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1.00

ARTICLE 1

RECOGNITION

The Xenia Board of Education, hereinafter “Board,” hereby recognizes the Xenia
Educatton Association OEA/NEA-Local, heremafter the “Association,” as the sole
and exclusive bargaining representative, for the purpose of and as defined in Chapter
4117 Ohio Revised Code, for all professional, nonsupervisory personnel (as certified
by the State Employment Relations Board) both full and part-time under contract,
either verbal or written, on leave, emploved by the District performing or to perform
any work currently being performed by bargaining unit members or any similar
work, including by way of illustration only but not limitation, classroom teachers (K-
12, special and vocational), guidance counselors, librarians, school nurses,
department heads, and certified special education {e.g. C.D., E.D., L.D.) personnel.
The superintendent, direclors, assistant superintendent, principals, and other
administrative personnel as defined in Chapter 4117 Ohio Revised Code are
excluded from the bargaining unit. The Association representation will include any
newly created position unless employment into the position is governed by Section
3319.02 of the Ohio Revised Code.
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ARTICLE 11

NEGOTIATIONS PROCEDURE

Scope of Negofiations

All matters pertaining to wages, hours, or terms and other conditions of employment.

Initiating Meetings

o

Requests to open negotiations shall be in writing and either sent by certified
mail or delivered in person to the receiving party. Board requests shall be
directed to the President of the Association, and Association requests shall be
directed to the Superintendent. A copy of said requests shall be filed with the
State Employment Relations Board (SERB) by the initiating party.

The initial request calling for negotiations shall be made by either party
between March 15 and March 30 of the last year of the current agreement.

Negotiations Procedure Guidelines

1.

2

The first meeting shall be arranged by mutual agreement but shall take place
within fifteen (135) days of the initial request. At the meeting both parties will
exchange proposals with explanation of each issue.

The second meeting will be scheduled within fifteen calendar days to agree
on as many issues as possible before concentrated bargaining begins.

After the second meeting each parly reduces their proposals to no more than
fifteen topics each. This list must be submitted to the other party within five

school days. No additional items may be added after this exchange.

Preparation time begins. It ts important that each party comes to the next
sessions totally prepared.

A three-day session will be scheduled. The meeting place and time will be
mutually acceptable to both parties. All team members are committed to the
entire three-day period.

At the three-day session, the schedule will be determined by the parties:

Allitems not TA’d at 3:00 p.m. will be submitted to F.M.C.S. for mediation.

]



(S
=
h

7. When all items have been tentatively agreed upon and initialed, such tentative
agreement shall be submitted for ratification and adoption within ten (10)
days or as soon as practicable. If ratified by the Association, the tentative
agreement shall be submitted to the Board, at the next regularly scheduled
Board meeting for adoption.

Negotiating Meetings

The Association and the Board pledge that their representative shall have the power
and authority to make proposals, consider proposals, and make counterproposals.
All negotiations shall be conducted exclusively between the officially designated
representatives. Neither party shall be compelled to make a concession.

News Media

All negotiations shall be conducted in executive sessions between the two (2) teams.
Any information released to the news media or to the public concerning items under
negotiations during the process set forth in Section 2.03 shall be in writing and must
bear the signatures of the spokespersons of both teams.

Protocol

No action to coerce, or censor, or penalize any negotiations participant shall be made
or implied.

Negotiation Teams

The Board and the Association shall be represented at a negotiation session by a
team ol negotiators not to exceed four (4) members each. All negotiations shall be
conducted exclusively between said teams.

Consultant

In addition to said teams, each team shall be authorized to admit one (1) consultant
to such meetings. A consultant may interchange with members of the team as may
be desired by each team. Each team is privileged to call upon a consultant or those
resource people necessary to present its case.

Agreement

When a negotiated agreement is reached, it shall be reduced to writing by the
spokespersons for the negotiating teams and submitted for ratification to the
Association and then to the Board for adoption. When adopted, it shall be signed by

)
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the respective parties’ presidents and shall be entered into the official minutes of the
Board. Thereupon, the negotiated items shall supersede any conflicting Board policy
or administrative regulation for the duration of the term of the negotiated items.

Impasse

The Association and the Board negotiating teams shall negotiate until agreement is
reached, but not to exceed the guidelines set forth in Section 2.03. At the end of the
three-day bargaining session, if the parties have not reached agreement on items
under consideration, or if the teams mutually agree that impasse has been reached
prior to the end of the three (3) day period, the parties shall maké a joint request to
the Federal Mediation and Conciliation Service or to some mutually agreed upon
mediation service for the assistance of a mediator. Any costs for such services will -
be shared equally by the parties.

The parties agree to meet at the call of any mediator assigned. Upon the expiration
of the contract after the parties have been at tmpasse for at least thirty (30) days and
settlement has not been reached, the Association will have the option of exercising
available rights outlined in O.R.C. 4117.14(D)2).

Both parties agree that this mediation procedure is the final step in negotiations.

tn-Term Bargaining

I in-term bargaining is required either by this agreement or by law during the term
of this contract, the parties agree to bargain the issue(s) for a period of time not to
exceed fifteen (13) work davs unless such time limitation is extended by mutual
agreement.

In the event that the bargaining issue(s) are not resolved within the prescribed time
limitations, the parties agree to seek the assistance of the Federal Mediation and
Conciliation Service.

Any and all items and conditions contained in either the district or building
Continuous Improvement Plans (CIP), that change or modify any current or past
practice of any bargaining unit member, may be done as written or by an alternative
collaborative method jointly determined by the teacher and his or her supervisor.
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ARTICLE 1
GRIEVANCE PROCEDURE
Definitions
3.011 A “Grievance™ is a complaint of:

A, an alleged violation, misinterpretation, or misapplication of matters
negotiated and agreed to between the Board and the Association;

B. unjustified formal disciplinary action arising under those matters
negotiated and agreed to between the Board and the Association,
excluding proceedings under state statute;

C. an alleged violation, -~ misinterpretation, or misapplication of
non-negotiated Board policies affecting a bargaining unit member’s
working conditions.

3.012 A “Grievant” means any leacher or group of teachers alleging that some
violation, misinterpretation, or misapplication as defined in “A” above was
contrary to his/her rights. The Association, as such, may file a grievance if
the subject matter concerns an alleged violation of rights or privileges granted
to the Association.

3.013 A “group grievance™ means a grievance arising out of identical circumstances
which was allegedly contrary to the rights of each member of said group.

3.014 “Days” means school days.

3.015 “Immediate Supervisor” is defined as the person assigned to evaluate the
emplioyee.

Time Limits

The number of days indicated at each step s considered a maximum. The tme
iimits specified may, however, be extended by written agreement of the parties in
interest. '

If an employee does not file a grievance in writing within fifteen (15) days after
he/she knew or should have known of the act or condition on which the grievance is
based, then the grievance shall be considered waived.

h
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If a decision on the grievance is not appealed by the Grievant and/or the Association |
within the time limits specified at any step of the procedure, the grievance will be
deemed settled on the basis of the disposition at that step and further appeal shall be
barred. Failure at any step of these procedures to communicate the decision on a
erievance within the specified time limits shall permit the Grievant to proceed to the
next step.

All notices of hearing and disposition of grievances shall be mailed by registered
mail, with return receipt requested, with the date of mailing or postmark and date of
receipt recorded thereon or hand-delivered. Written grievances and appeals shall be
deemed to be received one day after postmarked or the date received and initials of
the official shall be recorded thereon if hand delivered.

In the event a grievance is filed after May 15 of any vear and strict adherence 1o the
time limits may result in hardship to any party, all parties shall use their best efforts
to process such grievance prior to the end of the school term or as soon thereafier as
possible but no later than the beginning of the next school term.

Representation

The Board, the Association, or an individual shall have the right of [ree choice in

designating representatives for the purpose of resolving erievances, except as
g g p g >

provided herein.

A Grievant may appear on his/her own behalf or may be represented at any and all
steps of the grievance procedure by the Association, or by counsel, or by any other
person of his/her choice, provided twenty-four (24) hour advance notice is given,
including nature of the complaint, except that he/she may not be represented by an
officer or employee of any teachers’ organization other than the recognized
Association or an affiliate organization.

General Provisions

The Association shall receive notice of each meeting held to resolve the grievance,
shall be given an opportunity to be present, and shall be given a copy of the
recommended disposition of such grievance at each step. Such written notice and
disposition shall be made at the same time and in the same manner, as such notice of
disposition is required to be sent to the Grievant.

The fact that an employee files a grievance shall not be recorded in his/her personnel
file or in any file used in the transfer, assignment, or promotion process; nor shall
such fact be used in any recommendation for reemployment or recommendation for
other employment; nor shall the Grievant, the Association, its officers or

6
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administration, be placed in jeopardy or be the subject for reprisal or discrimination
for having followed this Grievance Procedure.

If a grievance appears to arise from the actions of .an authority higher than the
Principal of a school and affects a group or class of teachers, or is concerned with a
system-wide policy, it may be submitted at Step II described herein.

The purpose of these procedures is to secure, at the lowest possible administrative
level, equitable solutions 1o grievances. All parties agree that proceedings shall be
kept as confidential as s appropriate:

Legal Rights

Nothing in this Agreement shall be construed to deny to any teacher or other
negotiating unit member of the Board or the Administration the right to resort to
legal proceedings. No decision on, or adjustment of; a grievance shall be contrary to
any provision of this Agreement.

Procedural Steps

3.061 Informal Step - if a teacher believes there is a basis for'a grievance; he/she
may first discuss the matter with his/her Principal or immediate supervisor in
an effort to resolve the problem informally. The teacher has the right to be
accompanied and/or represented by the Association representative or a legal
consultant of his/her choosing.

Grievances may be adjusted informally provided the adjustment 1s not
inconsistent with this contract, the policies and rules of the Board, and if the
Association representative has been given the opportunity to be present at the
meeting and to state the Association views on the grievance.

3.062 Formal Steps

Step |

If the grievance is not resolved within five (3) days of such informal meeting,
or if the teacher has elected not to use the informal procedure, the teacher
may present a formal claim by submitting a completed Grievance Report
Form, Step 1, in triplicate, which form is set forth in Appendix [. Copies of
this form showing the date of the occurrence, a statement of the nature of the
arievance and provisions of policies and/or rules allegedly violated and the
relief sought shall be submitted by the Grievant to his/her immediate
supervisor with. copies to the Association representative and by the
Superintendent to the immediate supervisor. Within three (3) days of receipt

7



of the Grievance Report Form, the immediate supervisor shall meet with the
teacher and/or his/her Association representative or legal consultant in an
effort to resolve the grievance. The immediate supervisor shall indicate
his/her disposition of the grievance within three (3) school days after such
meeting by completing Step | of the Grievance Report From and returning it
to the Grievant. The Association and the Superintendent shall both be
notified in writing as to such disposition of the grievance.

Step 11

If the teacher 1s not satisfied with the disposition of the grievance in Step 1, or
if no disposition has been made within the above time limits, the Grievant
and/or the Association shall complete Grievance Report Form, Step I, and
submit the grievance to the Superintendent. Within five (3) school days of
receipt, the Superintendent and/or his/her designated representative shall meet
with the Grievant and/or his/her Association representative. Within three (3)
school days of this meeting, the Superintendent shall indicate in writing
his/her disposition of the grievance by completing Step 11 and forwarding it to
the Grievant. The Association and the immediate supervisor shall be notified
in writing of said disposition. 1f tlie Grievance Report Form is not forwarded
by either the Grievant of the Association to the Superintendent within five (5)
school days after the receipt of the disposition in Step 1, the grievance shall be
considered waived and further action barred.

Step 11

If the action taken in Step Il by the Superintendent does not resolve the
grievance to the satisfaction of the teacher or no decision has been rendered
by the Superintendent within seven (7) days, the Association may within the
succeeding ten (10) davs notify the Superintendent in writing of intent to
submit to arbitration.

If the grievance has arisen under Section 3.011 A. or B., that is a violation,
misinterpretation, or misapplication of the negotiated agreement between the
parties, the arbitrator’s decision shall be binding. If the grievance has arisen
under Section 3.011C., that is a violation, misinterpretation, or misapplication
of established Board policies affecting teacher personnel, the arbitrator’s
decision shall be advisory only.

Grievances submitted to arbitration shall be filed pursuant to the Voluntary
Labor Arbitration Rules of the American Arbitration Association, and the
selection of the arbitrator shall be by the alternate-strike method.

The arbitrator shall have all powers and remedies to render an award but 1s
specifically prohibited from making any decision, which is inconsistent with

8



the-terms of the negotiated agreement or contrary 1o law.

Cost of the arbitrator shall be borne equally by the Board and the Association.



ARTICLE 1V

4.00 BOARD RIGHTS

4.01

Management Rights Clause

The Board shall have the right and responsibility to:

A.

G.

Determine matters of inherent managerial policy which include, but are not
limited to, areas of discretion or policy such as the functions and programs of
the public emplover, standards of services, its overall budget, utilization of
technology and organization structure.

Direct, supervise, evaluate and hire employees.

Maintain and improve the efficiency and effectiveness of governmental
operations.

Determine the overall methods, process, means or personnel by which
governmental operations are to be conducted.

Suspend, discipline, demote, or discharge for just cause; or layoff, transfer,
assign, schedule, promote, or retain employees (renew or non-renew the
contracts of employees).

Determine the adequacy of the work force.

Determine the overall mission of the employer as a unit of government.

Effectively manage the work force.

Take actions to carry out the mission of the public employer as a
governmental unit.

The employer is not required to bargain on subjects reserved to the management and
direction of the governmental unit except as affect wages, hours, terms and
conditions of employment, and the continuation, modification, or deletion of an
existing provision of a Collective Bargaining Agreement.

10
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ARTICLE YV
ASSOCIATION RIGHTS
Meetings

Upon twenty-four {(24) hour notice to the principal ol the school, the Association
shall have the right to schedule meetings in the building before or afier regular duty
hours of bargaining unit members, to conduct Association business, provided said
meeting does not interfere with an in-service or general faculty meeting previously
scheduled and posted. Where such meetings are held outside of the operating hours
of that school, the Association shall pay any additional costs in comphance with
Board policy. ‘

Mailboxes

The Associatton shall have the right to place material in the mailboxes of bargaining
unit members. Placement will be made by the building representative or his/her
designee. ‘

Bulletin Board Space

The Association shall be provided space for bulletin boards in a place readily
accessible 10 and normally frequented by all bargaining unit members in each school
for the official posting of notices and other official materials relating to the As-
sociation activities. During the normal course of business, the Association may

utilize the district’s internal mail system. Subject to the approval of the principal, the

Association may utilize the building’s public address system.

Furnishing Information

The Board shall, upon request, furnish to the Association available and pertinent
reports, statistics, and general information concerning the Xenia City Schools. The
Board shall provide a copy of the Board agenda to the Association President as soon
as is practicable. The Board shall have the same right to receive pertinent
mformaton from the Association.

Association Davs

Thirty-seven (37) days shall be made available for use by teachers to attend meetings
of their professional organizations, i.e., the Xenia Education Association, Western
Ohio Education Association, Ohio Education Association, and National Education
Association as approved concurrently by the XEA President and the Superintendent.

11



5.06

5.07

Additional days may be approved by the Superintendent.
Labor-Management Committee

A committee shall be established as an aid to communications between the parties of
this agreement. The membership of this committee shall be the Superintendent (or
designee) and a maximum of three (3) other persons appointed by the
Superintendent, and the President of the Xenia Education Association {or designee)
and a maximum of three (3} additional persons selected by the XEA.

This committee shall meet during the school year unless the parties mutually agree
otherwise. The president of the association and the superintendent shall mutually
agree on the time and place of the meeting. Agenda items shall be submitted by the
third Wednesday of the month at which time the agenda shall be distributed to both
parties. If no items are submitted for the agenda, no meeting will be held.

Teacher Professional Organization (TPO) .

Teachers who are clected or appointed to full- or part-time positions with the
Teacher Professional Organization (TPO), or any organization with which it is
affiliated will, upon proper application, be reassigned without pay, except as
hereinafter recited, for the purpose of accepting these positions. The TPO will
reimburse the Board, as outlined in Appendix U attached hereto. For the costs
associated with any teachers so reassigned. Subject to reimbursement as specified by
Appendix U, the Board shall pay teachers granted such leaves an amount equal to the
sum of: '

A. Salary for regular teaching contract salary in effect immediately prior to the
leave and reassignment, adjusted incrementally under the salary schedule; and

B. Payments under supplemental or extended contract actually performed or in
place immediately prior to the leave and reassignment; and

C. An additional amount of salary per vear pursuant to a supplemental contract
equal to pay at the per diem salary rate under (A) for additional days per
school vear, calculated by subtracting the number of paid teacher work days
set forth in the Negotiated Agreement from 2350.

Teachers granted such leaves of absence shall continue Lo accrue seniority for salary
increments and seniority for all other purposes as though they were in regular
service. Upon return to service they shall be placed in the departmental and school
assignment which they left, or one mutually agreed upon, with all accrued benefits,
senjority and increments that they would have earned had they been in regular
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5.08

5.09

service,

The Board shall make all required contributions to STRS Ohio for the regular
teaching contract salary and the supplemental TPO contract salary paid to the teacher
while on such leave of absence.

Election to State/National Office

Upon the request of the Association, an employee covered hereunder, having been
clected 10 a full-time state or national office of the Association’s affiliate
organization, will be granted a Leave of Absence without pay. Additional years may
be granted by the Superintendent if the employee remains as elected officer.

Fair Share Fee

A.

The Director of Personnel shall notify each new teacher at the time of
employment of the requirement of paying a Fair Share Fee for services
rendered by the Association if the new teacher elects not to become a member
of the Association.

The Board shall deduct from the pay of members of the bargaining unit who
elect not to become or to remain members of the XEA, a fair share fee for the
Association’s representation of such non-members during the terms of this
contract.  No non-member filing a timely demand shall be required to
subsidize partisan political or ideological causes not germane to the
Association’s work in the realm of collective bargaining.

Notice of the amount of the annual fair share ‘fee: which shall not be more
than 100% of the unified dues of the Association, shall be transmitted by the
Association to the Treasurer of the Board on or about September 15 of each
vear during the term of this Contract for the purpose of determining amounts
to be payroll deducted. The Board agrees to promptly transmit all amounts
deducted 1o the Association.

Pavroll deduction of such annual fair share fees shall commence on the first
pay date which occurs on or after January 15th annually. In the case of unit
employees newly hired after the beginning of the school year, the payroll
deduction shall commence on the first pay date on or after the later of:

1. Sixty (60) days employvment in a bargaining unit position, or
2. January 15th.

The Treasurer of the Board shall, upon notification from the Association- that
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G.

H.

a member has terminated membership, commence the deduction of the fair
share fee with respect to the former member, and the amount of the fee yet to
be deducted shall be the annual fair share fee less the amount previously paid
through pavroll deduction. The deduction of said amount shall commence on
the first pay date occurring on or after forty-five (45) days from the
ternmination of membership.

The Board further agrees to accompany each such transmittal with a list of the
names of the bargaining unit members for whom all such fair share fee
deductions were made, the period covered, and the amount deducted for each.

The Association represents to the Board that an internal rebate procedure has
been established in accordance with Section 4117.09(c) of the Revised Code,
and that a procedure for challenging the amount of the representation fee has
been established and will be given to each member of the bargaining unit who
does not join the Association, and that such procedure and notice shall be in
compliance with all applicable state and federal laws and the Constitution of
the United States and the state of Ohio.

Upon timely demand, non-members may apply to the Association for an
advance reduction/rebate of the fair share fee pursuant to the internal

procedure adopted by the Association.

The Association agrees to hold the Board harmless in any suit, claim or

- administrative proceedings arising out of or connected with the imposition,

determination or collection of fair share fees in accordance with this
provision, to indemnify the Board for any liability imposed on it as a result of
any suit, claim or administrative proceedings, to provide legal defense for the
Board in any such suit, claim or administrative proceedings.
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ARTICLE VI

6.00 COMPENSATION AND REIMBURSEMENT

6.01

6.02

Salary Schedule

A.

For 2011-2012: 0% Base increase
No experience step movement

Training column movement recognized

For 2012-2013: (% Base increase
No experience step movement
Training column movement recognized

If the employee contribution percentage to STRS 1s
increased by at least 2% by the beginning of the 2012-
2013 school year, movement of no more than one
experience step will be permitted

The experience step movement referred to above will be
prorated if the employee contribution percentage to
STRS is increased by at least 2% and effective after July
1, 2012

For those employees currently paid at Steps 12, 17, and 23, the actual years of
service will be utilized to determine placement on the salary schedule upon
the return of Step increases.

To facilitate hiring new teachers, the parties agree that new teachers with a
Bachelors Degree and less that two (2) years experience will be placed on
Step Two of the Bachelors Degree Column of the Salary Grid. They will
remain on that step until their experience or education dictates a move.

Salary Schedule Placement

A.

The maximum credit allowed for prior experience will be ten (10) vears the
vears of public school experience the teacher has acquired. A teaching vear
for salary placement will consist of a minimum of one hundred twenty (120)
days or more of actual teaching under a regular and/or substitute contract in a
single school district. (O.R.C. 3317.13)

Upon the return to service of a teacher at the expiration of a leave of absence,
the teacher shall resume the contract status which the teacher held prior to

-
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such leave (O.R.C. 3319.13).

B. A District teacher whose employment has been interrupted for any reason
shall be granted full-service credit as previously held in the District, up lo a
maximum of ten (10) vears.

C. Up to a maximum of five (3) vears credit shall be granted for ime spent on
active duty in the Anmed Forces of the United States.

D. All newly emploved candidates must have a Bachelor’s degree or better prior
to employment.

6.021 Advancement of the Schedule

Credits for salary classification shall be evaluated as of October 30 for the
first semester and April 30 for the second semester, and the employee
accordingly placed on the salary schedule. The evaluation of training shall be
based on official transcripts or copies thereof, which each teacher must place
on file in the office of the Superintendent. Calculations will be based on
semester hours. 1f a teacher shows evidence of additional credit hours before
October 30 or April 30, the additional pay will be retroactive to the beginning
of the current semester.

College credits applicable for advancement beyond the Masters column must
be earned after the awarding of the Master’s Degree.

For advancement from one experience step to the next, a teacher must have
been emploved under a teaching contract by Xenia Schools for a minimum of
120 days in the previous school year. This requirement can be a combination
of employment under a regular teaching contract and a substitute teaching
contract issued by the Board of Education in the same school ycar. This
provision is not applicable to teachers in shared staffing arrangements.

6.03  Teacher’s Hourly Rates of Pay

A. All summer school teachers shall possess a valid Ohio teaching
certificate/license.

B. Summer School Pay Per Hour
Hourly Rates:
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6.04

6.05

6.06

6.07

The rate of pay for teaching Summer School shall be twenfy-ﬁve dollars
($25.00) regardless of training.

C. In-School Tutoring (XHS, MS, Elem.)
Hourly Rates:

“The rate of pay for teaching In School Tutoring shall be twenty-three dollars
(823.00) regardless of training.

Counselor’s Extended Service

Al One High School Guidance Counselor shall be assigned twenty (20) days
extended service per contract year by the Superintendent. The Superintendent
shall place other High School Guidance Counselors on extended service for
fifteen (15) days per contract year.

B.  One Middle School Guidance Counselor per building shall be placed on
extended service for fifteen (15) days per calendar vyear by the
Superintendent.  The -Superintendent shall place other Middle School
guidance counselors on extended service for ten (10} days per contract year.

Split Level Class Stipend

Elementary classroom teachers who teach split-level classes shall receive a stipend
of two thousand seventy ($2070). Should a split-level class be eliminated or created
sometime during the school year, a proportionate stipend shall be paid.

Department Head Stipend

Department heads, team leaders, and unit leaders shall be paid an annual stipend
equal to the sum of one hundred dollars ($100) times the number of teachers
supervised in the department, team or unit times the department, team or unit leader
himself/herself. Should the department head, team or unit leader resign or be
otherwise replaced during the school year, a proportionate stipend shall be paid both
affected employees.

LPDC Stipend

A stipend shall be paid by the Board for each teacher of the LPDC of $1,150.00.
The chairperson, if a teacher member shall receive a stipend of $1.380.00.
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6.08

6.09

6.10

6.11

Internal Substitution

Under this provision, teachers will first be asked to volunteer to substitute. If there is
no volunteer(s) the Principal may assign this duty during the teachers regular
planning or duty period. The teacher who volunteers or is assigned shall be given
extra pay of $14.00. Elementary teachers shall be paid $14.00 per hour to be pro
rated based on the percentage of the absent unit member’s class (e.g., Teacher
receives fifty (50) percent (%) of absent teacher’s class, they will receive $ 7.00 per
hour). Elementary classroom teachers teaching specialisis’ classes (e.g., physical
education or music) when the specialists are absent will be paid at fifty (50) percent
(%) of the internal substitution rate for each period.

At no time will payment under this item ever exceed the regular district substitute
rate. ‘

National Certification

Any teacher receiving National Board Certification and shows evidence to the
Director of Personnel, the teacher will receive a one-time only stipend $1,150.00
payable in a lump sum. ‘

Co-Chairs of District Curriculum Councils

A stipend of $1.150.00 shall be paid to co-chairs of major district Curriculum
councils, as designated by the Office of Instructional Services.

Supplemental Salary Schedule

Stipends for Extra Duty Assignments for Certificated Personnel

RATIO
Art :
**High School 084
Athletic Director
**All Sports 176
Athletic Trainer
“*All Sports 20
Baseball
Varsity Coach A11
Assistant Coach 082
Middle School Coach 071

18



Basketball
Varsity Coach (Boys and Girls)
Assistant Coach
Middle School Coach
Middle Schoo!l Assistant Coach -

Book Room
**High School

Bus Duty
#**Elementary

Cheerleader
High School
(seasonal/4 per season)

Middle School
(seasonal per grade level)

Competition Cheerleading
High School
Conditioning
3 seasons

Coordinator of Athletics
**High School/Middie School

Coordinator of Intramural
**High School/Middle School
** Assistant-High School/Middle School

Cross Country
Varsity Coach

Detention
**High School/Middle School

*Elementary School (one per
elementary)
Drill Team/Flag Corp

High School (Fall)

19

20

119
094
071

040

050

060
050

030

036

d10

071
058

(87

071
050



Middle School
Dance Team (Winter)

Football
Varsity Coach
Assistant Coach
Middle School Coach
Middle School Assistant Coach

Golf
Varsity Coach
RESERVE COACH

Gymnastics
Varsity/JV Coach
Music
High School Vocal
High School Vocal Musical Director
High School Vocal Assistant
Middle School Vocal
High School Marching Band
High School Assistant Marching Band
High School Assistant Band A (2)
High School Assistant Band B
High School Jazz Band
Pep Band
Middle School Band
Newspaper
*Newspaper
Renaissance Coordinator
**High School
**All other building Renaissance Coordinator
(1 per building)

Safety Patrol
**tElementary School

082

20

119
094
071

087
050

087

20

09]
119
071
170
119
055
072
053
030
071

060

060
050

040



Socgcr _
High School o
Assistant High School
Softbail
Varsity Coach

Assistant Coach
Middle School Coach

Speech & Debate

High School

Student Council
**High School
**Middle School

Swimming

High School

Diving Coach
Tennis

Varsity Coach
Theater Director

2 Productions 30/50 Lump Checks

Theater Set Design/Construction

(2 Productions) 50/50 Lump Checks

Track
 Varsity Coach
Assistant Coach
Middle School Coach
Middle School Assistant Coach

Volleyball
High School Coach
Assistant High School Coach
Middle School Coach
Middle School Assistant Coach

Wrestling
Varsity Coach
Assistant Coach
Middle School Coach
Middle School Assistant Coach

A11
082-
071

1123
082
071
038

J11
082
071
058

20

119
- .094

071



" Yearbook | :
¥*High School - 083

RTVIntervention Assistants Team
**(Case Manager (one per building $300.00
**+Team Members (at least 2 per building $250.00

* FElementary Detention supplemental contract holders will be available for holding
detention five (3) days per week for thirty (30} minutes each day.

**Indicates a 26 pay supplemental

#*#* The certified teacher doing elementary bus duty will be available for 30 minutes after
the school day to late bus students on an as needed basis. If no certified teacher is availabie
for this position, it will be offered Lo a classified emplovee.

6.111 Calculation

The Supplemental salary will be calculated as ratio times current base
salary.

6.112  Divided Stipends

Stipends which have been divided among two individuals in the past shall
reflect the divided amount in the final contract language.

6.113  Supend Options

Stipends paid for supplemental contracts for full activities will be paid by

one of the following options: :

i Pro Rala twenty-six (26) pays.

2. Payment will be made upon receipt of completed paperwork.

3. For Fall sport supplemental contracts, two pays -- first pay in the
second pay in October and the final pay at the conclusion of the
supplemental and receipt of completed paperwork.

4, An asterisk will be placed on each supplemental position indicating 26
pays.

6.114  Supplemental contracts will expire at the end of their term without official
notification or board action. The parties [urther agree that the supplemental
contract holder will be renewed unless he/she is given writlen notice that
he/she will not be renewed in their supplemental assignment. Only vacant
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6.13

6.115

supplemental positions will be posted. This notice does not create any
expectancy of future employment for supplemental duties by the
supplemental contract holder.

Interscholastic Coaching Certificate

Oniy teachers holding athletic or other strenuous activity which requires a
physical exam supplemental contracts will be required to hold an
“interscholastic coaching certificate.” No other holders of supplemental
contracts shall be required to take “sports related first aid training and CPR.

Change in Supplemental Positions

Any change i the number of positions (increase or decrease), or division of stipends
shall be submitted to the L.abor Management Committee for a recommendation. A
report of the LMC may be made to the Board with the Superintendent’s
recommendation.

Severance Pay

Al

D.

Employees cligible for either service or disability retirement, having had an
application approved by the State Teachers Retirement System, may make
application for severance pay.

Severance pay at retirement from the District shall be paid in cash for one-
fourth of the number of the employee’s accrued and unused sick leave davs,
but shall be paid for not more than a maximum of 8] days. Such pavment
shall be based on the employee’s per diem rate of pay at the time of
retirement, exclusive of supplemental pay.

Payment for sick leave on this basis shall be considered to eliminate all sick
leave accrued by the employee at that time. Such pavment shall be made only
once 10 any employee. '

The emplovee shall elect the pavment option.

Option 1. Payment shall be made to the emplovee within thirty (30} days
after STRS notifies Board of retirement. This payment will be
subject to all taxes, but no retirement contribution will be
deducted -

Option 2. The employee may select a tax-deferred annuity (403(b)) or
select the District’s deferred compensation plan (457) to be
deducted from the employee’s severance payment calculation,
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provided ‘the amount falls within the maximum exelusion
allowance as described by the IRS and the election to defer is
made prior to the last day of employment. The election to defer
severance pay is irrevocable. [f the employee wishes to select
this option, it is the employee’s responsibility to make sure that
all required paperwork 1s complete according to the above
requirements. If there is remaining severance pay, it will be
paid in a Jump sum, thirty (30) days after the effective
retirement date.

E. In case of death of a teacher who has five (3) or more years of service credit
with the STRS, the teacher will be eligible for severance pay and will be
deemed to have made application for such the day prior to his/her death. The
severance pay will be based on the teacher’s daily rate of pay at the time of
death and will be paid to his/her estate.

6.14 Mileage Reimbursement

6.13

6.16

All employees covered hereunder who use their personal car for school business
shall receive mileage in accordance with the following guidelines:

A. Mileage shall be paid to teachers who, as a part of their contract, are required
to travel between two or more buildings or required to pick up a school van
for handicapped students from home, school and return to same.

B. Mileage shall be paid for all activities approved by the administration.
C. Rate of compensation for mileage shall be the current rate approved by the
- IRS. ' '

Pay Periods

There shall be twenty-six (26) bi-weekly pay periéds beginning on the second Friday
after the first day of school. Salary notices for the next school vear shall be
distributed with the first pay of that school year. '

Payroll Deductions

6.161 Payroll deductions shall be made for federal, state and city taxes and any
other similar taxes.

6.162 Payroll deductions shall be made when authorized by the emplovee for
‘ income protection insurance, County-Wide Credit Union, United Way, tax
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6.163

- 6.164

sheltered annuities/mutual funds, cancer insurance, Xenia-Greene County
YMCA, Xenia City Schools Educational Endowment Fund, Inc., service
credit purchase which may. be pre-tax dollars for STRS, court ordered

" deductions, and OEA/NEA Ohio Fund for Children and Public Education.

Additionally, pavroll deductions shall be made when authorized by the
emplovee for XEA, WOEA, OEA, and NEA professional dues and fees.
The Association and Treasurer shall determine the number of withholding
deductions for such dues which shall be no less than ten (10). The District
Treasurer will provide a spreadsheet of the previous vears’ payroll
deductions, the names of the employees, their social security number or
emplovee 1D, and the specific amount of dues that were withheld. XEA will
make changes and additions to update the current year and provide that
updated report to the District Treasurer.

Tax Sheltered Annuities

The Board shall make payroll reductions up to the legal limits for those Tax
Sheltered annuities or any deferred compensation program provided at least
five (5) members wish to participate. Emplovees who are participating in a
Tax Sheltered annuity by reduction as of May 1, 1998, may continue

- reductions for that annuity at the discretion of the member. New employees

may participate in an existing annuity at their discretion. To participate, the
employee shall fill out the necessary forms.

6.17 Professional Meetings

6.171

Approval and Reimbursement

Pursuant to the provisions of Section 3313.20 Ohio Revised Code, any
emplovee of the District may receive compensation and expenses for days
which he/she is excused by the Superintendent or his/her designated
representative for the purpose of attending professional meetings such as
conferences, workshops, and seminars at the local, state, and national level
which are designated for the improvement of instruction or management of
the school district, and for other {ravel necessary for the conduct of official
school district business, in accordance with the following stipulations:

A.  Approval must be obtained in writing from the Superintendent or
histher designee prior to travel and/or attendance at a meeting, on
forms provided by the Superintendent’s office.

B.  Reimbursement will be paid for the necessary and reasonable expenses
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6.18

6.19

- of:

1. Use of privately-ownéd automobile on a cent-per-mile basis
that shall coincide with the rate of retmbursement approved by
the IRS.

Common Carrier fare which is supported by receipts.

(]

-

3. Meals on a per diemn basis will be at the rate of $50. Original
receipts  must  be  submitted for = reimbursement.
Reimbursements cannot be made when meals are included in
the cost of the conference.

4. Lodging which is supported by receipts.
3. Miscellaneous expenses such as taxi and ferry fares, bridge,

highway, and tunnel tolls, baggage storage, telephone calls,
conference registration and meals, rental fees, and other
expenses necessary to the conduct of official school district
business which 1s supported by receipts.

6.172 Reimbursement FForms

All claims for reimbursement of expenses must be submitted in writing for
approval by the Superintendent, or his designee, on forms provided by the
Superintendent’s office. ‘

Direct Bank Deposit

The Board shall make electronic transfers of their pay for teachers. This service is
available for up to five (5) different accounts per teacher. A teacher’s salary shall be
paid by electronic transfer to a bank, credit union, brokerage firim, or savings and
loan institution of the teacher’s choosing each pay date. Appropriate application
forms will be available in the office of the Treasurer. All newly hired teachers shall
participate in direct bank deposits. Effective with the first pay in January, 2003, all
teachers will participate in direct bank deposit.

Sick Leave Incentive Reimbursement

Fach teacher who has three (3) or less days of chargeable absences against sick leave
shall be reimbursed on the following schedule. Any teacher who has:

A. No days of sick leave used during the school year shall receive Two Hundred
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6.20

Dollars ($200.00) vear that this plan is'in effect.

One (1) or two (2) days of sick leave used during the school year shall receive
One Hundred Fifty Dollars ($130.00).

Three (3) days of sick leave used during the school year shall receive One
Hundred Twenty-Five ($125.00).

To be eligible, a teacher must have been employed for the full school vear.
Part time teachers shall receive the pro rata amount for time worked of the
above amounts.

Jury duty or professional leave days approved in accordance with appropriate
policy and procedure shall not be counted as chargeable absence.

Emplovees on leave for prolessional improvement, medical leave, assault
leave or maternity lcave shall not be eligible for this compensation,

This incentive pay shall be paid in a separate pay no later than September 1
following the close of cach school. For the purpose of this item, day or any
portion thereof shall equal one day.

Personal Leave Incentive Reimbursement

Any teacher who has two (2) or less days of chargeable absences due to personal
leave shatl be reimbursed on the following schedule:

A.

B.

No personal leave - $200.00
One or two day absences due to personal leave $150.00.

All of the items set forth in 6.20(D) apply to 6.21.

Tuition Reimbursement

6.211

It is agreed that a cap of Twenty Thousand Dollars ($20,000.00) will be
established as the amount appropriated by the Board for educauonal
growth payments -to teachers for 2010-2011.  This amount will be
appropriated each fiscal year of this contract. In addition to the annual
appropriation, any portion of the previous year’s appropriated amount not
encumbered to reimburse teachers for approved coursework actually
completed and approved for payment will be carried forward and added to
the current vear’s appropriation. The total amount paid to all teachers
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during each fiscal vear will not exceed this cap plus any amount carried
forward from the previous vear’s tuition reimbursement appropriation. A
copy of the Tuition Reimbursement Form -will be included in the
Agreement. (See Appendix A)

In order to qualify for this educational growth payment, a teacher must
teach in the District the vear following completion of the work. To
clarify, if a teacher completes courses during the previous school year,
he/she will be paid the educational growth payment during the following
school vear, no later than October 15, if he/she is still teaching in the
District.

Course of study selected is subject to prior approval of the Superintendent
or designee. The teacher shall submit the form attached hereto and a copy
of the registration form 1o the Superintendent or designee prior to
beginning the course work to obtain approval. The payment shall apply
only towards graduate work bevond the BA level acquired by the teacher
to meet certification or licensure requirements established by the State of
Ohio for maintaining or upgrading their current certificate or license.
Satisfactory evidence of successful completion of the course (certified
transcripts) will be presented to the superintendent or designee upon the
completion of the course, and no later than September 20.

For approved college credit the amount payable to any teacher shail be up
to five hundred dollars ($500.00) per year. In no event shall payment
exceed the actual cost of the college credit.

The vear for disbursement purposes is defined as July 1 through June 30,
The classes for any coursework must have started on or before June 30 in
order for the teacher to receive reimbursement by October 15. All
qualified teachers who take approved credit hours within this time period
and submit their documentation in a timely manner will receive some
reimbursement.

The reimbursement rate will normally be the rate fisted m 6.214.
However, if the dollar value of the number of credit hours taken by all
teachers during the defined vear exceeds the cap in 6.211, then the total
credit hours taken will be divided into the cap to calculate a new per credit
hour reimbursement rate. Each qualified teacher will then be reimbursed
using this new per credit hour rate. {See Appendix A per form)



6.22  Retirement Incentive Program

A.

6.

B
L

A.

Early Notification Incentive

Any teacher eligible to retire and has at least ten vears of service with the
District shall receive an incentive of Three Thousand dollars ($3,000) for
providing the district with early notification. Teachers eligible for retirement
on or before June 30 must complete the school year and retire between June 1
and August 1, that year and must notify the Board in writing of their
resignation [or retirement purposes by March 1, to qualify for the incentive.

First Year Eligible Retirement Incentive

Any teacher who has at least ten years of service with the District and reaches
eligibility of either 30 vears at any age or 25 years and at Jeast age 55 for
retirement with STRS and who retires for the first time under STRS
regulation shall receive a monthly installment in the amount of $430
beginning with the month following his/her effective date of retirement for
the purpose of defraying the cost of medical insurance during retirement. This
monthly installment shall continue for a period of 24 months or death of the
retiree whichever event occurs first. Teachers eligible for this retirement
incentive must complete the school vear and retire between June 1 and
August 1, that vear and must notify the board in writing by March 1.

Retirement Incentive for Teachers with 35 Years or More of STRS Service Credit

This provision is applicable only to those bargaining unit members who are
not eligible for the Retirement Incentive Program found in Section 6.24 of
this Agreement.

Bargaining unit members who have earned 35 years or more of STRS service
credit may receive a $10,000.00 stipend upon retirement during the term of
this Agreement. In order to receive this Retirement Incentive a bargaining
unit member must complete the following:

1. Submit a notification of retirement by March | indicating retirement
effective on or before August 31 of that vear; actually retire’ on or
before August 31 of that vear; and the bargaining unit member must
have earned 35 vears but less than 36 vears of STRS service credit by
the effective date of the retirement.

-2

The stipend will be distributed to the bargaining unit member within
thirty (30) days of submission of documentation to the Treasurer that
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the bargaining unit member- has received the first retirement check
from STRS and verification of total years of service.

The provisions of section 6.25 and its application shall terminate on June 30,
2013.



7.00

7.01

ARTICLE VII

INSURANCE

Life [nsurance

The Board shall provide Group Life and Accidental Death and Dismemberment
insurance in the amount of $50.000 for members of the bargaining unit. If a person
dies under the Accidental Death and Dismemberment coverage, the total benefit 1s

$100.000.

Health Care

United Health Care (UHC)

Part-time and shared staffing teachers shall pay for insurance at a pro rata amount
equal to the time worked.

7.021 High Deductible Insurance/HSA

AL

E.

The Board will provide a High Deductible Health Saving Account
(HD/HSA) msurance plan for eligible staff members.

The Board will contribute 60% of the In-Network deductible per vear
(as listed below) to the HSA for single or family coverage for
employee eligible for HSA coverage.

Employee contribution

July 1, 2011

Single  15% of the premium
Family 15% of the premium
Plan Type In-Network Deductible
Single $2,000
Family $4.000

Prescription Co-pav after Deductible:
Tier 1 - $10/Tier 2 - $30/Tier 3- $50
Max Out of Pocket $3.000 Single/$6,000 Family

Employees not eligible for the HSA and who elect a single or family
coverage under the high deductible plan supplied by the Board shall
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G.

H.

receive reimbursement of up to $1.200 (single) or $2,400 (famuly) for
eligible health care expenses. Such amount if any shall be distributed
to the emplovee by the Board four (4) weeks after the submission of
the explanation of benefits.

No banking fees for lending institutions to be paid by employee for
duration of negotiated agreement.

Employees may make additional pre-tax contributions consistent with
IRS Regulations by payroll deduction. Employees shall determine
their contribution for the year at the time of enrollment. Changes can
be made during the open enroliment period.

Board contribution to HSA accounts will be made during the first
week of January of each vear. Employees hired after the start of the
plan vear shall receive a pro-rated Board contribution based upon the
number of months employed by the District for the initial year.

Employees planning on retiring may request, in writing to the
Treasurer that the Board only contribute a pro-rated amount into the

HSA.

Employees must sign up for the insurance plan during the open
enrollment period. '

‘Spousal Coverage

1. If an employee’s spousc is eligible to participate, as a current
employee or retiree, in group health insurance and/or
prescription drug insurance sponsored by his/her employer or
retirement  plan, the spouse must enroll in  such
employer/retirement plan sponsored group health insurance

coverage(s).

2. Upon the spouse’s enrollment in any such employer/retirement
plans sponsored group. insurance coverage, that coverage will
become the primary .payor of benefits and the coverage
sponsored by the Board of Education will become the
secondary payor of benefits.

3. Any spouse who fails to enroll in any group coverage

sponsored by his’her employer/retirement plan, as required by
this section shall be ineleigible for benefits under the group
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7.03

7.04

insurance coverage sponsored by the Board of Education.

4, Every emplovee whose spouse participates in the Board of
Education’s group health insurance coverage shall complete
and submit to the Board of Education, a written certification
verifying whether his/her spouse is eligible to participate in
group health insurance coverage sponsored by the spouses |
employer/retirement plan.  The written certification must be
submitted no later than November 30 in order for the
employee’s spouse to be covered.

3. If two employees are married to each other, they shall be
entitled to one family plan.

Dental Insurance

The Board shall provide single and family plan dental insurance coverage under the

Superior Dental Plan (or equivalent), $25 deductible single, $50 deductible family
(100% on preventive; 80% on general services; 50% on major services; $1,300 per
person per calendar year, maximum beneﬁt) (See Appendix D for coverage
summary)

7.031 Employee Contribution

Effective July 1, 2011, there will be a ten pei‘cent (10%) emplovee
contribution for both Single and Family Dental Insurance. :

General Provisions
7.041 Retention of Benefits

The Board reserves the right to substitute insurance carriers for any or all of
the above, provided such substitute policies provide equal benefits.

The above named carriers shall be used as a standard of measurement when a
change in carriers 1s cons:dcrcd

The express terms of the policies issued control as 1o the amount, (,nullumm
and eligibility for benefits. The above is a topical description oniy.

[ ]
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7.042 Insurance While on Disability Leave

The Board shall continue to carry on the insurance rolls those persons
covered hereunder whose sick leave accumulation has expired and who are
on a disability leave of absence. The Board shall pay for such coverage under
the same conditions as when the emplovee was working, for a period of up to
six (6) months. '

After six (6) months, the employvee may exercise the option of maintaining
coverage, at the emplovee’s expense, during the remainder of the leave as
determined by the Consolidated Omnibus Budget Reconciliation Act. The
benefits shall terminate at the expiration of such leave and such leave shall
not exceed two (2) years. Employee contributions to premium(s) shall be
submitted to the Board Treasurer’s office by the close of business on the
fifteenth (15™) day of the preceding month of coverage.

' 7.043 Insurance Coverage on Other Approved Leaves

For other approved leaves of absence, the employec may continue on the

insurance rolls by paying the total monthly premium due the insurance carrier

to the Board Treasurer’s office by the close of business on thc ﬁﬁeenth (15)
day of the preceding month of coverage.

Coverage hereunder shall be subject lo the provisions of the Master
Agreement with the insurance carrier, and such provisions shall include
coordination and subrogation of benefits. Any change in carriers will provide
for no loss or lapse of coverage unless otherwise mutually agreed.

7.044 Changes in Carrier

The carrier for the medical insurance shall be at the choice of the Board,
provided that said coverage shall not be less than that in effect as of the date
of the signing of this Agreement. The Association shall be notified of any
change thirty (30) days prior to the effective date of any policy change and be
given the right to meet and confer with the Superintendent or his/her designee
on any such change.

7.05 IRS 125 Plan
7.051 Section 125 of the Internal Revenue Code allows employees to pay their

portion of group insurance premiums-and other medical, child care, and adult
care expenses with pre-tax dollars.



7.06

7.07

7.052

7.054

A premium section only plan under Internal Revenue Code Section 125 shall
be adopted for every member of the bargaining unit who qualifies. Each
bargaining unit member who is qualified may participate in the premium
section of Section 123, If an employee chooses to utilize childcare portions
of this plan they will pay the administrative costs of these parts of the plan.

The forms shall be submitted to the Treasurer on or before November 1 of
each year.

This plan will be available to employees so long as it is made available by the
Internal Revenue Service in its present form or until such time as it is
negotiated to be removed from this Agreement.

An in service will be available 16 acquaint each teacher with this plan.
Teachers participating in a medical expense section and/or a dependent care
section may pay a cost of up to $2.00 per month for each section in which the

teacher participates if the plan administrator charges the district.

The premium only section is exciuded from any administrative charge for a
participant.

Emplovee Assistance Program

The Board shall provide at no cost to the employee an EAP for all members of the
Bargaining Unit. (See Appendix E for coverage summary) ‘

As an incentive, any teacher electing not to enroll in the Xenia Community School
Health Insurance coverage will be paid a monthly stipend of Two Hundred Fifty
dollars $250. A spouse who is covered by the district’s insurance does not qualify
for this incentive. Should a qualifying event occur, re-enrollment in the health care
plan will be permitted, and the stipend shall stop. The member must contact the
Treasurer and complete the necessary Health Care coverage documents.

[P8)
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- 8.00

8.01

ARTICLE VITI

LEAVE PROVISIONS

Sick Leave

8.011

8.012

3.013

Accumulation

All certificated employees shall accrue sick feave at the rate of one and one-
fourth (1 1/4) days per month. Maximum sick leave accumulation shall be
three hundred twenty-four days (324). Days of sick leave accrued shall be
credited to the account of each certificated employee on the last day of the
month. Sick leave earned in the State of Ohio shall be transferred and
credited pursuant to O.R.C. 3319.141. :

Advance of Sick Leave

The Board shall advance at least five (5) days sick leave (o all teachers and
may advance additional days. '

Should ‘an employee exhaust sick leave during the year, and upon written
request of the employee, the Board shall advance ten (10) days or the amount
that may be accumulated during the remainder of that contract year,
whichever is less.

Total accumulation of sick leave during the school year shall not fall below
the total at the beginning of the year unless the teacher is absent more than
fifieen (15) days. (See Sick Leave Bank Section 8.016)

Uses of Sick Leave

Sick leave may be used for absences due to disability by personal illness,
pregnancy, recovery from childbirth, adoption or injury, or exposure to
contagious disease which could be communicated 10 other employees or to
students, medical or -dental appointments when such cannot be scheduled
during nonworking hours, and due to illness, birth, injury, or death in the
emplovee’s immediate family that requires the care and/or attendance of the
emplovee.

Use of sick leave for pregnancy and recovery from childbirth shall be
confined to the actual period of disabulity.

The use of sick leave for an adoption shall be limited to a maximum of ten
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(10) days.

The Board may request verification from the employee’s physician for the
need for an extensive period of disability.

8.014 Immediate Family Defined

Immediate lamily is defined to mean current spouse, parents, parents-in-law,
children, son-in-law daughter-in-law, brother, brother-in-law, sister, sister-in-
law, grandparents, grandparents-in-law, and grandchildren. . Any additional
person who resides in the teacher’s legal residence or any additional person
for whom the teacher has sole responsibility 1s also included.

2.015 Restrictions

The Board may require teachers to furnish a written-signed statement on
forms prescribed by the Board to justify the use of sick leave (O.R.C.
3319.141).

8016 Sick Leave Bank

AL The purpose of the Sick Leave Bank is to provide paid days for serious
personal illness or family illness to contributors to the Bank who have
exhausted their accumulated sick days and who are experiencing
prolonged personal or family illness. Recipients shall apply for
disability retirement leave with STRS as soon as eligible. Allotments
will be limited to participating emplovees for use only in cases of
iliness, injury or non-elective surgery occurring under unusual, severe
or emergency conditions as determined by the SBC.

B. Members may enroll in the Sick Leave Bank, during the enrollment
period, which shall be during the month of September of ecach school
year. Newly hired teachers may join the SLB within thirty (30} days
from the first date of hire.

C. Upon enrollment, a member shall contribute one (1)} of his/her
accumulated sick days to the Sick Leave Bank. Days contributed to
the Sick Leave Bank are non-returnable.

. D. Enrollment in the Sick Leave Bank shall be continuous from vear to
year until a member withdraws. Withdrawals are accepted only during
an enrollment period and only upon written notice by the member to
the Sick Leave Bank Committee (SBC) of his/her intent to withdraw.
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Sick Leave Bank Committee shall be composed as follows:

a. The Superintendent or his designee.

b. The Vice President of the Association to serve as a
chairperson. '

C. Three members appointed by the Association President.

The SBC shall review and approve or deny by a majority vote
all applications to the Sick Leave Bank. The chairperson shall
vote only in the case of a tie vote. The SBC shall also

“determine the necessity for additional contributions to the Bank

and -shall notify Bank members of the need fbi‘ said
contributions. The SBC shall be responsible for reportmo dam

- concerning, thc S]Ll\ Leave Bank tothe T reasurer. "
o Décisidns O[’I\_lhf: SBCAar_e 'ﬁnal.

The SBC shall review the operation of the Sick Leave Bank . .

annually, and shall make recommendations, if necessary, for
modifications of the plan to the negotiating teams of the

“ ASSOCIATION and the BOARD.

General Procedures

[ Q]

L

An application for-an allotment from the Sick Leave Bank will
be accepted only from those individuals who have contributed
to the Bank.

Allotments will be limited to use for personal illness and
serious illness in the immediate family. A doctor’s statement s
required with the application in order for the request to be
considered.

An application will be considered only after a member has used
all of his/her accumulated sick days and personal ieave days,
and available sick day advances.

Days allotted from the Sick Leave Bank will be paid at 100%
of the member’s daily rate of pay.

Once qualified to receive an allotment from the Bank, the
maximum number.of days a member may receive from the Sick

8
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8.02

Personal Leave

8.021 Reasons

Leave Bank shall not exceed the annual number of work davs
required for a full year of service credil. Allotments from the
Sick Leave Bank shall commence on the sixth consecutive day
of absence for which a member has no accumulated sick days,
and shall be renewed, upon request from the member and
approval of the SBC, each ten (10) day payroll period.

Allotments from the Sick Leave Bank will be made only for
absences under a member’s normal teaching contract.
Allotments will not be made for absences in programs such as
summer school, extended services, or any other part-time or
second position held by a member with a full-time contract.

Utilization of the Sick Leave Bank for complications arising
from pregnancy or childbirth may be authorized by the SBC.

Days may not be received from the Bank for absences due-to
disabilities . which - qualify the member for ~Workers
Compensation personal benefits, unless the member has
exhausted all such benefits and his/ her own accumulated sick

days/personal business days. B '

Whenever the total number of available days in the Sick Leave
Bank falls below fifteen (15), the SBC may require the Sick
Leave Bank enroliees to donate up to one (1) additional day of
their accumulated sick days to the Sick Leave Bank. '

Contributions to the Sick Leave Bank shall not count against a
member’s record of perfect atiendance.

Three (3) days per school year may be used to conduct necessary personal
business. which cannot be conducted outside of school hours, other than
professional meetings, upon notification to the Superintendent or his
~designated representative thirtv-six (36) hours in advance of the day/davs. In

the event of an emergency, the thirty-six (36) hours may be waived if prior
notice is given the Superintendent or his representative. Such leave may be
taken in one-half (1/2) or whole-day increments. One (1) additional day may
be allowed as approved by the Superintendent. These days may be used only
for the following reasons: (See Appendix F).
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8.0

A. To obtain services for legal or financial counsel.

B. Medical services not chargeable to sick leave or an extension of sick
leave when sick leave is exhausted.

C. Family obligations that cannot be scheduled otherwise.

D. Emergency leave due to circumstances beyond control of employee.
E. Personal commitments to polmca! subdivisions at loc,al state- natlonal'
0 level. : '
CFo 'Other necessary busmess as’ approvcd bv 1hc Supenntcndent of hlq:’ -

T dcs10nated reprc%mdtw

| Tmpro'per_ Use. "~

Gainful employment elsewhere does not constitute proper usc of personal
leave. Proven abuse or intended misuse of this provision may constitute just
“cause for dismissal.

8.023 Association Use
Six (6) additional personal leave days shall be allowed annually to
Association President or his/her. designated representative, and further
additional days may be allowed as approved by the Superintendent.

8.024 Exceptional Use
Any teacher who experiences travel difficultlies and is unable to report to
work may submit a claim under Personal Leave.

Child Care Leave

8.031 Child care leave shall be granted to an employee to care for a newborn child,

an adopted infant under two (2) years of age, or a child for whom the
adoptive agency requires full-time parental care for up to twelve (12)
consecutive months without pay. Extensions may be granted at the discretion
of the Board. Any employee shall submit a written notice to the
Superintendent not later than thirty (30) days prior to the anticipated leave
date (except where adoptive agency gives less than thirty (30) days notice),
advising the Superintendent of the anticipated date of the leave and further
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8.04

advising the Superintendent of the approximate dates that the employvee shall
commence and end child care leave. If. prior 1o the date set for initiation of
child care leave, the Superintendent believes that the employee is medically
unable to perform adequately as a resull of pregnancy, the Superintendent
may request the emplovee to submit a certification from her obstetrician
attesting to her ability to continue working. The employee may. return io
service after the termination of pregnancy.

'8.032 If the duration of the child care leave does not exceed six (6) months, the

teacher will return to the position held before the leave. If the_duration
exceeds six (6) months, the person will be assigned to a posmon for which
he/she is qualified and certified.

8.033 If the teacher desires to return to active service prior to the staled date on the
application for leave, the teacher shall notif) the Superintendent or his/her
designee in writing that an early return to service is requested and the.date on’",

'-whlch the teacher would be able to return.” Such teacher may be tetumed Lo,

"active service .upon the" mutual " agreement - of | “the ‘teacher - and thé

: Supenmendent 01 his/her dtswnce The Board recognizes that the omnunﬁ
of unpaid childcare leave does not preclude a pregnant employec from also
exercising her statutory rights to sick leave in accordance with the' statutory -
law of Ohio. The employee on leave may exercise the option of maintaining
group insurance coverages at the employee’s expense during such leave as
determined by the Consolidated Omnibus Budget Reconciliation Act.

8.034 Premium payments must be paid in advance in the Treasurer’s office by the
close of business hours on the fificenth (13"‘) day of the preceding month of
coverage.

8.035 A teacher may request and the Superintendent may grant up to an additional
vear of childcare leave. '

Unpaid Sabbatical Leave

8.04] Sabbatical leave may be granted to a teacher who has served in the District at
feast five (3) vears. Any request for sabbatical leave must be made in writing
not later than May 1 of any school year or at a later date at the discretion of
the Superintendent or his/her designee. Conditions under which sabbatical
leave may be granted may include additional study, including study of another
area of specialization, travel, or other reasons deemed to have value to the
school system. '

A. Sabbatical leave shall not be granted to more than five (5) percent of
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the teaching staff at any one time.

B. Sabbatical leave shall not be granted to any teacher more often than
once for every five (3) vears of service.

C. Sabbatical leaves shall not exceed a vear in duration.

D. Sabbatical leaves shall not be granted a second tine to the same
individual when other members of the teaching staff have filed such a
1equest

- E. The teacher shall pre%ént to the Supelinlmdem lor his/her designee d

.. ptan for protessmnal growth prior o such’. lcavc Jand. at the

B 'conclusmn prov1de ewdence thdl the plan was iollowed

“UF . The teacher shall be 1equ1red {o return 10 the District at lhc cxplratlon '

8.042

8.043

8.044

8.045

8.046

of sabbatical leave for a period of at least one (1) year unless the '
teacher has completed twenty-five (25) years of teaching in Ohio.
Such return to work requirement may be waived by the Superintendent
or his/her designee.

Sabbatical Ieave shall be without pay.

Notification of intention to resume active status shall be given in writing to
the Superintendent or his/her designee no later than April 1 of the calendar
vear if the intent is to return in September, or no later than December 1 if the
intent is to return at the beginning of the second semester.

The return 10 active service from sabbatical leave shall coincide with the first
day of the school calendar or the first day of the second semester unless the
teacher and the Superintendent or his/her designee mutually agree in writing
to a different date.

[f the duration of the sabbatical leave does not exceed six (6) months in the
same school year (August through July), the teacher will return to the position
held before leave. If the duration exceeds six (6) months in the same school
vear ol spans any amount of time in consecutive school vears, the person will
be assigned a position for which he/she is qualified and certified.

The teacher on leave may exercise the option of maintaining group insurance
coverage at the teacher’s expense during such leave as determined by the
Consolidated Omnibus Reconciliation Act {COBRA) under the provisions of
Section 7.00. Premium payments must be paid in advance in the Treasurer’s
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.06

8.07

™y day of the preceding month of coverage.

office by the fifteenth (15
8.047 Upon return from leave, the teacher may purchase S.T.R.S. credit under the
time restrictions and other rules and regulations of S.T.R.S.

Absence Without Pay

Upon written request of the teacher, a leave of absence without pay, not to exceed
five (3) days, may be recommended by the Superintendent. The written request must
be presented to the Superintendent in advance unless in an emergency, in which case
the request will be given as soon as practical. The recommendation and approval of

the leave of absence without pay is subject to the discretion of the Superintendent.

- 8.051-In accordance with O.R.C.- Section. 3319.13, .upon written - request of the. -

- teacher, the Board may grant a leave of absence without pay for educanon or
L pre ofessmndl or other purposes. mcludmo ddOpUOﬂ and shall grant such leave -
- where 111ness preanancv or other dlsablllt\’ IS the reason for lhe request

- 8.052 Suchteachers on unpaid 'leave of absence Shall be contihued on life, dental,

hospitalization, surgical and major medical insurance in accordance with
O.R.C. Section 3313.202, with all pro rata share premiums paid by the
emplovee. Premium shall be paid through payroll deductions.

Military Leave

Emplovees will be granted lecaves of absence and reinstatement for the purposes of
military service in accordance with applicable state and federal legislation.

Assault Leave

8.071 Notwithstanding the provision of Section 3319.141 of the Ohio Revised
Code, the Board shall grant assault leave to employvees absent due to
disability resulting {rom assault under the following conditions:

8.072 Any teacher who must be absent from his or her duties due to physical
disability resulting from an assault in the course of and artsing out of the
teacher’s empioyment, while teaching or in school-related activities, on or off
school premises before, during or after school hours, shall be paid his or her
full scheduled compensation for a maximum period of forty (40) contract
days falling in the same school year unless accompanied by a doctor
statement outlining the reasons why more time absent from school is
necessary. The Board may require an examination from a licensed physician
chosen and paid by the Board verifving that the teacher is unable to return to
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8073

work.

If perlhanently disabled, the teacher must apply for disability retirement, and
no assault leave shall be granted after such retirement has been approved.

- The period of such absence, defined in this provision, shall be termed “assault

8.074

leave.”

Before assault leave can be approved, the teacher shall furnish to the
Superintendent a written signed statement describing the circumstances and
events surrounding the assault and the cause thereof, including the location

: and time of the assault, name and, address of victims and witnesses, and a
. description of the'i Injuries- sustamed by each victim of the assault... Ifmedlcal .

N aftention " is’ reqmred or. souom the tedchcr Shd“ ‘also’ furmsh to lhe.A -
'--Supermtendem a st'uemem of ‘the natiire of the’ disability cllld its . durallon o

" which Has$ been sighed by a phvsxudn llccnse.d in the State of Oth

8075

8.076

8.077

8.078

8.081

fhe Board may require.an cxamination and (,eruﬁcate from. a licensed
physician ‘chosen and paid by the Board that the tcacher was disabled from
performance of teaching and the extent and duration of such disability.

Falsification of either the written, signed statement of events or circumstances
surrounding the assault or the physician’s statement may be grounds for
suspension or termination of employment under 3319.16 O.R.C.

Assault leave, which is approved by the Superintendent, shall not be charged
against sick leave under regulations adopted by the Board, pursuant to
3319.08 O.R.C., or any other leave to which the teacher is entitled.

The teachers are encouraged to file appropriate action against the person
committing the assault including criminal charges or civil action, or both, in -
case of any assault or injuries.

Physical Threat or Assault

All cases of physical threat or assault o teachers shall be immediately
reported to the Principal or his/her designee. The teacher, Principal or
Superintendent shall discuss whether the police are to be notified. However,
nothing prevents the teacher from personally initiating the filing of criminal
charges and immediately notifying the building principal or his/her designee.
If criminal charges are filed, the teacher, Principal and Superintendent shall
cooperate. Teachers will receive time off with no loss in pay for time spent in

judicial proceedings as requested by police or judicial officers,
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+8.09

8.082

8.083

8.084

8.091

8.092

8.093

8.094

If a teacher suffers incapacitation from normal duties as a result of an assault
in performance of contractual duties, upon exhaustion of assault leave the
Superintendent may, at his/her discretion, increase the number of assault
leave days.

If the teacher so elects, application may be made for a determination of
benefits pursuant to O.R.C. Section 4123.512. In an instance of a vahd
award, the Board will pay all lost wages between the date of incapacitation
and the effective date of benefits from the Worker’s Compensation Fund.

After a physical lhxeat or assau]t 15 Lstabllshed and if crimma] charges are

. illed the Principal shall cmempi 10 have the sludent lemoved from.the assau]t—-'_ ‘
- 'ed l(.cl(.,hCI S classcs

COLujl' Leave

In case of an absence from duty and in response to a subpoena in a case in

court or administrative hearing or required jury duty where neither the
employee nor the Association is a party, there shall be deducted from the
salary of the employee the amount and only the amount of any witness fee or
other compensation, exclusive of any reimbursement paid specifically for
expenses incurred by reason of such subpoena.

A certificate signed by the employee and stating the amount of such fee or
other compensation, if any, must be submitted by the employee or the full
salary for the period of absence shall be deducted. An employee will also be
paid when subpoenaed as a witness in a suit involving an alleged assault as
provided in Section 8.07.

In case of absence from duty for any court proceedings or administrative

“hearing in which the employee and/or the Association is a party, no salary

shall be paid to the employee for the period of absence, except in the nstance
where the employee is proven innocent, whercupon-no deduction of pay will
be made. However, employees subpoenaed by the Association as witnesses
in court actions or arbitrations, io a maximum of three (3) employees per day
per courl or arbitration action, will be paid the difference between court
payment and their regular salary. All subpoenaed employees exceeding three
(3) emplovees per court or arbitration action will be paid their regular salary
provided the Association reimburses the Board for the regular cost of a
substitute teacher.

In the case of required jury duty, the employee will report to work when
his/her presence is not required during the jury duty and he/she shall keep
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his/her principal or supervisor informed of the days on the which he/she is not
required for jury dutv.

8 10 Famllv and Med]C"l] Ledve

. '8 101 ”]he pmles agree lo ‘abide . bv the })IOV[SIOHS of ‘the. federal F:;ﬁﬁil'\'f and.'-". ;

; _-;-Med:cai Leave Act of 1993 (FFML A ) Fhe pames fo this Agreement agree . “
‘that_all benefits’ ‘guarantéed -by the FMLA will be - prowded to. eligible

'._emplovecs covered by this Agreement. - ‘Each partv shall retain all rights

8.102

8.103

' accorded to thiem by the FMLA

To be elig_ible for FMLA leave, an emplovee must have one (1) vear of
service with the Board and must also have actually worked a total of 1,250
hours for the Board during the 12 months immediatély preceding the date on
which the FMLA ledve would bemn (rolling vear).

Leave Provisions

A.

Each eligible employee is entitled to up to a combined total of twelve
(12) weeks of unpaid FMLA leave per leave year for any one, or more,
of the following reasons: (1) The birth of the employee’s son or
daughter, and to care for the newborn child; (I1) The placement with
the emplovee of a son or daughter for adoption or foster care, and to
care for the newly placed child; (1I1) To care for the employee’s
spouse, son, daughter, or parent with a serious health condition; and
(1V).Because of a serious health condition that makes the employee
unable to perform one or more of the essential functions of his or her
job. An eligible employee is not entitled to a separate 12 weeks of
FMLA leave for each of these four reasons, but only up to 12 weeks
among these four reasons for any given rolling vear.

An eligible employee may choose to substitute certain other types of
accrued paid and unpaid leave for FMLA leave, as permitted by the
FMLA.

FMLA leave taken for reasons (1) and (IT) must be concluded within
one year of the birth or placement. The employee must give the Board
thirty davs notice of the birth or placement if possibie, or as much
notice as possible, if ess than thirty days.

FMLA leave taken for reasons (III) or (IV) may be taken
intermittently, when medically necessary. The emplovee will attempt
10 schedule intermittent FMLA leave so as not to unduly disrupt their

46



work.
8.104 Protection of employment and insurance

A. The Board shall return, if possible, the employee taking a leave under
.this Section to the same p_os‘ition he/she occupied prior to the leave.

‘B, The Board shall conlinue to. pav the board contribution, 1o the current '
group hedllh plan. for the emplovee whlle they are on FMLA leave

C ""_The taking of FMLA leave shall not rcsull in- the loss of any
‘ '-employment_ benefit accrued prior to the date the leave commenced.‘

8.105 The Boald may require medical cert1ﬂcat1on from a licensed physician as to
the medical- necessity for FMLA leave taken for reasons (I1) or (IV). Such
certification will include a statement by the physician that the employee is
unable to perform one or more of the essential functions of his/her position,
or that their presence is required to care for the employee’s spouse, parent,
son or daughter with a serious health condition. This section shall be
uniformly applied.



-9.00

9.01

“ARTICLE IX

INDIVIDUAL RIGHTS -

Teacher Contracts -

L 9:011. Limited Contracts -

‘A. All initial appointees to teaching positions in the school district shall be

B.

issued one-year limited contracts.

Any teacher who holds only provisional or temporary
Certification/Licensurc shall be employed by a hmlted contract for a
term not to exceed three (3) years.

9.012 Continuing Contracts

A.

At the end of seven (7) vears initial employment within the District, a
teacher who is in good standing, holds an eight-vear professional,
permanent, - or life certificate or a five (5) year license and 1s
recommended by the Principal, Director of Personnel and -
Superintendent, may be granted a continuing contract. Continuing
contract consideration must be requested in writing to the building
principal by October | of the school year in which the teacher is
eligible for a continuing contract and his/her limited contract is to
expire. (Forms are available in the personnel office and all buildings.)

A teacher may withdraw his/her request for a continuing contract
status if “the teacher has reason to believe that a positive
recommendation will not be forthcoming. If the request is withdrawn,
the re-employment of the teacher during that school year shall only be
under a limited teaching contract and entitlement to a continuing
contract is waived uniil the next time the teacher submits his/her
written request.

If, in the opinion of the building Principal, Director of Personnel, and
the Superintendent, additional experience 1s needed to improve
teaching techniques as substantiated by the teacher’s wrilten
evaluations, then said teacher may be recommended for one (1) two-
year contract at the end of which time sufficient improvement must be
noted to grant a continuing contract or the teacher will be released
from the school system.



907

D. If a continuing contract was held by the teacher prior to employment
by the District, said-teacher will be eligible for a continuing contract at
the end of two (2) years of service provided that service to this system

* has been satisfactor Y. and a recommendation for the same is made by
~the Principal, . Dlrf,clor of I’crqonncl and | Supcrmlcndant and
‘ "SleSlcl[]lldlCd b\f lhc lccmhcx w1 mcn L\’El]tlclllOﬂS ' :

.

gchool I ersonnel Comphmt Proccdum

thncvm an mdlwdual Bocud mcmbc1 or-the Board' as: a whole, receives a . -
complamt concérning a member’ of the baroamln0 unit; 'such compldmt shall be
referred- to, the school administration for study. and possible resolution.” The teacher
involved shall be adviséd of the nature of the complaint-and have the opportunity to
comment an_d_ present the factual data.

Any complaint regarding a teacher directed to any member of the school
administration shall be processed in the following manner:

9.021 Complaint from students shall be referred back to the respective teacher via
the Principal’s office for resolution.

9.022 Complaints from parents shall be directed to the respective teacher via the
Principal’s office. All efforts shall be made to reach a satisfactory solution
through a conference or other means at this level.

9.023 Any complaint unresolved at Step 2 may be submitted “at the request of the
teacher or parent(s), in writing, to the building Principal who shall attempt to
resolve the matter to the satisfaction of all parties concerned.

9.024 Any complaint unresolved at Step 3 shall be forwarded by the building
Principal to the Superintendent.

9.025 Upon receipt of the complaint the Superimendent shall confer with all parties.
The teacher shall have the right to be present and represented at all meetings
of the Superintendent and the complainant.

9.026 If the Superintendent is unable to resolve the complaint to the satisfaction of
all parties concerned, at the request of the complainant or the teacher, the
Superintendent shall forward the results of discussion at Step 5 along with the
recommendations, in writing, to the Board and a copy (o all parties involved.

9.027 After receipt of the finding and recommendations of the Superintendent and
before action thereon, the Board shall afford the parties an opportunity to
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9.03

9.04

. meet w:[h the Board In executive session. Coples Of any ‘action tal\en by the _
Board Shd“ be forwardcd to all pdmes C L

D

19.028 ‘hA teacher or Prmmpal mav rcqucst and be dccompamed by counsel fmd/or a o
‘ :i'repie%mdtwe of his/hér choice, at his/her” ‘expense. - Conference regarding .

" such complaints shall be in private. " At no tiine shall a confidential file be
- opened to the publicnor shall statements be made in the news media.’

Fair Dismissal Policy

9.051 Termination of Contract -

A.  The Board, through the Superintendent, reserves the right to release
any teacher during the contractual period in accordance with Ohio law.
(Section 3319.16 O.R.C))

B. When a contract is terminated during the contractual period, the
teacher may request a conference first with the Superintendent and, if
desired, with the Board. The Board will hear such cases as provided
under the faws of the State of Ohio.

C. The Superintendent shall make a recommendation to the Board
pertaining to the dismissal of any teacher.

0.032 Nonrenewal of Limited Contract

A. The nonrenewal of a limited contract shall be governed by Ohio Revised
Code §3319.11 and the evaluation procedure in this Agreement.

B. A teacher whose limited contract is not to be renewed may request and
shall be granted a private conference with the Superintendent and/or his
designated representative before such action is taken.

Criminal Background Check

The Board shall conduct a criminal records check of prospective new teachers in the
manner prescribed by law and at the applicant’s cost. A new teacher shall be
considered conditionally employed until the results of the criminal records check are
received. If the new teacher has been convicted of or pled guilty to any of the
offenses listed in Section 3319.39, Revised Code, he/she shall be immediately
notified by the Superintendent that his/her employment is terminated. The teacher in
this situation shall not be entitled to any further due process from the administration
or the Board.
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9.05

Evaluation Procedure

9031

9.052

The tedcher cvaluatlon prooram effectlve 1s incorporated into this Agreement
- effective Tanuarv 16, 2005, and shall remain in full force and effect until a
successor program is negotiated. by the parties... The D1str101 Evaluation -
L _(,omlmttee will makc rccommendattons to the partles rc_oardmo any chancres S
o the plogram e R T L e -
L ‘9 031 1 The distrid transformation team will monitor all developments from
* the Ohio Department of Education relative' to mandatory teacher
evaluation instruments. The Board and the Association will retain
the right to supersede the law relative to the teacher evaluation
procedure. '
The transformation: team will serve as the district evaluation -
committee. This committee will make recommendations concerning
pilot evaluation programs, walk-through models, and all
modifications to the current procedure.
Observations for evaluating subject matter instruction should be of sufficient

time to accomplish the purpose of the evaluation and should occur on a
routine school day and not on the last day before or the first day after a
student break. All monitoring or observations for the purpose of evaluating a
teacher shall be conducted openly and with the full knowledge of the teacher.

The Evaluator/Observer shall hold a supervisory certificate/license.

All certificated staff members will participate in the evaluation process
according to the following guidelines: teachers and other members of the unit
with one-year coniracts will participate in Phase [; those with continuing
contracts and completing a multi-year contract will participate in Phase I

9.0531 PHASEI

9.05311  Teachers in Phase T will be evaluated at a minumum of
two (2) times a vear. Each evaluation shall consist of-

- a pre-observation conference between teacher and
evaluator

- an observation of a minimum of forty (40) minutes or
one (1) class period

- a post-observation conference between teacher and
evaluator within three (3) days or as soon as possible
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'79.05312 The ‘Pre- observallon Con[crence form shai! be compleled
B bv the tedcher in advance of the pre- ~observation conference
or by the teacher and evaluator' collaboratively  at ‘the
conf erence, deBd on preference of cvaluator
9.05313 "Evidenpe collected from classroom observations will be
' ‘recorded on either classroom observation Form A or Form
B, based on preference of evaluator.

9.05314 The first evaluation cyvele which includes a pre-observation
conference, a classroom observalion, post-observation cycle
will be conducted between the third week of school through
December 1. The second cycle which includes a pre-
observation conference, a classroom observation, a post-
observation conference, and. evaluation report conference
will be conducted from the beginning of second semester
through March 30.

903315 The evaluator my, at his/her discretion, elect to conduct one
(1) or more unannounced observations without a pre-
observation conference. Each of these observations shall
include a post-observation conference and shall utilize the
same forms as above.

0.05316 At the conclusion of the first cvcle evaluation, evaluator and
teacher will complete the Phase | Observation Report. Al
the conclusion of the second evaluation cvcle, the evaluator
and teacher will complete the Evaluation Report, this report
will include contract recommendations for the following
vear(s). Both evaluator and teacher shall leave the
conference with a copy of the report.

PHASE I

o
]
LA
(8]
2

1 Teachers who are on continuing contracts or on multi-year
contracts will follow one (1) of three (3) options for
evaluation:

A)  complete a Personal Action Plan,
B)  complete a Professional Growth Project,
) follow the Phase [ evaluation process.

N
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9.054

9.055

9.056

9.057

~ The detérminatidn, as 1o which option these teaéhefé-xvilL

. utitize, will be' mutually agreed upon by both teacher :and
evaluator. Ifboth cannot agree on one option, then the
‘teacher and evaluator will follow the Phase I process.

9.05322 Teachers/evaluators selecting option A or B above shall
.have a minimum of three (3) conferences; a planning
conference in May or Jurie of the prioi schoo! year or within
one (1) month of the beginning of the school vear, a mid-
vear conference by the beginning of the second semester

and a final conference by March 30.

9.05323 Evaluators shall complete at least one (1) classroom
observation of Phase II teachers utilizing option A or B.
These observations shall- occur after the planning
conference and before the final conference. Evaluators
shall strive to observe classrooms for a minimum of one (1)
class period, if possible.

9.05324 At the final conference, the teacher and evaluator will
comptlete the Phase 11 Evaluation Report. This report will
include a recommendation for contract for the following
vear(s) il appropriate. Both teacher and evaluator shall
leave the conference with a copy of the report.

The teacher and Evaluator/Observer shall sign the observation instrument,
and both shall also sign any evaluation form to be submitted by the Evaluator.
Signature by the teacher shall not indicate agreement, and the teacher may
submit a written answer to rebuttal or comments which shall be attached to
the file copy of the evaluation form in question.

[f the evaluator identifies areas to strengthen on the Observation Report, the
teacher has until the next scheduled evaluation to correct such deficiencies.
Identified areas that are not improved may be determined deficient.

A teacher may be placed on an Improvement Plan (o address deficiencies
identified by the evaluator. The Evaluator will conduct a conference with the
teacher at which time copies of the plan will be signed and distributed 10 both
parties.

By April 10, an appraisal summary form with the principal’s contract
recommendation shall be forwarded to the Superintendent and the teacher.

n
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9.06

9.058

9.059

: Such recommendatlons shall be’ supporled by ‘the data contamed in the

observation and appraisal forms.

On a three (3) vear rotating basis, each continuing contract teacher shall be
formally evaluated at least once during the evaluation vear. Continuing
contract teachers may be subject to formal evaluations more ofien than every
three (3) years, if necessary.

This procedure is meant to supersede and replace the provisions of ORC

3319.11 and ORC 3319.111 as they relate exclusively to evaluation
procedures.

Political Activity

9.001

9.062

9.063

9.064

No teacher shall engage in partisan political activities upon school property.
“Property,” as used herein, includes school premises, property owned by the
Board, and property in the possession of the Board, whether the possession be
through lease or otherwise. However, outside of on-duty hours, teachers have
the same rights as all other persons to participate in partisan party political
activities.

Except as permitted under the Ohio Revised Code, the following activities
upon property under the jurisdiction of the Board are specifically prohibited:

A. Posting of partisan party political circulars or petitions on bulletin

boards.
B. The distribution to teachers, whether by placing in their school

mailboxes or otherwise, of partisan party political circulars or
petitions, United States mail being excepted.

C. The collection of and/or solicitation for campaign funds for candidates
of a given political party.

D. Solicitation for campaign workers.

Violation of any of the foregoing rules shall, at the discretion of the Board or
its executive officer, constitute cause for reprimand. In repeated cases,
violation may result in discharge or dismissal. '

Nothing in these rules shall prevent:

A. The dissemination of information concerning school levy and/or
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9.07

-school bond elections.

“"B. * The discussion and stidy of politics and political issues when such ™

discussion and study are appropriate to classroom studies, such as:
history, current events, and political science.

C. The conducting of student and teacher elections and campaigning
connected therewith.
). Nothing contained in this article shall be construed to inhibit or
' restrain -any teacher from exercising the {ree exchange of ideas or
philosophies relative to academic freedom.

Personnel Files

9.071

9.072

9.073

9.074

9.075

9.076

The one and only official personnel file for each teacher shall be maintained
in the office of the Board.

Teachers shall have access without an appointment to their individual
personne! files with the exception of original employment documents during
regular hours of operation of the Board offices.

Records are to be complete and unabridged and will include: evaluations
signed by the teacher acknowledging receipt of copy. complaints,
Certification/Licensure, and items deemed necessary by Ohio law, State
Department of Education regulations, and the Board.

The Superintendent is appointed the custodian of both pupil and personnel
records on behalf of the Board. None of such records or information within
such records shall be released m all or part without compliance with all
applicable privacy laws.  The Superintendent may delegate to other
administrators the function of complying with requests for such records after
taking proper steps for determination of the validity of the request, and the
necessity of the school district’s compliance with 1t.

No employee shall release any such restricted information from the contents
of a pupil or personnel record other than information contained in Board
minutes or other public documents. Employees who are found: to have
violated these restrictions may be subject to removal [rom service in
accordance with state law. Student records may be used by teachers during
parental conferences. '

No anonymous letters or materials shall be placed in any teacher’s file, nor
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9.08

9.077

shall they be madeé a matter of record.

In the event the Supervisor/Principal desires to place any documentation,
including -documentation regarding any disciplinary action taken, in the
official personnel file, the Supervisor/Principal  shall reduce the
documentation to writing and provide the employee with a copy of the dated
written documentation including any witness statements regarding the
incidence. This documentation shall be dated and signed by the employee to

. acknowledge receipt.  This -signature shall not be deemed to be an

acknowledgement of the facts set forth in the documentation. The teacher
shall have the right to attach a written statement to such documentation. The
Supervisor/Principal shall date and sign the statement furnished by the
employee to acknowledge 1ts receipt. - Such signature shall not be deemed an

- acceptance of the facts and/or positions of the teacher in the teacher’s
- statement.

9.078-

9.079

9.0710

9.0711

Teachers shall be entitled to make a copy of material in their files, except-for
malerial supplied prior to employment.

Teachers may review their personnel files and may request a meeting with the
Superintendent to remove materials from their file. At such time the teacher
and Superintendent may mutually agree to remove materials from the file.
Absent agreement, the teacher has all rights pursuant to Chapter 1347 of the
Ohio Revised Code.

Nothing in this Article precludes a teacher’s Supervisor/Principal from
maintaining a file and/or dated anecdotal notes regarding an employvee.
However. such notes are not considered part of the emplovee’s official
personne! file and will only be considered for action purposes when
documented and placed in the official file.

Disciplinary action or complaints placed in a teacher’s file will be expunged
from an employee’s personal file after thirty-six month if there has been no
other discipline imposed during the past thirty-six months in accordance with
the Xenia Board of Education Record Retention Policy or the State’s Record
Retention Policy. It is the responsibility of the employee to request the
expungment of the material to the personal director.

Vacancies, Transfers and Reassignments

9.081

A. During the school year, notification of vacancies and openings/new
positions will be distributed to each XEA building representative and
the building principal shall post such notice on the day the notice is
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9.082

with the central office :cccpuomst

Vdcancv notices shall be posted on each faculty bulietin board, and
shall be posted for a period of ten (10) work days or a mutually agreed
shorter time period, and shall contain the following information:

Qualifications
Certification or training required
Description of the job
Title of supervisor
-Location of work
Date of posting and last date to apply

SN W B L Y

The administration shall first move teachers by reassignment within
individual schools 1o appropriate positions.

Qualified teachers are (0 be given first consideration by
Certification/Licensure and seniority as positions are filled. Teachers
requesting a transfer to another position for the beginning of a school
vear should complete a form provided by the Director of Personnel’s
office. Such forms, indicating a desire for transfer, shall be returned o
the Director of Personnel by April 1 of each year.

. .
Pk T

"jlecewed All llOtlLLb muq have beommno and endmU dates Durm0 SR R
'~ the summeér recess, vacancy notices shall- be poqted in the: lhrec {3)
_ Qecondalv bu1ldm°5 mculed to the Association Pl@SldCﬂt and filed -

Persons who have completed voluntary transfer forms and are

qualified by Certification/Licensure shall be contacted first as
Openings occur.

Qualified teachers mayv have the opportunity to apply and interview for
administrative vacancies.

Voluntary Transfer

Notification of vacancies as defined in section 16.019 1s to be given to the
Association and, during the school term (o each building representative and
Principal. A teacher may still apply for a transfer to another position after
April 1 but before July 15, only if that position became available after April 1.
The Principal shall post such notification on the office bulletin board.

A.

Procedures: Teachers who desire 1o transfer to another position should
complete a form provided by the Director of Personnel. Such form
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indicating a desire for a transfer shall be returned by April of each

year.

2

el

h

Properly certified/licensed teachers are 1o be given first
consideration as positions are filled.

The  notification  of  vacancy is to  include
Certification/Licensure required, grade level/subject area and
building assignment. T

In acting on request for voluntary reassignment and/or transfer,
the following criteria will be applied in the order given below:
a. Certification/Licensure

b. Teaching assigniment

C. Seniority

Voluntary requests for transfer will be considered only for the
school year immediately following the request-and will not be
honored for the schoo! year in session. Mid-year vacancies
shall be filled by a limited contract teacher for the remainder of
the school year. The position will be posted for current
teachers during the summer months.

Voluntary requests for transfer will not be honored during a
reduction in force situation.

B. Anv requests for transfer must be initiated annually.

A teacher who has applied for transfer may request of the Director of
Personnel a brief written statement of reasons for rejections of their
written request for transfer after a vacancy for which they applied was

filled.

9.083 Involuntary Transfer

Transfers made for the convenience and necessity of the school district, as
interpreted and administered by the Superintendent, shall proceed as follows
after consideration of requests for voluntary transfer to the vacancy.

A.

Notice of an involuntary transfer or reassignment will be given to
teachers as soon as practicable.

When an involuntary transfer or reassignment is necessary, a teacher’s
area of Certification/Licensure and relevant teaching experience will
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9.09

"' be considered in déetérmining ‘which teacher is-to” be transferred or.
reassigned. . : '

C. - Before an involuntary transfer or reassignment is made, the teacher

 may request a meeting with the Superintendent at which time the

teacher will be notified of the reasons for the transfer. At such

meetings teachers may indicate their preference for vacancies within

the building to which they are to be transferred. No teacher will be
transferred or reassigned as an act of reprisal. '

9.084 Transfer Policy During Consolidation

9.085

During any consolidation of buildings, the teaching staff of the closed
building will be reassigned a follows:

A. Vacancies district-wide shall be posied.
B. By seniority, the teachers shall choose such positions available.
C. Ties in seniority shall be broken by lot.

If an nsufficient number of vacancies exist. to accommodate the
displaced stafT, district’s reduction in force policy shall take effect.

Seniority shall be defined as the teacher with the longest continuous service
(see section 16.017) and a continuing contract will be the most senior to the
least continuous service with a continuing contract. Then the teacher with the
longest continuous service with a limited contract to the least continuous
service with a limited contract. Part time teachers shall have their days
converted into continuous years. -

Reduction in Force

Reduction in force will be through suspension of teacher contracts made necessary
by reason of decreased pupil enrollment, return to duty of regular teachers after leave
ol absence, or by reason of suspension of schools or territorial changes affecting the
district and shall proceed as follows:

9.091

The Superintendent shall recommend suspension of contracts to the Board
within each active teaching field affected by giving first preference to teach-
ers on continuing contracts and second preference to teachers who have
greater continuous service.



9.10

9.092 Teachers whose contracts are to be suspended shall receive notice of such
recommendation as early as possible but no later than at the time such recom-
mendation is to be placed on the agenda for Board consideration.

9.093 ‘All teachers with identical- continuous service and qualifications under this
procedure shall be transferred, suspended and restored in accordance with
following procedure. If it appears that identical service exists, the following

- will be used to determine grealer continuous service.

1. Date of Board Approval for Hire: In the event that is the same then:

2. Date Application was received by the district: 1 no-date of receipt is
noted by stamp, refer to the application date.

If the criterion is also equal then seniority shall be granted to the
ieacher who is certified to teach the greatest number of subjects
offered by the district.

L2

9.094 Such right of restoration as to suspended limited contracts shall be for a
period Qf eighteen (18) calendar nionths after the effective date of suspension
of the contract. Teachers who wish restoration shall keep their current
address on file with the Treasurer of the Board. Teachers who do not respond
to a restoration notice for five (3) school days (or fifteen (15) calendar days
when school is not in session) afier receipt of the notice by restricted certified
mail (or if such notice is returned undelivered) shall forfeit all rights of
restoration.

9.095 A master teacher list of names, areas of certification and length of continuous
service will be maintained for the purposes of implementation of this
provision and will be updated annually in October.

9.096 First recall rights shall be in order of seniority of tenured teachers by the
teacher’s area(s) of Certification/Licensure.

9.097 If the vacant area(s) cannot be filled by recall of tenured teachers, then non-
tenured teachers shall be recalled by seniority and by area(s) of
Certification/Licensure.

District Transformation Team

The District Transformation Team shall develop and recommend a Peer Assistance
Review Program to be piloted in 2011-201 2 and fully implemented in 2012-2013.
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ARTICLE X

10.00 WORK YEAR AND WORK DAY

10.01 Length of School Year

10.011

10.012

10.013

The contracted teacher work days shall consist of 183 days for teachers:

180  days of instruction

“days m-service

1 record keeping day, at the end of the second semester
183  days

(S

It is agreed that all teacher checkout procedures will begin a week prior to
the last student day.

Days required 10 ‘be made up due to calamity or other legal requirement
shall be scheduled by the administration afier submission of the proposed
schedule to the Labor-Management Committee for recommendation.

WOEA Day
One day in October shall be a school holiday for students to permit teachers

to attend district professional or organizational meetings. (To conform with
- W.O.E.A. calendar)

Such day 1s in addition to the 183 days. Participation in W.O.E.A. day 1s
the sole responsibility of the teacher and 1s not considered as a day for
which teachers are compensated.

Records Day

Records shall be completed by the close of the teacher’s day on the 183rd
day.

10.02 Length of School Day

10.021

Teachers are to fulfill their job responsibilities sevéen and one-half (7 1/2)
hours daily.

Duty schedule and/or changes in duty schedules in a building will be
worked out by the staff and the building principal, and shall include at least
a thirty (30) minute duty-free lunch period (as prescribed by law) and

61



10.023

10.024

preparation time for elementary of forty-five (45) minutes or the equivalent -
of one (1) class period on the secondary level.

The elementary student day (grades 1-5) of six (6) hours, including lunch,
the middle school (6-8) student day of six (6) hours and forty-five (45)
minutes, and the secondary student day of six hours and fifty-three (53)
minutes, including lunch, shall not be changed except for the following
reasons: state and federal mandates; energy crisis or calamity.

The Superintendent of Schools shall establish the clock hours the various
buildings are to operate providing that the teacher’s regular working hours
shall not begin before 7:10 a.m. or extend beyond 3:30 p.m.

10.03 In-Service Programs and Staff Meetings

10.03]

10.032

10.033

10.034

Teachers may be required to attend in-service programs and staff meetings,
either building or system-wide, which are held during the school hours and
school calendar year. Teachers may be invited to attend other meetings held
outside the school day, but attendance is not mandatory

Teacher visitation to other classes, schools, or school systems are feasible
when arranged through the Principal and central office staff. Teacher
visitations should be directly related to the teacher’s classroom learning
activities or 1o some other facet of the school’s educational program and
must have adminisirative approval.

Teachers are encouraged to continue their education through attending
graduate classes, workshops, clinics, and local area meetings. Teachers will
be compensated for credits eamed in accordance with Board adopted salary
schedules.

Time demands for in-service training programs and/or staff meetings shall
be fimited:

A, Two (2) meetings per month of one (1) hour duration beyond teacher
day.
B. Two (2) meetings per month of one (1) hour duration (o begin after

the instructional day of teacher day; this will be determined by the
building staff.

C. Above meetings will be organized by building staff in conjunction
with Central Office staff for improvement of the operation and
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instructional program of-the District.

Except for team members, ‘mandatory IAT meetings and [EP
meetings for which no substitute is provided and held beyond the
teacher’s workday will be compensaled at the rate of ten dollars
($10.00) per meeting.



ARTICLE XI

11.00 WORKING CONDITIONS

11.01 Class Size

A.

B.

D.

An effort will be made in scheduling to keep class size as smali as possible

_.and to equalize, to the extent feasible, class size and class loads within each
~ building. The Administration will attempt to meet the pupil/teacher ratio

outlined in this Agreement. To the extent possible or practical, considering all
relevant factors, the Administration will make an effort 1o equalize the
distribution of all class loads at the secondary level.

Inclusion students are considered in the class size count. The Building
Principals will adjust class loads as equitably as -possible by the Friday
following Labor Day within their respective buildings. If class loads still
exceed the following ratios and cannot be adjusted within the building, the
Superintendent or histher designee will make further adjustments by
September 30. Every attempt shall be made to keep regular - instructional
classes at the-following ratios:

K-35 : 250rless
6 -12 : 30 orless

To assist in conirolling class size, spring open enrollment numbers will be
limited 1o 22 students per K-6 class and 27 students per 6-12 class to allow for
enrollment of additional native students. In the fall, class size limited will be
in accordance with Article 11.01 B.

For high school where practical, an attempt will be made to limit preparations
to no more than three (3) per day and to meet the goal of five (5) classes per
day per teacher.

11.02 Least Restrictive Environment

A.

B.

The administration shall make a reasonable effort to equitably assign children
with current IAT and/or IEP consideration at each grade and/or subject level.

The administration shall make reasonable efforts to notify each teacher at the
respective grade level at the affected building regarding IEP meetings and
will notify teachers of all assignments. All non special/regular education
teachers who have children with disabilities students may be a part of the
development of the IEP, either by attending the IEP meeting or by giving
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input to the regular education or special education teacher who will be
attending the meeting. Any teacher assigned a child with disabilities may ask
to reopen the [EP if the student does not appear to be making successful
progress and/or passing the class. '

The regular classroom teacher shall’ not be.responsible for anv lifiing,

diapering, toileting or procedures such as catherization for any student

11.03 Assignment of Student Teachers

11.031

- 11032

11.04

11.033

11.054

The Director of Personnel has the primary responsibility for assignment of
student teachers.

The assignment of any college or university student teacher or student
engaged in field-based experiences (observations) to a teacher shall be
accomplished only with the concurrence of the teacher involved. 1If a
teacher accepts such student teacher, any fiduciary or pecuniary agreement
is between the teacher and the student teacher’s host college or university.

Teachers selected to supervise student teachers shall meet the criteria of the
student’s institution of higher learning.

The activities and learning experiences as contained in the institutions
“Student Teacher Training Manual,” shall be directed by the training
school as approved by the Director of Personnel of the District.

Distance Learning

Distance leaming 1s defined as classes transmitled by videotape, live video feed,
interactive video, or computer modem.

11.041

11.042

11.043

11.044

Teachers who videotape lessons or engage in distance learning will not be
formally evaluated through the use of the videotaped lesson or interactive
video instruction without following the existing evaluation process of the
District.

Videotape sessions become the property of the classroom teacher.

Any reduction of teaching positions due to distance learning will be
discussed in Labor Management Committee.

Classroom visitors must make prior arrangements with the building
principal and the classroom teacher before observing a class being taped or
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. a class receiving a session on video tape/interactive video instruction:

11.03 Lés'sdn.P!ans

Teachers shall submit lesson plans as requested by the administration. Weekly plans
shall be in a format that reflects daily activities.

" 11.06 Grants

A,

On an annual basis, the Association will designate a representative(s) to

provide input for grant proposals. The Association recognizes that the
timeline dictated by some grants may preciude this collaboration.

The Transformation Team and the building admintstrator and/or building
leadership team will be charged with developing guidelines for

- 1implementation.

The Transformation Team consists of an equal number of Association
members and administrators.  These members are appointed by the
Association President and Superintendent.

The school district will share grant evaluations with all appropriate staff when
submitted.
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12.01

ARTICLE XII
SHARED STAFFING

Shared staffing shall be defined as the duties and responsibilities of one specific
teaching assignment being voluntarily shared by two employees for a specific length

- of time. No more than two (2) employees may share a single specific teaching

assignment. - No shared staffer can work less than forty (40) percent (%) of the
position.

12.011 A teacher must have completed three (3) vears of service .in the District
to be eligible for a shared statfing assignment.

12.012 Shared staffing assignments shall be limited to no more than six (6}
current full-time positions in any school year. Priority for such
assignment requests shall be given to teachers with greater district
seniority.

12.013 Shared staffing assignment requests by teachers will be
considered/granted for child care related reasons or any other reason
approved by the Superintendent.

12.014 Shared staffing shall not be implemented for the purpose of avoiding the
filling of a full-time position, to cover work of employees on RIF, nor to
achieve a reduction in benefits. '

12.015 All leaves and other privileges shall be in accordance with the -
appropriate provisions of the current Agreement. '

12.016 While in a shared staffing position, a teacher will earn sick leave at the
rate of .75 days per month. :

12.017 Shared Staffing partnerships must last through the end of the school year.

12.018 Teachers requesting and receiving a shared staffing assignment must
agree to be covered by their spouse’s medical, dental and life insurance
plans while on such shared staffing assignment.- If the spouse is not
covered by any insurance plan, the teacher must pay a pro rata rate of the
monthly premium costs for any insurance coverage offered through the
District.

12.019 Teachers shall be paid their salary according to their placement on the
salary schedule, pro-rated to the percentage of the full-time job for which
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12.0110

12.0111

12.0112

12.0113

12.0114

12.0115

- they are contracted.

The job sharing team shall present a proposed ‘teaching schedule,
including all building responsibilities, to the appropriate building

‘principal. While it may not be possible, efforts shall be made to make the

teaching schedules and responsibilities as equal as possible. Members of
a team shall not be assigned duties or responsibilities in excess of a
regular full-time position. The schedule shall be approved by the
principal.  Both members of the team shall attend orientation day,
inservice day, open house and system-scheduled parent conferences.
Staff meetings will be attended by one member of the team depending on
when they are held (a.m. or p.m.), and that member shall inform the other

- member of the team of the meeting content.

Teachers through the job sharing assignment who do not work 120 days
under contract in a given school year may substitute in other assignments
in order o receive one year of service credit with the STRS. Teachers
not working 120 days under contract per year will move on the pay scales
of the salary schedule one step every two (2) years.

The Board shall reinstate all eligible job-sharing members o full-time
status before hiring personnel from outside the district to {ill a position
for which the eligible job-sharing member has applied and is
certified/licensed.

The Board may, but is not obligated to, grant employees’ requests to be
assigned to a shared staffing position.

The decision by the Superintendent or his/her designee to grant or deny a
request by an employee for a shared staffing position is final and not
orievable. An employee denied a shared staffing assignment shall, upon
request, have a conference with the Director of Personnel to review the
denial.

Shared Staffers ar¢ considered part-time teachers.
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. ARTICLE XIII
13.00 MlSCELLAN’EOUS
13.01 Chronic Communicable 'Disg:ases

Purpose )

The District desires 1o protect the rights of individuals who may be infected with a
chronic communicable disease as well as the non-infected students, staff and school
community members. The purpose of this policy is to address issues and concerns
which arise when an emplovee is suspected, identified or verified as being infected
with a chronic communicable disease.

*Control of a chronic communicable disease is essential to assure the health and
safety of all persons in the school community.  Early identification and
implementation of appropriate control measuges serve to limit the spread of these
diseases. In response to growing concerns, these measures are outlined in this
policy.

The principal philosophy which will guide this district’s response (o these 1ssues is
that each concern will be addressed individually on a case-by-case basis with
emphasis on confidentiality.

Non-Discrimination

A teacher who has been exposed to or who contracts a chronic communicable
disease shall be treated no differently than a teacher with any other medical disability
and will be provided the full protection of Federal and/or State law.

No teacher shall be subjected to random testing for chronic communicable discase.

Conhdentiality

The Board and all teachers of the Board involved in any way in the
implementation/administration of this procedure shall at all times maintain fully the
confidentiality of any information received pursuant to this procedure except to the
extent otherwise reasonably required  to accomplish such
implementation/administration.

Medical Evaluation Criteria
The need of a medical evaluation may arise in one of the following ways:

[. A teacher may voluntarily inform a school administrator that he/she has a chronic
communicable disease. '
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2. A teacher may develop such observable symptoms or conditions which would
cause the appropriate administrator to request a private conference with the
teacher to review concerns. During this conference, the teacher may
acknowledge contraction of chronic communicable disease.

If it is not ascertained- at the previous private conference that the teacher has
contracted a chronic communicable disease, and the administrator observes
continuing further and obvious deterioration of symptoms and conditions which
begin to negatively affect the performance of the employee teacher; the
administrator shall request a second conference with the teacher to further review
any concerns. Based on the results of this second conference, the administrator
shall either take no -further action at that time or shall refer the matter to the
Superintendent.

L

The administrator shall keep the Superintendent informed of the results of each
situation as outlined in paragraph 1, 2, or 3 above. If, as a result of the
information received from the administrator, the Superintendent determines that
there is a need for a medical examination and review, the Superintendent shall

convene a Medical Review Board comprised of the following:

a. A physician selected by the teacher
b. A physician selected by the Board
c.  The Greene County Health Commissioner or his/her designee.

The Medical Review Board shall provide for an examination of the teacher and
may obtain upon written voluntary authorization of the teacher, all relevant and
pertinent medical information from the teacher’s personal physician.

The report rendered by the Medical Review Board shall be restricted to an
evaluation of the teacher’s medical condition and shall clearly provide whether or
not the teacher has been infected with a chronic communicable disease. 1f so,
then the Medical Review Board shall determine:

4, Whether or not the teacher’s current medical condition imposes a health risk to
others in the school environment and the rationale for the finding. In making that
determination, the Medical Review Board shall consider:

The nature of the risk of the teacher’s medical condition
The duration of the medical condition

The severity of the risk of the medical condition

The probability the discase will be transmitted

Other relevant factors.

5o oo P
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3. The Medical Reviéw Board shall make a recommendation to the Superintendem
that the teacher should be:

S . Admitted to work unconditionally

b. Admitted to work under restrictive conditions, or
C. Not admitted to work. :

The report of the Medical Review Board shall be in writing and shall set forth
" reasons for its recommendations.

All costs of the Medical Review Board shal'l be borne as follows:

1. Teacher’s physician - any cost not borne by teacher’s insurance shall be
paid by the Board.

Board Physician - cost paid by Board.
County Health Commissioner (no costs involved).

W 1

If elimination of the health risk requirés the implementation of a temporary or
permanent removal of a teacher with a chronic communicable disease, the
employer shail comply with the provisions of this contract and ORC 3319.13.

Sick Leave/Disability Retirement

A teacher diagnosed to have a chronic communicable disease shall have full
access to sick feave, FMLA and disability leave as provided by this Agreement
and Ohio Revised Code.

13.02  Occupational Safety and Health

A. The Board retains the exclusive authority to adopt and implement policies and
procedures required by Chapter 4167, Revised Code, or any regulations
adopted under the authority of Chapter 4167, Revised Code.

B. Report Internally First

1. Complaints regarding health and safety concerns should be brought to
the attention of the Building Administrator as soon as the concern is
known. The Building Administrator will reply to the teacher in writing
within five working days as to how the problem has or will be solved.
Necessary action to remove the health or safety hazard will be initiated -
and the hazard will be corrected as soon as possible. If the teacher does
not receive notification within five working days, OSHA will be
notified.
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2. The Board along with teachers has the responsibility to provide a safe
-~ working environment. | "

C. Right to Reassign

Before exercising his/her right to refuse to work under Section 4167.06 of the
Revised Code because of a condition which the teacher acting in good faith
reasonably believes presents an imminent danger of death or serious harm to
the teacher, the teacher will immediately notify his/her supervisor of the
condition. The teacher may be temporarily reassigned while the condition is
being investigated and/or corrected.

D. Discrimination to be Grieved

A teacher who wishes to assert a claim of discrimination as defined in
Chapter 4167 of the Revised Code may use the grievance procedure in this
Contract as the means for asserting such a claim.

Bloodborne Pathogens Exposure Control Plan

The administration of the District recognizes the potential danger to certain staff that
could result from occupational exposure to blood borne pathogens (BBP) as
addressed by OSHA’s Occupational Exposure to Bloodborne Pathogens Final Rule
(29 CFR 1910.1030). We also acknowledge the need for protecting teachers from
this risk. Realizing that it is in the best interests of management and teachers, we
support and desire to comply fully with the letter, spirit, and intent of this rule. The
Board adopted a Bloodborne Pathogen Expose Control Plan on July 10, 1995,

The Board will make an effort to protect the teachers from exposure to blood-borne

pathogens in the work place and will make available to all teachers such prevention
measures recommended by health care professionals or other governing health and
safety organization.



ARTICLE XIV
14.00 NO STRIKE/LOCKOUT
14.01 It 1s agreed that during the term of this Agreement there shall be no tockout on the

part of the Board nor any strike, stoppage, slowdown, or other interruption of work
for any cause whatsocver by the teachers or the Association.



'ARTICLE XV

15.01 Local Professional Development Committee

In accordance with ORC 3319.22 and legislature approved state guidelines, a local
professional Development Committee (LPDC) shall be formed to establish and
. review the standards and requirements for obtaining professional educator licenses.

15.011

15.012

15.013

15.014

15.015

15.016

15.017

LPDC Membership: The LPDC shall be comprised of seven (7) members.
Four (4) shall be teachers. A stipend shall be paid to LPDC teacher
members. Three (3) members shall be administrators appointed by the
Superintendent. There shall be an eighth member who shall be appointed
by the Superintendent when an administrator requests an administrative
majority while presenting the administrator’s IPDP. One teacher will step
down in this event.

Teacher Members: Four (4) teacher members shall be appointed as per the
XEA Constitution and By-laws. There shall be one teacher member from
the High School, Middie School, Elementary, and from Special Education.

Terms of Teacher Members: Teacher members shall serve a term of two (2)
years in a staggered rotation as per the XEA Constitution and By-laws.

Vacancy: In the event there is a vacancy for a teacher member on the
LPDC, a new member will be appointed as per the XEA Constitution and
By-laws to fulfill the vacant term.

LPDC Operating Procedures: Members of the LPDC shall elect a
Chairperson at the first meeting. Additionally, the LPDC shall determine its
operating procedures and meetings schedule by simple majority vote.
Meetings shall be held when possible outside the school day. '

A quorum shall be a majority of the total committee membership. During
June, July and August, either the Superintendent or the Director of
Personnel has the authority to sign and process certificate/license requests.

Teacher Individual Professional Development Plan: In accordance with
ORC 3319.22 and the Department of Education Regulation, each educator
who desires to fulfill the license renewal is responsible for the design of an
Individual Professional Development Plan subject to approval of the LPDC.
The plan shall be based on the needs of the educator, the students, the
school, and the District.

74



15.018 Clerical/Records Keeping: The Board shall be responsible for clerical -
services and record keeping files for the LPDC.

13.019 Appeals:

A. In the event a LPDC decides to reject an IPDP, such decision shall be
communicated in writing to the affected employee within fourteen (14)
calendar davs. Such communication shall include a brief statement as to
why the IPDP is being rejected. '

B. Likewise, in the event a LPDC decides that an employvee has not
successfully completed his/her IPDP, such dectsion shall be
communicated in writing to the affected employee within fourteen (14)
calendar days. Such communication shall include a brief statement as to
why the LPDC does not believe the IPDP has been successfully
completed.

C. In either event, the affected employee may request in writing to appear -
before the LPDC to seek a reconsideration of the LPDC’s decision.
Such request must be made in writing to the chairperson of the LPDC
within fourteen (14) days of the employee receiving notice of the
LPDC’s decision. The LLPDC chairperson will arrange a meeting
between the affected employee and the LPDC within fourteen (14) days
of receipt of the request for an appearance. At that meeting, the
employee shall be given a reasonable amount of time to speak with and
question the committee. At the end of such time, the LPDC will issue
its final determination to either sustain or reverse its earlier decision.

D. Provided the affected employee has utilized the internal appeals process
established above, the affected employee may appeal an adverse
decision to the Ohio Department of Education. Such appeal must be in
writing, copied to the LPDC chairperson, and submitted within fourteen
(14) days of receipt of the LPDC’s final determination.

E. Sunshine Law: The LPDC shall be responsible for compliance with
the Sunshine Law.

15.02 Resident Educator Program
Mentor Requirements:

Mentors shall have at least five vears of successful'classroom teaching experience,
three of which must be in Xenia.
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The mentor will coinp!ete training offered by the Ohio Department of Education, or
local training offered by the Resident Educator Program Director.

Mentor Assignment

Mentors will be assigned by the Director of Personnel in collaboration with the
Building Principal and the Resident Educator Program Director. Efforts will be
made to be match mentors and Resident Educators with subject area/grade level
similarity.

Mentor Stipends

The Board will pay a yearly stipend of $1,200.00 per teacher mentored.
Should the mentor resign, or otherwise be replaced, a pro rata stipend shall be paid to
the affected employees.

Resident Educator Participation

A Resident Educator is defined as a teacher on a two year provisional license.
Participation in the program is compulsory for all teachers on a two year provisional
license.

Release time

Every effort will be made to offer release time for mentor teachers and resident
educators for observations and professional meetings. Mentors will be provided
with three V4 davs of release time during the school year for the purpose of
completing classroom observations of Resident Educators.

Scope and Sequence of Program

The Resident Educator Program will be determined jointly by the Resident Educator
Program Director and the Director of Personnel.- The Association and the Board
agree to abide by the guidelines established by the Ohio Department of Education for
the Resident Educator Program. The success of the program is dependent upon the
collaborative efforts of the Association, the Board, and Resident Educator Program
Director.
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16.00

16.01

ARTICLE XVI

EFFECTS OF CONTRACT

Deflnitions

16.011

16.012

16.013

16.014

16.015

16.016

16.017

16.018

16.019

“Professional negotiations” shall mean good faith negotiations between
the Board and Association, with respect to wages, hours, terms and
other conditions of employment.

“Good faith negotiations”™ means the mutual obligation of the Board
and Association to meet at reasonable times and confer in good faith
with respect to professional negotiations, provided such obligation does
not compel gither party 1o agree 1o a proposal or require the mfil\mo ofa
concesmon

*School” means any work location.

“Administrator” means non-tcacher personnel whom wholly or in part
evaluate and supervise teachers who are those persons defined in
Section 2.07 of the Board of Education policies.

The term “teacher” shall mean members of the bargaining unit noted in
Article 1.

“Building Representative™ means the agent of the Association within
the assigned work location.

“Continuous service” is that time period of unbroken continuous
employment from the date of initial employment (or most recent
reemployment after a break in continuous service) and shall include all
time on sick leave, leave of absence (including military)} approved by
the Board and disability retirement up to five (3) years.

“Break in continuous service” shall mean a termination of continuous
employment due to resignation, retirement for other than disability
reasons, contract non renewal (for more than sixty-three (63) school
days after the expiration of the contract) or termination, or failure to
return to work at the expiration of any leave of absence.

“Vacancy” shall mean an open teaching assignment resulting from
Board action to terminate or nonrenew a teacher, to accept the
resignation of a teacher, or to create a new teaching assignment
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16.020  “Assault” shall mean aviolent attack, either physical or verbal.

16.021  “Least Restrictive Environment” means that, to the maximum exient
appropriate, handicapped children, including children in public or
privale institutions or other care facilities, are educated with children
who are not handicapped, and that special classes, separate schooling,
or other removal of handicapped children from the regular educational
environment occurs only when the nature or severity of the handicap is
such that education in regular classes with the use of supplementary
aids and services cannot be achieved satisfactorily.

16.02 Severability

In the event there is a conflict between a provision of this Contract and O.R.C.
4117.10(a) or federal law, or valid rule or regulation adopted by a federal agency as
determined by a court of competent jurisdiction, O.R.C. 4117.10(a) or federal law or
valid rule or regulation adopted by a federal agency shall prevail as to that provision.
All other provisions of this Contract which are not in conflict with O.R.C.
4117.10(a) or federal law, or valid rule or regulation adopted by a federal agency,
thereto, shall continue in full force and effect in accordance with their terms. The
parties will meet to negotiate any necessary change in the Contract relative to the
affected provision within sixty (60) days by demand of either party.

If, during the term of this Contract, there is a change in-O.R.C. 4117.10(a) or federal
law, or valid rule or regulation adopted by a federal agency pursuant thereto, which
would invalidate any provision of this Contract, as determined by a court of
competent jurisdiction, the parties will meet to negotiate any necessary change in the
Contract relative to the affected provision within sixty (60) days by demand of either
party.

[f, during the term of this Contract, there 1s a change in any applicable state or
federal taw, or valid rule or regulation adopted by a federal agency or a state agency
pursuant thereto, which requires the Board of Education 1o develop policies that
affect the term(s), condition(s) of employment, or working condition(s), then the
parties will meet to negotiate the additional term, condition of employment, or
working condition within sixty (60) days by demand of either party.

Nondiscrimination

The Board and the Association will not discriminate against any teacher on the basis
of race, creed, color, age, sex, national origin, handicap, marital status, membership
or non membership in the Association, or participation or nonparticipation in the
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16.04

16.05

activities, including negotiations, or the Association.
Amendments

16.041 This Agreement shall be subject to amendment or amendiments by mutual
consent of the parties hereto. Any such amendment or amendments shall be
reduced to writing, state the effective date of such ‘amendment or
amendments, and be executed by the parties in the same manner as this
Agreement. '

16.042 The Board shall notify the Association - President of any plans for
reorganization prior to any final decision.

Maintenance of Standards
All contractual- terms and conditions of employment specifically negotiated and

applicable on the effective date of this contract to the employees covered by this
contract shall continue to be so applicable during the term of this contract.
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ARTICLE XVI1I

17.00 Employment of Retired Licensed Personnel

A.  During the term of-this Agreement, the Board is authorized to fill any
bargaining unit vacancy with a previously retired licensed applicant (i.e.,
retired from any public school District in Ohio) subject to the conditions
provided below.

B. For purposes of salary schedule placement, a previously retired teacher
(“PRT”) shall be granted a minimum of 10 years of service credit upon mitial

employment except for those employees that have already been hired by the
District.

C. - ~PRTs will be credited with all earned training/education for purposes of
salary schedule placement.

D. The employment contract for a PRT shall only be a one-year limited contract

that states the date of expiration. The PRT shall not be eligible for continuing
contract status.
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ARTICLE XVII .
18.00 | DURATION
18.01  Heading -
The headings of the various séctions of the agreement are inserted merely for the
purpose of convenience and do not, expressly or by implication, limit, define or

extend the specific terms of the section to be designated.

18.02 . Duration

This Agreement shall be effective as of June 15, 2011 and shall continue in effect
until midnight June 30, 2013.

For: Xenia Board of Education For: Xenia Education Association
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THE XENIA COMMUNITY SCHOOLS
GRIEVANCE REPORT FORM
XENIA EDUCATION ASSOCIATION

- GRIEVANCE #
Name of Grievant Assignment
Building _ Date 20
Step |
A. Date Grievance Occurred
B. 1. Statement of Grievant
1. Relief Sought

Signature Date
C. Discussion by Supervisor

Signature Date



A. Position of Grievant and/or ASSOCIATION

| Signature ' Date
B. Date received by the Superintendent
C. Disijbsitiqn by the Superintendent

-Signature Date



STEP i

A. Position of Association

Signature Date

_ B. Date Submitted to Arbitration

C. Disposition and Award of Arbitration

Signature Date
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XEA Salarv Schedule Effective 201 1—207]27 and 2012-2013 School Years

Base = $33,290.36

STEP

0

[

L2

th

[
N

BA

:
36,433.16
1.095
36.453.16
1.095
36,433.16
1.095
38,034.46
1.1425
39,615.77
1.19

41,197.07-

1.2375
42,778.37
1.285
44,359.67
13325
45.940.97
1.38
47,522.27
1.4275
49,103.58
1.4750
50,684.88
1.5225
50.684.88
1.5225
52.266.18
1.57
53,847.48
1.6175
35,512.01
1.6675
55,512.01
1.6675

BA+150
2
36,453.16
1.095
36.702.84
1.1025
38,450.60
1.153
40,198.35
1.2075
41,946.11
1.26
43,693.86
1.3125
45.441.61
1.365

- 47,189.37

1.4175
48.937.12
1.47
50,684.88
1.5225
52.432.63
- 1.5750
54.180.39

1.6275

54.180.39
1.6275
55,928.14
1.68
57,675.90
1.7525
39.340.42
1.7825
59.340.42
1.7825

MA

~

]
36,619.92
i
38,700.28
1.1623
40,780.94
1225
42,861.60
1.2875
44.,942.26
133
47,022.92
14125
49,103.58
1.475
51,184.24
1.5375
53,264.90
16

63,668.20
1.9125

©65,748.86

1.975
67.413.38
2.025
67.413.38
2.025

MA+135
4

38,284.14

1.15
40,531.26
1.2175
42,778.37
1.285
45,025.48
13525
47,272.60
1.42
49,519.71
1 4875
51,766.82

1.333

54,013.93

1.6225
56.261.05
1.69
58,508.16
1.7575
60.755.27
1.8250
63,002.38
1.8925
65.249.50
1.96
67,496.61
2.0275
69,743.72
2.093
71.408.25
2.143
71.408.23
2.145

MA+30

b

39,948.67
1.2
42.279.01
1.27
44.609.35
.34
46,939.69
1.41]
49.270.03
1.48
51,600.37
1.53
53,930.71
1.62
56,261.03

1.69

58,591.39
1.76
60,921.72
1.83
63.232.06
1.9000
65,582.40
1.97
67.912.74
2.04
70,243.08
2.11
72,373.42

-
o
i
w0

|
o
[E]
('S

<BA
6
27.035.26
0.8121
27.564.58
0.828
28.107.22
0.8443
28.636.54
0.8602
29.165.86
0.8761
29.708.50
0.8924
30,237.82
0.9083
30,763.81
0.9241
31,309.77
0.9403
31,839.09

0.9564 -

32.381.73
0.9727
32,844.47
0.9866
33,437.04
1.0044
33.983.00
1.0208
34,512.32
1.0367
35,038.31
1.0525
35.491.07
1.0661 -



Memorandum of Understanding

The Xenia Community School District (District) and Xenia Education Association
(Association) hereby enter in to this Memorandum of Understanding. ~This
Memorandum of Understanding shall be treated as part of the Agreement between the
parties dated July 1, 2010 through June 30, 2011 as is writlen therein. The following
terms and conditions of this Memorandum are as follows:

1. Transfer Policy During Consolidation

During any consolidation of buildings, the teaching staff of the closed building
will be reassigned as follows:

A. Vacancies district-wide shall be posted.
B. By seniority, the teachers shall choose such positions available,
C. Ties in seniority shall be broken by the following procedure:

L. Date of Board Apprdval for hire: In the event that is the same then:

. Date Application was received by the district: If no date of receipt
1s noted by stamp, refer to the application date.
ill.  If the criterion is also equal then seniority shall be granted to the

teacher who is certified to teach the greatest number of subjects
offered by the district.

1. The Board and the Association agree that when the five new elementary
buildings open in 2012, that all current efementary buildings are deemed closed.
If an insufficient number of vacancies exist to accommodate the displaced staff,
the reduction in force policy shall apply.

. The Board and the Association agree to a joint committee which will facilitate all
issues surrounding the assignment of all staff in the new buildings. The language
above will govern the process. The committee shall initially meet by October 1,
2010; develop an efficient plan for the process; and return the plan by April 30,
2011,

The committee will be comprised of seven (7) individuals: The Superintendent of
Schools, The Director of Personnel, An Elementary Principal, The XEA President
(or destgnee) and three (3) XEA members.

The scope of the committee work shall include conversations regarding the school
calendars, re-districting, and all other issues pertinent to the assignment of teachers.

If additional negotiations are needed, the committee will propose the specific
language needed and provide that to their respective bargaining teams. The
committee shall collaboratively work to facilitate any and all issues that
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remain. The decision of the committee shall be {inal.

All other provisions of the negotiated agreement between the parties hereto not-
altered by this Memorandum of Understanding are to remain unchanged.

In agreement and witness to all of the above, the District and the Association
respective agents place and date their signatures. '

Deborah Piotrowski, Superintendent Mark Manley, XEA President

8-19-10 &-19-10
Date Date
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Memorandum of Understanding

The Xenia Community Schoo! Distriet (Disirict) and Xenia Educarion Association (Association) hereby
enter in to this Memorandum of Understanding. This Memorandum of Understanding shall be treated as
part of the Agreement between the parties dated luly 1, 2010 through June 30, 2011 as is written therein.
The following terms and conditions of this Memorandum are as follows:

I, Transfer Policy During Consolidation

During anv consolidation of buildings, the teaching staff of the closed building will be reassigned
as follows:

A. Vacancies districi-wide shall be posied.
B. By seniority, the teachers shall choose such posmons available.
C. Ties in seniority shall be broken by the following procedure:

‘Date'of Board Approval for hire: In the event that is the same then:
Date Application was received by the district: If no date of receipt is noted
by stamp, refer to the application date.
If the criterion is also equal then seniority shali be granted to the teacher who
is certified 10 teach the greatest number of subjects offered by the district.

it

i1. The Board and the Association agree that when the five new elementary buildings open
2012, that all current elementary buildings are deemed closed. If an insufficient number of
vacancies exisl to accommodate the displaced staff, the reduction in foree policy shall apply.

[1I. The Board and the Associatjon agree 1o a joint committee which will facilitate all issues
surrounding the assignment of ali staff in the new buildings. The language above will govern the
process. The committee shall initially meet by October 1, 2010; dcve]op an efficient plan for the
process; and retun the plan by April 30, 2011,

The committee wili be comprised of seven (7) individuais: The Superintendent of Schools, The
Director of Persounel, An Elementary Principal, The XEA President (or designee} and three (3}

. \1,\ - XEA members,
2 NS 0 L
-, N e . . .. - .
Sy < If additional nesotiations are needed. the commiree will propose the specific language needed
= N mal negotiatio : prop p guag
Ay . and provide that to their respeclive bargaining teams. The commiuee shall collaboratively work
=2 s e 1o facilitate any and all issues that remain. The decision of the commities shall be final.
N N
‘\\__‘%’\ .\r\'\ N All other provisions of the negoiiated agreement between the parties hereto not aftered by this
e < ‘Memorandum of Understanding are to remain unchanged.
X w3 . L .
LR, N D Inagresment and witness to ali of the above, the Districr and the Association respective agents
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APPENDIX A
XENIA COMMUNITY SSHOOLS
 GRADUATE TUITION REIMBURSEMENT FDRM

FOR CERTIFICATED PERSONNEL
To Be Submitted Prior To Taking Coursats)

PLEASE READ INSTRUCTIONS ON REVERSE
NAME

SOCIAL 3ZCURITY #
. BUILDING : SRADE LEVEL susgEoT
HOME ADDRESS ChyY haty)
For Semester o Qunrer Biepirming Ending .
Date} - [Date)
- COURSZ WORK APPROVIAL / DISAPPROVAL -
Number & Number of Hours Lozt Par
Nams of Coprsa Coheps or Unversty Semaster Dueorar ., Credee Howr
Daie Suomitied Teacher's Sigraturs

Note: PLEAST SUBMIT TS FORM TO THUE PERSONNEL OFFISE. YOU WILL RECEIVE A 208y
OF THIS FORM ONCE T 4S-APPROVED { DISAPPROVED, ATTACH CERTIFIED TRANSCRIPTLS)

TO YOUR SOPY AND RETURN TO THE PEREONNEL DFRICE - NO LATER. m‘ssmez 20,

FOR OFFIGE USZ ONLY
EELO“] - TO B= COMPLET=D BY PERSONNEL OFEICE

[ate Ressived in Sersonne! Ofice

Hours Anproved Houre Dieniad

Drecior of Pargannsl . o]
isipranre]
REIMBURSEMENT APPROVAL
Reitribursenrent for the 'school year, 70.De reseivad by Ootober 15, 2003 m:ﬁlm.—.mq
Payment Approved: Hnure Spnrowed Dinkar amount o be Paig $

89



APPENDTX 3B

Ww SCHOOLS 578 E. Market Street « Xenia, Ohio 4538°

h Phone: 937-376-096"  Fax 937-372-4701
Stniving for hoeollonce www.xeria.k12.oh.us

XENIA
COMMUNITY

Dr. Jefirey K. Lewis Dr. 0. Randolph Overbeck ' Edward A. Stidham Gretchen Rives Rosaiie Townsend, CPA
Superiniendent Assistant Superiniengent Director of Personnel Administrative Assistant Treasurer

Xenia Community Schools
~ Appiication for Familv Medical Leave Act

Name: : Buiiding: ' Job Title:

- Current Address:

Start Date of Anticipatsd Leave: Expected Date of Return to Woriz:
' Reason for Lesv: (Explain):

|
I bave read the enclosed apreement for Family and
Medical Leave as written in the nesotisted seresment. '
Employee’s Signaturs: - Dtz
Approved by: | Date:

Personnel Director
Submit application &t i=ast 30 deys in advenzs io personnal for gpproval,

*Se2 revemse side of appiizaton for ieeve provisions and protecior of smploymen:t and
insurenes, '

Personrs] will forward to Treesurer's offics when epprovad.
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APPENDIX C

EMPLOYEE ASSISTANCE SERVIC

GREENE MEMORIAT HOSPITAL, INC.
XENIA, Ohio Associztion of Public School Emplovees

[
-

SUMMARY OF PROGRAM

As zssessment end refemzl services for the
employes -and their dependents. Problems elvas 1o =ach of us znd wﬂl cr=aie

difficuliy performing well on .nﬂ_}oa .i:aa. Such zs siress, femily and relationship problems,

substance buse, smotionz] crisis, abuss, finencial concerns among many others are 1ssuss
addrassed by th= Employss Assistance Program. Within a five (5) session limit each client will
receive either Solution-Focused therapy 1o resolve the problem or & referral to an appropriate

Drowcwr should longer term cars be peedsd. mulovee Azzistance will follow up with the

SERVICES: Employss Assistznce Services ofers a¢

t)
l_l
ID
w1
1]
- B

A
- &
EJ

b
i)

-

referzl to insure that guality care is being given

COST: There it po direct cost to the employase, nor the E‘."'D“n ntt’s\.. Thiz 15 an sdditons]

employment! D“Il“Il‘F znd does not effect your healthezre benef]

ONFIDENTIALITY: This servies is absolutely conmﬂnnal Unlesz the employes wishes
‘he =mployar or others to koow s/'nﬂ 1= using the service, no one is informed. Yom-
confidentiaiity is siwictly guarded by the therzpy and suppert stz Evary efen will be mads to
meke the =mployes and/cr dependant(s) comforiable.

STAFF: The service is stzFed w"h ul‘wally diverse mais end fomale therzpiste. The clinical
skills range from psvchizimie murses, fmily therzpisis, chemical dependency spesialist,

Measters and Doctaral level psychotherapists,

LOCATION: The main office it iocatzd 1o the Herman Menspase Center for Bealth

uG.tJIAI-

Education at Greene Memarial Hospital, 1141 North Monroe Drive, Xenia, Suite 212.

ACCESS: We zre eveiizble 24 houss every éay. You canreach us by caliing 1-800-371-3701.
Appointment mzy be made betwesn §:30 2w 2nd 430 pm, Monday through Friday. Evening

.

appointment are avaiizble, end Crisis coumssiing is available 24 hours & day,

BE either facs 1o face
or over the telephone.
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KENIA CONMMUNITY SCHOOLS APPENDIX D

APPLICATION FOR LEAVE
Name Date _
Buiiding Certified O Non-certified D
Check type of leave requested: Sick Leave 0O ,
Vacation | Professiona! Meeting O Number of davs requested
Fersonal Business O Absence Without Pay a
{Vacations Not Permitiad) Otner g Dates

Employee reimbursement will be taken from account: Substitute cost will be taken from account:

Professional Mesting — Nature and purpose;

Professional Meeting - Reimbursement Cost:

Meals Travel

Lodging Miscellaneous TOTAL REIMBURSEMENT §

""Absence without pay requires prior superintendent/designee approval, except in an emergency, and the employes understands by raguesting
absence without pay that he/shie will aiso have a pro-rata share of their cost of thelr healfn insurance coverage deducied from their pay if
applicable. Reason:

i-certify that the reasons and information provided on this form are in compliance with Board Policy and state siatutes and fhal wik
of taise information is grounds for discipiinary action or dismissal under Sections 3319.081 and 3316.1 B, ORC.

Signature of Applizant

il submittance

Immediaie Suparvisor

Approves 10 Disapproved 0 Date

Per XEA negoiiated agreémeni Sections 8.015 & 8.021 - XESP negotiated agreement Sections B.01(D) & 6.02 {September, 2007)
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Xenig Community Schoaols :
Lumenos Health Savings Aceownts Option 4
Summary af Bencfits | Effective 010172008
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A APPENDIX F
Superior Dental Care, Inc. List of Covered Services - Plan #5671

Contract Maximum: $1,500.00 per member, per contract period
Contract Maximum refers to any payment made by SDC. (Includes services benefited in the Preventive, Basic, and
Major categories.)

Contract Peried is the time during which efigible benefits are considered. This period is not restricted to & calendar year
of to a 12-month period. |t is based on your employer's chosen effective date,

Deductible: $25.00 per member up to $50.00 per family ‘
Deductibles are per contract period and only apply to Basic & Major Services, The deductible is the amouni of dental
expense that the member is responsibie to pay before SDC will assume any liabllity for payment of benefits.

Preventive & Diagnostic Services —-Benefited at 100%

«0Oral Evaluations

sFull Mouth X-rays or Panoramic Survey
- two per contract period

- once in three years

sProphylaxis (cleaningr)

sintraoral Periapical X-rays
- two per coniract period

- three per contract period

sTopical Appiication of Fluoride eMinor Emergency Treatment
- two treatments per contract period for children

- for the refief of pain, bieeding or swelling, but not the
under age 19 cure of the disease

oBitewing X-rays

sSealants (Posterior Permanent Teeth Onty)
- twice per contract period

- once in three years per tooth for children under age 1 9

sSpace Maintainers
- once per iifetime per area for children under age 19

eDiagnostic Casts

sBehavior Management

Basic Services — Benefited at 80% (P)

oQOral Surgery (includes local anesthesia and routing

) eRestorative (Includes iocai anesthesia.)

postoperative care. ) - Restorations {amaigam and composite) — to restore teath
- Extractions damaged by decay or traumatic injury.

- Removal of Periapical and Follicular Cysts

- once in 12 months per surface
- Sedative Filling

- once in 12 months per tooth

- intraoral Incision and Drainage
- Exposure of Tooth to Aid Eruption
- General Anesthesia or IV Sedation - when provided in

- Pins {pin retention as part of restoration)
connection with oral surgery {exciuding simple extractions.} ) -pnce in 12 months cer tooth
- Anaigesis/Nitrous Oxide - Pretabricated Crowns (swiniess steel, acrlic} - when
- Alveoplasty, Vestibuloplasty tooth cannot be adeguately resiored with filling material.
- once in five years :

- repiaceable after three years in exisience
- Recementation (inlays. cnlays. crowns, ang bridges)

sEndodontics (inciudes loal anesthesia, x-rays and routine - once in two years

postoperafive care.)
- Root Canal Treatment

sPeriodontics/Surgical Periodontics (inciuces
- once per lifefime per tooth iccal anesthesia ang routine postoperative care.)
- Surgical Endodontics - Periodontal Scaling and Root Planing
- once per lifetime per tooth - Pericdontal Maintenance (Root planing followed by
- Remineralization and Apexification

©S5e0Us surgery is'a single course of treaimenit.)
- Gingivectomy

- Gingival Grafts
- Osseous Surgery

- once per lifefime per tooth

sProsthodontics
- Rebasing

- replaceabie afier three years in existence

- Refining oRepairs (includes repairs to broken crowns, brigges, compiste
- once in thres years or pariial denwres: reviacement of broken teeth on comolete of

. , pariial oentures; acditions to partial dentures to replace ex
- Adjustments to Partiats and Complete Dentures natural teeth.) ? s 10 fepiace exiracted
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Major Services — Benefited at 50%

oCrowns, intays and Onlays (Covered only as a reatment~ @eProsthodontics
for decay of traumatic injury and only when teeth cannot be restored with a

- Bridge Abutments (See Crowns. Inlays and Onlays)
+  ling material or when the tooth is an abutment to & covered fixed bridge.)

A . - f in exi ce
plies interchangeably to inlays, onlays, crowns, aburments, and pontics . feplaceable after five years in existen
.of the same tooth. - Pontics (See Crowns, inlays and Oniays)

- Crowns - replaceable after five vears in existence
- once in five years on the same tooth and - Removable Partial Dentures o
repiaceable after five years in existence - replaceable after five years in existence
- intays - Complete Dentures
- once in five years on the same footh and - replaceable after five vears in existence
replaceable after five years in existence
- Onlays

-once in five years on the same tooth and
replaceable after five years in existence
- Post and-Core -
- onee in five years on the same footh and
replaceable after five years in existence

Orthodontic Services — Benefited at 50% ‘l
Lifetime Maximum: $1,000.00 per member

Superior Dental Care's (SDC) orthodontia benefits are limited to members under 19 years of age. Coverage inciudes orthodaontic

procedures under a “Treatment Plan” that has been evaluated through a pre-determination of benefits by SDC. The dentist providing
this service must supply SOC with films and study models upon request.

= cne-time Record/Diagnosis fee shall consist of the initial exam, diagnosis and consultation, x-rays, and study models. This fee can

- submitted for payment separately from the treatment plan and will appiy to the: member's lifetime maximum. Payments for
orthodontic treatment will be made monthly beginning after the first month of treatment, and continue for the estimated duration of the
treatment plan, as long as the patient is a member of SDC and in active treatment. Patients in retention are not covered.

For orthodontic treatment in progress at the time of efigibility, SDC will review the initial estimate of treatment months and total cost to
determine benefit efigibility. This caiculation will be based on the appropriate plan percentage. up to the plan's allowable orthodontic

lifetime maximum, and for the remaining rmonths of estimated treatment. Benefits will automatically terminate when the patient ceases
1o be eligible.

Pre-determination of benefits is necessary if services are for $200.00 or more or for periodontal services. Alternate
benefits may be received when there is more than one acceptable course of treatment. In this situation, SDC wili provide
benefits based on the least expensive, professionally accepted treatment. If you and your gertist choose a more
expensive treatment, the additional cost will be your responsibility. All services are subiect to the policies and
srocedures of SDC. SDC follows the rules esiablished by state law for Coordination of Benefits to decide which plan

ays first. SDC's payment is based on the type of plan and the amount the other plan has benefited. The objective is fo
«nake sure the combined payments of all plans are no more than your actual bills.

© Juiy 2005
Perio in Basic
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Your Anthem Benefits
Indiana and Ohio Pian ] B

Anthem &%

Anthem Blue Vision®™ Exam Plus Discount — Effective 09/01/2007

This Summary Plan Description outfines the vision benefits available to you through the Anthem Blue Vision Exam Plus Discount Plan. This is & summary
of your vision benefit. Please review your benefit cerfificate for plan details, eligibility definifions, fimitations and exclusions.

Anthem's Provider Network: Anthem Blue Vision's broad
national network consists of more than 44,000 providers and
provider locations, including independent optometrists and
ophthaimologists, as well as the convenience of retail locations 1o
include LensCrafters®, Target Optical, JCPenney Optical, Sears i
Optical and most Pearle Vision iocations nationwide. For Anthem
Blue Vision provider locations, yOu may access the provider
directory on the anthem.com home page. You can also contact the
Anthem Blue Vision Customer Service number and Interactive
Voice Response {IVR) line for [N at {800) 367-5897, and for OH at
(800) 828-3677. Schedule an appointment with your Anthem Blue
Vision provider; identify yourself as an Anthem Blue Vision
member for fast, paperiess determination and confirmation of
benefits. Anthem vision providers must be used 10 obtain benefits
and discounts,

COVERED BENEFITS

Vision Examination
Each member is entitled to a vision examination by an Anthem Vision provider.
This 5 a vision examination oniy and goes not cover a separate contact lens
professional fitting fee. -

Availability: Once every 12 months*

Savings: Through the Anthem Blue Vision Exam Plus Discount
ptan, Anthem Blue Vision providers agree to a pricing that is below
retail. Members are able 1o achieve savings on purchases of
frames, lenses, and contact lenses.

Copayment(s): Copayment amounts are applicable to Network
provider examinations.

MEMBER BENEFIT FROM
ANTHEM VISION
NETWORK PROVIDER

$5 copaymen!

NON-NETWORK

P
REIMBURSEMENT |
|

Not covered

Materials
Cyeglass ienses and frames

Available at a discount Not coverad

Contact Lenses

Available at a discount Nol covered

*HBenefis are avaiiahis Jrom the fas) doe of service.
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In indiana: Anthern Blue Cross and Biue Shietd is the Fade same of Anthem tnsursrce Companes, in:,
In Chhic: Antmem Biue Cross and Buue Stwekt is the rave name of Communnty Insurance Company

: Inaspendent icansses of twe Blue Cross and Biue Shiskd Associaor,

@ Fepamred mancs Bive Cross and Biue Shieid Associanon



