. In cases
where several routes exist of about the same nature, the route
that holds the higher rate of pay or if the pay is the same, the
one with the newest vehicle shall be selected.

In the event of an unexpected occumence an empioyee
may call and ask the appropriate Union Representative to
secure a route for said employee at their appointment time.
The empioyee shall then have to sign a waiver of protest as
soon as possible. Such a route selection shall be based on
the same niles as any offier employee sighing a waiver of
protest.

If an empioyee does not appear or call at their scheduled time
they shall be placed on the bottom of the bidding list before
probationary employees and those without bid Aghts. A now
appointment time then shall be authorized and routes shall be
bid from those avallable. i a Bus Driver does not appear or
calt by their new appointment time, that driver{s) then becomes
a Relief Driver. Open route assignments shalt be assigned to
the following employees in the order listed below.

1. Employees - without tid rights.

2. Onginal probationary empioyees, by temporary
seniority. Temporary senionity for the purposes of this article
shalt be the first day paid for work in this departiment before
the completion of original probation. Temporary seniority, if
maore than one (1) employee bagins on the same day, will be
established by a temporary draw. This date will be adjusted
upon completion of the original probationary period.

There shali be a moratorium on route bidding from the first
bid session until the completion of the second bid session
in Oclober. There will be no loss of time during this period.
The exception is vacani routes, which shall be bid at all times
following the Collective Bargaining Agreement.

Aroute shall be put up for bid if any of the following conditions
OCCLY.

1. anew route is created.

2. an existing route bacomes vacant.

3. the time of a route is altered more than thirty (30)
manutes a day from the last bid.
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33.04

The route bid notice shall be posted within three (3) work days
of the knowledge of Management of the vacancy or change
unless agreed to otherwise by Management and the Union in
writing. This notice shall remain posted for two (2) work days
and shall state number of hours, vehicle make, route number,
school{s) served, starting time of the route and other pertinent
information including whether an aide is assigned. Route bid
notices shall be posted Monday prior to 9:00 am. to Tuesday
at 5:00 p.m. Notices of successful bidders and new bids
shall be posied Wednesday prior fo 9:00 am. to Thursday at
5:00 p.m. Notices of successful bidders shall then be posted
Friday prior 1o 9-00 a.m. All route awards will be effective the
following Monday. Employees shall be allowed to bid during
the perod when the bid notices are posted and the most
seniof employee bidding shall be granted the route within
their own classification.

if hids are not received within two (2) work days that bid
nolices are posted, Management shall fill the open route
assignment per the open roule assignment procedure listed
in this Contract.

Subsequent vacancies created by the bidding system shall
be filled using the above bid procedure, Management shalt
fill the vacancy during the bidding time with the most sentor
available employee, within the proper dassification. In cases
where it is required o rebid all routes after the school year
has begun, the Union and Management will jointly develop
guidelines and procedures to govern such a rebid. (However
it is understood that if the regular bid procedure is not followed
at the beginning of the schoo! year, as defined in this Contract,
that a rebid must take place.)

Vehicle Maintenance Department

Al shifts shall be bid in December, using the bkl procedure
outlined above, and shall be effective January 1. Any shift
vacancy, either temporary or permanent, which becomes
available shall be offered to the senior employee and the
senior employee accepiing shalt be granted the vacancy. If
for any reason a shift is to be shui down for more than four {(4)
weeks, all shifts will be rebid.

Bid Seniority - Bus Aides

Bus Aides original bid seniority within their own classification
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33.06

All ies shall be broken by the drawing of ot
Bumping Rights
Bus Drivers/Bus Aides

Should a Bus Drivet/Bus Aide lose their route through the
bid procedure or because the route is abolished, they shall
have bumping nghts. The employee shall be granted the right
to bump any employee in histher classification with less bid
seniority.  Any individual burmped shall be granted the same
rights.

Any Bus Driver/Bus Aide who loses their route through the
bid/bump procedure or because their route is abolished and
is unable lo exercise their bumping rights because they are
o an approved leave shall remain at thesr curment status until
they are able to exercise their bumping rights.

Newly created routes shall be bid and awarded before an
empioyee can exercise their bump rights to secure them.
Routes will be filled with a Relief Driver while undergoing the
bid procedure.

Open routes may be bumped, but shall be also bid through
the bid procedure.

Procedure for Bumping:
1. No union line officer can be bumped.

2 Employees shail be served with a bump notice, by the
end of their work shift the day before they are to bump or
as soon as management has knowladge and shall have until
12:00 pm the next day to bump.

3. The employee shall be given a bump packet
containing:

A. Current route bid notice
B. Bid senwxity list (names only)
C. Bumping rules

4. When the employee is ready to bump, they shal

indicate their rowte preference, and time stamp the bump
notice and retum the packet.
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5. The empioyee shall be a sub for the following day, and
shall be paid their route time based on the route they were
bumped off or the sub route time, whichever is greater.

6. The empioyee shall take over their new assignment
on the next day.
An emplayee who does not meet the above time limits shaill
lose their bump rights.

If Management does not serve the bump nolice the next
moming after the employee has been bumped or accept the
employee's bump within this time fimit, the employee shall
be compensated at the rate of two (2) hours per day over
and above whal they would have received if they had been
allowed to bump per the above procedure.

The Union shall sign and be given a copy of ali completed
bump notices.

Vehicle Maintenance Department

Vehicle Maintenance Department will use above language as
appropnate.

Bus Inspection

The first driver to operate a bus each day shall conduct a bus
inspection. The driver shall be paid one quarter {1/4) hour for
this inspection.

If any deficiencies are found during the bus inspection, the
driver shall report the deficiency in writing to the Foreman,
Vehicle Maintenance Services or his/her designee. K a
decision is made by that individual to use the bus, that person
must sign the authorization.

Drivers will verify completion of the bus inspection by
completing the appropriate section of the time card by the end
of their workday. Upon failure to conduct 8 bus inspection,
after a first waming, the driver shall be docked the one quarter
(1/4) hour aflowed for the inspection. Continued failure to
inspect the bus will result in a dock of one quarter (1/4) hour
each time the inspection is not made and may also subject
the employee to disciplinary action in compliance with the
appropriate disciplinary procedures.
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Check Ride
A check ride is to evaluate the driving skills of the Bus Driver.

A Driver Trainer or any supervisof in the Fransporiation
Department may accompany a Bus Driver for the purpose
of a check ride, without prior notification, under the following
conditions.

1. Periodically or at the request of the Director of
Transpottation. Unsatisfactory check rides may be repeated
within thirty {30) work days after the driver has been given
sufficient opporiunity to cormect deficiencies noted. At the
request of the driver a Union officiat may accompany any check
ndes after the initial check ride. The Union and Management
will jointly develop guidelines and procedures to govern above
oceurences o include retraining as necessary.

2. At any time during a Bus Drver's probationary
penod.

3. (a} U a Bus Briver has an on-the-job accident and is
issued a citation by a law enforcement officer.

{b) If no citation was issued and responsibility
cannot be cleariy placed.

4_ If a Bus Driver requests (arangements to be made
as soon as Trainer's schedule permits.)

5. Additional check ride may be permitted by mutual
agreement

Upon completion of a check ride, the Driver Trainer shall
g0 over the check nide report with the Bus Driver and make
recommendations pertaining to their driving skills. One (1)
copy of the report shall then be given to the Bus Driver, one
{1) copy of the report shall be given to the Trainer and one (1)
copy shall be given to the Director of Transportaticn. If a Bus
Dniver feels he/she has not been given a fair evaluation of his/
her dniving skills, the driver may review it with the Director of
Transportation. {The driver may have a Union officer present )
A copy of the check ride report shali then be placed in the Bus
Driver’s file_

Bus Dnvers shali be paid for a check ride being conducted at

a time other than their regular route except at the request of
the Bus Driver.
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33.10

33.11

Clothing Allowance

it is hereby agreed that a pinety-six doliars and fifty-threg
cents ($96.53) per fiscal year allowance be granted to non-
probatiohary regular and substitute bus drivers and the driver
trainer. This allowance is to be used {0 purchase clothing
which is to bo used for Board of Education work directly
reiated to the employee's current job classification. The
first payment is due in the current fiscal year. All payments
rmade after July 1, $998 shall be hy separate check payable in
October of each year.

Commerciai Driver’s License

All employees whose job requires a Commercial Driver's
License wilf be paid an additional ten cents {10¢) per hour.

Early Start-Up

A sign-up list wili be posted by the third Monday of October 10
soflicit drivers interested in performing early start-up work. The
pay for start-up will be considered extra time. Management
will cali the appropriate number of drivers by seniority, needed
for start up. Employees called who do not respond by the
time given wiil be skipped for that assignment.

Field Trip Assignments - Bus Drivers

All Field Trips shall be posted and divided into four (4)
categoties for the purpose of assignment rotation as follows:

1. Straight Time Field Trips: Report Time - Before 3:59
p.m., Monday through Friday.

2. Straight Time Special: Afier 3:5¢ p.m., Monday
through Friday.

3. Time and One-Half: Between midnight Friday and
midnight Saturday.

4. Double time Sunday/Holiday: Shall be assigned by
seniorty off the bid seniority list and shalt be continuous from
year to year. This shall take sffect January 1, 1098.

All Field Trips shall be time-stamped and posted on the
appropriate Fleld Trip list in the order in which they were
received by the Transpontation Department. Regardiess of
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when a Field Trip starts, the determination as to which Field
Trip list i shall be posted on shall be based upon the requested
time on the Fietd Trip requisition form. All Field Trips shalt be
assigned based upen a senionity rotation fist. This list shail
be established on a voluntary basis and the Bus Driver’s bid
seniofity shall be used.

Assignments on the straight time and straight time special
shall start at the top of the bid seniofity lists each schoot
year.

Assignments on the tme and one-half and double time Fisld
Tnip fist shall be continuous.

Bus Drivers shall not be placed on the time and one-half
and double time Field Trip lists untii one (1) year after their
employment date as a driver.

A Bus Driver shall not be assigned a Field Trip outside the
City of Toledo Metropolitan area until the driver has been on
the bid semiority list for ninety (96) work days. if such a Bus
Driver's name appears for a rotation assignment outside the
area, that driver shalt be assigned the next Field Trip within
the area allowed.

City of Toledo Mefropolitan area is defined as Springfield,
Sylvania, Washington, Spencer Sharples, Rossford, Oregon,
Perryshurg, Maumee, Lamberivilie, Erie, Temperance,
Bedford, Whiteford and Northwood.

Itis understood that the following rules and regulations apply
to all Fiedd Trip lists.

A Bus Driver shalt be assigned a Field Trip when the driver's
name appears on the bid semonity rotating irst and they are
not on a long term leave. This assignment shall be posted
for two (2) work days, but not more than five (5} work days,
in advance of the day of the Field Trip. The Bus Driver shall
be given the opportunity to indicate acceplance orf refusal
during the two (2) work days. If a “no™ appears at the end of
the first day, the trip shall be reassigned. At the end of the
two (2) work days the list shall be removed and those trips
not accepled shall be reassigned and posted for two (2) work
days. Atthe end of these two (2) work days the list shall be
removed and on the fifth {5th) work day the Field Tnp shail be
deemed an emergency.

If an emergancy Field Trip becomes available and is offered
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out of rotation, the most senior Bus Driver present and
available shall be offered the Field Trip assignment. if said
Bus Driver accepls the emergency assignment, it shall be
considered said driver's next rotation assignment. However,
if the Bus Driver refuses the emergency assignment, the
driver shall not lose their next rotation assignment on the
appropriate Field Trip list. If a Bus Driver is not available to
accep! a Field Trip assignment, it shall be considered as if the
driver has accepted the Field Trip assignment for the purpose
of rotation onty.

A Bus Driver shall be charged with a “no” if:

1. they fail to indicate a preference.
2. they accept the trip and then refuse.

3. they fail to report.

The exception is a death in the immediate family as defined
in Article 11 .02

In circumstances “2” and *3” of the above the driver shall also
lose their next Field Trip assignment.

ii & Field Trip assignment is canceled and the Bus Driver{(s)
is notified prior to reporting, the driver(s) shall be placed at
the top of the appropriate Fieid Trip list. If a Fweld Trp 15
canceied and the Bus Driver(s) is not natified and reports, the
driver(s) shall receive two (2} hours minamum, or the actual
Field Trip time, whichever is greater. if more than one (1)
bus is dispatched on a Field Trip assignment and less than
the number dispatched is used, the least senior Bus Driver{s)
shall drive the Field Trip assignment. The most senior Bus
Driver(s) shall retum to the garage and shall be paid the same
time as the Bus Driver(s) driving the Field Trip assignment.

If a Field Trip is received the same day the trip is to be filled
and the trip does not exceed the maximum hours of three
(3), and no smpioyee on the Field Trip list will accept the tnp
then the tnip can be filled through the Mid-Day procedures.
This emergency procedure applies to straight time only.
Documentation of the above shall be provided the Union.

If & driver is off on sick leave the work day prior to a Field Trip
that they have accepted and does not notify the Transportation
Department of their intent to drive the trip by 11:00 o’clock
a.m. that day, the driver shall lose the trip and the trip wilt be
reassigned in rotation, if possible. Any driver losing a Field
Trip under these conditions will be charged with a refusal for
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the purpose of removal from the Preld Trip list and will lose
their naxt Field Trip assignment on the appropriale list. This
procadure shall aiso be in effect during vacation periods.

Under the above conditions it shall be the responsibility of
the driver(s) accepting the Field Trip to secure Field Trip
documentation, bus assignment, gate key and etc.

Union and Management may agree to altemate procedures
for operating specialized Fiekd Trips.

Peak Trips

Any driver 1s eligible to do Peak Hour Fieid Trips. Peak trips
will be posted on the board and drivers must sign {o indicate
their availability to do the trip.

Peak Hows tnps are straight time trps that either start before
%00 a.m. or end after 2.00 p.m_; or straight time trips that start
after 2:00 p.m., but before 4.00 p.m.

The Peak Freld Trip list will be split into two separate rotations.
The initial rotation will begin the first day of school for TPS
students and end the last day of the first semester. All drivers
will start the second rotation with zero peak frips beginning
the first day of the second semester and ending the last day
of school.

The trip will be awarded in the foilowing manner:

1. The trip will be assigned by High School Leaming
Communify and bus size. Only if there are no buses available
within the leaming community will buses outside the leaming
commumnity be considered.

2. Driver must be able to use their own bus. The
only exception will be if he/she is able 10 change buses at
Transportation and maintam hisher reqular schedule.

3. Drivers with mid-days will be eligible. If they are
unable to do their mid-day, it will be assigned to the mid-day
board.

4. The list wilt be established by bid seniority. Trips will
be assigned on a rofation basis beginning with the most senior
driver.

This list will only be in effect during reguiar school hours and
will start over at the beginning of each school year.
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3312

3313

Hazard Pay
Vehicle Maintenance Department

Employees required to do any of the following shall be paid

an additional thirty-nina cents (39¢) per hour for that period of
time that such work is being performed:

Rust proofing of new buses/rebodies
Body removals

Stearn cleaning

Brake work (drum brakes only)
Spring replacement work

Spray painting

~epo TP

Whenever any unlisted hazardous condition exists as
determined and agreed to by the Union and Management,
per hour additionat pay for all such

thirty-nine cents (39¢)
work shall be peid for that period of ime in which such work

is being performed.
In no case will a double hazard premium be paid.

OSHA guidelines will be followed for all maintenance work
and empioyees will be provided with the proper equipment
and training to safely perform work.

Bus Drivers

Bus drivers, or other fransportation employees driving, shall
receive one {$1.00) dollar per hour for each hour they are
on the road once aftemoon classes have been canceled or
there has been an earty release of empioyees due to weather-
related driving conditions.

Hours of Work - Lunch Pariod

Bus Drivers - The nomat daily hours of work shall be one-
half (1/2) hour before the first scheduled route untit one-hatf
{1/2) hour after the iast scheduled route Monday through
Friday as scheduled, excluding field tips. A lunch penod of
thirty {30) minutes shaf! be paid when a daily work schedule
equals or exceeds seven and one-hiaif (7-1/2) hours. If there
is thirty (30) consecutive minutes of paid down time, at a time
within reason to be a lunch period (i.e., between 10:30 am.
and 1:30 p.m_, it shall be considered as a paki lunch pernod.
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i not, thiry (30} minutes shall be added to total hours worked
and paid as a lunch period.

Bus Aides - The normal daily hours of work shall coincide with
the route, {excluding bus inspection time), five (5) eonsecutive
days Monday through Friday. A lunch period of thirty (30)
minutes shall be paid when & daily work schedule equals or
exceeds seven and one-half (7-1/2) hours.

Driver Trainer - Tweive (12) months, eight (8) consecutive
hours per day including thirty (30) minutes psid lunch, Monday
through Friday. The daily starling and ending times shall be
fiexibie fo reflect the requirements of the position.

Maintenance Department - Eight (8) consecutive hours per
day, including thirty (30) minutes paid lunch period, five (5)
consecutive days per week, Monday through Faday. Shifts
shall be established as follows:

1stA 6.30a.m. - 230 p.m.

1stB 800 am. —4:00pm.
2nd 230 p.m. - 1030 p.m.
3rd 10:30 p.m. - 6:30 am.

Servicepersons - After both of the current employees in the
serviceperson classification, as of December 1, 1997, have
left the serviceperson classification, the parties will discuss
changing the shift schedutes for that classification. Inno case
will the second shift begin after 4:00 p.m.

All maintenance personnel may be offered summer hours (o
maximize use of available facilities rather than all work one
shift. Bid seniority shali prevail. However, any changes to the
above shall be negotiated with the Union,

This article shall not be construed as a guarantes of work.
New Technology and Training

The 2853 Labor-Management Committee will delermine
annual mandatory training needs as follows and will develop
programs to meet those needs.

Technicians

Technicians will identify deficient areas and annual mandatory
fraibing nesds wikch may be met through the use of Tactory
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representatives, training tapes, books, in-services, schooling,
elc.

Drivers - Radio Training

Managemenl will maintain a list of fifteen (15) drivers frained
as Radio Dispatcher Substitutes.

An individual will be removed from the list for that school
year after three (3) refusals.

Drivers - Edulog

Management will maintain a list of eight {8} drivers trained on
Edulog at all times.

Overtime Rates

All work performed over eight (B) hours in any one day of forty
(40) hours in any one week shall be considered as overtime
and paid at the overtime tate of time and one-haif {1-1/2%)
times the regular hourly rate.

Al work performed on a holiday as provided in this Contract
shall be paid at the rate of double (2x) the regular hourly rate
for hours worked in addition to a regular day’s pay.

All work performed on & Sundey shall be considered as
overtime and paid at double (2x} the regular hourly rate.

For non-technicians, ali work performed after midnight {12:00
a.m.} on Friday through midnight (12:00 a.m.} on Saturday
shall be paid at the rate of time and one-half (1-1/2x) the
requiar hourly rate for hours worked. If work is performed
past midnight on Saturday, overtime shall be paid at double
{2x) the reqular hourly rate from 12:01 a.m. Sunday untii the
end of the trip.

For technicians all work performed on Saturday before 4:00
p.m. will be paid at time and one-half (1-1/2x) the regular
hourly rate. Work pesformed after 4:00 p.m. and on Sunday
will be paid at double (2x) the regular hourly rate.

An employee required 1o work on a day that other employees
are not required to work, such as a Departmental Educational
Conference Day or a Calamity Day, shall be paid at the rate
of one time (1x) their regular hourly rate for hours worked in

addition 10 a reguiar day’s pay.
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All overtime shall be distributed as equally as possible among
the empioyees of the iechnicians department within the
classification necessary to petrform the work,

For the purpose of distribution of overtime, an employee
in the technicians department who is requested to work
overtime and refuses shall be credited with such overime
worked. Overlime for technicians and service persons shall
be posied.

Overtime for Local 2853 employees shall be given 1o the
Union upon request.

There shall be no duplicating or pyramiding of overtime pay.

Overtime shall be approved in advance.

who has iQor overtime l
1o receive compensatory time off af the appropriste overtime
rate. Hif they elect 1o do sg¢, in lieu of pay.  They shall receive
this time off with pay in such election by the employee. he/she
shaﬂ recewe Day as Drovsded herem The enm(ee must

ime at the ti ertime i5

me off must and appro i vance. Eve
attempt shell be made o acquire a zero balance by August

31= of each year.

Compensag mustbedoctmetﬂedmmem

than one 0} hours

1 hours in their umebank n_be




33.16

33.18

Personal Leaves

All Bus Drivers/Bus Aides will be allowed to cairy over any
unused personal leave from one school year into the next
school year. They will then be allowed to use carmied over
personal leave during holiday periods instead of using vacation
days. Unused vacation days will be paid by a separate check
in Juty.

Shortened Schedules

The employee may use personal leave for the enlire day or the
portion of the day for which the schedule was shortened. Use
of personal leave for the day will be at the hours scheduled if
shortened scheduie had not occurred.

Physical Exams for Bus Drivers

Effective May 1, 2002 Management agroes to engage dociors
to perform the annual physical examination as required by law
for the Bus Drivers at no expense to the empioyee.

Reporting Absence and Return to Work

All employees shall report their intended absence for sick
teave or othet approved leave, except personal leave, to the
Transportation Center on the first day of the absence one-half
(1/2) hour prior to their scheduled check-in time, or earlier if
possible. The call shall be made on the emergency number
only. However, if this number is unavailable the conventional
office number should be used. Both numbers shail be made
known to all employeos.

Ali employees shall be allowed fo report their intent to retum
to work the next day at this time also.

Bus Aides shall also report their absence to their assigned
school.

Employees shall report ther intenlion to relum Fom sick
feave of other authorized ieave, except personal ieave, tothe
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33.19

33.2¢

RB.21

appropriate supervisor as sarly as possible, but by noon, for
Bus Drivers/Bus Aides. For Vehicle Maintenance Department
they must report their interndion to returmn to work by the end of
their scheduled shift on the day proceeding the day of retum.

An employee shail not be permitted to retum to work unfess
they have complied with this procedure.

If an employee reports off on personal illness inthe A M., they
shall be on sick leave or dock (if appropriate) for at least the
remainder of that day. Their work shafl be reassigned per the
procedures described in this Contract.

Employees may call the Transportation Department after 2:30
p.m. to report off work for the next day in emergency situations
(surgery, death and other medical emergencies).

Employees shalf not cali supervisor's homes.

Employees shall follow the regular procedure for all advance
nofice surgeries.

All ather absences refated to personal iliness or family iliness
is 1o be reported in accordance with the Collective Bargaining
Agreement.

Reporting Pay - Bus Drivers/Bus Aides

Any Bus Driver/Bus Aide who is scheduled to report for
work and who presents themselives for work as scheduied,
shall be guaranteed a minimum of two {2) hours pay at their
appropiiate rate of pay, excepl as provided for in Calamity
Days article and Transportation Operations Cancellation or as
otherwise provided in this Contract.

Rest Period - Other Than Technicians

Avrest break of fifteen {15) minutes shall be provided after four
{4) bours of continuous work.

Rest Period - Vehicle Maintenance Department

Full time employees may take a rest period of not more than
fifteen (15) minutes for each half (1/2) shift of work. Rest
periods shall be scheduled at the middie of each haif (1/2)
shift of work whenever possible. Rest periods shall be taken
at a me and in a manner so as to minimize interference with
the productivity of the employee or his/her work unit.
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Return from Leave as a Result of Work Related injury -
Bus Drivers/ Bus Aldes

For an employee who elects Oplion A of the Return to Work/
Transitional Work Program, they shall hold their route for
sixty (60) work days. After the sixty (60) work days the route
shall be placed for bid. in addition, upon presentation of a
certified release by a physician and any other satisfactory
physical examination paper required by Slale law, the Bus
Priver/ Bus Aide may bump another Bus Driver/Bus Aide with
less bid seniority prior to returmning o work in their proper

In the event the transitional work assignmend begins within
the initial sbxty (60) work days and the employee is able to do
any portion of their route within their own dassification, the
employee's route shall be held for the duration of the injury.

For Bus Drivers who elect Option B of the Retum to Work/
Transitional Work Program, they shall hold their route for
sixty (50 work days. i a Bus Driver retums after sixty (60)
work days, he/she shalt be a Relief Bus Driver until he/she
can secure a route through the bidding procedure. He/She
shall use their departiment bidding nghts and his/her original
senionty.

For Bus Aides who elect Option B of the Return to Work/
Transitional Work Program, they shall hold their route for
sixty {60) work days. if a Bus Aide retumns to work aftor sixty
(60) days, he/she shall be a Substifute Bus Aide until he/she
can secure a route through the bidding procedure. He/She
shall use their department bidding rights and his/her original
Seniornity.

Return from Leave of Absence Without Pay - Bus Drivers/
Bus Aldes

Any Bus Driver who retums from an approved leave of
absence without pay within sixty {60) work days shall be
retumed to their bid route. If a Bus Daver retums after sixty
(60) work days, he/she shall be a Relief Bus Driver until he!
she can secure a route through the bidding procedure. He/
She shall use their depariment bidding rights and his/her bid
seniotity.

Any Bus Aide who retums from an approved leave of absence
without pay within sixty (60) work days shail be retumed lo
his/her bid assignment. if a Bus Aide retums after sixty (60}
woik days and his/her assignmernt has boen permanently
filed, heishe can only secure an assignment through the
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bidding procedure. He/She shall use his/her depariment

g@@_peryearshallbepaldtomeemloyeesupcn
successful completion of the regional road-e-0. This payment
shall not be cumuilative and shall be made at the same time
longevity checks are issued. The road-e-0 will not be offered
s a PGC, but the instructor will be paid at the negotiated
PGC instructor rate.

Safe Seating Level on Buses

To determine the students assigned to buses, the district will
continue its attempt 1o register students earfier. This shall
be accomplished by creating more effective advertising of
registration and having registration at all schools. A mobile
registration may atso be used for this purpose. A school
empioyee may go to homes where there is no telephone and
determine 1f the student will be attending school.

To efficiently route students, a forecasting and capacity-
planning model shall be developed. Belter or updated
systems of routing shall also be pursued.

To establish safe seating levels, a Labor-Management
commitiee shall be established. This shalt be done in a
cooperative atmosphere. All parties will recognize that the
Stale seating fevels are not always appropriate.

To aveid shortages of equipment or personnel, the district shall
attempt to buy or lease additional buses and hire additionat
drivers. There shall be an increase in the number of spare
buses 10 assure an adequate reserve. Additional routers will
be trained to assure sulficient personnel for routing.

To identify and comect overloaded buses, Bus Drivers shall
report accurate head counts the first week of school. One
router will be dedicated to the overioad problems and after
all overioads are commected the Touter may then retumn o his/
her nomat duties. Overloaded students may temporarily be
assigned to a {spare bus) until reassigned.

Safety Meetings

All employees shall attend and will be paid {or safety meetings
required each vear by State law  Managemen! shall schedule
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safety meetings at a time and in sufficient number so as to
afford an employee reasonable opporfunity fo attend the
required meeting. The Transportation Department will continue
its practice of providing CDL fraining for Transporiation
department employees.

The Director of Transportation, the Business Manager and the
President of Local 2853 and his/her designee shall meet on a
regular basis to address issues pertaining to student discipine
on buses and special education transportation.

33.27 Staffing for Bus Aides

33.28

Aides will be assigned o bus routes thal have the following
critena:

1. Routes that need bus aides will be identified prior to
the August bid procedure.

2. Staffing recommendations, based upon needs, will be
made o the Business Manager.

3. The Business Manager will recommend, through the
budget process, a minimum staffing of aides with priority
placement as follows:

a. Buses carrying medically fragile students

b. Buses camrying students confined to wheel chairs
¢. Buses catrying SBH and DH students

d. Buses carmmying pre-kindergarten students

4. The Union shall receive a copy of the budgst request.

5. Routes will be reviewed to maximize aide coverage.

6. This agreement shall not be a guaraniee of staffing.
Substitutes for Bus Aides

Whenever a Bus Aide is absent a substitute shall be provided
in the following manner:

1. Aides and floater aides without assignments (by bid
senionty)

2. Drivers and Retief Drivers without assignments (by bid
seniority)

3. Probationary drivers {by senionty established by
ternporary seniority)
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A substiide [ninety (90) day probationary] bus drives(s) {or
in the event there is only Relief Bus Drivers(s) without work
assignments) they may be used as a subslitute Bus Aide,
exchuding building work.

The substitute work shall be offered by seniority and these
days shall not count towards their ninety (90) day probation
period. However, when the probation period is complete,
these days shaill be counted within the adpistment, except
they cannot exceed their original hire date

Substitute Bus Driver(s) shall be paid Bus Aide’s rate of pay
for hours worked within that classification. Relief Drivers shall
be paid their appropriate rate of pay for hours worked within
that classification.

1t is understood that the above hours shail be counted toward
vacation, sick leave, etc.

It is also undersiood that Bus Drivers shall only be used to fill
a substitute Bus Aides position when there is no work within
their classification. [f Bus Dravers are availabie, they will be
cafled to substitute for Bus Aide positions. No Bus Driver shall
be required to double up on routes to provide a substitute for
an Aide unless approved by the Union.

Temporary Assignment to Dispatcher’'s Office

Whenever additional dispatchers are required, this work shall
be offerad to the most senior qualified Bus Driver(s). The
Bus Driver may remain in the dispatcher’s office no more than
forty-five {45) work days (days on payroll) and stilt maintain
their bid route_ If the assignment lasts longer the route must
go up for bid and the driver{s), upon retumng to driving,
shall then have the right to bump any Bus Driver with less
bid seniority. The Bus Driver shall be paid at the appropriale
rate.

Office Scheduling Assignments:

it is understood these routes are 10 be covered under all the
guidetines of the Contract, except those listed below:
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When Bus Driver(s) are needed in the office to assist in
shall be bid as part of an existing route. The time of the
route{s) shall not exceed eight (8) hours, including lunch. The
route shall have no more than four and one-quarter (4-1/4)
hours of route (drving time) and shalt have no mid-day portion
of a route. Employees working as the driver/scheduler shall
be paid an additionat five (5¢) cents per hour for that period of
tine that such work is being performed.

Absences on office scheduling assighments of more than
three (3) days will be filled from the most senior qualified on
the list of employees trained in office scheduling. Training for
office routes will be provided to ensure thal a sufficient number
of Transportation Department employees are available.

If Management finds it impossible within the guidalines of
scheduling to meet the above, the Union president or their
designee shall be notified, as soon as possible, but before the
day the first original bids are to take place. If four and one-
quarter {(4-1/4) hours are not feasible, Union and Management
shall agree to the maximum hours for the route{s} needed.
However, if the Union can show where the above is possible,
within the guidelines of routing, then Management shall
comply to the four and one-quarter (4-1/4) hours.

Bus Driver(s) not bidding these route(s) shall not be entitied to
extra or overiime hours from the office routing assignment{s}
hours, except if all driver(s) bidding these route{s) have
refused it.

Temporary Assignment to Supervisory Pesition -
Crew Leader

If necessary, duning the absence of the Foreman, Vehicle
Maintenance Setvices due to extended sick leave, other
leave of absences, vacation or any other time the Foreman,
Vehicle Maintenance Seivices is absent and a replacement
is needed, 2 member of the appropriate work force shall be
assigned on a temporary basis to perform their duties at the
appropriate rate of pay. The person assigned must have the
physica! fitness and the ability to perform the duties of the
position as crew leader.
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33.31

33.32

Transportation Operations Cancellations
{Cther Than Calamity Days)

Whenever bus transportation operations are canceled (other
than calamity days), notification shait be given fo all Bus
Drivers/Bus Aides at teast forty-five (45) minutes prior to
the earliest Bus Drivers’ check-in time. This shall be done
by using local radio and/or television broadcasts or by direct
contact.

if the above time limits are not adhered to, those Bus Drivers/
Bus Aides who report shall be guaranteed their reguiar work
day up to a maximum of three (3) hours, unless they were
given forty-five (45) minutes notice prior to their starting time.

If it is repoited on the madio stations that any specific
operations are canceled, those Bus Drivers shall go to work
at the Transportation Depariment and shall be paid for their
regular scheduled route time.

The Bus Aikdes and Driver Trainer shall conlact the
Transportation Center for assignment when Transportation
Operaticns are canceled.

Vehicle Servicepersons

As of January 1, 2001, Seivicepersons will come into the
department at the Serviceperson classification and follow the
approprate wage schedule.

The curent Vehicle Mechanic-Assistant posiions are red
circied at the cument classification and appropriate wage
schedule. As each position becomes vacant, it will not be
replaced. When both positions have been vacated, the
classification will be elimmated.

Vehicle Technician Certification

Vehicle technicians who have successfully compieted AS.E.
Master certification will receive an additional forty-eight
(48¢) cents per hour. All certifications must be cument to
be ommensated it is the respons:blmv of the empbvee to

Vehicle technicians who have successfully completed A S.E.
certiﬁcahon wull receive ten cents (10¢) additional per hour
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the responsibility of the employee_to_provide cetlification

Work Assighments

Relief Driver Assignment

A driver prior to the start of a school year may efect to function
as a Relief Driver. Also any Bus Driver shall be allowed to
give up their regular bid route and work as a Reliel Driver at
that driver's opbon but only once a school year.

A driver may fequest to go from full-time to part-time or part-
time to full time, but only once a school year. If granted, it
must be by mutual agreement between Management and the
Union.

In both of the above, written notification shall be given to
Management and the Union.

Drivers without bid rights shall not be assigned {or offered)
relief work cutside their normal hours of avaitability. It is also
understood these employees will be available five (5) days
per week, Monday through Friday.

In all situations where Relief Driver(s) are to be assigned
routes, the most senior driver(s) who does not have a route at
the time the route is {0 be driven (assigned) shall be assigned
the route. Routes will not be split when calculating total
hours. When calculating hours for assignment, the first three
AM stand-by duties will be considered as three (3) hours, ali
othars will be considered two (2) hours. The Relief Driver(s)
who have been assigned the route(s) shall remain on the
route{s):

{a) until the regular driver retums.
{b) until the Relief Driver bids off the route.

{e) until the Relief Driver has an interruption of service
for more than one (1) actual work day.

{d) unti the Reliel Driver surrenders a long-lemm
assignment.

Long-term assignments for the purpose of this arlicle are
when an employee has been absent for more than five
{5} consscutive days for any reason, of Management has
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advanced nofice that the employee may be off more than
five (&) consecutive days. The long-term assignment may be
sumendered according to the following procedure:

1. Relief Driver is assigned the route.

2. Relhef Driver elects to surrender the route.

3. The long-term route will then be offered to every Relief
Driver from the top of the substitute list to the boitom of the

list.

4. The driver that accepis the route will keep the route
unti the reguiar driver comes back.

5. in the event nobody wanis the route the bottom
probahmawdmermllbeassngned the route If there are no
Rolod T

6. Asin the past on days when there is not enough work
for the regular Relief Crivers (those that have completed their
ninety {90) days) the probationary drivers work will be pulied
up to the regular drivers.

7. in the event there are ro probalionary drivers this
practice would be discontinued.

The first day a Relof Driver is absent, pay {if appropriate) will
be based upon their assigned route. Additional days shal! be
paid (f appropriate) based upon the average hours worked
for the preceding five (5) days that work was available to the
employee, but not including the first day off. Holidays and
vacations shall be considered as days worked for puposes
of thls artlc!e Thls is how Rellef Dnven; wHI be paid for all

The Toledo Public Schools recognizes the necessity of Relief
Drivers. The Board shall have a goal of maintaining a pool of
twenty-five {25) Relief Drivers at any one time.

Mid-Day Assignments - Eligibility List

A mid-day eligibility list shall be established by the first day of
operations at the opening of school. Employees shall indicate
their datly availabiiity on the posted sheet by 8:00 a.m. When
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a mid-day portion of a route i5 available due to the absence
of the regular empioyee for any reason, the mid-day shall
be assigned to the most senior employee available by job
classification. Any work assigned out of classiication will be
reposted the next day. Employees must perform the mid-day
assigned duties on the first day of the assignment to gualify
for pay. The mid-days will be assigned in this order:

a. highest hours of work

b. longHemn ({more than one (1) day) if known at ime of
assignment

¢. all other assignments will be assigned by bid
seniofity as close as possible to order of appearance
on the dadly sheet.

The driver{s} shall remain on the route until they forfelt per
this Contract.

If an emergency mid-day becomes available and is assighed
out of rotation (due to a lack of time to contact the next senior
driver/aide), the mid-day shell be reassigned back to the
driverfaide who rightfully would have been assigned the mid-
day had it not been an emergency.

If a mid-day Relief Driver/Aide is absent for any reason, pay
shall be based on the average hours worked (on mid-days)
for the preceding five (5) days in addition to their regular route
pay.

Emergency Work

When emergency work (work which does not allow agreed
to procedures to be foliowed) becomes available it shall
be assigned to the least senior available driver if the route
can be completed whiie the employee is still on {paid) down
tme. if emergency work becomes available which cannot
be compieted by an employee on {paid) down time then, the
work shall be offered to the most senior available dnver. If
the work has been refused by all available drivers, # will be
assigned to the least senior available driver.

School Calendar Extension
If reguiar bid work extends into summer work as defined in
this Contract it shall be offered as follows:

{1} To the reguter Bus Driver/Bus Aide.
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{2} The most senior Bus Driver/Bus Aide.
When adriver is assigned extra work the Union will be provided
information conceming that assignment upon request.

Radio Dispatcher Substitute Assignments

There shall be three (3) Radio Dispatcher positions and the
radic system shall be manned any time there are buses on
the road. Hours of work shall be from 5:30 a.m._ to 6:00 p.m.
on nomal Toledo Public Schools school days. The hours of
work for the three (3) posbons will be as foliows:

530am. - 1100am.
with lunch from 11:00am - 1130 am_

1100 a.m. - 1230 pm.
with lunch from 12:30 pm. - 1:.00 p.m.

1230 pm. - 6:00pm.
with inch from 12:00 p.m. - 12:30 p.m.

Employees working as the Driver/Radio Operator shall be
paid an additional five (5¢) cents per hour for that period of
tire that such work is being performed.

In accordance with Articie 33.14, New Technology and
Training, fifteen (15) Transportation Department drivers shall
be trained to perform the duties of a Radio Dispatcher.

Where a Radio Dispatcher reports their intent to be absent for
the entre day, a substitute will be assigned. The substitute
shall be assigned both the dispatching and driving portions of
the route. Where the Radio Dispatcher is off only a pottion
of the day, the substitute shall be assigned to that remaining
pottion. If a driver refuses three (3) consecutive Radio
Dispatcher assignments, the driver shalt be removed from
the Radio Dispaicher Subslitute list for the remainder of the
school year.

PART i
GENERAL
Duration and Renewal
34.00 Duration, Renewal, No Strike

This Contract shall become effective July 1, 2011 upon
ratification by the Toledo Board of Education and shall remain
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in effect until June 30, 2013, and shall be automatically
renewed from year to year for ong (1) year periods unlaess
either party gives written notice to the other party by certified
mail at teast sixty {60) days prior to June 30, 2013, (or any
annual renewal period thereafter) of its desire to amend or
terminate this Contract.

FOR THE UNION

Dave Biyth, Staff Representative, AFSCME Ohio Councit 8
Craig Johnson, President, Local 272

Cathy Kroggel, President, Local 349

Jean Ford, President, Locat 840

Dawn Bailey, President, Local 2174

Sharon Champion, President, Local 2853

FOR THE BOARD

Jerome Packo, Ed.D., Superintendent

James Gant, Business Manager

Michete Brown, Director, Non-Teaching/Para-Professional
Personnet

Cheryl L. Spieidenner, Chief Human Resource Officer

Brad Aemisegger, Director, Transportation Services
Reynald Debroas, Director, Food Service and Child Nutrition
Ron Milter, Director, Facilities Operations

Colin Pregibon, Director, Computer Services
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Clevical ... 167
Skilled Trades (28 Shift) ...
Food Service and Custodial Personnel
Responsible for Clesning the Cafeteria............................... 99
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Food Services
Auﬂuﬂy in Caleleria . BSOSO 1+

e 14
151-152

Reassngnment of Workets
Reporting Absence and Retum to Wotk
Rest Periods
Scheduted School Closms
Special Summer Programs ...
Stafi Development Program .
Staffing ............. .
Testing ___.
Training Progmm ...........
Unscheduled Work Day ...
Voluntary Demotion . .
Wage Schedule .
Worker Reassngnment (Commlssary) .
Workmg in ngher Classification .........
Funeral Leave ..

G

General Safety Rules ... ... ... O
General Work Rules

Miscellaneous Work Rules .
Grease Traps, Cleaning of .. SO -
Grievance and Arbitration Procedure e B

H

Handbook (Clerical) ... 166
Hazard Pay
Buitding and Related Semoes .......................................... 118
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Health and Weifare Trust Fund
Hearnings (Disciplinary Action) ._.
Heating Maintenance Techmcsans e 112,131
Heating Maintenance Technicians — Volurttary Demhons 131
High Pressure Boiler License .. [ = |
Holiday Pay, Working More Than Regular
Hours {Clerical & Food Service) . e 20921
Holidays - SOOI ||
Hospnal Su‘gncal and Supp*emental
Hospitalization and Medloal Expense Beneﬁis
COBRA. ISUSUUUTSUOR + § =43 |
Death Benefrt
Dependent Eligibility .._...................................4D046 49
Disability Retirement - Optional
EﬁectzveDale RSP SRR  ©:
Exhaustion of Sick Leave orAbsence
Without Pay e 45
Faisification of intonnanon ,,,,, 50
Insurance Committee ... R
Layoffs .. et 49
Spouse Ehglblilty .
Hours of Work
Building and Related Services ... . .. 18
Clerical and Technical ... 167
Custodial Servicas and Campus
Protection Officers

inmediate Family Defined ekttt et emeee B2
Instaliation of Equipment and thtl.u'es [ .
Insuratdlity, Dnving Board Vehicles ... ... 100
Insurance
Dentat .. ... ... 43
Dependent Eligibility Criteria ..
Drivers .

Health and Welfare Trust Fund e eeem e 32
Hospitalization and Medical Expense

21



Spouse Elrgjbllrly
Iter-Unit Bidding ... 74
Involuntary Demotion

Clencal and Tectmcal [ UTRURUURSUORON I £ 1)

L

Lateral Bsds Maxlmum Transfefs Pef Year ........................................ 3
Laterat Bids, Promotional Probation
Lateral Bids, Trial Period ................
Layoff and Recall Procedure . -

Highest Seniority (Une Oﬂ"cers JUUT U RUUUUUTUTURE - 4
Layoff, HealthBenefits ... e 48
Layoff, Insurability ... ..
Layoff Seniority ... e B2
Layoff Seniority Upon Remstatement ISR * % |
Lead Custodians, Responsibility .. U |~
Leaves

Assauits and Assault Leave IO ¥ 4
Crtical Iliness in immediate Famﬂy ..
Funerat Leave .. e
Military Leave ... e
Parsonalleave ...,
Political Leave ..
Pregnanclehlld Care Leave .
Sick Leave Accumulation ... ...
Sick Leave/Sick Leave Definition ... .33
Sick Leave Use, Reporting Proof of

lliness and Misuse . .33
Union Officials or Umon Delegates
Wage Contmuahon Program Leave .

Workers' Compensation Leave ... .
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Letter of Agreement
License Pay
General ...

Refrigeration Air Condmomng
Life Insurance OO .~ 1.+ ¥ §
Limited Rights Posrtlons

Clarical and Temmca!

Probationary Period (Looals 272 9nd 349)
Line Officer, Highest Senionity for Layoff
List of Employee Status Changes .
Locker Facilities ... .. .o 58
Loiten‘ng AN VISHS . e 98
Lunch Penod and Rest Bfeaks

Building and Related Services ... ... ... e

Transportation Semces
Lenchrooms, Restrooms and Locker Facnlmes

Maintenance of Standards . ST SUUUTUUUUSTURUUUOUUPTUNRISRRN 1 |
Maintenance Work in Buﬂdlngs cerrerenemeeneneermreeneneer 120-121
Management Rights and Responmbﬂrﬁes e, 8,142
Materials, Storage of
Mediation Procedure ... .
Military Leave ..
Member Lists .. .
Mid-Day Assagnments Eligiblhty LiSt
Miscelianeous Provisions

Building and Related Services _

Clerical and Technical ..

Custodial Services and Campus

Protection Officers . USROS K. - 1

Food Services .

Transportation Semces
Miscellaneous Work Rules

Authorized Absence from Work tocation .......................... 99

Cleaning After Day Session ...

Cloaning After Evening Session ...

Cleaning of Drains and Guiters
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Cieaning of Grease Traps, Exhaust Fans

and Filters . UV U U VUV SU VSOV UV 95

Compliance with Rules and Speciat

Notices .. FEUURURURUUIS.* . |

Contammahon Wlth Vomtted Matenal .95

DamegetoProperty .. ... ...

Display of Flag ..

Fire Protection and Safety

Food Service and Custodial Personnel

Responsible for Cleaning the Cafetenia ... 99-100

General Safety Rules ..

installation of Eqmpment and letums [UUTR, ]

Loitering and Visits . . OB
98
98

Parking ..o
Private Use of Property and Tools ...
Receivingof Supplies ...
Removal of Snow and ice ..
Report of Burglary, Vandahsm etc,,.v

Sleeping in Butldlngs _______________________
Unauthonzed Persons in Busldmg
Use of Telephones, Cell Phones,
Computersand Televisions ...

NEW HIFES et e e e 52
NewdaobClass. ... ... e 8
New Technology
Clerical and Technicatl ... 165
Transportation Sefvices ... 198
Night School Custodian .............. . 141-142
No Stnke No Lockout .....

Non-Employee Personnet (Food Service) ...
NoreSufficient Fund Fee. ... e L10-1

o

O.P.O.TA. Certfification
Buikding and Related Seevices . 120
Cuslodlal Services and Campus
Office Scheduling Ass:gnmts
(Transportation) .. SRR ¢ . | 1
Operation of Board Vehw!es R 1 |1 ]
Operator's Responsibitity
{See “Schoof Operator's Responsibitity” )
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Origénal Probationary Penod .. . .
Original Probationary Period, Beddmg ........... .88-89
Owvertirne Approval (Clerical and Technical) ... ...
Owertime Distribution
Building and Related Services ................................ 121-122
Clerical and Technical ................. s R 174-175
Custodral Services and Can‘tpus

Transportation Services ..
Overtime Emergency Situations (Clencal)
Overtime Rates

Building and Related Services ... et 11

Clerical and Technical ... ... 174

Custodlal Services and Campus

Food Semces

P

‘PartTime" Defined ... e 52
Parking............. .
Payday ........cooirii.
Payroll Deduction Priority .. USROS UPURURPURVOON | | o3 § |
Peer Support Program (Clencal) BRSSOV UTPUUNRUTRPUNRRRROR I -+
Personal Leaves

General . JO SO

T{anspmahon Semoes [ | £ |
Personne] Files JEURSTUUOUOUUTUUSIURUUUOTTUUUTURRIVURTT P I
Physical Exarmnahons

Tfanspoﬂatlon Serwoes ................................................... 201
Poltical teave
Pool

Dniving ..
Preamble .
Preglanclehﬂd Care Leave ..
Prescription DRug COVEIBGE ... i aeemeaes
Principal Absence (ClencaI)
Prior Service Credit, Purchase of
Private Use of Property and Tools ..._..
Probationary Period ... e




Professional Development Cormmnittee ... . 60
Professional Development/Training._........
Professionat Growth Cradits.__.._ ...
Professionat Leaves (Clenical) ...
Promotions, Generat ..
Promotions and Inter-Unrt Blddmg
Promoticnal Probation, Laterat Tmnsfers
Property and Tools, Private Useof . . . [ 87
Property, Damageto ... e 97
Pro-Rate Paymenis
For Reﬁfement
Vacaton Bonus Payment S PRUNOSOY & |
For Death of Elmloyee
Protective Equipment and Clothlng IS i | = i |

R

Radio Dispatcher Substitule Assignments
Reassignment of Workers (Food Service). ..
Recall Procedure ... ... ... ...
Raceiving of Supplies ..
Reclassification {Bus Dnveleus Aldes) ....................................
Refrigeration Air Conditioning License ..
Relief Assignment of Building Operato:s ..
Relief Assignment, Overtime Rotation................................
Relief Driver ASSIgNMENt .. ...............ooooiooiiioie e
Religicus Observances.........
Removal of Showandlce ... .
Report of Burglary, Vandalism, etc ...
Reporting Absence and Retum to Work

Building and Related Sefwces .

Clerical and Technical ... e [ESUUPUTRU OO

Custodlal Services and Campus

Food Services .

Transportation Services ... 201
Reporting Pay

Other than Transportation ... ... ... 82
Res! Perods

General ... ... e e ettt et e 62




Building and Related Services..................ccccceveeeeee. 118
Food SEIVICBS ... . e 157

Transportation Services

Retirement Contributions ... e eeeee e mreemeeeaneeeeeaneeneannananneeann 13
Retumn from Leave of Absence
Buiiding and Related Services ... 125
Clerical and Technical .. [T ¥ 4
Custodraf Servives and Campus

Return to Work/Transitional Work
Program. ..
Route Changes and Bumpmg R:ghts
(Transpoitabion) ..
Rules and Special Notices, Comphance mth

s

Safe Seating levelsonBuses ... 204
Safety Commitlee

Buikding and Related Semcas ................. .. 128
Transportation Services .. et
Safety Moeting (Transportat;on) -
Safely Rules, General . .. 99
Savings Bonds and Other Authorized
Savings Clause _..........
Schedule of Wages
School Calendar Extension (Transportation)...........................211

Transpostation Semces ...................................................
School Operator's Responsibifities ... ..
School Responsibitities (Clerical) .. .
Second Shift (Building and Related Serwoes)
Security Monitor Technician ..
Seniority
Bidding Seniority ...
Deﬁnmon
General Semoﬂty Upon Remstanemem
Lateral Bids, General .
Layoff Seniority
GEReral ... e 2
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Building and Related Services ... .. ... a3
BUs DIVEX ..o 92
Clerical Subsh’tme Semonty Credft
Custodial Services . - .
Food Service Substdute Semonty Credlt._ ...... 93
Layoff Semonty Upon Reinstatement ... 93

Shortened Schedules (Transportation) ... .. 201
Sick Leave

Use of, Reporting Proof oi Itlness and

Sick Leave Donation Program ......... oo 35-36
Skilled Trades Clothing Allowance ... 61
Sieeping in Buildings .. RS a8
Snow and ice Removal (Buﬂdmg and Reiated Semces} R * <
Special Notices, Compliance with _ . R

Spacial Projects (Clerical) ..
Special Summer Programs (Food Semce)...
Spouse and/or Dependent Eligibility ...
Staff Development

Staffing

Elementary Office ... 178
JuniorHighOffice . 179
High School Office .. R R 181
Substitutes ... .
Food Services ...
Staffing Level Reductions ..
Storage of Materials ......... .96
Student Assaults. ..
Student Discipline (Clencal) ...................... L ATT
Sub Pool (Building and Related Services).................................. 129
Subcontracting ..
Substetute Dﬂvmg Pool

228




Successors and Assignees ... e r s s eenneenneeee 103-104
Summer School Clerical Poszbons SUSUUUURUURUSUURUUURS | i 3 |
Summer Work
Campus Protection Ofﬁcers SRR 1 ¥ §
Clerical... . 181
Supplies, Reoewmg of SRS UUUSRUU SRR * 7 4

T

Teacher Sick Calls at Home (Clerical) ..o 177
Technical Layoff Procedure (Clencal) SRS - '
Telephones, Use of .. U TUPRUUR - |-
Televisions, Use of . TSSO RS RUPUUUR PO | -,
TenporaryAssignment

To Crew L.eader (Transportation) .. . | ¥ §

To Dispatcher or Supemsor (Transpoﬁatron) RN | 3]

To Supervisary Position . [ 78
Testing {Food Services) ... .
Tickets for Athletic Events ..... Y 3
Tool Allowance {Building Sefvices) ..
Tool Kit (Lead Custodian) ... 148
Tools, Private Use of ... e IT
Training

Food Services Employees ... .....................158

Transportation Emplovees ... ... 198
Transfors

From One AFSCME Bargaining Unit to

Another AFSCME Bargaining Unif .. JUUSURURSY

Job Paosting and Promotion Procedure e

Outside AFSCME Bargaaning Unit and Retum ......... 76

Quitside the Bargaining Unit ..
Transfers, Vacation Calendars ... 67-69
Transitional Work/Return to Work Program ................... 24-28, 105110
Transportation Operation Cancellation
Transportation Services

Accident Prevention .

Availability for Summer Work

Bidding Procedures .............

Bidding Senionity - Bus Asdes ... ...

Bidding - Vehicle Maintenance

Bumping Right ...

Bus Inspechon __.

Check Ride ...............




Early Start-Up .

Fieid Trp Ass:gments
Hazard Pay . .
Hours of Work Lunch Penod .....
New Technology and Training ..
QOvertime Rates .. R
Personal Leaves e

Reponmg Absence and Retum to Wotk
Reporting Pay ...
Rest Periods ...........

Retum from Leave of Absence Withmt Pay
Return from Leave/Work Related Injuty ... ... 203
Route Changes and Bumpmg Rnghts ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, 190
Safe Seating Levels on Buses _. .

Staffing for Bus Aides ...

Substitutes for Bus Aides ...
Temporary Assignment

To Dispatcher or Supervisor ... 206

To Supervisory Position — Crew Leader ......................... 207
Transportation Operation Cancellation

(Other than Calamity Days) ... ... 207

Vehicte Servicepersons

Vehicle Technician Certification ... 208

WorkAssigmnmts

Mid-Day .. SRR |1 5" | |

Radio Drspatmer Substﬂute JSS USRI V.4

Relief Driver . .

School Calendar Exlensucn - -
Travel PaY e

)

Unauthorized Persons inBuiding ... 898
Uniforms (Security Department) ... T8
UNBOn DIBS e e 10



Union Official Leaves ... ... ..
Union Recognition ............................
Union Representaﬁves and Stewards ...
Unpaid Leave of Absence ..............................................................
tUnpaid Leave of Absence, Insurance ...
Unscheduted Work Days (Food Services) ... ... ...
Use of Teiephones Cell Phones, Computers

v

Vacations
Bonus Vacation Days .. reamreesranrenasessvmneansunseeee 11
Custodial Services and Campus
Protection Officers . e 148
General Vacation vansnons
Operators and Heating Mamtenance

Vaeation, Unpaid Leave of Absence ... 7t

VacationYear.. ... .
Vandalism ... . ... ... .. . 97
Vehicle ServiCepersons ... 208
Vehicle Technician Certification_ . .. I 208
Vehicles, Operationof _.._._..............
Vision Care . IS . X |
Voiuntary Demollonflnvolmtary Demohon

Buikding and Related Semces ISUTUUOUU OO = 3 |

Custodial Services and Campus

Food Services ........................
Vomited Matter, Contaminationwith ...

w

Wage Contmuation Program Leave ................oooooiiviiiieeenee. 2927
Wage Schedules
Building and Related Services 14-15
Clericat and Technical ... ... ... ... 17-19
Custodial Services end Campus
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Weather Delay Program

Building and Related Service
Custodial Sefvices...
Work Rules

General . e 3

Mscelianeous .
Worker Reassgmmt Food Sewlce
Workers' Compensation —Retum tao Woﬂd
Transition Work Program .. e e 24-29, 105109
Workfare 95 . .-
Working abowe Classmcatlon
Working Alone in Building (Clerical)
Working below Classification .
Working Facilities Site Coordlnatots
Working Out of Classification . .

. K Y
.. 149

232



14
AFSCME

o Srate, Cormmty st Wiormatopet ancop

Printed ty
Toledo Public Schools Print Shop
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Serving our students and staff by




Johnson, Timothea

From: Cheryl Spieldenner [cspielde@tps.org]
Sent: Woednesday, September 26, 2012 1:55 PM
To: Johnsen, Timothea

Cc: cheryl.spiel@tps.org

Subject: Re: AFSCME Local 272

Attachments: AFSCME CONTRACT 2011-2013.pdf.pdf

Ms. Johnson,

Please find attached the most recent AFSCME CBA with our units. Local 272 will be included in this contract
with language specific to that union found in Article 29. Language prior to this Article covers all of the unions
including Local 272. Please let me know if you require additional information.

Cheryl L. Spieidenner
Chief Human Resource Officer

On Wed, Sep 26, 2012 at 10:09 AM, Johnson, Timothea <Timothea.Johnson(wserb.state.oh.us™> wrote:

Cheryl — ] received an request for the most recent Toledo City Schools/AFSCME Local 272 contract. The most
recent that SERB has expired in June of 2010. Can you provide me with a more recent copy, if one 1s
available? You can forward it via email to me.

Thanks for any assistance you may be able to offer.

Tammy Yobnsos

SERB
Research & Training
614-466-1126

timothea.jchnson@ serb.state.oh.us




