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CONTRACT

This contract made and entered into this 1* day of January 2011, between the Switzerland
of Ohio Local School District Board of Education, hereinafter referred to as the BOARD
and the Ohio Association of Public School Employees (OAPSEOQ Local 41, hereinafter
referred to as the UNION.

ARTICLE 1 - TERMS

This contract is effective for the period beginning with January 1, 2011 and ending
December 31, 2013.

Section |-

Section 2-

Section 3-

Section 4-

ARTICLE 2 - RECOGNITION

The Board hereby recognizes the Union as the sole and exclusive
bargaining representative for all employees now employed or to be
employed who are eligible to be members of the hereafter described
bargaining unit.

The bargaining unit shall include all regular non-teaching
employees.

For the purpose of this Contract, the following are excluded from the
bargaining unit:

A. Secretary of the Superintendent
B. Treasurer

C. Assistants to the Treasurer

D. Administrative Secretaries

E. Courier

F. Technology Coordinator

G. IT Tech

H. EMIS Coordinator

I. Other Supervisory Employees

In the event the Board creates new non-teaching positions, the
President of the Union shall receive notification of that fact. In the
event a disagreement arises as to whether or not the newly created
positions are included in the bargaining unit and covered by this
Contract, the parties agree that issue shall be referred to the State
Employment Relations Board for a decision.



ARTICLE 3 - DEFINITIONS

A. Days - Refers to calendar days unless otherwise indicated.
B. Good Faith - The willingness to consider, propose, and counter-proposals in

an effort to reach a mutually agreed position on matters which are
negotiable. The unwillingness of one or the other party to change its
position shall not constitute bad faith.

C. Party — Shall be construed to mean the Union’s and the Board’s appointed
members of the negotiating team.

ARTICLE 4 - BOARD (MANAGEMENT) RIGHTS

The Union recognizes that the Board is the duly elected body charged by law with
the authority and responsibility to establish the educational and other policies of
the Switzerland of Ohio Local School District, and is further charged by law with
the sole authority and responsibility to establish the rules and regulations by which
the school district shall be governed. Accordingly, subject only to the limitations
specifically set forth in this agreement, the Union recognizes that the Board retains
the sole and exclusive responsibility and authority with respect to the
management, supervision, and control of the Switzerland of Ohio Local School
District, including the right to employ, direct, assign, evaluate, terminate, and non-
renew in accordance with Ohio law, promote, demote, layoff, and transfer
employees; the right to establish and amend from time to time policies, rules and
regulations not inconsistent with the provisions of this agreement, which are to be
applicable to and observed by the employees; the right to determine, in accordance
with the law, the school calendar, the hours of the school day, the beginning and
end of the school day, and to determine all other matters, and exercise all other
rights, with respect to the control and administration of the school district which
are reposed by law in the Board and in the discretion of the Board.

ARTICLE 5 - PROVISIONS FOR CONDUCTING NEGOTIATIONS

A. Section 1 - Negotiation Teams - The designated representatives of the Board
will meet with representatives designated by the Union for the purpose of
discussing and reaching agreements. All negotiations shall be conducted
exclusively between representatives. Neither party shall have control over the
selection of the other party's representatives. While no final contract shall be
executed without ratification by the Union and formal acceptance by the




Board, the representatives will have the authority to make proposals and
determine items acceptable to both parties involved in negotiations.

Section 2 - Consultants - Up to two (2) consultants may be used by each of
the parties in any of the negotiation meetings in an advisory capacity.

Consultants
will not be permitted to enter into discussions unless both parties agree to

permit them to address the teams.

Section 3 - Expense - The expense of such consultants shall be borne by the
party requesting or hiring him.

Exchange of Information - Prior to and during the period of negotiations,
the Board and the Union agree to provide each other, upon request, all
regularly and routinely prepared public information concerning the issue(s)
under consideration.

Request for Meeting - Negotiations may be initiated by either party no
earlier than one hundred twenty (120) days nor later than ninety (90) days
prior to the expiration of this agreement or any portions thereof.

Submission of Issues - All issues for negotiations shall be submitted by the
Union and Board in writing to each other at the first meeting. No
additional issues shall be submitted by either party following the first
meeting unless agreed to by both parties.

Negotiation Procedures - The parties shall meet at places and times agreed
upon at the prior meeting. Length of meetings as well as times and places
of the following meetings shall be agreed upon at the onset of the beginning
of each session. All meetings shall be held in executive sessions.

Caucus - Upon request of either party, the negotiation meeting shall be
recessed for a maximum of one-half (2) hour to permit the requesting party
a period of time within which to caucus in privacy.

Progress Report - During negotiations, interim reports made to the Union
and the Board of Education by either party will be permitted.

[tem Agreement - As negotiated items are agreed upon, they shall be
reduced to writing and initialed by the chief negotiator of each party. Such
initialing shall be construed as tentative agreement by both parties on that
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item or i1ssue.

Ratification - When a contract is reached through negotiations, the outcome
shall be reduced to writing. Both parties shall review the contract together
to determine the accuracy of the transcript. If the contract is then in proper
tform it shall be submitted to the Union and the Board for ratification and
adoption. Both negotiation teams pledge to favorably recommend the
tentative agreement to their respective party. If ratified by the union and by
the Board, the contract shall become part of the official Board minutes and
binding on both parties. Said contract shall be signed by the Board’s
representative and by the Union’s representative.

Disagreement - In the event an agreement is not reached by negotiations,
after full consideration of proposals, either party shall have the option of
declaring impasse. If impasse is declared by either party, it is with the
understanding that impasse proceedings are declared on all the issues where
agreement has not been reached. Either party may prepare a request for a
mediator and direct such request to the Federal Mediation and Conciliation
Service. The assigned mediator shall have the authority to call meetings for
the purpose of promoting an agreement between the parties. There shall be
a minimum of two (2) mediation meetings. Should mediation fail to reach
an agreement the Union shall have the right to strike in accordance with
ORC 4117.14 by providing the Board of Education and the State
Employment Relations Board with a 10 day notice of its intent to strike.
This impasse procedure shall constitute the party's sole and exclusive
dispute settlement procedure.

OAPSE Negotiations/OEA Negotiations — If during the term of the
collective bargaining agreement the Board of Education has with the
Switzerland of Ohio Education Association (September 1, 2010 through
August 31, 2013) the members of the Switzerland of Ohio Education
Association are granted an increase in wages, the Board of Education
agrees to conduct negotiations with OAPSE Local #041 regarding the
current wage schedule set forth in this agreement. It is understood by the
parties that this contractual provision shall only be applicable during the
term of this agreement between the parties (January 1, 2011 through
December 31, 2013) and shall expire on December 31, 2013 and shall not
be carried over into a successor agreement between the parties.

ARTICLE 6 - SAFETY




The Board of Education agrees to:

A. Provide a safe and secure workplace, including appropriate safety
and protective equipment, and

B. Provide for the discussion of pertinent safety issues at Labor
Management Committee meetings and Safety Committee meetings.

An employee acting in good faith has the right to refuse to work under conditions
which the employee reasonable believes represents a danger of death or serious
physical harm to the employee.

Employees shall practice good safety habits.

ARTICLE 7 - LIMITED RIGHT TO STRIKE - NO LOCKOUT

For the duration of this contract, neither the Union, its agents nor the employees
represented by the Union shall engage in, assist in, sanction or approve any strike,
slow down or withholding of services. Neither shall the Board lockout employees

covered by this agreement.

ARTICLE 8 - PROVISIONS CONTRARY TO LAW

If any Provision of this Contract shall be found to be contrary to law, then that
provision shall be deemed invalid except to the extent permitted by law, but all
other provisions hereof shall continue in full force and effect for the term of the
contract. Upon the request of the Union or the board, the parties will meet to
negotiate with regard to provisions which have been judicially determined to be

contrary to law.
ARTICLE 9- COMPLETE AGREEMENT

This Contract supersedes all previous written and unwritten agreements or
understandings between the parties; is recognized as the full and complete contract
and settles all demands and issues with respect to all matters subject to collective
bargaining whether or not such subject or matter is specifically referred to herein.

Board policy is not a part of this Contract and may be changed at the sole
discretion of the Board provided it does not conflict with the provisions to this
Contract. Policy changes which affect bargaining unit members shall not be
implemented until thirty (30) days after notification of such change to Local #41.



ARTICLE 10 - LABOR MANAGEMENT COMMITTEE

10.01The Labor Management Committee will meet bimonthly, on the second Tuesday of
September, November, February, and April at 9:00 AM to discuss subjects of
mutual concern. Additional meetings may be scheduled at the request of either
party. The committee will consist of the Superintendent (or his or her designee),
The Local Union President (or his or her designee), and six (6) employees of the
Board, three (3) to be designated by the Superintendent and three (3) to be
designated by the Local President.

In addition, other relevant resource people, who are acceptable to each party, may
be invited to attend meetings as necessary.

10.02 Meetings mandated by Section 10.01 above may be canceled or postponed by the
mutual agreement of the Parties.

10.03 Employees who attend these meetings during their scheduled work time shall
suffer no loss of pay for their attendance at these meetings.

ARTICLE 11 - JOB DESCRIPTIONS

The Union shall be furnished with a copy of the job description of each
classification or any changes thereto covered under the terms of this agreement.
The job description shall relate to duties normally performed by individuals
working in the classification.

ARTICLE 12 - CALL - IN PAY

Should an employee report to work at the Board’s request, he/she shall be paid
minimum of two (2) hours pay a the appropriate rate of pay, whether or not work
is performed.

ARTICLE 13 - UNION LEAVE

The Board agrees to permit up to three (3) duly elected delegates of OAPSE Local
#41 leave of three (3) days each to attend the OAPSE annual Conference with
continuity of salary. In addition, if a member of the bargaining unit is an officer in
the State organization and eligible to be a voting member of the OAPSE annual
conference, then that officer shall be provided up to three (3) days time as well. In
no event shall the total number of persons on leave pursuant to this provision



exceed four (4) in any one year.

All twelve (12) month employees may attend with pay a one (1) day OAPSE
annual district meeting in October provided the meeting occurs on a day when the
employee is scheduled to work.

Employees who serve OAPSE through either elected office, or appointed to serve
on statewide committees will be granted leave on any day during which OAPSE
agrees to reimburse the school district for the employee’s wages.

Each employee requesting leave under this Article must file a professional leave
form application with the Superintendent for his approval and be responsible for
his/her own expenses.

The Union President who represents the Union membership at School Board
meetings shall be released from /2 hour before to 2 hour after the school board
meeting if scheduled to work.

ARTICLE 14 - SUBSTITUTE PAY AND HIGHER CLASSIFICATION

14.01 — For the purpose of this article three (3) areas will be addressed:

Substitute Work — Replacing a bargaining unit member in a regular established
position.

Extra Work — Performing work that has been created above and beyond regular
work activities.

Summer Work — Work done only in the summer such as — cleaning buses, cutting
grass, etc.

’f/ 14.02 — Employees who perform work in their regular classification will be paid the
applicable rate, including overtime if appropriate. An employee who performs work in
another classification, other than their regular classification, will receive the rate of pay
for that classification (including overtime if applicable) at step “0” for all work in the

assignment.

14.03 — Substitute work and extra work will be offered to qualified members of the
bargaining unit prior to offering work to non-bargaining unit members. All work will be
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offered to those qualified by district senionity.

14.04 — Substitute work that does not contlict with the employee’s regular work schedule
will be offered to those qualified for the work that needs to be completed. Employees will

be assigned this work on the basis of senionity.

The following procedure will be utilized:

In house employees, within the same classification, will receive first preference
for the work. This will be based on seniority.

[f no in house bargaining unit members accept the work, employees on the district
qualified substitute list will be utilized. This will be based on seniority.

14.05 — Extra work, any work other than substitute work, which doesn’t conflict with the
employee’s regular work hours, will be offered according to the following procedure:
- In house employees, within the same classification, will receive first preference on the

work. This will be based on seniorty.

- If no in house bargaining unit members accept the work employees on the district
qualified substitute list will be used. This will be based on seniority.

14.06 — For the purpose of this article, 14.02 and 14.03, the following exceptions,
regarding conflicts with the employee’s regular work hours will be made.

Educational Aides and Secretaries will be considered the same classification.

Cleaning Persons, Custodians, and Head Custodians will be considered the same
classification.

Cooks and Head Cooks will be considered the same classification.

14.07 — Summer Work — Employees who complete work during the summer (cutting
grass, cleaning buses, etc.) will be paid on the Cleaning Person pay scale at Step “0.”

Summer work will be posted for bargaining unit members as outlined in the OAPSE
contract. These jobs will be awarded on the basis of seniority. Employees who perform
this work will be assigned to other duties rather than being sent home should the

employer not be able to provide this work.

14.08 — An updated substitute list will be published February 1, August 1, and November
1 of each year. Substitutes must apply in writing. Any applications received after the
aforementioned dates must wait to be listed on the subsequent list.
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15.01

15.02

15.03

16.01

16.02

16.03

16.04

17.01

ARTICLE 15 - PLACEMENT ON SALARY SCHEDULE

The Board may grant a newly employed bargaining unit member up to a
maximum of five (5) years of experience on the appropriate salary schedule for

qualified pre-employment experience.

Upon the rehiring of a bargaining unit member, the Board will grant up to a
maximum of ten (10) years of experience on the appropriate salary schedule for
previous experience in the same classification.

Employees in the bargaining unit who successfully bid from one classification to
another will be placed on the same step on the salary schedule in the new
classification as held in his or her previous classification.

ARTICLE 16 - SENIORITY

Seniority is defined as the length of continuous service as an employee of the
Switzerland of Ohio Local School District. Seniority is determined by:

1. Date employee started to work in a regular position.
2. Date employment is acted upon by the Board (date of Bd. Mtg.)

3. In case of a tie, seniority shall be determined by drawing straws,
with the shortest straw having the highest seniority.

Seniority will not be broken by an authorized leave of absence. It will be broken
by an employee's retirement, resignation, refusal of recall in accordance with
section 19.10, or termination.

Only employees who are members of the bargaining unit will accumulate
seniority. Seasonal, casual, or temporary employees will not accumulate seniority.

The Board will make available to the union, by October first, a current seniority
list of all employees within the bargaining unit once each school year.

ARTICLE 17 - PROBATIONARY PERIODS

All new employees shall be considered probationary employees for a period of
sixty (60) calendar days which begins with the first date the employee engages in
work activities, during which period of time they shall have no seniority and

9



17.02

18.01

18.02

insurance benefits. A new employee may be summanily dismissed within the sixty
(60) day probationary period at the sole discretion of the Board and such a
dismissal shall not be subject to the grievance procedure. The seniority date of
employees who are retained beyond the sixty (60) day probationary period shall be
computed from the employee’s first work day.

If a new employee is retained beyond the sixty (60) day probationary period,
regardless of his/her hire date, he/she shall be employed under the following

sequence of contracts:

l. A limited contract for the remainder of the school year in which the

probationary period ends.
2. A limited contact for a period not to exceed one year.
3. A continuing contract which can only be terminated in accordance with, or

for one of, the reasons listed in R.C. 3319.081. The renewal/non-renewal of
employment contracts of employees covered by this agreement shall be
governed by R.C. 3319.081 and R.C. 3319.083.

Employees who are awarded positions through the procedure described in Article
18, Job Bidding, below, will be subject to a ten (10) work day trial period. During
this period he or she may be returned to his or her former position should he or she
not satisfactorily perform the duties of the position. Similarly, he or she may
return to his or her former position during this period. An employee who is
returned, or returns, to his or her former position shall resume the rate or pay the
employee held at the time he or she left the position.

ARTICLE 18 - JOB BIDDING

When a job vacancy occurs due to the promotion, retirement, resignation,
termination, or death of an employee, or the creation of a new position, a vacancy
notice shall be posted within ten (10) working days, for ten (10) working days, in
each building staffed by employees of the bargaining unit, and a copy will be sent
to the President of OAPSE, Local Union No. 41, unless the Board decides not to

fill the position.

Vacancy notices shall be posted in a designated open area accessible to all
employees in each building and shall contain a job title, description of duties,
salary range, shift, work location(s), and the deadline (hour and day) for

submitting a bid.

Summer postings shall be posted in the Central Office and bus garages with a copy
being faxed to other buildings.

10



18.03

18.04

18.05

18.06

18.07

18.08

Employees, except those employees who have not completed their initial
probationary period, may bid on a vacancy by completing and submitting a bid
sheet for the job within the ten (10) working day posting period. Bid sheets may
be sent via fax, email, and/or postal mail. Bid sheets may also be submitted to the
central office in person. Job postings during the months of June, July and August
will be in effect for ten (10) working days. All summer postings will be mailed to
the Union President and to one (1) representative from each classification
designated by the Union President.

The position will be awarded to the senior qualified employee bidding on the
position from a list of pre-qualified bargaining unit members. To be listed on this
pre-qualified list of bargaining unit members for any classification, employees
must successfully pass a test, or series of tests, to demonstrate qualifications
and/or capabilities in performing the duties of the classification. Lists of
qualifications, for each classification, will be available to bargaining unit members
in the Administrative Assistants office. Prior to being hired as regular employees,
non bargaining unit members will be required to pass the same test, or series of
tests, required of bargaining unit employees.

Tests to determine whether or not an employee’s name will appear on a pre-
qualified list will be offered during the last two weeks of all odd numbered
months. Employees will notify the administration, in writing, of their desire to
take any test during the first five (5) working days of any testing month. A Local
Union Officer, or his or her, designee, who is not taking the test, shall be permitted
to monitor the testing and evaluation portion of the test; however, said officer or
designee shall not be considered to be in paid status for the time involved in
monitoring and/or evaluating the test.

The successful bidder will be subject to the probationary period described in
Section 17.02

Posted vacancies shall be awarded to the successful bidder within thirty (30)
working of the close of the posting period. However, nine (9) and ten (10) month
vacancies which occur between April 1 and July 1 need not be filled until the start
of the next school year. If this is to occur, the Local Union President will be

notified.
An employee who bids on and is awarded, or bumps into, a position in a
classification shall be placed at the step of the salary schedule for that

classification which is equal to the step he or she held in his or her previous
classification.

The successful bidders former position will not be subject to the provisions of this

11



18.09

18.10

18.11

18.12

18.13

19.01

19.02

article until the tenth (10™) working day of the trial period (see Section 17.02)The
successful bidder has the right to go back into his/her original and former position
during this time period. If the first successful bidder decides to exercise this right,
the position shall be offered to the second most senior and qualified bidder.

The provisions of this article shall be complied with prior to considering
applicants from outside the school district. Applicants, from outside the
Bargaining Unit, will be required to meet, at a minimum, the standards and/or
qualifications applied to Bargaining Unit Members.

The Board agrees not to split positions which become vacant in order to avoid
payment of insurance benefit as specified in Article 40.

Employees who are employed in two, or more, positions will be issued a separate
contract for each position. Employees who are awarded two, or more, positions
will maintain both positions until such time as they are awarded another position
under the bidding or bumping procedure contained herein.

Shuttle runs shall remain with the route as they currently exist until they are
vacated by the current driver. At that time the route and the shuttle route shall be
posted separately and bid in accordance with the agreement. However, the only
drivers who shall be eligible to bid on the shuttle route are drivers from the
attendance area in which the shuttle originates. If no driver from the attendance
area bids on the shuttle route, it shall be assigned to the driver in that attendance
area who provides the most economical and efficient schedule to complete the run.
From that point forward, the shuttle shall simply be considered a portion of the
route to which it is added until the route is vacated.

Super Bid Day — In the circumstance of Super Bid Days, if the successful bidder
decides to leave the position he/she bid on during Super Bid Day, the position
shall be reposted and follow the procedure outlined in Article 18.

ARTICLE 19 - LAYOFF AND RECALL

If the Board determines it is necessary to reduce the number of employees because
of abolishment of position, lack of funds, or lack of work, the following procedure

will govern such layoff:

The Board will determine in which classification(s) the layoff shall occur and the
number of employees to be laid off.

The number of people affected by a reduction in force will be kept to a minimum
by not employing replacements insofar as practicable for employees who resign,
retire, or otherwise vacate a position.

12



19.03 When it becomes necessary to lay off employees for reasons as stated above,
atfected employees will be laid off in the reverse order of seniority, with the least

senior employee laid off first.

19.04 The following classifications shall be used for the purpose of defining
classifications in the event of layotf:

Cafeteria

Custodian

Educational Aides
Maintenance
Transportation
Cleaning Person

High School Secretary
Elementary Secretary
Mechanics

00N N -

NOTE: Employees in the Educational Aide classification are divided into
subclassifications. Employees who have been designated as Educational
Aides are required to meet a different standard than those employees in
this classification who serve Special Needs and Severe Behavioral
Handicapped students. Employees wishing to bid or bump into a
position requiring a different standard will be required to meet that
standard.

19.05 If an employee is affected by the layoff he or she may displace any less senior
employee in the affected classification. If the displaced employee does not
possess sufficient seniority to maintain a position within the classification, he or
she may displace any less senior employee whose position he or she is qualified to
perform. (Whether or not the employee is qualified will be determined by whether
or not his or her name appears on the pre-qualified list, described in section 18.04
above, for the classification into which he or she seeks to bump.) Any employee
displaced by another reduced employee will have the right to displace any other
less senior employee in accordance with the provisions set forth in this article.

19.06 Within ten (10) working days of the effective date of a layoff the Board will
prepare a recall list. This list will list employees in order of seniority, with the
employee possessing the most seniority as defined in Article 16 first. The
remaining laid off employees shall be listed in order of descending order of

seniority.

13



19.07

19.08

19.09

19.10

19.11

19.12

19.13

19.14

20.01

Laid off employees shall have the same rights as working employees to bid on and
be offered vacancies in accordance with Article 18 of this contract.

Those vacancies which exist at the conclusion of the bidding process shall be
considered vacant for recall purposes and will be offered to employees on the
recall list.

The vacancy will be offered to the qualified employee (see section 18.04) from the
recall list who possesses the most seniority (see Article 16). If that employee
declines recall, remaining employees, who are qualified to perform the duties of
the position, shall be offered recall in order of their standing on the recall list.

Notice of recall will be mailed by certified mail to the last known address on file
with the Superintendent. Any employee who declines reinstatement, except by

reason of not being able to perform the work, or fails to respond within seven (7)
days after the date of the mailing of the notice of recall will be removed from the

reinstatement list.

The employee’s name will remain on the appropriate list for a period of five (5)
years from the effective date of the layoff. If reinstated from layoff during this
period, the employee will retain all accumulated seniority.

Should the time worked by a given position be reduced by thirty (30) or more
minutes the employee who occupies the position, will be granted the right to
displace any less senior employee within the classification. Any employee
displaced as a result of this provisions shall, in turn, be granted the right to
displace any less senior employee within the classification.

Employees cannot increase the number of positions held if such increase would
give them hours in addition to those worked prior to the layoff through the
procedure described in this Article. The number of positions an employee holds
can only be increased through the bidding procedure outlined in Article 18.

A Bargaining Unit Member and his or her position or hours will not be replaced
by an individual from the Ohio Valley Educational Service Center, or similar
entity, and the Board of Education will take reasonable efforts to preserve the
current number of bargaining unit positions.

ARTICLE 20 - VACATIONS
In the Switzerland of Ohio Local School District each classified school employee

who is in service for not less than eleven (11) months of each calendar year shall
be entitled to vacation leave with full pay excluding legal holidays as follows:

14



20.02

20.03

20.04

1. After one year of service and up to and including four years of
service the employee shall be entitled to two (2) weeks vacation (10
days). No employee may take vacation until they have completed
one (1) full calendar year of employment with the district.

After tive years of service and up to and including twelve years of
service the employee shall be entitled to three (3) weeks vacation (15
days).

£

3. After twelve years of service the employee is entitled to four (4)
weeks vacation (20 days).

Should an employee be denied the use of vacation by his or her immediate
supervisor, the employee may appeal to that supervisor’s immediate supervisor,
this appeal process will culminate with the Board of Education.

Employees may carry-over up to ten (10) days of vacation if not used.
In case of the death of a classified school employee, the unused vacation leave to
the credit of such employee shall be paid to the surviving spouse, or other

dependents.

ARTICLE 21 - SEVERANCE PAY

Employees meeting State Retirement Board requirements for retirement and
presenting proof of eligibility to the Treasurer of the Board within ninety (90) days
of the last effective day of their contract shall be deemed eligible to receive
severance pay benefits.

Effective January 1, 1994 employees may receive credit for 25% of their
accumulated sick days. Severance days shall be paid at an amount equal to the
employee’s daily rate of pay at the time of retirement.

If the interval between the last effective day of an employee’s contract and the
time he/she becomes eligible and applies for retirement benefits exceeds ninety
(90) days, the Board of Education shall render this individual ineligible for the
severance pay benefit.

Upon receipt of proof of retirement eligibility and participation in the State
Retirement System, the Treasurer of the Board shall authorize a check to be
written to the eligible employee no later than thirty (30) days subsequent to such
notice.

ARTICLE 22 - PERSONAL LEAVE
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23.01

23.02

[f necessary, an employee may take up to four (4) days personal leave per year.
These days shall require no reason to be given. An employee may request the use
of an unrestricted personal day leave by tiling a written request with his or her
principal or supervisor, whenever possible, at least five (5) working days prior to
the use of the requested leave. An employee may take the requested leave upon the
written approval of the Superintendent or his designee.

When a bargaining unit member has exhausted his/her personal leave and needs
additional personal leave, one (1) additional day of unrestricted personal leave
shall be available to any bargaining unit member who pays for (via salary
deduction) his/her substitute or, for bargaining unit members who do not require
or otherwise are permitted not to obtain a substitute, the equivalent daily rate for a
substitute. Payment for the substitute (or the substitute’s daily rate) should be at
the daily rate in effect at the time the personal day is taken by the employee.

Unrestricted personal leave days shall not be used for employment or to seek
employment.

Personal leave days shall not be used during the first student week of school or the
last student week of school without the express approval of the Superintendent.

An employee may appeal the denial of personal leave directly to the
Superintendent or his or her designee.

In case of a death in the employee's immediate family, as defined in Article 28,
Section 28.02 of this agreement, the employee may elect to take any or all of the
personal days provided in this Article. Nothing herein shall abridge the
employee’s use of sick leave as provided in Article 27.

Personal days not used during the 12 months proceeding July 1 shall be converted
to sick leave.

ARTICLE 23 - GRIEVANCE PROCEDURE

A grievance is defined as an alleged violation, misapplication, or misinterpretation
of a specific provision of this contract. If any such grievance arises, there shall be
no stoppage or suspension of work or concerted activity because of such
grievance; but such grievance shall be submitted to the following grievance

procedure.

Step 1 - Within ten (10) working days of the time a grievance occurs, the
employee will present the grievance in writing to his supervisor or the appropriate
designated person. Within five (5) working days after presentation of the written
grievance, the supervisor or designated representative shall give his answer in
writing to the employee. Failure to file a grievance in writing within ten (10)
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23.03

23.04

23.05

working days of the occurrence of same shall constitute a waiver by the employee
ot his right to file the gnevance.

Step 2- If the grievance is not resolved in Step One to the satisfaction of the
employee, the employee or the Union representative may, within five (5) working
days of the receipt of the supervisor's answer, submit to the Superintendent or his
designated representative the answer in Step One with the original grievance
statement. The Superintendent or his designated representative shall meet with the
employee and a committee consisting of 4 members of the Board or administration
(one of which will be the Superintendent or designee) and 4 Union representatives
in an attempt to settle the grievance no later than five (5) working days after
receipt or the written grievance. The superintendent or his/her designated
representative shall give the employee or his Union representative an answer, in
writing, no later than two (2) working days after the date of this meeting. Failure
to file an appeal in writing within five (5) working days shall result in the decision
of the administrator in Step One being binding on the employee.

Step Three - If a satisfactory disposition of the grievance is not made as a result of
the procedure provided in Step Two, the employee or his designated representative
shall have the right to appeal the dispute to the Board of Education. Such appeal
must be taken within five (5) working days from the receipt of the
Superintendent's written decision in Step Two by filing a notice with the statement
of the grievance attached thereto with the Treasurer of the Board of Education. If
the Board Determines that it does not wish to hear the grievance, it shall provide
written notice of this fact to the grievant within five (5) working days of the date
the grievant or designated representative filed the notice of appeal. The grievant
or designated representative shall then be entitled to appeal directly to Step Four
(arbitration). In the event the Board elects to hear the grievance, the employee
may be represented by the Union at the hearing before the Board, which shall be
held within thirty (30) working days of receipt of the written appeal request.

At the hearing before the Board, the Board shall consider the evidence presented
to it in reaching a decision on the grievance.

Failure to file an appeal in writing within five (5) working days from the decision
in Step Two shall result in the decision of the administrator at Step Two being
binding on the employee.

Step Four - If the Union is not satisfied with the decision reached in Step Three, it
may, upon receipt of the Board’s decision, appeal it to arbitration. If the request
for arbitration is not received within five (5) working days of the Union's receipt
of the Board’s final decision, the decision of the Board in Step Three will be final
and binding.

If an appeal is timely filed, the parties shall request a list of arbitrators from the
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25.01

25.02

26.01

26.02

Amencan Arbitration Association and select the arbitrator in accordance with the
rules and regulations of the American Arbitration Association. The arbitrator shall
conduct a hearing at which time both parties shall present their positions and
evidence on the grievance. The arbitrator shall render a decision within thirty (30)
working days of the last hearing.

The decision of the arbitrator shall be binding on the Board, the grievant and the
Union. The arbitrator shall expressly confine himself/herself to the precise issues
submitted for arbitration and shall have no authority to determine any other
issue(s) not submitted to him/her. The arbitrator shall have no power to add to,
subtract from, or change, modify, or amend any of the terms and provisions of this
agreement, or any other written agreements between the Board and the Union.

Each party shall pay one-half (2) the cost of the arbitrator. Grievants are entitled
to Union representation at all levels of the grievance procedure.

ARTICLE 24 - JURY DUTY

Any member of the bargaining unit serving on jury duty shall receive full pay
while serving on jury duty.

ARTICLE 25 - DISABILITY LEAVE FRINGES

Any employee on a disability leave of absence shall remain part of the group for
all insurance purposes provided he/she pays to the Treasurer in advance each
month the premium due for those insurance coverages which he/she wishes to
maintain while on leave of absence.

The Board agrees to maintain its contribution to premiums for those insurance
converges held at the time an injury occurs for any employee who is injured while
performing services for the Board.

ARTICLE 26 - UNION RIGHTS

OAPSE shall have the following rights:

The right to meet with members of the bargaining unit before or after their work
day and during their work day when members are on authorized breaks provided it
does not interfere with the member’s job responsibilities.

The use of the inter-school mail system and school mailboxes.
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26.03

26.04

26.05

26.06

Release time for OAPSE Local delegates to attend the OAPSE annual conference
as provided in Article 13 of this contract.

Except in emergency situations, the Board shall give two (2) weeks advance notice
of any proposed changes or amendments to Board policy that effect the terms and
conditions of employment of bargaining unit employees.

A copy of this Contract shall be maintained in each school office in the district and
shall accompany each policy book.

Any member of the Union negotiation team whose work schedule conflicts with
scheduled negotiation sessions shall be granted release time to attend such
sessions.

ARTICLE 27 - DISCIPLINE

The parties recognize that this procedure shall not apply to the non-renewal of a limited
contract and that the Board may non-renew limited contracts as provided by law.

27.01

27.02

27.03

27.04

Employees may not be disciplined, which may include oral and written
reprimands, suspension, or termination, except for just cause. The parties
recognize that when appropriate and depending upon the seriousness of the
offense, discipline should be constructive and/or remedial, and should be
progressive in nature except where the seriousness of the offense warrants
immediate suspension and/or termination.

Employees shall be entitled to Union representation at any meeting or hearing
which could result in disciplinary action. No employee shall be suspended or
terminated without a hearing by the Superintendent, unless the employee
specifically waives the hearing in writing. Notice of the hearing shall be given to
the local Union President and the employee at least three (3) working days prior to
the day of the scheduled hearing. The notice shall contain the reasons for the

possible suspension/termination.

Reprimands and records of suspensions shall be removed from an employee's
personnel file after two (2) years, provided the employee has not been suspended
during the two (2) year period.

The provisions of this article shall be subject to the grievance procedure beginning
at Step Three of the grievance procedure.
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27.05

28.01

28.02

In addition, prior to taking action to terminate or suspend an employee, the Board
shall notify the employee in writing of the reason(s) for its imposition of
suspension or termination with sufficient detail to enable the employee to
understand and respond to the reason(s), and provide the employee an opportunity
to appear before the Board or its designee to present any evidence he wishes to
present as to why his contract should not be terminated or suspended.

ARTICLE 28 - SICK LEAVE

Credit for Sick Leave

All full-time classified employees, regularly employed by the Board of Education,
shall be entitled to one and a quarter (1- 1/4) work days with pay for each
completed month or a total or fifteen (15) days per year.

Each newly hired regular non-teaching and each regular non-teaching employee of
the Board of Education who has exhausted his/her accumulated sick leave shall be
entitled to an advancement or not less than five (5) days of sick leave each year, to
be charged against the sick leave he/she subsequently accumulates under this
section. Application for the advancement of sick leave shall me made by the
employee to the Treasure’s Office on Form I-26.

Effective January 1, 2008, there shall be a maximum accumulation of 255 days of
sick leave. Effective January 1, 2009, there shall be a maximum accumulation of
260 days of sick leave. An employee who leaves the employ of the Board of
Education, except on leave of absence, shall be given a statement of his or her
unused days of sick leave which shail remain to his or her credit. An employee
shall be given a written statement of accumulated sick leave on each pay check.

Use of Sick Leave

Employees of the Board of Education may use sick leave for absence due to
illness, injury, exposure to contagious diseases which could be communicated to
other employees or to pupils, and for illness or death in the immediate family as

follows:

A. Immediate family shall include grandparents, parents, spouse, child,
brother, sister, mother-in-law, father-in-law, brother-in-law, sister-in-law,
aunt, uncle, or any other person who, because of relationship to the
employee, shall be determined by the Superintendent to be members of the
employees immediate family..

Immediate family shall include grandparents, parents, spouse, child,
brother, sister, mother-in-law, father-in-law, brother-in-law, sister-in-law,
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28.03

28.04

28.05

aunt, uncle, or any other person who, because of relationship to the
employee, shall be determined by the Superintendent to be members of the
employees immediate family.

B. For personal illness or injury or exposure to contagious disease, the
employee may use total accumulated sick leave. However, absence of more
than five (5) consecutive work days for personal illness must be certified by
a physician.

C. Classified employees may use sick leave upon approval of the
Superintendent for absence due to illness in the employee's immediate
family for a reasonable number of days depending upon the seriousness of
the illness.

D. For death in the employee’s immediate family leave shall be limited to
three (3) consecutive days for each death. In case of emergency, the
Superintendent may extend the leave of absence for this purpose.
Notification in all cases shall be given by the employee to the principal or
immediate supervisor before absence from duty except in an emergency.

Examination Upon Return From Sick Leave

An employee absent because of personal illness must have an examination upon
returning from three (3) or more weeks of sick leave, in order to be eligible to
return to duty, must have a medical clearance that will indicate his/her physical
condition and prognosis. This responsibility for obtaining this clearance rests with
the employee.

Transfer of Sick Leave

An employee who transfers from one public agency in Ohio to another shall be
credited with the unused balance of his/her accumulated sick leave up to the
maximum accumulation permitted by this article. To receive such credit, the new
employee shall present to the Treasurer of the Board of Education a verification
from the public agency in Ohio for which the employee most recently worked
stating the number of days of unused sick leave credited to that employee at the
time of termination of contract.

Accumulation of Sick Leave
No employee shall lose his/her accumulated allowance of unused days of sick

leave by reason of having been on leave of absence nor shall he/she accumulate
any additional days of allowance during his/her leave of absence.
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28.06 Sick Leave Bank

When in the judgment of a bargaining unit member’s physician, the bargaining
unit member, his or her spouse, children or step children have suffered a
catastrophic illness or injury and the bargaining unit member will exhaust all of
his or her accumulated sick leave for the remainder of the school year, the
bargaining unit member may request, through the Union, additional days to be
transferred into his/her leave account. The Committee established in paragraph [
below shall establish an internal policy to administer such a transfer. The
committee shall annually notify the Treasurer of the Board, in writing, of the
number of days to be deducted, and from whom they are to be deducted. Included
in the notice shall be a signed staternent by the bargaining unit member involved
authorizing the Board Treasurer to transfer the days. Additional limitations:

l. Donations from a bargaining unit member cannot exceed one (1) day each
fiscal year,;

2. Sick Leave cannot be transferred if the bargaining unit member has applied
for disability retirement;

3. The recipient bargaining unit member must exhaust his/her own sick and
personal leave days prior to being granted donated days.

4. The recipient bargaining unit member who is using donated sick leave will
not earn additicnal sick leave while receiving the donated sick days;

The total number of transferred days a bargaining unit member can use is

twenty days in one fiscal year,;

6. The Union will defend and hold the Board harmless against claims by a
bargaining unit member against the Board relating to the committee’s
administration of the sick leave transfer days;

n

7. Banked days will expire annually on june 30;
(Note: The parties agree that donations will be taken in September of 2006
and May of 2007. Thereafter, donations will be taken in May of each year
to be effective during the period July | — June 30.

8. To receive days from sick leave bank, a bargaining unit member must have
donated a sick day by October 1. New employees have thirty days from
date of hire in which to donate to qualify;
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9. The Sick Leave Bank Committee shall consist of the OAPSE President, two
members appointed by the OAPSE President, the Superintendent, and two
persons appointed by the Superintendent. All decisions of the Sick Leave
Bank Committee require a majority vote. All decisions are final and not
subject to the grievance procedure.

ARTICLE 29 - CHILD CARE LEAVE

Child care leave for a newly born or adopted child shall be granted to an employee
for up to twelve (12) consecutive months or until the termination of a limited
contract, whichever occurs first. This leave shall be without pay. All employees
shall submit a written notice to the Superintendent not later than thirty (30) days
prior to the employee’s last work day advising the Superintendent of the date that
his leave is to

begin.

The term of an employee’s contract shall not be extended by child care leave, and
in the event that an employee’s limited contract expires while on child care leave,
the employee’s contract will be renewable or non-renewable in accordance with
Section 3319.081, ORC.

Nothing herein shall deprive any employee of any benefit to which he/she would
be cntitled to under the provisions of the Family and Medical Leave Act of 1993.

ARTICLE 30 - ASSAULT LEAVE

An employee who is physically injured as a result of a physical assault on him/her
occurring while the employee is performing duties required by his/her contract and
occurring on school premises or during a school sponsored function shall be
entitled to assault leave. Assault leave shall not be available to an employee who
provoked the assault which is the basis for said leave request.

When said assault results in absence from duty for medical reasons, such absence
shall be at no loss in pay and shall not be chargeable to sick leave to a maximum
of twenty-five (25) days during the employee’s contract year. The Board, in its
sole discretion, may grant additional days on an individual case by case basis.

Medical verification of the injury resulting from the assault shall be furnished to
the Superintendent for all such absences requiring more than three (3) days leave
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within three (3) days of the incident, providing the employee is physically able to
do so. The Board shall have the right to require a medical examination by a
physician of its choice after the member has been absent for three (3) school days
per occurrence. In such event, the Board shall pay the full cost of the examination.
The member assaulted agrees to cooperate fully with the administration and agrees
to meet with the police in any investigation of alleged assault upon hinmvher.

ARTICLE 31 - LEAVE OF ABSENCE WITHOUT PAY

Upon written request, the Board of Education may grant a leave of absence
without pay for a period of not more than two (2) years for educational or
professional or other purposes, and shall grant such leave without pay where the
member of the bargaining unit’s illness or other disability is the reason for the

request.

If the reasons for the employee’s leave were medical in nature, the employee will
return to his or her previously held position. However, if the nature of the leave is
for other than medical reasons, the employee will be returned to a position in the
classification in which he or she previously worked which works the same or more
hours as the position held at the time the leave began.

While on a leave of absence without pay, the employee shall be continued on all of
the Board group insurance plans provided he/she pays to the Treasurer in advance
each month the full premium for those insurance benefits which the employee on
leave wishes to maintain.

ARTICLE 32 - HOLIDAYS

32.01 All employees shall be granted the following as paid holidays:

Labor Day

Veteran’s Day

Thanksgiving Day

The day after Thanksgiving Day **

The last working day before Christmas **
Christmas Day

The first working day after Christmas **
The last working day before New Years Day **
New Year's Day

10.  Martin Luther King Day

11. Monday After Easter

12. Memonal Day

13.  Independence Day **

RN D G A

24



Should Independence Day fall on a Saturday, the holiday will be celebrated on the
Friday prior to the holiday. Should Independence Day fall on a Sunday, the
holiday will be celebrated on the Monday following the holiday.

i Applies to 11 & 12 month employees only.
ARTICLE 33- CALAMITY DAYS

Employees are paid for all time lost up to a maximum of five (5) days when
schools in which they are employed are closed due to an epidemic or other public
calamity.

Employees shall not be required to report to work on such days. However, head
mechanics and head custodians will be required to perform a check of their
respective buildings prior to 12:00 noon unless excused from this duty by the
Superintendent of his/her designee. Maintenance employees shall only be
requested to report to work if a head mechanic or custodian reports to the
administration conditions which require the immediate attention of the
maintenance employees. An employee who works on a calamity day shall not
receive overtime compensation for such work. However those hours worked in
excess of 8 hours on a Calamity say shall be considered overtime and
compensated at time and one-half.

ARTICLE 34 - OVERTIME

Employees shall be paid at the rate of time and one-half for all hours worked in
excess of eight (8) hours per day and or forty (40) hours per week.

Hours actually worked and hours an employee was scheduled to work on days
he/she is on any kind of leave or holiday with pay shall count as hours worked
towards forty (40) for overtime purposes.

Hours worked on a holiday shall be compensated at the rate of double time and so
shall hours after sixteen (16) consecutive hours of work without a break.

ARTICLE 35 - ACTIVITY TRIPS

At the beginning of each school year, all regular drivers will complete a form
indicating their desire in regard to being considered for activity trips.

A.  Those drivers who wish to be considered for activity trips will be
assigned on a rotation basis for trips.
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B. Regular drivers will be given the opportunity to drive field trips
originating in their high school area of dniving responsibility on a
rotational basis before trips are assigned to drivers from the
substitute list.

C. Drivers may add/delete their name to/from the list being considered
tor these trips by contacting the Director of Transportation and
completing the above mentioned interest form. The addition or
deletion of names to/from the rotation list will occur at the beginning

of each sports season.

D Activity trips will be offered to bargaining unit drivers on a rotating
seniority basis.

Bargaining Unit drivers will be eligible for activity trips in their high
school attendance area.

Drivers interested in activity trips shall attend an activity trip
assignment meeting during which trips shall be offered to drivers in
the following order of priority:

1. Regular Bus Drivers
2. Substitute drivers who are regular employees of the District.
3. Other substitute bus dnivers.

The activity trip assignment meeting shall be held at least two (2) weeks in
advance of the upcoming sports season. The date, time, location of the
assignment meeting shall be announced at least four (4) weeks in advance

of the meeting.

Trips received by the administration after the assignment meeting shall be
filled in accordance with the above criteria as soon as practically possible.
The driver following the last driver offered a trip shall be considered the

next senior driver in the rotation.

Should a driver refuse a trip, he/she will drop to the bottom of the rotation
list as if they had taken the trip.

Refusal to accept two consecutive trips for which a driver is eligible in any
sport’s season or failure to show up for any one trip in any sport’s season
shall result in the driver forfeiting their right to be assigned trips for the
remainder of the sport’s season.

All extra driving assignments shall be paid according to the following
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36.01

36.02

schedule:

() — 120 miles round trip $ 50.00

121 - 180 miles round trip $ 60.00

[81 - 250 miles round trip $ 90.00

251 miles, and over, round trip $105.00

After an employee drives 15 extra trips $10 will be added to each of the
above rates.

For pension reporting purposes these rates shall be reported as hours
worked on the following basis: rate of trip divided by bus drivers rate of
pay (step 0) = number of hours for pension purposes. The parties agree that
this provision will be modified to comply with SERS rules.

ARTICLE 36 - DUES DEDUCTION/FAIR SHARE

Members shall have the rights of payroll deductions for Union dues, (Local,
District, State, and National affiliates) with said deductions being made in 26
equal installments beginning with the first paycheck in October. The Treasurer of
the Board of Education shall send dues deductions directly to the OAPSE office
within 10 days of the deduction.

Members shall sign an authorization form requesting payroll deductions of any
and all dues and assessments of the Union and its affiliates. Such authorization
shall continue in effect until such time as said member gives written notice to the
Treasurer of the Board to discontinue such deductions or employment with the
Board terminates.

If a member gives written notice to the Treasurer of the Board to discontinue such
deductions, the Treasurer shall provide the Treasurer of the Union within four (4)
working days of such action, the name(s) of said member(s) making such a
request.

The Union agrees to defend, indemnify, and hold harmless the Board,
Superintendent, Treasurer, and all other Board employees and officials against any
claim made by a member against any of them in connection with deduction of
dues or assessments under this Article.

The Union shall have exclusive payroll deduction rights for members in the
bargaining unit.

Each employee covered by this agreement who fails voluntarily to acquire or
maintain membership in the Union shall be required as a condition of employment
on or after the probationary period provided in this agreement or sixty (60) days
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36.03

following the beginning of employment, whichever is less, or the effective date of
this agreement, which ever is later, to pay to the Union a fair share fee, which shall
not exceed the dues paid by members of the Union who are in the bargaining unit
covered by this Agreement; provided that any employee who has been declared
exempt for religious convictions by SERB shall not be required to pay said fair
share fee. However, such employee shall pay, in lieu of such fair share fee, on the
same time schedule as Union dues are payable, an amount of money equal to such
fair share fee to non-religious charitable fund exempt from taxation under Sections
501 ( C) (3) of the Internal Revenue Code, mutually agreed upon by such
employee and the OAPSE State Treasurer. Such employee shall furnish to the
Union State Treasurer written receipts evidencing payment to such agreed upon
non-religious charitable fund. Failure to make such payment or furnish such
receipts as proof of payment shall subject such employee to the same sanctions as
would non-payment of Union dues under the agreement.

By October | of each year, the Union shall notify the Treasurer of the Board as to
the amount of its dues and fair share fees for the upcoming school year.

PEOPLE DEDUCTION - The employer agrees to deduct from the wages of any
employee who is a member of the Union a PEOPLE deduction as provided for in a
written authorization. Such authorization must be executed by the employee and
may be revoked by the employee at any time by giving notice to both the
employer and the Union. The employer agrees to remit any deductions made
pursuant to this provision promptly to the Union together with an itemized
statement showing the name of each employee from whose pay such deductions
have been made and the amount deduction during the period covered by the

remittance.

ARTICLE 37 - PRINTING OF CONTRACTS

The parties agree to divide equally the cost of printing this contract.
ARTICLE 38 - PERSONNEL FILES

A personnel file of all members of the bargaining unit shall be maintained at the
Superintendent's Office.

If a member of the bargaining unit wishes to review the file maintained by the
Board on him/her, he/she will make a request to the Superintendent. The member,
may review the file in the presence of the Superintendent or his designee and can
be accompanied by a Union representative.

The following persons may review the Board's file on a member of the bargaining
unit:
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39.01

39.02

39.03

39.04

Board Members

Superintendent

Assistant Superintendent

Building principal, administrative persons, and other employees of
the Board having a school business need to review the file. Pre-
employment letters of recommendation and other pre-employment
information are not reviewable by the employees.

’iab»)h)—

Each employee will be entitled to a copy of any material in his/her file upon the
payment of reasonable copying charge, except for pre-employment information.

The personnel file procedures outlined in this Article shall be supplemental to and
in addition to Section 1347 of the Ohio Revised Code.

ARTICLE 39 - SERS PICK - UP

For the purpose of this Section, an Employee’s salary shall be payable by the
Board in two (2) parts: 1) Deferred Salary and 2) Cash Salary. An Employee’s
deferred salary shall be equal to the percentage of the Employee’s salary which is
required to be paid by the School Employees Retirement System (SERS) to be
paid by the Employer as an Employee contribution. An Employee's cash salary
shall be equal to an Employee’s actual salary less the amount of the deferred

salary.

The Board shall compute and remit its Employer contributions to SERS based
upon the Employee’s actual, both cash and deferred salary. The Board shall report
for Federal and Ohio Income Tax purposes, as an Employee’s gross income, the
Employee’s actual salary less the amount of deferred salary. The deferred portion
of the salary shall be included in the Employee’s total annual salary for the
purpose of computing daily rate of pay, for determining paid salary adjustments to
be made due to absence, or any other similar purpose.

The Board will assume and pay to the SERS, on behalf of each Bargaining Unit
member, one percent (1%) of each member’s total salary as a pickup of a portion
of the SERS employee contribution otherwise payable by the Bargaining Unit
member, without reduction or deduction from the Bargaining Unit member's total
salary, effective January 1, 1998.

The Board will assume and pay to the SERS, on behalf of each Bargaining Unit
member, two percent (2%) of each member’s total salary as a pickup of a portion
of the SERS employee contribution otherwise payable by Bargaining Unit
member, without reduction or deduction from the Bargaining Unit member’s total
salary, effective January 1, 1999.
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39.05 The pickup shall apply uniformly to all Bargaining Unit members and no
Bargaining Unit member covered by this provision shall have the option to elect a
wage increase or other benefit in lieu of the Board pickup.

39.06

An amount equal to the percentage of employee's actual salary, which is being
picked-up by the Board shall be added to each salary schedule in effect upon plan
termination at any time this procedure might no longer be legally permitted and
this procedure will be terminated.

ARTICLE 40 - INSURANCE

The Board of Education shall provide the following insurance benefits to eligible
members of the bargaining unit:

1.

The Board shall provide health and prescription drug insurance as
described in Anthem Blue Access PPO which was effective July 1,
2007, or it equivalent. The Board shall pay 90% of the single and
family monthly premium for said insurance.

The current dental plan or its equivalent with the Board paying
100% of the premium.

The Vision Service Plan (Vision Service Plan A) (10/25 deductible)
with the Board paying 90% of the premium.

$50,000 life insurance with the Board paying 100% of the premium.

Employees hired after the effective date of this agreement who work
less than 20 hours per week will be required to pay 50% of the
monthly insurance premiums for the insurances described above.

Employees who are eligible for full insurance benefits who decline
health and prescription drug benefits shall be paid the amount of
$50.00 per month if eligible for but decline single coverage, and the
amount of $150.00 per month if eligible for but declined family
coverage; however, employees hired after May 31, 2003 shall not be
entitled to the payment expressed herein if the employee’s spouse is
employed by the Switzerland of Ohio Local School District and the
employee is covered by his/her spouse’s insurance benefit from the
Switzerland of Ohio School District. For purposes of applying and
implementing the provisions of this paragraph to employees who are
employed and receiving health insurance benefits as of the effective
date of this agreement, such employees shall be considered, for
purposes of the provisions of this paragraph, to be eligible for the
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type of insurance coverage, family or single, that the employee is
taking on the effective date of this agreement.

The Board of Education shall make available to members of the
bargaining unit IRS Section 125 Premium Conversion, Medical
Reimbursement and Dependent Care Reimbursement Plans.

INSURANCE COMMITTEE

1.

A committee composed of three (3) members of the bargaining unit
selected by the Union and three (3) members appointed by the Board
shall explore all insurance options and examine research and report
methods of maintaining and improving benefits and reducing the
costs of health insurance coverage.

The Board shall provide an operational budget of $4,000.00 for the
committee expenses. The budget may be increased at the sole
discretion of the Board. The committee shall report monthly on all
expenditures of the committee to the superintendent.

Bargaining unit members will be provided release time with
substitutes to execute the work of the committee with five (5) days
prior notice to the superintendent for scheduling purposes.

Written reports shall be provided by the committee to the Board and
the Association concerning issues under study by the committee.

The committee shall report its findings and/or recommendations to
the Board and the Union as needed.

ARTICLE 41 - DRUG AND ALCOHOL TESTING FOR

TRANSPORTATION PERSONNEL

The parties shall comply with the Omnibus Transportation Employee Testing Act
of 1991 and the rules published by the Federal Highway Administration (FHWA)
and the U.S. Department of Transportation (DOT). Beginning January 1, 1996, the
Employer will conduct drug and alcohol testing in accordance the Omnibus
Transportation Employee Testing Act of 1991 and the rules published by the
FHWA. The Board is responsible for implementing and conducting the testing
program. Cost of this testing will be in accordance with section 41.05 below. The
Board will pay the employees their hourly wage for any and all time involved in

training and testing.

41.01 An employee shall be immediately terminated for any of the following:
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41.02

41.03

41.04

Refusal to submit to a screening or confirmatory test.

Refusal to submit to the approved rehabilitation program of the Employer.
Failure to complete the approved rehabilitation program.

Test positive for an illegal drug. (For purposes of this section illegal drugs
are those prohibited by the act and obtained by the employee without a
valid prescription.)

e B

An employee may notify the Employer prior to submitting to any drug or alcohol
test that he or she believes that he or she may have a problem with drugs or
alcohol. Upon receipt of such notice the employee shall be afforded the
opportunity to enter a rehabilitation program approved by the Employer. If the
employee successfully completes the rehabilitation program, he/she will be
restored to his or her employment. The cost of this program shall be borne by the
employee’s medical insurance carrier.

Persons whose test result for alcohol is greater than a concentration of more than
four hundredths (.04) of one-percent by weight of alcohol in the person’s blood or
a concentration of four hundredths (.04) of one-percent (1%) by weight of alcohol
in a person’s breath shall be afforded the opportunity to enter a rehabilitation
program approved by the Employer. If the employee successfully completes the
rehabilitation program, he or she will be restored to his or her employment. The
cost of rehabilitation program shall be borne by the employee's medical insurance.

Should an employee have sufficient sick, personal or vacation days to cover his or
her absence during the time that he or she is enrolled in a rehabilitation program,
the employee shall be entitled to apply these days toward the period of absence.
Should the employee not have sufficient paid days off during his or her enrollment
in rehabilitation, the employee will be granted an unpaid leave of absence in
accordance with Article 28 of the collective bargaining agreement.

Upon successful completion of the rehabilitation program, the following procedure
will apply:

1. Prior to returning to work the employee must provide the Employer with
written documentation from the director of the rehabilitation program in
which he/she has been enrolled that they are able to return to work.

2. Prior to returning to work the employee must provide the Employer with
the results of a test for alcohol he or she has taken which indicate the
concentration of alcohol is less than two hundredths (.02) of one-percent by
weight of alcohol in the persons blood or a concentration of two hundredths
(.02) of one-percent (1%) by weight of alcohol in a persons breath.

3. Should the employee test positive after his or her return to work, he or she
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41.05

44.02

44.03

all

will be terminated.

The cost of testing will be borne in the following manner:

Random Testing  Cost to be borme by the Employer
Confirmatory Test Cost to be borne by the Employee if test is positive
Post Accident Test Cost to be borme by Employer except-cost to be borne
By the Employee if Employee is cited and test is
positive
4. Return to Work Cost to be borne by Employee
(After positive test)

E.oJI\J--

ARTICLE 42 - WELLNESS PROGRAMS

The Employer agrees to implement wellness programs for all members of the
bargaining unit. At a minimum these programs will consist of providing
employees with information as to the availability of programs such as smoking
cessation, physical fitness, stress management, nutrition, and other programs
which tend to promote the general health of bargaining unit members.

ARTICLE 43 - EMPLOYEE TRAINING

The Board will provide necessary training for a bargaining unit member to
complete the assigned duties of his or her current position.

ARTICLE 44 - STUDENT DISCIPLINE

A discipline review committee shall be established consisting of one (1)
administrator, two (2) members (selected by the Board), and three (3) bargaining
unit members selected by the OAPSE Local President. Such committee shall meet
at least four (4) times per year (from September through May) during the student
school day, to review current discipline policies and procedures in the Switzerland
of Ohio Schools. Bargaining Unit members on the committee shall attend such
meetings on paid release time. The committee may agree to meet more than the
required session(s) should the demands of the task make it necessary, but any
additional session(s) shall be held after school.

The committee shall have the authority to make recommendations concerning the
consistent enforcement of discipline procedures throughout the district.

All administrators and bargaining unit members have a shared responsibility for
discipline taking place within the school and on school property and/or

equipment.
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Discipline procedure will be consistently and uniformly applied in all building.
Concerns about consistent and uniform enforcement of discipline will be referred
to the discipline review committee.

44.04 Information about individual students who may pose a danger in the school setting or
who are psychologically fragile or who have special medical conditions will be available
to statt members. OAPSE and the Board recognize that such information is confidential
and privileged information, and it will be treated as such.

ARTICLE 45 - WAGES

45.01 During the course of this Agreement, employees wages, and corresponding wage
schedules, will be increased as follows:

Effective January 1, 2008 - Forty cents ($ .40) per hour
Effective January 1, 2009 - Ten cents ($ .10) per hour
Effective January 1, 2010 - Forty cents ($ .40) per hour

45.02 Effective January 1, 2003, the Board of Education shall pay, annually, a longevity
payment of $1000.00 to classified employees who have completed 20 years of
service and an additional annual payment of $1000 shall be paid to those classified
employees who have completed 25 or more years of service.

45.03 One person in each building entering EMIS data shall receive an annual stipend of
$.50 per student. This payment shall be based on the higher count of the year in
which the payment is made, and shall be paid to the employee no later than April 1
of that year.

ARTICLE 46 - REIMBURSEMENT

46.01 Employees will receive mileage when operating their own vehicles on school
business. Employees will receive the current IRS standard for mileage for such

use.

46.02 The Board will pay all costs associated with BCI/FCI checks once every five (5)
years for all bargaining unit members.

In order to receive reimbursement, each bargaining unit member must submit
proof of payment for the BCI/FCI check.

ARTICLE 47 - SUMMER WORK HOURS

47.01 The parties agree that during the period which exists between the week
immediately following school dismissal and the first week teachers are to report to
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47.02

work prior to the beginning of the following school year, those twelve (12) month
employees who wish to be regularly scheduled to work four (4) ten (10) hour days
instead of five (5) eight (8) hour days may do so provided that such schedule does
not impose an unreasonable burden upon the building staff, or adversely atfect the
safety of the students or the district. The determination as to whether such four (4)
day schedule is appropriate shall be made by the appropriate building
admunistrator. In denying such request the administrator must cite the specific five
(5) day event which requires denial. Scheduling the forty (40) hour week in this
fashion shall preclude the employee from claiming overtime for work in excess of
eight (8) hours per day, pursuant to Article 34 of the collective bargaining
agreement.

During this period of time, all paid leaves of absence, vacation leave, holiday pay,
and any other related issues shall be calculated based upon a five (5) day, eight (8)

hour per day work week.
ARTICLE 48 - PAY PERIODS

Paychecks will be issued in equal installments, with pay days occurring on
alternate Fridays, or the last working day before Friday if it should fall on a
holiday. Paychecks will be mailed to the bargaining unit employees designated
address over the summer and holidays.

Direct deposit of payroll will be mandatory for all employees hired after January
1, 2008.

The annual salary notice/master report shall be provided with the first paycheck of
the school year.

ARTICLE 49 - CALENDAR COMMITTEE

The Local Union may appoint or elect up to five (5) bargaining unit members to
the Calendar Committee.
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SIGNATURE PAGE

I'he following authorized representative of these partics hereby sct their name to

this document on this 24 Day ot __Januars 912
Sw:zzerl;}x*id ot OChio Ohto A,ssocmnon ot Public School
Board of Educauon t.mployees and its Local 041
TQ M‘/ / /
7). [ : : A #/
/TS5 -0 e

land of Ohio

Treasurer, Switz
L.ocal Schopl

Vasfaoiz
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Wage Schedule january 1, 2011-December 31, 2011

Years Experience 0 1

instructional Secretary®* 12177 12.268
Educational Aides 11.159 11.382
Cooks** 11.314 11.467
Custodians 12.421 12.553
Cleaning Persons 11.072 11.244
Head Custodian 12.593 12.725
Maintenance & Mechanics 13.238 13.460
Master Maintenance & Mechanic 13.982 14.202
Master Maintenance & Mechanic with Additional Training 14.229 14.450
Maintenance & Mechanic Healper 12,532 12.705
Bus Driver 13.461 13.461
Base Pay for Bus Driver 402.82 502.82

*High School Instructional Secretaries work 8 hours per day, 260 days per year
Elementary School Instructional Secretaries work 8 hours per day, 198 days per year
Vocational School instructional Secretaries work 7.5 hours per day, 189 days per year

*6 Hours--1-130 students served, Head Cook $200 extra pay for 187 days
6.5 Hours--under 200 students served, Head Cook $250 extra pay for 187 days
7 Hours--over 200 students served, Head Cook $350 extra pay for 187 days

12359
11.639
11.658
12.686
11.414
12.858
13.680
14.423
14.671
12.876
13.461
602.50

12.449
11.760
11.810
12.818
11.639
12.990
13.501
14.644
14,892
13.065
13.461
650.00

12.540
11.864
11982
12.951
11.810
13123
14.122
14.865
15.112
13.238
13.716
650.00

12.631
11.965
12.136
13.083
11.882
13.255
14.343
15.086
15.333
13.409
14.008
650.00

12722
12.068
12.310
13.216
12.123
13.388
14,564
15.306
15.554

14.284
650.00

12.813
12.191
12,484
13348
12.360
13.520
14.784
15.527
15.775

14.574
650.00

12.904
12310
12.635
13.481
12.549
13.653
15.005
15.748
15.996

14.830
650.00

12.999
12.428
12.790
13.613
12721
13.785
15.226
15.969
16.216

15.082
650.00

10

13.085
12.549
12.961
13.746
12.892
13.917
15.447
16.190
16.437

15.388
650.00

i1

13.245
12.667
13.134
13.878
13.065
14.050
15.668
16.410
16.658

15.708
650.00






Wage Schedule January 1, 2012-December 31, 2012

Years Experience [} i 2 3 4 5 6 7 8 9 10 11
instructional Secretary® 12.18 12.27 12.36 12.45 12.54 12.64 1273 12.82 1291 13.00 13.09 13.25
tducationai Aides 11.16 11.39 11.64 11.76 11.87 11.97 12.07 12.20 1231 12.43 12.55 12.67
Cooks** 11.32 11.47 11.66 1181 11.99 12.14 1231 1248 12.64 12.79 12.97 13.14
Custodians 12.43 12.56 12.69 12.82 12.96 13.09 13.22 1335 13.49 13.62 13.7% 13.88
Cleaning Persons 11.08 11.25 11.42 1164 11.81 11.99 1213 12.36 12.55 12.73 1290 13.07
Head Custodian 12.60 1273 12.86 1299 13.13 13.26 13.38 13.52 13.66 13.7% 13.92 14.05
Maintenance & Mechanics 13.24 13.46 13.68 1391 14.13 14.35 1457 14.79 15.01 15.23 15.45 15.67
Master Maintenance & Mechanic 13.99 14.21 14.43 14.65 14.87 15.09 15.31 15.53 15.7% 15.97 16.19 16.41
Master Maintenance & Mechanic with Additional Training 14.23 14.45 14.68 14.90 15.12 15.34 15.56 15.78 16.00 16.22 16.44 16.66
Maintenance & Mechanic Healper 12.54 1271 12.88 13.07 13.24 1341

Bus Driver 13.47 13.47 13.47 1347 13.72 14.01 14.29 14.58 14.83 15.10 15.40 1871
Base Pay for Bus Driver 402.82 502.82 60250  650.00 65000  650.00 650.00  650.00 65000 650.00 65000  650.00

*High School instructional Secretaries work 8 hours per day, 260 days per year
Elementary School Instructional Secretaries work 8 hours per day, 198 days per year
Vocational School Instructional Secretaries work 7.5 hours per day, 183 days per year

*6 Hours--1-130 students served, Head Cook $200 extra pay for 187 days
6.5 Hours-—-under 200 students served, Head Cook $250 extra pay for 187 days
7 Hours--over 200 students served, Head Cook $350 extra pay for 187 days






Wage Schedule January 1, 2013-December 31, 2013

Years Experience ¢ 1 2 3 4 S ] 7 8 9 10 11
instructional Secretary* 12.18 12.27 12.36 1245 12.54 1264 1273 12.82 12.81 13.00 13.08 13.25
Educational Aides 11.16 11.38 11.64 11.76 11.87 11.97 12.07 12.20 1231 1243 1255 12.67
Cooks** 11.32 11.47 11.66 11.81 11.98 12.14 12.31 12.49 12.64 12.79 12.87 13.14
Custodians 1243 12.56 12.69 12.82 12.96 13.09 13.22 13.35 1349 13.62 13.75 13.88
Cleaning Persons 11.08 11.25 11.42 11.64 11.81 11.99 1213 12.36 1258 12.73 1290 13.07
Head Custodian 12.60 12.73 12.86 12.99 13.13 13.26 13.39 13.52 13.66 13.79 13.92 14.05
Maintenance & Mechanics 13.24 13.46 13.68 1381 14.13 14.35 14.57 14.79 15.01 15.23 15.45 1567
Master Maintenance & Mechanic 13.99 14.21 14.43 14.65 14.87 15.09 1531 15.53 15.75 15.97 16.19 16.41
Master Maintenance & Mechanic with Additional Training 1423 14 .45 1468 1490 15.12 1534 15.56 15.78 16.00 16.22 16.44 1666
Maintenance & Mechanic Healper 12.54 1271 12.88 13.07 13.24 1341

Bus Driver 13.47 13.47 13.47 13.47 13.72 14.01 14.29 14.58 14.83 15.10 1540 1571
Base Pay for Bus Driver 402.82 502.82

60250 65000 650.00 650.00 650.00 650.00  650.00 65000 65000  650.00

*High School Instructional Secretaries work 8 hours per day, 260 days per year
Elementary School Instructional Secretaries work 8 hours per day, 198 days per year
Vocational School instructional Secretaries work 7.5 hours per day, 189 days per year

*6 Hours—1-130 students served, Head Cook $200 extra pay for 187 days
6.5 Hours—-under 200 students served, Head Cook $250 extra pay for 187 days
7 Hours--over 200 students served, Head Cook $350 extra pay for 187 days






SCHEDULE OF CLASSIFICATIONS

Hours Per Days Per
Classification Day Year
Instructional Secretary - High School (250 + Students) b 260
Instructional Secretary - Elementary School 8 196
Instructional Secretary - Vocational School 7.5 189
Educational Aides Vary 189
Head Cooks * Vary 187
Cooks Vary 186
Head Custodian 8 260
Custodian 8 260
Cleaning Person Vary 185
210
260

Maintenance & Mechanics 8 260
Master Maintenance & Mechanics 8 260
Master Maintenance & Mechanics (additional training) 8 260
Maintenance and Mechanic Helper
Van Aide
Bus Driver Vary 187
6 Hours - 1-130 students served, Head Cook receives $200 extra

6.5 Hours - Under 200 students served, Head Cook receives $250 extra

7 Hours - Over 200 students served, Head Cook receives $350 extra
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SWITZERLAND OF OHIO LOCAL SCHOOLS

BID SHEET

Check: SOEA OAPSE

COMPLETE THIS FORM IN DUPLICATE WHEN SUBMITTING A BID. A
COPY WILL BE INITIALED, DATED AND RETURNED TO YOU FOR YOUR
RECORDS.

POSITION:

[LIST POSITION AS POSTED]

NAME OF BIDDER:

DATE SUBMITTED:

o ok e o e e K ke e ke ol e ok o o ok ok e ke ok e e ke ks sk ok sk e sk ok ok ik ko ok ak ok i i ol ok 3k ok o e ok ok ok ale ok ok ok ok i ol e o ok o ok ko o ek ok ke R ok ok R

[FOR OFFICE USE]

DATE RECEIVED IN OFFICE: TIME:

PERSON ACCEPTING BID:

BID SHEETS ARE TO BE SUBMITTED TO THE APPROPRIATE
CENTRAL OFFICE ADMINISTRATOR BY REGULAR MAIL,
ELECTRONICALLY OR IN PERSON.

REF: ARTICLE 18 -- OAPSE
ARTICLE 10 -- SOEA

SUBMIT IN DUPLICATE






Wage Schedule January 1, 2012-December 31, 2012

Years Experience 0 1 2 3 4 5 6 7 8 9 10 11
Instructional Secretary* 12.18 12.27 12.36 12.45 12.54 12.64 12.73 12.82 12.91 13.00 13.09 13.25
Educational Aides 11.16 11.39 11.64 11.76 11.87 11.97 12.07 12.20 12.31 12.43 12.55 12.67
Cooks™* 11.32 11.47 11.66 11.81 11.99 12.14 12.31 12.49 12.64 12.79 12.97 13.14
Custodians 12.43 12.56 12.69 12.82 12.96 13.09 13.22 13.35 13.49 13.62 13.75 13.88
Cleaning Persons 11.08 11.25 11.42 11.64 11.81 11.99 12.13 12.36 12.55 12.73 12.90 13.07
Head Custodian 12.60 12.73 12.86 12.99 13.13 13.26 13.39 13.52 13.66 13.79 13.92 14.05
Maintenance & Mechanics 13.24 13.46 13.68 13.91 14.13 14.35 14.57 14.79 15.01 15.23 15.45 15.67
Master Maintenance & Mechanic 13.99 14.21 14.43 14.65 14.87 15.09 15.31 15.53 15.75 15.97 16.19 16.41
Master Maintenance & Mechanic with Additional Training 14.23 14.45 14.68 14.90 15.12 15.34 15.56 15.78 16.00 16.22 16.44 16.66
Maintenance & Mechanic Healper 12.54 12.71 12.88 13.07 13.24 13.41

Bus Driver 13.47 13.47 13.47 13.47 13.72 14.01 14.29 14.58 14.83 15.10 15.40 15.71
Base Pay for Bus Driver 402.82 502.82 60250 650.00 65000 650.00 650.00 650.00 650.00 650.00 65000 650.00

*High School Instructional Secretaries work 8 hours per day, 260 days per year
Elementary School Instructional Secretaries work 8 hours per day, 198 days per year
Vocational School Instructional Secretaries work 7.5 hours per day, 189 days per year

*6 Hours--1-130 students served, Head Cook $200 extra pay for 187 days
6.5 Hours--under 200 students served, Head Cook $250 extra pay for 187 days
7 Hours--over 200 students served, Head Cook $350 extra pay for 187 days

NEGEIVE
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