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1.00 Preamble 

This Contract entered into by the Totedo Public Schools, 
successors and assignees, hereinafter referred to as 
"Management" and Locals 272, 349, 840, 2174, 2853 
and Council No. 8, Amerlcan Federation of State, County 
and Municipal Employees, AFL-CIO, its successors and 
assignees, hereinafter referred to as the "Union," has as 
rts pu!JlOSe the promotion of harmonKlUS relations between 
Management and the Union; the establishment of equitable 
and peaceful procedures for the resolution of differences in 
the mterpretation and application of the leans of this Contract. 



the establislvnent of rates of pay and agreed upon conditions 
of ~yment as spelled out specifically in this Contract; 
and above all the mutual duty, responsibility and obligation 
of the UnKlfl and Management to provide the best possible 
education for the students of the school system. 

2.00 Union Recognition 

The Toledo Board of Education of the ~ Distnct of The 
City of Toledo, OhiO. County of lucas. hereby recognizes the 
Union (Amefican Federation of state, County and MJnicipal 
Employees, AFL-<:10, Council No.8 and appropriate affiliated 
locals)astheexclusivebargatning agent lor employees in those 
classifications listed in Appendix A in all matters pertaining 
to wages, hours, and other conditions of 001ployment, 
and shall exclude, as defined in the Ohio Revised Code. 
Section 4117.01, confidential employees, managemoot level 
employees, supeJVisory employees, employees who act in a 
fiduciary capacity, students, substitutes, seasonal and casual 
employees, professional employees, and guards, as defined 
in the Ohio Revised Code, Section 4117.06, (D) (2). Each un~ 
in Appendix A as follows shall be treated separately: local 
272, Building and Related Servioas; local 349, Custodial 
Services; local 840, Food Services; local2174 Clerical and 
Technical Services, local2853, Transpol1ation Services. 

Each local's seclion !ekes precedence over the General 
Section_ 

The following are limited rights positions in the following 
bargaining ~: local 272, Secunly SpeciatisL Secunty 
Mon~or. and Security Officer; local 349 Security Response 
Technician; local 2174, Secretary to the Assistent 
Superintendent of Human Resources; Secretary to the Director 
of Labor Relations; Secretary to the Director of Non-Teaching 
PeJsonnel and_Paraprofessionals; Secretary to the Director of 
Teaching Personnel; Secretary to the Director of ProfeSSional 
Personnel· Accounting Specialist in Budget Services. 

For limited rights classifications in locals 272 and 349 
bargaining uoo employees shall have bid rights per the bid 
procedure. Management shall be allowed to select from the 
three (3) most senior qualified cand-as, when the qualified 
applicant pool is less than ten (10). Hthe 
qualified applicant pool is ten (10) or greater, Management 
shall be allowed to select from the five (5) most senior qualified 
candidates. Regardless of wl1ether the rule of thfee 0) or five 
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(5) is applicable, if there is a qualffied applicant the vacancy 
must be filled from within the bargaining LOlil liJst, then from 
other AFSCME bargaining unils in accoolance with Article 
15.03. Only when there are no qualified applicants within the 
AFSCME bargaining units may Management consider ootside 
applicants. (For Ctefical and T-.,ical, see Article 32.1 ;t.) 
For limited fi!1Jis classifications in locals 272 and 349 the 
probationary period shall be twelve (12) months. In the event 
the employee does not successfully complete the probationary 
period they shall be returned to their previously held position 
or released from employment if candidate was not hired !rom 
within the district. 

Employees in limited rights positions shall have the right to 
become members of the Union, and they shall have all other 
rights and benefits under this Contract. Employees worl<ing 
m the lim~ed rights positions cannot strike, upon expiration 
of this Contract, nor blrnp, or be bumped under the layoff 
procedure. 

Each employee hired after the effective date of this Contract 
may join the Union after the completion of sixty (60) calendar 
days of the original probationary period. 

Management shall establish job description and job 
qualifications. Management shall oonsuH with the Union 
prior to establishing a new or revised job description. 00'1. 
chanaes in lob descriptions shall be dated and signed by the 
Human Resource OM-ector. and include the effective date of 
the changes. The Unton shall receive a copy of the chanaed 
job descriPtion Management and the Union will utilize their 
labor/Management Committees to address job descriptions 
specific to each local. The Union may grieve: (1) whether 
the job qualifications are not releted to the job in question. 
(2) Whether the Contract has been followed w~ regards to 
titling of the job. (3) In the case of an existing job, whether 
the job has sufficienUy changed to require a reclassification 
of the job. (4) In the case of a newly estabUshed job whether 
the job is properly classified accordingly to the rate peid. All 
job descriptions arid job qualifications must be job related. In 
the application of this article au employees must be treated 
equally and fairly. 

In the matter of gnevances arid colleciJve bargaining with 
the Board of Education arid Administration, the employees 
and employee organizations shall proceed to the exclusiVe 
bargaining agent 11"1 each bargaining unit: however, the 
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employee shaD not be denied the right to be heard as an 
lfldividual provided the Uruoo Js {jven the qlpOitunity to 
be present and the resolution of the agreement will not be 
inconsistent with the terms of this Contract. 

Management shall bargain and process grtevances only with 
the bargaining agent of a bargaining unit The Union agrees 
to represent equally all 001Jloyees within the bargaining untt 
without regard to membership or participation or associatioo 
with the activities of any other employee organizatioo, and to 
give equal oonsidelatioo and lllllfl'S"'!Btion to any employee 
in the bargaining unit, who is not affiliated with any emptoyee 
organization. 

In the event a new job dass is otherwise established, it is 
agreed between the parties thai negotiatiOns shall take place 
to determine whether or not a job class shall be included in an 
~bargaining Ullll 
If tt is agreed thai the position shoUd be placed in an 
AFSCME ba1gaining unit, the Board and the Union will 
negotiate terms and conditions, including salary and hours of 
such position. The parties agree to joinlly petition the State 
Employment RelatiOns Board tor inclusion of such positions 
in the bargaining unit. 

In the event any job class has been or shaD be established, or 
~any ex1sbng job class is to be considered for reclassification, 
Management agrees to negobate with the Union as to whether 
the job dass is to be in the bargaining mil lf it is agreed 
to place a job class in the bargaining untt, the job shall be 
allocated to the proper local in the estabbshed bargairung umt, 
to which tt is most directly related. 

If an agreement cannot be reached between the parties as to 
whether a job class is to be in a bargaining unrt, the parties 
agree to submit the issue to step 4 of the grievance procedure 
within thirty (30) days after such classificatioo is established. 
If the Arbitrator places the position within the bargaWling unit, 
the terms and conditions, induding salary and hours, of such 
posttions shall be negotiated by the Board and AFSCME. 

Appendix A 

2.01 Building and Related Services (Local 272) 

Ass~gnment Operator 
AudioVISUal Equipmoot Rapailperson 
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Bricklayer 
Building Operata Trainee 
Calpenter 
COffi!XJ!er Repair Technician I 
Computer Repair Technician II 
Computer Repair Technician Ill 
Bectrician 
Bectmnk:s Technician 
Food service Repairperson 
Glazier 
Grounds Equipment Repairperson 
Grounds Equipm€nt Repairperson ~ Helper 
Grounds Maintenance 1 
Grounds Maintenance 2 
Groop II Operator 
Groop Ill Operator 
Groop IV Operator 
Hardware Repairperson 
Hardware Repairperson Assistant 
Healing Maintenance Repairperson 
Heating Maintenance Technician 
Industrial Arts Equipment Repairperson 
light Equipment Operator 
low Voltage Electrician 
Mail Service CIOO< 
Office EqUJpment Repairperson 
Office Equipment Repairperson Assistant 
Painter 
Plasterer 
f>tumber 
f'mter 
Printer Assistant 
Roofer 
Securily Morntor Technician 
Securily Officer 
Security Specialist 
steamfitter 
Storekeeper 
storekeeper/Property Control 
storekeeperiTrucl< Driver CDl 
Supply Technician 
Telecommunications Specialist 
Truck Driver 
T ruc1< Dover Assistant 
U!Jirty Driver 
Welder 

5 



2.02 Custodial Services and Campus Protection Ollicenl 
(Local349) 

Campus Protectioo Officer 
Custodian 1- Bldg_ to 70,000 sq_ It 
Custodian II- Bldg_ over 70,000 sq_ fl 
Custodian Ill - High School - Days 
Cuslodian IV - Lead/High School - Night 
Facility Specialist 
Hall Mm~or 
Lead Custodian 
Miscellaneous Laborer 
Roving Miscellaneous Laborer 
SecUiity Response Technician 
Working Facility S~e Coordinatoc II 
Working Facility Site Coordll18toc Ill 
Wolk1ng Facility Site COOfdinator IV 

2.03 Food Service (Local 840) 

Commissary Baker 
Coovnissal)' Cool< 
Coovnissal)' Worl<er~n-Cherge 
Food Service Worker I 
Food Service Worker II 
Food Service Worker Trainer 

2.04 Clerical and Technical (Local 2174) 

ASP Clel1< 
Accounting Cler1<1 
Accounting Cler1<11 
Accounting Cler1< Ill 
Accounting Cler1< IV 
Accounting Specialist 
Braillist 
Clerical Specialist 
Cler1< Dispatcher 
Clerk-Typist 
Computer Operations Specialist 
Computer Operator 
Communication Assistant 
Data Entry Clerk I 
Data Entry Clerk II 
Elernanlal)' Ubral)' Secmtal)' 
Employee Benefits Clel1< 
Employee/Student Response Technle1an 
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Rim Inspector 
lnstructiooaiAide 
Inventory Control Clerk 
Utxary Technical Assistant 
Microfilm Clel1< 
Office Assistant to Nurse 
Salary Specialist- Professional Personnel 
Secoodary School Cashier 
Secretary I 
Secretary II 
Secretary Ill 
Secretary IV 
Secretary v 
Secretary - Ollicial Board Minutes 
Secretary - Stenographer II 
Secretary - Stenographer Ill 
statistical C1er1< 
Telephone Operator 
Treasury Specianst 
Visual Aids Serviceperson 
Visiting Teacher Aide 

2.05 Transportation Services (Local 2853) 

Bus Aide 
Bus Driver 
Driver Trainer 
Vehicle Mechanic Assistant 
Vehicle Serviceperson 
Vehicle Tectmtcian 

3.00 Union Security 

(A) AD employaes in the bargaining unit who sixty (60) 
calendar days from date of hire are oot members in good 
standing of the Union, shall pay a fair share fee to the Union 

as a condition of employment 

The fair share amount shall be certified to Management by the 
Treasurer of the Local Union. 

The deduction of the fair share fee by Management from the 
payroll check of the employee shall be automatic and does 
not require the written authorization of the employee. 

Payment to the Union of the fair share fee shall be made 
in accordance with the regular dues daduclion as provided 

hereifl. 
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The fair share fee ~eement between Management and the 
Uruon does not require any employee to become a member 
of the Union, nor shall the fair share fee exceed dues paid by 
members of the Union who are in the same bargaining unit. 
fvl internal rebate procedure by the Union and payments by 
employees holding religious conscientioos objections shall be 
governed by O.RC. Section 4117.09 (C). 

(B) The Board shaft provide each pay period when deductions 
are taken to the appropriate local Union Treasurer, a list of 
those members and non-members on payroll deduction 

(C) The Board shall provide eecll month to the approprjate 
Local Union a list of new bargainilg un~ employees, 
bargaining unit employees returning from leaves of absence, 
and bargaining unrt employees granted leaves of absence. 

(D)AFSCME shall have the exclusive light to payroll deduction 
of dues and/or fair share for all employees covered by Article 
2 00, Recogniti<Jn. 

In the event that the Board is held to be responsible for the 
repayment of monies paid to AFSCME pursuant to this fa~ 
share fee agreement, the Union to the extent of those funds 
actually received, shall reimburse same to the Boan::t and/or 
the designated bargaining unrt employees involved. 

If any provision of this article is Invalid under Federal or 
State law, said provision shall be modified to comply with the 
requirements of said Federal or State law. 

Management agrees to provide the Union upon request a 
listing of employees who pay fair share This list will include 
name, address and sociaf security nlnlber. 

4.00 Man-ment Rights and Responsibilities 

Nothing in this Contract shall be construed as delegating to 
others the powers and responsibilities vested exdusivety in 
Management by the citizenry of the school district or by State 
Laws to manage and direct the wor1< forces including the right 
to hire, discipline for cause, the right to plan, direct and control 
Managernenrs operations, relieve employees from duty 
because of lack of funds, or for other legitimate reasons. 

This Contract shall be construed as requiring Management 
to follow the procedt~re and policies prescribed herein. to the 
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extent that they are applicable, in the exercise of the authority 
conferred ._, them in compliance with the laws of the state 
of Ohio. 

4.01 staffing Level Reductions 

In the event of school closings, redUction in the enrollment 
which necessllates layolls or major reduction in available 
funding makes it economically infea- to maintain the 
staffing levels, the SUperintendent or his/her designee and 
a representative of the 8Jllll1lllfiale Local union shall enter 
into discussions concerning methods avaflable to meet such 
financial problems prior to any action being taken. The 
SUperintendent or his/her designee shall not, through layoff 
or otherwise, reduce below the staffing level before giving 
full consideration to the recommendations of the appropriate 
Local UnK>n President resulting from such discussions. 

4.02 Budget Hearings 

Following submission of the Superintendent's reoornmended 
budget to the Board of Education, and before budget hearings 
on indMdual budget centers begin, the appropriate Executive 
Dtrector(s) will meet with the Presidents of the Locals 
covered by hislher budget to provide them with a copy of the 
SUperintendent's budget and to discuss the same with them. 
The presidents will be edvised as soon as possible of the 
date, lime and place of the Board budget hearings pertaining 
to their locals. 

5.00 No Strike - No Lockou1 

LOCKOUTS: No lockout of employees shall be instituted by 
Management during the term of this Contract. 

STRIKES: No sbikesol any kind shall be caused or sanctioned 
by the Union during the term of this Contract. 

6.00 Non- Discrimination 

Management and the union agree that there shall tie no 
discrimination against any person because of age, sex, race, 
religion, national origin, handicap, political affiliation, union 
affiliation, marital status, or for any reason in violation of law. 
All references herein where the male gender is used shall 
be construed to include female and male persons. Nothing 
conta.-.ed "' this Agre<>fTlOflt shall prevent tha Board from 
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~with the requirements of any applicable federal, 
state or local handicap or disability laws. 

7.00 Check-off of Union Dues 

II is lJ'lderslood and agreed between Management and the 
Union that fdanagement will deduct any Unton dues, initiation 
fees, falf share, and uniform assessments owed the Union, 
from the paycheck of all employees who ha.., signed proper 
legal aulhorizalioo for such deductions who are covered 
by the Conbact on the second payday in September and 
thereafter for the month for which dues and initiation fees, fa~ 
share are due the Union, unless otherwise mutually agreed by 
Management and the Union. 

Management further agrees to remit to the Secretary-Treasurer 
of the Union, two (2) weeks alter the pay period anding dale 
in which dues are deducted, all Union dues, initiation fees, 
fair share and uniform assessments so deducted from the 
paycheck of such employees. 

Neither the Union nor any employee shall have a claim against 
Management for errors in the processing of deductions unless 
claim of error is m- to Management in writing within sixty 
(60) calendar days alter the date such an error is claimed. If 
it is found an error was made, it will be corrected at the next 
pay period that Union dues deductions will normally be made. 
Management agees that employees after completion of sixty 
(60) calandar days of the ot'iginal appointment probation shall 
have the right to join the Union or pay a faJr share fee and be 
represented by the Union. 

7.01 P.E.O.P.LE. 

Management will deduct from the paycheck of all employees 
who have signed a proper legal authot'izalioo for the Public 
Employees Organized to Promote LegiSia~ Equality 
(PEOPLE) Committee and remit monthly to said committee 
all such deducted monfes. 

8.00 Payroll Deduction Priority 

Both Management and the Union recognize that in some 
cases because of tow earnings and several authorized 
deductions that a nega~ check could resull ~all deductions 
were made. Therefore, the following schedule for precedence 
of deductions will be lollowed: 
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1. All deductions required by law. 
2. Unioo dues, or Fair Share 
3. Hospitalizalioo and Insurance Fu-
4. Annuities 
5. Credrt Union 
6. P.E.O.P.LE. 
7. Savings Bonds 

The Treasurer of the Toledo Public Schools may charge a 
fee of up to lhree ($3) dollars for processing com orders, 

except for child support, and up to twenty ($20) dollars for 

non-sufficient fund checks written by employees. 

II is agreed that ~ because of lack of earnings or any other 
reason authorized deductions are not made at the agreed 

bme, the mal<eup deduction will be made the next time that 

deduction is scheduled. 

Management agrees to deduct from employees giving written 

authorization, any monies for any authorized credit Union 
and remit same to such authorized Credit Union Ollice by 

separate check. 

Management agrees to partiCipate in the U.S. Savings Bond 

Program and remit holdings to the proper authorities. 

Management agrees to deduct from employees giving written 

authorization any monies for an approved Annuity program 
and to remit to the proper authorities these amooots by 
separate check provided, however, such deductions are 

possible wilhou1 additional expense to Management 

In the event withholding of Olt of state taxes is legal and not 
oost prohibitive, the Board will slarl withholding January 1, 

1993. 

8.01 Payday 

Employees shall be paid every two (2) weeks. Direct Deposrt 

shall be mandatory for all employees. Payday shall be on 

Friday. Each employee will have lhe ootloo of hayioo a naper 

or electronic stub All earned pay and/or wages shall be paid 

on the paycheck following the close of the pay period. The 
pay period shall and the Friday prereding payday except for 

the pay period for overtime, which shall end two (2) Fridays 

preceding payday. 
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When it becomes necessal)' to alter paydays, non-teachers 
will receive a llirl two (2) oonserutive Fridays. The first Friday 
will be a two (2) week ml'. the second Friday Will be a one ( 1) 
week gay. Thereafter, payday will be every other Friday. The 
Union will be advised at least forty-five (45) days in advance 
when rt becomes necessary to alter paydays. 

All erm!oyoos shall mceiye a copy of their APR earns. In 
the event that the Payroll Department does not receive a 
signed AOR card, prior to holding the check, the Payroll 
Oepar1ment shall first notJty the employee in Wlitina. If there 
is no response within a reasonable period of time, the second 
notice shall be by regular U.S. mad to the last known address 
of the employee. 

If an employee is left oft payroll or has a shortage because of 
mandatory deadlines, missed roonies will be paid the following 
Friday. The Treasurer's Division will explore other options in 
an attempt to get employees who have been left off payroll or 
have a shortage paid more quickly. 

It will be the responsibildy of the employee and the appropriate 
department to ensure that the necessary information is 
provided the payroll department no later than 4:00 p.m the 
Tuesday preceding the next Friday. 

Deadlines may be altered by payroll when shortages <JCCtJ" 
during a holiday week. 

8.02 Personnel Files 

Persomet files shall be kept confidential in compliance with 
the Ohio Revised Code, Chapters 1347 and 149 of public 
records. Employees or their designee may review their 
personnel file by scheduling an appointment in the Persorlrtel 
Office. The appointment will be no later than twenty-four 
(24) hours (exduding non-worl< days) following the request. 
Management shall request anyone, excluding the appropriate 
personnel employees, and union officers of that person's 
local, to fill out a form identifying the name, address and phooe 
number of the individual requesting access to the personnel 
file. Employees will be notified as soon as possible, but 
normally within twenty-lour (24) hours (exdud~ng non-work 
days) after individuals other than the appropriate personnel 
or Union representaUves have requested access to their 
personnel file. 

12 



An employee shall have the right to answer 8l't'f material in 
his/her fila, and his/her answer shell be atteched to the fila 
copy. 

A committee composed of the President of the Local in 
question and a representative of the Personnel Office shall 
inspect materials and hear corJ¥>Iaints from employees under 
this article. Material will be removed from the file when an 
empk>yee's claim that is inaccurate or unfair is mutually 
agreed 14'00-

Employees may request a copy of any material in his/ 
her file excepl fa" matelial originally supplied to the Board 
as confidential previous to employment or confidential 
recommendations for an administrative position. Cost of 
reproducing the matenal will be paid by the employee. ~the 
Union is asked to file a grievance on behalf of the employee, 
the Union shell also be entitled to a ropy of 8l't'f material in 
his/her file upon written request from the employee involved 
to the Personnel Office. 

8.03 Purchase of Prior Service Credit 

Management agrees to submrt and recommend passage of 
a resolution lo the Board of Education to allow employees 
to purchase service credit at the pre-tax rate, so klog as 
permitted by SERS. 

8.04 Retirement Contributions 

The Board shall designate each employee's mandatory 
contributions to the School Employees Retirement System of 
Ohio as "picked up" by the Board as contemplated by Internal 
Reverue Service Revenue Rulings 77-462 and 81.36, 
although they shall continue to be designated as employee 
conbibutions as permitted by Attorney General Option 82-007, 
in order that the amount of the employee's income reported 
by the Board as subject to federal and Ohio income tax shall 
be the employee's total gross income reduced by the then­
current percentage amount of the employee's mandatory 
SChool Employees Retirement System of Ohio contnbution 
which has been designated as "picked up," by the Board shall 
be included in computing final average salanes, provided that 
no employee's total salary is increased by such ~pick up,· 
nor is the Board's total contribution to the School Employees 
Retirement System of Ohio increased thereby. 
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9.00 For the duration of the agreement July 1 2011 throuoh June 
30 2013- there shall be a reduction in the sq'ey sr.hedufe 
of 2.5% The satarv reduction of 1% from 2010 rematns in 
effect This reductioo also aoofies to Longeyjty pay 

SCHEDULE OF WAGES 
AMERICAN FEDERATION OF STATE COUNTY AND MUNICIPAL 

EK'!.OYEES 
Locals 2n, 349, 840, 2174, and 2853 

section 1. Building and Related Services (L.ocal272) 

Classification: 7/01/11 
Assignment Opefator ......................................................... 17.15 
Audio-Visual Equipment Repairperson ....................... 19 03 
Bncklayer .. . . . ............................................................ 19.03 
Building Opefator Trainee.. . ............. 15.26 
carpenter. ....... ............. . ................. 19.03 
Computer Repair Technician I ............... .. ...... . .. . . ......... 17 59 
Computer Repair Technician II 19.70 
Computer Repair Technician Ill 21 95 
ElectJician .. .. ... ... ..... . ...................................... 19.03 
Electronics Technician . . .................................... 19.03 
Food Service Repairperson ........................................... 19 03 
Glazier ....................................................... 19.03 
Grounds Equipment Repaorperson ...... .. 19.03 
Grounds Equipment Repairperson Helper ......................... 17.36 
Grounds Maintenance 11 ........ 16 75 
Grounds Maintenance -1 yr ......................................... 17.25 
Grounds Maintenance 2... .. . . . . . .. 17.75 
Group II Operator ........................... 17.75 
Group Ill Opefator ... ... . ... . . ..... .. ... . . ....................... 18.08 
Group IV Ope<ator .. . .................. 19.03 
Hardware Repairperson ............................. 19.03 
Hardware Repairperson Assistant 
Entrance Rate.. ..... .. ... ....... ..... . ...... 17 59 

Alter 1 Year.. . .................................... 17.87 
After 2 Years ------------------·------ _______ ---·-····-·····-············18.13 
After 3 Veers ........................................................... 19 03 

Heating Maintenance Repa~ .................................. 19.03 
Heating Maintenance Technician .................................... 18.08 
lndusbiaiArtsRepairperson ............................................ 19.03 
Low Voltage Electrician........ ............... . ...... 19.03 
Mail Service Clerk .. 16.75 
Office Equipment Repairperson ....................................... 19 03 
Office Equipment Repairperson Assistant 

Entrance Rate....... . .. . .. . .. .. . . . . . . . ... ... . . . .. .. .. .. .. . . . . . .. .. 17.59 
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After 1 Year .. 
After 2 Years ...... . 
After 3 Veers .. 

Painter 
Plasterer . 
Plumber 
Printer 
Printer AsSIStant 

Entrance Rate .. 
After 1 Year .... .. ....... _ 
Alter 2 Years ... . 

.17.87 
. .. 1813 
.... 19.03 

. ........... 19.03 
... 19.03 

. .................... 19.03 
.......... 19.03 

. ... 17.59 
... 1787 

........ 18.13 
After 3 Years.. . ............ 19.03 

Roofer ......... 19.03 
Se<:uli1y Monitor Technician .. .. 17.75 
Se<:uli1y Officer . . ........ 19.03 
Securily Specialist ..... 18.13 
Steamfitter... ..19.03 
Storekeeper.. . ........ 1718 
Slorel<-/Property ControL ....... 17.18 
Storekeeper/Truck Driver COL • """umummnm 17.28 
SUpply Technician.. . ............... 1811 
Telecommunications Specialist.. .. 19.03 
Truck Oliver... ........................ . . ................. . ........ 16.75 
Truck Driver AssistanL .. .. . .... ........ .. . . .. ..... ... . . .. 16.21 
Truck Driver COL .. . ................ 16.85 
Utilily Driver... .................... .. ... 16.75 
Welder ............... . .................... 19.03 

Section 2.. Custodial Service and Campus Protection Officers 
(Local349) 

Classification: 
Campus Protection Officer 
Custodian I 
CUstodian II 
CUstodian Ill 
Custodian IV __ 

Facility Specialist .. 
Hall Mon~or .. 

7/01111 
.. 16.92 

...... 15.81 
............... 15.86 

....... 16.44 
........ 16.53 
....... 16.53 

. ·················· . 14.58 
Lead Custodian.. ___ -----·-·················· 16.53 
Miscellaneous Laborer (before 12101197) 

Entrance Rate .. 
After 1 Year __ 
After 2 Years 

Miscellaneous l_,er (12/01197 and after) 
Entrance Rate 

15 

. ................... 1391 
.. 14.88 

...... 15.27 

.. 9.82 



After 1 Year... . ................. 10.42 
Mer 2 Years.... . ................................................. 11 01 
After 3 Years . .. . ... .. . .... 11.64 
After 4 Years ....... 12.24 
After 5 Years ........................................ 12.84 
After 6 Years.. . ... 13.45 
After 7 Yeers ... 14.05 
After 8 Years.. ... ............ . ................ 14 66 
After 9 Years .. . ............. 15.27 

Roving Miscellaneous laborer (before 12/01 197) 
Entrance Rate .. . .. 13.91 

.......... 14.88 
. ..... 1526 

After 1 Year .. 
After 2 Years ----··········· 

Roving Miscellaneous laborer (12101197 and after) 
Entrance Rate __ ...................... . 
After 1 Year 
After 2 Years .. 
After 3 Years 
After 4 Years 
After 5 Years ---------······· 
After 6 Years .. 
After 7 Years .. 
After 8 Years .. 
After 9 Years .. 

Security Response Technician .. 
Worl<ing F acillty Site Coordinator II .. 
Wof1<ing Facility Site Coordinator IlL. 
Wof1<ing Facility Srte Coordinator IV ... 

Section 3. Food Services (local 8401 

Classification 
Commissaoy Baker. .. 
Cormnissmy Cook .. 
Corrvnissary Worker-in-Charge __ 
Food SeMoe Worl<er I 

step 1 ... 
Step 2. 
Step 3 .. 
Step4 .. . 
Step 5 ......................... . 
Step6. 
Step 7 ... 

Food Servlce Worl<er II 
Step 1 .. . 
Step2 ............................. . 
step3 .. 

16 

. ..... 982 
............. 10.42 

... ··········. 11.01 
······· 11.64 

................. 12.24 

................. 1284 

..... . ........ 13.45 

. ................ 14.05 
. .... 14.66 

. .. 1527 
. ............... 16.92 

. ...... 17.80 
. ........ 18.13 

. ................. 19.07 

7/01/11 
..... . ....... 13.91 

. 14 06 
......... 1625 

.................... 9.31 

. ............. 9.61 

.................... 986 
. ............ 10.42 

. ....... 1123 
. ... 12.04 
. ..... 12.86 

. ...... 10.14 

. ...... 10.47 
... 10.72 



Step4 
Step5 
Slep6 ................ . 
Step 7 ................ . 

Fcxxt Service Worker Trainer ..... 

. 1133 
----------------- .1212 

.... 12.92 
-----13.74 

. ....... 16.25 

Food Service Wor1<er It's assigned where over 300 lunches but less 
than 600 lunches are served shaH receive $.05 per hour above the 
eslablished rate of pay. 
Food Service Wor1<er It's assigned where over 600 lunches are served 
shall receive $.10 per hour above the established rate of pay. 

Section4. Clerical and Technical Services (Loca12174) 

Classification: 
Group 1 Olfi<:e Assistant to the Nurse 
Group 2 ASP Cieri< 

Entrance Rate _ 
After 1 Year ___ .............. .. 
After 2 Years 
After 3 Years .. 
After 4 Years ................... . 

Group3 
Cieri< Typist 
Elementary library Secretary 
Film Inspector 
Inventory Control CleO< 
Microfilm Clerk 
Vosillng Teacher Aide 
Visual Aide Serviceperson 

Entrance Rate __ 
After 1 Year __ _ 
Mer2Years 
Mer 3 Years ___ _ 
After 4 Years .. 

Group4 
Accounting CleO< I 
Data Entry Clerk I 
Instructional Aide 
Libraty Technical ASSistant 
Secretary I 

Entrance Rate .. 
After 1 Year __ 
After 2 Years .. 
After 3 Years ................... __ 
After 4 Years .. . .............. . 

17 

7/01/11 
---------12.75 

- ____ 12.95 
.. 13.30 

--------------------13.65 
. - 13.96 

. ............ 14.24 

----13.44 
....... 13.91 

. ________ 14.32 

..... 14.71 
_____________________ 1507 

. - .................. 13.92 
....... 14.35 

.. ------------- --- 14.75 
....... 15.18 

. . ----------- ......... 1548 



GroupS 
Accounbng Clerk II 
Data Entry Clerl< II 
Employee/Student Response Technician 
Secretary II 
Secretary-Sieno II 
Telephone Operator 

Entrance Rete ___ _ 
Aller 1 Year ___ _ 
Aller 2 Years ____ _ 
Aller 3 Years 
After 4 Years .. 

Group& 
Accounbng Clerk Ill 
Secretary Ill 
Secrelary-Steno Ill 
Stabslical Cler1< 

Entrance Rete __ 

Aller 1 Veer --------------- _ 
Aller 2 Years __ 
Aller 3 Years 
After 4 Years 

Group7 
Entrance Rate ... 
Aller 1 Year_ _ 
After 2 Years 
After 3 Years 
After 4 Years _ 

GroupS 
Accounting Clerk IV 
Secondary School Cashier 
Secretary IV 

Entrance Rete __ 
After 1 Year 
After 2 Years __ 
Aller 3 Years _ 
After 4 Years __ 

Group9 
Accounting Specialist. 
Braillist _____________ _ 

Business Specialist .. 
Clerk Dispatcher __ 
Communicattons Assistant.. .... 
Computer Opembons SpecialisL 
Computer Operator __________ _ 

Employee Benefits Clerk ... 
Help Desk Speciabst -

18 

..... 1425 
------------- - - 14.71 
----------------15.16 

____ 15.56 

-------- .15.91 

.... 14.71 
.15.19 

--- _____________ 15.62 

----------- .. 16.04 
··- ·--- --- - 16.39 

-·--··- -·-- ·- ... 16.36 
_________________ 16.55 

.16.80 
___________ 16.96 

_ _________________ 17_15 

-- - __________ 16.51 
.... 16.81 

_ ________________ 17.24 

- -- -- ... 17.56 
- -·-·----------- .17.98 

·---------------- 18.86 
_ ______ 1886 

-- -----------18.86 
_ ______ 18.86 
_______ 18.86 

_________________ 18.86 

-------------- ---18.86 
----- -----18.86 

--- -- ·--- .. 18.86 



Seaetary - Official Board Minutes .. 

Secretary v.. . ........ ······· . 
Group10 
Clerical Specialist.. .. 
Curriculum Services Specialist 
Fiscal Compliance Specialist __ 
Human Resource Technician 
OMB Budget Specialist.. 
Payroll Specialist. 

.. 18.86 
. ........ 18.86 

. .................... 19.03 
...... 19.03 
...... 1903 

.19.03 
........ 19.03 

. .............. 19.03 
Sala!y Specialist- Professional Personnel .... 
Treasurer's Division Specialist... ... 

. .. 19.03 

. .. 19.03 
. .... 19.03 Treasury Specialist. 

Workers' Compensation Specialtst .. ..1903 

Section 5. Transportation Services (l.ocal2853) 

Classification: 
Bus Aide 
Bus Ortver 

Probational)' Rate .. 
Entrance Rate 
After 1 Year ................. . 
After 2 Years 
After 5 Years ................ . 

Driver Trainer 
Vehicle Mechanic Assistant 

Entrance Rate 
After 1 Year .. 
After 2 Years .. 
After 3 Years .... 

Vehicle SeMceperson 
Entrance Rate .. 
After 1 Year ... 

Vehicle Technician 

10.00 Holidays 

...... 1358 

. ...... 13.85 
............. 14.98 

.. ....... ....... 15.97 
.... 16.43 
. .. 16.85 

.................... 17.36 

.................. 1730 
. ....... 17.60 

. ...................... 17.82 
. ... 18.75 

. .. 1535 
..15.70 

......................... 19.16 

The fotlowing holidays shall be observed for all employees 

with full pay at the regular hourly rate of pay for the regular 
scheduled hotis prevailing at the time said holiday occurs 
unless otherwise provided in this Contract. 

New Year's Day 
Martin luther Klng's Birthday 
Third Monday in February - President's Day 

GoodF-y 
Memorial Day 
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Also: 

Independence Day 
Labor Day 
Thanksgiving Day 
Day after Thanksgiving 
Day before Chnstmas 
Christmas 
New Year's Eve 

Any day set apart by the President of the United states or 
the Governor of the State of Ohio as a holiday, which is 
autllorlzed by the SUperintendent of Schools and/or Board 
of Education as a school holiday, shall be a paid holiday lor 
AFSCME personnel. 

The granting of pay for holidays shall be subject to the 
following regulations: 

1. To be eligible for holiday pay the employee must 
be on the payroll during the week in which the holiday falls, 
except that an employee will not be paid holiday pay ~ the 
employee is off the payroll on his/her own 8CCOfd for any part 
of the worl<ing day immediately precedlllQ or any part of the 
wor1<ing day following a holiday. 

2 If a holiday occurs during a sick leave or olhef paid 
leave the eflllloyee shall be paid for the holiday at the regular 
hourly rate of pay. A sick leave day will not be charged against 
an employee when a holiday occurs during said leave. 

3. If a holiday occurs during a vacation period, the 
employee shall be paid for said holiday at the regular hourly 
rate of pay for the regular scheduled hours and the holiday will 
not be charged as a vacation day 

4. When a holiday occurs on a Saturday or Sunday 
and the holiday is not celebrated on a Friday or Monday, an 
employee shall be paid at the regular hourty rate for that day 
or granted an additional vacation day at the option of the 
employee. 

5. Employees who are off payroll during the summer 
school break shall no! receive pay for holidays occurring 
during this period, except as provkted in 1 above. 

6 An employee shall be paid lor !hose holidays that 
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occur dlAing the Christmas and New Year Vacation period 

and the spring recess period. 

7. Employees who are not scheduled to W<X1< on a 

designated holiday shall be paid holiday pay compuled at 

the rnmber of hours the employee has been wot1dng on an 

established or regular basis at the approptiate hourty rate of 

pay (excluding ovellime). 

B. Only employees who WOI1< on a designated holiday 

shall be paid holiday pay plus double lime for all hours WOO<ed 

on such holiday. 

9. In the event an employee is WOI1<:ing in a higher 
classificalion and is thus bemg paid a higher rate of pay for 

the day before and the day after a holiday, that employee shall 

be paid the higher rete of pay for the holiday. 

10 Religious Holidays 
An employee shall be entitled to leave for religious 

observances. Requests for such leave shaH be filed in the 

Personnel Office at least ten (1 0) days prior to the observance 

day and shall be charged to unused personal leave, vacation, 
or unpaid teave at the employee's option. 

11. Any Food Se!Vice Wor1<er or Clerical employee 

WOI1<ing more than their ragularty scheduled hours five (5) 

days befora and after a holiday shall receive holiday pay for 

the extra hours. 

11.00 Leaves 

11.01 General Provisions 

An employee shall be granted a leave of absence without pay 

for one ( 1) year for sickness or recuperation therefrom when 

his/ her sick leave and accrued vacafion has been exhausted. 
Seniority shall accumulate during such leave of absence tor 
up to one (1) year. Extensions beyond the original one ( 1) 

year may be granted, but shall not exceed two six (6) month 

periods 

A leave of Absence without pay may be granted for other 
valid reasons, by mulual consent between Management and 

the Union. An employee may be granted, on a daity basis, 

an excused Jeave of absence without pay and without loss 

of sernorily and llinge benef~s for up to five (5) WOO< days 
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Advance notice of at least seventy-two (72) hours, when 
possillle, shall be required_ 

I'll employee may return to duty prior to the expiration of the 
Leave of Absence provided he/she notified Management at 
least seventy-two (72) hours in advance of his/her return. 
Upon expiration of the leave of absence without pay, an 
employee shall be reinstated to his/her former position. 
However, ~such Leave of Absence exceeds twelve (12) wee1<s 
and his/her position has been pennanentty filled, he/she may 
return only when a vacancy exists in the same, similar or 
lower paid job dassificatioo through the bKI process_ 

Any absence which has not been approved may constitute 
an unexcused absence and may subject the employee to the 
disciplinaJy procedure which may result in dismissal. 

I'll employee who does not return to duty upon expiration of 
a Leave of Absence without pay shall be removed from the 
-of Management 

A leave of Absence without pay shall not be granted If an 
employee has not satisfactorily completed his/her Ofiginal 
probabonary peliod_ 

No Leave of Absence shall be granted for the purpose of 
pemlitting empl~ with 81Hlther employer or to be sen­
employed. 

All employees taking any type of paid or unoaid leave of 
absence coyemd by the Family Medical Leave Act <FMLAl 
are required to comptv with emPloyee repc@lQ regujreroeots 
of the Ad 

11.02 CritlCOIIIIIness in Immediate Family 

Up to five (5) wort< days with no deduction in pay each fiscal 
year shall be granted for serious injury or critical illness 
affecting a member of the immediate family. If requested, 
the critical nature of the injury or illness shall be verified by a 
physician. These five (5) wort< days are not accumulative nor 
shall they be subtracted from accumulated sick leave. 

For the PLIJlOS9 of this artide the immediate family shall 
be limited to the Employee's spouse, child*, mother, father, 
grandparent, brother, sister, grandchild, stepbrother, step­
sister, stepmother, stepfather. mother-in-law. father-in-law. 
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brother-in-law, sister-in-law, son-in--law, daughter-in-law, also 
a person who has lived in the employee's home as a member 

of the family for at least twelve ( 12) consecutive previous 
months . 

... Child includes: son, daughter, stepson, step-daughter, or a 
child who has lived in the employee's home as a member of 
the family for at least the last twelve ( 12) consecutive months 

and placed by an authorized placement agency. (Extenuating 
circumstances will be discussed.) H IRS changes defin~ion of 
Immediate Family we wiU discuss with Unions. (See Article 
11.03 &Article 11.09) 

11.03 Funeral Leave 

Employees who have a death in the immediate family 
shaD be granted three (3) wor1< deys absence to attend to 

arrangements and/or attend the funeral. For the !!!IJlOSe of 
tills seclion parents shaD be granted release time to a­
the funeral of a Mpeoclent child's biological father or mother. 
If it is necessary to extend funeral leave for immediate family 
beyond the funeral leave deys, said extended deys shall be 
charged to the e!ll>loyee's sick leave, personal leave, or 
unused vacation at the disaetion of the employee. 

If the death or funeral of a member of the immediate family 
occurs more than one hmdned sevenly-five (175) miles from 
Toledo, the employee shall be granted two (2) days travel time 

to travel to that location to make arrangements or to attend 
the funeral. 

The three (3) WOI1< days of leave shaD be taken within one 
(1) week of the death. For the purposes of this article the 
immediate family shall be defined as in Articfe 11_02. 

Employees attending funerals of hisihef aunt or uncle not in 
immediate family shall be allowed an absence of one (1) day 

wilh pay to attend funeral on the day of the tuneraiJ:M"oviding ~ 
falls on amployee's WOf1< day. 

Employees may use an unused sick day or an unused 
pe1>00al leave day to attend the funeral of hishler cousin, 

niece, nephew if funeral falls on his/her worX day. 

Proof for funeral leave may be required by Management 
This proof may be J:M"ovided by a I!CellSE>d funeral director, a 
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de<gyman, or a copy of a legal doctrnent wtuch eslablishes 
the relationship between the employee and the deceased 

Holidays shall not be crunted as work days for the purpose 
of this artide. 

Vacation shall not be counted as work days for the purpose of 
funeral leaves. Vacation would need to be rescheduled with 
supervisor. 

When there is a death of a slaff member (induding all 
bargaining l.Olils; teaching, non-teaching, etc.) in any school 
or other location, a delegation will represent the staff at lhe 
funeral. The size of the delegation will be determined based 
on lhe following: 

My school or other location with a staff of !iffy (50) or more -A 
maximum of nine (9) slaff ~s may be released to attend 
the funeral. 

Any school or other location with a sial! of twenty-live (25) to 
forty-nine (49) -A maximum of live (5) staff members may be 
released to attend lhe funeral. 
My school or olher location with a staff of twenty-four (24) or 
less -A maximum of three (3) staff members may be released 
to attend the funeral. 

Sial! members who am mambers of the immediata family (as 
defined in the negotiated Contract) shall not be counted in the 
calculation outlined above. 

Other employees may be released if arrangements, 
satisfaclory to the prtnc;pal or director, can be made between 
employees to cover each WOf1t locabon, dassroom and non­
dassroom. 

11.04 Return to Work/Transitional Work Program 

Arryempfoyeewhois, or has in the past been, injured, assaulted 
or disabled while in lhe performance of his/her duties, under 
such circumstances as would cause such injury or disability to 
be compensable under the Workers' Compensation Laws of 
the Slate of Ohio shall have lhe following options: 

Option A 
Remain on the regular payroll of Management through the 
TPS Waqe Continuation Program; or, 
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OplionB 
Go off the regular payroll oo an tiJPBid Wor1<ers' Compensation 
leave and receive compensation through the Bureau of 
Wol1<ers' Compensation. 

However, an employee who has settled his/her worker's 
COill><'flSBlion cl- with Toledo Public Schools through the 
Industrial Commission will not be eligible to participate in the 
Retum-to-Wori<ITransitional Wo11< Program fer the conditions 
which were setued. 

OPTION A- TPS WAGE CON1JHUATION PROGRAM 

AA employee who elects to participate in the TPS Wage 
Cootinuation Program agrees to the terms and stipulabons 
as desaibed in the TPS Return to WOfk!T ransitional Work 
program (See Appendix B). Such Relml to Wori<ITransitiooal 
Wol1< program is a cooperative effort between labor and 
management, mutually agreed upoo, and may be amended 
only l4JOfl the consent of the joint TPS-AFSCME Wo11<ers' 
Compensation Comrmttee. The committee will consist of 
representatives from the Administration, a representative 
from Council 8 and the five (5) AFSCME local Presidents or 
designees_ 

Eligibility fer the TPS Wage Cootinuation Program requires the 
employee to be off work due to a work related injury, provided 
the employee reports the injury within twenty-four (24) hours 
of the incident of illness or injury. A Workers' Compensation 
cl- will be filed fer payment of medical benefits through 
the Bureau of Wor1<ers' Compensation. Paid leave shall be 
granted fer a peliod of time as recommended by the program 
treating physician not to exoeed two (2) years, during which 
time the employee will remain on the Board's payroll, provided 
proof of continued disability is submitted. Such proof shall be 
accompanied by a "statement of attanding physician" setting 
forth the illness or injury, wor1<. resbictions, if any, esfimated 
duration of disability, and estimated return to wor1t date_ 
Attending physician statements must be submitted to the 
Board within forty-eight ( 48) hours of treatment Should these 
requirements not be futfilled by the employee, the request 
for wage continuation extension may not be considered. All 
benefits, including msurance, will continue during the duration 
of the Wage Continuation Program. 

If an employee returns to full duty work for less than six 
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(6) months and then is disabled at a later date due to the 
same injury, he/she may request to reactivate lhe Wage 
Continuation Program provided proper roodical proof is 
submitted to Managemen~ and, the<eefter, may follow the 
procedure outlined above for the remainder of llme unused of 
the anginal two (2) years of eligibility under the program. SUch 
an employee who has returned to work for six (6) months or 
longer is eligible for an additional two (2) years of eligibility 
under the program. 

If an employee's eligibility for the two (2) years of Wage 
COntinuation is exhausted, the emptoyee is eligible for 
addrtionalleave time equal to 

1) his/her sick leave accumulation and other accrued 
time; plus 

2) '-" to a two (2) year unpaid Workers' Compensation 
leave of absence. The ~ee may elect to use either of 
these aHematives fist 

When electing to utilize accumulaled sick leave and other 
accrued leave, the employee will remain on payroll and will 
continue to receive all benefits, including insurance, but will 
not be m;gible to receive compensation from the Bureau of 
Workers' Compensation. 

When electing to utilize unpaid Workers' Compensation leave 
the employee will go off payroll and will continue to receive 
all benefits, including insurance. The employee may file to 
receive Workers' COmpensation payments Ia wt1ich he/she 
may be eligible. The employee and the Board retain thet 
respec!Jve lights under the Worl<e<s' CO!Jl>ensalion Act The 
unpaid Worke<s' Compensation leave will be granted for up 
to one (1) year Extensions beyond the one (1) year may be 
granted, btt shail not exceed two six (6) month periods. 

When the amount of time the employee has available under 
one attemative has been exhausted, hefshe will be placed 
under the other aHernative. If the employee does not elect an 
alternative, the employee's accumulated sick leave and other 
accrued time will be used first 

After an employee has exhausted all leave time available 
under Option A, the employee's employment and seniority 
will be terminated. Continuation of insurance benefits, once 
au leave is exhausted, shalt be for the balance of the monlh 
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plus two (2) additional months. Thereafter, the e~ee may 
continue benefits acoordOig to COBRA regula1iorl& 

M all times during leave L01der this article, the employee 
will remain required to provide medical documentation 
and cooperate with the procedures of the TPS Return to 

Work!T ransitional WOO< Program. All employee electing 
to participate in the TPS wage Continuation Program, who 
returns to work during leave granted under Option A, will be 
reinstated to his/her former position ( sWject to any medical 
resbiction(s) identified by the Program). 

Ally employee who chooses Option A and is not wO<t<ing 

due to his/her injury or disability as a resu~ of an injury on 
the job, and voluntarily elects to enter a BWC Vocational 
Rehabilitation Program, _. to accept living Maintenance 

compensation for the duration of the Rehabilitatioo Program. 

Duling the duration of the Vocalional Rehabilitation Program 

the employee will be removed from payroll, but will nol suffer 
a loss of any benefits, inctudOIQ insurance. TI!T19 spent by an 
employee in Vocational Rehabititation will not count against 

his/her time L01der the Transitional WOO< Program. The 
employee will be reinstated to an appropriate active pay status 
upon completion of the Vocational Rehabihtation Program 

in accordance with this article regarding the Collective 

Bargaining Agreement. 

OPTION B - UNPAID WORKERS' COMPENSAnDN 
LEAVE 

All employee electing not to be evatualed by Management's 

program physician or who elects not to follow that physician's 

recommended program and go only to the physician of 
their choice shall not be entitled to participation in the 
wage Continuation Program as described above. Such an 

employee electing not to participate in the wage Continuabon 

Program will be removed from payroll and will be placed 
on an approved unpaid WOJtteJS' CompensatK>n leave of 

absence_ Notice of intent not to participate in Managemenfs 
wage Continuation Program must be given within three (3) 
work days of the injury. Any and all work-related injuy claims 
will be processed through and conform with the WO<t<ers' 
Compensation Act The Board and employee will retain 

their respective rights to pursue/defend any claims under 
the WOI'Xers' Compensation Act, including but not limited to 
Management's right lo offer work within the employee's work 
restrictions and Management's right to have the employee 
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examined by a physician of its own choosing 

hi employee who elects oot to participate in the lPS wage 
Continuation Program is eligible for total leave lime for 

1) up to a two (2) year lBlpaid Worl<er's Compensation 
leave of absence; plus 

2) tis/her sick leave accumulation aoo other accrued 
time. While on unpaid WorKers' Compensation leave the 
employee wiD go off payroll. 

The ~id Worl<ers' Compensation leave wiD be granted for 
up to one (1) year. Extensions beyond the one (1) year may 
be granted, but shaft not exceed two six (6) monlh periods. 

hi employee whose unpaid worl<ers' compensation leave 
ends because the employee is no longer eligible to receive 
temporary lolal dlsabilily who has not emausted two (2) years 
of unpaid WorKers' Compensation leave aoo -. oot return 
to wor1< must utilize aH of tis/her av- accrued lime. If 
lhe employee does not relum to wor1< after such accrued time 
is utilized, the employee wiD be placed on an unpaid leave 
of absence without benefits for a period ot lime equal to the 
remainder of the unused leave of absence available (i.e., 
two years less lha lime tal<en while on temporary total) after 
which time lhe employee's employment aoo seniority wiD be 
tenninated. 

hi employee who has exhausted tus/her two (2) year unpaid 
Workers' Compensation leave and does not return to wor1< 
must lhen utilize all available accrued ~me. after which lime 
the employee's employment aoo seniority win be terminated. 

An employee who returns to full duty work for less than six 
(6) months and then is disabled at a later date due to the 
same injury is eligible for lhe remainder of the time unused of 
the original two (2) years of unpaid Workers' Compensation 
leave. Such an employee who has returned to wor1c; for six (6) 
monlhs or longer is eligible for an additional two (2) years of 
unpaid Workers' Compensation leave. 

An employee's eltgibility for continuatton of insurance benefits 
wiD be lor lha lenglh of time lhe employee is eligible to receive 
temporary total disability or lha lenglh of lha unpaid Worl<ers' 
Compensation leave under this provision, whichever is less. 
Insurance benefits will also be continued during utilization of 
any sick leave accumulation aoo other accrued time. After all 
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available leave is exhausted under Option B, the employee 

may cm1inue insurance ~ according to COBRA 

regulations. 

An employee on a leave of absence under Option B will be 
reinstated to his/her former position ~they return to work within 
twelve (12) weeks. If such leave exceeds twelve (12) weeks 

and his/her position has bean pennanently filled. helshe may 

return onty when a vacancy exists in the same, similar or a 

lower paid job dassffication through lhe bid procedure 

GENERAL 

Management reserves lhe right to recoup - payments 
to any employee who is guilty of submitting a false daim, or 
abuse of any of lhe provisions 0011ered in this Article 11.04, or 

working for aoother employer while on leave under this alficte, 

and may take disciplinary action. 

In lhe event lhe Bureeu of WorKers Compensation, lhe 
Industrial Commission or a court denies any claim as not being 

sustained in lhe course of and arising out of employment, 

wage oontinuation payments will be charged to sick leave to 
lhe extent such Sick leave is avaNable. If lhe employee does 
not have a suffictent sick leave balance, Management shall 
recoup the wage continuation payments made by reducing 

future sick leave eemings by one-half (112) until lhe wage 
continuation payments made are fulty recouped_ An employee 

who terminates employment with an outstooding balance 

owed will be responsible to reimburse the school district 

Holiday or vacation which occur during approved wage 
continuation periods shall be compensated as a holiday or 
vacation and if a claim is subsequently disallowed shall not be 

charged against the employee's sick leave accumutation. 

An employee unable to retml to lhe job dassffication in which 
he/she was wor1dng when the injury or disabtlity occurred 

due to permanent restrictions as described by the treating 

physician, shall have lhe option of bidding on accordance 
with lhe provisions of lhe Collective Bargaining Agreement 

(Article 15.00) to a different job dassification for which they 
are qualified and able to perform within their work restrictions. 
He/She will receive the rate of pay_for lhe job in which hel 
she is placed. tf that transfer results in loss of his/her current 

benefits under the Coflective Bargaining Agreement, that 

employee will continue with lhe benefits that helshe had at 
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the time of the injury or disability. HCJPNever, an employee 
assigned in this manner must bid oo the next available job(s) 
for which he/she is qualified and able to pertorm wilhKl his/ 
her restrictions, !K1d which would afford those benefits_ If an 
employee refuses to bid or accept any bid which is awarded, 
the employee's eligibility for benefits will be based upon the 
hours assig>ed to the position to which he/she had transferred 
due to his/her restrictions. 

11.os Pregnancy/Child care L-

Pregnancy Lnve - Sick leeve 

An employee shall be entltled to use sick leave for the peliod 
during which she is ooable to work due to pregnancy, childbirth 
or related medical condlt.ioos. 

The employee and her - shell determine the number of 
8CClRT1Uiated sick leave days to be applied and shall notify the 
f'er.;onnel Ollioo of this number at least saven (7) days before 
the commencement of the leave, wherever possible_ This 
notice shall include the doctoc's certification that the number 
of sict< leave days identified is the number of work days the 
employee is expected to be unable to work. If the number of 
days of actual dtsability exceeds that certified in advance, an 
additional doctor's certificetion shall be requted for the use of 
additional sick leave. A medical report may be required upon 
the employee's retliTI. 
To the extent that an empfoyee's accumulated sick leave is 
insufficient to cover the period of disability due to pregnancy, 
childbtlh or related medical conditioos. the employee shall be 
granted an unpaid leave of absence for the remainder of the 
period of disability. which must be certified by her--

Child Care LNve 

Child care leave is an unpaid leave of up to twelve (12) 
months granted to an employee for the purpose of caring for 
the employee's infant or newly adopted child. The employee 
shall specify at the bme of application the interided date of 
return to work_ 

Fringe benefits shall be paid according to Article 13.12. The 
employee's rights upoo return to work shall be governed by 
Article 11.01. 
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Child Bilth and Adoption t.Hve 

II requested, an employee shall be granted up to lhree (3) days 

child birth or adoption leave with pay to be taken immediately 

before or alter the employee's adoption of a child or the birth 
of the employee's child_ Child care Jeave is available to the 

employee---

11.06 MIIHary Leave 

All employees of the Toledo Board of Education, who are 

members of the Ohio National Guard, the Ohio Defense 

Cofps, the Ohio Naval Militia, or members of other resefVe 
components of the armed fo«:es of the United States are 
entitled to leave of absence from the~ respective duties without 
loss of pay for such time as they are in the JTilitary service on 
field training or active duty for periods not to exoeed thirty-<Jne 
(31) wooking days in any one calendar year_ Orders !rom the 
aopropliate branch of the Armed Services must be presented 

onor to commencement of Leave. 

11.07 Personal Leaves 

All employees covered by this Contract, and lull time employees 

hired alter 2/1/88, who have satisfactorily completed their 
cxiginal probationary pe!iod shaH be allowed a maximum of 
three (3) wort< days of personal leave e- fiscal year without 

loss of pay or benefits, except as otherwise provided herein. 
Personal leave days will be prorated. Empfoyees reachtna 

their original orobation or recalled during the months of 
July thmu!!h October will cecetve lhree (3! davs November 
through Februarv will receive two (2) davs- March through 

June wj!l receive one t1l dav Personal leave shall be granted 
withool question providing that no depanment or opemtion 

is shut down by virtue of this provision. All notices of use of 

per.;onal leave must be in writing and must be submitted at 

least five (5) wort< days in advance of the leave, if possible_ 
If a day cannot be allowed, the employee shall be notiOed 

in writing within seventy-two (72) hours alter the employee 

has submitted the request The minimum period of absence 
shall be one-hall (1/2) regular assigned wook day, except Bus 
Drivels shall be anowed to take a minimum of one (1) run, and 
shall be charged therefore_ 

Notice of personal leave shall be processed through the 
immediate supervisor to the department head. In the event 
the laave cannot be allowed, the matter shall be subject to the 
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third (3«l) step of lhe grievance procedure. Personal leave is 
non-accumulalive. Err.,toyees wa1<Ilg oo a schedule of less 
than five (5) days a wee!<, shaH be enblled lo personal leave 
as follows: 

E!Jlll<>yees worl<ing ooe (1) lo three (3) days per week -
one (1) worX day_ Employees machioo their original probation 
or recalled prior to March 111 will receive one <1l day. 

EIJlll<>yees worl<ing four (4) days per wee!<- two (2) work 
days Emp!ovaes read!ino their original probation or recalled 
dt#joo the months of July ttxough December wiU receive tYJO 
(2> days· January through June will recejye ooe <1 l day 

EIJlll<>yees hired as of 211185 woo1<ing less than twenty­
four (24) hours per wee!< (part time) - ooe (1) work day 
Employees mAchjog their original probation or recalled prior 
to March 1~ will receive one 11 > day. 

For the puiJlOSe of this article, a day shall be the number of 
hours regularly scheduled on the day of the leave. 

The employee need not provide a reason for the request; 
these days shall not under ordinary circumstances be taken 
in more than one ( 1) day increments, nor shall these days be 
used just to extend a vacation, hohday or leave of absence, 
except with the pennissioo of their supervisor, which shall 
not be mreasooably withheld. Such days shall not be taken 
when operations would be immediately hindered. 

11.08 Sick LeaveAccumulllllon 

AA employee shall be entilled lo an accurrulation of fifteen 
(15) days of sick leave cred~ during any~~ year, the 
same to be computed at the rate of one and one-fotXth (1-1/4) 
days for each month of employment. For the puiJlOSe of this 
article, employment shall be interrupted only tiy severance or 
by approved leaves of absence without pay_ Sick teave shall 
be cumulative in an amount not to exceed three hmdred and 
seventy (370) days. 

See Article 15.03 for conversion of hours to days for transfer 
purposes only 
Ful~time persons hired on or after 111185 shall receive the 
following sick leave: 

1 !> 112 - 10 month employees ot less. s11a1t receive 
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twelve (12) days per yeat 

2. 11 month employees -thirteen (13) days per yeer_ 

3. 12 month employees- fifteen (15) days per year. 

Employees who have accumulated 1()()-199.99 sick days on 
~ 1 shaft be paid one ( 1) additional day at their daily 
rate. Those who have 8CCLR'T1Uiated 200 or more sick days on 
~ 1 shall be paid two (2) additional days at their daily 
rate. Payment shaH be made in~ at the same bme 
as the longevity payment 

11.119 Sick Leave/Sick Leave Definition 

Sick leave is the necessary absence of an employee with 

pay from duty in a regularly scheduled -..x1< day because 
of personal illness, injury or exposure to contagious disease 
which could be comrnmicated to other employees, or ~lness 
in the employee's immediate family as would necessitate the 
employee's absence from work or result In serious hardship 
to the employee's family. 

For the purpose of thts article the immediate family shall be 
defined as in Article 11.02_ 

Sick leave pay shall be paid accon:ling to the established 
-..x1< day at the lime the employee becomes sick. (Excluding 
overtime hours, etc.) 

Sick leave pay for regular Bus Drivers shall be established 
by the bid rrute dnven at the lime they wool on sick leave_ 

Sick leave pay for relief drivelS shaR be established by the 
average number of hours per day driven in the preceding five 
(5) -..x1< days 

Sick leave pay for Food Service employees shall be 
established by their regular assignment at the time they went 
on sick leave. Extra hours shall not be considered as part 
of the established -..x1< day unless they have -..xl<ed these 
extra hours for more than five (5) 'NOfk days prior to going on 
sick leave 

11.10 Sick Leave Use, Reporting Proof of Illness and Misuse 

Sick leave shall not be used by employees who are not on 
payroH. 

33 



Transfer of SICk Ieaiie shall be ~ as provided by the 
Ohto Revised Code. 

An employee, in order to be compensated while absent on 
sick leave, must notify their department head in accordance 
with departmental practices. 

My absence from duty as the result of a claimed ~loess or 
inJWY may be invastigated at any reasonable wor1< hour by an 
authorized """-""'"" representablle. 

My employee found guilty of abusing sick leave provisions 
hereto set forth or whose reasons for absence are falsified 
shall be subject to disciplinary action Employees identified 
as haWlg excessive or patterned absence will be subject 
to discipline up to and including discharge. The Union will 
be advised of those employees COOSidered to have such 
excessive or patterned absence. Such employees may 
be examined at the Board's expense by a physi<:ian of the 
Board's choos1ng, upon approval of the Personnel Office, 
and may be required to provide a physician's statement to 
document absences in order to return to worK 

When the use of sick days extends beyond three (3) 
consecutive work days, the employee shall furnish the Toledo 
Public Schools with a written statement provided by their 
attending physician substantiating the facts coocerning the 
employee's physical condition at no expense to Management. 
After five (5) consecutive days of family illness leave, a 
doctor's siB-must be presented to the Personnel Office 
to verify continuing need of attendance to family member. 

My employee who has used twelve (12) days or more 
undocumented personal sick leave, between ,My 1st and the 
following J!H!!!.», may be required to have a physician's 
statement indicating the employee's 

1) physical aMity to perform the~ job, or 

2) the need lo assist irmlediate family regarding medical 
needs. 

For the purpose of this article, undocumented family illnass 
shall be considered as personal sick leave. The provisjons of 
this paragraph will not prevent or li~ Management's nghl to 
diScipline for excessive oc patterned absence. 
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The Union and Management will cooperate to prevent abuse 
of sick time. 

All employees shall receive a copy of all their ADR cards 

11.11 Sick Leave Donation Program 

The Sick Leave Donation Program is k> allow employees 
covered by this collective bargaining agreement k> voluntarily 
provide assistance to AFSCME co-wor1<.ers who are in need of 
leave due k> serious iMness or injury of the 001lfoyee. 

Donors: 
• PaJtidpatioo will be voluntary !Old open to AFSCME 

employees who have reached their original probatioo. 
• Only employees who have thirty (30) days of accrued 

sick leave are eligible to donate. 
• AIFSCME employees may donate a maxi:rum of1ive (5) 

of their accrued sick leave days each fiscal year (July 1" 
through June 30"). 

• Donors wishing to contribute sick leave wiD be required 
k> submit the appropriate cootributioo form to the Non­
Teaching Personnel Office. This form will be date and 
time stamped in upon receipt 

• Sick leave will be converted by Non-Teadling Personnel 
to reflect the actual number of days k> be posted to the 
recipient's sick teave balance. Regardless the number 
of hours WO<l<ed, the donor can only donate five (5) days 
of sick leave per year. 

Recipients: 
• Only AFSCME empk>yees who have reached the~ 

original probatioo and are active on payroll at the time of 
the donatioo are eligible to receive donated sick leave. 

• Employees are not eligible for donated sick leave until 
all accrued sick leave, vacation, ~ time (for 
appropnate locals) or othei chargeable time is exhausted 
excluding personal leave days. 

• Coverage will be limited to: 
each serious illness 
Injury ~ hospitalization; or, 
time fJWay from woO< in excess of four consecutive 
weeks. 

• Donated sick leave will not oommence until a doctor's 
statement is received from the recipient's physician 
substantiating the fact that the employee is physicalfy 
unable to work. 
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• ErnpkJyees on Workers compensation are ineligible for 
donated sic!< leave. 

• Dooated sick leave wiH be distributed to the recipient 
in ina-ements of thirty (30) wor1< days. For each thirty 
(30) day renewal, the employee is required to submit an 
additional statement from his/her physician substantiating 
the fact that they are physically unable to wor1<. 

• An employee (or his/her estate) who receives donated 
sick days and subsequently retires or passes away, will 
be ineligible fur severance fur donated sic!< days The 
final thirty (30 day contributions will be reviewed and 
those individuals whose contribution form was received 
last will have their sic!< leave days returned. 
Donation of sick leave will remain confidential and will 
only be disseminated to those individuals responsible for 
processing the request. 

11.12 Union Officials 0< Union Deleptes Leaves 

Management will grant release time fur the AFSCME local 
Presidents and their Executiye Board Members to attend 
!T)OJl1.hty meeting$ not to exceed 1 5 hours The schedule Will 
be established each vear by Soolember 1• The local Unions 
wifl notify Marvtgement of any changes in Executive Board 
Members as they occur. 

Management will !J"anl a tolaJ of twenly-five (25) days of leave 
of absence with pay for each calendar yeer of this Contract for 
each bargaining unit which numbers one hundred fifty (150) 
or less. 

Management will also grant a total of fifty (50) days of leave 
of absence with pay for each calendar yeer of this Contract 
for each bargaining unit which has one hundred fifty (150) 
members or more. 

All absences must be requested in accordance with Toledo 
Publtc Schools (professional leave) policy through the 
employee's immediate supervisor and department head. 

Those absences shall be used to attend functions of the 
Unions such as legislative conferences. state and National 
conventions and seminars. The Union shall give advance 
notice in writing of fifteen (15) days when possible. It is 
recognized by the Union that Management must confinn 
these absences prior to payment for the absence. Leaves 
of absence for Union officials or delegates shall not be 
accumulative from yeer to year 
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A minimum of twenty-five (25) days of leave of absenoe with 

pay will be granted, ~ required, for each bargaining urnt A 

maxlmum of five (5) days may be used by a bargaining unrt 
from days of leave of absence avaitable to another bargaining 
unrt The total number of days of leave of absenoe potentially 
available to the Union, in accordance with the formula provided 
herein, shall not be exceeded by the Union. 

An employee in the bargaining unrtwill not be granted a leave of 
absence to attend conferences, state or national conventions, 
or seminars except as provided by lhis Conl!act 

The union agrees to cooperate with Management to minimize 
the impact oo the woc1< force. 

11.13 Political Leave 

Any employee with !Nee (3) yea15 senionly shaH. upon 
rElQIJ9SI. be granted a leave of absenoe without pay to serve in 
a public olfice. Said leave shaH be granted for the fullterm of 
the elective office. The Board may grant a leave without pay 
to any employee to campaign as or for a candidate for public 

office. Upon termination of such a leave, the employee's 
reinstatement righls will be governed by Article 11.01 of this 
agreemenl 

11.14 Assaults and AssauH Leave 
A. "No person shall intootionally or willtully and wantonly 
engage in any conduct that causes physical harm to another."" 
This statement constitutes the definition of an assault. 

B. Nolwithslanding the provision of Section §3319.141 of the 
Ohio Revised Code, the employer will grant asseuH leave to 
covered employees absent due to physical disabrtity resulting 

from an assaull under the following oonditions: 

1. Any employee who must be absent from hos or her 
duties due to physical disabilrty resulling from an assaull 
by a student, an intruder on school property, or the parent 
or tegal guardian of a student, while performing the duties 
of his/her job. or in school related activities, on or off schoo 
premises before. during or aner schoo hours. wiH be paid 
hiSiller full scheduled compensation during his/her period 
of disability_ If permanently disabled, the employee must 
apply for disability retirement and no assault leave shall 
be granted after such reti'ement has been approved. The 
period of such absence, as defined in this provision, shall 
be lermed "assaullleave. • 
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2. Before assault leave can be approved, the employee 
(~physically-) shall furnish to the Sllpelinfendent, a 
written, sigood statement describing the circumstances 
and events surroundmg the assault, the cause thereof, 
including the location and bme of the assaul~ names and 
address of viCtims and witnesses, and a desaiption of the 
injuries sustained by each victim of the assautt If medical 
attention is required or sought, the employee shall also 
furnish to the superinlendent a slalement of the nature 
of the disability and its probable d..-ation which has been 
signed by a licensed physician 

3. Falsification of either the written, signed statement of 
the events or arcumstances surrounding the assault, or 
the physician's slatement, shall be grounds tor suspens1011 
or termination of employment as per Article 17.00. 

4. Assault leave, whichisapprovedbythesupelintendent, 
shall not be charged against sick leave earned by the 
employee or leave granted under regulations adopted by 
the Board, pursuant to ORC § 3319.08, or any other leave 
to which the employee is enblled. Covered employees 
will receive their full scheduled compensation under 
assau~ leave benefits for the period of disability not to 
exceed forty-five (45) days less any amounts received 
by the employee as compensation under the Workers' 
Compensation Act of Ohio for disability payments during 
the aforesaid period 

5. No payrnanl shall be made or requ~ed tor any period 
which the employee elects to take sick leave, however, 
the ~oyee may atso use sick leave after assautt leave 
has been exhauslad. 

6_ Nothing in this artide or otherwise shall prohibit the 
employee's right for all benefits of every kirxl, nan.e, 
and description prescnbed by law (medical, partial and 
permanent disability benefits), exclusive of assignment as 
described in paragraph 4, above. 

7. Payment of assau~ leave shall be at the regular rate 
of pay at the lime of the assaull, plus any adjustments 
granted as if the employee had been in regular seiVice. 

8. Payment shall be discontinued in the event that the 
employee begins to receive retirement benefits under 
the School Employees Retirement System. In all olher 
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respects not covered by this article, the provisions of ORC 
§ 3319.143 shaft apply. 

9. Nothing in this articte shall be construed to cover injuries 
resulbng from instances of simple negligence only. 

10. The Student Discipline Code will be lollowed 

when physical assault by a student is reported by an 
employee. The administrator in charge will process all 
physical assault charges per the Due Process Procedure. 
AFSCME employees are to lo!ward all reported assaults 
to the appropriate department director and lhetr union 
leadership. 

12.00 Lcmgevily Pay Plan 

For the duration of the aarnement; Jutv 1 2011 through June 
30 2013· lhem shall be a reduction in lhe glwy schedufe 
of 2 5% The salary re(lurtinn of 1% from 2010 remains in 
effect. This reduction also applies to longevity pay. 

Employees shall receive longevity pay foc years of service 
based upon the following schedule. 

Years of 
Service 
5- 9 

10-14 
15-19 
20-24 
25ormore 

December, 
2Q1L 

~ 
l4l!Ml!. 
$453.67 
$534.75 
~ 

This payment shall be made in December of each year and 
shall be paid by a separate check by December 15 of each 
year 

Years of service shall be cred~ed for the detennination of 
longevity from the date of original 
employment and shall be considered interrupted only upon 
terminabon of the employee. 

Longevity pay will be paid only once a year and will be paid 
from the year January 1 through December 31. An employee, 
for the purpose of this artide, shall be given credit for the 
full year's service if the original appointment date is prior to 
December 31 and shall receive longevity accordingly. Only in 

the case of dealll. retirement. or eligibility for SERS retirement 
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and ten (10) years or more of service will longevity payments 
be made for that year on a prorated basis. 

/wf leave of absence without pay or layoff exceeding one (1) 
year shall be deducted in computing continuous service for 
longevity putpOses. 

13.00 MiscellaMous Provisions- General Section 

13.01 Adult EdUC81ion Classes 

Employees on payroll shall be permitted to attend individual 
Toledo PWiic Schools Adull Educatioo classes on their own 
time, free of charge, providing they register in accordance with 
the nonnal procedtre and present a letter trom Management 
veritymg employment at the time of registration. 

If desired classes are not available in Adult Education the 
Stall DeYelopmenl committee will be requested to consider 
the establishment of the COli"SeS. 

13.02 AFSCME and TAAP Labor-Man-n1 Committee 

AFSCME Ohio Council 8 and its affiliated locals, locals 272, 
349, 840, 2174 and 2853, 1n cooperation with the Toledo 
Association of Administrative Personnel agree to form a 
joint labor-Management corrvnittee. The putpOse of this 
committee is to educate all parties concerned about AFSCME 
and TAAP functions in the txl1lding. AFSCME further 
agrees to participate in TMP's annual in--service program 
to assist in educating principals and administrators as to the 
responsibilities ol AFSCME persoonel in the building 

13.03 Blood Donation 

If ft 1s necessaty to schedule blood donation appointments 
when an employee is on duty, he/she shall be released from 
duty up to two (2) hours per appointment and no more than 
siX (6) appointments per school year with no loss of pay. If 
release time exceeds more than two (2) hours, employee 
must provide verification from the blood bank_ An employee 
who, due to a blood donation, would be legally prohiMed trom 
working because of such a donation shall not lose any pay. 

Proper notice should be given to his/her Department Head or 
his/her designated representative, if poss1ble, seventy-two (72) 
hours prior to such a donation. The Union and Management 
will cooperate to minimize interference with productivtly. 
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13.04 Calamity Days 

AI any lime the I10ITl18l opetalions of all the Toledo Public 

~s are shut down due to an emergency such as excessive 
snowfall. fuel shortages. or other calamity, employees not 
required to work shall receive their normal salary. 
Employees required to wor1< doong such calamity days shall 
be paid at the regular rate of pay in addition to the pay set 
forth in the preoeding paragraph 

Nothing in this article shall be conslrued to limtt the~· 
nght under the Reporting Pay provision of this Contract. 

No Reporting Pay payments shall be made provided 
Management gives notioe of closure by telephone, local radio 
and/or television broadcasts as soon as JX)ssible but no less 
than thirty (30) minutes before the employee's regular starting 

time. 

t1 an employee is oil payroll the day belore and the day after a 
snow day the employee will not be paid foc the snow day 

13.05 Emergency Shut Down 

II, due to emergency (other than calamity) tt is necessary 
to close any single building the personnel shall call the~ 
appropriate supervisor (local 217 4 shoUld call Non­
Teaching Personnel) for reassignmenl All personnel shall 

be reassigned and shall be paid at the~ appropriate rate of 
pay. Until the building is reopened or a decision is made 
that the buildong shall be shut down foc a long term the bid, 
bump, and layoll procedure shall be followed as appropriate. 
The temporary assignment shan continue while the bidding, 
bumping and layoff procedure is being implemented. 

13.06 Calendar Committee 

Management agrees to membership on the Calendar 
cornrnm:ee for the Union designated representative. One (1) 

member from each local Union will be allowed to attend the 
meeting of this committee on an advisory basis. 

Management will notify each local president of the date, time 
and location of the meeting. 

The sch<>ol calendar will be cooperatiVely agreed upon by 
Management and the Union. 
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13.07 Call Back Pay 

Art employee requesled to work outside of his/her regularly 
scheduled shift, but not contiguous to his/her shift, shall 
be guaranteed a minimum of three {3) hol<"s pay at the 
appropriate rate. 

13.08 ConferenceOay 

A Conference Day shall be provided each calendar year of the 
Contract with pay and shall be determined by the Calendar 
Committee and Locals of the Union. The programs will be 
discussed between the Union and Management prior to being 
presented. 

Conference days are to be scheduled on a day that will be 
least disruptive and least costly to the operation of the schools. 
Conlerence days are to be requested in writing at least thirty 
{30) days pnor to being scheduled through their appropriate 
department head and the personnel department 

13.09 Hozard Pay 

Whenever any unlisted hazardous condition exists as 
determined and agreed to by the Union and Management forty 
cents {40¢) per hour additional pay for au such work shall be 
paid for that period of time in which such work is performed. 

13.10 Health and Welfare Trust Fund 

The parties will continue negotiations on an arrangement 
whereby health insurance plans could be jointly administered 
by the Union and Management in accordance with Ohio law. 

13.11 Hospitalization and Medical Expense Benefits 

TYPES OF COVERAGE 
The board shall offer a program of health insurance as 
described in the SUmmary Plan Description and as mav be 
modified from time to time by the action of the Insurance 
Committee <See Appendix for the current outline of 
benefits and cost of ootionsJ 

1. Hospl1al, Surgical and Supplemental Major Medical 

The Board shall orovide to each member of the baroainino 
unit except as set forth herein, Hospitalization/Surgical 
and Mafor Medical insurance oo a pre-tax or after tax 
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basis. Dependino on the medical OPtion CQotion 1 2 or 
3) se#ecfed (i) a prernitlp contribution may be applicable 
Cri) there may be 80 to-Network or Oul-of Netwak oor 
oerson or famitv deductible aoofjcabJe and <iii> there may 
be an In-Network or out- of Network oer person or family 
coinsurance aoo!jcable Option 1 2 or 3 co-payment for 
in=netwodi: primary care physician office visits is $15.00 
per visit. There is a maximum benefits payabl9 oer lifetime 
as provided by lhe SU!!l!!l8!Y Plan Descr1ptjon !SPO) for 
all covered seryices. There are no pre-existing condition 
limitations associAted with any of these benefits through 
the new hire eruollmeot or annual open enrolment All 
levels of benefits are ultimately delennined and may be 
changed from time to time by the Toledo Public Schools 
Insurance Committee 

2. Dental 

The Board shaH provide to each member of lhe barQBinina 
unit exoogt as set forth herein DentaJ insurance on a nre­
tax or alter tax basis. Depending on lhe erno1oyee options 
as orovided by !he SPO which may be changed from time 
to time by the Toledo Public School Insurance Committee 
Employee shall refer to the sunvnarv Dian desgiption. 

3. Prescription Drug 

The Board shall provide lo eligible employees a 
presaiption drug plan as described in the summarv otan 
descdotion. The plan calls for up to a ninety (90) day 
supply of maintenance prescription medication per scdpt 
if prescribed for a chronic condition. Oral contraceptive 
prescriptions are included in the plan up to a sixty (60) day 
supply per script Insulin shall be considered a generic 
drug for purposes of determining the per scdpt co-pay. 

4. Optical 

The Board shall oroyide to each member of the bargainioo 
ynjt exgmt as set forth herein Optical insurance on a 

pre-tax or after tax basis. Depending on the emo!oyee 
options as provided by the spo which may be changed 
tram time to time by the ToJedo Public Sc.hooJ Insurance 
Committee Employee shall refer to the summary plan 
descriotion 

Employee contributions 
Single $1.20 per month 
Family $1.60 per month 
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6. Life Insurance 

GENERAL 

The Board shall provide tenn life insurance to each eligible 
member of the bargaining unrt during the duration of the~ 
employment in the following arrount: $50,000. 

A standard disability waiver of premium is fncluded in the 
policy. 

1. Elfective Date 

Tlle effective date of coverage for new employees is the 
date of compl~ of original probelionary period. 

The effectjye date of ooveraoe for present erru>~ovees 
not enrolled in the plan is the date esteblished at the 
reouar open enrollment periods. There wiU be an active 
enrollment of emo+gyees where plans are presented to 
!hem and eacb employee OO!!JJ!e!es an enrollment fo!m 
and payroll dedoction autholization. H enJJioyees do not 
comQiete necessary paperwork wjthin the oredeterrnlned 
deadline they will automatical!v be otaced in Plan Optioo 
1. Oohon to cbanoe plans will be made available amuaUy 
during an open enrollment period. Effective dale of 
coverage for spouse and dePendents are the same as 
empkwees. Soouses are eligible for coverage orovjded 
thev comply with the spousal eliQjbility criteria set forth in 
this article. 

Employees, except transportation employees, hired on 
or after February 1, 1985, shall receive fuU insurance 
benelils ~ employed on a regular basis for twenty-four 
(24) hours per week, none ~ employed less. All other 
employees hired before May 1, 1978, will receive full 
coverage regardless or hours worked. Employees hired 
on or after May 1, 1978, through Jaruary 31, 1985, shall 
receive the following coverage: 

I dh • 1? .... ,, .. ~. 
12 hours to less than %single % si",?~~ family 
"h~·~ ,--.;: ' .. ...:. 
15 hours to less than full single fa~!ly optional at 
?0 hnu<" 

?0 1.-. ~ onn m- full 

44 



Insurance benefits for all transportation employees will 
begin after the original ninety (90) day J:<obationary period 
has been completed. 

EffectiVe dates of coverage for spouse and dependents 
are same as employees. Spouses are eligible for 
coverage provided they comply with the spousal eligibility 
criteria set forth in this Article. 

2. Exhaustion of sick leave or absence without pay 

When an empfoyee is on approved sick leave or absence 
without pay, the Board will pay for insurance ooverage as 
detailed above for the rernalndar of the month they are 
on payroll, plus two (2) additional months. Life insurance 
ooverage shall be extended for the balance of the month, 
plus eleven (11) additional months. 
Thereafter. employees shall be permitted to purchase 
insurance coverage while on leave stab.Js pursuant to 
COBRA regulations. 

3. Death benefit 

If an eligible employee dies, the Board will continue 
coverage for the rest of the month in which the death 
occurred, plus one (1) additional month, or until other 
coverage can be obtained, whichever is sooner. 

Thereafter, family members of deceased employees shall 
be permitted to purchase insurance through the COBRA 
regulalions. 

4. Spouse and/or dependent eligibility 

a. Spouse EllglbUity 

Eligible employees manied to other eligible employees 
are not required to contribute to the monthly premium 
for spouse oovel8ge. In such a case, the eligible 
employees may setect either two single plans or one 
family plan 

Effectove January 1, 2002 hospitalizalion coverage 
will be J:<Ovided to spouses of eligible employees 
acoording to the following: 

In order for any spouse of an eligible employee lo 
be covered under the Boord's hospital, surQ!C81. 

45 



supplemental major medical, and prescription 
aug plans, such spouse must fully enroll lor single 
coverage, regardless of cost, in any available 
employer/government spoosored health, surgical, 
major medical and prescription drug plan (such as, 
but not limited to, an HMO, PPO, comprehensive 
major medical plen, supplemental major medical plen, 
prescription drug plans, etc~ Spooses do not have to 
enroll in dental or optical plans but are 9llCOU'8g<!d to 
do SO~) An available employer/government spoosored 
plan means any plan made available to the spouse 
during employment or as a retiree, for which the 
S(X)llse is/was eligible, and includes any period of 
health care continuation coverage available to the 
spouse under COBRA or other applicable laws~ H a 
spouse declines available hospitalizatioo, surgical, 
major medical or prescription drug covemge; elects 
cnXher benefit or cash payment in lieu of coverage; 
or otherwise elects not to receive such coverage, said 
spouse shall not be eligible lor Board cover-~ 

(1) ExemptionfromAbove 

Healthcare Hardship 

The Administration agrees to establjsh a Healthcare 
HardshiP fund for all of its employees includina 
AfSCME members. Employee eliQibi!itv to oarticioate 
in the funds shall be as follows: 

1_ Family Plan: Household income of tess 
than $50 000 shall receive a $35 discount 
per month from their health care oremium 
costs. This dffnunt shall be for a six f6l 
month oeriod begiooing JanuaiJI 2012 The 
Healthcare HardshiP fund will expire after six 
(6) months unfess otherwise provided by the 
Hea!!hcare l!lSUil!OC!l Committee~ 

2. Sino!e Plan· HniMhold income of less 
than $35 000 shall receive a $25 discount 
per month from their health care oremium 
costs This dtscounl shall be for a six (6) 
month period beginning January 2012 The 
Heatthcare HardshiD fund wiD expire after six 
(6) months unless otherwise omvided by the 
Heatthcare lnswance Committee. 

The apolication and reauirements of oroof of income 
will be established by the TPS Insurance Committee. 
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To recefve or maintain an exemption 2010 tax 
iufotnlatiolt will be used for 1/112012 copay 

(2) An eligible employee who wishes to cover his/ 
her spouse as p!imary under Board hospitalizabon, 
surgical, supplemental major medical and prescription 
drug coverage may do so (1) ~the spouse does not have 
8IYy ~/government sponsored plan avaiable as 
set forth in paragraph (a) above (lor example, but not 
limited to: spouse does not worl<; spouse has exhausted 
health care continuabon coverage rights under COBRA 
or other applicable law, spouse is covered by Medicare; 
spouse is seJl-<lfllllloyed and no health care benefits 
are provided/availabfe, e.g. as a parbler or co-owner of 
a business, and (2) the eligible employee oon!Jibutes to 
the monthly premiLm through a payroll deduction plan. 

Amount to be determined by the TPS Insurance 
Committee. 

(3) An eligible employee whose spouse is a retired 
employee of Toledo Public Schools (said spouse 
having worl<ed at least ten (10) years with lPS) and 
whose spouse is_receMng retirement benefits from 
either STRS or SERS, may elect to cover the spouse 
as primary.,. Refer to emp!gvee deduction chart on oaae 
44. 

(4) An eligible employee whose spouse has enrolled 
in an avaiJable 9rllJioyer/gove1TVT1ent sponsored plan 
and who wishes to cover his/her spouse as secondary 
under Board hospitalization, surgical, ~ntal 
major medical and prescription drug coverage may do 
so 1) by documenting the spouse's p!imary coverage 
and 2) by contributing to the monthly premium through 
a payroll deduction plen. Refer to emo1ovee deduc!JOO 
char! on page 44. 

(5) Any employees on the ten (10) month pay plan 
who become eligible for benefits aHer January shall 
be required to pay eny outstanding balance due lor 
the spousal portion of the premium for the summer 
months al the lime of enrollment. Failure to submrt 
such payment at the time of enrollment will result in 
no spousal coverage for that year. Spouses would be 
eligible for benefits only during the Board's next open 
enrollment period or as specified ill this agreemeot. 

48 



(6) The Board shaD make available a Section 125 
Flexible Benefits Plan to employees electing to enroU in 
this program to cover spouses._ 

b. Dependent EUglbUity 

Dependents are covered lhrough the end of the 
calendar year in which they raach age 2§. 

Where a d_..oont of an eligible employee has 
available an employer paid hospitalization P<JIICY. said 
dependent must enroll in such policy to the fullest 
extent possible in order to qualify for Board coverage 
as secondmy 

If a dependent declines hospitalization coverage as 
specified above because helshe elected a different 
benefit or cash payment when .....,toyer provided, said 
d_..oont shall not be elogible for Board coverage 

No spouse or dependent shall lose access to coverage 
through the Board as a result of the Board's requirement 
to wait for an open enrollment peric:x:S, or as a result of a 
pre-existing condition in such other policy. 

5. Layoff8 

The Board shall provide group health care coverage and 
life insurance to laid off eligible employees for the rest 
of the month in which the layoll oa:urred, plus four (4) 
addibonal months provided that the person had accrued 
one (1) school year's seniority prior to layoll. Laid oil 
ejigible employees who have accrued less then one ( 1) 
school year's seniority shall have coverage for two (2) 
addibonal months beyond lhe months in which the layoll 
occurred. 

If an employee currently holds a position end is eligible for 
insurance benefits and during a bump session there are 
no positions available that have enough hours to maintain 
benefits, the Board shall provide group health care 
coverage and life insurance to eligible employees laid 
off for the rest of the month in which the layoff occurred, 
plus four (4) additional months provided that the person 
had accrued one (1) school year's seniority prior to layoff 
Eligible employees who have accrued less then one {1) 
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school year's seniority shall have coverage for two (2) 
additional months beyond the months in which the layoff 
occurred. 

Thereafter, employees shall be permitted to purchase 
ooverage while under layoff status pursuant to COBRA 
regulations. 

6. Disability retirement-optional Insurance benefits 

AA eligible employee on disability retirement leave shall be 
allowed to pu«:hese vision and dootal benefits pursuant to 
COBRA rates for the dtration of the disabi~ty retirement 
leave. New enrollments shall be pemitted during the 
Board's open enrollment periods. This provision shall 
indude those already on disability leave 

7. Efl1lloyees who falsify or fail to report any 111formation 
including, but not lirntted to, information required to 
determine proper enrollment, eligibility and coverages 
for themselves, spouses or dependents, will be subject 
to diSCIPline under the terms of the collective bargaining 
agreement, and such employees, spouses and 
dependents will be subject to all legal remedies under 
law, including, but not limited to, claims of insurance fraud 
and repayment of claims paid for inehgibte spouses or 
dependents. 

COBRA 

Benefit coverages under lhe COBRA reguJations for eligible 
employees, spouses and dependents who are no longer 
eligible for coverage due to separation from employment, 
layoff, death, divorce or legal separation, retirement, 
dependent reaching age limrtations, etc .. are as follows 

Pursuant to 4117 10(A) and in lieu of the requ~ernents of 
O.RC. 3313302 and O.RC. 3923.28, rt is hereby provided 
that, effective July 1, 1998, Trtle XXII of the Public Health 
Service Act, 42 U.S.C. #201, et Seq., sotety shall specify 
the Board's obligations to offer continuation of group health 
care banefits to covered employees and their qualified 
beneficiaries, as those terms are defined in the Public Health 
Service Act Additionally, the parties agree that the Board's 
obligation to carry employees on rts payroll records under 
O.RC. 3313.202, or the tenns of this agreemenl as rt pertains 
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to group life or any insurance other than group health care 
benefits covered by the Public Health Service Act, shall be 
limited to the lengllwf time permitted by the Board's insurance 
carrier(s) or twelve (12) months, wlllchever is less. 

The time provided for purchase of benefits under COBRA shall 
not be added to any time which benefits are already provided 
following a qualifying event whether or not this agreement 
requires the Board to pay any portion of the benefits after 
the qualifying event This provision shall not be intended to 
remove the Board's obligation to pay for benefits otherwise 
agreed to in this contract 

tt is not the intent of the above language to reduce any benefits 
found elsewhere m this agreement 

tt is the employee's responsibility to notify the Fringe Benefits 
Department of a qualifying event such as dM:Kce or legal 
separation, death, or dependent reaching age limitation, etc , 
within 30 days of such event Failure to do so will subject the 
employee to the provisions of Section B-7 of this Article. 

INSURANCE COMMITTEE 

The instiance committee shall consist of six (6) membefs; 
three (3) appointed by the superintendent and ooe each by 
TFT, AFSCME, and TAAP. This corrvnittee shall perfo1m 
functions as required by this agreement to implement health 
care provisions. The administration represented by the 
superintendent's three (3) appointments and the unions 
represented by TFT AFSCME, and TAAP shall each represent 
fifty percent (50o/o) of the committee. 

Interest money fiorn the sett-insumnce lund accrued during 
the l~e of this contract shall be applied for benefits and/ 
or increased medical costs as determined by the insurance 
commrttee. 

The investment fund balance is detennined by accumulating 
the monthly premiums less an amomt set by the insurance 
committee necessary to maintain an adequate run-out 
balance, less paid claims and Jess ASO costs. Interest 
eammgs are computed monthly and added to the investment 
fund balance. 

The Board agrees to explore with TAAP, TFT, and AFSCME 
the feasibtbty of extending certain insurance benefits nol 
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covered by the applicable retirement system to employees 
who are retiring. It is undeJstood by all ~ that ifll>acl 
oo insuance experience, and cost oontatnment am factors 
which shaN be given equal coosidefation in any exploration. 
In the event that d 1s agreed to extend such benefits, d is 
further understood that such benefits would be extended to 
those employees retiring at their own expense pursuant to 
COBRA rates. 

The Boan::t's designee will hold regular information sessions 
with the- of the AFSCME Locals 1-g health 
insurance oommittee meetings to update the Presidents 
regarding pending health insuranoa convnitlee mailers. The 
Presidents will be provided with copies of the insurance 
committee minutes. 

13.12 New Hires & FufUPart limo status Designation 

Direct Deposit shall be mandatOfY for an ~ees hired 
on/after the effeciJve dale of this Contract All employees 
hired after February 1, 1985, will be placed into one of two 
categories, part-time or full-time. Employees worl<ing less 
than twenty-four (24) hours per week wiH be coos-ad part­
time. Employees worl<ing twenty-four (24) hours or more per 
week will be considered ful~time. Local 2853 employees will 
be considered lull-time at the completion of the original ninety 
(90) day probationary period. 

Ful~time employees will receive all negotiated fringe benefits 
after completing their original probationary period. 

Part-time employees will receive the following fringe benefits 
after completing their original probationary period· 

Holidays that fall durtng their work schedule providing 
they are on payroll the day before and the day after 
the holiday. 
Coverage Hl School Employees Retirement System 
AduH Education Classes 
Blood Donation 
Catamdy days 
Conference day 
Critical illness 
Funeral leave 
Jury Duty 
Pregnancy and Child Care Leave 
Mllilary Leave 
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Personal Leave (1 day) 
Sfdc; Leave 

12 month employees - 15 days per yoor 
11 roonth employees - 13 days per year 
9-1/2 & 10 month employees - 12 days per year 

Vacation Schedule 
Life lnst6811Ce 
Longevity 

13.13 JobAudit 

Employees may request a review of their job in writing to the 
Director of Non-Teaching Personnel and Paraprofessionals 

for a determination as to proper job title. classifi<:aijon or 
rate of pay of the wort< being perlonned. Tlis review and 

determination must be made by Management within thirty 
(30) worf<ing days of the request in compliance with Article 

2 00 of this Contract. 

During this review the employea and/or the lJnion may present 

evidence on behan of the employee. 

Clerical employees should refer to Article 3222. Section 1-(b) 
and Article 32.12 regarding job audrts. 

13.14 Jury Duty and Court Appearances 

Any employee required by any court to report for or to serve 
on a jury on any day when the employee would normally be 
working shall receive full compensation from Management, 
as if the employee had worf<ed hiS/her regular assignment. 

Upon receipt of jury duty notice, the employee shell report 
same to his/her invnediate supervisor. Upon completion of 
jury duty the employee shell request a letter from the Clerk of 

Courts stating the ijme and dates served. This letter shall be 

sent to the Personnel Office through the proper supefVisor. 

If an employee is subpoenaed to appear as a witness in any 

court in any case other than one inrtiated by himseiVhe<sen, the 
employee shall receive full compensation from Managemenl, 

as if the empjoyee had worked if said appearance <>CCUTed at 
a time an employee normally would be woridng his/her regular 
assignment. Upon receipt of the subpoena, the employee 

shall report same to his/her immediate supervisor. When 
released as a witness by the court, the employee shall request 
a letter from the Clerk of Courts stating time and dates which 
the court required the en)pk)yoo to 00 avattable as a wttness. 
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This letter shall be sent to the Personnel Office through the 
proper supmvisor. 

Any employee required to attend court, participate in pre­
trial <OOOOngs, give depositions, etc., on behatt of the Board, 
regardless of whether the attendance is doong scheduled 
wOO< hours or not, shall be compensated for all hours for 
which attendance is required_ 

If an ~ee is required to be in court on behatt of himselfl 
herseK, or for a member of the irrmediate family, or on his/her 
O'Ml case, he/she shall be allowed time off without any loss in 
benefits, except he/she shall be docked for the hours he/she 
is required to be away from hislher job, except as otherwise 
provided in this Contract. The eJlllloyee may elect to use 
vacation or per.;onalleave for such time. 

If an employee is dismissed by the court from jury duty or as 
a witness betore 10:00 a.m., the employee shall report to hts/ 
her supervisor end return to perfoml the remainder of his/her 
regular scheduled duties, except for the pwpose of this article 
an employee serving on jUfy duty or subpoenaed as a witness 
shell be considered as a day-shill employee. 

13.15 License Pay- High Pressure Boiler 

Any current employee possessing a high pressure boiler 
operator's license who is not required to have said license for 
the performanoe of his/her duties, shall be patd at the rate of 
ten cents ( 1 0¢) par hour in addition to his/her regular hourly 
rate of pay 
Effective 111/85 all employees except above employees 
obtaining high pressure boiler operator's license through the 
Toledo Public Schools training program who am not required 
to have saKI license for their performance of thai" duties, shall 
be patd len cents ( 1 0¢) per hour in addition to their regular 
hourly rate of pay. 

13.16 Ucense Pay- Refrigeration Air Conditioning 

Any current employee possessing a refligeration air 
conditioning license, who is not required to have said license 
for the peoformance of his/her duties, shall be patd at the rate 
of five (5¢) per hour in addnion to htslher regular hou~y rate 
of pay. 
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Effective 111185, all employees except above employees 
possessing a refrigeration a~ conditioning license obtained 
through Toledo Public Schools training program who are not 
required to have said license for lhe performance of lhe~ 
duties, shall be paid at lhe rate of five cents (5¢) per hour in 
addition to their regular hourly rate of pay. 

13.17 Lk:ense Pay- General 

Anyone who is bemg paid for having a boiler or air conditioning 
license but who is not required to have said license for the 
performance of his/her duties shall not be paid the license pay 
if they refuse an assignment in an emergency situation such 
as: no other relief Operator available to be assigned to work 
straight time hours. The license pay will discontinue until such 
time as the license is used. 

Differential license pay does not apply to overtime or premium 
pay. 

BUILDING OPERATOR TRAINEE 

1. Employees in Locals 272 and 349 will receive preference 
for one-lla~ (112) oflhe class composition. Local272 will have 
first preference, then Local 349. The remainder of the dass 
will be placed by composite SC()(e, regardless of Local. 

2. Applicant roost have two (2) years experience as a 
Toledo Public Schools employee. 

3. Applicant must have an acceplable discipline ffiCOfd for 
the preceding year and no iong lefm discipline problems. A 
~m of one (1) or two (2) sid< days at a time will not be 
acceptable; iong term ollness wiH be evaluated. 

4. The Board arid Local 272 will establish a Labor­
Management committee to explore options for testing, 
establish selection criteria, as well as estabhsh criteria as to 
when anofh..- dass will be needed. This oommittee will be 
responsible for insuring that the Building Operator Trainee 
program meets the minimum state standards. 

5. Any test will be graded and each applicant musl pass 
each section of the test. Failure of any section will disqualify 
the appticant The trainees will be appointed from this list 

using the following procedure: 
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A. Applicants will be ranked according to test score. 

B. If vacancies occur dmng the ninety (90) day 
probationary period, selections will be made using this 
established liSt. 

C. Ths list shall only be good for ninety (90) days. 
Mer this period of lime the process wiH be started over again 
for the next dass. 

6 IMing the training period, the trainees will be assigned 
to a number of different locations to familiarize them with 
different buildings, heal plants, and pe<>onnel. 

A. During this training period,the Operators shall send 
a monthly progress summary sheet on the trainees to the 
appropriate department head. 

B. The trainees shall be evaluated monthly by 
Management. Fa~ure to have satisfactory evaluations dunng 
the training period will disqualify trainees. Management 
will make every effort to improve the appticant's evaluation 
shortcomtngs. 

C. Trainees shall be tested periodically dunng traimng 
and test scores shall be part of the evaluation process. 

D. Trainees must maintain a good attendance and 
discipline record during the training period. 

E. Dropping out or ftunking out. for this article, will be 
considered the same. In the event a trainee drops or flunks 
out. he/she will irmlediately revert to tlletr previOUS position. 

F All trainees, during the compffite traintng period, will 
meet wtth Management and Local 272 once per month. 

G. If a trainee fails any seclion of the required 
schooling, the trainee wiH be permitted to retest oo a one time 
basis only. This provision also provides for the state licensing 
test. 

7. The rate of pay for trainees shall be their current rate, but 
not less than the second year Miscellaneous Laborer rate. 

8. Trainees shall not work overtime, except in emergency 
situations, excluding calamity days. 
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9. Trainees will be required to have a minimum of nine 
hundred (900) hours of on-the-job train~ The classroom 
instruction shall be conducted by an instructor approved 
by Management. The trainee must complete classroom 
instruction accredited by the State of Ohio for six hundred 
(600) hours credit or meet the State of Ohio minimum 
licensing requirements as determined by labor-Management 
Convnittee. 

10. AH trainees that are trained within thesameprtqam shall 
have one (1) license date as agreed upon by Management 
and Union. license senionty will be detemllned by drawing 
lots. 

11. If a trainee refuses to take a position on a permanent 
basis, the trainee will revert to the bottom of the list 

12. Trainees that are licensed shall remain in local 272. 
Job duties will be detennined by the labor-Management 
Committee. 

13 This does not exclude Managemenfs right to hire 
qualified individuals to ftll vacancies, if by using the above 
procedure erKlUgh qualified employees are not available to fill 
vacancies. 

14. When placed as a temporary Operator, out-of­
classification will be paid. 

15. Building Operator Trainees shall serve a one (1) year 
probationary period. 

16. All employees who successfully complete the Building 
Operator Trainee program shall forteit their ngf1ts to bid, 
except for vacant Operator positions for a period of five (5) 

years. 

17 For an amployee who completes the Building Operator 
Trainee class their rate of pay shall be ten cents (10¢) less 
than an Assignment Operator. 

13.18 Ufe Insurance 

Management shall provide to all employees covered by this 
Contract fifiy thousand dollars ($50,000) term Ide insurnnce 
for the duration of their employment subject to a benefit 
reduction schedule for those members of the bargaining unit 
age seventy (70) or over. 
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Original appointment ~ Will not be eligible Llllil 
completion of a satisfac!OI)' probationary period. 

13.19 Us! of Employees Status Changes 

The Union shall be provided with a seniority lis~ a tis! of 
newly hired Ofl1lloyees, a list of current addresses, position 
reclassifications, transferred ~. resignations and 
retirements. 

These lists shall be made avaitable on a bi-weekly basis. 

13.20 Employee Address and Phone Number 

It is the responsibility of each employee of the Toledo Board of 
Education to furnish the personnel department a current place 
of residence and telephone number. n the employee does not 
have a telephone, he/she must provide a current telephone 
number through whiCh they can be contacted. 

13.21 Lunchroom, Restroom and Locker Facilities 

All areas now designated as IIJlChrooms f~ all personnel 
shall be maintained. Where lunchrooms are not provided 
Management will designate and maintain lunchrooms. 
Individual lockers shall be provided for all personnel upon 
request where needed. All areas now designated as 
lunchrooms aoo restrooms for teachers and faculty shall 
continue to be available for the use of all employees Without 
discrimination. 

13.22 Medica!Appolntmenls 

Absences for doctor or dental appointments for time up to and 
including two (2) hours Will be allowed n the Ofl1llovee has the 
approval of the Department Director, Principal or SUpervisor 
and the time is made up. All time for these appoinbnents, rt 
over two (2) hours, Will be charged as one-han (112) dey sick 
leave or more depending UIX>fl the amount of firne off required 
by the doctor or dental appointment Medical 800Qintments 
will be verified with a doctor's statement upon return to worX. 
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13.23 Physical Examinations 

Tuberculosis examinations and other physical examinations 
required by law will be carried out at no expense to the 
employees. 

Management agrees to engage doctors to perform the above 
physical examinatioo. The employee may have the physical 
examination performed by a licensed physician of their choice. 
The physician will be reimbursed the established fee paid to 
the board doctors. All b.Jberculosts examinations are to be 
performed by the Health Department or your own doclOf 

13.24 Pony ExpteSS 

The Union will be pennitted to use the inter-school mail service 
(Pony Express) subject to the following regulations: 

1_ The service will be used by the Union for Union 
business only. 

2. Mail shall be delivered to the designated individual 
in each building by Management or Management's 
representative. Mail placed in an assigned and proper1y 
tdentified mail OOx shall be construed as having been delivered 
to the addressee. Pony Express mail shall be considered 
confidentiaL 

3. The Unions shall provide their own envelopes. 
Envetopes may be sealed envelopes, shall be a color or have 
distinctive markings, such as Union Seal, retwn address or 
the like, that identifies them as being Union property. Non­
confidenbal matter may be distributed via inter -school mail 
without being placed in envelopes if presented in a menner lor 
delivery that can ba easily handled by the mailing facilities. 

4. The inter-school mail service shall not ba available 
for use by any employee organization except H1e exclusive 
bargaining unit representative. 

5. Inter-school mail Will be delivered to the AFSCME 
offices on the school schedule. Bulk deliveries will be kept to 
a reasonable level. 

59 



13.25 Professional Development/Training 

Recognizing the importance of professional development and 
training. the Boald of Education will meet with representatives 
from each AFSCME local in Februaoy to determine in-service 
and training for next school year_ 

• The Board of Education will establish a Professional 
Development Committee (P.O.C.) to administer the 
diStrict's P.O. C. program. 

• Committee will coosist of Chief Business Manager or his 
designees and a representative from each local. 

• AH requests for training must be in writing and submitted 
to the PO.C. 

• All requests for training must be approved by the PO.C. 
• The P.O.C. committee wiJI meet once a month. 
• The Boald of Education shall provide resourres not 

lo exceed the designated amount to fund the program 
ellectively 

13.26 Protective Equipment and Clothing 

The following employees shall be provided with gloves for 
wort< purposes: 

1_ GrolHld crew. 

2. Plumbers -when doing sewer work. 

3. Durable. fuel.proof wort< gloves shall be available to 
Bus Drivers when gassing and inspecting vehide. 

4. Food Service Workers · Plastic gloves for those 
ernpk>yees preparing or serving cold foods that are not handled 
with tools. Rubber gloves for those employees washing pols 
and pans. Insulated gloves tor those employees required to 
reach into ovens. 

5. Present policy of providing gloves for custodial staff 
will continue_ Unserviceable gloves, as determined by the 
foreman, s~sor. or manager, may be exchanged for new 
gloves. 

6 For Clencal and Technical, protective gloves shall be 
provtded as needed. 

60 



Protective goggles and/or shields shall be provided employees 
engaged in work mvolving potential eye hazards. 

Safety head gear Will be provided employees while working in 
areas involving potential head injury. 

Durable rain gear (not ponchos) and boots shall be provided 
to aU emptoyees who are required to work in the rain. 

Bib aprons will be provided for Food Service Workers. 
Employees will launder the aprons 

Insulated coats Will be provided when requested, at all walk·in 
freezers. 

Management agrees to provide durable rain gear (not 
ponchos) for each Bus Oliver who dnves a lift..,quipped bus 
and is (regularly) required to leave the bus 1o assist in student 
loading. Management shall replace rain gear only when 
worn out or damaged in normal service and is kmed in for 
replacement 

Management agrees lo provide transportation Vehicle 
Mechanics with a clean, undamaged uniform daily and 
insulated coveralls. In addition, Management agrees to clean 
the coveralls twice per season. Uniforms and coveralls will be 
replaced when damaged. 

13.27 Skilled Trades Clothing Allowance 

The skilled trade classifications. which are listed below will be 
entitled to ninety-six dollars and fifly-three cents ($96 53) for 
clothing annually. 

Assistant Hardware Repairpersons 
Audio Visual Repaifpersons 
Bricklayers 
Building Operators 
Carpenters 
Elecbicians 
Electronic Technicians 
Food Service Equipment Rapairpersons Glaziers 
Grounds Equipment Rapairpersons 
Grounds Maintenance Technicians 
Hardware Repairpersons 
Heating Maintenance Repairpersons 
Healing Matntenance Techi1iclans 
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lndustnal Arts Eqwpment Repairpersons 
low Voltage ElectJicians 
Office Equipment Repairpersons 
Office Equipment Repairperson Asstslants 
Painters 
Plasterers 
Plt.mbers 
Printers 
Roofers 
Steamfitters 
Vehicle Equipment Mechanic assigned to Maintenance 
Center 
Vehicle Mechanics 
Vehicle Mechanic Assistants 
Vehicle Servicepersons 
Welders 

13.28 Reporting Poy (other Thllll T0"11Mp0rtalion) 

Arry employee who is scheduled to report for work and 
who presents himselflherse~ for wor1< as scheduled shaU 
be guaranteed a minimum of three (3) hours pay at the 
appropriate rate. 

13.28 Rest Periods- General 

Rest periods may not be accumulated, taken in conjunction 
with lunch periods, or be used to make up for tardiness, or 
time off. 

13.30 Rest Periods (other Than Transportation and Food 
Service) 

Hours per day shall be considered consecutrve and shall 
include rest breaks but shall not include the lunch period. 

Employees who wor1< a continuous four (4) hours work 
schedule may take a rest period of not more then fifteen (15) 
minutes. Full time employees may take a rest period of not 
more than fifteen (15) minutes for each ha~ (1/2) shift ofworl<. 
Rest periods shall be scheduled at the middle of each ha~ 
(1r2) shift of work whenever possible. Rest periods shall be 
taken at a time and in a manner so as to minimize interference 
with the productivity of the employee or his/her work unit. 
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13.31 Safety Committee 

Management and the Union agree to proroote safety and 
health and will cooperate in a program of accident prevention 
and observance of safety and health rules and regulations. 
For this purpose there wilt be a separate safety commfttee 
established for each local composed of whatever number 
the board and local agree upon and Will be a cooperative 
committee who will be responsible for its organizational 
structure and wiD meet at least once a month. The safety 
committee shall give consideration to OSHA guidelines in the 
course of its deliberations. 

13.32 Sevenmce Pay 

Employees with ten (10) or more years of continuous 5efYice 
with Toledo Public Schools wiD be granted sevatanre pay at 
the time of their retirement. Thirty I!Iee and one third percent 
(33 1/3%) of their accumulative sick days Will be paid if they 
have accumulated less than one hundred twenty (120) days 
at retirement. seventy percent (70%) of the accumulated 
sick days will be paid if they have accumulated one hundred 
twenty (120) or more sick days at retirement. Severanoe will 
be paid at the employee's dally rate. 

At the option of the retiring employee, payment of severance 
may be made at the time of retirement or immediately after 
January 1 of the year following the retirement or after January 
1 of the three (3) succeeding years following the retirement in 
equal installments. 

Accumula1ed Ski< Leave Paid as • Deeth Benefit (2111118} 
ANon-Teaching person who dies while employed by the Tal­
Board of Education shall have sixty percent (60%) of his/her 
accumulated sick leave paid to his/her beneficialy provided 
he/she was eligible for retirement as defined by SERS. 

13.33 Shift Differential 

Shift differential of twenty-toor oents (24¢) per hou" will be 
granted to employees whose work schedule starts after 11 :59 
a.m. 

Shift differential of twenty-nine cents (29¢) per hour will be 
granted to employees whose work schedule starts after 8:59 

p.m. 

63 



Premium pay will not be paid when an employee is away from 
work due to Illness, vacatioo, or leave. 

OVertime premium pay shall not apply to the shift differential 

13.34 Stall Development 

A stall development pr<JgBITl which shall include commillee's 
approved adult education COU"Ses and professional growth 
courses shall be instituted for bargaining und employees. The 
PGC Comnittee shall give consideration to the times COIJfSeS 

are offered to make dasses availatOO at times convenient to 
bargaining unrt employees. 

The sum of twenty-four dollars and thirteen cents ($24.13) per 
year shaH be added to an employee's salary upoo completion 
of each professional growth course or adult education course 
wl1ich equals one (1) full credrt. Courses will be developed by 
the Training and Development Office with Union representation 
of the staff de'•ekJI)meut committee_ The administrator in 
charge of Trainllg and Development shan serve as chairman 
of the committee. 

The pay for oompletion of each course shall be made at the 
same time longevity checks are issued_ 

Credrt for additional compensation shall be earned and 
calculated as follows: 

(a) One (1) credrt ~ 12 to 16 class houfs. 

(b) Three-quarters (3/4) credrt ~ 9 to 11 class houfs. 

(c) One-half (112) credrt = 5 to 8 dass hours. 

(d) One-quarter (1/4) credrt ~ 2 to 4 class hou!s. 

Class houfs shall be considered clock houfs. 
If an error is disoovered either by the employee or Management 
in number of aedits, payment will be awarded for that yeBI" 
and each succeeding year. There will be no retroactivity. 

The emrnoyer will provide the necessarv training for those 
employees that are recertiMna in accordance wjth their job 
descdotton for a Class B CD! or school bus endorsement. 
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13.35 Tickets for Athletic Events 

Employees shall receive free tickets to Athletic events upon 
request to the Athletic Director of the sponsoring school before 
4:00p.m. of the last school day prior to the date of the event. 
Requests and arrangements for the tickets to be picked up at 
the school or gate may be made personally or by telephone. 

There will be a maximum of twenty-five (25) tickets for these 
events under direct sponsorship of Tolado Public Schools 
made available to AFSCME bargaining un~ employees on a 
flfst come first serve basis at the sponsoring school_ 

Free bckets will oot be available foc ~ championship or 
tournament games. 

13.36 Tnovel Pay 

Employees shall be paid mileage rate permitted by Internal 
Revenue Service at the time ~ is officially announced by 
Internal Revenue Service if required to provide their own 
transportation in the perfonmance of official Toledo Public 
Schools business. 

Payment for travel shall not be made to the employee for the 
personal use of his/her automobile lo transport himse~/hersell 
or other employees to and from their place of employment 
and his/her home 

Prior authorization for use of a private automobile for official 
business must be oblained. Authorizations and requests for 
payment will be submitted on mutually agreed upon forms 

Par1<ing tees II1CUI1ed as a result of approved employee's use 
of private automobile shall be reimbursed upon presentation 
of paid receipts 

Payment for travel shall be made monthly by separate 
check 

Travel pay requested for miteage that is in excess of the 
mileage listed in the table pre-pared by Financial Services 
may be quesboned. 

Travel pay requested for mileage between destinations not 
listed in the mileage tat:Ne pre-pared by Financial Services may 
be quesboned d deemad excessive by Financial Services. 
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13.37 Voluntary Demotion /Involuntary Demolion 

Voluntary Demotion 

1. Definition: 

A voluntary demotion shall be defined as the voluntary move 
of an employee to a pos.- which cames a lower hourly 
rate_ 

2. Procedure: 

Employees who wish to be volootarily demoted shall do so 
only through the procedu"es outlined in "Lateral Bidding," or 
the layoff procedure_ 

An employee may request a voluntary demotion INhen a 
vacancy exists for which he/she is qualified. 

Voluntary demotions are ~ibte to qualified employees 
in a layoff situation. 

A qualified employee will be awarded a voluntary demotron 
over a promotional probationary appointment 

A voluntary demotion and a lateral transfer into the same 
bargaining unit will be conSidered equal in bidding and the 
most sentor qualified will be awarded the appointment 

Custodial Voluntary Demotion • See Article 30.14. 

Operators Voluntary Demotion· See Article 2924. 

Food Service Voluntary Demotion. See Article 31.02. 

Clerical Voluntary Demotion - See Article 32.03. 

Transportation Voluntary Demotion - See Artide 33_03_ 

Involuntary Demotion 

When an employee is involootalily demoted, Management 
places the employee's name on an_involuntary demotion 
list to be reinstated to previous classification by seniority 
before an- employee may be promoted. This becomes 
Management's respoosibility, no! the employees. It should be 
undarstood Management oo1y has to ofler these employees 
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one ( 1) opportunrty, (the first) vacancy, to move back or up 
to theA" pmvjous classification. If the employee turns down 
thiS opportunity he/she will not have another chance. He/She 
automatically remains in his/her current dassiftcation. He/She 
musl then promote or transfer thfough procedure outlined in 
this Contract. 

14.00 Vacations 

14.01 General Vocation Provisions 

All employees whose date of employment is prior to January 

1 will receive six (6) days vacation wilh pay, plus one (1) day 
of vacation for each full month of continuous service prior to 
January 1. 

The number of vacation days earned and used will - oo 
all check stubs. 

Employees h~ed between JanuaJY 1 and July 1 will not receive 
vacation time or vacation pay during their first vacation year. 
The daily rate of pay for vacation purposes shall be the 
number of hours the employee was appointed to work, (not 
including any over-time, out-of-dassifK:ation, night differential, 
hazard pay, or any other compensated hours), or as othelwise 
agreed. Transportation reljef drivers shall be oaid vacation 
based on their averaae hours for the proceedinQ five (5) work 

~ 

Vacation for personnel assigned to buildings must be 
scheduled during the time of surm1er recess, except as 
otherwrse provided. Where two (2) or more building service 
department employees are assigned to a building, their 
vacation may be staggered 

Vacations may be rescheduled in emergency situations. In 
such sib.Jations, the employee will be given a minimum of 
forty-eight (48) hours notice of the cancellation. 

Elementary Secretaries, ten (10) month secretaries, libra!)' 
Secretaries, Bus Drivers, Food service Workers, and all other 
bargaining unit employees who work less than twelve (12) 

months shall take vacation during the Christmas and Spring 
racass periods. Any additional vacation days due will be paid 
by separate check in July. 

Vacation days for Elemental)' Secretaries, ten (10) month 

secretaries. library Secretaries. Bus Ortvers, Food Service 
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Wor1<ers, and other bargaining unit employees who work less 
than twelve ( 12) rnonlhs will not be scheduled while - is 
in session, except as approved by the immediate supe!Visor. 

Employees must take vacation time in units of at least two 12l 
working days. Single days may be used ooly when there is 
an uneven number of days left after a one (1), two (2) three 
(3), or four (4) week period. EJ11ll<>yees entitled to three (3) 
or more weeks of vacation must take at least two (2) weeks 
at - down time. Any exceptions to these rules must be 
approved by the immediate supe!Visor and the director of the 
department The ooly exception to taking vacation in less 
than one (1) day increments will be for an employee who is 
enrolled and attends school beyond the secondary education 
in an accredKed college. Approval for ha~ day oncrements for 
this purpose must be received by the immediate supe!Visor 
and the d- of the department It is also understood 
that any course attended during the worklflQ schedule is not 
available during oftworl<ing time. E.-.re of attending these 
dasses must be submitted at the end of the OOUJSe. 

For purposes of this artide, tha vacatioo year shall be defined 
as the period from July 1 through June 30 JnciiJSNe. n an 
employee is off payroll on leave of absence for a total of 
twenty-one (21) work days or more, vacation cr- of one 
( 1) day per twenty-one (21) work deys shall be lost for that 
period. 

Service with the Stale of Ohio and all rts political subdivisJOOs 
shall be counted to deter-mine total service for vacatton 
purposesforalleJ11ll<>yeeshiredpfiorto2/1188. Theemployee 
must submit this information from the previous empfoyer on 
their official letterhead. 
No vacation credK shall be accumulated beyond the period 
of one (1) year_ 

Vacation days not taken before June 30 will be forfeKed except 
as agreed to by the Director of Non-Teaching Personnel and 
ParaprofessicJnals. 

Employees may not take two (2) years of vacation period 
consecutively except as agreed by the Director of Non­
Teaching Personnel and Paraprolessionals. 

Employees transferring between vacation calendars {i.e. 9, 
9.5, 10 or 10.5 month calendar to a 12 month calendar or vice 
versa). wiU have too opportunity to- 1) carry the numbar 
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of vacation days they have earned at the point of transfer 
which must be used by Jll1e 30" of the current school year; 
or 2) to be paid off for the days they are owed~ At no time wiH 
an employee be able to do both~ Once they have made their 
decision, rt cannot be changed~ At the point of transfer they 
will begin acauing vacation at the appropriate rate for the new 
position they are working. 

14.02 Vacation Credit 

An employee &mil receive t..<l (2) additional vacation days d 
no more than five (5) days of personal sick leave and family 
illness sick leave is used in the previous vacation year. 

An employee shall receive one (1) addrtional vacation day d 
no more than seven (7) days of personal illness sick leave 
and family illness sick leave is used in the previous vacation 
year~ 

These vacation days must be used in oonjunclion with regular 

vacation 

Vacation year shall be defined as the period of July 1 through 
June 30 inclusive. 

14.03 vacation S<;hedule 

Bus Driver and Food Service Vecation S<:hedule 

Total hours worl<ed par year shall include all hours worked 
and/or scheduled lo be worl<ed except overtime hours. 

TlfTlBS 

Vacation hours earned based on 8 hour day (see ta~e 
below) 
Divided by 1440 

Equals 

Earned Hours of Vacation 

88 hours after compteting one year of service 
96 hours after completing the sixth year 

112 hours after completing the ninth year 
128 hours after completing the twelfth year 
144 hours after eompleling the fourteenth year 
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152 hours after completing the sixteenth year 
160 hours after completing the nineteenth year 
168 hours after completing the twenty-thi!d year 
176 hours after completing the twenty-fifth year 
184 houiS after completing the twenty-seventh year 
192 houiS after completing the twenty-eighth year 
200 hoUIS after completing the twenty-ninth year 

Eleven and Twelve Month Employees 

13 wor1<ing days after completing one year of service 
14 wor1<ing days after completing the sixth yea/ 
15 Wor1<ing days after completing the eighth year 
16 wor1<ing days after completing the tenth year 
17 worl<ing days after completing the twelfth yeer 
18 Wor1<ing days after completing the fo..teenth year 
19 Wor1<ing days after completing the fifteenth year 
20 wor1<ing days after completing the eighteenth year 
21 wor1<ing days after completing the twen- year 
22 wor1<ing days after completing the twenty-second year 
23 working days after completing the twenty-fourth year 
24 w<Xl<ing days after completing the twenty-sixth year 
25 wor1<ing days after completing the twenty-seventh year 
26 w<Xl<ing days after completing the thirtieth year 

Nine end One-He/fend Ten Month Employees 

11 Wor1<ing days after completing one year of service 
12 w<Xl<ing days after completing the sixth year 
14 working days after completing the ninth year 
16 wor1<ing days after completing the -fth year 
18 wor1<ing days after completing the fourteenth year 
19 worl<ing days after completing the sixteenth year 
20 working days after completing the nineteenth year 
21 wor1<ing days after completing the twenty-thtd year 
22 wor1<ing days after completing the twenty-lillh year 
23 worl<ing days after completing the twenty-seventh year 
24 wOO<ing days after completing the twenty-eighth year 
25 working days after com,:Meting the twenty-ninth year 
26 w<Xl<ing days after completing the thirtieth year 

14.04 Vacation Preference 

AA employee with the highest bargaining unH sentority shall 
have vacation time preference providing the vacation is 
scheduled and approved prior to May 1. 
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Vacation time revisions may be made after May 1 If they do 
not confticl with other vacations - and approved in 
accordance with this article. 

14.05 Vacation Payment 

For the duration of the aareemeot Jutv 1 2011 through June 
30 2013" them shall be a reduc!ian on !he sai8!J! schedUle 
of 2.5%. The salary reduction of 1% !rom 2010 remains in 
effect This reduction also applies to longevity pay. 

Employees shall receive vacation payments for years of 
service besed on !he following schedule: 

Years of July, 
Service 2011 

5- 9 l!l2.H 
10-14 $18629 
15-19 $311.78 
20-24 ~ 
25ormore ~ 

This payment shall be made !he first week of July each yaar 
and shall be paid by a separate check. 

Years of service shall be credrt:ed for the determination of 
vacation payment from the dale of original employment and 
shall be considered interrupted only upon termination of the 
employee. 

Vacation pay will be paid only once a year and will be paid 
from the vacation year July !through Jme 30. AA employee, 
for the purpose of this article. shall be given a-edit lor the luff 
year's service if the oOginal appointment date is prior to June 
30 and shall receive Vacation Payment accordingly. Only in 
the case of deeth, retirement, or eligibility for SERS retirement 
and teo (10) years or more of service will vacation payments 
be made for thai year on a pro-rated basis. MY leave of 
absence without pay or layoff exceeding one (1) year shall 
be deducted in computing continuous sefVice for vacation 
payment purposes 
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15.00 Bidding Procedure - General Provisions 

15.01 Bids 

All job vacancies which Management determines are to be 
filled w~l be advertised. AH such job vacancies shall be bid 
according to the following procedure: 

1. Bid notices shall be posted each Mooday of each 
week at all wor1< locations and/or mailed to each employee 
within the bargaining units. The bid nobce shall specify the 
title of the job, location of the job, hours to be worl<ed, days 
to be WOI1<ed. months to be worl<ed and all other pertinent 
infomlation not available to the employees by reference to the 
Contract. 

2. All -ertised job vacancies shall be filled within forty. 
five (45) working days of the occurrence of the vacancy 

A. All job vacancies to be filled wiH be posted as 
soon as possible but not to exceed fifteen (15) working days 
after vacancy occurs. All bids shall remain posted until the 
followmg Monday 

B. All bids shall be submitted to the Office of 
Personnel Within five (5) w011<ing days of the posting. 

C. Successful bidders shall be notified within five 
(5) working days of the close of the bidding period and the 
employee will ba assigned within twenty (20) worl<ing days of 
this nobfication. (Clerical arid Technical see Article 32.03.) 

3. An employee se<VIIlQ his/her original probationary 
peOOd shall not be etigibfe to bid. 

l.aleral Bids 

1. A lateral bid is a bid into the same classification or a 
position at the same rate of pay or as provided for in indMdual 
unit sections. 

2. All lateral AFSCME bids for advertised positions shall 
be awarded as provided in the individual untt section. Bid 
procedure must be completed in the bargain1ng unit where 
opening occurs, ll1en to qualified bidders in other AFSCME 
bargaining untts. Employees will be placed on the appropriate 
pay step as Indicated by thai< years of service in an AFSCME 

72 



bargaining unit 

3. A maximum of two (2) lateral bids shall be permitted 
per year, ooless otheiWise approved by Management and the 
Union. For the purposes of this paragraph the year bagins 
on the date of the first transfer. This does not apply to Bus 
Drivers and Bus Aides. 

4. lateral bial periods ara periods where Management 
or the employee can determine whether the employea will 
return to his/her fooner posilioo. Trial peliods for all AFSCME 
bargaining unit employees will be twenty (20) WOO<ing days. 

Employees will be evaluated not later than the tenth ( 10") 
and the twentieth (20") days of the trial period. Pr1or to an 
employee being retlmed, the union and Management will 
make every attempt to resolve any issues identified. 

5. In the event an employee returns to his/her former 
position during one of the Ilia! periods provided for in this 
article, or their indivtdual units, the posibon shall be offered 
to that person having the next higher seniority on the bid list 
developed by the bid procedures oullined above. The position 
shall be rebid only ~the original bid list IS exhausted 

Persons interviewing employees bidding shall not intimidate 
the employees nor shall they add to or subtract from the list 
of qualifications as established in the job descnption for the 
job classification. 

Employees lH1der promotional probationary status cannot 
make lateral transfers unless there would be an increase in 
hrn.s resulting in an increase in pay. This article does not 
apply to Bus Dnverslllus Aides 

15.02 Pl"omolions and tnter.Unit Bidding 

PROMOTIONS 

1. After the lateral bid procedure has been completed for 
all advertised job vacancies, either original or those created 
by the bid procedure, and a job vacancy still exists, the job 
vacancy shall be fillad by a probationary promotion. 

2. Bidding for a prornotonal position shall be done 
according to the bid procedure and shall be awarded to 
the most senior qualified employee from the next lower 

73 



dassfficabon on a probationary basis unless otherwise 
provided in !his agreement_ Qualificafions of €f'lllloyoo shall 
be determined by reviewing personnel ftle. The employee 
may also attach any qualifications lo the bid sheet 

3. For the purpose of bidding, seniority shall be 
determined by the period which the individual has worked 
within the bargaining untt which the subject opening occurs 
except as provided to the contraJY in specific unit secllons. 

4. The lelm, promotion, lor the purpose of this artide, 
shall mean an upward movement from one class to another 
involving an increase in salary. 

INTER-UNIT BIDDING 

5. In those situabons in which there are no quakfied bids 
submitted by employees within a bargainjng unit in which an 
opening occurs, an employee outside of that bargaining oort 
may make an inter-unit bid (whether promotional, lateral or 
a demotion). The most senior qualified employee bidding, 
using tofal AFSCME bidding seniority, shall be appointed on a 
thirty (30)_WOfking day probationaJY promotional basis H no 
qualified bids are received from bargaining untt employees, 
outside applicants may be considered. Employees will be 
placed on an appropriate pay step as indicated by ther years 
of service in an AFSCME bargaining unit 

6. Employees will be evaluated not later than the tenth 
(10"), the twentieth (20") and the thirtieth (30") days of the 
promotional probationaJY period. 

7. Prior to an employee being removed, the Union and 
Management wiil make every attempt to resolve any issues 
identified. 

8. If an employee is removed from a posrtion by 
Management during a promotional, or inter-unit bid 
probationaJY period, the employee shall be returned to his! 
her former position If an employee decides during the first 
thirty (30) working days aner being promoted not to accept the 
position, the employee shall be reinstated to the employee's 
former position without any loss. 
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15.03 TI1U1sfeB from One AFSCME Bargaining Unit to Another 
AFSCME Bargaining Unit 

An employee who transfels from any one of the AFSCME 
bargaining units to aoolher AFSCME bargaining unrt as the 
resutt of a bid, promotion, demotion, job abolishmant, layoff, 
or recall, shall have bidding seniority as of the first date they 
wort< ., the bargaining unrt to which they have ~ed. 

Employees who IIO!untarily bid from one AFSCME bargaining 
unrt into anoltler AFSCME unit, upoo returning to the previoos 
AFSCME unrt arid alt..- wolt<ing lhirty (30) days he/she shall 
have bidding seniority credrt for lhe time they had previously 
wort<ed in lhe bargaining unit. Their bidding seniority date 
shall be adjusted back from lhe date lhey returned to lhe 
previoos AFSCME bargaining unrt to reflect lhis credit. 
If lhe lransfer was the result of a job abolishmen~ layoff, 
involuntary damolion, or recall, the employee's bid seniority 
shall be frozen in the bargaining unrt from which they _, 
displaced, unless they waive their light 1o return lo the 
bargaining unrt from which they were displaced. Their bidding 
seniority date shall be adjusted back from the date they 
returned to the previous AFSCME bargaining unrt to reflect 
this credrt. 

A transfer from one AFSCME bargaining unrt to another 
AFSCME bargaining unit shall not intemJpt an employee's 
layoff seniority. 

For the purpose of determining sick leave accumulation on a 
transfer bid (inter-unrt) lhe following fonnula shall be used: 

Number of sick days accumulated by employee reduced 
to hours by average hours per day wort<ed over last 
Sixty (60) wort< days, divided by lhe number of hours 
to be wort<ed per day in the new unit, shall give the 
number of days accumulated sick leave transfemng with 
employee. 

Example· 20 days (x) 6 hours ·120 hours divided by 8 
hours -15 days sick time transferred_ 

If an ernployea's sixty (60) work days average equals the new 
positions' hours, no reduction in sick leave shall occur. 
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16.04 Transfers OUtside AFSCME Bargaining Unit and Return 

lVI <lfl1lloyee who accepts employment Within Toledo Public 
Schools outside the AFSCME bargaining unit of the Toledo 
P\Jblic Schools shall have lhirty (30) worl< days to return to 
the bargaining uM, retain their seniority and previously held 
position. 

Merlhorty(30)worl<daysWOikingoutsideAFSCMEbergaimng 
unft the ~·s seniority shaH be frozen. Employees that 
had been employed in a position in any AFSCME bargaining 
unft may return to the previous AFSCME bargaining unit only 
after all bid and transfer lights provided by this Contract to 
<lfl1lloyees in the bargaining unfts have been exhausted. 

Upon r<Hlntering the bargaining unit and after worl<ing thirty 
(30} days he/she shall have bidding seniority and layoff 
seniofily credft for the lime lhey have previoosly worl<ed in 
an AFSCME bargaining unit, and the~ layoff and bidding 
seniority dale shall be adjusted back trom lhe date lhay m­
anter the AFSCME bargaining unrt to re1tect lhis credrt. 
Mer worl<ing outside AFSCME bergaoning unit, beyond the 
thirty (30) wor1< days described above, the <lfl1Jioyea may 
return to the bargaining unit at the option of Managemant 
This ef11)1oyee will be red-circled at the current rate of pay 
of the classification he/she held when he/she left AFSCME. 
During the first lhirty (30) worl< days, if a vacancy occurs after 
lhe bid/transfer procadure has been exhausted, the employee 
shall be placad in the vacancy ff qualified. Mer thirty (30) 
wor1< days the employee must bid on every available position, 
regardless of classification, he/she is qualified lor, using the 
bfd procedure. 

Mer an ~ has been red-circled for a peOod of twelve 
(12) monlhs, he/she must fill any vacancy that he/she is 
qualified for in any AFSCME bargaining unrt after the bid 
procedure has been exhaustect After the above procedure 
has been followed the employee shall be terminated 

Employees from Local 2853 may return to a relief driver 
position, and shall remain lhere for lhe peOod of lhirty (30) 
wor1< days, and than shall have lUI lights under this Contract 
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16.00 Conformance to Classification 

16.01 General Section 

M employee shall wol1< wilhin his/her classification and shall 
not be required to perform duties outside his/her classification 
except Management may request the employee lo perform 
work outside his/her classification under the following 
conditions. 

M employee shall not be requested to work bekM his/ 
her classification ~ lhere is any olher employee classified 
tower working above that dassification in the same unit or 
classification. 

16.02 Working Below Classification 

M employee temporarily requested to work below his/her 
classification or pay rate shall receive his/her regular rate of 
pay 

For summer mtscellaneous laborer worK, refer to Article 
30.02. 

16.03 Worl<ing Above Classificatlon 

M employee shall not be requ~ed to work above his/her 
classification unless he/she is specifically authofized by the 
employees' supervisc:H", foreman or other appropriate official 
of Management. 

If an employee ts specifically authofized to work above his/her 
classification by a supeMsor, foreman or other approptiate 
official of Management he/she shall """""" the higher rate 
of pay for said higher classification. (High School, Junior 
High, and Elementary principals and department heeds 
shall be ~ as appropriate officials of Management 

for ptJ!llOS9S of thls paragraph only when assigning clerical 
employees, except as othelw1se provided.) (See wol1<ing out 
of classification for Food Service rate of pay.) (Clerical and 
Technical see Article 32.01.) 

For summer miscellaneous laborer work, refer to Article 
30.02. 

16.04 Worl<lng OUt ol Classification 

M employee shall not be requested to work out of 
classificalion. if there is a '<OCBrlC'f. allhougl1 rt is recognized 
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by the Union that a forty-five (45) wor1< day period is necessary 
for the advertising of vacant positions for the reqUsilioning, 
certificalioo and selection of employees to fill vacant positions 
and that during these periods o1 lime d may be necessal)' 
to the operation of Management to worl< an employee out of 
classificatioo. 
An employee who is wor1<ing out of classification shall be 
C0111Je0SB1ed at the appropnate rate of pay for eve!)' day 
sperd in that assignment including down lime and holidays. 
(See Working In Higher Cia-for Food Se!vi<e rate of 
pay.) (Clerical and Technical see Amcle 3201.) 

If an empfoyee fee1s he/she is performing WOO<: above his/ 
her classificalioo as a resu~ of a change in duties of his/OOr 
posdion or as a result of performing the duties of another 
posilioo, he/she may request a job audtt be cmducted as 
provided in the ContraciAmcle 13.13). 

tf a position is reclassified OOher upward or downward, the 
classificalioo cllange shall be made in compliance wtth this 
Contract 

If a position or dass of positions is reclassified downward, 
wages of the incumbents of these posdions or class of 
poSitions shall be maintained (red-circled) at the same w­
level of the htgher position until the wage of the redassified 
posdion exoeeds the - of the higher leva! position or until 
the employee is transferred or promoted to another posdion 
that is not red-circred. 

16.05 Tempol"ary Assignments to Supervisofy Positions 

During the absence of any supervisor or foreman due to 
extended sick leave, leave of absence or vacations, a member 
of the appropliate WOik force of the affected section may be 
assigned on a temporary basiS to perform the duties of the 
supervisor or foreman at the appropriate rate of pay. The 
person assigned must have the physical fitness and the abtllty 
to perform the duties of the posdion to be filled. 

17.00 Disdplinal)' Action 

17.01 Genaral 

In the event that Management seeks to take disciplinary 
action against an emptoyee the foiiCtNing procedure shall 
be followed. Oisciplina!y action may result "' -ion. 
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suspension or dismissal. The employee shall be entitied to 
a hearing prior to the imposition of demotion. suspension, or 

dismissall.Ulless: 

A. The employee specifically waives such hearing in 
writing with copies to all parties, or 

B. The llf11)loyee may be retK>Ved from duty prior to a 

hearing if chargad with any of the following, bUt not lim~ed to: 
thievery, being under the inHuence of, or the use of, alcoholic 

beverages or iHegal drugs or narcotics during wor1<ing houfs, 
the setting or offering for sate of illegal drugs or narcotics, 

physical violence, olfertses involving irmloral conduct or 
gross insubordination on the job, or bella- which presents 
an immediate danger to the safety of students or other 
employees_ However, where an employee is suspended 

under this provision, a hearing before the division head, or 

-ignated hearing au~. shall be held prior to the end 
of the next regulally scheduled wor1< day unless olherW1se 
scheduled and agreed. (In this situation, steps A and B of 

Article 17.02 in the follOwing hearing procedure are eliminated 

for the purpose of an immediate decision.) 

17.02 Procedure 

The employee shalt be presumed to be innocent and the 
burden shall be upon Management to show fault by the 
evidence presented at the hearing. 

A. Procedures outlined in this artide will be followed and 
the disciplinary procedure under this article is not subject lo a 

separate grievance. tf a party disputes a decision at any step 
of this procedure, the only recourse is an appeal to the next 
step under this procedure. 

B. The employee shall have the right to be represented 

by the Union unless such representation is specifically waiVed 
in writing with copies to all parties. In any event the Union shall 
have the right to attend any disciplinary actions conducted 
hereunder. 

C. The employee shall have the right to confront and 
question the accuser, the right to examine all witnesses in the 
employee's own behatf, the right to refuse to testify against 
his/her self, the light to have all pertinent records of the 
employee made available and the right to fite a written answer 

to the charges. The SUperintendent or his/her designee shall 
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render a decisioo Within ten (1 0) work days of the conclusion 
of the hearing. Copies are to ba sant to the amployoo, u.-. 
supervisor, department head, and personnel department. 

D. Step One. Every attempt shall ba made to resolve any 
infraction of rules and regulations in an infcrnlal way between 
the employee and the ~oyee's immediate supervisor. 

E Stop Two. If an impasse is reached under Section 
D., the <lfl1lloyee's supervisor (or the individual prefermg 
charges) shall reduce those charges to writing and shaH 
serve copies on the employee, the Union and the ~t 
head and personnel director. Those charges shall ba brought 
Within ten (10) work days of the OCCUITeOCe of the alleged 
offense or ten (10) work days of the date, or in the exercise 
of reasooabte diligenCe of ~nt·s knowledge of the 
occurrence of the alleged offense and shall ba concise and 
specific. The department head shall review the charges and 
any -..sa of the employee and/oc Union wishes to offer and 
shall endeavor to ascertain the truth. The department head 
will cmsult mth the Personnel department before making a 
recommendation. A hearing will ba conducted within ten (1 0) 
work days of the receipt of the supervisor's recommendation. 
The department head shall make hislher recommendations 
to the SUpenntendent or his/her desJgnee Within five (5) 
work days after the hearing. This recommendation can be 
appealed within teo (10) work days. 

F. Step Three. Upon appeal of this heanng 
recomrnendalion the Supenntendent or his/her designee shall 
schedule a hearing within not more then teo (10)workdays and 
shall notifY the employae and the u.-, Department Head, 
and the Personnel Department. Upon written applicatioo of 
the employee and/or Union to Management~ one extension of 
time may be granted oot to exceed ten (10) WOJ1(days. Every 
effort will ba made to schedule ~ at rrulually agreed 
time. 

G. Charges shall be preferred by the individual originalty 
lodging them and the Supellntendent or his/her designee 
shall serve as the hearing officer. 

H. Should the charges ba sustained, the judgment of 
suspension, reduction in rank or discharge shall be as of 
the date the employee was relieved from duly. Should the 
charges not be sustained, the employee shall be restored 
to the payroll as of the dale he/she was relieved from duly 
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Should the charges be sustained but, in the opinion of the 
SUperintendent or his/her designee, only a suspensoon is 
warranted, an order of suspension dating !Torn the date the 
employee was relieved !Torn duty may be made. Copies are 
to be sent to the employee, Union, supervisor, d-rtment 
head and the personnel d-rtment 

!. step Four. Any suspension, reduction in mnkordischarge 
per above procedures may be appealed within fifteen (15) 
wor1< days !Torn the date of such action to Arbitration in the 
grievance procedure. 

J_ Reprimands: In the event of an oral or written reprimand 
the supervisor shall render that reprimand in private. At the 
employee's request a Union official may be present 

K All discipline records are permanent records that camot 
be deslroyed, however, emptoyees can submit a Wlitlen 
request to the Non-Teaching Personnel Department to have 
disciplinaJjes removed to their green health folder located 
in the employee's personnel file after thir1y six (36) mooths 
providing there are no intervening disciplinary actions. The 
employee's request will be decided by the SUperintendent or 
hislher designee. Any oftenses that 01volve the welfare and 
safety of students will not be removed. 

18.00 Grievance and ArbHratlon Procedure 

It is the goal of the parties to use their Labor-Management 
Committee(s) and Employee Involvement processes to 
continuously improve relations between the parties, and to 
resolve problems before they become grievances The parbes 
agree that a lull discussion of the facts and circumstances 
surrounding a grievance is an important part of the grievance 
process. 
The parties agree that resolution of grievances as ear1y as 
possibfe in the grievance proced...-e is desirable and that 
once resolved it is the parties mutual goal that additional 
grievances, on the same issue, should then be unnecessary. 
To promote ellfty resolution of grievances the parties agree 
that any grievance granted which is not moved to the next step 
of the grievance procedure or any grievance mutually agreed 
upon as seHied by the Union and tha Board at Steps 1 or 2 
of the grievance procedure are withOUt precedent If either 
party feels an issue is the subject of repeated grievances that 
issue should be moved along the grievance procedure for 
resolubon or art>itratioo. 
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When a gnevance is granted and accepted by the Union or 
mutually settled, the administrator who msolved the grievance 
is responsible for notifying all affected parties (including but 
not limited to the grievan~ the President of the Local, the 
Director of the Department, the Director of Labor Relations, 
Human Resources and Payroll) within ten (10) work days of 
the resolution. 

fvly gnevance or dispute which may arise between the parties 
cooceming the application, meaning or inlefprelation of the 
Contract, unless specifically excluded by this Contract, shall 
be settled in the fotlowing mamer and within the stated time 
limits, lillesS joinUy agreed upon in writing: 

STEP 1 - The aggrieved employee who may be represented 
by a representative of the Urlon shall present the grievance 
orally to his/her irmlediate ~ wiUm ten (10) work 
days of the date of the occurrence of the grievance or ten 
(10) work days of the date, in the exercise of reasonable 
diligence, of the employee's knowledge of the occurrence of 
the grievance, who shall render his/her decision orally to the 
employee and the Union representabve within fiVe (5) work 
days from the day the gfievance was presented. 

STEP 2 - If the grievance is not resolved in Step 1, the 
employee or Unioo representabve shell, within ten ( 10) working 
days, reduce the grievance to writing on a standardized form 
and present 1! to the department heed. The grievance shall 
contain a brief summary of the complaints and shall list the 
names of the affected employees or class of employees. The 
grievance loon shaH be signed by the Union representabve. 
The department heed shall notify the employee and the Umon 
of his/her decision in writing within ten (10) work days ITom the 
day the grievance was submitted to himlher. 

STEP 3- Hthegrtevanoo 1s not resolved in Step 2the employee 
or the Union shall refer the grievance in writing to the hearing 
level on the form to the Superintendent of Schools or his/her 
designated representabve, within ten (10) work days of the 
SUpervisor's answer. The Superintendent of Schools or his/ 
her designated representative shall schedule a hearing, with 
the designated representatives of the Union, within ten (10) 
work days of receipt of the appeal, with a written decision to 
be issued to the employea and the Union within ten (10) work 
days thereafter. SUch hearing may be mutually waived. 
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The parties agree to utilize the following mediation process: 

A. -atlon Procedu"' 
1. A request to mediate must be submitted within fifteen 

(15) WOf1< days following the Step 3 answer. H mediation is 
requested by a party am the other party agrees to medtate, 
the time lines tor filing a request for arbitratioo will be tolled 
subject to the mediatioo procedure. A party refusing mediatioo 
must give written noiJce to the other party within five (5) WOf1< 
days of the request. If mediation is refused, ap!Jiicable time 

limits for appealing a grievance to --contained in the 
parties Collective Bargaining Agreement shall commence on 
the day the refusal noiJce is issued. 

2. The parties agree to utilize the services of the Federal 
Mediation am Conciliation Se!vice, or other agreed upon 
mediation service_ Notices of mediation re<JE:Sts are to be 
signed by the parties. Should the availability of a mediator 
umecessanly deiay the processing of the grievance in the 
opinion of either party, then either party may withdraw its 
consent to mediatioo and the grievance may proceed to 
arbitration. 

3. The grievant shall have the right to be present at the 
mediation conference. 

4. Each party shall have one principal spokesman at the 
mediation conference, who shall have authority to resolve the 
grievance. 

5. Any written material that is presented to the mediator 
shall be reltmed to the party presenting that material at the 
termination of the mediation conference. The mediator may, 
however, retain one copy of the written grievance, to be used 
solely lor purposes of statistical analysis. 

6. Proceedings before the mediator shall be informal m 
nature. The presentatioo of evidence is not limtted to that 
presented at the grievance proceedings, the rutes of evidence 
will not apply, and no record of the mediation conference shall 
be made. 

7. The med~torwill have the authority to meet separatefy 
with any person or persons, but wttl not have the authorily to 
compel the resolution of a grievance. 

8. If no settlement is reached during the mediation 
conference, the mediator shall provide the l)llf11es Wllh an 
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immediate oral advisay decision, unless both parties agree 
that no decision shall be provided. The mediator shall state 
the grounds of his advisay decision. 

9. The advisory decision of the mediator, if accepted by 
the parties, shall not constitute a precedent, unless the parties 
otherwise agree. H either party requests, the settlement will 
be reduced to wrlting and signed by the parties. 

10. H no settlement is reached at medialion, the parties 
are free to arbitrate. H the parties do not accept the advisory 
opinion of the mediator the Union may appeal the ~vance to 
mmtration. All applicable time limits for appealing a grievance 
to arbitration contained in the parties' collective bargaining 
agreement shall commence on the day the advisory opinion 
is issued. 

11. In the event that a gr1evence which has been 
mediated subsequently goes to arbitration, no pe<son servmg 
es a mediator between these parties may serve as arbitrator 
Nothing said or done by the mediator may be referred to at 
arbitration. Nothing said or done by either party for the first 
time in the mediation conference may be used against it at 
arbitration. 

12. The parties agree the medialor may conduct more 
than one (1) mediabon conference in a day. 

B. Costs of Mediation 

1. The mediator's fee and expense, if any, as well as 
any associated costs of medialion (-istrabve charges, 
room charges, canceltabon fees, etc.) will be divided equally 
between the parties. 

ARBITRATION -If within lil!een ( 15) WOf1< days the Union has 
not accepted the answer in step 3, the Union may request 
the matter be submitted to arbitration. An arbitrator from the 
existing list on a rotating basis must be notified to schedule a 
hearing within one hundred twenty (120) days. H the arbitrator 
IS not selected or notified within one hundred twenty (120) 
days, Management may argue that any back pay or other 
remedy should be mitigated due to such daley. Expenses 
of the arbitrator will be shared equally be~ Management 
and the Union. 
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The arbftrator is mandated to rule on the basis of the evidence 

presented - lhe tenns of this Contract and he/she may not 
add to or subtract from or modify lhe Contract 

TIME L/IIIITS - ~ at any step of the grievance procedure, the 
time limits are not adhered to, by lhe Board, lhe grievant shall 
have the right to process his/her grievance to the next step. 
The arbitrator shaD be ""!uested to submit lhe decision within 
fifteen (15) WOI1< days. 

If after Step 1 of lhe grievance procedu"e the grievant fails 
to process tn accordance with the above time limits, the 
grievance shall automatically pass to the naxt step provided, 
however, the total days passed may not exceed a total of 
thirty-five (35) WOI1< days. 
Any step of the grievance may be waived by mutual agreement 

in Wliting. 

19.00 Layoff and Recall Procedure 

19.01 Layoff Procedure 

It is agreed that when there is a lack of WOI1< or funds which 
requires reduction in the work force, Management may lay off 
employees as herein provided. An employee who is removed 
from employment shall be considered laid off. An employea 
who is required to bump outside his/her bargaining unit shall 
have the same recall rights in his/her unit as those employees 
who are laid off. Seniority for the purpose of layoff and recall 
shall be only as described in Article 22.05 of this Contract. 

In the event it becomes necessary to lay off employees for 
any reason, employees shall be laid off in lhe inverse order of 
their seniority. Positions of Management paid completely by 
federal furiding shall not nacessalily be laid off before other 
employees, but these positions shall be included in those 
positions to which a bargainmg unrt employee may bump in 
case of layoffs. 

The President, Vice-President, Recording Secretary and 
Treasurer {in that order) of each Local of the bargaining unit 
shall have the highest seniority of all employees within the 
bargaining units tor the purpose of layoff and recaU. 

In case of layoff, seasonal, temporary, substitute, original 
probationary period, and prornotiorial probationary employees 
shall be laid off in that order before any regular, classified 
employees are laid oil 
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If a promotional probaOOna!y employee held a permanent 
classified position prior to lhe commencement of a layoff 
procedure, said affected employee shall be returned to 
his/her former classified position arid lhe layoff procedure 
implemented with said affected employee oonsidered as a 
permanent classified employee. (For Clerical arid Technical 
Unit see Miele 3221). 

An employee may bunp into a lower classification in their 
bargaining lllit at anytime, ~ qualified, during lhe layoff 
procedure. 

An employee may: 

• Bump within ernptoyee's classification a equal rate of 
pay, withtn same bmyaining unit. 

• Bump lowe< classiftcation within promotional chain in 
same bargaining untt, or ~ not, lhe position of equal or 
lower pay for which the employee is qualified in the same 
bargaining lllit. 

• Take a vacancy, if qua/died, in higher dassification within 
same bargaining unit by senk>rity.:. 

• After all positions in same bargaining ooit have been 
exhausted an employee can bump or fill a vacancy (after 
advertised) into another AFSCME barga~ning unrt tor 
which he/sha is qualified by seniority, rt equal or lower 
pay. 

Employees cannot bump into a higher cla~tion regardless 
of seniority. They may, ho\Yever, fill a vacancy in a higher 
classification on a promotional probationary basis, if qualified, 
arid after all other qualified employees with more bidding 
seniority of equal or higher classification have been placed. 

If necessary a bump sesslon will be held at which time limits 
will be waived on postings and all jobs will be filled at that 
session. 

Management will make f~nal determination of whether an 
employee is qualified per job description. ~dispute anses 
as to qualifications for a higher classification Management 
will make the final determination of qualifications per the 
appropriate job descfiption. Untoo may appeal to a<bilralion 
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within fifteen (15) work days of the grievance. If the job to 
which he/she bids and/or ~ has a training period as a 
.-ly appointed employee, said employee shall have the 
same benefits of training as a newty appointed. 

11 rt becomes necessary to lay off permanent employees, 
Management agrees that supervisory personnel shall have no 
ri!jlt to bump onto any position in the bargaining unit H is also 
recognized by the Union lhat supeiVisory personnel cannot 
be bumped if a layoff or job abolislvnent occurs. 

19.02 Recall Procedure 

M employee who is removed from employment shall be 
considered laid off An employee who is required lo bump 
oulside his/her bargaining unit shall have the same recall rights 
in his/her unrt as lhose employees who are laid off. Names of 
employees laid off shall be placed on a recall list based upon 
layoff seniority Employees shall be recalled according to their 
seniority with the most senior er1'4lfoyae having been laid off 
being recalled fifsl within his/her bargaining unit. Names of 
laid off employees shall remain on the recall list for period of 
foor (4) yaers or length of employment. whichever is less. A 
copy of this list shall be provided to the Union. 

After all bkkling within that bargaining unit has been 
completed, employees on layoff shall have the right to 
be reccdled to vacancies of Management within his/her 
bargaining unrt by seniority, if qualified_ If there are no 
employees laid off within the bargaining ooit where a vacancy 
occurs, qualified employees from other bargaining units will 
be recalled by seniority. Employees on layoff, however, must 
sign a dassificalion preference recall list lor all bargaining 
units and will only be recalled for those positions they have 
listed. All vacancies shall ba advertised prior to utilizing the 
recall procedure. 

Recall notices shall be in Wliting. This shall be sent by certified 
mail, return receipt requested, to the employee's address of 
record or by personal contact which must include a signed 
and dated receipt. A copy of said recall notice shall be sent 
to the Union. Recalled employees shall have lorty-<>ight (48) 
hours from receipt of notice to answer the notice. Employees 
must report to wort< within fifteen (15) days from the date of 
acceptance of position. If employee does not respond 1n forty­
eight (48) hours and/or report to wort< in fifteen (15) days he/ 
she will automatically be notified of termination and the next 
person on the Hst will be recalled. 
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If an employee is recalled and accepts a position other than 
the position held at the time of layoff, said employee shall 
be afforded a non-probational forty-five (45) work days to 
familiarize himsenlherself with the job. He/She shall also have 
the nght to bid into the position held at the time of layoff or any 
other job being filled by recall according to his/her seruonty 
~ he/she has the basic qualifu:atlons. lVI employee shaH 
haw bidding rights in the local to which he/she is recalled 
begiming with his/her effective dale on the official recall 
notice to that recalled position. He/She shall have bidding 
seniority credit for the time they have previously worked in 
the same bargaining unit. Bidding seniority credit, which was 
frozen when the employee left this unit, shall be returned 
to the employee upon r<Hlfltry to that unit. The time spent 
outside_ that bargaining unit will rot be credded, as no one can 
accrue bidding seniority m two (2) locals simuHaneously. 

If an employee wishes to amend or withdraw his/her name 
from the list, he/she shaH notify Management and the U111011 in 
wnting. The employee shall maintain hiS!her right to recall to 
his/her classifu:atlon at the time of layoff in accordance with the 
provisions in the layoff and recall procedure irrespective of the 
classification preference recall list. A copy of the classifu:at1on 
preference recall list shall be made available to the Union. 
For pu!pOSes of the layoff procedure the method of breaking 
ties in seniordy dates shall tie by lot or original seniority for 
classifications entering bargaining unds 1973 and 1978, 
1981, 1985, etc. when the tie is within same classification. 
See Article 22.04 of this Contract 

No new employees shall be hired by Management while any 
employee IS on layoff unless all employees laid off who are 
qualified refuse the position to be fiRed. 

20.00 Probationary Period 

An employee serving his/her original probational'/ period shall 
not be allowed to bid. During the original probational'{ period, 
employees will be evaluated at the end of thirty (30) working 
days, sixty (60) working days, and ninety (90) working days. 
Thereafter, aU et'Jl)loyees will be evafuated on an amual 
basis in addition to evaluations as required in the promotional 
and transfer articles of this Contract. Clerical and Technical 
Und see Article 32.03. 
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this Cmlract shall begin the first day the employee works and 
receives pay_ Transporta!ion employees hired altar Janumy 

1, 1981, and all other employees hired alter January 1, 1985, 
shall serve their original probationary period as follows: 

To complete the original probationary period, an employee 

must work ninety (90) actual work days_ For the purpose 

of detelmining work days under llis arficle, jury duty, paid 

teeve, holidays, vacation ~me. departmental conference day, 
operation cancellations, calamity days, summer break (for 

less than 12-month employees) and other operational days 

not worked will not be considered as days worked 

Upon completion of the original probaoonary period, the 
employees original seniority date shall be adjusted back the 
length of the original probationary period, ninety (90) actual 

work days, exduding jury duty, paid teeve, holidays, VacaOOn 
time, departmental conference day, opera00n cancellations, 

calamity days, surrvner break (for less than 12-month 
employees) and other operational days not worked, from the 

date original probationary period is completed. 

This shall be their original adjusted seniority date for all 
purposes l.llder this Contract, unless as otherwise provided. 

Work pertormed m a temporary or substitute basis shall apply 

to the original proba~onary period, induding fringe benafits, 

however; ij the mnaty (90) actual work days were not in the 

permanent position, three (3) satisfactory evaluations Will be 

necessary within ninety (90) actual work days after appointed 

to a permanent position 

In the event more than one (1) employee COir()letes their 
probation on the same date, the order of preference on the 
seniotity list shall be determined by the drawing of lots using 

the following procedure: 

The drawing shall be conducted by using consecutively 

numbered slips of paper_ 

A slip shall be drawn from a container by each individual 

involved. (Example - if number one {1) is <Rwn they are 
firs! on the seniority lisL etc_) Management and the Umon 

shall prepare the slips and shall ba present at the draWing, 

and both shall be equally responsible for the legality of the 

procedure 
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The Union shall not have the nght to represent the employee 
in a cisciplinary matter mtilthe employee has completed their 
original probationary period. However, in contractua! matters 
the Union can represent them after Sixty (60) completed 
calendar days of their original probationary period. 

Employees shall not be eligible for fringe benefits according 
to the schedule until completion of the original probatiooary 
period 

The tenn, promotion, for the pu!pOSeS of this article, shall 
mean: an upward movement from one dass to another 
involving an increase in salary. 

21.00 Reporting Absence and Return to WOfk 

21.01 General Provisions 

Failure to report absences from 'N0£1( or return to work in 
COfT4)1iance with the proper procedure may warrant cisciplinary 
action. 

All employee who is late due to extreme weather conditions 
shall be considered as belfiQ on the job even though the 
employee may arrive for work after the prescribed starting 
time. An employea who does not report for wor1< shaH be 
considered as absent, except as otherwise provided in this 
Contract. 

An employee shall maintain his/her current address and 
telephone number on file with the proper department and 
Non--Teaching Personnel. 

22.00 Seniority 

22.01 Definition of Seniority 

Seniority shaU be defined as an employee's total continuous 
service unless as otherwise provided Nl thts Contract 

An employee shall not accumulate senlolity during the~ 
original probatiooary period. However, upon completion of 
their original probationary period their employment date shall 
be adjusted (as provided m Article 20.00 of this Contract, ~ 
necessary) and this shall be their adjusted seniority date for all 
purposes under this Contract, unless as otherwise provided. 
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22.02 Termination of Seniority 

Seniorily shall toonioate upon· 

1 Retirement 
2. Discharge 

3. Failure to report after tenninatioo of a leave of 
absence. 

4. Fa~ure to report forwol1< within filleeo (15) days­
notificatlon of recall or failure to report his/her intent to return 
to wo11< within forty-eight (48) hours after notification of recall. 

5. If an employee is laid off and not recalled for a period 
exceeding his/her seniority or four (4) years, whichever is less 
their neme shall be removed from the seniority list. 

6. Volunlaly severance except as otherwise provided. 

7. If an employee terminates and returns to employment 
with Toledo Public Schools within one (1) year, his/her 
seniority shall not have been interrupted, except that the 
employee shall not have been credHed for the time between 
his/her termination and re-employment 

22.03 Seniority Lists 

Two (2) times per year seniority lists will be provided to each 
bargaining unit by ·A to Z" and also by layoff date. 

22.04 Bidding Seniority 

Bidding seniority (transfers and promotion procedures) shall 
be the original poonanent appointment date, unless otherwise 
provided in this Contract 

Classifications which were accepted into the bargaining 
unit on January 1, 1973, i_e_, former library Aides, Visiting 
Teacher Aide, Librery Technical Assistant, Instructional Aide. 
shall have a bidding seniority date of January 1, 1973. 

Classificatlons accepted into the bargaining urn on May 2, 
1978, shall have a bidding seniority date of May 2, 1978. 
(Office Assistant to Nurse, Bus Aide, Campus Protection 
OffiCer). Classifications accepted into the bargaining I.Blit April 
6. 1981 shall have a bidding seniorHy date of ~U 6. 1981 
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(Security Specialis~ lnventooy Control Clark). Classifications 
accepted into the bar-""!J unft on Januaoy 1, 1985, shall 
have a bidding seniority date of January 1, 1985. (Secunty 
Monitor Technician, Security Response Technician, Qerical 
Specialist, Commissary Cook and ~loyee/Student 

Response Technician). 

If ties exist, the ties shall be broken by original date of hire 
within their classification and then by lot 

22.05 Layoff Seniority - General 

layoff seniority shall be unintenupted seMCe as defined 
in Article 22.01 and shall begin on the date of pennanent 
appointment into the bargaining unft unlass otherwise provided 
10 this Cootract Clnty "aide" time W<ll1<ed in those titles which 
are part of the bargaining unit (Le., classifications as listed 
above) will be counted. New tilles shall be added as mutually 
agreed upon For the purpose of resolving seniority among 
aides, etc, only '(1-1-73, 5-2-78 and 4-6-81) layoff seniority 
will be the original date of hire within their classificatiori_ The 
method of breaking ties in original seniority shall be by lot. 
'(1-1-73 Instructional Aide, former library Aides, library 
Technical Assistant and ViSiting Teacher Aide), (5-3-78 
Office Assistant to Nurse, Bus Aide and campus Protection 
Officer), (4-6-81 Secunty Specialist, lnventooy Control Cief1<). 
(1/1185 Security Mornor Technician and Security Response 
Technician, Clelical Specialist, Commissary Cook and 
Employee/ Student Response Technician.) A transfer from 
one AFSCME bargaining unit to another AFSCME bargaining 
unit shall no! ontenupl an employee's layoff seniority. 

Bus Driver 

Layoff SOOtority for Bus Drivers shall be their adjusted date 
after completion of their original probationary period 

Clerlcel SUbstitute Seniority c.Mit 

For the purpose of layoff procedtJ"e any person having had 
a substitute Clerical position, upon receiving a permanent 
appointment, shall receive seniority credit for pOOr service. 
The total flll'llber of hours W<ll1<ed as substitute diVided by 
seven (7) shall datermina the nll"nber of worl< days seniority 
credit allowed. The seniority date at the time of appointrnant 
shall be so adjusted by wor1< days, but the adjusted seniority 
date shell neve< be before the original date of hire. 
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Building and Related Services 

Layoff seniority shall be their adjusted dale after comP'etion of 
their original probationary period. 

Custodial Services 

Layoff seniority shall be their adjusted date after completion of 
their original probationary period. 

Food Service SUbstitute Seniority Credit 

All Food Service ~ees placed plior to January 1, 1981 
wit! use the~ original pernl8nent appointment date for layoff 
purposas. 

Food Service Employees placed after January 1, 1981, 
will have a layoff date detoontned by the number of days 
worked as a food service substitute_ However no layoff date 
under this method shaU be prior to the last Civil Service date 
(February 25, 1980) established by the previous procedure. 
An employee with sufficient substitute days to go beyood 
that date will be adjusted to February 26, 1980, with a lottery 
number reflecting ear1iest date at No. 01, etc. However, those 
hired from layoff from another AFSCME unit will retain their 
layoff date from plior AFSCME affiliation. 

22.06 General and Layoff Seniority Upon Reinstatement 

If an empiDyee terminates and is reinstated within one (1) 
year his/her seniority for layoff and recall purposas shall not 
be considefed to be intemJpted except that the employee 
shall not be credited for the time between his/her termination 
and hislher reinstatement 
If an employee terminates and is reinstated or re.ernployed 
within one (1) year his/her seniority for purposes of building 
seniority, longevity, and bidding seniority shall be considered 
to be forfeited. Therefore, the employee must start at the fKst 
step of the salmy range and shall be placed at the bottom of 
the job class seniority list. 
Vacation credft shall not be interrupted except that the 
employee shall not be credfted for the time between h1s/her 
termination and reinstatement. 
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23.00 Wort< Rules - General 

23.01 Establishment 

Ail existing and future general WOfK rUes not covered in this 
Contract shall be subject lo lhe following conditions before 
becoming effective. 

Establishing: 

Management agrees 1o discuss changes in exJSiing 1MJI1< 
rules or the establishment of new work rules with the Union 
and provide copy lo Local Union Presidents. 

In addttion, when existing rules are dlanged or new rules are 
eslablished. they shall be adequalely and prominenlly posted 
on bullebn boards for a period of ten (10) consecutive wol1< 
days before becoming elleclive. 

New employees shall be provided wilh a copy of lhe rules al 
the time of hire. 

My unresolved dispute of any new or existing rule or any 
complaint involving the appltcation of a new or existing rule 
shall be resolved lhrough the grievance procedure. Bolh 
parties agree lhe grievance may be submitted by eilher party 
directly into the arbitration step of the grievance procedure 
and lurther, lhal ~the dispule results from a new wol1< rule, 
the new wo11< rule shall not be implemented unt~ lhe dispute 
hes been settled If lhe dispule involves the application of an 
existing wo11< rule, said application shall be delened until the 
dispule is resolved. All rules shall be uniformly applied end 

uniformty enforced and violations shall subject an emptoyee 
to a uniformly applied and uniformly administered disciplinary 
procedure. 

23.02 Miscellaneous Work Rules 

(a} Cleaning Aller Evening Sessions 

In buildings where evening sessions are held, or second shift 
maintenance employees are IMJI1<ing, lhe Bu1ld1ng Operator 
shall be responsible to see that all classrooms and floor space 
used lor the session must be swept and dusted thoroughly 
either alter the session or on the following morning 
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(b) Remove/ of Snow IIIKi ke 

Building Opefators and Custodial Pei>Oflnel shall remove all 
snow from steps, entrances and walks. 

De-icer or sand should be applied when waJks are in a slippery 
condition_ 

The removal of SI'K7N shall take precedence over all other 
wor1< except the heating of the school and other duties which 
cannot be omitted without interference with the instructional 
program. 

(c) Contaminetlon with Vomlfed M<ttter 

In evary instance when a child vomits the custodial personnel 
shall see that the vomited matter is irmlediately removed, and 
the affected area shall be property sanitized. In the case of 
vomited matter on a school bus, lhe d!iver will remove it or~ ~ 
has created such a problem that it cannot be removed by lhe 
driver, then it shall be reported to the foreman of mechanics 
and~ shall be hts/her responsibiley lo have the bus cleaned. 

(d) Cleaning of GI1Nise Traps end Exhaust Fans and 
Filters 

Once each thirty (30) days, during the school term, the top of 
the interceptor shall be removed, inspected and ~required 
wor1< orders submitted to Pearson Center for appropriate 
action. The top shall be securely replaced. 

All exhaust fans, unit ventilators, grease hoods, and spray 
booths will be cleaned as required. 

This duty shall be the responsibility of lhe Buildtng Operator. 

(e) Cleaning of Drains and Gutters 

All sewer gratings, outside and inside, shall be inspected 
and cleaned of debris in order to ensure proper function as 
necessary. All roof drains shall be cleaned of debris as often 
as required. These duties shall be the responsibility of the 
Building Operator. 

(f) Fire Protection and Safely 



1. All necessary precautions should be takoo against 
"fire. Exits, fire escapes, and aH entrances are to be kept clear 
and in good order at all times. 

2. All employees should become familiar with the use, 
type and the location of all fire extinguishers in the building. 
When a fire extinguisher has beoo used, a request for 
maintenance must be sent to the PeaiSOil Center or in the 
case of a Bus Driver ~ shall be reported to the Foreman of 
Mechanics. 

3. All emergency exrt lights in all parts of the building 
shall be lighted at aN times. 

4. The Operator or Wo<king Facilities Site Coordinator 
on duty shall be notified as soon as possible by the Plincipal 
or his/her designaled representative of an """"l'"flC. 

5. All employees shall assist in every way possible in all 
fifO drills. 

(11) Storage of lllletemrts 

1. Material of any nature shall not be stored in corridors, 
stairs, landings, air plenums, behind urinals or totlets, or in 
front of electrical control panels. 

2. Oily rags, cloths, or waste shall be kept in closed 
metal containers. 

3. All basements, storerooms, boiler rooms, allies, 
openings undar stair ways, etc. shall be kept clean and in 
order at all bmes. 

4. These responsibilities shall oormally be the 
responSibility of the Building Operator. however, certain areas 
such as food service storerooms or seaetarial supply areas 
shall not be the operator's responsibility. 

(h) Display of Flag 

1. Only the United States flag is to be displayed unless 
othE!IWise insbucled by special noboa 

2. The flag shall be flown at full mast from 8 a.m. until the 
last class ts dism<ssed in the afternoon. 
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3. The flag shall be flown at half mast ooly on those 
periods designated by the SUpe<intendenfs office_ 

4. When the 'Neather is inclement, or during rain, snow 
or wind storm which might injure or destroy the flag, Jt shall not 
be flown_ 

5_ The Building Operator shall be responsible lor the 
proper raising and lowering of the nag_ 

6. In a building where there is no Operator, Management 
will designate a person to raise and lower the flag. 

7_ The flag shall be maintained in good order and repair. 
When the Hag becomes torn, dirty, or faded, ~shall be burned 
pnvately_ Rags, when taken down, shall be neatly fulded and 
stored in a secure place. The flag must not be allowed to 
touch the ground 

These provisions shall be the responsibility of the Building 
Operator. 

(Q Receivitlfl of SUpplies 

Appropriate employees are to receive end assist in unloading 
of supplies and goods delivered to the building. Every effort 
must be put forth not to delay the school delivery trucks. 

(JJ Private Use of Property and Tools 

Building personnel shall exercise due vigilance to see that 
properly belonging to the Toledo Public Schools is not put 
to pnvate use. Property shall include supplies, tools, or 
apparatus owned by the Toledo Public Schools. 

(I<) Damage to Property 

Building personnel shall obtain the name of any person 
responsible for the damage to school property where possible, 
and report same to the responsible supeMsor immediately. 

(/) Repott of Burghtry, 1/andallsm, Etc. 

All criminal activity shall be immediately reported to the Board's 
Security Department. Evidence of criminal activity should 
not be touched untn after the Security Office and/or potlce 
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department have conduded their investigation. Reports of 
Climinal activity shall be reported to the Seculily Department 
no matter when they occur~ In all such cases the Building 
Operator will be called out and will be met at the building by 
the police, or a supervisor, or another designated person~ 

(m} lnstlllhtllon of Equipment or Fixtures 

Only persons authoOzed by the Business Office shall be 
permitted to install or cause to be installed any additional or 
special equipment, fittings, lights or appurtenances, whether 
tempomry or permanent 

(n) Unscnl>orized Persons in Buildings 

No persoo, not a member of the bargaining unit, shall be 
permitted to wor1< in the building or to assist any employee 
in hl5iher duties ff such wor1< or assistance would deprive the 
employee of-normally perloomed by him/ her~ 

(o} Loitllring and lnsits 

No one is pennitted to loiter in or around Toledo Public 
Schools premises. School employees shall not receive visits 
of relatives, friends, or business associates in or on the school 
premises. 

(p} Parlring 

Parking on school property shall be limited to designated 
parking lots or areas and only school persoonel, students and 
visitors shall be allowed to use these facilities on a first oome 
fi!SI served basis~ 

lt is understood that students shall parX in areas designated 
for student parking. 

(q} Sleeping In Buildings 

Employees shall not sleep while on duty. 

(rj Use of Telephones 

Telephones, computers, and televisions are placed in the 
buildings for school busmess. Personal use of telephones, 
cell phones, computers and televisions should be limited to 
emergencies and used only when not on duty~ Employees 
who abuse this are subject to discipline. 
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(s) Compliance with Rules and Special Natlces 

Approptiate personnel shaH post all bulletins and notices 1n 
a designated area as indicated by the notioo or bulletins. A 
posting area will be designated at each wa1< location and 
employees shall be held respoosible for knowledge of such 
posted bulletins and notices_ 

(I} Authorized Absence lhHn Worl< Locafion 

An employee shall not be excused or absent from a work 
location without proper authority. 

(u) General Safety Rules 

Employees will be expected lo familiarize themselves with 
general safety rules and also with the specific safety rules 
issued horn lime to lime for their particular occupation This 
list of rules shall not be considered aU indusive. 

(V) Cleaning after Day Sessions 

1. In order that the school buildings may be property 
cleaned, custodial personnel are to be poonitted to begin 
classroom cleaning oollater than thirty (30) minutes after the 
close of the school session. Judgment must be exercised 
when school or non-school activities are using classrooms 
after schooL 

2. Teachers are to permit the custodial staff to enter their 
respective roorns for the pwpose of cleaning one-haW (112) 
hour after the close of the school day If the teacher does not 
vacate the classroom within one-half (112) hour or pennit the 
custodial staff to enter while he/she is presen~ the custodial 
staff shall inform his/her supervisor in the Building Services 
office and the SUpervisor will wa1< out the problem with the 
school principal 

3. The principal and assistant principal may remain 
in the building at his or her own discretion_ However, it is 
understood that such persons wUI at all times secure the exit 
used. 

(wJ Food Service and Custodial Personnel Responsible 
for Cleaning the Cefeteria 

Employees working in the Food Servioo Department will be 
msponsible for cleaning the food preparation and serving 
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areas of the cafeteria, as well as all food service equipment 
All food service workers will be trained in safe and efficient 
methods of c!eening. Food Service WOII<ers will be 
responsible for removing trash to the dJmpsler in bundings 
which do nof have a day Custodian on duty during the hours 
the cafeteria is open. 

Employees of the Custodial Services Department, Custodians 
and Miscellaneous laborers, shall remain responsible for 
cleaning the eating and sealing area of the cateteroa. 

23.03 Openotion of Board Vehicles 

1. The Board, as part of ils requests for quotes, 
will request from fleet insurance carriers their criteria for 
determining an employee's uninsu-abilily. This information 
will be given to a representative of all five (5) locals Bureau 
of Motor Vehicle (BMV) reports will be submitted to the fleet 
insurance canier annually. 

2. If an employee is deterrnined to be unonsurable by the 
fleet inSU"ance carrier and the employee is required to drive a 
Board vehicle as part of hos/her job duties, the employee· 

a. will not be pennitted to drive Board vehicles; 

b. will nof be peJTTlit!ed to bump into another posinon 
but may bod onto a vacant position for which they are qualified 
in his/her bargaining unit acoording to the provisions of this 
agreement; 

c. may bid on another AFSCME bargaining ll1rt 
position for which they are qualified in accordance with the 
proviSions of this agreement. 

d. If no position is avanable under these steps, the 
employee will be laid off. The layoff recall time limit under this 
agreement may be extended for one (I) additional year if rt 
would allow the employee to meet the fleet insurance carrier's 
criteria within that time. Said empkJyee must submit a driving 
record (BMV report) when requested to the Board and fleet 
carrier to determine if insurable. 

3. In the event any emptoyee is determined to be 
uninsurable the Board and the Union further agree to review 
the circumstances and the employee's job to determine if work 
is available within the employee's bargaining unit, or any otbar 
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bargaining unit without violating any article of this Contract. 
This shall be done through the Labor """-"""t Committee 
established for this purpose, consisting of the Ohio Council 8 
staff Representative, the Presidents (or their designees) of 
the five (5) Locals, the Board's Insurance Administrator, the 
Director of Labor Relations and the Business Manager or his/ 
her designee. However, the Board shall not be requined to 
"make worl<" or add additional positions to acrommodate any 
such employee The employee wil be paid at the hourly rate 
applicOOie to lhe position in which he is placed. 

Commercial Driver's License 

1. Management will provide training to those 
employees whose current job requires them to hold 
a COitlnetcial driver's license. tf it is necessaty for 
an employee to take time oil from work lor testing for 
the COmmercial Oliver's Ucense, or to obtain the 
Commen::ial Driver's Ucense, the time off wiH be without 
pay or through the use of personal leave or vacation. 
Use of Toledo Public School's vehicles for the road test 
or practice will be made available upon req.JeSt within a 
reasonable aiTKXJnt of time. 

2. An employee who loses his/her COL as a rasutt of 
his/her driving record or failura to timely renew his/her 
license will be subject to the provisions of Article 23.03 
2.A 

3. Employees who lose their commercial driver's 
license or who are determined to be uninsurable as the 
result of on-the-job conduct remain subject to discipline 
l.U1der this agreement. 

24.00 Maintenance of Standards 

Management agrees that all condffions of employment 
relating to wages, hot.B's, and general working conditions shall 
be maintained at not less than the highest minimum standard 
in effect at the time of the signing of this Contract and the 
condttions of employment shall be improved wherever specific 
provisions for improvement are made elsewhere in this 
Contract. It is further understood and agreed that any wages 
agreed to that are in excess of those established herein shall 
not be reduced during the life of ttUs Contract. Provided that 
nothing herein shall be construed lo abridge Management's 
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right to d~ect the WOfl< force, d~ect and control its operations, 
relieve employees for legitimate reasons, and eliminate 
operations. 

Management agrees to negotiate with the Union the wages, 
hours and other conditions of employment of all non-teaching 
employees, including but not lim~ed to substitutes, aides, 
seasonal employees, and students. Management agrees that 
no substiMe {except Local 2174 retirees), aide, student or 
seasonal employee wil be paid a rate higher than a regular 
employee pertomJing C<JnllBrable wties. This article shall 
not be rnerpreted to include supervisory personnel. 

25.00 Savings Clause 

If ooy provision hereof is declared il-l or invalid or shall 
become so hereafter by any change in the statute laws, 
Federal or state, or the decision of the Supreme Court of the 
Unded States or of the State of Ohio, such provision shall 
not invalidate this C- or any provision hereof but shaH 
be considered as deleted and the remainder of the C~ct 
shall subsist and continue with the same force and effect as if 
such provision had not been a part of this Contract in the first 
instance. In such event, however, the parties to this Contract 
will endeavor to negotiate substitute provisions without delay. 

26.00 Subcontracting 

Management may continue to subcontract work or services 
that are being presen~y subcontracted; however. WOfl< that 
is being performed by the employees shaU continue to be 
performed by those employees, unless the Board is unable 
to perform the work because of lack of parsonnel, sl<ill or 
equipment 

Union and Management Will make every attempt to fill 
budgeted positions prior to subcontracting. No WOfl< shall be 
subcontracted to any outside contractor or g-oup of persons 
or retirees that is performed by the AFSCME bargaining unit 
personnel unless othelwise orovided herein. Wor1< that has 
been generated throogh a WOfl< order system shall be first 
offered to employees covered by this collective bargaining 
agreement, except when funding prohibits internal labor 
costs. 

All transportation requests must be approved by the 
Transportation Director. or his deSJgnOO. prior to outsot•cing. 
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The Union and Management will utilize their Labor­
Management Committees to discuss all subcontracting 
issues. 

Notwithstanding the forngoing, the parties recognize that 
students, parents, and other booster groups, other community 
organizations may be permitted to provide services or 
acoornplish WOf1< projects per-loimed by barga~ untt 
employees, so long as: 

1. No city, state, or federal inspection (i.e., code WO!l<) is 
required, 

2. The wor1< is approved "' advance by the School District 
Department Head charged with supervision of such WOlk., 

3. The appropriate AFSCME local President(s) is 
advised in advance of such wOO<, 

4. No AFSCME employee is laid off as a result of such 
WOf1< 

5. SUch activity -· not prohibtt future growth of the 
bargaining unit 

_6_,_ NOfl=boord oersons will not be aiven keys to any ooen 
board bujldinas except for soecjal cirg.mstances and with 
mior notice to the Union. 

L EmpJovees who are not assigned to a oerrnit shall not 
be held resoonsible for issues that result from the oermit 

a. Board must consisteottv enforce the rules goyemina the 
use of school facilities. 

Workfare!Wetfare program WOfi(ers will not displace AFSCME 
Bargaining Unit personnel or be placed in Bargaining Unit 
vacancies over AFSCME Bargaintng Unit personnel. In 
addition, they shall not prohibit future growth of the Bargaining 
Unit. 

27.00 Successors and Assignees 

If Management sells, leases or contracts any of thejr business 
and/or operation or por1ion thereof. Management shalllflform 
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the purchaser, lessee or contractor of the exact terms of this 
Union Cootract and shall make the sale. lease or conlmct 
conditional on the purchaser. lessee or contractor to assume aH 
the conditions and obligations of this Union Cootract including 
but not limited to the retention of all employees of Management 
involved in the business or operation of Management which 
was sold, leased, or cootracted. Management further agrees 
that any sale, lease or oontract rt ente<s into shall include 
a provision requiring the purchaser, lessee or contractor to 
be bound by aH the provisions of the Union Cootract until rts 
next expiration date at which time the purchaser, lessee or 
contractor wilt recognize and negOOate with this Union and no 
other employee organization. 

28.00 Union Representatives and Stewanda 

Management agrees that accr-ed representatives of 
the American FederOOon d State, County and Municipal 
Employees, AFL-CIO, whether Local Union representabves, 
district council representatives, or International representabves 
shall have access to the premises of Management at any time 
duling normal worKing hoUis upon presentabon of proper 
aedentials. 

The accredited Union representatives shall report his/her 
presence to the appropriate official of Management when 
entering a school building or work area. The Unk>n agrees 
to notify Management in wlibng es to the identify of these 
accredrted representatives. 

The Unton shaH be pennitted a reasonable number of 
stewards or officers and Will furnish their name and elected 
posrtion to Management The steward end oflice<S WiH be 
permitted a reasonable amount of time to investigate and 
process grievances without loss of pay. However stewards 
must be released bv their syperyisorlforeman who will notify 
the Director of Non-Teachino Persomel. 

The Union agrees to provide Management with the nernes 
arid offices of employees elected to Union positions. 

All stewards and officers for the Union Locals are subject to all 
the rules and ragulaoons regarding the ooriduct of employees 
on Management's premises, and it is understood and agreed 
that they are employed to pertorm work for Management except 
w11en performing those duties specified in this Contract n IS 
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understood and agreed by the parties that each will cooperate 
with !he olher in reducing to a ~ the actual time spent 
by !he stewards and officers in investigating, presenting and 
adjusting grievances or disputes and this activity shall not 
interfere with Managemenfs operations_ 

APPENDIXB 

TOLEDO PUBUC SCHOOLS 
RETURN TO WORKilRANSinONAL WORK PROGRAM 

statement of Polley 

Toledo Public Schools has experienced ever increasing costs in the 
area of Wort<ars' Compensation. n is the goal of both management and 
labor, through !he Tf'S.AFSCME WOO<ers' Compensation Conunitlee, 
to implement a return to wor1</lransitional wor1< program that will assist 
in reducing these costs as well as benefiting the irjmld employee and 
Management. These benefits include, but are not limited to: 

For Employee 
Increased morale 
Full wage vs. 72%, then 66-2/3% aner 12 wooks of BWC 
compensation 
No interruption of benefits 
More mhands-on~ claims management 
Ability to return to wOO< as daterminad by physician 

For Management 
Reduced worl<ers' compensation oosts 
Increased revenues io the General Fund 
Increased productivity 
Decreased absenteeism 
Increased employee relations 
More "hands-on" claims management 
Assistance with compliance to ADA and FMI.A 

This program shall emphasize that job accomrn:xtation, modified duty 
activity or transitional wor1< will not aggravate the medical conddion 
of lfiJUred employees. Every effort will be made to ensure that their 
safety and health will be protected while they are working within 
physical restrictions. Additionally, job accommodation, alternate duty 
assignments, and transitional work are meant to be temporary, not 
permanent work assignments. 

105 



Goals & Objectives 

Managed return to worl< allows employees who are temporanly or 
partially disabled due to WOfk-related injuries or illnesses to return to the 
WOI1<place in a restricted or modified capacity aoo be productive before 
they are able to return to their normally assigned duties al full capacity. 
The goals and objecbves for the Toledo Public Schools Refum to Work/ 
Transillonal W011< program include, but are not limited to: 

• Develop a plan to refum ~~ed employees to worl< 
safely and in a ~ capacity, without risk of re-inju!y, 
aggravation of the injury, or risk to others. 

Ensure that managed retum-to-worl< develops within the 
requirements of the Americans with Disabdities Act (ADA) and 
applicable state laws. 

• Coordinate with Human Resources representatives_ 

• Create an effective process for monitoring injured 
employees from the date of injury or illness Lmtil the injury is 
resolved or the injured woriter is maximum medically improved 
(MMI). 

Focus on what the employee can do, not on what he or 
she cannot do. 

• Focus on the temporary nature of the modified worl< 
assignment or job accommodation. 

• Enlist the support aoo oornmitment of management, labor, 
aoo co-worKers. 

• Pe<form detailed job assessmenVanalysis for each 
job classification identifying the physical demands aoo 
requirements of each job, especially for jobs or classifications 
that have a high .-t rate, to include: 

(a) the essential and nonessential tasks, 
{b) the tools, machines, and equipment used, 
(c) posture requirements, 
(d) height aoo weight of object to be lifted and/or 
moved, 
(e) andurance factors, such as degree of strength aoo 
physical demands required. 

Develop detailed job descriptions (including essential 
and nonessenlial !unctions aoo phystcal requirements) to 
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help medical care providers and medical care reviewers 
understand the physical and mental demands of each job. 

Return to Work Options 

When an injury occurs, Management intent is to return the employees 
to work. as quickly as circumstances permit as determined by the 
provider of record. Instead of waiting un~l an irjto"ed employee 
reaches IJliOOmum medical improvement (MMI), or 100 pen:ent 
recove~Y, to bring the employee back lo work, the focus should be on 
what the employee can do dul1ng recovery lo accommodate the injuly 
or disability. (One hundred pen:ent recove~Y means the eiJllloyee 
has regained his or her pre-injury physical ~. MMI means lhe 
employee has recovered as much as possible.) 

Managed reltm lo work options include job accorrrnodaOOn, tefTll0<8JY 
alternate or roodified duty assignments, and transitional work. Posi~ 
identified for such assignments am not intended lo replace vacant 
positions. Retool to work positions are recognized as temporary, 
supplemental positions and are not considered lobe regular bid jobs or to 
become regular bid jobs. Such posrtions within the AFSCME bargaining 
lAlits are intended for AFSCME employees and not employees of any 
other bargaining unit unless specifically agreed to by the TPS-AFSCME 
Workers' Compensation Committee. 

Job accommodation. The first choice is to bnng lhe employee back 
to his/her regular job lhrough a procass called job accommodaOOn, 
which Is intended to allow employees to return to their regular jobs 
while recovering from an injury. Accommodation may require some 
modifiCBtion of the injured employee's regular assignment For example, 
il may be possible for the employee to return to his/her regular job with 
inslructions not to perlonn specific activities or lo complete only a Hmlted 
n!O"nber of the tasks usually perfonned in a day's time. This type of job 
roodilicaOOn is often most desirable because It enables ~ workers 
to perform familiar work. It also helps avoid injurles that could result 
from performing lllfarriliar tasks. 

Temporary alternate duty assignments. If job accommodations 
are nol possible, anolher option is lo placa the disabled employee in 
temporary alternate duty assignments. In some cases, provisions shall 
be made to allow employees to temporarily perfonn work in a different 
job classification or even a different department. If a transitional work 
assignment results in a dispute regarding WOJ1<: assignroont between 
bargaining units, tha matter will be resolved through tha TPS-AFSCME 
Workers' COmpensation Committee. Alternate duty assignments shall 
be integrated into mainstream operations as rrKJch as possible. Jobs or 
tasks for alternate duty assignment shall be idenlilied in ad\lance and 
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reviewed by both management and labor for approval. Eadl alternate 
duty job shall be assessed/analyzed and its physical requ~ements 
documented. Returning Olju"ed ~ees will be matched with 
suitable alternate worK, given his/her medical restrictions. Alternate 
duty assignments shall keep pace with the injured workers improvement 
and shell not be considered either long-term or permanent. 

Transitional wori<. AA imjlorlant part of both job accommodation and 
te~J1Xl'8'¥ duty assignments is a concept known as transitional wor1< 
(wor1< hanlening). Wllh wor1< hanlening, 01ju"ad ~ may return 
to their regular job or an _,..te job on a reduced schedule (in keeping 
with lheir medical restrictions), possibly working only a two- to -
hour wor1<-<lay during earty recovef)'. The number of hours gradually 
increases to keep pace with the ~·s !eCOvef)' and rehabilitation 
and is tailored to the ~ee·s changing medical restrictions. 
Other work hardenWlg activities could include exercise programs to 
rebuild strength, and these could be obtained oW-site in a hospital or 
rehabtlitation center selling 

Coordinating with Treating Physician 

A Toledo Public Schools program physician(s) and medtcal facility(s) 
shall be selected from submitted proposals and approved by the TPS­
AFSCME Workers' Compensation Committee. 

Employees sustaining a work related injury that requires medical 
attention at a medical treatment facility (i.e., sprains, simple fractures, 
etc.) will receive treatment by a program physician or medical facility. 
The program physician, along with rendering a diagnosis and prognosis, 
will determine if the employee is capable of returning to work, and under 
which option as described above. This plan will include any necessaty 
rehabilitation plan to be followed, the approxlmete duration of any return 
to wor1< assignment, and indicate any physical the!apy the injured 
employee may require. The program physlcian(s) may require follow­
up medical evaluations. 

Employees sustaining a \¥OI"k related emergency/trauma injury (i.e., 
life threatening, severe body injury) may be treated at any medical 
treabnent facility to which emergency medical personnel transport them 
The~ will subsequenUy be examined by the program physician. 
The designated program physician will determine ~ the employee 
is capable of returning to regular duties; or, if restricted, returning to 
work under the options as described above. This plan will include any 
necessaty rehabilitation plan to be followed, the approximate duration 
of any return to wor1< assignment, and indiCate any physical therapy the 
injured employee may require. The program physioan(s) may require 
follow-up medical evaluations. 
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An employee may, after the initial evaJuaOOn by the program physician, 
elect to continue treatment with their personal physician provided the 
program phystcian's recommendations are followed. The employee 
witl sign any necessary waivers to allow their personal physician(s) to 
release information to the pro-gram physician_ The empkJyee's personal 
physician will be the physician of record for Woti<ers' Compensation 
purposes. 

Upoo the program physician's detenninationthet an injury reqUre5 the 
empkJyee to be otf wrnk, whefetn the employee reports said injury within 
twenty-four (24) hours of the incident of illness or injury, paid leave shell 
be granted by Management. 

~the opinioo of the employee's treating physician conflicts with that of 
the program physician and such opinioo is presented to Management 
in three (3) WOik days of the program physician's evaluation, arid if 
the physicians camot agree after cmsultation, the empkJyee Will be 
referred for a third opinioo. A panel of occupational heaiUl specialists 
for third opinioos shall be established by the TPS-AFSCME WOII<ers' 
Compensation Committee. The third opinion shall be determinative of 
the employee's Injury pay status under the Contract and shell nol be 
subject to further appeal or review. tf the third opinton is consistent with 
the program physician's plan and the employee enters and later drops 
out of the plan, then Management can recoup injury wage continuation 
pay from the employee's sick time accumulation. ~the employee does 
not have a sufficient sick time balance, Management shall recoup the 
injury pay by reducing Mure sick leave earnings by one-- (1/2) until 
the irjury pay is fully recooped. 

Employees in an alternate work assignment shaU be evaluated at least 
once a week and any appropriate modifications and upgrades shall be 
discussed with the program physician. A medical release from either the 
program or personal treating physician of an inji.H'ed wofl<er is required 
prior to returning an employee in an alternate work assignment to his/ 
her original position. 

Employees who sustain injury in the cc:u-se of and arising out of their 
employment under such circumstances as would cause such injury or 
disability to be compensable under the WOII<ers' Compensation Laws 
of the State of Ohio who choose NOT to be evaluated by the program 
physician or who choose NOT to follow that physician's recommended 
program and go ordy to the physician of their choice are NOT entitled to 
any paid wage continuation benefits contained in this program. 
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Compensation 

An employee WOI1<ing in the return to worl<ilransitiol work program wiU 
be rornpensated at the~ regular rate of pay. The employee will not be 
entitled to bid rights (except bus drivers and bus aides), overtime (unless 
the efTllloyee IS pelfOfiTllng wilhin his/her bid position and overtime 
does not v-Ie work restrictions), etc., sirn:e the employee is not fit to 
perform all of the duties of the das-ion. Wi1h regard to the rights of 
other employees, the employee in the mtum to work/ transitional work 
program will be deemed not to be WOI1<ing out of classiOCmion. 

An employee shall be given up to two (2) hours release time, ~needed, 
to attend workers' compensation heallngs. 

An injured employee will make every effort to schedule follow-up 
examinations and/or physicallhefapy dunng non-WOI1<ing hours. These 
appoinlments shall be coordinated with the Toledo Public Schools' 
Managed care Organization. If scheduing during non-WOI1<ing hours 
is not possible, an employee shaD be given up to two (2) hours release 
time, ~ needed, fur follow-up appoinlments and/or physical 111e1apy 
appoinlments. 

Pennanent Restrlctions/Dlsabillty 

In the event that an employee cannot be returned to work due to 
permanent restrictions in their regular job or alternate position, or is 
applying for a disability retirement, and if the employee has followed 
the wage continuation program, Management will continue wage 
continuation for a period of forty-five (45) days in addllion to the two (2) 
years of_._ continuation for which the employee is etigible under Artide 
11.04 of the Colledive Bargaining Agreement Human Resources will 
continue to review the vacancy list every two (2) weeks for a position for 
whicll the employee would qual~. Where appropriate, If the employee 
(JJalifies for BWC rehabilitation, Management will cooperate with the 
BWC in allowing on-the-job training to help qualify the injured wal<er 
for a poslfion. 

FOR THE UNION 
Cheryl Tyler-Folsom, Staff Representative 
Eugene Vicroy, Presiden~ Local 272 
Andrew Hur1ey, President, Local 349 
Jean Ford, President, Local 840 
Palricia Cook, Presiden~ Local 217 4 
Sara Solo, President, Local2853 
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FOR TilE BOARD 
Eugene TW. Samers, SupennteOOoot and CEO 
James P. Forllage, Business Manager 
Carol A. Thomas, Director, Labor Relations 
Daniel J. Bums, Assistant to the Business Manager 
Richald Jackson, Executive Director 

BUILDING A.ND RELATED SERVICES 
(LOCAL272) 

Miscellaneous Provisions 

Bidding Procedure 
Building Checks 
Building Group Level Determination 
Building Operator License 
Building Operator Trainee Program 
Building Permit Procedure 
COI'Mlercial OrNer's license 
Employee Involvement - Subcontracting at the 

Pearson center 
Grounds Personnel 
Hand Tool Allowance 
Hazard Pay 
Hours of Worl< 
Ucense Pay 
Maintenance Worl< in Building 
Overtime Rates 
Relief Assignment of Building Operators 

and Oveflime Rotation 
Reporting Absence and Return to Worl< 
Safety Committee 
School Operator's Responsobilities 
Second Shift 
SUb Pool 
Utility Oliver/Substitute Pool 
Vacation for Operators and Heating Maintenance 
Voluntary Demotion 
Weather Delay Program 

Appendix C - Electronic Work Order and Building Permit Systems 
Appendix D Shift Hours 
Aooendix E - COft'll)BOS3torv Trne 
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29.00 Building and Related Services Miscellaneous Provisions 

29.01 Bidding Procedure 

For the purpose of promotional biddong, Operator's seniority 
shall be detennined by the date on which the Individual's 
license became effective. (Also see Building Operator 
Trainee, Article 13.17). 

For lateml bids, overail seniority withon the bargaining unrt 
shall govern utilizing the following procedure: 

(a) Laternl bids shall be accepted from all employees in 
the same dassffication {or in a higher dassffication in the 
promotional chain, i.e., Operator II, Ill, etc) and shall be 
awarded to the employee with the longest seniority in the 
affected classification. 

(b) In the event the position is not filled by the procedure 
outiined in (a) above, it shall be filled per the promotional 
bid procech..-e outlined in Article 15_02 of this Contract 
Promotional positions woll be filled by seniority, except as 
otheowise provided. 

(c) All employees who choose to be a Heating Maintenance 
Tecllnician shall foffert their rights to bid or voluntarily demote 
(except by mutual agreement) for a period of two (2) years 
from the date they are placed in the posffi.on. After the two (2) 
year period has expired, the employee shall then be qualified 
to bid on an open Heating and Maintenance Repairperson 
position or shall have the right to demole to their highest 
previously held Group Operator posrtion. All employees who 
choose to be a Heating Maintenance Repeirperson shall 
forfert his/he< bid rights 101" a period of five (5) years !Tom the 
date they are placed into the position 

(d) Heating maintenance personnel who desire to bid out 
of the Heating Maintenance Shop shalt be allovved to bid as 
a Group II Operator, or their highest previously held Group 
Operator dassification, whichever is greater, without re­
entering the promotional chain. 

(e) Management agrees to provide training to Heating 
Maintenance Technicians to qualify them to be Heating 
Maintenance Personnel. 

Employeas bidding an open. adve<1ised position on a non-
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promotiooal bid shall have a trial period of twenty (20) wOO< 
days during which the Employae or Management may request 
a transfer to the position previously held. 

29.02 Building Checks 

Building checks shall be performed by the Building Operator. 

Persomet perfonning building checks shall be compensated 
at time and ooe--haH (1-112x) 1or two (2) hoUis for building 
check lime exoapl as othe!wise provided. 

All buildings shall be checked on saturdays, SUndays and 
Holidays by the Operator. 

Building checks shall be perforrnad during the lime period of 
October 15 through April 15. Both parties further agree to 
combine the building check into one (1) foor (4) hoor block, 
thus permitting more efficient -ntenance during the first 
two (2) weekends in April and the last two (2) weekends 
in October. These four (4) hoor blocks wHI occur on either 
saturday or Sunday as directed by Management end wHI be 
basad on weather oonditions, permits, or construction actMiy 
In the event the aforementioned are not factors, the employee 
will have the prerogative of determining rt a Sah.Iday or 
Sunday is utilized. 

29.03 Building Group Level Determination 

For the detennination of building group levels the following 
shall be usad: 

Group II Buildings 
Group Ill Buildings 
Group IV Buildings 

1 - 70,000 sq. It 
70,001 -150,000 sq. ft. 
OVer 150,000 sq. ft 

29.04 Building Operator Ucense 

A Building Operator in a building which has a boiler covered 
by state regulatory standards (i.e., heating surface roore than 
360 square feet) shell not be required to perform duties that 
will require the Operator to be away from the boiler for a length 
of time that exceeds the boiler's evaporation time. 

The Building Operator in all buildings will, subfect to 
supervisory dtrection, be expected to continue at all Urnes 
to prioo1ize hisiller duties in such a way as to accomplish 
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necessary tasks safely and efficiently. The parties recognize 
good romrnunications between the Building Operator, 
Building Principal and the Building SeMces Department as 
an Important element in accomplishing these tasks. 

OUtside of those times when the boiler is being ,_-ated, the 
Building Operator is expected to perform all other duties for 
which he/she is responsible. 

A Building Operator in a building which does not have a boiler 
CO\Iered by slate regulatory standatds (i.e., heating surface 
of less than 360 square feet), may reasonably be required 
to continue to perform other duties for which he/she is 
respoosible as expected and directed. 

A Building Operator in a building which has a boiler covered 
by slate regulatory standards (i.e., ~ surface of 360 
square feet or more) may reesooably be requwed to continue 
to perform other duties in the building for which he/she is 
respoosible as permitted given the evaporation time of the 
building's boiler. The performance of those other duties for 
which the Building Operator is respoosible which cannot 
be petformed with111 the evaporation time while the boller is 
being opemted will be identified The Building Operator may 
continue to schedule snow and ice removal, or assistance 
with snow and ice removal as has been done in the past. 

The Board will identify alternative means or staff other than 
the Building Operator to re-move lunch room trash. Clean 
ups in the buikling will be handled on a call-by-call basis_ 
Should applicable regulations be changed, the parties agree 
to meet and cooperatively diSCUss the impact of such changes 
on the Building Operalor's duties. 

29.05 Building Operator Trainee Program 

Ail Building Operator Trainees Will be represented by Local 
272 

Ucense pay will be paid when the license is obtained; however, 
the rate of pay for trainees shall be their anent rate, but not 
less llhan the second year Miscellaneous Lalborer rate. When 
placed as a temporary Operator, out-of-<:lassificalion will be 
paid. 

29.06 Building Permit Procedure 

Pem•ts must be oblained !Of the use of school buildlllQS and/ 
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or school property. Building and/or school property shall not 
be used without an approved pem1tt. 

All permtts shall be forwarded to the Operator assigned to 
the building at least forty-eight (48) hours, whenever possible, 
prior to the activity_ 

Persomel who would have bean scheduled to worlt a permrt 
shall be paid no! less than two (2) hours pay at the appropnate 
rate if a permtt cancellatloo is received by an Operator less 
than forty-eigtrt (48) hours prior to the start of the pem~it 
actMty 

It shaH be the respoosibnity of the Building Operator, W2!l!i!!!l 
Facility Srte Coordinator and Custodial Crew Leeder to assign 
the necessary personnel required by the permit In the event 
there is disagreement as to the responsibilities, a foreman 
..nil be contacted. K heating or ventilation is requ~ed as 
designated on the permtt by the permtt office, the permit ..n11 
be awarded to the Building Operator. K no heat or ventilatim 
is required and the worlt has traditionally bean done by the 
Building Operator (i.e., stadium set up), the permit time ..nu be 
awarded to the Building Operator. If the worlt has traditionally 
been done by the custortial staff (i.e., clean up), the pem1rt 
time will be awarded to the custoclial staff. 

Personnel required to work a permit shall start to worlt not less 
than three-quarters (3/4) hour prior to the start of all permrts 
requiring or requesting heat or ventilation and shall work at 
least one-half (112) hour beyond the end of the permrt. 

Personnel required to worlt a permrt not requiring or requesting 
heat or ventilatim shall start to worlt not less than one-fourth 
( 1 14) hour prior to the start of the permtt and shall worlt at lees! 
one-fourth (114) hour beyond the end of the permit unless 
cleening is required in which case the personnel shall worlt 
the necessary time to complete the deaning_ 

It is further understood that if as the result of a permit, heating 
and/or ventilatim and cleaning both are required, Operators 
and cleaning personnel shall work the time reqt.Hred as a result 
of the permit to compJete the cleaning and properly secure the 
premises and boiler. 
Permits shall designate the specific area andlor property to 
be used. 

All groups using schoo( property under a permtt must have 
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proper supervision and the supervision shall be indicated on 
the permit. Building Operator shall be nolified as to who is the 
person responsible during the permit activity and may require 
this person to comply with the terms of the permit 

If building and/or other school property are used in violation 
of this procedure, the personnel who would have wOO<ed had 
these proper procedures been followed shall be paid as ~they 
had wOO<ed the permit Principals and mabix per.;onnel with 
ollicial business relating to the building may be in building 
anytime for o1ficial school business provided they turn off 
lights, secure building and are responsible therefore. II shall 
be the principal's responsibility to notify the Operator. 

A permit shall be issued so as to minimize the interference 
with the normal operalions of the school system and an 
employee's scheduled time offfrornworl<. 

29.07 Commercial Driver's Ucense 

All employees whose job requires a Corrunerclal Driver's 
License will be paid an additional ten cents (10¢) per hour. 

29.08 Employee Involvement • Subcontracting at the Pearson 
Center 

The parties will estabUsh an Emptoyee Involvement 
Committee for the Pearson Center slaff within sixty (60) days 
of the ralification of the collective bargainlflQ agreement This 
COflTTlittee shall meet oo a monthly basis for the first three 
(3) months and on a quarterly basis thereafter unless the 
parties mutually agree lhal they need to meet more frequently. 
The Employee Involvement Committee will be responsible 
to< identifying those projects that have traditionally been 
subcontracted and prioritizing which jobs can be returned 
to the bargaming unit This committee shaH "bench-mark" 
companies that have brought more wOO< in house. The 
committee is also empowered to develop an alternative work 
day (e.g. four (4) ten (10) hour days for the summer months) 
This alternative wOO< schedule shall be a pilot project for the 
fifst year and eilher party lllBY request to modity the project or 
discontinue Ule pilot program at any time after the first year_ 

In addition, the Employee Involvement Committee is 
empowered, subject to the approval of the affected employees, 
to mutually a~ee to set aside work rules or provtsions of 
lhe Colleclove Bargaining Agreement in order to accomplish 
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defined goals. Flrthermore, lhe commiltee shall identify 

trairnng needs for Operntors and trades to improve efficiency 
in the maintenance operation. 

The President of AFSCME Local 272, a member of the 
affected classifications, lhe Toledo Public Schools Business 
Manager or designee, Director of Maintenance and the 
appropriate foremen from lhe Pearson center wiU meet on a 

monthly basis to develop a planning prooess for projecls that 
need to be oornpleted. 

29.09 Grounds Personnel 

The grOI.ftis crew will consist of two classifications: Grounds 
Maintenance 1 arxl Grounds Maintenance 2. Vacancies 
in lhe grounds department may be advertised and fined at 
the Grounds Maintenance 1 level. Grounds Maintenance 
1 employees will progrnss to lhe Grounds Maintenance 2 
position after two (2) years with lhe following conditions: 

1. When h~ed. employees will be given measurable goals 

and will be penodically evaluated throughout !he two (2) 

yearpenod. 
2. All new employees, who heve just entered lhe grounds 

department, shell be evaluated after 
a. oompleting thirty (30) days. 

3. After one (1) year and with a successful evaluation, 
indMdual employees will be eligible to receive an 
increase in pay equal to 50% of the base rate difference 
of a Grounds Maintenance 2 person. 

4. The two (2) year (final) evaluation will determine ~ 

the employee may or may not pr"!J"ess to lhe higher 

classification. 

The employer may extend lhe probationary penod of a 

Grounds Maintenance 1 employee for up to sixty (60) days. 

The extension must be in writing and sent to lhe employee, 
the union, and the human resources department 

M. present two (2) employees occupy the position of Grounds 
Maintenance 1. Both employees wiU be eligibfe, upon 
successful evaluation, to receive pay equal to 50% of the 
differenoe in pay at lhe base rate ollhe higher classification. 
After whtch, one ( 1) year tram lhe first day of this contract both 
employees will be eligible, upon a successful final evaluation, 
to be promoted to the Grounds Maintenance 2 position. 
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29.10 Hand Tool Allowance 

Employees working in the classifications listed below am 
expected to furnish their own hand tools or specialized 
clothing. An allowance shall be granted to C<Ner replacement 
and upgrading of an employee's hand tools or specialized 
dothing. This allowance is to be for his/her personal use and 
in no way is rt to be translemble. Tool and clottOng allowance 
IS to begin afler satisfactorily completing one ( 1 ) year in the 
classifications listed below: 

A ninetv-six dollars and fifty-three cents ($96.53) per fiscal 
yaar allowance shall be granted to the following classes of 
employees: 

Assignment Operator, Assistant Hardware Repairperson, 
Audio Vrsual Equipment Repairperson, Bncklayer, Garpenter, 
Electrician, Electronic Technician, Fireman, Food Service 
Repairperson, G-. Grou:lds Eqtipment Repairperson, 
Grounds Equipment VehiCle Mechanic assigned to 
Maintenance, Grounds Maintenance, Grounds Maintenance 
Technician, Hardware Repaflperson, Heating Maintenance 
Repairperson, Heating Maintenance Technidan, Industrial 
Arts Equipment Repairperson, Low Voltage Electrician, Office 
Equipment Repairperson, Office Equipment Repawperson 
Assistant, Operator, Painter, Plasterer, Plumber, Printer, 
Steamliller, Telecommunications Specialist and Welder. 

A separate check for the tool allowance will be issued to those 
employees who have been in the eligible posilioo for at least 
one (1) year preceding July 1, of each fiscal year Employees 
having less than one ( 1 ) year as of July 1. will receive a pro­
rated check for the ftjl months wor1<ed. 

Tools and specialized clothing purchased within the provisions 
oflhis article shall be used for Board of Education worl< directly 
related to the employee's current job classification. 

Uniforms for Local 272 employees working in the Security 
Department will be furnished and replaced as needed. 

29.11 Hazard Pay 

Employees who are requfred to work in excavations that 
exceed SIX (6) feel in depth shall rece1ve lhirtv-nine cents 
.Q9t) per hour additional pay for all wor1< performed below the 
SIX (6) fool level for the period of time the! wor1< is performed 
in an excavation. 
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Employees required to wor1< from swinging stages, portable 
platforms, ladders and scaffolding fifteen (15) feet or more in 
the air shall receive thirty-nine ceols 139¢) per hour additional 
pay for all wor1< performed above the fifteen ( 15) foot level for 
the period of time worl< is performed above that level. 

Employees required to spray paint will be paid !hjrty-nine 
cents 139¢) per hour additional pay for that period of time that 
such wor1< is being performed. 

Employees licensed to spray pesticides will be paid thiriYilioo 
cents 139¢) per hour additional pay for that period of time that 
such wor1< is being performed. 

Removal and replacement of glass blocks will be paid !hl!!Jc 
nine cents 139¢) per hour additional pay for that period of time 
in which such work is being performed. 

Whenever any llllisted hazardous condition exists as 
determined and agreed to by the UnKlll and Management 
thirty njne cents 139¢l per hour additional pay for all such 
wor1< shall be paid for that period of time in which such wor1< 
is performed 

In no case will a double hazard premium be paid. 

29.12 Hours of Work 

It is agreed that Management shall have the nght to fix the 
work day, the nliTlber of hours of work, the number of shifts, 
and the starting and ending time of each. However, any such 
changes shaH be negotiated With the Union. 

The hours of work for aN personnel in the Building and Related 
Services bargaining unit shall be eight (8) consecutive hours 
per day_ The work week shall be five (5) cmsecutive days, 
Monday through Fliday except as otherwise provided. 

The regular starting time shall be: (A) 7:30 a.m. for all staff 
designated by management as first shift" and <Bl 3·00 p.m. for 
all staff designated bV management as second shift. 

This section shall adhere to the !llAf1)()f8ndum ofunderstaodjno 
MOU#AfS-1~2 rAppeodix Dl. 

The hours of work for Operators assigned to the Administration 
Building shall be 5:00a.m. to 1 :00 p.m. for the first shill and 
1:00pm. to 9:00pm for the socond shift. 
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The work week for Security Monitor Technician shell be 
Sunday through Saturday, five (5)consecutive days and eight 
(8) consecutive hours per day_ The hours of WOfk shell be 
Second shift, 3:30 p.m. through 11:30 p.m. and third shift, 
11:30 p.m. through 7:30a.m. for the non-heating season. For 
the heating season, the hours shall be: second shift, 5:00p.m. 
through 1:00 a.m., thiro shift, 1:00 a.m. through 9:00a.m. 

For purposes of this article consecutive hours shall be 
inlelpre!ed to include lunch periods [lhirly (30) minutes) and 
two (2) rest periods [fifteen (15) minutes each)_ The Union 
and Management will cooperate to prevent abuse. 

Summer hours - subject to negotiation between the Union 
(272) and Department Head. 

This article shall not be construed as a guarantee of WOf1< 

29.13 Ucense Pay 

Licensed personnel responsible for operating relrigerabon 
and air condrtioning equipment will be paid forty-five dollars 
($45) each September. Refrigeration and air condilioning 
equipment must be of a single und type of at least fifty (50) ton 
capacity. A number of separate unrts with a combined capacity 
of fifty (50) tons will not meet the above requirements. This 
premium will be paid to the licensed person on duty_ 

Employees in Local 272 will be reimbursed annually for 
any license required for the peffoonance of their job duties. 
Reimbursement win be made on a quarterty basis for those 
employees submitting a copy of their renewed license during 
the quarter for which payment is being made. 

Employees in Local 272 who have successfully completed 
OPOTA (Ohio Police Officers Training Association) Training 
w111 receive an annual payment in October of each school 
year. Eflllloyees who have one (1) OPOTA certificate will 
recel\le nl!lety-six dollars and fifty-three cants ($96.53>: those 
possessing two (2) or more will receive one hundred ninetv­
three dollars and five cents l$193.05>. 

29.14 Maintenance Work in Building 

When a maintenance crew of three (3) or more men have 
work to perform requiring access to interior of building, the 
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Operator or his/her building personnel designee may be 
present as long as such crews are wod<ing in the bulding. 
It shall be understood that if the wor1< is being done on the 
healing plant, the Operator shall be present. 

It shall be furthef understood that the Operator or his/her 
budding designee shall be used for assistance in any work 
and clean up. 

When there is maintenance work to be pertonned in a building 
that requres less than bee (3) maintenance persons, the 
Building Operators will be provided advance notice whenever 
possible_ Where such notice is not possibte the maintenance 
r:rf!'N in the building will be responsible for leaving information 
for the Building Operator identifying what maintenance work 
was performed in his/her buiiding. 

'Mlen cleaning is required as a result of the maintenance 
wor1< pertormed in the bulding, the employees pertorming 
the maintenance work will continue to clean in accordance 
with past prectice. Where additional cleaning is requ~ed. the 
Building Operator will have discretion on how to get the area 
cleaned. 

If work requiting access to interior of building is being 
performed by an outside contractor the Operator or his/her 
budding personnel designee shall be present, but shall not 
assist the contractor in the fulfillment of their contract. 

The regular hours of work of assigned personnel shall not 
be altered or changed to accommodate a contractor. If 
a oontractor WOI1<:s hours other than the regular hours of 
assigned personnel, the hours shall be considered overnme 
and paid the appropriate rate 
The Operator need not be present when an outside contractor 
is doing work in a buitding and the custodial people are in the 
building as part of his/her regular shift 

29.15 Overtime Rates 

All work pertonned over eight (8) hours in any one day or forty 
(40) hours in any one week shall be considered as overtime 
and paid at the overtime rate of time and one-han (1-112) the 
regular hourty rate of pay or as othetwtse provided. 

All wor1< pertormed before 4:00p.m. on Saturday shall be paid 
at one and one-hall (1-112x) the regular hourly rate. 
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All worl< performed after 4:00 p.m. Saturday and all day 
SUnday shall be paid at druble (2x) the regular hourly rates, 
except building checks All worl< performed as a result of a 
perm~ activ~ which occurs on SUnday which requires heat or 
ventilaoon shall be paid at double (2x) the regular hourly rate 
except that building check time will not be paid. 

All worl< performed on a holiday, as provided in this Contract, 
shall be paid at the rate of dooble (2x) the regular hourly rate 
for hours worl<ed in add~ion to a regular day's pay_ 

All overtime shall be posted only upon the request of the 
majo!ity of the employee's aftacted. All time and one-he~ 
(1-112x) and - time (2x) shall be posted separately for 
the classificallon aftacted_ For the JlUI1XlS6 of dislribuoon of 
overtime, an erJl)loyee who is requested to 'Mrt. overtime 
and refuses shall be credtted with such overtime worl<ed. All 
overtime shall be distributed as equally as possible among 
the ~ in the classificallon necessary to perform the --An employee required to work on a day that other em~oyees 
are not required to wor1<:, such as an Education Conference 
Day, shall be patd at the rate of one time (1x) the regular 
hourly rate of hours worl<ed in eddttion to a regular day's pay_ 

All activmes wiH be authorized by permtt_ 

There shall be no duplicating or pyramiding of overtime pay. 
OVertime shall be approved in advance. 

In the elementary buildings the first shift Opera!<>< shall make 
the building check It is underslood that only secood and third 
shift Operators can be designated by the first shift Operator to 
make the building check except dlMing the summer. 

Employees who report prior to his/her normal houJS shall be 
paid at the appropriate rate of pay (1-112x)_ 

Compensatory Time 

An employee who has worl<ed prior approved overtime shall 
be allowed to recerve compensatory time off at the appropriate 
overtime rate, d they elect to do so, in lieu of pay_ They shall 
receive this time off with pay in such a way as not to impair the 
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operations of the work unit. In the absence of such election 
by the employee, he/she shaH receive pay as provided herein 

The employee must designate his/her intention of -
compensatoly time or overtime pay at the time that overtime 
ts offered. 

Tme off must be scheduled and approved in advance. Every 
attempt shall be made to acquire a zero balanoa by August 
31 51 of each year. 

Compensatory time must be documented on tha appropriate 
form with the immediate supervisor_ Compensatory time will 
be tracl<ed by tha appropriate department supervisor. 

This section of the contract shall adhere to MOU #AFS-12-
003{!\ppe!ldixH 

No more than one hundred~ 11201 how; can be accrued 
within a ooe (1) yaM period lrom July 1"through June 30" each 
year. All other overtime beyond lhe one hundred twenty 11201 
must be paid at the appropriate rate of pay_ If an employee 
has between eiahtv <SOl and one hundred lwooty (120> hours 
in thejr compensat<XY time bank they can be forced to take 
only the hours over 80 based on operational needs No 
more than one hundred twenty 1120) hours of compensatory 
can be banked at any given time. The acaual shall be at 
the appropriate overtime rate as provided elsewhere in this 
Collective Bargaining Agreement compensatory time shall 
be considered overtime. 

Payment to employees covered by this Collective Bargaining 
Agreement for accrued compensatory time upon termination 
of employment shaH be calculated based on their hourly rate 

29.16 Relief Assignment of Building Operators and OVertime 
Rotation 

R~ief assignments will be assigned as follows: 

a. All Assignment Operators. 
b. All Unassigned Operators in Local 272. 
c. All Heating Maintenance Technicians. 
d. Number of Heating Maintenance personnel assigned 

down to four. 
e. All other Ucensed employees within local272. 
f. Remaining Heating Maintenance 
g. LJcensed Personnel outside Local 272 
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Overtime Rofalion 

a. All Assigrvnent Operators. 
b. All Heating Maintenance. 
c. All Heating Maintenance Technicians_ 
d. All Other licensed Employees within Local 272 
e. Licensed Personnel outside Local 272. 

For assignments other than the Assignment Operator's home 
school, Assigmlenl Operators wilt be assigned t:ty the Building 
Services Department using a rotation list based on license 
dates. Heating shop personnel will be assigned trom a list 
established by the Mechanical Foreman using license dates_ 

A relief day shall be desatled as 12:01 AM. to Midnight the 
same day_ 

An 8SSIQITT1E!Ilt will be con-ed a relief ass'9nrnent 
regardless of the amount of time the assignment is for. 

For the purpose of relief sunday through saturday will be 
considered a Vleek. If a Rehef Operator is on an assignment 
on Friday, the Saturday permits and/or building check will be 
considered part of the assignment If a Relief Operator is 
assigned to a building on Monday, the Sunday building check 
will be considered part of the assignment. A Relief Operator 
shall not be BSSigned more than one relief assignment a 
day untess all relief personnel are either assigned or not 
available_ 

Retief Operators will not be assigned to any building for 
more than a two (2) week period at any one time except for 
Assignment Operators who may be assigned to their home 
school for as long as necessary in the absence of the home 
school Operator. 

A relief assignment shall not be completed until the Operator 
returns_ In the event an Operator waives his/her building 
checks for saturday and Sunday the assigrvnent shall be 
given to one (1) person for both days. 

Building Operators shall not anange for the~ own relief. When 
a Building Operator intends to be absent they must notify the 
Building SeMces Department during normal working hours, 
otherwise they must contact Securi\y. All relief will be assigned 
lhfough the Building Services Departmoot AsSI!l"rrlenl 
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Operators will have preference for building checks and 
penms at their home schools, subject to the limitation that 
Relief Operator may have only one (1) assignment per day. 

Assignment Operators shall be returned to their home building 
if the Operator in charge is off more than one (1) dey. 

The parties agree that the rotation plan will be evaluated in 
May. K there is a discrepancy (10%) in the disiJjtJution of 
overtime, an overtime board for the Assignment Operators 
wiH be established. 

29.17 Reporting Absence and Return to Worl< 

All Maintenance Center employees shall report thew 
intended absences to their assigned Foreman by his/her 
regu&ar starting times on the first day of absence or eartier. 
Employees assigned to the Maintenance Center shall report 
their intention to return to wor1< by 3:00 p.m. on the precedmg 
day of return. Second shift Maintenance Center employees 
will report the~ intention to return to wor1< by 10:00 a.m of the 
day they are returning. 

A Storekeeper in the Purchasing Department shall report 
his/her intended absence to the Foreman of Warehousing 
by his/her regular starting time on the first day of absence 
or eartier. Truck Drivers and laborers assigned to the 
Purchasing Department shall report their intended absence 
to the Foreman of Warehousing one-haK (112) hour prior to 
starting time or earlier. Purchasing Department employees 
shall report their intention to return to work by 3:00p.m. of the 
preceding dey to the Foreman of Warehousing. 

Employees assigned to the duplicating and mailroorn shall 
report their intended absences on the first day to the Foreman 
of Duplicating Serw:es one-ha~ (112) hour prior to starting 
time, or ea~ier. Mail Selvice Clerks shall report their intention 
to return to work no later than 3:00p.m. of the preceding day 
of return. 

All Operators scheduled to work first shift in a school building 
shall report their intended absence to the Foreman of Building 
Services Department before 5:00a.m. All Operators scheduled 
to work second and third shift in a school building shall report 
their intended absence to the Foreman of Building Services 
Department before 6:30 a.m. Operators and Assignment 
Operators shall report their intention to return to work by 2:00 
p.m. on the preceding dey of return. 
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Employees shall not be permitted to return to WOO< ..,.,ss he! 
she has notified his/her department head in compliance with 
this procedl.l"e and if the work has been assigned to other 
employees. 

29.18 Safety Committee 

Management will budget Two Thousand ($2,000) Dollars per 
school year to provide the Local 272 labor-Management 
Safely Committee with reSOli"C9S to continue its program 
of accident prevention and -..rvance of safety and heaHh 
rules and regulations as outtined in ArtJcte 13.29. 

29.19 School Operator's Responsibilities 

In the interest of work efficiency and proper COfTVTlUnication, 
the Operetor with the highest classification, or in the case 
of two (2) Operators with the same classification, the day 
Operator shall execute policy and relay information from the 
Foreman of the Building service Department to all custodial 
personnel and shaU execute policy and refay information from 
the Foreman of Building Services to all operators. 
The day Operetor in each building is responsible for the 
physical operation of the school plant to which he is assigned 
and the safe and efficient operation of the heating plants. 
The day Operators are directly responsible to the Foreman 
of Building services only. The site, building and grounds care 
and upkeep are the responsibility of the day Operator. 

Policies and directives shall be relayed to Operetor in written 
form where appropriate. 

This article shalt not change the dutres or the responsibililles 
of any other Operator. 

This article shall not USlJ"P or emasculate the autho!lly of 
supervisory personnel to direct the work force. 

Although Operetors are part of the Department of Building 
Services and under its administrative responsibilily, Operators 
shall continue to report to the Heating Foreman at Pearson 
Center for matters such as obtaining teclvlical assistance 
for boilers and mechanical repairs, etc. according to past 
practice_ 
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Operators will continue to cooperate with all Foreman 
involved in directing the operation, cleanjng and maintenance 
of buildings 

Operatms wilt cooperate with the PrincipaL 

29.20 Second Shift 

Four (4) Ten-Hour (H)-Hour) Days 

A shift end hourly schedule will be established by July 1 of 
each year to de- the hours end shifts to be worked by the 
second shift. The schedule will be created by a committee 
consisting of the D~ector of the Pearson Center or his/her 
designee and the President of Local Ll2 or hos/her designee 

All second shift efTllloyoos shall work four ( 4) ten-hour ( 1 0-
hour) shills per week. The hours will be 1:00 p.m. to 11:00 
p.m., Monday through Thursday. Overtime shall be paid 
for hours ¥1'01"ked over and above the employee's regularly 
scheduled shift 

An amployee on his/her final year before retirement shall be 
allowed to wof1{, on a one-time basis, the one hundred twenty 
(120) days that is required to make a year, as per SERS, at 
a five (5) day a week at eight (8) hours per day on the day 
shill. 

All second shift employees mil work as fiJSt shift employees 
dtR"ing spring, summer and winter breaks as per the 
schedule_ 
Second shill employees may take a rest period of not more 
than fifteen ( 15) minutes for each hall shill worked. All second 
shill employees shall be goven a lunch break at not more than 
thirty (30) minutes. 

If a calamity day occurs on a scheduled day off, no pay will be 
granted for that day_ If a second shift employee has jury duty 
on a scheduled day off ro pay will be granted for that day_ 

Sick days for second shift employees Will be charged at one 
(1) day when the employee is scheduled to work an eight­
hour (8-hour) shill end one and a quarter (1.25) days when 
the employee is scheduled to work a ten-hour (10-hour) shill. 
A half-day sick leave will be charged at 50 of a day when 
the employee is scheduled to work an eight-hour (8-hour) 
shift end .63 of a day when the efTllloyoo os schadutad lo 
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work a terH1our (10-hour) shift as per the establrshed wor1< 
~R 

Vacation days for second shift employees will be charged as 
one (1) day when the employee is scheduled for an eight-hotx 
(8-hour) shift and one and a quarter (1.25) days when the 
employee is scheduled to work a ten-llour (10-hour) shift as 
per the established work schedule. 

Personal Leave days tor second shift employees shall be 
charged in the same mamer as sick leaves tor second shift 
employees. Funeral leave tor second shift employees will 
be charged as per the contract. Clitical illness and tamily 
leave tor second shift employees will be charged in the same 
manner as sick leave for second shift employees. 

Prior to the ood of the fiscal year rt an employee has a balanoe 
of less than a day of vacation or """"""" leave. The employee 
shall be allowed to use the percentage of the leave left_ 

On weeks where there is a paid holiday day off the shift to be 
worked will be as per the schedule. 

On Uroon meeting day, second shift employees will work 
beginning at 7:30 am, erther eight (8) hours or ten (10) 
hours, as scheduled. 

When scheduled overtime is available second shJft employees 
may schedule wor1<. for Friday on afternoons or Sabsday on 
days, but not both. 

FlexTime 

Second shift employees will be allowed to flex on to the day 
shift up to six (6) times per year. A Hex day will be charged 
as a full day as per the work schedule (8 hours or 10 hours), 
beginning at 7:30a.m. and ending at 3:30p.m. or 5:30p.m. as 
appropriate. Reasons for requesting temporal)' shift change 
will be for family related matters such as to attend a sports 
function, a sport or academic banque~ etc. 

Spring break, winter break, summer break or any other time 
that the second shift works days is exduded. 

Employees will give the foreman two (2) working days notice 
of their intention to shift hours. In the event more than one 
( 1) employee in any one (1) dassofi<:ation requests temporary 
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shift change for any particular day, seniority shall prevail 
and only one (1) person, per classification, will be allowed 
temporaty shill change on that day. 

Employees will use or lose the day (not cumulative) 

If management requests a temporary shift of nights to days, 
these days will not be counted -ins! the six (6) days. 

All other leaves are to be used in the proper manner. 

29.21 SUb Pool 

• There is an occasional need for bained, extra hetp 
at the warehouse, oomputer services, mail room, 
Pearson Center, etc. to perform vanous bargaining unit 
funclions. 

• A sub pool will be created by advertising to ~ 
of Local 272 through their newsletter or by letter to the 
~. The qualifications required will be tisted in 
the notice. Those employees signing up for the pool 
must successfuiJy complete a short warehouse training 
program. 

• A sub pool list will be created ITorn those Local 272 
employees who sign up for the pool. These employees 
will be called in rotation, wihen needed, starling with the 
most senior of the Local 272 employees. Employees 
from other locals may be caned onty if there are no Local 
272 employees or not enough Local 272 employees to 
fill the need. 

• An employee may refuse three (3) times before being 
removed ITorn the sub pool list. However, if overtime 
is required in the employee's own classification, 
the employee must wor1< the overtime in h1s own 
classification. This will not be counted as a refusal. 
Employees scheduled for vacation or absent due to 
personal illness will not be counted as a refusal. 

• Response time to the request to WOf1<. overtime will be at 
the Director's discretion, but in no case will be less than 
fifteen ( 15) minutes. 

• Advertising for employees for the sub pool will be done 
on an am-'IUal basts. 
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• A separate sub pool will be established for driving 
functions. local 272 employees, ~ qualified, may sign 
up for both sub pools. 

It is further understood by all parties that the sub pool(s) will 
not be used in lieu of a ful~time position(s). 

29.22 Utllity DrivorfSUbstltute Pool 

The Utility Driver will be responsible for relief driving for 
the Mailroom, Purchasing Department, and Food Services 
Department. 

The Utility Driver will recewe oot-<>1-classificalion pay when 
appropriate When not wor1<ing out of classfficabon the Utility 
Driver will be paid at the Truck Driver's rate_ 

If the Utility Driver is not wor1<ing as a substitute driver, he/she 
may be assigned to wor1< in the warehouse as a Storekeeper/ 
Property Control person at the appropriate rate of pay. 

Truck Oliver relief will be assigned in the following order: 

1_ Utility Driver 
2. Warehouse down to three (3) drivers 
3. Second and third shift employee pool 
4 Grounds Crew down to four (4) employees 

5. other Qual~ locals 

A pool of second and third shift employees will be established 
for the purpose of substitute driving. AR second and third shift 
employees Interested in worl<ing as a substitute driver shall 
submit thetr name to the Business Manager's Office. Names 
will be taken from the list using a rotation starting with the 
most senior employee_ An assignment will be considered a 
relief driving assignment regardless of the number of days 
assigned. In no event witl a relief driving assignment exceed 
five (5) consecutive days. After five (5) days, the next person 
in rotation will be g1ven the opbon to worl<. All substitute pool 
relief driving will be done as overtime with the employee being 
responsible to report for his/her regular shift. If an employee 
on the list is asked to report and does not take the assignment 
ha/she will be moved to the bottom of the rotabon. Three (3) 
refusals will be cause to remove the ernpfoyee's name from 
the list 
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The Utility Driver and the substitute pool shall not be utilized 
in a manner that would prevent a vacancy from being filled or 
result in the loss of ovet1ime to the employees of the affected 
classifications. 

29.23 Vacation -Operators and Heating Maintenance 

No more than a total oombinatioo of five (5) Assigrunent 
Operators and Operators will be granted vacation at the 
same lime duling the heating saason. If a IIHge ntiTlber of 
unassigled licensed ef11lloyaes are available, more than five 
(5) ef11lloyees may be granted vacatioo by mutual agreement. 
Thesa vacations are limited to two (2) weeks, except by mutual 
agreement This article shall not cause or aeate overtime. 

29.24 Voluntary Demotion 

As a rasull of Layoff or Voluntal'f Demotion, an ef11lloyee 
holding an Operator's IJCOOSe who voluntarily demotes to an 
Operator's position will be plaoed no higher than the highest 
licensed positioo previously held. If he/she has not held a 
previous licensed position as an Operator, he/she must bid 
into the lowest positioo. 

Heating MalntefNJnce Technla.n ·See Article 29.01 (c) 

If an employee in this bargaining unit takes a voluntary 
demotk>o, he/she will lose the light to return to his/her former 
classification after a period of one ( 1) year except through the 
bid procadure 

29.25 weather Delay Program 

All weather delays are for two (2) hours and when a weather 
delay is implemented: 

1. AU Local272 ef11llovees will start two (2) hours later than 
their normal starting time. 

2. Second and Third shill personnel's starting time will no1 
be affected by the weather delay. 

3. If the employee on the day shift is already at work when 
the weather delay occurs, hefshe will worK their normal 
shift and receive additional pay for two (2) hours at 
straight time as outlined in Arttcle 13.04 of the negotiated 
Agreement 
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4. Any employee who has a scheduled day off (eg 
vacation day, persooalleave day, funeral leave, etc.) will 
be charged for a - day. 

5. If an employee cals in sick on a wealller delay day, they 
will be charged for a whole day. 

6. AH other conditions are covered under Article 13.04 
Calamity Days of the negotiated Pqeement 

APPENDIXC 

TOLEDO BOARD OF EDUCATION ("BOARD") AND 
AFSCME OHIO COUNCIL 8 AND 

LOCAL 272 ("UNION") 

During collective bargaining for a successor labor agreffilOOt in May, 
2001, the Board and the Union addressed multiple issues involving 
customer se<Vice, accountability, productivity and quality. 

To address these issues all parties mutually agree to a collaborative 
effort as foiiOYIS: 

The Board and the Union are committed to the development and 
implementation of, including but not limited to, a district-wide electronic 
work order system and a disbict-wide electronic building permit 
system. 

The parties agree this memorandum will be considered part of the 
parties' collective bargatning agreement and will cootinue in effect for 
the term of that agreement unless mutually modified by the parties_ 

FOR THE UNION 
Cheryl Tyler-Folsom, Staff Representa!Jve 
Eugene Vocroy, Presiden1, Local 272 
Tmothy Wright, Vice President, Local 272 
Robert Stainbrook, Secretary, Local 272 
Varland Watkins, Treasurer, Local272 

FOR THE BOARD 
Eugene TW. Sanders, Superintendent and CEO 
James P. Fortlage, Business Manager 
Carol A. Thomas, Director, Labor Relations 
Daniel J_ Bums, Assistant to the Business Manager 
Richard Jackson, Execubve Director 
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APPENDIXD 

MEMORANQUM OF UNDERSTANDING 
btlwMn 

TOLEDO BQARD OF EDUCATION IBOARDJ 
mill 

RE- Article 2912 ShiH Hours !MOll #AFS-12-002 Board Aooroved 
3/27120121 

The folkJwina is ooreed to by and between the undersigned for local 
272 

1. All I ocaf 272 empk>yees cooentfy workioo first shift will have an 
opportunity to bid on second shiH positions 

2. l)epeMM on the mxnber of current nst shift wor1<ers who chose 
to assume c;emnrl shift oosttions all current and future vacancy 
may be filled by Management lor second shill Thai could be up 
to eight <Bl positions 

3. Should any shortfall reoarding Sf!2)fll1 shift positions remain after 
the above action is taken it will be addressed by changing the 
hours of first shift positioos to second sMt hours as those first 
shift positions become vacant. 

4. Exceot for the orovisions contained in number five (5) below no 
current emploYee of Local m will be forced to work second shift 
l:!!l!fi. 

5. Manaoement reserves the right on an annual basis to review the 
current shtlts of Carpenters Heating Maintenance personnel and 
HABting and Maintenance Technicians and make adiusbnents to 
the number of enJJioyees workjna first and second shifts 

6. K following the annual review managemen! determines 8!W 
Carpenters and Heatioo and Majoteoance personnel first shift 
employee must move to a soovxt shiH oosftioo the oaJties 
will meet to discuss chaooina the work hours of the affected 
emoloyees from an 8 hour 5 davs oer week schedule to a 10 
hour 4 days oer week schedule 

7. During summer sp!inq and Christmas break all second shift 
employees will move to first stjft hours. 

This Memorandum of Understandina is subiect to the ratification of the 
Board of Education. 
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FOR THE UNION 
Dave 8Mb staff RePresentative 
Connie INoorlen President Local272 

FOR THE BOARD 
Jerome flecko Ed p_ Superintendent and CEO 
Matthew Cleland Treasurer 
Cheryl L Soieldenner Chief Hli!JBI! Resource Officer 

APPENDIX E 

RE: Article 2915 l":nm!v!nsAI!vy Tme IMOU #AF&-12-003- Board 
Aoo!ovec1312712012l 

Durioo bargaining over the 2011-2013 Collective Baroajnina 
Agreement the union ~ sbikim the following sentence from 
section 29 15· 'The Dimcltv shaH have the total authoritv as to 
whether ccmpensatory time is available_" The intent behind the Union 
proposal was the elimination of a perception that compensatory time 
was arbitrarily denied without reaard to ooeratiooa1 needs. 

The Union explained that removing the sentence above would 
not in any wav change or resbict the district's riQht to determine 
whether overtime hours are comoensated bv either overtime pay or 
corrpensafDiy time In particular you exoresstv acknowledged and 
aqeed that after remoying the sentence above the District would 
retain the absolute riQht to determine whether overtime hours are 
cormenseted by overtime oav or cornnensato1y time-

Based won the Union's representations desaibed herein the district 
ageed to strike tha sentence above from section 29.15. 

FOR JHE UNION 

Dave BMh staff Reoreseolatiye 
Connie Wooden President L ocal 272 

FOR THE BQARD 
Jerome Pec!so Ed.D. SUoorinlendent and CEO 
Matthew Cleland Treasurer 
Chervl L Soie!deooer Chief Human Resource Officer 
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CUSTODIAL SERVICES AND CAMPUS PROTECTION OFFICERS 
(LOCAL349) 

Miscellaneous Provistons 

Apprenticeship Program 
Bidding Procedure 
Building Checks 
Building Penni\ Procedure 
Clothing Allowance 
Custodial Crew Leader Responsibility 
Hours of Won< 
License Pay 
Management Rights 
Overtime Rates 
Reporting Absence and Retlm to Work 
Responsibility of Lead Custodian 
Vacations 
Voluntary Derootion 
Weather Delay Program 

Appendix F - Building Level Meebngs 

30.00 Custodial Services and Campus Protection Officers 

30.01 Apprenticeship Prog111m 

A committee will be established consisting of representatives 
frcxn Management and Locals 272 and 349 to discuss the 
implemenlation of an Apprenticeship Program. H agreement 
is reached during the term of the AFSCME Contract. rt will be 
added as an addendum at that time. 

30.02 Bidding Procedure 

Prior to advertising a vacancy, \YOfk. assignments may be 
rescheduled within a given building on the basis of building 
seniolity providing the reassignment is made within the same 
job class on the same shift 

After all building reassignments are made, if it is to be filkK:i the 
open position shall be advertised and awarded as follows: 

(a) Lateral bids shall be accepted from all employees 
in the same classification, by classification seniority, or in a 
higller classrtication "' the prornotiorial chain. in the following 
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order: Miscellaneous Laborer, Custodians I, II, Ill and N, 
Lead Custodian, Campus Protection_Oificer and Security 
Response Technicians, and the position shall be awarded 
to the employoo with the longest seniority "' the custodial 
bargaining unit (Crew Leaders refers to custodial employee 
in charge of custodial crew.) 

(b) In the event the position 1s not filled by the procedure 
outlined in (a), rt shall be filled per the promotional bid 
procedure outlined in Miele 15,02, 

Classifications which were aPJX)inted but were accepted into 
the bargainlrlg unrt on May 2, 1978, i.e,, Campus Protection 
Officers who were Hall Monitors with a bid seniority date of 
May 2, 1978 shall maintain that bid date. All others shall 
maintain thelr bargairing unrt bid date. Classificabons which 
_,.., appointed but were accepted into the bargai1ing unrt 
on Febnsy 1, 1985, i.e., Security Response Technicians, 
shall have a bidding seniority date of Februafy 1, 1985 In 
the event two (2) or more of these employees would bid in 
the same job, breaking ties will be by original classification 
seniority date and then by lot. 

A comrmttee consiSitng of two (2) representatives from 
Management and two (2) representatives from the Local, one 
of who must be a Campus Protection Officer, will meet before 
the start of each school year to discuss matters pertinent 
to campus security. The committee may meet therealler, If 
nece55afY. 

MisceHaneous Laborers whose seniority date does not alford 
them a pennanent position will be called roving Miscetlaneous 
Laborers and will be assigned an eight (8) hour shift on a dally 
basis, forty (40) hours per week, 

A person outside of the Miscellaneous Laborer classification 
may only bid into the classificallon by bidding a roving 
Miscellaneous Laborer position. 

In accordance with section 30.02 of the Collective Baraainino 
Agreement "Biddino PrOI"f!"ure" all Miscellaneous Laborer oo 
positions to be bid will be bid until Januarv 15 of the school 
vear per contract. AJ. saki time any remaining Miscellaneous 
Laborer job oositions to ba bid will be olaced on hold. If 
any oersons from AFSCME Local 349 are on Lay-Of! these 
oosrtions will ba ollered to that Laid Off AFSCME Local 349 
Q9t'$Qf) in !!N'1XC'lantjA with 'W'1icm19 02 ~RecaH Procedure". 
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This agreement is vafld only when members of AFSCME 
I oca1 349 are on I aH>!f_ 

SUmmer Worlr- Campus Protection otr1cers 

Summer school positions shall be put up for bid and the 
positions will be awarded first to the Gampus Protections 
Officers by bid senio<ily, then to the roost senior qualified 
employee. 

In an emergency, assignment(s) can be made on a daily basis 
but must be discussed with the Union, and seniority foDowed 
as soon as possible. 

campus Protection Officers will work as summer substitutes 
for Miscellaneous LabOfers, at the Mls<:etlaneous Laborer 
hotity rate, with eight (8) hours per day, lOfty (40) hours per 
wool<. campus Protection Officers will be used for summer 
miscellaneoos labOfer WOII< first before other eligible AFSCME 
employees. Campus Protection Officers will be required to 
submit their interest in worKing as a summer miscellaneous 
laborers to the Non-Teaching Personnel Department by April 
~each year. Non-Teaching Personnel will send Campus 
Protection Officers a notice and sign up form no tater than 
two weel<s p<ior to the April 30• deadline Campus Protection 
Officers must submit their intent to 'NOI'k duting the summer 
in these positions in order to be considered. Within the first 
two weeks of May, summer miscellaneous laborer jobs will be 
posted for all other AFSCME locals. All interested AFSCME 
employees must submit their interest in working as a Sll11mer 
miscellaneous laborer as outlined above or bid the position 
when posted by the appropriate deadline to be considered for 
this Slll'VJler 'lt'Ofk. These positions will be filled in accordance 
with the seniority provisions of this agreement. They will be 
paid only for days WOII<ed. Leaves ot any type will not be 
approved dlJing this time. campus Protection Officers will 
receive the highest miscellaneoos laborer rate of pay when 
WOII<ing summer WOII<. All other AFSCME employees WOII<ing 
summer miscellaneous laborer posrtions will be patd at the 
loWest rate of pay on the salary schedule for miscellaneous 
laborers. 

campus Protection Officers can only work one summer 
assignment duing the summer months. They must select 
to work as a summer CPO or as a summer miscellaneous 
laborer. other AFSCME members can only select one 
summer assignment. 
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Wori<ing Facility Site Coordinalors 

Positions for WOO<ing Facility Site Coordinators will be bid 
individually by building. The bidding procedure outlined 
for local 349 will be followed. Qualified candidates will be 
ranked based oo bidding seniority. The top five (5) senior 
candidates who ,_. the qualifications and pass the 
appropriate testing will be interviewed for the vacancy. If fur 
any reasoo a candidate does not choose to be ooe of the top 
five (5) candidates, the employer wiR go to the next individual 
on the list. The employer can select one ol these top five (5) 
candidates for the position after the interview. The selected 
employee will serve a ninety (90) work day probationary 
period. Should the candidale not sucresslully pass the 
probationary period, they will return to thetr former position. 
In thts case, management will go bad< to the original lost and 
select the next five (5) candidates to test and interview. The 
position will be rebid only when the list is exhausted. 

30.03 Building Checks 

Building checks shall be perlonned by WO!Islno Facility Site 
Coordinator/Custodial Persoonel. 

Personnel perlonning building checl<s shall be compensated 
at lime and one-llalf (1-112x) for two (2) hours for building 
ch- lime except as olherwise provided. 

As determined by management buildings may be checked on 
5atoo1avs Swdavs and Holidays by the OPerator based on 
weather conditions permits or construction activtty_ 

Building checl<s shall be per!onned dunnq the lime peood of 
October 15 through April 15. Both parties further agree to 
combine the buijding check into 000 (1) four (4) hour block 
thus permitting more efficient majnteoance during the first 
two (2) weekends in April and the last two (2) weekends 
in October. These four <4> hour blocks will occur on either 
Saturday or SUnday as directed by Management and will be 
based on weather condjtions oormits or construction activity_ 
In the event the aforementioned are not factors the empk1yee 
will have the orerooative of determining if a SahJ"day or 
SUnday is utilized. 
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30.04 Building Permit Procedure 

Permits must be obtained for the use of school buildings and! 
or school property. Buildings and/or school property shall not 
be used without an approved permit. 

All permits shall be forwarded to the Operator. Worf<ina Facility 
Site COO!dinala and/or Custodial Crew Leader assigned to 
the building at least forty-<lighl (48) hours p<ior to the activity. 
where 8Jlllf0Pilale. 

Personnel who would have been scheduled to wor1< a permrt 
shall be paid not less than two (2) hours pay at the 8Jlllf0Pilate 
rate rt a permit cancellation is received by an OperatoriY\fQ!M]g 
Facility Site Coordinator less than forty~ighl (48) hours plior 
to the start of the permit activity. 

It shall be the responsibility of the Building Operator. Working 
Facility Site Coordinator and Custoclial crew Leader to 
assign the necessaJY personnel required by the penmt. In 
the event there is disagreement as to the responsibilities, a 
foreman will be contacted. If heating or ventilation is required 
as deSignated oo the permrt by the permrt office. the permit 
will be awarded to the Building Operator, Worl<ing Facility 
Site Coordinator or appropriate custodian staff. If no heat or 
ventilation is required and the WOJ1( has traditionally been done 
by the Building Operator or Worl<ioo Faciljly Site Coocdinator 
(i.e .• stadium set up). the permrt time Wlll be awarded to the 
Building Operator or Worf<inQ Facility Site Coordinator. n the 
wor1< has tieditionally been dooe by the custodian staff (i.e . 
clean up). the permit time will be awarded to the custodial 
staff. 

All permits shall be posted in the building for which the permrt 
is granted. This posting shaU be accessitHe to all employees. 

Personnel required to work a permrt shall start to worf< not less 
than three-quarters {3/4) hour prior to the start of all permrts 
requiring or requesting heat or ventilation and shall work at 
least one-han (112) hour beyood the end of the permrt. 

Personnel required to work a pennit not requiring or requesting 
heat or ventilation shall start to worf< not less than OflEHlU8rler 
(1/4) hour plior to the start of the permit and shall wor1< at least 
one-quarter (1/4) hour beyond the end of the permit unless 
cleaning is required in which case the personnel shall work 
the necessary time to complete the cleaning 
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It is further understood that ~as the result of a penni!, healing 
and/or venlllatJng and~ both are required, Operators 
and cleaning personnel shall work the time required as a result 
of the permrt to complete the cleaning and property secure the 
premises and boiler. 

Permits shall designate the specific area and/or property to 
be used All groups usmg scl1ool l""operty mder a pennrt 
must have proper ~ion and the supervision shall be 
indicated on the permit Building personnel shall be notified 
as to who is the person responsible during the pennit activity 
and may require this person to comply with the terms of the 
permit 

If the building and/or other scl1ool l""operty are used in 
violation of this procedure, the personnel who would have 
worked had these proper procedures been followed shall be 
paid as if they had worked the pennit. Plincipals and matrix 
personnel with ollicial business relating to the building may 
be in building anytime for official sc00o1 busiooss P"ovided 
they tum off lights, secure building and are responsible. It, 
therefore, shall be the principal's responsibilrty to notify the 
Operator/Working Facili!y Site Coordinator. 

A permit shall be issued so as to minimize the interference 
with the normal operations of the school system and an 
employee's scheduled time off from work. 

30.05 Clothing Allowance 

Management will provide Miscellaneous Laborers and 
Custodians with a ninetY-six dollars and fifty-three cents 
($96 531 oer year clothing allowance. payable by October 15 
of each year. 

30.06 Custodial Crew Leaders Responsibility 
A Responsible for relaying orders and proper 
accomplishments of all directives from the Working Facility 
Site COOfdjoakJr/Operator or Management 

B. Responsible for reporting any work related !>"Oblerns to 
the foreman. 

C. Custodian Cfffflleader directs the crew in addition to his/ 
her regular duties. 

D. Responsible for providing information to the foreman for 
purposes of evaluation of employees. 
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E. Custodial crew leader assigns individual custodial 
employees to pedorm specific tasks 

F. Responsible for maintaining the overtime board. 

G. Responsible for the proper cleaning of the building. 

H. In the event there is a disagmement as to responsibility, 
the Custodial Crew Leader or Building ~/Workino 
Facility Site Coordinator will contact a Foreman !rom Building 
Services. 

30.07 Hours of Work 

It is agreed that Management shall have the right to fix the 
wort< day, the number of hot.<s of wort<, the number of shills, 
and the starting and ending time of ee<:h. However, any such 
changes shaH be negotiated with the Union. 

THE HOURS OF WORK FOR ALL CUSTODIAL SERVICES 
bargaining tl'lit ei11Jlloyees shall be eight (8) consecutive 
hours per day. The wor1t week shall be five (5) consecutive 
days, Monday through Friday. except as otherwise provided 

Certain custodial personnel presently scheduled other 
then Monday through Friday shall maintain their present 
schedules. 

The ragular starting time shall be 7:30 a.m for all lead 
Custodians and Wor1<.ino Facilitv Site Coordinators. 

THE HOURS OF WORK FOR CUSTODIANS AND 
MISCEUANEOUS LABORERS assigned to school buildings 
shall be as presently scheduled. The filS! shift shall not start 
before 6:00a.m. end the second shift shall no! start later than 
4:00p.m. The third shift shall not start later than 11:00 p.m. 
This provision shall apply to summer school. 

tvry future building peiTTlits wflich allow the use of the building 
when there is no school in session which would require 
personnel to change their starting time to other than 7:30 a.m. 
would not be issued. If such a building permit was issued, 
overtime would be paid to cover the event 

THE HOURS OF WORK FOR All CAMPUS PROTECTION 
OFFICERS shall be eight (8) consecutive hcurs per day 
Monday through Friday. except as ollleoWise provided 
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(Summer School, or Night School.) This includes one-ha~ 
(112) hour paid lunch. 

The starting time may vary from building to building, but the 
hours of wor1< for a particular building will be posted with the 
job vacancy and will not change unless negotiated with the 
Union_ 

For the purpose of this article, consecutive hours shall be 
inte<preted to include lunch penods and rest peliods. 

This article shall not be construed as a guarantee of work. 

30.08 Lie...- Pay 

Employees working in the Security Department in Local 
349 who have successfully cornpletocl OPOTA (Ohio Police 
Officers Traming Associalion) Training will receive an annual 
paymant in October of each school year. These employees 
who have one (1) OPOTA certificate will receNe ninety-six 
dollars and fifty-three cents <S96 53)- those possessing two 
(2) or more will recefve one hundred ninety;hme do!lars and 
fiye cents ($193 05>. 

30.09 Management Rights 

It is recognized that Management has ultimate responsibUity 
for asslgning jobs and staffing but will discuss and seek the 
advice of the Union as changes are made. 

30.10 OVertime Rates 

All wor1< performocl over eight (8) hours in any one day or forly 
(40) hours in any one wee!< shall be considered as overume 
and paid at the overtime rate of time and one-half (1-112x) the 
regular hourly rate of pay or as otherwise provided. 

All wor1< performed before 4:00p.m. on Saturday shall be paid 
at one and one-haW (1-112x) the regul..- hourly rate 

All wor1< performed eWer 4:00 p m on Saturday and all wor1< 
perlonned on Sunday shall be paid at double (2x) the regular 
hourly rate except the! building check lime not requinng 
a permtt on Satl.l'"day or SUnday during extreme weather 
conditions shall be paid at one and one-ha~ (1-112x) the 
regular hourly rate. 
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All woO< performed on a holiday, as provided in this Contract, 
shall be paid at the rate of - (2x) the regular hourly rate 
lor hours woO<ed in add~ion to a regular day's pay. 

All overtime shall be distributed as equally as possible arnoog 
the employees in the dassification necessary to perfonn the 
woO<. 

CPO's requested to woO< O'lertime during the school year in 
a custodial or miscellaneous laborer positlon beyond their 
normal wak day, are to be paid at the higher rate of pay (eithoc 
their ctiTent hourty rate or that of the position they are working 
overtime) at the appropriate overtime calculation above. 

An emplqyee who has worked prior overtime shall be aHowed 
to receive compensatory time off at the appropriate overtime 
rate. tf they elect to do so in lieu of pay. They shall receive 
this tine oiJ with nay in such election by the Afllllwee he/she 
shall receive oav BS oroyided herein. The ermkJyee must 
desiQnate his/her intention of efther compensatQIV' time or 
overtime oav at the time the overtime js offered 

Jime off must be scheduled and aooroyed in adyance Everv 
attempt shall be made to aoouire a zero balance by Auoust 
31• of each vear. 

Compensatory time must be documented on the appropriate 
form with the immediate supervisor COf1"'QAflS8torv time will 
be tracked by the aoorooriate department supervisor_ 

No more !han one hundred twentv (120! hours can be 
accrued witbjn one (1) year oorjod from Jutv 1!! through .Jme 
3()!!:! each year All other oyertime beyond the one hundred 
~ 11201 hours must be oaid at the aoprooria!e rate 
of oay. ~an ermloyee has between eighty (80) and one 
ht1ndred twenty <120l hoiHS in their compensatory time bank 
thev can be foo:ed to take only the hO!Is oyer 80 based on 
operational needs Nor more one hundred twenty <1201 hours 
of compensatory time can be banked at any given time. 

The segued shall be at the aopropriate overtime rate as 
provided elsewhere jn this Collective BargainioQ Agreement 
compensatory time shall be considered oyertime 

Payment to employees covered by this Collective Bargaining 
Ameement for accmal compensatc:xy time upon termination 
of emo!oyrnenl shall be ca!cy!aled based on their hourly rate. 
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All ove<time worked shall be reflected on the ove<time board. 
The overtime OOerd shall be maintained at a place accessibte 
to an 9!Tl>loyees. The overtime board shall be reset to zero on 
the first day of every school year as detllflTlined by the school 
calendar. OVertime shall be distributed as equally as possible 
based upon the following: 

1. l'efsons with the lowest number of overtime hours 
accumulated on the day overtime is offered shall be called 
first 

2. Actual txJurs paid shall be used for recording 

3. All ov6ftime hours shall be recorded. 

4. OVeftime sheet shall be updated and posled as 
worked. 

5. For the purpose of disbibution of overtime, an 
employee who is requested to worK overtime and refuses 
shall be credited with such overtime worked. 

6. Miscellaneous Laborers (Rovers) on a long term 
assignment replacing a custodial employee shall be eligible 
lor overtime on the long term assignment after working thirty 
(30) consecutive calendar days in the assignment. 

7. When an employee is on sick leave, injury leave, 
transitional work (as in Appendix B,_Gompensation) or leave 
of absence in excess of thirty (30) consecutive calendar days 
the employee shall be charged for ov6ftime. 

An employee required to wor1<. on a day that other employees 
are not reqUired to work, such as an Educational Conference 
Day, shaH be paid at the rate of one time (1x) their regular 
hour1y rate of hours worked in addition to a regular day's pay. 

In Group II txlildings, custodial employees will get ove<time the 
first night if they ere short of help. On the evening preceding a 
holtday or winter, spring or summer break, overtime provision 
may be waived. 

In Group Ill and IV ooild1ngs, the first night someone is absent 
the cleaning schedule will be picked up by the existing stall. 
The seeond night ~ there is still vacancy {same or different 
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employee) overtime will be paid or the job will be filled In 
an effort to maillaOl cleanliness il the buildilgs, the foreman 
will detem1ile how many overtime hour.; will be necessary to 
complete the job. ~two (2) persons are out the fils! night there 
will be overtime for both positions or both will be filled. On 
the evening preceding a hoUday or winter, spring or summer 
break, overtime provision may be waived_ 

All aclivities Wlll be authollzed by penn~. 

For overtime in buildings other than one's own, a sign-up list 
will be established in the Building Services office in August 
of each school year. Thts list wiU consist of all Local 349 
employees with Miscellaneous Laborers and Custodians 
having first priority, in accordance with seniority, over Campus 
Protection Officels. Campus Protectioo Officels will not be 
used unless all Miscellaneous Laborefs and Custodians have 
been utilized. ~ by the Building Services off!OO will 
follow !his order: 

1_ WorkinQ Facility Site Coordinator Miscellaneous 
Laborer or Custodian in feeder pattern in accordance with 
seniority_ 

2. Adjacent feeder pattern Working Facility Site 
Coordinator Miscellaneous Laborers or Custodians in 
accoroance with seniority. 

3. W011<inq Facility S~e Coordinator, Miscellaneous 
Laborers or Custodians in any area in accordance with 
seniority 

4. Campus Protection Officers il feeder pattern in 
acco«lance with seniority. 

5. Campus Protectioo Officers in adjacent feeder pattern 
in accordance with seniority. 

6. Campus Protection Officers in any area in accordance 
with seniority 

All employee may remove his/her name from the list by 
submitting written notification to the Building SEliVices office; 
hoWever, this does not remove that employee from eligibility for 
overtime in their own school. Refusal without cause to accept 
overtime on three (3) successive occasions will remove that 
employee from the list for the remamder of the school year 
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First priority overtime for Working Facility Site Coordinator 
Miscellaneous laborers and CUstodians is in that ernployee·s 
ov.n school or wor1< loca- and will not be coosidared a 
refusal. ~an employee accepts an assigrvnent. they may not 
later refuse to work the assignment. If an employee is missed 
by the Building Services office for an overtime assignment, 
that employee will be entitled to the next available time in their 
feeder pattern. 

The Building Services office will furnish a copy of the list to 
Local 349 in August and the officers may up.<1ate the list as 
the year progresses. 

Notificabon of the need for custodial assistance in a building 
for employees outside that building will be made In the Building 
Services office by the Working Facility Site Coordinator/ 
Operator In his absenca that notification will be made by 
the Operator. Lead Custodian. or I leed Gusl6dion Custodian 
Crew Leader and a time wiA be -ished for assignment of 
the outside personnel. 

M employee shall not be eligible for overtime outside his/her 
building if there is a pennit activity in their assigned area of 
their horne building lVI employee shall not be charged Wlth a 
refusal under these conditions. 

There shall be no duplicating or pyramiding of overtime pay_ 
Overtime shall be approved in advenoe. (See Article 30.04.) 

C./amity Days 

Employees who report prior In hts/her normal hours shall be 
paid at the appropriate rate of pay ( 1-112x). 

30.11 Reporting Absence end Return to Work 

Failure to report absences from wor1< or refum to wor1< in 
compliance with the proper procedure may warrant disciplinary 
action. 

An employee who is late due to extreme weather condiDons 
shall be considered as being oo the job even though the 
employee may arrive for wor1< after the prescribed starting 
time. lVI employee who does not report for work shall be 
considered as absent, except as otherwise provKied in this 
Contract 

M employee shall maintain his/her Ctlffenl address and 
ielepllooe number on file with the proper depaftment. 
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CUstodlttl Services 

All Custodians, Miscellaneous labolers, etc., assigned to 
school buildings scheduled to report for duty before 12:00 
noon who are absent on sick leave or other approved absence 
shall report to the Building Service Department either the day 
before prior to 4:30p.m. or between 6:30a.m. and 7:00 a.m. 
on the first day of absence. Building 5efvices Department 
may not be-to provide a replacement ~the call is received 
after 7:00 a.m. AR Custodians in a buildlllg shall report their 
intended absence to Building Sefvices. 

Employees whose regular work assignments s1art after 12:00 
noon shall report their intended absence, sick leave or oll1er 
approved absence to the Building 5efvices Department before 
10:00 a.m. on the first day of absence. The Building Services 
Department may not be able to provide a replacement ~ the 
call is received after 10:00 a.m. 

Employees who WOf1< the second or third shift shall report 
their intention to return to work no later than 10:00 a.m. on 
the day of return. Employees who WOf1< any shift starting prior 
to 12:00 noon shall report their intention to return to WOf1< no 
later than 2:00 p.m. of the day preceding return. 

Refer to MOlJ -A 

The oarties agree to the foltowioo temporarv modifiCation to 
Article 30 11 for a three month trial basis coomencioo on 
September 1 2011· •Enp!oyees who wak anv shift startino 
odor to 12:00 noon shall mport their intention to return to work 
no later than Q·QQ om of the day precedioo return AI the end 
of the three mon!h !rjal period the parties will meet and confer 
oyer continuing the modification on retym to Y/011( referred to 
aOOve or returning to current contract laoq!IA!Jft~ 

Campus Protection OfflcenJ 

Campus Protection Officers shall report their intended 
absence to the principal or his/her designee no later than 
one-harr (1/2) hour before their stalling lime on the first day 
of absence. Campus Protection Officers shall report their 
intention to return to work no later than 3:00p.m. oo the day 
preceding return. 

Employees shall not be permitted to return to work unless he/ 
she has noijfied his/her department head in compliance With 
this procedure and ~ the WOf1< has been assigned to other 
employees. 
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30.12 Responsibility of Lead Custodian 

The Lead Custodim is the day Custodian in a building without 
boilers that does not have an Operntor assigned to the 
building 

In the interest of work efficiency and proper communications, 
the lead CUstodian in e1ectr1c OOidings shalt execute policy 
and relay information from the Foreman of the Building 
Setvices Department to atl custodial personnel. 

The Lead Custodian is responsibk! to the Foreman of Building 
Setvices for the physical operation of the school plant to which 
he is assigned and the safe efficient operation of the heeting 
ptanl The Lead Custodian is responsible to the Foreman of 
Building Services for the sile. building and grounds care and 
upt<eep. 

Lead Custodians witt be supplied a tool krt for their buildmg. 
Toots that are stocked in the warehouse may be requisitioried. 
The Labor-Management Committee wilt determine w any non­
stock rtems are necessary and the Purchasing Department 
wilt order those rtems from an outside vendor. 

Policy and directives shall be relayed to the Lead Custodian in 
written form when appropriate. 

This article shall not usurp or emasculate the authority of 
superviSOfY personnel to direct the work force. 

Lead Custodians will cooperate with the Principal. 

30.13 vacations 

Up to one-haff (112) of the custodial staff assigned to a school 
building may be on vacation during Christmas and Spring 
down time 

This time must be approved in advance. OOginal request will 
be granted on overa!l seniority. Requests after that will be 
granted on a firSt come basis. 

30.14 Voluntary Demotion 

If an employee in the custodJal bargaining unit takes a 
voluntary demotion he/- wilt lose the right to return to his/ 
her former dassification after a period of one (1) year except 
through the bid procedure. 
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30.15 -Delay Program 

All weather delays are lor two (2) hours and when a weather 
delay is implemented: 

1. All Campus Protectioo Ollioers will start two (2) hours 
later than their normal starting time. 

2. Any employee whose noonal start time is beyond the 
delayed start time will wor1< their regular hours (e.g. a 
misceiJaneous laborer whose normat work hours are 
11:00 a.m. to 7:00p.m. or 3:00p.m. to 11:00 p.m. will 
not have a delayed start time.) 

3. ~ the employee on the day shift is already al wor1< when 
the weather delay occurs, helshe will wor1< !heir normal 
shift and will recefve additional pay for two (2) hours at 
straighl time as ouHined in ArtiCle 13.04 of the negotiated 
Agreement 

4. Any employee who has a scheduled dey off (e.g. 
vacation day, personal leave day, funeral leave, etc.) will 
be charged lor a whole dey. 

5 If an employee calls in sick on a weather delay day, they 
will be charged for a whole day. 

6. All other conditions are covered under Article 13.04 
Calamity Days of the negotiated Agreement 

APPENDIXF 

MEMORANDUM OF 
UNDERSTANDING 

BEIWEEN 
TOLEDO BOARD OF EDUCATION ("BOARD'') 

AND AFSCME OHIO COUNCIL 8 AND LOCAL 349 ("UNION") 

Duling collective bargaining for a successor Jabor agreement in May, 
2001, the Board and the Union addressed muKiple issues involving 
customer service, accountability, productivity and quality. 

To address these issues all parties mutually agree to a collaborative 
effort as fotiOYis · 

The Board and the Unton are committed to, including but not IWrlited to, 
regular meetings at the building level to discuss and resolve building 
issues. 

The parties agree this rnemorondum wiH be considefed part of the 

149 



parties' collective bargaming agreement and will continue in effect for 
the term of that agreement unless mutually modified by the parties. 

FOR THE UNION 
Cheryl Tyler-Folsom, Staff Representative 
Andrew Hurley, President, local 349 
Richard lawis, Vice President, local 349 
Esther PaHon, Secretary, local 349 
Gwendolyn Jones, Treasurer, local349 

FOR THE BOARD 
Eugene T. W. Sanders, SUperintendent and CEO 
James P. Forllage, Bustness Manager 
Carol A. Thomas, Director, labor Relations 
Daniel J. Bums, Assistant to the Business Manager 
Richard Jackson, Executive Director 

PART Ill 

FOOD SERVICES - (LOCAL840) 

Miscellaneous Provisions 

Authority in Cafeteria 
Bidding Procedure 
Clean Up Days 
Clothing Allowance 
Food Service Training Program 
Forid Selvice WOJI<er Reassignment 
Hours of Work 
lurich Periods 
Non-Employee Personnel 
OVertime Rates 
Physicals 
R9JX)rting Absence and Reb.m To Work 
Rest Periods 
Scheduled School Closing 
Special Summer Program 
Staff Development Program staffing 
Testing 
Unscheduled WOJI< Day 
Working in Higher ClassifiCation 
Letter of Agreement 

31.00 Food Services- Miscellaneous Provisions 
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31.01 Authority in Cafeteria 

A Food Service Worker II shall be designated as the 
5upefvisor over all Food Service WOO<ers in a cafete<ia. 
The valious Food Setvice WOOers in the cafeteria shall be 
responsible only to the designated person on charge. The 
Food SeJVice WOO<er II shall report to the Area Manager or 
Coordinator and there shaN be mutual cooperation between 

the Food SeiVice Department and the Principal in canying out 
the Board policy. 

31.02 Bidding Procedure 

In addition to Toledo Public Schools System-wide seniority. 
Food Service Woll<e!S shall eccumulate building seniority 

Building seniority shall be based upon total continuous work 

as a permanent employee in a food 5eiVice location in one (1) 
particular building. 

When a job vacancy in the same ctassif1C81ion is to be filled 
at a food seMce location in a particular building, bids shall 
be accepted from employees at that food seiVice locabon in 
that particular building first. Those bids shall be granted on 
building seniority. The ulbrnate vacancy shall then be filled 

according to (a) and (b) below: 

(a) Lateral bids shall be accepted from employees in the 

same classification (or in a higher classification) in the same 

promotional chain, (i.e., Food SeiVice WOO<er I, II) and the 
posibon shall be awarded to the qualified employee with the 
longest seniority in the food Service Bargaining UM. All 

lateral bids have a twenty (20) wOO< day trial penod during 
which time Management or the Employee may request to 

return to pnevious position held. 

(b) In the event the position is not filled by the procedures 
outlined in (a) tt shall be filled per the promotional bid 

procedure outlined in Article 15.02. 

(c) Employees bidding an open position on a non­
prornobonal bid shall have a trial penod of twenty (20) work 
days during which time the Employee or Management may 

request a transfer to the position previously held. 

Voluntary Demotion 

If an employee in the Food Service Bargaining Unit makes a 
voluntary demotion he/she must use the Bidding Procedure to 

return to hisihef former classification. 
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Demotion as a Resutt. of Disciplinary Action 

If a Food Service worker 2 is demoted to a Food Servlce 
Worl<er I as a result of discip!inruy action, he/she will not 
be allowed to take future Food Service Wor1<er II tests for a 
period of 3 years. 

31.03 Clean Up Days 

Food Service employees are not permitted to take off wor1< 
on any of the following days: opening dean up day, the fiTS! 
day of school, the last day of school. or the closing dean up 
day. This includes vacation, personal leave, or dock day 
Documentation from either a physician, funeral director or 
com will be required for any employee talting off any of these 
days for personal dlness, family illness, luneial leave, court 
appearance or july duly. 

31.04 Cldhing Allowance 

Management will provide bargaining untt employees with a 
one hundred ninetv-three dollars and five cents ($193.05) per 
year dothing allowance. payable by October 15 of each year. 

31.06 Food Service Training Program 

All employees of the Toledo Public Schools Food Seovice 
Department shell be provided !raining on an annual basis. 
The !raining shell be provided by veridors, outside trainers 
and employees of the district In addition to the annual training 
program, the Board shell provide rrovies, postars arid training 
manuals to employees of the Food Seovice Departmern as 
well as provide cross training opportunilies to employees of 
the department 

The Director of Food Service or designee will provide 
training. 

The Food service Worker 2 assiQned to each building location 
will be responsible for training all Food Service stall assigned 
to their bulldffl on an processes coocemm the Food Seryice 
ooeration 

In addition, a Labor/Management committee shall be 
established to function as an equipment evaluation team 
with the mission of evaluating food service equipment for the 
purpose of replacement. 

152 



For those classifications in !he commissary, job dulies will be 

clearly identified and 1101H:01'l11Tlissary Food Service Work8fS 

will be provided training for !he positions in the Comm1ssary. 

31.06 Food 8ervlce Worl<er Reassignment 

When there is low demand for canmissary production or a 

critical shortage of woil<ers in !he buildings, Food service 
workers will be reasS<gned to another location. 

Food Service Worke!S who are assigned to a school in which 

no food service lunches are provided due to a field trip or 

year .end ptcnic, will also be reassigned to work in another 
location performing food seiVice work 

31 .07 Hours of Wor1< 

It is agreed that Management shall have !he nght to fix !he 
work week, !he work day, !he nurrtJer of hours of work, !he 

number of shifts and !he starting and ending time of each. 

However, any such changes shall be nagotiated wilh the 
Union_ 

This article shall not be construed as a guarantee of work. 

Yeerly Terms: School feeding operations will normally be 

open each day that school is in session and food service 
employees shall be required to be on duty whenever schools 

are in session. However, because of academic and social 

activities there may be times when !he students are not in 

attendance and food seiVices will not be required. 

During cleaning assignments, employees shall begin work 

at !he starting time scheduled by !he Food service Wort<er 

II. This schedule, or any revisions, will be submitted to the 

Direclor of Food Services for approval live (5) days in advance. 
The scheduled hours shall not exceed an employees normal 

assigned hours. 

CJays Per week: five (5) consecutive days per week or less 

as deterrntned by the school calendar. 

Daily HoutS: 6:00a.m. through 3 00 p.m., as scheduled. 

Hours Per Day: Two (2), three (3), four (4), live (5). six (6) or 

seven (7) hot~s per day. 
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Hours Per Week: The wOO< week shall vary from ten (10) to 
thirty-Jlve (35) hours. 

Food Service Workers will be permitted to increase daily work 
time up to thirty (30) minutes per day in order to dispose of 
lunchroom trash. One (1) or two (2) wort<er(s) per school will 
be assigned the extra time by seniority. 

31.08 Lunch Periods 

Employees who wOO< at least five (5) continuous hours per 
day shell have a lunch period which shall not exceed one-han 
(1/2) hour. The lunch period shall not be included as part of 
the wort< day. 

31.09 Non.,Employee Personnel 

Non--employees (P.TA. Mothers Club, etc.) shall not be 
permitted to prepare or serve food during the regular school 
day white regular dasses are in session. Food Service 
Workers shell not lose a day's pay due to an outside 
organization distributing food to a student body or a portion 
of a student body in any given building. This sedion shell not 
predude the sate oflood by vocationalfood service operations 
or student organizations. These programs shall conform with 
Board policy 

It is not the intention of this section to deny community 
organizations such as Cub Scouts, Brownies, etc., the use 
of the cafeteria area, sinks, tables, etc., provided they clean 
up afterwards. However. they are not to use food preparation 
equipment such as ovens, freezers, steam tables, etc. without 
having a food service emptoyee(s) present. 

Failure of the organizations to proper1y dean the cafeteria 
alter using it shalt be reported immediately to the school 
Principal and the D~edor of Food Service who shall then take 
approptiate action. 

31.10 Overtime Rates 

All work performed over seven (7) hours in any one (1) day or 
thirty-five (35) hours in any one (1) wool< shell be considered 
as overtime and paid at the overtime rate of time and one-half 
(1-112x) the regular hou~y rate. All hours over normal hours 
but less than seven (7) hours wlil be extra time and paid at 
straight time. 
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An employee who works less than seven (7) houJs per day 
will be paid the regular hourly rate for hours WOI1<ed through 
seven (7) hours of work_ The overtime rate of time and 
one-half (1-112x) will be paid for hours WOI1<ed that continue 
beyond the nonnal worl< day of seven (7) houfs. 

All work per1ooned on a Saturday shall be considered as 
overtime and paid at time and one-half (1-112x) the regular 
hourly rate. 

All work performed on a Sunday shall be considered as 

overtime and paid at doUble bme (2x) the regular hourty rate. 

All work performed on a holiday as provided in thiS Contract 
shall be paid at the rate of doUble (2x) the regular hourly Jate 
for hours worked in add1bon to a regular day's pay. 
Overtime and exba regular bme shall be approved in advanoe 
by the director of Food Servioes or ~ of Food 
Servioe. 

OVertime shall be rotated among all employees within each 

food service operation. Building seniority determines rotation 
cycle. 

&ITa Regular rune. If an employee is absent in any buildmg 
and no substitute is availabje, to get the work done, extra 
regular time may be awarded. When awarded it shall go to 
the person with the most building seniority and on down the 
line until the job is filled. 

Food Servioe Wort<er's It shall post and keep an up-t<Klate 

record of overtime assignments which shall indicate the 
amount of overtime worked by each employee 

There shall be no duplicating or pYffimiding of overtime pay. 

31.11 Physicals 

If the Direclor of Food Servioe has reason to think a food 
handler has a respiratory infection or other ailments which may 
contaminate the food or be communicated to another food 
handler or endanger another employee, he/she may require 
the Employee to have a medical examination at no cost to 
the Employee. lf the medical examination so indicates, the 
Employee shall be placed on sick leave until a medical release 
is obtained. n the Employee disagrees with the lindmgs of the 
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medical examination proVIded by Management, the Employee 
may provide other rmdical evidence at the Employee's own 
expense. 

31.12 Reporting Absence and Return to Wor1< 

Failure to report absences from work. or return to work in 
compliance with the proper ~re may warrant disciplinaly 
action. 

An employee who is - due to extreme weather cooditions 
shall be considered as betng on the job even though the 
employee may arrive for wort< after the prescribed starting 
time. An employee who does not report for wort< shaH be 
considered as absent, except as otherwise provided in this 
Cootract. 

An employee shall mainlain his/her current address and 
telephone number on file with the proper department and 
Non-Teaching Personnel. 

A Food Service Wor1<er absent on sick leave or other approved 
leeve shall report to the Food Service WOO<er II in charge of 
the school operation to which he/she is assigned by 7:00a.m., 
or sooner if possible, on the first day of absence. 

The Food Service Wor1<er shall report his/her intention to 
retum to wort< to the Food Service Wor1<er II by 1:30pm. 
of the day preceding h1slher retum to wort<. A Food Service 
Worker will not be permitted to return to work unless he/she 
has nobfied the Food Service Wor1<er II in compliance with this 
procedure and ~ a substitute wort<er has been assigned to fiH 
the vacancy. H a substitute wort<er has not been assigned to 
fiJI the vacancy the employee shall be alk:Jwed to work. 

Whenever a Food Service Wor1<er 1s absent because of illness 
or for personal reasons, every effort is to be made to provkte 
a substitute. In such cases, it is the responsibility of the Food 
Service Worker II to make whatever work reassignments are 
necessary to get the job done 

In the event it is necessary for a Food Service Worker II to 
be absent, he/she is to call his/her immediate SUpeJvisor by 
7:00 a.m. or sooner. If the immediate Supervisor cannot be 
reached helsha IS to call the Food Service Department before 
7:00a.m. 
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31.13 Rest Periods 

Employees who work a continuoUs foor (4) hour work schedule 

may lake a rest period of not more than fifteen (15) minutes. 
Rest periods shall be taken at a lime and in a mamer so as 
to minimize interference with the productivity of the employee 
of his/her work unit. 

31.14 Scheduled School Closings 

When some schools are closed (except for calamity) and 
others ..-e not, it shall be the responsibility of the Food 

Selvice WO!I<ers in those schools that are closed, to call the 
Food Service Department, to indicate availability to work, two 
(2) days in advance of the closing, to wor1< in those schools 
that are open. 

These persons shall be assigned in place of daily substitutes 

on an opening available basis. Daily subs are defined as 

those covering an opernng that - occurs the day of the 
closing. 

31.15 Special SUmmer Program 

In the event there is summer work involving food SeJVlce 

employees the opportunity to work shall be offered to all food 
service employees. Bids will be solicited from Food Service 

Worl<ers system-wide. Bids may be submitted affer the 
positions, duties and conditions of the same are advertised 

and they shall be submitted to the Office of Persoonel and 
shall be awarded oo the basis of seniolity. In this instance, 

persons holding a h~ classification than the open position 
may bid down and be paid the lower rate of pay. 

tf the sandwich wrapping machine is to be used in the SUmmer 
Feeding Program, a commissary wO!I<er experienced with the 
operation of the machine will be awarded the bid based on 
his/her seniority, qualificatioos and experiance as determined 
by the Director of Food Service_ 

31.16 Staff Development Program 

The Union and Management will mutual devefop a training 
program for all local 840 Bargaining Unit members. 

A minimum of three (3) days of training will be scheduled per 
school year. Payment will be made at the employees' hoor1y 
rale limes lour (4) hours tor each training sesslOO. 
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31.17 stalling 

If it becomes necessary to change the staffing in a building, 
Management and the Union will meet to discuss the 
changes. 

31.18 Testing 

Management and the Union shall establish and implement 
promotional exams for Food Service WO<kers. This test wiR 
be given amually but ~ the ~ receives a passing 
grade, thet grade will cany for two (2) years. 

31.19 Unscheduled Worlt Day 

Employees may be allowed to use a personal leave day on 
an unschaduled W<ll1< day, e.g. teacher wor1< day. These deys 
must be requested in advance and rrAJSt fullow the guidelines 
for personal leave_ 

All Food Service WO<kers will be allowed to cany over any 
personal leave from one school year into the next school year. 
They will then be aUowed to use carried over personal leave 
during unscheduled work days or hohday periods instead of 
using vacation days. Unused vacation deys will be paid by a 
separate check in July. 

31.20 Working in Higher Classification 

Employees authorized to work above his/her classrtication 
by a supervisor. foreman oc other appropnate official of 
Management shall be compensatad using the following 
guideline: 

Employee will be compensated for any extra hours worked 
in the higher classification at 9!J1)1oyees """' rate of pay. 
Additionally, the employee will receive oot of class pay for one 
hour at the rate of time and one (1 %} at the high rate of pay. 

In the event that there is moce than one ( 1) person in the lower 
dassification, the person with the most butlding seniority shall 
fill the higher position. In the event this person dedines the 
position, rt will be filled using the building seniority list. If all 
ernployeas tum ~ the higher classifocation, Management 
shall choose 9!J1)1oyeas to fill in on a rotational building 
seniority basis (first occasion least senior employee; second 
occasioo second least senior 9!J1)1oyee, etc.) On all occasions 
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the employee must be qualified to do the work. Upgrade 

should be the first full day of absence. 

See Article 10 00, Section 9. 

31.21 Letter of Agreement 

The Union recognizes the right of Management to detennine 

the maximum number of h<:us and staff necessary to 
effectively provide an acceptable level of sefVi<:e. Fll181 
decision shall be made by the Board as to app<opriate staffing 
levels. 

CLERICAL AND TECHNICAL SERVICES (LOCAL 21741 

Miscellaneous Provisions 

Additional Compensation For W011< In Higher Classification 

Adult Education and SUmmer School Clerical Positions 
Bidding Procedure 
Career Advancement Opportunities 
College Degree Payment 
Clerical Equipment and Supplies Committee 
Clerical Handbook 
Clothing Allowance 
CompensatOJY Time 
FlexTime 
Hours of W011< 
JobAud~ 

LJmited Rights Clerical Eflllloyees 
Overtime Rates 
Peer Support Program 
Professional leaves 
Reporting Absence and Return to W011< 
School Responsibilities 
Special Projects 
Staffing - Elementary Cllli<:e 
Staffing - JuniOr High Cllli<:e 
Staffing - High School Office 
Staffing - SUbstiMes 
Technical layoff Procedure 

32.00 Clerical and Technical - Miscellaneous Provisions 
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32.01 Add"rtional Compensation For Wori< In Higher 
Classification 

Whenever an employee is absent for a half day or more from 
any office, school or work location which has more than one 
( 1 ) clerical employee. that office. school or WOf1< location may 
temporarily fill the position of the employee wllo is absent 
based upon the following: 
SCHOOL BVIJ..DINGS 

Single Olllce In • School 

The most senior employee in the next tower classification 
wilt be offered the opportooity to fill and perform the duties 
of the position. After this process is compfete any remaining 
vacancy may be filled with a substitute. 

Multiple otrfces in • School 

The most senior employee in the next lower classilication 
wllo has reached his/her onginal probation within the office 
in which the vacancy occtned will be offered the first 
opportunity to fill and perfonm the duties of the position. 
After this process is complete the most senior employee in 
the next lower classification (including the secretary in the 
library) wllo has reached his/her original probation may be 
offered the opportunity to fill and perform the duties in any 
remaining vacancy in that office{s) in the school. After this 
process is ~ete any remaining vacancy may be filled with 
a substitute. 

ADMINISTRATION BUILDING 

Umited Rights Position 

The Board may place any employee in the vacancy to fill and 
perfonm the duties of the limited rights position. Selection 
will be from employees in the next two (2) lower pay groups 
wllo have at least two (2) years of cleiical service with Toledo 
Public Schools. 

Non-Limited Rights Position 

The most senior empklyee in the next lower classification 
with1n the department where the vacancy has occurred wilt 
be offered the opportunity to fill and perform the dubes of 
the posftion. After this process is complete any remaining 
vacancy may be filled with a substitule. 
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SCHOOL ASSISTANCE OFRCE 

The most senior empklyee in the next lower classification 
in the SChool Assistance office(s) where the vacancy has 
occurred will be offered the opportunity to fill and_perfonn 

the duties of the position. After this process is complete any 
remaining vacancy may be moo with a substitute. 

The employee filling the absentee's position for a hall day or 

more -II be paid the rate ollhe higher position at the current 
increment step of employee filling the position. 
Such temporary assignment to a higher class of positions 

to qualify for the higher rate ot pay shall be regular and 
continuous in character for at least one hall (1/2) a day (No 

substitute will be provided for absence of less than one ( 1 ) 
whole day.) 

The position ollhe employee temporarily wortang in the higher 
classification may like-wise be filled t.rmg the same crilelia 

specified above and that employee shall be compensated as 

stated above. 

32.02 Adult Education and Summer School Clerical Positions 

Permanent bargaining unit clerical employees will have 
the opportunity to bid on vacant clerical positions in Adult 
Education evening classes and SliTlmer school providing the 
work schedule does not conflict with their regularly scheduled 
hours or days. 

Vscancies will be filled by the most senior qualified applicant 
bidding on the position. The posting for such vacaooes 
-II include thai the successful bidder(s) wiH be paid at their 

current rate of pay. 

Regularly scheduled clerical employees assigned to Adutt 
Education evening classes or summer school shall be paid 
time and one-haff (1-1/2x) their regular hou~y rate for all 

combined hours (regular work hours and adult education or 
summer school hours) "NNO'Ked m excess of thirty-seven and a 
haff (37 -1/2) hours in tha work week. 

32.03 Bidding Procedure 

1 All new jobs -II be posted and bid per the regular 

bidding proeedufe. and « tha new job reverls to tha previous 
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dassification, job description, duties, wages, number of 
months, days or houJs WOJI<ed, d shall be considered a new 
JOb and shaH be subject to the proced..-e as outlined in Article 
32.21. 

2. An employee in the derical service who makes a transfer 
pursuant to the lateral bid procedure shall serve a 
probationary period of twenty (20) wor1<ing days dllling 
wl1ich eiU1er the employee or Ma.,_ment may request a 
return to the posjtion previously held. A written evaluation 
shall be given to the employee at least every ten (10) 
worlong days during the probationary period. 

If an employee is found to be having difficulties in hos/her 
new position, the twenty (20) 
wor1<ing day probationary period may be extended an 
additional ten (10) worl<ing days in an effort to afford 
the employee additional time to be successful. A third 
evaluation will be required if this bial peliod is extended. 
This action will only be conSidered if agreed to by the 
supeovisor, Director of Non-Teaching & Paraprofessional 
Personnel, union president (or his/her designee), and the 
employee. The supervisor may request a return to the 
position prevoously held if this action proves unsuccessful 
by the end of this eddrtoonal ten (10) WOJI<ing day period. 
The third evaluation will be required pfior to the employee 
returning to his/her previous position. 

An empklyee in the clerical service who is promoted 
pursuant to the promotional bid procedure shall serve 
a probationary period of thirty (30) wori<ing days dllling 
wtUch either the employee or management may request a 
return to the posjtion previously held. A wrnten evaluation 
shall be given to the employee at least every ten (10) 
WOJI<ong days during the probationary period. 

If an employee is found to be having dilliculties in his/ 
her new position, the thirty (30) working day probationary 
period may be extended an additional ten (10) working 
days in an effort to afford the enlJioyee additional time 
to be successful. A third evaluation will be required 
jf this trial period is extended. This action Will only be 
considered jf agreed to by the supervisor, Director of Non­
Teaching & Paraprofessional Personnel, union president 
(or his/her designee), and the employee. The supervisor 
may request a return to the position prev1ously held if this 
octoon proves unsuccessful by the end of this addibonal 
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ten (1 0) working day period. The third evaluation will 
be required prior to the employee returning to his/her 
previous posmoo_ 

3. The successful bidder on a vacant position shall be 
determined in the following order: 

(a) the most senior qualified person seeking to laterally 
transfer or voluntarily de!oole at the time of the bid. The vacant 
position will be awarded to the person in the bid group having 
the highest seniority in the Clerical Techm:al Bargaining Unrt 
with no preference being given to a voluntary demobon_ 

(b) Management wiH offer the posrtion to the most 
senior qualified person who is on the involootary demotion 
list Employees who have been involuntarily demoted and 
who refuse their first opportunity to accept a position in their 
prior classification with the same annual houls, wil thereafler 
be considered to have been voluntarily de!ooled as daflfled 
below. It is undarstood that the one year limitation begins 
once the employee is voluntarily de!ooled (see Paragraph C, 

below.) 

M involuntary demotKlfl shall be dellned as the involuntary 
move of an employee to a position which carries a lower 
houriy rate or lower annual houls. 

(c) The most senior qualified person who bid who is on the 
voluntary demotion list. 

A voluntaJY damotion shall be dellned as the voluntary 
move of an employee to a position which carries a lower 
hourly rate. 

If an ~loyee in the clerical bargaining ooit takes a 
votuntaJY -on he/she will lose the right to his/her 
fooner classification after a period of one (1) year except 
through the bid procedure 

(d) the most senior qualified person who bid who is on 
promotional probation if the bid resutts in an increase in 
hours or pay. 

(e) the most senior qualified person who bid who is in the 
next lower pay group (promotion). 
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Then: 

RecaH 

(f) Employees on layoff shall have the right to be recalled 
to vacancies by Management within his/her bargaining 
tmrt by seniority ~qualified, AFTER all bidding within 
that bargaining trt~ has been COI"fllleted~ ~loyees 
shall be recalled according to their seniority with the 
most senior employee having been laid olf being recalled 
first within hisiher bargaining -~ 

Then~ 

Inter-Unit Bidding 

(g) If there are no qualified bids submrtted by employees 
-.tn a bargaining unit, an employee, outside the bargaining 
unit, who is qualffied, may make an inter-mit bid. 

4~ Assignment to new position will occur as follows after 
criteria in 3. above has been met: 

(a) The successful bidder will be given the opportumly to 
visit the vacant position in order to make a decision regarding 
the impending JOb change~ 

(b) Mer the employee makes the visit or opts not to 
visit, he/she wlil be given until the close of the following work 
day to notifY the Human Resources office of their decision. 
Human Resources will immediately notify the ooiofl of this 
appomtment~ 

{c) Human Resources will immedlatety assign a 
substitute secretarv, to work the remainder of that week and 
one (1) full week with the incumbent Human Resources will 
immediately notify the trtiofl of this assignment. 

(d) At the close of the first full week, the successful 
bidder will be moved one-han (112) time for one (1) week to 
the new position and will be assigned to the new job and peid 
at the salary rate for that job. 

(e) The successful bidder will !hen work at least one (1) 
week full-time with the previous holder of the position. This 
may require returning that person to their previous job from 
their •- position~ 
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5. An <lfr4lloyee serving his/her original probationary period 
shall not be elogibte to bid unless such transfer resulls in 
more hours or pay. For all purposes other than lateral, 
the employee will begin a new probationary period If the 
employee is serving thair original probationary period, the 
promotional probatoonary period will be served concurrently 
with the oroginal probationary period with credit being given for 
the time served under the Ologinal probationary period. 

NEW TECHNOLOGY 

Any time a job is changed as a result of a change in 
technology or methods of operation, the present employee(s) 
in that position shall be provided a reasonable amount of in­
servioe training so as to continue to quality and pertorm the 
work. Any trainioo fV\MI1mities will be disrussed at labor 
Management 

32.04 career Advancement Opportunities 

Local2174 may offer tot..-..- YeBl professional growth 
courses, open to its members, to provide basic information 
regarding job duties and functK>ns of specialized bargaining 
unft positions. 

Bargaining un~ members who meet the qualifications for 
employment in other Toledo Public Schools bargaining unlls 
will be given equal constderation for vacancies with new 
applicarlls. 

32.05 College Degree Payment 

For the duration of the agreement July 1, 2011 through June 
30 2013 there shaH be 8 reductioo in the sala!y schedule 
of 2.5% The salarv redyrJinn of 1% from 2010 remains in 
effect This reduction also aooties to Longeytty oay 

Members of Local 217 4 who have completed the~ original 
probationary period by November 30" possessing a college 
degree will receive additional compensation by December 15 
each year_ 

It is the responsibility of the employee to present the certificate 
or diploma to the Office of Human Resources, end a copy will 
be made and placed in tllelf personnel file. For all degrees 
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on file by November 30, the following schedule will become 
effective~ There will be no retroactivi1y 

Associate 
Bachelor 
Masters 

32.06 Clerical Equipment and SUpplies Committee 

Management and the Union agree that there will be a 
corrrniltee established at ooce to evaluate equipment, 
supplies, procedures and forms used by clerical personnel 
1n the perfonnance of the~ duties~ This committee shall be 
COIJl)OSed of no more than five (5) members appointed by 
the Union and no more than five (5) members appointed by 
Management 

This corrrniHee shall meet regularly and shall make 
reccmrnendation to the proper authorities to experltte 
the operation and improve the efficiency of the systems. 
The meeting schedules, agenda and procedures shall 
be established by this committee. All clerical equipment, 
fOfms, procedures. and supplies shaH be processed and 
approved through the Clerical and Technical Commi­
before implementation when practical. The committee 
shall give consideratKln to standardization of equipment in 
its discussions. The administration shaH retain fltl81 veto 
power relating to clerical equipment, forms, procedures, and 
supplies. In the event that the decision is made counter to 
the recommendation of the committee, that decision shall be 
supplied to the committee~ 

32.07 Clerical Handbook 

Operatina procedures and/or process direcboos for cler1ca! 
staff members will be available on line throuoh the d9partment 
websj!es on the IPS Intranet or by dimc!!v conlac!ina the 
awop!iate department 

32.01 Clothing Allowance 

Management will provide bargaining unit employees with a 
ninety-six dollars and fifty-three cents <$96 53) per year clothing 
allowance, payable by October 15 of each year~ 

32.08 Compensatory Tlme 

An employee who has worked prior approved overtime shall 

166 



be allowed to receive compensatay time off at the appropriate 
oveflime rate, ff they elect to do so, in lieu of PBY~ They shall 
receive this time off with pay in such a way as not to impair the 
operalions of the wor1< unrt~ In the absence of such election 
by the employee, he/she shall receive pay as provided herein~ 
An employee must take all cornpensaloly time by June 30 of 
each year. 

Compensatory bme must be documented, signed and dated 
by both the erJ1li<>Yee and his/her supervisor~ The eJl'l)loyee is 
also ..,..ted to sign in/sign out per the Fat Labor standards 
Act (FLSA) on the appropriate form provided to each wor1< 
location 

No more than two hundred and forty (240) hours of 
compensatory time can be accrued after which payment for 
overtime work must be made. 1lle accrual shall be at the 
appropriate overtime rate as provKied elsewhere in this 
Collective Bargaining Agreement 

Payment to employees covered by this Collective Bargaining 
Agreement for acaued compensatory time upon termination 
of employment shall be calculated based on their hoorly rate~ 

32.1!! Flex Time 

If the supervisor and clencal ernployee(s) in a department(s) 
agree, flex bme wlil be permitted only on a short-term basis. 

32.11 Hours of Work 

It is agreed that Management shall have the right to fix the 
wor1< week, the work day, the number of hours of worl<, the 
number of shifts and the starting and ending bme of each. 
However, any such changes shall be negotiated wrth the 
Union. 

This article shall not be construed as a guarantee of work. 

Clerlca/and Technlclll Services Unit 
Administration Bulldlllfl 

Yearty Term: Ten (10) lo twelve (12) consecubve months. 

Days Per week: Five (5) consecutive days per week. 

Hours Per Day Seven and one-half (7 -112) hours per day. 
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Hours Per Week: Thlfly-seven and 011&-half (37-1/2) hours 
per week. 
Daily Hours: Hours of WO<k in the administration offi<:es shall 
be 6:30 a.m. ltvough 4:30p.m. as scheduled. 

Lunch Period: One-han (1/2) or one (1) hour as determined 
by WO<k schedule. The WO<k day of an clerical and technical 
employees scheduled seven and ooo-half (7-1/2) hours or 
eight (8) hours per day shaD include a ooe-han (1/2) hour paid 
lunch period. 

Manegementlnrormation Services Department shall WO<k 
a forty (40) hour week year round, live (5) consecutive, eight 
(8) hour days 

Computer Operator shifts: 

1st shift 8:00a.m. to 4:00 p_m_ 
2nd shift4:00 p.m. to 12:00 a.m. 
3rd sMt 12:00 a.m. to B:OO a.m. 

Satellite Olllc:es 

Yearly Tenn Ten (10) to twelve (12) consecutive months. 

Days Per Week: Five (5) consecutive days per week. 

Hours Per Day: Seven and 011&-han (7-112) hours per day. 
Hours Per Week: Thirty-seven and one-half (37-112) hours 
per week. 

Daily Hours: 7:00a.m. throogh 4:30p.m. as scheduled. 

Lunch Period: One-han (112) or one (1) hour as determined 
by WO<k schedule. The work day of all clerical and technical 
employees scheduled seven and 011&-half (7-1/2) or eight (8) 
hours per day shall include a one-half ( 112) hour paid lunch 
period. 

High School and Junior High School Offices 

Yearly Term: Ten (10) to twelve (12) months. 

Days Per W- Five (5) consecutive days per week. 

Hours Per Day: Seven and one-han (7 -1/2) hours per day. 

168 



Hours Per Week: Thirty-Seven and one-half (37 -112) hours 
per week. 

Daily Hours: 6:30a.m. through 4:30p.m. as scheduled 

Lunch Periods: One-han (112) or one (1) hour as determined 
by work schedule_ The work day of all clerical and technical 
employees scheduled seven and one-half (7-112) or eight (8) 
hours per day shall include a one-han (112) hour paid lunch. 

libnry Offices In High School 

Yeariy Term: The library schedule shall be one thousand five 
hundred (1.500) hours peryeerwhich Will generally follow the 
teacher's schedule. A fifteen (15) hour per yeer deviation may 
occur_ 

Days per Week: FIVe (5) consecutive days per week 

Hours per Day: Seven and one-han (7 -112) hours per day_ 

Hours per w-: Thirty-seven and one-han (37 -112) hours for 
five (5) day work schedule. 

Daily Hours: 7:00a.m. through 4:00p.m. as scheduled. 

Lunch Period: One-han (112) or one (1) hour as determined 
by work schedule. The work day of all clerical and technical 
employees scheduled seven and one-half (7-112) or eight (8) 
hours per day shall include a one-half (1/2) hour paid lunch 
period. 
Ubmry offices in Junior High Schools will continue With 
present schedule. 

Elemenfllry Schools 

Yearly Term: The secretary of the highest classification will 
work the same Administrative Calendar year as the principal. 

Days per Week: Five (5) days per week or as detellllined 
by individual work schedules in accordance wtth staffing 
fomlula. 

Hours per Day: Seven and one han (7-112) hours per day. 

Hours per Week: Thirty-seven and one hall (37 -112) hours for 
five (5) day week work schedule. 
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Daily Hours: 7 30 a.m. through 4:00p.m. as scheduled. 

Lunch Periods: Elementary clerical employees shall take 
one-hatt (112) hour paid lunch, noonally betwoon 11:30 am. 
and 12:30 pm 

Elementary libfary secretaries will conlioue with present 
schedule. 

AS.P. Clefl<s and V.T. Aides Will continue as presently 
scheduled 

32. 1Z Job Audit 

The Job Aud~ Committee shall consist of the Dtector of 
Non-Teaching Personnel and_Pwaprotesslonals or his/her 
designee, the AFSCME Stalf Representative and an officer 
of the locaL 

If an employee meets the qualifications of a higher 
classification, he/she may requesl a job audrt by submitting 
a copy of a completed audit request form to each member 
of the Job Audrt Cornmillee. The Committee will conduct the 
audit with the employee and his/her supervisor within ninety 
(90) calendar days 

1. The Audit Committee will notify the employee and 
supervisor, in writing, of the time and location of the audil 

2. A note taker will be present to record the rtems 
discussed. A copy of the notes Will be provided to the 
audited employee and each member of the Audrt Committee 
within five (5) worl<ing days and prior to the Committee's 
recommendation. 

3. Upon receiving the notes, the employee Will have 
five (5) wor1<n1g days to review the notes and submit to 
the Committee in writing any additional documentation, in 
accordance with Artide 32.2~ 

School Personnel and Group Audits_ 

1. When filfy (50%) percent of the employees within a 
school classification, in accordance with the school staffing 
formula, have submitted completed audit request forms, the 
time line for complet1011 of the audrt shall begin. 
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2. If the Aud~ Committee recommends reclassification, 
the entire class wittlin that school staffing formula will be 
reclassified. 

3. Jobs aud~ed in which two (2) or more people are 
performing the same duties will follow the same criteria as in 
No. 1 and No.2 above. In this casa, the Aud~ Committee will 
make the final delennination as to whether or not the aud~ will 
be pe<fooned as a group. 

4. tn the event of Jedassffication of either school 
personnel or a grrup, the technical layoff provision of this 
Contract will be waived; however, the typing qualifications 
and the one (1) yaar in that ~ requirement must be 
mel before the reclassification can occur. AHecled positions 
will be red~ined' until qualifications are mel or positions are 
vacant. 

"other jobs audrted in which two (2) or more people aro 
performing the same duties wiD follow the same critelia as 
School Persomel and Group Audits. In this casa, the Audrt 
Committee will make the final determ.ination as to whether or 
not the audrt will be pe<fooned as a g~. 

The Job Audit Committee will meet quar1erly to review and 
make recommendations regarding job audrts performed during 
the prior three (3) months. No job audits will be conducled 
from May 1" through September 1". The Committee will make 
a recommendation oo each audit request to the Executive 
Assistant to the SUperintendent for Human Resources or his/ 
her designee, who will approve or deny the recommendation. 
Eveoy attempt will be made to render a decision Wltlhjn twenty 
(20) work days 
Onoe the employee receives the recommendation of the 
Atxtrl Committee and questions whether or not an area of 
responsibility has been omtted and/or ovef1ooked, that 
employee may submit, in W1rting to the Committee, wittlin 
five (5) WOf1<:ing days, documentation regarding that area of 
responsibility. If the recommendation of the Committee is not 
altered by the eddrtional documentation, the employee must 
wart one ( 1) year before requesting a new audrt. 

The Job Audrt Committee has the authorrty to move a 
classification to a higher pay group if the duties of the audited 
job do not meet the requirements of a job in an existing 
classification. 
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Should the Union cfesagree with the decision of the Assistant 
~tendanl of Hmlan Resources, (or his/her designee), 
it may move the matter to arbitration. The sole issue for the 
arbitrator shall be whether the job being audijed is property 
placed in its current classification in a higher designated 
existing classification, or a higher pay group. 

'For the purposes of the Clerical/Technical Bargaining Unrt 
the tenn "red~ined" shall be defined as a position where an 
employee does not meet the minimum qualifications tor the 
new higref classification. once the incumbent meets the 
minimum qualifications the employee shall automatically be 
upgraded. In the event the posijioo is vacated, the vacancy 
shall be posted for bid at the higher classification. 

32.11! Umlled Rights Clerical Employees 

Umited Rights employees: 

o wiH be covered by all other terms of the Contracl and 
Union procedures except as specified In this article. 

• cannot strike 

• cannot serve as a Union officer or steward_ 

o will be covered by the Unioo Security article of this 
Contract. 

• cannot be bumped out of limited rights position. 

o ff there is a general layoff and the limijed rights employee 
is also designated for layoff, they may not bump but may 
exercise seniority to enter a vacancy through lhe bid 
procedure. 

o If a limited rights position is eliminated, the lom1ted rights 
employee must be given work at the same rate of pay 
until a position for which he/she qualifies becomes 
available. The_employee may bid on any open position; 
however, they MUST bid on all open lateral positions 
for which they are qualified that offer the same hourly 
rate of pay, the same hours per day and the same work 
calendar. Once th1s employee 1s the successful bidder 
he/she must accept the position. 

• tf the supervisor of a limited rights employee wishes 
to replace the employee (other than for discipltnary 

172 



reasons), the limited rights employee must be given 
wOO< at the saroo rate of pay oobl a position for his/her 

qualifications opens up and he/she is the successful 

bidder. Once this employee is the successful bidder he/ 

she must accept the position. 

• If a limtted rights employee wishes to bid out, he/she 
must bid to a vacancy. 

• Vecancies for limited rights positions will be specifically 

advertised. 

• Management shall interview at least three (3) 
qualified candidates. Selection need not consider 
seniority, however oonsideration must be given to 
the highest classification when selecting. lntervoews 
and selection wil be from qualified employees in 
the same pay group or next lower pay !)"OUP who 
have at least two (2) years of clOOcal S9fVice with 
Toledo Public Schools as a substttute seaetary 
and/or in Local2174. When there are no qualified 
employees in these two (2) pay groups, then 
qualified bidders from the next lower pay group will 
be e~gible to be interviewed. These naroos will be 
given to the appropriate supervisor at that time. 

• If there is a qualified appltcant, the vacancy must 
be filled from within the Local217 4 Bargaining Unrt. 
Qnly when there are no qualified applicants within 
the AFSCME Bargaining Unrts may Manegemenl 
consider outside applications. 

• When a limited rights positiOn becomes vacant 
or n Management requests that a new position 
be limrted rights, such position will be reviewed 

by the Labor -nagemenl Committee and the 
Director or Supervisor of lhe affected department 
to determine if said positioo requires limited rights 

status. W Labor and Management camot agree on 
the new position as being limtted rights, the request 
for limited rights will be tabled, the positiOn will be 
advertised as regular and reviewed by the Labor 
Management Committee in twelve ( 12) roonlhs for 
a determination. If the position is determtned to be 
limited rights, the job will be re-advertised and the 
incumbent will be placed on technical layoff. 
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Umlted Rights Positions: 

• Secretary to the Executive Assistant to the 
Superintendent for Human Re~ces 

• Secretary to the Director of Labor Relations 

• Secretary to the Director of Non-Teaching and 
Paraprofessional Parsomet 

• Secretary to the Director of Teaching Personnel 

• Accounting Specialist in Budget Services 

• Sec!etarytoNon-TeachingPersooneVSupelintendenfs 
Office 

32.1~ ovorttme Rates 

All work performed over seven and OO<HlaH (7-112) hours in 
any one (1) day or thirty-seven and ooo-haff (37-112) hours in 
any one ( 1) work week shall be considered as overtime and 
paid at the overtime rate of time and one-haH ( 1-112x). All work 
perfomled over eight (B) houJS in any one (1) day or forty (40) 
hours in any one (1) work week shall be considered as over­
time and paid at the rate of time and one-haH (1·112x) for all 
paiSOilnel employed in the Management Information Services 
Departinent arid other eight (B) hours per day employees or 
forty (40) hours per week. 

All work performed on a Saturday shall be paid at time and 
one-haH (1-112x) the regular hourly rate. 

All work performed on a Sunday shall be paid at - (2x) 
the regular hourly rate. 

All work perfomled on a holiday, as provided by this Contract, 
shall be paid at double time (2x) the regular hourly rate for 
hotJS worked in addition to a regular day's pay_ There shall 
be no duplica!Jon or pyramiding of overtime. 

All overtime shall be distributed as equally as possitije among 
the employees in the classification necessary to per1orm the 
work. 
For the purpose of distribution of overtime, an employee who 
is requested to work overtime and refuses shall be credited 
with such overtime worked. 
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All overtime for Computer Operators shall be distributed as 

equally as possible among the employees in the classificatJOn 
necessa<y to perfoon the work based on the following: 

1. Persons with the lowest number of over -time hoors 

accumulated on the day overtime is offered shan be called 
first 

2. Actual hoors paid shall be used for reoonling. 

3. All ovet1ime hoors shall be reco<ded. 

4. Overtime sheet shall be updated and posted as 
worked. 

5. For the purpose of distribution of overtime, an 

employoo who is ~ed to work overtime and refuses 

shan be credited with such overtime worked. 

6. When an employoo is on SICk leave, other paid leave 

or leave of absence in excess of thirty (30) consecutive 

calendar days the employee shall be charged for overtime 

In an emergency slluation, the Clerical or Technical employees 

may, with the approval of their immediate supervisor, woll< up 
to twelve (12) one (1) holi periods in a calendar year and 

shall be paid the appropriate overtime rate. If additional 

overtime is needed, approval must be obtained through 

Human Resources. 

Clelical and Technical employees shall not perform any duties 

at horne unless they have approval !rom personnel supervisor. 

When work is approved and performed at horne, the employee 

shall be COIJl)OnS8ted at the """""'""te rate. 

32.1~ Peer Support Program 

The purpose of the AFSCME Local 2174 Peer Support 
Program is to help members succeed by providing support 

and encouragement as needed. 

This is voluntary and will give AFSCME loca12174 members 

peer support when requested by the members. AFSCME 
Local 217 4 members appointed through lateral transfer 

or promotion will be assigned a peer support person upon 

request The peer support person will not train nor perform the 

duties of the newly appointed person. but will be available as 

an additional resource person. 
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1. Members who have at least three (3) or more years 
experience in AFSCME Local 2174 may apply to be a Peer 
SUpport person by filling oot the Peer SUpport Application 
Form (Attachment A) and returning it to the Peer SUpport 
Chailpefson. 

2. Peer SUpport persons will be assigned by the Peer 
SUpport Committee which will consist of two (2) Local2174 
members and the Director of Human Res<uoes or hos/her 
designee Appointment will be made by consensus. 

3. The Peer SUpport person shall be released from his! 
her regular duties to visit the work site ~ requested. This 
released time shall not exceed seven and one-haff (7-112) 
hours unless approved by the Peer SUpport Committee. 

4. The Peer SUpport person shall not be used in eny 
evaluation, disciplinary or grievance process including 
arbitration. 

5. A Program Evaluation Form (Attachment B) must be 
completed and returned to the Peer SUpport Chaiopersoro. 

B Peer Support Chairperson 

1. A Peer Support Chairperson will be appointed by the 
Presidoot of Local 217 4 from the members of the Executive 
Board and/or Trustees. 

2. Release time lor Peer Support persons shall be 
secured through the Human Resom:es Office by the Peer 
SUpport Chaioperson 

32.1§ Professional Leaves 

The Toledo Public Schools, recognizing the importance 
of Professional Clerical and Technical conferences and 
workshops, will goant Clencal and Technical employees time 
off to attend 30.such conferences and workshops Jf tt does not 
hinder the operation of theor office. 
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32.11 Reporting Absence and Return to Work - General 
Provisions 

Failure to report absences from work or return to work in 
compnancewith the proper procedure may warrant disciplinary 
action. 

An employee who is late due to extreme weather conditions 
shall be considered as being on the job even though the 
employee may 8ITive for wort< after the prescribed starting 
time. An employee who does not report for wort< shalt be 
considered as absen~ except as otherwise provided in this 
Contract. 

An employee shaD maintain his/her current address and 
telephone number on file with the proper department and 
Non-Teaching Personnel. 

Reporting Absence and Return to Worl< - Clerical and 
Technlc4JI 

In the event of personal illness, family illness or other 
authorized absence, Clencal and Technical employees shall 
call their school, office or awropriate official no later then 
one-half (112) hour pnor to starting time if at all possible. 

Employees shall report their intentioo to return to wort< not later 
than the close of office hours of the day preceding their reti.IT1 
An employee shall not be permitted to return to wort< unless 
he/she has notified the appropriate official m compliance with 
this procedure. 

32.18 SChool Responalbllltles 

In accordance with present lxud policy, when the pri1cipal 
is out of the building he/she shall appoint a oertificated 
employee to be responsible for the activities of the school. 
This employee shell be readily available and clerical 
personnel shall not be required or requested to assume any 
of the principal's responsibilities. H is not the responsibility of 
a seaetary to take teacher sick caus at home. 

The Chief Human Resources Officar shall direct the principals 
to specify a certiUcated employee to act for him/her in his/her 
absence. The principal shall notify the personnel office and 
the clerical staff of the school of this appointment and any 
changes that may take place in this regerd 
A clerical employee shell not be assigned to wort< alone in high 
sc00o1s or other buildings during vacation periods. Clerical 
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personnel shall not wor1< hours other than those assigned 
unless approved by an authorized administrator. 

Secretaries shall not be required to dispensa medication to 
students. W a secrelafy chooses to dispensa medications, 
he/she must have completed the appropfiate training as per 
Toledo Public Schools Board Policy JHCD-R-1, No. 14. 

Clerical emp1oyaes sheU not be responsible for canying out or 
overseeing dtscipline of students. 

32 . .1l Special Projects 

M Conference Day each yea~: a form letter will be provided 
allowing members to state their interest in participation 
in special projects. This foml must be submitted to Non­
Teaching Personnel, with a copy sent to the Union, by August 
1 each year. 

The president of Local2174 will be notified in advance of the 
project This notification will contain all infomlation regarding 
the project. 

&Jbmission of this letter of interest does not guarantee 
selection. Consideration w;11 be given to seniority and 
employment history Management will notify Local 217 4 of 
selection prior to notification of member(s) 

Selected members will receive thetr current rate of pay while 
being trained during working hours. If the project invofves 
training others, the member will be paid at the clerical specialist 
rale of pay. If the project exceeds beyond the regular wor1< 
schedule, the member will be paid at the appropriate overtime 
rate of pay 

32.2!! staffing Elementary Ollice 

The forroola for establishing staffing levels in the elemental)! 
schools is as follows: 

October 1st enrollment as reported on State Foundation 
Report (pnevJOUS year) 

Plus: INS as reported on State Foundation Report 
(previous year). 

OUTS as reported on State Foundation Report (previous 
year). 
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Teachers and Administrators 

Auxiliary Personnel oo Payroll Sheets 

Total Building Census 

Divide total by one hoodred (100) equals number of days 
per week of Clerical sentice for school year_ 

Each -..entary school building shall have a minimum 
of one (1) full time clefical pe1500 classified no less than a 
Secretary Ill. Where the formula indicates more than one (1) 
full time secretary, that classification shall be not less than a 
Secretary II. Where the foonula indicates more than two (2) 
full time dencal employees, the extra days will be filled with a 
derlcal employee classified not less than a Clerk Typist. If the 
assignment is less than five <5> days it will be combined with 
another ~ to make a five-day assignment jf possible 

Glendale-Feilbacll will be stalled with two (2) full-'time clefical 
employees in accordance with the above staffing fonnula Due 
to the specialized curriculum, enrollment and stalling will be 
evaluated each year by Union and Management to detenmne 
~ rt is necessary to continue with two (2) full-time secretaries 
other schools having marked increases or decreases shall 
be subject to further negotiation between Management and 
the Union. 

Classification within the above staffing formula will not be less 
than cunently provided. These posrtions will be subject to 
the job audit provisions as provided in Article 32.12. of this 
Contract. 

32.21 Staffing Junior High Office 

The foonuta for establishing staffing levels in the Junior High 
Schools is as foDows: 

Each Junior High school building over six hundred (600) 
total building census, as computed by the foonula given 
below, shaH have a base staff of two (2) twelve (12) month 
secretaries, classified not less than a Secretary Ill and one (1) 
haff ( 112) time Cieri<-Typist ten ( 1 0) mooth will be assigned_ 

In schools with a building census less than six hundred (600), 
a study to reevaluate base staff will be made and discussed 
with Union prior to ~mentation of a change in staffing. 

179 



Junior High buidings will be assigned a len (1 0) month, 
Secondary Csshler. This pe<SOO will service the Junior Hogh 
to which !hey are assigned as well as the elementaJY schools 
in their feeder pattern when requested to service a fund-­
raiser_ 

All Junior High buildings will have lUI-time clerical help in the 
libr8fY, classified not less than a Secretaly I. 

Additional days of clerical help (Ciefk-Typisl)wiH be determined 
by the following formula and assigned for the school year: 

October 1st enrollment as reported oo Slate Foundation 
Report (previous year). 

Plus: INS as reported oo Slate Foundation Report 
(previous yaar) 

OUTS as reported oo Slate Foundation Report 
(previous yaar). 

Teachers and Administrators 

Auxiliary Personool on Payroll Sheets 

Total Building Census 

Subtract nine hundred (900) 

Divide total by one hundred (100) equals number of days 
per week of Clerical se!Vice for the school year. When 
the staffing foonula for Clerk-Typist permits a five (5) day 
poSition, at one (1) location, that poSition will be reclassified 
as a Secretmy II. 

Schools haVIng merked increases or decreases shall be 
subject to further negotiations between Management and the 
Union. 

Classification wilhin the above staffing formula will not be less 
than currenUy provided. These positions will be subject to 
the job audit provisions as provided in Article 32.12. of this 
Contract. 
When an employee wort<s at two (2) or more schools and an 
inaease in the staffing formula occurs at one ( 1) or more of 
these locattons, the employee must choose to remain at one 
(1) of these schools. If the assig"'""~ IS less lhan !iva (5) 
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days it will be combined with another school to make a five-­
day assigm1enl If imposSible to make a five-day assignment 
the employee willlloal for the add~ional day(s). Noo-Teaching 
Persomel will assign the h<us (7 Y. h<us per day) and lhe 
assignment(s). 

If a dacraasa in school stalling would result under the staffing 
formula, lhe decrease will not occur until the position becomes 
vacant due to transfer, proroolion, e- leeve (beyond 

twelve unpaid weeks), resignation, retirement or -- At 
that lime the job wil be - at the number of hours 
and/or days in oomplianoe with the lormula and the ootlective 
Bargaining Agreement 

32.~ Stalling High School omce 

The lormula for establishing stalling levels in the High Schools 
is as follows: 

Each High School, as computed by the fonnula given below, 
shall have a base staff classified not less than~ 

(a) One (1) Secret81)' IV- twelve (12) months 
(b) one (1) Secondary Cashier- ten and one haff 

!10.5) months 
(c) One (1) Secretary Ill-twelve (12) months 
(d) one (1) Secretary II -lwelve (12) months 
<el One (1 > Secretm II ten <1m months 
(f) One (1) Office Assistant to the Nursa -lour (4) hours 

daily - nine (9) months 

Additional days of clerical help (Cierl<-Typist) twelve (12) month 
will be determined by the following formula and assigned to 
the school office: 

October 1st enrollment as reported on State Foundation 
Report (previous yaar). 

Plus: INS as reported on State Foundation Report 
(previous yaar). 

OUTS as reported on State Foundation Report (previous 
year)_ 

Teachers and Administrators 

Auxlliaty Personnel on Payroll Sheets 
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Total Building Census 

Subtract fifteen hundred (1500) 

Divide total by one hundred (100) equals number of days 
per week of Clerical service for school year. When the 
staffing formula for Clelk-Typist permits a five (5) day 
position at one (1) location, that position will be reclassiflad 
as a Secretary II. If the assignmant is less than five (5) 

days it will be combined with another school to mat<e a five­
day assignment jf possitHe 

Schools having rrlalked increases or decreases shall be 
subject to further negotial!ons between Management and 
Union. 

Classification within the above staffing famula will not be less 
than currenUy provided. These positions will be subject to 
the job audit provisions as provided in Article 32.1;1 of this 
Contract 

32.2;1 staffing • Substitutes 

The Personnel Department shall send out a fonn to all eligible 
employees before the end of the school te<m asking them ~ 
they wish to substitute during the summer The employee 
must advise Personnel by the last day of the school term 
if they want to be on the summer substitute list and will be 
available for daily calls at their current hotl1y rate. 

This is not a guarantee for worK. 

32..24 Technical Layoff Procedure 

1. (a) Changes ., any clefjcal or technical job which 
increases or decreases the classffication, job descrlption, 
essential duties, wages, number of months, days or hours 
worked, of an established job shall oonstitute the formation 
of a NEW JOB and shall be considered a technical layoff of 
the incumbent. Reclassifications occasfoned by a ~Job Audit" 
shall not mgger tha provisions of this paragraph. If there are 
additional dubes Placed on a desk that may be considered a 
chanoe in the essential duties of the oosition these will be 
discussed between Manaoement and Union. If determined 
that the new duhes cbaoga the~ duties of the posilioo 
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the incumbent will have the optioo to accept the addrtional 
duties or choose to take the techntcaf layoff 

(b) Job Audit reclassifications of positions occupied by 

an employee for less than one (1) year shall cause the jobs to 
be considered vacated and open lor bid under the provisions 
of No~ 3 of the Bidding Procedure Article 32~03~ However, 

if this reclassification is the re.Ut of SChool Pe<sonnel and/ 
or Group Audit, mfer to Article 32~ 12., SChool Personnel and 
Group Audit, No~ 4~ 

2~ The affected employee and the Union shall be given formal 
notification in writing twenty (20) W<lf1<ing days if possible prior 

to the effective dale of the change and the change shall be 
discussed with the Union prior to implementation. 

3. The affected employee shall be guaranteed ten (10) 
W<lf1<ing days to review the current seniOOly lists and a list of 
all job openings which shall be made available to the affected 
employee and the Union by Management The ten (10) day 
period shall be included in the twenty (20) day period above~ 

The incumbent shall have the following options: 

(a) To bid the new job. 

(b) To bid on any open posibon per the regular bid 

system~ 

(c) To bump per the regular layoff procedure, as specified 

in Article 19~01 of this agmemen~ unless technical layoff 
occurs during summer break. In that event see paragraph 

No~ 4~ 

(d) The employee shall notify the personnel offica in 
writing of his/her choice of accepting an open position or 

bumping by the expiration of the ten (10) W<lf1<ing day pariod 
as stated in No. 3 of Artlcte 32.2.4. After submission of the 
notice the employee may not change hisJher decision. 

(e) By agreement between Union and Management 
a special bump may be scheduled during wtnter or spring 
break. 

4. In the event that an employee is on technical layoff during 
summer break and has not found a suJtabffi vacancy, all 

employees of the Clerical and Technical local sllall be notified 
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of a ~ted bump date(s), and all bt.mping as a result of 
that technical layoff will be done on thai day( s i All Clerical 
and Techmcal employees will be lumished a seniority list and 
a preference sheet on the annual conference day to enab&e 
their officers to act in their stead ~ they are unable to attend 
the bump day(s). Each employee will be given five (5) choices 
to be listed in order of preference. If all five (5) choices 
are exhausted and the employee is absent from the bump 
meeting{s), tis/her Union officer will make his/her choice All 
vacancies that occur as the result of this bump shall be filled 
on that day(s). 

5. In regards to JOb changes due to new technology see 
Article 32.03 

PARTYJ 

TRANSPORTATION SERVICES - (LOCAL 2863) 

Miscellaneous Provisions 

Accident Prevention and Safely Committee (APASC) 
Availability for SUrrrner WorK - Bus Dlivers/Bus Aides 
Bidding ProcediJes 
Bid Seniority - Bus Aides 
Bumping Rights 
Bus Inspection 
Check Ride 
Clolhtng Allowance 
Commercial Driver's license 
Early Start-Up 
Field Trip Assignments- Bus Dfive<s 
Hazard Pay 
Hours of Wort<- Lunch Period 
New Technology and Training 
OVertJme Rates 
Personal leaves 
Physical Exams for Bus Drivers 
Reporting Absence and Return to Worl< 
Reporting Pay- Bus Drtvers/Bus Aides 
Rest Period- Other Than Technicians 
Rest Period - Vehicle Maintenance Department 
Return from Leave as a Resutt of Wort< Related Injury - Bus Drivers/ 
Bus Aides 
Return from Leave of Absence Wdhout Pay - Bus Clrwers/B\IS 
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Aides 
Road-e-o 
Safe Seating Level oo Buses 

Safety Meetings 
Staffing for Bus Aides 
SUbstitutes for Bus Aides 
Terr.,or81Y Assignment to Dispatcher's Office 
T~ Assignment to SupeMso<y Position - Crew Leader 
Transportation Operations Cancellations (other than calamity Days) 
Vehicle setvioopersons 
Vehicle T echniclan Certification 
WOO< Assignmoots 
Letter of Agreement 

33.00 Tnonoportatton Services - Mlscettaneous Provisions 

33.01 Accident Prevention and Safety Comm- (APASC) 

Purpose. The purpose of the Accident Committee is to proVIde 
a recognized rnechantsm to function as an integral part of a 

continuing accident prevention and safety awareness program. 
Such a committee shruld ba maintained through investigation 

and evaluation of all safety hazards and accidents incurred 
by Transportation Department personnel. This investigation 
shoukt be conducted in an open and constructive manner and 
the results should be useful to prevent future accklents and 
help create and maintain safety awareness in all departmental 

employees. The committee shall ba supplied with all pertinent 
information to the accideot{s) or material required by the 
comrrnttee. 

Method. The committee shall consist of three (3) members, 

two (2) local 2853 members and one (1) management 
member. Each group will appoint thew own members. This 
committee shall ba consensus driven. AD members shall 
have an equal voice and shall be expected to fully endorse 
the committee's reCOflfllendation. The corrunittee shaH be 

responsible for its organization, structure and shall meet 
at least ooce a moolh The findings of the oommottee shall 

be reduced to wr1ting with copies presented to the involved 
employee, the Union and Management. 

The corrvnittee shall in no way abridge or obstruct 
Management's right to discipline any ~oyee. 
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33.02 Availability for Summer Work - Bus Drivers/Bus Aides 

All summer wort<. excluding field trips, that involves Bus 
DriYefS/Bus Aides for the pwpose of this article shall be 
defined as the wor1< available after lila last day of regular 
operations and before the first day of regular operations for 
the opening of the next school year. Regular operations shall 
be deiennined by the Toledo Public Schools calendar unless 
olhelwise mutually agreed to by Management and the Union. 
All field trips shall be rotated according to the regular field trip 
procedures as sei forth in Article 33.11, except drivers shall be 
telephoned rather then signing the field trip board. 

All Bus Drivers/Bus Aides shall indicate their availability fcx 
sumner WOI1< in writing. This shall be done on forms provided 
and distributed by the Transportation Center no less than 
ten (10) WOI1< days pfior to the last day of Transporlation 
Operations. 

If new work is aeated or the re-availability of summer work 
becomes available and is more hot.J"s, this shaU be offered 
to the next availabte bus driver/bus aide with the greatest bid 
seniortty on the appropriate transportation summer list. 
s..nmer wor1< assignments will be made by telephone 
between 6:00 a.m. and 10:00 a.m. daily. My emergency 
assignment will be handled immediately. 

The bid sheet for routing positions shall state "no routing 
employees will be allowed to take vacation two (2) weeks 
prior to the opening of school." 

Foc the duration of this Collective Bargaining Agreement the 
parties agee to continue the letter of agreement regarding 
~mer bus cleaning. 

33.03 Bidding Procedures 

Bus Drivers/Bus Aides 

If an employee wishes to change classifications it must be 
done in writing to the Director o!Transportation (or dasJgnee) 
by noon on August!. 

To be eligible to bid on routes at the beginning of the school 
year, Bus Drivers must deliver satisfactorily completed 
physical examination form, driving abstract papers, and 
other state required doct.ments to the Transportation Center 
by August 1st lf these papeiS are not received by August 
1st the Bus Driver shall not be allowed to bid on any route 

186 



until Janua<y 1st of the following year, but shall be placed on 
the relief assignment list(- the above requirements are 
met) per their bid seniolity. A driver woo has not submitted 
required papers or applied for or recefved an approved leave 
of absence by the first day of operations shaU be terminated. 
It shall be the responsibility of Management to notity all 
drivers of any changes in these requirements in time to meet 
the above time limits. 

AU local 2853 emp1oyaes shall be ~ full-time and 
have lull benefits- COffl>lellon of their original proba~ 
pefiod. 

If a Bus Driver!Bus Aide changes classfficallons during the 
school year, they will have to serve a 30-day proballonary 
period and will not be eligible to bid in their,_ classificallon 
until the probationary pefiod is complete. 

All Bus Aides employed by the Toledo Public Schools, at bid 
time in August shan be etig- to bid on routes, using their bid 
seniolity. A Bus Aide woo has not reported to Transportallon 
Department by the firs! day of operallons or applied for or 
received an approved leave of absence shall be terminated. 

At the beginning of each school year, and the first week of 
October, all routes shall be considered vacant. Employees 
shall bid within their own dassification by bid seniority, using 
the above eslablished bid rights and using the following 
procedure: 
Bus Drivers/Bus Aides shall be notified by letter no less than 
1wo (2) weeks prior 1o th<W appoinlmenl time when to examine 
and bid routes before sdhool starts. Bus Drivers!Bus Aides 
shall bid by bid seniolity. Bus Driversl8us Aides shall have 
the opportunity to come in one (1) hour before appomlmenl 
time to examine route bid notioes on the firsllwo (2) days of 
bidding and a half (112) hoUr on the third day of bidding. Bid 
notices will reflect the route number and vehicle used, schools 
serviced, starting/ending times, if an aide is assigned and 
any other pertinent information. Bus Drivers/Bus Aides shall 
have an allotted five (5) minutes appoinlment time with lhe 
appropriate supervisor. All bidding time shall be administered 
by Management and the Union. 

Any employee who is unable to examine and bid routes at the 
time of their appotntment shall be allowed to sign a waiver of 
protest on route sefection. This waiver of protest shall state the 
employee's pralerence for routa assignment This slolemenl 
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shall give the Unioo Representative authority to select a route 
for said employee, based oo the employee's preference of 
school areas available at their appointment time. In cases 
where several routes exist of about the same nature, the route 
that holds the higher rate of pay or If the pay is the same, the 
one with the newest vehicle shall be selected. 

In the event of an unexpected OCCUJJellCe an employee 
may call and as1< the appropriate Unioo Representative to 
secure a route for said employee at their awoinbnent lime. 
The employee shalt then have to sign a waiver of protest as 
soon as possible. SUcl1 a route selectioo shall be based on 
the same rules as any other employee signing a waiver of 
protest. 

If an employee does not appear or call at their scheduled time 
they shall be placed on the bottom of the bidding list before 
probationary employees and those without bid lights. A new 
appointment time then shall be authorized and routes shall be 
bid lrorn those available. If a Bus Dnver does not appear or 
call by the~ new appoinbnent fime, that driver{s) then becomes 
a Relief Oliver_ Open route assignments shall be assigned to 
the following employees in the order listed below. 

1. Employees - without bid lights. 

2 Original probationary employees, by temporary 
senlotity. TemporBfY seniority for the purposes of this article 
shall be the first day paid for work in this department before 
the completion of original probation. Temporary seniolity, If 
more than one (1 ) employee begins on the same day, will be 
established by a temporary draw. This date will be adjusted 
upon completion of the original probationary peflod. 

There shall be a moratorium on route bidding from the first 
bid sessioo unfit the completion of the second bid session 
in October. There will be no loss of lime doling this peflod. 
lhe exception is vacant routes, which shall be bid at all times 
following the Collective Bargaining Agreement 

A route shall be put up for bid If any of the following conditions 
occur. 

1. a new route is created_ 
2. an existing route becomes vacant. 
3. the time of a route is anered more than thirty (30) 

ll'llrnltes a day from the last bid. 
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The route bid notice shall be posted within three (3) wor1< days 

or the knowledge of~ of the vacancy or change 
unless agreed to othei'Wise by Management and the Umoo in 

writing. This notice shell remain posted for two (2) wor1< days 

and shaH state number of hours, vetdde make, route number, 
school(s) served, starting time of the roote and other pertinent 

information induding whether an aide is assigned. Route bid 
notices shall be posted Morxlay prior to 9:00 am. to Tuesday 

at 5:00 p.m. Notices of successful bidders and new bids 
shall be posted Wednesday prior to 9:00 am. to Thursday at 

5:00p.m. Notices of successful bidders shall then be posted 

Friday prior to 9:00a.m. All route awards will be efleclive the 
following Monday. Employees shall be allowed to bid duling 

the period when the bid notices are posted and the most 
senior employee bidding shall be granted the route within 

their own classification. 

If bids are not received within two (2) wor1< days thai bid 

notices are posted, Management shall fill the open roote 
assigmnent per the open route assignment procedure tisted 
in this Contract 

SUbsequent vacancies created by the bidding system shall 
be filled using the above bid procedure. Management shall 

fill the vacancy during the bidding time with the most senior 
available employee, within the proper classification. In cases 
where it is required to rebid all routes after the school yew: 
hes begun, the Union and Management will jointly develop 
guidelines and procedures to govern such a rebid. (However 

it is understood that if lhe regular bid procedure is not followed 

at the beginning of the school year, as defined in this Contract, 
that a rebid must take place.) 

Vehicle Maintenance~-

All shifts shall be bid in December, using the bid procedure 

outlined above, and shall be effective January 1. Any shift 
vacancy, either temporary or pennanent, which becomes 

available shall be offered to the senior employee and the 

senior employee accepting shell be granled the vacancy. If 
for any reason a shift is to be shut down for more than four {4) 

weeks, all shifts will be rebid. 

33.04 Bid Seniority - Bus Aides 

Bus Aides original bid seniority within their own dassfficatioo 

shall be lheir O<iginal employment dale wilhi'l this department 
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All bas shall be brof<en by the drawilg of lot 

33.06 Bumping Rights 

Bus Drivers/Bus Aides 

Should a Bus Driver/Bus Aide lose their route through the 
bid procedure or because the route is abolished, they shall 
have bumping rights The employee shall be granted the right 
to bump any employee "' hislher classilicalioo with less bid 
seniofity. Any individual bumped shall be granted the same 
nghts. 

Any Bus Driver.1lus Aide who loses their route through the 
bid/bump proce<M'e or because their route is abolished and 
is unable to exercise their bt.mping rights because they are 
on an approved leave shall remain at their current status until 
they are able to exercise their bumping rights 

Newly created routes shall be bid and awarded before an 
employee can exercise their bump rights to secure them. 
Routes will be filled with a Relief Dnver wh~e undergoing the 
bid procedure. 

Open routes may be bwnped, but shall be also bid through 
the bid procedure. 

Procedure for Bumping: 

1. No union line offioer can be bumped 

2 Employees shall be served with a bump notice, by the 
end of their work srun the day before they are to bump f! 
as soon as management has knowledge and shall have until 
12'()() p m the next day to bump 

3. The employee shall be given a bump packet 
containing: 

A CUrrent route bid notice 
B. Bid senlotity list (names only) 
C. Bumping rules 

4. When the employee is ready to bump, they shall 
indicate their route preference, and time stamp the bump 
notice and return the packet. 
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5~ The employee shall be a sub for the following day, and 

shall be paid their route lime basOO on the route they __, 

bumped off or the sub route time, whichever is greater. 

6. The employee shall take over their new assignment 

on the next day. 
An errc>toYee who does not meet the above lime limits shall 

lose their buill> rights~ 

If Management does not serve the buill> notice the ooxl 
morning alter tile employee has been bumped or accept the 

employee's bump wilhin this lime limit, the employee shall 

be compensated at the rate of - (2) hot.-5 per day over 
and above what they would have raceived ~ they had been 

allowed to buill> per the above procedure~ 

The Union shall sign and be given a copy of all completed 

buill> notices~ 

Vehicle MainletJanCe Department 

Vehicle Maintenance Department will use above language as 
appropriate~ 

33.06 Bus Inspection 

The first driver to operate a bus each day shall conduct a bus 

inspection~ The driver shall be paid one quarter (1/4) hour for 

lhiS inspection~ 

If any deficiencies are found dl.lling the bus inspection, the 
driver shaH raport the deficiency in writing to tile Foreman, 
Vehicle Maintenance Services or his/her designee~ ~ a 

decision is made by thai individual to use the bus, thai person 
must sign the authorization. 

Drivers will verify completion of the bus inspection by 

completing the appropriate section of the time card by the end 

of their W<Xl<day~ Upon la~ure to conduct a bus inspecbon, 

after a first warning, the driver shall be docked the one quarter 

(114) hour allowed for the inspection. Continued failure to 
inspect the bus will result in a dock of one quarter (1/4) hour 

each time the inspection is not made and may also subject 
the employee to disctplinary action in compliance with the 

appropriate diseipUnary procedures. 
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33.07 Check Ride 

A check ride is to evaluate the driving skals of the Bus Oliver. 

A Driver Trainer or any supervisor in the Transportation 
Department may accompany a Bus Oliver for the purpose 
of a check ride, without plior notification, under the following 
conditions. 

1. Pefiodically or at the request of the Director of 
Transportation. Unsatisfactory check rides may be repeated 
within thirty (30) work days after the driver has been given 
sufficient opportunity to correct deficiencies noted. AI the 
request of the driver a Union official may accompany any check 
rides after the initial check ride. The Union and Management 
will joinUy develop guidelines and procedures to govern above 
occurrnnoos to indude retraining as necessary. 

2. At any time during a Bus Driver's probabonary 
peOOd 

3. (a) If a Bus Driver has an on-the-job accident and is 
issued a citation by a law enforcement officer. 

(b) If no citation was issued and responsibility 
cannot be clearly placed. 

4 If a Bus Oliver requests (arrangements to be made 
as soon as Trainer's schedule permits.) 

5. Additional check ride may be permitted by mutual 
agreement 

Upon oomplelion of a check ride, the Oliver Trainer shall 
go over the check ride report with the Bus Driver and make 
recommendations pertaining to their driving skills. One (1) 
copy of the report shall !hen be given to the Bus Driver, one 
(1) copy of the report shall be given to the Trainer and one (1) 
copy shall be given to the Director of Transportation_ If a Bus 
Driver fee!s he/she has not been given a fair evaluation of his/ 
her driving skills, the driver may review it with the Director of 
Transportation. (The driver may have a Unkm officer present) 
A copy of the check ride report shall then be placed in the Bus 
Driver's file_ 

Bus Drivers shall be paid for a check ride being conducted at 
a time other than their regular route except at the request of 
the Bus Driver. 
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33.08 c.-lng Allowance 

It is hereby agreed that a ninety-six dollars and fil!y.thfee 

cents 1$96 53) per fiscal year allowance be granted to non­

probationary regular and substitute bus drivers and the driver 
trainer. This allowance is to be used to purchase clothing 

which is to be used for Board of Education wor1< directly 

related to the <lfl1lloYee"s CUITef1l job c1as..-. The 

first payment is due in the current fiscal year. All payments 
made after July 1. 1998 shaD be by separate check payable in 

October of each year. 

33.09 Commercial Driver's License 

An employees whose job requires a Commercial Driver's 

License wiH be paid an additional len cents (10¢) per hour. 

33.10 Early start-Up 

A sign-<Jp ~st will be posted by the lhild Monday of October to 
solicit drivers interested in performing early start-<Jp worlt The 

pay for start-up will be considered extra time. Management 

will call the appropriate number of drivers by seniority. needed 
for start up. Employees called who do not respond by the 

time given will be skipped for that assignment. 

33.11 Field Trip Assignments- Bus Drivers 

All Field Tnps shall be posted and diVided into four (4) 
categories for the purpose of assignment rotation as follows: 

1. Straight Tlflle Foeld Trips: Report Time- Before 3:59 
p.m., Monday throUgh Friday. 

2. Straight Time Special: Aller 3:59 p.m., Monday 

through Friday 

3. Time and One-Halt Between midnight Friday and 

midnight Saturday_ 

4. Double time Sunday/Holiday: Shall be assigned by 

seniolity off the btd senk:Mity list and shall be continuous from 

year to year_ This shall take effect January 1, 1998. 

All Field Trips shall be time-slampad and posted on the 

appropriate F~eld Trip list in the order in which they were 

re<:etved by the Transportation Oeparlment. Regardless of 
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when a Fiek:t Trip starts, the determination as to which Field 
Trip list rt shaH be posted on shall be based._-. the requested 
time on the Field Trip requisition fmn. All Field Trips shall be 
assigned based ._-. a seniority rotation list This list shall 
be established on a voluntary basis and the Bus Driver's bid 
seniortty shall be used. 

Assignments on the straight time and slraiglt time special 
shall start at the top of the bid seniority lists each school 
year. 

Assignments on the time and on<HlaU and double time Field 
Trip fist shaU be continuous. 
Bus Drivers shall not be placed on the time and one-haU 
and double time Field Trip lists until one (1) ye& after their 
employment date as a driver. 

A Bus Drlver shall not be a5Sqled a Field Trip outside the 
City of Toledo Metropolitan area until the driver has been on 
the bid seniority list for ninety (90) wort< days. tf such a Bus 
Driver's name appears for a rotation assigrment outside the 
area, that driver shall be assigned the next Fteld Trip within 
the area allowed 

City of Toledo Metropolrtan area is defined as Springfield, 
Sylvania, Washington, Spencer Sharples, Rossford, Oregon, 
Penysburg, Maumee, lambertville, Erie, Temperance, 
Bedford, Whiteford end Northwood. 

It is understood that the following rules and regulations apply 
to all Field Trip lists. 

A Bus Driver shaH be assigned a Field Trip when the driver's 
name appears on the bid seniority rotating list and they are 
not on a long term leave. This assignment shaU be posted 
for lwo (2) wort< days, but not more than five (5) wort< days, 
in advance of the day of the Field Trip. The Bus Driver shall 
be given the opportunity to indicate acceptance or rei\Jsal 
during the two (2) work days. If a ~oo· appears at the end of 
the first day, the trip shall be reassigned At the end of the 
lwo (2) wort< days the list shall be removed and those trips 
nol accepted shall be reassigned and posted for two (2) wort< 
days. At tha end of these two (2) work days the list shall be 
removed end on the fifth (5th) work day the Field Toip shall be 
deemed an eroorgency. 

II an emergency Field Trip bec:omes avartable and is o!fered 
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out of rotation, the most senior Bus Driver present and 
available shaD be ollered the Field Trip assignment If said 
Bus Driver accepts the emergency assignment, it shall be 
considered said driver's next rotation assignment However, 
~ the Bus Driver refuses the emergency assignment, the 
driver shall not lose their next rotation assignment on the 
appropriate Field Trip list. ff a Bus Driver is not available to 
accept a Field Trip assignmen~ it shall be considered as ~the 
driver has accepted the Field Tnp assi{Jlment for the pu1p0se 

of rotation only. 

A Bus Driver shall be charged with a "no" it 

1. they fail to indtcate a preference. 
2. they accept the tJip and then refuse. 
3. they fail to report. 

The exceptioo is a death in the inmediate family as defined 
in Article 11 02. 

In circumstances "2" and "3" of the above the driver shall also 
lose their next Field Trip assignment 
If a Field Trip assignment is carM:eled and the Bus Driveri s) 
is not- prior to reporting, the driver(s) shall be plaoed at 
the top of the appropriate Field Tnp list If a Field Tnp is 
cancaled and the Bus Driver(s) is not notified and reports, the 
driver(s) shall receive two (2) hours mininun, or the actual 
Field Trip time, whichever is greater. If more then one (1) 
bus is dispatched on a Field Trip assignment aOO less than 
the number dispatched is used, the least senior Bus Driverjs) 
shaD drive the Field Trip assignment The most senior Bus 
Driver(s) shall return to the Q81898 and shall be peid the same 
time as the Bus Driveris) driving the Field Trip assignment 

If a Field Trip is received the same day the llip is to be filled 
and the tJip does not excaed the maximum hours of t1vee 
(3), and no employee on the Field Trip list will accept the llip 
then the trip can be filled through the Mid-Day procedures. 
This emergency procedure applies to straight time onfy. 
Documentation of the above shall be provided the Union. 

If a driver is off on sick leave the work day prior to a Field Trip 
that they have accepted and does not notily the Transportation 
Department of their intent to drive the trip by 11:00 o'clock 
a.m. that day, the driver shall lose the trip and the trip will be 
reassigned in rotation, if possible. Any driver losing a Field 
Trip tlndef these conditions wiU be charged with a refusal for 
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the ptJ"pOSe of removal from the Fteld Trip list and will lose 
their next Foeld Trip assignment on the appropriate list This 
procedure shall also be in - during vacation pefiods. 

Under the above conditions it shall be the responsibility of 
the driver(s) accepting the Field Trip to secure Field Trip 
dociJnentation, bus assignment, gate key and etc. 

Union and Management may agree to alternate procedl.J"es 
for operabng specialized Field Trips. 

,_k Trips 

N:ly driver is eligible to do Peek Hour Field Trips. Peak trips 
will be posted on the board and drivers must sign to indK:ate 
the~ availability to do the trip. 

Peak Hour trips are straight tme trips that either start before 
9:00 a.m. or end after 2:00p.m.; or straight time trips that start 
after 2:00p.m., but before 4:00pm. 

The Peak Field Trip list will be spirt into two separate rotations. 
The initial rotation Will begin the first day of school for TPS 
students and end the last day of the W.t semester. All drivers 
will slart the second rotation with zero peak trips beginning 
the first day of the second semester and ending the last day 
of school. 

The hip will be awarded in the following manner: 
1. The trip will be assigned by High School learning 

CommunJty and bus size. Only if there are no buses available 
within the learning cornroonity will buses outside the learning 
community be considered. 

2. Driver must be able to use their own bus. The 
only exception will be if he/she is able to change buses at 
Transportation and maintain his/her regular schedule. 

3. Dtivers with mid--days will be eligible. If they are 
unable to do their mid-day, it will be assigned to the mtd-day 
board. 

4. The list will be established by bid seniOrity. Trips will 
be assigned on a rotation basis beginning with the most senior 
driver. 

This list will only be in effect during regular school hours and 
will start over at the begirining of each school year 
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33.12 HazardPay 

Vehicle Mlllntenance Depertment 

Employees required to do any of the following shall be paid 
an additional !hirty-i1ine cents <39¢1 per hour for that period of 

time that such WOf!< is being pertonned: 

a. Rust proofing of new buseslrabodies 
b. Bodyremovats 
c_ Steam cleaning 
d. Brake WOf!< (drum bfakes only) 
e. SpOng replacement WOf!< 
f. Spray painting 

Whenever any t.mnsted hazardous condition exists as 

determined and agreed to by the Union and ~t. 
thutv-njoe cents <39¢ l per hour addttional pay for all such 
WOI1< shall be paid for that period of time in which such WOf!< 
is being performed 

In no case Ylilla double hazard premium be paid. 

OSHA guidelines will be followed for all maintenance work 
and employees will be provided wilh the proper equipment 
and training to safely parfonn WOI1<. 

Bus Drivers 

Bus drivers. or other lransporfabon employees driving. shall 
receive one ($1.00) dollar per hour for each hour they are 

on the road once aftemooo classes have been canceled or 
there has been en early release of employees due to weather­
related driving conditions 

33.13 Houns ofWorl<- Lunch Period 

Bus Drivel's - The normal daily hours of work shall be one-­
ha~ (112) hour before the first scheduled route until one-haff 
(1/2) hour after the last scheduled route Monday through 
Friday as scheduJed, exduding field trips. A lunch period of 
thirty (30) minutes shall be paid when a daily WOI1< schedula 
equals or exceeds seven and one-half (7·112) hoUrs. If there 
is thirty (30) consecutive minutes of pakl down time, at a time 

within reason to be a lunch period (i.e., between 10:30 a.m. 

and 1:30 p.m .. tt shall be coosidefed as a paid lunch period 
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If not, thirty (30) minutes shall be added to total hours worked 
and paid as a lunch penod. 

Bus Aides -The llOITTlal daily hours of worl< shall coincide with 
the route, (excluding bus inspection time), five (5) consecutive 
days Monday through Friday. A lunch period of thirty (30) 
minutes shall be paid when a daily worl< schedule equals or 
exoeeds seven and <X~<>"half (7 -1/2) hours. 

Driver Tr.Iner- Twelve (12) months, eight (8) consecutive 
hours pe< day including thirty (30) minutes paid lunch, Monday 
through Friday. The daily starting and anding times shall be 
flexible to reflect the requirements of the position_ 

/llalnlemlnce Depanment - Eight (8) consecutive hours pe< 
day, including thirty (30) minutes paid ll>'lch period, five (5) 

consecutive days pe< -· Monday through Friday. Shills 
shall be established as follows: 

1st A 6:30a.m.- 2:30p.m 
1st B 8:00a.m. -4:00pm. 
2nd 2:30p.m. - 10:30 pm. 
3rd 10:30 p.m. -6:30a.m. 

Servtcepersons -After both of the current employees in the 
servioeperson classification, as of December 1, 1997, have 
left the serviceperson classification, the parbes will discuss 
changing the shift schedules for that classification. In no case 
will the second shill begin after 4:00 p.m. 

All maintenance pe<sonnel may be olfefed sumroor hours to 
maximize use of available facilities rather than an work one 
shill. Bid seniority shall prevail. However, any changes to the 
above shall be negoljated with the UnK>O. 

This article shall not be construed as a guarantee of work. 

33.14 New Technology and Training 

The 2853 labor-Management Committee will dete<mlfle 
arvlUal mandatory training needs as follows and will develop 
programs to meet those needs. 

Technicians 

Technicians will identify deficient areas and annual mandatory 
traolit){l needs wl1lch may be met through the usa of factory 
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representatives, training tapes, books, in-setVices, schooling, 
etc. 

Drivers - Radio Training 

Management will maintain a list of fifteen (15) drivers trained 

as Radio Dispatcher Substitutes. 
An individual will be removed from the list for lhat school 
year afterlhree (3) refusals. 

Drivers - Edulog 

Management will maintain a ost of eight (8) drivers trarned on 

Edulog at all times. 

33.15 OVertime Roles 

All wa1< perfonned over eight (8) l1c:ds in any one day or f<Ity 

(40) hours in any one- shall be~ as overtime 

and paid at the overtime rate of time and one-haft (1-112x) 

limes the regular hourly rate. 

All work perfonned on a holiday as provided in lhis Contract 

shall be paid at the rate of double (2x) lhe regular houf1y rate 

for hours WOI1<ed in addition to a regular day's pay. 

All work perfonned on a Sunday shall be considered as 

overtime and paid at double (2x) the regular hourly rate. 

For non-technicians. all WOI1< parfonned after midnight ( 12:00 

a.m.) on Friday tkoogh midnight (12:00 a.m.) on Saturday 

shall be paid at the rale of time and one-half (1-112x) the 

regular hou~y rate for hours wal<ed. If WOI1< IS perfonned 
past midnight on Saturday, overtime shall be paid at double 

(2x) the regular hou~y rate from 12:01 a.m. Sunday until the 

end of the trip. 

For technicians all work pertormed on Saturday before 4:00 

p m. will be paid at time and one-ha~ (1-112x) the regular 

hourly rate. Work perfonned after 4:00 p.m. and on Sunday 

will be paid at double (2x) the regular hourly rate. 

An employee required to work on a day lhat olher employees 

are not requtred to work, such as a Departmental Educational 
Conference Day or a CalamJty Day, shall be paid at the rate 
of one time (1x) their regular hourty rate for hours wor1c;ed in 

~ion to a regular day's pay 
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All overtime shall be distributed as equally as possible among 
the employees of the lechnicians depal1ment within the 
classification necessary to perform the wOO<. 

For the purpose of distribution of overtime. an employee 
in the technicians department who is requested to work 
overtime and refuses shall be a-edited with such overtime 
worl<ed. OVertnne for technicians and service persons shall 
be posted. 

OVertime 1or local 2853 employees shall be given to the 
Union upon request 

There shall be no duplicating or pyramiding of overtime pay. 

OVertime shall be approved in advance. 

A. The fo!!qN!ng section only aoo!teS to Vehicle Mechanic 
AsststantNehide Sffvir,epersQo or Vehicle TectyBcian: 

An employee who has wor1<ed prior overtime shall be allowed 
to receive compensatOIY time off at the appropriate overtime 
rate tf they elect to do so in beu of oav. They shall receive 
this time off with pay jn such election by the employoo he/she 
shall receive oav as orovided herein. The empfoyee must 
designate his/her intention of either compensatory time or 
oyertime oav at the time the overtime is offered 

Time off must be scheduled and aooroved in advance. Every 
attempt shaH be made to acquire a zero balance by August 
31• of each year_ 

Compensatory time must be documented on the !lll!JfO!)!jate 
form with the irnrnediate SI'Pf"Y§nr Cgmensatorv time will 
be tracked by too appropriAte department supervisor. 

No more than ona htmdred twentv l 120> hours can be acgued 
within one <1) year period from July 1• throu!7l Jtm 30* ~ 
year. All other oyertime beyond the one hundred twenty 
l 120l hocKS myst be oaid at the apompriate rate of pay If an 
employee has between eighty (80} and one hundred twenty 
(120) h<us in their compensafoly time bank they can be 
forced to take only the hours oyer 80 based on operational 
needs. Not more than one hundred twentv £120) hours of 
compensatory time can be banked at any gMm time 
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The accnred shaH be at the appropriate overtime rate as 
orovided elsewhere in this CoHective Barqaintna Agreement 
compensatory time shall be r;oosjdemd oyOOime 

Payment to employaes O!lV9fl!d by !his Col!ectiye Barnaining 
Aareement for accrual compensatory time upon termination 
of empJoyment shall be g:tlgMted based on their hourty rate_ 

33.16 Personal Leaves 

All Bus Drivers/Bus Aides will be allowed lo cany over any 
unused personal leave from one sdlool year into the next 
school year. They will then be allowed to use carried over 
persooalleave during holiday peliods instead of USing vaca­
days Unused va<:ation days will be paid by a separate check 
in July 

The employee may use persooalleave for the entire day or the 
portion of the day for which the schedule was shortened. Use 
of persooalleeve for the day will be at the hoors scheduled rt 
shortened schedule had not ocrurred. 

33.17 Physical Exams for Bus Drivers 

Effective May 1, 2002 Management agrees to engage doctors 
to perform the annual physical examination as required by law 
for the Bus Drivers at no expense to the ~loyee. 

33.18 Reporting Absence and Return to Work 
All employees shall report their intended absence for sick 

leave or other approved leave, exoept personal leave, to the 
Transportation Center on the first day of the absenoe one-llaH 
(112) hour prior to the~ scheduled check-in time, or ea~ier if 
possible. The call shall be made on the emergency rrumber 
only. However, if this number is unavailable the conventional 
office number should be used. Both numbers shall be made 

known to all employees. 

All employees shall be allowed to report their intent to return 
to work the next day at this time also. 

Bus Aides shall also report their absence to their assigned 
school. 

Employees shall report their inlen- lo return from sick 
leave or olher aulholized leave, exoept personal leave. to the 
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appropJiate ~isor as ear1y as possible, but by noon, for 
Bus Drivers/Bus Aides For Vehicle Maintenance Department 
they must report lhetr intention to return to wak by the end of 
their scheduled shift on the day proceeding the day of return~ 

M employee shall not be permitted to return to work unless 
they have complied with this procedure~ 

If an employee reports oil on ~al ~lness intheA~M~, they 
shall be on sick leave or dock (if appropriate) for at least the 
remainder of that day Their wak shaH be reassigned per the 
procedures described in this Cootract 

Employees may can the Transportation Department after 2:30 
P~m~ to report off work for the next day in emergency situations 
(surge~y, death and other medical emergencies)~ 

Ernj::lloyees shall not call supervisor's homes. 

Employees shall follow the regular procedu"e for all advance 
notice surgeries. 

All other absences related to personal illness or family illness 
is to be reported in accordance with the Collective Bargaining 
Agreement 

33.19 Reporting Pay - Bus Drivers/Bus Aides 
My Bus Driver/Bus Aide who IS scheduled to report for 
work and who presents themselves for worK as scheduled, 
shall be guaranteed a minimum of two (2) hours pay at the~ 
appropriate rate of pay, except as provided for in Calamrty 
Days article and Transportation Operations Cancellation or as 
othefwtse provided in this Cootract 

33.20 Rest Period- Other Truln Technicians 

A rest break of fifteen (15) minutes shall be provided aner four 
(4) hours of continuoos work. 

33.21 Rest Period - vehicle Maintenance Department 
Full time employees may take a rest period of not more than 
fifteen (15) minutes for each half (112) shift of work. Rest 
pariods shall be scheduled at the middle of each half (112) 
shift of work whenever possible. Rest perjods shall be taken 
at a time and in a mamer so as to minimize interference with 
the productivity of the employee or his/her work und. 
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33.22 Return from Leave as a Result of Work Related Injury -
Bus Drlvere/ Bus Aides 

For an employee who elects Option A of the Return to WOfkl 
Transibooal Wor1< Program, they shall hold their route for 
sixty (60) wo11< days. After the sixty (60) wo11< days the route 
shall be placed for bid. In addiboo, upon presentation of a 
certified release by a physician and any other satisfactory 
physical examination paper required by Stale law, the Bus 
OrNer/ Bus Aide may bump another Bus Driver/Bus Aide with 
less bid seniority prior to returning to wo11< in their proper 
classification. 

In the event the transitional worK assignment begins within 
the initial sixty (60) woll< days and the employee is able to do 
any portion of their route within their own classification, the 
employee's route shall be held for the duration of the irljli'f. 

For Bus DrMlrs who elect Option B of the Return to Wofkl 
Transitional Wor1< Program, they shall hold thet route for 
sixty (60 woll< days. If a Bus OrNer returns after sixty (60) 
wo11< days, he/she shall be a Relief Bus Driver until he/she 
can secure a route through the bidding procedure He/She 
shall use their department bidding rights and his/her Oliginal 
seniority. 

For Bus Aides who elect Option B of the Return to Work! 
Transitional Wor1< Program, they shall hold their route for 
sixty (60) wo11< days. If a Bus Aide returns to wo11< after sixty 
(60) days, he/she shall be a Substitute Bus Aide until he/she 
can secure a route through the bidding procedure. He/She 
shall use the~ department bidding rights and his/her Oliginal 
seniority 

33.23 Return from Leave of Absence Without Pay - Bus Drivers/ 
Bus Aides 

fvly Bus Oliver who returns from an approved leave of 
absence without pay within sixty (60) woll< deys shall be 
returned to their bid route_ If a Bus Driver returns after sixty 
(60) wo11< days, he/she shall be a Relief Bus Driver until he/ 
she can secure a route through the bidding procedure. He/ 
She shall use their department bidding rights and his/her bid 
seniority. 

Any Bus Aide who reb.Jms from an approved leave of absence 
without pay within sixty (60) woll< days shall be returned to 
his/her bid assignment. If a Bus Aide returns after sixty (60) 
woll< days and his/her assignment has been permanently 
filled, he/she can only secure an assignment through the 
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bidding procedure. He/She shall use his/her d_.nnent 
b!ddlng rights and hisihef bid seniority. 

33.24 Road-<H> 

The sum of twenty-tour dollars and thirteen cents <S24 13l 
~ per year shall be paid to the employees upoo 
successful completion of the regional road-e-o. This payment 
shall not be curoolative and shall be made at the same time 
longevity checks are issued. The road-e-o will ool be offered 
as a PGC, but the instructor will be paid at the negotiated 
PGC instructor rate_ 

3325 Safe Sealing Level on Buses 

To determine the students assigned to buses, the distJicl will 
oontiooe its attempt to register students earlier. This shall 
be accomplished by creatmg more effective edvertising of 
registration and having registration at all schools. A mobile 
registration may also be used for this purpose. A school 
employee may go to homes where there is no telephone and 
determine tf the student will be attending school. 

To efficiently roote students, a forecasting and capacity~ 
planning model shall be developed Batter or updated 
systems of routing shall also be pursued. 

To establish safe sea!Jng levels, a Labor-Management 
committee shall be established. This shall be done in a 
cooperative atmosphere. All parties will recognize that tha 
State seating Jevels are not always appropriate. 

To avotd shortages of equipment or personnel, the district shall 
attempt to buy or lease additional buses end hire additional 
drivers. There shaft be an increase in the m.Bl1ber of spare 
buses to assure an ~te reserve_ Additional routers will 
be trained to assure sullicieot personnel for routing. 

To identify and correct over1oaded buses, Bus Drivers shall 
report accurate head counts the first week of schooL One 
router will be dedicated to the overload problems and alter 
all overtoads are corrected the router may then return to his/ 
her normal duties. Overloaded students may temporarily be 
assigned to a (spare bus) until reassigned_ 

33.26 Safety Meetings 

All employees shall attend end will be paid for safely meatings 
required each year by Stale law. Management shall schedule 
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safety meetings at a time and in sufficient number so as to 
afford an employee reasonable opportunity to attend the 
mquiredmeeting. TheTransportalionDepartmentWiHoontinue 
Its practice of providing CDL training for Transportation 
dapartment employees. 

The Director of Transportation, the Business Manager and the 
President of Local 2853 and his/her designee shall meet on a 
regular basis to address issues pertaining to student discipline 
on buses end special education transportation. 

33.27 Stalling for Bus Aides 

Aides Will be assigned to bus routes that have the following 
criteria: 

1. Routes that need bus aides Will be identified prior to 
the AtqJSI bid procedt.-e. 

2. Slafliog reoommendations, based ._-, needs, Will be 
made to the Business Manager. 

3. The Business Manager will recommend, lhrough the 
bLK:tget process, a mintmum staffing of aides with priority 
placement as follows: 

a. Buses carrying medically fragile students 
b. Buses carrying students confined to wheel chairs 
c. Buses carrying SBH and DH students 
d. Buses carrying pre-kindergarten students 

4. The Union shall receive a copy of the budget request. 

5. Routes will be reviewed to maximize aide coverage_ 

6. This agreement shall not be a guarantee of staffing. 

33.28 SUbstitutes for Bus Aides 

Whenever a Bus Aide is absent a substitute shall be provided 
in the folloWing manoor: 

1. Aides and floater aides wrthout assignments (by bid 
senionty) 

2. Drivers and Relief Drivers withoUt assignments (by bid 
seniorlty) 

3 Probationary drivers (by senionty established by 
temporary senionty) 
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A subslitule [ninely (90) day probationalyj bus driver(s) (or 
in the event there is only Relief Bus Drivers(s) without work 
assignments) they may be used as a substitute Bus Aide, 
excluding bu~ding work. 

The substitute work shall be offered by seniority and these 
days shall not count towaros lheir ninety (90) day probation 
period. However, when lhe probation period is complete, 
these days shall be counted withm lhe adjustment, except 
they cannot exceed their original hire date_ 

SUbstitute Bus Driver(s) shall be paid Bus Aide's rate of pay 
for hours worked within that classification. Relief Dnvers shall 
be paid their awropriate rate of pay for hours worked within 
thai classification. 

It is understood that the above hours shall be counted tOINard 
vacation, sick leave, etc. 

It is also ll'lderstood that Bus Drivers shall only be used to fill 
a subst~te Bus Aides position when there is no work within 
their classiftcation. If Bus Drivers are availabfe, they will be 
called to substitute for Bus Aide positions. No Bus Driver shall 
be required to double up on routes to provide a substitute for 
an Aide unless approved by the Union. 

33.29 Temporary Assignment to Dispatcher's Office 

Whenever additional dispatchers are required, lllls work shall 
be offered to the most senior qualified Bus Driver(s). The 
Bus Driver may remain in the dispatcher's office no more than 
forty-five (45) work days (days on payroH) and still maintain 
their bid route. If the assignment lasts longer the rwte must 
go up for bid and the drtver(s), upon returning to driving, 
shall then have the right to bump any Bus Driver with less 
bfd seniority. The Bus Driver shall be patd at the appropriate 
rate. 

Ofllce Scheduling Aulgnments: 

It is understood these routes are to be covered under all the 
guidelines of the Contract, except those listed below: 
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When Bus Otiver(s) are needed in the office to assist in 

scheduling beyond the summer wort<, this scheduling wort< 
shall be bid as part of an existing route. The time of the 
route(s) shall not exceed eight (8) hours, including lunch. The 
route shall have no more than foor and one-quarter (4-1/4) 

hoors of route (dnving time) and shall have no mi<Hlay portion 
of a route Employeas wort<ing as the dllver/scheduler shall 
be paid an additional five (5¢) cents per hou' tor that period of 
time that such wort< is being performed. 

Absences on office scheduling assignments of more than 
three (3) days will be fiRed from the most senior qualified on 
the list of employees trained in office scheduling. Tmining for 
office routes will be provided to ensure that a sufficient number 
of Tmnsportatim Department employeas am available. 

tt Management finds ~ impossible within the guidelines of 
scheduling to meet the above, the Union president or the~ 
designee shall be notified, as soon as possible, but before the 
day the first original bids are to take place. If four and one­
quarter (4-1/4) hoors are notfeasible, Union and Management 
shall agree to the maximum hoors for the route(s) needed. 
However, if the Union can show' where the above is possible, 
within the guidelines of routing, then Management shall 
comply to the four and one-quarter (4-1/4) hoors. 

Bus Driver(s) not bidding these route(s) shall not be entitled to 
extra or overtime hours from the office routing assignment(s) 
hoors, except if all driver(s) bidding these route(s) have 
relused d. 

33.30 Temporary Assignment to SUpervisory Position · 
Crew Leader 

If necessary, dunng the absance of the Foreman, Vahicle 
Maintenance Sefvices due to extended sick leave, other 
leave of absences, vacation or any other time the Foreman, 
Vehicle Maintenance Services is absent and a replacement 
is needed, a member of the appropriate work force shall be 
assigned on a temporary basis to perfOfm their duties at the 
appropriate rate of pay_ The person assigned must have the 
physical fitness and the ability to perform the duties of the 
position as crew leader. 
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33.31 Transportation Operations Cancellations 
(Other Than Calamity Days) 

Whenever bus lransportation operations are canceled (olher 
lhan calamity days), notification shan be given to all Bus 
Drivefs!Bus Aides at least forty.five (45) minutes prior to 
the earliest Bus DrivelS' check-in time. This shall be done 
by using local radio and/or television broadcasts or by direct 
contact 

If lhe above lime limits are not-ed to, those Bus Drivers/ 
Bus Aides who report shall be guaranteed their reg.Jiar wor1< 
day up to a maximum of three (3) hours, unless they were 
given forty-five (45) minutes notice prior to their starting time. 

If ~ is reported on lhe radio stations lhat any specific 
operations are canceled, those Bus Drivers shall go to wor1< 
at lhe Transportation Department and shall be paid for lheir 
regular scheduled route time. 

The Bus Aides and Driver Trainer shaH contact the 
Transportation Center for assignment when Transportation 
Operations are canceled. 

33.32 Vehicle Servicepersons 

As ol Janual)' 1, 2001, SefVicepersons will come into the 
department at lhe Serviceperson dassilicalron and follow the 
approp<iate wage schedule. 

The ClHTent Vehicle Mechanic-Assistant positions are red 
cirded at lhe current dassification and appropriate wage 
schedule. As each position becomes vacan~ ~ will not be 
replaced. When both ~s have been vacated, lhe 
dasslfication will be eliminated. 

33.33 Vehicle Technician Certification 

Vehicle technicians who have successfully oompleted A.S.E. 
Master certification will receive an additional forty-eight 
(48¢) cents per hour AD certifications must be current to 
be ~sated. It is lhe responsibility ollhe employee to 
provide cerfificatioo documootatioo prior to expiration of the 
certification. 

Vehide technicians who have successfully completed AS E. 
certification will receive ten cents (10¢) additional per houL 
All cet1iftcatioos must be current to be CQJr!Qet!Sftted tt ts 
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the responsibilrtv of the employee to orovide certification 
documentation Prior to expiration of the certification 

33.34 Worl< Assignments 

Relief Driver Assignment 

A driver prior lo the start of a school year may elect to function 
as a Relief Driver. Also any Bus !Jfiver shalt be allowed to 
give up their regular bid route and wor1< as a Relief !Jfiver at 
that driver"s option but only once a school year. 

A driver may request lo go from luU-time to part-time or part­
time to full time, but only once a school yeer. If granted, rt 
must be by mutual agreement between -.agement and the 
Union. 

In both of the above, Wlillen nolilication shall be given to 
Management and the Union. 

Drivers without bid rights shall not be assigned (or offered) 
relief work outside their normal hours of availability. It is also 
understood these employees will be available lrve (5) days 
par week, Monday through Fnday. 

In all srtuations where Relief Driver{s) are to be assigned 
routes, the most senior driver(s) who does not have a route at 
the time the route is lobe driven (assigned) shall be assigned 
the route. Routes will not be split when calculating total 
hours. When calculating hours for assignment, the first three 
AM stand-by duties will be considered as three (3) hours, all 
others will be considered two (2) hours. The Relief Driver{s) 
who have been assigned the route(s) shaH remain on the 
roote(s): 

(a) until the regular driver returns. 
(b) until the Relief Driver bids off lhe route. 

(c) until the Relief Driver has an interruption of service 
for more than one (1) actual wort< day. 

(d) until the Relief Driver surrenders a long-term 
asstgmnent. 

Long-term assignments for the purpose of this article are 
when an employee has been absent for more than five 
(5) consecutive days for any reason. or Management has 
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advanced notice that the employee may be off mo<e than 
five (5) consecutive days. The tong-term assignment may be 
surmodered accooling to the following prO<:E><Ue: 

1. Relief Driver is assigned the route. 

2. Reltef Driver elects to surrender the route. 

3. The IOIJ!rterm route will then be ottered to every Relief 
Dnver from the top of the substitute list to the bottom of the 
list 

4. The driver that accepts the route will keep the route 
until the regular driver comes back. 

5. In the event nobody wants the route the boUom 
probationaly driver will be assigned the route. If there are no 
D!Obationarv ctrtvers lheo the bo!tom seniority Re!iel Driver 
will be assigned the route 

6. As in the past on days when there is not enough work 
for the regular Relief Drivers (those that have completed their 
ninety (90) days) the probationary drivers work will be pulled 
up to the regutar drivers 

7. In the event there are no probattonary drivers this 
practice would be discontinued. 

The first day a Relief Driver is absent, pay (rt appropriate) will 
be based upon their assigned route. Additional days shall be 
paid (rt appropriate) based upon the •-age hours worked 
for the preceding five (5) days that work was ava~able to the 
employee, but not InCluding the first day oft Hotidays and 
vacations shall be considered as days worked lor purposes 
of this article. This is how Relief Drivers wiU be oaid for all 
davs off MXk such as oorsonal leaye calamity day holiday 
yacatjon and sick leave. 

The Toledo Public Schools recognizes the necessity of Relief 
Drivers. Tile Board shall have a goal of ma!ntaining a pool of 
twenty-ff\19 (25) Relief Drivers at any one time. 

Mid-Day Assignments - Eligibility Ust 

A mid-day eligibility list shall be established by the first day of 
operations at the opening of schooL Employees shall indicate 
their ~ availtlbillty oo the posted sheet by 8:00 a.m. When 
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a mid-day portion of a route is available due to the absence 
of the regular erJ1)1oyee for any reason, the mid-day shall 
be assigned to the most senior erJ1)Ioyee available by job 
classification. Any worl< assigned out of classification will be 
reposted the next day. Employees must perfom1 the mid-<lay 
assigned duties on the first day of the assignmant to qualify 
for pay. The mid-days will ba assigned in this order: 

a. hig005t hours of work 

b. long-term (more than one (1) day) if known at time of 
assignment 

c. all other assignmants will be assigned by bid 
seniority as close as possible to order ol appearance 
on the daily shoot. 

The driver(s) shall remain on the route until they forfeit per 
this Contract. 

If an emergency mid-day becomes availabfe and is assigned 
out of rotation (due to a tack of time to contact the next senior 
driver/aide), the mi<klay shall be reassigned back to the 
driver/aide who rightfully would have been assigned the mid­
day had it not been an emergency. 

If a mid-<lay Relief Driver/Aida is absent for any reason, pay 
shall ba based on the average hours worked (on mid-<lays) 
for the preceding five (5) days in addition to the~ regular route 
pay. 

Emergency-

When emergency worl< (worl< which does not allow agreed 
to procedures to be followed) becomes avanable rt shall 
be assigned to the least senior avartable driver if the route 
can be completed while the employee is still on (paid) down 
time_ If emergency WOfX becomes availabCe which cannot 
be completed by an employee on (paid) down time then, the 
wor1< shall be offered to the most senior available driver. If 
the work has been refused by all available drivers, n: will be 
assigned to the least senior available driver. 

School Calendar Extension 

If regular bid work extends into summer work as defined in 
this Contract it shall be offered as follows: 

(1) To the regular Bus Driver/Bus Aida. 
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(2) The most senoor Bus IJrj-.tilJs Aide. 
When a driver is assigned extra W0<1< the Urnon will be provided 
infofmation concerning that assignment upon request 

RMtJo Dfapatcher Substllule.Msignments 

There shall be three (3) Radio Dispatcher positions and the 
radio system shall be manned any time there are buses on 
the road. HouJS ol W0<1< shall be from 5:30a.m. lo 6:00p.m. 
on noonal Toledo Public Schools school days. The hours of 
WOJt< for the three (3) positions will be as follows: 

5:30a.m. -11:00 a.m. 
with lunch from 11:00 a.m - 11:30 am. 

11:00 a_m_ -12:30 p_m_ 
with lunch from 12:30 p.m. -1:00 p.m. 

12:30 p.m.- 6:00pm. 
with lunch from 12:00 p.m. -12:30 p.m. 

Employees WO<l<ing as the Driver/Radio Operator shall be 
paid an additional five (5¢) cents per hour for that period of 
time that such W0<1< is being performed. 

In accordance with Artide 33.14, New Technology and 
Training, fifteen (15) Transportation Department drivelS shall 
be tra1ned to perform the duties ol a Radio Dispatcher. 

Where a Radio Dispatcher reports their intent to be absent for 
the entte day, a substiMe will be assigned. The substitute 
shall be assigned both the dispatching and driving porbons of 
the route. Where the Radio Dispatcher is off ooty a porbon 
of the day, the substitute shall be assigned to that remaining 
porbon ~ a driver refuses three (3) consecutive Radio 
Dispatcher assignments, the driver shall be removed from 
the Radio Dispatcher Substitute list for the remainder of the 
school year. 

PART VII 

GENERAL 

Duration and Renewal 

34.00 Duration, Renewal, No Strike 

This Contract shall become effective July 1, 2011 upon 
ratification by the Toledo Boord of Education and shall remain 
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in effect until June 30, 2013, and shall be automatically 
renewed from year to year fa one (1) year periods mless 
either party gives written notice to the other party by certified 
mail at least sixty (60) days prior to June 30, 2013, (or any 
annual renewal period thereafter) of tts desire to amend or 
terminate this Contract. 

FOR THE UNION 

Dave Blylll, Staff Represenlalive, AFSCME Ohio Council 8 
Craig Johnson, President, Local 272 
cathy Kroggel, Prasident, Local 349 
Jean Ford, President, Local840 
Dawn Bailey, Presidenl, Local2174 
Sharon Champion, President, Local 2853 

FOR THE BOARD 

Jerome Ped<o, Ed.D., SUperintendent 
James Gant, Bus1ness Manager 
Michele Brown, Dimclor, Non-Teaching/Para-Professional 
Personnel 
Cheryl L Spieldenner, Chief Hml811 Resource Officer 
Brad Aemisegger, Director, Transportation Services 
Reynald Debroas, Director, Food Service and Child Nutrition 
Ron Miller, Direclor, Facilities Operations 
Cotin Pregibon, Director, Cof11>uter Services 
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Critical Illness in Family Leave ... 22 
Custodial Crew Leader·s Responsibilities.. . ...... 140 
Custodial Services and Campus Protection Ofticers 

Apprenticeship Program ..... . .. ... .. . .. .. . . ..... ... . 135 
Bidding Proced<Ie ...... .... .... . .. 135 
Building Checks .. .... ......... ...... .. .. ...... ... .. 138 
Building Level Meetings. . .................... 149 
Building Permrt Procedure . . 139 
calamity Days... . ................................................. 146 
Clothing Allowmce ........................ 140 
Custodial Crew Leader's Responsibilrty ......................... 140 
Demotion · Voluntary . . .. 146 
Hours of Work . ......... ... .. ..... ...... .... . ............. 141 
Lead Custodian's Responsibilrty ...................................... 146 
License Pay· OPOTA ...................................................... 142 
Management Rights ....... 142 
Overtime Board . .... .. ........... ... .... .... .. ............. ......... . .. 144 
Overtime Rates ................................... . ....... 142 
Positions.. __________________ 6 
Reporting Absence and Return to Work .......................... 146 
SUmmer Work · Campus Protection Officers ........... 137 
Vacations . 148 
Wage Schedule .. . ........... 15 
Weether Delay Program ............................................ 149 
Workmg Facilrty Srte CoordinatOJS . .. ...... ... ..... ...... 138 

D 

Damage to Property . . ................................. 97 
Day Sessions, Cleaning after . . ........ ...... ..... ............. .. ... . ......... 99 
Death Benefd ... . ...................................................................... 45, 63 
Deduction, Payroll . . . . . . . . . . . . . . . . . .. . . . . .. . . . . . . . ..1 Q-11 
Demotion Procedure - Voluntary/Involuntary 

General. . .............................................. 66 
Building and Related Services . . 131 
Custodial services and Campus 
Protection Officers ......................... 146 
Food Services . . 151 
Clerical .... ...... ..... . . .. 163 

Dental Insurance .......................................................................... 43 
Dependerrt Eligil:lilrty Criteria (Insurance) ...................................... 45 
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Desk Audits (See • Job Audil") 
D~ect Deposil ·----- ........ ·-·--·--·----·---- ________ 11 
Disciplinary Procedure- General ... ---·-·--····-·---·-··------··- ______________ 78-81 
Discipline Records ___________________ _ 79 
Dispensing Medication (Clerical)___ .. ··------------ 177 
Display of Flag----·---·------------- _____ --------------- 96 
"Dock" Days (5 Unpaid Days)_ _ _ ------··------·--------·--- ___ 21 
Doctor/Dental Appointmenls _ -·---------·-----·----·--·--·-·-----· ____ 58 
Drains and Gutters, Cleaning of ... -------··· 95 
Diiving Board Vehicles----- - --- -· ---------·-----·------ 100 
Drivefs, lnsuability _ __ ______ ----------···------- 100 
Duration, Renewal, No strike ________ ---·-----·-----·------·--- 212 

E 

Early Start-Up (Transportation) _ _ ___ -·---------------···· ______ ·-·-------- 193 
Electronic Work Order - Building Pennit Systems _ __ 132 
Emergency Shut Down______________ ------- ---42 
Emergancy Work (Transportation)__ __ _ .... 211 
Employee Address and Phone Number_ _ _______ 58, 90, 146, 156 

Employee Changes, list of ·------·-------- _58 
Employee Involvement- Subcontracting ----------··-··-·-·--·····-·-- ----·-· .. 116 
Employee Qualificaljon Detenmination _ _ _ _ _ _ _ 86 
Employee Status Changes _ ------·---··----58 
Equipment- Fixtures, lnslallation of _________ _____ ___ ___ __ ___________ 98 

Equipffient and SuppHes Committee (Clerical)---··----·-----··----·-·-------- 166 
Evaluations 

Lateral Bids -----------·----- _ __ _______________ 73 
lnler-Unil Bidding__ _ ____________ -··---------------·-·-----·- 73 

Evening Sessions, Cleaning after.. . ........................... 94 
Exclusive Bergeining Agent - -- - -- - ------------ ---------- --- - ----------- -- ----- 3 
Exhaust Fans and Fitters, Cleaning of... . ----------- ... 95 

F 

Fair Share Fee ................ . 
Family Illness, Cntical _ 
Field Trip Assignmenls (Transportaljon) 
Filters, Cleaning of .. 
Fire Protection and Safety _ 
Fixtures, Installation of ·-·----··----------·­
Flag, Display of_ _ ----------·-------------­
FlexTime 

Clerical _ 
Skilled Trades (2"' Shift) __ 

Food Service and Custodial Personnel 

------ ----------------- 7 
- ____ 22 

---···----·---------·--------- --- 193 
-- ------ ·--·--·----··--- _____ 95 

----------·----- --- ---95-96 
----------- ------- --- - .. 98 

--·--·--·--·-·-···---------- _____________ 96 

------·-----··-----------·-- 167 
--- ---------- 129 

Responsibie for Cleaning the Cafeteria .......... _ ... _____ ... ______ 99 
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Food Services 
Author1ly in Caleleria . . 151 
Bidding Procedure .... .... ....... ..... ...... ...... ... . ...... 151 
Clean Up Days. ................. . ... 152 
Clothing Allowance .......................................................... 141 
Derootion .. . 151-152 
HOli"S of Worl< ... . . .. . . . . ... . . . .. . . . .. . .. .. . . . .. . .. . . . . . . . . . . .. . . .. .. . . . . 153 
Letter of Agreement .......... ..... ........... ........ . .. 159 
Lunch Periods ............................................ 154 
Non-Employee Personnel .......... ······· ... ····· ...................... 154 
<Nertirne Rates ... ................................ .................... 154 
Physicals ............................................................... 155 
Positions .................................................................... 6 
Reassignmoot of WorKers ............................................... 153 
Reporting Absence and Return to Worl< .................. 156 
Rest Periods .. . . .. . . .. ... ... . .. . . . .. . .. ··-- __ 157 

Scheduled School Qosings ........... ·····················-··········-· 157 
Special SUnmer Programs --···- 157 
Staff Development Program ·····--- 157 
Staffing ·- ··--····---··-·-··----·-··-·--·-·-··--·--·-- ···-···-·---···--·--··-· 158 
Testing _ -·-·······-· _ _ _______ 158 
Training Program ..... ·········- ............................................ 152 
Unscheduled Worl< Day--··--·--···-·-··-·-···-····-·····----··-·-······- 158 
Voluntary Derootion . . __ . -· 151 
Wage Schedule ............................................................ 16-17 
Worker Reassignment (Commissary) ············--····---·-······- 153 
Working in Higher Classification ····························-····-···- 158 

Funeral leave .................. ................................................................ 23 

G 

General Safety Rules . 
General Work Rules 

. .... 91 

Establishment ........................................... 94 
Miscellaneous Wor1<. Rules _ ............................................. 94 

Grease Traps, Cleaning of . _ _ _ _ _ _ _ 95 
Gnevance and Art>itration Procedure . ---·····-··· 81 
Grounds Personnel····················-·-··-·- ···································-··-- .117 

H 

Hand Tool Allowance .. . _ . _ 118 
Handbook (Ciencal) ... . . ···--·-- __ 166 
Hazard Pay 

General ··································- .......................................... 42 
Building and Related Services ....................................... 118 
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Transportation serviCeS .................................................. 197 
Health and WeHare Trust Fund ... ........ .. .. ... . ... . . ... 42 
Hearings (Disciplinary Action) ... . ........... 78 
Heating Maintenance Technicians ............................................ 112, 131 
Heating Maintenance Technicians- Voluntary Demotions... __ 131 
High Pressure Boiler License _____ __ 54 
Holiday Pay, Working More Than Regular 
Hours (Clerical & Food Se<Vice).. .. ............ 2G-21 
Holidays . ... .. ..... . ......... ............. .............. .... .. 19 
Hospital, Sli"Qical and SUpplemental 
Major Medical Coverage .. . ........................ 42 
Hospitalization and Medical Expense Benefits 

CO. B R.A. . . .............. ........................... .. ...... 50-51 
Death Benefrt .. .... ............ ........ ... 45 
Dependent Eligibility ......................... .45-46, 49 

Disab~ity Retirement · Optional 
Insurance _ . . .......................................................... 50 
EflectiveDate ..................... . ........ 44 

Exhaustion of Sick Leave or Absence 
Without Pay ... .. ................................................ 45 
Falsification of Information . .. .................................. 50 
Insurance Committee . . ........................ 51-52 
Layoffs . .. ................... 49 
Spouse Eligibility .. ........ ....... .. .................................. 45-49 

Hours of Work 
Building and Related services. . ....... 119 
Clerical and Technical . . .. ........................ 167 
CustOOial Services and Campus 
Protection OHicers ................................................. 141 
Food Se<Vices 153 
Transportation services . . ................... 197 

Immediate Family Defined ........................................... 22 
Installation of Equipment and FIXtures .............................................. 98 
Insurability, Dr1ving Board Vehicles .. .. ......... 100 
Insurance 

C.O. B. R. A ........................ . ...... 50-51 
Dental . .. ............................................. 43 
Dependent Eligibility Criteria .. .45-49 
Drivers . . . . . . . .. . . . . . . . . . .. . . . . . . . . 100 
Health and Welfare Trust Fund ......................................... 42 
Hospitalization and Medical Expense 
Benefits. 
Life. 
Oplicat (Vision) . 
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PreSCiiption Drug ............................................................... 43 
Spouse Bigibility .............................................. 45 

Insurance Commitlee __ 51 
Inter -Unit Bidding . . . ..................... 7 4 
Involuntary Demotion 

J 

Job Audit 

General ........................................................................... 66 

General ............... . 
Clerical and Teclnical . _ 

··············-··········------------------53 
.................. 170 

Job Descriptions ......... ··-············· .... 3 
Job Qualifications .............. . ··········-····-·····-··3 
Jury Duty and Court Appearances __ . ---- - - -·-·- --- - _53 

L 

lateral Bids, General _ ..... n 
lateral Bids, Maximum Transfers Per Year ...................................... 73 
lateral Bids, Promotional Probation.... ···············-·······-·-···-- .. 73 
Lateral Bids, Trial Period ...................................... 73-74 
Layoff and Recall Procad..-e _ _ _ _ ____ 85-87 

Highest Seniority (Une Officers ···········-···················- ..... 85 
Layoff, Haalth Benefits .................................................................... 49 

Layoff, Insurability···············-················································-···· 100-101 
Layoff Seniority . ___ 92 
Layoff Seniority Upon Reinstatement .............................................. 93 
Lead Custodians, Responsibility ..................................... 148 
Leaves 

General Provisioos . . ............................. 21 
Assaults and Assault Leave .... .... ... .. ....... __ 37 
Critical illness in Immediate Family . 22 
Funeral Leave .................................................................. 23 
Military Leave ....................................... 31 
Personal Leave _ ....... 31 
Political Leave .. _ __ _ _ __ ___ ___ __ 37 

Pregnancy/Child care Leave ........................ ···-·-·····--------- 30 
Sick Leave Accumulation ....... . ..... 32 
Sick Leave/Sick Laave Defimtion .... _____ 33 
Sick Leave Use, Reporting Prool of 
Illness and Misuse . . ____ _ __ 33 
Union Officials or Union Delegates 
Leaves ................... -------------------- ___ 36 
Wage Continuation Program Leave ··························-··- 25-26 
Workers' Compensation Leave .................................... 27-29 

Leaves f()[ Union OffiCials. Un100 Delegates _ . . .. _ 36 
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Letter of Agreement 
Food Services . 

UcensePay 
General ......................... . ....... 55 
OPOTA.. . ................................... 120, 142 
Relrigeration Air Conditioning .................................... 54, 120 

Ufe Insurance _ . ........................... . ...... 44, 57 
limited Rights POSitions 

General . . ................................................. 2-3 
Clerical and Technical ....... ...... ... . . ... 172 
Probationary Period (Locals 272 end 349). . ..... 3 

Une Officer, Highest Seniority for Leyoff ... . ..................... 85 
Ust of Employee Status Changes .. . ........................................ 58 
Locker Facilities . ...................... .. 58 
Loitering and Visits . .. . . . .. . . . . .. . . .. . . . . . . . . . . . . . . ..... 98 
Longevity .. ... .. ........ .. .. .. . ................ 39 
Lmch Period and Rest Breaks 

General . . .. ........... ............................... . .. 62 
Building and Related Services . . ............ 119 
Food Services ....................... 154 
Transportation Services . ... . ..................................... . 197 

Lt.11chrooms, Restrooms arxJ Locker Facilrties . .. 58 

M 

Maontenance of Standards . . . ................................................ 101 
Maintenance Work in Buildings ............................................. 120.121 
Management Rights and Responsibilities . . ....... 8, 142 
Materials, Storage of ............. ........ . ..... 96 
Mediation Procedure .. ...... ..... .... . . ....... ...... ...... .. 83 
Medical Appointmeots . . . ................................................ 58 
Military leave . . . .. . . ....... .. . . ... 31 
Member lists .. .... ....... ...... ... . ...................... HJ 
Mid-Day Assignments- Eligibility list ....................... 210.211 
Miscellaneous Provisions 

General ........................ . 
Building and Related Servu:es . 
Clelical and Techmcal 
Custodial Servtces and Campus 

.................... 40 
. .......................... 112 

.. 159 

Protectiori Officers . . . .. . . . . . . . . .................. 135 
Food Services . 150 
Transportation Services .................................................. 185 

Miscellaneous Work Rules 
Authortzed Atisooce from Work locaticn ........................... 99 
Cleaning After Day session . ______ 99 
Cleaning Afier Evening Sessiori ..................................... 94 
Cleening of Dmlns and G<ltters ....................... 95 
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Cleaning of Grease Traps, Exhaust Fans 
and FiHers ... 
Compliance With Rules and SpecJal 

.. .. 95 

Notices ......................... .. .... 99 
Contamination With Vomrted Material . .. . .. ... 95 
Damage to Property .. .. ........ .. ...... . 97 
Display of Flag .. ....................................... .. ... 96-97 
Fire Protection and Safety .............................. 96-96 
Food SeJvice and Custodial Pelsonnel 
Responsible for Cleaning the Csfeteria ... . .. .. ...... 99-100 
General Safety Rules ....................................................... 99 
Installation of Equipment and Fixtures ............................... 98 
lortering and Visrts . . . . .. ... 98 
ParKing .. .. .. .. .. .... ..... .. .. ... . . . .. .. .. .. .. 98 
Private Use of Property and Tools .. ....... ... . . .. .... ........ .. 98 
Receiving of SUpplies .......................................... 97 
Removal of Snow and Ice ....................................... 95 
Report of Btoylaly, Vandalism, etc . . .. ......... 97 
Sleeping in Buildings . ..... 98 
Storage of Materlals .................................................. 96 
Unauthonzed Persons in Building ..................................... 98 
Use of Telephones, Cell Phones, 
Computers and Televisions __ _ ......................... 98 

New Hires ........................................................................................ 52 
New Job Class___ . ··----··--------·- 4 
New Technology 

Clerical and Technical ...................................................... 165 
Transportation Services .............................................. 198 

Night School Custodian ................................ 141-142 
No Strike - No lockout ........................................... 9 
NorH)isairnination . . . . . . . ..... 9 
Non-Employee Personnel (Food Selvice) . .................. 154 
Non-Sufficient Fund Fee ........ 10.11 

0 

O.P.OTA Certification 
Building and Related Services----------------------------------------- 120 
Custodial Services and campus 
Protection Officers ... . ............................. 142 

Office Scheduling Assignments 
(Transportation) .... 206-207 

Operation of Board Vehicles.. . .. 100 
Operator's Responsibility 
(See "School Operator's Responsibllity"} 
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()plical (Vision) Insurance ................................................................ 43 
Original Probationary Period . 3, 88 
Original Probational'/ Period, Bidding ..................................... 88-89 
OVertime Approval (aerical and Technical). . ... 174 
Overtime Distribution 

Building and Related Services ................................. 121-122 
Clerical and Technical . . ........... 174-175 
Custodial Services and campus 
Protection Officers ............... .. 
Food Services . .. .............................. . 
Transportation Services .......... .. 

Overtime Emergency Situations (Clerical) 
Overtime Rates 

.. 142-146 

.. 154-155 
.. ...... 199-201 

.... 175 

p 

Building and Related Services ..... .. ......................... 121 
Clerical and Technical .... .. ............................... 17 4 
Custodial Services and Campus 
Protectioo OffiOOfS . 
Food Services ................ . 
Transportation Servicas .. 

. ............................. 142 
. .......... 154 

. ............... 199 

"Part Tome" Defined .. .. .................. 52 
PE.O.P.LE .. ...... . .. .... .. .. ... 10 
Parking .......................................................................................... 98 
Payday. . ... . .. 11-12 
Payroll Deduction Priority. . ..... 10-11 
Peer Support Program (Clerical) ............................................ 175 
Personal leaves 

General. 
Transportation Services 

Personnel Files _ 
Physical Examinalions 

General 

.. ... 31 
..... 201 

...................................... 12-13 

................................ 59 
Food Servicas .. ............. . .... 155 
Transportation Services . . .. .... ....... ... .. .. ... . . .. 201 

Political leave _ ....... 37 
Pony Express ................................................................................. 59 
Pool 

Driving-· ......................................................... ........... 130 
Preamble ....................... .. ..................................................... 1-2 
Pregnancy/ChUd Care leave ...... .. ................ .... .. .. ... . . ... ....... .. ... 30 
Prescription Drug Coverage .......................................................... 43 
Principal Absence (Clerical) ............................................................. 177 
Priof Service Cred~. Purchase of ...................................................... 13 
Private Use of Property and Tools .............................................. 97 
Probat.,nary PeriOd . . . . . . . . . . . .... . . . ... 88-90 
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Professional Deve~o~Xnent Cornmftlee .. .. 60 
Professional Developmenl!fr811ling .......................................... 60 
Professional Growth Credits. .. . .... ...... .. .. . ... . ...... .. ... . .... .. . 64 
Professional Leaves (Ciefical)... ....................................... .. 176 
Promotions, General.................. . .................................... 73-74 
Promotions and lnter-Untt Bidding. . . 7:}.74 
Promotional Probation, Lateral Transfers.. . ........ 72-73 
Property and Tools, Private Use of . . .................. 97 
Property, Damage to .............................. 97 
Pro.Rate Payments 

For Retirement 
Longevity . . . .......................................................... 39 
Vacation Bonus Payment. ........ 71 
For Death of Employee 
Longevity .. . . ....... ... ..... .... ....... ...... .. .. 39 
Vacation Bonus Payment... ............ .... . .......... 71 

Protecllve Equipment and Clothing . . .... 60-61 

R 

Radio Dispatcher Substitute Assignments... . ................. 212 
Reassignment of Worl<ers (Food Service). .. ............................. 153 
Recall Procedure.. . ...................................... 87-88 
Receiving of Supplies . . ............................................................... 97 
Reclassification (Bus Driver/Bus Aides).. . ........................ 186-187 
Refrigeration Air Conditioning Ucense .... . .................... 54 
Relief Assignment of Building Operatms ................................. 123-125 
Relief Assignment, Overtime Rotation ........ 12:}.125 
Relief Driver Assignment .. . . .. . .. .. . . . 209 
Religious Observances ........................... . . ...................... 21 
Removal of Snow and Ice .. . .................................................. 95 
Report of Burglary, Vandalism. etc .................................................. 97 
Reporting Absence and Return to Wor1< 

General . 
Building and Related Services . 
Clerical and Technical .. 
CUstodial Services and Campus 
Protaction OffiCers 
Food SeMces 
Transportation Services . 

Reporting Pay 
Other than Transportation .. 
Transportation Services 

Reprimands . .. ............................... .. 

. ................................... 90 
.................... 125 

. ........................... 177 

..... 146 
.... 156 

. ........................ 201 

.. ................... 62 
................ 202 

.. .. . ... 81 
Rest Penods 

General .................................................................. 62 
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Building and Related Services ......................................... 119 
Food Services ..... ................... . 157 
Transportation Services .. .... . ....... 202 

Retirement Contributions_ ....... ..................................... . ............. 13 
Return from Leave of Absence 

Buikiing and Related Services _ .............................. ______ 125 
Clerical and Technical ............... . 177 
Custodial Services and Gampus 
Protecbon Offioors . .. . ........................... . 
Food Services . 
Transportation Services . 

Return to WOI1</Transitional W011< 
Program .................................. 24-30, 107 
Road-e.o (Transportation) .. 
Route Changes and Bumping Rights 

(Transportation) 
Rules and Special Notices, Compliance with . 

s 

safe Seating levels on Buses .. 
safely Committee 

. ................. 204 

.................... 186-191 
. ... 99 

General. . ................................... ..63 
Building and Related Services ................ 126 

Transportation Services. . ....................... 204 
Safely Meeting (Transportation) . . ..... 204 
Safely Rules, General . ................... . ................. 99 
Savings Bonds and Other Authorized 

Deductions _ 
Savings Clause 
Schedule of Wages 
SChool Calender Extension (Transportation) ... 
SChool Closings 

General ..... . 

....................... 10 
102 

.. 14-19 
. ................ 211 

.. 41 
Food Service . ............... . .. 157 
Transportation Services ........ 208 

School Operator's Responsibil~ies .. . ..... 126 
SChool Responsibilitles (Clerical) . ... .. ...... ........ . 177 
Second Shift (Building and Related Services) ...... 127-128 
Security Monitor Technician ............................... 119 
Seniority 
Bidding Seniority .. . ................ . . ........ 91-92 

()efinition - ........................ . . ........................... 90 
General Seniority Upon Reinstatement . . .......... 93 
Lateral Bids, General . . ............... . .. 72 
Layoff Senionly 
General. . . ....... ..... . ..... 92 
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Building and Related Services-·· --······· 93 
Bus Oliver ·····-------·------------·---- -··-·----·--·--·--·-·- _____ 92 
Clerical Substitute Seniority Credit----------------·------------------- 92 
Custodial Services __ __ ___ _ _ _ __ 93 
Food Service Substitute Seniority Credtt ---·---···-----·-------·--· 93 
Layoff Seniority Upon Reinstatement ________ 93 

Promotions . _______ ------------------- --·------- 73 
Seniority lists ···--··--··--··--··-·---·· ·- - ·--· - - - - ------ - -- -- -91 
Tenninatioo of Seniority ·----·-·--------·----··- ----··- ·-·----- 91 

Severance Pay _ _ ______ ________________ __ 63 

Shill Dilfefential ---·--------------- ----------·--·-- ·-- ------ -----63 
Shortened Schedules (Transportation)____ . ·--·--· 201 
Sick leave 

Accumulations _ _ ________ ----------------------·------------------- 32-33 
Bonus ___ ·-------- 33 

Critical, Family __ -----------------·----- -·-------·-----·- ·------- 22 
Definition - -- -- - - -- - 33 
Doctor's Statement . ... ---------------·-------------- 33-34 
Use of, Reporting Proof of Illness and 
Misuse _ _ _ __ _________ 33-34 

Sick leave Dooation Program --·--·---·····-···-·-····-··. -·-·-----·----- 35--36 
Skilled Trades Clothing Allowance-------·-·-------·--··-··-·-··-·-···------- _________ 61 
Sleeping in Buildings _ ---------------------------------------------·---·---··--·------·----- 96 
Snow and Ice Removal (Building and Related Services) ·----·----- 95 
Special Notices, Compliance with _ _ ________ 99 

Special Projects (Clerical) __ --------·---------··---··-·-···-··---··---·-···--·-···---··- 178 
Special Sunvner Programs (Food Service) --·----·---·-----·--··----- 157 
Spouse and/or Dependent Eligibiltty_____ . _ 45 
Staff Development 

Staffing 

General 
Food Services . 

Bus Aides 
Clerical 

---·---·-----·----·-·-·-··--------- __________ 64 
-----157 

-- -----------··--·-··--····-----·-·-···-·-·205 

ElementaryOffice ___ _ ________________________ 178 
JuniorHighOffice __________________________ 179 
High School Office _ __ ________ 181 
Substitutes ____ ___ ________ -------------·--·---·----·-·------ 182 
Food Services ·--·-··----·------- ... 158 

Staffing level Reductions ............. ------------·-·------------------------------------- 9 
Storage of Materials -----··----··----·----------·--- ·--·----·----··--·-·-·---·-··-·- _____ 96 
StudentAssautts. . ____ ----------·------·------·---------- __ 39 
Student Oisctpline (Clerical) _ -------··-----·---·-·-- ···--·····-·--·-- ----·----· 177 
Sub Pool (Building and Related Services)-··--··-··------·--·---·-····---··--··- 129 
Subcontracting --·----·-·-·-·----·----·--·--·---·--··---- ·--···------··--··-·······-·-·- 102-103 
Substitute Driving Pool .. --·----·-·--··---- .. _ ....... ···-··-·-··-·· .. _ .... . .. 130 
Substitules for Bus Aides _ _ _ _ _ _ 205 
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Successors and Assignees .. 
SUmmer School Clerical Positions . 
Summer Work 

. ........................... 103-104 
. ............ ............. 161 

Bus Drive<s/Bus Aides 
Campus Protection Officers . 
Clerical.. 

...... 186 
.. 137 

. ......................... 161 
Supplies, Receiving of . .. . ...... ............................................. .......... 97 

T 

Teacher Sick Calls at Home (Clerical) ............................................. 1n 
Technical layoff Procedure (Clerical) . 182 
Telephones, Use of ............... . ................... 98 
Televistons. Use of·-- ........................................ . 98 
TerJllOO!IY Assignment 

To Crew leader (TRmsportation) .... 207 
To Dispatcher or SUpervisor (Transportation) ...... 206 
To SupeMsooy Position .................... 78 

Testing (Food Services) ............. 158 
TlCI<ets for Athletic Events .................. .................. .. 65 
Tool Allowance (Building Services) .......................................... 118 
Tool Kit (lead CUstodian) .................. . ..................................... 148 
Tools, Private Use of ___ 97 
Training 

Food Services Employees ............................................ 158 
Transportatioo Employees . ... .... .... .. . . . . ...... 198 

Transfers 
From One AFSCME Bargaining Unit to 
Another AFSCME Bargaining Unit .................................... 75 
Job Posting and Promotion Procedure ............... . 
Outside AFSCME Bargaining Unit and Return .................. 76 
Outside the Bargaining Unit .. ... .. ....... ... ........ .... .... . .... 76 

Transfers, Vacation Calendars__ ....................................... 67-69 
Transitional Wori</Retum to Worl< Program ................... 24-29, 105-110 
Transportation Operation Cancellation 

Other than C8lamity Days) . . ... 207 
Transportation Services 

Accident Praventioo ... . .... 185 
Availability for Summer Work _ 
Bidding Procedures . 
Bidding Senionty - Bus Aides . 
Bidding - Vehicle Ma1ntenanca 
Department . 

186 
. 186-189 

. .......... 189 

. ......................... 189 
190 Bumping Right 

Bus Inspection . 
Check Ride . 
Clothing Allowance 

. ................................................... 191 
.. 192 

................................................. 193 
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Commercial DOver's license . .. ................ 193 
EaJ1y Start-Up .. ...... ...... .. .. .. .... .. .. .. ... . ....... .. .. 193 
Field T rtp Assigmlents .. ..... . . .. . . .. .. 193 
Hazard Pay . .. ....................................................... 197 
Hours of Work- Lunch Period ......................................... 197 
New Technology and Training .......................................... 198 
OVeftime Rates ... .. ............................... 199 
Personal Leaves . . . ... .. .. 201 
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Johnson, Timothea 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Ms. Johnson, 

Cheryl Spieldenner [cspielde@tps.org] 
Wednesday, September 26, 2012 1:55PM 
Johnson, Timothea 
cheryl.spiel@tps.org 
Re: AFSCME Local 272 
AFSCME CONTRACT 2011-2013.pdf.pdf 

Please find attached the most recent AFSCME CBA with our units. Local 272 will be included in this contract 
with language specific to that union found in Article 29. Language prior to this Article covers all of the unions 
including Local272. Please let me know if you require additional information. 

Cheryl L. Spieldenner 
Chief Human Resource Officer 

On Wed, Sep 26,2012 at 10:09 AM, Johnson, Timothea <Timothea..lohnson(wserb.state.oh.us> wrote: 

Cheryl- I received an request for the most recent Toledo City Schools/ AFSCME Local 272 contract. The most 
recent that SERB has expired in June of2010. Can you provide me with a more recent copy, if one is 
available? You can forward it via email to me. 

Thanks for any assistance you may be able to offer. 

SERB 

Research & Training 

614-466-1126 

timothea.johnson@ serb.state.oh.us 

I 


