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PARTIES TO AGREEMENT

This Agreement is by and between the Xenia Education Support Professionals (XESP), an affiliaie
of the Ohio and National Education Associations (hereinafter referred to as the “Associalion”) and
the Xenia Community Schools Board of Education (hereinafter referred 1o as the “Board”).

ARTICLE I - AGREEMENT

Section 1.01  Recognition

The Board recognizes the Association as the sole and exclusive negotiating representative for all
employees in the bargaining unit. “Bargaining unit” shall mean: All full-time and regular part-time
non-certificated emplovees including all job classifications listed herein excluding Treasurer’s
office bookkeepers, certificated staff, confidential employees, including secretary to Superintendent,
secretary to Treasurer, secretary to Director of Personnel, Personnel SpecialistTechnician, secretary
to Coordinator of Pupil Personnel, secretary to Director of Business & Technology and secretary to
Supervisors of Curriculum, substitutes, building administrators, coordinators, and administrators.
Coordinators and Supervisors as used in this contract shall mean those administrators who are
responsible for making recommendations to the administration or Board to hire, fire or discipline
emplovees. “Employee”™ means persons included in the bargaining unit.

Section 1.02  Representation

No other employee group or labor organization shall be recognized or permitied to engage n
representation of emplovees. However, this will not preclude an individual employee or his/her
retained legal representative from presentng grievances on his/her own behalf or appearances at

Board meetings.

Section 1.03  Nondiscrimination

The Board and the Association will not discriminate against any bargaining unit employee on basis
of race, religion, creed, color, age, sex, national origin, handicap, marital status, membership or
non-menbership in the Association or participation or non-participation in the activities, including
negotiations or grievances of the Association.

Section 1.04  Saving Clause

A, In the event a provision of this Agreement is found contrary to federal law or valid
rule or regulation adopted pursuant thereto, as determined by a court ol competent
jurisdiction, then such provisions shall be null and void. All other provisions of this
Agreement which are not found in conflict with any applicable federal law or valid
rule or regulation adopted pursuant thereto, shall continue in full force and effect.

B. If. during the term of this Agreement, there is an amendment to or new enactment of
any federal, slate, or local law, or valid rule or regulation adopted pursuant thereto



which invalidates any provision of this Agreement, the partics will meet within
twenty (20} days to determine the extent, if any, to which changes must be made.

Section 1.05  Total Asreement

Al The parties to this Agreement agree that there has been a full and complete
discussion of all proposals and that there are no other understandings than those
contained herein.

B. The terms and procedures contained in this Agreement are fair and adequate to
adjust disputes and differences between the parties, and thus for the duration of this
Agreement the Board will not lock out any bargaining unit employees and neither
the Association nor its officers or members will cause, engage in, instigate,
authorize, or give leadership to any slowdown, work stoppage, strike or job action.

Section 1.06  Management Rights

Nothing in this Agreement changes the governmental authority of the Board to manage, control and
direct all employees under and pursuant to the laws of the State of Ohio except as limited by terms
of this Agreement. '

The Board, on its behalf and on behalf of the electors of the district, hereby retains and reserves unto
itself, all powers, rights. authority, duties and responsibilities conferred and vested in it by the laws
of the State of Ohio and/or the United States, including the management and control of the school
propertics, facilities, grades, and courses of study, athletic and recreational programs, methods of
instruction, materials used for instruction, and the selection, direction, transfer, promotion or
demotion, disciptine or dismissal of all personnel. The Board may dismiss any employee by
affording him/her all rights under ORC 3319.081 and/or ORC 124.34 and due process rights under
Cleveland Board of Education v. Loudermill, (470 US 532).

Section 1.07  Appointment Authority

Al The Director of Personnel has the primary tesponsibility for the selection of
non-certificated staff members. The Director of Personnel shall recommend (o the
Superintendent of Schools

B. The Superintendent of Schools shall nominate all employees of the Xenia
Community School District.

C. All nominations must be approved by the Xenia Community City School District
Board of Education in order to be eéffective.
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‘Section 2.01

A,

Section 2.02

A.

ARTICLE 11 - GRIEVANCE PROCEDURE

Definitions

A “grievance” is a complaint involving the alleged violation, misinterpretation or
misapplication of the written agreement entered Into between the Board and
Association.

1. If specific administrative agency relief of a judicial or quasi-judicial nature is
provided for by the statutes of the state of Ohio or the United States for'
review or redress of a specific matter (such as Worker’s Compensation,
Unemployment Compensation, E.E.O.C., Civil Rights Commission), such
matter may be a grievance provided it falls within the definition of a
grievance in Section 2.01 A. I the employee chooses to seek remedy
through an administrative agency, the employee shall forfeit his/her nght to
process a grievance, if any. If the employee chooses o seck remedy through
a grievance procedure, the employee shall forfeit his/her right to seek a
remedy through an administrative agency. 1f any.

A “grievant” shall mean a person or group alleging that some wviolation,
misinterpretation or misapplication of the aforementioned agreement adversely
affected their rights under the agreement. A grievance alleged to be a “group”
grievance shall have arisen out of identical circumstances affecting each member of
said group. The Association shall have the right to file a grievance if it 1s a group
grievance.

“Days” shall mean regular work days, Monday through Friday, exclusive of
holidays.

Riohts of the Grievant and the Association

A grievant may appear on his’/her own behalf at Step [ or may be represented at all
steps of the grievance procedure by the Association, or by counsel, or by any other
person of their choice, provided twenty-four (24) hours advance notice is given,
except that they may not be represented by an officer or employee of any
employees’ organization other than the recogmzed Association.

 The Association shall receive notice of each meeting held to resolve the grievance,

be in attendance at all steps of the grievance procedure and shall be given a copy of
the recommended disposition of such grievance at each step. Such written notice
and disposition shall be made at the same time and in the same manner as such
notice or disposition is required to be sent to the grievant.

The fact that an employee files a grievance shall not be recorded in their personnel
file nor in any file used in the transfer, assignment, or promotion process; nor shall
such a fact be used in any recommendation for reemploymeni or recommendation
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D.
Section 2.03

A.

for other employment; nor shall the grievant, the Association, its officers or
Administration, be placed in jeopardy or be the subject for reprisal or discrimination
for having followed this grievance procedure. 1f a grievance appears to arise from
the actions of an authority higher than.the coordinator/building administrator of a
school and affects a group or class of employees, or is concerned with a system-wide
policy, it may be submitted at Step Il described below.

~ All parties agree that proceedings shall be kept as confidential as is appropriate.

Time Limits

The number of davs indicated at each step is considered a maximum. The time
limits specified may, however, be extended by written agreement of the parties In
inferest.

If an employee does not file a grievance in writing within twenty (20) days afler
he/she knew or should have known of the act or conditions on which the grievance 1s
based, then the grievance shall be considered waived.

If a decision of a grievance is not appealed within the time limits specified at any
step of the procedure, the grievance will be deemed settled on the basis of the
disposition at that step and further appeal shall be barred. Failure at any step of
these procedures to communicate the decision on a grievance within the specified
time limits shall permit the grievant to proceed to the next step.

All notices of hearings and dispositions of grievances shall be mailed by registered
or certified mail, with return receipt requested, with the date of mailing or postmark
and date ol receipt recorded thereon or hand delivered. Written grievances and
appeals shall be deemed 1o be received or hand delivered one day after postmarked
or the date received and the initials of the official shall be recorded thereon if hand
delivered.

In the event a grievance is filed after June 1, of any vear. and strict adherence (o the
same limits may result in hardship to any party, all parties shall use their best efforts
to process such grievance prior to the end of the school term or as soon thereafter as
possible.

All proceedings of the grievance procedure shall be held at a mutually agreeabie
time.

All other grievances submitted afier June 1 of a school year shall be processed at a
time mutually agreeable to the parties in interest, but no later than the beginning of
the next school term.



Section 2.04  Grievance Procedure - Informal Procedures

If an employee believes there is a basis for a grievance, he/she must first discuss the matter with
his/her immediate supervisor in an effort to resolve the problem informally. The grievant may be
representied by a person of his/her own choosing.

A grievance may be adjusted informally provided the adjusiment is not inconsistent with the
policies and rules of the Board or terms of this Agreement.

Step One

Step Two

Step Three

Al

[f the grievance is not resolved within five (5) days of such informal meeting, he/she
may present his/her formal claim by submitting a completed Grievance Report
Form, Step One, in triplicate, which form-is set forth in Appendix A. Copies of this
form showing the date of the occurrence, a statement of the nature of the grievance
and provisions of policies, and/or rules allegedly violated, and the relief sought shall
be submitted by the employee to his/her immediate supervisor and Director of
Business and Technology. Within three (3) days of receipt of the Grievance Report
Form, the immediate supervisor and Director of Business and Technology shall meet
with the employee in an effort to resolve the grievance. The immediate supervisor
and/or Director of Business and Technology shall indicate his/her disposition of the
grievance within three (3) school days after such meeting by completing Step One of
the Grievance Report Form and returning it 1o the employee. The Association and
the Superintendent shall receive a copy as to such disposition of the grievance.

if the employee is not satisfied with the disposition of the grievance in Step One or if
no disposition has been made within the above time limits, the grievant and/or the
Association shali complete Grievance Report Form, Step Two, and within five (5)
school days submit the grievance to the Director of Personnel. Within five (5)

~school days of receipt, the Director of Personnel shall meet with the grievant and/or

the Association representative. Within three (3) school days of this meeting the
Director of Personnel shall indicate in writing the disposition of the grievance by
completing a portion of Step Two and forwarding it to the employee and the
Association President. If the Association is not satisfied with the disposition of the
Director of Personnel, then the Association shall within fifteen (15) days, submit to
Step Three.

Within fifteen (15) days the Association may notify the Director of Personnel that
they are not satisfred with his/her disposition, and that they have the right to submit

- the grievance to arbitration.

Upon sending the notification of the Demand for Arbitration, the Association will
submit a request to the American Arbitration Association (hereinafier “AAA”) to
provide the parties with a panel of eleven (11) arbitrators experienced in public
employment disputes from which the parties can select an arbiirator in accordance
with the alternate strike method. Either party may reject one list submitted by AAA.

wh



Section 2.05

A.

The Board and Association shall equally share the fees and expenses of the arbitrator
and any expenses incidental to the arbitration proceeding that the arbitrator directs be
paid or incurred or the parties agree to share. Each party will be responsible for the
fees and expenses of its own representatives. The AAA’s rules shall be applicable to -
any proceedings before an arbitrator.

Unless contrary to law, the decision of the arbitrator shall be final and binding upon
the Board, Association and grievant. If it is claimed that any matter filed as a
grievance is not a grievance as defined in this Agreement, then such issue shall be
decided by arbitrator’s ruling prior to any hearing or ruling on the merits of the
orievance. All hearings regarding the grievance shall be held in accordance with the
rules and regulations of the American Arbitration Association. '

The dectsion of the arbitrator shall be presented to both parties within thirty (30)
days after the closing of the hearing.

The arbitrator shall not have the power to add to, subtract from, or modify the terms
of the Agreement, and shall only have the authority to interpret the provisions of this

Agreement as the same relate to the grnievance.

Neither party will be permitted to assert in any arbitration proceeding any grounds or
to rely on any evidence not previously fully disclosed to the other party.

Additional Information With Respect to Processing Grievances:

A grievance may be withdrawn at any level without prejudice, by the individual or
the Association.

All records dealing with the processing of grievances shall be filed separately from
the personnel files of the participants.

If the emplovee does not abide by the time limits set forth, he/she forfeits the right to
continue to the next step of the grievance procedure. If the administration does not
abide by the time limits set forth, the emplovee filing the grievance may proceed o
the next step.

Mutually agreed informal meetings between all parties involved in the grievance
may be held during the time between steps in an effort to affect a satisfactory
resolution to the problem.

If anv grievance is not initiated at Step I within twenty (20) days after the grievant
with reasonable diligence should have known of the event or condition upon which
the grievance is based, the grievance is considered waived.



[f a grievant takes court action or other administrative appeal on the grievance, the
urievance processing shall be stopped and the grievance will be considered as
abandoned by the grievant.



' Seclion 3.01

A.

Section 3.02

A

ARTICLE 1l - NEGOTIATION PROCEDURE

Newotiation Guidelines

Either the Board or the Association may send a letter to the other party to request the
opening of negotiations between 120 and 90 calendar days prior to the expiration of
this Agreement.

A first meeting of bargaining teams from the Board and the Association will meet to
discuss the negotiating process. The exchanging of proposals by both parties wiil
take place with explanations of cach issue.

A second meeting will be held to sign off on as many items as possible.

After the second meeting each party will endeavor to reduce their proposals to no
more than {ifteen (13) topics each. This list must be submitted to the other party
within five (3) working days. No additional items may be added afier this exchange.

Preparation time begins. It is important that each party comes to the next session
totally prepared.

A three-day session is scheduled, The meeting place and time-will be mutually
acceptable to both parties.

At the three-day session, the schedule will be determined by the parties. Actual
negotiation times may vary depending upon the circumstances.

All items not tentatively agreed at 3:00 p.m. on the third day may be submitted to the
Federal Mediation and Conciliation Services (F.M.C.S.) for mediation.

If a settlement is not reached using a Federal Mediator within thirty (30) days afler

the third day of the three-day bargaining session, the Association may exercise all
rights under ORC 4117.14D.2.

The parties agree that this shall serve as their mutually agreed dispute resolution
procedure and shall supersede the dispute resolution found in ORC 4117.14 except
those rights specifically preserved in this Agreement.

Definitions

“Negotiations” shall mean good faith negotiations between the Board and the
Association, with respect to wages, fringe benefits, hours; and working conditions.

“Good faith negotiations™ means the mutual obligation of the Board and Association
to meet at reasonable times and confer in good faith with respect to professional



negotiations provided, however, that such obligation does not compel either party to
agree to a proposal or require the making of a concession.

Section 3.03  Proposals and Counter-Proposals

All proposals and counter-proposals, if any, shall be in writing, If the presenting party deems it
necessary, data or information shall be presented on any item being negotiated.

Section 3.04 News Media

Negotiations will be confidential and in executive sessions. No news releases will be made to the
media except by mutual agreement of the parties.

Section 3.05  Protocol
No action 10 coerce, or censor, or penalize any negotiating participant shall be made or impiied.

Section 3.06  Negotiation Teams

The Board and the Association shall be represented at all negotiations by & team of negotiators not
o exceed five (3) members cach. All negotiations shall be conducted exclusively between said
teams.

Section 3.07  Consultant
In addition to said teams, each team shall be authorized to admit one (1) consultant to such
meetings. A Consultant may interchange with members of the team as may be desired by each

team.

Section 3.08  Use of Consultant

Each team 1s privileged to call upon consultani(s) or those resource people necessary 10 present its
case. '

Section 3.09  Power and Authority

While no formal agreement shall be executed without ratification’ by the parties, and thereafter
adoption by the Board, the parties mutually pledge that their representatives will be clothed with all
necessary power and authority to make proposals, consider proposals. and make concessions in the
course of negotiations.

Secuon 3.10  Record of Proceedines

ftems which are tentatively agreed to shall include the iniuals of both parties and the date of the
tentative agreement.



Section 3.11  Agreement

When a negotiated agreement is reached, it shall be reduced to writing and submitted for ratification
to the Association and then to the Board for adoption. When adopted, it shall be signed by the
respective presidents and negotiating team members and shall be entered into the official minutes of
the Board. Thereupon, the negotiated items shall supersede any conflicting Board policy or
administrative regulation for the duration of the term of the negotiated items.

Section 5.12  Amendments

This agreement shall be subject to amendment or amendments by negotiations between the parties
hereto. Any such amendment or amendments shall be reduced 10 writing, state the effective date of
such amendment or amendments, and be executed by the parties in the same manner as this

Agreement.

Section 3.13  Status Durine Disputes

The parties hereto agree 10 adhere to state law with respect to strikes and other forms of work
stoppage.

Section 3.14  Interim Bargaining

If bargaining is required by law on any matter during the term of this agreement, the Board and the
NESP shall bargain on such matter(s) as required by law.

If such bargaining does not result in an agreement being reached after a reasonable period of time,

either party may request the assistance of a mediator from the Federal Mediation and Conciliation
Service 10 assist the parties in such interim bargaining.

10



Section 4.0]

A.

D.

ARTICLE IV - WORKING CONDITIONS

Evaluation Policv

Evalvation Principle

The purpose of an evaluation is (1) 10 assess an employee’s work performance (2) (o
help the emplovee to achieve greater effectiveness in performance of the work
assignment and thereby improve the district educational program and (3) to
constitute the basis for personnel decisions.

Evaluation Form

The performance of each empioyee shall be evaluated in writing by the Building
Administrator and/or immediate supervisor on the appropriate form included in
Appendix B.

Probationary Evaluation

An attempt will be made 1o meet the following schedule: A probationary employee
shall be evaluated no earlier than fifieen (15) work days after employment and re-
evaluated no less than thirty (30) work days prior io the completion of the
probationary period.

Evaluation Form and Job Description
All job descriptions will be posted and kept current on the school district website.
Evaluation Procedure

1. The evaluation of emplovees covered by this agreement shall be completed
no later than Mav 15 of each vear. The evaluation shall be reviewed with the
emplovee, with a copv given o the emplovee at the conclusion of the
review. Within ten (10) days, of receipt of the evaluation an emplovee may
present written comunents which shatl be attached to the written evaluation
document. The evaluator and employee shall sign the evaluation document.
The employee’s signature does not constitute approval or disapproval, but
only that the evaluation has been reviewed with the emplovee. A copy
signed by both parties shall be retained in the employee’s personnel file.

)

All meetings and conferences relating to an emplovee’s evaluation shall be
conducted by the emplovee’s Building Adminisirator and/or immediate
supervisor, neither of whom shall be a member of the bargaining unit. Input
from the Building Adminiswrator will be provided o the immediate
supervisor, if applicable.



Section 4.02

A.

Section 4.03

A.

Ll

The parties recognize that the evaluation of an employee is an on-going
process, and deficiencies in an employee’s performance shall be brought to
the atiention of the emplovee immediately or as soon as practical, together
with written suggestions for improvement, when it is determined that an
emplovec’s performance 1s deficient. Any problems with employees shall be
discussed privately with the emplovees and his or her represeniative if the
emplovee chooses.

Evaluation of Performance

1. The Superintendent shall require all building administraiors and/or
immediale supervisor 10 maintain a scheduied evaluation process for all
emplovees.

2. The building admmistrators and/or immediate supervisor shall submit

evaluation reports for all personnel to the Superintendent each year. The
report must be signed by the building administrator and/or immediate
supervisor and the employee and included in the personnel file for the
emplovee. '

Evaluation Committee

There shall be a commitiee of three (3) employees appointed by the Association
President and an equal number of Administrators to review and/or revise the
evaluation process and replace those forms in the Appendix of this Agreement. This
recommendation will be submitted o the LMC for review. The committee’s [irst
meeting shall occur no later than October 1 of each school year if the Association
President or the Superintendent deems such a meeting necessary.

Termination of Emplovment

Termination of employment will be for just cause and 1 accordance with O.R.C.
§3319.081. The terminated emplovee shall be granted appeal privileges as
contained in the Grievance Procedure of this Agreement.

The termination.of the emplovment of transportation employees and the elimination
of transportation employees™ positions shall be tn accordance with the terms of

§3319.0810.

Reduetion in Force

Whenever the decision 1s made by the Board to reduce the total number of
employees in 4 job classification, employees shall be laid off on the basis of district
seniority within their job classification as outhined in Article 4.03 (¢) with the least
senior person laid off first. [f further layoffs are necessary, the next least senior
emplovee shall be laid off, and so on until the layoff is completed. In suspending

12



contracts due to layofis, should two or more employees have equal lengths of service
beginning with the date of the first day of work as a contracted employee, then the
carliest day of work as a contracted employee, then the earlicst date of the Board
meeting at which the employee was employed shall prevail. £ still tied, the earliest
date on the employees’ most recent application form shall prevail. If siili tied;. the
names of the emplovees to be laid off shall be drawn by the Superintendent or
his/her designee with the XESP President in attendance as witmess. The emplovee’s
name drawn first shall be first histed, and so forth.

Any employee designated for layoff or reduction .in hours may exercise their
classification seniority rights to displace the least senior employee with equal or less
hours in accordance with paragraph C below.

Bumping by displaced employees shall be based upon district seniority within a
classification, bv daily hours and certification. Employees who are displaced by
lavofT who held a regular contracted position in another classification within the last
ten (10) school vears, and who have had previous successful service, may exercise
their system seniority rights, subject to passing a qualifving test, and return to their
most recent former classification if there is an employee 1u that classification with
less system seniority and if the employee seeking to displace another employee
possesses, al the time of electing to displace, current and vald certifications and/or
licenses for the position. Upon re-entry into a former classificdtion, the emplovee
shall assume the duties of the displaced employee, and be placed on the appropriate
salary step in the new classification based on district service.

The Board may, in its discretion, suspend a portion of an employee’s employment
contract in accordance with §3319.172.

-
4

Job Classification for R.LF. Procedures

For the purposes of defining classifications pursuant to layoffs only, the following
classifications shall be recognized, with bumping in descending order:

Food Service

Cafeteria managers with ServSafe

Head Cooks with ServSafe

Food Service Truck Driver with ASFSA/SNA prior to March 1, 2006
Food Service Truck Driver without ASFSA/SNA

Cook/Rider with ASFSA/SNA certification prior to March 1, 2006
Cook/Rider without ASFSA/SNA

Cooks with ASFSA/SNA certification prior to March 1, 2006

Cooks without ASFSA/SNA certification

Assistants
All Asst. with NCLB or equivalent
All Asst. without NCLB or equivalent



Custodial/Maintenance

Maintenance Specialists

High Scheol unit lead

Middle School unit lead

Elementary unit lead

Inter-school mail ruck driver
Custodians

Buildings & Grounds Support Personnel

Secretarv/Clerical

Children with disabilities data specialist
Secretaries

Bookkeepers

Publications technician

Central Office Receptionist

Tech/Electronic Data Memt

Electronic Data Management Specialist
Technology and Computer Specialist
High School Media Center Specialist

[ransportation
Assistant transportation coordinator

Bus dispaicher
Bus drivers
Transportation Service Atlendant

Mechanics
Mechanic
Mechanics helpers

Interpreter
Interpreter for hearing impaired students

Attendance/Court Personnel
Atiendance/Court Intervention Officer

Athletics
Assistant to Athletic Director

[n recalline employees on layoft, such employees shall be recalied on the basis of
classification seniority in reverse order of layoff. If the emplovee does not respond
10 the certified mai! recall notice within five (5) working days, the employee shall be
considered terminated. The laid off employee shall be responsible for providing the

14
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Section 4.04

A.

Section 4.03

administration with a current maiiing address.  One refusal for re-employment
releases the District from any further responsibility to rehire the laid off emplovee.

An employee on lavoff shall retain recall rights for a period of eighteen (18) months
from the date of lavoff. In that period, the Disurict shall hire no new emplovees nor
promote current empltoyees o that layofT classification until laid off employees
have been offered re-employment. Emplovees who wish restoration shall keep their
current address on file with the Treasurer of the Board. Employees who do not
respond to a recall notice for five (5) school days {(or ten (10) calendar days when
school is not in session) after receipt of notice by certified mail (or if such notice s
returned undelivered) shall forfeit all rights to restoration.

Discipline

An employee’s supervisor or principal has the right to discipline the emplovee.
Such disciplinary action may inciude first a verbal warning and secondly a written
warning. The verbal warming will be private or with the employee and histher
representative. '

The Superintendent has the right to discipline employees. Disciplinary actions could

result in suspension with or without pay, up to and including a recommendation for
termmination under O.R.C. §3319.081.

Suspensions

Suspensions of three (3) days or less are not subject to the grievance process.

For suspensions of more than three (3) days the following procedure wilt be followed:

o]

('S

Seclion@.OG

Notice - The notice shall be presented to the employee in writing, stating the
reasons(s) for said action. A hearing shall be held no sooner than forty-eight (48)
hours or later than five (5) working days from the date of receipt of the writlen
reason(s).

Hearing - The Superintendent or histher designee shall conduct the hearing, if
requested.  The employee shall receive the written disposition within five (3)
working days from the date of the hearing.

Rights of Emplovees - All bargaining unit members shall have the right o
representation.  In the event a bargaining unit member wishes to challenge a
suspension of more than three (3) days, said member shall have a right to redress
said action through the provisions of Arucle Il of this Contract (GRIEVANCE

PROCEDURE),

Nevotiated Aareement




Section 4.07

A.

G.

Each newly hired regular emplovee shall receive a copy of the Negotiated
Agreement at no cost to the employee from the Board along with a brochure
explaining Fair Share Fee. Current employees shall be given a current copy upon
completion of negotiations.

Regular employees may request a copy of the Xenia' Community School District
Policy Book and assume payment of a reasonable fee for such material. The
updating of the Handbook shall be the employee’s responsibility.

Personnel File

Non-certificated personnel are 10 have access to their personnel files, including
salary information, during regular working hours, with the exception of original
employment documents.

Records are to be complete and shall include items as requested by the Xenia
Community City School District, and required by state law.

Negative material properly placed in an employee’s Personnel File shall be
expunged from an employee’s personnel file afier two (2) calendar years at the
request of the employee if there has been no-other discipline imposed during the past
two (2) vears in accordance with the Xenia Board of Education Record Retention
Policy or the State’s Record Retention Policy. Employees will be given a copy of
any written material placed in their Personne! File.

No material shall be placed in the personnel file prior to the emplovee receiving a

copy of the material at no expense to the employee.
If the emplovee feels material that has been placed in his/her file is irrelevant,
untimely, incorrect or incomplete then the employee shall have the right to request,

in writing, that the material be removed.

The employee shall have the right to place a rebuttal in the file to any information
he/she feels is not appropriate or correct.

If any member of the public requests to see an empiovee’s file, the employer and
emplovee shall have the right 10 be present when the person reviews said file.
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Section 4.08

Al

B.

Section4.09

A,

Complaint Procedure

A complaint concerning an emplovee’s behavior or service while in the performance
of employment duties must be reduced to writing by the building administrator
and/or immediate supervisor.

B If such complaint is to be made a part of the employee’s Personnel File, the
emplovee will be given a copy and the right to submit a written rebutial
within ten (10) working days of receipt of the copy. Complaints will be
removed after twenty-four (24) months at the request of the employee, if no
further infractions occur.

2

[f such complaint is to be considered as a matter of discipline including
suspension or demotion, the employee shall receive a copy of the
“complaint(s), and be advised of the considered discipline.

If the complaint is forwarded 1o the employee, the employee, the employee’s
representative, the building administrator and/or immediate supervisor, and the
person filing the complaint may meet to discuss the complaint. I any party is not
happy with the resolution of the complaint, that party shall have the right 1o request a
meeting with the Superintendent. The meeting with the Superintendent shall be held
within ten (10) working days from the date of the request. The Superintendent shall
provide written notification to ali parties of the time and place of the meeting. Each
party shall have the right to representation of his/her own choosing.

[n the event the complaint is to be made a part of the employee’s personnel file, the

‘entry of the material will be made in accordance with the personnel file policy of this

agreement.

Phvsical Examinations for Emplovees

Emplovees whose positions include the operation of school buses transpoiting
children are required 10 have or to obtain a valid school bus operator’s license at
his’her own expense. The acquisition of this license requires a physical examination
and shall be provided at Board expense by a qualified physician, named by the
Board.

All persons hired for custodial or cafeteria positions must supply a stalement irom a
qualified physician attesting to their general physical condition as a condition of
employment. The phvsical examination shall be provided at Board expense as sel
forth in Section A.

Emplovees whose work record or absence record suggests that they are unable

physically to fulfill their responsibilities may be asked to supply a statement from a
qualified physician attesting o their general physical condition as a condition of
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rewrning to work. The physical examination shall be provided at Board expense as
set forth in Section A. '

If it is determined by the physician that the employee cannot perform the duties of
the position, the emplovee shall have the right to secure a second opinion from a
physician of his/her own choosing at hisfher own expense.

If there is a disagreement between the doctors, a third and final physician wili be
chosen by mutual agreement of the parties and paid for by the Board. The decision

of this physician is final.

Section 4.10  Emplovee Personnel and Student Records

The Superintendent of Schools is appointed the custodian of both pupil and personnel records on
behalf of the Board of Education. None of such records or information within such records may be
released in all or in part without compiiance by the person requesting release with all applicable
privacy laws. The Superintendent of Schools may delegate 10 other administrators the function of
complying with requests for such records after taking proper steps for determination of the validity
of the request, and the necessity that the schoo] district comply with it.

No employee shall release any information from the conients of a pupil or personnel record other
than information contained in Board of Education minutes or other public documents. This
prohibition does not apply to the release of information authorized by a parent or to an education
nstitution upon request.

Section 4.11  Staff Development Criteria Guidelines ’

The parties’ Labor Management Committee is to discuss and make possible suggestions regarding
the use or modification of the Staff Development Criteria Guidelines for the 2008-2009 school year
and thereafter. '

A. The STAFF DEVELOPMENT COMMITMENT is a total of one day or the number of
hours an emplovee regularly works which can be eamed 1n various increments, for example,
one hour, two hours, elc.

B. Staff Development credit can be earned if one or more of the following criteria are met:
1. The program relates 1o the employee’s area of work and/or goals of the school.
2. The program is related to the individual’s educational/professional growth.
3. The program is of benefit to Xenia Schools.
4. The program should meet on regularly scheduled staff development days or at a time

that extends beyond the employee’s reguiar work schedule.
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G.

5. Inservice presenters receive double credit toward their seven hour requirement.

The STAFF DEVELOPMENT COMMITTEE and ADMINISTRATORS will determine
appropriate staff development programs when questions arise.  Two (2) classified
emplovees will be appoinied by the Association president to the Siaff Developmen
Committee.

One contractual day of staff development 1s required each vear for all bargaining unit
members.

The vear will begin in June and end in May. Credit must be used during the year when it is
earned and cannot be carried over into the next vear.

The requirement for one contractual day of staff development is part of the contractual ycar.
All bargaining unit members are expected to fulfill their commitment.

Subject to the prior approval of the Superintendent or his/her designee, course work may be
used in licu of a workday.

With the excepuions noted below, annually, the stafl’ development day shall be determined
by the administration after input from emplovee groups, faculty advisory council, non-
public schools, and other Greene County superintendents. In addition, each 9 and 10 month
employee can individually request an alternate staff development day be approved by
his/her immediate supervisor. An additional work day will be added 10 the calendar for all
food service personnel. If bus drivers who drive non-public routes have compieted their
staff deveiopment requirement thev are not required to work on staff development day.
They may choose to drive their route at the substitute rate of pay.

Effective with the 2012-2013 school vear and thereafter, the provisions of section 4.11 will
be void and removed from the Collective Bargaining Agreement

CPR/CPI Inservice

CPR and CP] classes and other classes required by the Administration will be offered at
least one time per vear as an inservice. The Board shall make availabte to employees all
training required in an employee’s job description once a year. This training shall be at the
emplovee’s cost.

Section 4.12  Criminal Background Checlk

The Board shall conduct a criminal records check of prospective new employees in the manner
prescribed by law and at the applicant’s cost. A new employee shall be considered conditionally
emploved until the resulis of the criminal records check are received. If the new employee has been
convicted of or pied guilty 1o any of the offenses listed in Section 3519.39, Revised Code, he/she
shall be immediately notified by the Superintendent that his/her employment is terminated. The
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employee in this situation shall not be entitled to any further due process from the administration or
the Board.
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Section 3.01

Al

ARTICLE V —~ SENIORITY, VACANCIES AND TRANSFERS

-

Definitions

1.

I~

[PS]

“Continuous  service™ 1s that ume penod of unbroken continuous
employment from the date of initial employment or most recent
reemplovment after a break in continuous service and shall include all time
on sick leave, leave of absence (including military) approved by the Board,
and disability retirement up to five (5) years.

“Break in continuous service” shall mean a termination of continuous
emplovment due o resignation, retirement for other than disability reasons,
coniract non-renewal or termination, or failure to return to work at the
expiration of any leave of absence.

“Vacancy” shall mean an open assignment resulting from Board action to
terminate or accept the resignation of an employee, death, retirement,
transfer to another position or creation of a new assignment. The Board
reserves the right not to continue a position that is no longer required. The
Board will provide an explanation to the Association that the position is no
longer necessary. All vacancies will be filled within ninety (90) days {rom
the date the position is vacant. If the position is not filled within ninety (90)
davs the Board will give notification that the position that 1s vacant will be
eltminated.

“Lateral iransfer” means to transfer to another position within the same
class/classification.

“District Seniority”™ and “District Sentority List” shall mean the length of an
emplovee’s continuous service within the District from the beginning date of
the most recent date of hire on a regular contract, then the earhest day of
work as a coniracted employee, then the earliest date of the Board meeting at
which the employee was emiployed shall prevail. [f stll tied, the earliest date
on the employees” most recent application form shall prevail.

“Classificabon Seniority™ shall mean the length of an employee’s continuous
service within a particular classification from the beginning date of the most
recent date of hire on a regular contract, then the earliest day of work as a
contracted employee, then the earliest date of the Board meeting at which the
employee was emploved shall prevail. If sull tied, the earliest date on the
emplovees’ most recent application form shall prevail.



7. “Date of hire” shall mean the date the Board takes action on the initial
contract or the date of beginning employment on ,the initial contract as
designated in the Board minutes whichever 1s earlier. '

The Superintendent shall cause the posting at work locations {or five (5) working
davs for all vacancies in the non-certificated service,

Vacancies shall be filled with qualified applicants as determined by tesis
administered by the Administration.

By January 31, 2012, specific job assessment tests shall be developed by a
Board/Association Committee. In addition, the Committee will develop general
euidelines for the testing process. The Committee shall be comprised of three (3)
members from the Administration and three (3) members from XESP. One member
from each team must be a permanent committee member and one member must be
from or have personal knowledge of the job 1o be tested. For each test to be
developed, the Committee shall make a good faith effort 1o develop the specific test.
if those efforts fail, the Administration shall adopt a test.

The objective test for a specific job shall be developed prior to the vacancy being
posted. A qualified applicant must demonstrate a score on the test of at least §5%.
The Administration may administer the test 1o individuals not emploved by the
Board if there are less than three (3) quaiified internal applicants. From the top three
(3) scores, the Adminmstration shall select a candidale and seniority is a
consideration.

Lateral transfers within a classification shall be by district seniority and no test shall
be required unless the skills required for the vacancy are different from the
emplovee’s current position as determined by the Admimstration.  The
Administration shall provide a written statement of such a determination to the
XESP President and emplovee.

A copy of the posted notice shall be placed in the Association president’s maitbox.
Employees are not eligible to apply for open positions until after the 60th calendar
day afier their “date of hire’, or after their transfer date to their current position.

1. The employee’s request to be transferred to such vacancy which 1s addressed
to the Director of Personnel shall list the training, experience and skills
possessed which qualify the employee for the vacancy. In considering
requests for transfer. the most senior applicant will be awarded the
assignment if their work record, training and skills are equal 10 or greater
than that of other applicants presently employed. However, it 15 expressly
understood that a request for transfer may be denied 1if in the opinion of the
Superintendent or Director of Personnel the transfer is not in the best interest
of the effective and efficient operation of the buildings within the District.
Such reasons for denial shall be provided 1o the emplovee.
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In the event of a promotion to another position, the employer and emplovee
reserve the right, within a five (5) day work period, to initiate the return of
. the employee to histher former position. During such five (3) day
 probationary period, the emplovee will only receive the wage rate of his/her
former position. An employee shall only be able 1o return back 1o his/her
former position once per contraclt vear. The emplovee shall retain all
previously accumulated seniority, provided the position vacated by the
emplovee is still being utilized. The Board shall have the right to fill the
vacated position with substitute personnet during this probationary period.

If no one within the bargaining unit applies for an open position, the Board shall
have the right to employ anvone for the vacancy.

Requests to {1l & vacancy will not be honored during a reduction in force situation.
After the filling of a particular vacancy all such requests for transfer will be
considered void until such time as a further posting or subsequent posting should be
made.

The Superiniendent may furthermore make an involuntary transfer for the
convenience and necessity of the school district after a meeting between the
emplovee, the emplovee’s representative, if requested by the employee, and the
Superintendent and/or his/her designee explaining the reasons for such transfer.

Postings during the summer months will be mailed to the XESP President and Vice
Presidents and shal! be posted in each open building, the Central Office and District
assigned emails to all classified staff.

1~
(9]



Section 6.01

Al

B.

ARTICLE VI - LEAVES OF ABSENCE

Sick Leave

Cumulative Sick Leave

L

A

All emplovees shall accrue sick leave at the rate of one and one-fourth (!
1/4) days per month. In regard to promotions, accumulated sick leave
transferred to the new position shall be pro-rated based upon the difference
i hours worked per day. '

Sick leave will accumulate to a maximum of three hundred twenty-four
(324) days.

At the beginning of the school year, employees who have no accumulated
sick leave shall be advanced up 1o five (5) days upon written request,
(Provided that the employee shall not accumulate any further sick leave until
such advance has been acerued as provided in paragraph one.)

Upon written request, an emplovee who has exhausted accrued sick leave
during a school vear shall be advanced either ten (10) days or the amount
which may be accumuiated during the remainder of that scheool year,
whichever is less. It is understood that employees advanced sick leave shall
not accumulate any further sick leave until such advance has been accrued as
per the first paragraph hereot.

Days of sick leave accrued shall be credited to the amount for each employee
on the last day of the month.

Sick leave eamed in the State of Ohio shall be transferred (and credited)
pursuant to O.R.C. §3519.141.

Sick leave may be utilized in 1/4 day increments regardless of the fength of
the work day on which the employee is absent and utilizes sick leave.

Regardless of the number of hours an employee ts scheduled to work on a
specific day, if the employee is absent the entire time scheduled, he/she shall
be viewed as using one day of sick leave.

Sick Leave Bank

Ehgibility for enrollment in the Sick Leave Bank is open to new hires and current
employees who have not previousiy retired.

The purpose of the Sick Leave Bank is to provide paid days for serious personal illness or
familv illness 10 contributors to the Bank who have exhausted thetr accumulated sick days,
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personal days and vacation days, if applicable, and who are experiencing prolonged personal
or family illness. Allotments will be limited to participating employees {or use only in cases
of illness, injury or non-elective surgery occurring under unusual, severe or emergency
conditions as determined by the Sick Leave Bank Commiuee (SBC).

Eligible members may enroll in the Sick Leave Bank during the month of September of
each school year, or during the first thirty (30) days of employment.

Upon enrollment, a member shall contribute one (1} of histher accumulated sick days 1o the
Sick Leave Bank immediately and every September thereafter unless the Sick Leave Bank
balance carrvover exceeds 300 days. Days contributed to the Sick Leave Bank are non-
returnable.

Enrollment in the Sick Leave Bank shall be continuous from year to year until a member
withdraws. Withdrawals are accepted only during an enrollment peried and only upon
writlen notice by the member to the SBC of his/her intent to withdraw.

1. Sick Leave Bank Committee shall be composed as {ollows:
a. The Director of Business and Technology.
b. Thiee members appointed by the XESP President.

The SBC shall review and approve or deny all applications to the
Sick Leave Bank. The SBC shall also determine the necessity for
additional contributions 1o the Bank and shall noufy Bank members
of the need for said contributions.

The SBC shall be responsible for reporting data concerning the Sick
Leave Bank to the Treasurer and to the partcipants, where
appropriate.

Decisions of the SBC are final and all Sick Leave Bank information
is strictly confidential.

The SBC shall review the operation  of the Sick Leave Bank
annually, and shall make recommendations, if necessary, for
modifications of the plan to the negotiating teams of the Association
and the Board.

1~J
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General Procedures

o

An application for an aliotment from the Sick Leave Bank will be

accepted onlv from those individuals who have contributed to the
Bank.

Allotments will be limited 1o use for personal illness and serious
illness in the immediate family as defined in Section 6.01{C)(2) of
this Agreement. A doctor’s statement 1s required with the
application in order for the request to be considered.

An application will be considered only afier a member has used all of
his/her accumulated sick davs and available sick day advances,
personal days and vacation days, if applicable, and afier ninety (90)
days from the date of enrollment. The 90-day requirement does not
apply to an employee in his/her first year of employment with the
Board. If a member has other employment outside of the Xenia
Community City Schoo! District at the time of an application, the
member is ineligible to participate in the Bank. Outside empioyment
of an emplovee while he/she uses an allotment from the Sick Leave
Bank shall be taken into consideration by the SBC when considering
an application for an allotment.

Days allotted from the Sick Leave Bank will be paid at 100% of the
member’s daily rate of pay.

Once qualified to receive an allotment from the Bank, the maximum
number of days a member may receive from the Sick Leave Bank
shall not exceed sixty (60) days per school vear. Allotments from the
Sick Leave Bank shall commence on the sixth consecutive day of
absence for which a member has no accumulated sick days, and shall
be renewed, upon request from the member and approval of the SBC,
each ten (10) day pavroll period. Requests for renewal shall not
exceed sixtv (60) days for a school vear and shall be automatic for
those emplovees who are in the process of securing a disability
retirement, until such retirement has been granted or denied. Upon
denial of disability retirement, said employee must resubmit all
necessary paperwork, along with a timely doctor’s statement
ascertaining that the employee is not able 1o return to work, to the
committee for consideration for granuing more sick leave bank days.

Allotments from the Sick Leave Bank will be made only for
absences under a member’s normal contract. Allotments will not be
made for absences in programs such as summer school, extended
services, or any other part-time or second posttion held bv a member
with a full-time contract.
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g. Utilization of the Sick Leave Bank for complications arising from
pregnancy or child birth may be authorized by the SBC.

h. Davs may not be received from the Bank for absences due to
disabilities which qualify the member for Workers Compensation
personal benefits.

1. Whenever the total number of available days in the Sick Leave Bank
falls below fifieen (15), the SBC may require the Sick Leave Bank
enrollees 10 donate up to one (1) additional day of their accumulated
sick days to the Sick Leave Bank. '

] When the total number of days in the Sick Leave Bank exceed 500

days, the SBC will not accept any additional days until the next
September or at such a time the conditions in paragraph (1) oceur,
whichever occurs {irst.

k. Contributions to the Sick Leave Bank shall not count agamnst a
member’s record of perfect attendance.

Use of Sick Leave

I~

[

If an employee has an unused balance of accumulated sick leave and if the
cmployee is absent due to personal illness, injury, pregnancy, exposure 10
contagious discase and illness, injury or death in the immediate family, the
employee 1s entitled 10 full pay for each day (1) or one quarter (1/4) day of
absence for which there is an equal amount of unused accumulated sick
leave.

Immediate family is defined to mean a current spouse, parents, parents-in-
law, children, son-in-law. daughter-in-law, brother, brother-in-law, sister,
sister-in-law, grandparents, grandparents-in-law, grandchildren, or any legal
dependent residing in the employee’s home.

An emplovee may use accumulated sick teave for an absence due 10 the
adoption of a minor child. In the case of an adoption, the maximum number
of days of accumutated sick leave available for an adoption is ten (10), if that
number of sick leave days is available to the credit of the emplovee.

In the case of death or terminal illness or mjury. immediate family shall
include aunts and uncles.

Cause of Absence - The Board shall require an employee to furmsh a written, signed
statement on forms prescribed by the Board 10 justify the use of sick leave. (O.R.C.
3319.141) The Superintendent of Schools shall have the right to require an
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emplovee off work due 10 sickness, iliness, or accident, in excess of three (3) days,
to be examined by a physician at the Board’s expense and that physician provide a
written slatement to the Superintendent regarding the basis for the absence and the
employee’s fitness to return, while absent from work prior to being permitied to
return to work. Working hours lost for such examination shall be paid by the Board.
The Board shall require an employee to complete the form upon return from use of
sick leave. If requested by the Board, the employee may supply the name, date and
time the employee visited a doctor.

All employees shall be notified by the buillding administrator and/or immediate
supervisor who to notify if the building administrator or immediate supervisor
cannot be reached to report said absence. Employees shall report their absence in a
prescribed manner at least one hour prior to their scheduled reporting time, except
when said absence is due to an unforeseeable emergency. Notwithstanding the
above procedure, afternoon custodians must notify the Coordinator of Buildings and
Grounds by 10:00 a.m.

Sick Leave Incentive Reimbursement

Each emplovee who has three (3) or less days of chargeable absences against sick
leave shall be reimbursed on the following schedule. Any emplovee who has:

L. No dayvs of sick leave used during the school vear shall receive One Hundred
Fifty Doliars (§150.00)

2. One (1) or two (2) days of sick leave used during the school vear shall
receive One Hundred Twenty-five Dollars ($125.00).

Ll

Three (3) days of sick leave used during the school year shall receive One
Hundred Dollars ($100.00).

4. To be eligible, an emplovee must have been employed for the full school
vear, Over ten (10) but twenty (20) or less hour part-ime emplovees shall
receive one-half (1/2) of the above amounts. Ten (10) hours or less

"~ employees shall receive 1/4 of the above amount. It an empioyee has used
any unpaid day off during the school year, he/she is not eligible for any
reimbursement.

5. Jury duty or professional leave days approved in accordance with
appropriate policy and procedure shall not be counted as chargeable absence.

6. Emplovees on leave for professional improvement, medical leave, assault
leave or maternity leave shall not be eligible for this compensation.

7. This incentive pay shall be paid in a separate pay no later than September 1
following the close of each school year that thts plan 1s in effect.
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Section 6.02

A.

B.

g For the purpose of this item, hours of leave shall be added to reach the
sum total of an employee’s regular day. If the sum total of hours does not
reach the sum total of a day it will not be counted as an absence toward this
incentive.

Personal Leave

Reasons

Three (3) days per school year may be used to conduct necessary personal business
which cannot be conducted outside of school hours, other than professional
meetings, upon notification to the Superintendent or his designated representative
thirty-six (36) hours in advance of the day/days. In the eveni of an emergency, the
thirty-six (36) hours may be waived if prior notice is given the Superintendent or his
represemtative.  Such leave may be taken in one quarter (1/4) or whole-day
increments.  One (1) additional day may be allowed as approved by the
Superintendent.

Improper Use

Gainful employment elsewhere and vacation does not constitute proper use of
personal leave. Proven abuse or intended misuse of this provision may constitute

just cause for dismissal.

Personal Leave incentive Reimbursement

Each employee who has three (3) or less days of chargeable absences against
personal leave shall be reimbursed on the following schedule. Any employee who
has:

1. No days of personal leave used during the school vear shali receive 1wo
hundred fiftv dollars ($250).

I

One (1) days of personal leave used during the school year shall receive one
hundred fifty dollars ($150)

)

To be eligible, an emplovee must have been employed for the full school
year, over ten (10) but twenty (20) or less hour part-time employees shall
receive one-half (1/2) of the above amounts. Ten (10) hours or less
emplovees shall recetve 1/4 of the above amount. If an emplovee has used
any unpaid day off during the school year, he/she 1s not eligible for any
renmbursement. :

4 Jury duty or professional leave days approved in accordance with
appropriate policy and procedure shall not be counted as chargeable absence.
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Secuon 6.03

A.

Section 6.04

5. Emplovees on leave for professional improvement, medical leave, assault
leave or maternity leave shall not be eligible for this compensation.

6. This incentive pay shall be paid in a separate pay no later than September 1
following the close of each school year that this plan is in effect.

7. For the purpose of this item, hours of leave shall be added to reach the sum
total of an emplovee’s regular day. [f the sum total of hours does not reach
the sum total of a day it will not be counted as an absence toward this
incentive.

Association Use

Three (3) additional personal leave days shall be allowed annually to the Xenia
Education Service Professionals Association President or histher designated
representative, and further additional days may be allowed as approved by the
Superintendent.  Absences from work by the Association President or histher
designee for the purposes of LMC or negotiations shall not require the use of this
leave.

Exceptional Use
Any emplovee who experiences travel difficuliies and is unable to report to work
may submit a claim under Personal Leave which shall be subject 1o the approval of

the superintendent.

Association Leave

The Association shall be granted twenty-four (24) days per vear 1o conduct
Association business. The Association president shall notify the Board Treasurer at
least two (2) days prior to the use of the leave of the dates and the names of the
emplovees who will be using the leave. Absences from work by the Association
President or his/her designee for the purposes of LMC or negotiations shall not
require the use of this leave,

[f addjtional days are necded, the Association will pay for the substitute for all
additional days.

Bargaining unit members who are elected to office in the State or National
Professional Organization or to any political office of the local, state or national
covernment shall be placed on unpaid leave for the duration of the term and
maintain all non-monetary benefits offered under the Contract.

Court Appearance
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In case of an absence from duty and in response to a subpoena in a case in court or administrative
hearing where neither the employee nor the Association is a party, the employee shall not have to
reimburse any monies 10 the Board received for appearing in court. An employee will also be paid
when subpoenacd as a witness in a suit involving an alleged assault as provided in Section 6.06.

Section 6.05

A.

Section 6.00

A,

Professional Leave

An emplovee who is granted or is requested to 1ake professional leave 10 attend
workshops, conferences, or classes directly related to his/her present assignment
shall receive his/her regular compensation for such attendance.

An emplovee shall submit a written request for professional leave to his’her building
administrator and/or immediate supervisor. The request shall be made on the
appropriate form. The form shall include the date(s) of the leave, the place where
the employee will be attending and an estimated cost of the leave.

Upon return from the leave, the employee shall submit all receipts for the approved
expenses incurred for the leave and a certificate of attendance {rom the workshop.
conference or class attended. The emplovee shall be reimbursed for said approved
expenses within thirty (30) davs after the submission of the expenses and certificate
of attendance.

Assault Leave

Notwithstanding the provision of Section 3319.141 of the Ohio Revised Code, the
Board shall grant assault leave to employees absent due to disability resuliing from
assault under the following conditions:

1. Any emplovee who must be absent from his or her duties due to physical
disability resultiig from an assault in the course of and arising out of the
emplovee’s employment, while working, on or off school premises before,
during or after school hours, shall be paid his or her full scheduled
compensation for a maximum period of forty (40) contract days falling in the
same schoo! year. Assault leave may be extended with the approval of the
Superiniendent. \

E\-J

Any employee who must be absent from his or her duties due to mental
disability resulting from an assault in the course of and arising out of the
emplovee’s employment, while working, on or off school premises before,
during or atter school hours, shall be paid his or ner full scheduled
compensation for a maximum period of up to three (3) contract days falling
in the same school vear. The granting of assault leave under section 6.06B 2.
is subject to, and within the sole discretion of, the Superintendent.



L.

Section 6.07

A.

If permanently disabled, the employee must apply for disability retirement, and no
assault leave shall be granted after such retirement has been approved. The period of
such absence, defined in this provision, shall be termed “assault leave.”

Before assault leave can be approved, the employee shall fiwnish to the
Superintendent a written signed statement describing the circumstances and events
surrounding the assault and the cause thereof, including the location and time of the
assault, name and address of victims and witnesses, and a description of the injuries
sustained by each victim of the assault. If medical attention is required or sought,
the emplovee shall also furnish to the Superintendent a statement of the nature of the

disability and its duration which has been signed by a physician licensed in the State
of Ohio.

The Board may require an examination and certificate {rom a licensed physician
chosen and paid by the Board that the employee was disabled from performance of
his/her emplovment and the extent and duration of such disability.

Falsification of either the written. signed swatement of events or circumstances

. R . r - .
surrounding the assault or the physician’s statement may be grounds for suspension
or termination of employment under 3319.081 O.R.C. or 124.34 O.R.C.

Assault leave, which is approved by the Superintendent, shall not be charged against
sick leave under regulations adopted by the Board, pursuant to 3319.08 O.R.C., or
any other leave to which the emplovee 1s entitled.

The emplovees are encouraged to file appropriaie action against the person
committing the assault including criminal charges or civil action, or both, in case of

any assault or mjuries.

Chsld Care Leave

Child care leave shall be granted to an employee of the Board to care for a newbomn
child, an adopted infant under two (2) vears of age, or a child for whom the adoptive
agency requires full-time parental care for up to twelve (12) consecutive months
without pay. Extensions may be granted at the discretion of the Board. Any
emplovee shall submit a written notice to the Superintendent not later than thirty
(30) days prior to the anticipated leave date (except where adoptive agency gives
less than thirty (30} days notice or in the event of a pre-term birth), advising the
Superintendent of the anticipated date of the leave and further advising the
Superintendent of the approximate dates that the employee shall commence and end
child care leave.

If prior to the date set for the initiation of the child care lcave, the Superintendent
believes that the emplovee is medically unable to perform adequately as a result of
pregnancy, the Superintendent may request the employee to submit a certification
from her obstetrician attesting to her ability to continue working. The emplovee

32



may return to service afier the termination of pregnancy. The Board shall be
responsible for all expenses incurred by the employee for any medical examination
requested or directed by the Board.

C. Upon the return to duty, if the time of the leave is no more than six months, the
emplovee shall be returned to his/her same positton. If the leave is for more than six
months. the emplovee shall be returned to a position within the same arca of clas-
sification which he/she held upon taking the leave. The Board recognizes that the
granting of unpaid child care leave does not preclude a pregnant emplovee from also
exercising her statutory rights 10 sick leave in accordance with the statutory law of
Ohio. The employee on leave may exercise the option of maintaining group
-insurance coverage at the employee’s expense durtng such leave and if allowable by
the insurers.

Section 6.08  Medical Leave

Upon written request of the employee, the Board shall grant.a ieave of not more than two (2}
consecutive vears of leave for iliness or other disability. Upon the return from an approved lcave,
the employee shall return to the same or similar position held prior to commencement of such leave.
However, the Administration must be notified not less than ninety (90) calendar days in advance
when an emplovee intends to resume work after a leave of absence.

Section 6.09  Militarv Leaves

A military leave of absence shall be granted in accordance with O.R.C. §5923.05 and federal laws.

Section 6.10  Return from Leave of Absence

Any emplovee who retumns from a leave of absence for a duration of no more than six months shall
be returned to his/her same position. If the employee returns after six months, the employee shalt be
returned 10 the same or a simitar position. However, no bargaining unit member shall be placed in a
position for which he/she is not qualified.

Section 6.11 Fafni]v and Medical Leave Act

Al The parties agree to abide by the provisions of the federal Family and Medical Leave
Act of 1993 (“FMLA™). The parties to this Agreement agree that afl benefits
guaranteed by the FMLA will be provided to ciigible employees covered by this
Agreement. Each party shall retain all rights accorded to them by the FMLA.

B. To be eligible for FMLA leave. an employee must have one (1) vear of service with
the Board and must also have actually worked a total of 1.230 hours for the Board
during the 12 months immediately preceding the date on which the FMLA lcave
would begin. The FMLA leave year begins July 1.

C. Leave Provisions

L2
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Each eligible employee is entitled to up to a combined total of 12 weeks of
unpaid FMLA leave per leave vear for any one, or more, of the following
reasons: (1) The birth of the employee’s son or daughter, and to care for the
newbormn child; (I1) The placement with the emplovee of a son or daughter
for adoption or foster care, and to care for the newly placed child; (Ill) To
care for the empioyee’s spouse, son, daughter, or parent with a serious health
condition; and (IV) Because of a serious health condition that makes the
employee unable to perform one or more of the essential functions of his or
her job. An eligible employee 1s not entitled to a separate 12 weeks of
FMLA leave for each of these four reasons, but only up to 12 weeks among
these four reasons.

An eligible emplovee must use other types of accrued paid and unpaid leave
for FMLA leave, as permitted by the FMLA.

FMLA lcave taken for reasons (1) and (II) must be concluded within one
vear of the birth or placement. The employee must give the Board thirty
(30} days notice of the birth or placement if possible, or as much notice as
possible, if less than thuty (30) days.

FMLA leave taken for reasons (IIl) or (IV) may be taken intermitiently,
when medically necessary. The employee will schedule intermittent FMLA
leave with his/her building administrator and/or immediate supervisor so as
not to unduly disrupt their work.

Protection of employment and insurance

o

(OB

The Board shall, if possible, return the emplovee taking a leave under this
Section to the same position he/she occupied prior to the leave.

The Board shall continue to pay the board contribution to the current group
health plan for the emplovee while they are on FMLA leave.

The taking of FMLA ieave shall not result in the loss of any empioyment
benefit accrued prior to the date the leave commenced.

The Board shall be provided some verification of the event contained in reasons (1)
or (1) specifically verifying the date of the birth or adoption. The Board may
require medical certification from a licensed physician as to the medical necessity
for FMLA leave taken for reasons (I11) or (IV). Such certification will include a
statement by the physician that the emplovee is unable 1o perform one or more of the
essential funciions of his/her position, or that their presence ts required to care for
the emplovee’s spouse, parent, son or daughier with a serious health condition. This
seciion shatt be uniformly applied.



Section 6.12

Al

In order 10 recetve the benefits of FMLA, the requesting emplovee shall properly,
prompily and thoroughly fill ow the forms provided by the Board for this or any
related leave.

Insurance Coverage on Approved Leaves

Unpaid leaves ol absence shall be requested in a timely manner, are subject to the
discretion of the Superintendent or the Superintendent’s designee and are
unauthorized unless approved by the Superintendent or the Supermtendent’s
designee. '

Unauthorized unpaid leaves of absence may subject the bargaining unit member to
disciplinary consequences, which could include termination of employment.

For approved unpaid lcaves of absences of one month or more, the employee may
continue on the msurance rolls by paying the total monthly premium due the
. . . - . _1f

insurance carrier to the Treasurer’s office by the close of business on the 13" day of

the preceding month of coverage.

Coverage hereunder shall be subject to the same provision of the Master Agreement
with the insurance carrier, and such provisions shall include coordination and
subrogation of benefits. Any change in carriers will provide for no loss or lapse of
coverage unless otherwise mutually agreed. '

Emplovees using unpaid days shall continuc on the insurance rolls with alt daily pro
rata share of premiums being paid by the emplovee for each day of unpaid leave.
All pro-rata shares of premiums shall be paid through payroli deduction. However,
this shail not be applicable to emplovees who are being “docked” as the result of the
operation of the sick leave bank.

'S
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ARTICLE VH - WORK DAY, WORK WEEK AND WORK SCHEDULE

Section 7.01  Work Day

Each employvee will work the number of hours stated on his/her individual contract and/or annual
salary notice. ' '

Section 7.02  Work Week

A. The standard work week shall be forty (40) hours for those emplovees who work an
eight (8) hour work day.

B. Time accrued while on another assignment shall be counted as a part of the work
week,

Section 7.03  Work Year

A. The work vear of an emplovee shall be gencrally defined by the emplovee’s job
description and specifically defined by the employee’s annual salary notice.

" Section 7.04  School Emereencv and Calamity Closing

Where the Superintendent closes the schools and other buildings to all employees, O.R.C. Section
3319.081(G) provides that they will be paid for all regular hours of work lost when such school or
building in which they are employed is closed to all employees by the Superintendent due to an
epidemic or other public calamity. Examples of a public calamity include: {a) tornado, (b) flood,
(c} ice conditions, (d) snow storm, and (e) other calamity situations as determined by the
Superintendent. A public calamity does not include any school building closing 1o employees
necessitated by: (a) fire, (b) power supply interruption or reduction, and (c} lack of fuel or reduction
of fuel. Should a regular school or building be closed to all employees by order of the
Superintendent due 10 such an epidemic or other public calamity, any emplovee required to work
and in fact working in the closed emplovee’s building shail be compensated at the rate of two (2)
times their regular hourly rate for each hour worked (this means you will get paid for your full day
plus anv additional hours you work at straight time).- The Superintendent has the right to determine
if and where emplovees are to work during times of public calamity or when schools are closed. If
onlv one building is closed, employees from that building can be assigned to other schools.

Any school closures due o an epidemic or other public calamity in excess of five (3) days n a
school vear shall be rescheduled in order to meet student attendance requirements. Tweive-month
employees will report too work on the calamity days that are called after the fifth calamity day and
shall not be entitled to additional compensation. Twelve-month employees will not be required to
report to work if 50 advised by the Administration or if there is a Level 3 emergency declared by the
sheriff of the emplovee’s county of residence or of Greene County. All other emplovees will
receive the daily pay for those calamity days however the days will be rescheduled and those
emplovees shall report to work with no additional compensation for the rescheduled day(s).



Section 7.05

Al

Overtime

The standard work week shall be forty (40) hours and all time over forty (40} hours
per week shall be paid at the rate of time and one-half (1-1/2) regular pay or
compensatory time at the same rates--one and one half hours paid leave for every
hour overtime worked. Overtime is calculated when the emplovee’s hours exceed
forty (40) hours per week in active pay status, which includes sick leave, vacation
leave and paid holidays. '

Services performed on Sunday and/or paid holidays for a group that 1s not Xenia
Community Schools sponsored shall be paid at double the employee’s regular rate of
pay and limited 1o five (3) hours. Such services shall be arranged through the
Buildings and Grounds Department. There shall be no compensatory time available
for hours worked in this type of situation.

Departmental or Buiiding Overtime

L The building night custodians shall be called first whenever possible, 1o
replace the building unit supervisors when they fail or are unable to work.
If the night custodians are not available then the building and grounds
support personnel shall be utilized to fill the unit supervisor’s position.

I~

The Coordinator of Buildings & Grounds will maintain an Overtime List
of Volunteers willing to work. There shall be three (3) separate lists. A
Xenia High School List (which will include Cox Field), a Warner Middle
School List and a Central Middle School List. This will allow employees
to choose which buildings they wish to work in. They may sign up on all
three lists or just one or two of them. All overume will unlize the
overtime lists.

The night custodians and the building and grounds support personnel on
the overtime list shall be called first whenever possible. to replace all
regularly scheduled staff employees who fail or are unable to work. If the
night custodians and the building and grounds support personnel are not
availabie then the Coordinator may thereafter utifize substitutes to fill such
overtime assignments.

L

4. For any building use outside the regularly scheduled work week, which
includes but is.not limited to any special event on holidays or weekend
activities when no regularly scheduled employees are working, the fuli-
time volunteer overtime lists shall be used according to building and
sentority. If an employee on the volunteer overtime lists refuses or is
unavaiiable, she/he falls to the bottom of that overtime lList. [f no
emplovee on the volunteer overtime list is available, the Coordinator may
thercafter uilize substitutes to fill such overtime assignments.



3. If an employee on the full-time volunteer overtime list refuses two (2)
consecutive overtime assignments, that employee's name shall be
removed from all volunteer overtime lists. If an emplovee has already
accepied an overtime assignment that conflicts with another overtime
assignment, such a refusal will not count against the employee. However,
such an emplovee may thereafier be placed back on the full-time volunteer
iist when the list is updated.

6. The full-time volunteer overtime list will be updated by the Coordinator
during the first week of August and again during the first week of
February each vear.

7. No employee on the full-time volunteer overtime list shall be allowed to
work more than eight (8) consecutive hours of overtime, therefore the
Coordinator will always attempt to staff an adequate number of employees
to cover the event. '

C. Employees who option for compensatory time in fieu of overtime pay shall have the
right to use the compensatory time within one contract vear. If the employvee does
not have the opportunity 10 use the compensatory time the employee will be paid for
compensatory time not used at the end of the contract year. The employee and
hisfher building administrator and/or immediate supervisor shall mutually agree
upen the use of the time.

D. A minimum of two (2) hours of work shall be guaranteed to a bargaining unit
member when he/she reports to work after having left work and then returns afier
hours or on a non-work day. Salary for this amount of time will be determined by
the appropriate salary provision. Building checks are excluded from this provision.

Section 7,06 I_,unch Period

All full-time bargaining unit members shall have a duty {ree meal period of thirty (30) consecutive
minutes. During this period of time, the employee shall not be responsible for any duties. If an
emergency occurs during this period of time, the empioyee shall be provided an additional thirty
(30) consecutive minutes for a meal break. The scheduling of the lunch break shall be
accomplished by the mutual agreement of the emplovee and the building administrator and/or
immediate supervisor.

Section 7.07  Rest Breaks

All emplovees who work for seven (7) consecutive hours shall have a fifieen (15) minute break
period before histher meal period and a fifteen (15) minute break period after his/her meal period.
Said periods cannot be used to lengthen a lunch period. The scheduling of a rest break shall be
accomplished by the mutual agreement of the employee and the building administrator and/or
immediate supervisor,



Section 7.08

Al

Vacation and Holiday

The following paid holidays shall be granted all classified employees:

Labor Dayv Memorial Day
Thanksgiving Day Martin Luther King Day
Christmas Day President’s Day

New Years Day Good Friday

Classified personnel who are employed on a full-time basis (eleven (11) or twelve
(12) months) shall be granted Independence: Day, the Day Afier Thanksgiving, the
day before Christmas, the day after Christmas and the day before New Year’s Day
as paid holidavs in addition to the holidays specified in 1tem A.

If the actual holiday listed above falls on a Saturday, the emplovee shall be released
from his/her duties on the preceding Friday. If the actual holiday falls on a Sunday,
the employee shall be released from his/her duties on the following Monday.

All classified empioyees may be granted the following days off without pay:
WOEA Day, the day following Thanksgiving {except as stated above in item B.).

Vacation shall be granted to the classified personnel who are employed on a
full-time basis (cleven (11) or twelve (12) months) per Section 9.44 O.R.C. as
follows:

1 - 5 vears service ... 10 days
6 - 9 years service ... I additional day each vear
10 - 15 years service ... 15 days
16 - 20 vears service ... I addiuonal day each year
20 vears service ... 20 days
22 vears service ... 22 days
1. The emplovee becomes eligible for such vacation on the first day of July

(July 1), after each vear of service compleled, as an eleven or twelve month
emplovee, (July 1 to June 30), according to the above Years of
Service/Vacauon Davs Schedule.

2. A newly hired employee, or current employee translerring to an eleven or
twelve month position will be eligible for, and receive, the prorated amount
of vacation he/she may have earned from his/her hire or transfer date through
June 30 of the subseguent vear, or through June 30 of the vear of hire, or

39



Section 7.09

el
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wransfer if hire or transferred between January 1, and June 30 of the vear. In
the event a nine (9) or ten (10) month employee becomes an eleven (11) or
twelve (12) month employee, such employee will receive credit for
employment for vacation eligibility purposes or the amount of vacation to
which the employee may be entitled by adding the amount of months the
emplovee worked and divide by twelve (12) to determine the amount of
vears of service for the purpose of accrued vacation.

All eleven (11) and twelve (12) month employee’s anniversary date for
vacation calculation will be July 1st.

Vacation days earned after July 1 of the emplovee’s last vear of
employment, up to the date of termination of employment (retirement,
resignation, or death), shall be credited to the employee at the time of
termination of employment.

The employee’s vacation anniversary date shall become July st of each
vear, (from July 1 to June 30). The employee’s anniversary hire date used to
calculate, retirement, seniority, or other issues, remains intact.

Upon the recommendation of the building administrator and/or immediate
supervisor and the approval of the Superintendent or the Superintendent’s
designee, carned vacation may be authorized at any time, except one (1)
week prior to and immediately following the opening and one (1) week prior
to and immediately following the closing of the school term except central
office personnel who may apply for vacation at any time following the
current procedure.

Employees who are eligible to have vacation may carry-over up to five (3)
days of unused vacation into the next year (July 1 through June 30). The
number of carry-over vacation days in any year shall not exceed five (5)
days. Emplovees shall be paid for the vacation leave within thirty (30) days
after the written request has been delivered to the Board Treasurer.

iIn the event the Superintendent denies the employee his/her request for paid
vacation time, the employee shall be presented written reason(s) for the
denial and have the right to either be paid or carry the vacation time forward.
The request for the leave shall be made no less than fifteen (15} days prior to
the request for leave, uniess in case of emergencies.

Job Descripions

Each employee in the bargaining unit shall be expected to perform the services as set forth in his’her
job description. XESP President and Vice Presidents wil] be provided any proposed changes in job
descriptions or any new job descriptions. Any new or changed job descriptions will be immediately
distributed 1o affected employees and the Associanon President.
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ARTICLE VIH — CLASSIFIED STAFF SALARY SCHEDULE

Section 8.01  Basis of the Schedule

0% salary increase in year 2011-2012
(% salary increase in year 2012-2013

Section 8.02  Placement on Salarv Schedule

Each emplovee shall be placed on the appropriate step of the salary schedule and in the proper
classification. The Superintendent shall grant experience for prior years of service 1o the Xenia
Board of Education either on regular contract or as a substitute if the employee worked 120 days or
more in any given year. The Superintendent may grant up to five (5) years of service credit for
similar service elsewhere and such service credit shall apply to salary.

For the 2011-2012 and 2012-2013 school vears, members of the bargaining unit shall not receive
additonal compensation by advancing on the salary schedule. The compensaton of members of the

bargaimng unit shall be frozen at the rate received during the 2010-2011 school year.

For employvees currentty paid on Steps 10, 15 or 20, the actual vears of service will be utilized to
determine the placement on the salary schedule upon return to step increases.

Section 8.03  Advancement of Schedule

For an employee fo advance 1o the next available salary step on the schedule, the employee must
have been in active pay status for no less than one hundred twenty (120) days in the previous fiscal
school vear beginning July 1, and ending June 30, annually.

This provision will be held m abeyance during the 2011-2012 and 2012-2013 school years in order
to maintain the wage freeze referred to above.

Section 8.04 Differential Pay

A bargaining unit member who 1s temporarily assigned to the duties of a higher category bargaining
unit member, because of absence due to illness, vacation, personal business, or other approved
leave, the employee is to be paid an additional $.30 per hour.

Section 8.053  Pavment of Salaries

A. Deductions must be made for the following:
1. Withholding Tax according to information coniained on the exemption

certificate filed for the Treasurer of the Board at the Superintendent’s office.
Emplovees who desire to have withheld from their paychecks an amount in
excess of the Internal Revenue Code mintmum standard deduction, may do
so by filing the appropriate form with the Treasurer.

42



I~

Retirement Dues for the School Employees Retirement System.

[

Direct Bank Deposit The Board shall make electronic transfers of their pay
for employees. This service is avajlable for .up to five (5) different
institutions per employee. An employee’s salary shall be paid by electronic

transfer to a bank, credit union, brokerage firm, or savings and loan

institution  of the employee’s choosing each pay date. Appropriate
application forms will be available in the office of the Treasurer. All
emplovees will participate in Direct Bank Deposit.

Permissive deductions from pay mayv be made for the following:
1. Unauthorized absence (see below under C).

2. Income protection insurance, County wide Credit Union, United Way, Tax
Sheltered Annuities, AFLAC Cancer Insurance, and American Life
Assurance Company.

Unauthorized absence

Deductions for unauthorized absences and absences because of illness, which are not
covered by sick leave credits, shall be made from the pay following the period
during which such absences occur. However, the Treasurer is directed to make
deductions and salary adjustments at any time he/she has knowledge that the
services of any employee have been or will be terminated for the remainder of the
school year, and it shall be the duty of the building administrator and/or immediate
supervisor :eqpomlble for reporting time to furnish such information to the paymll
department immediately by telephone.

Payroll deductions from paycheck shall be made in equal installments from every
pay for:

1. Withholding tax
2. Retrement
3. Emplovee paid insurance premiums

4. Credit Union

3. Tax sheitered annuities - The Board shall make payroll reductions up to the
leal limits for those tax-sheltered annuities or any deferred compensation
plan in which at least five (5) members are participating. Employees who
are participating in a tax sheltered annuity by reduction as of May 1, 1998,
which continue 10 be approved, may continue reductions for that annuity



Section 8.06

A.

even if there are less than five (3) participants. To participate, the employee
shall fill out the necessary forms.

0. OEA Fund for Children and Public Education.
7. Ohio Education Support Professional Association
Pay Periods

Paychecks shall be issued for twenty-six (26) bi-weekly pay periods beginning the
first Friday in July after completion of a minimum of ten (10) contracted workdays.

Retirement Deferment
The Board will provide SERS pick-up (deferment) for each classified employee.

Salarv Schedules

Definition of Employee Categories
Category 1 Base Pay
Category 2 Cooks/Rider=

Category 3 Assistants (Aides)
Food Service Truck Dniver®

Categorv 4 Head Cooks**

Category 3 Readiness Assistants (Aides)
MH Assistants (Aides)
Custodians
Building & Grounds Support Personne]

Category 6  Central Office Receptiontst
High School Media Center Specialist

Category 7 Audio-visual technician
' Publications technician
Bus drivers
Inter-school truck driver
Transportation Service Attendant

Category 8 Bus dispatcher

Category 9 Bus drivers transporting MH and SBH students
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Secretaries, excluding directors™ and treasurer’s secretaries

Category 10 Assistant to athletic director
Mechanics helpers
Elementary unit lead
Atiendance/court intervention officer
Cafeteria Managers

Category 11 Middle School unit lead
Children with disabilities data specialist move to their next pay Step
in 2007-08
Mechanics

Category 12 High School unit lead
Assistant transportation coordinator
Interpreter for hearing impaired siudents
Maintenance Specialists
Electronic Data Management Specialist
Technology and Computer Specialist

* indicates Cooks and/or Food Service Truck Drivers who held ASFSA
(SNA) certification prior to March 1, 2006 shall continue to receive a stipend
as long as they retain such certification. The stipend will be an additional
$.75 per hour. After March 1, 2006, ASFSA/SNA certification will not be
recognized for additional compensation except for those grandfathered. The
$.73 cents will be added to the hourly rate for salary purposes, but is no part
of the hourly rates established.

Indicates Food Service Managers and Head Cooks are required to obtain and
mainiain a ServSale certification and will receive a stipend of $.73 per hour
for the possession of ServSafe certification. The §.75 cents will be added to-
the hourly rate for salary purposes, but is no part of the hourly rates
established.



B. Salary Notices - shall contain the following information and be contained in the first
paycheck and upon any changes to the employee.

B Lo ) o—

o v

First work day 7. Number of pay periods

LLast work day 8. Anniversary date of continuous
Hours per day employment

Rate per hour 9. Days in a contract year

Salary Step 10. Hours in a contract day

First pay date 11 Yearly Salary

Section 8.07  Paid Insurance

The Board shall pay the following monthly sums toward the cost of Health, Major Medical and Life

insurances.

A, Eligibility:

1. Employees working less than twenty (20} hours weekly . . . no coverage.
2. Employees working twenty (20) hours or more weekly . . . cost of Single or
Family Coverage with contributions as set forth in 8.07 B below.
B. Life Insurance:
l. Employees working at least two (2) but less than six (6) hours daily ...
$30,000.
2. Employees working at least six (6) hours dailty ...$50,000.

C. High Deductible Insurance/HSA

l.

1D

[P}

Effective January 1, 2008 the Board will provide a High Deductible Health
Savings Account (HD/HSA) insurance plan for eligible staff members.

The Board will contribute 60% of the In-Network deductible per year (as
listed below) to the HSA for single or family coverage for employees
eligible for HSA coverage.

Emplovee contribution

Single 7.5% of the premium
Family 7.5% of the premium

46



Effective January 1, 2012:

Twenty (20) to twénty—ﬁve (25) scheduled hours per week 30%
Greater than Twenty-five {(25) to

Thirty (30) scheduled hours per week 30%
Greater than Thirty (30) scheduled hours per weel 15%

Effective July 1, 2012:

L

Twenty (20) to twenty-five (25) scheduled hours per week 40%
Greater than Twenty-five (23) to

Thirty (30) scheduled hours per week 30%
Greater than Thirty (30) scheduled hours per week 15%

Plan Type In-Network Deductible

Single $2,000

Family $4,000

Effective January 1, 2012;

Prescription Co-Pay after Deductible:
- Tier 1 -810; Ther 2 - $30; Tier 3 - $50

Max Out of Pocket - $3,000 (Singte); $6,000 (Family)

Employees not eligible for the HSA and who elect a single or family
coverage under the high deductible plan supplied by the Board shall receive
reimbursement of up to $1,200 (single) or $2.400 (family) for eligible health
care expenses.  Such amount shall be distributed 1o the employee by the
Board four (4) weeks afier the submission of the explanation of benefits and
any balance shall be distributed to the employee [our (4) weeks afler the end
of the plan vear.

No banking fees for lending institutions to be paid by employee for duration
of negotiated agreement. Optional fees such as check writing are the
employee’s responsibility.

Employees may make additional pre-tax contributions consistent with IRS
Regulations by payroll deduction. Employees shall determine their
contribution for the vear at the time of enrollment. Changes can be made

‘during the open enrollment period.

Board contribution to HSA accounts will be made as follows: twenty-five
percent (25%) with the first pay of January, twenty-five percent (25%) with
the first pay of April, twenty-five percent (25%) with the first pay of July.
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and twenty-five percent (25%) with the first pay of October. Employees
hired after the start of the plan vear shall receive a pro-rated Board
contribution based upon the number of months employed by the District for
the initial year.

Emplovees who present satisfactory evidence of a need for the entire board
contribution by means of a written application to the Treasurer may receive
the entire contribution deposited to the HSA account. Satisfactory evidence
shall be a copy of the employee’s bill for medical expenses and a 12-month
statement of the emplovee’s FISA expenditures.

9. Employees planning on retiring may request, in writing, to the Treasurer that
the Board only contribute a pro-rated amount into the HSA.

1. Employees must sign up for the insurance plan during the open enroliment
period.

11.  Spousal Coverage
1. If an emplovee’s spouse 'is eligible to participate, as a current

employee or reuree, in group health insurance and/or prescription drug
insurance sponsored by his/her employer or reurement plan, the spouse
must enroll in such employer/retirement plan sponsored group health
InsLrance coverage(s),

I~

Upon the spouse’s enrollment in any such emplover
retirement plans sponsored group msurance coverage, that coverage will
become the primary payor of benefits and the coverage sponsored by
the Board of Education will become the secondary payor of benefits.

td

Any spouse who fails to enroll in any eroup coverage sponsored by
his/her employer/retirement plan, as required by-this section, shall be
ineligible for benefits under the group insurance coverage sponsored by
the Board of Education.

4. Every employee whose spouse participates in the Board of Education’s
group health insurance coverage shall complete and submit to the
Board of Education a written certification verifying whether hisher spouse ts
eligible to participate in group health insurance coverage sponsored by the
spouse’s employer/ retirement plan. The written certification must be
submitted no later than November 30 in order for the emplovee’s spouse
10 be covered.

3. If two emplovees are married to each other, they shall be entitled to one
family plan. -

As an incentive, any member of XESP who is eligible for insurance coverage and
elects not to enroll in the Board's insurance coverage shall be paid a monthly stipend
of Two Hundred Fifty Doilars ($250.00). A spouse who 1s covered by the District’s
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insurance does not qualify for the incentive. Should a qualifying event occur, re-
enroliment in the heaith care plan will be permitted, and pro rata repayment of the
stipend shall occur. The staff member should contact the Treasurer and complete the
necessary Health care coverage documents.

Section 8.08  Dental Insurance

Dental Program - The Board will provide a Basic Dental Plan through a camer of their selection. Covered
emplovees are those who work 20 or more howrs per week. (See Appendix )

Effective July 1, 2011 there will be a ten percent {10%) emplovee contribution for both Single and Family
Dental Insurance. '

Section 8.09 Employee Assistance Program

The Board shall provide an EAP for all members of the Bargaining Unit. (See Appendix G)

Section 8.10  Chanees in Carrier

The carrier for the medical insurance, including dental and Iife, shall be the choice of the Board,
provided that said coverage shall not be less than in effect as of the date of the signing of this
Agreement. The Association shall be notified of any change thirty (30) days prior to the effective
date of any policy change.

Section 8.11  Severance Pav

Al An employee of the District at the time of retirement from active service, defined as
being cligibie for service or disability retirement, having had an application
approved by the State Employees Retirement System, may make application to be
paid for conversion of sick leave pursuant to O.R.C. 124.39.

B. Severance pay at retirement from the District while emploved in the district after
five (5) year continuous employment in the district shall be paid in cash for 28% of
the number of the emplovee’s accrued and unused sick leave days, but shall be paid
for no more than a maxmmum of ninety-one (91). Such payment shall be based on the
employee’s per diem rate of pay at the time of retirement, exclusive of supplemental
pay.

C. Payment for sick leave on this basis shall be considered to eliminate all sick leave

credit accrued by the emplovee at that time. Such payment shall be made only once
to any employee.
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The employee shall elect the pavment.

Option 1. Payment shall be made to the employee within thirty (30) days after SERS
retirement date. This payment will be subject fo all taxes, but no retirement contribution will be
deducted; or

Option 2. The employee may select a tax-deferred annuity (403(b)) or select the District's deferred
compensation plan (457) 1o be deducted from the employee's severance payment calculation,
provided the amount falls within the maximum exclusion allowance as described by the IRS and
the election to defer is made piior to the employee's last day of work. The election to defer
severance pay is irevocable. [fthe employee selects this option, it is the employee’s responsibility
to complete all required paperwork according 1o the above requirements. If’ there is remaining
severance pay, it will be paid in a lump sum, thirty (30) days afier the effective retirement date.

D.

Section 8.12

A.

o

In case of death of an emplovee, the employee will be eligible for severance pay and will
be deemed to have made application for such day prior to his/her death. The severance
pay will be based on the emplovee's daily rate of pay at the time of death and will be
paid to his/her estate within thirty (30) days of receipt of the death notice.

IRS 125 Plan

Section 123 of the Internal Revenue Code allows employees 1o pay their portion of
group insurance premiums, unreimbursed medical expenses and child care with pre-
tax dollars. Administrative costs are to be paid by the emplovee for unreimbursed
medical expenses and childcare.

Internal Revenue Code Section 123 shall be adopted for every member of the
bargaining unit who qualifies. Each bargaining unit member who is qualified may
participate in the Section 125 plan.

The forms shall be submitied to the Treasurer on or before November t of each year.
This ptan will be available 10 employees so long as it is made available by the

internal Revenue Service in its present form or until such time as it ts negotiated to
be removed from this Agreement.



Section 9.01

ARTICLE IX — ASSOCIATION RIGHTS

Dues Deduction

The Association shall submit the authorization cards for dues deduction by no later than September
L5, of each vear.

A.

Section 9.02

A,

Each emplovee who provides a written authorization for dues deduction wiil have
such request honored. The Association agrees to indemmfy and save the Board
harmless against any and all claims that may arise out of or by reason of action taken
by the Board in reliance upon any authorization for dues deduction submitted by the
Association. The deductions shall be made between Ociober and June each vear.
The deductions shall be in equal amounts and shall be made in each pay check
between October and June of each year. Any employee who does not want to
continue his/her membership shall have the right to withdraw his/her name from the
membership by submitting a written request 1o the Board Treasurer between August
15 and August 30 of each year. A copy of the letter requesting withdrawal shall be
made (o the Association Treasurer at the same time the request 1s made to the Board
Treasurer.

All Association dues deducted shall be forwarded to the Treasurer of the XESP at
least ten {10) days after the Treasurer of the Board has collecied the monies.

The District Treasurer will provide a spreadsheet of the previous year’s payroll
deductions, the names of the employees, their social security number or employee
iID. XESP will make changes and additions to update the current year and provide
that updated report to the District Treasurer.

Fair Share Fee

The Director of Personnel shall notifv each new employee at the time of
employment of the requirement of paying a Fair Share Fee for services rendered by
the Association if the new emplovee elects not to become a member of the
Association. '

The Board shall deduct from the pay of members of the bargaining unit who elect
not to become or to.remain members of the XESP, a fair share fee for the
Association’s representation of such non-members during the terms of this contract.
No non-member filing a umely demand shall be required to subsidize partisan
potitical or ideological causes not germane to the Association’s work in the realm of

cotlective bargaining.

Notice of the amount of the annual fair share fee, which shall not be more than
100% of the unified dues of the Association, shall be transmitted by the Association
1o the Treasurer of the Board on or about September 15 of each year during the term
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“of this Contraci for the purpose of determining amounts 10 be payroll deducted, and

the Board agrees to promptly transmit all amounts deducted to the Association.

Payroll deduction of such annual fair share fees shall commence on the first pay date
which oceurs on or after January 15th annually. In the case of unit employees newly
hired afier the beginning of the school year, the payroll deduction shall commence
on the first pay date on or afier the later of:

I Sixty (60) days employment in a bargaining unit position, or
2. January 15th.

The Treasurer of the Board shall, upon notification from the Association that a
member has terminated membership. commence the deduction of the fair share fee
with respect to the former member, and the amount of the fee vet 1o be deducted
shall be the annual fair share fee less the amount previously paid through payroil
deduction. The deduction of said amount shall commence on the first pay date
occurring on or after forty-five (45) days from the termination of membership,

The Board further agrees to accompany each such transmittal with a list of the
names of the bargaining unit members for whom all such fair share fee deductions
were made, the period covered, and the amount deducted for each.

The Association represents 1o the Board that an internal rebate procedure has been
established in accordance with Section 4117.09(c) of the Revised Code, and that a
procedure [or challenging the amount of the representation fee has been established
and will be given to each member of the bargaining unit who does not join the
Association, and that such procedure and notice shall be in compliance with all
applicable state and federal laws and the Constitution of the United States and the
state of Ohio.

Upon timely demand, non-members may apply to the Association for an advance
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by
the Association.

The Association agrees to hold the Board harmless in any suit, claim or
administrative proceedings arising out of or connected with the imposition,
determination or coliection of fair share fees in accordance with this provision. to
indemnify the Board for any liability imposed on it as a result of any suit, claim or
administrative proceedings, to provide legal defense for the Board in any such suit,
claim or administrative proceedings.
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Sectuion 9.03  Furnishine Information

Al The Board shall, upon written request to the Superintendent, fumish to the
Association available and pertinent reports, statistics, and general information
concerning the Xenia Community Schools. The Board shall have the same right to
request the President of the Association to provide pertinent information.

B. The clerical empiovee designated by the building admimstrator shaltl be responsible
for maintaining, tn an up-to-date condition, loaning and obtaining the return at the
end of the school vear copies of Board policies:

I. one permanent copy for each location; and

2. one loan copy for each ten (10) emplovees (or portion thereof exceeding five
(3) in cach work location).

C. Eight (8) copies shall be made available to the Association president for Association
business. The president shall be responsible for maintaining such copies in an up-to-
date condition.

D. A list of bargaining unit emplovees and their seniority dates shall be provided to the
Association President annually prior to January 1. All new emplovee’s names,
addresses, phone numbers, classification and job site shall be sent to the President of
the Association within thirty (30) days.

Section 9.04  Use of Buildings

On twentv-four (24) hour notice to the principal of the school, the Association shall have the right to
schedule meetings in the building before or afier regular duty hours of emplovees or other
bargaining unit members involved in matters concerning thelr employment, the provisions of this
Agreement, and for the conduct of Association business, provided said meeting does not interfere
with an activity previously scheduled and posted prior to the twenty-four (24) hour notification
given to the principal by the Association. Where such meetings are held owside of the operating
hours of that school, the Association shall pay any additional costs in compliance with Board policy.

Section 9.053  Use of Supplies, Matenals and Equipment

Subject to the prior approval of the building administrator, the Association may request the use of
supplies. materials and equipment for Association business. A reasonable charge may be imposed.

Section 9.06  Bulleun Boeard Space

The Association may post notices of official Association business upon the designated staff areas of
school building bulletin boards. “Designated arcas” shall be defined as arcas where emplovees
either sign infout or areas not readily aceessible to the general public.

Ln
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Section 9.07  Mailboxes
The Association shall have the right to place matenials in the mailboxes of Association members.
The Association shall have the right of using the school mail service and school email service.

Placement, pick-up, and distribution will be by Association representatives.

Section 9.08  Staff-Administrative Liaison Committee

A. A commitice of not more than four (4} Associalion represematives may, upon
advance written request specifying an agenda 1o the Superintendent, meet with a
commitiee of not more than four (4) Board representatives for the purposes of
discussing subjects of mutual interest which are not subject to the grievance
procedures or negouations. Such meetings shall not occur more than once per
calendar quarter, unless mutually agreed to by the parties.

B. Each meeting will be aliernatety chaired by the Association President and a Board
representative. The agenda shall be developed by the chairperson of the meeting and
shall be supplied to all other participants of the commitiee at least twenty-four (24}
hours prior to the meeting.
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ARTICLE X - GENERAL WORK RULES

Section 10.01 Transportation

A. Bus driver‘ work day shall include:

Any scheduled layover of up to thirty (30) minutes or less time, will be paid
if such lavover time occurs between A.M. bus runs onty. This time shall be
utilized by the driver and/or assistant for the fifieen (15) mimute cleaning
time and completion of necessary paperwork related to the driver’s duties,
1.e., seating charts. '

2. Fifteen (13) minutes bus warm-up and safety inspection prior to leaving
morning storage and fificen (135} minutes for bus cleaning, if the route has
less than fifteen (135) minutes of layover.

3. The total hours per day shall be rounded off to the nearest quarter hour.

4, All school buses will be returned to the mamn bus compound as assigned by
the Admintstration at the' completion of each a.m., noon, and p.m. route. Al
bus routes shall be subject to the bidding process outlined in the parties’
negotialed agreement.

B. School Bus Duties

In addition 1o those duties set forth in their job descriptions, bus driver duties may include:

[

Bus Clean Ups

a. Yearly - At the end of each school year, if the bus driver 1s requested
and agrees to do so, shall be reimbursed ai his‘her houriv wage rate
for cieaning his/her bus 1o a maximum of ecight (8) hours. No driver
shall be in any way penalized for refusing o do the vear-end
cleaning. The pay for this service shall be. included on his/her
regular pay check.

b. Daily - Day-to-day cleaning of the bus will be performed at a time
conventent to the driver.

Bus Idling

The Coordinator of Transportation shall provide all bus drivers with the
auidelines which shall be followed regarding the idling of a school bus.

wh
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Licenses and Tests

1. The Board shall pay one-time in a four (4) vear period for each driver up to a
maximum of Fifty Dollars ($50) for all costs of renewing necessary licenses,
except costs required due 1o violation of faw or duplicates, address, changes,
and name changes.

I~

The board shall reimburse emplovees for the initial cost up to a maximum of
$250 incurred in obtaining the CDL. as a condition of employment 1 Xenia
Community Schools. Such reimbursement shall be paid after said emplovee
completes one vear of continuous service as defined in Section 5.01 Al, and
upon employee’s proof of payment.

Drug and Alcohol Testing for CDL Holders

The Board will follow the District’s Drug and Alcohol Testing program as outlined
in the Memorandum to CDL License Holders regarding the District’s Drug testing
Program. (See Appendix C.)

Bidding for Regular Routes

Bus routes shall be selected solely by the district seniority list of bus drivers.
Drivers and assistants must pass the required T-8 physical prior to selecting any
route. Bidding on routes shali not occur until after all routes have been posted,
including new routes (such as K.G., S.B.H., eic.). Bidding for bus routes shall occur
two (2) weeks prior to the start of the school vear and selected according to the
provision of this section of the agreement. A written copy of the route chosen,
including MH routes, shall be given to the driver at the time the route is selected. At
the initia} bidding all routes for bidding shall not exceed forty (40) hours per week.
No routes will be changed until the entire bidding process is completed. Prior to
selecting a special needs route the driver and assistant must have all required
certifications and special required training.

The Transportation Coordinator will be responsible for utilizing and verifying routes
and route times generated by EDULOG system prior to the bidding process of all
routes (including special needs). Route time adjustments should only occur after the
bidding process, dependent strictly on student movement, enroliment or use. Once
route times have been adjusted by the third Friday in October and subnutted for pay,
the new route times will be posted on the board for future reference. When Xenia 1s
closed and other schools are open, regular full-time drivers will be given the first
right of refusal to drive additional routes when they are not driving their contracted
regular routes. Special education and non-public routes may experience time
adjustments throughout the school year.

Up to five (3) routes per vear may be designated by the Superintendent as “hot
routes.” The routes will be determined on the basis of discipline problems, assaults
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on bus drivers. excessive absenteeism, parent/siudent complaints, discipline
referrals, and route time problems. If the route is so designated, the Supertniendent
shall declare the route open for bid. Should a satisfactory driver and assistant so bid,
he/she shall be substituted in this route by the Superintendent. The substitute driver
and assistant shall be paid one step higher on -the salary schedule. The driver
replaced shall be placed on the route of the substitute driver, but he shall not be paid
any less than his/her pay on the former route. Should no satisfactory bid for the “hot
route” be received, the Superintendent shall designate the driver to run the route.
The final choice shall be at the Superintendent’s discretion.

Vacancies

1. If a bus route becomes available at any time after the first day of the school
wvear, the route shall be posied and made available to any other regular driver
for a period of two (2) work days after the vacancy occurs and is posted.
The assignment will be made to the senior driver making the request. in
writing, within the prescnbed period.

1o

Prior 1o January 1, the rouic vacated by the first driver. will be posted for a
period of two (2) work days afier the vacancy occurs and is posted. The
assignment will be made to the senior driver making the request, in writing,
within the prescribed period. The route vacated by the second driver will be
assigned 10 a newly hired driver for the remainder of the school year.

(8]

January 1 through March 31, the route vacated by the first driver will be
assigned 10 a newly hired driver for the rematnder of that school vear.

4. After March 31, the route vacated by the first driver will be assigned to a
substitute for the remainder of that school year.

A bus driver is eligible for one (1) change per school year under this section.
All vacant routes will be posted within ten (1¢) davs ol a known vacancy
unless the Board posts notification of the deletion of the route.

Time of Route
1. Morming Runs - The driver’s time shall begin when he/she enters his/her bus

1o start the run and shall end at the time he/she leaves the school building site
where he/she has made his/her last drop, and return the bus to the compound.

I

Afternoon Runs - The driver’s time shall begin when he/she enters his/her
bus 1o start the run and shall end when he/she leaves his/her bus after having
dropped the last student, and return the bus to the compound.

Field Trips
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All field trips shall be offered to regular drivers who request consideration n
writing and rotated by seniority among those regular drivers who request
such trips, in writing, to the Coordinator-of Transportation. The driver for
Special Needs field trips will be any driver that has CPl and CPR training
and all other training required by the Administration based on the seniority
rotation hst. Drivers requesting such consideration who voluntarily remove
their name during the athietic season shall not be placed onto the list again
until the next athletic season. In service training on all Special Needs
procedures will be provided by the Board. A driver who accepts an
emergency field trip with ess than eight (8) hours notice shall be permitted
1o leave the field trip site to pick up a carry out meal and return immediately
to the field trip site. '

Al field trips will be posted on the bulletin board in chronological order of
field trip occurrence. There will be separate availability lists for cach of the
following: Week Day Field Trips, Week Evening Field Trips and
Weekend/Holiday Field Trips. Each list will be posted listing Drivers names
by seniority and will include a column for emergency field trips. Driver
assignments will be made from the availability list by seniority starting from
the top name on the list and following each name n seniority sequence
through the entire list before beginning with the first name again. Field trip
requests which ammve after driver assignments of field trips have occurred,
will be offered to the next unassigned driver in the field trip rotation
schedule, or if all drivers have been assigned, following the rotation list, the
next driver available to drive the field trip. The emergency field trip column
would be used for any trips which have been scheduled with less than 24
hours notice and would not count against you in rotation.

a. The Coordinator of Transportation or designee will post field trips on
the bulletin board in two-week blocks of time, twenty-four hours
prior to the start of each two-week block and updated daily as trips
are added, deleted or changed. Blocks of ime will begin and end on
the same days throughout the school year. Acceptance or refusal of
posted field trips must be made by 4:00 pm on the third (3“') day
after posting. Replacement drivers will be given three (3) days for
acceptance or refusal by 4:00 pm of the third (3") day afier posting.
Afler this time the Coordinator of Transportation may assign the
field trip to the next driver available in the rotation. Failure to reply
within the time limits will be counted as a refusal.

b. Field trips that occur during the traditional summer vacation will be
posted on the transportation bulleun board m the same manner as
summer athletic trips. Interested bus dovers will indicate to the
transportation coordinator their desire to drive summer field trips.
Trips shall be filled by seniority according to this Agreement. MH,
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SBH and preschool route drivers will have their regular contracts
extended to include all days worked.

Except for emergency situations, substitute drivers shall be assigned field
trips only when all available regular drivers have been offered the field trip.

Regular drivers who are offered a ficld trip with less than twenty-four (24)
hours notice and who decline shall not be charged a refusal for the purpose
of rotation.

Drivers who dechine field uip assignments will be charged with a refusal for
the purpose of rotation. Three refusals per athletic season (i.e. Aug.-Dec.,
Jan.-March, April-June and July) during the ordinary rotation will cause the
driver’s name to be removed from the rotation for the remainder of that
athletic season.

A driver may not engage a substitute to drive his regular route in order to be
able to drive a field irip. A driver unable to drive histher regular daily route
shall be deemed unavailable for field wips on any such day. Previously
accepled field tnps shall be reassigned to an available regular driver.
Substitute drivers may be offered such field trip if no regular driver is
available.

Drivers who desire to accompany their child on a field trip that would have
been {ransported by a substitute driver may volunteer 1o drive the filed trip
and be granted by the Superintendent a professional icave day no more than
two (2) times per year. '

It cannot be counted as a refusal if it is an emplovee’s turn 1o drive for a field
trip which occurs when the driver is off from work. Drivers who sign up for
the weekend/holiday field tnp list and are calted on non-work days and
refuse o drive a field trip, will be charged one refusal in the
weekend/hohiday rotation.  For trips that occur on Sunday or on school
holidays, the rate of pay will be time and one half (1'%) of the field trip wage.

A field trip shall be defined as any trip which is not a regularly scheduled
daily trip and is not scheduled to pick up or drop students off at their regular
place of residency. The driver’s time shall begin fifteen (15) minutes prior to
requested departure time. [avover time shall be dictated by the nature of the
wip. The end of the assignment shall be fifteen (13) minutes after pulling
into the bus compound. This time 1s to be used to clean the bus and empty
trash.

Drivers shall not leave field trip location.

Seniority List



Section 10.02

A.

For purposes of this section, a special seniority list of all regular drivers shall be
posted prior to August 1, of each year and updated as necessary by the Coordinator
of Transportation.

Bus Driver and Bus Assistant Guidelines

Regardless of the number of hours a driver or bus assistant is scheduled to work on a
specific day, if the employee is absent the entire time scheduled, he/she shall be
viewed as using one day of sick leave.

Trainers

When it's necessary to select certified trainers seniority should prevail, if possiblé.

New Buses

All new buses ordered by the District will be equipped with cameras, air doors, and
air ride seats.

Maintenance/Custodial/Mechanics

Maintenance empioyees and/or bus mechanics are required to have their own tools
to perform their job. The tools shall be deemed the personal property of the
employee. In the event a tool breaks (as opposed to usual wear and tear) in the
performance of contraclted duties, the employee shall submit the broken tool to
his/her supervisor for replacement. Replacement of broken tools is subject to the
prior written approval of the employee’s immediate supervisor. The Board will
provide for the replacement of tools or will replace tools lost due to calamuty (fire.
tornado, etc.). The emplovee will be responsible to maintain a complete list of tools
kept on school premises which shall be submitted 1o the Coordinator of Building and
Grounds by September 1 of each school vear.

The Board will provide seasonal uniforms for mechanics, mechanics helpers,
custodians, intra school delivery mail truck drivers, food truck driver and assistant,
and the transportation service attendant at no cost to the employee, as determined by
administration.
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Section 10.03

A.

Section 10.04

Al

Section 10.03

A.

B.

i
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Assistants (Classroom and Bus)

|
t

Special Needs Assistants assigned to MH classrooms, excluding pre-school, shall
have 6.5 hours per day and must attain CP1 and CPR/AED certification.

The Board will provide a yearly clothing allowance of $50.00 for the purchasing of
special clothing for the clinic assistants. Purchases must be coordinated by the
Coordmator of Pupil Personnel.

Bus Assistants

1. Bus Assistants must pass a gseneral T-8 physical and have a TB negative 1est
on file. This will be performed at the same time as the driver’s physical.
Newly hired emplovees or employees wransferred into a bus assistant position
after the start of an academic vear must have passed a T-8 physical and have
a TB negative test on file prior to ther first work day and annually thereafier

2. Bus Assistants will select their routes based upon seniority after the drivers
have selected their routes.

Training regarding the unique responsibilities involved in dealing with
Special Needs Siudents will be offered and paid for by the District once per
vear.

L

Food Service Emplovees

The Board shall reimburse the costs for initial ServSafe certification upon
completion of a vear of service to the district as a Head Cook or Manager, as well as
all required renewal costs for ServSale cenification thereafier. All Head Cooks and
Cafeteria Managers are required to obtain approprate certification within one (1)
vear after the employees first regular work day.

All Food Service employees who are hired after March 1, 2000 are required, as a
condition of continued employment, o complele an approved sanitation training
class within five (5) months of the employee’s date of hire. All Food Service
Employees shall be reimbursed by the Board for all required sanitation training.

Sub-contracting

No subcontracting of XESP bargaining unit work shall occur during the 2011-2012
school year.

During the 2011-2012 school vear, the Board may explore cost reductions including
subcontracting of XESP bargaining unit work. Any proposals received by the Board .
from outside vendors will be shared and discussed with the XESP leadership. If the
Board determines 1t intends to subcontract, the XESP will be informed of the
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amount of anticipated cost reductions and the XESP will be afforded the opportunity
to propose alternative means of reducing at least 90% of the same amount that only
affects the XESP bareaining unii. If no such alternative is agreed to between the
parties within 30 days after the receipt of the Board’s notice of its mient to
subcontract, the Board may subcontract the XESP bargaining unit work invoived in
the 2012-2013 school vear. '

Section 10.06 Time Record

Effective July 1, 2011, the Board may install and require the utilization of time recording
devices. The application of this time recording requirement may impact some or all of the
members of the bargaining unit but it shall be uniformly applied within a classification. The
Board shall provide the XESP President with advance notice of when the time recording
requirement shall be implemented and of the extent of its application within the bargaining
unit.



Secton 11.01

ARTICLE XI - MISCELLANEOUS

Chronic Communicable Discases

Purpose

The District desires to protect the nghts of individuals whe may be infected with a
chronic communicable disease as well as the non-infected students. staff and school
community members. The purpose of this policy is to address 1ssues and concerns
which arise when an emplovee is suspected, identified or verified as being infected
with a chronmic communicable disease.

Control of a chronic communicable disease is essential to assure the healith and
safety of all persons in the school commumity.  Early identfication and
implementation of appropriate control measures serve to limit the spread of these
diseases. In response to growing concerns, these measures are outlined in this
policy.

The principal philosophy which will guide this district’s response to these issues 15
that ‘each concern will be addressed individually on a case-by-case basis with
emphasis on confidentiality.

Non-Discrimination

An employee who has been exposed to or who contract a chronic communicabie
discasc shall be treated no differently than an employee with any other medical
disabiiity and will be provided the fuli protection of Federal and/or State law.

No employee shall be subjected 1o random testing for chronic communicable
discase.

Confidentalitv

The Board and all employees of the Board involved in any way in the

implementation/administration of this procedure shall at all times maintain fully the
confidentiality of any information received pursuant to this procedure except to the
extent otherwise reasonably required to accomplish such implementa-
tion/administration,

Medical Evaluation Criteria

The need of a medical evaluation may arise in one of the following ways:

1. An emplovee may voluntarily inform a school administrator or immediate
supervisor that he/she has a chronic communicable disease.
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An employee may develop such observable svmptoms or conditions which
would cause the appropriate administrator to request a. privale conference
with the emplovee to review concerns. During this conference, the
emplovee may acknowiedge contraction of chronic comumunicable disease.

tf it is not ascenained at the previous private conference that the employee
has contracted a chronic communicable disease, and the administrator
observes conunuing further and obvious deterioration of svmptoms and
conditions which begin to negatively affect the performance of the
emplovee; the administrator shall request a second conference with the
employee o further review any concerns. Based on the results of this second
conference, the administrator shall either take no further action at that time
or shall refer the matier to the Superintendent.

L)

The administrator shall keep the Superintendent informed of the results of each situation as
outlined in paragraph 1. 2 or 3 above. If, as a result of the information received from the
administrator, the Superintendent determines that there 1s a need for a medical examination
and review, the Superintendenti shall convene a Medical Review Board comprised of the
following:

a. A physician selected by the emplovee
b. A phyvsician selected by the Board of Education
C. The Greene County Health Commissioner or his/her designee.

The Medical Review Board shall provide for an examination of the emplovee and may
obtain upon written voluntary authorization of the emplovee, all relevant and pertinent
medical information from the employee’s personal physician.

The report rendered by the Medical Review Board shall be restricted to an evaluation of the
emplovee’s medical condition and shall clearly provide whether or not the emplovee has
been infected with a chronic communicable disease. If so, then the Medical Review Board
shall determine:

1. Whether or not the employee’s current medical condition imposes a health
risk to others in the school environment and the rationale for the finding. In
making that determination, the Medical Review Board shall consider:

The nature of the risk of the employee’s medical condition
The duration of the medical condition

The severity of the nisk of the medical condition

The probability the disease will be transmitted

Other relevant factors

oo

e

-2

The Medical Review Board shall make a recommendation to the
Superintendent that the employee should be: '
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. a Admitted to work unconditionally
S o Admitted 1o work under restrictive conditions, or
C. Not admitted 1o work.

The report of the Medical Review Board shall be m writing and shall set forth reasons for its
recommendations.

All costs of the Medical Review Board shall be borne as follows:

1. Emplovee’s physician - any cost not bome by employee’s msurance shall be
paid by the Board.
2 Board Physician - cost paid by Board.

(WS ]

County Health Commissioner (no costs involved).
If elimindtion of the health risk requires the implementation of a temporary or permanent
removal of an employvee with a chronic communicable disease, the emplover shall comply

with the provisions of this contract and ORC 3319.13.

Section 11.02  Asbpestos Work

The emplover will schedule a meeting with employees assigned to any building scheduled
lo have asbestos removal as part of the asbestos abatement program. The emplovees shali
be informed of the location of the asbestos to be removed, the general procedures to be used
and the course of relief in case a problem occurs.

All work performed by empioyees on or with asbestos containing materials (ACM) shall be
done with workers who are properly trained.

Proper training under 40CFR763, Subparts I and G will be provided by the Board.

The Board will strictly enforce--and employees are required to adhere to--all sections of
40CFR763, Subparts E and G as they pertain to asbestos work and bargaining unit
members.

Before an emplovee starts the Asbestos Worker Training Program, he will receive a Board-
paid physical examination, x-ray and medical history. Participation in, and successful
compietion of, these items is necessary before an emplovee can participate in the Asbestos
Worker Training Program.

In any situation in which 1t 1s suspected that ACM’s are involved, bargaining unit members
shall inform the building administrator or immediate supervisor. The building administrator
or immediate supervisor shall notify the Coordinator of Buildings and Grounds who will
decide an appropriate cause of action,



Section 11.03

Al

Occupational Safetv and Health

The Board retains the exclusive authority to adopt and implement policies and
procedures required by Chapter 4167, Revised Code, or any regulations adopted
under the authority of Chapter 4167, Revised Code.

Report Internally First

Complaints regarding health and safety concerns should be brought to the atiention
of the building administrator or immediate supervisor as soon as the concern i3
known. The building administrator or immediate supervisor will reply to the
emplovee within five (3) working days as to how the problem has or will be solved.
If the employee does not receive notification within five (5) working davs, the
Administrator of Workers® Compensation will be notified.

Right to Reassign

Before exercising his/her right to refuse to work under Section 4167.06 of the
Revised Code because of a condition which the bargaining unit member acting in
good faith reasonably believes presents an imminent danger of death or serious harm
to the bargaining unit member, the bargaining unit member will immediately notify
his/her supervisor of the condition. The bargaining unit member may be temporarily
reassigned while the condition is being investigated and/or corrected.

Discrimination to be Grieved
A bargaining unit member who wishes to assert a claim of discrimination as defined

in Chapter 4167 of the Revised Code may use the grievance procedure in this
Contract as the means for asserting such a claim.

Secuon 11.04 Bloodborne Pathoeens Exposure Control Plan

The administration of Xenia Schools recognizes the potential danger to certain staff that
could result from occupational exposure to bloodbome pathogens (BBP) as addressed by
OSHA’s Occupaiional Exposure to Bloodborme Pathogens Final Rule (29 CFR 1910.1030).
We also acknowledge the need for protecting employees from this risk. Realizing that it 1s
in the best interests of management and emplovees, we support and desire to comply fully
with the letter, spirit, and intent of this rule. The Board of Education adopted a Bloodborne
Pathogen Expose Control Plan on Juiv 10, 1995. '

The Board will make an effort to protect the employees from exposure to blood-bome
pathogens in the work place and will make available to all emplovees such prevention
measures recommended by health care professionals or other governing health and safety
organization.

Section 11.03 Drug Free Schools
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No emplovee shall uniawfully possess, use or distribute illicit drugs or alcohol on school
premises or at any place where school activities are held. Disciplinary sanctions will be imposed
upon employees who violate this provision. Sanctions may include referral to and completion of
an appropriate rehabilitation program, employment termination in accordance with this contract,
and referral for prosecution.
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ARTICLE XII — DURATION

Section 12.01 Heading

The headings of the vanous sections of the agreement are inserted merely for the purpose of
convenience and do not, expressly or by nnphcanom limit, define or extend the specific
terms of the section designated.

Section 12.02 Duration

This agreement shall be effective from July 1, 2011 and continue in full force and effect
until midnight, June 30, 2013.

Xenia Education Support Professionals Xenia Board of Education

/ rTﬁ/U 4 %uﬂ

President

//%//%/

Negotxatlon Team Member

Supenntendent

(b A, Bty 4/ 7%
Negotiation Teari M rnber Treasurer

Negotiation Team Member

Negotiation Team Member

Negotiation Team Member
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MEMORANDUM OF UNDERSTANDING

Between the
Xenia Education Support Professionals
and the
Xenia Community City School District

"The Xenia Fducation Support Professionals (“XESP”) and Xenta Community City School District Board of Education
(“Board”) agree to the following Memorandum of Understanding regarding the purpose and function of the Health Care
Commitiee established February 2007, The purpose of this comimittee is to research health care options and to provide a
variely of choices to be considered by the parties {or negottations.

The FHealth Care Commitiee will consider the following

1.

)

3.
4

Procurement for the services of a health care insurance agent/consultant.

* Procurement for medical, phanmaceutical, dentad, vision and life inswrance plans.

Member communication & education.

Ancillary emplover actiors (e.g. weliness initiatives, process changes, design changes, cost-sharing
changes). :

All choices, proposals, suggestions oblained by the Health Care Committee are nonbinding upon the parties but
rather ideas to-be considered and discussed.

This Memotandum of Understanding shall expire July 1, 2013. However, by mutual agreement of the parties,
the health care committee may continue to function and research health care options with the approval of another
Memorandum of Understanding,

FOR XESP

By:

FOR THE BOARD

By:

Date:

Date:
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 Appendix A
THE XENIA COMIMIUNITY SCHOOLS

GRIEVANCE REPORT FCRM
XENIA CLASSIFIED EMPLO Y=ES ASSOCIATION

Name of Grizvant " Aszignment

-Building ' Dats 20__ -
STEPI

A Daz Grizvance Occurred

B. L. Star=ment of Grevant

2 Reli=f Sought

Signature Date

C. Discussion by Supervisor
Signaturs _ Date



1

A, Positon of Association

Signaturs

B.- Date Submitt=c to Arbitration

Dat=

C. Disposition and Award of Arbitrator

Signature

50

Date



Xenia Communiry Schools ' Raw Score

Zficency Points

- ..z Date
Job Assignment: School/Dept,

- This form must be compisiad in full and signed by the supervisor and the empioves, The Zmploves's siznarure does not indizate
agrazmen: with the svaiuation put thal the svalustion h2s been reviswed,

Self . 1 Comperzot (6) 2. Improvemes: Needed (2) Supervisor
Tvaluation 2. Accepraple (5) 4. Unacceptable {0) Eyvajuotion
Pl i34 ' [1 121314

1. Abiliy

i o 4. Rae the =mpioyee on 2piiity of operaie ecuipmen a3

' rzouired by the position.

B. Ratz the employ=s ot ability to parorm the specific duties
requirad of the posiuon.

. Arguds ‘

Rat: the employas or atuimide toward job, schaoie, ather
smmlovess. =12, '

. Responsipiiiy . . , - :
Rate employs= on us2 of dme and adility to complete wark
without dirset supsrision.

4. Dependabiliny

4. Rar the emploves on daily anendance record. -

L

|} | B Is the smplovee puncroal for work. lunch and oreab penoas? | | J |

o) P C. Do=s the zmploves r2p0r absencas s reguir=d? I [ |
building

leve] andior the dismict lzvel.
3, Reliabilit ‘
4. Bate the =mploves on avilitv to foliow insouction,
B. Rate empiovze on ability to utilize appropriate work methods
gnd proczdures, o
C. Rate =mplovez on ability 1o periorm expected tesks &
axperted mes. .
D Doss the smpicyes got the job dons with mmimum
supzrvision?
6. kelationshiv With Otiers _
4 Ratr smpipves or abilir to g2t alone with sup=nvisars.
7. Rate the =mploy=e on apility to g2t along with other
smplovess,
C. Rate 2mployze on ability to g3t along with students anc the
pubiic.
7. Cooperation
Fate the smploves on willingness 10 2222p1 supervision and

l
- D. Dees the empioyzz attend al! reguired mestingz &t the {

dirstiar.

QVEIRALL RATING



AENLA COMMUNITY SCHOOLS
| h ork Performance Report
CLASSFIED FEPSONNEL

* mployes . Posidon

Date Suliding/Departmant Zyvaluator

et

Place an "X" on each mting scale over thr descripdyve phrzse which most nearly descripes the person peing evalugted  Carsful

access each of the qualines separataly.

INSTRUCTIONS: This report aliows the buildine adminisraior to mie the zmploves on 2 numbsr of facior: imponam for sucoe:

L PRODUCTIVITY & Z=71CIENCY OF WORK
QUANTITY OF WORK

L ‘ L2, |3 4 P

I3
Does nc]“' meat | Doss just =nough to‘ Veoiume of work 15 | Very  indusmiouvs: | Supsrior work
reguirsment geroy satsfaciory doss more than is | production
! reguired
QUALITY OF WORK - '
| L T2 B I B |
Infznicr work At umes, work must | M2ste  sxpestec | Highiy accurate Superior work [
b= redone sungards
JOE FNOWLIDGE
1. B B (e, [ 5. ;
Insufficient | Lacks knowledge af | Hes anegustz | Undersiands gll | Has compies
knowledge about ‘ somne phasas of work | knowiedes 1o get | phases of work mastery of all phases ]
waork dutizz work daps .. of iob
QRCANIZ ATION OF WORK
. B 3. (3 B }
Wastas ume;, | Work creznization | Hes average | Ceramlly well- | Crganizas dms Viry
sequires frequent | somewhat Dreguler, | organizations!  and | organized: good | effectively  withom
supsrvision; sometmes procaeds | decision-making balance benwean | supervision asks far
izmeonstrates  poor | without caution siiliz procezding and | diracton wh=z
| iudgm=nt . thecking EOoropriats

II. WORK HABTTS

ATTENDANCE
L. . 3, BN e l

Often absent without | Lax in anmendance | Usualiy present and | Very prompo | Always rzgular and

g"od cxcuse andfor | and/or rzportne for | on tme ragulzr in anendance | prompu waorks exza.
whnen nezdad,

quently  reporis | woIk ondme

fnl wun-: late '

DEPENDAZLITY

| ! s

L | 2. |3 4, i3
Reguiras clsz | Semeumes reguires | Usually wakes Feguirs lite | Requirss  absolute
superision iz | reminding necessary tesis angd | supervision is | minimum of
unreiinbie

tompistes W.F.D.h; reliable supervision
| reasonzbie tme l '




Fate with each eroup)

I | i
| 2 I3 | 3.
%m Srudants | | - |
R 3. 4, |3
with Puaiic | | i {
[ 1 | 2. i3 B , [3
[ Genemllv nezavve | Somstimes necative | Accepiabl: | Genemaliv posiive | Alwavs positive
ENTHUSLAM FOR WORK
| L | 2. | 3. 4, 5.
Fraquently .| Somstmes Genzzally  posiuve | Znjovs work  and | Has strong
'm"np:e_m- and i | unsnthusisstic rzzarding work fe=is purposaful =rihusiasm 2ng
un=ntivsizstc '| regerding wark loyalty for
|_resarding work : organization

For conversion to Civil Service = sificiency pointe, this caiculation {5 used (o detemine overall evaluation s=ore:
1= 2=] 3=3 i=3 i=q
WEITZ COPY-To Zmployas YZLLOW COPY-Fersonne| Fii=  PINK COPY-To Zmployer

&6



SUPFLIMENT rOR CCORDMNATOR OF BUILDING AND GROUNDS/.00

- ! .
EZmpioves | Fositon
l

‘.ﬁsj 2tz Suilding Svoivaior
nstructions: Check appropriate radng. Add comments, if approphiste.
Unsatisfactory

Marginal

Meats Zemeniatior

Ly gy marpn e

. Supervisss and directs the opsation of the bulidings and grounds deparimen: J
in a fair, «Tizizn: mannes,

2. rollows end enioroes ali safery rubes zs ragulated by AEERA O5HA and ' '
olhsr raguiatony apencizs, !

3, Zsablishes and maintzing an oMz ent wark: routin= or self and siafT , (

4. Demanstraies curment mowtedge of operation of bufiding utiliti=s sush as sag,

walzr, end siecinciny in dally cperadon and smergeney sinations,

3. Coordinates the building invantory end submits reperts o the businass offics n

a um=iy mann=,

€. Works cooperatively with snergy subcontracters reiatve to the maimsmmee of
the disTizt heating/conling systems, incivding computesized monitor/control

EVELZTL. '

7. Assies in the oivil servize smplovment procses; moinaine surrent substme
tuscdien rosi=,

- Assisis, when regeesiad in evaitnicn and provided oroertemites for Tminin

toall saff

[€a]
ta

S. Inicares purchass orders-for squipment, suppiiss, 2nd servizes and zesisis with
th annual budeet and iong-tangs planning for the buiidine and grounds
¢eparimsnl

10. Mointains al regersd cusiogial records 2nd approves payrell dosusnents.

Zvajumors Comments:

Zmplove:'s Comments;

Diats Sigmange of Zvaieats;
Dats Signztre of Zmployes

{Signaturs vaiidates that the mpioy=s Aag r=od the report, Dul dess not neszssarily indizats agresment Witk it.)

O7Y-To Empioye: VZLLOW COPY-To PrmsenneiFiis PINK COPY-To Svaluawes

i
1
M
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Zmpioves

Dats Evaiuaiar

-Instructions: Check approprizts ming. Add comments, i appropniate,

Unszatisiactory £

Merzing =i
Maatz Svoattation =2
Crursizndine =5

bt
Erocrieios

[THET .

1. Demonstzies excellent verbal eofiities, including wrinen end oral
tommunjcations, end grammer '

2. Unitizes end r=mains curren! regarding th: computesizad ransparation
rrogram,

cmanstralss exSwacy in the coliection, preseraton and fliing of pezassary

oI

|
0w

PoTG and corespondeance,

Kasponds 1o 2 vaniesy of questions and requasts, sxpadits them in = prompl,
corresy wactil and sfficisn: mannes

Lrs

. Maimains an organized offics, inciuding svzply nvamery.

€. Maintaing regpezt 2! all tinee for confidentinl minrmation,

7. Demonsrates inowisdgs of the Ono laws, ralas, reguiadens, end boasd of
sduzation polimizs (0 pupl! ransperads,

Leld=inor

Meintains ali necessary racords, pemaite, etc. pertaining to e2ch
=Ts-Turm cuiar azuviny, o

he =]

. Malces groper deposition of radio dispaish and 1=iephone salis to drivers,
s=hools, and paoe.

10, Scrasns and propemy refzrs wenspertation tans=ws Znd probl=ms o
£ocrdinatas,

’

Evaluaiors Comments;

Zmpicyes's Comments:

(Sigmanre vaiidares thar the smpioys= has rend the repery owt doss not necessar]

WEITZ COPY-Tc Empioyes YZIL.LOW COPY-To Personnal Fiie
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SUPPLIVENT 50F Mamng ZHANCZT 0N

Tmploves Position

Dars Building . Zyaluntor

- Instructions: Chezk approsriate TUng. AGE commemee, jf 2ppropnate,

Ursatisfaciory =0
Marginai =
Mezrz Expenrayon =2

Cutsanding =3

gi

—_—— . -

, braszinciery I w",

1. Demongirates knowiedgs gf plumbing, hesting, paring, carpenty, sl=nzciny,
metal work, masonry, and mechanics,

12

. Knowiedpeabiy and safaly operzist pacesmy SqUIDMm=Ty and maintains i i -
gocd zondition prior to and afier s,

3. Is cocperative and faxibis in respanding (0 the maini=nance nesdis of the (
scnool diswizy
4. Maintains an effieimt work: schegule wilhout Supervision,

2. Candusts pedeciie Inspections of assigned zrens of respansibiiicy.

[a 2%

_—

- Maintaing an accurars record of joaned marais and enuipmamt ‘

7. Adsguarely supervisas “Mporary maintenzncs persopnal - J ' '
€. Mal=s asbesios repaiss 2zc rding to ANERA suidelina:, [ ,

- L Lo _ I
ETICITNS sTacopal mainrananoe cuuess ag requres. F * ’ ,

=4

i0. Updar= job performarzce sidlis rezseswy for efliziznt mainrenancs of the .

Zvelnatnrs Comments:

Zmpioye='s Comments:

. Date Signzturs ol Zvaluzia:

Date Sigmznrs of Zmpioyas

(Simmaturs vatidares thot tha £pioyes pas raod tha TTROTL, BUI Coss not nzezserlly indizots ageeemen: with 1L}

WEHIIZ COPY-To Zmployes YELLOW COPY.To Persoonal Fhia  PINF COPY-To Svaluarer

~J1
[ ]



Impiover Foziton
}s Building Evaiuator

swuztions: Chek approptizte mating.  Adg comments, if eppropriate.

Urmﬁsfa:m;j' =0
=]
h{thdl =3
=3
i a1Ery Al [T ‘ CuLmaraing
Exvetiaront
1. Sthedule & Rowte (Adherss to dasignated routes pick-up and drop-ofT points,
end tims schadules )
% Safery. (reltows dli safstv ruiss as regulatad by Ohic Department of
Transporiation ang Soard Poiizy.)
i Carsof3ue. (Koot nent and cizan, Reports any necded repairs and
aczidants.)
4. Srudeni Conwal. (Maintame stud=nt contol and repenis anv vielations to
the proper autheritisc,)
5. Performancs whils driving fi=id oips and wassign=d rotte,
6. Raporis absence s reguirsd.
7. Updates r'nctrr* and rolte sne=ts in a dmely manner
§. Cooperatas with supsrvisors. Accepts conswuciive critizism, Raspess chain
of commard.
. Amtends raguired mestings and heasings.
10. Assecsmment of overall bus driving smlsroc:*nuon of the bus, and proper
radio 2uquene,
Zvaluator's Comments:
Empioyss’s Comments:
Dete . Simaturs of Zveivaar
Dats Signans= of Zmploves
(Sienamrz validates that the smpioves b2t read the ropor, butdos: noln ye=ezzarijv jndicats a:--*“’ with it}
WHllz COPY-To Employes YELLOW COPY-To Fersomei Tt PINE COPY-To Zvaluatar
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: =mployes Fozives
; ; :
12 ) Building __Zvaluatar
sstrustions: Chesk opropriate mting. 442 sommenes i ECprapniate,
Unsatisiaciery =
Marginal =]
Mozt Dipenaion =2
Crtsanding =]
- Uit z10n I mrmn } ] | Durnsseung I
L . , i ) | Lrrenaion ]
I Knowiedes rezarding resair en¢ maint=nancs ’ ’ ‘
2. Uses toals and equipment safaiy and efiici=ntly and maintains tham in good
2000 sondition, j
. , I
2. LARZNOSSS rouine machznical probjsme. '
4. Uses coman serse o prinritizs work routine for efisizncy,
5. Kesps wark arza clean, orderly and organized for eficient use.
¢ Commenicare: r=gulerly with sepervisor regaréing perts and suppliss nesded
7. Is sccounuble for 2)) pare, squipment and materials tsed of signed out.
g, Communizatss wall with drives,
9. Ferforms raquired pre-rip bus inspection bsfore pick-up or delivery of buses, ’ J
N0, Cooperaies with supsrvisors; accents sonswestive sridisisn, l ’ (
{ ' | l
Zvalualor's Comments:
i
Emplovess Commante:

Trate Sigmenma of Zvaluner
Cate Signanre o Zrmpioves

(Signarure vaidarss that the empioves hes rzad the report but doss not neczsserily indicats agraament with it )

OPY.Te Zmploves Tl OW COPY.To Forsomnal 7

LY

WL PINE COPY.Te Zvainas:

H
LI} ]
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Temnioies Frmir
mploves Foition

. .
g"i‘ﬂc Building Tvajuatr

wnsruttions: Chech zopropnals ratng,  Add commenes, i eporopoiats,

1
=]

Unsatisfazior

Marginal =i
Meer: Zygeciaton =3
Crtsanding =3
Ltaism v pey Marnng e Lunmsnayg
Eociaioew

!, Preperss food in 2 senitary, nutritions manner,

&)
T

arves food atrectively and court=ousiy.

+3. Operates ali necessary squipment safzly and efficiently,

4. Mainwins 2 clzan, peat work Bren

3. Inventories suppiies efficizntly when necsssary.

€. Rezords ars acsurats and comgpleted in 2 timely manner.
7. Creatas z work =nvironment condusive to harznony emeng stafl

9, Maieas zppropriaie and umsly dasisions as thoy relaes to dadly opsradone. !

8. Providss opporunites for trebnng o ell maff ‘ /
l

10. Uszs cost gralysic in d2zision-maiding, ‘

Evainator's Commeants:

Zmpiover's Comments;

{Signonees vaiidarer iz the emnployss fzs read the report, tui deoss nol nazecsorily indizare agresment with i)

f=  PINE COPY-To Zvalualor

Wiz COPY-To Empioyes YELLOW COPY-To Pemsoanel



Empicy=:

Lte

astructions: Check approprate mtine.

Unsatisfaziory
Marginal

Meetz Expariation
Cutsianding

1. Preparss focd

1
Lo ]

rn
Tl pd —

IN @ sanitary, nutritious manner,

2. Serves lood atracyvely and cour=ousiy,

3. Cpemessalin

£

€. Doas routins

%, Preoares and submits work orcers g pasded

seessary equipment sufely and efficiently

ruck maintenenes on sshadule,

7. Stores lafisver foods praperly.

(2]

‘0

Hondiaz s2lfin wrofassionzl manne,

Opemtes tuch in'o safe and =fFirien: mannas

10. Mait=2 coprooriate and dmely dezisions.

Add comments, if appropriate,

- Maintzins & ziean, nea work arsa n both cafetena and truci,

—

Zvaluziars Comrmanes:

Zmpiovess Comr

e

{{=Frtian

Dtz

lw]
=4
i

{Signanre validawes tat the empjoves

WEITZ COPY-To Emploves

Slgnapmre of Tvaiusic:

Signzarrs of Zmpioyes

2t raad lhe repar, oot do

3 not naceesorily ndizn

YZLLOW COPY-To Pexx

30

le noream,

LR - it

oroel Fli= PINM COPY.T

m Wit it )



'i

RULESFELATED TO DRUG-TESTING PROGEAM

.

".'_
s

411 CDL lLicense holders are encouraged to abide by Board policies ralared g drug use and drue testn
zs well es the following rules. Any violation will lead to disciplinary acnon '
termination 0- employmesnt.

Possession/Usz’S alz/Distribution

No CDL iicense holder shall pﬂf*b“rn safzry-sensitive functons nor operate & & Dismict veicle within
tour (4) hours after using alcohol and shall not be cume ntly involved 1o iliegal use of drugs or abusing
conirolled su bsw ze.

'

Refusal to Submir 10 a Reguired Alcohoi, lllegal .Drug, or Controlled Substances Test

No CDL licen se nolder shall refss 1o submit to 2 post-acciden: alcohol, ﬂleua_ drug, or controlisd
substance test, z random alcohal, illegal drug, or.controlled substance test, 2 reas naol= suspicion
zlcohal, dlegal drug or comirolled subsiance test, or & follow-up aicohol, 1” rug, or controlied
substance t2st raquired by Federal law. The Distmict shall not permit e CDL Icerse nolder WDo reTuse
to submit to such tests to perforn or continue to parform safery-sensidve funcdons or operate a Dismic
vanicle, '

Controlled Substanczs Usz

‘No CDL iicenss holder shall report for auty or remain on cu:y when the CDL liczase hoider uses any

conirolisd substance, except when the use is prescribed by 2 physician or & pharmacist who has advised
the CDL license nolder that the substance doss not adversely effect the CDL lice h lder's apiiity 10

saiely operete a Dismict veniele or perform safety-relaied funcdons.
Authorizad Use of Prescriped Medicine

A staff member undergoing prescrided medicel reatment with any drug or comrolled substancs thet
2y Impair is/ner physical or mental ability should repor this reamment 10 th-= Coordinatar of
ot snall

TansSpOIANon ar Direcior o*’Busi. n=ss and rinance whe will defermins whsther the Dismict shall
=mporarily changs the siaff membear's job zesignmen: during the period of weammant

General Rules

Discipline will also be impesed if a CDL Lzense holder

A, falsioenrcll in an alcohel or other drug Te=amment or counssling program and/or
f ils 1o adhers to the reguiraments of the program, when regquestzd by the Dismict

E—[, PJ

T2 & pOsiivs Grug/aiconal test

“

B. iz indictzd or convicted under any criminal drug statute for 2 violaton occwring in
the workplace or outsids s workpiace. :
82



|

nse holders who test posicve

. The ‘_“:."ic , prior 1o tzking any acaon, will give all CDL lice the
ODDOTTIRITY to ¥plaln m writng the tast rasnlis. Failure o ’an} Sizlf mamber 10-2512blish
adz Guat=]y Ifgal basis for the use of £ chemical/subsiance with r2s5pect to wiich the siafy
member tasis posizve shall consttuiz z violaton of these rulss

I The Distict, prior to taking anv sction, will give ali CDL license holders who 125t

" posiive the GpROTTURITY to sxplain in \mmg fe 125t resulis. Fajlurs of any stad
8IDE7 to establish adequatzly & lzgal basis for the vs= ofa chemical/substznce with 2ppiicebis
riies and reguledons of all Governmeni zoencies.

Pre-Employment Testing

1

ATter & conditional offer

sach CDL license nolder shall undergo t=

*ig

{ emplovmeni n 2¢ been made, g
107 alzohol, illegal drugs, and conwolled supsunces. IFz oresmployment alcono! t2st rasult Indicates
an ziconol content of 0.02 or greater but isss than 0. 04, the candidars will bz retested zhere wa;u:!g

period of wwenty-four (24) hours.

251 10T I the

t2si for aicohol will not be raguirsd

—+
-

A presmployvmen

partcipeting in that Drogram,

CDL1
Qrug-ieSTUng program thet meets Fageral r=Quirsments within the previous thirty (o O)
either was t=stad for conrolied substan

2ys and while
witiun the pas: six (&) months

~ag
S

mom the dar= of epplication to tr1= Dismizt or peracipatzd in z random-conwolied substances tesm:

‘f

ogram fGr the previous twelve

-

-3

The Dirsctor ¢f Business and Finance shall contact the agency
-holder pardcipatad and obtain the Iollowing information:

aon
-a3

Nams and address of the program.

s

12) months from the dare of applic
must also verify that s/he has no racord of 2 violadon of drug uss guming the previous six

The CDL license hol
(6) months.

anon.

Or provicsr in which the CDL license

2. Venfeation thai the CDL lcense holder participated in the prograrm,

3. Venficadon that the program conforms to Federal law,

4. Verification thai the CDL licenss holder is qualified 25 dascribed zbove and has no
refused 1o e tasted for alconol, iliezal drues, or conizolled subsiances.

5, The date the CDL licernse holder was iz5t rerestzd for aizohol tlegal drugs, znd
conirolied supsiznces.

€. The results of any t25%s zken within ths previous six (6) months end eny orher uss
VIOIEIOon:.

B4
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1.

I ne selzzuon of CDL licens: holder for rendom 2loo al, 1llegal arug, and :onrrolle,? substance tosi
snall bs mede by 2 scieaud “allv veiid method providzd by the Disoict's drug-tesung facility. 1
the szlection process vsed =ach (DL l: 2nsz hoider shall have an °Gual ¢hanc

ame selectons ars mads,

Ine Director of Business and Finance shall ensure that random alcoh hol, ilizgal drug, and conwollzd
Subsiance r2sts ars wnannounced and that the dates for sueh tests ars spread rezsonably throughout the
calendar year, :

facn CDL license holder who 1s notified of selecdon for rendom alconol, iliegal drug, end/or
conmolled substance testing shall be relizved of any job rasponsibilities 2s soon as passible and proze:
10 the test site immediately,

A CDL license holder shall be tesizd oniy while the CDL license holdar is p“io—’nina sa_f=ty—s-°ﬁsitive
auncnons, just before the CDL licens: holder is to parform safery-sensinve funz ‘aonc OT Just ater the
CDL hicense holder has cessad parfomning such functons.

Reasonable § uspicion Tesiing

The Dismrict shall require & CDL Leense holder to submit to an aleohol or drug test when the
Coordmator of Trapsporaton or Disscior of Business zad Finance hes rezsonable suspicion 1o peiiev:
that the CDL license holder is under the inf] miluence of ziconol, illegal drugs, or a controlled substance.
Such rezsonable suspicion must be based on ane:m:, contemporansous, arnculabls obssrvations
jonCemming the appearancs, behavior, spe=ch or body oders of the CDL licensz holder.

# CDL license holder mey be dirscted by the Coordinzror of Transpo -"E&‘dO'l or Directar of Business
and :_n_nf‘= 10 und=rgo re2senable suspicion tesung only while the CDL license holder i Ue:o min

Just pefore s/he it 10 perfonm, or just after performing safsty-sensidve TUncons Or operaing & o S:‘l
vemizie, :

o

()

-

I'ne ume peniods of record-keeping requirements for such tesing are the same a5 thoss requirad for
post-accident tesang.

251 result' that indicatz the CDL Lcense holder is under the infiusnce of or impair=c by alconol shall
e ths _) STICt not to permit e DT lizense holder to condnue to operate a Dismict venisls or
p:-LOTL safety-sensitive functons undl an alcohol t2st is administersd and the CDL licenss holdar's
alcohol concenmaton measurss less than 0.02 or for twenty-four (24) hours after the test I7 the elcohc
concenmanon level measuras 0.04 or zeater, or an illegal drug/eoniTolisd subsiance is detected, the
L license noider would be deemsd to have had 2 posiave drug test

Thne Coordinaror of Transponianion of Director of Susiness and Finance shall file ¢ signed, wrinesn
record of the observanions leading 10 & rezsonebls-suspicion (=5t within twenry-Tour (24) hours of the
opserved benavior or belors the rasuls of the tastar rﬂlsa_:eﬁ wmehever is esriier,



: ' : APPENDIX D

GREENE MEMORIAT HOSPITAL, INC.
XENIA, Onio .ﬁ_ssocxaﬁon of Pubiic School Emplovéss

SUMMARY OF PROGRAM

SERVICES: 'i:*rp Oyee Assistznes Services offers assessmeni znd r=ferrel services Tor the
emplayss end their dependenis. Problems prassnt themselvas to =ach o-" iz znd will crezte
difficulty performing W‘SH on the job. Areas such as siress, family and relationship probizms,

ubstance abuse emotional crisic, abuse, financial congerns emong many othsrs ars issues
addrezs=d by the _mnlovm Aszistance Program. Within & five (5 )= ssion limit sach ciient will

receive’sither Solution-Focusad therapy 10 resolve the problem or & referral to 2o 2pproprizis
oro vider, snm_ic longsr term care be nesdad. 'nloyne Assistapee will Tollow up with the

ure thet gna 1‘\1 care iz heing :r:

-——-—

w1

COST: Thers iz no direct cost to the =mployzs, nor the dependemt(s). This it zn edditional

=mployment beneflt, end doss not affect vour healthcers bensfiz:,

*ONFIDENTIALITY: Thic service is absoiutely confidential. Uniess the smployes wishas
‘e employer or others to know s/ne is using the servics, no ope is informed. Your
confidentiality is smictly guarded by he therapy and suppor szl £very efort will be mads to
meliz the emploves and/or dependent(s) comfonzble.

,

STAXF: The servies i stzffed with culmure] Ity diverse mzle 2nd fermzle therapists, The clinizal

Sa o - —_ - . - — - - e o - LI L.
wills rangs from psychizimic nurses, fomily ther "apisis, chemice] dependency specialists,

Masters and Docioral level psychotherapist:,

LOCATION: The mein office is locarsd im the Harman Mepapace Center for Bealt
Educzation at Greepe Memorial | Hespital, 1141 North Monroe Drive, Xenia, Sujte 212.

[ﬂ
|

ACCESS: We ars zvzilable 24 h:m_*s eva-y dzy. You zanrsach i
Appoimmeniz mey be mads betwaes 8:30 em c‘.IlC 430 pm, Tv’-:n gzy L:_.-ougb_

v
”
e e Yo : s e A . T oy
C.'-.JDD_‘_‘J." SOT 2T 2VELRDle, 206 CTiSE o nszling 13 2vaiizbie 74 hours 2 Gy, eifner facs to tz2oe

88



maite

Cate 7
Buitding Cerfified OO - Nor-ceriier O
Check type of leave reguesied; Sick Leave o
Vacaticn 0 Frotassional Meaiing [ Number of davs requested
Personal Business . O Apsence Witnout Pay [
(Vacations Noi Parmitied) - Other g Dates

=mployse reimbursement will be taken irom account: Substitute cost will bs taken from account:

Frofessional Mesing - Narure and purposz;

Protessional Mesting - Reimbursement Cost.

Meais Trave! Lodging WMiscelianeous

TOTAL REIMBURSEMENT §

——

“Absence withou: pay requires prior superintencent/designas approval, exzent in an emergancy, znd.the

empioves ungersiands by requesiing
absence withour pay that hiefshe will also have & pro-rate share of their cost of thair health insuran

te coverage geducted from tneir pay
Bppitcabie, Reason:
! cerfify that the rszsons and information providad or: this-form are in compitance with Board Policy and state siaiies and that wilkiul submitance
of faise information is grounds for discipiinary action or dismissal under Sections 3310.081 and '

3318.18, ORC.
Signature of Aoplicant

immediate Superviso:

Approved T Disapproved O Daie

Fei XZA negotiaae agreémen‘; Sections 8.015 & B.021 - XZSP nagofiaied agreement Sections 8.01 (D) & 5.02 {September, 2007)
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Confract Maximum: $1,500.00 per. member, peflcontract'périod ~{  APPENDIX H

Contract Maximum refers to any payment made by SDC. (Inctudes servicas benefites in the Preveniive, Basic, and -
Major categories. ) ' ‘ X

Contract Period is the fime during which eligible benefits are considered. This period is not restricted to & calencar year
or fo @ 12-month period. It is based on your employer's chose r efiective daie.

' Deductible: $25.00 per mem ber up to $50.00 per family
Deductibles are per contract period and only apply to Basic & Major Services. The deductible is the amouni of denial
expense that the member is responsibie io pay before SDC will assume any liahility for paymeni of benafits.

Preventive & Diagnostic Services — Benefited at 160% | 1

*Oral Evaluations

eFull Mouth X-rays or Panoramic Survey
- two per contraci period

- once in three years

eintraoral Periapical X-rays

*Prophyiaxis (cleaning) t
c - three per coniract period

- twe per confract period

sTopical Application of Fiuoride
- two treaiments per coniract period for children
under age 19

sMinor Emergency Treatment -
- for the reiief of pain, biseding or sweliing, bui no! the
curs of the dissass

eBitewing X-rays

e Sealants (osterior Permanen: Teath Drly)
- twice per coniraci pariod

- 0nGe it three years per tooin for children- unde; ape 18

eSpace Maintainers sDiagnostic Casts
- once per lifetime per area for children under age 19

*Behavior Management

Basic Services - Benefited at 80% (P)
«Oral .Surgery {inciudes iozal anestnesia ana routine e Restorafive (incuges ozl anestnesia.)
postoperative care.) - Restorations {amaigam anc SOMposie) ~ 1o resiore t2eth
- Extractions damaged by oesay Of waumatiz injury,
-~ Removal of Periapical and Foliicuiar Cysts _ - onze in 12 months per surfacs
- Intraoral incision and Drainape - Sedative Filling
- £xposure of Tooth to Aid Zruption - onze in 12 months per tooth
- General Anesthesia or IV Segation — when provised in - Pins (oin retention es pan oirestoration)
connection with oral surgery (exciuding simpie exwastions.) - ongce In 72 months par footh
- Analgesis/Nitrous Oxide - Prefabricated Crowns istainiess stee!, acnviic; — when
- Aiveopiasty, Vestibuloptasty 1ooth Zannot be anequareiy restored with filling maesia!,
- once in five vears - replaceabis after three vears in exigience

—

- Recementation finiaye, oniays, crowns, and Drioges)

s=ndodontics {inzludes iocal anestnesiz, x-rays and rouiine - onge in iwo years

postoperative care.}
- Root Canal Treatment
- once per fifefime per tooth
- Surgical Endodontics
- onice per lifetime per footh
- Remineralization and Apexification

e Periodontics/Surgical Periodontizs rinsiuges
lozal anestnesie and rouiine noswperative care )
- Periodontal Scaling and Root Planing
- Periedontal Mainteranse (root pianing foliowad oy”
0S8e0Us sUrgery is2 single course of reamsrt.,)

- once per lifelime per tooth - Lingivectomy
. - Gingival Grafts
sProsthodontics - - Oeseous Surgery

- Rebasing

- replaceabls after three ysars in exisfance .
. - sRepairs (includes repairs o broken crowns. brideas, compiete

Relining . (
- once in three vears or paral gentures; repiacement of broken teetn on compiete or
C °years pariial dentures: additions o pariial demtures to repiace extracier

- Adjustments to Partials and Compiete Dentures nawral reetn.) : ‘
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Indiana and-Ohio Plan |

R i —)

ALUCHL 2

Anthem Blue I{f{.gionm Exam Plus Discount — Effective 09/01/2007

This Summary Pian Description oufiines the vision penefits avaiiadie to you through the Anthem Biue Vision Zxam Pius Discount Pian. This is a summary
. Of your vision benefi. Pisase review vour benafff cerfificate for pian details, eligibility definiiions, imitafions. and exclusions. :

Anthem’s Provider Nerwork: Anthem Blue Vision's broad
national nerwork consists of more than 44,000 providers and
provider tocations, including independent optomerrists and
ophthaimologists, as weli as the convenience of retail locations 10
inciude LensCrafiers®, Target Optical, JCPznnev Optizal, S=ars
Optical and most Pearie Viision incations naticnwids, Far Anthem
Blue Vision provider jocations, you may access the provider
direciory on the anthem.com homs page. You can also conact the
Anthem Blus Vision Customer Service number and interactive
Voice Response (IVR) iins for IN at (800) 367-5897, and for OH at
{B0D) B28-3677. Scheduls an appointment with vour Anthem Blue
Vision provider; identify yoursaif as an Anthem Biue Vision
member for fast, paperless detaminarion and confirmation of
benefits. Anth=m vision providers must be used to obiain benefits
and discounts.

"COVERED BENEFITS
Vision Examination _
£ach member is entilied 1o 2 vision examination by an Anihem Vision provider.
This is 2 vision examinaiion onily and does not cover a separaie contact iens
pratessional fitting fes,

Savings: Through the Antnem Blue Vision Exam Plus Discount
plar, Anthem Bius Vision providers agree 10 & pricing that is below
retail. Membars ars able to achisve savings on purchesas of
framss, ienses, and coniact lenses,

Copayment(s): Copaymen: amounts are appiicabls 1 Nerworl:
provider examinations.

MEMBER BENEFIT-FROM
ANTHEM VISIDN .
NETWDRK-PRDVIDER

£5 copaymeni

NDN:NETWORK
REIMBURSENENT

Not coverag

Avaliabllity: Once every 12 months®
Materiais e
Syeqizss isnses and frames

Availabiz al a discount ol covered

Contact Lenses

Avaiiable at a giscount Not coverag

“Beneius orz avaiianie from the last amy: af xzrmee.

In Ingiana: Antnem Bive Cross and Sive St i tne Virto ame of Antem mawmence Lompane: , inz,
In Gava: anthem Bue Coss and Bive Siweid 15 te TR0e nema 6f Communtty thsorance Comoany
Ingepenaat! wcansees of e Bius Cross srd Brue Swern ASSocamon.

O kegamma mancs Bus Cross and Blue Swetd Axsociapr,



