
B. Date Received by Superintendent or Designee 

AppendixG 
Page 2 of 2 

Superintendent's Signature Date 

C. Relief Settlement or Denial of Grievance by Superintendent (or Designee) 

IV. Level Four- Grievance Impasse 

A. Position of Grievant 

B.Date Submitted to Arbitration 

Superintendent's Signature Date 

Grievant's Signature Date 

Grievant's Signah1re Date Superintendent's Signature Date 

D. Relief Settlement or Denial by Arbitration 

Arbitrator's Signature Date 
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CEDAR CLIFF LOCAL SCHOOL DISTRICT 
Citizen's Request For 

RECONSIDERATION OF A WORK 

Author (if applicable) _________ _ Media Format 

Title 

Publisher (if known) 

Request initiated by 

Address 

AppendixH 

Telephone -------------------------
City _________ _ Zip Code ---------

Individual Represents: Himself/Herself 

Name of Organization---------------

l.To what in the work do you object? Please be specific. 

2.What of value is there in the work? 

3. What do you feel might be the result of reading/ viewing/hearing this work? 

4.For what age group would you recommend this work? 

5.Did you read/view /hear the entire wmk? ----- If not, what sections? 

6.Are you aware of the judgment of this work by critics? 

7.Are you aware of the teacher's purpose in using this work?-----------

S.What do you believe is the theme or purpose of this work? 

(Revised 7/93) 
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CEDAR CLIFF LOCAL SCHOOL DISTRICT 
Request for Professional Development Funds 

Appendix I 

Employee Name: ___________ _ Date Submitted'::.:------

Course Number & Title~:----------------------

College or University where course will be taken,_: -------------

Time that course will be taken: ____________ _ (Ex: Fall Qtr 99) 

Number of credit hours: __ Sem. or Qtr. (Note: The initial reimbursement shall be for 
only 3 semester hours or 4 quarter hours). 

Cost of each credit hour: ___ _ Total reimbursement requested: ------

Note: Other non-tuition costs (Ex: books, Jab fees, materials, parking fees, registration 
fees, etc.) are not covered by this fund. 

Current assignment.~: _____________________ _ 

Briefly explain the relationship of this course and your current assignment: 

If unrelated, explain why the request should be given consideration: 

Applicant's Signature Date 

Approved Rejected 
Principal's Signature Date 

- Approved _ Rejected 
Superintendent's Signature Date 

Note: No funds will be released until the requirements stated in the Negotiated 
Agreement have been completed. 
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CEDAR CLIFF LOCAL SCHOOL DISTRICT 

SICK LEAVE TRANSFER APPLICATION 

Appendix J-1 

To be completed by the employee or President of the Cedar Cliff Education Association. 

Applicant 
Nmne ------------------ Date 

Persons eligible for the sick leave h·ansfer are those individuals who have depleted all of 

their available sick leave/ personal leave. 

If employee meets all the requirements in section 9.02 of this Agreement, he/she may 

apply for a gift of sick leave days, with a maximum of one (1) per year from other 

members in the bargaining unit. 

All applications must be approved by a committee of two (2) bargaining unit members, 

Superintendent and Treasurer. 

Committee member 

Committee member 
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Superintendent 

Treasurer 

_____ Date: 
_____ Approved 
_____ Denied 



Appendix J-2 

CEDAR CLIFF LOCAL SCHOOL DISTRICT 
SICK LEAVE DONATION FORM 

Persons eligible for the sick leave fund: 1. Personal serious accidental injury 
2. Emergency Surgery 3. Catash·ophic Illness 4. Depleted personal/ sick leave 
S.Completed an application and been approved by the Sick Leave Transfer Committee. 

Name: Date: ________ _ ---------------------
Position: -----------------

Number of Days to Donate: - (maximum one (1) 

Person to Receive 
Gift: ----------------------------
Signature Date 
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UnitedHealthcare' 
~'" A Unile!IHea!th Group Company 

APPENDIX K-1 

Benefit Summary 
AS 0 Choice Plus 

Cedar Cliff Core Medical Plan 7ME·M 

This document is provided as a sample and does not reflect actual benefits. 

A customized Benefit Summa1y will be created during implementation oftbe business. 

UnltedHealthcare and EPC want to help you- take control and make the most of your health care benefits. That's why we provide convenient 

services to get your health care questions answered quickly and accurately: 

myuhc.com~ ·Take advantage of easy, tlme-saving online tools. You can check your eligibility, benefits, claims, claim payments, search for a doctor 

and hospital and much, mUch more. 
24-hour nurse support- A nurse is a phone Call away and you have other health resources available 24-hours a day, 7 days a week to provide you 

with information that can help you make informed decisions, Just call the number on the back of your ID card. 

Customer Care telephone support- Need more help? Call a customer care professional using the toll-free number on the back of your ID card. Get 

answers to your benefit questions or receive help looking for a doctor or hospital. 

The Benefit Summary is intended only to highlight your Benefits and should not be relied upon to fully determine your coverage. If thiS Benefit Summary 

conflicts in any way with the Summary Plan Description (SPD), the SPD Shall prevaO. It is recommended that you review your SPD for an exact description 

of the services and supplies that are covered, those which are excluded or limited; and other tenns and conditions of coverage. 

;~;~---
Benefits are limited to a single purchase of a 

type of Durable Medical Equipment (including 
repair and replacement) every three years. 

MATERIAL IS I THAT IT BE USED FOR THE PURPOSE OF DESCRIBING 

SERVICES TO THE RECIPIENT. ANY OTHER USE, COPYING OR DISTRIBUTION WITHOUT THE EXPRESS WRITIEN PERMISSION OF UNITEDHEALTHCARE IS PROHIBITED. 

SFXGMTTT07 
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Pregnancy- MaternitY Serv1ces 

i are II 
Network and Non·Network benefits are limited to 
a combined total of 50 visits per calendar year for 
any combination of the following: 

Chiropractic treatment 
Physical therapy 
Occupational therapy 
Speech therapy . 
Pulmonary rehabilitation 
Cardiac rehabilitation 
Post·Cochlear implant aural therapy 
Vision therapy 

met met 
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---------·-----------
UnitedHealthcare· 

~. A UnitedHealth Group Company 

YOUR BENEfll::; 

Outpatient Prescription Drug 
ASO 

Cedar Cliff Core 
10/25%/35% Plan OF5 Modified 

"Your Co payment and/or Coinsurance is determined by the tier to which the Prescription Drug List Management Committee has 
assigned the Prescription Drug. All Prescription Drug Products on the Prescription Drug List are assigned to Tier 1, Tier 2 or Tier 3. 
Find individualized information on your benefit coverage, determine tier status, check the status of claims and search for network 
pharmacies by logging on to www.myuhc.com® or calling Customer Care at the telephone number on the back of your ID card. 

individual Deductible 
Fa.mily Deductible 

individual Out-of-Pocket Maximum 
FamilyOut-of-Pocket Maximum 

No Deductible 
No Deductible 

No Out-of-Pocket Drug Maximum 
No Out-of-Pocket Drug Maximum 

You are responsible for paying th-e lower of the applicable Copayment and/or Coinsurance or the retail Network Pharmacy's Usual anc 
Customary Charge, or the lower of the applicable Copayment and/or Coinsurance or the mail order Network Pharmacy's 
Prescription Drug Cost. 

For a single Copayment and/or Coinsurance, you may receive a Prescription Drug Product up to the stated supply limit. Some 
products are subject to additional supply" limits. · · 

Specialty Prescription Drug Products supply limits are as written by the provider, up to a consecutive 31-day supply of the Specialty 
Prescription Drug Product, unless adjusted based on the drug manufacturer'spackaglng size, or based on supply limits. Supply 
limits apply to Specially Prescriptiorl Drug Products whether obtained at a retail pharmacy or through a mail order pharmacy. ' 

Some Prescription Drug or Pharmaceutical Products for which Benefits are described under the Prescription Drug section of the 
Summary Pian Description (SPD) are subject to step therapy requirements. This means that in order to receive Benefits for such 
Prescription Drug or Pharmaceutical Products you are required to use a different Prescription Drug(s) or Pharmaceutical Product(s) 
fi~L . . 

Also note that some Prescription Drug Products require that you notify us in advance to determine whether the Prescription Drug 
Product meets the definition of a Covered Health Service and is not Experimental, Investigational or Unproven. 

if you require certain Prescription Drugs, we may direct.you to a Designated Pharmacy with whom we have an arrangement to 
provide those Prescription Drugs. If you are directed to a Designated Pharmacy and you choose not to obtain your Prescription 
Drug from the Designated Pharmacy, no Benefit will be paid for that Prescription Drug Product. 

Networi< & Non-Network Network 

Tier 1 $10 $20 

Tier2 · 25% • $15 minimum up to $35 maximum 25% -$30 minimum up to $70 maximum 

Tier3 35% ($45 min, $60 max) 35% ($90 min, $120 max) 

Diabetic Supplies 20% 20% 
I 

'Only certain Prescription Drug Products are available through mail order; please visit www.myuhc.com or call Customer Care at 
the telephone number on the back of your JD card for more information. 
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Overview: 

Teacher Evaluation 
Cedar Cliff Schools 

Appendix L 
Page 1 of10 

The teacher evaluation model developed by the Cedar Cliff Local School district is based 

after tiie Patlnuise Classroom Observation system which is built on a framework of essential 

teaching skills as defined by professional educators. The Pat/noise framework provides 

the insh·uctional staff a common language to understand the skills necessary for the 

achievement of the district's goal: improved student achievement. The Patlnuise system is 

grounded in 19 essential teaching criteria, 18 of which have been adapted for use in this 

insh·ument. These are based on an active constructivist view of teaching and learning in 

which a student's life experiences and prior knowledge are regarded as important 

instructional resources. This idea suggests that the teacher is not the sole source of 

knowledge that students also participate in the generation and sharing of understanding. 

The teacher and students together become a learning conununity in which everyone's 

conh·ibutions are valued. This is a flexible system that accommodates a variety of 

teaching styles. It is constructive assessment that fosters growth and professional 

development by recognizing strengths as well as weaknesses. 

During the negotiations of 2002 an agreement was made for a committee to be 

established to review and revise Appendix L of the negotiated agreement. The cormnittee 

consists of 3 teacher representatives from the association, 1 teacher representative 

selected by the administration and 2 administrators. 

The committee (Bill Harris, Mickey Jones, Debbie Evans, Deb McLendon, Virginia Potter, 

and Charlene Campbell) began work on September 29, 2003. This document is a result of 

their work 

Belief Statements 
It is the belief of the conunittee regarding staff evaluation that: 

1. The primary purposes of a pers01mel evaluation system are to improve insh·uction 

and facilitate the professional growth of individuals. 

2. Improvement of teaching performance is achieved through deliberate and purposeful 

effort; it does not happen by chance. 

3. Staff evaluation is differentiated to respect the professional needs of teachers at 

different levels of professional and career development. 
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Appendixl 
Page 2 of 10 

4. Evaluation is a cooperative process between the teacher and evaluator in which both 
parties share the responsibility for achieving the desired results. 

5. Staff evaluation should be both formative (growth) and summative (cumulative 
between evaluations). 

6. The teacher should be provided definite and positive assistance in correcting 
professional difficulties within a reasonable time as agreed upon by the teacher and 
administrator to incorporate the recommended changes. 

7. Staff evaluation is based on a common professional language that promotes dialogue 
and reflection on teaching. 

8. Evaluation must evaluate. 

Evaluation Instrument 

The insh·ument is organized into four main areas: 

M) Organizing content Knowledge for Student Learning: Data is acquired during the 
preconference and informally throughout the years between evaluations. 

N) Creating an Environment for Student Learning: Data used in this report will reflect 
both the classroom observation and the evaluator's estimate of the teacher based 
upon general observation from past evaluation to the time of this evaluation. 

0) Teaching for Student Learning: Data used in this report will reflect both the 
classroom obse1·vation and the evaluator's estimate of the teacher based upon general 
observation from past evaluation to the time of this evaluation. 

P) Teacher Professionalism: Data acquired during the post conference and informally 
throughout the years between evaluations. 

Providing a scale allows the evaluator the opportunity to score those areas that may be 
evident, but not strong. The scale is divided into five areas: 

1. Unsatisfactory - The teacher demonstrates an obvious lack of understanding, 
knowledge and purpose of the criteria being observed. The teacher has not made 
improvements in areas of weakness previously identified. 
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Page3 o£10 

2. Basic - The teacher demonstrates some understanding of the criteria being observed 

or demonsh·ates a lack of purpose for the criteria being observed. 

3. Proficient- The teacher demonstrates an understanding of the purpose of the criteria 

and carries them out efficiently. 

4. Advanced- The teacher demonstrates a comprehensive understanding of why the 

criteria are important. The teacher uses his/her experience to skillfully implement or 

practice the criteria being observed. 

5. Distinguished- The teacher actively displays a deep understanding and knowledge 

of the criteria; masterfully demonstrating the competencies being observed above 

and beyond expectations on a daily basis. 
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TEACHER EVALUATION 
CEDAR CLIFF SCHOOLS 

Appendix L 
Page 4 of 10 

This report will reflect both the classroom observation and the evaluator's estimate of the 
teacher based upon general observation from past evaluation to the time of this 
evaluation. 

Name of Teacher: 

Years of teaching experience: 

Gmde/Subject taught: 

Date(s) of Pre-Conference: 

Class Observations: 

Dates: 

Class: 

# of Students: 

Date(s) of Post-Conference: 

Absence: Professional Personal Illness 

Present Year 

Previous Year 

Teacher's Signature: ---------------------

Evaluator's Signature: ---------------------

The signature of the teacher does not necessarily indicate agreement with the conference. 
The signature indicates that the conference was held and that the teacher received a copy 
of the summary and the instruments used. 
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SECTION A: Organizing Content Knowledge for Student Learning 
Pre-conference planning 

AI: Becoming familiar with relevant aspects of students' background knowledge and 

experiences: 

U B PAD N/ A1. Is knowledgeable of the students' functioning level.. 

U B PAD N/ A 2. Is knowledgeable of the environmental factors that influence the 
students' performances. 

A2: Creating or selecting clear learning goals for the lesson that are appropriate to 

the students: 

U B PAD N/ A 1. Correlates appropriate instructional objectives which implement 
the course of study. 

U B PAD N/ A 2. Provides a program responsive to students' capabilities and needs. 

A3: Creating or selecting teaching methods, learning activities, and insh·uctional 

materials m· other resources that are appropriate for the students and that are aligned 

with the goals of the lesson: 

U B PAD N/ A1. Assess the task to be presented. 
U B P A D N / A2. Organizes learning materials effectively. 
U B PAD N/ A3. Assesses the appropriateness of the instructional material and/ or 

activity to assist in the mastery of the objective. 

U B PAD N/ A4. Selects proper learning techniques and materials to provide for 

successful experiences. 
U B PAD N/ AS. Designs proper sequence of tasks, materials, and activities. 

U B PAD N/ A6. Matches insh·uctional approach to students' learning styles. 

U B PAD N/ A7. Consh·ucts appropriate instructional materials. 

U B PAD N/ AS. Provides manipulatives and materials as needed. 
U B PAD N/ A9. Demonstrates evidence of lesson preparation. 
U B PAD N /A 10. Uses feedback for reteaching. 
U B PAD N/ All. Demonsh·ates an understanding of the content learned previously, 

the current content, and content that remains to be learned. 

Comments: 
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SECTION B: Creating an Environment for Student Learning 
In-class observation. 

Bl: Creating a positive classroom climate: 

U B PAD N/ A1. Communicates classroom rules and regulations. 
U B PAD N/ A2. Communicates consequences of actions clearly. 

Appendix L 
Page 6 of 10 

U B PAD N/ A3. Enforces classroom rules and regulations that are clearly specified. 
U B PAD N/ A4. Uses interventions that are appropriate and effective. 
U B PAD N/ AS. Respects the individual's rights. 
U B PAD N/ A6. Acknowledges the right of others to hold differing values. 
U B P A D N/ A7. Designs appropriate seating arrangements for the lesson. 
U B PAD N/ AS. Works for effective integration of all students. 
U B PAD N/ A9. Emphasizes positive techniques. 
U B PAD N/ AlD. Restructures the classroom as needed. 
U B PAD N/ AU. Maintains a pleasant classroom climate: safe, clean and ath·active. 

B2: Establishing and maintaining rapport with students: 

U B PAD N/ Al. Encourages relationships that are respectful and friendly. 
U B PAD N/ A2. Uses positive reinforcement effectively. 
U B PAD N/ A3. Makes an effort to know the student as an individual. 
U B PAD N/ A4. Responds positively to students' request for help. 
U B PAD N/ AS. Provides an emotionally safe envirom11ent. 

B3: Communicating challenging learning expectations: 

U B PAD N/ Al. Communicates learning expectations based on curriculum goals. 

B4: Establishing and maintaining consistent standards of classroom behavior: 

U B PAD N/ A1. Promotes students' self conh·ol. 
U B P A D N/ A2. Uses appropriate behavior management procedures. 
U B PAD N/ A3. Selects appropriate channels for resolving concerns or problems. 
U B PAD N/ A4. Adheres to authorized policies. 

BS: Making the physical environment as safe and conducive to learning as possible: 

U B PAD N/ A 1. Assesses the appropriateness of the classroom enviroiU1lent for the 
learner. 

U B PAD N/ A2. Insures that safety hazards are removed. 
U B P A D N 1 A3. Provides insh·uction in safe use of equipment. 
U B PAD N/ A4. Models safe practices. 

Comments: 
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SECTION C: Teaching for Student Learning 
In-class observation 

Cl: Making learning goals and instructional procedures clear to students: 

U B PAD N/ Al. Provides clear, explicit directions. 
U B PAD N/ A2. Conununicates objective of the lesson. 

C2: Making content comprehensible to students: 

U B PAD N/ Al. Uses appropriate oral and written expression. 
U B PAD N/ A2. Uses vocabulary appropriate for students' understanding. 
U B PAD N/ A3. Presents accurate information. 
U B PAD N/ A4. Uses a variety of verbal and nonverbal teclmiques. 
U B PAD N/ AS. Uses appropriate instructional materials and/ or activities. 

AppendixL 
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U B PAD N/ A6. Provides for individual differences and appropriate grouping. 

U B P AD N /A 7. Modifies existing materials when necessary. 

U B PAD Nj AS. Demonstrates/models concepts to be learned. 
U B P A D N /A 9. Presents a variety of activities to spark student interest. 

U B P A D N /A 10. Utilizes methods such as modeling, cueing, or prompting to facilitate 
the learner. 

U B PAD N/ A 11. Provides lesson closure. 

C3: Encouraging students to extend their thinking: 

U B PAD N/ Al. Provides independent practice. 
U B PAD N/ A2. Provides prompted practice. 
U B PAD N/ A3. Provides opportunity for transfer of learning. 
U B PAD N/ A4. Utilizes effective questioning strategies. 
U B PAD N /AS. Elicits frequent responses for active student participation in learning. 

U B PAD N/ A6. Uses supplemental instructional materials and/ or activities including 
the use of technology 

C4: Monitoring students' understanding of content through a variety of means, 

providing feedback to assist learning, and adjusting learning activities as the situation 

demands: 

U B P A D N /A 1. Monitors sh1dent responses. 
U B P A D N / A2. Changes techniques as teaching/ learning situation requires. 

U B PAD N/ A3. Uses appropTiate evaluation activities. 
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U B PAD N/ A4. Gives feedback regarding performance in a timely manner. 
U B PAD N/ AS. Provides students with specific evaluative feedback. 

AppendixL 
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U B PAD N/ A6. Assesses learner performance tlu·ough a variety of formal and 
informal techniques. 

U B P A D N /A 7. Reviews past learning. 

CS: Using instructional time effectively: 

U B PAD N/ Al. Gains attention oflearners before begi!ming instruction. 
U B PAD N/ A 2. Has materials available when needed. 
U B PAD N/ A 3. Manages time effectively. 
U B PAD N/ A 4. Utilizes teclu1iques to keep the lesson moving. 
U B PAD N/ A 5. Paces instruction appropriately. 
U B PAD N/ A 6. Manages seatwork effectively. 

Comments: 
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SECTION D: Teacher Professionalism 
Post-conference evaluation 

AppendixL 
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Dl: Reflecting on the extent to which the learning goals were met: 

U B PAD Nl A 1. Collects sufficient, frequent, formative data to make summative 
judgments. 

U B PAD Nl A 2. Evaluates the effectiveness of the program. 
U B P A D N I A 3. Measures student progress toward objectives. 

D2: Demonstrating a sense of efficacy: 

U B PAD Nl Al. Uses time efficiently. 
U B PAD Nl A2. Provides accurate data to school area and districts as required. 
U B PAD Nl A3. Completes duties promptly. 
U B PAD Nl A4. Completes duties accurately. 
U B PAD Nl A5. Turns in office correspondence promptly. 

D3: Building 'professional relationships with colleagues to share teaching insights 
and to coordinate leaming activities for students: 

U B PAD Nl Al. Shares ideas, experiences through corrununication networks. 
U B PAD N I A2. Requests other professional assistance to promote the student's 

success. 
U B PAD Nl A3. Utilizes support staff appropriately. 
U B PAD Nl A4. Informs appropriate persmmel of school-related matters. 
U B PAD N I A5. Cooperates with other professionals and the administration. 
U B PAD Nl A6. Maintains ethical behavior with other staff members. 

D4: Communicating evaluation results and/or progress to appropriate individttals: 

U B PAD Nl Al. Participates in parent-teacher activities. 
U B PAD N I A2. Requests assistance from parents to extend skill building to the 

hon1e. 
U B PAD Nl A3. Is responsive and available to parents. 
U B PAD Nl A4. Responds promptly to parental concerns. 
U B P AD N I A5. Solicits parental input. 
U B PAD Nl A6. Turns in grades promptly. 
U B PAD Nl A7. Maintains accuracy in record keeping. 
U B PAD Nl AS. Is a child advocate. 
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DS: Demonstrating Professionalism: 

Appendix L 
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U B PAD N/ Al. Demonstrates commitment by participation in professional activities. 
U B PAD N/ A2. Uses discretion in handling confidential information. 
U B PAD N/ A3. Demonstrates a knowledge of state and federal regulations as they 

. relate to the instructional situation. 
U B PAD N/ A4. Maintains proper care and use of instructional equipment. 
U B PAD N/ AS. Encourages school involvement. 
U B PAD N/ A6. Keeps current with developments in the field. 
U B P A D N /A 7. Adheres to Board of Education policies. 
U B PAD N/ A a. Models appropriate dress and behavior (Board Policy 6.05). 
U B PAD N/ A b. Faithfulness and promptness in attendance at work (Board Policy 

6.03). 

Cominents: 

85 

• 

• 



• 

• 

Academic Freedom (13.01) 
Ad Hoc Cmmnittees (2.07B) 
Adoption of the Negotiation Agenda (2.03) 

Agreement (Negotiating Procedures) (2.09) 
Amendments (15.02) 

INDEX 

Appendix A-1- Salary Schedule 2011 & 2012 

Appendix B- Supplemental Salary Schedule 

Appendix C- Sick Leave Application Form 

Appendix D- Personal Leave Application Form 

Appendix E- Professional Meeting Form 

Appendix F- Severance Pay Application Form 

Appendix G- Grievance Form 

Appendix H- Citizen's Request for Reconsideration of a Work 

Appendix I -Professional Development Funds Form 

Appendix J-1 -Sick Leave Transfer Application Form 

Appendix J-2 -Sick Leave Donation Form 

Appendix K-1- Managed Health Care Summary Table 

Appendix L- Teacher Evaluation Instrument 

Assignments (10.04) 
Assistance and Study Committees (2.07) 

Association Rights- Article V 
Assault Leave (9.08) 

Base Salary Schedule and Index 2011 & 2012 (Appendix A-1) 

Bloodborne Pathogens (13.08) 
Board Agenda (5.03) 
Board Rights - Article IV 
Bulletin Boards (5.07) 

Calendar (11.02) 
Children of Non-Resident Teachers (7.06) 

Communicable Disease Policies (13.05) 
Citizens Request for Reconsideration of a Work Form (Appendix H) 

Class Size (13.03) 
Compensation - Article VII 
Composition of Negotiating Teams (2.04) 
Consultants (2. 07 A) 
Contract Sequence (10.02) 
Copays (S.OlD) 
Copies of Agreement (2.11) 
Credit for Years of Service (7.01 B) 

Definitions (3.01) 
Dental Coverage (8.03) 

86 

Page 

42 
4 
2 
4 

55 
57 
59 
61 
62 
63 
64 
65 
67 
69 
70 
71 
72 
76 
28 
4 
9 

25 

58 
47 

9 
9 

10 

38 
16 
46 
68 
45 
12 

2 
4 

27 
17 

4 
14 

5 
18 



-----------·-· --·· ------·--------

Directory (5 .04) 
Disagreement (Negotiating Procedures) (2.10) 
Distance Learning (13.09) 
Drug Free Work Place Policy (13.06) 
Duration (15.01) 

Effects of Contract (15.04) 
Effects of Contract/Duration/Signatures - Article XV 
Elementary and Secondary Education Act (ESEA) (5.12) 
Emergency Leave (9.06) 
Employment Procedure (10.01) 
Employment of Retired Teachers (10.10) 
Enh·y Year Mentoring Program (13.10) 
Equal Employment Opportunities (10.03) 
Evaluation Form (Teacher) (Appendix L) 
Evaluation of Teacher Performance (10.09) 

Faculty Meetings (11.03) 
Fanuly Medical Leave Act (9.03). 

Graduation (11.01F) 
Grievance Form (Appendix G) 
Grievance Procedure - Article III 
Grievance Procedure (3.04) 
Group Life Insurance Program (8.02) 

High School Awards Banquet (11.01F) 
Hospitalization Insurance Program (8.01A) 

Inclusion (11.05) 
Information (Negotiating Procedures) (2.06) 
Individual Teacher Rights and Responsibilities - Article VI 
Initiating Negotiations (2.02) 
In-Service Education (11.04) 
Insurance - Article VIII 
Insurance Review C01mnittee (8.01D2) 
Insurance Summary Table (Appendix K) 
Insurance Sununary Table (Appendix K-1) (Eff. 10/01/06) 
Involuntary Transfer (10.05F) 

Leaves- Article IX 
Leaves of Absence (9.05) 
Legal Evaluation Status (10.09E) 
Local Professional Development Committee (13 .11) 
Losing Party Pays in Arbitration (3.05B) 

Mail System (5.08) 
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Managed Health Care Table- (Appendix K) 

Managed Health Care Table- (Appendix K-1) (Eff. 10/01/06) 

Management/Labor Conununications Committee (5.11) 

Medical Plan (8.01) 
Military Leave (9.07) 
Miscellaneous - Article XITI 
Miscellaneous (3.05) 

National Board Certified Teacher (7.02F) 
Negotiating Procedures (2.01, 2.05H, 2.06, 2.08, 2.09, 2.10) 

Negotiating Team (2.04A) 
Negotiations Meeting (2.05) 
New Teacher Addresses (5.05) 
Newly Enrolled Students (11.06) 
Nondiscrimination - Article XIV 
N omenewal of Limited Contract Status (10.07) 

Observers (Negotiating Procedures) (2.04B) 
Open House (l1.01F) 

Pay Procedures and Periods (7.03) 
Personal Leave (9.04) 
Personal Leave Application Form (Appendix D) 

Personnel Files (10.08) 
Procedures for Conducting Negotiations- Article II 

Professional Development Funds Form (Appendix I) 
Professional Development Program (13.04) 
Professional Leave (9.09) 
Professional Meeting Form (Appendix E) 
Progress Reports (Negotiating Procedures) (2.08) 

Public Complaints about School Persom1el (13.02) 

Recognition- Article I 
Reconsideration of a Work (Appendix H) 
Reduction in the Professional Work Force- Article XII 
Release Time (5.09) 
Responsibilities (5.10) 
Rights to the Grievant and the Association (3.02) 

Sabbatical Leave (9.08) 
Salary Classification (7.01) 
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ARTICLE I- RECOGNITION 

The Cedar Cliff Local Board of Education (hereinafter referred to as the "Board") and its 

teachers represented by the Cedar Cliff Education Association (OEA-NEA) (hereinafter 

referred to as the "Association") share the combined responsibility of working 

cooperatively in the decision-making process in the areas of salary, fringe benefits, 

terms and other conditions of work so that the cause of public education may best be 

served in the District. 

The Board recognizes the Association as the sole and exclusive bargaining agent for a 

unit consisting of all regular teachem of the Cedar Cliff Local School District licensed by 

the State Department of Education excluding the Superintendent and Principals and 

short term or casual employees. 

Continued recognition will be in accordance with provisions under ORC 4117.05. 

It is also agreed that: 

A. Unless otherwise indicated, the employees in the bargaining unit will be 

referred to as "Teacher." 

B. The teachers have the responsibilities for implementing the policies of the 

Board and have individual and collective responsibilities for providing 

maximum educational opportunity for all students of the District. 

ARTICLE II- PROCEDURES FOR CONDUCTING NEGOTIATIONS 

2.01 Scope of Negotiations 

The Board and the Association shall bargain all matters pertaining to wages, hours 

or terms and other conditions of employment, as well as the continuation, 

modification, or deletion of an existing provision of this Agreement 

2.02 Initiating Negotiations 

The letter of request for opening negotiations must, if offered by the Association, 

be received by the Superintendent's office between the dates of March 15 and 

April 15. The Superintendent will present the letter to the Board at the next 

regularly scheduled Board meeting. If the Board wishes to initiate the opening of 

negotiations, then said letter shall be received by the Association President 

between the dates of March 15 and April15. 

A mutually convenient meeting ck'lte shall be set for no later than fifteen (15) days 

from receipt of the letter, by the Board, unless both parties mutually agree to a 
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later date. At the first meeting proposals from each party will be exchanged with 
explanations of each issue if traditional bargaining is used. 

2.03 Adoption of the Negotiations Agenda 

Following the presentation of exchange of proposals, an agenda of these items will 
be developed and adopted. Once the agenda is officially adopted, no issue shall 
be added without the consent of both parties. 

2.04 Composition of Negotiating Teams 

A. Negotiating Team - The Board and the Association shall be represented at 
all negotiation meetings by a team of negotiators, not to exceed tlu·ee (3) 
members each. All negotiations shall be conducted exclusively belween 
said teams. 

B. Observers - Each party shall be authorized to admit no more than two (2) 
observers to each negotiation meeting. Observers shall be without the right 
to speak during negotiation sessions unless by mutual consent. Each party 
shall indicate who its respective observers are prior to the start of each 
negotiation session. 

C. The Composition of Teams- may be altered by mutual agreement. 

2.05 Negotiation Meetings 

A. Time and date of negotiation meetings shall be muhmlly agreed upon, and 
until negotiations are concluded, eithe1· party may require at each meeting a 
decision on the date and time of a subsequent meeting. 

B. Meetings shall not be scheduled during school hmus (except in extreme 
emergencies) and shall be at reasonable intervals and times so as to avoid, 
as nearly as practicable, conflict and interference with school and 
employment schedules. 

C. Negotiation meetings shall not be open to the public unless by mutual 
agreement. 

D. Either party may, upon request, caucus for a reasonable length of time. 

E. When unforeseen circumstances make it impossible for the chief negotiator 
of either party to be in attendance, or cause him/her to be late, it shall be 
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the duty of that team to notify the other as promptly as possible, and both 

parties shall thereupon agree to the time of the next negotiation session. 

F. During negotiations, the Board and the Association will present relevant 

data, exchange points of view, and make proposals and counter proposals 

in a sincere effort to reach mutual understanding and agreement on all 

matters submitted for negotiations. All parties are obliged to deal openly 

and fairly with each other on all matters and to conduct such negotiations 

in good faith, but such obligation does not compel either party to agree to a 

proposal or require the malcing of a concession. 

G. The second meeting, after the exchange of proposals, will be scheduled 

within thirty (30) calendar days to agree on as many issues as possible 

before concentrated bargaining begins. 

H. After the second meeting, each party will limit their number of proposals to 

eight (8) articles with a maximum of fourteen (14) items. This list must be 

submitted to the other party within five (5) school days. No additional 

items may be added after this exchange. 

I. No sooner than two (2) weeks after the last teacher work day but no later 

than one (1) month after the last teacher work day, the parties will 

commence compressed bargaining with sessions for two (2) days unless a 

different bargaining procedure has been agreed upon by both parties. 

J. Sessions are scheduled not more than one week apart unless agreed upon 

by both parties. The meeting place and time will be mutually acceptable to 

both parties. 

K. No reprisal of any kind shall be taken by the Board, Association or 

Administration against any participant in negotiations as a result of his/her 

participation. 

L. The negotiation process may be altered by mutual agreement 

2.06 Information 

Both parties shall furnish each other, upon reasonable written request, all available 

information pertinent to the issues under negotiation. 
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2.07 Assistance and Study Committees 

A. Consultants - Either party may call upon professional and lay consultants 
to assist in all negotiations. The expense of such consultant service shall be 
borne by the party requesting the service. 

B. Ad Hoc Committees - By mutual agreement both parties may appoint joint 
committees, chosen from the regular negotiating team membership, to 
study and develop recommendations on matters under consideration. 
Committee findings shall be reported to both parties at a regular 
negotiation meeting held within the time limit specified by the parties 
when the committee was established. 

2.08 Prog:ress Reports 

Periodic progress reports to the public may be issued during negotiations. Such 
releases shall be muh1ally written and agreed upon. 

2.09 Agreement 

A. Tentative Ag:reement - Negotiation items shall be reduced to writing and 
initialed by representatives of each party. 

B. Agreement - When consensus is reached on all matters being negotiated, 
the understanding of the negotiating parties shall be reduced to writing and 
submitted to the members of the Association for ratification. If ratified, the 
written agreement between the parties shall be submitted to the Board for 
its approval. If approved, in accordance with the provisions of this section, 
the Agreement shall be signed by both parties and shall become part of the 
official minutes of the Board. 

2.10 Disagreement 

If items are not all T A'd at 6:00p.m. on the second day of compressed bargaining, 
impasse will be declared and all items not TA'd will be submitted to Mediation by 
joint request to the Federal Mediation and Conciliation Service. If mediation is not 
successful within thirty (30) days, the Association has the right of exercising 
available rights outlined in ORC 4117.14 (D) (2). 

2.11 Copies of Agreement 

Copies of this agreement will be provided to all teachers. Reproduction costs 
shall be shared equally between the parties. The parties shall alternate the 
responsibility of the actual reproduction of the contract beginning with the 2002-
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2004 contract being typed and assembled by the Association. Approval of the 

final draft shall be approved by both parties before reproduction. 

ARTICLE III-GRIEVANCE PROCEDURE 

3.01 Definitions 

A. "Grievance" shall mean a claim by a teacher(s) that there has been a 

violation, misinterpretation, or misapplication of the negotiated agreements 

between the Association and the Board. If any grievance arises, there shall 

be no stoppage or suspension of work because of such grievance, for it is 

intended that it shall be submitted to this Grievance Procedure. 

B. "Grievant" shall mean a teacher(s) and/ or the Association initiating a 

grievance. If the Association grieves, the issue must be passed by a simple 

majority of the Association members. The official representative for the 

collective grievance must be the Association President. No grievance shall 

be initiated outside of the local Association. 

C. "Administration" shall mean those excluded from the bargaining unit as 

identified in the Negotiated Agreements. 

D. "lnunediate Supervisor" shall mean that administrator having inunediate 

supervisory responsibility over the grievant. 

E. "Days" in the grievance procedure means "work days" and applies only to 

the grievance procedure. In all other sections of the contract, any reference 

to "days" will mean "calendar days." 

F. "Grievance Procedure" shall mean an orderly way to resolve disputes by 

providing communications through successive steps. 

3.02 Rights to the Grievant and the Association 

A. A grievant shall be accompanied at all formal steps of the Grievance 

Procedure by a representative of the Association. 

B. The purpose of these procedures is to secure, at the lowest possible level, 

equitable solutions to grievances. Administrators have the authority to 

resolve grievances. 

C. No reprisal shall be made against any party involved in use of this 

Grievance Procedure because they have participated in the grievance so 

long as the party has abided by the established Grievance Procedure. 
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3.03 Time Limits 

A. The number of days indicated on each step in the procedure shall be the 
maximum. 

B. If the grievant does not file a written grievance within ten (10) days of the 
occurrence of the act or condition on which the grievance is based, then the 
grievance shall be considered waived. 

C. If a decision on a grievance is not appealed within the time limits specified 
at any step of the procedure, the grievance shall be deemed settled on the 
basis of the disposition at that step and further appeal shall be barred. 

D. Failure at any step of this procedure to communicate the decision on a 
grievance within the specified time limits shall automatically entitle the 
grievant to proceed to the next level. 

E. All notices of hearings, dispositions of grievances, written grievances and 
appeals shall be in writing and hand delivered or mailed by certified mail, 
return receipt requested. 

F. Every effort will be made to process grievances to a satisfactory conclusion 
by the end of a school year. 

G. Hearings held under this procedure shall be conducted at a time and place 
which will afford a. fair and reasonable opportunity for all persons entitled 
to be present to attend, but not during the school day, unless the parties 
otherwise agree. 

H. The time limits set forth in Steps I through IV of this Grievance Procedure 
are considered to be the maximum. 

3.04 Grievance Procedure 

Level One- lnfonnal 

A grievance shall first be presented to the principal or immediate supervisor in an 
attempt to resolve the problem. 

Level Two - Formal 

Step I. Jf the grievance is not resolved within five (5) days of the informal claim, it 
may be pursued further by submitting a completed Grievance Report Form, Step!, 
in duplicate. Copies of this form shall be provided to the grievant by the 
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ilmnediate supervisor. Within five (5) days of the. receipt of the Grievance Report 

Form, the inunediate supervisor shall meet with the grievant. The immediate 

supervisor shall write a relief settlement or denial of the grievance within ten (10) 

days after such meeting by completing Step I of the Grievance Report Form and 

returning a copy to the grievant and the Superintendent. 

Step II. If the grievant is not satisfied with the disposition of the grievance in Step 

I, the grievant shall, within five (5) days of such disposition, complete Grievance 

Report Form, Step II, and submit same to the Superintendent or his/her designee, 

who shall within ten (10) days meet with the grievant. Within ten (10) days of this 

meeting, the Superintendent or his/her designee shall write his/her relief 

settlement or denial of the grievance by completing his/her portion of Step II, 

forwarding a copy to the grievant, the Association and the immediate supervisor. 

Step III. If the grievant is not satisfied with the relief settlement or denial of the 

grievance at Step II, the grievant shall, within five (5) days of such disposition, 

complete the Grievance Report Form, Step III, and submit it to the Treasurer for 

transmission to the Board. Within ten (10) days of receipt of such form, the Board 

shall meet with the grievant. Within five (5) days of this meeting, the Board shall 

write their relief settlement or denial of the grievance by completing their portion 

of Step Ill, forwarding a copy to the grievant, the Association, and the 

Superintendent. 

Step IV. If the grievant is not satisfied with the relief settlement or denial of the 

grievance at Step III, the grievant may request the Association's Executive 

Committee through its President to process the grievance to arbitration. The 

Association's request for arbitration shall be made within twenty-five (25) days 

following either the receipt of the relief settlement or denial of grievance. The 

Association's demand for arbitration shall be by certified mail with return receipt 

requested to the Superintendent along with the Step IV of the grievance form. It 

shall also be sent to the American Arbitration Association (AAA). The demand to 

arbih·ation with AAA will petition to provide both parties with a list of names 

from which an arbitrator will be selected by the alternative strike method and 

notified in accordance with the rules of the AAA. A second list of names may be 

requested by either party. The toss of a coin shall determine who slTikes first. 

Once the arbitrator has been selected, he/ she shall conduct a hearing on the 

grievance in accordance with the rules and regulations of the AAA. 

The arbitrator shall hold the necessary hearing promptly and issue the decision 

within such time as may be agreed upon. The decision shall be in writing and a 

copy sent to all parties present at the hearing. The decision of the arbitrator shall 

be binding on the Board, the Association and the Grievant. 
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The arbih·ator shall not have the authority to add to, subtract from, modify, 
change or alter any of the provisions of this collective bargaining contract, nor add 
to, detract from or modify the language therein in arriving at his/her decision 
concerning any issue presented that is proper within the limitations expressed 
herein. The arbitrator shall expressly confine himself/herself to the precise 
issues(s) submitted for arbitration and shall have no authority to decide any other 
issue(s) not so submitted to him/her or to submit observations or declarations of 
opinion which are not directly essential in reaching his/her decision. 

The arbitrator shall in no way interfere with management prerogatives involving 
the Board's discretion, nor limit or interfere in any way with the powers, duties 
and responsibilities of the Board under its policies, applicable law, and rules and 
regulations having the force and effect of law. 

3.05 Miscellaneous 

A. Nothing contained in this procedure shall be construed as limiting the 
individual right of a teacher having a complaint or problem to discuss the 
matter informally with members of the administration through normal 
channels of communications. 

B. The cost for the services of the arbih·ator, including his/her per diem 
expenses, if any, and actual and necessary travel and subsistence expenses, 
shall be borne by the losing party in the arbitration. 

C. No reprisal shall be made against any party involved in use of this 
Grievance Procedure because they have participated in the grievance so 
long as the party has abided by the established Grievance Procedure. 

D. No parts or mention of any grievance or grievance filing will be placed in a 
teacher's persmmel file. 

ARTICLE IV- BOARD RIGHTS 

Unless otherwise agreed to, the Board shall have the following rights: 

A. Determine matters of inherent managerial policy which include, but are not 
limited to, areas of discretion or policy such as the functions and programs of the 
Board standards of services, its overall budget, utilization of technology, and 
organizational structure; 

B. Direct, supervise, evaluate, or hire teachers; 

C. Maintain and improve the efficiency and effectiveness of the school district; 
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D. Determine the overall methods, process, means, or persmmel by which the school 

district is to be conducted; 

E. Suspend, discipline, demote, or layoff, transfer, assign, schedule, promote or 

retain teachers or terminate teachers for just cause; 

F. Determine the adequacy of the work force; 

G. Determine the overall mission of the school district; 

H. Effectively manage the work force; 

I. Take actions to carry out the mission of the school district. 

It is understood that the Board is not required to bargain on subjects reserved to the 

management and direction of the school district. 

ARTICLE V- ASSOCIATION RIGHTS 

5.01 State/National Office 

A teacher elected to a state or national office of a bona fide professional 

organization is eligible for a leave of absence without pay under the provisions of 

the leave of absence policy of the Board. 

5.02 Speak at Board Meetings 

The Association, through a designated representative, shall have the right at all 

regular meetings or special meetings of the Board to speak to any issue as 

permitted by law during the hearing of the public. 

5.03 Board Agenda 

The President of the Association shall be provided with a copy of an agenda and 

financial printouts for each Board meeting at the same time Board members 

receive theirs. 

5.04 Directory 

The President of the Association shall receive from the Board a directory listing 

the names and job assignments of all members of the bargaining unit. This 

directory will be provided on or before October 1 of each year. 
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5.05 New Teacher Addresses 

The names and addresses of newly employed teachers shall be provided to the 
Association President as early as practical following Board approval of their 
contracts. 

5.06 Use of Facilities 

The Association or any committee thereof shall have the right to use school 
buildings and facilities without charge for meetings during the custodian's 
scheduled work time. The Association may use the building according to 
regulations established by the Board with no rental charge except reimbursement 
to the Board for custodial wages and/ or additional costs resulting from abuse or 
negligence on the part of the Association. (With the approval of the Principal). 

5.07 Bulletin Boards 

The Association shall have the right to use the bulletin boards in the school offices 
and teachers' lounges for Association mmouncements. 

5.08 Mail System 

The Association may use the internal mail system of the school, the email system, 
m1d place Association communications in the mailboxes of the members. 

The internal mail system shall not be used for distribution of materials which are 
abusive or tlU'eatening toward any individual or group. 

Any teacher may request in writing that Association communications not be 
placed in his/ her mailbox. 

5.09 Release Time 

The Board may permit the President of the Association or his/her designee up to 
three (3) days per year of paid release time from teaching duties to attend 
meetings of the C.C.E.A., Western Ohio Education Association, Ohio Education 
Association, or the National Education Association. Registration and travel 
expenses shall not be paid by the Board. 

5.10 Responsibilities 

A. The Association agrees to uphold and abide by all of the items and 
provisions of these negotiated agreements. 
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B. The Association shall give the names and addresses of its officers to the 

Superintendent on or before June 15 of each year. 

C. The Association agrees to uphold ,and abide by the operation of the 

adopted Grievance Procedure. 

5.11 Management/Labor Communications Committee 

A. An informal conunittee shall be established as an aid to conununications 

between the parties of these agreements. The membership of this 

committee shall be the Superintendent (or his/her designee) and a 

maximum of two other persons appointed at the discretion of the 

Superintendent, plus the President of the C.C.E.A. (or his/her designee) 

and a maximum of two additional persons appointed by the Association 

President. 

B. This conm1ittee will meet upon request of either the Superintendent or the 

Association President. The purpose of the conm1ittee shall be to aid in 

communications between both paTties. Its procedures shall consist of 

informal discussions aimed at clarifying issues or answering questions. The 

discussions held by this committee shall not be construed as negotiations 

nor as an official decision-making process. The discussions of this 

committee shall not result in modifications or additions to these 

Agreements. 

5.12 Elementary and Secondary Education Act (ESEA) 

The Cedar Cliff Local Board of Education and the Cedar Cliff Education 

Association agree that if any future Federal Mandates are instituted, during the 

duration of this contract that may affect the terms and conditions of this 

Negotiated Agreement, then both sides will mutually agree to re-open bargaining 

to negotiate the effects of such mandates. 

ARTICLE VI-INDIVIDUAL TEACHER RIGHTS AND RESPONSIBILITIES 

A. All teachers shall have all rights provided them by the Ohio Revised Code 

and the Constihttions of the State of Ohio and the United States. 

B. All teachers shall have all rights provided to them by the terms of these 

negotiated agreements. 

C. All teachers shall have a role in developing and evaluating the educational 

programs of the District. 
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D. All teachers shall have the right to belong, or not to belong, to any 
organization for their professional improvement; and membership in any 
such organization shall not be required as a condition of employment. 

E. All teachers shall, upon their initial employment (and yearly thereafter) be 
given access to a copy of the current written Board policies and regulations 
in effect and a copy of this agreement. 

F. All teachers shall, upon their initial employment (and yearly thereafter) 
receive or be given access to a copy of all procedures and forms recognized 
and used by the District. These procedures and forms will be shown and 
explanation offered each teacher upon initial employment. A master list of 
all forms will be available. 

G. All teachers shall, upon their initial employment and as deemed advisable 
thereafter, have conferences with grade level and department teachers so as 
to be fam.iliar with the goals and objectives concerning their respective 
assignments. 

ARTICLE VII- COMPENSATION 

7.01 Salary 

A. For the purpose of applying the salary schedule, each teacher shall be 
placed in one of the salary classes indicated. See Appendix A. The 
placement to be in accordance with the following requirements: 

Class I -Teachers with a Bachelor's degree from an institution recognized 
by the Department of Education, State of Oh.io. 

Class II -Teachers with a Bachelor's degree and a total of fifteen (15) 
semester hours of work earned after the date of receiving the bachelor's 
degree, but not yet possessing a Master's degree. For teachers hired before 
July 1, 1999, one hundred and fifty (150) semester hours, but not yet 
possessing a Master's degree. 

Class Ill -Teachers with a Master's degree. 
Class IV-Teachers with a Master's degree and fifteen (15) semester hours of 
work earned after the date of receiving the master's degree. Such work 
shall be limited to areas of current certification/licensure and/ or subject 
matter area or other work approved by the Superintendent. 

Class V-Teachers with a Master's degree and th.irty (30) semester hours of 
work earned after the date of receiving the master's degree. Such work 
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shall be limited to areas of current certification/ licensure and/ or subject 

matter area or other work approved by the Superintendent. 

B. Full credit shall be granted for all teaching experience in elementary and 

secondary public schools up to a maximum of ten-(10) years (O.R.C. 

3317.13). Full credit shall be granted for teaching experience in chartered 

non-public schools located in Ohio when such teaching was done as a 

certified/ teacher (included in the ten-(10) year maximum). 

C. Full credit shall be granted each year of military service in the armed forces 

of the United States up to a maximum of five-(5) years (O.R.C. 3317.13) 

(included in ten-year maximum). 

D. A year of teacl1ing will be considered to be any school year of at least one 

hundred twenty (120) days under a teacher's contract (O.R.C. 3317.33). 

E. Annually each teacher shall advance to the next higher salary indicated in 

the aforementioned schedule as per classification. 

F. The salary of any part-time teacher shall be reduced to a figure 

proportionate to the fractional time fm which appointed. 

7.02 Supplemental Salary 

A. Supplemental services shall be contracted for on a limited contract basis. 

B. All remuneration for supplemental contracts shall be based upon a 

percentage of the Bachelor's Degree Colunm on a cumulative experience 

basis up to a maximum of seven (7) years. Experience credit shall be 

granted within a particular sport when transferring from girls' to boys' or 

boys' to girls' sports. See Appendix A 

C. Remuneration will be determined by multiplying the Bachelor Degree 

salary at the appropriate year of service in the supplemental service area by 

the percentage factor indicated for the position. At no time will the seventh 

level of the Bachelor's Degree schedule be exceeded. 

D. A teacher may receive full credit for experience in a particular level and 

position in the supplemental contract area (properly documented) earned 

in the district or from another district. When a teacher moves within the 

same supplemental contract area but to a lesser percentage contract, prior 

experience will be credited. 
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E. Credit for class advisor experience will be granted only for those class 
advisor positions listed in the supplemental salary schedule. 

F. A teacher with National Board Certification must present a copy of his/her 
official notification to the Treasurer for his/her permanent file by 
September 15' for payment for that and subsequent school years. 

G. Remuneration for the fulfillment of supplemental contracts shall be payable 
as follows: 

1) Supplemental contracts which run the duration of the school year 
(i.e. Band Director, Athletic Director, etc.) shall be computed and 
paid along with the regular salary in twenty-six (26) equal payments. 

2) Supplemental contracts which run for less than a full school year 
(i.e., Basketball Coach, Track Coach, etc.) shall be paid for in tl1l"ee 
equal payments on a monthly basis during the period of time the 
activity is in effect. Except, however, that the third and final 
payment shall not be made until the next regular payroll following 
the completion of the activity. 

7.03 Pay Procedures and Periods 

A. The payment of teachers' salaries shall be distributed over the twelve (12) 
calendar months on the basis of twenty-six (26) periods (every two (2) 
weeks) commencing with the second Friday following the first day schools 
are open for instruction. Checks shall be distributed to all teachers on the 
same day unless the teacher is absent. 

B. The daily rate of pay of each teacher shall be determined by dividing 
his/her annual conh·act salary by the number of days in that person's 
contract calendar. 

C. Deductions for absences which are not covered by sick leave, emergency 
leave, or personal leave policy shall be made from the pay following the 
pay period during which the absence occurred. 

D. Deductions for the proper retirement system will be made equally over the 
twenty-six pay periods. 

E. In September of each year, teachers may authorize payroll deductions for 
professional dues in twenty (20) equal payments, commencing with the first 
pay of each school year. If for any reason the Board fails to make a 
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deduction for any teacher as above provided, it shall make that deduction 

from the teacher's next pay in which such deduction is normally deducted 

after the error has been called to its attention (in writing) by the teacher. 

The Association agrees to hold the Board and its designees harmless for any 

and all errors arising out of the dues deduction procedure. up to $§0. 

F. The Board Treasurer is authorized to make deductions and salary 

adjustments in accordance with the prescribed duties of the office and upon 

receipt of the proper authorization forms. 

G. Upon authorization the Board Treasurer may deduct Ohio Fund for 

Children and Public Education donations if as many as five (5) teachers 

request these deductions; annuity funds if as many as five (5) teachers sign 

up for any one company; and credit union. 

7.04 State Teachers Retirement System Pickup 

A. The Board will participate in the State Teachers Retirement System 

program which allows retirement contributions to be taxed on a deferred 

income basis, for teachers only, and will be implemented with payroll on 

June 1, 1984, at no additional cost to the Board. 

B. A teacher may purchase S.T.R.S. credit by payroll deduction on a tax 

deferred income basis. 

7.05 Severance Pay 

A. A teacher having served as an employee of the Board for a period of ten 

(10) school years may elect, at the time an application for retirement has 

been approved by the State Teachers' Retirement System (SIRS), to be paid 

in cash one-fourth (1/ 4) of the value of his/her accrued sick leave. 

B. The maximum amount of sick leave to be used for severance pay purposes 

shall not exceed one-fourth (1/ 4) of two hundred forty (240) days (=60 

days). 

C. Such payment shall be based on the teacher's per diem rate of pay at the 

time of retirement. 

D. Severance pay in lieu of sick leave under this policy shall eliminate all sick 

leave credit. 

E. Severance pay shall be made upon the request of the SIRS retiree but 

within ninety (90) days following the last day of service with the Board. 

15 



Before the last day of service, the Treasurer may start an annuity for the 
teacher contributing up to the maximum amount allowable by law. The 
maximum exclusion allowance will be calculated by a currently approved 
annuity company. The Treasurer is not responsible for this calculation. 
The money can only be deposited with a currently approved armuity 
company. Any remaining dollar amount will be paid to the teacher within 
ninety (90) days. If the teacher chooses this option, the teacher will notify 
the Treasurer, in writing, at least sixty (60) days prior to the retirement 
date. 

F. If a teacher dies while employed wit!< the District, severance pay will be 
paid to the estate as if the teacher had applied for retirement prior to the 
death. 

7.06 Children of Non-Resident Teachers 

The Board shall waive tuition payment for children of non-resident teachers in the 
Cedar Cliff Local School District. 

ARTICLE VIII- INSURANCES 

GROUP INSURANCE PLANS 

All teachers of the Board shall have the right and shall be encouraged to organize so as to 
receive the maximum benefits from group insurance and hospitalization plans. 
Membership in such groups shall be on a voluntary basis. The Treasurer of the Board 
shall have the authority to make the necessary deductions to cover the costs of such 
programs upon receipt of the proper authorization form. 

8.01 Hospitalization Insurance Program 

A Each full-time teacher (one who works six hours per day or more) shall, if 
he/ she elects to participate, have up to $340.00 per month for the single rate 
of a hospitalization program paid for by Board funds. Beginning 2011-2012 
the Board shall pay $593.00 per month toward the employee + kids rate. 
The Board shall pay $927.00 per month toward the family rate beginning 
2011-2012. 

B. Any married couple employed by the district may combine the cost of one 
single and one family premium towards the cost of one family plan 
coverage premium, but not exceeding the cost of the family plan. 
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C. Each teacher working an average of at least three hours per day, but not an 

average of six hours per day, shall, if he/ she elects to participate, have fifty 

percent (50%) of a hospitalization program paid for by the Board funds. 

D. 

No hospitalization coverage will be provided for teachers who work less 

than an average of tlu-ee (3) hours per day in the employ of this school 

district. 

1) The Board shall select a Managed Health Care Provider (Point of 

Service Plan) comparable to the 1998-99 plan with the exception that 

the urgent care co-pay will be $50, the emergency care co-pay will be 

$100, the office visit co-pay will $25 and a three-tiered prescription 

plan will have $10 for Tier 1 drugs, $25 for Tier 2 drugs, and 35%, 

$45 min; $60 max. for Tier 3 drugs. Additionally, the OP Mental 

Health Visits will be capped at 50 visits total with 30 non-network 

visits per year. See Appendix K and I<-1, EPC Benefit Plan Summary. 

2) An IRC (Insurance Review Committee) will be established each year 

to evaluate the service of the insurance carriers, to discuss concerns 

of individuals or the entire staff, or to assist with the establishment 

of criteria to be used when other insurance options are being 

considered. The Association shall have tlu·ee (3) representatives and 

the Board shall be represented by an equal number of participants. 

The Board will not unilaterally change benefit levels. If a health 

insurance carrier changes benefit levels, the parties will confer with 

the carrier in an effort to maintain benefit levels. If unsuccessful, the 

Board will not be required to self-insure any benefit which a carrier 

reduces or eliminates. 

E. The Treasurer of the Board shall have the authority to make the necessary 

deductions to cover the cost of the family plan if a teacher requests such 

deductions on the prescribed form. 

8.02 Group Life Insurance Program 

A. Each teacher of the District shall have paid on Ius/her behalf from Board 

funds the premium of the following Group Life Insurance Policy. 

B. Each teacher shall receive group life insurance coverage, paid for by Board 

funds, equal to his/her contract base salary in effect on September 1 of the 

school year rounded up to the next highest thousand dollars. The 

maximum amount of group life insurance coverage of any teacher under 

this program shall be $50,000. 
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C. The Board shall select the company to provide the insurance. Coverage in 
addition to the amount paid for by Board funds may be purchased by the 
teacher at the rate set by the insurance company. 

8.03 Dental Coverage 

The Board will provide a dental plan for each full-time teacher. The Board will 
pay 90% of a single/ family plan. Each teacher working an average of at least 
tlu-ee hours per day, but not an average of six hours per day, shall, if he/ she elects 
to, participate, have forty-five per cent (45%) of a family/ single dental plan paid 
for by the Board. 

8.04 Section 125 Benefits Plan 

The District will maintain the Section 125 Plan of the IRS code so that teacher 
contributions to the benefit plan can be made on a pretax basis. 

The benefits provided to teachers by Section 125 of the Revenue Act of 1978 shall 
be made available to all teachers of the bargaining unit. An amount not to exceed 
fifty (50%) percent of salary may be set aside by the teacher for the selection of 
benefits, under Section 125 of the Internal Revenue Code, which includes that non
taxable benefits of all eligible insurance, disability, non-reimbursed medical, and 
dependent care. 

The Board shall incur the fees for the setup, enrollment, and administrative 
services provided. 

A change in the provider for the above shall require the Board to give sixty ( 60) 
days notice of said change to the Association President. 

8.05 Workers' Compensation 

All teachers of the Board are protected under the State Workers' Compensation 
Act of Ohio in case of injury or death incurred in the course of and arising out of 
tl1eir employment. A teacher's application for this compensation must be filed by 
the attending physician within 30 days of the injury. 

8.06 Vision Insurance 

The Board shall provide 80% per month for vision insurance plan for all teachers if 
they elect to participate, for both single and family plans. Each teacher working 
an average of at least three hours per day, but not an average of six hours per day, 
shall, if he/ she elects to, participate, have forty percent (40%) of a family/ single 
vision plan paid for by the Board. 
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ARTICLE IX- LEAVES 

9.01 Sick Leave 

A. Rach full-time teacher shall be entitled to fifteen days of sick leave with pay 

for each year of employment, to be credited at the rate of one and one

fourth days per month (O.R.C. 3319.141). 

B. Sick leave may be used for absences due to: 

l) Personal illness, pregnancy or injury, 

2) Exposure to contagious diseases which could be communicated to 

other employees and children, and 

3) Illness, injury or death in immediate family. (Immediate family is 

defined to mean: Spouse, Father, Mother, Sister, Brother, Child, 

Grandparents, Grandchildren, Parents-in-law and/ or any relative 

living in the household of the teacher. Grandparents may use sick 

leave for the birth of a grandchild. 

4) Death of a relative not listed in 3 above or friend of the family for a 

period of up to two (2) working days if out-of-state and one (1) day 

within the state to attend the funeral. 

C. Unused sick leave shall be cumulative up to 240 days. 

D. A teacher who begins at or reaches the maximum sick leave accumulation 

during the contract year shall not fall below the total accumulation unless 

absent more than the number of days earned after having reached the 

maximum accumulation. 

E. A teacher who has accumulated sick leave in another school dish·ict in Ohio 

shall be credited with the unused balance of his/her accumulated sick leave 

up to the maximum of 240 days by presenting a properly certified record of 

such days. 

F. The Superintendent may require a teacher to furnish a written-signed 

statement to the effect that an absence was due to one of the foregoing 

conditions. (ORC 3319.141) 

G. Sick leave provisions shall include absences due to maternity reasons. 
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H. A teacher who becomes pregnant shall take either sick leave or a leave of 
absence at a time set by her physician. Notification of the date of 
commencing such sick leave or personal leave shall be given- to the 
Superintendent (in writing) at the earliest possible date. 

I. Teachers returning to duty from an extended sick leave (20 working days 
or more) shall be permitted to do so upon the written advice of their 
physician. 

J. The Treasurer of the Board shall update monthly the sicl\ leave balance 
which shall be recorded on check stubs. Such records shall include: 

1) Accumulated days at the beginning of the period. 

2) Sick leave days used during the period. 

3) Sick leave days earned during the period. 

4) The balance of sick leave days at the end of the period. 

K. A teacher may request in writing, and receive from the Treasurer's office, a 
similar report at any other time not listed in J. above. 

L. Sick leave shall be used in minimum of 1/2-day increments. 

M. Any teacher who does not use any sick leave or personal leave during the 
school year shall be paid a bonus at the end of July following this 
procedure: 

1) No days used - $350.00 
2) One day used - $250.00 
3) Two days used- $175.00 

N. Falsification of the sick leave statements is grounds for suspension or 
termination of the employment contract (per 3319.141). 

0. Sick leave must be submitted on Kiosk within 2 work days of 
returning to work 

9.02 Sick Leave Transfer 

The purpose of sick leave transfer is to give additional days of sick leave to 
teachers who experience personal serious accidental injury, personal emergency 
surgery, or personal catastrophic illness. A committee of two (2) teachers 
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appointed by the Association President, and the Superintendent and Treasurer 

will constitute the Sick Leave Transfer Cmmnittee. 

The Sick Leave Transfer ·conunittee will give notice to teachers about the number 

of days in the sick leave bank at the start of each school year. If the number of 

days in the sick leave bank at the start of the school year is less than fifty (50) days, 

donations will be accepted. If the number of days in the sick leave bank is greater 

than or equal to fifty (50) days, no donations will be accepted. Teachers will have 

until October 15th of the school year to donate to the sick leave bank. No 

bargaining unit employee may donate more than one (1) day per year, and must 

have more than fifteen (15) days of accumulated sick leave in order to donate. 

Teachers must have been employed under regular contract for at least one full 

school year before becoming eligible to use the sick leave bank. 

lf a teacher has exhausted all personal/ sick leave and applies for sick leave 

transfer (Appendix J-1), he/ she may receive a gift of the number of days needed. 

The maximum number of days a teacher can receive each year is fifty percent 

(50%) of the days in the bank at the time application is made. 

The decision of the Sick Leave Transfer Committee is final and binding, and is not 

subject to the Grievance Procedure set forth in this Agreement. 

9.03 Family Medical Leave Act 

The Board will follow and provide copies of the Family Medical Leave Act to all 

teachers. 

9.04 Personal Leave 

A. Each teacher shall be allotted t!U'ee (3) days of personal leave per school 

year without loss of compensation if the following conditions are met: 

1) Requests for such personal leave shall be made to the 

Superintendent at least three (3) days prior to the leave. (In case of 

emergency this rule may be waived by the local Superintendent.) 

2) Requests for personal leave should not be requested in the two week 

period following the beginning of school or in the tlu·ee week period 

prior to the ending of school. (In case of an emergency this rule may 

be waived by the local Superintendent.) 
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3) Requests for personal leave should not be requested for the day 
before or the day after a scheduled holiday or vacation day. (In case 
of an emergency, this rule may be waived by the local 
Superintendent.) 

4) Requests for personal leave should not be requested for the purpose 
of fulfilling another contracted obligation or service for which the 
teacher/ employee would Teceive compensation. 

5) Not more than seven and one-half (7.5%) percent of the teachers may 
be absent under this policy on the same day. 

6) Personal leave days are non-accumulative from one school year to 
the next. 

B. Personal leave shall be granted for the following reasons: 

1) Family situations (baptisms, weddings, graduations, etc.) 
2) Illness or death not covered by sick leave 
3) School visitations 
4) Legal matters 
5) Religious holidays 
6) Registration for college courses and related activities 
7) Personal matters which cannot be handled except during school 

hours 

C. Personal leave may be granted in situations not covered in the list by 
discussion and resolution between the Superintendent and the teacher 
involved in the request. 

D. If additional personal leave days are needed beyond the allotted tmee (3) 
days, a deduction from the teacher's salary shall be made on a per diem 
basis computed in the foil owing manner: 

(The annual contracted salary divided by a number equal to the number of 
teacher workdays plus the number of teacher meeting days provided for in 
the school calendar.) 

9.05 Leaves of Absence 

A leave of absence is interpreted to mean a period of absence from duty for which 
written request had been made and formal approval granted by the Board. 
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An extended leave of absence is interpreted to mean an absence of at least one full 

school year for which a written request has been made and formal approval 

granted by the Board. 

Upon written request by a teacher, the Board shall grant a leave of absence for not 

more than two consecutive school years where illness or other disability is the 

reason for the request. 

A. A teacher may be granted a leave of absence for the following reasons: 

1) Personal illness 
2) Disability 
3) Maternity and parenting 
4) Enlistment in the armed forces of the United States 

5) Educational studies or professional purposes 
6) To serve in a state or national office 

B. Except as otherwise stated, all leaves of absence are without pay. 

C. Leaves of absence for any purpose shall not extend for a period of time 

longer than one school year. A leave of absence requested after the school 

year has begun shall be for no longer than the remainder of the current 

school year. At the end of the first leave of absence, one additional leave of 

absence may be requested, except that no leave of absence shall extend 

beyond the limit of a teacher's contract term. 

D. Extended leaves of absence shall be available only to those teachers who 

have completed four (4) years of service in the District. 

EXCEPTION 
Any teacher who leaves a position in the District to serve in the armed 

forces, or auxiliary thereof, organized to serve during a period of war 

declared by the Congress and/ or national emergency, upon being 
honorably discharged from such service shall resume the contract status 

held prior to entering military service subject to passing satisfactorily a 
physical examination. Such conh·act status shall be resumed at the first of 

the school semester or the beginning of the next school year following 

return from the armed forces. The term "armed forces" shall be that as 

defined in Section 468.16 of the General Code. 
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9.06 Emergency Leave 

A. The Superintendent, at his/her discretion, may authorize absences for 
justifiable emergency reasons, Such em.ergency leave may be granted 
without loss of pay, when such leave is recommended by the 
Superintendent and approved by the Board. 

B. Requests for emergency leave shall be submitted in writing on forms 
provided as soon as possible after the teacher becomes aware that 
Emergency Leave is necessary. 

9.07 Military Leave 

Teachers will be granted military leave m accordance with Ohio Rev. Code 
§5923.05. 

9.08 Sabbatical Leave 

A sabbatical leave of absence is interpreted to mean a period of absence from duty 
(one of two semesters) for the purpose of study and professional improvement. 
Each teacher who has completed five years of service in the District may, upon the 
approval of the Board, be entitled to take a sabbatical leave of absence with part 
pay for one or two semesters, subject to the following restrictions: 

A. Any request for sabbatical leave must be made in writing no later than 
March 1 of any school year. The Board shall act on the application and 
notify the teacher by April 30 of the same year. 

B. The teacher shall present to the local Superintendent, for approval, a plan 
for professional growth (the plan shall be considered a part of the 
application) and, at the conclusion of the leave, provide evidence that the 
plan was followed. 

C. Upon completion of the sabbatical, the teacher shall return to Ius/her 
position, or an agreeable related one, for a period of time equal to the time 
spent on sabbatical. A teacher who by choice elects not to return shall 
repay the district any remuneration he/ she may have received as 
sabbatical. 

Notification of intention to resume active status shall be given in writing to 
the Superintendent or his/her designee no later than April 1 of the calendar 
year if the intent is to return at the beginning of the school year or no later 
than December 1 if the intent is to return at the beginning of the second 
semester. 
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The return date shall coincide with the first day of the school year or the 

first day of the second semester unless mutually agreed to in writing by the 

Superintendent and the teacher. 

The teacher on leave may exercise the option of maintaining group 

insurance coverage at the teacher's expense, during such leaves and if 

allowable by the insurers. 
Upon return from leave the teacher may purchase SIRS credit under the 

time resh·ictions and other rules and regulations of SIRS. 

D. A teacher on sabbatical shall receive part pay equal to the difference 

between the substitute's pay and the teacher's expected salary for the 

period of time covered by the leave. 

E. Not more than three percent of the teachers shall be on sabbatical leave at 

any one time. 

F. A teacher will not be granted sabbatical leave more often than once for each 

five years of service. 

G. A teacher will not be granted a second sabbatical leave when other teachers 

have filed a request for such leave. 

The sabbatical leave policy of the district is subject to all other provisions 

set forth in Section 3319.131 of the Ohio Revised Code. 

9.09 Assault Leave 

Assault leave (at no loss of pay) will be available to all teachers of the Dish·ict 

subject to the following provisions: 

A. The teacher must be unable to physically perform his/her contracted duties 

because of injury or illness caused by an assault on said teacher while 

he/ she was performing hisjher contracted duties with the Board. 

B. A request for assault leave shall be made on the appropriate form which 

shall include the following information: 

1) The nature of the injury 
2) The date, time, and place of the occurrence 

3) Identification of the individual or individuals causing the assault (if 

known) 
4) Facts and circumstances surrounding the assault 
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5) A certificate from a licensed physician describing the nature of the 
disability and its probable duration 

C. The form shall be returned to the Superintendent as soon after the 
occurrence as is possible and practical. 

D. The Superintendent shall be responsible for determining the eligibility for 
assault leave. Such determination shall be based upon the information 
evidenced by the request form. 

E. Assault leave will be limited to a maximum of thirty (30) working days per 
school year, and not chargeable to sick leave. 

F. If upon the exhaustion of the allowed assault leave days, the teacher is 
unable to perform his/her contracted duties, he/ she may apply for sick 
leave, workers' compensation (if eligible), leave of absence, or disability 
retirement. 

G. Assault leave days are non-accumulative from one school year to the next. 

9.10 Professional Leave 

A A teacher may Teceive compensation and expenses in full for days on which 
he/ she is excused by the Superintendent or his/her designated 
representative for the purpose of attending professional meetings, 
conferences, workshops, and seminars at the local, state, and national levels 
which are designated for the improvement of instruction and/ or 
management and for other travel necessary for the conduct of official 
district business in accordance with the following stipulations: 

1) Approval must be obtained in writing from the Superintendent or 
his/her designee prior to travel and/ or attendance at a meeting on 
forms provided by the Superintendent's office. 

2) Reimbursement will be paid in full for the necessary and reasonable 
expenses of: 

a) Use of privately owned automobile at the current IRS rate. 

b) Common carrier fare which is supported by receipts. 

c) Meals on a per diem basis that shall coincide with the rate of 
reimbursement currently in effect for State of Ohio employees 
not on overnight lodging. 
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d) Lodging which is supported by receipts. 

e) Miscellaneous expenses such as taxi and ferry fares; bridge, 

highway, and tunnel tolls; baggage storage; telephone calls; 

conference registration and meals; and other expenses 

necessary to the conduct of official school district business 

which are supported by receipts. 

B. All claims for reimbursement of expenses must be submitted in writing for 

approval by the Superintendent or his/her designee on forms provided by 

the Superintendent's office. 

C. Requests to attend professional meetings, conferences, workshops, and 

seminars held outside the State of Ohio must be approved by Board 

resolution. 

D. Approval of reimbursement and compensation for teacher attendance at 

professional meetings shall be granted only when sufficient unencumbered 

funds are available in the proper appropriations account. 

ARTICLE X- TEACHER CONTRACT RIGHTS 

10.01 Employment Procedure 

It shall be the policy of the Board to provide an orderly and systematic procedure 

for the employment and retention of the best-qualified teachers possible. Initial 

employment and re-employment of teachers shall be carried out within the 

provisions set forth in the Ohio Revised Code. 

10.02 Contract Sequence 

A. A teacher new to the District shall upon his/her initial employment be 

offered a one (1) year limited contract. 

B. If the services of the teacher during the first one (1) year limited conh·act in 

the Dish·ict is judged by the proper administrator to be satisfactory, the 

teacher shall be offered another limited conh·act not to exceed lwo (2) years. 

C. If at the end of the second limited contract (stated in the preceding 

paragraph), the teacher's service is judged to be of satisfactory quality by 

the responsible administrator, and if the teacher does not possess a (1) 

professionaL permanent or life certificate or (2) a professional educator 

license, which qualifies the holder for continuing contract status, the 
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teacher shall be recommended for another limited contract which shall be 
for not less than one (1) year nor more than five (5) years. 

D. At the end of the second limited contract, or subsequent contracts, a teacher 
is eligible for consideration for continuing conh·act status if the teacher 
holds a (1) professional, permanent or life certificate, or (2) a professional 
educator license, plus either of the following: 

1) If a masters degree was held at the time of initially receiving a 
certificate or license, six (6) semester hours of graduate coursework 
in the area of licensure or in an area related to the teaching field 
since the initial issuance of the certificate or license; or 

2) If no masters degree was held at the time of initially receiving a 
certificate or license, thirty (30) semester hours of coursework in the 
area of licensure or in an area related to the teaching field since the 
initial issuance of the certificate or license; and 

3) Notifies the principal of eligibility in writing at the beginning of the 
school year (no later than September 15). 

E. A teacher who has achieved continuing contract status in another district 
and whose services have been evaluated as satisfactory during the first year 
of employment in the District may be recommended for another one (1) 
year limited conh·act. If during the second one year limited contract said 
teacher's service is evaluated as satisfactory by the responsible 
administrator, then such teacher may be recommended for a continuing 
contract. 

10.03 Equal Employment Opportunities 

The District is an equal employment opportunity agency. 

10.04 Assignments 

A. All teachers having been employed by the Board shall be assigned teaching 
duties by the Superintendent as provided for in Section 3319.01 O.R.C. 

B. Teachers shall be assigned to perform duties in areas where, in the opinion 
of the Superintendent, their services will be of greatest value to the 
educational program and in areas where proper certification/licensure is 
held. 
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C. Prior to the end of each school year, each principal, upon request of the 

teacher, will meet to discuss proposed assignments for the next school year. 

D. A written notice of any proposed changes in grade level or subject area will 

be given to the affected teacher before the end of the school year. However, 

if circumstances change, the Board/ or Administration reserves the right to 

change teacher assigmnents and reorganize staff prior to the begiru1ing of 

the school year in order to effectively operate the District. 

If there are unforeseen circumstances that cause the Administration to 

involuntarily change teaching assignments after August 1, the affected 

teacher will be given up to three (3) extended days to make the adjustment, 

based on the following schedule: 

A change in grade level assigmnent 

for teachers in grades K-5 

A change in subject matter for 1-2 

periods a day for teachers in grades 6-12 

A change in subject matter for 3-4 

periods for teachers in grades 6-12 

A change in subject matter for 5-6 

periods for teachers in grades 6-12 

3 days 

1 day 

2days 

3 days 

In grades 6-12, an example of change in subject matter assigmnent shall 

relate to content areas (math, science, language arts, and social studies) and 

not grade levels or intra subject matter changes. 

10.05 Transfers 

A It shall be the policy of the Board to fill vacancies by transfe1· when all other 

factors are considered equal and when such assignments appear to be in the 

best interest of the entire educational program. 

B. Aru1otmcement of vacancies and newly created positions shall be posted in 

each principal's office and a copy provided to the Association President as 

soon as possible after they occur. All open positions will be posted for 

seven (7) days unless the position becomes available after August 1, for the 

beginning of the current school year. An exception to posting would be if 

there aTe no teachers with known proper certification. Present employed 

teachers in the system who apply for such vacancies will be given 

consideration for such positions. However, the Board reserves the right to 
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employ the best-qualified teacher(s) available, and the right of assigrunent 
of personnel shall rest with the Superintendent (3319.01 O.R.C.) 

C. A teacher may request a transfer by submitting a written request stating the 
reasons for such a request to the Superintendent by June 1. A copy of the 
request must also be sent to the teacher's principal by the teacher. 

D. When a transfer has been authorized it shall be corrununicated in writing by 
the Superintendent to the teacher and to the appropriate principal(s). 

E. A teacher may withdraw a request for transfer any time prior to the receipt 
of written notification authorizing the requested transfer. 

F. Any teacher to be affected by an administrative involuntary transfer or 
reassignment shall be informed in writing of the intended action. As soon 
as possible, at the request of the teacher, a conference with the 
Superintendent and/ or principal to discuss the proposed change will be 
held prior to the announcement authorizing the transfer. 

10.06 Termination of Contract 

A. A teacher may terminate his/her contract with the Board by submitting a 
written resignation at the close of any school year and prior to July 10th or 
at any other time with the consent of the Board. 

B. The Board may terminate a teacher's contract for good and just cause. 

C. All proceedings for the termination of a teacher's contract by the Board 
shall be in compliance with Section 3319.16 of the Ohio Revised Code. 

D. A teacher who wishes to appeal an order for termination of contract shall 
have the right to do so under the provisions of Section 3319.16 of the Ohio 
Revised Code. A teacher may not grieve an order for termination of 
contract under Article III of this Agreement. 

10.07 Nonrenewal of Limited Contract Status 

All proceedings for the nomenewal of a teacher's limited contract shall be in 
compliance with Section 3319.11 of the Ohio Revised Code. In addition: 

A. Any teacher having three (3) or more years of service under limited 
contract status (not applicable to supplemental contracts) with the District 
shall be accorded due process. 
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B. A Principal who recmmnends to the Superintendent that a teacher be non

renewed, shall provide such teacher written reasons for the 

recommendation. 

C. The Superintendent, when recommending to the Board that a teacher be 

non-renewed, shall provide such teacher written reasons for the 

recommendation. 

D. Inability to conduct or complete a teacher's evaluation due to the teacher's 

absence shall not be deemed a failure on the part of the Administration to 

comply with evaluation procedures. Such teacher's contract is still subject 

to non-renewal. 

E. A teacher whose conh·act is non-renewed can appeal such non-renewal 

pursuant to Ohio Rev. Code §3319.11, but may not grieve such non-renewal 

under Article III of this Agreement. 

10.08 Personnel Files 

A. There will be established and maintained one (1) official personnel file for 

each teacher of this school dish·ict. Such personnel files will be maintained 

in the office of the Superintendent. However, all economic records will be 

held in the office of the Board Treasurer. 

B. A teacher's persmmel file shall be open to inspection upon reasonable 

request by the individual teacher, member of the Board, administrative 

personnel related to a situation on a "need to know basis," and authorized 

representatives of the teachers. In addition, such persormel files shall be 

available to the public, consistent with the provisions of Ohio's Public 

Records Act, Ohio Rev. Code §149.43. 

C. Changes in a teacher's status of employment or conditions relating thereto 

shall be made a part of his/ her persmmel record. 

D. No material will be placed in a teacher's personnel file unless the teacher 

has had an opportunity to review and to affix his/her signature to such 

material. The affixing of the signature in no way indicates agreement with 

the contents thereof. The teacher will also have the right to submit a 

written response to such materia 1. Such a statement will be reviewed by the 

Superintendent who shall affix his/her signature before placing it in the 

file. 

E. If and when a teacher and the Superintendent agree that there is adequate 

evidence that certain material in said teacher's official file is irrelevant, 
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inappropriate, or false, such material will either be corrected or removed 
from the files. 

F. If a teacher feels that any material included in his/her personnel file is 
derogatory to his/her conduct, service, or character, he/ she shall have the 
right to respond to it in writing and have a copy of said statement attached 
to the material in the official file. 

G. All matters relating to personnel files shall be subject to application of the 
adopted Grievance Procedure. 

H. Personnel record files may include but not be restricted to some or all of the 
following: 

l) Application for employment including references 

2) Copy of latest conh·act and/ or salary notice 

3) Ohio Teaching Certificate j License or a copy thereof 

4) Official transcript of all college credits 

5) Record of military service if any 

6) Incidents of work 

7) Evaluation forms 

I. The Superintendent shall conduct a review with the teacher of the contents 
of the teachers' personnel file upon written request. 

10.09 Evaluation of Teacher Performance 

A Purpose of Evaluation 

The purpose of the teacher evaluation program in the District shall be to 
give an opportunity for teachers and administrators to objectively evaluate 
the teacher's contributions to the local education pmgram. 

To facilitate this purpose, the teacher evaluation program including 
principal or designated supervisor-teacher conferences and observations 
shall be planned for and be held with the following guidelines: 
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To fulfill their supervisory and administrative responsibilities, the 

principals or designated supervisor and Superintendent shall have free 

access to all classrooms and instructional areas. 

1) Goals: The evaluation program includes the following broad goals: 

a) To develop an improved learning environment 

b) To improve teaching skills 
c) To develop the art of teaching 
d) To develop confidence and skill in using equipment and 

techniques 
e) To establish job targets which are relevant to daily 

professional performance 
f) To work cooperatively with the principal toward meeting the 

job targets established 
g) To develop ways to praise when praiseworthy work has been 

performed 
h) To develop ways to give constructive criticism in a way that 

will stimulate and encourage 
i) To develop open, cooperative, professional relationships 

among all staff members 
j) To provide information for establishing conh·act status 

2) Conferences and Tinte Schedule: Conference topics shall cover, but 

not be limited to: 

a) Continuing long and short-range goals and objectives 

b) Recognition of good work 
c) Suggestions for improvement (mutually exchanged) 

d) Agreement on prioritized job targets or job tasks 

e) Clarification of the responsibilities of both parties 

f) Correcting misinformation and misunderstanding 

3) Evaluation Schedule: The following categories of teachers will be 

evaluated during each school year: 

a) All first year teachers 
b) All teachers up for conh·act renewal 
c) All teachers newly eligible for tenure 
d) Transferred teachers excluding transfers within grades 1-4, 

and same subject area transfers within grades 5-6. 

e) All continuing contract teachers will be evaluated on a three

(3) year cycle, and one time only during the year of 

evaluation, prior to February 15. 
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B. Evaluation Time Schedule 

1) Each evaluation will be done after two observations of at least thirty 
(30) minutes each. Except for continuing contract teachers, the first 
semester evaluations shall be scheduled and completed by January 
15. Second semester evaluations for teachers to be evaluated should 
be completed between February 10 and April 1. The completed 
written evaluation shall be received by the teacher no later than 
January 25 and AprillO, respectively, or twelve (12) work days after 
the last observation, whichever comes first, if practical. The 
completed written evaluation will be given to the teacher two (2) 
days prior to the post observation conference. Additional 
conferences should be encouraged if circumstances or individuals 
suggest the need. 

2) Possible job targets for the succeeding year may be discussed at a 
second conference between the principal and teacher. 

C. Procedures of Evaluation 

The following procedures and principles shall be followed in the principal's 
evaluation of teachers: 

1) A pre-conference will be conducted prior to the two (2)-required 
observations for each evaluation, followed by a post-conference after 
the observations have been conducted. The pre-conference will be 
conducted at least two (2) workdays in advance of the first 
observation. Additional unannounced observations may be made 
tlu·oughout the year, provided the teacher receives a copy of any 
written evaluative material within twelve (12) work days of the 
observation, unless absences of the teacher and/ or principal prevent 
such from taking place. 

2) To assess any particular lesson, the principal or designated 
supervisor must first know at the pre-conference: 

a) what the teacher's goals are, and 

b) how the teacher expects to achieve these goals. 

3) All assessments of teachers shall be done openly, with full 
knowledge of the teacher being assessed. 
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4) The teacher and the principal or designated supervisor shall both 

sign the written evaluation form dming the post-conference. The 

teacher's signature shall denote that he/ she has read the evaluation 

and shall not necessarily mean that he/ she agrees with the 

evaluation. The teacher may add a written rebuttal on a separate 

sheet of paper to the evaluation form within twelve (12) workdays 

after the post-conference. 

5) When a second post-conference is required, the teacher may ask a 

colleague to attend and participate. 

6) The principal or designated supervisor shall reserve the right to 

formally observe a teacher at any time if a problem arises. 

7) The teacher is to provide a written plan of remediation establishing, 

with the principal's approval, instructional targets for improvement. 

The teacher may ask for assistance from the principal or designated 

supervisor in overcoming the specific difficulties. This help might 

include, but is not limited to, some of the following: time, materials, 

workshops, conferences, requests for the principal or subject matter 

specialist to teach a sample lesson(s) to show how a difficulty may be 

overcome, or observations of other teachers. 

8) It is vital that the teacher be observed at least twice prior to any 

evaluation if the teacher's contract is up for renewal or the teacher is 

having problems. 

9) A teacher may request an observation for the purpose of improving 

his/ her teaching. 

10) Assessment must take into account that methods vary from subject 

to subject and from person to person. Because teaching is a human 

activity, success depends - not on production - but on 

intercommunication among humans. One type of personality must 

not be sought in assessment of teaching. 

11) All teachers shall be subject to the same procedures and policies of 

assessment. 
12) The Board also uses other substantiated factors related to 

professional performance, reported by the Superintendent or his/her 

designee for determining contract status. 

13) Long term illnesses that create an extensive absence will not be used 

for evaluative purposes. 
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D. Teacher Self-Evaluation 

Each principal or designated supervisor shall work cooperatively with each 
teacher to develop and carry on a meaningful self-evaluation program for 
each teacher. 

The result of findings of the self-evaluation program may become a part of 
a teacher's personnel file at the discretion of the teacher. 

E. Legal Evaluation Status 

This evaluation procedure supersedes 01\C 3319.111. 

10.10 Employment of Retired Teachers 

The following provisions will apply to the rehire of teachers who have retired from 
a qualified retirement system, and expressly supersede all relevant provisions of 
the Ohio Revised Code, including but not limited to 3317.13,3319.08,3319.11, 
3319.111. 

A) The board is authorized to fill any bargaining unit vacancy with a retired 
teacher subject to the conditions provided below. Retired teacher means 
STRS retirement or another state's retirement system. 

B) Prior employment in the District is no guarantee of post-retirement 
employment or a particular assignment. Retired teachers must apply for 
each vacancy for which they wish to be considered, and compete with other 
applicants as a part of the selection process. Board reserves the right to hire 
the best qualified candidate. 

C) For the purposes of salary schedule placement retired teachers shall be 
granted a maximum of five (5) years experience on the appropriate salary 
columns upon initial employment. Retired Teachers will be credited with 
all earned training/ education for purpose of salary schedule placement up 
to maximum of MA +30. 

D) Retired teachers will be awarded one-year contracts of employment that 
will automatically expire at the end of the applicable school year without 
notice of non-renewal. 

E) Retired teachers may be re-employed from year to year under the 
limitations described in paragraph C with Board approval, but shall not be 
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eligible for continuing contract status. If re-employed, retired Teachers 

shall advance one (1) year on the salary schedule. 

F) Retired teachers will not retain or accrue seniority. 

G) Retired teachers shall not be eligible for severance pay upon separation 

from employment. 

H) Retired teachers shall be eligible to participate in the District's 

hospitalization, dental, vision and life insurance programs offered to 

bargaining unit members. 

I) Retired teachers who are rehired will begin employment with zero (0) days 

of accumulated sick leave, and will accrue and accumulate sick leave in 

accordance with provisions of the agreement. 

j) Retired teacher may be evaluated twice each contract year. 

K) Retired teachers shall not be entitled to use the sick leave bank in either 

donating or receiving clays. 

L) Retired teachers shall not be eligible to use the Professional Development 

Reimbursement plan of the district. 

ARTICLE XI- WORKDAY/WORK YEAR 

11.01 Work Day 

A. The normal workday for teachers shall be considered to be seven (7) hours 

and thirty (30) minutes. The teacher school year is 184 workdays. 

B. The normal workday of seven (7) hours and thirty (30) minutes shall be 

scheduled by the administration. 

C. Each teacher shall be provided with a thirty (30) consecutive minute 

uninterrupted lunch period. 

D. Each teacher shall be provided with a mmnnum of 200 minutes of 

uninterrupted planning-conference time per week Every effort will be 

made to give special area teachers at least 30 minutes of continuous, 

uninterrupted planning-conference time per clay. 

E. Each teacher that has a split schedule between the elementary and 

secondary will be afforded all rights inC and D above. 
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F. All teachers shall, in addition to the workday defined above, attend 
administrative staff meetings and in-service meetings as set forth in Article 
11.03 and 11.04. All middle school and elementary teachers shall be 
expected to attend one open house. Secondary teachers shall attend the 
High School Awards Banquet and attend graduation. Elementary and 
middle school teachers will attend either one Christmas or one spring 
program. Exceptions to th.is attendance policy are at the discretion of the 
Principal. (If there is a mandatory high school open house, secondary 
teachers will attend either the awards banquet or graduation.) Teachers 
who teach on more than one level will be required to attend only two 
events mutually agreed upon by the teacher and the principals. 

G. The above schedules may be modified by mutual agreement between the 
Association and the Superintendent. 

H. Part-time teachers shall have their hours and duties stated in writing by the 
Superintendent. 

I. If a teacher believes there is a need of additional assistance in his/her 
classroom, the teacher may request an advisory committee consisting of the 
Superintendent or designee, the appropriate principal and guidance 
counselm, the teacher requesting additional assistance, and the association 
president or designee to meet to determine the legitimacy of the request. 
The committee will advise appropriate measures to alleviate the situation. 

J. On a two-hour delay, special teachers will be assigned by the elementary 
principal to give each elementary teacher (K-5 regular teacher, special 
education and Title/Federal teachers, if needed) a 15-minute break. 

11.02 Calendar 

In determining the school calendar, the superintendent will submit proposed plan(s) to 
the association for its memberships input. The association shall give its written reactions 
to calendar proposal(s) within ten (10) days of receipt. Following receipt, and 
consideration of association input, the superintendent shall make a presentation to the 
board. 

11.03 Faculty Meetings 

A One administrative staff meeting shall be scheduled each month during the 
regular school year under the following conditions: 
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1) Each meeting shall conunence no later than fifteen (15) minutes after 

dismissal of students. The building principal shall have the option to 

schedule faculty meetings from 7:15 a.m. to 8:00 a.m. instead of the 

after school time frame. Meeting times will be determined by the 

building principal. 

2) Each meeting, except in cases of emergency, shall adjourn within 

forty-five (45) minutes from the time the meeting commences. 

3) Each building principal shall be responsible for preparation of the 

agendas for the adminish·ative staff meetings. Copies of the agenda 

for each meeting shall be placed in the mailbox of each staff member 

at least forty -eight ( 48) hours prior to the time of the meeting or sent 

by e-mail. 

B. The holding of adminish·ative staff meetings does not preclude the holding 

of various grade level and/ or departmental meetings for the purposes of 

developing curriculum materials and courses of study or discussing 

student needs. However, such meetings shall not exceed two (2) per 

month. 

C. A teacher will be paid $20/hour for attending a meeting required by an 

administrator, except for a teacher remedial meeting if the teacher has 

previously attended the two (2) meetings addressed in 11.03 B or two (2) 

other IEP / MFE meetings in any calendar month. 

11.04 In-Service Education 

A. Inservice will be held four days of the school year with one-half day set 

aside for classTOom preparation and one day for year-end closure. 

B. lf the in-service education program is sponsored locally, the Board will 

provide all or part of the funds for meeting the financial obligations of the 

program. If the program is plmmed for in cooperation with another 

organization or political subdivision, the Board by resolution, may 

authorize the payment of this district's fair share of the cost, providing 

unencumbered funds are available in the proper appTOpriation account. 

C. A joint in-service conunittee of seven (7) members comprised of four (4) 

teachers appointed by the Association President and three (3) 

administrators/ or designees will be formed by October 1 of the first year of 

the contract. The committee will examine options and poll the staff and 

association in order to make reconm1endations and suggestions with 

respect to the In-Service program. 
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11.05 Inclusion 

A. The term "inclusion" shall mean the placement of children with identified 
disabilities whose least restrictive environment has been determined to 
include the regular education classroom. 

B. All non-special/regular education teachers who have "included" students 
may have the opportunity to be a part of the development of the IEP for 
those students and to reopen the IEP when appropriate. In furtherance of 
this, the principals have the discretion to give such teachers reasonable 
release time to work on such IEP development during the normal workday. 

C. The assignment of students for inclusion shall be made on an equitable 
basis in the judgment of the Superintendent or his/her designee. 

D. Efforts will be made to provide as much assistance as needed for the 
regular education teacher. 

E. The regular education teacher will not be responsible for any lifting, 
diapering, or toileting of any student nor the administering of medication 
or the performing of medical procedures. 

F. Upon recommendation of the Superintendent, the Board shall budget such 
amounts as may be needed for appropriate professional development to 
h·ain staff for IEP requirements. 

G. The adminish·ation will make attempts to grant co1runon plmming time for 
teachers of included students. 

H. Evaluations of included teachers will be done by the Principal or 
designated supervisor only, and not by their peers. 

I. Evaluations of aides will be done with input hom the teacher by the 
principal or designated supervisor. 

11.06 Newly Enrolled Students 

Every attempt will be made to give the teachers 15 minutes notice before a new 
student is brought to the classroom. 

40 



ARTICLE XII- REDUCTION IN THE PROFESSIONAL WORK FORCE 

A. If it becomes necessary to reduce the professional work force for any of the 

reasons provided for in Section 3319.17 and Section 3319.18 of the Ohio Revised 

Code or for financial reasons, the Board shall proceed with such reductions in the 

following mam1er: 

1) All reductions shall be made in compliance with Section 3319.17 O.R.C. 

2) Conh·acts of teachers serving under temporary certificates shall be 

suspended first. 

3) Contracts of teachers serving under limited contracts shall be suspended 

second. 

4) Contracts of teachers serving under continuing contracts shall be 

suspended third. 

5) All contracts shall be suspended on a least seniority basis except those 

teachers holding continuing contracts. Continuing conh·act teachers may 

have their contracts suspended only after all other so effected have been 

suspended. 

6) Bumping rights shall accrue to all teachers on a seniority basis within their 

respective contract status groups, but in no event shall a non-tenured 

teacher exercise bumping rights over a teacher on continuing conh·act 

status. The right to bump shall be limited to one's area of current 

certification, and no assignment shall be claimed outside one's area(s) of 

certification. 

7) If a reduction in the teaching staff requires the suspension of contracts for 

tenured teachers, then the contract of the teacher with the least number of 

years of service with the school district shall be suspended first. 

8) Teachers whose conh·acts have been suspended because of reduction in 

force shall be placed on a recall list to be recalled for vacancies in which 

they are certified. Such recall rights shall be in effect for a period of 

twenty-four (24) months from the date of the suspension. Teachers on the 

recall list shall be recalled in order of their seniority. 

9) A teacher whose contract has been suspended under the provisions of this 

policy and who is offered re-employment must accept the contract offer 

within ten (10) working days of the written notification of the employment 

offer. If the teacher rejects the contract offer, the teacher's name shall be 

dropped from the recall list. 
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10) Teachers whose contracts have been suspended because of a reduction in 
the professional work force and who wish to be recalled when positions 
become vacant shall keep their address and telephone number current with 
the Treasurer of the Board. 

B. Seniority shall be defined as the continuous length of service of employment with 
the District and shall include the following: 

1) Initial employment shall be determined as the date the Board, by 
resolution, offered the conh·act of employment. 

2) Teachers who have their employment interrupted by required services in 
the military services of this country shall continue to accrue seniority. 

3) Teachers on leave of absence shall retain their seniority but shall not 
continue to accrue seniority during the leave period. 

4) Teachers on sabbatical leave shall continue to accrue seniority. 

5) Teachers on recognized disability retirement shall continue to accrue 
seniority. (Maximum of five (5) years.) 

6) Teachers on suspended contracts under this reduction in force policy shall 
continue to accrue seniority. 

7) Seniority and seniority rights are considered ended when the contract is 
terminated by either party, through non-renewal and not subsequently 
rehired, resignation, or retirement. 

ARTICLE XIII- MISCELLANEOUS 

13.01 Academic Freedom 

A. The Board and the Association recognize the rights and responsibilities of 
teachers to insh·uct their classes and to use materials which best rep1·esent 
and describe the subject area. Many materials may be obtained from 
sources other than the school library or from purchases by the Board. 
Teachers shall be familiar with materials to be used and should be aware of 
reviews concerning the material. The Board shall have the final authority 
over classToom materials, curriculum, etc. 

42 



In the event that any citizen has a complaint or question concerning 

material used in conjunction with a class, the following policy shall be used 

to handle such concerns: 

1) If a citizen calls the central office, the Superintendent, or the building 

principal with a concern about material, the individual responding 

to the citizen shall get the natne, address, and phone number of the 

citizen and inform the citizen of the following: 

a) The teacher of the class 
b) Times during the day when the teacher could be reached to 

answer any questions 
c) That there exists a formal policy for reconsideration of material 

2) The teacher shall be informed of any initial inquiries and/ or 

complaints. 

3) If a citizen contacts the teacher, the teacher shall attempt to answer 

any questions the citizen may have. The citizen shall be mailed or 

given directly a copy of the Citizen's Request for Reconsideration of 

a Work form. See Appendix H. 

4) If the citizen completes the form and returns it to the teacher, this 

procedure will be followed: 

a) A review committee shall be established by the principal that 

shall include the following persons: 

(1) The principal 
(2) The department chairperson or grade level 

representative 
(3) One teacher chosen by the principal 

(4) One teacher chosen by the teacher (s) involved 

b) All members of the review committee shall familiarize 

themselves with the material in question. 

c) The principal shall call a meeting of the members of the 

review committee, the teacher, and the citizen. During this 

meeting the citizen shall inform the conunittee of any and all 

objections to the material, how it was received by the class, 

why it, was chosen, whether the choices of materials were 

given to the students, and any other information requested by 

the review committee pertinent to the situation. 
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5) After hearing all of the information, the review committee shall 
render a decision concerning the material in question and supply 
copies of their decision to the citizen, the teacher, the 
Superintendent, and to the Board. A copy of this shall also be 
available for public information and filed in the Superintendent's 
office. 

6) If the citizen or the teacher is not satisfied with the review 
committee's decision, either party may request a meeting with the 
Board in an attempt to resolve the situation. 

13.02 Public Complaints about School Personnel 

Constructive criticism of the school and/ or its personnel is welcome through 
whatever medium when it is motivated by a sincere desire to improve the quality 
of the educational program of the school district. 

The Board places trust in its teachers and desires to support their actions in such a 
maimer that teachers are freed from unnecessary criticism and complaints. 

·whenever a complaint is made to the Board as a whole or to a Board member as 
an individual the board will listen for informational purposes only. The Board or 
board member will refer the parent to step 1 on the approved complaint 
procedure. The individual teacher involved shall be advised of the nature of the 
complaint and shall be given an opportunity to explain, to comment, and to 
present the facts as he or she sees them when the board or Adminish·ation believes 
the nature of the complaint could affect the teacher's ability to be effective. 

The following procedure has been established for processing such complaints 
about teachers. Any complaint regarding a teacher directed to any member of the 
school administration team shall be processed in the following manner: 

Step 1: The complaint will be directed to the teacher most immediately involved. 
All efforts shall be made to reach a satisfactory solution through a conference or 
other means at this level. 

Step 2: Any complaint unresolved at Step 1 may be submitted at the request of 
the teacher or complainant, orally or in writing, to the building principal who shall 
attempt to resolve the matter to the satisfaction of all parties concerned. 

Step 3: Any complaint unresolved at Step 2 shall be forwarded by the building 
principal to the Superintendent. 

44 



Step 4: Upon receipt of the complaint the Superintendent shall confer with all 

parties. The teacher shall have the right to be present and represented at all 

meetings of the Superintendent and the complainant. 

Step 5: If the Superintendent is unable to resolve the complaint to the satisfaction 

of all parties concerned, at the request of the complainant or the teacher, the 

Superintendent shall forward the results of discussion at Step 4 along with 

recommendations, in writing, to the Board and a copy to all parties involved. 

Step 6: After receipt of the findings and recommendations of the Superintendent 

and before action thereon, the Board shall afford the pa1·ties an opportunity to 

meet with the Board. Copies of any action taken by the Board shall be forwarded 

to all parties. 

13.03 Class Size 

It shall be the responsibility of the principal to adjust class loads as equitably as 

possible. Every attempt shall be made to keep regular instructional classes at 

reasonable levels. 

13.04 Professional Development Program 

A. The Board shall provide an amount of thirteen thousand dollars ($13,000) to 

be paid to teachers for earned college credit subject to the following 

conditions: 

1) The teacher shall teach in the District a minimum of one (1) 
contractual year following completion of the course. 

2) The college course must be taken in education, the area of present 

certification/licensure, or any area of certification/licensure 

permitted by the State Department of Education leading to a new 

certificate/license relative to the current area of teaching. The 

teacher must first demonsh·ate that the course fits the above 

description. 

3) Non-credit workshops or courses where the teacher is receiving any 

other type of aid will not be reimbmsed. 

4) The teacher shall submit an application for professional 

development reimbursement (see Appendix I) prior to the course 

and shall submit written proof in the form of an official transcript 

and a receipt of tuition fees paid upon completion of the course from 

an institution recognized by the Ohio State Deparhnent of Education 
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for its accreditation. The teacher must complete the course with at 
least a (B) grade or a pass if on pass/ fail basis. 

5) The rate of reimbursement will be the actual rate for the quarter hour 
or semester hour. Under no condition will a teacher be reimbursed 
more per hour than the actual tuition rate. 

6) The request will be recognized on a first come-first serve basis and 
no teacher will be reimbursed for additional classes until all initial 
requests have been reimbursed. Initial reimbursement shall be for 
only three (3) semester hours or four ( 4) quarter hours. After an 
employee has received a first round reimbursement, he/ she will be 
eligible for another tlu-ee (3) semester hours or four (4) quarter hours 
if funds remain. 

7) Any money not used will revert to the General Fund. The 
distribution of money will be available during fiscal year 7/1- 6/30. 

B. Any Board/administrative required courses wherein the teacher agrees to 
take the course shall be totally paid by the Board, beyond the allocation in 
Section A. 

13.05 Communicable Disease Policies 

The Board agrees to follow Board Policies 8450, Control of Casual Contact 
Communicable Diseases and 8453, Direct Contact of Communicable Diseases. 

All teachers shall have a current copy of these policies. 

13.06 Drug: Free Work Place Policv 

The Board agrees to follow Board Policy 3122.01, Alcohol and Drug 
Abuse/Rehabilitation Policy. 

The Association recognizes that the Board may take action against any teacher for 
drug offenses in accordance with normal disciplinary procedures as provided by 
law. 

All teachers shall receive a copy of this policy. 
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13.07 Sexual Harassment Policy 

Board agrees to follow Board Policy 3362, Anti-Harassment. All teachers shall 

receive a copy of this policy. 

13.08 Bloodborne Pathogens 

The Board will make an effort to protect teachers from exposure to blood-borne 

pathogens in the work place and will make available to teachers, at no expense to 

the teachers, such prevention measures recommended by health care professionals 

or other governing health and safety organization. 

13.09 Distance Learning 

Agreed upon guidelines. 

13.10 Entry Year Mentoring Program 

A Entry year teacher is defined as a teacher new to the profession of teaching, 

or an out of state teacher with fewer than three (3) years of teaching 

experience. In addition, the Administration may, in its discretion, assign a 

mentor to other experienced teachers new to the Dish·ict. 

B. The mentoring program is a way of providing quality on-the-job assistance 

for entry year teachers. The goal of this program is to provide entry year 

teachers with assistance and suggestions to facilitate success in the 

classroom. 

C. Mentors will be selected from teachers who have volunteered to mentor. 

The selection team must include, but is not limited to, at least one (1) 

principal and the lead mentor. The principal will make the final decision. 

D. In selecting mentors, Administration will consider the following criteria: 

1) Skills at planning lessons, establishing a learning environment, 

applying instructional strategies, communicating effectively, and 

engaging in professional reflection. 

2) Successful teaching experience (minimum of tlu-ee (3) years) in the 

District. 

3) Willingness to learn and effectively use an observational format 

approved by ODE. 
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4) Skills related to successful collaboration with colleagues and other 
professionals. 

5) Positive personal and professional characteristics/ traits, such as 
strong interpersonal skills, credibility with peers and administrators, 
demonstrated curiosity and eagerness to learn, respect for multiple 
perspectives, etc. 

E. A mentor will be assigned to the entry-year teacher as soon as possible, and 
a reasonable attempt will be made to match the mentor and entry year 
teacher in subject area and/ or grade level. 

F. It is suggested that a mentor be assigned to no more than one (1) entry year 
teacher. 

G. Should a mentor resign or be otherwise replaced, a proportionate stipend 
shall be paid to the affected mentor teacher. 

H. Mentors and entry-year teachers will each be granted release time to attend 
support meetings as scheduled by the Greene County Educational Service 
Center. Mentors will be provided up to three (3) half days of release time 
during the school year for the purpose of completing classroom 
observations of each entry-year teacher. 

I. If there are no entry year teachers in a given year, no mentor or lead mentor 
will be paid a stipend. However, if the State requires the District to name a 
lead mentor, the stipend will be paid. Release time will be provided to 
attend support meetings as scheduled by the Greene County Educational 
Service Center. 

]. The mentor will report at the end of the school year to the Superintendent 
the date the meetings between the mentor and the entry year teacher took 
place along with a copy of the completed mentor checklist. All 
communication between the mentor and the entry-year teacher is 
confidential. 

K A non-first year teacher who is reassigned to a different building will be 
offered a mentor. A different building is defined as moving from the 
elementary to the middle school or high school or any combination of the 
above. 

48 



• 

13.11 Local Professional Development Committee 

Cedar Cliff Local Professional Development Committee (CCLPDC) Standards and 

Bylaws 

Governance 

The Cedar Cliff Local Professional Development Committee (CCLPDC) policy, 

procedures, and governance shall not supersede the negotiated agreement and/ or 

district policy. Proposals to the CCLPDC and approvals/ denials by the CCLPDC shall 

not override the negotiated agreement and/ or dish·ict policy. The CCLPDC was 

established August1998. 

Philosophy 

The Local Professional Development Committee supports the philosophy of the Cedar 

Cliff Local School District. Teacher quality is central to Cedar Cliff Local Schools' mission 

to ensure all students reach high levels of academic achievement, and develop high 

standards in order to make positive contributions to society. Cedar Cliff Local Schools' 

efforts to provide the best teachers for its children focus on three critical areas: (1) 

recruiting and retaining good teachers, (2) attending to the preparation and ongoing 

learning of teachers, and (3) creating the conditions in which teachers can teach well. 

Purpose 

The purpose of the LPDC is to provide information for and guiding the development of 

the teacher's IPDPs. The LPDC has the responsibility of determining whether 

coursework, workshops, conferences, or equivalent other activities related to teaching of 

the area of licensure meet the requirements of the standards and fulfill our dish·ict' s 

vision of equipping today' s students for tomorrow's challenges. 

Representation 

1. Tlu·ee teachers; two year terms with alternate selection; selection process to be 

administered by the Cedar Cliff Education Association in accordance with the 

CCEA Constitution. In the event of a vacancy, the CCEA will be responsible for 

filling the vacancy within 30 days. 

2. One principal shall be selected for a two-year term by the Superintendent. 

Definition of principal: any person employed for the majority of their contact time 

as a principal or assistant principal, and who holds a valid Ohio principal's 

certificate/license issued by the ODE. 
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3. One member selected by the Superintendent. The member will serve a two-year 
term. This member shall be any employee of the Cedar Cliff Local School District 
who holds a valid Ohio certificate/license issued by the ODE including, but not 
limited to, the following: teacher, principal, superintendent, supervisor, and 
guidance counselor. In the event of a vacancy, the Superintendent will be 
responsible for filling the vacancy within 30 days. A member who is not fulfilling 
his duties may be removed for just cause by a unanimous vote of the remaining 
members. 

Selection/Responsibilities 

Chairperson: Elected by a majority of the CCLPDC. 

Responsibilities: Conduct CCLPDC meetings 
Communicate information to the members of the CCLPDC. 
Represent the CCLPDC at meetings of other stakeholder organizations. 
Fill vacancies on the CCLPDC in accordance with selection rules. 
Notify applicants of approval/resubmission/ denial status of 
Individual Professional Development Plans and/ or proposals for 
credit. Receive, organize, and present (to the CCLPDC) submitted 
individual professional development plans and/ or proposals for credit. 
Represent the CCLPDC at meetings of other stakeholder organizations. 

Secretary: Elected by a majority of the CCLPDC. 

Responsibilities: Maintain minutes of action taken during CCLPDC meetings. 

Recorder: Elected by a majority of the CCLPDC. 

Responsibilities: Record CEUs/ credits in individual teacher's LPDC file, approved by the 
committee. 

Relationship of local standards board to local in-service and staff development 

The LPDC will be sure the IPDP of individuals is aligned with the District's Consolidated 
Continuous Improvement Plan (CCIP) and requirements for Highly Qualified Teacher. 
Members of the LPDC will annually review these documents and will submit in-service 
staff development ideas to the in-service committee 

Documents and Records 

LPDC documents and records are kept in a designated file in the superintendent's, or 
his/her designee's office. 
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Corrunittee Procedures 

The CCLPDC will meet monthly during the school year or as needed. All regular 

meetings will be scheduled during non-instruction hours at the schooL During the 

months of June, July, and August the CCLPDC will meet on an as needed basis. The 

meetings shall be posted at least 48 hours in advance, 

The chairperson has the right to call members for the purpose of cancellation if no IPDPs, 

course/ activity proposals, or issues are submitted during a particular month. All 

meetings are open to the public- Ohio's public meeting "Sunshine" laws apply. 

An emergency meeting of the CCLPDC may be called by the chairperson with the 

concurrence of the majority of the members. Conference calls may be utilized for 

CCLPDC business. 

A quorum, necessary to conduct CCLPDC business, shall be four (4) out of the five (5) 

CCLPDC members. For employees renewing teaching certificates/licenses, the entire 

CCLPDC will vote on the approval of the !PDP. For employees renewing administration 

or treasurer certificates/ licenses, the CCLPDC less two teacher members will vote on the 

approval of the !PDP. The remaining teacher member will be chosen by the CCEA. 

A simple majority of the CCLPDC members must agree upon any proposal for it to be 

considered approved. 

No documents submitted for consideration by the CCLPDC shall be used as examples 

without written permission of the party/ parties involved. 

Minutes and frecords of actions taken shall be maintained by the CCLPDC secretary and 

recorder. Copies of these minutes/records shall be available to the superintendent, 

building principals, and CCEA president. 

Approval of IPDPs or course/ activity proposals shall be determined by simple majority. 

The Board will be responsible for safe storage of all records. A time limit of 15 minutes 

per proposal should be adhered to by all CCLPDC members. 

Reviewed IPDPs and/ or course/ activity proposals are to be returned within 3 working 

days of the review. 

Appeals 

Written appeals shall be submitted to the CCLPDC chairperson within 20 conh·act days 

of denial of an IPDP or credit proposaL All written appeals will be reviewed at the next 

regularly scheduled meeting of the CCLPDC after the written denial has been received. 
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An appeal may be presented in person at the next regularly scheduled CCLPDC meeting. 
A written request for inclusion in the agenda should be given to the CCLPDC 
chairperson not later than three (3) student contact days before that regularly scheduled 
CCLPDC meeting. 

Written notification of the appeal decision shall be provided within five (5) student 
contact days or 30 calendar days, whichever comes first. 

If the appeal is denied, the applicant may request a terminal opinion, a binding decision 
rendered by a three person mediation team chosen as follows: one person selected by the 
applicant, one person chosen by the CCLPDC, and a third person mutually agreed upon 
by the applicant and the CCLPDC. Members of the mediation team must hold a current 
Ohio Department of Education Certificate or License. 

If further appeal is necessary, the applicant may request a hearing before the State Board 
of Education. At no time will the grievance process of the negotiated agreement be used 
as a form of appeal. 

Amendments 

The CCLPDC may recommend revision of this document by a vote of four (4) CCLPDC 
members in favor of the amendment. Any such amendment shall be voted on by the 
Cedar Cliff Board of Education and the Cedar Cliff Education Association in accordance 
with law and established procedures. This shall take place within the lesser of ten 
conh·act days or thirty calendar days and shall result in a Memorandum of 
Understanding. Such approved memoranda shall be in force until the implementation of 
the next regularly scheduled negotiated agreement, when such amendments shall be 
considered for regular adoption. 

Amendments altering the requirements for approved IPDPs and/ or approved 
course/ activity proposal shall not negatively impact any individual who has already 
begun pursuit of a license. 

Amendments may be suggested by any certificated employee by submission in writing to 
the committee chairperson, who shall make the CCLPDC aware of such suggestions at 
the next regularly scheduled CCLPDC meeting. 

Submission Guidelines 

It is the responsibility of the Cedar Cliff licensed employee to monitor the expiration 
date(s) of his/her license(s). 
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Guidelines for Obtaining Approvals 

The employee seeking licensure shall complete the appropriate form and submit it to any 

LPDC member. 

Individual Professional Development Plan (!PDP) 

Professional development included within an !PDP should reflect the needs of the 

community, district, building, classroom, or individual. The majority of the professional 

development indicated should be relevant to professional goals within the field of 

educational licensure. 

Courscwork must conform to the existing negotiated agreement policy for consideration. 

Other courses/ classes/ workshops may be submitted as Equivalent Activities. 

Every employee of the Cedar Cliff Board of Education, who does not have a permanent 

certificate in the field in which they are currently employed, must submit a new !PDP by 

October 15tl1 of the 1'' year of the teacher's new license cycle. No CEU credit will be 

issued before a new !PDP is approved. 

Any submitted proposal deemed umeadable by the CCLPDC shall be returned without 

review to the person submitting the proposal. The proposal may be resubmitted in 

appropriate form for consideration at the next regularly scheduled CCLPDC meeting. 

Individual Professional Development Plans which are not approved are to be returned to 

the applicant within three (3) working days of the review. 

IPDPs which are denied may be resubmitted with modifications, or they may be 

appealed. 

Submission of Application for CEU Credit 

The employee seeking Continuing Education Credit (CEU) shall submit the appropriate 

form to the CCLPDC prior to the workshop/conference. After attending the 

workshop/ conference, the employee will submit a certificate of attendance or voucher of 

contact hours to the CCLPDC in order for credit to be awarded. 

Submission of Coursework/Activity Proposals 

Proposals for coursework and/ or equivalent activities, which will be used to satisfy the 

Ohio Department of Education (ODE) renewal requirements, MUST be approved by the 

CCLPDC. 
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Although required work within a Master's Degree program applies to the university 
degree, courses submitted to the CCLPDC for certificate/license renewal purposes must 
be relevant to an approved IPDP. 

Approval of coursework does not guarantee tuition reimbursement or movement on the 
salary schedule, or the accomplishment of job improvement targets set by the building 
principal. See the negotiated agreement for specific current requirements. 

New employees to Cedar Cliff with Previous Educational Experience 

Previously employed new hires who hold a certificate/license issued by the ODE and 
who have coursework/ activities approved by their prior Local Professional 
Development Committee during their current renewal cycle shall have said 
coursework/ activities approved by the CCLPDC when accompanied by verifiable 
supporting documentation. 

University Credit toward Certification/ Licensure Renewal 

Coursework must be relevant to an approved IPDP. 

The appropriate coursework form shall be approved BEFORE begi1ming a course where 
consideration for said course toward renewal is s01.1ght. If unique situations arise where 
prior approval is not possible for verifiable reasons, the CCLPDC may waive the 
requirement for prior approval. Such waiver request should be filed in writing with the 
CCLPDC chairperson as soon as possible, and will be considered at the next regularly 
scheduled CCLPDC meeting. Credit for coursework begun before proposal approval is 
not guaranteed. 

Credit for Equivalent Activities 

Activities must be relevant to an approved IPDP. Teachers will be asked to justify the 
credit value sought through their activity/ projects. 

Equivalent activities/ projects should result in a tangible product such as, but not limited 
to, a book/booklet, article, report, curriculum, training modules, videotape, pilot project, 
software package, etc. 

The appropriate activity form shall be approved BEFORE beginning an activity where 
CEUs for said activity are sought. If unique situations arise when prior approval is not 
possible for verifiable reasons, the CCLPDC may waive the requirement for prior 
approval. Such waiver requests should be filed in writing with the CCLPDC chairperson 
as soon as possible and will be considered at the next regularly scheduled CCLPDC 
meeting. CREDIT FOR ACTIVITIES BEGUN BEFORE PROPOSAL APPROVAL IS NOT 
GUARANTEED. 
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Once a proposal is approved, it is the responsibility of the individual(s) to fully complete 

the components of the project in a timely mam1er as stated in the proposal. If 

modifications to the activity I project are to be made, these modifications should be 

submitted in writing to the CCLPDC chairperson as soon as possible. Deviations from 

the original proposal may result in a change in the number of CEUs granted for the 

activity I project. 

Continuing Education Units 

A continuing education unit shall be defined as: 

10 contact hours ~ 1 continuing education unit (CEU) 

3 CEUs ~ 1 semester hour equivalent 

2 CEUs ~ 1 quarter hour equivalent 

These guidelines do not restrict the CCLPDC to awarding credit solely on a contact-time 

basis. Justification must be provided for credit sought. A fee may be charged for each 

approved application. 

Payment for Bargaining Unit Members 

Supplemental pay for this position will be according to the negotiated agreement. 

ARTICLE XIV- NONDISCRIMINATION 

The Board, the Association and the Administration agree not to discriminate in any way 

against any teacher with regard to race, creed, religion, color, national origin, sex, age, or 

marital status. 

ARTICLE XV- EFFECTS OF CONTRACT/DURATION/SIGNATURES 

15.01 Duration 

All Articles contained herein have been discussed and agreed upon and shall 

become effective June 30, 2011, and remain in effect until June 30, 2013. 

15.02 Amendments 

Negotiations may be reopened to change any of the agreements contained herein 

by mutual consent and agreement of both parties during the duration of this 

agreement, except as provided for in Article II. The party wishing to effect the 
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change shall so indicate its desire by requesting to reopen negotiations by mutual 
consent. 

15.03 Severability 

A THIS CONTRACT SUPERSEDES AND PREVAILS OVER ALL 
CONFLICTING STATUTES OF THE STATE OF OHIO EXCEPT AS 
SPECIFICALLY SET FORTI! IN SECTION 4i17.10(A) OF THE OHIO 
REVISED CODE. 

B. If any provision and/ or application of these agreements is held to be 
UNLAWFUL by a court of law having proper jurisdiction, or by a 
legislative act, or if any formal opinion of the State Attorney General 
declares such provision or application to be UNLAWFUL, then such 
provision or application will not be deemed valid and subsisting, except to 
the extent permitted by law; but all of the provisions or applications 
otherwise not effected will continue in full force and effect. THE PARTIES 
SHALL MEET WITHIN TEN (10) DAYS AFTER A FINAL 
DETERMINATION TO NEGOTIATE THE UNLAWFUL PROVISION AND 
BRING IT INTO COMPLIANCE WITH THE LAW. IF THE PARTIES FAIL 
TO REACH AGREEMENT OVER THE AFFECTED PROVISION, THE 
PARTIES SHALL UTILIZE THE DISPUTE RESOLUTION PROCEDURES 
SPECIFIED IN ARTICLE II- NEGOTIATED AGREEMENTS. 

15.04 Effects of Contract 

Both parties agree to be bound by the provisions of this contract during the period 
stated above. In the event a disagreement is encountered in the implementation or 
interpretation of any of these agreements, resolution shall be sought through the 
Grievance Procedure. 

Chairperson, Negotiating Team 

Team Member Labor Relations Consultant 

Team Member Team Member 
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Appendix A 

CEDAR CLIFF LOCAL SCHOOL DISTRICT 

Base Salary Schedule and Index 

Effective July 1, 2011 & July 1, 2012 

BA BA+15 MA MA+15 MA+30 

Exp. CLASS I CLASS II CLASS III CLASS IV CLASSY 

0 $34,765 $36,503 $39,980 $41,718 $43,456 

1.00000 1.05000 1.15000 1.20000 1.25000 

1 $35,460 $37,233 $40,779 $42,552 $44,325 

1.02000 1.07100 1.17300 1.22400 1.27500 

2 $36,170 $37,978 $41,595 $43,403 $45,212 

1.04040 1.09242 1.19646 1.24848 1.30050 

3 $36,893 $38,738 $42,427 $44,271 $46,116 

1.06121 1.11427 1.22039 1.27345 1.32651 

4 $37,631 $39,512 $43,275 $45,157 $47,038 

1.08243 1.13655 1.24480 1.29892 1.35304 

5 $38,383 $40,303 $44,141 $46,060 $47,979 

1.10408 1.15928 1.26969 1.32490 1.38010 

6 $39,151 $41,109 $45,024 $46,981 $48,939 

1.12616 1.18247 1.29509 1.35139 1.40770 

7 $39,934 $41,931 $45,924 $47,921 $49,918 

1.14869 1.20612 1.32099 1.37842 1.43586 

8 $40,733 $42,769 $46,843 $48,879 $50,916 

1.17166 1.23024 1.34741 1.40599 1.46457 

9 $41,547 $43,625 $47,780 $49,857 $51,934 

1.19509 1.25485 1.37436 1.43411 1.49387 

10 $42,378 $44,497 $48,735 $50,854 $52,973 

1.21899 1.27994 1.40184 1.46279 1.52374 

11 $43,226 $45,387 $49,710 $51,871 $54,032 

1.24337 1.30554 1.42988 1.49205 1.55422 

12 $44,090 $46,295 $50,704 $52,909 $55,113 

1.26824 1.33165 1.45848 1.52189 1.58530 

13 $44,972 $47,221 $51,718 $53,967 $56,215 

1.29361 1.35829 1.48765 1.55233 1.61701 

14 $45,872 $48,165 $52,752 $55,046 $57,340 

1.31948 1.38545 1.51740 1.58337 1.64935 

15 $46,789 $49,129 $53,807 $56,147 $58,486 

1.34587 1.41316 1.54775 1.61504 1.68234 
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BA BA+15 MA MA+15 MA+30 
Exp. CLASS I CLASS II CLASS III CLASS IV CLASSV 
16 $47,444 $49,816 $54,561 $56,933 $59,305 

1.36471 1.43295 1.56942 1.63765 1.70589 
17 $48,108 $50,514 $55,325 $57,730 $60,135 

1.38382 1.45301 1.59139 1.66058 1.72977 
18 $48,782 $51,221 $56,099 $58,538 $60,977 

1.40319 1.47335 1.61367 1.68383 1.75399 
19 $49,465 $51,938 $56,885 $59,358 $61,831 

1.42283 1.49398 1.63626 1.70740 1.77854 
20 $50,157 $52,665 $57,681 $60,189 $62,697 

1.44275 1.51489 1.65917 1.73131 1.80344 
21 $50,860 $53,403 $58,488 $61,031 $63,574 

1.46295 1.53610 1.68240 1.75554 1.82869 
22 $51,572 $54,150 $59,307 $61,886 $64,464 

1.48343 1.55761 1.70595 1.78012 1.85429 
23 $52,294 $54,908 $60,138 $62,752 $65,367 

1.50420 1.57941 1.72983 1.80504 1.88025 
24 $53,026 $55,677 $60,980 $63,631 $66,282 

1.52526 1.60152 1.75405 1.83031 1.90658 
25 $53,768 $56,456 $61,833 $64,522 $67,210 

1.54661 1.62395 1.77861 1.85594 1.93327 
26 $54,521 $57,247 $62,699 $65,425 $68,151 

1.56827 1.64668 1.80351 1.88192 1.96033 
27 $55,748 $58,535 $64,110 $66,897 $69,684 

1.60355 1.68373 1.84409 1.92426 2.00444 
28 $57,002 $59,852 $65,552 $68,402 $71,252 

1.63963 1.72161 1.88558 1.96756 2.04954 
29 $58,284 $61,199 $67,027 $69,941 $72,855 

1.67652 1.76035 1.92800 2.01183 2.09566 
BA BA+15 MA MA+15 MA+30 
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SUPPLEMENTAL SALARY SCHEDULE 
Effective July 1, 2009 

Appendix B 
Page 1 of 2 

In the recognition of responsibilities for supplemental services rendered, the following 

schedule shall be the basis of remuneration: 

Advisor, Academic Quiz 5.50% 

Advisor, Freshman Class (1) 2.00% 

Advisor, Junior Class (1) 4.00% 

Advisor, Junior High Cheerleaders (1) 4.00% 

Advisor, National Honor Society (1) 1.00% 

Advisor, Science Competition (1) 3.00% 

Advisor, Senior Class (1) 4.00% 

Advisor, Sophomore Class (1) 2.00% 

Advisor, Student Council (1) 4.00% 

Advisor Tribe Guide 1.00% 

Advisor, Varsity/Reserve Cheerleaders (1) 8.00% 

Advisor, Yearbook (1) 4.00% 

Assistant Band Director 5.00% 

Coach, Baseball Assistant (1) 6.00% 

Coach, Baseball Varsity (1) 9.00% 

Coach, Basketball (7tl1 Grade Boys) (1) 6.00% 

Coach, Basketball (7th Grade Girls) (1) 6.00% 

Coach, Basketball (8tl1 Grade Boys) (1) 6.00% 

Coach, Basketball (8U1 Grade Girls) (1) 6.00% 

Coach, Basketball (Ninth Grade Boys) (1) 4.00% 

Coach, Basketball (Ninth Grade Girls) (1) 4.00% 

Coach, Basketball Reserve Boys (1) 8.00% 

Coach, Basketball Reserve Girls (1) 8.00% 

Coach, Basketball Varsity Boys (1) 14.00% 

Coach, Basketball Varsity Girls (1) 14.00% 

Coach, Cross Country (Junior High-Assistant based on 40+ students) 3.00% 

Coach, Cross Counh-y Junior High- (1) 3.00% 

Coach, Cross Country (Varsitv Head) (1) 7.00% 

Coach, Football (1st Assistant) (1) 6.00% 

Coach, Football (2nd Assistant) (1) 6.00% 

Coach, Football (3'd Assistant) (1) 6.00% 

Coach, Football (Varsity Head) (1) 14.00% 

Coach, Football Junior High (Head) 6.00% 

Coach, Football Junior High Assistant (1) 5.00% 

Coach, Golf Varsity (1) 4.00% 
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Coach, Softball (Assistant) (1) 
Coach, Softball Varsity Girls (1} 
Coach, Tennis Varsity Boys (1) 
Coach, Tennis Varsity Girls (1) 
Coach, Track (Junior High Boys) (1) 
Coach, Track (Iunior High Girls) (1) 
Coach, Track Varsity Boys (Head) (1) 
Coach, Track Varsity Girls (Head) (1} 
Coach, Volleyball (7th Grade Girls} (1) 
Coach, Volleyball (8th Grade Girls} (1) 
Coach, Volleyball (Reserve Girls} (1) 
Coach, Volleyball (Varsity Girls} (1} 
Choralation(Show Choir) 
Director, Computers (1) 
Director, High School Musical (1 per year; no others) 
Director, High School Plays (Maximum of 2 plays per year) 
Director, MS Drama (1 per yr.) 
Director Vocal Music 
Jazz Band Director 
Lead Mentor 
LPDCMember 
Marching Band Assistant #1 
Marching Band Assistant #2 
Marching Band Director 
Mentor 
Music Scheduling Coordinator 
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4.00% 
9.00% 
6.00% 
6.00% 
6.00% 
6.00% 
9.00% 
9.00% 
5.00% 
5.00% 
6.00% 
10.00% 
1.00% 
13.00% 
10.00% 

4.00%/j2lay 
4.00% 
3.00% 
1.00% 
1-3% 
$25/hr 
4.00% 
3.00% 
14.00% 
1-3% 
2.00% 

National Board Certification 1 %-Teachers base salary each year certificate 
Pe Band 3.50% 
RTI Tier 3 Intervention $25/hr 
Saturday School per diem $70 
Site Manager, Fall Middle School Athletic Contests 3.50% 
Site Manager, Winter High School Athletic Contests 5.00% 
Site Manager, Winter Middle School Athletic Contests 3.50% 
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Appendix C - For reference only - use Kiosk for actual request for leave. 

CEDAR CLIFF LOCAL SCHOOL DISTRICT 

Application for Use of Sick Leave 

Employee's Name ___________ Date 

I hereby request sick leave for 
Day Dale 

AM PM 

AM PM 

AM PM 

AM PM 

the following reason; If return to work will be at a date to be determined later by physician, checl< 

here [ 

1. Personal illness. Nature of illness must conform with 9,01B of the Negotiated 

Agreement. 

2. Personal injmy. Nature of injury: 

3. Serious illness in iuunediate family: 

4. Death of: on 

Relationship Date of Death 

5. Other: 

I swear or affirm that the above statements are true. Falsification of this sick leave statement is grounds for 

suspension or termination of contract per RC 3319.141. Sick leave forms must be completed and turned in 

within 2 work days of returning to work. 

Signature of Employee 

I hereby certify that I am a physician licensed to practice in Ohio, that the above named person was under 

my pmfessional care during or immediately preceding the date for which sick leave is requested and that 

the use of such leave above described by said person was, in my opinion, justified. 

Date 

Recommended 

Not recommended 

Principal 

Signature of Physician 

Address of Physician 

ADMINISTRATIVE ACTION 

Approved 

Disapproved 

Superintendent 
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Appendix D - For reference only- use Kiosk for actual request for leave. 

CEDAR CLIFF LOCAL SCHOOL DISTRICT 
PERSONAL LEAVE POLICY 

Certificated Personnel 

Each teacher shall be allotted three (3) days of personal leave per school year without loss of compensation 
if the following conditions are met: 

(1) Requests for such personal leave shall be made to the Superintendent at least three (3) days prior to 
the leave. (In case of emergency this rule may be waived by the local Superintendent.) 

(2) Requests for personal leave should not be requested in the two week period following the 
beginning of the school or in the three week period prior to the ending of school (In case of an 
emergency this rule may be waived by the local Superintendent.) 

(3) Requests for personal leave should not be requested for the day before or the day after a scheduled 
holiday or vacation day. (In case of an emergency this rule may be waived by the local 
Superintendent.) 

(4) Requests for personal leave shall not be requested for the purpose of fulfilling a contracted 
obligation or service for which the employee would receive contpensation. 

(5) Not more than seven and one-half (7.5%) percent of the certificated staff may be absent under this 
policy on the same day. 

(6) Personal leave days are non-accumulative fr01n one school year to the next. 

Personal leave shall be granted for the following reasons: 

(1) Family situations (Baptism, Weddings, Graduations, etc.) 
(2) Illness or death not covered by sick leave 
(3) School visitations 
(4) Legal Matters 
(5) Religious Holidays 
(6) Registration for college courses and related activities 
(7) Per·sonal matters which cannot be handled except during school hours 

Personal leave may be granted in situations not covered in the list by discussion and resolution between the 
Superintendent and the Teacher involved in the request. 

If additional personal leave days are needed beyond the allotted three (3) days, a deduction for the 
employee 1s salary shall be made on a per diem basis. 

I, , a member of the certificated staff of the Cedar Cliff School 
District, request approval of IllY absence frmn school for under the personal 
leave policy for the (Reason from Item B above)following dates: 

Approved 
Disapproved 

Principal (Date) 
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Approved 
--- Disapproved 

Superintendent (Date) 



Appendix E - For reference only - use Kiosk for actual request for leave. 

CEDAR CLIFF LOCAL SCHOOL DISTRICT 

PROFESSIONAL MEETING 

Name---------------- Date 

Name of Meeting 

Date of Meeting Place 

Write a paragraph describing the professional meeting and state your purpose for 

requesting permission to attend this meeting. 

-- Approved Disapproved---------------
Principal's Signature Date 

All professional meetings must be approved by the Superintendent before attendance. 

A receipt for all expenditures (regish·ation, hotel bill, meals, etc.) must be filed with the 

Treasurer before reimbursement can be made. 

--Approved Disapproved 
Superintendent's Signature Date 

******************************************'l;·);j,:***i."*****"/<:·);*******""************************************* 

Certificate for Reimbursement 

-- miles @ IRS rate 
Registration 
Room 
Meals 

Total Reimbursement 

(Return to Principal) 
(Revised 8/ 99) 
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CEDAR CLIFF LOCAL SCHOOL DISTRICT 
SEVERANCE PAY 

AppendixF 

I hereby apply for severance pay from the Cedar Cliff Local School District as set forth in 
Article VII of the Negotiated Agreements between the Cedar Cliff Education Association 
and the Cedar Cliff Local Board of Education. 

1. Name of Teacher/Employee retiring 

2. Social Security Number 

3. Number of years of service with this Board 

4. Date of retirement 

5. Final contract salary with this Board 

6. Number of contract days in final contract year 

7. Line 5 divided by line 6 equals -- -'---daily rate 

8. Number of accrued days of sick leave at date of 
retirement/ resignation as certified by the treasurer (not to exceed 240) 

9. 25% of Line 8 = 

10. Amount of severance pay: 

11.Line 9 x Line 7 equals------

I understand that this sum must be paid to me within 90 days after the last day of service. 
I request that my severance payment be made to me: 

(Month) (Year) 
Signature of Person Retiring 

Date 

64 



CEDAR CLIFF LOCAL SCHOOL DISTRICT 
GRIEVANCE FORM 

(Submit to Principal in Triplicate) 

Name of Grievant 

Date Filed 

Date Cause of Grievance Occurred 

I. Level One - Informal 

AppendixG 
Page 1 of2 

A.Information covering Level One of the Grievance Procedure is covered in Section 3.04. 

!!.Level Two- Formal 

A. Statement of Grievance (State specific section of contract being grieved.) 

B.Relief Sought 

Grievant's Signatme Date 

C. Relief Settlement or Denial of Grievance by Principal 

Principal's Signahtre Date 

III. Level Tlu·ee- Appeal 

A. Position of Grievant Following Relief Settlement or Denial at Level Two 

Grievant's Signature Date 
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