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1.01

1.0101

1.0102

1.02

1.0201

1.0202

1.03

1.0301

ARTICLE L
PROCEDURAL AGREEMENT

PREAMBLE

The members of the Board of Education of Hamilton Public Schools and the
members of the Hamilton Classroom Teachers’ Association recognize that providing
the highest quality education for the children of the Hamilton City Schools is their
mutual aim. The parties declare their mutual intent to work together toward the
achievement of common aims of educational excellence.

The Board of Education acknowledges the professional competency of the staff
members of the Hamilton City Schoois and pledges their support to the
administrators and professional employees. The Board of Education resolves to
allow the educators of the City of Hamilton to assume responsibility of their duties as
enumerated in the Board of Education Rules and Regulations. Every effort will be
made by the Board of Education to eliminate outside interference and harassment.
The Board of Education pledges to allow the educaiors to carry out their
responsibilities.

RECOGNITION

The Board of Education of the Hamilton City School District, Butler County, Ohio
(hereinafier referred to as the “Board”), recognizes the Hamillon Classroom
Teachers' Association (hereinafter referred to as the “Association”), as the sole and
exclusive bargaining representative for all bargaining unit members employed by the
Board as follows:

The term “bargaining unit member” is defined as all regular cerificated/licensed
employees employed by the Board excluding the following: Superintendent,
Assistant Superintendents, Administrative Assistants, Directors, Treasurer, Assistant
Treasurer, Administrative Interns, Supervisors, Principals, Associate Principals,
Assistant Principals, Deans of Students, Administrator of State and Federal
Programs, Chief Psychologist, substitutes*, Home Instruction Teachers and all
others for whom certification/licensure in supervision or administration is required as
a condition of employment. In this contract, the terms “bargaining unit member” and
“professional employee” are used interchangeably.

*Substitutes who are employed in the same position for a period of sixty (60) school
days or more shall be afforded all of the benefits of this Agreement beginning with

the sixty-first (61%') school day and ‘which shall continue during the term of their
continued employment in that position.

SCOPE OF BARGAINING
The Board and the Association shall bargain collectively to determine the following:

A.  Wages
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1.04

1.0401

1.0402

1.0403

1.0404

1.0405

1.0406

B. Hours

C. Terms and other conditions of employment

D. The continuation, modification, or deletion of an existing provision of the
coliective bargaining agreement

BARGAINING PROCEDURE

Upon notice served by either party for a meeting to open bargaining, a mutually
acceptable meeting date shall be set not more than ten (10) days following such
notice. In any given school year, such notice shall be made not more than ninety
(90) days prior to and not less than sixty (60) days prior to the contract expiration
date.

The requesting party shall serve a copy of the notice and the current contract upon
the State Employment Relations Board (SERB).

If both parties agree, the Interest Based Bargaining (IBB) process will be used io
conduct negotiations. When [BB is used, training for both bargaining teams shall be
provided. The parties agree to share any costs incurred within the IBB process.
Mutually acceptable ground rules will be established which may differ from those
contained in Sections 1.0404, 1.0405 and 1.0409. When the traditional bargaining
process is used, all above-referenced sections shall apply.

A. All issues proposed for bargaining shall be reduced to written comprehensive
style, and presented to the other party at the first meeting as a compleie
bargaining package.

B. Upon receipt of the requesting party’'s propesal and the necessary
explanation, the receiving party shall submit its complete bargaining package
at a meeting, at a date mutually agreed to, within fourteen (14) days of the
original meeting.

Each bargaining team shall consist of no more than seven (7) persons of which one
would be designated as a spokesperson. Each team may be allowed to have two (2)
additional persons at any one time attend as consultant(s). Such person shall not be
considered as a part of the bargaining team. All bargaining shall be conducted by the
said teams.

Neither party in any negotiations shall have any control over the selection of the
negotiating or bargaining representatives of the other party. The representatives of
the parties shall be clothed with the authority to negotiate in good faith with respect
o wages, hours and other terms and conditions of employment and the continuation,
modification, or deletion of an existing provision of the collective bargaining
agreement and to execute a written contract incorporating any agreement relating to
such matters. Such obligation shall not include the final approval of any contract
concerning these or any other agreement reached through collective bargaining as a
contract.
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1.0407

1.0408

1.0409

1.05

1.0501

1.05602

1.06

1.0601

1.0602

The parties shall meet at such mutually agreeable places and times for the purpose
of effecting a free exchange of facts, opinions, proposals and counterproposals in an
effort to reach an agreement.

Good faith requires that the Association and the Board be willing to react to each
other's proposals. If a proposal is unacceptable to one of the parties, that party is
obligated to give its reasons. The obligation to bargain collectively in good faith does
not require the Board or the Association to agree to a proposal of the other or to
make a concession to the other. Good faith requires both parties to carry out the full
intent of the bargained agreement as long as such agreements are part of this
Contract.

During bargaining, and upon the request of either party, the bargaining meeting shall
be recessed to permit the requesting party a reasonable time to caucus. The period
of time shall be twenty (20) minutes unless mutually agreed otherwise.

BARGAINING INFORMATION
The Association shail be granted access to information relative to the bargaining and
servicing of contracts except for those items that are included in the parameters

given to its negofiator by the Board.

The Board Treasurer shall provide the Association’s agent one (1) copy at no cost of
the following as they become available:

A. Treasurer's monthly financial reports
B. Training and Experience Grid
C. Five year forecast

BARGAINING AGREEMENT

Tentative agreement on bargaining items shall be reduced to writing and initialed by
representatives of each party, but such inifialing shall not be construed as final
agreement, and either party may revise an initialed agreement until al! items have
been agreed to by the respective negotiations teams. '

Upon total agreement, the entire contract shall be reduced to writing and signed by
the spokesperson of each bargaining team. Both bargaining teams shall recommend
the ratification of the agreement to their constituents. Such agreement shall be
submitted to the Association’'s membership for ratification. The Association shall
nofify the chief spokesperson or designated representative for the Board of the
results of the Association’s ratification vote. Upon ratification by the Association, the
Board shall take action on the agreement within ten (10) days. If the agreement is
ratified by the parties, if shall be signed by the respective presidents of the
Association and the Board.
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1.07

1.0701

1.0702

1.0703

1.08

1.0801

1.0802

1.09

1.0901

1.0902

SUCCESSOR CONTRACT BARGAINING

The following alternate dispute settiement procedure shall replace ORC
4117 .14(C)2) through 4117(D)(1) as provided for under ORC 4117(c)1)(f) in the
negotiations for a successor Contract.

In the event agreement is not reached after forty (40} days from the commencement
of negotiations, or at any other time by agreement of the parties either party shall
have the right to request the assistance of a mediator from the Federal Mediation
and Congciliation Service (FMCS) and such request shall be deemed a joint request.
in event that the services of a mediator are called upon, the mediation process shall
last for a minimum of twenty (20} days or until the expiration date of the Contract,
whichever is less.

ORC 4117.14(D)(2) and provisions thereafter shall then apply.

IN-TERM BARGAINING

If during the life of the Contract, bargaining is necessary due to severability or a
scheduled reopener provision in the Contract, the parties shall meet and bargain in
accordance with the provisions of ORC 4117.14. If no agreement is reached, upon
completion of the bargaining process and after the statutory ten (10} day notice, the
Association shall have the right to strike.

If during the life of the Contract, there is a change in working conditions or the Board
determines the need to subcontract a bargaining unit position or positions, the
Administration will notify the Association and the parties shall meet for the purpose
of negotiating that change. The parties shall negotiate for no more than twenty (20)
days, after which the parties shall request the assistance of a mediator through the
SERB. If no resolution is achieved within an additional twenty (20} caliendar days of
mediation, the process shall be considered conciuded, and the Association has the
right to file a grievance and/or an Unfair Labor Practice Charge with the SERB.

IMPLEMENTATION OF THE BARGAINED CONTRACT

All items of the collectively bargained Contract shall be effective as agreed by the
parties.

The parties shall share in the cost of producing the copies of the Agreement
necessary to provide a copy of the collectively bargained Agreement to all
professional employees through their school mailboxes within thirty (30) calendar
days after the agreement is signed by the parties hereto or at the time of offer of
employment, whichever shall occur later. The parties shall mutually agree as to the
number to be produced and to whom the contract for production is awarded.
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2.01
2.0101

2.0102

2.0103

2.0104

2.0105

2.0106

2.02

2.0201

ARTICLE II:
GRIEVANCE PROCEDURE

DEFINITIONS
A grievant is any member of the bargaining unit.

A grievance is an alieged violation, misinterpretation, or misapplication of any
provision of this Agreement unless specifically prohibited.

The limits in days under each section of this procedure shall be counted as calendar
days. The time iimits may be extended by mutual agreement, in writing, by both
parties.

The failure of the grievant to comply with any of the time limits established in this
Section shall bar any further action by, or on behalf of, said grievant in regards to the
grievance. The failure of the Administration to so comply shall entitie the grievant to
immediately proceed to the next level.

Immediate supervisor shall be defined as the individual the grievant is responsibie to
that has the authority and responsibility to resocive the grievance. The grievant shall
file at the appropriate management level that can resolve the grievance.

Every attempt shall be made to achieve a mutually satisfactory solution at the lowest
possible level of the grievance procedure.

PROCEDURE
Level One

A. If the grievant wishes to file a grievance, he/she shall submit written notice of
his/her grievance to his/her immediate supervisor. If said grievance is not filed
within thirty (30) days after occumrence of the act or condition which is the
basis of said grievance, said grievance shall be waived. This waiver shall
prevent the grievant from filing a grievance at a iater date on the same issue
on the basis that there is a continuing violation of the Contract. This notice
shall be on a form (Appendix F) and shalt:

(1) name the grievant(s) involved,

(2) state the facts giving rise to the grievance

(3) identify the specific provision(s) of this Agreement alleged to have
been violated, and

(4)  indicate the specific relief requested. The grievance form shall be
signed by the grievani(s).

B. The grievant shall have a right to a hearing before the supervisor at this level.
It shall be at a time mutually agreeable to the grievant and his/her supervisor.

6
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The supervisor shall take action on the grievance within seven (7) days afier:
(1) receipt of the written grievance, or
(2} the conclusion of said hearing, whichever last occurs.

The decision, and reasons, shall be reduced to writing and sent to the
grievant and the Assaociation.

2.0202 Level Two

A

If the action taken by the supervisor does not resoclve the grievance to the
satisfaction of the grievant, the grievant may appeal in writing ioc the
Superintendent or his/her designee. Failure to file such appeal within seven
(7) days from the receipt of the written decision of the immediate supervisor
shall be deemed a waiver of the right to appeal. Upon request, a hearing shall
be conducted by the Superintendent or designee within seven (7) days of the
receipt of the request or at a mutually agreed date. The grievant shall be
advised in writing of the time, place and date of said hearing.

The Superintendent or his designee shall take action on the grievance within
seven (7) days after:

(1) receipt of the written grievance, or

(2)  the conclusion of said hearing, whichever iast occurs.

The decision, and reasons, shall be reduced to writing and sent to the
grievant and the Association.

2.0203 Level Three

A.

If the Association is not satisfied with the disposition of the grievance at Level
Two, or if no disposition has been made within the period provided above, the
Association may notify the Superintendent in writing that it intends to proceed
fo arbitration within sixty (60) days. However, before requesting a list of
arbitrators the parties shall submit the issue to grievance mediation.

The Federal Mediation and Conciliation Service or State Employment
Relations Board shall be requested to appoint one of its mediators to conduct
the mediation conference.

The mediation conference will be scheduled at the earliest date that the
mediator, the parties and their representatives are reasonably available for
such purpose. The mediation conference will be conducted informally. No
record of the conference will be made and everything said at the mediation
conference by the parties and their representatives will be regarded as
settlement discussion.

If the parties resolve the grievance through mediation, they shall reduce the
terms of their settlement to writing. Unless the Board and the Association
agree otherwise, the resolution of the grievance through mediation shall be
on a non-precedent basis.

7
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2.0204

2.03

2.030

2.0302

2.0303

E. The costs of grievance mediation, if any, shall be shared equally by the
Association and the Board.

Level Four

A. If the Association is not satisfied with the disposition of the grievance at Level
Three the Association may submit the grievance to arbitration before an
impartial arbitrator within ten (10) days of receipt of the answer at Level
Three.

B. A wholly disinterested arbitrator shall be chosen by alternate striking from a
list provided by the Federal Mediation and Conciliation Service. The arbitrator
shall hold the necessary hearing(s) promptly and issue the decision within
thirty (30) days of the conclusion of the hearing.

C. The decision of the arbitrator shall be in writing with two {2} copies sent to the
Board and the Association. The decision of the arbitrator shall be final and
binding on the parties.

D. The arbitrator's function is to decide cases of alleged violations of the
provisions of this Agreement unless specifically prohibited. The arbitrator
shall not supplement, enlarge, diminish or alter the scope of meaning of this
Agreement and appendixes as it exists from time to time, or any provisions
therein, nor entertain jurisdiction of any subject matter not covered thereby.
{Except to the extent necessary to determine his/her jurisdiction.)

E. All hearings shall be held at a mutually agreeabile location.

F. The compensation and expenses of the arbitrator shall be borne equally by
the parties.

G. The parties shall make a good faith effort to present all evidence in their

possession regarding the grievance at Level Two and Leve! Three.
MISCELLANEOUS CONDITIONS

Whenever the parties invoived in processing of a grievance are required to attend a
hearing during the school day, they shall suffer no loss of pay due to absence from
their regular duties.

The party requesting a stenographic record shall pay the iotal cost thereof uniess the
other party agrees {o share the cost.

Hearings at all levels shall be scheduled so that the grievant's representative may be
in attendance at such hearing. If the representative cannot be present at the hearing,
then such hearing shall be extended to a time when the representative can be
present. Such extension shall not be unreasonably long and shall be within ten (10)
days of notice. Extensions beyond ten (10) days must be by mutual agreement.

8
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2.0304

2.0305

2.0306

2.0307

The parties shall have the right to representation at any level of this procedure. This
right, however, shall be limited to a single representative and one (1) observer for
each party at Level One of the procedure.

A class action grievance may be filed by the Association. Such filing shall be initiated
at Level Two of the grievance procedure.

The parties may, by mutual agreement, use the Expedited Arbitration Procedure of
the AAA in accordance with those rules.

Notwithstanding the expiration of this Agreement, any claim or grievance arising
thereunder and filed during the term of this Agreement may be processed through
this procedure until resolution. '
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3.01

3.0101

3.0102

3.0103

3.02

3.0201

ARTICLE Il
TEACHER RIGHTS & RESPONSIBILITIES

PROFESSIONAL EMPLOYEE’'S RIGHTS

The Board hereby agrees that professional employees shall have the right to freely
organize, join, and support the Association and to engage in lawful concerted
activities for the purposes of collective bargaining or negotiations and other
concerted activities for mutual aid and protection.

The Board agrees that it will not intentionally discriminate against or between
professional employees covered by this Agreement because of their race, creed,
religion, color, national origin or ancestry, age, sex, marital status, physical
characteristics or handicap, or place of residence.

The private and personal life of any professional employee is not within the
appropriate concern or attention of the Board unless it affects their performance
and/or effectiveness as a professional employee of the District.

CONTRACTS: LIMITED, CONTINUING AND SUPPLEMENTAL

Limited, continuing and supplemental contracts shall be issued in accordance with
the following provisions:

A. A limited contract is binding for a specified length of time not fo exceed five
{5) years.
B. A continuing contract is binding until the certified professional employee

resigns, elects to retire, is retired or until the contract is terminated or
suspended, pursuant to law.

C. A professional employee eligible for a continuing contract may be given an
Extended Limited Contract of up to two (2) years upon the recommendation
of the Superintendent to the Board of Education that such a contract be
given.

D. A supplemental contract is a special form of limited contract and is a contract
between the certified professional empioyee and the Board whereby the
certified professional employee agrees to perform some particular duty or
duties in addition to regular teaching duties in exchange for a specified
additional compensation. It may supplement either a limited contract or a
continuing contract. Supplemental confracts are binding for the term
specified, and may not exceed five (5) years. Suppiemental contracts shall
expire automatically at the end of the contract term without the need for the
Board to provide a notice of non-renewal.

10
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3.0202

3.0203

3.03

3.04

3.0401

3.0402

3.0403

Succession of Limited Contracts

Limited contracts shall be issued on an annual basis until such time as the employee
meets the qualifications for continuing contract consideration.

Continuing Contract

A. In order to be considered for a continuing contract, the member shall provide
the Assistant Superintendent for Human Resources with a written request for
consideration of continuing contract status by September 15 of the school
year within which continuing contract status is to be considered.

B. The member must have a Masters degree, and must hold a current, valid
eight (8) year professional certificate or current, valid five (5} year
professional educator license for the State of Ohio. The member shall have
taught successfully in Hamilton City Schools for not less than three (3) years
of the last five (5) years except for teachers who had a continuing contract
with another Ohio public school district or teachers who previously had a
continuing contract with the Hamilton City Schools.

C. The member shall provide written documentation of all items listed above to
the Assistant Superintendent for Human Resources not later than April 1 of
the school year when continuing service status is to be considered.

D. Nothing in this Section shall be construed to alter or limit in any way the rights
of the Board regarding its contraciual options for a member who is eligible for
continuing contract status.

ASSIGNMENTS, TRANSFERS, AND PROMOTIONS

Under this section of the Coniract, qualifications will include, but not be limited to,
certification, seniority, advanced degrees, evaluations, workshops, additional
educationatl training, and experience.

ASSIGNMENT

Prior to the end of each school year, each principal will meet with each professional
employee of his/her staff to discuss proposed assignments for the next school year.

A written notice of the grade level or subject area assignment will be authorized by
the Superintendent, and will be given to the professional employee prior fo the last
day of the school year.

If any changes in assignment are necessary following the subject nofification, an

attempt will be made to work out the new assignment satisfactorily between the
Superintendent or his/her designee and the professional employee.

11
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3.05

3.0501

3.0502

3.0503

3.06

3.0601

3.0602

3.0603

INVOLUNTARY TRANSFER - REASSIGNMENT

Decisions in regard to reassignment of professional employees fall within the scope
of administrative discretion. Consideration will be given to the following:

A
B.
C.
D

E.

employee effectiveness based upon performance of responsibilities,
according to appropriate job description,

certification/licensure,

district seniority,

grade level/subject area seniority,

building seniority.

Prior to the transfer, a meeting will be scheduled with the Superintendent or his/her
designee to explain the reason for the transfer, {o discuss available openings, and to
consider the professional employee’s preference.

in the event that a school buiiding is closed within the School District, the
professional employees of said building shall be given preference for any job
opening for which they are qualified.

In the event that a building closure or a District reorganization results in a
professional employee being displaced from his or her building, grade level,
or subject area, a displaced employee list shall be estabiished by the Office of
Human Resources. Qualifying professional employees may request that their
names be added to the list by notifying the Assistant Superintendent of
Human Resources by Ociober 1 of the year of displacement of their desire to
be placed on the list.

A professional empioyee's name will remain on the list for five (5) years. The
name will be removed from the list if the employee has had the opportunity to
make the transfer, but has chosen not to do so.

Displaced professional employees shall be notified of and considered for
posted vacancies for which the professional employee is certificated/licensed
which are similar to the position from which the professional employee was
displaced.

VOLUNTARY TRANSFER

All vacant bargaining unit positions shall be posted on the District web site and a
hard copy will be sent to the Association President and Vice-president.

All vacant positions occurring during the summer months shall be posted for a period
of seven (7) calendar days on the district's worldwide web site,

All postings done by June 1 shall include the foliowing:

A.
B.

position available (level, building and subject)
deadiine for application
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3.0604

3.0605

3.0606

3.07

3.0701

3.0702

3.0703

3.08

3.0801

3.0802

3.0803

C. effective starting date if different from the regular school vear

All requests for transfer shall be turned in to the Superintendent or his/her designee.
Requests for transfer must be received in accordance with the deadline on the
posting.

The professional employee interested in a vacancy is responsibie for contacting the
appropriate administrator or the Office of Human Resources to request an interview.
Professional employees with five (5) or more years in the District shall be granted an
interview upon request. No assigning of new professional employees shall be made
until all pending requests for transfers have been given due consideration.

If a vacancy occurs between July 15" and September 15", the above mentioned
procedure may be waived.

PROMOTIONAL POSTINGS
A promotional position is one covered by the administrative salary schedule.

Promotional positions will be posted in the same manner as positions in 3.0601 and
3.0602.

Postings shall include the following:

A. Positions available

B. Job qualifications

C. Deadline for application
D. Effective starting date

DISCIPLINARY PROCEDURES

The Administration may take disciplinary action against any professional employee
for just cause. If the infraction is of a severe nature, any or all of these steps may be
waived. The steps are:

Stepl - Verbal warning to the professional employee.
Step Il - Written warning to the professional employee.
Step il - One day disciplinary suspension without pay.
Step IV - Three day disciplinary suspension without pay.

There shall be a conference scheduied between the professional employee and the
Administration to discuss the imposed discipline at the professional empioyee’s
request.

The professional employee shall have the right to Association representation of their

choice at any discussion(s) which may have a negative effect on their continued
employment and/or discipline.
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3.0804

3.0805

3.09

3.0901

3.0902

3.0903

Termination and suspension pending termination shall be according to law.

Professional Misconduct Report

If a report is required by ORC 3319.313 and is being placed in the employee’s
personnel file as required by ORC 3319.314, a copy will be provided to the affected
professional employee, and the association president wili be notified that such a
report has been filed.

REDUCTION IN FORCE

Staff reduction may occur for the following reasons:

A.
B.
C.
D.

Decline in student enroliment

Return to duty of regular professional employees after leaves of absence
Suspension of schools or territorial changes affecting the District

Lack of funds

if staff reduction by suspension of contracts, in accordance with the above reasons,
is deemed necessary, such suspensions shail be made as follows:

A.

Suspension of confracts shall occur to professional employees on limited
contracts first, and the order of suspension shall be determined on the basis
of seniority by teaching field.

If the suspension of contract is necessary for any professional employees
employed on a continuing contract, the order of suspension shall be
determined on the basis of seniority by teaching field.

A professional empioyee shall have displacement rights within their
respective contract status (continuing contract or limited contract) and within
their areas of certification, and with no limited contract professional employee
exercising displacement rights over any continuing contract professional
employee. Displacement shall be limited to the individual with the lowest
seniority in all areas of the professional employee’s certification/licensure.

If a professional employee has been required to obtain a temporary
certificate/license to meet the requirements of histher current teaching
assignment and he/she also holds provisional or higher certification/licensure
in other teaching fields, that professional employee may elect to be placed
with the appropriate contract status group in a provisional or higher
certificationflicensure area, and according to seniority, shall have
displacement rights.

As used in this Contract, seniority shall be defined as the iength of continuous
employment with the Board in a bargaining unit position. The seniority date shall be
the date the employee signed their first contract within the period of continuous
employment. In the case of a tie, the date of application will govem. Seniority shall
be prorated for all professional employees on less than full-time status as follows:
more than one-half (12} day = one (1) year credit, one-half (12) day or less = one-half
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3.0904

3.0805

3.0906

3.0907

3.0908

(2} year credit. Seniority shall not be interrupted by paid sick leave, personal ieave,
or military leave. Unpaid ieaves of absence authorized by the Board shall not be
considered a break in service. However, seniority shall not accrue during the term of
the unpaid leave. It is agreed that this provision is retroactive for all professional
employees.

Seniority shall be lost when a professional employee resigns or retires or takes
employment under a contract as a professional employee in another district while on
layoff status. Professional employees whose contracts have been suspended shall
have rights to recall within each teaching fieid as follows:

A. First recall shall be of professional emplioyees on continuing contracts in
order of seniority with the professional employee's elected area of
ceriification/licensure first, then by other areas of certification/licensure.

B. If vacancies cannot be filled by professional employees on continuing
contracts, then limited contract professional employees by seniority shall be
eligible first in elected area of certification/licensure, then by other areas of
certification/licensure.

C. The recall list shall be maintained for a period of two (2) years. Thereafter, a
professional employse on layoff shall lose his/her right to recall.

D. If a vacancy occurs, the most senior qualified professional employee will
receive notification by registered mail of the position. it is the responsibility of
the involved professional employee(s) to advise the Board of the address
where they can be reached. The professional employee(s) receiving such
notice must respond within fourteen (14) days of the postmark of said offer
indicating their interest in the position. If a professional employee does not
accept a contract offer or faiis to respond in the time stated, he/she will be
removed from the recall list.

When suspension of contracts is necessary, the Superintendent shall give notice
prior to Board action.

A list shall be prepared and kept updated ranking all professional employees on
continuing coniracts in the District by seniority in elected areas of
certification/licensure and present teaching and building assignment; then all limited
contract professional employees in the District by seniority, giving elected areas of
certification/licensure, and present teaching and building assignments.

In the event of a dispute concerming a professional employee’s ranking on the
seniority list, the area of certification/licensure elected by a professional employee,
the order of suspension of contracts, displacement rights or recall, said dispute may
be submitted to the grievance procedure.

Professional employees on the recall list will be given preferential consideration on
the substitute list.
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3.10 EVALUATION
3.1001 Purpose of Evaluation
A. Evaluation in the Hamilton City School District is designed to promote

improvement in instructional performance.

Professional employees have the opportunity to use initiative and leadership
in defining specific goals and working cooperatively with evaiuators in
accomplishing them.

Goals of the evaluation process are intended to promote or provide:

(1) Improved communication between administrators and staff

(2) School and District goals

(3) Better understanding of the scope of duties and responsibilities

(4) Early provision of assistance for specific needs

(5) Long and short-term goals toward which effort can be made to bring
about improvement

(6) Relationship of specific goals to day-to-day performance

(7)  Opportunity to assess periodically performance in terms of
expectations

{8) A written record of professional performance

3.1002 Evaluators

A

Principals and other personnel who are certified to conduct evaluations of
professional employees have the duty and responsibility to make periodic
evaluations of the performance of professional employees. Each professional
employee to be evaluated shall be assigned a primary evaluator who shall be
the building principal or his/her designee. A professional employee who is
assigned to more than one building during the year of evaluation shall have
one primary evaluator who shall be responsible for observations,
conferences, and the final evaluation. The professional employee or the
primary evaluator may reguest observations by, or conferences with, other
principals or supervisors to which the professional employee is assigned.
Such other principals or supervisors may conduct up to two (2) cbservations.
The primary evaluator must conduct a minimum of one (1) of the three (3)
observations. Both evaluations shall be conducted by the primary evaluator.

Ail monitoring and observation of the performance of the professionai
employee in connection with such evaluation shall be conducted openiy and
with full knowledge of the professional employee.

3.1003 Evaluation Schedule

A

All professional employees are subject to an annual evaluation. Professional
employees to be evaluated in order of priority are as follows:
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(1) Professional employees eligible for continuing contract with exception
of those who received satisfactory formal evaluation the previous year;

(2)  Professional employees who have received negative evaluation during
the previous school year;

{3) Professional employees new to Hamilton City Schools;

(4) Designated professional employees who have been identified as in
need of supervision;

(5)  Professional employees new to the building who have not had a recent
evaluation;

(6) Limited or continuing contract professional employees who have not
had a recent evaluation.

3.1004 Qbservaiion/Evaluation lnstruments

A

Written post-observation data sheets for each classroom observation will be
provided to the evaluatee at the post-observation conferences, and a copy
shall be sent to the Assistant Superintendent for Human Resources. These
data sheets shall include the following information; Name of the evaluator and
professional employee; date; school; grade or assignment; number of
students; objectives or goals of the Iesson; materials; lesson
procedures/description; and contract status/recommendation. Flexibility in the
use of pre-observation forms, pre-observation interview forms and post-
observation data sheets and post-observation forms is agreeable, providing
that information listed above is contained in the post-observation data sheet
and any changes are made after input from the joint evaluation committee as
previously constructed — three (3) professional employees selected by the
association, and three (3) administrators seiected by the superintendent.

The evaluation instrument shall be considered a part of this agreement and
shall be included in the Appendix. This evaluation instrument shall include
performance strengths and performance deficiencies, if any, contract
status/recommendation, as well as providing a plan for improvement,
including a listing of Means/Resources and specific recommendations to
assist in the correction of deficiencies. Professional employees shall receive a
copy of all evaluation reports within five (5) working days of the evaluation
post-conference and shall have the opportunity to respond in writing.

3.1005 Evaluation Process

A.

Professional employees wili be notified of their selection for formal evaluation
no later than September 15 of each year. Late hires will be added upon
employment.  Professional employees applying for professional
certification/licensure will be added through September 30", Those who appl

or intend to apply for professional certification/licensure after September 30"
are required to inform the Assistant Superintendent for Personnel in writing
prior to September 15". Failure to do so will delay consideration for
continuing coniract status until the following school year after participation in
the formal evaluation process.
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B.

As early in the school year as feasible, but no later than September 30™,
evaluators will meet with evaluatees for the purpose of orientation.

A minimum of three {3) formal classroom observations consisting of at least
thirty (30) consecutive minutes, resulting in two (2) formal written evaluations
and post-conferences will be conducted during the evaluation process. A pre-
observation conference is required for all but one classroom observation,
Only one formal observation provided for in this process is required to be
announced by the administrator,

A post-observation conference is required for all formal observations. The
post-observation conference should be held as quickly as possible following
the formal observation. The post-observation conference must be held prior
to the next observation and shall aliow time for the professional employee to
act upon recommendations.

The first evaluation post-conference and written report {foliowing a minimum
of two formal classroom observations) shall be completed by January 15.

The final evaluation report and post-conference (following at least one
additional classroom observation) shall be conducted by March 1, unless
there are extenuating circumstances, but in no case shall the final evaluation
extend beyond March 15,

Additional classroom observations shall be conducted as part of the final
evaluation report at the request of either the professional employee or the
primary evaluator. Request for any additional observations made by the
professionail employee shall be submitted in writing to the primary evaiuator
no later than February 15.

informal observations may occur at any time to spot-check ongoing
instructional  activities, assess compliance with established building
organizational routines and provide a vehicle for direct communication
between professional employee and administrator. As opposed to formal
observation, informal observation does not require a written report and
scheduled post-conference.

A special report (an Anecdotal Statement) regarding the instructional
performance of the professional employee may be placed in the file of a
professional employee during any year. It may be a letter of commendation,
however, it is aisc a means by which a written record of the existence of a
problem may be noted when professional performance falis beiow
expectancy. Before a special report may be filed, the staff member must be
given a copy of the report and an opportunity to review the report and file a
rebuttal, if desired.

Timelines contained within this procedure may only be changed by mutual
agreement of the Board and the Association.
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3.1006

3.1

3.1101

3.1102

3.1103

3.1104

The Superintendent or designee will notify the professionai employee in advance of
Board action of hisfher intention to recommend {ermination or non-renewal of his/her
contract.

PROFESSIONAL EMPLOYEE FILES
File Location

A personnel file for each professional employee shall be maintained in the Office of
the Assistant Superintendent for Human Resources. This shall be considered a
confidential file as permitted under Ohic Law, and the only official file of recorded
information of professional employees maintained by the Board and Administration.

Access to File

A individual professional employees shall have access to their personnel file
upon written request and appointment. Such access shall be in the presence
of an administrator or designee. Requests of professional employees to have
access to their personnel files shall be handled by the Assistant
Superintendent for Human Resources.

B. individuals who shall have access io a professional employee's personnel file
shall be limited to Board members, the Superintendent, Assistant
Superintendent for Human Resources, and other administrators who are
directly involved in either the supervision of the professional employee, or an
employment decision concerning the professional employee.

Eniry Identification

Except for material listed below, information placed in the professional employee's
personnel file shall include the initials of the professional employee and the
administrator placing the material in the file, with the date of examination by the
professional employee and the date the material was placed in the file.

A Letter of request by professional employee for consideration for a vacancy,
transfer of position, leave of absence, or other special requests.

B. Copies of letters of commendation or merit directed to the professional
employee.
C. Copies of professional leave request forms processed by the professional

employee and adminisirator.

Signature or Initial of Professional Employee

The professional employee's initials or signature will not indicate agreement with the
content of the material, but indicates only that the material has been inspecied by
the professional empioyee. The professional employee has the right to reply to any
critical material in a written statement to be attached to the filed copy.
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3.1105

3.1106

3.1107

3.1108

3.1109

3.12

3.1201

3.1202

Removal of Materiais in File

information in the personnel file may be removed upon mutual agreement of the
professional employee and the administrator making the entry or the Superintendent.

Anonymous Letters

Anonymous letters or materials shall not be placed in a professional employee's file,
nor shall they be made a matter of record.

Unauthorized Access

The contents of the personnel file of a professional employee shall not be disclosed
to any person not authorized by the provisions of Board Policy, or the professional
employee. A professional employee may only authorize access to his/her personnel
file by submitting a written release to the Assistant Superintendent for Human
Resources. Said release shall be maintained in the personnel file.

Copies of Materials

A professional employee will be entitied to one (1) copy at a cost of ten cents (10¢)
per page of any material in his/her file.

Privacy Act

The provisions of this section shall constituie the adoption and implementation of
rules providing for the operation of the system of professional employee personnel
files in accordance with the provisions of Chapter 1347 of the ORC.

CHEST X-RAY EXAMINATION OR TUBERCULIN TEST
Newly employed professional empioyees shall:

A Present documented evidence of having a negative tuberculin test as defined
by the "American Thoracic Society” ("Mantoux Test 5 TU PPD* preferred)
within ninety (90) days before their first workday, or

B. if a positive reactor, have a chest x-ray and any other medical and laboratory
examinations deemed necessary by the school physician or the Board of
Health of the health district io determine the absence of tuberculosis in a
communicable state within ninety (90) days before their first day of work.

Currently employed professional employees who become known to have converted
a tuberculin skin test from negative to positive as defined by the "American Thoracic
Society” shall have a chest x-ray and any other medical and laboratory examination
deemed necessary by the school physician or the Board of Health of the health
district to determine the absence of tubercuiosis in a communicable state.
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3.13

3.1301

3.1302

3.1303

3.1304

ENTRY-YEAR PROGRAM

Entry-year is a program of support provided by Hamilton City School District to meet
the unigque needs of an individual in the first year of employment under a classroom
teaching certificate/license.

Definitions

A

Mentor Teacher: a teacher who will provide formative assistance to an entry-
year teacher.

Entry-year Teacher: a teacher in the first year of employment under a
teaching or educational personnel certificate/license.

Seiection Criteria For Mentor Teacher

A

The mentor teacher must have a minimum of five (5) years of teaching
experience with at least three (3) years within the District and hold a valid
teaching certificate/license.

The mentor teacher must have demonsirated excellence in all four (4)
domains of Pathwise as demonstrated by recent evaluations/professional
references and/or other professional materials. (See Appendix H-3)

The mentor teacher must have completed state iraining by the end of the first
semester of the assignment.

Selection Process

When a vacancy exists in a mentor position, the position will be posted in
accordance with Section 3.06 of the Master Contract.
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3.1305

3.1308

3.1307

Program Design

A

The mentoring program is designed to promote personal and professional
development of the entry-year teacher(s). The focus of the program will
include the four (4) Pathwise domains: organizing content knowledge for
student leamning, creating a classroom environment for student learning,
effective teaching for student learning and teacher professionaiism.
{Appendix H-3)

The mentor teacher will work with each assigned entry year teacher for a
minimum of three (3) hours within a three-week period. Each mentor teacher
will be assigned approximately twenty (20) entry-year teachers.

Time will be allocated for networking, consultations and/or other related
duties as assigned.

In order to foster a climate of trust and collegiality, the mentor is not involved
in any formal assessments of the entry-year teacher(s) including evaluations
retated to job performance, contract, or certificationflicensure. Any violation of
this tenet by a mentor teacher shall constitute grounds for immediate removal
from their role as a mentor teacher. This does not preclude the completion of
forms by the mentor for the Instructional Resources Department. Forms shall
include such data as meeting times, length of session, topics, and
suggestions for entry-year program improvement.

Assignment/Working Conditions

A.

The mentor teacher work week will be thirty-six hours and forty minutes (36
hrs., 40 min.). This workday will be seven hours and twenty minutes (7 hrs.,
20 min.}. This includes an uninterrupted lunch period of one-half (1/2) hour
and forty-minutes (40 min.) preparation period per day.

Initial assignment as a mentor teacher shali be for a three (3) year term. An
incumbent mentor teacher may apply for one additional consecutive three (3)
year term. Mentor teachers returning to the classroom will have the option of
returning to the building of their last assignment as long as a vacancy exists
for which they are certificated/licensed. All openings will be discussed with
the returning mentor with the goal of reaching mutual agreesment on the
assignment. If mutual agreement is not reached, the
Superintendent/designee will assign the returning mentor teacher to a
position within his/her certification/licensure.

A teacher having previously been assigned to a mentor position wilt wait a
minimum of two (2) years before reapplying for the mentor assignment.

A committee representing mentor teachers, entry-year teachers, members of the
Instructional Services Depariment, and the Association shall be formed prior to the
end of each school year to assess and evaluate the program. Recommendations
shall be submitted in the form of a written report to the Association and the
Instructional Services Department.
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3.14

3.15

3.1501

3.1502

3.1503

3.1504

3.1505

TUITION-FREE ATTENDANCE

A. Children of professional employees residing outside the District may attend
the Hamilton City School District in grades K-12 on a tuition-free basis.

B. Children of professional employees residing outside of the Hamilton City
School District shall be eligible to attend the Board's preschool program
under the foliowing conditions:

1. The student must not be eligible to receive special education services.
Such students are permitted to attend their district of residence tuition
free.

2. Space must be available as of the annual deadline for enroliment.
Preference will be given to residents of the Hamilton City School
District.

3. The professional employees shall pay the same tuition rate charged to
Hamiiton City School District residents whose non-lIEP eligible children
attend the Board's preschool program.

4. Enroliment and space availability shall be determined annually.
Therefore, in the event a professional employee’s child is enrolied, the
availability of space in the program will be determined each year.

DRUG-FREE WORKPLACE

The Board of Education believes that quality education is not possible in an
environment affected by drugs. 1t will seek, therefore, to establish and maintain an
educational setting that is not tainted by the use or evidence of use of any controlied
substance.

The Board shall not permit the manufacture, possession, use, distribufion, or
dispensing of any controlied substance and/or alcohol, by any member of the
District's professional staff at any time while on District property or while employed in
any District activity or event. Any staff member who violates this policy shall be
subject to disciplinary action in accordance with the provision of the Master Contract
between the Board and the Hamilion Classroom Teachers' Association.

This policy shall not be construed as to inhibit or interfere with the legitimate use of
non-prescription or prescription medications.

Any employee convicted of an offense under a criminal drug statuie must report
hisfher conviction to the Administration no later than five (5) workdays after the
conviction. Failure to do so will result in discipline in accordance with the provisions
of the Master Contract.

Drug-Free Workplace Program
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3.16

The board may implement a drug-free workplace program in accordance with the
Ohio Bureau of Workers' Compensation Guidelines at Level [. Such program wili
require drug testing prior to employment, after accidents that require medical
attention, and/or upon reasonable suspicion of impairment or intoxication as
determined by the administration. A copy of the Ohio Bureau of Workers’
Compensation drug-free workplace program procedural guide is available at
chiobwc.com.

JOB DESCRIPTIONS — Shall be according to Appendix-1 of the Master Contract.
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3.17

3.14701

3.1702

3.1703

STAFF ATTENDANCE

The principal and an Association Representative in each building shall serve as the
Building Attendance Review Team (BART), and shall jointly review, on a confidential
basis, the attendance of staff members in the building.

In the event sporadic and regular absences are noted, the Principal and Association
Representative shall jointly attempt to ascertain the reason(s). Depending on the
apparent cause(s) of the absence, the Principal and Association Representative may
offer various types of assistance to the staff member in helping to resolve the
attendance issue. Iin the event a professional employee has excessive and blatant
absence as determined by building principal in consultation with the building BART
representative, Section 3.1703 may be invoked immediately.

If sporadic and regular absences exceeding seven (7) days within a school year are
referred to BART for the same professional employee twice within a three (3) year
period, and no improvement is noted, such absence history may be referred to the
Office of Human Resources to determine whether further action is necessary. The
Office of Human Resources, in reviewing any referral, shall consult with the HCTA
President and the OEA Labor Relations Consultant prior to any further action it may
deem necessary. Such action may include one or more of the following:

A. The building principal may inciude atiendance as a part of the professional
employee's improvement plan within the contractual evaluation process;

B. The office of Human Resources may require that any future sporadic and
regular absences be documented by a physician's statement;

C. Other conseguences deemed appropriate at the time.
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4.01

4.0101

4.0102

4.02

ARTICLE IV:
TEACHING CONDITIONS

CALENDAR See Memorandum of Understanding (Appendix-J)

The school year shall consist of not more than one hundred eighty-six (186)
days in session, two (2) days of which shall be for professional meetings. For
professional employees new to the system, the school year shall consist of
not more than one hundred eighty-eight {188) days in session, four (4) days
of which shall be for professional meetings.

Professional employees employed by the Board, but assigned to wark at a
non-public school, shall work in accordance with the calendar of the non-
public school, but shall work the same number of days as those professional
employees assigned io schools operated by the Board.

The equivalent of one (1) day at the close of each quarter will be scheduled
for record keeping for both the elementary and secondary schools.

The 1% quarter workday may fall on Election Day.
Elementary schools will dismiss 2 hours early at the end of each semester on

the three secondary exam schedule days to allow professional employees
adequate time to complete required record keeping.

The following holidays and recess days will be included in the school calendar:

—TITOMmMOO D>

Labor Day

Two (2) Days at Thanksgiving

Winter Recess

New Year's Day

Martin Luther King's Birthday

Presidents' Day

Spring Recess (Including Good Friday and Easter Monday)
Memorial Day

July 4*

“For those professional employees working summer school and extended school
year programs only.

SCHOOL CALENDAR

The Association shall be furnished a proposed schoo! calendar in advance of the
adoption of the calendar by the Board. In advance of adoption of the calendar, upon
request by the Association, the Superintendent or his/her designee shall meet with
representatives of the Association to discuss recommendations for the calendar.
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TEACHING HOURS

The starting and dismissal times for professional employees may vary from building
to building.

The professional employees’ regular teaching hours shall be as follows:

A

The 9-12 grades professional employees’ work week will be thirty-six hours
and forty minutes (36 hrs., 40 min.). The workday will be seven hours and
twenty minutes (7 hrs., 20 min.). This includes an uninterrupted lunch period
of one-half (1/2) hour per day.

The middie school professional employees' work week will be thirty-six hours
and forty minutes (36 hrs., 40 Min.). The workday will be seven hours and
twenty minutes (7 hrs., 20 min.). This includes an uninterrupted lunch period
of one-half (1/2) hour per day.

The elementary school professional employees' work week will be thirty-five
hours and twenty-five minutes (35 hrs., 25 min.). The workday will be seven
hours and five minutes (7 hrs., 5 min.). This includes an uninterrupted lunch
period of one-half (1/2) hour per day. Daily elementary building schedules
may be altered with the approval of the principal and the majority of the staff
as long as the work week does not exceed thirty-five hours and twenty-five
minutes (35 hrs., 25 min.). A copy of the altered schedule shall be submitted
to the Superintendent and the Association President. Should either party
determine that the altered workday is no longer acceptable, the workday shall
revert to seven hours and five minutes (7 hrs., 5 min.) on a date mutually
agreed to by the parties.

The school nurses' working hours shali be thirty-seven hours and thirty
minutes (37 hrs., 30 min.) per week. The workday will be seven hours and
thity minutes (7 hrs., 30 min.). This includes a one-half (1/2) hour
uninterrupted lunch period. The use of work week hours to be flexible and
arranged by the scheduler of nursing services.

The school psychologists’ working hours shall be forty-five (45) hours per
week. The workday will be from 8:00 AM until 5:00 PM and will include a sixty
{60) minute uninterrupted lunch period.

The Physical Therapist/Occupational Therapist workday may flex from day to
day based upon scheduling conditions, but shall not exceed 37 hours 5
minutes per week. This includes a one-half (1/2} hour uninterrupted lunch
period.

All professional employees shall be given some preparation time each day.

A.

Each eiementary principal shall schedule each professional employee for
thirty (30} consecutive minutes of planning time each day to the extent
permitted by the building schedule.
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B. Each elementary building principal in conjunction with his/her staff shall
develop a plan that provides unassigned time prior to the start of the day as
preparation time for professional employees. Professional employees may be
required to be on duty at that time, on a rotating basis.

C. Secondary teachers shall receive preparation time eguivalent to one (1) class
period per day to the extent permitted by the building schedule.

D. The middle school teachers shall receive the final twenty (20) duty free
minutes of the fifty (50) minute lunch period for team planning.

The duty assignments of individual professional employees set forth above may be
changed so iong as such change does not increase the number of hours during
which the professional employees are required to be present. Prior notice for any
change should be given.

Inclement weather

A In the event of a one-hour or two-hour delay in the start of a school day as a
result of a calamity, the start of the professional employee’s work day will be
delayed by one or two hours respectively.

B. In the event of inclement weather when schools are open, if a teacher arrives
less than twenty (20) minutes late due to weather conditions, the teacher's
assignment will be covered within the building. in the event that a teacher is
more than twenty (20) minutes late, a personal day will be used in increments
of one-fourth (1/4) day. If no personal days are available, the teacher will be
docked pay in increments of one-fourth (1/4) day.

If professiona! empioyees in a building wish to alter the schedule from the
requirements of section 4.0301, 4.0302, 4.0303, or 4.0304, the Assistant
Superintendent for Human Resources shall notify the Association President. The
building principal and an Association representative will jointly create a written
description of the desired change and will jointly conduct a secret baliot vote of the
professional employees in the buiiding. The ballot will be accompanied by the
written description of the desired change. A majority vote will be required to alter the
schedule for that building. This contract waiver will be presented to the Association
executive committee for approval before the change takes effect. A contract waiver
will be for one year only. If the professional staff wishes to continue the waiver, a
new secret ballot vote will be taken with a majority approval required; otherwise the
contract language in section 4.0301, 4.0302, 4.0303, and 4.0304 will be in effect,

STAFF MEETINGS

Professional employees may be required to attend District, building, grade level, or
department meetings beyond the regular workday without additional compensation
for up to one hundred eighty (180) minutes per month. However, in the event the
total one hundred eighty (180) minutes are not used, the cumulative amount of

28



HAMILTON CLASSROOM TEACHERS' ASSOCIATION AND HAMILTON CITY SCHOOL DISTRICT BOARD OF EDUCATION

MASTER CONTRACT — EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

4.0402

4.0403

4.0404

4.0405

4.0406

4.05

4.06

4.0601

minutes for professional, district, building, grade-level or depariment meetings may
amount to two hundred ten (210} minutes.

Professional employees may submit to the principal appropriate agenda items for
building meeting agendas. Agendas for these staff meetings shall be posted one (1)
day in advance.

Professional employees may be required to attend up to three (3) after school or
evening programs or open houses.

Attendance at additional inservice training programs beyond the regular workday
may be requested. Such attendance will be voluntary beyond the one hundred eighty
(180) minutes per month specified in Section 4.0401 and will be compensated at the
current hourly rate.

The foliowing options will be considered in the order as stated for professional
development:

A. During the times school is not in session {example: summer vacation)
B. Outside the regular school day
C. During the regular school day

On-Line Training

A. The district may implement an on-line training program that will address
safety, worker's compensation, compliance issues and other training that
can be provided more efficiently on-line.

B. The amount of time spent for this training will be taken from the 180
minutes each month specified in section 4.0401. The minutes allowed will
be determined by the minutes specified in the on-line training program.

PARENT-PROFESSIONAL EMPLOYEE CONFERENCE TIME

The equivalent of two (2) days per school year may be scheduled for the purpose of
parent-professional employee conferences. The Administration will announce the
conference days on or before October 1. Staff may have input in rescheduling the
conferences if necessary.

INSTRUCTIONAL COMMITTEES

Professional employees are encouraged to participate on instructional committees
(i.e. curriculum, retention, report cards, etc.). The scope and purpose of the
committee will be outlined at the first committee meeting. Final reports of such
committees, inciuding the names of committee members, will be made in writing to
the Superintendent or other appropriate administrators. If the committee meets
during school time during the regutar school hours, released time will be provided. If
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the committee is scheduled to meet after school hours, or during the summer, such
time shall be compensated at the hourly rate (Such committee work is voluntary.)

Recognizing the statutory responsibility of the Board for the provision of textbooks
and also the professional competence and skills of the professional employees in
refation to textbook selection the Board agrees that determination of textbooks to be
used in the schools shall continue to be cooperatively arrived at through joint
consultation among professional employees and administrators, subject to final
approval of the Board.

Professional Committees

Recognizing the need for meaningful professional deveiopment, a commitiee
consisting of four (4) administrators (secondary and elementary), selected by the
Superintendent, and four (4) educators (secondary and eilementary), selected by the
Association President, will meet to allow for the Association to provide input into
district-wide in-service and professional development plans and programming. The
committee will report to the Assistant Superintendent for Human Resources and the
HCTA President no later than May 1* annually indicating any changes made for the
following school year or any recommendations that may affect the Master Contract.

FACILITIES

The Board and the Association agree that each school building have the following
facilities:

A, Every attempt shall be made to provide space in each classroom in which
professional empioyees may safely store instructionatl materials and supplies.

B. An attempt shall be made to provide a professional employee work area
containing adequate equipment and supplies to aid in the preparation of
instructional materials.

C. All attempts shouid be made to provide well-lighted, ventilated, clean
professional employee lounges appropriate for professional empioyee
relaxation.

D. All attempts should be made to improve off-street parking for all schools.

E. A communication system so that professional employees can communicate

with the building office from their classroom.

F. Each professional employee shall, at the beginning of the school year, be
furished a key to his or her classroom and to the storage facility in that room.
Said keys are to remain in the possession of the professional employee until
the fermination of the school year, or the professional empioyee's
employment if this occurs prior to the end of the school year. If lost the
professional employee is to notify the principal immediately. The cost of
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replacement is to be assumed by the professional employee. No keys are to
be duplicated or loaned to another person.

G. Professional employees shall have safe and healthful conditions under which
to carry out their professional duties, including adequate outside lighting and
safe equipment necessary to perform duties.

H. Professional employees shall not be liable for ioss by fire, theft, vandalism,
burglary, or flood unless due to his/her own negligence.

. Professional employees shall turn in daily all school monies for deposit to a
designated collector.

J. Every attempt shall be made io provide adequate space with adequate
facilities within each school for special service teachers, guidance counseiors
and psychologists to carry out their responsibilities with individuals or groups
of students.

K. When the temperature in a classroom falls 1o an unreasonable ievel, the
principal shall make every attempt to work with the maintenance department
to rectify the situation.

L. Every effort should be made to notify the professional employee as far in
advance as possible that his/her room will be used by an outside source.

M. A telephone that provides confidentiality will be provided in each building for
use by professional employees.

N. All school buildings and grounds will be smoke free.

The Board declares its intentions to provide adequate supplies and textbooks, and to
coordinate the ordering of supplies and materiais with curriculum changes.
Inadequacies of supplies, textbooks and materials should be reported by the
professional employee in writing to the principal, with a copy to the Superintendent.

Specific announcement periods over pubiic address systems shall be assigned and
adhered to except in case of emergency.

Whenever possible, clerical assistance will be provided to make routine entries and
transfers on pupil records and to help with the issue and inventories of textbooks and
suppiies. School-wide testing programs shall, whenever possible, be limited to
machine graded tests. Every effort should be made by principals and supervisors to
reduce the amount of paperwork required of professional employees, so that the
largest possible percentage of their time may be spent in actual planning and
teaching.

Any change in teaching conditions affecting the majority of the professional

employee staff within a building shall be discussed thoroughly with the professional
employee staff and principal prior to implementation.
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Professional employees shall be permitted to leave their schools during their lunch
periods. Prior notice will be given to the office as to the time of leaving and returning.

No professional empioyee shall be required fo transport a pupil in his/her personal
automobile.

Dress and grooming shall at all times be in good taste, non-distracting, and
appropriate for classroom teaching. This shall be determined by the central
Administration in accordance with Board policy.

Professional employees are not to leave their classroom untiil the conclusion of the
period unless an emergency arises.

Professional empioyees should be in their classroom when the tardy beli rings.

Professional employees shouid go to their doors when the periods end to aid in the
supervision of students in the halls uniess otherwise directed.

Professional employees are to leave written lesson plans and seating charts in their
rooms before leaving at the end of the day. Professional employees without
assigned rooms will ieave them in their mailboxes. Lesson plans should be made out
for three (3) days in advance.

ACADEMIC FREEDOM

The Board recognizes that a large part of the curricuium is made up of established
truths and values, but also that gradual social change is inevitable, and that such
change involves controversial issues. The Board states herein its policy of fostering
in the Hamilton City Schools dispassionate, unprejudiced, and scientific study of
controversial issues in an atmosphere void of partisanship and bias. Professional
employees shall not attempt to limit judgment of pupils on controversial issues, but
rather to foster the respect for facts and an impartial search for truth. The Board shall
provide the necessary protection for such academic freedom.

STUDENT TEACHER

No professional employee shall be assigned a student teacher without his/her prior
consent. Student teacher supervision is not considered a regular duty as covered by
the teaching contract of any professional employee and shall be a voluntarily
accepted assignment.

No professional employee shall be evaluated negatively because of his/her refusal to
accept a student teacher.

Upon his/her request, the professional employee considering the acceptance of
student teacher supervision shall be given the opportunity to review the contract
between the Board and the student teacher's college and/or university. A copy of

32



HAMILTON CLASSROOM TEACHERS' ASSOCIATION AND HAMILTON CITY SCHOOL DISTRICT BCARD OF EDUCATION

MASTER CONTRACT - EFFECTIVE JULY 1, 2011 THROUGH JUNE 30. 2014

4.0904

that contract will be provided at the professional employee's request at no cost to the
professional employee.

The Board will provide student teachers with copies of the texts, guides, and building
policies, when available, to assist them during their student teaching assignments.
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GUIDANCE SERVICES

Guidance services will be provided at the high school, junior high, and elementary
levels. Guidance services at the elementary level may be provided by a guidance
counselar, a school psychologist, or a teacher on special assignment.

PROFESSIONAL EMPLOYEE SAFETY

To the extent permitted by law, the Board and the professional employee shall
inform the other with regard ic a student who is known to have an infectious disease
or history of violent behavior. A joint committee will be established to review options
and make recommendations to the Superintendent with regard to improving
staff/student protection.

The Association will provide input to the Board io deveiop grade level appropriate
student discipiine referral form{s) to be used district wide.

WORK LOAD

Whenever work load becomes an issue, the Faculty Advisory Committee will formally
review options for addressing the problem specific to that issue.

CLASS SIZE

The Association President will be provided with a listing of all class sizes throughout
the district by September 30". When a teacher or administrator identifies a concern
on class size, said teacher and building administrator shall initially have a
conference to resolve the problem. At the teacher's request an HCTA representative
may be present. If no recommendations are satisfactory to both parties, the probiem
will be presented by the teacher, administrator, and Association representative to the
Superintendent or his/her designee. The Superintendent's decision wili be final and
binding.

JOB SHARING

Purpose

The purpose of job-sharing is to allow two members to share one teaching position
within the school district. Job-gsharing shall be voluntary and require the endorsement
of the Assistant Superintendent of Human Resources and the principal in the
building in which the teachers shall be sharing a position.

The Administrator's decision shall be based upon the needs of the building, unigue
elements of the position and the compatibility of the two teachers requesting to job-
share. The Administrator's decision as to whether or not to endorse a job-sharing
proposal shall be final and not subject to appeal or the grievance procedure.
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Initiation

All members have equal opportunity to apply for job-sharing. Members wishing to
job-share must find their own team partner. Members interested in job-sharing must
submit a written, joint proposal that follows the Master Contract. This proposal must
outiine some of the features 1o be included in the program. It is to be submitted to
their building principal and Assistant Superintendent of Human Resources prior to
April 1 of the previous year. Prior to April 14" of the previous year, the agreed upon
proposal shall be provided to the Association President.

Required Elements of the Job-Sharing Proposal

A.

Each team shall share one teaching position. Each team member will be
properly licensed/certified for the assignment.

Each team must outiine how the time and teaching responsibifities shall be
divided and shared. This designation shall continue for the entire year uniess
a change is approved by teachers and building principal in writing.

Each team plan shall address unique elements of the positions and describe
how such elemenis will be addressed. Continuity of instruction and services
to the students is crucial.

Each team shall describe their teaching philosophy and standards and show
that they are compatible.

Both members shall attend all required in-services, conferences, open
houses, |EP meetings, and staff meetings.

Both members shall assess students as usual and atiend to afl applicable
classroom management duties.

The members will be expected to maintain close communication on a daily
basis.

The building principal may during the course of the school year implement
any operational changes that the principal may deem necessary or desirable
to improve efficiency, enhance participant job satisfaction or maximize the
educational environment for students. However, such changes shall be
consistent with the terms of this provision and the Master Contract.

Teacher Employment Rights

The participating members shall, during their employment on a job-sharing basis:

A.

Be subject to all provisions of the Master Contract, except as modified in this
articie.

35



HAMILTON CLASSROOM TEACHERS' ASSOCIATION AND HAMILTON CITY SCHOQL DISTRIGT BOARD OF EDUCATION

MASTER CONTRACT — EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

B.

G.

Receive a pro-rated salary based on the appropriate step on the negotiated
salary schedule for full time teachers.,

Accrue seniority and service years on a full time basis.

Earn and use sick leave and personal leave on the basis that a day is a day.
However, any carry-over of leaves from a full time contract into a job-sharing
contract shall be at a 200% rate, and any carry-over of leaves from a job-
sharing contract into a full time contract shall be at a 50% rate.

Receive up to a full day's pay, caiculated pro-rata on hours worked, if
covering the absence of the other team member.

Receive medical, dental and vision insurance with the amount paid for the
premiums by the Board not to exceed the total cost it normally would assume
for one full time teacher with a family medical plan based upon the
requirements set forth in the Master Contract. The overriding purpose of this
section is to assure that, with the exception of providing each member with a
life insurance policy in accordance with the Master Contract, the Board's cost
of providing insurance to the team is no greater than that which it would incur
if the work of the team were performed exclusively by the individual having
the most costly insurance premium in each coverage category.

The following situations may devefop based upon the needs of the two
teachers.

Member A One family plan or one single plan
Member B No insurance coverage
The Board shall pay full premiums for Member A

Member A One family plan

Member B One family plan

The Board shall pay one-half of the Board's required premium payments for
each teacher. Each teacher shall be responsible for the remaining monthly
premium payments.

Member A One singie pian

Member B One family plan

The Board shall pay premiums for each teacher based upon the ratio
between the two premium amounts calculated by adding the Board's share of
the two premiums together, dividing one by the other to reach a percentage
amount of each premium to be paid.

A member's contract status shall not be affected by participation in the job-
sharing program,

4,1405 Discontinuation of the Job Sharing Team

A

Should the Board, building principal or either of the involved members wish to
discontinue the job sharing program for a subsequent school year, the
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member on the team having the greater seniority shall retain the position on a
full time basis for the following year. {f discontinuation of the job-sharing
program results in the reduction of a teaming position, Article 3.09 Reduction
in Force may apply. The member with the iesser seniority may be subject to
the RIF policy and placed on a suspended contract with appropriate recall
rights.

B. Participating members shall maintain a good faith effort to implement the
program for the entire school year, uniess released from the assignment by
the Board. Should, due to unforeseen circumsiances, a member be released
from the job-sharing program during the course of the school year, the other
member shall assume all the teaching responsibilities and return to full time
status unless otherwise agreed to by the principal.

COMPLAINTS AGAINST A PROFESSIONAL EMPLOYEE

Initial attempts to settle complaints against professional employees shall first be
made informally through personal, private conferences at the school fevel among
professional employee, pupil, parent, principal, and other appropriate staff
personnel.

The building principal will inform the professional employee of the complaint
directed toward him/her in a timely manner. The administrator shall offer every
reasonable assistance in solving the problem.

Meetings to discuss problems shall be scheduled at mutually convenient
fimes.

if the Administrator concludes that there was no basis for the complaint, then
there shall be no record of the investigation or complaint in the professional
employee’s personnel fite.

if any complaint being investigated could lead to disciplinary action against the

professional employee, the professional employee has a right to Association
representation.
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ARTICLE V:
COMPENSATION

SALARY

Salary compensation under a regular teaching contract shali be in accordance with
the salary schedule (Appendix A).

Pilacement on the salary scheduie shall be based upon prior years of teaching
service and upon academic training.

Each professional empioyee employed by the Board shall be given credit for up to
one (1) year of service outside the District, whether private or public, or up to five (5)
years of military service in the Armed Forces of the United States or a combination
of both, not to exceed six (6) years for proper placement on the salary schedule.
Placement may exceed six (6) years if the length and value of prior services warrant
such determination to meet the needs of the District as recommended by the
Superintendent and approved by the Board.

One year's teaching experience for salary placement shall be defined as not less
than one hundred twenty (120)days of full-time or part-time teaching during a given
school year.

A year of military service is defined as twelve (12) months or major fraction thereof.
(i.e. 43 months = 3 years, 7 months = 4 years.)

In order to qualify for the Master's degree + 30 column of the salary schedule, the
professional employee must have credif for thirty (30) graduate hours which were
completed after the Master's degree.

For proper placement on the salary schedule, the professional employee being
employed shall furnish an official franscript of credits, verification of teaching and/or
substitute teaching experience, a valid teaching certificate, and if armed forces credit
is to be granted, a copy of discharge or separation papers, to the Board Treasurer
no fater than October 15. Upon submission of such information, the professional
employee shall, upon Board approval be moved to the proper placement on the
salary scheduie retroactive to the beginning of that professional employee's contract
year.

The Treasurer will notify an employee who has been inadvertently overpaid, and
such nofification shall outiine a reasonable repayment schedule.

EXTRA DUTY - SUPPLEMENTAL CONTRACTS

All professional employees assigned additional responsibilities and/or granted
additional compensation for such responsibiliies shall be given a written
supplemental limited contract that is in addition to their regular contract.
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Nothing herein contained shall be construed to prohibit the Board from offering a
supplemental contract to any individual professional employee, such additional time
to be paid at the rate as established by the adopted supplemental salary schedule
(Appendix B). No individual professional employee shall be required o accept a
supplemental contract.

Extracurricular Compensation

A. Salary compensation for all extracurricular positions shall be according 1o
Appendix B of the Master Contract.

B. Experience placement on the Extracurricuiar Index shall be based upon the
total years of service, not necessarily coniinuous, in the same or a like
position in chartered (public or non-public) schools. Service in the same or a
like position for purposes of experience placement on the Extracurricular
index shall be determined by the Superintendent or designee.

EXTENDED SERVICE

Extended service shali be defined as employment for more than the regular confract
year.

Professional employees on extended service shall be paid their per diem rate as
determined by dividing their regular base salary by the number of days in the
contract year.

Current satary shall be determined by the August 1 date. All service after August 1 of
each calendar year shall be at the rate of pay for the ensuing school year, All service
prior to August shall be at the rate of the last day of school for that year.

COMPLIMENTARY PASSES

In addition to the faculty of the school involved, all professional employees shall be
issued a complimentary pass o all Hamilton City School District sponsored activities
as follows:

A Grades 9-12 - One hundred tickets (100) per game or event. Events where a
sellout is anticipated may be excluded. All tickets must be requested forty-
gight (48) hours prior to the event, and by the person requesting the
complimentary tickets. Tickets can be picked up at the office or ticket booth
the day of the event.

B. Middle Schools and Elementary Schools - All professional employees are
permitted to attend all performances by identifying themselves at the gate or
door. Events where a sellout is anticipated may be excluded.

Tickets requested and issued are not transferable and shall be marked as such on
the face of the ticket.
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TRAVEL REMUNERATION

In arranging schedules for professional employees who are assigned to more than
one (1) school, an effort will be made to limit the amount of interschool travel. Such
professional employees will be notified of any changes in their schedules as soon as
practicable. Any professional employee who does not get a pay differential with
travel included and is assigned to two (2) or more buildings per day, shall be
reimbursed for travel expense between buildings at the IRS rate established in the
previous calendar year.

PAYROLL PROCEDURES

Twenty-six (26) pay periods will be the standard procedure, and a list of pay dates
and procedures will be submitted to each professional employee on or before the
first payday in September.

Paydays shall fall on alternate Fridays through the year. If the regular payday falis on
a scheduled holiday, the deposit will be made on the workday preceding the holiday,
but not before the Tuesday prior to payday.

If the provisions of 5.0601 and 5.0602 conflict, the Board and the Association shall
consult to determine the timing and frequency of payment.

Payroll shall be by direct deposit

PAYROLL DEDUCTIONS

The following payroll deductions will be provided at no cost to the professional
employee.

A Credit Union (Aurgroup)
B. United Way

C. Tax Shehered Annuities and/or mutual funds for currently authorized
companies or additional companies which have at least 10 members initially
enrolled.

Cancer Intensive Care Insurance (American Life Assurance Co.)
Fund for Children and Public Education

YMCA and YWCA

Section 125 Reimbursement Accounts

Insurances Selected From Section 125 Provider

Other Deductions Required By Law

~TOmMmO

COLLEGE COURSEWORK REIMBURSEMENT PLAN

The Board proposes to reimburse professional employees for college courses
successfully completed with the following conditions:
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5.09

5.0901

5.0902

5.0903

A Coliege reimbursement amounts will be $135.00 per semester hour or $90.00
per quarter hour.

B. Maximum of six (6) semester or nine (9) quarter hours per year;

C. Hours must be in the teachers' area(s) of certification/licensure, the area(s)

that they are teaching, or related to their Local Professional Development
Committee's (LPDC) approved Individual Professional Development Plan
(IPDP).

D. The hours are subject to approval, IN ADVANCE, by the Assistant
Superintendent for Human Resources; and

E. The grade received must be a "B" or betier or "Pass” in a Pass/Fail course.

MODULAR PAY

When necessary (e.g. no substitute available, limited class coverage needed, etc.),
administrators may select teachers on a volunteer basis to cover classes during their
preparation period. A list of participating teachers will be submitted to the Assistant
Superintendent for Human Resources at the beginning of each school year.
Additional names may be added throughout the year. Volunteers shall be selected
using criteria based on subject area, grade level, common teams, then rotation of
tumns.

Compensation shall be made only when a teacher is requested to voluntesr by an
administrator and shall not be paid when teachers agree among themselves to cover
one another's classes.

Volunteers shall be compensated at the following rates:

Elementary.................... 1/2 of the hourly rate per period
Middle & HS (9-12)................ 5/6 of the hourly rate per period
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6.01

6.02

6.0201

6.0202

6.0203

ARTICLE VI
INSURANCE

GENERAL PROVISIONS

The Board shall provide each professional employee who works half-time or more
with the following insurance coverage through a plan approved by the State of Ohio:

Basic hospital-surgical and major medical
Prescription drug (if enrolled in Basic Plan A above)
Dental

Vision

Life

Liability

mmoom >

HOSPITAL, SURGICAL AND MAJOR MEDICAL INSURANCE

in the event that a professional employee and his/her spouse are both employed by
the Hamilton City School District and, further, that both employees are eligible to
receive insurance benefits, those employees may opt to receive two (2) single plans,
one (1) single plus one plan, or one (1) family pian.

Medical insurance paid by the Board for a Comprehensive Major Medical Package is
as follows:

A. In the event an employee decides {fo utilize the Classic plan, the Board will
contribute the same amount the Board would have contributed had the
employee utilized the Choice plan. The employee is responsible for the
difference.

B. The Board shall contribute eighty-five percent (85%) per month toward single,
family or single plus one plan coverage. Employees must pay costs that
exceed this amount.

Each professional employee that elects to receive no Board paid Hospital, Surgical
and Major Medical; Dental; Drug; and Vision insurances shall receive a five hundred
doliar ($500.00) bonus. Once an employee has determined his/her insurance status,
no change can be made for the balance of the plan year except due to a change in
family status or employment status of the employee or the employee's spouse.

A. Determination of those professional employees qualifying for this bonus shall
be at the end of an open enroltment period during the month of November.

B. A professional employee and histher spouse who are both empioyed by the
Hamilton City School District, shall be eligible for the bonus if one
professional employee elects family coverage and the second professional
employee elects no coverages as stated above.

C. Payment for this bonus shall be provided by the second paycheck in January.
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6.03 MEDICAL INSURANCE SPECIFICATIONS

The Board will provide health benefits through the Butler Health Plan (BHP) as
outlined in the current benefit plan book.

6.04 PRESCRIPTION DRUG INSURANCE

The Board will provide prescription drug benefits through the Butler Health Plan
(BHP) as outlined in the current benefit plan book.

6.05 DENTAL INSURANCE

6.0501 The Board of Education shall contribute a maximum of ninety-two percent (82%) for
single plan coverage and fifty-seven and one-half percent (57.5%) for family or
single plus one plan coverage toward a dental insurance policy. Employees must
pay costs that exceed these amounts. In the event that a professional employee and
his/her spouse are both employed by the Hamilton City Schoo! District and, further,
that both employees are eligible to receive insurance benefits, those employees may
opt to receive two (2) single plans.

6.0502 The Board will provide dental benefits through the Butler Health Plan (BHP) as
outlined in the current benefit plan book.

6.06 VISION INSURANCE

The Board of Education shall contribute a maximum of ninety percent {(90%) for a
single ptan coverage and sixty-five percent (65%) for a family plan coverage toward
a vision insurance policy. Employees must pay costs that exceed these amounts. In
the event that a professional empioyee and his’her spouse are both employed by the
Hamilton City School District and, further, that both employees are eligible to receive
insurance benefits, those employees may opt to receive two (2) single plans.

6.0601 Eligible dependents will be covered to age twenty-five (25).

6.0602 Vision benefits shall be those benefits contained in the Hamilton City Schools Vision
Health Benefit Plan as desighed by the insurance commitiee and dated August,
1991.
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6.07

6.08

6.0801

6.0802

6.0803

6.09

6.0901

6.0902

6.0903

6.10

6.1001

6.1002

TERM LIFE AND ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE

The Board shall provide each professional employee who works half-time or more, term
life insurance in the amount of one and one-half (1 1/2) times the professional
employee's annual salary rounded to the next thousand dollars as well as benefits for
accidental death and dismemberment. Except for new hires, coverage shall be adjusted
once each year to become effective on November 1 based on the sum of all contracts as
of October 15 of each year.

LIABILITY INSURANCE

The Board will provide liability insurance for all professional employees covered by this
Agreement.

The Board will make every effort to provide liability insurance for all professional
employees covered by this Agreement who transport students. Should the Board be
unable to provide such insurance, no professional employee shall be required to
transport students.

The Board provided liability insurance shall be the primary carrier for all liabiiity claims
against any member of the bargaining unit.

APPLICATION FOR COVERAGE

For professional employees to receive the insurance benefit programs, they must
complete the necessary applications and provide all information needed by the
insurance companies and the Board. (See Appendix G)

Any professional employee employed but not covered by insurance may apply during
the open enroliment period beginning November 1 of each year and terminating
November 30 of each year.

In the event that a professional employee and his/her spouse are both employed by the
Hamilton City School District and, further, that both employees are eligible fo receive
insurance benefits, those employees are limited to two (2) singie plans, one {1) single
plus one plan, or one (1) family plan. Employees hired during the school year will have a
period of thirty (30) days from their date of hire to apply for insurances.

EFFECTIVE DATES

The insurance will become effective for new professional employees on their first day of
employment according to the starting date on their contract provided all necessary forms
are completed and received by the Board Treasurer.

insurance coverage for cument professionai employees will become effective upon

receipt by the Board Treasurer of completed application and acceptance by the
insurance company.
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6.11

6.12

6.1201

6.1202

6.1203

6.13

6.14

TERMINATION OF INSURANCE

Such insurance shall continue in effect in accordance with the provisions of the Master
Contract untit:

A. The professional employee withdraws in writing from the insurance program(s).
B. The effective date of their resignation, retirement, or termination.
C. It is terminated in accordance with Section 6.1203 of this Agreement.

INSURANCE COVERAGE WHILE ON LEAVES

The insurance program(s) that the professional employee properly applies for shall
continue in effect during absences or iliness, and paid leaves of absence as
specified in the Ohio Revised Code or under the provisions of the Family and
Medical Leave Act of 1993.

Professional employees under partial or unpaid leaves shall be eligible to participate
in the group insurance plans set forth in this Contfract at the professional employee's
own expense. The professional employee shall make arrangements in advance for
such continued participation with the office of the Board Treasurer and by remitting
the premiums to the Board Treasurer in advance. Such remittance of premiums shall
not be required more than thirty (30) days in advance.

The Board Treasurer shall ferminate insurance coverage immediately for each
professional employee who is absent without authorized leave, but such coverage
shall be reinstated immediately upon the professional employee's return to work.
During the interim period between the start of a professional employee's absence
without authorized leave and the time the insurance carrier is able to terminate the
insurance coverage for said professional employee, the Board shall have the right to
deduct from the professional employee's salary an amount equal to the professional
employee's pro rata share for insurance coverage for each day of unauthorized
absence up to the time the termination becomes effective.

CONVERSION RIGHTS

Upon separation from employment, the professional employee shall have the right fo
assume such coverage at his/her expense in accordance with the policy in effect and
with the consent of the insurance carrier. It is the professional empioyee's
responsibility to arrange this coverage with the Board Treasurer's office.

INSURANCE INFORMATION

The carriers of each insurance benefit program shall provide the Association with all
annual summary reports and rate increase data and information at the same time
that it is provided to the Board.
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6.15

6.1501

6.1502

6.16

6.1601

6.1602

PROFESSIONAL EMPLOYEE ASSISTANCE PROGRAM

The Board will provide, at no cost to the professional employee, a comprehensive
full-service employee assistance program.

This program will provide confidential, professional consuliation and
assessment/referral services to professional employees whose job performance is or
may be adversely affected by alcoholism, emotional problems, family discord, drug
dependence, stress, financial or legal trouble, or other personal problems.

FLEXIBLE FRINGE BENEFIT PROGRAM

The benefits provided to employees by Section 125 of the Internal Revenue Act of
1978 shall be made available to any bargaining unit members so requesting and
upon approval by the Internal Revenue Service. An amount not to exceed $2,500
annually may be set aside by the employee for the selection of benefits under
Section 125 of the intemal Revenue Code, which are non-taxable benefits of
Medical Insurance, Dental Insurance, Vision Insurance, Section 79 Life Insurance,
Non-Reimbursed Medical Expenses, and Dependent Care. The Board shall pay the
fees for the Trust Account. Participants in the reimbursement account(s), shall pay
the monthly administration fee.

A Flexible Fringe Benefit Election Form may be found in the office of the Treasurer
and is hereby incorporated by reference.
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7.01

7.0102

7.0103

ARTICLE ViII:
RETIREMENT BENEFITS
RETIREMENT PAY
A. Retirement pay shall be a one time, lump sum payment to eligible

professional employees who retire before the calendar year in which they
attain the age of 55.

The Board will implement an Accumulated Leave Plan through ING for the
purpose of tax sheltering the retirement pay of retirees who attain age 55
during the calendar year in which they retire and those who are older.

A professional employee’s eligibility for retirement pay shall be determined based
upon the foliowing criteria:

A.

The professional employee under contract as a full time teacher retires from
the school system. For purposes of this section, retirement means disability
or service retirement under any state or municipal retirement system in this
state. The professional employee must be eligible for disability or service
retirement as of the last date of employment. The final date of employment is
the last date for which he/she received salary compensation.

The professional employee must have proved acceptance into the retirement
system by having received and cashed his/her first retirement check.

The professional employee as of the final date of employment, as defined
above, must have not less than ten (10) vears of service with this School
District, the state, or its political subdivisions.

The professional employee must sign for his/her retirement check certifying
all eligibility criteria has been met.

All employees age 55 or older in the calendar year of retirement will have
severance paid through the accumulated leave plan. Any amount exceeding
the 415 limit will be paid the January following retirement through the
accumulated leave plan. The Board will select the accumulated ieave plan
provider.

The amount of benefit due a professional employee shall be calculated by:

A

Determining the number of retirement days due:

Accumulated Days Ratio of Maximum
of Sick Leave Payment Days
1-150 4to 1 37.5
150 - 285 2t01 67.5

286+ No Additional Payment
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7.0104

7.0105

7.0106

7.02

The total maximum accumulated sick leave to be paid is 105 days.

B. Days of retirement pay due multiplied by the daily rate of pay. Daily rate of
pay equals base pay in the professional employee's contract of employment
at retirement divided by the number of days in the approved calendar for the
position,

Receipt of payment for accrued but unused sick leave shali eliminate all sick leave
credit accrued by the professional employee,

In the event of death of a professional employee, retirement pay, as provided in
7.0103, shall be paid to the estate of the professional employee, if the professional
employee has satisfied the conditions set forth in Sections 7.0102 (A) and {C).

Anx employee who submits their intent for retirement effective no sooner than June
30" of the year of retirement by submitting a written letter of resignation to the
Superintendent or the Superintendent's designee prior to February 1 of the school
year shall receive an Early Notice of Retirement/Resignation bonus of $1,000.00,
payable upon the employee’s providing verification of STRS retirement status.

RETIREMENT CONTRIBUTION PICK-UP

The Board herewith agrees to implement the salary reduction method of the "pick-
up" of professional employee retirement contributions to the State Teachers
Retirement System on the following terms and conditions:

A The total contribution paid by the professional employee will be picked up {tax
sheltered) and paid on behalf of each professional empioyee.

B. The “"pick up" will be uniform for all professional employees. Member
participation shall not be optional.

C. The amount picked up by the board will not reduce the professional
employee's or the Beoard's contribution to STRS.

D. Earnings will include the amount of the professional employee’s contribution
to STRS and such picked up amount may be included in computing final
average salary for retirement purposes.

E. In the event of an adverse ruling by IRS with regard to employer "pick-up” or
in the event of any other adverse ruling by a court of law or federal, state, or
local agency holding this procedure invalid, the Association and the Board
agree to discontinue the procedure.
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8.01

8.0101

8.0102

ARTICLE viil:
LEAVES

PAID LEAVES -- SHORT-TERM LEAVES

Professional Leaves, Conferences and Visitalions

A.

Professional leave is defined as leave for attendance at professional
meetings of relatively short duration such as conferences, workshops, or
seminars, for a visitation to other schools within a reasonable distance, or for
other professional growth opportunities.

Professional employees are encouraged to develap prafessional growth plans
which are based on district, building, and student needs, as well as identified
prafessional growth needs.

Professional employees who wish to be absent on school business must
complete the Request for Professional Day form (see Appendix C) and
submit it to their principal at least one (1) week prior to the day of absence.
Final approvat will be granted or denied by the Assistant Superintendent for
Instructional Resources.

Professional employees may be granted professional leave if:

(1)  The request is directly related to their assigned duties as a
professional employee and is designed to improve the professional
employee's performance in their assigned duties, and/or

(2} The request is directly related to the professional employee'’s
professional growth plan as described in 8.0101(B) above.

(3) Other professional meetings as approved by the Administrative
Assistant Superintendent for instructional Resources.

When sources of funding are available, reimbursement for reasonable
expenses for transportation, lodging, meals, and registration fees may be
authorized (as part of Appendix C).

Personal L eave (See Appendix D for form)

A.

Personal leave is authorized for urgent personal business which cannot be
scheduled outside regular school hours.

The Assistant Superintendent for Human Resources or designee will grant up
to three (3) days personal leave yearly to all full time professional employees.
Staff members teaching half time will be granted up to three (3} half-days
personai leave.

Personal Days shall be requested as follows: Written requests should be

forwarded to the Assistant Superintendent at least forty-eight (48) hours prior
to such leave when possible.
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8.0103

A.

Personal leave is not intended to extend vacations or holidays. If urgent
personal business of the professional employee fits the guidelines listed in
paragraph (A) above, it shall be treated the same on these days (days
immediately preceding or following a vacation or a holiday) as any reguilar
workday. Urgent personal business does not include recreation, shopping,
seeking employment, other employment, pleasure trips, accompanying
someone on a business or pleasure trip, extending a holiday or vacation, or
other similar activities. The Assistant Superintendent for Human Resources
may grant an exception to these restrictions, and shall notify the Association
President of the granting or denial of the request for an exception.

If a request for personal leave is denied and the professional employee
believes their request fits the guidelines for personal leave, or if the
professional employee believes that an exceptional or emergency situation
exists, the professional employee may request and will be granted a meeting
with the Assistant Superintendent for Human Resources to discuss the
denial. The professional empioyee may be accompanied by an Association
representative. If the request is still denied, a grievance may be filed directly
to Level Two.

Any unused personal leave days will be converted to sick leave days. Sick
leave days earned in this manner may be accumulated beyond the 285 day
maximum. Calculation of retirement pay shall remain as stated in Section
7.0103 of the Master Contract.

Use of the three (3)personal leave days is unrestricted with the exception of
all Fridays and the month of May, both of which require a specific reason and
administrative approval.

If personal leave is improperly used, the individuai may be suspended or
terminated in accordance with O.R.C. 3319.16.

Personal leave shall be applied uniformly.

Assault Leave (See Appendix E for form)

In accordance with O.R.C. 3319.143, a professional employee who is absent
from work due to a physical disability resulting from an assault which occurs
in the course of Board employment shall be maintained on full pay status for
the period of disability.

The assault leave forms to be completed by the professional employee and
his/her atiending physician in order to implement assault leave are attached.

The professional employee will provide the following information as soon as
reasonably possible after occurrence of the incident:

(1) Date and time of incident,

(2}  Identification of the individual(s) causing the assault, if known,

(3) Facts and circumstances surrounding the assaulit.
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8.0104

8.0105

Sick Leave

A.

Professional employees, upon the approval of the responsible administrative
officer for the School District, may use sick leave for absence due to personal
iliness, pregnancy related illness/condition, injury, exposure to contagious
disease which could be communicated to others, and for absence due to
iliness, injury, or death in the professional employee's immediate family.

All professional employees shall be granted annually fifteen (15) days of sick
leave. Continuing as in the past, five (5) days of sick leave shall be advanced
in September for the months of September, October, November, and
December. Thereafter, one and one-fourth (1 1/4) days per month shall be
added as it is earned, for a total of fifteen (15) days per year. Accumulation of
unused sick leave is allowed to a maximum of three hundred (300) days.

The Business Office will provide dated notification of sick leave on each
payroll,

Sick leave will be deducted in multiples of one-fourth (1/4) day, based upon
each individual's workday. In all cases, where possibie, the principal will
attempt to cover the absence of a teacher using one-fourth (1/4) day of sick
leave within the existing available building staff.

If the regular teacher has not informed the principal that he/she will return the
next day, and both the regular teacher and the substitute appear for duty the
following morning, the regular teacher shall iose one-half (1/2) day's sick
leave or one-half (1/2) day's pay.

Professional employees are required to furnish a written, signed statement on
forms prescribed by the Business Office to justify the use of sick leave. If
medical attention is required, the professional employee's statement shall list
the name and address of the attending physician and the dates when he/she
was consulted. Falsification of a statement is grounds for suspension or
termination of employment.

For purposes of this Section, immediate family is to be interpreted to mean
father, mother, sister, brother, husband, wife, children, stepparent, stepchild,
immediate relative-in-law, grandparents, grandchildren, or a person living in
the same household.

A Transitional Work Force Committee shall exist to study and recommend
methods and procedures to reduce the District's Workers’ Compensation
premiums. This committee shall consist of three individuals from each District
empioyee union. Each union shall appoint its representatives. The Board
may appoint up to three representatives, one who shall be the Treasurer, who
shall serve as the chairperson.

Death in the Immediate Family
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8.0106

8.0107

8.02

8.0201

8.0202

A Professional employees who have a death in the immediate family may be
granted an absence with no deduction in pay. This leave shall be charged
against sick leave.

B. For the purpose of this Section, immediate family is to be interpreted to mean
spouse, children, stepchildren, brothers, sisters, fathers, mothers,
stepparents, grandparents, grandchildren, aunts and uncles, cousins, nieces
and nephews, relatives-in-law, and any person living in the same household
as the professional empioyee.

Jury Duty

When a professional employee is called for jury service, he/she shall give hisfher
immediate supervisor proper notice and the Board will reimburse the professional
employee his/her regular pay. The professional employee shall surrender his/her per
diem, excluding transportation, meals, and room, for court services to the Board
Treasurer. It is the responsibility of the professional employee to collect for his/her

jury duty.

Court Services

When a professional employee under contract is subpoenaed to serve as a witness
(not as a plaintiff or defendant) in a court action, he/she shall be given a leave of
absence with pay for the time required for such court appearance. The professicnal
employee shall surrender his/her per diem, excluding transportation meals, and
room, for court services to the Board Treasurer. It is the responsibility of the
professional employee to coliect for his/her court services.

PARTIALLY PAID LEAVES

Exchange Teaching

in an exchange of professional employees with a foreign country, if the foreign
professional empioyee is employed directly by the Hamilton Board, the Hamilton
professional employee making the exchange will be granted the difference between
his/her salary on the Hamilton schedule and the salary to be paid the foreign
professional employee by the Hamilton Board. This rule applies if the salary
schedule is greater than that of the foreign professional employee on the Hamilton
salary schedule.

Sabbatical Leave

A. A professional employee who has completed five (5) years of service may,
with the permission of the Board and the Superintendent, be entitled to take a
leave of absence with part pay, for one (1) or two (2) semesters subject to the
following restrictions:

(1)  The professional employee shall present to the Superintendent for
approval a plan for professional growth prior to such a grant of
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permission, and at the conclusion of the leave provide evidence that
the plan was followed.

(2)  The professional employee may be required to return to the District at
the end of the leave for a period of at least one (1) year, unless the
professional employee has completed twenty-five (25) years of
teaching in this state.

The Board may not grant such a leave unless there is availabie a satisfactory
subsfitute, nor grant such leaves to more than five percent (5%) of the
professional employees at any one time, nor allow a part salary in excess of
the difference between the substitute's pay* and the professional empioyee's
expected salary, nor grant a leave longer than one (1) school year, nor grant
a leave to any professional employee more often than once for each five (5)
years of service, nor grant a leave a second time to the same professiocnal
employee when other professional employees have filed a request for such a
leave.

*In the event that a substituie is not employed, B.S. 1 salary shall be used
in lieu of the substitute's pay in calculating the professional empioyee's
expected pay.

8.0203 Maternity Leave

A

Any professional employee who is pregnant is entitied to a leave of absence
for up to one (1) year at any time between the commencement of her
pregnancy and the birth of the child(ren) if, except in cases of medical
emergency, she notifies the Assistant Superintendent for Human Resources
at least thirty (30) days before the date on which she desires to start her
leave. She shall also notify the Assistant Superintendent of the length of this
leave, including with this notice either a physician's statement certifying her
pregnancy or a copy of the birth certificate of the newbom, whichever is
applicable.

Upon the written request of the professional employee, up to one (1)
additional year of maternity leave may be granted. Such request shall be
submitted to the Assistant Superintendent for Human Resources no later than
ninety (90) days prior to the original date of return.

When feasible, maternity leave shall begin and/or end coincident with the end
of a semester break in the school calendar,

in cases of medical emergency caused by pregnancy, the professional
employee shall be granted leave as provided in this section, immediately
upon her request and certification of the emergency from an attending
physician.

Any professional employee who is pregnant may continue in full employment

as late into pregnancy as she desires if she furnishes a statement from a
physician certifying her ability to continue without jeopardy to the health of the

53



HAMILTON CLASSROCM TEACHERS' ASSOCIATION AND HAMILTON CITY SCHOOL DISTRICT BOARD OF EDUCATION

MASTER CONTRACT - EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

8.03

8.0301

professional employee andfor that of her unbom child and her ability to
perform the responsibilities of her position.

For employees who have worked a total of 1,250 hours or more during the
twelve (12} months preceding maternity leave, health insurance will be paid
by the Board during the first tweive (12) weeks of leave. Employees who are
receiving paid heaith benefits shall be required 1o use all accumutated sick
leave and personal days for the period of time during which they are receiving
paid healthy benefits. If the professional employee remains on leave for more
than twelve (12) weeks, the professional employee may not use accumulated
sick leave days after the professional employee's physician certifies that the
professional employee is capable of performing the professional employee's
regular teaching duties.

Those professional employees who have worked less than a total of 1,250
hours during the twelve (12) months preceding maternity leave may take all
or part of a leave because of a temporary disability caused by pregnancy.
However, the professional employee is not entitied to take her accumulated
sick leave days when the professional employee's physician certifies that the
professional employee is capable of performing the professionall employee's
regufar teaching duties.

The use of Intermittent or Reduced Leaves shall be controlled by the
provisions of the Family and Medical Leave Act of 1993. The Board may
require certifications regarding Parental and Family Leaves as set|forth in the
Family and Medical Leave Act of 1993,

The professional employee is entitied 1o complete the remaining leave without
pay and/or Board paid benefits.

In the case of miscarriage, or the death of the child, the professional

In case of adoption, the adoptive parents have the same right to unpaid
maternity leave as parents who have given birth. Adoptive parenis may use
paid sick leave for up to twelve (12) weeks after the newly adopted child
afrives.

Paternity Leave —~ A parent who did not give birth may use sick ieave upon
the birth of a child for up to three (3) weeks immediately after the birth of the
child.

UNPAID LEAVES

Military Leave

A.

Leaves of absence shall be granted in accordance with applicable law.
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Any period so served as a professional employee shali be applied to the
salary schedule set forth as if such period has been served by the
professional employee in the Hamilton City School System. (O.R.C. 3317.13)

8.0302 Government Service Leave

A

Leaves of absence may be granted up to two (2) years to professional
employees with tenure status in Hamilton who join as full time participants in
a government program.

Compensation for such service shall be paid by the government. Any period
so served as a professional employee shall be applied to the salary schedule
set forth in this agreement as if such period has been served by the
professional employee in the Hamilton City School System.

8.0303 Family and Medical Leave

A

Family leave for reasons of adoption, child rearing or extended child care,
and medical leave to care for a spouse, parent or child with a serious health
condition or due to a serious health condition which prevents the employee
from performing his/her duties shall be granted without pay io the
professional employee.

(1) in cases of family leave occurring within tweive (12) months of the
birth, adoption, or placement of a foster child, the employee shall be
required to use all accumutated sick leave and personal days up to
twelve (12) weeks. For employees who have worked a total of 1,250
hours or more during the twelve (12) months preceding the requested
leave, health insurance will be paid by the Board during the first twelve
(12) weeks of leave for employees.

(2) In all cases of medical leave, the employee shall be required to use all
accumulated sick leave and personal days up to twelve (12) weeks.
For employees who have worked 1,250 hours or more during the
twelve (12} months preceding the requested feave, health insurance
will be paid by the Board during the first twelve (12) weeks of leave.

(3) Al such requests shall be submitited in writing at least thirty (30)
calendar days prior fo the requested date of leave. The principal shall
forward such request fo the Assistant Superintendent for Human
Resources.

(4) Employees not returning from leave shall be required to repay the cost
of insurance as provided by the Family and Medical Leave Act of
1893.

The use of Intermittent or Reduced Leaves shall be conirolled by the
provisions of the Family and Medical Leave Act of 1993.

The Board may require certifications regarding Parental and Family Leaves
as set forth in the Family and Medical Leave Act of 19893.
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D. Family and medical leaves may be taken for a period of up o one (1) year.
For the purposes of leave taken under the Family and Medical Leave Act, the
year shall be defined as the fiscal year (July 1% - June 30“‘). Upon written
request received no later than ninety (90) days prior to the expiration of the
original leave, a second leave of up {o one (1) year may be granted.

E. Accrual of seniority and experience credit on the salary schedule during
family and medical leave shall be consistent with Section 9.16 of this
Agreement.

F. This leave is restricted to one (1) person per family.

G. The professional employee's portion of health insurance must be paid to the

Board Treasurer's office by the first of each month.

CONDITIONS COVERING ALL LEAVES

Professional employees who return to service at the expiration of a leave of absence
resume service under the contract status previously held. (O.R.C. 3319.13)

Sick leave accumulated prior to a leave of absence shall be credited upon return.

Failure to report as assigned at the expiration of an approved leave shall be grounds
for termination of employment pursuant to O.R.C. 3319.16.

Upon the written request of a professional empioyee, the Board may grant a leave of
absence for a period of not more than two (2) consecutive school years for
educational or professional or other purposes, and shall grant such leave where
illness or other disability is the reason for the request. (O.R.C. 3319.13)

MISCELLANEOUS PROVISIONS

If an "Emergency Day", as called by the Superintendent, on which the schools are
closed, ocours during a sick leave period, the professional employees will not be
charged with a sick leave day.

A professional employee should submit a request for medical leave of absence to
the Human Resources Office one (1) week before the desired effective date.

INSURANCE DURING PARTIAL OR UNPAID LEAVES

Professional employees under partial or unpaid leaves that are not provided Board
paid benefits shall be eligible to participate in the group insurance plans set forth in
the contract at the individual's own expense. The professional employee shali make
arrangements in advance for such continued participation with the office of the Board
Treasurer and by remitting the premiums to the Board Treasurer in advance. Such
remittance of premiums shall not be required more than thirty (30) days in advance.
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VOLUNTARY SICK BANK

The purpose of the Voluntary Sick Bank (hereinafter referred to as the "Bank”) is to
provide personal illness leave to contributors to the Bank after their accumulated
personal illness leave has been exhausted, and more specifically, to provide such
leave from the Bank in cases of prolonged ilinesses. The Bank rules and guidelines
are as follows:

Voluntary Sick Bank Commitiee

A. The Bank will be operated on a voluntary basis. A committee shall be formed
to administer the Bank and to provide the information whereby the Board
Treasurer's office of the Hamilton City Schoo! District will keep the records.
This committee shall be empowered to adopt rules and regulations and to
make decisions required to administer the Bank, so long as those rules,
regulations, and decisions do not modify the agreement contained herein.
This committee will be titled the "Voluntary Sick Bank Committee” {(hereinafter
referred to as the "SBC"), The SBC shall be composed of the following five
(5) persons:

{1)  The Superintendent or his/her designee.

(2) The Association President or designee.

(3) One (1) District business office or building level administrator. This
member is to be appointed by the Superintendent.

{4 Two (2) bargaining unit members. These members are to be
appointed by the Association President. Effort should be made with
these appointments to provide bargaining unit representation from the
elementary, middie, and secondary levels.

B. Should a vacancy occur on the SBC, a replacement for the vacant position
shall be appoinied by the authority making the original appointment.

C. One (1) of the three (3) bargaining unit SBC representatives will be selected
to act as chairperson of the SBC. The Association President will designate
the chairperson prior to the first meeting of the SBC.

D. The SBC will be responsible for deveioping the forms needed 1o operate the
Bank.

Effective Date

The effective date of the Bank will be the first contract day of the current school year.
Enroliment in the Bank by professional employees will begin on April 1 of the
preceding schoo! year and end September 30 of the current school year, or only
during the first four (4) weeks following the first day of employment for any
professional employees employed after September 30.

57



HAMILTON CLASSROOM TEACHERS' ASSQCIATION AND HAMILTON CITY SCHOOL DISTRICT BOARD OF EDUCATION

MASTER CONTRACT — EFFECTIVE JULY 1. 2011 THROUGH JUNE 30,2014

8.0703
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Membership

The Bank shall be established for all professional employees of the District who
indicate their desire to participate by contributing the individually required number of
days as indicated in Section 8.0704(C).

Guidelines

The Bank shall be administered by the SBC in accordance with the following
provisions:

A.

The Bank may be used only by the individual contributor for his/her personal
illness.

Days from the Bank may be used only for those workdays that the individual
contributor is employed under a regular teacher contract (limited or
continuing).

Any professional employee desiring io paricipate in the Bank will initially
donate one (1) day of his/her accumulated personal iliness leave to the Bank.
Additional days will be requested by the SBC as required by Section
8.0704(D).

if the number of days in the Bank falls below fifteen (15) days prior to May 31
of any year, each participant will be required to donate one (1) additionai day
of his/fher accumulated personal iliness leave to the Bank. If a professional
employee has used all his/her personal iliness leave, the additional day will
be donated as socon as new personal iliness leave is granted.

All days once donated to the Bank become the property of the Bank,
The maximum doliar expenditure during each school vear is $20,000.00.

All reguests to receive grants from the Bank must be submitied in writing fo
the SBC on prescribed Form SBC-1. The earliest efiective date shall be the
date that Form SBC-1 is received by the SBC.

Any professional employee submitting a request to use the Bank must have
made his/her proper contribution and met all eligibility requirements. If a
professional employee is physically unable to submit the form, the forms may
be submitted by a proxy.

A professional employee will not be able to withdraw days from the Bank until
his/her own accumulated personal iliness leave is depieted.

Days granted from the Bank can only be used for extended illness or

disability. (The SBC will generally consider an illness one that involves ten
{10} or more working days.)
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K. Periodic reviews by the SBC of all Bank uses will be made. No use may
extend more than ten (10) working days without approval of the SBC. After
the ten (10) days review, the SBC reserves the right to change the
percentage rate of payment specified in sub-section (M) of this section.

L. Days granted from the Bank may not be granted for the period of disability
when monies are paid to the professional employee under the Workers'
Compensation Law.

M. Days granted will be compensated at the following rates:

First request -100% of professional employee's daily rate
Second request - 75% of professional employee's daily rate
All subsequent requests - 50% of professional employee's daily rate

N. The SBC will review and present to the Hamilton City School District
Treasurer's office approval or denial of all requests to draw on the Bank within
ten (10) working days after such request is received by the commitiee. This
information should be received by the bookkeeping department on the same
day the service records are received from the building principals. The
committee will also make its decision known to the applicant within this ten
(10) day period.

0. Sick Bank days shall not be used during summer school employment, normal
pregnancy, or for family iliness privileges granied in this Agreement.

Appeal Board

A An Appeal Board will be established composed of the foilowing six (6)

‘ persons:

(1)  The Superintendent or his/her designee.

(2) The Association President or designee.

(3) Four (4) members will be appointed - two (2) each by the
Superintendent and the Association President.

{4)  No appointed member of the SBC may at the same time be a member
of the Appeal Board.

B. The Association President or designee will act as chairperson of the Appeal
Board.

C. if a request for use of personal iliness leave days is denied by the SBC, then
the applicant may appeal the committee's decision to the Appeal Board within
ten (10) working days after the denial. Any decision by the Appeal Board
must be a maijority vote. A tie vote will automatically support the SBC
decision. All decisions of the Appeal Board are final and binding.

D. The Appeal Board wili rule on any appeal within ten (10) working days after
receiving the appeal in writing.

E. The Voluntary Sick Bank is excluded from the Grievance Procedure.
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Professional Empioyee Members Agreement

A

A professional employee shall be required to furmish a medical report from a
licensed physician at any time before or during the time of use of the leave
Bank. The medical report will be at the member's expense. The SBC will
review each case as required. The SBC reserves the right, if necessary, to
limit the number of days granted.

A professional employee who has used from the Bank will be required to
repay these days io the Bank at the rate of three (3) days per year until all
days have been paid back. If a professional employee member:

(1) leaves the employment of the District before the total number of days
is paid back, then the remaining days owed will be deducted from the
professional empioyee's fotal accumulated personal iliness leave at
that time. However, at no time will the equivalent of remaining days be
deducted from a professional employee's salary,

(2)  retires or dies before all days owed are paid back, the professional
employee will not be required to pay back the balance owed,

(3) remains a professional employee of the Hamilton City School District
and decides to withdraw from the Bank, any days donated remain the
property of the Bank and any days owed to the Bank will be deducted
the same as if the person were continuing to be an active professional
employee member.

Repayment will begin with the school year immediately following withdrawal
of days from the Bank.

In consideration of the benefits of participating in the Bank, each applicant for
membership in the Bank and for benefits from the Bank shall, as a condition
to such application, agree in writing substantially as follows:

"I specifically acknowledge and agree that the granting of days from
the Voluntary Sick Leave Bank shall be at the sole discretion of the
Sick Bank Committee or, in the event of an appeal, the Appeal Board,
and that all decisions of the Sick Bank Commitiee or the Appeal Board
will be final and binding and not subject to grievance. | further agree to
abide by such decision and to indemnify and hoid harmiess the
Hamilton City School District and the Hamilton Classroom Teachers'
Association, the Sick Bank Committee, and the Appeal Board, and all
of their agents for any loss they may sustain as a result of any claim or
legal proceedings | may bring against any of them with respect to a
decision made by any of them concerning this application.”

When a professional employee donates days to the Bank, he/she agrees to

the above stated rules for administration of the Bank and agrees to abide by
the stated rules.
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Annual Report

An annual report of the Bank will be published on or before April 30 for each year the
bank is in operation. This report will be published by the Sick Bank Committee. The
report shall include a statement of the number of days contributed to the Bank, the
number of days granted from the Bank, the number of days remaining in the Bank,

the total cost of the days granted, and the remaining cash balance available for the
Bank.
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CONTINUATION OF PAY

An employee who suffers a compensable workers’ compensation injury, including
being assaulted by a student, and who is temporarily and totally disabled as a
result of the injury may be eligible to receive compensation from the Bureau of
Warkers’ Compensation (BWC). This continuation of pay policy is designed to
cover injured employees who would otherwise receive BWC temporary total
payments where it is fiscally responsible for the district by causing the BWC to
set a lower claim reserve and hence a lower premium regarding each case.

This policy also includes assault injuries which would be covered by the BWC
and consolidates prior policies and provisions on the subject. However, the
provisions contained herein are not intended and will not supersede or replace
the assault leave provisions set forth at 8.0103. The policy does not affect or
replace the employee’s need to file claims with the BWC for medical treatment.

The goal of this policy is to return the employee fo employment with the district
safely and at the earliest possible time following a work injury while positively
impacting the BWC premium for workers' compensation coverage.

Continuation of Pay (COP). COP is recommended to expedite payment,
eliminate hardship to injured employees, and effectively manage lost time claim
costs.

Definition. COP is the continuation of fuli salary and benefits.

Continuation of pay is not payable unless the employee makes a worker's
compensation claim, it is certified by the district, and the employee has provided
all necessary documentation to include any and all district injury report forms.
The BWC first report of injury (FROI), medical releases, MCO forms, thirty-party
administrator forms and any other related records required by the risk manager
or supervisor. The risk manager shall be the approval authority for all COP.
COP shall only be approved if it is fiscally responsible for the district by positively
impacting the district's BWC premiums.

Continuation of pay payments are computed on the employee’s regular salary.
Part-time empioyees will have payment prorated.

An employee continues to accrue sick leave while on continuation of pay if they
would have otherwise accrued such leave. An employee who would not
otherwise accrue such leaves shall not accrue leaves under this policy.

Increments of COP must be approved by the risk manager, in his discretion and
when it is fiscally responsible for the district by having a positive impact on BWC
reserves and premiums, and no one increment may exceed four (4) weeks. COP
cannot exceed twelve (12) calendar weeks for any one claim over the lifetime of
that claim. If the employee has not retured to work within the twelve (12) week
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period and has not reached maximum medical improvement, he may then
receive benefits from the BWC or use any available sick leave.

Payments are made only for periods the employee would have been eligible for
temporary total workers’ compensation benefits for injuries and will be terminated
upon return to work; when the Bureau of Worker's Compensation or the Industrial
Commission has determined the employee has reached maximum medical
improvement.

Provided an employee meets the eligibility requirement for confinuation of pay,
return to work does not eliminate eligibility for the balance of continuation of pay
in the future if a medically documented flair-up occurs as determined by the
Bureau of Workers' Compensation or the Industrial Commission for this claim.

An injured employee receiving continuation of pay cannot concurrently receive,
for the same period of time, any other district compensation (e.g. sick leave,
injury leave, assault leave, etc.) or temporary total compensation payments from
the state of Ohio Bureau of Workers’ Compensation.

Continuation of pay may be paid for medical appointmenis documented under an
approved transitional duty program and approved by the risk manager.

Time authorized under continuation of pay is an FMLA qualifying event. The
leave form should be marked accordingly giving appropriate notice to the
employee.

To be Eligible for COP:

Date of injury must occur in a year in which the district's merit rating or
retrospective premiums will be impacted. The date of injury must occur during
the most recent four, full calendar years or during the current caiendar year.

The employee must be totally disabled from all employment and must miss more
than seven (7) calendar days; or, qualify for continuation of pay under the
transitional duty policy with reimbursement for documented medical appointments
or gradual return to work program.

An employee is not paid continuation of pay for the first seven (7) days until after
fourteen (14) consecutive days of total disability as determined by the Bureau of
Workers’ Compensation, except as the transitional duty policy may apply.

The claim must be certified by the district, if a claim is rejected by the district, but
allowed by the BWC or the Industrial Commission, continuation of pay is paid
retroactively, provided it is advantageous to the districts BWC premium and
provided the provisions of this policy are fulfilled. An employee may use sick or
personal time pending a decision on allowance. This time is reimbursed upon
allowance by the BWC or the Industrial Commission.
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Appropriate medical documentation, the district injury report form, medical
releases, the FROL, any managed care organization (MCQ) forms, and any third-
party administrator (TPA) form are provided as determined by the risk manager.
All necessary forms shall be provided by the district to the employee within a
reasonabte period of time.

The employee must cooperate at alt times in meeting with and in responding to
information requests of the MCO, BWC, the risk manager, and health providers.

TRANSITIONAL DUTY

Transitional duty is designed to allow an employee to safely return to work with
temporary physical limitations and restrictions which may prevent the employee
from performing all of his or her assigned duties.

Transitional duty applies only to work-related workers’ compensation injuries or
ilinesses and is not to be considered as an official position or job. Transitional
duty is not a job classification, permanent or otherwise. An employee performing
transitional duties retains his/her seniority.

Transitional duty is applicable only when it is deemed medically reasonable that
full recovery is expected to occur within twelve (12) weeks. Transitional duty,
therefore, shall last no more than twelve (12) weeks with a full return to work by
the end of twelve (12) weeks. Transitional duty is not available if the employee
has reached maximum medical improvement as determined by the bureau of
workers' compensation.

To be eligible for transitional duty, an employee must complete all related injury
investigation forms, first report of injury (FROI) forms, medical releases, and any
other documents required by the physician, the managed care organization
(MCO), the employer, and the third-party administrator. All necessary forms shall
be provided by the district to the employee within a reasonable period of time.

Transitional duty is impiemented upon the availability of transitional duty by the
employer and/or the availability of prearranged third parties, such as local
charitable and civil organizations. The risk manager shali be the approval
authority for all transitional duty. Full, regular wages are paid during transitional
duty.

Transitional duty can be less than full time with continuation of pay paid, if
eligibie, for hours not worked to suppiement a full, regular wage. Hours not
worked must be documented and supported by appropriate medical
documentation.

Continuation of pay is not payable for medical appointments once the employee
is released to full duty, has exhausted all available continuation of pay, or their
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limitations and restrictions do not prevent the employee from performing the
essential duties of their position.

An employee on transitional duty who has exhausted all available continuation of
pay may elect to use available paid leave or leave without pay.

The goal of transitional duty is to return the employee to his regular job, but other
work would be appropriate if the employee is unable to do any part of his regular
job.

If an empioyee is offered transitional duty and refuses a transitional duty offer
within his or her medical limitations, the employee cannot elect continuation of
pay. The employee will not be eligible for temporary total benefits from the Ohio
Bureau of Workers’ Compensation when a valid transitional duty offer has been
made and declined. The district will notify the Ohio Bureau of Workers’
Compensation of any refusal to accept a transitional duty offer that is within the
medical limitations.

An employee may elect to use sick leave or personal leave time if the employee
refuses transitional duty. All leave taken for a work-related injury should be
reviewed for FMLA qualification.

A transitional duty offer made to an employee refusing to return to work must be
reduced to writing and sent by certified mail or hand delivered to the empioyee.

To remain eligible for this program, the employee must cooperate with, meet
when reasonably requested, and respond to information requests from the
managed care organization (MCO), third-party administrator (TPA), risk
manager, health providers, and his/her supervisor. An employee may be
accompanied by an association representative at this meeting if requested.

DRUG-FREE WORKPLACE PROGRAM

The board may implement a drug-free workplace program in accordance with the
Ohio Bureau of Workers’ Compensation’s Guidelines at Levei . Such program
will require drug testing prior to employment, after accidents that require medical
attention, and/or upon reasonable suspicion of impairment or infoxicafion as
determined by the administration. A copy of the Ohio Bureau of Workers’
Compensation drug-free workplace program procedural guide is available at
chiobwc.com.

ON-LINE TRAINING

A The district may implement an on-line training program that will address
safety, worker's compensation, compliance issues and other training that
can be provided more efficiently on-line.
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B. The amount of time spent for this training will be taken from the 180
minutes each month specified in section 4.0401. The minutes allowed will
be determined by the minutes specified in the on-line training program.
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ARTICLE IX:
ASSQCIATION RIGHTS

EXCLUSIVE RIGHTS

All of the Association Rights specified in this Article shall be granted exclusively to
the Association and shaill not be granted to any other organization representing
and/or attempting to represent the members of the bargaining unit.

SCHOOL BUILDINGS AND FACILITIES

The Association and its representatives shall have the right upon request and
approval fo use school buildings for meetings after the professional employee
workday, when space is available. Such approval shall not be unreasonably or
arbitrarily withheld. Requests shall be submitted one (1) week in advance of the
requested date whenever possible. No charge shall be made for use of instructional
rooms before the commencement of the scheduled workday nor after the end of the
regular workday. The Association shall pay all costs incurred by custodial staff
working beyond their regular hours.

RELEASED TIME FOR MEMBER OF NEGOTIATING UNIT

Whenever members of the negotiating unit are mutually scheduled by the parties to
participate during working hours in negotiations, grievances, meetings and/or
conferences, they shall suffer no ioss of pay.

BULLETIN BOARDS

The Association shall have the right to post official notices of activities and matters of
Association concemn on appropriate and specifically assigned bulietin boards. All
items posted shall be identified as to the individual or party posting such item. All
unidentified items will be removed by the Association representative at the request of
the Building Principal.

INTERNAL MAIL SERVICE

The Association may use the internal document delivery service of the Board,
without U.S. Postage, and professional empioyee mailboxes for communication to
bargaining unit members including email and First Class. The Board reserves the
right to establish mail routes. The Association shall be notified of any and all such
permanent route changes prior o their implementation.
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BOARD MEETINGS

The Board wili extend to the Association the courtesy of a staff tabie at ali reguiar
and special public Board meetings. The Association President shall be notified of all
Board meetings at the same time as the members of the Board. The Association
President or his/her designee shall be given the opportunity to address the Board at
all meetings concerning items under discussion at the time of discussion. The
Association shall have a ptace, upon written request, on the agenda of each public
meeting of the Board.

ASSOCIATION DUES - PAYROLL DEDUCTIONS

Professional employees may at any time sign and deliver to the Board an
authorization form requesting deduction of membership dues and assessments of
the Association and its affiliates. Such authorization shall continue in effect until such
time that said professional employee gives written notice to the Board Treasurer to
discontinue such deductions or employment with the Board terminates. Association
dues will be deducted in equai amounts beginning with the second paycheck after
the notification is given to the Board Treasurer and ending with the last paycheck in
June.

Al money so deducted shall be remitted within five (5) days of the payroll deduction
to the Association Treasurer accompanied by a list of professional employees for
whom deductions were made and the amount for each said professional employee.
If a professional employee gives written notice to the Board Treasurer to discontinue
such deductions, the Board Treasurer shall provide the Association Treasurer notice
of such action with the next remittance along with the names of said professional
employees making such request.

The parties agree that in the event that a correct amount is not deducted or if dues
deduction are not commenced on time that ali such errors will be corrected on the
next scheduled pay day after notification to the Board Treasurer's office.

The Association agrees to indemnify and save the Board harmless against any and
all claims that may arise out of or by any reason of action taken by the Board in
refiance upon any authorization submitted by the Association to the Board.

EMPLOYEE DIRECTORY

A limited number of directories shall be printed which includes the name, address,
building assignment and, if available, telephone numbers of staff members. Such
directories are for personal professional use only and shall not be used in any way
for purposes of sales solicitation, efc.

Two (2) copies of such directory shall be provided to the Association upon
publication.
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9.1301

Such information of afl new professional employees not included in the direciory
shall be forwarded to the Association upon written request.

COMMITTEES

The Association shall have the right to appoint an Association representative to any
committee established by the Board or Administration that could affect the wages,
hours, or terms and other conditions of employment and/or any existing provision of
this Contract.

TAX LEVIES

Before the Board requests additional millage or proposes an income tax from the
community, the Board shall provide the Association with reasonable notice (one
weak) of public meeting(s) for the opportunity to provide input on District needs.

ASSOCIATION MEETING TIME

The time after school on the first Wednesday of every month shall be considered an
unencumbered period so that all professional employees may have the opportunity
to attend Association meetings.

If the School District schedules in-service training or other type meeting during the
time period stated above, participation shall not be mandatory. Every effort shall be
made to avoid such conflicts,

ASSOCIATION LEAVE

The Association shall be granted the right to have its President on a paid leave of
absence for half-time. The President shall be considered as a regular full-fime
employee and shall continue with all benefits as per the Contract.

The Association agrees to reimburse the Board an amount equal to one-half (1/2) of
the actual satary for the professional employee serving as President. The Board
shall be responsible for the remaining one-half (1/2) of the cost. The Association
agrees to reimburse the Board $1,600 toward the costs of benefits of the HCTA
President for the 2007-2008 school year and agrees {o reimburse the Board $2,600
toward the costs of benefits of the HCTA President for the 2008-2009 school year.

Such leave shall be granted on an entire year basis.

FACULTY ADVISORY COMMITTEES

As soon as possibie in each school year Association members will elect a Faculty
Advisory Committee for each school buiiding which will meet with the building
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9.1302
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9.1304

9.1305

9.14
9.1401
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administrators once every two (2) months or as needed by mutual consent of the
parties during the regular school year to review and discuss building needs and
concerns. Said Faculty Advisory Committee will consist of the following members:
three (3) professional employees in each elementary school, three (3) in each middle
school and eight (8) in the high school.

If the Faculty Advisory Committee in each building determines that additional
members are needed to function effectively, the Faculty Advisory Committee shall
determine the number of additional members, the specialty, if any, and the
procedure for selecting the additional members.

The Faculty Advisory Committee shall be advisory only and is intended to assist the
principal and the school staff, through the process of open discussion, to address
buiiding needs and concerns. The commitlee shall assume the responsibility for
being knowledgeabie about matters which relate to its function. The Faculty Advisory
Committee shall not have the authority to change or alter the terms of the Master
Contract. Anonymous concerns will not be addressed.

The Faculty Advisory Committee shall elect a Chairperson and Recorder at its first
meeting each year who shall:

Set the dates for the bimonthly meetings in consultation with the principal.
Notify the certified personnel of the meeting dates.

Conduct the meeting.

The Recorder shall prepare and distribute minutes of the meeting after
agreement by the building principal to the accuracy of said minutes. All
members in the building shall receive copies of the minutes of the Faculty
Advisory Committee meetings.

oCom>

If member training andfor facilitation is requested by the Faculty Advisory
Committee, the Board and the Association shall jointly arrange for such training
andf/or facilitation.

SUPERINTENDENT'S ADVISORY COMMITTEE

A Superintendent's Advisory Committee shall be established to facilitate
communication between the Association and the District Administration. The
purpose of this committee is to discuss District-wide problems or concerns arising
within the District. lts purpose is neither to serve as an alternative o the grievance
procedure nor fo supplement negotiations but merely to provide a forum for
communications regarding concerns pertaining to the smooth functioning of the
education system,

The commitiee will consist of the Association President, Building Faculty Advisory
Committee Chairpersons and Superintendent. The Committee shall meet monthly
unless altered by mutual consent. The Superintendent shall be the Chairperson and
conduct the meetings.
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9.1503
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9.1508

9.1509

9.1510

Dates for meetings during the school year shall be established at the first
meseting.

Each building Faculty Advisory Committee Chairperson shall submit items for
discussion.

The Superintendent shall prepare the agenda.

A Building Faculty Advisory Committee Chairperson shall be designated as
the Recorder for each meeting.

The Superintendent shall arrange for the preparation and distribution of
minutes of the meeting.

m o6 w >

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE (LPDC)
There shall be one (1) LPDC which shall function on a district-wide basis.

There shall be nine (9) members of the LPDC; five (5) teachers and four (4)
administrators. The Association shall choose and appoint the teacher members
pursuant to Section 3319.22(C)(3), ORC, and the Superintendent shali choose and
appoint the administration members.

The LPDC shall elect its officers from among the members of the LPDC.

Meetings of the LPDC shall be scheduled at least quarterly. Additional meetings may
be scheduled as required. Al meefings fo review individual professional
development plans shall take place outside normal student instructional hours at the
convenience of committee members.

Minutes shall be kept at each meeting with reports to the Board and the Association
on a quarterly basis.

Committee members shall serve a two year term.

The responsibiiities of the LPDC shall be as set forth in Section 3319.22(C){1), ORC,
and as may be set forth in rules establishing the standards and requirements for
obtaining educator licenses as set forth by the State Board of Education and
approved by the Ohio General Assembly.

The LPDC shall develop its standards, bylaws, operating procedures, forms, etc., in
concert with any rules, regulations, standards and requirements which may be
issued by the State Department of Education.

The LPDC standards, bylaws, operating procedures, forms, etc., shall be submitted
to the Board and the Association for comment prior to adoption.

The rate of pay for Association members on the LPDC shall be the contractua!
hourly rate for bargaining unit members.
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9.1601

9.1602

0.1603

9.1604

9.17
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9.1703

SENIORITY UNDER THE CONTRACT

As used in this Contract, seniority shail be defined as the iength of continuous
employment with the Board in a bargaining unit position. The seniority date shall be
the daie the employee signed their first contract within the period of continuous
employment. In the case of a tie, the date of application will govern. Seniority shall
not be interrupted by paid sick leave, personal leave, or military ieave. Unpaid leaves
of absence and/or lay-off authorized by the Board shail NOT be considered as a
break in continuous service. However, seniority shall not accrue during the term of
the unpaid leave.

All bargaining unit seniority is tost when employment is severed by resignation,
refirement, and/or by discharge for cause.

The seniority list shall be published with notation of the certification then on file with
the Board of each bargaining unit member and posted conspicuously in the area of
each building reserved for bargaining unit members' use as well as being placed in
the general office of each such building for inspection as soon as possible after the
compietion of the October reports. Updates of the list shall be submitted to the
Association as they are made.

Two (2) copies of the seniority list shall be provided to the Association,

FAIR SHARE FEE

Payroll Deduction of Fair Share Fee

The Board shall deduct from the pay of members of the bargaining unit who eiect not
to become or to remain members of the Association, a fair share fee for the
Association's representation of such non-members during the term of this Contract.
No non-member filing a timely demand shall be required to subsidize partisan
political or ideological causes not germane to the Association’s work in the reaim of
collective bargaining.

Notification of the Amount of Fair Share Fee

Notice of the amount of the annual fair share fee, which shall not be mare than 100%
of the unified dues of the Association, shall be transmitted by the Association to the
Board Treasurer on or about September 15 of each year during the term of this
Contract for the purpose of determining amounts to be payroll-deducted, and the
Board agrees to promptly transmit all amounts deducted to the Association.

Schedule of Fair Share Fee Deductions

A All Fair Share Fee Payers:

Payroli deduction of such annual fair share fees shall commence on the first
pay date which occurs on or after January 15" annually. In the case of
bargaining unit employees newly hired after the beginning of the school year,
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9.1705

9.1706

9.18
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the payroli deduction shail commence on the first pay date on or after the
later of:

(1)  sixty (60) days employment in a bargaining unit position or

(2) January 15"

B. Upon Termination of Membership During the Membership Year:

The Board Treasurer shall, upon notification from the Association that a
member has terminated membership, commence the deduction of the fair
share fee with respect to the former member, and the amount of the fee yet fo
be deducted shall be the annual fair share fee less the amount previously
paid through payroll deduction. The deduction of said amount shall
commence on the first pay date occurring on or after forty-five (45) days from
the termination of membership.

Transmittal of Deductions

The Board further agrees to accompany each such transmittal with a list of the
names of the bargaining unit members for whom ali such fair share fee deductions
were made, the period covered, and the amounts deducted for each.

Procedure for Rebate

The Association represents to the Board that an internal rebate procedurse has been
established in accordance with Section 4117.09(C) of the Revised Code and that a
procedure for challenging the amount of the representation fee has been established
and will be given to each member of the bargaining unit who does not join the
Association and that such procedure and notice shall be in compliance with all
applicable state and federal laws and the Constitution of the United States and the
State of Ohio.

Entitlement tc Rebate

Upon timely demand, non-members may apply to the Association for an advance
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by
the Association.

MASTER TEACHER PROGRAM

Master Teacher Committee

A. The Board will implement a program to identify Master Teachers, in accordance
with the guidelines promulgated by the Educator Standards Board and the Ohio
Department of Education.

B. There will be formed at the earliest feasible time, a Master Teacher Commitiee
consisting of a majority of teachers. The committee will consist of three (3)
teachers and two (2) administrators. The Association shall provide a list of five
{5) teachers recommended for this committee. After discussion with the
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Association, the Assistant Superintendent for Human Resources will appoint the
three (3) teacher representatives from the list of five (5} presented by the
Association. The superintendent or designee will choose and appoint the
remaining commitiee members. Committee members shall serve two year
terms, staggered on one, two, and three year starting cycles.

The Master Teacher Committee will meet as necessary to develop its standards,
operating procedures, by-laws, forms, efc., inform the professional empioyees of
its functions, review applications and complete all necessary paperwork to be in
compliance with State of Ohio guidelines.

The Master Teacher Committee will submit its standards, by-taws, operating
procedures, forms, etc. to the Board and the Association for approval.

The rate of pay for Association members of the Master Teacher Committee shall
be the contractual hourly rate of pay for bargaining unit members, or teacher
members will be provided release time,

9.1802 Master Teacher Applicants

A,

The application process to be designated a Master Teacher will be strictly
voluntary. An applicant who is not successful and is not designated a Master
Teacher will nat suffer any negative consequence in their evaluation or any other
employment-related matter. Additionally, the fact that a teacher has obtained
Master Teacher status shall not be relevant and shall not be admissible in any
grievance, arbitration/court hearing, appeal, etc. regarding a teacher’s renewal or
non-renewal of their employment contract.

in accordance with the guidefines of the State of Ohio, applicants must:

1. hold a valid professional license or certificate
. have taught a minimum of seven (7) years
3, work a minimum of one hundred twenty {120) contract days during the
school year
4. work under a teaching contract/'employed as a teacher

Applicants will be granted CEU credit. The LPDC Commitiee will determine the
CEU’s based on current LPDC guidelines.
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10.01

10.02

ARTICLE X:
MANAGEMENT RIGHTS

The Association recognizes the rights of the Board of the Hamilton City School
District to:

A

G.
H

Determine matters of inherent managerial policy which include, but are not
limited to areas of discretion or policy such as the functions and programs of
the Hamilton City School District, standards of services, its overall budget,
utilization of technology, and organizational structure:

Direct, supervise, evaluate, or hire professional employees;

Maintain and improve the efficiency and effectiveness of the Hamilton City
School District;

Determine the overall methods, process, means, or personnel by which
school operations are to be conducted;

Suspend, discipline, demote, or discharge for just cause, or lay off, transfer,
assign, schedule, promote, or retain professional employees;

Determine the adequacy of the work force;
Determine the overall mission of the Hamilton City School District;
Effectively manage the work force;

Take actions to carry out the mission of the Hamilton City School District.

These rights are vested exclusively in the Board or its representatives unless
otherwise limited in this Agreement.
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ARTICLE XL
NQ STRIKE/LOCKOUT

The Association agrees that during the term of this Agreement, neither it nor its
officers, agents, or representatives will authorize, cause, instigate, condone, engage
or participate in any work sioppage, sit-down, strike, slowdown, sympathy strike,
picketing or bannering, refusal to cross any picket iine, boycott or any other action
which may interrupt or interfere with the education of any student in the Hamitton
City Schoo! District or interrupt or interfere with any of the operations of the Hamilton
City School District.

No professional employee, during the term of this Agreement, shall authorize, cause,
instigate, conduct, engage or participate in any work stoppage, sit-down, strike,
siowdown, sympathy strike, picketing or bannering, refusal to ¢cross any picket line,
boycott or any other action which may interrupt or interfere with the education of any
student in the Hamilton City School District or interrupt or interfere with any of the
operations of the Hamilton City School District.

In the event of any violation of the above, the Association agrees it will immediately
take all affirmative steps with the professional employees involved to correct the
violation and to bring about an immediate resumption of the educational process
and/or operations of the Hamilton City School District.

It is further agreed that any violation of the above will be automatic and sufficient
grounds for immediate disciplinary action as determined by the Board. In addition, a
violation of this clause by the Association will represent a breech of this Contract and
render all agreements, herein, null and void.

At no fime during the term of this Agreement will the Board lock out professional
empioyees covered by this Agreement. Any closings of schools necessitated by
economic conditions or such other conditions mandated or directed by the Board
shall not be deemed a lockout under this Section.

During any of the agreed to re-openers, this Article shal! not prohibit the full exercise
of Article | herein and O.R.C. 4117.14 up 10 and including the right to strike after
giving the required ten (10} day notice at the end of the sixty (60) day bargaining
period.

The Association and its members shall not engage in partial or intermitient strikes at
any time. Participation in such strikes shall be grounds for termination from
employment.
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ARTICLE XHi:
EMPLOYMENT OF RETIREES

A retiree is defined as a certificated staff member who has retired through a state
or privately sponsored teachers' retirement system and is receiving a monthly
stipend from said retirement system,

The Board retains the right to decide whether to hire a retiree and that decision
will be made on a case by case basis.

A newly empioyed retiree shall initially be placed on Step 1 through 15 of
Appendix A or at a step reflecting his/her previous service, whichever is less.
Placement may exceed these service criteria if the length and vaiue of prior
service warrant such determination to meet the needs of the District.

Retired employees currently rehired as of the execution of this contract will move
on the salary schedule according to their present placement.

A newly employed retiree shall be placed in his/her actual education column on
Appendix A.

Retirement from the Hamilton City School District shall be considered a break in
employment, except that any professional empioyee who has become a member
of the Hamilton City School District voluntary sick bank by donating at least one
day to the bank, remains a member of the bank if rehired after retirement.

All retirees who have been rehired to work at Hamilton City Schools in a
bargaining unit position are not entitled to STRS health insurance, but must be
provided the option to be covered by the medical insurance benefits provided to
the rest of the professional empioyees.

Re-employed retirees will be eligibie for all Board provided benefits except as
noted herein, inciuding, but not limited to, medical, dental, vision, and life
insurance coverage specified in Article VI of the Contract.

Re-employed retirees will be employed on one (1) year limited contracts, which
automatically expire at the end of their term, and shall not be eligible for
continuing contracts as provided for in Section 3319.11 ORC. In March of each
year, a conference shall be heid where the member and the superintendent or
designee will determine if the retiree will continue his or her employment. If there
is mutual agreement to continue employment in a given assignment, a
subsequent one year limited contract shall be approved by the Board. This
provision supersedes and replaces Sections 3319.11 and 3319.111 ORC.

Re-employed retirees will not be ¢ligible to receive retirement pay.
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12.11

12.12

12.13

Re-employed retirees are entitled to receive reimbursement for college
coursework in accordance with Article V, Section 5.08 only for coursework
necessary to maintain their certificate or license.

if the Board reduces staff in accordance with the Reduction in Force procedure in
Article 1ll, Section 3.09 of the Contract, the re-employed retiree shall be
considered the least senior professional employee in their areas of certification or
licensure, shall be the first to have his or her contract suspended, and shall have
no displacement rights.

Subject to these provisions, the re-employed retiree is a member of the
bargaining unit, and entitled to all of the rights and benefits of the HCTA-Board
Master Agreement.

The Board agrees to notify the Association of all retirees empioyed, along with

their assignment, and the amount of experience credit granted on the salary
schedule.
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13.02

13.03

ARTICLE X
MISCELLANEOUS

SAVINGS CLAUSE

The Board and the Association agree that all items in this Contract which supersede
applicable state law and which may permissibly do so under ORC Section
4117.10(A) shall not be affected by this Article. Should any clause of this Contract be
held to be in violation of a state and/or federal law, or valid rule or regulation adopted
by a siate or federai agency, by a court of competent jurisdiction, then that clause of
the Contract shall be rendered null and void, but the remainder of the Contract shall
remain in full force and effect in accordance with their terms. The parties will meet to
negotiate any necessary change in the Contract relative to the affected provision
within ten (10) days by demand of either party.

COMPLETE AGREEMENT

A. During the term of this Agreement the Board shall not estabiish any rules,
regulations and/or policies which directly contravene any of the negotiated
terms and conditions set forth herein unless required by a state or federal
statute or law now existing or hereafter adopted or decided.

B. This Agreement expresses the entire and complete agreement between the
Board and the Association and it constitutes the complete and exclusive
Agreement governing the relationship of the parties and supersedes all prior
understanding, agreements, and practices between the Board and the
Association or the professional employees covered by this Agreement,
whether written or oral, expressed or implied.

BOARD POLICY - CONTRACT RELATIONSHIP

If there arises a conflict between Board Policy Rule and/or Regulation, this Master
Contract shall prevait.
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ARTICLE XiV:

HAMILTON CITY SCHOOL DISTRICT
NAVAL JUNIOR RESERVE OFFICERS

The Board has established a Navat Junior Reserve Officers Training Corps
{NJROTC) program at Hamilton High School.

The instructors in said program are members of the bargaining unit as set forth in
the master agreement between the parties.

There shall be two job titles as follows:

A. Senior naval science instructor (SNSI) who is a retired navy or marine
corps officer.

B. Naval science instructor (NS{) who is a retired navy or marine corps
enlisted member.

The SNSI shall be issued an administrator's contract under section 3319.02,
Ohio Revised Code, and shall be paid at a rate agreed to between HCSD and
the Department of Navy, USA, Commander, Naval Service Training Command
(NSTC), provided, however, that no administrative duties shall be required nor
shall the position be deemed as supervisory under chapter 4117, Revised Code.

The NSI shall be issued a teaching contract under section 3319.08, R.C., and
shall be placed on the teacher's salary schedule at a step based upon his/her
fraining, experience and education.

Travel expense reimbursement shall be at rates established by NSTC.

Pursuant to the agreement between HCSD and NSTC, the SNSI shall be issued
a 228 day contract. The NSI shall be issued a teaching contract including 30
days of extended time. It is understood that neither the SNSI nor the NSI shall be
required to work beyond those days that they would have worked had they
remained on active duty.

The provisions of the master agreement between the parties, except as provided
in this Article XIV, shall apply to the SNSI and the NSI. If the agreement between
the Hamiiton City School District and the Naval Service Training Command is
terminated, such termination shall be deemed a reason for staff reduction under
Article Ill, section 3.09 of the master agreement, and the SNSI and the NS| will
have access to the reduction in force provisions contained within section 3.09 of
the master agreement.

80



HAMILTON CLASSROOM TEACHERS' ASSOCIATION AND HAMILTON CITY SCHOQL DISTRICT BOARD OF EDUCATION
MASTER CONTRACT — EFFECTIVE JULY 1, 2011 THROUGH JUNE 30. 2014

ARTICLE XV:
CONCLUSION

15.01 TERM OF AGREEMENT
This Agreement is the compiete agreement between the parties and shall be in full
force and effect from July 1, 2011 through June 30, 2014,

15.02 CONTRACT PRECEDENCE
The provisions of the Master Contract supersede and take precedence over any
provisions of the Ohio Revised Code which may be contrary to the provisions of the
Master Contract.

IN WITNESS THEREOF, THE PARTIES HERETO HAVE SET THEIR HANDS.

Far the For the
HAMILTON CLASSROOM TEACHERS' HAMILTON CITY SCHOOQL DISTRICT
ASSOCIATION-GEANEA: BOARD OF EDUCATION:

, (.‘-QD’\ ilg rr/\
President Predidesf ) <)
( Wgﬁ-ﬁ__
Chairperson, Bargaining Team

APPROVED BY THE HAMILTON BOARD OF EDUCATION:

g-23-)t

Treasurer Date
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APPENDIX A-1

HAMILTON CITY SCHOOL DISTRICT
TEACHERS SALARY SCHEDULE
EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

Step B.S. 150 Hours M.E. M.E. + 30

1 34,470 37,118 39,103 40,427 Contragt
1.00000 1.07682 1.13440 1.17283 Factor

2 35,893 38,673 40,925 42,248 Contract
1.04129 1.12192 1.18725 1.22564 Factor

3 37,317 40,229 42,745 44,0868 Contract
1.08258 1.16706 1.24007 1.27845 Factor

4 38,740 41,785 44,564 45,880 Contract
1.12387 1.21221 1.28284 1.33131 Factor

5 40,163 43,339 46,386 47,709 Contract
1.16516 1.25731 1.34569 1.38408 Factor

6 41,586 44,897 48,207 49,530 Contract
1.20645 1.30250 1.39851 1.43689 Factor

7 43,010 46,453 50,027 51,352 Contract
1.24774 1.34764 1.45132 1.48975 Factor

8 44,433 48,008 51,847 53,171 Contract
1.28902 1.39274 1.50413 1.54252 Factor

9 45,856 49,564 53,668 54,991 Contract
1.33031 1.43789 1.55695 1.59534 Factor

10 47,279 51,119 55,488 56,813 Contract
1.37160 1.48289 1.60976 1.64819 Factor

11 48,702 52,675 57,307 58,633 Contract
1.41289 1.52814 1.66253 1.70100 Factor

12 50,127 54,231 59,129 60,453 Contract
1.45422 1.57328 1.71539 1.75378 Factor

13 51,549 55,786 60,850 62,273 Contract
1.49547 1.61838 1.76820 1.80659 Factor

14 52,972 57,342 62,770 64,095 Contract
1.53676 1.66353 1.82101 1.85944 Factor

15 55,621 58,896 64,259 65,914 Contract
1.61362 1.71153 1.86421 1.91222 Factor

19 57,276 60,653 65,814 67,570 Contract
1.66162 1.75958 1.91222 1.96026 Factor

24 58,931 62,307 67,570 69,225 Contract
1.70963 1.80758 1.96026 2.00827 Factor

27 60,586 63,962 69,225 70,880 Contract
1.75763 1.85559 2.00827 2.05827 Factor
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Salary Differentials:

These differentiais will not apply to employees hired after August 1, 1985.

Factor Contract Amount Bi-weekly
Reading Specialist: 0.035 1,206 46.40
Leaming Disabilities: 0.035 1,206 46.40
DH/EMR: 0.040 1,379 53.03
Orthopedic: 0.040 1,379 53.03
Ranger: 0.040 1,379 53.03
Braille: 0.050 1,724 66.29
Elementary Art: 0.060 2,068 79.85
Speech Therapist: 0.080 2,758 106.06
Additional Information: 1. Contract days: 186
2, Schedule refiects a (0% increase on each step.
3. HCTA Contract approved May 24, 2011 Board Meeting.
4 Supplemental hourly rate compensation - $23.00
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APPENDIX A-2

HAMILTON CITY SCHOOL DISTRICT
PSYCHOLOGIST SALARY SCHEDULE
EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

STEP AMOUNT

58,575
61,754
64,935
68,122
71,299
74,380
77,653

e = RV S S

1. This schedule is for 201 days, which is fifieen (15) days beyond the regular school year.

2. Bargaining unit members placed on this salary schedule must hold a psychologist’s certificate.
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APPENDIX A-3
HAMILTON CITY SCHOOL DISTRICT

OCCUPATIONAL AND PHYSICAL THERAPIST SALARY SCHEDULES
EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

AND

SPEECH THERAPIST SALARY SCHEDULE HIRED AUGUST 1, 2008 or Later
EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

Indexed To
Step Annual Salary Step 1

1 52,235 1.00000
2 54,172 1.03708
3 56,108 1.07416
) 58,046 1.11125
5 59,083 1.14833
6 61,920 1.18541
7 63,861 1.22257
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APPENDIX B-1

HAMILTON CITY SCHOOL DISTRICT

SUPPLEMENTAL SALARY SCHEDULE

EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

GROUP| Step1 | Step2 | Step3 | Step4 | Step5 | Step® | Step7 | Step 8 | Step9 | Step 10
1 7,767 | 8099 | 8432 ! 8767 ! 9103 | 9,437 | 9,770 | 10,104 | 10,438 | 10,771
2 6,183 | 6450 | 6,715 | 6,983 | 7248 | 7515 | 7,780 | 8045 | 8313 | 8,579
3 4,459 | 4,648 | 4,841 5033 | 5227 5,284 | 5609 | 5801 5,991 6,183
4 3,738 | 3,801 4,061 4,223 | 4382 | 4545 | 4,703 | 4,866 5027 | 5,186
5 2,590 | 2700 | 2812 | 2921 3,035 | 3146 | 3,257 | 3,367 | 3480 | 3.500
6 2,445 | 2,551 2,653 | 2,761 2865 | 2,968 | 3,076 | 3,180 | 3,286 | 3,392
7 2,158 | 2,249 | 2343 | 2,436 | 2,530 | 2,618 | 2,714 | 2,807 | 2,898 | 2,994
8 1,727 | 1,799 1,873 | 1948 | 2024 | 2,098 | 2173 | 2246 | 2319 | 2,385
9 1,150 | 1,201 1,250 1,300 | 1,348 | 1,397 1,447 1,498 | 1548 | 1596
10 862 901 937 974 1,010 1,049 1,085 | 1,121 1,162 1,198
11 287 301 313 323 336 330 363 372 388 398
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APPENDIX B-2

POSITIONS FOR SUPPLEMENTAL GROUP SALARY SCHEDULE
EFFECTIVE JULY 1, 2011 THROUGH JUNE 30, 2014

BEGINNING ENDING

GRADE CPR DATE DATE
GROUP SUPPLEMENTAL LEVEL SMS month week month week
GROUP 1  ATHLETIC MEDICAL AIDE HS YES 8 1 6 2
GROUP1 BASKETBALL, BOYS HEAD COACH HS YES 8 1 7 4
GROUP 1 BASKETBALL, GIRLS HEAD COACH HS YES 8 1 7 4
GROUP1  FOOTBALL, HEAD COACH HS YES 8 1 7 4
GROUP 2 BAND DIRECTOR, HEAD HS NO 8 1 7 4
GROUP 2 ORCHESTRA/STRINGS COORDINATOR Citywide NO 8 1 7 4
GROUP 3  ATHLETIC DIRECTOR, ASSISTANT CITYWIDE NO 8 1 6 2
GROUP 3 BASEBALL, HEAD COACH HS YES 8 1 7 4
GROUP 3 BASKETBALL, BOYS ASSISTANT COACH  HS YES 10 1 4 4
GROUP 3 BASKETBALL, GIRLS ASSISTANT COACH  HS YES g 4 4 3
GROUP 3 CHORUS DIRECTOR/SHOW CHOIR HS NO 8 1 7 4
GROUP 3 FOOTBALL, ASSISTANT COACH HS YES 8 1 11 4
GROUP3 SOFTBALL, GIRLS HEAD COACH HS YES 8 1 7 4
GROUP 3 VOLLEYBALL, BOYS HEAD COACH HS YES 8 1 7 4
GROUP3 VOLLEYBALL, GIRLS HEAD COACH HS YES 8 1 7 4
GROUP3 WRESTLING, HEAD COACH HS YES 8 1 7 4
GROUP 4 BAND, ASSISTANT DIRECTOR HS NO 8 1 7 4
GROUP 4 BASKETBALL, BOYS 9™ GR. HEAD COACH FR YES 10 2 4 1
GROUP 4 BASKETBALL, GIRLS 9™ GR. HEAD COACH FR YES 10 1 3 4
GROUP 4 CHEERLEADER, HEAD ADVISOR HS NO 8 1 7 4
GROUP 4 DRAMATICS DIRECTOR HS NO 8 1 6 2
GROUP 4 FOOTBALL, 9™ GR. HEAD COACH FR YES 8 1 1 4
GROUP 4 SOCCER, BOYS HEAD COACH HS YES 8 1 7 4
GROUP 4 SOCCER, GIRLS HEAD COACH HS YES 8 1 7 4
GROUP 4 STRENGTH COACH HS YES 8 1 7 4
GROUP 4 TRACK, BOYS HEAD COACH HS YES 8 1 7 4
GROUP 4 TRACK, GIRLS HEAD COACH HS YES 8 1 7 4
GROUPS5 BASEBALL, ASSISTANT COACH HS YES 2 1 6 4
GROUP5 BOWLING COACH, BOYS HS YES 8 1 7 4
GROUP 5 BOWLING COACH, GIRLS HS YES 8 1 7 4
GROUP5 CHORUS DIRECTOR, ASSISTANT HS NO 8 1 7 4
GROUP5 CROSS COUNTRY COACH HS YES 8 1 7 4
GROUP5 GOLF, HEAD COACH HS YES 8 1 7 4
GROUP 5 SOCCER, BOYS ASSISTANT COACH HS YES 8 1 11 4
GROUP 5  SOCCER, GIRLS ASSISTANT COACH HS YES 8 1 11 4
GROUP5  SOFTBALL, GIRLS ASSISTANT COACH HS YES 2 1 6 4
GROUP5  SWIMMING COACH HS YES 8 1 7 4
GROUP 5 TENNIS, BOYS HEAD COACH (Spring) HS YES 8 1 7 4
GROUP 5  TENNIS, GIRLS HEAD COACH {Fall) HS YES 8 1 7 4
GROUP5 VOLLEYBALL, GIRLS ASSISTANT COACH  HS YES 8 1 11 4
GROUP5 VOLLEYBALL, BOYS ASSISTANT COACH  HS YES 2 1 6 4
GROUP5 WRESTLING, ASSISTANT COACH HS YES 10 1 3 4
GROUP B BAND, JAZZ DIRECTOR HS NO 8 2 6 z
GROUP B BASEBALL, 9™ GR. COACH FR YES 2 1 6 4
GROUP 6 BASKETBALL, BOYS 9™" GR. ASSISTANT  FR YES 11 1 3 4
GROUP 6 BASKETBALL, GIRLS 9" GR. ASSISTANT  FR YES 1 1 3 4
GROUP 6 BASKETBALL, BOYS 8™ GR. COACH MS YES 11 1 3 1
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GROUP 6 BASKETBALL, BOYS 7"" GR. COACH MS YES 11 1 3 1
GROUP 6 BASKETBALL, GIRLS 8'" GR. COACH MS YES 10 4 2 4
GROUP 6 BASKETBALL, GIRLS 77" GR. COACH MS YES 10 4 2 4
GROUP & CHORUS DIRECTOR/SHOW CHOIR GR8& 10 FR/HS NQ 8 2 [ 2
GROUP6 DANCE TEAM ADVISOR HS NO 8 1 7 4
GROUPE DIVING COACH HS YES 10 1 3 4
GROUP 6 FLAG CORP ADVISOR HS NO 8 1 7 4
GROUP6& FOOTBALL, 9™ GR. ASSISTANT COACH FR YES 8 1 1 4
GROUP & FOOTBALL, 8™ GR. HEAD COACH MS YES 8 1 10 4
GROUP & FOOTBALL, 7" GR. HEAD COACH MS YES 8 1 10 4
GROUP 6 GYMNASTICS COACH HS YES 8 1 7 4
GROUP 6 SOFTBALL, GIRLS @™" GR. COACH FR YES 2 1 6 4
GROUP & SWIMMING, ASSISTANT COACH HS YES 10 1 3 4
GROUP& VOLLEYBALL, BOYS 9™" GR. COACH FR YES 8 1 11 4
GROUP 6 VOLLEYBALL, GIRLS 9" GR. COACH FR YES 8 1 11 4
GROUP 6 WRESTLING, 9™ GR. COACH FR YES 10 1 3 4
GROUP7 BAND DIRECTOR FR NO 8 2 6 2
GROUP 7 BAND DIRECTOR MS NO 8 2 6 2
GROUP 7 CHEERLEADER, ASSISTANT ADVISOR HS NO 8 1 6 2
GROUP 7 GOLF, ASSISTANT COACH HS YES 8 1 10 4
GROUP7 INTRAMURAL COORDINATOR, DISTRICT  EL YES g 1 6 1
GROUP 7 ORCHESTRA DIRECTOR MS NO 8 2 6 2
GROUP7 ORCHESTRA DIRECTOR FR NO 8 2 6 2
GROUP 7 SOCCER, BOYS 9" GR. COACH FR YES 8 1 11 4
GROUP 7 TENNIS, BOYS ASSISTANT COACH (Spring) HS YES 3 1 6 2
GROUP 7 TENNIS, GIRLS ASSISTANT COACH (Fall  HS YES 8 1 10 4
GROUP 7 TRACK, BOYS ASSISTANT COACH HS YES 2 1 6 2
GROUP 7 TRACK, GIRLS ASSISTANT COACH HS YES 2 1 6 2
GROUP7 WRESTLING, 7™ & 8™ GR. HEAD COACH  MS YES 11 1 2 2
GROUP7 WRESTLING, 7" & 8™ GR. ASST. COACH  MS YES 11 1 2 2
GROUP 7 YEARBOOK ADVISOR HS NO B 3 7 3
GROUP 7  YEARBOOK ADVISOR M5 NO 9 i 6 2
GROUP 7 YEARBOOK ADVISOR FR NO g 1 6 2
GROUFP8 ACADEMIC TEAM ADVISOR HS NO g 1 5 4
GROUP 8  ATHLETIC COORDINATOR Citywide  YES 8 1 7 4
GROUP 8  BAND, ASSISTANT DIRECTOR MS NO 8 2 6 2
GROUP 8 BASKETBALL, BOYS 8™ GR. ASSISTANT  MS YES 11 1 3 1
GROUP S BASKETBALL, GIRLS 7™ GR. ASSISTANT MS YES 11 1 3 1
GROUP 8 CHEERLEADER ADVISOR MS NO B 1 6 2
GROUP S CHEERLEADER ADVISOR FR NO 8 1 6 2
GROUP 8 CHORUS DIRECTOR MS NO 8 2 6 2
GROUPS8 CHORUS DIRECTOR FR NO 8 2 6 2
GROUP 8 CROSS COUNTRY COACH MS YES 8 1 10 4
GROUP & DANCE TEAM ADVISOR MS NO 8 2 6 2
GROUP 8 DANCE TEAM ADVISOR FR NO 8 2 5] 2
GROUPS8 DEPARTMENT HEAD, SECONDARY MS/IFR/HS  NO 8 1 6 1
GROUP 8 FLAG CORPS ADVISOR MS NO 8 2 6 2
GROUP 8 FOOTBALL, 8" GR. ASSISTANT COACH MS YES 8 1 10 4
GROUP 8 FOOTBALL, 77" GR. ASSISTANT COACH MS YES B8 1 10 4
GROUP 8 GOLF, MIDDLE SCHOOL COACH MS/Citywide YES 8 1 10 4
GROUP S GYMNASTICS COACH M3 YES 11 1 3 1
GROUP 8  INSTRUCTIQNAL COACH District NO 8 2 8 3
GROUPS8 INTRAMURAL COORDINATOR, BUILDING  EL YES g 1 6 1
GROUP 8 MOCK TRIAL ADVISOR HS NO 9 1 6 1
GROUP 8§ MUSICAL VOCAL DIRECTOR HS NO 12 1 6 2
GROUP B8 SOCCER, BOYS 7" & 8™ GR. COACH MS YES 8 1 11 1
GROUP 8 SOCCER, GIRLS 7™ & 8™ GR. COACH MS YES 8 1 11 1
GROUP 8  TENNIS, BOYS 7" & 8" GR. COACH (Spring) MS/Citywide YES 3 2 6 1
GROUP 8  TENNIS, GIRLS 7™ & 8™ GR. COACH (Fall) MS YES 8 1 10 4
GROUP 8  TITLE | SPECIALIST District NO 8 2 6 3
GROUP S8 TRACK, 7" 8 8" GR. COACH MS YES 3 1 6 2
GROUP 8 VOLLEYBALL, 8™ GRADE COACH MS YES 8 1 11 1
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GROUP 8 VOLLEYBALL, 7™" GRADE COACH MS YES 8 1 11 1
GROUP 9  BAND, HONOR EL NO 8 2 5 2
GROUP Y BAND, PEP HS NO 8 1 7 4
GROUP 9 CHORUS, HONOR EL NO 8 2 6 2
GROUP S DRAMATICS TECHNICAL ADVISOR HS NO 9 1 6 1
GROUP9 FACULTY MANAGER MS NO 9 1 & 1
GROUP Y FACULTY MANAGER FR NO 9 1 6 1
GROUP 9  GRAPHICS DESIGN COORDINATOR (Scorebaard)HS NO 9 1 6 1
GROUP 9 HEAD TEACHER EL NO 9 1 & 1
GROUP 9 HONOR SOCIETY ADVISOR HS NO 9 1 6 1
GROUP9 NEWSPAPER ADVISOR HS NO 8 3 6 2
GROUP9 NEWSPAPER ADVISOR MS NO 8 3 6 2
GROUPS NEWSPAPER ADVISOR FR NO 8 3 6 2
GROUP S ORCHESTRA, HONOR EL NO 8 2 6 2
GROUP Y9 STUDENT COUNCIL ADVISOR HS NO 9 1 6 1
GROUP 10 CHESS CLUB ADVISOR HS NO 9 1 5 4
GROUP 10 CLASS ADVISOR HS NO 9 1 6 1
GROUP 10 DEBATE COACH HS NO 11 1 5 4
GROUP 10 DRAMATICS DIRECTOR MS NO 8 2 6 2
GROUP 10 DRAMATICS DIRECTCOR FR NO 8 2 6 2
GROUP 10 FLAG CORPS ADVISOR, ASSISTANT HS NO 8 1 7 4
GROUP 10 LEAD TEACHER EL NO 9 1 6 1
GROUP 10 SCIENCE OLYMPIAN CHAIR MS/Citywide NO 10 1 4 1
GROUP 10 STRENGTH COACH ASSISTANT HS YES 8 1 7 4
GROUP 10 STEP TEAM ADVISOR HS NO 8 2 6 2
GROUP 10 TEAM LEADER MS NO 8 1 7 1
GROUP 10 TEAM LEADER FR NO 8 1 7 1
GROUP 10 TEAM LEADER Sophomore  NO 8 1 7 1
GROUP 11 CLUB ADVISOR District NO g 1 8 1
GROUP 41 HONOR SOCIETY ADVISOR MS NO 9 1 6 1
GROUP 11 KEY CLUB ADVISOR FR NO 9 1 6 1
GROUP 11 MUSIC ADVISOR EL NO 8 3 6 2
GROUP 11 NAT'L VOC/TECH HONOR SOCIETY ADVISOR HS NO 9 1 6 1
GROUP 11 SPEECH COACH MS NO 9 1 6 1
GROUP 11 STUDENT COUNCIL ADVISOR MS NO 9 1 6 1
GROUP 11 STUDENT COUNCIL ADVISOR FR NO 9 1 6 1
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APPENDIX C
Request for Professional Leave
Request must be fully completed for approval. PRESS FIRMLY Check all copies for clarity.
Name: Date/s of Absence:
Building: ] Half Day CJFull Day
Assignment; O] AM. OP.M.
Today's Date: (] Substitute Needed

(7 No Substitute Needed
Title of Program:

Location:

Site
Reimbursement requested for:

City State
[} Registration Fee [J Lodging
[J Taxi/Parking [ Meals
1 Mileage for Personai Auto

[] REQUISITION ATTACHED
] REQUISITION TO BE CREATED BY
INSTRUCTIONAL SERVICES

(] Instructional Resources

] Building [} Voc/Business
(1 Athletics  [] Gifted

[C] Technology [} HCTA

(] Fine Arts Approved by:
] Special Education
J

O

J

O

Administrator Leave

Psychological Services
Title | Signature of Principal Date
Grants

[] other Signature of Immediate Supervisor Date

Signature of instructional Resources Date

Directions:

1.Fill out this form and submit to your building principal {or immediate supervisor}. Seven working days nofice is
preferred. If sooner approval is required, building principal or immediate supervisor must verify approval by
phone before permitiing leave.

2. reimbursement is requested:;
a.Attach a Requisition Number
b. Submit receipts upon return to source of funding.

3. Fill out individua! form for multiple date meetings/seminars.

Qriginal and First Copy: Instructional Services (white copy) Third Copy: Treasurer (yellow copy)

Second Copy: Treasurer (green copy) Fourth Copy: Principal/Supervisor (pink copy)
Fifth Copy: Originator (gold copy)

Revised 5/24/02; 1/22/08
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APPENDIX D
CERTIFICATED REQUEST FOR PERSONAL LEAVE

A Personal Leave Requirements

s Personal leave is authorized for urgent personal business which cannot be scheduled outside regular
school hours. Urgent personal husiness does not include recreation, shopping, seeking employment,
other employment, pleasure trips, accompanying someone on a business or pieasure trip, extending
a holiday or vacation. or other similar aclivities.

» The Superintendent, or his’her designee, shall grant up to three (3) days personal leave yearly to all
fuli-ime professional employees. Staff members teaching half ime shall be granied up to three (3)
half-days personal leave,

» Personai leave taken on Fridays or any day during the month of May requires a specific reason and
administrative approval.

»  Written requests should be forwarded to the Superintendent at least forty-eight (48) hours prior to
such leave when possible.

Personal leave shall be applied uniformly.
Personal leave is not intended to extend vacations or holidays. If the professional employee has
urgent personal business, as defined above, it shall be treated the same on these days (days
immediately preceding or foliowing a vacation or a holiday) as any regular workday.
B. FAMILY MEDICAL LEAVE ACT - If sick leave is exhausted for the FMLA, employees must use personal
days.
C. If personal leave is improperly used for any of the reasons listed above, the individuatl may be suspended
or terminated, in accordance with Section 3319.16 of the Ohio Revised Code.
D. For appeal procedure, see Section 8.0102E of Master Contract.

School{s) Today's Date

I hereby request day(s) personal leave on

(MON./TUES./WED./THURS./FRI.)

{Month and Day) {Year)
Reason, if required {only required for Fridays or any dav in the Month of May):

t hereby declare that the information stated above is true and accurate to the best of my knowledge and belief.

Please print full name

Signature of professional employee

J Recommend [J Not Recommended

Signature of Supervisor
Reason:

O Xerox copy to applicant

FOR OFFICE USE ONLY - Days Previously Approved:
0 Approved at no icss of pay O Approved at loss of pay E Not approved, reason as follows:

SEND ALL COPIES TO HUMAN RESOURCES

To be distributed as follows: Certificated Person
Treasurer Assistant Superintendent for Human Resources
Personnel File Copy
Principal (Gold} Date:

Form revised per Master Contract 8/87; 8/96; 7/99; 9/01; 10/05; 01/08
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APPENDIX E-1

HAMILTON CITY SCHOOLS

ASSAULT LEAVE JUSTIFICATION FORM

{(Justification for use of leave time when assaulted in the course of regular employment)

NAME BUILDING

ADDRESS

SOCIAL SECURITY NUMBER

PLACE OF INCIDENT

DATE

Witnesses - Names, addresses and
TIME phone numbers.

In the space below, the professional employee is to provide a concise, complete, and accurate
accounting of the total "assault" incident. (Use additional sheets if necessary.)

Signature of Professional Employee

If medical attention is necessary, a certificate (Assault Leave Form #2) from a licensed
physician stating the nature of your disability and its duration is required and must be attached
to this form.

This form complies with ORC Section 3319.143. Falsification of this statement or the

physician's certificate is grounds for suspension or termination of your employment under ORC
Section 3319.16.
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APPENDIX E-2

HAMILTON CITY SCHOOLS

PHYSICIAN'S CERTIFICATE
Name of Professional Employee Name of Physician
Number/Street Address Number/Street Address
City/State/Zip City/State/Zip
Social Security Number Phone Number

In the space below, state the nature of the disability in detail and its duration.

Date:

Signature of Physician

Falsification of the professional employee's signed statement or this Physician's Certificate is
grounds for suspension or termination of the professional employee's employment under ORC
Section 3319.16.
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APPENDIX F

HAMILTON CITY SCHOOL DISTRICT
GRIEVANCE REPORT FORM

GRIEVANCE #
Distribution of Form: 1. Immediate supervisor with the authority to resolve
the grievance:
2. Association
NAME OF GRIEVANT DATE FILED
LEVEL |
A Date Cause of Grievance Occurred:

B. (1)  Statement of Grievance:

(2)  Specific Provision{s) of the contract that were violated:

(3) Relief Sought:

Signature Date
C. Disposition of Supervisor:

Signature of Supervisor Date
If additional space is needed in reporting
any section, attach an additional sheet.
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GRIEVANCE REPORT FORM - PAGE 2

D. Disposition of Grievant and/or Association:
Signature Date
LEVEL Il
A Date received by Superintendent:
B. Disposition of Superintendent:
Signature Date
C. Position of Grievant and/or Association;
Signature Date
LEVEL HI
A, Date submitted to Mediation:
B. Dispaosition
Association Board Date
N /=0 1

A. Date submitted to Arbitration:
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APPENDIX G
Benefit Election and Compensation Reduction Agreement
For Plan Year January 1, 2011 through December 31, 2011

Name: SSN: - - School:

Address:

City: State: Zip:

| have been informed that:

« | CANNOT CHANGE OR REVOKE THIS COMPENSATION REDUCTION AGREEMENT AT ANY TIME
DURING THE PLAN YEAR uniess | have a change in family status (incl. Mamiage, divorce, death of a
spouse or child, termination of employment of a spouse and such other events as the Plan Coordinator
determines will permit a change or revocation).

= The agreement will automatically terminate if the Plan is terminated or discontinued.

¢ The Plan Coordinator may reduce or cancel my compensafion reduction or otherwise modify this
agreement in the event hef/she believes it advisable in order to satisfy certain provisions of the Internal
Revenue Code.

» The reduction in my cash compensation under this agreement shalt be in addition to any reductions under
other agreement or benefit plans and shall be taken out over 26 pay periods unless my pay cycle is over
20 pays.

The individual {Iyemployee + 1 dependent {E+1)family {(F}-(circle one) benefits and their costs | have elected for
this plan year are;

HE+1/F Medical Insurance (BCHP). ... ..o e e e $ __per pay
VE+1IF Dental INSUMENCE. .. .. ..ot et e ee et e e e e e et e $ per pay
HF  VisSion INSUMBNCE...... ..o e e e e e B per pay

IF YOU DO NOT WANT MEDICAL, DENTAL, OR VISION PLEASE CHECK [ ] BELOW
BEFORE YOU SIGN AND DATE THIS FORM.

[ 11 decline participation in this Cafeteria Plan. | do not want medical, dental, or vision coverage. |
understand that | wili not be eligible to participate again until the following ptan year.

This agreement is subject to the terms of the Hamilton City School District Cafeteria Plan as
from time to time in effect, shall be governed by and construed in accordance with the laws of
Ohio, shall take effect as a sealed instrument under the laws of Ohio, and revokes any prior
election and compensation reduction agreement relating to the Cafeteria Plan.

Employee’s Signature Date

Accepted and agreed to by HAMILTON CITY SCHOOL DISTRICT

Robert A. Hancock, Treasurer Date

Effective January 1, 2011
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APPENDIX H-1

HAMILTON CITY SCHOOL DISTRICT
EVALUATION |

Professional employess will be evaluated in accordance with the appropriate (negotiated) job
description and or performance rubrics. Strengths and/or Recommendations need NOT appear in all
Domains.

TEACHER: ASSIGNMENT:

EVALUATOR: SCHOOL/OFFICE:

DATES OF OBSERVATIONS/VISITATIONS:

PROGRESS TOWARD YEARLY PERFORMANCE GOALS:

DOMAIN 1: Planning and Preparation
Strengths:

Recommendations:

DOMAIN 2: The Classroom Environment
Strengths:

Recommendations:
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DOMAIN 3: Instruction
Strengths:

Recommendations:

DOMAIN 4: Professional Responsibilities
Strengths:

Recommendations:

CONTRACT STATUS/RECOMMENDATIONS:

Improvement Plan attached Yes Ne

COMMENTS OF STAFF MEMBER:

Teacher’s Signature: Date:

Administrator's Signature: Date:

Signature indicates that the evaluation process was completed, not necessarily consensus.
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APPENDIX H-2

HAMILTON CITY SCHOOL DISTRICT
EVALUATION i

Professional employees will be evaluated in accordance with the appropriate (negotiated) job
description and or performance rubrics. Strengths and/or Recommendations need NOT appear in all
Domains.

TEACHER: ASSIGNMENT:

EVALUATOR: SCHOOL/OFFICE:

DATES OF OBSERVATIONS/VISITATIONS:

PROGRESS TOWARD YEARLY PERFORMANCE GOALS:

DOMAIN 1: Planning and Preparation
Strengths:

Recommendations:

DOMAIN 2: The Classroom Environment
Strengths:

Recommendations:
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DOMAIN 3: Instruction
Strengths:

Recommendations:

DOMAIN 4: Professional Responsibilities
Strengths:

Recommendations:

CONTRACT STATUS/RECOMMENDATIONS:

Improvement Plan attached Yes No

COMMENTS OF STAFF MEMBER:

Teacher's Signature: Date:

Administrator's Signature: Date:
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APPENDIX H-3
COMPONENTS OF PROFESSIONAL PRACTICE

Demonstrating Knowledge of Content and Pedagogy

Creating an Environment of Respect and Rapport

1a: 2a:
. Knowledge of content and the structure of the discipline +«  Teacher interaction with students
. Knowledge of prerequisite relationships «  Studentinteraction with other students
»  Knowledge of content-related pedagogy 2h: Establishing a Culture for Learning
1b: Demonstrating Knowiedge of Students * Importance of content
+  Knowtedge of child and adolescent development »  Student pride in work
. Knowledge of the learning process «  Expectations for learing and achievement
+  Knowledge of students’ skilts, knowledge and language 2c: Managing Classroom Procedures
proficiency . Management of instructional groups
. Knowiedge of students’ interests and cultural heritage . Management of transitions
. Knowledge of students’ special needs . Management of materials and suppiies
1c: Setting Instructional Outcomes »  Performance of noninstructionai duties
+  Value, sequence and alignment +  Supervision of volunteers and paraprofessionals
«  Clarity 2d: Managing Student Behavior
+  Balance +  Expectations
¢ Suitability for diverse learners «  Monitoring of student behavior
1d: Demonstrating Knowledge of Resources + Response to student misbehavior
s  Resources for classroom use 2e: Organizing Physical Space
« Resources to extend content knowiedge and pedagogy «  Safety and accessibility
¢+ Resources for students +  Arrangement of fumniture and use of physical
1e: Designing Coherent instruction resources
¢«  Leaming activities
»  Instructional materials and resources
. instructional groups
. Lesson and unit structure
1f: Designing Student Assessments
+  Congruence with instructional goals
s Criteria and standards
+  Use for planning
4a: Reflecting on Teaching 3a: Communicating with Students
s Accuracy «  Expectations for learning
¢ Usein future teaching +  Directions and procedures
4b: Maintaining Accurate Records +  Explanations of content
. Student compietion of assignments . Use of cral and written language
+«  Student progress in leamning 3b: Using Questioning and Discussion Technigues
«  Noninstructionai records »  Cuality of questions
4c: Communicating with Families

Ad:

de:

4f.

. Information about the instructional program

+ Information about individual students

«  Engagement of families in the instructional program
Participating in a Professional Community

. Relationships with colleagues

. Involvement in a culture of professional inquiry

+«  Service to the school

¢  Pariicipation in schoo! and district projects
Growing and Developing Professionally

+ Enhancement of content knowledge and pedagogical skill
s  Receptivity to feedback from colieagues

e Service to the profession
Showing Professionalism

+ integrity and ethical conduct

e  Service to students

. Advocacy

. Decision making

»  Compliance with school and district regulations

3c:

3d:

3e:

»  Discussion techniques

. Student participation

Engaging Students in Learning

«  Activities and assignments

+»  Grouping of students

s  Instructional materials and resources

s  Structure and pacing

Using Assessment in Instruction

+  Assessment criteria

. Monitoring of student learning

+  Feedback fo students

¢ Student self-assessment and monitoring of progress
Demonstrating Flexibility and Responsiveness
¢«  Lesson adjustment

+  Response to students

*  Persistence
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APPENDIX - |
JOB DESCRIPTIONS

SCHOOL PSYCHOLOGIST

QUALIFICATIONS: (1) Master's degree in school psychology

(2)  School Psychologist certificate

(3)  Two years work experience, one in work related
to education or psychology

(4) Thinks logically, communicates clearly; can work
within the system to bring about change; strives
to go beyond a minimum level of performance.

REPORTS TO: Chief Psychologist/Director of Child Study

JOB GOALS:

To provide psychological services, including individuai case study,
psychological observations, testing, and counseling which will help
pupils adjust to the school program and aid in modification of the
school program to meet the needs of pupils.

PERFORMANCE RESPONSIBILITIES:

(1)
(2)

3
(4)

(5)
(6)
(7)

(8)

(@)

(10)

Performs individual psychological testing and consulting and provides
interpretation of the findings.

Provides information on child growth and development and on the use and
interpretation of standardized testing to teachers through in-service training
sessions.

Keeps abreast of development in psychology and education and assists in
conducting psychological studies to further the understanding of school probiems.
Performs other duties as assigned in accordance with the Master Contract
between the Hamilton Classroom Teachers' Association and the Hamilton City
School District Board of Education.

Refers pupils to other community agencies and waorks with parents, teachers, and
agency personnel in following up results.

Provides the intensive psycho-educational evaluation of individual children
identified as or thought to be handicapped.

Contributes to the written report of the evaluation team and deiineates the results
of the psycho-educational evaluation for consideration in the development of the
IEP for each handicapped child studied.

Contributes to a mulii-factored evaluation, utilizes diagnostic instruments and
techniques appropriate for the area of handicap or suspected handicap, as a part
of the multi-disciplinary team.

Consults with teachers, parents and other educational personnel on matters
relating to the education and/or mentai health of handicapped students and/or non-
handicapped students to ensure the provision of the most appropriate educational
program.

Counsels individuals and in groups with handicapped students and/or non-
handicapped students and/or their parents. The counseling shall be accompanied
by written procedures which include the intake interview, the structure of
counseling, and criteria for selection.,
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(11) The services of the schoo! psychoiogist may include:

(a) Serves as consultant to the schools in the development of educational evaluation
and accountability procedures, pupil and personnel policies, in-service activities,
curriculum, and staff deveiopment;

(b) Assisting educational staff in implementing or medifying instructional strategies,
classroom management procedures, intervention strategies and follow-up
activities;

(c) Directing and supervising the activities of the school psychology aide;

{d) Providing for a differentiated referral system allowing school personne! and
parents to request intensive psycho-educational evaluation and evaluation and/or
consultation for non-handicapped children;

(e) Providing screening programs, mental health activities, and referral to and
consultation with outside service agencies; and

(f) Counseling students and professional employees in a crisis situation.

(12) Occasional exposure to blood, bodily fluids, and tissue.

(13) Occasional operation of a vehicle under inclement weather conditions.

(14) Occasional interaction among and with unruly chiidren.

(15) Occasional exposure to hazardous materials or to working conditions which may

TERMS OF

require use of special procedures, precautions, or personal protection equipment
as specified by the Board policy or OSHA regulations.

EMPLOYMENT: 206 days. For the 2011-2012, 2012-2013, and 2013-2014 school years, the

EVALUATION:

number of days shall be reduced to 201 days. Salary is based upon the
appropriate experience and educationai step on the Hamilton City School
District Salary Schedule.

Performance of this job will be evaluated in accordance with the provisions of

the Master Contract between the Hamilton Classroom Teachers' Association
and the Hamilton City School District Board of Education.
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CLASSROOM TEACHER
QUALIFICATIONS: (1) Baccalaureate Degree in Education
(2) Appropriate certification for areas and/or grade level as
provided by the State of Ohio
REPORTS TO: Principal
JOB GOALS: To provide instructional and related programs. This responsibility involves

preparation and planning both long-range and immediate; understanding and
applying professional teaching methods; and developing and maintaining
pupil, parent, and community relations.

PERFORMANCE RESPONSIBILITIES:
tnstructional:

}  Demonstrates knowledge of subject matter.

} Teaches to course of study objectives.

}  Develops lesson plans that support course of study objectives.
}y  Utilizes elements of iesson design.

5) Provides opportunities for students to utilize higher order thinking skills.
(6) Uses teaching tools and resources.

(7}  Applies principles of learning.

(8) Uses a variety of instructional techniques.

(9) Plans for assessment activities.

{10) Monitors student progress.

{11} Utilizes standardized test results.

(12) Provides opportunifies for students to achieve their potential.
(13) Plans for student intervention.

(14) Manages class time.

Relationship with Pupils:

(15) Maintains control of the classroom.
(16) Maintains rapport with students.

Staff Relationships:

(17) Maintains a productive working reiationship with school personnel.
(18) Maintains a productive working reiationship with school support personnel.

Parent/Community Relationships:

(19) Maintains a productive working relationship with parents
(20) Contributes to the welfare of the district.
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Personal Qualities and Performance:

(21)

Demonstrates functional literacy in both writing and oral communications
skills.

Professional Growth:

(22)
Other (General):
(23)
(24)
(25)
(26)
(27)
(28)

(29)
(30)

TERMS OF
EMPLOYMENT:

EVALUATION:

Participate in professional growth activities.

Implements Board of Education and administrative policies, rules, regulations,
and directives.

Takes necessary and responsible precautions to protect students, materials,
and facilities.

Maintains records as required by law, District policy, and administrative
regulations.

Performs other duties as assigned in accordance with the Master Contract
between the Hamilton Classroom Teachers' Association and the Hamilton
City School District Board of Education.

Occasional exposure to blood, bodily fiuids, and tissue.

Occasional operation of a vehicle under inclement weather conditions.
Occasional interaction among and with unruly children.

Occasional exposure to hazardous materials or to working conditions which
may require use of special procedures, precautions, or personal protection
equipment as specified by Board policy or OSHA regulations.

The length of the school year shall be in accordance with the Master
Confract between the Hamilton Classroom Teachers' Association and the
Hamilton City School District Board of Education. Salary is based upon
the appropriate experience and educational step on the Hamilton City
School District Salary Schedule.

Performance of this job will be evaluated in accordance with the
provisions of the Master Contract between the Hamilton Classroom
Teachers' Association and the Hamilton City School District Board of
Education.
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GUIDANCE COUNSELOR (K-12}

QUALIFICATIONS: (1) Master's degree with a major in guidance and counseling

(2) Full certification as a school counselor in accordance with
rules and regulations of the State of Ohio.
(3) A minimum of three years successful teaching experience

SUPERVISES: Secretary and/or Clerk-Typist

JOB GOALS:

To aid students in understanding themselves and to help them
develop their full potential

PERFORMANCE RESPONSIBILITIES:

(8)

(9)
(10)

(11)
(12)
(13)
(14)
(15)
(16)

O W o~

I S
N a2 a2
e e et ”

Assists students in meeting the need fo understand themselves in relation to the
social and psychological world in which they live,

Helps students 10 understand and to meet the need of accepting their aptitudes,
interests, attitudes, abilities, and opportunities for self-fuifillment.

Assists students in understanding the educational requirements, curricular and
extracurricular opportunities, and the values of each to their seif-development.
Assists students in developing personal decision-making competency.

Assists staff members of the schools in understanding the importance of the
individual student and in providing information, materials, and consuitative
assistance in order to better understand students.

Determines the influence of the school program on students' educational,
psychological, and social development and conveys such to staff members.
Informs staff members of significant changes in school and non-school
environments which have implications for instruction and the psychological and
social well-being of students.

Assists parents in understanding the developmental progress of their child,
his’her needs, and environmental opportunities for the purpose of increasing
their ability to contribute to the child's development.

Assists parents in understanding the school's educational requirements,
extracurricutar opportunities, and how these affect their child.

Develops knowledge of community resources designated to meet the
counseling needs of students.

Provides counseling to students who have special needs.

Provides group guidance to students and parents.

Schedules and administers group and individual tests.

Holds parent conferences.

Communicates with staff about the special needs of individual students.

initiates referrals for special services to District auxiliary services and/or public
agencies.

Assists students with individual schedules.

Assists Administration with development of the master schedule.

Notifies staff of student schedules.

Maintains records as required by law, District policy, and administrative
regulations.
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(21) Assists in direct research projects.

(22) Performs other tasks as may from time to time be assigned by the principal in
accordance with the District's adopted guidance plan.

(23) Occasional exposure to blood, bodily fluids, and tissue.

{24) Occasional operation of a vehicle under inclement weather conditions.

(25) Occasional interaction among and with unruly children.

(26) Occasional exposure to hazardous materials or to working conditions which may
require use of special procedures, precautions, or personal protection
equipment as specified by Board policy or OSHA regulations.

TERMS OF

EMPLOYMENT: Length of year will be in accordance with the Master Contract between
the Hamilton Classroom Teachers' Association and the Hamilton City
School District Board of Education. Salary is based upon the
appropriate experience and educational step on the Hamilton City
School District's Salary Scheduie.

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Master Contract between the Hamilton Classroom
Teachers' Association and the Hamilton City School District Board of
Education.
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SPEECH/LANGUAGE PATHOLOGIST

QUALIFICATIONS: (1) Master's degree
(2} Full ceriification as a speech/tanguage pathologist according to
the rules and regulations of the State of Ohio

REPORTS TO: Chief Psychologist/Director of Child Student Department of
Psychoiogical Services HCSD

JOB GOALS: To provide specialized services to children who evidence problems in
articulation, fluency, woice, language development, and speech
difficulties caused by organic and developmental conditions.

PERFORMANCE RESPONSIBILITIES:

(1) Conducts evaluation for the purpose of identifying communication disorders.

{2) Complies with local, state, and federal regulations' due process procedures.

(3) Develops and implements individual educational goals and strategies based on
educational data.

(4) Consults and maintains a productive working relationship with local District
administrators, administrators of assigned schools, teachers, parents, and other
educational iesam members.

(5) Provides speech and language services for the habilitation or prevention of
communication disorders.

(6) Provides counseling and guidance to parents, children, and teachers regarding
speech and language handicaps.

(7) Consults with professional staff of the schoo! system on the development of in-
service training for teachers, parents, and other staff on problems related to
speech, language, and hearing deveiopment.

(8) Maintains a productive working relationship with school health personnel to
coordinate a hearing conservation program.

(9) Maintains a productive working relationship with community agencies, resources,
and facilities concerned about children with communication handicaps.

(10) Participates in the deveiopment of programs and research in the areas of
speech/language pathology.

(11) Establishes a caseload in compliance with state standards and federal mandates
regarding children with suspected handicaps.

(12) Fomulates written, long and short term, goals to meet individual needs.

(13) Provides habilitation, intervention, and management for speech handicapped
students in accordance with the established individual goals and objectives.

(14) Dismisses students who have achieved their goals, does follow-up on released
students, and monitors their functioning.

(15) Plans and conducts parentiteacher conferences at regular intervals.

(16) Serves as liaison and consultant to parents, teachers, local school
administrators, and the Hamilton City School District in regard to the
communication handicaps.

{17) Makes referrals to physicians, specialists, and agencies on a needs basis.
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(18} Submits all reports and forms as required by law, District policies, and
administrative regulations.

(19) Keeps principals informed regarding the speech therapy program {parent
conferences, caseload, therapy schedule, etc.) in their building.

(20) Attends speech/language pathologist staff meetings and scheduled in-services.

(21) The speechflanguage pathologist shall keep all transactions related to the
therapy program in confidence.

(22) Occasional exposure to biood, bodily fluids, and tissue.

(23) Occasionaf operation of a vehicle under inciement weather conditions.

(24) Occasional interaction among and with unruly children.

(25) Occasional exposure to hazardous materials or to working conditions which may
require use of special procedures, precautions, or personal protection equipment
as specified by Board poiicy or OSHA regulations.

TERMS OF

EMPLOYMENT: The length of the work year shall be in accordance with the Master
Contract between the Hamilton Classroom Teachers' Association and
the Hamiiton City School District Board of Education. Salary is based
upon the appropriate experience and educational step on the Hamilton
City School District Salary Schedule.

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Master Contract between the Hamilton Classroom
Teachers' Association and the Hamilion City School District Board of
Education.
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LEAD TEACHER (Elementary, Primary, Intermediate)
QUALIFICATIONS: (1) Evidence of at least three (3) years of successful classroom

instruction
(2) Demonstrates positive leadership and communications skills
(3) ts trained, or is willing to be trained, in the process approach to
instruction
REPORTS TO: Building Principal

PERFORMANCE RESPONSIBILITIES:

4)
(5)

(7)
(8)
(9)
(10)

Demonstrates targeted instructional skills through model teaching.

Serves as a resource for staff development through, but not limited io:
demonstrating in-service activities, providing literature, and suggesting
supplemental materiais

Serves as a liaison between the staff and the instructional service department.
(This may include such activities as: grading and documenting student
competencies, serving on course-of-study and textbook selection committees,
and interpreting and implementing guidelines for instructional services and/or
building administrators.}

Works closely with building principal to insure implementation of course of study
or other District approved strands of concentration.

Provides initiative and/or innovation for the implementation of building and/or
grade ievel activities that enhance the process approach to student learning.
Provides leadership in fostering educationai growth by attending appropriate
seminars, workshops, conventions or formal class instruction.

Occasional exposure to blood, bodily fluids, and tissue.

QOccasional operation of a vehicle under inclement weather conditions.
Occasional interaction among and with unruly chiidren,

Occasional exposure to hazardous materials or to working conditions which may
require use of special procedures, precautions, or personai protection equipment
as specified by the Board policy or OSHA regulations.
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MENTOR TEACHER

QUALIFICATIONS: (1) Must have a minimum of five (5) years of teaching experience

with at least three (3) years within the Hamilton City School

District.
(2) Must hold a valid teaching certificate/license.
(3) Must have demonstrated excellence in all four (4) domains of

Pathwise (Appendix H-3) as demonstrated by recent
evaluations/professional references and/or other professional
materials.

(4) Must have compieted requirements as outlined in the state-
wide training by an authorized trainer or be willing to complete
the training by the end of the first semester of the assignment.

(5) Demonstrated talent in written and oral communications.

(8) Demonstrated ability to work cooperatively and effectively with
other professional staff members.

(7) Provides evidence of possessing extensive knowledge of a

variety of classroom management and instructional technigues.

REPORTS TO: Administrative Assistant for instructional Resources

PERFORMANCE RESPONSIBILITIES:

(1)
(2)

(3)

(4)
(5)
(6)

Support, observe and advise entry-year teachers.

Promote personal and professional development of the entry-year teachers with
the focus on the program including the four (4) Pathwise domains: Organizing
content knowledge for student learning, creating a classroom environment for
student learning, effective teaching for student learning and teacher
professionalism.

Work with each assigned entry-year teacher for a minimum of three (3) hours
within a three-week period. The mentor teacher will be assigned approximately
20 entry-year teachers.

Implements Board of Education and Administrative policies, rules, regulations
and directives.

Takes necessary and responsibie precautions to protect students, materials, and
facilities.

Maintains records as required by taw, district policy and administrative
regulations.

Performs other related duties assigned by the Administrative Assistant for
Instructional Resources in accordance with the Master Contract between the
Hamilton Classroom Teachers' Association and the Hamilton City School Board
of Education.

ASSIGNMENT/WORKING CONDITIONS:

(1)
(2)

The mentor teacher work week wilf be thirty-six hours and forty minutes (36 hrs.,
40 min.). The work day will be seven hours and twenty minutes (7 hrs., 20 min.).
Initial assignment as a mentor teacher shall be for a three (3) year term. An
incumbent mentor teacher may apply for one additional consecutive three (3)
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(3)
(4)
(5)
(6)

TERMS OF

year term. Those members employed as mentor teachers as of July 1, 2002 shall
serve his/her term in effect as of June 30, 2002 and shall be permitted to apply
for one additional consecutive three (3) year term. Mentor teachers retuming to
the classroom will have the option of returning to the building of their last
assignment as iong as a vacancy exists for which they are certified/licensed.
Occasional exposure to blood, bodity fiuids, and tissue.

Occasional operation of a vehicle under inclement weather conditions.
Occasional interaction among and with unruly chiidren.

Occasional exposure to hazardous materials or to working conditions which may
require use of special procedures, precautions, or personal protection equipment
as specified by Board policy or OSHA regulations.

EMPLOYMENT; The length for the school year shall be in accordance with the Master

Contract between the Hamilton Classroom Teachers' Association and
the Hamilton City School District Board of Education. Salary is based
upon the appropriate experience and the education step on the
Hamilion City School District teachers' salary schedule.
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INSTRUCTIONAL COACH

QUALIFICATIONS:

a) Master's degree or 150 hours.

b) Thinks logically; communicates clearly; good organizational skills; ability and
willingness to work as a team member, computer expertise; excellent history of work
attendance; strives to go beyond a minimum level of performance.

¢} Three years of successful teaching experience (grades 4-12).

d) Ability to work well with people; demonstrate and maintain productive and positive
interpersonal skills.

e) Knowiedge and experience implementing best practices in instruction.

f) Knowledge and experience using a variety of assessment tools and analyzing student
data.

g} Outstanding teaching skills in the subject area(s).

h} Capacity to model effective instructional strategies.

i) Curriculum development experience.

REPORTS TO: Associate Superintendent for Instructional Services and/or Director of Continuous
Improvement & Programs for At-Risk Students

JOB GOALS: To bring students of the Hamilton City School District fo proficiency or better in
the given content area(s) by maximizing the effectiveness of teachers’
instructional practice.

PERFORMANCE RESPONSIBILITIES:

Assists in the development, implementation and evaluation of the school's/district's continuous
improvement plan..

Works with teachers in assessing problem areas in curriculum and instruction and in finding and
implementing appropriate soiutions.

Introduces teachers to new methods, materials and instructional strategies that, through research, have
proven to increase student achievement.

Coordinates and conducts staff development at school and district levels.

Models best instructional practices through actual classroom demonstrations.

Makes informal classroom observations and provides feedback for the purpose of instructional support
and program improvement. Spends fime in and around classrooms, partnering collegially, responsively
and effectively with teachers who teach ELA, Math, Science or Social Studies.

Uses technology to disaggregate test data to inform and grade curricular and instructional program
improvement on a school, class and individual student level.

Assists teachers in incorporating the use of technology into the instructional program.

Assists teachers in developing sound, defensible procedures for assessing student progress and for
reporting that progress to students and parents.

Reviews periodically the implementation of assessment procedures and assures that the district's
grading policy is implemented.

Works collaboratively and communicates effectively with administrators, teachers, media specialists,
guidance counselors and other school staff to strengthen all aspects of the instructional program.
Works collaboratively and communicates effectively with principals and program coordinators to ensure
rigorous, relevant curricula and instructional practices that wifl increase student achievement.

Works collaboratively and communicates effectively with middie and high feeder schools to strengthen
vertical articulation and to create a seamiess K-12 instructionat program.
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Provides teachers assistance with strategies that support the delivery of grade level content.

Encourage teachers for deeper thinking regarding decision about lessons and students’ interactions,
including the use of assessment data to evaluaie and respond to student needs.

Demonstrates strong listening skills, appropriate questioning and confidentiality.

Perform other related duties as may be from time to time assigned by the Director of Continuous
improvement & Programs for At-Risk Students in accordance with the Master Contract between HCTA
and the Hamilton City Board of Education.

Establish positive communication with building principals, staff and parents.

Maintain communication with the Associate Superintendent for Instructional Services and Director of
Continuous Improvement & Programs for At-Risk Students.

ADDITIONAL WORKING CONDITIONS

Occasional exposure to blood, bodily fluids and tissue.

Qccasional operation of a vehicle under inclement weather conditions.

Qccasional interaction among and with unruly children.

Occasional exposure to hazardous materials or to working conditions which may require use of special
procedures, precautions or personal protection equipment as specified by Board policy or OSHA
regutation.

TERMS OF EMPLOYMENT:
201 days per year. For the 2011-2012, 2012-2013, and 2013-2014 school years, the number
days shall be reduced to 196 days. Satary to be determined according to the current teacher’s
salary schedule.

EVALUATION:

Performance of this job will be evaluated in accordance with the provisions of the Master
Contract between HCTA and the Hamilion City School District Board of Education.
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TITLE 1 SPECIALIST

QUALIFICATIONS: a) Master's degree in Education Schools

Superintendent of

b) Administrative, Supervisory,
and/or Reading Specialist Certificate
c) Three years teaching experience,

Administrative Assistant

including at least one in the for Business & Planning
elementary classroom and State & Federal
Programs

d) Projects enthusiasm for children
and the teaching-learning process; Title | Supervisor
inspires confidence in colleagues;
has a good appearance and pleasant L
personality; meets people easily; Title 1 Specialist

communicates clearly; can work
within the system to bring about
change; strives to go beyond a
minimum of performance.

i
Title 1 Teachers and
Reading Specialists

REPORTS TO; Administrative Assistant for Business

and Planning and State & Federal Programs

SUPERVISES: Title 1 Teachers and Reading Specialists

JOB GOAL:

To assist the Administrative Assistant for Business and Planning and State &
Federal Programs in improving and maintaining a balanced school-wide
program in Title 1 schools.

PERFORMANCE RESPONSIBILITIES:

Professional Staff

1.
2.

3.
4.

5.

Coordinate and supervise the reading specialists and Title 1 Teachers.

Assist the Title 1 teachers and reading specialists in the selection and procurement
of teaching materials, equipment, efc.

Coordinate the pianning, implementation, and evaiuation of the Titie 1 program.
Conduct in-service education programs for Title 1 staff and other appropriate
pErsons.

Coordinate the interface of the Title 1 teachers and reading specialists with
classroom teachers.

Students and Parents

S o

Observe student behavior in the reading centers and the regular classrooms.

Collect pertinent information about the activiies and changes in behavior of
participants to enable adequate evaluations.

Explain the program to various schoals and community organizations.

Assist in preparing materials and conducting parent training sessions.

Establish communications with other programs that can support school-wide efforts.
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Other Duties
11.  Performs other related duties as assigned by the Administrative Assistant for
Business and Planning and Sate & Federal Programs, in accordance with the Master
Contract between HCTA and the Hamilton City School District.

Additional Working Conditions

Occasional exposure to blood, bodily fluids, and tissue.

Occasional operation of a vehicle under inciement weather conditions.

Occasional interaction among and with unruly children.

Occasional exposure to hazardous materials or to working conditions which may
require use of special procedures, precautions, or personal protection equipment as
specified by Board policy or OSHA regulation.

Ll

TERMS OF EMPLOYMENT: 201 days per year. For the 2011-2012, 2012-2013, and 2013-2014
school years, the number days shall be reduced to 196. Salary is based upon the
appropriate experience and educational step on the current teachers' salary
schedule.

EVALUATION: Performance of the job will be evaluated in accordance with the provision of the
Master Contract between the Hamilton City School District and HCTA.
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TEACHER ON SPECIAL ASSIGNMENT

QUALIFICATIONS:

A) Must have a minimum of five years of teaching experience with at least three years with
the Hamilton City School District or equivalent experience in a school setting.

B) Must hold a valid teaching certificate/flicense.

C) Holds an administrative certificationflicense or actively working towards one is
suggested.

D) Demonstrates ability to work cooperatively and effectively with other professional staff
members.

E) Provides evidence of possessing extensive knowledge of a variety of classroom
management and instructional techniques.

F) Projects enthusiasm for children and for learning.

—

Supserintendent of Schools

Assistant Superintendent for Human Resources

Buitding Principal

Teacher on Special Assignment

REPORTS TO: Building Principal

PERFORMANCE RESPONSIBILITIES:

1. Supports, observes and leams from the building principal while maintaining an open fine of
communication with that principal.

2. Acts in the capacity of the building administrator when the principal is out of the building.
3. Confers with the principal regarding school policies and procedures.

4. Assists the principal in maintaining student discipline and enforcing school rules, and
assembling district reports.

5. Works closely with student attendance and follows up in cases of chronic absence.
6. Attends most school-associated academic and social functions.
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7. Chairs committees related to student activities as assigned by the principal.

8. Handles parental concemns and complaints as designated by the principal.

9. Becomes familiar with employee evaluation process.

10. Works closely with the principal in designing a master schedule for the school.
11.Becomes familiar with the budgetary process for the school.

12.Works with the parent group, attending meetings and making presentations, as assigned by
the principal.

13. Attends Faculty Advisory Council meetings.
14.Observes building activities on a daily basis.

15. Works with the principal in disseminating information to staff, parents/community and the
central office.

16. Works with the principal in planning events/programs.

17.Takes a leadership role on various occasions, including but not limited to: staff meeting,
parent meetings, evening functions, |IAT meetings, workshops, as determined jointly with the
principal.

18. Attends in-service opportunities as determined jointly with building principal.

19. Helps students to understand and to meet the need of accepting their aptitudes, interests,
attitudes, abilities, and opportunities for self-fulfillment.

20. Assists students in deveioping personal decision-making competency.
21. Assists staff members of the schools in understanding the importance of the individual student
and in providing information, materials, and consultative assistance in order to better

understand students.

22.Informs staff members of significant changes in school and non-school environments which
have implications for instruction and the psychological and social well-being of students.

23. Develops knowledge of community resources designated to meet the counseling needs of
student.

24, Schedules and administers group and individual tests.

25.Holds parent conferences.
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26. Communicates with staff about the special needs of individual students.
27. Initiates referrals for special services to District auxiliary services and/or public agencies.
28.Performs other related duties as assigned by the building principal in accordance with the

Master Contract between the Hamilton Classroom Teachers’ Association and the Hamilton
City School Board of Education.

ASSIGNMENTWORKING CONDITIONS;

a) The work week will be 35 hours, 25 minutes.

b) Occasional exposure to blood, bodily fluids and tissue.

¢) Occasional operation of a vehicle under inclement weather conditions.

d) Occasional interaction among and with unruly children

e) Occasional exposure to hazardous materials or to working conditions which may require use of
special procedures, precaution, or personal protection equipment as specified by Board policy or

OSHA regulations.

TERMS OF EMPLOYMENT:

186-196 days per year. Salary is based upon the appropriate experience and education step on the
Hamilton City School Districts teachers’ salary schedule.

EVALUATION:

Performance of this job will be evaluated in accordance with the provisions of the Master Contract

between the Hamilton Classroom Teachers’ Association and the Hamilton City School District Board
of Education.
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HEAD TEACHER

QUALIFICATIONS:

REPORTS TO:

PERFORMANCE

RESPONSIBILITIES:

JOB GOAL:

Superintendent of Schools

I

{Vius’:]be a certified elementary Assistant Superintendent for
eacher. Human Resources

Building Principal Building Principal

Carries out directives of buiiding

principal if needed. To report any
unusual incidents to building principal. Head Teacher

To handle incidents that need immediate
attention in the absence of the building

principal and contact the principal immediately
if their presence is required. An aide will be
assigned to cover the classroom of the head
teacher while she/he is performing these duties.
The aide will be assigned to office duties

when she/he is not needed fo cover the class,

TERMS OF EMPLOYMENT:

All other factors would be followed according to existing Board policies and our

Master Contract with HCTA.
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INSTRUCTIONAL SPECIALIST - PHYSICAL EDUCATION/HEALTH

QUALIFICATIONS:  a) Bachelors + 30 Superintendent
b) Administrative or Supervisor of Schools
Certificate preferred.
¢) Three years of successful teaching
experience (grades 4-12)

d) Thinks logically; communicates clearly; good Assistant
organizational skills; ability and willingness Superintendent for
to work as a team member; computer Instructional
experiise; excellent history of work attendance Services
strives {0 go beyond a minimum level of
performance.
REPORTS TO: Assistant Superintendent for Instructional Instructional
Services
JOB GOAL: To maintain and improve a balanced instructional program by providing equal

levels of educational opportunity for all children. To diagnose and prescribe
means and methods of improvement of instruction.

PERFORMANCE RESPONSIBILITIES:

Instructional Team Coordination

1. Serve as a liaison between physical education/health instructors and the office of
Instructional Services.

2. Keep abreast of new developments in instruction and curriculum through individual study
and attendance at regional and state meetings, workshops, and seminars.

3. Consult with district personnel for the improvement of instruction.

Professional development

4, Coordinate specific district initiatives for teachers grades K through 12, including:
a. Development of a yearly district Professional Development plan
b. Workshops
c. Others as needed

5. Investigate and provide ideas, resources, and opportunities for teaching personnel.

Curriculum/Program Development

6. Serve as the Instructional Department liaison by ieading district grade level and/or subject
area meetings.
Convene commitiees for course of study work, material, and text selection, as directed.
Monitor impiementation of district courses of study as directed.
Assist in the development and support of local, regional, and state initiatives.
Implement the Ohio Senate Bill 55 school requirements and maintain records.
Perform other related duties as requested by the Assistant Superintendent for Instructional
Services.

S~
gl
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Communications
12. Establish positive communication with building principals, staff, and parents.
13. Maintain continual dialogue with the Assistant Superintendent for instructional Services.

ADDITIONAL WORKING CONDITIONS:

Occasional exposure to blood, bodily fluids, and tissue.

Occasional operation of a vehicle under inclement weather conditions.

Occasional interaction among and with unruly children.

Occasional exposure to hazardous materials or to working conditions which may require
use of special procedures, precautions, or personal proiection equipment as specified by
Board policy or OSHA regulation.

N =

TERMS OF EMPLOYMENT:
186 DAYS PER YEAR. Salary is based upon the appropriate experience and educational step on
the Hamilton City School District Salary Schedule, A minimum of 2 periods of release time will be
allocated daily.

EVALUATION:
Performance of this job will be evaluated in accordance with the provisions of the Master Contract
between the Hamilton Classroom Teachers' Association and the Hamilton City School District
Board of Education.
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OCCUPATIONAL THERAPIST

QUALIFICATIONS: (1)

Must have a Bachelor of Science degree in occupationaltherapy.

(2) Must be registered with the American Occupational
Therapy Association.
(3) Must be licensed as an occupational therapist in the State of Ohio.
REPORTS TO: Director of Pupil Personnel
JOB GOALS: An occupational therapist is a health care professional who, in the educational

setfting, provides services in conjunction with a multidisciplinary special education
team. A school based occupational therapist may be required to provide services to
children ages three through twenty-two who have impairments, functional limitations,
disabilities, or changes in physical or emotional health that affect their success in the
school environment. In the future, services may be expanded to inciude early
intervention services for children ages infant to three. Occupational therapy may be
provided as a direct, indirect, and/or consultative service. The therapist in
collaboration with the educational team determines the service delivery model.

PERFORMANCE RESPONSIBILITIES:

(1)

(10)

Evaluation of an individual's abilities and limitations in range of motion,
strength, fine motor function, sensory motor function, visual motor and
perceptual motor function, oral motor skills, positioning and postural control,
daily living skills, vocational skills, and leisure skills. This evaluation may be
requested as part of the multi-factored evaluation process (MFE) or
independent of the MFE process.

Active participation in deveioping the individualized education program (IEP)
for those students receiving services.

Providing occupational therapy services as outiined in the |EP.

Reporting progress on a guarterly basis.

Participating in related meetings as necessary.

Inservice training of staff in the use of special equipment and therapeutic
technigues.

Communication with parents, physicians, hospitals, clinics, therapists, and
community service providers to facilitate service delivery.

Managing a caseload in compliance with state standards and federal
mandates regarding children with suspected disabilities under the supervision
of the Director of Pupil Personnel.

Ordering and maintaining of related capital equipment necessary to the
function and safety of students in the school setting.

Ordering materials and supplies necessary for the delivery of therapy
services.

ADDITIONAL WORKING CONDITIONS:

(1)
(2)
(3)

QOccasional exposure to blood, bodily fluids, and tissue.
Occasional operation of a vehicle under inclement weather conditions.
Occasional interaction among and with unruly children.
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(4) Occasional exposure to hazardous materials or to working conditions which
may require use of special procedures, precautions, or personal protection
equipment as specified by Board policy or OSHA regulation.

OTHER: An occupational therapist working in the educational setting is generally itinerate staff and
serves multipie schools in a school district. Preparation, documentation, and travel time
must be considered when establishing caseload and schedules. It is fypically necessary to
flex day to day schedules to accommodate schools' varying starting/dismissal times and
meetings that occur before or after school hours.

TERMS OF EMPLOYMENT:
Length of year will be in accordance with the Master Contract between the Hamilton
Classroom Teachers' Association and the Hamilton City School District Board of Education.
Salary is based upon the appropriate experience step on the Occupational/Physical
Therapist Salary Schedule.

EVALUATION:
Performance of this job will be evaluated in accordance with the provisions of the Master

Contract between the Hamiiton Classroom Teachers' Association and the Hamilton City
School District Board of Education.
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PHYSICAL THERAPIST

QUALIFICATIONS:
(1)

(2)
(3)
4
(5)

REPORTS TO:

JOB GOALS:

Must have a Bachelor of Science degree from an accredited physical therapy
program. As of January 2002, accreditation is limited to only those professional
programs that award the post-baccalaureate degree.

Must be certified as clinical specialists (e.g. Pediatric Therapy Specialist).

Must be licensed as a physical therapist in the state of Ohio.

Annual CEU's are required to renew the biannual license.

Physical Therapists working in the school setting shall hold an Ohio Special
Education teacher's certificate for Physical Therapy.

Director of Pupil Personnel

A physical therapist is a health care professional who, in the educational setting,
provides services in conjunction with a multidisciplinary special education team. The
physical therapist works with a medical doctor's prescription, providing evaluations,
intervention planning, as well as direct and indirect therapy to students who have
impairments, functional limitations, disabilities, or changes in physical function and
health status which affects their potential success in the school environment. A
school based physical therapist may provide services to students within the age
range of three to twenty-two. Physical therapy may be provided as a direct, indirect,
and/or consultative service. The therapist in coliaboration with the educational team
determines the service delivery model appropriate for each student.

PERFORMANCE RESPONSIBILITIES:

(1)

Initial evaluation of the students' abilities and disability. This includes a review of
records, assessment of muscular, and neurological systems, as well as assessing
functional status as related to the school setting. The physical therapist is concerned
with safe mobility, postural control, and general good body mechanics which will
allow the student to be effective in activities of daily living, within the school setting,
as well as in vocational and recreational settings. Findings in this evaluation will be
included in the multi-factored evaluation and will drive the physical Therapy program
within the Individual Educational Program.

Active participation in the development of the Individual Educational Program for
those students receiving physical therapy.

Provision of physical therapy services as outlined in the IEP.

Maintenance of records and reporting of progress on a quarterly basis.

Participating in related meetings as necessary.

Inservice training of staff in the use of special equipment and therapeutic techniques,
including lifting procedures, which will impact a student’s success.

Provide ongoing communication with staff, parents, private physicians, hospitals,
clinics and other physical therapists working with a given student to facilitaie
services for the student.

Management of a caseload in compliance with state standards and federa!
mandates regarding children with suspected disabilities under supervision of the
Director of Pupil Personnel.

Meet with vendors when students need special equipment such as wheelchairs, to
assist in procuring needed equipment.
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(10)

(11)

(12)

Order and maintain equipment as needed for the success of the students in the
educational setting.

Supervision of Licensed Physical Therapy Assistants working within the school
setting. State law requires physical therapy assistants to work under the supervision
of a physical therapist. This includes weekly meetings, with ongoing sharing of
information, and documentation of student progress.

Order and maintain materials and supplies needed for the provision of physical
therapy services.

ADDITIONAL WORKING CONDITIONS:

(1)

(
(3)
(4)

OTHER:

Occasional exposure to blood, bodily fluids, and tissue.

Occasional operation of a vehicle under inciement weather conditions.

Occasional inferaction among and with unruly children.

Occasional exposure to hazardous materials or to working conditions which may
require use of special procedures, precautions, or personal protection equipment as
specified by Board policy or OSHA regulation.

A physical therapist working in the educational setting generally serves multiple
school buildings. Preparation, documentation, and travel time must be considered
when establishing caseload and schedules. It is typically necessary to flex day to
day schedules to accommodate schools’ varying starting/dismissal times as well as
meefings that occur before or after school hours.

TERMS OF EMPLOYMENT:

EVALUATION:

Length of year will be in accordance with the Master Contract between the Hamilton
Classroom Teachers' Association and the Hamilton City School District Board of
Education. Salary is based upon the appropriate experience step on the
Occupational/ Physical Therapist Salary Schedule.

Performance of this job will be evaluated in accordance with the provisions of the

Master Contract between the Hamilton Classroom Teachers' Association and the
Hamilton City School District Board of Education.
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APPENDIX-J

MEMORANDUM OF UNDERSTANDING
BETWEEN THE
HAMILTON CITY SCHOOL DISTRICT BOARD OF EDUCATION
AND THE
HAMILTON CLASSROOM TEACHERS ASSOCIATION

WHEREAS, the Hamilton City School District Board of Education (“Board”) and the Hamilton
Classroom Teachers Association (‘HCTA") are parties to a collective bargaining agreement that is in effect
between July 1, 2011 through June 30, 2014; and

WHEREAS, Article IV, Section 4.01 sets forth the school year calendar for employees covered under
the collective bargaining agreement; and

WHEREAS, the Board, during the term of this coliective bargaining agreement, will be engaging in a
major buiiding construction/renovation and a District reorganization program; and

WHEREAS, due to the need to lengthen the summer recess in order for the construction project to
progress, the Board and HCTA are required to shorten the school calendar for the period of construction which
is intended to be completed at the end of the 2012-2013 school year.

NOW, THEREFORE, BE IT AGREED by and between the Board and HCTA as follows:

1. Articie 1V, Section 4.0101 shall hereby be amended during the term of this Memorandum of
Understanding as follows:

4.0101 A. The school year shall consist of not more than one hundred and eighty-one (181) days
in session, one (1) day which shall be for professional meetings. For professional
employees new to the system, the schoo! year shall consist of not more than one
hundred eighty-three (183) days, two (2) of which shall be for professional meetings.

B. Professional employees employed by the Board, but assigned to work at a non-pubiic
school, shali work in accordance with the calendar of the non-public school, but shall
work the same number of days as those professional employees assigned to schools
operated by the Board.

C. Elementary schools will dismiss two (2) hours early at the end of each semester on the
three (3) secondary exam schedule days to allow professional employees adequate time
to complete required record keeping.

4.0102 Retain current collective bargaining language.

2. This Memorandum will remain in full force in effect through the construction period only. The
provisions and modifications of Section 4.0101, as contained in this Memorandum, shall
continue until June 30, 2013 unless further modified in writing by the parties.

3. Al parties further acknowledge, agree and understand that nothing contain herein shall be
construed or utilized as “past practice” or “precedent setting” in any related or unrelated, current
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or future grievance, arbitration, litigation or matter of contract interpretation involving the Board
and HCTA.

IN WITNESS WHEREOF, the duly authorized representatives of the HAMILTON CITY SCHOOL
DISTRICT BOARD OF EDUCATION and the HAMILTON CLASSROOM TEACHERS ASSOQOCIATION have
executed this Memorandum on the dates opposite their signature.

HAMILTON CITY SCHOOL DISTRICT

BOARD OF EDUCATION

Date:
Kathleen Leist, Assistant Superintendent for
Human Resources
HAMILTON CLASSROOM TEACHERS
ASSOCIATION

Date:

Deloris Rome Hudson, President
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APPENDIX-K

MEMORANDUM OF UNDERSTANDING BETWEEN THE
HAMILTON CITY SCHOOL DISTRICT BOARD OF EDUCATION
AND THE
HAMILTON CLASSROOM TEACHERS ASSOCIATION
(OEA/NEA)

WHEREAS, the Hamilton City School District Board of Education (*Board”) and the Hamilton
Classroom Teachers Association (“Association”) are parties to a Master Coliective Bargaining Agreement
effective July 1, 2011 through June 30, 2014; and

WHEREAS, the Board currently contracts with the Butler County Court of Common Pleas to provide
teaching services to students at the Butier County Juvenile Rehabilitation Center; and

WHEREAS, the Board assigns bargaining unit teachers to the Rehabilitation Center to provide services
to students housed at the Center; and

WHEREAS, the Director of the Butier County Juvenile Rehabilitation Center has determined that it is in
the best interest of the educational program at the Center to convert to a “year-long” format instead of a
traditional nine-month school format for the 2011-2012, 2012-2013, and 2013-2014 school years; and

WHEREAS, because the conversion from a traditional nine-month calendar to a year-long format is a
mandatory subject of bargaining, the Board and the Association have met and discussed the impact this
change will have on the Collective Bargaining Agreement and teacher working conditions; and

WHEREAS, if has been determined that a Memorandum of Understanding is appropriate to address
any required issues.

NOW, THEREFORE, BE IT AGREED by and between the Board and the Association as follows:

1. The JRC/IDC school calendar, attached hereto as agreed upon by the parties, shall be the
teacher work calendar for bargaining unit members assigned to the JRC/JDC. This calendar shall
comply with Appendix-J of the Master Collective Bargaining Agreement.

2. Teachers assigned to the JRC/RDC shall receive their annual five-day sick leave advancement
pursuant to Arficle 8.0104B on July 1, instead of September 1.

3. The board will communicate annually, no later than February 15, to inform all JRC/JDC
assigned teachers of the need to ensure that their teaching license/credentials are renewed and
completed by July 1 to comply with a mid-July start date for the JRC/JDC school calendar.

4. It is also understood between the Board and the Association that additional modifications and/or
adjustments may be required as the JRC/JDC schedule is implemented. The parties, by this
Memorandum of Understanding, agree that additional meetings and/or conversations may be required
in order to adjust and/or modify the Collective Bargaining Agreement.

IN WITNESS WHEREOF, the duly authorized representatives of the HAMILTON CITY SCHOOL
DISTRICT BOARD OR EDUCATION and the HAMILTON CLASSROOM TEACHERS ASSOCIATION
have executed this Memorandum on the dates opposite their signature.
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Date:

Date:

Pate:

Date

8liofi

'BOARD OF

T -23-}/

K/?IZDH

_8/3/z01

HAMILTON CITY SCROOL DISTRICT
UCATION

fCTA Bargaining Chair
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HAMILTON CITY SCHOOLS
2011/2012 JRCLIDC SCHOOL YEAR CALENDAR
HBoard Adonted

181 Days include:

TR ] 178 Instructional Days
“TE _..#ulyvﬁﬂl‘l;l_ — 1 Teacher Work Diay January 2012
! ; T3 2 Conference Exchange Days
34 [5 16 17 |8 18
10 i 11 112113 14| 15 | 16 | Quarter1: 42 Work %!5
7 48181 A 2 711 ~ Teacher Work Day
5 I students
‘ 8/12 ~ Conference Exchange
Day — School Not in Session for
JRC. Workday for JDC
T pugust 2011 9f5 | abor Day — Schoo} Not in
SIMIT [W TIF ]S Session
T2 8. (& %16 8/16 ~ Last Day of Quarter 1
7 B A0 1 12.] 13 : _ _
{14 | 16 ;16 | 17 | 18 | 18 | 20 S L
TR TR M B % T 10/3 — First Day of Quarter 2
TR TR T -+ Oct. 3-7, Count Week*
Qct. 24-Nov. 4, Fall OGT*
11/24 - Thanksgiving
L ‘September2011 12/16 — Last Day of Quarter 2
‘5§ M|T WITIFIS
i ERYFE -
‘:? I"; fs :4 ‘:5 ':5 :g j 1/3 — First Day of Quarter 3 S - OB
S TH A (T ;/;:Stm:ﬂ].l( Day School Not in 27 128 1203031
2|2 272 [29 30] 2/20 - President's Day - School
Not in Session L. April2012
March 12-23, Spring OGT" S|M. T W |T F|S
3/23 ~ Last Day of Quarter 3 TolE e s JE e T
18 B
4/10 - First Day of Quarter 4 ERNE T :
418 — Caster i‘,g g
Apr, 23— May 11, OAA "
5/28 — Memorial Day X
_ June 11-15. Optional Summer W g
{____November:2011 * OGT Administration” F 15 ¢
.S M |T |wW| T F S 6/15 — Conference Exchange |4 15
! Ll Day — Schaol not in Session for Jm1z
JRC, Workday for JOC A8 16
6/15 - Last Day of Quarter 4 SRR
Conference Dates for JRG: .
Wed. Oct 19, 2011
Wed. Oct. 26, 2011 |
Wed. March 14, 2012 iF 15
Wed. March 21, 2012 A+ 2
3 I e
2012-2013 School Year Starts 104 194018 | 16
| July 9, 2012 747 18 i 19 [ 20 @ 21 | 22 . 23 |
{24 35 ; 26 27 | 2B 26 . 30 |

*Schooi must be in session.

6/8/2011 Revised 6/15 Conference Exchange Date in Quarter 4 description.
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APPENDIX-L
Race to the Top

DDE/LEA Memorandum of Understanding

Thiz Memorandum of Ungerstanding {"MOU"; iz entered into by and betwaen The Ohio Departrnent of
Education and Hamiltor Tily Sehoo Distnn “Participating LAY The purpose of

thiy agreement 13 1o establish 5 framework of Collaboration, as well as sruculats specific roies and
responsibilines in supnor of tne State in its implementation of an approved Race 1o the Top grant
protect,

P

Pisase enter IRN #: 042707 Please enter counny Buler

LEA Contact Person for Questions Concerning RO

Name: Svaret O sdann Phone: (&12: 887-5012

Email: nass_emiDswoca.nat

i, SCOPE OF WORK

Exhibit i, the Prehminary Scope of Work, indicates the 5tate’s proposed reform pilan: ["State Pian”}
which the Participating LEA iz agreeing to impiement. A Final Scope of Work will be compieted and
implemented by the LEA pursuant te Section Hi. Paragraph 4 of this MOU.

It PROJECT ADMINISTRATION
A. PARTICIPATING LEA RESPONSIBILITIES
in assisting the State in impiementing the tasks and activities described in the State’s Race
to the Top application, the Participating LEA subgrantee will:

1) impiement the pign as dentfied in Exhibit | of the agreement and it the Final Scope of
Work as described in Section i, Paragraph & of this MOU;

27 Actively participate in ali relevant convenmgs, communities 0f gractice, or other

practice-sharing events that are organized or sponsored by the State or by the U.S

Department of Education {"ED"};

Fost wo any website specified by tne State or EDL in 2 timely manner, all non-propristary

140

products deveiaped using funds associated with the Race 1o the Top grant;
4} Participare, as reguired. in any evaiuations of this grant congucisd by State or ED

(¥ 2]

Be responsive to State or £D reguests Torinformation including on the status of the
prowesi. project implementanion, oultomes, ant any probiems anticpated or
encountered;

Farticipate In meetings and t2iepnone conference: with the State to discuss (a) progres:
of the project, ib) potenual dissemination of resulting nor-proprietary products ans
jezsons learned, () plans for subseouent vears of the Race 10 the Top grant penod, and

{d, other matters rerated to the flace to the Tap grant anc assocated pians.
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B. STATE RESPONSIBILITIES
In assisting Participating LEAs mompiementng thew tasks and activines descrioed in the
Staie’s Race to the Top application, the State grantes witl:

1P Review and determine approval of the Fmal Scope of Work prior 10 imcluding the LEA -
ihe Race to the Top programs;

27 Work coligboratively with and support the Particicating LEL 0 carrying out tne Pian as
wentified in Exhibit | of this agreement and in the Fina! Scope of Wark;

37 Timely distribaute the LEA's portion of Race 1o the Top grant funds during the course of
the project pertod and n accordance with the LEA Plan identified i the Final Scope of
Work;

4} Provide teedback an the LEA's status updates, annual reports. any \nienm report:, ang
project plans and products; and

5 identify sources of technical assistance for the prosect

C. IOINT RESPONSIBILITIES
1} The State and the Participating LEA will Bach appoint a key cantact person for the Race
to the Top grant.

P4

These key contacts from the State and the Participating LEA wili maintain freguent

communicaton to facilitate cooperation under thiz MOU.

3} Siate and Participating LEA grant personpef will work together to tdeterming appropriate
tirelines tor project updates and status reports throughout the whoie grant period.

41 State and Participating LEA grant personnei will negotiate in goed faith to continue 1o

achieve the overall goals of the State’s Kace to the Top grant, even when the State Pian

requires modifications that affect the Participatuing LEA, ar when the LEA Plan requires

modification

B. STATE RECOURSE FOR LEA NON-PERFORMANCE
tf the State determunes thay the LEA is not meeting i1s gosiz, tmelines, budget, ar annual
targets or is not fuifiling other applicable requirements, the State grantee will take
appropriate enforcement action, which could walude a colisbarative process between the
State and the LEA, or any of the enforcement measures that are detaiied in 34 CFR section
8043 including putting the LEA on remmbursement payment status. temporarity withnoiding
funds. or disaliowing cosrs

I Assurances
The Parficipating LEA nereby certifies and reprasemts that i«
1} Hasz ali requisite pDWEr ang authority to execute this MOU;
25 s tamibiar with the State’s Rage 1o the Top plan and is supportve of and commitied o
working on the State Plan:

o i T S T
ODEZLEA Memorandum of Understandamg 4/16/2010 Pame
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