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PARTIES TO AGREEMENT 

This Agreement is hy and between the Xenia Education Supp01t Professionals (XES!'), an affiliate 

oftl1e Ohio and National Education Associations (hereinafter referred to as the "Association") and 

the Xenia Community Schools Board of Education (hereinafter referred to as the "Board"). 

ARTICLE 1- AGREEMENT 

Section 1.01 Recol':nition 

The Board recognizes the Association as the sole and exclusive negotiating representative for all 

employees in the bargaining unit. "Bargaining unit" shall mean: All full-time and regular part-time 

non-certificated employees including all job classifications listed herein excluding Treasurer's 

otlice bookkeepers, certificated staff, confidential employees, including secretary to Superintendent, 

secretary to Treasurer, secretary to Director of Personnel, Personnel Specialist/Technician, secretary 

to Coordinator of Pupil Personnel, secretary to Director of Business & Technology and secretary to 

Supervisors of Curriculum, substitutes, building administrators, coordinators, and administrators. 

Coordinators and Supervisors as used in this contract shall mean those administrators who are 

responsible for making recommendations to the administration or Board to hire, fire or discipline 

employees. "Employee" means persons included in the bargaining unit. 

Section 1.02 Representation 

No other employee ;,o·oup or labor organization shall be recognized or permitted to engage in 

representation of employees. However, this will not preclude an individual employee or his/her 

retained legal representative from presenting grievances on his/her own behalf or appearances at 

Board meetings. 

Section 1.03 Nondiscrimination 

The Board and the Association will not discriminate against any bargaining unit employee on basis 

of race, religion, creed, color, age, sex, national origin, handicap, marital status, membership or 

non-membership in the Association or participation or non-participation in the activities, including 

negotiations or grievances of the Association. 

Section 1.04 Savinl': Clause 

A. In the event a provision of this Agreement is found contrary to federal law or valid 

rule or regulation adopted pursuant thereto, as determined by a court of competent 

jurisdiction, then such provisions shall be null and void. All other provisions of this 

Agreement which are not found in conflict with any applicable federal law or valid 

rule or regulation adopted pursuant thereto, shall continue in full force and efkct. 

B. If during the tem1 of this Agreement, there is an amendment to or new enactment of 

any federal, state, or local law, or valid rule or regulation adopted pursuant thereto 



which invalidates any proviSion of this Agreement, the parties will meet within 

twenty (20) days to determine the extent, if any, to which changes must be made. 

Section 1.05 Total Aureemcnt 

A. The parties to this Agreement agree that there has been a full and complete 

discussion of all proposals and that there are no o.ther understandings than those 

contained herein. 

B. The terms and procedures contained in this Agreement are fair and adequate to 

adjust disputes and differences between the parties, and thus for the duration of this 

Agreement the Board will not lock out any bargaining unit employees and neither 

the Association nor its officers or members will cause, engage in, instigate, 

authorize, or give leadership to any slowdown, work stoppage, strike or job action. 

Section 1.06 Mana!!ement Riuhts 

Nothing in this Agreement changes the governmental authority of the Board to manage, control and 

direct all employees under and pursuant to the laws of the State of Ohio except as limited by tem1s 

of this Agreement. 

The Board, on its behalf and on behalf of the electors of the district, hereby retains and reserves unto 

itself all powers, rights. authority, duties and responsibilities conferred and vested in it by the laws 

of the State of Ohio and/or the United States, including the management and control of the school 

properties, facilities, grades, and courses of study, athletic and recreational programs, methods of 

instruction, materials used for instruction, and the selection, direction, transfer, promotion or 

demotion, discipline or dismissal of all personnel. The Board may dismiss any employee by 

affording him/her all rights under ORC 3319.081 and/or ORC 124.34 and due process rights under 

Cleveland Board of Education v. Louderrnill, (470 US 532). 

Section 1.07 Appointment Authoritv 

A. The Director of Personnel has the primary responsibility for the selection of 

non-certificated staff members. The Director of Personnel shall recommend to the 

Superintendent of Schools. 

B. The Superintendent of Schools shall nominate all employees of the Xenia 

Community School District. 

C. All nominations must be approved by the Xenia Community City School District 

Board of Education in order to be effective. 
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ARTICLE II- GRIEVANCE PROCEDURE 

Section 2.01 Definitions 

A. A "grievance" is a complai;1t involving the alleged violation, misinterpretation or 

misapplication of the v.Titten agreement entered into between the Board and 

Association. 

1. If specific administrative agency relief of a judicial or quasi-judicial nature is 
provided for by the statutes of the state of Ohio or the United States for· 
review or redress of a specific maner (such as Worker's Compensation, 

Unemployment Compensation, E.E.O.C., Civil Rights Commission), such 

matter may be a grievance provided it falls within the definition of a 
grievance in Section 2.01 A. If the employee chooses to seek remedy 

through an administrative agency, the employee shall forfeit his/her right to 
process a grievance, if any. If the employee chooses to seck remedy through 

a grievance procedure, the employee shall forfeit his/her right to seek a 

remedy through an administrative agency, if any. 

B. A "grievant" shall mean a person or group alleging that some violation, 

misinterpretation or misapplication of the aforementioned agreement adversely 
affected their rights under the agreement. A grievance alleged to be a "group" 

grievance shall have arisen out of identical circumstances affecting each member of 
said group. The Association shall have the right to file a grievance if it is a group 

gnevance. 

C. "Days" shall mean regular work days, Monday through Friday, exclusive of 
holidays 

Section 2.02 Riuhts of the Grievant and the Association 

A. A grievant may appear on his/her own behalf at Step I or may be represented at all 
steps of the grievance procedure by the Association, or by counsel, or by any other 
person of their choice, provided t'Yenty-four (24) hours advance notice is given, 

except that they may not be represented by an officer or employee of any 
employees' organization other than the recognized Association. 

B. The Association shall receive notice of each meeting held to resolve the grievance, 
be in attendance at all steps of the grievance procedure and shall be given a copy of 
the recommended disposition of such grievance at each step. Such written notice 

and disposition shall he made at the same time and in the same manner as such 

notice or disposition is required to be sent to the grievant. 

C. The fact that an employee files a grievance shall not be recorded in their personnel 

file nor in any file used in the transfer, assignment, or promotion process: nor shall 

such a fact be used in any recommendation for reemployment or recommendation 
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for other employmem; nor shall the grievant the Association, its officers or 

Administration, be placed injeopardy or be the subject for reprisal or discrimination 

for having followed this grievance procedure. If a grievance appears to arise from 

the actions of an authority higher than. the coordinator/building administrator of a 

school and affects a group or class of employees, or is concemed with a system-wide 

policy, it may be submitted at Step TI described below. 

D. All parties agree that proceedings shall be kept as confidential as is appropriate. 

Section 2.03 Time Limits 

A. The number of days indicated at each step is considered a maximum. The time 

limits specified may, however, be extended by written agreement of the parties in 

interest. 

B. If an employee does not file a grievance in writing within twenty (20) days af\cr 

he/she knew or should have known of the act or conditions on which the grievance is 

based, then the grievance shall be considered waived. 

C. If a decision of a grievance is not appealed within the time limits specified at any 

step of the procedure, the grievance will be deemed settled on the basis of the 

disposition at that step and further appeal shall be baned. Failure at any step of 

these procedures to communicate the decision on a grievance within the specified 

time limits shall pem1it the grievant to proceed to the next step. 

D. All notices of hearings and dispositions of grievances shall be mailed by registered 

or cenified mail, with return receipt requested, with the date of mailing or postmark 

and date of receipt recorded thereon or hand delivered. Written grievances and 

appeals shall be deemed to be received or hand delivered one day after postmarked 

or the date received and the initials of the official shall be recorded thereon if hand 

delivered. 

E. In the event a grievance is filed after June I, of any year, and strict adherence to the 

same limits may result in hardship to any party, all parties shall use theii· best efforts 

to process such grievance prior to the end of the school tem1 or as soon thereafter as 

possible. 

F. All proceedings of the grievance procedure shall be held at a mutually agreeable 

time. 

G. All other grievances submitted after June 1 of a school year shall be processed at a 

time mutually agreeable to the parties in interest, but no later than the beginning of 

the next school term. 
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Section 2.04 Grievance Procedure- Informal Procedures 

If an employee believes there is a basis for a grievance, he/she must first discuss the matter with 
his/her immediate supervisor in an effort to resolve the problem informally. The grievant may be 
represented by a person of his/her own choosing. 

A grievance may be adjusted infom1ally provided the adjustment rs not inconsistent with the 
policies and rules of the Board or tenm of this Agreement. 

Step One 

Step Two 

Step Three 

If the grievance is not resolved within five (5) days of such informal meeting, he/she 
may present his/her formal claim by submitting a completed Grievance Report 
Fom1, Step One, in triplicate, which form is set forth in Appendix A. Copies of this 
form showing the date of the occurrence, a statement of the nature of the grievance 
and provisions of policies, and/or rules allegedly violated, and the relief sought shall 
be submitted by the employee to his/her immediate supervisor and Director of 
Business and Technology. Within three (3) days of receipt of the Grievance Repmt 
Form, the immediate supervisor and Director of Business and Technology shall meet 
with the employee in an effort to resolve the grievance. The immediate supervisor 
and/or Director of Business and Technology shall indicate his/her disposition of the 
grievance within three ·(3) school days after such meeting by completing Step One of 
the Grievance Report Form and returning it to the employee. The Association and 
the Superintendent shall receive a copy as to such disposition of the grievance. 

lfthe employee is not satisfied with the disposition of the grievance in Step One or if 
no disposition has been made within the above time limits, the grievant and/or the 
Association shall complete Grievance Report Form, Step Two, and within Jive (5) 
school days submit the grievance to the Director of Persmmel. Within five (5) 
school days of receipt, the Director of Personnel shall meet with the grievant and/or 
the Association representative. Within three (3) school days of this meeting the 
Director of Personnel shall indicate in writing the disposition of the grievance by 
completing a portion of Step Two and forwarding it to the employee and the 
Association President. If the Association is not satisfied with the disposition of the 
Director of Personnel, then the Association shall within fifteen (15) days, submit to 
Step Three. 

A. Within fifteen (15) days the Association may notify the Director of Personnel that 
they are not satisfied with his/her disposition, and that they have the right to submit 
the grievance to arbitration. 

B. Lipan sending the notification of the Demand for Arbitration, the Association will 
submit a request to the American Arbitration Association (hereinafter "AAA") to 

provide the parties with a panel of ckven (11) arbitrators experienced in public 
employment disputes ±i·om which the parties can select an arbitrator in accordance 
with the altemate strike method. Either party may reject one list submitted by AAA. 
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The Board and Association shall equally share the fees and expenses of the arbitrator 
and any expenses incidental to the arbitration proceeding that the arbitrator directs be 
paid or incurred or the panics agree to share. Each party will be responsible for the 
fees and expenses of its own representatives. The AAA's rules shall be applicable to 
any proceedings before an arbitrator. 

C. Unless contrary to law, the decision of the arbitrator shall be final and binding upon 
the Board, Association and grievant. If it is claimed that any matter filed as a 
grievat1ce is not a grievance as defined in this Agreement, then such issue shall be 
decided by arbitrator's ruling prior to any hearing or ruling on the merits of the 
grievance. All hearings regarding the grievance shall be held in accordance with the 
rules and regulations of the American Arbitration Association. 

D. The decision of the arbitrator shall be presented to both parties within thitty (30) 
days after the closing of the hearing. 

E. The arbitrator shall not have the power to add to, subtract from, or modify the terms 
of the Agreement, and shall only have the authority to interpret the provisions of this 
Agreement as the same relate to the grievance. 

F. Neither patty will be permitted to assert in any arbitration proceeding any grounds or 
to rely on any evidence not previously fully disclosed to the other pm1y. 

Section 2.05 Additional Information With Respect to Processinu Grievances: 

A. A grievance may be withdrawn at any level without prejudice, by the individual or 
the Association. 

B. All records dealing with the processing of grievances shall be filed separately from 
the personnel files of the participants. 

C. If the employee does not abide by the time limits set forth, he/she forfeits the right to 
continue to the next step or the grievance procedure. If the administration does not 
abide by the time limits set forth, the employee filing the grieva.nce may proceed to 
the next step. 

D. Mutually agreed infonnal meetings between all parties involved in the grievance 
may be held during the time between steps in an effort to affect a satisfactory 
resolution to the problem. 

E. If any grievance is not initiated at Step I within twenty (20) days after the grievant 
with reasonable diligence should have known of the event or condition upon which 
the grievance is based, the grievance is considered waived. 
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F. If a grievant takes court action or other administrative appeal on the grievance, the 
grievance processing shall be stopped and the grievance will be considered as 
abandoned by the grievant. 
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ARTICLE III-NEGOTIATION PROCEDURE 

Section 3.01 Ne~otiation Guidelines 

A. Either the Board or the Association may send a letter to the other party to request the 
opening of negotiations between 120 and 90 calendar days prior to the expiration of 
this Agreement. 

B. A ftrst meeting of bargaining teams from the Board and the Association will meet to 
discuss the negotiating process. TI1e exchanging of proposals by both parties will 
take place with explanations of each issue. 

C. A second meeting will be held to sign off on as many items as possible. 

D. After the second meeting each party will endeavor to reduce their proposals to no 
more than ftfteen (15) topics each. This list must be submitted to the other party 
within five (5) working days. No additional items may be added after this exchange. 

E. Preparation time begins. It is important that each party comes to the next session 
totally prepared. 

F. A three-day session is scheduled. The meeting place and time will be mutually 
acceptable to both parties. 

G. At the three-day session, the schedule will be detem1ined by the parties. Actual 
negotiation times may vary depending upon the circumstances. 

H. All items not tentatively agreed at 3:00p.m. on the third day may be submitted to !he 
Federal Mediation and Conciliation Services (f.M.C.S.) for mediation. 

L If a settlement is not reached using a Federal Mediator within thirty (30) days after 
the third day of the three-day bargaining session, the Association may exercise all 
rights under ORC 4117.14D.2 . 

.1. The parties agree that this shall serve as their mutually agreed dispute resolution 
procedure and shall supersede the dispute resolLrtion found in ORC 4117.14 except 
those rights specifically preserved in this Agreement. 

Section 3.02 Definitions 

A "Negotiations" shall mean good faith negotiations between the Board and the 
Association, with respect to wages, fringe beneftts, hours: and working conditions. 

B. "Good faith negotiations" means the mutual obligation of the Board and Association 
to meet at reasonable times and confer in good faith with respect to professional 
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negotiations provided, however, that such obligation docs not compel either party to 
agree to a proposal or require the making of a concession. 

Section 3.03 Proposals and Counter-Proposals 

All proposals and counter-proposals, if any, shall be in writing. If the presenting party deems it 
necessary, data or infom1ation shall he presented on any item being negotiated. 

Section 3.04 News Media 

Negotiations will be confidential and in executive sessions. No news releases will be made to the 
media except by mutual agreement of the parties. 

Section 3.05 Protocol 

No actiop to coerce, or censor, or penalize any negotiating panicipant shall be made or implied. 

Section 3.06 Negotiation Teams 

The Board and the Association shall be represented at all negotiations by a team of negotiators not 
to exceed five (5) members each. All negotiations shall be conducted exclusively between said 
teams. 

Section 3.07 Consultant 

In aclclition to said teams, each team shall be authorized to admit one (!) consultant to such 
meetings. A Consultant may interchange with members of the team as may be desired by each 
team. 

Section 3.08 Use of Consultant 

Each team is privileged to call upon consultant(s) or those resource peopl,c necessary to present its 
case. 

Section 3.09 Power and Authoritv 

While no formal agreement shall be executed without ratification· by the parties, and thereafter 
adoption by the Board, the parties mutually pledge that their representatives will be clothed with all 
necessary power and authority to make proposals, consider proposals, and make concessions in the 
course of negotiations. 

Section 3.10 Recore! of Proceedin~s 

Items which are tentatively agreed to shall include the initials of both parties and the date of the 
tentative agreement. 
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Section 3.11 Agreement 

When a negotiated agreement is reached, it shall be reduced to writing and submitted for ratification 
to the Association and then to the Board for adoption. When adopted, it shall be signed by the 
respective presidents and negotiating team members and shall be entered into the official minutes of 
the Board. Thereupon, the negotiated items shall supersede any conflicting Board policy or 
administrative regulation for the duration of the tem1 of the negotiated items. 

Section 3.11 Amendments 

This agreement shall be subject to amendment or amendments by negotiations between the pwties 
hereto. Any such amendment or amendments shall be reduced to writing, state the effective date of 
such amendment or amendments, and be executed by the parties in the same manner as this 
Agreement. 

Section 3.13 Status Durinu Disputes 

The panies hereto agree to adhere to state law with respect to strikes and other fonm of work 
stoppage. 

Section 3.14 Interim Barl!aining 

If bargaining is required by law on any matter during the term of this agreement, the Board and the 
XESP shall bargain on such matter(s) as required by law. 

If such bargaining does not result in an agreement being reached after a reasonable period of time, 
either pany may request the assistance of a mediator from the Federal Mediation and Conciliation 
Service 10 assist the parties in such interim bargaining. 
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ARTICLE IV- WORKING CONDITIONS 

Section 4.0 I Evaluation Policv 

A. Evaluation Principle 

The purpose of an evaluation is (I) to assess an employee's work performance (2) to 
help the employee to achieve greater effectiveness in performance of the work 
assignment and thereby improve the district educational program and (3) to 
constitute the basis for personnel decisions. 

13. Evaluation Form 

The perfonnance of each employee shall be evaluated in writing by the Building 
Administrator and/or itm11cdiate supervisor on the appropriate form included in 
Appendix B. 

C. Probationary Evaluation 

An attempt will be made to meet the following schedule: A probationary employee 
shall be evaluated no earlier than fifteen (15) work days after employment andre
evaluated no less than thi11y (30) work days pricir to the completion of the 
probationary period. 

D. Evaluation Form and Job Description 

All job descriptions will be posted and kept current on the school district website. 

E. Evaluation Procedure 

I. The evaluation of employees covered by this agreement shall be completed 
no later than May 15 of each year. The evaluation shall be reviewed with the 
employee, with a copy given to the employee at the conclusion of the 
review. Within ten (I 0) days, of receipt of the evaluation an emplovee may 
present written comments which shall be attached to the written eva! uation 
document. The evaluator and employee shall sign the evaluation document. 
The employee's signature does not constitute approval or disapproval, but 
only that the evaluation has been reviewed with the employee. A copy 
signed by both pm1ies shall be retained in the employee's personnel file. 

2. All meetings and conferences relating to an employee's evaluation shall be 
conducted by the employee's Building Administrator and/or immediate 
supervisor, neither of whom shall be a member of the bargaining unit. Input 
fl·om the Building Administrator will be provided to the immediate 
supervisor, if applicable. 
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3. The parties recognize that the evaluation of an employee is an on-going 
process, and deficiencies in an employee's perfom1ance shall be brought to 
the attention of the employee immediately or as soon as practical, together 
with written suggestions for improvement, when it is determined that an 
employee's performance is deficient. Any problems with employees shall be 
discussed privately with the employees and his or her representative if the 
employee chooses. 

F. Evaluation of Performance 

I. The Superintendent shall reqlllre all building administrators and/or 
immediate supervisor to maintain a scheduled evaluation process for all 
employees. 

2. The building administrators and/or immediate supervisor shall submit 
evaluation reports for all personnel to the Superintendent each year. The 
rep011 must be signed by the building administrator and/or immediate 
supervisor and the employee and included in the personnel file for the 
employee. 

G. Evaluation Committee 

There shall be a committee of three (3) employees appointed by the Association 
President and an equal number of Administrators to review and/or revise the 
evaluation process and replace those forms in the Appendix of this Agreement. This 
recommendation will be submitted to the LMC for review. The committee's first 
meeting shall occur no later than October 1 of each school year if the Association 
President or the Superintendent deems such a meeting necessary. 

Section 4.02 Termination of Emplovment 

A. Termination of employmclll will be for just cause and in accordance with O.R.C. 
§3319.0X l. The terminated employee shall be granted appeal privileges as 
contained in the Grievance Procedure of this Agreement. 

B. The tem1ination of the employment of transportation employees and the elimination 
of transportation employees' positions shall be in accordance with the terms of 
§3319.081 0. 

Section 4.03 Reduction in Force 

A. Whenever the decision is made by the Board to reduce the total number of 
employees in ajob classification, employees shall be laid off on the basis of district 
seniority within their job classification as outlined in Article 4.03 (c) with the least 
senior person laid otT first. If further layoffs are necessary, the next least senior 
employee shall be laid ofL and so on until the layoff is completed. in suspending 
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contracts due to layoffs, should two or more employees have equal lengths of service 

beginning with the date of the first day of work as a contracted employee, then the 

earli,cst day of work as a contracted employee, then the earliest date of the Board 

meeting at which the employee was employed shall prevail. If still tied, the earliest 

date, on the employees' most recent application form shall prevail. If still tied,, the 

names .of the employees to be laid off shall be drawn by the Superintendent or 

his/her designee with the XESP President in attendat1ce as witness. The employee's 

name drawn first shall be first listed, and so fo11h. 

Any employee designated for layoff or reduction .in hours may exercise their 

classification seniority rights to displace the least senior employee with equal or less 

hours in accordance with paragraph C below. · 

B. Bumping by displaced employees shall be based upon district semonty within a 

classification, by daily hours and certification. Employees who are displaced by 

layoff who held a regular contracted position in another classification within the last 

ten (I 0) school years, and who have had previous successful service, may exercise 

their system seniority rights, subject to passing a qualifyi~g test, and return to their 

most recent former classification if there is an employee in that classification with 

less system seniority and if the employee seeking to displace another employee 

possesses, at the time of electing to displace, cun-cnt and valid certifications and/or 

licenses for the position. Upon re-entry into a former classification, the employee 

shall assume the duties of the displaced employee, and be placed on the appropriate 

salary step in the new classification based on district service. 

The Board may, in its discretion, suspend a portion of an employee's employment 

contract in accordance with §3319.172. 

C. Job Classification for R.I. F. Procedures 

For the purposes of defining classifications pursuant to layofTs only, the following 

classifications shall be recognized, with bumping in descending order: 

Food Service 
Cafeteria managers with ServSafe 
Head Cooks with ScrvSafe 
Food Service Truck Driver with ASFSA/SNA prior to March I, 2006 

Food Service Truck Driver without ASFSA/SNA 
Cook/Rider with ASFSA/SNA ce11ification prior to March I, 2006 

Cook/Rider without ASFSA/SNA 
Cooks with ASFSA/SNA certification prior to March I, 2006 

Cooks without ASFSA/SNA cenification 

Assistants 
All Asst. with NCLB or equivalent 
All Asst. without NCLB or equivalent 
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Custodial/Maintenance 
Maintenance Specialists 
High School unit lead 
Middle School unit lead 
Elementarv unit lead 
Inter-school mail truck driver 
Custodians 
Buildings & Grounds Support Personnel 

Secretarv/Clerical 
Children with disabilities data specialist 
Secretaries 
Bookkeepers 
Publications technician 
Central Office Receptionist 

Tech/Electronic Data Mumt 
Electronic Data Management Specialist 
Technology and Computer Specialist 
High School Media Center Specialist 

Transportation 
Assistant transportation coordinator 
Bus dispatcher 
Bus drivers 
Transportation Service Attendant 

Mechanics 
Mechanic 
Mechanics helpers 

I nterprcter 
Interpreter for hearing impaired studems 

Attendance/Court Personnel 
Attendance/Court Intervention Officer 

Athletics 
Assistant to Athletic Director 

D. In recalling employees on layoff, such employees shall be recalled on the basis of 
classification seniority in reverse order of layoff. If the employee does not respond 
to the certified mail recall notice within five (5) working days, the employee shall be 
considered terminated. The laid off employee shall be responsible for providing the 
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administration with a current mailing address. One refusal for re-employment 
releases the District from any further responsibility to rehire the laid off employee. 

E. An employee on layoff shall retain recall rights for a period of eighteen (18) months 
from the date of lavoff. In that period,.the District shall hire no new employees nor 
promote CutTent employees into that layoff classification until laid ofT employees 
have been offered re-employment. Employees who wish restoration shall keep their 
eurTent address on tile with the Treasurer of the Board. Employees who do not 
respond to a recall notice for five (5) school days (or ten (1 0) calendar days when 
school is not in session) after receipt of notice by certified mail (or if such notice is 
returned undelivered) shall forfeit all rights to restoration. 

Section 4.04 Discipline 

A. An employee's supervisor or principal has the right to discipline the employee. 
Such disciplinary action may include first a verbal warning and secondly a written 
warnrng. The verbal waming will be private or with the employee and his/her 
representative. 

B. The Superintendent has the right to discipline employees. Disciplinary actions could 
result in suspension with or without pay, up to and including a recommendation for 
termination under O.R.C. ~3319.081. 

Section 4.05 Suspensions 

Suspensions of three (3) days or less are not subject to the grievance process. 

For suspensions of more than three (3) days the following procedure will be followed: 

I. Notice - The notice shall be presented to the employee in writing, stating the 
reasons(s) for said action. A hearing shall be held no sooner than forty-eight (48) 
hours or later than five (5) working days from the date of receipt of the written 
reason(s). 

2. HearinQ - The Superintendent or his/her designee shall conduct the hearing, if 
requested. The employee shall receive the \\~·itten disposition within five (5) 
working days from the date of the hearing. 

3. Riuhts of Emplovees - All bargaining unit members shall have the right to 
representation. 1n the event a bargaining unit member wishes to challenge a 
suspension of more than three (3) days, said member shall have a right to redress 
said action through the provisions of Article II of this Contract (GRIEVANCE 
l'ROCEDURE). 

Section 4.06 Neuotiated Agreement 
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A. Each newly hired regular employee shall receive a copy of the Negotiated 

Agreement at no cost to the employee from the Board along with a brochure 
explaining Fair Share Fee. Current employees shall be given a current copy upon 

completion of negotiations. 

B. Regular employees may request a copy of the Xenia· Community School District 

Policy Book and assume payment of a reasonable fee for such material. The 
updating of the Handbook shall be the employee's responsibility. 

Section 4.07 Personnel File 

A. Non-certificated personnel are to have access to their personnel files, including 
salary information, during regtt!ar working hours, with the exception of original 

employment documents. 

B. Records are to be complete and shall include items as requested by the Xenia 

Community City School District, and required by state law. 

C. Negative material properly placed in an employee's Personnel File shall be 

expunged from an employee's personnel file after two (2) calendar years at the 
request of the employee if there has been no other discipline imposed during the past 

two (2) years in accordance with the Xenia Board of Education Record Retention 

Policy or the State's Record Retention Policy. Employees will be given a copy of 
any written material placed in their Personnel File. 

D. No material shall be placed in the personnel file prior to the employee receiving a 
copy of the material at no expense to the employee. 

E. If the employee feels material that has been placed in his/her file is irrelevant, 

untimely, incorrect or incomplete then the employee shall have the right to request, 
in writing, that the material be removed, 

F. The employee shall have the right to place a rebuttal in the file to any information 
he/she feels is not appropriate or con·ccl. 

G. If anv member of the public requests to see an emplovee's file, the employer and 
employee shall have the right to be present when the person reviews said file. 
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Section 4.08 Complaint Procedure 

A. A complaint concerning an employee's behavior or service while in the perlonmmce 

of employment duties must be reduced to \\~·iting by the building administrator 

and/or immediate supervisor. 

I. If such complaint is to be made a part of the employee's Personnel File, the 

emp\ovee will be given a copy and the right to submit a written rebuttal 

within ten (!0) working days of receipt of the copy. Complaints will be 

removed after twenty-four (24) months at the request of the employee, if no 

further infractions occur. 

2. If such complaint is to be considered as a matter of discipline including 

suspension or demotion, the employee shall receive a copy of the 

. complaint(s), and be advised of the considered discipline. 

B. If the complaint is forwarded to the employee, the employee, the employee's 

representative, the building administrator and/or immediate supervisor, and the 

person filing the complaint may meet to discuss the complaint. If any party is not 

happy with the resolution of the complaint, that party shall have the right to request a 

meeting with the Superintendent. The meeting with the Superintendent shall be held 

within ten (10) working days from the date of the request. The Superintendent shall 

provide written notification to all parties of the time and place of the meeting. Each 

party shall have the right to representation of his/her own choosing. 

C. In the event the complaint is to be made a part of the employee's personnel file, the 

entry of the material will be made in accordance with the personnel file policy of this 

agreement. 

Section4.09 Phvsical Examinations for Emp\ovees 

A. Employees whose positions include the operation of school buses transporting 

children are required to have or to obtain a valid school bus operator's license at 
his/her own expense. The acquisition of this license requires a physical examination 

and shall be provided at Board expense by a qualified physician, named by the 

Board. 

B. All persons hired for custodial or cafeteria positions must supply a statement from a 

qualified physician attesting to their general physical condition as a condition of 

employment. The physical examination shall be provided at Board expense as set 

forth in Section A. 

C. Employees whose work record or absence record suggests that they are unable 

physically to fulfill their responsibilities may be asked to supply a statemem from a 

gualiliecl .physician attesting to their general physical condition as a condition of 
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returning to work. The physical examination shall be provided at Board expense as 
set fmth in Section A. 

If it is determined by the physician that the employee cannot perform the duties of 
the position, the employee shall have the right to secure a second opinion from a 
physician of his/her own choosing at his/her own expense. 

If there is a disagreement between the doctors, a third and final physician will be 
chosen by mutual agreement of the parties and paid for by the Board. The decision 
of this physician is final. 

Section 4.1 0 Emplovee Personnel and Student Records 

The Superintendent of Schools is appointed the custodian of both pupil and personnel records on 
behalf of the Board of Education. None of such records or infmmation within such records may he 
released in all or in part without compliance by the person requesting release with all applicable 
privacy laws. The Superintendent of Schools may delegate to other administrators the function of 
complying with requests for such records after taking proper steps for determination of the validity 
of the request, and the necessity that the school district comply with it. 

No employee shall release any information from the contents of a pupil or personnel record other 
than information contained in Board of Education minutes or other public documents. This 
prohibition docs not apply to the release of information authorized by a parent or to an education 
institution upon request: 

Section 4.11 Staff Development Criteria Guidelines 

The parties' Labor Management Committee is to discuss and make possible suggestions regarding 
the use or modification of the Staff Development Criteria Guidelines for the 2008-2009 school year 
and thereafter. 

A. The STAFF DEVELOPMENT COMMITMENT is a total of one day or the number of 
hours an employee regularly works which can be· earned in various increments, for example, 
one hour: two hours: etc. 

8. Staff Development credit can be eamed if one or more of the following criteria are met: 

I. The program relates to the employee's area of work and/or goals of the school. 

2. The program is related to the individual's educational/professional growth. 

3. The program is of benefit to Xenia Schools. 

4. The program should meet on regularly scheduled staff development days or at a time 
that extends beyond the employee's regular work schedule. 
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5. lnservice presenters receive double credit toward their seven hour requirement. 

C. The STAFF DEVELOPMENT COMMITTEE and ADMINISTRATORS will determine 
appropriate staff development programs when questions· arise. Two (2) classified 
employees will be appointed by the Association president to the Staff Development 
Committee. 

D. One contractual day of staff development rs required each year for all bargaining unit 

members. 

E. The year will begin in June and end in May. Credit must be used during the year when it is 
earned and cannot be carried over into the next year. 

F. The requirement for one contractual day of staff development is part of the contractual year. 
All bargaining unit members are expected to fulfill their commitment. 

G. Subject to the prior approval of the Superintendent or his/her designee, course work may be 
used in lieu of a workday. 

1-l. With the exceptions noted below, annually, the staff development day shall be determined 
by the administration after input from employee groups, faculty advisory council, non
pub! ic schools, and other Greene County superintendents. In addition, each 9 and 1 0 month 
employee can individually request an alternate staff development day be approved by 
his/her immediate supervisor. An additional work day will be added to the calendar for all 
food service personnel. If bus drivers who drive non-public routes have completed their 

statf development requirement they are not required to work on staff development clay. 
They may choose to drive their route at the substitute rate of pay. 

1. Effective with the 2012-2013 school year and thereafter, the provisions of section 4.11 will 
be void and removed from the Collective Bargaining Agreement 

.1. CPR/CPI lnservice 

CPR and CPI classes and other classes required by the Administration will be offered at 
least one time per year as an inservice. The Board shall make available to employees all 
training required in an employee'sjob description once a year. This training shall be at the 
employee's cost. 

Section 4.12 Criminal Backurouncl Check 

The Board shall conduct a criminal records check of prospective new employees in the manner 
prescribed by law and at the applicant's cost. A new employee shall be considered conclitionallv 
employed until the results of the criminal records check are received. If the new employee has been 
convicted of or pled guilty to any of the offenses listed in Section 3319.39, Revised Code, he/she 
shall be immediately notified by the Superintendent that his/her employment is terminated. The 
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employee in this situation shall not be entitled to any further due process from the administration or 
the Board. 
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ARTICLE V- SENIORITY, VACANCIES AND TRANSFERS 

Section 5.0 I 

A. Definitions 

I. "Continuous serv1ce 1s that time period of unbroken continuous 
employment from the date of initial employment or most recent 
reemployment after a break in continuous service and shall include all time 
on sick leave, leave of absence (including military) approved by the Board, 
and disability retirement up to five (5) years. 

2. "Break in continuous service" shall mean a termination of continuous 
employment due to resignation, retirement for other than disability reasons, 
contract non-renewal or tennination, or failure to return to work at the 
expiration of any leave of absence. 

3. "Vacanc{' shall mean an open assignment resulting from Board action to 
terminate or accept the resignation of an employee, death, retirement, 
transfer to another position or creation of a new assignment. The Board 
reserves the 1ight not to continue a position that is no longer required. The 
Board will provide an explanation to the Association that the position is no 
longer necessary. All vacancies will be filled within ninetv (90) days !rom 
the date the position is vacant. If the position is not filled within ninety (90) 
clays the Board will give notification that the position that is vacant will be 
eliminated. 

4. "Lateral transfer" means to transfer to another position within the same 
class/classification. 

5. "District Seniority" and "District Seniority List" shall mean the length of an 
employee's continuous service within the District fi·om the beginning date of 
the most recent date of hire on a regular contract, then the earliest day of 
work as a contracted employee, then the earliest date of the Board meeting at 
which the employee was employed shall prevail. If still tied, the earliest date 
on the employees' most recent application fom1 shall prevail. 

G. "Classilication Seniority" shall mean the length of an employee's continuous 
service within a particular classification from the beginning date of the most 
recent elate of hire on a regular contract then the earliest day of work as a 
contracted employee, then the earliest date of the Board meeting at which the 
employee was employed shall prevail. If still tied, the earliest date on the 
emplovces' most recem application form shall prevail. 
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7. "Date of hire" shall mean the date the Board takes action on the initial 
contract or the date of beginning employment on , the initial contract as 
designated in the Board minutes whichever is earlier. 

B. The Superintendent shall cause the posting at work locations for five (5) working 
davs for all vacancies in the non-certificated service. 

c 

Vacancies shall be filled with qualified applicants as determined by tests 
administered by the Administration. 

By January 31, 2012, specific job assessment tests shall be developed by a 
Board/Association Cmmnittee. In addition, the Committee will develop general 
guidelines for the testing process. The Committee shall be comprised of three (3) 
members fi·mn the Administration and three (3) members from XES!'. One member 
fi·om each team must be a permanent committee member and one member must be 
from or have personal knowledge of the job to be tested. For each test to he 
developed, the Committee shall make a good faith effort to develop the specific test. 
If those efTorts faiL the Administration shall adopt a test. 

The objective test for a specific job shall be developed prior to the vacancy being 
posted. A qualified applicant must demonstrate a score on the test of at least 85%. 
The Administration may administer the test to individuals not employed by the 
Board if there are less than tlu·ee (3) qualified internal applicants. From the top three 
(3) scores, the Administration shall select a candidate and seniority is a 
consideration. 

Lateral transfers within a classification shall he by district seniority and no test shall 
be required unless the skills required for the vacancy are different from the 
employee's eunent position as detennined by the Administration. The 
Administration shall provide a written statement of such a determination to the 
XESP President and employee. 

A copy of the posted notice shall he placed in the Association president's mailbox. 
Employees are not eligible to apply for open positions until after the GOth calendar 
day after their 'date of hire', or after their transfer date to their current position. 

I. The employee's request to be transfened to such vacancy which is addressed 
to the Director of Personnel shall list the training, experience and skills 
possessed which qualify the employee for the vacancy. In considering 
requests for transfer, the most senior applicant will be awarded the 
assignment if their work record, training and skills are equal to or greater 
than that of other applicants presently employed. However, it is expressly 
understood that a request for transfer may be denied if in the opinion of the 
Superintendent or Director of Personnel the transfer is not in the best interest 
of the effective and efficient operation of the buildings within the District. 
Such reasons for denial shall be provided to the employee. 
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2. In the event of a promotion to another position, the employer and employee 
reserve the right within a five (5) day work period, to initiate the return of 
the employee to his/her former position. During such five (5) day 
probationary period, the employee will only receive the wage rate of his/her 
fonncr position. An employee shall only be able to return back to his/her 
former position once per contract year. The employee shall retain all 
previously accumulated seniority, provided the position vacated by the 
emplovee is still being utilized. The Board shall have the right to fill the 
vacated position with substitute personnel during this probationary period. 

D. If no one within the bargaining w1it applies for an open position, the Board shall 
have the right to employ anyone for the vacancy. 

E. Requests to fill a vacancy will not be honored during a reduction in force situation. 
After the filling of a pm1icular vacancy all such requests for transfer will be 
considered void until such time as a further posting or subsequent posting should be 
made. 

F. The Superintendent may furthermore make an involuntarv transfer for the 
convenience and necessity of the school district after a m~eting between the 
employee, the employee's representative, if requested by the employee, and the 
Superintendent and/or his/her designee explaining the reasons for such transfer. 

G. Postings during the summer months will be mailed to the XESP President and Vice 
Presidents and shall be posted in each open building, the Central Oflicc and District 
assigned emails to all classified staff. 



ARTICLE VI- LEAVES OF ABSENCE 

Section 6.0 I Sick Leave 

A. Cumulative Sick Leave 

I. All employees shall accrue sick leave at the rate of one and one-fmn1h (I 
1/4) days per month. In regard to promotions, accumulated sick leave 
transferred to the new position shall be pro-rated based upon the difference 
in hours worked per day. 

2. Sick leave will accumulate to a max1mum of three hundred twenty-four 
(324) days. 

3. At the beginning of the school year, employees who have no accumulated 
sick leave shall be advanced up to five (5) clays upon written request. 
(Provided that the employee shall not accumulate any further sick leave until 
such advance has been accrued as provided in paragraph one.) 

4. Upon written request an employee who has exhausted accrued sick leave 
during a school year shall be advanced either ten (I 0) days or the amount 
which may be accumulated during the remainder of that school year, 
whichever is less. It is understood that employees advanced sick leave shall 
not accumulate any flll1her sick leave until such advance bas been accrued as 
per the first paragraph hereof. 

). Days of sick leave accrued shall be credited to the amount for each employee 
on the last day of the month. 

6. Sick leave eamed in the State of Ohio shall be transferred (and credited) 
pursuant to O.R.C. §3319.141. 

7. Sick leave may be utilized in 1/4 day increments regardless of the length of 
the work day on which the employee is absent and utilizes sick leave. 

8. Regardless of the number of hours an employee is scheduled to work on a 
specific clay, if the employee is absent the entire time scheduled, he/she shall 
be viewed as using one clay of sick leave. 

B. Sick Leave Bank 

Eligibility for enrollment in the Sick Leave Bank is open to new hires and current 
employees who have not previously retired. 

The purpose of the Sick Leave Bank is to provide paid days for serious personal illness or 
familv illness to contributors to the Bank who have exhausted their accumulated sick days, 
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personal clays and vacation days, if applicable, and who are experiencing prolonged personal 
or family illness. Allotments will be limited to participating employees for use only in cases 

of illness, injury or non-elective surgery occurring under unusual, severe or emergency 

conditions as determined by the Sick Leave Bank Committee (SBC). 

Eligible members may enroll in the Sick Leave Bank during the month of September of 

each school year, or during the firstthiny (30) days of employment. 

Upon enrollment, a member shall contribute one (1) of his/her accumulated sick clays to the 

Sick Leave Bank immediately and every September thereafter unless the Sick Leave Bank 

balance carryover exceeds 500 days. Days contributed to the Sick Leave Bank are non

returnable. 

Enrollment in the Sick Leave Bank shall be continuous from year to year until a member 

withdraws. Withdrawals are accepted only during an enrollment period and only upon 

wrillen notice by the member to the SBC of his/her intent to withdraw. 

I. Sick Leave Bank Committee shall be composed as follows: 

a. The Director of Business and Technology. 

b. Three members appointed by the XESP President. 

The SBC shall review and approve or deny all applications to the 
Sick Leave Bank. The SBC shall also determine the necessity lor 
additional contributions to the Bank and shall notify Bank members 
of the need for said contributions. 

The SBC shall be responsible for reponing data conceming the Sick 
Leave Bank to the Treasurer and to the panicipants, where 
appropriate. 

Decisions of the SBC are final and all Sick Leave Bank infom1ation 
is strictly confidential. 

The SBC shall review the operation· of the Sick Leave Ban~ 

annually, and shall make recommendations, if necessary, lor 
modifications of the plan to the negotiating teams of the Association 
and the Board. 



2. General Procedures 

a. An application for an allotment from the Sick Leave Bank will be 
accepted onlv from those individuals who have contributed to the 
Bank. 

b. Allotments will be limited to use for personal illness and serious 
illness in the inm1ediate family as defined in Section 6.0J(C)(2) of 
this Agreement. A doctor's statement is required with the 
application in order for the request to be considered. 

c. An application will be considered only after a member has used all of 
his/her accumulated sick days and available sick day advances, 
personal days and vacation days, if applicable, and after ninety (90) 
days from the date of enrollment. The 90-day requirement does not 
apply to an employee in his/her first year of employment with the 
Board. If a member has other employment outside of the Xenia 
Community City School District at the time of an application, the 
member is ineligible to participate in the Bank. 0LLtside employment 
of an employee while he/she uses an allotment from the Sick Leave 
Bank shall be taken into consideration by the SBC when considering 
an application for at1 allotment. 

d. Days allotted from the Sick Leave Bank will be paid at 1 OO'X, of the 
member's daily rate of pay. 

e. Once qualified to receive an allotment from the Bank, the maximum 
number of days a member may receive from the Sick Leave Bank 
shall not exceed sixty (60) days per school year. Allotments from the 
Sick Leave Bank shall commence on the sixth consecutive day of 
absence for which a member has no accumulated sick days, and shall 
be renewed, upon request from the member and approval of the SBC, 
each ten (1 0) day payroll period. Requests for renewal shall not 
exceed sixtv (60) days for a school year and shall be automatic for 
those employees who are in the process of securing a disability 
retirement, until such retirement has been granted or denied. Upon 
denial of disability retirement, said employee must resubmit all 
necessary paperwork, along with a timely doctor's statement 
ascertaining that the employee is not able to return to work, to the 
committee for consideration for granting more sick leave bank days. 

f. Allotments from the Sick Leave Bank will be made only for 
absences under a member's nonnal contract. Allotments will not be 
made for absences in programs such as summer school, extended 
services, or any other part-time or second position held by a member 
with a fi.11l-time contract. 
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g. Utilization of the Sick Leave Bank for complications arising from 
pregnancy or child birth may be authorized by the SBC. 

h. Days may not be received from the Bank for absences due to 
disabilities which qualify the member for Workers Compensation 
personal benefits. 

1. Whenever the total number of available days in the Sick Leave Bank 
falls below fifteen (15), the SBC may require the Sick Leave Bank 
enrollees to donate up to one (1) additional day of their accumulated 
sick days to the Sick Leave Bank . 

.J. When the total number of days in the Sick Leave Bank exceed 500 
days, the SBC will not accept any additional days until the next 
September or at such a time the conditions in paragraph (i) occur, 
whichever occurs first. 

k. Contributions to the Sick Leave Bank shall not count against a 
member's record of perfect attendance. 

C. Use of Sick Leave 

1. If an employee has an unused balance of accumulated sick leave and if the 
employee is absent due to personal illness, injury, pregnancy, exposure to 
contagious disease and illness, injury or death in the immediate family, the 
employee is entitled to full pay for each day (1) or one quarter (1/4) day of 
absence for which there is an equal amount of unused accumulated sick 
leave. 

2. Immediate family is defined to mean a cunent spouse, parents, parents-in
law, children, son-in-law, daughter-in-law, brother, brother-in-law, sister, 
sister-in-law, grandparents, grandparents-in-law, grandchildren, or any legal 
dependent residing in the employee's home. 

3. An employee may use accumulated sick leave for an absence due to the 
adoption of a minor child. In the case of an adoption, the maximum number 
of days of accumulated sick leave available for an adoption is ten ( 1 0), if that 
number of sick leave days is available to the credit of the employee. 

4. In the case of death or terminal illness or injury. immediate familv shall 
include aunts and uncles. 

D. Cause of Absence- The Board shall require an employee to fumish a written, signed 
statement on forms prescribed by the Board to justify the use of sick leave. (O.R.C. 
3319.141) The Superintendent of Schools shall have the right to require an 
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employee off work due to sickness, illness, or accident, in excess of three (3) days, 
to be examined by a physician at the Board's expense and that physician provide a 
written statement to the Superintendent regarding the basis for the absence and the 
employee's fitness to return, while absent from work prior to being permitted to 
retum to work. Working hours lost for such examination shall be paid by the Board. 
The Board shall require an employee to complete the form upon return from use of 
sick leave. If requested by the Board, the employee may supply the name, date and 
time the employee visited a doctor. 

E. All employees shall be notified by the building administrator and/or immediate 
supervisor who to notifY if the building administrator or immediate supervisor 
cannot be reached to report said absence. Employees shall report their absence in a 
prescribed manner at least one hour prior to their scheduled reporting time, except 
when said absence is due to an unforeseeable emergency. Notwithstanding the 
above procedure, aftemoon custodians must notify the Coordinator of Buildings and 
Grounds by I 0:00a.m. 

F. Sick Leave Incentive Reimbursement 

Each employee who has three (3) or less days of chargeable absences against sick 
leave shall be reimbursed on the following schedule. Any employee who has: 

1. No days of sick leave used during the school year shall receive One Hundred 
Fifty Dollars ($150.00) 

2. One (I) or two (2) days of sick leave used dming the school vear shall 
receive One Hundred Twenty-five Dollars ($125.00). 

3. Three (3) days of sick leave used during the school year shall receive One 
Hundred Dollars ($I 00.00). 

4. To be eligible, an employee must have been employed for the full school 
year, Over ten (1 0) but twenty (20) or less hour pa11-time employees shall 
receive one-half (1/2) of the above amounts. Ten (10) hours or less 

· employees shall receive 1/4 of the above amount. If an employee has used 
any unpaid day off during the school year, he/she is not eligible for anv 
reimbursement. 

5. .Jury duty or professional leave days approved in accordance with 
appropriate policy and procedure shall not be counted as chargeable absence. 

6. Employees on leave for professional improvement, medical leave, assault 
leave or maternity leave shall not be eligible for this compensation. 

7. This incentive pay shall be paid in a separate pay no later than September I 
following the close of each school year that this plan is in effect. 
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8. For the purpose of this item, hours of leave shall be added to reach the 
sum total of an employee's regular day. If the sum total of hours docs not 
reach the sum total of a clay it will not be counted as an absence toward this 
incentive. 

Section 6.02 Personal Leave 

A. Reasons 

Three (3) days per school year may be used to conduct necessary personal business 
which cannot be conducted outside of school hours, other than professional 
meetings, upon notification to the Superintendent or his designated representative 
thirty-six (36) hours in advance of the day/days. In the event of an emergency, the 
thirty-six (36) hours may be waived if prior notice is given the Superintendent or his 
representative. Such leave may be taken in one qua11er (1/4) or whole-day 
mcrements. One (l) additional day may be allowed as approved by the 
Superintendent. 

B. Improper Usc 

Gainful employment elsewhere and vacation does not constitute proper use of 
personal leave. Proven abuse or intended misuse of this provision may constitute 
just cause for dismissal. 

C. Personal Leave Incentive Reimbursement 

Each employee who has three (3) or less days of chargeable absences against · 
personal leave shall be reimbursed on the following schedule. Any employee who 
has: 

I. No days of personal leave used during the school year shall receive two 
hundred fifty dollars ($250). 

2 One (1) days of personal leave used during the school year shall receive one 
hundred fifty dollars ($150) 

3. To be eligible, an employee must have been employed for the full school 
year, over ten (I 0) but twenty (20) or less hour pan-time employees shall 
receive one-half (1/2) of the above amounts. Ten (10) hours or less 
employees shall receive 1/4 of the above amount. lf an employee has used 
any unpaid day off during the school year, he/she is not eligible for any 
reimbursement. 

4. .Jury duty or professional leave days approved in accordance with 
appropriate policy and procedure shall not be counted as chargeable absence. 
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5. Employees on leave for professional improvement, medical leave, assault 

leave or maternity leave shall not be eligible for this compensation. 

6. This incentive pay shall be paid in a separate pay no later than September 1 

following the close of each school year that this plan is in effect. 

7. For the purpose of this item, hours of leave shall be added to reach the sum 

total of an employee's regular day. lfthe sum total of hours does not reach 

the sum total of a day it will not be counted as an absence toward this 

incentive. 

D. Association Use 

Three (3) additional personal leave days shall be allowed annually to the Xenia 

Education Service Professionals Association President or his/her designated 

representative, and further additional days may be allowed as approved by the 

Superintendent. Absences trom work by the Association President or his/her 

designee for the purposes of LMC or negotiations shall not require the use of this 

leave. 

E. Exceptional Use 

Any employee who experiences travel difficulties and is unable to repot1 to work 

may submit a claim under Personal Leave which shall be subject to the approval of 

the superintendent. 

Section 6.03 Association Leave 

A. The Association shall he granted twenty-four (24) days per year to conduct 

Association business. The Association president shall notify the Board Treasurer at 

least two (2) days ptior to the use of the leave of the dates and the names of the 

employees who will be using the leave. Absences from work by the Association 

President or his/her designee for the purposes of LMC or negotiations shall not 

require the use of this leave, 

B. I r· additional days are needed, the Association will pay for the substitute for all 

additional days. 

C. Bargaining unit members who are elected to office in the State or National 

Professional Organization or to any political office of the local, state or national 

government shall be placed on unpaid leave for the duration of the term and 

maintain all non-monetary benefits offered under the Contract. 

Section 6.04 Court Appearance 
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In case of an absence from duty and in response to a subpoena in a case in court or administrative 
hearing where neither the employee nor the Association is a pm1y, the employee shall not have to 
reimburse any monies to the Board received for appearing in com1. An employee will also be paid 
when subpoenaed as a _witness in a suit involving an alleged assault as provided in Section 6.06. 

Section 6.05 Professional Leave 

A. An cmplovee who is granted or is requested to take professional leave to anend 
workshops, conferences, or classes directly related to his/her present assignment 
shall receiv·e his/her regular compensation for such attendance. 

B. An employee shall submit a written request for professional leave to his/her building 
administrator and/or inunediate supervisor. The request shall be made on the 
appropriate form. The form shall include the date(s) of the leave, the place where 
the employee will be attending and an estimated cost of the leave. 

C. Upon return Ji-om the leave, the employee shall submit all receipts for the approved 
expenses incurred for the leave and a certificate of attendance from the workshop, 
conference or class attended. The employee shall be reimbursed for said approved 
expenses within thirty (30) days after the submission of the expenses and certificate 
of attendance. 

Section 6.06 Assault Leave 

A. Notwithstanding the provision of Section 3319.141 of the Ohio Revised Code, the 
Board shall grant assault leave to employees absent due to disability resulting fi·om 
assault under the following conditions: 

l. Any employee who must be absent from his or her duties due to physical 
disability resultitig from an assault in the course of and arising out of the 
employee's employment, while working, on or off school premises before, 
during or after school hours, shall be paid his or her full scheduled 
compensation for a maximum period of fony ( 40) contract days falling in the 
same school year. Assault leave may be extended with the approval of the 
Superintendent. ' 

2. Any employee who must be absent from his or her duties clue to mental 
disability resulting from an assault in the course of and arising out of the 
employee's employment, while working, on or off school premises before, 
during or after school hours, shall be paid his or her fi.dl scheduled 
compensation for a maximmn period of up to three (3) contract days falling 
in the same school year. The granting of assault leave under section 6.06B.2. 
is subject to, and within the sole discretion oL the Superintendent. 
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B. If permanently disabled, the employee must apply for disability retirement, and no 
assault leave shall be granted after such retirement has been approved. The period of 
such absence, defined in this provision, shall be termed "assault leave." 

C. Before assault leave can be approved, the employee shall furnish to the 
Superintendent a written signed statement describing the circumstances and events 
surrounding the assault and the cause thereof, including the location and time of the 
assault, name and address of victims and witnesses, and a description of the injuries 
sustained by each victim of the assault. If medical attention is required or sought. 
the employee shall also furnish to the Superintendent a statement of the nature of the 
disability and its duration which has been signed by a physician licensed in the State 
of Ohio. 

D. The Board may require an examination and cet1ificatc from a licensed physician 
chosen and paid by the Board that the employee was disabled from performance of 
his/her employment and the extent and duration of such disability. 

E. Falsification of either the written. signed statement of events or circumstances 
surrounding the assault or the physician's sthtemcnt may be grounds for suspension 
or termination of employment under 3319.081 O.R.C. or 124.34 O.R.C. 

F. Assault leave, which is approved by the Superintendent, shall not be charged against 
sick leave under regulations adopted by the Board, pursuant to 3319.08 O.R.C., or 
any other leave to which the employee is entitled. 

G. The emplovees are encouraged to file appropriate action against the person 
committing the assault including criminal charges or civil action, or both, in case of 
any assault or injuries. 

Section 6.07 Child Care Leave 

A. Child care leave shall be granted to an employee of the Board to care for a newbom 
child, an adopted infant under two (2) years of age, or a child for whom the adoptive 
agency requires full-time parental care for up to twelve (12) consecutive months 
without pay. Extensions may be granted at the discretion of the Board. Any 
employee shall submit a written notice to the Superintendent not later than thirty 
(30) clays prior to the anticipated leave date (except where adoptive agency gives 
less than thil1y (30) days notice or in the event of a pre-term birth), advising the 
Superintendent of the anticipated date of the leave and further advising the 
Superintendent of the approximate dates that the employee shall commence and end 
child care leave. 

B. If prior to the date set for the initiation of the child care leave, the Superintendent 
believes that the employee is medically unable to perform adequately as a result of 
pregnancy, the Supetintendent may request the employee to submit a cct1ification 
from her obstetrician attesting to her ability to continue working. The employee 



may return to service after the tern1ination of pregnancy. The Board shall be 
responsible for all expenses incun·ed by the employee for any medical examination 
requested or directed by the Board. 

C. Upon the return to duty, if the time of the leave is no more than six months, the 
employee shall be returned to his/her same position. lfthe leave is for more than six 
montl~s. the empfoyee shall be returned to a position within the same area of clas
sification which he/she held upon taking the leave. The Board recognizes that the 
granting of unpaid child care leave does not preclude a pregnant emplovee from also 
exercising her statutory rights to sick leave in accordance with the statutory law of 
Ohio. The employee on leave may exercise the option of maintaining group 

·insurance coverage at the employee's expense during such leave and if allowable by 
the insurers. 

Section 6.08 Medical Leave 

Upon written request of the employee, the Board shall grant .a leave of not more than two (2) 
consecutive years of leave for illness or other disability. Upon the return fi·om an approved leave, 
the employee shall return to the same or similar position held prior to commencement of such leave. 
However, the Administration must be notified not less than ninety (90) calendar days in advance 
when an employee intends to resume work after a leave of absence. 

Section 6.09 Militarv Leaves 

A military leave of absence shall be granted in accordance with O.R.C. §5923.05 and federal laws. 

Scctio1i 6.1 0 Return from Leave of Absence 

Any employee who retums from a leave of absence for a duration of no more than six months shall 
be returned to his/her same position. lfthe employee returns after six months, the employee shall be 
returned to the same or a similar position. However, no bargaining unit member shall be placed in a 
position for which he/she is not qualified. 

Section 6.11 Familv and Medical Leave Act 

A. The parties agree to abide by the provisions of the federal Family and Medical Leave 
Act of 1993 ("FMLA''). The pruiics to this Agreement agree that all benefits 
guaranteed by the FM LA will be provided to eligible employees covered by this 
Agreement. Each pat1y shall retain all rights accorded to them by the FMLA 

B. To be eligible for FMLA leave, an employee must have one ( l) year of service with 
the Board and must also have actuallv worked a total of 1,250 hours for the Board 
during the 12 months immediatelv preceding the date on which the FMLA leave 
would begin. The FMLA leave year begins Julv l. 

C. Leave Provisions 



1. Each eligible employee is entitled to up to a combined total of 12 weeks of 
unpaid FMLA leave per leave year for any one, or more, of the following 
reasons: (1) The birth of the employee's son or daughter, and to care for the 
newborn child; (ll) The placement with t)1e employee of a son or daughter 
for adoption or foster care, and to care for the newly placed child; (111) To 
care for the employee's spouse, son, daughter, or pm-ent with a serious health 
condition; and (IV) Because of a serious health condition that makes the 
employee unable to perform one or more of the essential functions of his or 
her job. An eligible employee is not entitled to a separate 12 weeks of 
FMLA leave for each of these four reasons, but only up to 12 weeks among 
these four reasons. 

2. An eligible employee must use other types of accrued paid and unpaid leave 
for FMLA leave, as pennitted by the FMLA. 

3. FMLA leave taken for reasons (I) and (II) must be concluded within one 
year of the birth or placement. The employee must give the Board thirty 
(30) days notice of the bir1h or placement if possible, or as much i1otice as 
possible, if less than thiny (30) days. 

4. FMLA leave taken for reasons (Ill) or (IV) may be taken intermittently, 
when medically necessary. The employee will schedule intennittent FMLA 
leave with his/her building administrator and/or immediate supervisor so as 
not to unduly disrupt their work. 

D. Protection of employment and insurance 

1. The Board shall, if possible, return the employee taking a leave under this 
Section to the same position he/she occupied prior to the leave. 

2. The Board shall continue to pay the board contribution to the current group 
health plan for the employee while they are on FMLA leave. 

3. The taking of FMLA leave shall not result in the loss of any employment 
ben eli t accrued prior to the date the leave commenced. 

E. The Board shall be provided some verification of the event contained in reasons (!) 
or (11) specifically verifying the date of the birth or adoption. The Board may 

require medical certification from a licensed physician as to the medical necessity 
for FMLA leave take1i for reasons (Ill) or (IV). Such certification will include a 
statement by the physician that the employee is unable to perfom1 one or more of the 
essential functions of his/her position, or that their presence is required to care for 
the employee's spouse, parent, son or daughter with a serious health condition. This 
section shall be unifonnly applied. 
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F. In order to receive the benefits of FMLA, the requesting emplovee shall properly, 
promptly and thoroughly fill out the forms provided by the Board for this or any 
related leave. 

Section 6.12 Insurance Covera~e on Approved Leaves 

A Unpaid leaves of absence sh::tll be requested in a timely manner, are subject to the 
discretion of the Superintendent or the Superintendent's designee and are 
unauthorized unless approved by the Superintendent or the Superintendent's 
designee. 

B. Unauthorized unpaid leaves of absence may subject the bargaining unit member to 
disciplinary consequences. which could include termination of employment. 

C. For approved unpaid leaves of absences of one month or more, the employee may 
continue on the insurance rolls by paying the total monthly premium due the 
insurance carrier to the Treasurer's office by the close of business on the 15'11 day of 
the preceding month of coverage. 

D. Coverage hereunder shall be subject to the same provision of the Master Agreement 
with the insurance carrier, and such provisions shall include coordination and 
subrogation of benefits. Any change in carriers will provide for no loss or lapse of 
coverage unless otherwise mutually agreed. 

E. Employees using unpaid days shall continue on the insurance rolls with all daily pro 
rata share of premiums being paid by the employee for each day of unpaid leave. 
All pro-rata shares of premiums shall be paid through payroll deduction. However, 
this shall not be applicable to employees who arc being "docked" as the result of the 
operation of the sick leave bank. 
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ARTICLE VII- WORKDAY, WORK WEEK AND WORK SCHEDULE 

Section 7.01 Work Dav 

Each employee will work the nwnber of hours stated on his/her individual contract and/or annual 
salary notice. 

Section 7.02 Work Week 

A. The standard work week shall be f011y (40) hours for those employees who work an 
eight (8) hour work day. 

B. Time accrued while on another assigmnent shall be counted as a part of the work 
week. 

Section 7.03 Work Year 

A. The work year of an employee shall be generally defined by the emplovee's _job 
description and specilically defined by the employee's annual salary notice. 

Section 7.04 School Ememencv and Calamitv Closim.! 

Where the Superintendent closes the schools and other buildings to all employees, O.R.C. Section 
3319.081 (G) provides that they will be paid for all regular hours of work lost when such school or 
building in which they are employed is closed to all employees by the Superintendent clue to an 
epidemic or other public calamity. Examples of a public calamity include: (a) tornado, (b) flood, 
(c) ice conditions, (d) snow storm, and (e) other calamity situations as detennined by the 
Superintendent. A public calamity does not inc! ude any school building closing to employees 
necessitated by: (a) fire, (b) power supply intetTuption or reduction, and (c) lack of fuel or reduction 
of fuel. Should a regular school or building be closed to all employees by order of the 
Superintendent due to such an epidemic or other public calamity, any employee required to work 
and in fact working in the closed employee's building shall be compensated at the rate of two (2) 
times their regular hourly rate for each hour worked (this means you will get paid for your full day 
plus anv additional hours you work at straight time).- The Superintendent has the right to determine 
if and where employees are to work during times of public calamity or when schools are closed. If 
only one building is closed, employees from that building can be assigned to other schools. 

Any school closures due to an epidemic or other public calamity in excess of five (5) days in a 
school year shall be rescheduled in order to meet student attendance requirements. Twelve-month 

employees will repon too work on the calamity days that are called after the fifth calamity day and 
shall not be entitled to additional compensation. Twelve-month employees will not be required to 
report to work if so advised by the Administration or if there is a Level 3 emergency declared by the 
sheriff of the emplovee's county of residence or of Greene County. All other employees will 
receive the daily pay for those calamity days however the days will be rescheduled and those 
employees shall report to work with no additional compensation for the rescheduled day(s). 
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Section 7.05 Overtime 

A. The standard work week shall be forty ( 40) hours and all time over forty ( 40) hours 
per week shall be paid at the rate of time and one-half (1-1/2) regular pay or 
compensatory time at the same rates--one and one half hours paid leave for every 
hour ove11ime worked. Overtime is calculated when the employee's hours exceed 
forty (40) hours per week in active pay status, which includes sick leave, vacation 
leave and paid holidays. 

Services perfonned on Sunday and/or paid holidays for a group that is not Xenia 
Community Schools sponsored shall be paid at double the employee's regular rate of 
pay and limited to five (5) hours. Such services shall be an·anged through the 
Buildings and Grounds Depanment. There shall be no compensatory time available 
for hours worked in this type of situation. 

B. Departmental or Building Overtime 

I. The building night custodians shall be called first whenever possible, to 

replace the building unit supervisors when they !~til or arc unable to work. 
If the night custodians are not available then the building and grounds 
support personnel shall be utilized to fill the unit supervisor's position. 

2. The Coordinator of Buildings & Grounds will maintain an Overtime List 
of Volunteers willing to work. There shall be three (3) separate lists. A 
Xenia High School List (which will include Cox Field), a Warner Middle 
School List and a Central Middle School List. This will allow employees 
to choose which buildings they wish to work in. They may sign up on all 
three lists qr just one or two of them. All overtime will utilize the 
overtime lists. 

3. The night custodians and the building and grounds support personnel on 
the overtime list shall be called first whenever possible, to replace all 
regularly scheduled staff employees who fail or are unable to work. If the 
night custodians and the building and grounds support personnel are not 
available then the Coordinator may thereafter utilize substitutes to fill such 
overtime assignments. 

4. Por any building use outside the regularly scheduled work week, which 
includes but is.•not limited to any special event on holidays or weekend 
activities when no regularly scheduled employees arc working, the full
time volunteer overtime lists shall be used according to building and 

seniority. If an employee on the volunteer overtime lists refuses or is 
unavailable, she/he falls to the bottom of that overtime list. If no 
employee on the volunteer overtime list is available, the Coordinator may 
thereafter utilize substitutes to fill such overtime assignments. 
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5. If an employee on the full-time volunteer overtime list refuses two (2) 

consecutive overtime assignments, that employee's name shall be 
removed from all volunteer overtime lists. If an employee has already 

accepted an overtime assignment that conflicts with another overtime 
assignment, such a refusal will not count against the employee. However, 

such an employee may thereafter be placed back on the full-time volunteer 

list when the list is updated. 

6. The full-time volunteer overtime list will be updated by the Coordinator 

during the first week of August and agam during the first week of 

February each year. 

7. No employee on the full-time volunteer overtime list shall be allowed to 

work more than eight (S) consecutive hours of overtime, therefore the 

Coordinator will always attempt to staff an adequate number of employees 
to cover the event. 

C. Employees who option for compensatory time in lieu of overtime pay shall have the 

right to use the compensatory time within one contract vear. If the employee does 

not have the opportunity to use the compensatory time the employee will be paid for 

compensatory time not used at the end of the contract year. The employee and 

his/her building administrator and/or immediate supervisor shall mutually agree 

upon the use of the time. 

D. A minimum of two (2) hours of work shall be guaranteed to a bargaining unit 

member when he/she rep011s to work after having left work and then returns after 

hours or on a non-work day. Salary for this amount of time will be detern1ined by 

the appropriate salary provision. Building checks are excluded from this provision. 

Section 7.06 Lunch Period 

All full-time bargaining unit members shall have a duty free meal period ofthit1y (30) consecutive 

mmutcs. During this period of time, the employee shall not be responsible for any duties. If an 

emergency occurs during this period of time, the employee shall be provided an additional thirty 

(30) consecutive minutes for a meal break. The scheduling of the lunch break shall be 

accomplished by the mutual agreement of the employee and the building administrator and/or 

in1mediate supervisor. 

Section 7.07 Rest Breaks 

All employees who work for seven (7) consecutive hours shall have a fifteen (15) minute break 

period before his/her meal period and a fifteen (15) minute break period after his/her meal period. 

Said periods cannot be used to lenf,1:hen a lunch period. The scheduling of a rest break shall be 

accomplished by the mutual agreement of the employee and the building administrator and/or 

immediate supervisor, 
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Section 7.08 Vacation and Holiday 

A. The following paid holidays shall be granted all classified employees: 

Labor Day 
Thanksgiving Day 
Christmas Day 
New Years Day 

Memorial Day 
Martin Luther King Day 
President's Day 
Good Friday 

B. Classified personnel who are employed on a full-time basis (eleven (II) or twelve 
(12) months) shall be granted Independence· Day, the Day After Thanksgiving, the 
clay before Christmas, the day after Christmas and the day before New Year's Day 
as paid holidays in addition to the holidays specified in item A. 

C. If the actual holiday listed above falls on a Saturday, the employee shall be released 
from his/her duties on the preceding Friday. If the actual holiday falls on a Sunday, 
the employee shall be released from his/her duties on the following Monday. 

All classified employees may be granted the following clays off without pay: 
WOEA Day, the clay following Thanksgiving (except as stated above in item B.). 

D. Vacation shall be granted to the classified personnel who are employed on a 
full-time basis (eleven (II) or twelve (12) months) per Section 9.44 O.R.C. as 
follows: 

1 - 5 years service ... I 0 days 

6 - 9 years service ... I additional clay each year 

I 0 - 15 years service ... 15 clays 

16 - 20 years service 1 additional clay each year 

20 years service ... 20 clays 

22 years service ... 22 clays 

1. The employee becomes eligible for such vacation on the first clay of .July 
(.July 1 ), after each vear of service completed, as an eleven or twelve month 
employee, (July 1 to June 30), according to the above Years of 
Service/Vacation Days Schedule. 

2. A newly hired employee, or current employee transferring to an eleven or 
twelve month position will be eligible for, and receive, the prorated amount 
of vacation he/she may have earned from his/her hire or transfer date through 
June 30 of the subsequent year, or through June 30 of the year of hire, or 
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Section 7.09 

transfer if hire or transferred between January Land June 30 of the year. In 
the event a nine (9) or ten ( 1 0) month employee becomes an eleven (I I) or 
twelve ( 12) month employee, such employee will receive credit for 
employment for vacation eligibility purposes or the amount of vacation to 
which the employee may be entitled by adding the amount of months the 
employee worked and divide by twelve (12) to determine the amount of 
years of service for the purpose of accrued vacation. 

3. All eleven (II) and twelve (12) month employee's anmversary date for 
vacation calculation will be July I st. 

4. Vacation days earned after July I of the employee's last year of 
employment, up to the date of termination of employment (retirement, 
resignation, or death), shall be credited to the employee at the time of 
tern1ination of employment. 

5. The employee's vacation anniversary date shall become July I st of each 
year, (from July 1 to June 30). The employee's anniversary hire date used to 
calculate, retirement, seniority, or other issues, remains intact. 

Upon the recommendation of the building administrator and/or immediate 
supervisor and the approval of the Superintendent or the Superintendent's 
designee, earned vacation may be authorized at any time, except one (I) 
week prior to and immediately following the opening and one (I) week prior 
to and immediately following the closing of the school term except central 
office personnel who may apply for vacation at any time following the 
cun·ent procedure. 

Employees who are eligible to have vacation may carry-over up to five (5) 
days of unused vacation into the next year (.July I through June 30). The 
number of carry-over vacation days in any year shall not exceed Jive (5) 
days. Employees shall be paid for the vacation leave within thirty (30) days 
after the written request has been delivered to the Board Treasurer. 

ln the event the Superintendent denies the employee his/her request for paid 
vacation time, the employee shall be presented written reason(s) for the 
denial and have the right to either be paid or carry the vacation time forward. 
The request for the leave shall be made no less than fifteen (15) days prior to 
the request for leave, unless in case of emergencies. 

Job Descriptions 

Each employee in the bargaining unit shall be expected to perforn1 the services as set forth in his/her 
job description. XESP President and Vice Presidents will be provided any proposed changes in job 
descriptions or any new job descriptions. Any new or changed job descriptions will be immediately 
distributed to affected employees and the Association President. 
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ARTICLE VJII- CLASSIFIED STAFF SALARY SCHEDULE 

Section 8.01 Basis of the Schedule 

0% salary increase in year 2011-2012 
0% salary increase in year 20 12-20 13 

Section 8.02 Placement on Salarv Schedule 

Each employee shall be placed on the appropriate step of the salary schedule and in the proper 
classification. The Superintendent shall grant experience for prior years of service to the Xenia 
Board of Education either on regular contract or as a substitute if the employee worked 120 days or 
more in any given year. The Superintendent may grant up to five (5) years of service credit for 
similar service elsewhere and such service credit shall apply to salary. 

For the 2011-2012 and 2012-2013 school years, members of the bargaining unit shall not receive 
additional compensation by advancing on the salary schedule. The compensation of members of the 
bargaining unit shall be frozen at the rate received during the 2010-2011 school year. 

For employees currently paid on Steps I 0, 15 or 20, the actual years of service will be utilized to 
determine the placement on the salary schedule upon return to step increases. 

Section X.03 Advancement of Schedule 

For an employee to advance to the next available salary step on the schedule, the employee must 
have been in active pay status for no less than one hundred twenty (120) days in the previous fiscal 
school vcar beginning July I, and ending June 30, annually. 

This provision will be held in abeyance during the 2011-2012 and 2012-2013 school years in order 
to maintain the wage ifeeze referred to above. 

Section S.04 Differential Pav 

A bargaining unit member who is temporarily assigned to the duties of a higher category bargaining 
unit member. because of absence due to illness, vacation, personal business, or other approved 
leave, the employee is to be paid an additional $.30 per hour. 

Section 8.05 Pavment of Salaries 

A. Deductions must be made for the following: 

I. Withholdinu Tax according to infom1ation contained on the exemption 
certificate filed for the Treasurer ofthe Board at the Superintendent's office. 
Employees who desire to have withheld from their paychecks an amount in 
excess of the Internal Revenue Code minimum standard deduction, may do 
so by filing the appropriate form with the Treasurer. 
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2. Retirement Dues for the School Employees Retirement System. 

3. Direct Bank Deposit The Board shall make electronic transfers of their pay 

for employees. This service is available for up to five (5) different 

institutions per employee. An employee's salary shall be paid by electronic 

transfer to a bank, credit union, brokerage firm, or savings and loan 

institution of the employee's choosing each pay date. Appropri<ite 

application forms will be available in the office of the Treasurer. All 

employees will participate in Direct Bank Deposit. 

B. Permissive deductions from pay may be made for the following: 

I. Unauthorized absence (see below under C). 

2. Income protection insurance, County wide Credit Union, United Way, Tax 

Sheltered Annuities, AFLAC Cancer Insurance, and American Life 

Assurance Company. 

C. Unauthorized absence 

Deductions for unauthorized absences and absences because of illness, which are not 

covered by sick leave credits, shall be made from the pay following the period 

during which such absences occur. However, the Treasurer is directed to make 

deductions and salary ·adjustments at any time he/she has knowledge that the 

services of any employee have been or will be terminated for the remainder of the 

school year, and it shall be the duty of the building administrator and/or immediate 

supervisor responsible for reponing time to furnish such information to the payroll 

department immediately by telephone. 

D. Payroll deductions from paycheck shall be made in equal installments from every 

pay for: 

I. Withholding tax 

2. Retirement 

3. Employee paid insurance premiums 

4. Credit Union 

5. Tax sheltered annuities - The Board shall make payroll reductions up to the 

legal limits for those tax-sheltered annuities or any deferred compensation 

plan in which at least five (5) members arc participating. Employees who 

are participating in a tax sheltered annuity by reduction as of May 1, 1998, 

which continue to be approved, may. continue reductions for that annuity 
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even if there are less than five (5) panicipants. To participate, the employee 
shall fill out the necessary fonns. 

6. OEA Fund for Children and Public Education. 

7. Ohio Education Support Professional Association 

E. Pay Periods 

Paychecks shall be issued for twenty-six (26) bi-weekly pay periods beginning the 
first Friday in July after completion of a minimum of ten (I 0) contracted workdays. 

F. Retirement Defem1ent 

The Board will provide SERS pick-up (defem1ent) for each classified employee. 

Section 8.06 Salarv Schedules 

A. Definition of Employee Categories 

Category I 

Category 2 

Category 3 

Category 4 

Category 5 

Category 6 

Category 7 

Category 8 

Cateoorv 9 
"' " 

Base Pay 

Cooks/Rider* 

Assistants (Aides) 
Food Service Truck Driver* 

Head Cooks** 

Readiness Assistants (Aides) 
MH Assistants (Aides) 
Custodians 
Building & Grounds Suppon Personnel 

Central Office Receptionist 
High School Media Center Specialist 

Auclio-visualtechnician 
Publications teclmician 
Bus drivers 
Inter-school truck driver 
Transportation Service Attendant 

Bus dispatcher 

Bus drivers transporting MH and SBH students 
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• 
Secretaries, excluding directors' and treasurer's secretaries 

Category I 0 Assistant to athletic director 
Mechanics helpers 
Elementary unit lead 
Attendance/court intervention officer 
Cafeteria Managers 

Category II Middle School unit lead 
Children with disabilities data specialist move to their nexr pay Step 
in 2007-08 
Mechanics 

Category 12 High School unit lead 
Assistant transpm1ation coordinator 
Interpreter for hearing impaired students 
Maintenance Specialists 
Electronic Data Management Specialist 
Technology and Computer Specialist 

* Indicates Cooks and/or f'ood Service Truck Drivers who held ASFSA 
(SNA) cenification prior to March I, 2006 shall continue to receive a stipend 

as long as they retain such cenification. ll1e stipend will be an additional 

$.75 per hour. Aller March I, 2006, ASFSA/SNA certification will not be 
recognized for additional compensation except for those grand fathered. The 
$. 75 cents will be added to the hourly rate for salary purposes, but is no pan 

of the hourly rates established. 

Indicates Food Service Managers and Head Cooks arc required to obtain and 

maintain a ServSafc certification and will receive a stipend of $.75 per hour 
lor the possession of ServSalc certification. The $.75 cents will be added to 

the hourly rate for salary purposes, but is no part of the hourly rates 

established. 
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B. Salary Notices- shall contain the following infonnation and be contained in the first 

paycheck and upon any changes to the employee. 

I. 
2. 

4. 
5. 
6. 

First work day 
Last work day 
Hours per day 
Rate per hour 
Salary Step 
First pay date 

Section 8.07 Paid Insurance 

7. 
8. 

9. 
I 0. 
II. 

Number of pay periods 
Atmiversary date of continuous 
employment 
Days in a contract year 
Hours in a contract day 
Yearly Salary 

The Board shall pay the following monthly sums toward the cost of Health, Major Medical and Life 

Insurances. 

A. Eligibility: 

1. Employees working less than twenty (20) hours weekly ... no coverage. 

2. Employees working twenty (20) hours or more weekly . cost of Single or 

family Coverage with contributions as set forth in 8.07 B below. 

B. Life Insurance: 

I. Employees working at least two (2) but less than stx (6) hours daily ... 

$30,000. 

2. Employees working at least six (6) hours daily ... $50,000. 

C. High Deductible Insurance/l-ISA 

I. Effective January I, 2008 the Board will provide a High Deductible Health 

Savings Account (1-ID/HSA) insurance plan for eligible staff members. 

2. The Board will contribute 60% of the 111-Network deductible per year (as 

listed below) to the l-ISA for single or family coverage for employees 

eligible for l-ISA coverage. 

3. Emplovee contribution 

Single 7.5% of the premium 
Family 7.5% of the premium 
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Effective January L 2012: 

Twenty (20) to twenty-five (25) scheduled hours per week 30% 

Greater than Twenty-five (25) to 
Thirty (30) scheduled hours per week 30% 

Greater than 1l1irty (30) scheduled hours per week 15% 

Effective July L 2012: 

4. 

Twenty (20) to twenty-five (25) scheduled hours per week 40% 

Greater than Twenty- five (25) to 
Thirty (30) scheduled hours per week 30% 

Greater than Thirty (30) scheduled hours per week 15% 

Plan Type 
Single 
Family 

In-Network Deductible 
$2,000 
$4,000 

Effective January 1, 2012: 

Prescription Co-Pay after Deductible: 

Tier 1 - $1 0; Tier 2- $30; Tier 3- $50 

Max Out of Pocket- $3,000 (Single); $6,000 (Family) 

5. Employees not eligible for the HSA and who elect a single or family 
coverage under the high deductible pLm supplied by the Board shall receive 
reimbursement of up to $1,200 (single) or $2,400 (family) for eligible health 
care expenses. Such amount shall be distributed to the employee by the 
Board four ( 4) weeks after the submission of the explanation of benefits and 
any balance shall be distributed to the employee four (4) weeks after the end 
of the plan year. 

6. No banking fees for lending institutions to be paid by employee for duration 
of negotiated agreement Optional fees such as check writing are the 
employee's responsibility. 

7. Employees may make additional pre-tax contributions consistent with IRS 
Regulations by payroll deduction. Employees shall determine their 
contribution for the year at the time of enrollment Changes can be made 
during the open enrollment period. 

8. Board contribution to HSA accounts will be made as follows: twenty-five 
percent (25%) with the first pay of January, twenty-five percent (25%) with 
the first pay of ApriL twenty-five percent (25%) with the first pay of July, 
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and twenty-five percent (25%) with the first pay of October. Employees 
hired after the stm1 of the plan year shall receive a pro-rated Board 
contribution based upon the number of months employed by the District for 
the initial year. 

Employees who present satisfactory evidence of anced for the entire board 
contribution by mc<ms of a written application to tl1e Treasurer may receive 
the entire conttibution deposited to the l-ISA account. Satislactory evidence 
shall be a copy oftl1e employee's bill for medical expenses m1d a 12-month 
statement oftl1e employee's l-ISA expenditures. 

9. Employees planning on retiring may request, in writing, to the Treasurer that 
the Board only contribute a pro-rated amoum into the l-ISA. 

I 0. Employees must sign up for the insurance plan during the open enrollment 
period. 

I I. Spousal Coverage 

I. If an employee's spouse is eligible to pm1icipate, as a current 
employee or retiree, in group health insurance ancl/or prescription drug 
insmance sponsored by his/her employer or retirement plan, the spouse 
must enroll in such employer/retirement pla11 sponsored group health 
instmmce coverage( s ), 

2. Upon the spouse's enrollment in any such employer 
retirement plans sponsored 1,>roup insurance coverage, that coverage will 
become the primary payor of benefits and the coverage sponsored by 
the Board of Education will become the secondary payor of benefits. 

3. Any spouse who fails to enroll in any group coverage sponsored by 
his/her employer/retirement plan, as required by· this section, shall be 
ineligible for benefits under the group insurance coverage sponsored by 
the Bom·d of Education. 

4. Every employee whose spouse participates in the Board of Education's 
group health insurance coverage shall complete m1d submit to tl1e 
Board of Education a "'~·itten certification verifying whctl1er his/her spouse is 
eligible to panicipate in group health insurance coverage sponsored by the 
spouse's employer/ retirement plm1. The written certification must be 
submitted no later than November 30 in 01·der for the employee's spouse 
to be covered. 

::>. If two employees are mmTied to each other, they shall be entitled to one 
fmnily plm1. 

D. As an incentive, any member of XESP who is eligible for insurance coverage and 
elects not to enroll in the Board's insurance coverage shall be paid a monthly stipend 
of Two Hundred Fifty Dollars ($250.00). A spouse who is covered by the District's 
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insurance does not qualify for the incentive. Should a qualifying event occur, re
enrollment in the health care plan will be permitted, and pro rata repayment of the 
stipend shall occur. The staff member should contact the Treasurer and complete the 
necessary Health care coverage documents. 

Section 8.08 Dental Insurance 

Dental Prosnu11 - 1l1e Board will pmvide a Basic Dental Plan through a canier of their selection. Coveted 
eml5lov~'eS m-e those \\110 work 20 or mot-e homs per week. (See Appendi' F) 

Effective July I, 2011 there will be a ten percent (10%) employee conttibution for both Single and Family 
Dental Insurance. 

Section 8.09 Emplovee Assistance Prol!ram 

The Board shall provide an EAP for all members of the Bargaining Unit. (See Appendix G) 

Section 8.10 Chanl!es in Carrier 

The carrier for the medical insurance, including dental and life, shall be the choice of the Board. 
provided that said coverage shall not be less than in effect as of the elate of the signing of this 
Agreement. The Association shall be notified of any change thirty (30) days prior to the effective 
date of any policy change. 

Section 8.11 Severance Pav 

A. An employee of the District at the time of retirement from active service, defined as 
being eligible for service or disability retirement, having had an application 
approved by the State Employees Retirement System, may make application to be 
paid for conversion of sick leave pursuant to O.R.C. 124.39. 

B. Severance pay at retirement from the District while cmploved in the district after 
five (5) year continuous employment in the district shall be paid in cash for 28% of 
the number of the employee's accrued and unused sick leave days, but shall be paid 
for no more than a maximum of ninety-one (91). Such payment shall be based on the 
employee's per diem rate of pay at the time of retirement, exclusive of supplemental 
pay. 

C. Payment for sick leave on this basis shall be considered to eliminate all sick leave 
credit accrued by the employee at that time. Such payment shall be made only once 
to any employee. 
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1l1e employee shall elect the payment. 

Option 1. Payment shall be made to the employee within thiny (30) days after SERS 

retirement date. This payment will be subject to all lrtxes, but no retirement contribution will be 

deducted; or 

Option 2. The employee may select a lrl'.:-defmed annuity (403(b)) or select the District's defwed 

compensation plan (457) to be deducted fi·om the employee's severance payment calculation, 

provided the amount falls within the maximum exclusion allowance as described by the IRS and 

the election to defer is made ptior to tl1e employee's last day of work. ·n,e election to defer 

severance pay is irrevocable. If the employee selects this option, it is the employee's responsibility 

to complete all required paperwork according to the above requirements. If there is remaining 

severance pay, it will be paid in a lump sum, thiny (30) days after the effective retirement date. 

D. In ease of death of an employee, the employee will be eligible for severance pay and will 

be deemed to have made application for such day prior to his/her death. The severance 

pay will be based on the employee's daily rate of pay at the time of death and will be 

paid to his/her estate within thiny (30) days of receipt of the death notice. 

Section 8.12 IRS 175 Plan 

A. Section 125 of the Internal Revenue Code allows employees to pay their p011ion of 

group insurance premiums, unreimbursed medical expenses and child care with pre

tax dollars. Administrative costs are to be paid by the employee for unreimbursed 

medical expenses and childcare. 

13. Intemal Revenue Code Section 125 shall be adopted for every member of the 

bargaining unit who qualifies. Each bargaining unit member who is qualified may 

panieipate in the Section 125 plan. 

C. The forms shall be submitted to the Treasurer on or before November I of each year. 

D. This plan will be available to employees so long as it is made available by the 

Internal Revenue Service in its present form or until such time as it is negotiated to 

be removed from this Agreement. 
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ARTICLE IX- ASSOCIATION RIGHTS 

Section 9.01 Dues Deduction 

The Association shall submit the authorization cards for dues deduction by no later than September 
15, of each year. 

A. Each employee who provides a written authorization for dues deduction will have 
such request honored. The Association agrees to indemnify and save the Board 
harmless against any and all claims that may arise out of or by reason of action taken 
by the Board in reliance upon any authorization for dues deduction submitted by the 
Association. The deductions shall be made between October and .June each year. 
The deductions shall be in equal amounts and shall be made in each pay check 
between October and June of each year. Any employee who does not want to 

continue his/her membership shall have the right to withdraw his/her name from the 
membership by submitting a written request to the Board Treasurer between August 
15 and August 30 of each year. A copy of the letter requesting withdrawal shall be 
made to the Association Treasurer at the same time the request is made to the Board 
Treasurer. 

B. All Association dues deducted shall be forwarded to the Treasurer of the XESP at 
least ten (I 0) days after the Treasurer of the Board has collected the monies. 

C. The District Treasurer will provide a spreadsheet of the previous year's payroll 
deductions, the names of the employees, their social security number or employee 
!D. XESP will make changes and additions to update the cutTcnt year and provide 
that updated rep011 to the District Treasurer, 

Section 9.02 Fair Share Fee 

A. The Director of Personnel shall notify each new employee at the time of 
employment of the requirement of paying a Fair Share Fee lor services rendered by 

the Association if the new employee elects not to become a member of the 
Association. 

B. The Board shall deduct !Tom the pay of members of the bargaining unit who elect 
not to become or to.remain members of the XESP, a fair share fee for the 
Association's representation of such non-members during the terms of this contract. 
No non-member filing a timely demand shall be required to subsidize panisan 
political or ideological causes not germane to the Association's work in the realm of 

. collective bargaining. 

Notice of the amount of the annual fair share fee, which shall not be more than 
J 00%, of the unified dues of the Association, shall be transmitted by the Association 
to the Treasurer of the Board on or about September 15 of each year during the term 
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'~:Jf this Contract for the purpose of determining amounts to be payroll deducted, and 
the Board agrees to promptly transmit all amounts deducted to the Association. 

C. Payroll deduction of such annual fair share fees shall commence on the first pay date 
which occurs on or after January 15th annually. In the case of unit employees newly 
hired after the beginning of the school year, the payroll deduction shall commence 
on the first pay date on or after the later of: 

I. Sixty (60) days employment in a bargaining unit position, or 

2. January 15th. 

D. The Treasurer of the Board shalL upon notification from the Association that a 
member has terminated membership, commence the deduction of the fair share fee 
with respect to the former member, and the amount of the fee yet to be deducted 
shall be the annual fair share fee less the amount previously paid through payroll 
deduction. The deduction of said amount shall commence on the first pay date 
occurring on or after forty-five (45) days from the termination of membership, 

E. The Board ftu1her agrees to accompany each such transmittal with a I ist of the 
names of the bargaining unit members for whom all such fair share fee deductions 
were made, the period covered, and the amount deducted for each. 

F. The Association represents to the Board that an internal rebate procedure has been 
established in accordance with Section 4117.09(c) of the Revised Code, and that a 
procedure for challenging the amount of the representation fee has been established 
and will be given to each member of the bargaining unit who does not join the 
Association, and that such procedure and notice shall be in compliance with all 
applicable state and federal laws and the Constitution of the United States and the 
state of Ohio. 

G. Upon timely demand, non-members may apply to the Association for an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by 
the Association. 

1-1. The Association agrees to hold the Board harmless in any suit claim or 
administrative proceedings arising out of or cmmected with the imposition, 
determination or collection of fair share fees in accordance with this provision, to 
indemnify the Board for any liability imposed on it as a result of any suit, claim or 
administrative proceedings, to provide legal defense for the Board in any such suit, 
claim or administrative proceedings. 

• 



Section 9.03 Furnishine Information 

A. The Board shall, upon written request to the Superintendent, furnish to the 
Association available and pertinent repot1s, statistics, and general infonnation 
concerning the Xenia Community Schools. The Board shall have the same right to 
request the President of the Association to provide pertinent information. 

B. The clerical employee designated by .the building administrator shall be responsible 
for maintaining, in an up-to-date condition, loaning and obtaining the return at the 
end of the school year copies of Board policies: 

I. one permanent copy for each location; and 

2. one loan copy for each ten (I 0) employees (or portion thereof exceeding five 
(5) in each work location). 

C. Eight (8) copies shall be made available to the Association president for Association 
business. The president shall be responsible for maintaining such copies in an up-to
date condition. 

D. A list of bargaining unit employees and their seniority dates shall be provided to the 
Association President annually prior to .January I. All new employee's names, 
addresses, phone numbers, classification andjob site shall be sent to the President of 
the Association within thirty (30) days. 

Section 9.04 Use of Buildines 

On twenty-four (24) hour notice to the principal of the school, the Association shall have the right to 
schedule meetings in the building before or after regular duty hours of employees or other 
bargaining unit members involved in matters concerning their employment the provisions of this 
Agreement and for the conduct of Association business, provided said meeting docs not interfere 
with an activity previously scheduled and posted prior to the twenty-four (24) hour notification 
given to the principal by the Association. Where such meetings are held outside of the operating 
hours of that schooL the Association shall pay any additional costs in compliance with Board policy. 

Section 9.05 Use of Supplies. Materials and Equipment 

Subject to the prior approval of the building administrator, the Association may request the use of 
supplies, materials and equipment for Association business. A reasonable charge may be imposed. 

Section 9.06 Bulletin Board Space 

The Association may post notices of onicial Association business upon the designated staff areas of 
school building bulletin boards. "Designated areas" shall be defined as areas where employees 
either sign in/out or areas not readily accessible to the general public. 

53 



Section 9.07 Mailboxes 

The Association shall have the right to place materials in the mailboxes of Association members. 
The Association shall have the right of using the school mail service and school email service. 
Placement, pick-up, and distribution will be by Association representatives. 

Section 9.08 Staff-Administrative Liaison Committee 

A. A conm1ittcc of not more than four (4) Association representatives may, upon 
advance written request specifying an agenda to the Superintendent, meet with a 
committee of not more than four (4) Board representatives for the purposes of 
discussing subjects of mutual interest which are not subject to the grievance 
procedures or negotiations. Such meetings shall not occur more than once per 
calendar quarter, unless mutually agreed to by the parties. 

B. Each meeting will be alternately chaired by the Association President and a Board 
representative. The agenda shall be developed by the chairperson of the meeting and 
shall be supplied to all other participants of the committee at least twenty-four (24) 
hours prior to the meeting. 
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ARTICLE X- GENERAL WORK RULES 

Section 10.01 Transpo11ation 

A Bus driver work day shall include: 

I. Any scheduled layover of up to thitty (30) minutes or less time, will be paid 
if such layover time occurs between A.M. bus runs only. This time shall be 
utilized by the driver and/or assistant for the fifteen (15) minute cleaning 
time and completion of necessary papetwork related to the driver's duties, 
i.e.: seating charts. 

2. Fifteen (15) minutes bus warm-up and safety inspection prior to leaving 
morning storage and fificcn ( 15) minutes for bus cleaning, if the route has 
less than fifteen (15) minutes of layover. 

3. The total hours per day shall be rounded off to the nearest qumter hour. 

4. All school buses will be returned to the main bus compound as assigned by 
the Administration at the· completion of each a.m., noon, and p.m. route. All 
bus routes shall be subject to the bidding process outlined in the pal1ies' 
negotiated agreen1ent. 

B. Schoo! Bus Duties 

ln addition to those duties set forth in their job descriptions, bus driver duties may include: 

I. Bus Clean Ups 

a. }"early- At the end of each school year, if the bus driver is requested 
and agrees to do so, shall be reimbursed at his/her hourly wage rate 
for cleaning his/her bus to a maximum of eight (X) hours. No driver 
shall be in any way penalized for refusing to do the year-end 
cleaning. The pay for this service shall be included on his/her 
regular pay check. 

b. Daily - Day-to-day cleaning of the bus will be performed at a time 
convenient to the driver. 

2. Bus Idling 

The Coordinator of Transportation shall provide all bus drivers with the 
guidelines which shall be followed regarding the idling of a school bus. 
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C. Licenses and Tests 

1. The Board shall pay one-time in a four (4) year period for each driver up to a 

maximum of Fifty Dollars ($50) for all costs of renewing necessary licenses, 

except costs required due to violation of law or duplicates, address, changes, 
and name changes. 

2. The board shall reimburse employees for the initial cost up to a maximum of 

$250 incurred in obtaining the COL as a condition of employment in Xenia 

Community Schools. Such reimbursement shall be paid after said employee 
completes one year of continuous service as defined in Section 5.01 A 1, and 

upon employee's proof of payment. 

D. Drug and Alcohol Testing for COL Holders 

The Board will follow the District's Drug and Alcohol Testing program as outlined 

in the Memorandum to COL License Holders regarding the District's Drug testing 

Program. (Sec Appendix C.) 

E. Bidding for Regular Routes 

Bus routes shall be selected solely by the district semonty list of bus drivers. 

Drivers and assistants must pass the required T-8 physical prior to selecting any 

route. Bidding on routes shall not occur until after all routes have been posted, 

including new routes (such as K.G., S.B.l-1., etc.). Bidding for bus routes shall occur 

two (2) weeks prior to the start of the school year and selected according to the 

provision of this section of the agreement. A written copy of the route chosen, 

including MH routes, shall be given to the driver at the time the route is selected. At 

the initial bidding all routes for bidding shall not exceed forty ( 40) hours per week. 

No routes will be changed until the entire bidding process is completed. Prior to 
selecting a special needs route the driver and assistant must have all required 

ce11ifications and special required training. 

F. The Transportation Coordinator will he responsible for utilizing and verifying routes 

and route times generated by EDULOG system prior to the bidding process of all 

routes (including special needs). Route time adjustments should only occur after the 

bidding process, dependent strictly on student movement, enrollment or use. Once 

route times have been adjusted by the third Friday in October and submitted for pay, 

the new route times will be posted on the board for future reference. When Xenia is 

closed and other schools are open, regular full-time drivers will be given the first 

right of refusal to drive additional routes when they are not driving their contracted 

regular routes. Special education and non-public routes may experience time 

adjustments throughout the school year. 

G. Up to five (5) routes per year may be designated by the Superintendent as "hot 

routes:· The routes will be detetmined on the basis of discipline problems, assaults 
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on bus drivers, excessive absenteeism, parent/student complaints, discipline 

referrals, and route time problems. If the route is so designated, the Superintendent 

shall declare the route open for bid. Should a satisfactory driver and assistant so bid, 

he/she shall be substituted in this route by the Superintendent. The substitute driver 

and assistant shall be paid one step higher on the salary schedule. The driver 

replaced shall be placed on the route of the substitute driver, but he shall not be paid 

any less than his/her pay on ihe fom1er route. Should no satisfactory bid for the "hot 

route" be received, the Superintendent shall designate the driver to run the route. 

The final choice.shall be at the Superintendent's discretion. 

l-1. Vacancies 

1. If a bus route becomes available at any time after the first day of the school 

.vear, the route shall be posted and made available to any other regular driver 

for a period of two (2) work days after the vacancy occurs and is posted. 

The assignment will be made to the senior driver making the request in 

writing, within the prescribed period. 

~ Prior to January 1, the route vacated by the first driver, will be posted for a 

period of two (2) work days after the vacancy occurs and is posted. The 

assignment will be made to the senior driver making the request, in writing, 

within the prescribed period. The route vacated by the second driver will be 

assigned to a newly hired driver for the remainder of the school year, 

3. .January I through March 31, the route vacated by the first driver will be 

assigned to a newly hired driver for the remainder of that school year. 

4. After March 31, the route vacated by the first driver will be assigned to a 

substitute for the remainder of that school year. 

A bus driver is eligible for one (1) change per school year under this section. 

All vacant routes will be posted within ten (10) davs of a known vacancy 

unless the Board posts notification of the deletion of the route. 

I. Time of Route 

1. Morning Runs - The driver's time shall begin when he/she enters his/her bus 

to start the run and shall end at the time he/she leaves the school building site 

where he/she has made his/her last drop, and retum the bus to the compound. 

2. Afiernoon Runs - The driver's time shall begin when he/she enters his/her 

bus to stan the run and shall end when he/she leaves his/her bus after having 

dropped the last student and return the bus to the compound. 

J Field Trips 
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1. All field trips shall be offered to regular drivers who request consideration in 
writing and rotated by seniority among those regular drivers who request 
such trips, in writing, to the Coordinator of Transportation. The driver for 
Special Needs field trips will be any driver that has CPJ and CPR training 
and all other training required by the Administration based on the seniority 
rotation list. Drivers requesting such consideration who voluntarily remove 
their name during the athletic season shall not be placed onto the list again 
until the next athletic season. In service training on all Special Needs 
procedures will be provided by the Board. A driver who accepts an 
emergency field trip with less than eight (8) hours notice shall be permitted 

to leave the field trip site to pick up a can·y out meal and retum immediately 
to the field trip site. 

2. All field trips will be posted on the bulletin board in chronological order of 
field trip occurrence. There will be separate availability lists for each of the 
following: Week Day Field Trips, Week Evening Field Trips and 
Weekend/Holiday Field Trips. Each list will be posted listing Drivers names 
by seniority and will include a column for emergency field trips. Driver 
assi!lnmems will be made from the availabilitv list bv senioritv startim.! from 

..... .I ~- • '-

the top name on the list and following each name in seniority sequence 
through the entire list before beginning with the first name again. Field trip 
requests which anive after driver assignments of field trips have occurred, 
will be offered to the next unassigned driver in the field trip rotation 
schedule, or if all drivers have been assigned, following the rotation list, the 
next driver available to drive the field trip. The emergency field trip column 
would be used for any trips which have been scheduled with less than 24 
hours notice and would not count against you in rotation. 

a. The Coordinator of Transportation or designee will post field trips on 
the bulletin board in two-week blocks of time, twenty-four hours 
prior to the start of each two-week block and updated daily as trips 
are added, deleted or changed. Blocks of time will begin and end on 
the same days throughout the school year. Acceptance or refusal of 
posted field trips must be made by 4:00 pm on the third (3'0) day 
after posting. Replacement drivers will be given three (3) days for 
acceptance or refusal by 4:00 pm of the third (3'd) day after posting. 
After this time the Coordinator of Transportation may assign the 
field trip to the next driver available in the rotation. Failure to reply 

within the time limits will be counted as a refusal. 

b. Field trips that occur during the traditional summer vacation will be 
posted on the transponation bulletin board in the same manner as 
summer athletic trips. Interested bus drivers will indicate to the 
transportation coordinator their desire to drive summer field trips. 
Trips shall be filled by seniority according to this Agreement. MI-l, 
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SBH and preschool route drivers will have their regular contracts 
extended to include all days worked. 

3. Except for emergency situations, substitute drivers shall be assigned f1eld 
trips only when all available regular drivers have been offered the field trip. 

4. Regular drivers who are offered a field trip with less than twenty-four (24) 
hours notice and who decline shall not be charged a refusal for the pw-pose 
of rotation. 

5. Drivers who decline field trip assignments will be charged with a refusal for 
the purpose of rotation. Three refusals per athletic season (i.e. Aug.-Dec., 
Jan.-March, April-June and July) during the ordinary rotation will cause the 
driver's name to be removed from the rotation for the remainder of that 
athletic season. 

6. A driver may not engage a substitute to drive his regular route in order to be 
able to drive a field trip. A driver unable to drive his/her regular daily route 
shall be deemed unavailable for field trips on any such day. Previously 
accepted field trips shall be reassigned to an available regular driver. 
Substitute drivers may be offered such field trip if no regular driver is 
available. 

7. Drivers who desire to accompany their child on a field trip that would have 
been transported by a substitute driver may volunteer to drive the filed trip 
and be granted by the Superintendent a professional leave day no more than 
two (2) times per year. 

8. It cannot be counted as a refusal if it is an employee's turn to drive for a field 
trip which occurs when the driver is off from work. Drivers who sign up for 
the weekend/holidav field trip list and are called on non-work days and 
refuse to drive a field trip, will be charged one reh1sal in the 
weekend/holiday rotation. For trips that occur on Sunday or on school 
holidays, the rate of pay will be time and one half (I Y,) of the field trip wage. 

9. A field trip shall be defined as any trip which is not a regularly scheduled 
daily trip and is not scheduled to pick up or drop students off at their regular 
place of residency. The driver's time shall begin fifteen ( 15) minutes prior to 
requested depm1ure time. Layover time shall be dictated by the nature of the 
trip. The end of the assignment shall be fifteen ( 15) minutes after pulling 
into the bL!S compound. This time is to be used to clean the bus and emptv 
trash. 

I 0. Drivers shall not leave field trip location. 

K. Seniority List 
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For purposes of this section, a special seniority list of all regular drivers shall be 
posted prior to August I, of each year and updated as necessary by the Coordinator 
of Transpm1ation. 

L. Bus Driver and Bus Assistant Guidelines 

Regardless of the number of hours a driver or bus assistant is scheduled to work on a 
specific day, if the employee is absent the entire time scheduled, he/she shall be 
viewed as using one day of sick leave. 

M. Trainers 

When it's necessary to select cet1ified trainers seniority should prevail, if possible. 

N. New Buses 

All new buses ordered by the District will be equipped with cameras, air doors, and 
air ride seats. 

Section 10.02 Maintenance/Custodial/Mechanics 

A. Maintenance employees and/or bus mechanics are required to have their own tools 
to perform their job. The tools shall be deemed the personal property of the 
employee. ln the event a tool breaks (as opposed to usual wear and tear) in the 
performance of contracted duties. the employee shall submit the broken tool to 
his/her supervisor for replacement. Replacement of broken tools is subject to the 
prior \vritten approval of the employee's immediate supervisor. The Board will 
provide for the replacement of tools or will replace tools lost due to calamity (fire, 
tomado, etc.). The emplovee will be responsible to maintain a complete list of tools 
kept on school premises which shall be submitted to the Coordinator of Building and 
Grounds by September 1 of each school year. 

B. The Board will provide seasonal unifonm for mechanics, mechanics helpers, 
custodians, intra school delivery mail truck drivers, food tmck driver and assistant, 
and the transpo11ation service attendant at no cost to the employee, as determined by 
administration. 
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Section 10.03 Assistants (Classroom and Bus) 

I 
' 

A. Special Needs Assistants assigned tci MI-l classrooms, excluding pre-school, shall 
have 6.5 hours per clay and must a1tain CPI and CPI~AED certification. 

B. The Board will provide a yearly clothing allowance of $50.00 for the purchasing of 
special clothing for the clinic assistants. Purchases must he coordinated by the 
Coordinator of Pupil Personnel. 

C. Bus Assistants 

I. Bus Assistants must pass a general T-8 physical and have a TB negative test 
on file. This will be performed at the same time as the driver's physical. 
Newly hired employees or employees transferred into a bus assistant position 
after the start of an academic year must have passed a T -8 physical and have 
a TB negative test on file prior to their first work day and annually thereafler 

2. Bus Assistants will select their routes based upon seniority after the drivers 
have selected their routes. 

3. Training regarding the unique responsibilities involved in dealing with 
Special Needs Students will be offered and paid for by the District once per 
year. 

Section 10.04 Food Service Emplovces 

A. The Board shall reimburse the costs for initial Sen'Safe certification upon 
completion of a year of service to the district as a !-lead Cook or Manager, as well as 
all required renewal costs for Scn'Safe certification thereafter, All Head Cooks and 
Cafeteria Managers arc required to obtain appropriate certification within one (I) 
year after the employees first regular work clay. 

B. All Food Service employees who are hired after March I, 2006 are required, as a 
condition of continued employment, to complete an approved sanitation training 
class within Jive (5) months of the cmployee·s elate of hire. All Food Service 
Employees shall be reimbursed by the Board for all required sanitation training. 

Section I 0.05 Sub-contracting 

A. No subcontracting of XES!' bargaining unit work shall occur during the 2011-2012 
scboo I year. 

B. During the 20 I 1-2012 school vear, the Board may explore cost reductions including 
subcontracting ofXESP bargaining unit work. Any proposals received by the Board 
fi·om outside vendors will be shared and discussed with the XESP leadership. If the 
Board determines it intends to subcontract, the XESP will be informed of the 
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Section 10.06 

amount of anticipated cost reductions and the XESP will be afforded the oppor1Lmity 
to propose alternative means of reducing at least 90% of the same amount that only 
affects the XES!' bargaining unit. If no such alternative is agreed to between the 
panics within 30 days after the receipt of the Board's notice of its intent to 
subcontract, the Board may subcontract the XES!' bargaining unit work involved in 
the 2012-2013 school year. 

Time Record 

Effective July 1, 201 L the Board may install and require the utilization of time recording 
devices. The application of this time recording requirement may impact some or all of the 
members of the bargaining unit but it shall be uniformly applied within a classification. The 
Board shall provide the XESP President with advance notice of when the time recording 
requirement shall be implemented and of the extent of its application within the bargaining 
unit. 
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ARTICLE XI- MISCELLANEOUS 

Section 11.01 Chronic Communicable Diseases 

Purpose 

The District desires to protect the rights of individuals who may be infected with a 
chronic communicable disease as well as the non-infected students, staff and school 
community members. The purpose of this policy is to address issues and concerns 
which arise when an emplovee is suspected, identified or verified as being infected 
with a chronic communicable disease. 

Control of a chronic communicable disease is essential to assure the health and 
safety of all persons in the school conummity. Early identification and 
implementation of appropriate control measures serve to limit the spread of these 
diseases. In response to growing concerns, these measures are outlined in this 
policy. 

The principal philosophy which will guide this district's response to these issues is 
that each concern will be addressed individually on a case-by-case basis with 
emphasis on confidentiality. 

Non-Discrimination 

An employee who has been exposed to or who contract a chronic communicable 
dis~asc shall be treated no differently than an employee with any other medical 
disability and will be provided the full protection of Federal and/or State law. 

No employee shall be subjected to random testing for chronic communicable 
disease. 

Confidentialitv 

.The Board and all employees of the Board involved in any way in the 
implementation/administration of this procedure shall at all times maintain fully the 
confidentiality of any information received pursuant to this procedure except to the 
extent otherwise reasonably required to accomplish such implementa
tion/administration. 

Medical Evaluation Criteria 

The need of a medical evaluation may arise in one of the following ways: 

I. An emplovee may voluntarily inform a school administrator or immediate 
supervisor that he/she has a chronic communicable disease. 
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2. An employee may develop such observable symptoms or conditions which 
would cause the appropriate administrator to request a. private conference 
with the employee to review concerns. During this conference, the 
employee may acknowledge contraction ol· chronic communicable disease. 

3. lf it is not ascertained at the previous private conference that the employee 
has contracted a chronic communicable disease, and the administrator 
observes continuing further and obvious deterioration of symptoms and 
conditions which begin to negatively affect the perfom1ance of the 
employee; the administrator shall request a second conference with the 
employee to further review any concerns. Based on the results of this second 
conference, the administrator shall either take no further action at that time 
or shall refer the matter to the Superintendent. 

The administrator shall keep the Superintendent infom1ed of the results of each situation as 
outlined in paragraph l, 2 or 3 above. lf, as a result of the infom1ation received from the 
administrator, the Superintendent detem1ines that there is a need for a medical examination 
and review, the Superintendent shall convene a Medical Review Board comprised of the 
following: 

a. A physician selected by the employee 
b. A physician selected by the Board of Education 
c. The Greene County l-lealth Commissioner or his/her designee. 

The Medical Review Board shall provide for an examination of the employee and mav 
obtain upon written voluntary authorization of the employee, all relevant and pertinent 
medical infom1ation from the employee's personal physician. 

The report rendered by the Medical Review Board shall be restricted to an evaluation of the 
employee's medical condition and shall clearly provide whether or not the employee has 
been infected with a chronic communicable disease. If so, then the Medical Review Board 
shall detem1ine: 

I. Whether or not the employee's current medical condition imposes a health 
risk to others in the school environment and the rationale for the finding. In 
making that determination, the Medical Review Board shall consider: 

a. The nature of the risk ofthe employee's medical condition 
b. The duration of the medical condition 
c. The severity of the risk of the medical condition 
d. The probability the disease will be transmitted 
e. Other relevant factors 

2. The Medical Review Board shall make a recommendation to the 
Superintendent that the employee should be: 
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a. Admitted to work unconditionally 
b. Admitted to work under restrictive conditions, or 
c. Not admitted to work. 

The repolt of the Medical Review Board shall be in writing and shall set folth reasons for its 
reco m me ndati ons. 

All costs of the Medical Review Board shall be borne as follows: 

1. Employee's physician- any cost not borne by employee's insurance shall be 
paid by the Board. 

2. Board Physician- cost paid by Board. 

3. County Health Commissioner (no costs involved). 

If elimimition of the health risk requires the implementation of a temporary or permanent 
removal of an employee with a chronic communicable disease, the employer shall comply 
with the provisions of this contract and ORC 3319.13. 

Section 11.02 Asbestos Work 

The employer will schedule a meeting with Clllployees assigned to any building scheduled 
to have asbestos removal as palt of the asbestos abatement program. The employees shall 
be informed of the location of the asbestos to be removed, the general procedures to be used 
and the course of relief in case a problem occurs. 

All work performed by employees on or with asbestos containing materials (ACM) shall be 
done with workers who are properly trained. 

Proper training under 40CFR763, Subparts E and G will be provided by the Board. 

The Board will strictly enforce--and employees are required to adhere to--all sections of 
40CFIZ763, Subpans E and G as they pertain to asbestos work and bargaining unit 
members. 

Be/ore an employee stans the Asbestos Worker Training Program, he will receive a Board
paid physical examination, x:ray and medical history. Panicipation in, and successful 
completion oL these items is necessary before an employee can panicipate in the Asbestos 
Worker Training Program. 

In any situation in which it is suspected that ACM's are involved, bargaining unit members 
shall inform the building administrator or immediate supervisor. The building administrator 
or immediate supervisor shall notify the Coordinator of Buildings and Grounds who will 
decide an appropriate cause of action. 
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Section 11.03 Occupational Safetv and Health 

A. The Board retains the exclusive authority to adopt and implement policies and 
procedures required by Chapter 4167, Revised Code, or any regulations adopted 
under the authority of Chapter 4167, Revised Code. 

B. Report Internally First 

Complaints regarding health and safety concerns should be brought to the attention 
of the building administrator or inm1ediate supervisor as soon as the concern is 
known. The building administrator or immediate supervisor will reply to the 
employee within five (5) working days as to how the problem has or will be solved. 
If the employee does not receive notification within five (5) working days, the 
Administrator of Workers' Compensation will be notified. 

C. Right to Reassign 

Before exercising his/her right to refuse to work under Section 4167.06 of the 
Revised Code because of a condition which the bargaining unit member acting in 
good faith reasonably believes presents an imminent danger of death or serious harm 
to the bargaining unit member, the bargaining unit member will immediately notify 
his/her supervisor of the condition. The bargaining unit member may be temporarily 
reassigned while the condition is being investigated and/or corrected. 

D. Discrimination to be Grieved 

A bargaining unit member who wishes to assert a claim of discrimination as defined 
in Chapter 4167 of the Revised Code may use the gnevance procedure in this 
Contract as the means for asserting such a claim. 

Section 11.04 Bloodborne Pathogens Exposure Control Plan 

The administration of Xenia Schools recognizes the potential danger to certain staff that 
could result from occupational exposure to bloodbome pathogens (BBP) as addressed by 
OSHA's Occupational Exposure to Bloodborne Pathogens Final Rule (29 CFR 1910.1030). 
We also acknowledge the need for protecting employees from this risk. Realizing that it is 
in the best interests of management and employees, we support and desire to comply fully 
with the letter, spiriL and intent of this rule. The Board of Education adopted a Bloodbome 
Pathogen Expose Control Plan on July I 0, I 995. · 

The Board will make an effort to protect the employees fi·om exposure to blood-bome 
pathogens in the work place and will make available to all employees such prevention 
measures recommended by health care professionals or other governing health and safety 
organization. 

Section 11.05 Druu Free Schools 
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No employee shall unlawfully possess, use or distribute illicit drugs or alcohol on school 
premises or at any place where school activities are held. Disciplinary sanctions will be imposed 
upon employees who violate this provision. Sanctions may include referral to and completion of 
an appropriate rehabilitation program: employment termination in accordance with this contract: 

and referral for prosecution. 
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ARTICLE XII- DURATION 

Section 12.01 Heading 

The headings of the various sections of the agreement are inserted merely for the purpose of 
convenience and do not, expressly or by implication, limit, defme or extend the specific 
terms of the section designated. 

Section 12.02 Duration 

This agreement shall be effective from July I, 2011 and continue in full force and effect 
until midnight, June 30,2013. 

Xenia Education Supoort Professionals Xenia Board of Education 

I 

·, izdmu 1 

resident tJ 

/lk,.1 aid%,~ 
Superintendent · 

President 

Negotiation Team Member 

Treasurer ~ 

Negotiation Team Member 

Negotiation Team Member 
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• 
MEMORANDUM OF UNDERSTANDING 

Between the 
Xenia Education Support Professionals 

and the 
Xcni:1 Community City School Distrid 

'll1e Xenia Education Supp:ltt Pmfessionals ("XESP") and Xenia Commmlity City School DiS1ict fum:! of Education 

('Baud") agn:e to tl1e following Men10J<nx!tn11 of Understanding regarding tl1e purpose and ftu1ction of tl1e Healtl1 Care 

Committee "'tlblished Febnuuy 2[J.J7. 'll1c ptur.ose oftl1is cominittee is to =rrch healtl1 care options and to pmv~de a 

vmicty ofcl10ices to be cor"idered bytl1e jXIrties for negotiations. 

'll1c Healtl1 Care Comminee will consider tl1c follo\\~ng 

I. Procurement for the services of a healtl1 cme insrnance agent/consultant. 

2. · Procmement for mc-diwl, phmmaccutical, dental, vision and life instuance plans. 

3. Member commtmication & education. 

4. Ancillary employer actions (e.g. wellness initiatives, process chlll1ges, design changes, cost-shming 
chm1ges). 

All choices, pmposals, suggestions obtained by the Health Care Committee m-e nonbinding upon the parties but 
mlhcr ideas to be considered m1d disctLsscd. 

'll1is Memorandum of Undersumding shall expir-e July I, 2013. However, by mutual agreement of the p<llties, 

tl1e hcaltl1 cm-e committee may continue to fimction m1d 1-esearch health = options witl1 tl1e appmval of anotl1er 
l'vlcmor<mcitU11 ofUndetstaJx!ing. 

FOR XESP FOR THE BOARD 

By: ___________ _ By: ----------------------

Date: ____________ _ Date: ____________ _ 
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A " A .:-:..ppenatx .: .. • 

T:t lGNI!-. CO!V.Q\.f"uf-HTY SCHOOLS 

GPJEV~NCEF~PORTFORM 
XEN"ll-. CLASSIFIED ElvfPLOYEES ASSOCLUION 

Name of Grievant------------ · "s"il"'"'l"lm~n· -. '·5" - '----------
Building ______________ _ Dare _________ 20_ 

ST?PI 

A. Date Griev:m:e Oc:u.c"Ted ----------------------

B. l. Statement of Grievant---..,..-------------------

2. Reli~fSought ______________________ ___ 

Signature Date 

C. Discussion by Supe:-visor ---------------------

Signature 
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• 
A. 

I 
. I 
i 

STEPffi 

Position of AssociJtion ----------------------

Signature Date 

B. Date Subll'itted to Arbit;Jtion --------------------
C. Disposition and Award of Arbitrator ________ -~-------

Signature Date 
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X::nb Comrnunir)· Schools 
u . R . 
~~::u~:~ anng 
(:p~t;lii 

.n~-,----------
job A.ssignm::nt_· ---------

RJn- Score::-:--
ZITiciency Point5 __ 

Date _________ _ 

S:hool!Dept. ~~'------

APPENDIX B 

• 

Tnis fann must be :ompiet~ci in full and signed by th~ supervisor and th~ employee. Tn~ =...rnploy~~·s signaru.r~ does not .indi:al:: 
ag:r::m:m v,.ith the :-.c..lu.at.ion but that th::: ~·:a.lu.ation h25 b:~n r:-,·i:we:i 

Sdf ;:~ ., ~ 3.Jmpr"'"ement !'i eeded (2) ~~-~;,.orinn ..... -, ••• >'. 4. "· 1ble ioi 
l 2 I 3 ' ! I 2 3 L 

l. Abiiir.,. . 
J._ Rate th~ :molov~e an abilir,· oi ooerate eou.inrnem a::; 

· b·.-ihe.""";';"" . . .. 

I I I B Rate the
1 
of'~~.' ' on ability to 1 the · duties 

I I I 
2~ . 

R.ar: th:: e~ployee on attirucie to\;-ard_iob~ si:haoLs, oth~ 
~=-

3. '-~""·;·.;;;~-

Rate employee on us: af tim: a.."ld ability to camp!::: work 
v.ithout ~ct suo::.i.sion. 

I 
I. ~-

I '· 
A. P.st! the employee on d..aiiy an:mianc: _re:ord. 

-I 
I I B. ls the ~~~ I 

I IC :r;o,s the 'r:oon ;as ' I 
D. Does the employ::: art:nd all required rn::ting; at tn .. 

builciing 
I le'::l and/or tho dimict lev:! 

5. ~""' 
: on aoiiirc to follow I A. Rate th: 

I 
I B. Rate empi?yo: an ability to utilize appropriaco work 

and oroceaures. I I 

I 
I C. Rate employee an aoiiity ra" i tasks at 

I I e.:-..1le.ctea um:s. 

I 
D. ~ empio:;e: get th: job don: wit~~;";~ .. ~ 

I I ion? 

I ~:Rnte 
~ lWith Oth:rcs I I I I :on abilirv to g:t aior.£ ~th I 

I I 
a :?..ate th= U~ U,' on ability to g:t aiang with other 

I I I 

I C~~~~~"~;u.• : on abiliry to g:t along with stmi:n~ arui th:: 
I I 

I I 
17. ~-~·;"" . 

P..at:: th: :mpioye:: or: \'ttill.i.1.gn:ss tc a::::pt 511p=v!sion a.11d I 
di.r'!:ti or~ 
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!:=:f·tt.A COtvt'vrUN11Y SCHOOLS 
Work PerJOrm:::.n=e Reporr 

CLASSL.="L::D PE:?.SON~'i~L 

~mploy~: ---,------------ ?osiuon ----------------
Liate ------ Buiid..ing/D~pa..•1.rn::nt __________ _ :=.·,·aluawr _________ _ 

INSTRUCTIONS: Tnis reporr aliows the buildinE adminiswator tr. rate the emolovee on a numbe: of fa:wn irnoor-cl!!lt ior su::=: 
Place an "X" on ea·:b iating s:ale ov:~ the d.es:ri-ptive phr-ase wh.i:h most np.,~iy · des:ribes L~e person ~ing e·.:ruuated. Cc.r~ful 
a-:::s:s each of the quilitie::: sepa:atdy. 

I. PRODUCTIVITY&. E:::-?JCI::NCY OF WQRJ; 
OU~.NTITV o= WORJ: . ' 

! I 2. i 3. I 4. 
Does nor m··~ Does just enough to I Voiwne of work is Very industrious: 

I 

requiremen~ get b:,· 
I 

QU.A T ITY OF WORK 
l. I 2. 
Infe~or .work 

I 
At tir:'es, ,;·ork must I 
oe reaone 

JO" KNOW! =o--~ -- ~-

l. I 2. 
ln.surncie:nt 

about I 
Lacks ~1owledge of 

knowledge some pha.sos oi work 
work duti!S 

ORGAl'rlZAT!ON 0? WOP~>: 

V/a..:.'1es urn• 
:-:guire.s frequ=nt 
sup~rvi.s.ion; 

demonstrates poor 
iud£m=.nt 

II. WORJ: H.ABiTS 
ATTENDANu:: 

I o -· 
Work cr~tion 
somewhat irregular. 
som~tim::s proc::::::ds 
vrithout c:mtion 

I 

sallif.a:tory 

3. 
Meets 
stJndarcis 

J. 

Has 
kr-.owiedg:: 
work don~ 

3 
Has 

aoequate 
to g:t 

" 

av::~ge. 

organizational and 
ci!:ision-making 
skilLs 

does more than ;-
·' 

reauired 

I 4. 
linri:rsumd.s aD 
ph.as:s of work 

I 4 
\f-n:::::rall:,r wdl~ 

orgarjz::::i: goad 
ba!anc• b:tw:en 
prc:::~ding and. 
r:h=::kin£ 

I L I 2. I 3 I 4 
\ Often abs:nt vtithout 

I 
goad :::cus: and/or 
fr~qu:mly repans 
fo; work lat: 

DE?~"D.t..3!1In' 

l. 

La..': in artend.mce 
and/or ~paning fo:
work on time 

' . iL. 

Usually pr:sent 
on time 

I 3 

and I Ven· promo•: 
r::gular in ar.end.an:e 

. I 
I 

?...eouires 
sup:nision: 
un:::.iabi: 

cio.se · Sorneum!s 
is reminding 

requir~s I Uruaily U!k~s .care of I P.equir:s 
ne::~ary tasr:s am. sun~n·Lsmn: 

I 
:ornpiete;: . withir: 1\ reliable . 

lilti~ 
,. 
-~ 

r=asonz.01e ume 
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I 

I 

:i. 
Sup::nor work: 
produ:tion 

5. 
Supe:iar \rork 

' "· 
P...as :ompieie 
mast=r:-r· of all ph.as=s 
ofiob 

.. 
Organizes nm= v-:z:,· 
effe:tively without 
sup~nisian asks for 
cii.re.::ti on wb::n 
aoorooriate 

5. I 
Aiways r.:rular and I 
prompt: warf"..s e."'\wa . 
,.n· •n n .. -,.; ... n • - . --~--· I 

I 5. 
?.equir!s absolute 
minimum af 
sup=rv1.s1on 

I 

I 
I 



I 1 I 1 I 2. J'i th Srudems I 

t. · I 2. 

I "· I 5. 
I I 
I 4. I 5. 

with Public I I I, 

l. I 2. 3 i 4. ! 5 

- .. .. ' ' . 
I l. I 2. I . . I 4 . I 5. 

'Fr~(!U'!Uti)' Sam~tim~s Gen'!:al..lv pasiuve Enjoys '.vorl: and Has srrong 
complain~ and l.S un~ntht!.!:iastic regarding work fe~is purpos~ful ~ntillliiasm and 
un~nthusi.e.stic r:g2.iiing work loyalty far 
re~arding work oreanization 

Far conv~rsion to Ci"~;il S:::r.ic~ ei!i::ienc:,· pain[£. t'rlls :al:ulalion is used to de~emrine overall e'l··aluar..ion s:ore: 

1=0 :=1 .:=.!.. 4=3 5=4 
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• 

!::.:~io::'!: ____ +------------ ~ .. . asnmr. ________________ _ 

~ ... 
wat: ___________ 3uilcing ------------=~·::!.lu.::uor --------------

r.stn.:.:tion!: Ch:.d: aJ,propriat~ raring .. "-.d.d :.o~l..rn::;t5.. if approp:"iat:. 

UnsntisiL:.:tor,· 
Marginal · 

=U 
=! 

M - . 
e'!~ .:.~:=:Lat!or, 

i. Sup:rvis~ and ciir::r; th: op::-ation of til: buildi.11gs and. grounds ~pa.·1.rn:nt 
in a fai:, di::l:1.t mann::. 

1. FoUo\VS end :nior::s all saiery ru.!:s as r:gulat!d by p._:.::::RJ.., OSEA i4"1d 
olh:: r:gulatory ag:nci::. 

~. Establish:.s nnd maintains an dTic.ient V¥'0rk.routir.:! ior s.~Land staff. 

4. Danonstrat::~ ::u:;:nt knowlecif!:: of oo:r1:1.tion ofbuilciing ut.iliti::::: su:~ as !!.E.S 

v.:at=:-, and :i::t:-icitylit daily o'P-:rati~n and :m:!-g:ncy .siruallo~..!. ~ ' 

Coorciina~ th: buildirtg inv:ntOi)' and submit.s r:poru to th: busi.n~s am::!: in 
a timdy m.a.T.::-. 

t. Works :ooo::rzt.iv:iy '~iti-J. ::t=£v sub::ontractc~ r:iativ: to th: main~ce of 
th: dtmi:! h::lti."l.g.icooii.:"lg sys"t;r:::!!, in:iuding ::Jm.put:f.z::i :nonitmh:ontroi 
s:.·sr.:=:n. 

7 .. 6.sri!".S in th~ :ivil ~.·i::~ ::nplo:.m::J.t r=~: ~~,;,.,~ :t:..."':"::J.~ subsrirut! 
::!s.cci.ie.r, ros:=. 

~. P.ss~:.::, -..;h~:. ~~t.:d.. i.."1 ~val!!:!.tio:-:. :mci provici:ci OJ:pcrr..:...-ll:i:z io; :-.ir.ing 
to all s-..aiT. 

9. L'1ici.::u:: pur.:h~ ord:::do~ ~qtip:n:n~ suppii::, and ~.-:=:sand a!:::>ists •vith 
th~ ar.nual buig:t and long-n.r.g:: planning ior th: builcii.'l.g and. grounds 
ci..-pa!".rn::nt. 

~<I~ ~· I 
,._ 
"=--

I 

I 
I 

I 

I 

I 

I ~ ........ 

I 

I 
I 
I 

I 

I· 

Dat: --------------- ~~gr..an..."": or::v~ll.:..1t:~ --------------------

Dat~------------------------------ Sig:nar.=~ of~.:npioy~:: --------------------

(Si;nnru:: vaii6~~ L1nt th: ::nploy~ h:LS :-=:d th: r:po:--., but de:: nat r;:::ss:..-i.ly incii:.Jt~ agr=::rn:m '-'<ith it.) 
v .. r..;rr= co:::v -To E.rr.nlove:! Y~:..l.OW CO?Y-1 o ~=..rson.11d F il: Prr .. n: COPY-To ~ vciuatc; "-·- . . . ' 
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:::.mpioy~~--------------- Foslt.ic:t. ________________ _ 

Dat~ __________ Bu.Ildi.r:g ___________ E.,.aitmtoi ____________ _ 

·lnsuu:tiai"'.E: Ch~:k appr:Jpriat.: ratin~. P.Jid co.rn.TI!IlU, if apprupriat:. 

Uns.atisfa:tory 
lviargina! 
M::~:..: =.~:tation 
Ourr~.ding 

=0 
=l 

=3 

1. D=nans ... -a~s ~::ell:nt v~bal abiliti~~ ir.:lucii-!g v.7ir..!II anci. crai 
CO!r'.."'!l.uni:ador.z, and grammar 

· 2. U n.i tiz~: end r=n:Uns :::urr:n.l n:gn.rdi..TJg tb: :omput~.zd l.'""J.!lSPOr""..:J.tion 
progr-...m. 

' Dc:nanstra!.::; a:::uraCy in th:: coli~:tior., pr:pz...'"mion and iiliing of n:::~a.:· 
reports arid .:: rn::spond...."'!l:~ 

-4. R:monci.s to a vari~tv of cru=stiart.s a.'""lli ~·o~, :.wd.lt=: than in a oromu~ 
co~:::, ta:tful and :'ffic:i:'nt r.:wm::. · . · · 

.5. lvimlt.ains an organiz~d effie:, in:iu:iing st.-ppi)' mv~mory. 

i. D::norr.su<lt=:: knowi~ci.ge of t:!1: O"nio lav,.;:, rul:::., r:gulat..ionz, 2nd bcz...-:!. of 
ed.t:=.at.ion poib:: to pupil t>.I.!1spcr..acicr._ 

8. M.e!.r.t.a!...n.s all r~:::!Sa.-y r--=or~, p!!in..ir!, :t:. p::--..z!ri.1g to e.a:b i!:ld t:ip o:
=':!i'B· ::!:!1 :::illz: a:ti ·.i. ry. 

9. Mak:s ?I'D?= ci~osition of radio dis-:Z:h and t:~:phon: :al.ls to :iriv::::, 
s:hools, znci par~. 

l 0. S==:lS nnd prop~~· r:.f~ tra.."l.Spcr'"..ation c:or..:~ and probi:rr.:: to 

t:oorci.inato:. 

Evaluators Ccrr.m~r..:: 

:=.mp1oy:::'s Com.T.:nr..:: 

I'"""'_, I ....... ]~;= 

I I I 
I I I 
I I I 

I I I 
I 

I I 
I I 

I I 
I I 
I I 

I I 

I c........,. 

I 
I 
I 
I 

I 
I 
I 

I 
I 
I 

I 

I 

IJar: ____________________________ ___ _Sig:t2.n.=~ of=. vah.lil.tCr ------------------

I 

I 

I 
I 

I 

I 
I 

I 
I 
' 

I 

I 

D~t=------------------------------- Sig:nntt::o: of=.::p!oy:: -------------'------

"e...LOW ·co?Y ~1 o :;.:rsonr.~ ?il~ FIN1C CO?Y -1 o::. valua~r 
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• 
.::~ploy,:'! ______________ _ 

P~::itia:-, ________________ _ 
Date __________ Buil:iing ---~--~---:::YaiUZJloi ___________ _ 

. lnstru:tior.z: Ch::k aprxopriat: ratin~. Add com.."'P.:n!..:. if approprim:. 

Ur..s.atisf.actory 
M£.-ginal 
M::r.:: ::.:\."'P::tation 
C.rut.s-I2..'1ci: ... "1g 

=0 
=1 
=2 
=· 

i. D:=nonsr.-au:s knowiedg~ of plumhin~, h::::ti.ng, pai1ting, ::::a.t-p!nay, :J::tri:iry, me~ wari: .• I:la.Son..J·, anci m:::hani:::.. 

1. Knowied.g:2.bly a..YJ.d saf:!ly op:rat~ n~:!S:i2."'Y :::~uipm:;It and m.aint2i!';S it in goc::!. :ondlticn Drier to <md aft:- US!. 

.:l' Is ~oop:rative. and n~'tible in r~nciing to th:': mai.1l:.'1an:~ n::Os ofth: schoot dlsul:t. 

6. Maintai...-..s ail a:::u.-ar:r::.ord ofiaan:::ima.t:rial.s and =qu!p::1::n:.. 

7. Ad::quat:ly supervis:s t:mporn.ry maint:na'lc: ~or.n~L 

10. i.ip:i1t=: job p=rforman.c: si:illi n:::=~Jr)' for ::ili:i::::-t~ mcim::rurn::: of th: cistn:::.. 

I 

I 

I 
I 

I 
I 
I 

I 
I 
I 

u..-,.,1<\""f I -· I ·~ -
I I 

I I 
I I 
I j 

I I 
I 
I 
I 
I 

I 
I 

I c..-., 

I 

I 
I 
I 

I 

Dot: ____________ _ 
Sigru.tu:":: of::.nJu.a~o:------------------

Dat: ------------ Sig:'2rur: ar: . .-npioy~ --------------'----

·~:..mE COPY~To Unploy:: r.::.LLOW COPY-To ?=:o:m:! File P!NI: CO?Y-To Evaluator 
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PosiUo~----------------------------------

(- ____________________ B,.!.il &11g --------------------E v:2h . .!.:!tcr ------------------------

.5L'1l:uon::: Ch~::i: appioptiat~ ;u.cing.. Add car:un::!t::, i! apprapri.u.t:.. 

Ur:s;llisfa:tor;· =0 
Marg::-L?J =\ 
M:::u: ~=--Y-::.:ltion =2 
Crors-uiDciing =j 

1. S:~~u\~ &, R~u.t~ ( Adhe;::: tD d:3ignat:.d. routes pi:k~up and ci.rop-oiT pol..-;t:, 
eno um~ s:::n::cut:s.) 

-· Sai:ty. (?allow:> aJ.l sal":t;; rui:s ~ ~gulat:d b:·· Obo !J~:oar'-7l!nt of 
T ra."'!.Spor .. mlan and 5oarC: ?:Jii:::y.) 

:.. Car~ of3us. (K.::ps it n::!t and d:~!'l. R:par.s a:;y r.::d.:.C. r~ai.r:; and 
ac:dd:nts.) 

-.. Sruci~t ControL ('Mai.ltair.s st'.!d=:lt :Ontrnl ant reports any viointions to 
th: prop::- il.UL~oriti::.) 

6. P.~ons abs:n:: as. requir~ 

8. Coop~ wit.t su.p'!r'Vison. Ac::~rs constr'.:.:tive ::::iti:isrr . .' R:!Spe:B :hci.n 
of corr..l'TLll'id. 

l 0. As:~::ssrn:nl o[ ov:rall bus dri·,ing skills/o?::<~.Lion of tn: b!.!!;, and prop:r 
mdio :ligu:u.:. 

E.Yahliltor'; C.ornm:nu:: 

Employ~~'s. Camm::1tz: 

U....IAOC\"7 I 1...-pn.: M~ ,_,.,_ 

I 

I 
I 

I 

I I 

I I 

I I 

I I 

I I 
I I I 

........ 

Daco ----''---------- Signarur= oiEvaluru.o:- ------------------------------

Dat' -------------- Si gnat'~= ci =..up loy~ ------------------------'-------

Y.:.l..LOW COPY-To ?:rsormd ?il: ?INK CO?Y-lc ~vaiu.:uor 

74 

• 

I 

I 

I 
I 
I 
I 

I 

I 

I 
I 



• 

i :::::.ploy=~·-~--.,--------- t~~JUC~·----------------------------------

it~ ---------------'-----Builci.i ng ------------------~-~ ;·aiu.:Jlor -------------------------

.~L'1.l:tion~: Ch::l: Z?propriat:: iilt.i.r:g. 

Ur.satisfJctary 
N~ginal 
M::c; Exp::taci<m 
Cr11ts".anciin~ 

=0 
=l 
=1 
=J 

; Uses tools and equipment saieiy and eiTici~tly a.1ci maim.ains th~:n in good 
good :onditiort 

~. Uiagnos:: routin: m:c:hani:::J.l probi:;T~~. 

5. !:::::cs warl~ ar!a c!~~ ord:rlv and om~.ized fer :fii:i:m us:. . , . . 

7. ls account:l.bl:! [a:- ali pnr~, :quipm:nt and ma!.::iab t!S!d or signd. aut 

E vai uator's C omm:n tr: 

- . . ,... .:.mp10ye:·s ,_orr..m::u.:: 

I 
I 

I 
I 
I 

I 
I 
I 
I 

I 
I 
I 

u.... ....... .,., I "'""M.J ·-~ ..... 
I 
I 
I 

I 

I 

I I 

I I 
I I I 

I I 
I I 
I I 
I I 

'" """""' 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

Date. ----------------------------- SignEr.=: :::lf::. valt.:..!tc:- ----------------------------------

Dat: ~---------------------------- Sign.::w.z: of Employ::----------------------------------
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~oio:::'------------ rc::.u.on, _______________ _ 
' 

' E~e _________ Buiiding ----------~·;aim tor------------

.~r.su-.:=tionE: Ch~:l: appmp~al~ ;nting. Add :omrr.=::t!.:, ii approprial:. 

Unsatisfa:tor;· =0 
IV.arginal = l 
M~~t.: :::~:o:::.atiarl =2 
Ou~ci~g =J 

l. ?."=Far:s food in~ san.iiarj, nmricious manr:::. 

2. Serv!S ioad atuc..cUvdy and coun:.o!lSi)'. 

• ;, Op:iilt:s ali n:::ssary :quipm~t sai:iy and d1icie:-tll)'. 

.; . Maintains a c!or~, n!.lt work ar::... 

5. In v:ntori:: suppii:.s :ffici:ntly wtu:n n:::ssw.-;. 

............... 
I 

_,,,. 

I=--- I """""""" I 
I I I I 
I I I I 
I I I I 
I I I I 
I I I I 

7. Creat~ a w0r1: :mi""''U!l:nt comi.u=iv: to harmony ar.JOn£. staiT. I I I I 

8. Fnlt'iri.::.s opporruniti!:S for t.."'cini.ng to ell st.afT. 
I I I ' 

I I I I 
I I I I I 

10. u~:.s cost ar..aly~i! in ci::::ision-ma.i:.ing. I I I I 
E va.iu.atofs C orn.."Uots: 

Date------------ Sig:narur: olE valu.aroi ----------------

Dat! ~ ----------- Signanrr: afS"TTpioyo:e ----------------

w..-rrr.: CDPY ·To Employ~ "r::I:l-OW COPY-lc ?:~onn:l ?U: PIN!: COPY-To Evalu.a.to:-
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E:r:picy~e----;------------ :=-·osition ___ ~-----------
At~ ________ __:_Buiiciinf __________ E·;alu:nc:----------~--

.1S!.I"'.Jctioru:: Ch::k apprcpri.ale. Wt.i.nf. Add. ~orrun:nt:, ii appropriat:. 

Unsatisi.a:~cr:· 
Ma..-ginal 
M:~t.:: Exp~trz.tian 
Ou trc.anciL'"lg 

=0 
:.) 

=2. 
=J 

!. Fr:par:s iooci in a s.:mi m..J', nuu.-itious mzm.'1::-. I 
...._., .. "'~ ~· 1=--1w-- I 

I I I I 
I I I I 
I I I I I 

J. Op::at!:; a.IJ n:::ss:J.ry eguipm~t .::Ji:!y and e::ITi:iemly. 

I I I I 
I I I I 

I 
I I I 

I 

I I I 

6. Da:s rOutine t-:.1:k !!l..1int!:r.z=..."lc: or. s:h:du!:. 

7. Star::; l:!ftov::- foods p:-cp-:r!y. 

I 
I 

I I I ' 

I I I I 
I I I 

Dat: ____________ _ 
Sig.nznr: oi::vail.U!.lo:- ----------------

Dat: ---'------------ Signarur: oi:..'"T'.p!ay:: ----------------

W.~ CO?Y-Ta Employ:: 
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Ajj CDL ii:eme holders are encouraged to abide by Board poii:ies related to ci.c-ug use and lli-c.tg resrin. 
as v;ellas the following rules. Any violation wili lead to discipli.I1a1-y ac:rion and may result in 
terrni..nation of employment. 

PossessiorvVs!:/Sa.ie/Disrribution 

No CDL license holder shali pdorm safery-sensitive functions nor operate a District vehicle witnin 
four (4) hours after using alcohol and shall nm be cuirently involved in iliegaluse of lli-ugs or abusi.c"lg 
controlled substance. 

Refusal to Submir 10 a. Required Alcohol, Ill!:gal lJrug, or Controlled Substa.n~es Test 

No CDL license holder shall.refuse to submit to a Dost-accident alcohol ille£al om£. or controlled - ' - -substance tes~ ~random alcohol, illegal drug, or ccmrrolled substance test, a reasonable Sllspicion 
alcohol illegal dmg or controlled substance test, or c. follow-up alcohol, illegallli-ug, or controlled 
substance test reouired by Federal law. The District shall not uermir a CDL licel'.Se holder wbo refuses 
to .s~brnit to such. tests to p~rforrn o:- continu:: to p~rform saf::t):-sensiriv~ functions or operat:: a Disrri.:: 
verucle. 

Controlled Substances Use 

·No CDL licelli: holder shall report for ciury or remain on cimy when the CDL lic:J.se holder uses "-''Y 
controlled substance, except when the !lse is prescribed by a physician or a pharmacist who has advised 
the CDL license holder that the substance does not advm:ly affe:t the CDL liceJ.s:: holder's abiiiry to 

safely operat!! a Disw.~ct vehicle or perform safety-related funcrior..s. 

Authorized Use of ne.sc:ribed M edic:ine 

A. staff member undergoing prescrioed medi:::al treatment with any cimg or controlleci suo stance that 
may impair hisfner physical or mental ability should report tbis treatment to t.'le Coordinator of 
J-.... T1-1Jo--n·on or- lfrr' C>"" .. or of1=tn-u·n,.~o:: "'nC!' :;~.,...an-Q wn· o Wll..!·n C!'""r"'~il"1-= wn· =r'n~' t-';!P -u;-~ .... t .. ~'Jll - J.Cl.U..:l.. li.C.. • __, -""'L • - .;...J~ ......... a.! .1. .L..U. ...... ... .. .,..;..;.~1- ...... -· ..l.t... ...)l.!..l.._. .. ~.L•~ 

tempor&ily change t.1e staff member's job a.ssignment dUJ.-ing the period oftrearrnem. 

General Rules 

Disciplin: will also ·oe imposed if a CDL ii:er..s: holder: 

,A_. fails to enroll in an alcohol or ot.1er dmg rrearrnent or cOUJ.'lselli"lg progr&u andJor 
fails to adhere to th: requirements of the program.~ wh~n requested by tn: Disrri·:t 
eire::: <.positive ci.c-ug.iaicob.ol t:st . 

.B. is indicted OT COnvi:t:d lliJ.Ger any Cri.rrlli'"Jal ch-ug Starut: lOT 2. violation OCCUJ.-ri.ng ;.,., 
fu~ wor1:nlac:: or out3ici:: u1:: worknla:e. 
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r. 

y;,:: D!3wicc. DiiOi to rif:inE am· a.ccion, will ;;:ive all CDL kense holdm who test positive th~ 
oppo~-Liry ·t~ ~xplain iJ1 \~L~g th~ t:st r::s~lts. Fail use of a.L1y· staff m::mber to-::s~~bli;h 
ad:ouat::l,,.' l~c::;) ·o~o::::i~ ft,:- t'nt:. n- .... r:- ... r-n' ~ml· .... -::1/-nf;~-:::n--:::. ':··1·-r. •=-::::-p ... - -o ···Tiirh tr'n= -7-::77 . .r c.. -=-· ~-- .. u. :...1 ...... ::. .. Ui c .... J. .. u ~,..__ .::J- ... .::>L.:::..J. ...... n u.. ___ lJ ..... l L n __ ..,__ - !:! ......... 

m::mbe~ iescs positive shall cons1iruce a violation ofttiese rub. . 

Tne Disirict orior tc· ta.kin2 2.nv c.criorc will give ali CDL license hoiciers who tesi 
positive the .oPporrun.iry to-~xpiain in ~t1."1g- t.le t::st r~sults. Failur~ of ~LY sLaff 
memOe:- to ~stablish adequately a l::gil basis for t.1: ~s:: of E. ·:h'!rrticalls1J.bstmce with ap~ii-::abl: 
PJJ~s and r::gulc.tior..s of ell Governm::nr c..g::n:ie~. 

Pre-Emolovment Testino • ~ e 

.A.ir:er a cond!tional oiler of emolovmem has be::n made. each CDL li:ense holder shall undergo tesci.;1g 
for alcohoL ill~E:al ~"LH!S. and ;on~olled subs~an=es. If~ oreemulovment al:ohoi rest resuh incii:a:tes 
8.!."1 alcohol ~Ont;nt of 0:0'2 Dr [!"Eaier OUt iess fuan 0.04. fu: ca.ndici~tE wi!i DE r::tEStEQ merE wairin.£ - ' -period of rwenr)'-four (24) hours . 

. A nr~~rrrolovmE:nt t~st for akohol will not be reouireci iith~ CDL li:::e:n.se holcier Ilc.s DE:.! ~·:ivat~d i.11 c. o - • 
~ ' 

R 0 

drug-testing· prog:r2.ID th2.t meets F eO::~al requir:!ments VYith.in th:: previous tP..iJl}' (3 0) da~,rs and \tV Vile 
pa.c-riciparing h"1 that pro grail'~ either was tesced for comro!led subsrances within the pas; six ( 6) months 
from t.}}e dar~ of anolication to th: Di:stri:t or uani:iwaied in c. ra...r1ciorr:.-:ontrul1ed suDstE.ll:::::s r::.s7""1'lg 
·-pro~2..1.u for tbe p;e.Y'iou..s LI'Veive (12) mom:hs frOm the dare of application. The: CDL license bolcier /1 • I "" ' !i h ' ' . I . .r ' . . ' . . ( ') ,. mus" E.!SO ven!}' tnat s ne as no re:ora or a VlO anon 01. UJ.-ug us: a!.L.LT'lg the pre"\'lO!lS Six o monL!l.s. 

Tn~ Dire:tor cfBusine::::a.c1d rir,an:~ shall contact fne agen~y or provider ir: which t't-!e CDL ii:eJC.se 
holcier participated a.nd obtain the foliowir1g information: · 

4. 

Na.c-ne and address of the progra.cu. 

Verification th.at t1e CDL license hoi de: pa!""ticipated ir: the progra.c""I!.. 

V::illication that the program coniorm.s to Federal law. 

Verification that U.l~ CDL lic::ns: holder is quaiiii:!d as d::s::ribed. above a.:.J.d h:..::: no 
r~:P..!5ed roo:: resred for alcohol, illegal cirugs, or comrolled ;ubsta.nces. 

:; Th:: Gat! t.'rJ.e CDL licer:..s:: hold.:::(w2..s lE.st r:::~sted for ai:oho~ ill~ga! d..:.-ugs, ~l.d 
controlled su0sta..T1ces. 

6 Th~ r::s:.J.lt5 of any tes::s t~ken ·MtDlD t1: previol!..S six (6) mont.':.s 2.!."1d any ot..~::~ 12s: 
\~ola..cior..s. 
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The Directcr ofBusiD.ess and Fina.TJ:o shall ensure tha.r;-a.1.dom akonol, illegal d.iug, and conu-o!bi 
subst3.!.l::: t~srs ar: ll.Ila:.-"L110lliJ::ed and thc.t th~ cia!::s for such t~sts ar~ SDr::ad re2.sonabh.: throughout tl.: 
calendar year. . , • 

Eacn CDL iicense hold~r who is nor'illed of selec::ion for r2 .. 11dom akoiwl, illegal cL.--us:. <md!o~ 
conrrolled substance testing shall 'oe relieved of any job respor..sibilities as soon as possible 2nd pro:e: 
to the test site i.ll.ITleciiarely . 

• A, CDL license holder shall be tested only while the CD I. iicer.se holder is performing safety-sensitive 
function~, jusT before the CDL license holder is to nerform saferv-sensirive functions, or jusr aiter the 
CDL licer..se holder bas ceased performing such ~:tior.s. -

Reasonable S u.spicion Testing 

The District shall require a CDL li:~r.se hoide~ to submi.I to an alcohol or drug test wher, the 
Coordinator ofTrar.spor::arion or Director ofBusiness Bd rinm:e h::..:: reasonable suspicion to 'oeiievt 
tl-)at the CDL license. holder is under the iniiuence of alcohoL ilb:al dru£:s, or a coni.! olled sue sane e. 
Such re?.SonaiJle susnicion musr be based on sn;:ifi: conremnoU::,eous.-arriculable observations . . ) . . 
)oncerning the appearance, behavior, spe:::h or body odors of the CDL li:er.se holder. 

A CDL license holder mc.y be dir:::red by the Coordinator ofTrar..sporrarion or Dir:::ror of Business 
and Finance to under£o re2.sonaDl= susnicion testing onlv wflil: fu:: CDL licerrse holder i~ o~;..Lorrr1ng: 
just before sfne iE to perform, or just aher perfo~g safety-sensitive fw<ctions or operam;g a Districc 
veili:le:. 

The ti.-ne periods of record-keeping requirements for such testing are the same as those requlied for 
Do-• a""l. a.' =n' r· =s..;, o • ;:,t- ~........ ... l .. u.l.-=· 

T :st results t.1ar indicate the CDL iic~nse holder is 1mcier the i.c"liiuence of or i.-npaired by alcohol shall 
cau.se th:: District not to nermit the CDL li:~nse hold::r to contirJ.ue to onerat:: ·a Disrrict veb.i:l:: or 
perform saiery-se:nsitive 'run:rionE tmtil 2.11 alcohol tesr is at4cinisrereci ~nd the CDL license holder's 
alcohol concenrrarion measures l:ss than 0. 02 or for rwemy-four (2d.) hours aii:er the test. If the al:ohc 
concent:"a.rion level measures 0.04 or grea.ter: or an illegal cL-ugfcontroli~d subsLiliJ.Ce is detecred, tb.:: 
CDL ii:~nse ilolderwouid i:J~ C.e~med to have had a positive ci.-ug test. 

ln~ Coorcii.:."'l.aror ofTr~portc:cion or Director o~Bus1':'l~~s :md Fiil2.Il:~ :ll~il fii~ 2. si_:r1e~ V:.!.~t!~?:l 
re:ord. of th: observations learil11s: to c. reasonabl:-susni:ion rest wii"nin r7~enry"-iour (24) ho11!'5 of L!1: - . 
observed beha\~Or or before t.1: resills of ti:.e test ar~ r~le2..se~ wDicheveL is earlier. 
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GRLENE MEMORl.i..l HOSPIT.t..L, INC. 
~xTN'l.i>~, Ohio Association of Pubiic School Employees 

APPENDIX .D 

SER,,.cE- - · A • ~ • -- • - 1 · - • - · ... r l. · ~: t..rr.:.plo:·./e: .:_£~!stan:: :::-ervJ:e~ or.r~rs 2..Ss:ssm::nt E.nO: r:re!72.. se;-v1c::s ror tn~ 
emDloy~:: End their d::D::ndents. Probl~Irl..S nres~nt themselves to ::a.:.h of us c.nd will create ~ ... .. .. _ ]• - ' 11 ' .• ' . . - •. • '. ,. ,. QliDcu ... ry p~rrorrn.mg we on tn= JOD. _....;_reas sucn as srr~zs: j::rn, ry E.L""lG reLanoD...Sill? proDlem.s, 
sub;;tance abu.s~: .emotion~} crisis.: ab12.S~, fLTJ.a.ncial cance::rn.s among ma:."ly ot.1.ers are issu~s 
address::d by the :t:rnnlovee Assisrance Pro~am. Within afive ( 5) session li.mit each cii~m will . . ~ - ~ ' 
receive· ~itber Solutiof.!-Foc:used the:c.py to res-J}Ye th~ probl~m or c reie!:Tal tD an appiopri:.t:: 
provid::r, s:O.ould longer term care be neeci.ed. 2mployee .~.ssisrance will follow up witb the 
r~ferral to insur-e thc.l quality cc.r: 15 oem£ 0-V:':r:.. 

COST: Th-ere is no direct ccst to the ~mn1ovee. nor the den::nd:nt( s ':. Tnis l.S 2.!! adci.itional . .. . .. . .-

,0!\TIDENTLl-.LITY: T~ s~:-Yi:::e :.s absolutely con.ficlential. ur,le~:; fue employe:: wsces 
·b~ employer or other:: to 1:no·~; sFn~ is u:;illg tl.e se!~:ic::: no one is i.-llorrned. -l'~ our 
conf1dentialirv· is srrictly 2"ll2.Tded b,, the tb.eraD'"" 2-.!.ld SUDDO!t sLaE. EverY effort will De made tD ·.; .. _ .J ·-' •• .-
mcl:e the empl_oy~= furd./or d.~p~nd.~nt(;) :omfor:-~bl'=. 

c:T 1> ""'F T: . · · - ' · ' · 1' .. .1 · - · · · - .. · · -- _:....c : ·ne serv1ce I.S s'tarrea. ·~ntn :u.ltu:a.Jy o.rve:se oc. e and IerrJ.ale t.1e:-2.pl.st.s. J.ne Cll..:.·u:::=..l 
sb-ills ra.:.'"lge ~om psychic.tric nurses: family fuerap ~sts~ :hemi:c.l ciepenci.ency specialists.) 
Ma ·t"-- '"nd Do-·o-al l"v" ·J '"'syr "not'o.""""Dis~-... ;::. .... .(..;) "-U.. !,... j. .J. • ..... .... t' .... - -.J.·c... .. ...:;., 

LOC.A..TIO!~: The m2.in office is located in fne -Heiman Menap:1:e Center ior Health 
Education at Greene Memorial Bcspiml, 1141 North Monroe Drive, Xenia, Suite 212. 

ACCESS: We are <.vailable 24 hou:s every day. You :a.r: r::a:h \l5 by :alli.D.g 1-800-3i1-3701. 
_L_ppoin:m::nc.o m2y "oe made "oer"il'een 8:30am md. 430 pm, MoDciay fu:-ou~n ?riciay. :t:verring 
a:nDointm~n:.s c:e avai.l2.ble. and :~isis coU:.:..selin£ is 2vai.iabt~ 24 hours c. d.2vl ~ither face tc, fa~:: . . ' - "' or ov=r th:: telenhone. 

ss 



I'IIC.Illt::: _______________________________ Date-------------
Building 

Ceriiiied 0 Non·certii\ed 0 

Check type of leave requesred: 
Vacation D 

Sbk Leavs 
Proiessional Meeting 
Absence Without Pay 
Other 

o. 
D Number oi days requested ------------Personal Business D 

(Vacations Nm Permitied) 

:mployee reimbursement will be taken irom account: 

Protessional Meetmg - Nature and purpose: 

Professional Meeting - Reimbursement Cost. 

0 
0 Dates 

Substitute cost will be taken irom account 

Meals ____ Travel ____ Lodging ____ M1scelianeous ___ _ TOTAL REIMBURSEMENT$ ____ _ 
· ·~Absen-::e withou1. pay require; prior superintendent/designee approval, except in an emergency, ·and.the empioyee understands by requesting absence wrthout oay that he/she will also have a oro·ra;z share of their cost of their health insurance coverage deducted irom tneir pay ·rt appHcabie. Reason· 

I ceiiity that ths reasons and iniormation provided on this·torm are in compiian~e with Emard Policy and sra1e statutes and that willful submittance of iaise iniormaflon ·Is grounds tor discip"iinary aci1on or dismissal under Sections 3319.081 and 3319.16, ORC. 
Signature of Aoplicant 

immediate Suoervisor -----------------:----Approved u o·1sapprovec D Date 

Per x=A negotiated agreement Sections 8.015 & 8.02·, · x=sp negotiated agreement Sections 6.01(0) & 6.02 (September, 2007) 
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Xeui~ Communily Schools 
i.-maith Srrt>in;:x A.rcvmm-tiplirm 6 
s-u.uzry ofBer~efi~·, Effecli•e Ul/0112&08 

--~:=-'!5o~ 8enBrtlii lNtnrurt. tout~-(-, iulntp)' ~il:.e> I ' (-'11Dbm:f.d 1\iif!t_..lo. k lliie!Hii(!fa''"'lo:.li,.,w eppl}) 
-~all \iont';aml(lfil~ Vun!ll'O'I!i.Cl') !CV.~ 

l..omot.:lf'FilYtc' 
. h.,.i'-'&lt-,.\"' ~0 ..... " 
. ClcctJ1'N~ u...a.!'r .u. oritiU 
" "-ltl'lif!Uli!UOII Uttapy' ) :t 'IOIIU 
• & •• a, ~}"·.20 ,.it:.. 

jiltm.Y~rullinl\tl :>tntru: 
~ Bi.oUtpic:all!" &1od MM&ul JIO.,...,IQII! SUnan.c~ Aro•.r. (!J!i=lh 
;...,,\_,;tDRIII'I•"PI"Y) 

I
. lnm••e•" J'~~e~lny S.avia.• · 
f\o..,.;:wllicxnc••ltlt~~:e \itam(l't:l'~~~ 

· t:nht,.ti~t~tr.: SC!"fltC~~ linxmnroliAil~tive c·-. fr.:llny 

I 
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. - ---- -·- .. 
Contract Maximum: $1,500.00 per. member, per contracfpe'riod Al'PENDI~ H Contract Maximum refers to any payment made by SDC. (Includes servi::es benefited in the Preventive, Basic, and 

Major :::ategories.) 
Contract Period is the time during whi::h eligible benefits are considered. This period is not restricted to a calendar year ' or to a 12-month period. It is based on your emoloyer's ::hosen effective date. 

Deductible: $25.00 per mem b!'lr up to $50.00 per tamiiy 
Deductibles are per contract period .and only a poly to Basic & Major Services. The deductible is the amount of dental expense that the member is responsible to pay before SDC wi II assume any liability ior paymen\ of benefits. 

Preventive & Diagnostic Services -·Benefited at 1 Otl% 

•Oral Evaluations 
- two per contract period 

•Prophylaxis (cleaning) 
~ two per contract period 

•Topical Application of Fluoride 
-two treatments per contra:;t period for children 
under age 19 

•Bitewing X-rays 
- twice per contract period 

•Space Maintainers 
- once per lifetime per area for children under age 19 

•Full Mouth X-rays or Panoramic Survey 
- once in three years 

•Intraoral Periapical X-rays 
- three per contract period 

•Minor :=mergency Treatment 
-for the relief of pain, bleeding or swelling, but not the 
cure of the a'isease 

• Sealants (Posterior ?errrranent Ieeth Only) 
- once in three ysars per tooth for children under ape 19 

•Diagnostic Casts 

•Behav"1or Management 

'--:::::--:-:::---------=-B..:.a..:.s_ic_S_e_rv_ic_e_s_-_B_·_c._n-:-e-;:f::-'t_e7d~at~B..:...O_%:....;.:(P_.)c..._ ________ l 
•Orai.Surgery (rnciucies io::al anestnesia ana routine •Restoiative (lncluae~ 1o::al anesthesic..) 

postaoerative :are.) · ~ Resto;ations (arr.ai;:;arr. anC :or.l:~osite)- to res;ore teetn - Extractions damaged oy ae::ay or rraumati:;; injury. -Removal of Periapical and i=olli~ular Cysts - on::e in 12 months per surface 
- Intraoral Incision and Drainage - Sedative Filling 
- ::.xposure of Tooth to Aid Eruption · once in 12 months per tooth 
- General Anesthesia or IV Sedation -lNhen provided in ~ Pins toin retention as can o?resto;abon) 

:onne=tion with oral surgery (ex=luding simpie exrra:tions.} - once in i 2 months per tooth 
~ Analgesis/Nitrous Oxide - Prefabricated Crowns 1stainiess steeL a:ryli:}- '#hen - Alveopiasty, Vestibuloplasty tooth_::annot oe aoeouateiy restored wltn fillin9 material. - once in five years - repiaceabie after three years in existen~e 

•Endodontics fln:Judes lo-=al anssthesic:.. >".-ra}'S and routine 
postoperative care.) 
- Root Canal Treatment 

- once per lifetime per tooth 
- Surgical Endodontics 

- once per lifetime per tooth 
- Rerriineralization and Apexification 

- once per lifetime per iooth 

•Prosthodontics 
• Rebasing 

- replaceable after three years in existence 
-Relining 

- once in three years 
-Adjustments to Partials and Complete Dentures 
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- Recementation {inlay~. on:ays. crovms, and oriages) 
- once in two years 

•Periodontics/Surgical Periodontics (ic::iuae' 
lo::ai anesthesiz ami routine oastooerative ::are.) 
- Periodontal Scaling and Root Planing 
-·Periodontal Maintenance (Root oianing followed ·by· 

osseous surgery is ·a single course o: treatment.) 
- Gingivectomy 
- Gingival Grafts 
- Osseous Surgery 

• Repairs (includes reoairs to broken croiiiJfls. brici~es. comolete 
m partial dentures: replacement of broken teeth on camoiete or 
oaMial cientures: additions to partial dentures tD reoiace exrro;.::tec· 
natural1eetn.) 



.t\Hmem. T. ~ Indiana and Oh.io Plan I 
Anthem Blue Vi~ionsM Exa111 Plus Discount -Effecth'e 09/01/2007 
This Summary Plan Description ouliines /he vision benefrrs available to you through the Anthem Blue Vision Exam Plus Discount Plan. Thrs is a summary of your vision benefil. Please review your benefil certificate lor plan details, eligibility deflnfiions, limitations and exclusions. 

Anthem,s Provider Network: Anthem Blue Vision's broad national .network consists of more than 44,000 providers and provider locations., including independent optometrists and ophthalmologists, as wei! as .the convenience of retail locations to include LensCrafrersl!'. Target Optical, JC?enney Optical, S:ars Ooti::al and most Pearle Vision locations nationwide. For Anthem Biue Vision provido;r locations, you may access the provider directory on the anthem.com home page. You can also conta:t the Anthem Blue Vision Cusrome; Service number and interactive Voice Response (IVR) lin: for IN at (800) 367-5897, and for OH at (800) 828-3677. Schedule an appointment with your Anthem Blue Vision provider; identify yourself as an Anthem Blue Vision member for fast, paperle:ss determination and confirmation of 
benefits. Anthem vision providers must be used to obtain benefits and discounts. 

. . . .:" 
COVEREDBENEffiS ' . 
Vision Examination 
Each member is entitled to a vision examination by an Anthem Vision providei. This is a vis.lan examination aniy and does not cover a sepaiate contact iens ftttino iee. 

· · OnCe 12 months" 

Eyegiass ienses and frames 

Lenser; 

•nerrerir.1· ar:: avaiiohie fmm th~ la.tl aau: nf Jt'I''Vtcc:. 
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Savings: Through the Anthem Blue Vision Exam Plus Discount pian, Anthem Biu'! Vision providers agree toe pricing that is below retail. Members are able to achieve savings on purchas~s of 
frames, lenses, and contact lenses. 
Copayment(s): Copayment amounts are appiicable to Network 
provid~.r examinations. 

Availabte at a discount 

Available a: a discount 

NDN-NElWORK I 
REIMBURSEMENT 

• I 
Not covered 

Not covered 

Noi covered 

In ln01ana· Mtncm fllue Cros• Atld 61ue Shield IS 1ne noe lllllle of~ tnsllfar'a Coo!oollhe:. In: In Chw: Antnem &Lte C.ross Atld Slue S~ IS ln!ill'llle ~ cf(#mwnrtv INIDir:e '-orm111y 
1110Wenlllln11!C81'118m; of !nil Blw l:.rm;s artd EIIIIC Sili!illl.'lsiO<:UIIIOn 

ll Kep!Slell/Cmii'XS 61116 Cn!ss Inc! BIUB Snefa ~r, 


