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2011 - 2013 Agreement Between City of Bucyrus and the AFSCME 

ARTICLE 1 
PREAMBLE 

1.01 This Agreement is hereby entered into by and between the City of Bucyrus, 
hereinafter referred to as the "Employer" and the American Federation of State, County and 

. Municipal Employees, Ohio Council 8, Local1728, hereinafter referred to as the "Union'-'. 

1.02 In an effort to continue harmonious and cooperative relationships with its 
employees and to insure the orderly and uninterrupted efficient operations of government, the 
Employer now desires to enter into an agreement reached through collective bargaining which 
will have for its purposes, among others, the following: 1) To recognize the legitimate interests 
of the employees of the Employer to participate through collective bargaining in the 
determination of the terms and conditions of their employment; 2) To promote fair and 
reasonable working conditions; 3) To promote individual efficiency and uninterrupted service to 
the citizens of the City of Bucyrus; and 4) To provide a basis for the adjustment of matters of 
mutual interest by means of amicable discussion and the procedures set forth herein. 

ARTICLE2 
RECOGNITION 

2.01 The City hereby recognizes the Union as the sole and exclusive bargaining 
representative for purposes of bargaining hours, wages and other terms and conditions of 
employment for all full-time and regular part-time empfoyees o( the City employed in 
Engineering Depmiment, Income Tax Department, Parks and Recreation Department, Custodial 
Department, Solid Waste, Streets, Waterworks (Water Filtration and Water Distribution), 
Wastewater, Sewers and Drains, Utilities Department, Vehicle Maintenance and Maintenance 
Utilities Depm-tment, including the following classifications: Administrative Secretary, 
Custodian, Maintenance Utility I, Maintenance Utility II, Pqrks Maintenance, Computer 
Supervisor, Equipment Operator/ Driver, Mechanic, Laborer, Clerk, Serviceman, Skilled 
Laborer, Chief Operator Class III, Operator in Chm·ge, Laboratory Technician Class II, Operator, 
Zoning Administrator, Equipment Operator/ Driver/ Floater and Engineering Technician, 

. Ce1iified Mechanic and Group Leader. 

2.02 Notwithstanding the provisiqns of Section 2.01, the bargaining unit shall not 
include any management-level employees, confidential employees, police department 
employees, seasonal employees, casual employees, supervisor [as defined in O.R.C. 4117.01(F)] 
or other employees who are not a public employee. Fmiher, the bargaining unit shall not include 
the following: the Clerk-Auditor's Office, Administrator-Income Tax Office, Utility Service 
Superintendent, Administrative Secretary to the Safety-Service Director, Safety-Service 
Director, Clerk-Treasurer's Office, and City Engineer, Superintendent/Wastewater, 
Superintendent/Water Filtration, Utility Service Superintendent, Administrative Assistant, Law 
Director Clerk, Telecommunications Coordinator, and Victims' Advocate/Law Depmtment. 

Casual employees are individuals hired at various times throughout the year, normally for 
specific tasks which do not require employment for more than thirty (30) calendar days. 
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Seasonal employees are individuals hired to perform some activity during a season, normally 
limited to fourteen weeks; an example is summer help. 

2.03 Any newly created non-supervisory job classification, in any Department of the 
City may become part of the bargaining unit and subsequently covered by the terms of this 
Agreement, unless excluded by Article II of this Agreement or by O.R.C. Section 4117.01. The 
City shall notify the Union within fomieen (14) calendar days of the establishment of any such 
classification and the parties shall meet for the purpose of determining whether the position shall 
be included in the bargaining unit. If the parties are unable to agree whether the position is to be 
included in the bargaining unit, the Union may petition the State Employment Relations Board to 
seek its inclusion. If any new positions become a part of the bargaining unit, the parties shall 
meet to negotiate wage rates for these positions. The procedures of Chapter 4117 of the Ohio 
Revised Code shall apply to these negotiations. 

2.04 Excluded classifications may be assigned or be permitted to perform the work 
which they have traditionally performed. 

2.05 The City agrees that the welfare-workfare or similarly categorized workers shall 
only be permitted to perform work normally perfmmed by bargaining unit employees on a 
temporary basis, and such use shall not be with the intention of eroding bargaining unit positions. 

2.06 Supervisors or other persons shall only perform work nom1ally performed by 
bargaining unit employees for training, temporary fill in, or assistance purposes, but, in any 
event, shall not perform overtime-work with the intent to eliminate available overtime offered to 
bargaining unit employee(s). 

ARTICLE3 
CHECKOFF 

3.01 The City will deduct from each pay of each member of the bargaining unit, who 
in signed writing authorizes it to do so, the required amount as designated by the Union to the 
City. 

3.02 The Union shall notify the City in writing of any increase or decrease in the 
current dues. Such adjustment in the amount deducted by the City shall be made by the second 
deduction period following notification. 

3.03 The Employer agrees to deduct from the wages of any member of the Union, the 
PEOPLE deduction as provided for in a written authorization. Such authorization must be 
executed by the employee and may be revoked by the employee at any time by giving written 
notice to both the Employer and the Union. The Employer agrees to remit any deduction made 
pursuant to this provision promptly to the Union together with an itemized statement showing the 
name of each employee from whose pay such deductions have been made and the amount 
deducted during the period covered by the remittance. (See Appendix P) 
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3.04 The City shall be relieved from making such deduction upon (1) termination of 
employment, (2) transfer to a non-bargaining unit position, (3) layoff from a bargaining unit 
position, ( 4) unpaid leave of absence or (5) a written request by an employee revoking deduction 
authorization pursuant to the terms of the Checkoff Card appearing in Appendix I of this 
Agreement. Monies deducted pursuant to the provisions of this Article shall be remitted to the 
Union within fifteen (15) calendar days of their deduction. Each remittance shall be accompanied 
by the following alphabetical list: 

1. The employees for which deductions were made, the name and social security 
number of the employee amount deducted. 

2. The name of each employee whose name has been dropped from the prior 
checkoff list and the reasons for the omission. 

3.05 The Union agrees to hold the City hmmless in any suit, claim or administrative 
proceeding arising out of or connected with the imposition, determination or collection of dues, 
to indemnify the City for any liability imposed on it as a result of any such suit, claim or 
administrative proceeding. For purposes of this Section, the term "City" includes the City of 
Bucyrus and its various officers and officials, whether elected or appointed. 

3.06 Each bargaining unit employee who is not a member of the Union shall, as a 
condition of employment, pay a fair-share fee to the Union. The fair-share fee obligation shall 
conxm.enGe on: 

(A) The effective date of this Agreement for all cunent employees who have been 
employed for more than ninety (90) calendar days. 

(B) The ninety-first (91st) calendar day of employment for all cunent employees who 
have not completed ninety (90) calendar days of employment as of the effective date of 
this Agreement. 

(C) The ninety-first (91st) calendar day of employment for each employee hired after 
the effective date of this Agreement. 

3.07 Fair-share fee shall be paid by automatic, payroll deduction. Fair-share fee 
deductions do not require prior authorization from the affected employee. Fair-share fees shall 
be deducted in amounts determined by the Union in accordance with the applicable law. Any 
employee who elects to object or challenge the fair-share fee must serve concurrent, written 

. notice to the Union and the Employer and must proceed through the Union appeal procedure. 

3.08 Fair-share fee payroll deductions and transmittals shall be made in the same 
manner provided herein for dues deductions. The Employer shall provide the Union an 
alphabetical list of the names and addresses of each employee on whose account a fair-share fee 
was deducted during the previous 1nonth including the amount of the deduction. 

3.09 Both the Employer and the Union intend that this aliicle be lawful in every 
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respect. If a provision is judicially invalidated, the Employer and the Union shall meet within 
fourteen (14) calendar days after the entry of judgment to negotiate lawful, alternative 
provisions. 

If the Employer, upon consultation with legal counsel detennines that a portion of the fair share 
fee violates legal and/or constitutional requirements, it shall notify the Union. The parties shall 
meet to resolve this matter within thirty (30) calendar days. If the parties are unable to resolve 
this issue, the Employer may seek resolution of the disputed provision(s) by filing a declaratory 
judgment action in the appropriate court. 

3.10 The Union warrants and guarantees to the Employer that no provision of this 
article violates the constitution or laws of either the United States of America or the State of 
Ohio. Therefore, the Union hereby agrees that it will indemnify and hold the Employer hannless 
from any claims, actions, or proceedings by any employee arising from deductions made by the 
Employer pursuant to this article. Once the funds are remitted to the Union, their disposition 
thereafter shall be the sole and exclusive obligation and responsibility of the Union. 

3.11 This article constitutes the entire agreement between the Union and the Employer 
with respect to fair-share fees. All other agreements are hereby rendered void. 

ARTICLE4 
MANAGEMENI_RIGHTS 

4.01 Not by way of limitation of the following paragraph, but to only indicate the type 
of matters or rights which belong to and are inherent to the Employer, the Employer retains the 
right to: 1) hire, discharge, transfer, suspend and discipline employees for just cause; 2) 
determine the number of persons required to be employed, laid off or discharged for just cause; 
3) determine the qualifications of employees covered by this Agreement; 4) determine the 
starting and quitting time and the number of hours to be worked by its employees; 5} make any 
and all reasonable rules and regulations; 6) determine the work assignments of its employees; 7) 
determine the basis for selection, retention and promotion of employees to or for positions not 
within the bargaining unit established by this Agreement; 8) determine the type of equipment 
used and the sequence of work processes; 9) determine the making of technological alterations 
by revising either process or equipment, or both; 1 0) determine work standards, employee 
evaluations and the quality of work to be produced; 11) select and locate buildings and other 
facilities; 12) establish, expand, transfer and/or consolidate work processes and facilities; 13) 
terminate or eliminate all or any part of its work or facilities. 

4.02 In addition, the Union agrees that all of the functions, rights, powers, 
responsibilities and authority of the Employer in regard to the operation of its work and business 
and the direction of its workforce which the Employer has not specifically abridged, deleted, 
granted or modified by the express and specific written provisions of this Agreement are, and 
shall remain, exclusively those of the Employer. 
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ARTICLES 
NO STRIKE/LOCKOUT 

5.01 Neither the Union nor any member of the bargaining unit shall directly or 
indirectly call, sanction, encourage, finance, participate in, or assist in any way in any strike, 
slowdown, walkout, concerted ''sick leave" or mass resignation, work stoppage or slowdown, or 
other unlawful interference with the normal operations of the City during the term of this 
Agreement. A breach of this Section may be grounds for discipline. 

5.02 The Union shall at all times cooperate with the City in continuing operations in a 
normal manner and shall actively discourage and attempt to prevent any violation of the "no­
strike" clause. 

5.03 In the event of a violation of the "no-strike" clause, the Union shall promptly 
notify all employees in a reasonable manner that the strike, work stoppage or slowdown, or other 
unlawful interference with normal operations of the City is in violation of this Agreement, 
unlawful and not sanctioned or approved of by the Union. The Union shall advise the employees 
to return to work immediately. 

5.04 During the term of this Agreement, the City shall not lock-out its employees. 

ARTICLE6 
UNION REPRESENTATION 

t . 6.01 The Union has provided the City an official roster of its officers and stewards. 
That roster includes names, Union office, home address, home telephone number and job 
classification. The City shall be promptly notified in writing of any changes to the roster 
inf01mation. 

6. 02 Employees selected by the Union to act as Union representatives for the purpose 
of processing grievances, shall be known as "stewards". It is understood that the Union will 
select one steward in each of the following areas: City Hall, filtration, wastewater, service 
garage, and water distribution (garage). In addition to these five stewards, it is understood that 
the President of the Union orVice-President in the President's absence shall be allowed to serve 
as a city-wide steward. 

6.03 Stewards shall be permitted to process grievances during working hours with no 
loss of pay upon notification to and approval of the immediate supervisor. If the supervisor 
denies permission, it will not be arbitrary and said supervisor must give the steward a reasonable 
alternative time in which to process the grievance, which shall in no case exceed twenty-four 
(24) hours from the initial notification. Before leaving the work area, the steward shall notify the 
supervisor and shall notify the supervisor upon return. Before entering a work area other than 
his/her own, the steward shall notify and obtain the approval of the supervisor that he/she will be . 
in the area and the purpose of his/her business. Union representatives shall be pennitted to 
process grievances during their lunch period. 
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Stewards shall not lose pay while processing grievances through the grievance procedure, 
disciplinary matters through the disciplinary process and grievance meetings including 
arbitration. Only one employee union steward shall be released, with pay, during working hours, 
for purposes of union representation, in addition to the grievant and the Ohio Council 8 
representative. 

6.04 The Union's staff representative, upon prior notification and approval of the 
City's Service/Safety Director, may consult with the employees covered by this Agreement in 
the assembly area before the start of or at the completion of the day's work or during lunch 
period. He/she shall also be permitted access only for the purposes of adjusting grievances and 
assisting in the settlement of disputes, and for the purpose of carrying into effect the provisions 
and aims of this Agreement. · 

6.05 In addition to processing grievances and disciplinary action, the Local President 
and/or designee shall receive a total of seventy-two (72) hours per year paid leave to attend 
conventions, workshops and other union-sponsored events. 

6.06 The Union shall be provided a mutually agreed upon place for the purpose of 
housing union records, in a locked cabinet provided by the Union. 

6.07 The City will provide bulletin space for exclusive use by the Union at each major 
work area (filtration, wastewater, income tax, engineer, service garage, water garage and Utility 

· Department,· City Hali copy room) for the posting of Union notices. ·Posted notices must be 
signed by a Union officer prior to posting. Any posting lacking the signature of a Union officer 
shall be promptly removed. 

Such postings may include notices of Union recreational and social affairs; notices of Union 
meetings; Union appointments; notice of Union elections; results of Union elections; legislative 
reports; reports of committees of the Union; minutes of Union meetings and agreements between 
the City and the Union. No postings may include derogatory or personal attacks upon City 
employees, officials of the City, or scandalous or distasteful material. Violation of this section 
may be grounds for discipline. 

6.08 The City agrees to continue to permit the Union to conduct meetings in City 
facilities, as available. 

ARTICLE7 
CONFORMITY TO LAW 

7.01 This Agreement shall be subject to and subordinated to any applicable present 
and/or future federal and state laws, including those prohibitions against sexual harassment, sex 
discrimination and other unlawful discrimination against any individual based on age, sex, race, 
color, _religion, national origin, ancestry, handicap, political affiliation or membership or non­
membership in the Union, and the invalidity of any provision(s) of this Agreement by reason of 

6 



r . 

i 
t . 

2011-2013 Agreement Between City ofBucyms and the AFSCME 

any such existing or future law shall not effect the validity of the surviving provisions. All 
complaints regarding discrimination may be brought directly to the Mayor or Law Director. 

7.02 If the enactment of legislation, or a determination by a comi of final and 
competent jurisdiction (whether in a proceeding between the parties or in one not between the 
parties but controlling by reason of the facts) renders any portion of this Agreement invalid or 
unenforceable, such legislation or decision shall not affect the validity of the surviving 
provisions of this Agreement, which shall remain in full force and effect as if such invalid 
provision(s) thereof had not been included herein. 

7.03 Upon written request by either party, the parties shall meet at mutually agreeable 
times in an attempt to modify the invalidated provisions by good faith negotiations. 

7.04 Except as otherwise expressly provided in this Agreement or specifically excepted 
from the scope of collective bargaining by the provisions of Revised Code 4117, those civil 
service laws contained in Revised Code Chapter 124, Sections 124.01 through 124.56, and the 
provisions of R.C. Section 325.19 shall not apply to employees in the bargaining unit. It is 
expressly understood that the Ohio Department of Administrative Services, the State Personnel 
Board of Review and the Civil Service Commission of the City of Bucyrus shall have no 
authority or jurisdiction as it relates to employees in the bargaining unit and any matter 
referenced in this Agreement. 

ARTICLES 
LABOR MANAGEMENT COMMITTEE 

8.01 The City encourages labor management meetings to discuss issues of concern 
involving issues that might result in the grievance process. In the interest of sound relations, a 
joint committee will convene from time to time when mutually agreeable for the purpose of 
discussing subjects of mutual concern, which are generally not appropriate subjects for formal 
negotiations. Meetings will be chaired altematively by a representative from the Union and a 
representative from the City. Vpon mutual prior agreement of the parties, additional persons 
may participate in the individual Labor-Management meeting. 

It shall be the express purpose of this Committee to build and maintain a climate of mutual 
understanding and respect in the solution of common problems. 

8.02 For this purpose, a Labor-Management Committee shall be established. The 
Committee shall consist of the Mayor, the Safety-Service Director, the Law Director and three 
(3) representatives designated by the Union, not including the AFSCME staff representative. 
Committee meetings shall be scheduled upon written request by either labor or management and 
shall be closed to the public. The Labor-Management Committee may be canceled by mutual 
agreement of the parties. Agenda items will be presented by either side and shall be presented to 
the Service Director's office at least one week prior to any scheduled meeting so that an Agenda 
can be distributed to the participants in advance of the meeting. The agenda will list all the 
participants for the scheduled meeting. It is not the intent of the pruiies that Labor-Management· 
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Committee meetings be used to bypass normal supervision, and the Union is expected to attempt 
to work out matters before raising them at Labor-Management Committee meetings. Each party 
shall respond in writing on those issues to which a response is requested. Pending grievances 
shall not be appropriate items of discussion pursuant to this Article, unless mutually agreed by 
the parties otherwise. 

8.03 There shall be established a health and safety committee under the auspices of the 
Labor-Management Committee. The health and safety committee shall be comprised of the 
Mayor, the Safety/Service Director, the Department Head, and three (3) bargaining unit members 
named by the Union, one of which may be the Ohio Council 8 Staff Representative. 

In the event the Union wishes to address health and safety issues, it shall notify the City in 
writing, and the parties shall mutually convene a meeting of the health and safety committee. 
The items in question shall be discussed by the full committee and upon resolution of such, the 
committee shall draft its recommendations in writing, and such recommendations shall be 
submitted to the safety committee of Bucyrus City Council. 

ARTICLE9 
SICK LEAVE 

9.01 Sick leave shall be defined as an absence with pay necessitated by: 1) illness or 
injury to the employee; 2) exposure by the employee to a contagious disease communicable to 
other employees; ·and/or 3) serious illness, injury or death in the employee's immediate family. 

9.02 An employee who is to be absent on sick leave shall notify the Employer of such absence 
and the reason therefore at least one (1) hour before the start of his/her work shift each day 
he/she is to be absent, unless physically unable to do so. If the absence is anticipated to be more 
than one day, the Employer shall be so notified, and the employee shall be relieved from calling 
each day. 

9.03 Employees shall accumulate sick leave at the rate of 4.6 hours for every eighty 
(80) hours worked, Sick leave may be used in initial segments of two (2) hours and hourly 
thereafter. 

9.04 Before an absence may be charged against accumulated sick leave, the Service 
Director may require such reasonable proof of illness, injury or death as may be satisfactory to 
him/her, or may require the employee to be examined by a physician designated by the Service 
Director and paid by the Employer. In any event, an employee absent for more than three (3) 
consecutive workdays must supply a physician's report to be eligible for paid sick leave, unless 
waived at the sole discretion of the Service Director. If medical attention is required, a certificate 
stating the nature of the illness from a licensed physician may be required to justify the use of 
sick leave. 

9. 05 If an employee fails to submit adequate reasonable proof of illness, injury or death 
upon request, or in the event that upon such proof as is submitted or upon the report of medical 
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examination, the Service Director, at his/her discretion, finds there is not satisfactory evidence of 
illness, injury or death sufficient to justify the employee's absence, such leave may, at the 
Service Director's discretion, be considered an unauthorized leave and shall be without pay. 
Such policy shall be consistently applied. 

9.06 Any abuse, or excessive or patterned use of sick leave shall be just and sufficient 
cause for disciplinary action. 

9.07 The Service Director may require an employee who has been absent due to 
personal illness or injury, prior to and as a condition of his/her return to duty, to be examined by 
a physician designated and paid by the Employer, to establish that he/she is not disabled from the 
performance of his/her duties and that his/her return to duty will not jeopardize the health and 
safety of other employees. Such policy shall be consistently applied. 

9.08 When the use of sick leave is due to illness or injury in the immediate family, 
"immediate family" shall be defined to only include the employee's spouse, children, parents, or 
person residing with the employee. When the use of sick leave is due to death in the immediate 
family, "immediate family" shall be defined to only include the employee's parents, spouse, 
child, brother and sister, grandchildren, stepchild, father-in-law, mother-in-law, son-in-law, 
daughter-in-law, sister-in-law, brother-in-law, grandparents, grandparent-in-law, person residing 
with employee and any person who took the place of a natural parent. 

9.09 Upon retirement or separation from the city of Bucyrus, an employee may elect to 
have compensation from the payment of unused vacation or sick leave rolled into their deferred 
compensation account. All rules, requirements, and conditions of deferred compensation 
accounts apply here. 

9.10 In conformity with the prov1s1ons of 0 .R. C. Section 124.3 9 any employee 
hereunder with ten (10) through twenty-four (24) years of service in the employ of the City of 
Bucyrus who elects to retire shall be entitled to receive in cash at his/her rate of pay at that time 
one-fourth (114) of the value of his/her accrued but unused sick leave credit up to a maximum of 
two hundred forty (240) hours of accrued but unused sick leave. 

Any employee with at least twenty-five (25) years of full-time service to the City of Bucyrus 
who elects to retire from active service shall be entitled to receive cash at his/her rate of pay at 
that time, the full value ofhis/her accrued but unused sick leave credit up to a maximum of 1,320 
hours. 

Such employee shall have the option of either accepting a lump sum cash settlement at the time 
of his/her effective retirement date, said sum to be determined by multiplying the number of 
his/her unused sick leave credit (up to a maximum of 1,320 hours) times his/her current hourly 
wage rate, or continuing to remain on the City payroll and drawing his/her cmrent wages, 
without any acceleration, for the period of his/her unused sick leave credit (up to a maximum of 
1,320 hours). Notice of election shall be made in writing directed to the payroll clerk of the City 
of Bucyrus. For purposes of this section, hourly rates shall be computed based upon a 2,080 
hours per year. 
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Any hours in excess of the above caps may be converted to compensatory time at the ratio of 
three (3) hours of sick leave for one (1) hour of compensatory time at the time of retirement, to 
be taken as time off as approved by the Service Director. 

9.11 Starting in July of 2007 and annually thereafter, an employee may request the 
conversion of any hours in excess of the above to compensable sick leave hours at a ratio of three 
(3) hours sick leave for one (1) hour compensable sick leave. Compensable sick leave hours will 
then be rolled into the employee's deferred compensation account at the employee's current rate 
of pay. All rules, requirements, and conditions of deferred compensation accounts will apply 
here. Depending upon the number of requests for conversion and the judgment of the city as to 
financial condition, an amount less than that requested may be converted by the City. 

9.12 In the event an employee has suffered a catastrophic illness or injury and has 
exhausted all accrued sick leave, each employee shall have the option of contributing a portion of 
his/her own accrued sick leave to the affected employee. 

9.13 All full-time employees who have not taken any sick leave during the previous 
calendar year shall be credited with three additional days of vacation on their anniversary date. 

ARTICLE 10 
FUNERAL LEAVE 

10.01 Up to twenty-four (24) hours with pay may be used to attend the funeral of a 
member of the employee's immediate family. Immediate family, as used in this Article, shall be 
defined as the employee's parents, spouse, child, brother and sister, grandchildren, stepchild, 
father-in-law, mother-in-law, son-in-law, daughter-in-law, sister-in-law, brother-in-law, 
grandparents, grandparent-in-law, person who resides with the employee and any person who 
took the place of a natural parent. Proof of death and relationship of the deceased shall be 
furnished at the request of the City. 

The City agrees to pennit employees to attend the funeral of an employee who, at the time of 
death, was in active service with the City with no loss of pay. 

Up to eight (8) hours may be used to attend the funeral of a member, member's spouse or person 
living as a spouse, related by consanguinity or affinity. 

ARTICl,E 11 
INJURY LEAVE 

11.01 When an employee is physically injured while actually working for the Employer 
and is so disabled as to be absent from work because of the physical injury, such employee will 
continue to receive his/her regular pay for up to three (3) months without deduction from sick 
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pay, provided, such employee files a claim for Workers' Compensation benefits and assigns any 
benefits received for that three (3) month period as temporary total disability or temporary partial 
disability to the City. Injury leave may be extended up to an additional three (3) months at the 
discretion of the Service-Safety Director. 

11.02 Employees who seek injury leave under this Article must provide satisfactory 
evidence of their injury. If the City disputes the injury leave request or the job-related nature of 
the injury, the employee may be required to submit to an examination by a physici<;~n selected 
and paid for by the City. If the employee's and City's physicians disagree, these two physicians 
shall select a third physician to examine the employee. The decision of the third physician shall 
be final and binding on the parties. 

11.03 As a condition of receiving injury leave, the employee must complete an Injured 
Person's Report of Accident within twenty-four (24) hours (Appendix B), an injury leave form 
(Appendix C) and file a BWC Worker Compensation form within forty-eight ( 48) hours of the 
injury unless he/she is medically unable to do so. (See Appendix B) 

11.04 Once an employee has returned to work from the original injury leave once 
diagnosed as work related, any time used thereafter for examination or therapy resulting from the 
injury shall not be deductible from the employee's accrued sick leave. However, should 
Workers' Compensation not approve coverage for such examination or therapy, the employee's 
sick leave will be deducted. 

Such sick leave u-se shall not apply against any sick leave bonus program if Workers' 
Compensation has approved such examination or therapy for which sick leave is taken. 

ARTICLE 12 
TEMPORARY MILITARY LEAVE 

12.01 Employees who are members of the Ohio National Guard, the Ohio State Guard, 
the Ohio Naval Militia, or other reserve components of the armed forces of the United States 
shall be entitled to leave of absence from their respective duties for such time as they are in such 
military services on field training or active duty for periods not exceeding thirty-one (31) days in 
any calendar year. 

12.02 If an employee's military pay or compensation during such period of leave of 
absence is less than his/her City pay would have been for such period, he/she shall be paid by the 
City the difference in money between the City pay and his/her military pay for such period. In 
determining such employee's military pay for the purposes of this section, allowances for travel, 
food and housing shall not be considered. But any other pay or allowance of whatever nature, 
including longevity pay, shall be considered. 

ARTICLE 13 
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MATERNITY LEAVE 

13.01 An employee may use all accumulated sick leave, vacation time, or take a leave of 
absence without pay for maternity leave. An affected employee may work until delivery, with 
the approval of her physician and the City, and then utilize the maternity leave. If an employee 
elects to use sick leave and vacation time, when said employee's paid leave is exhausted, the 
employee shall be placed on a leave without pay. Maternity leave shall be granted in accordance 
with the Family Medical Leave Act. 

ARTICLE 14 
JURY LEAVE 

14.01 Any employee who is subpoenaed or otherwise required to serve upon a jury of 
any court or judicial tribunal, or who is required to (lttend court as a witness for the City in any 
proceeding during his/her regularly scheduled working hours shall be paid his/her regular rate of 
pay during such periods. The employee shall remit to the City Treasurer whatever sum is paid to 
him/her as compensation by the tribunal or court for his/her appearance or service. The 
employee shall remit a certificate showing evidence that he/she appeared and served as 
mentioned above to receive the pay for same. 

14.02 An employee released from jury duty prior to the end of one-half his/her 
scheduled workday, shall report to work for the remaining hours. 

14.03 In order to be eligible for payment, the employee must notify his/her supervisor 
within a reasonable time after receipt of notice of selection for jury duty. 

ARTICLE 15 
UNPAID LEAVES OF ABSENCE 

15.01 An employee who has completed his/her probationary period, may be granted a 
leave of absence without pay because of injury, illness, educational purposes, or other personal 
reasons, including maternity leave. The decision to grant the leave or the length of the leave 
period will be at the discretion of the Employer with due consideration given to the reasons and 
evidence presented by the employee to the Employer. 

15.02 Unpaid leaves of absence of five (5) days or more (and any extensions thereof) 
must be applied for and granted in writing on forms provided by the Employer (with a copy to 
the employee). Except in cases of emergency, the leave request shall be filed with the 
employee's Department Head not later than two (2) weeks prior to the date on which the leave is 
to start. Along with the request for the leave, he/she shall supply any and all available 
documentation in support of said leave. This documentation shall consist of medical proof of 
disability in cases where the leave is for medical purposes and the specific reason for the leave 
when the leave is for other purposes. An employee will be notified in writing within five (5) 
calendar days from the date the application was made of the approval or disapproval of the leave 
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of absence request for ten (1 0) calendar days or less. For a leave request in excess of ten (1 0) 
calendar days, the employee will be notified within two (2) weeks from the date the application 
was made of the approval or disapproval of the leave. An employee who is granted such a leave 
shall not accrue any benefits during his/her absence, including seniority. An employee on an 
unpaid leave of absence for a work related injury shall accrue seniority while on such leave for 
up to two (2) years. 

15.03 Leaves of absence will not be granted for the employee to seek employment with 
another employer, nor shall any employee work for another employer during the time period 
he/she is on leave. Any employee who works for another employer while on leave shall have 
his/her leave canceled immediately and be subject to disciplinary action. 

15.04 When an employee returns to work after a leave of absence, he/she will be 
assigned to the position which he/she formerly occupied or to a similar position if his/her former 
position no longer exists at the applicable rate of pay, provided the employee is able to perfonn 
the work, as determined at the discretion of the Employer. 

15.05 An employee may, upon request, return to work prior to the expiration of any 
leave of absence, provided that such early return is agreed to by the Employer. 

15.06 Employees absent from work without authorization or approval shall be 
considered on an unauthorized leave. An unauthorized leave for a period of more than three (3) 
eight (8) hour consecutive working days may, at the Employer's discretion, subject the employee 
to disciplinary action, including discharge. 

ARTICLE 16 
VACATIONS 

16.01 All full-time members of the bargaining unit who have finished one full year of 
service shall be entitled to yearly paid vacation according to the following schedule: 

Over 1 year 
Over 6 years 
Over 11 years 
Over 12 years 
Over 13 years 
Over 14 years 
Over 15 years 
Over 21 years 
Over 22 years 
Over 23 years 
Over 24 years 
Over 25 years 

10 days 
15 days 
16 days 
17 days 
18 days 
19 days 
20days 
21 days 
22 days 
23 days 
24 days 
25 days 

16.02 Employees shall select vacation time off, by departmental seniority, between 
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January 1 and January 31 of each year. In the event an employee has not selected vacation 
pursuant to this Article, his/her vacation time off shall be subject to the approval of the 
Employer, and on a first come, first served basis, as scheduling, in the ·discretion of the 
Employer, shall dictate. Employees requesting vacation leave should have their request 
approved or denied within 5 business days by a Supervisor. If the employee receives no 
response, the employee may submit their vacation request to the Service Director or his/her 
designee and the Service Director or his/her designee shall give the employee an approved or 
denied response within 2 business days. 

16.03 In computing the foregoing vacation time each such year's entitlement shall 
accrue on a pro-rated pay period basis following completion of full-time service for the full 
twelve (12) months immediately preceding their City Anniversary service date. An employee 
may carry over a maximum of ten (1 0) days accumulated vacation from year to year, with the 
prior, written approval of the Service Director, in a timely manner, and such approval shall not 
be unreasonably denied. (See Appendix E) There shall be no accrual of vacation time hereunder 
for periods of service of less than twelve (12) full months preceding their City Anniversary 
service date. 

16.04 Notwithstanding the above paragraph, not less than fifty percent (50%) of each 
employee's vacation must be taken off in blocks of not less than one (1) week. 

16.05 Any employee separated from the service (resignation, death, retirement, or 
discharge) shall be compensated in cash for all unused vacation leave accumulated during the 
year at the regular rate of pay at time of separation. · · · · 

16.06 An employee shall have the option of selling back to the City his/her accmed 
vacation if, and only if, he/she has used two-thirds (2/3) of the accrued vacation in the calendar 
year preceding his/her anniversary date and has not taken more than two (2) sick days during that 
calendar year prior to application. Application must be made twenty-one (21) calendar days 
prior in writing. (See Appendix D) 

ARTICLE 17 
HOLIDAYS 

17.01 All employees shall receive the following paid holidays: 

New Year's Day 
Good Friday 
Memorial Day 
Fourth of July 

Labor Day 
Thanksgiving Day 
Christmas Day 
Seven (7) Personal Holidays 

17.02 In the event any of the aforementioned holidays fall on a Saturday, the Friday 
immediately preceding shall be observed as a holiday; in the event any of the aforementioned 
holidays fall on Sunday, the Monday immediately succeeding shall be observed as a holiday, 
where appropriate. 
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17.03 Employees scheduled to work on the aforementioned holidays shall receive two 
(2) times their regular hourly rate, in addition to their regular pay. Such time will be paid in 
cash, or if requested by the employee, as compensatory time, upon approval of the Employer, 
and to be taken off within six (6) months, or paid. Employees shall receive premium pay only 
when working on either the actual holiday or the day on which the holiday is celebrated. No 
employee will receive holiday pay for both the holiday and the day on which the holiday is 
celebrated. 

17.04 Holidays are not cumulative from year-to--year, and shall be forfeited if not taken 
as time off during the year in which they are granted. 

Up to twenty-four (24) hours of personal holidays may be taken in four (4) hour increments. Up 
to sixteen (16) hours of personal holidays may be taken in one (1) hour increments, however, the 
one (1) hour increments must be the first or last hour of the workday. Time off will be approved 
on a first come, first serve basis. 

17.05 In order to be eligible for the above-paid holidays, the employee must report to 
work and actually work his/her last regular scheduled workday before the holiday, the first 
regular scheduled workday after the holiday, and the holiday, if the employee is scheduled to 
work such holiday, unless excused from work by the Employer. Employees scheduled off on a 
designated holiday shall receive eight (8) hours holiday pay, or if requested by the employee as 
compensatory time, upon approval of the Employer, and to be taken off within six (6) months, or 
paid. 

17.06 If an observed holiday is during an employee's vacation, no vacation will be 
charged for the holiday. 

17.07 Personal Holidays may be used to extend a weekend or holiday provided such use 
does not interfere with the operational needs of the Employer. The employee shall notify the 
employee's immediate supervisor or the Safety-Service Director of such absence/leave prior to 
the start of his or her work schedule. The employer (i.e. employee's immediate supervisor or the 
Safety-Service Director) reserves the right to deny the employee's absence/leave based on the 
Employer's needs and operations. Failure of an employee to make proper notification may result 
in denial of the personal leave for the period of absence and may result in appropriate 
disciplinary actions. 

17.08 The seven (7) personal holidays set fmih in paragraph 17.01 shall be prorated in 
accordance with the number of months that employee has been in full-time continuous 
employment of the City for that calendar year, for any employee commencing or terminating 
employment, except by reason of service retirement. 

The following is the prorated cha1i: 
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January 1 through March 31 

April 1 through June 30 

July 1 through September 30 

56 hours personal holiday 

48 hours personal holiday 

32 hours personal holiday 

October 1 through December 31 16 hours personal holiday 

Up to twenty-four (24) hours personal leave may be submitted to the Auditor on the last pay 
period of the year to be bought back by the City at the Employee's current rate of pay. 

ARTICLE 18 
WAGES 

18.01 Effective July 1, 2011, employees shall receive wages according to the following 
schedule: 3.5% increase 

Over 
0-6 7-18 19-30 30 

Effective Jul~ 1, 2011 Months Months Months Months 
Maintenance Utility 1 $13.78 $15.06 $16.43 $17.33 
Maintenance Utility 2 $17.43 $18.81 $20.34 $21.23 
Park Maintenance $10.82 $14.87 $16.13 $16.98 
Chief Operator, Class Ill $14.51 $15.72 $17.08 $17.96 
Operator in Charge $13.69 $14.80 $15.91 $16.91 
Lab Technician, Class II $13.51 $14.59 $15.81 $16.70 
Operator $13.51 $14.59 $15.81 $16.70 
Certified Mechanic $16.54 $17.60 $18.49 $19.46 
Serviceman $10.82 $15.06 $16.43 $17.33 
Equipment Operator/Driver $10.82 $15.06 $16.43 $17.33 
Mechanic $11.20 $15.49 $16.78 $17.67 
Skilled Laborer (Water, SID, 
Streets $10.82 $14.87 $16.13 $16.98 
Laborer (Solid Waste) $10.82 $14.36 $15.54 $16.44 
Computer Supervisor $14.49 $15.46 $16.55 $17.33 
Clerk (Billing, Inc Tax, Adm) $13.03 $14.54 $15.51 $16.38 
Clerical (Part Time) $10.82 $11.66 $12.59 $13.46 
Custodian $10.82 $14.36 $15.54 $16.44 
Engineering Technician $14.50 $15.72 $17.07 $17.95 
Zoning Administrator $14.44 $17.07 $19.19 $20.68 
Group Leader $12.00 $16.24 $17.61 $18.50 
Equipment 
Operator/Driver/Floater $10.82 $15.06 $16.43 $17.33 
Administrative Secretary $13.03 $14.54 $15.51 $16.38 

18.02 Effective January 1, 2012, employees shall receive wages according to the 
following schedule: 3.5% increase 
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Over 
0-6 7-18 19-30 30 

Effective Janua[Y 1, 2012 Months Months Months Months 
Maintenance Utility 1 $14.26 $15.59 $17.01 $17.94 
Maintenance Utility 2 $18.04 $19.47 $21.05 $21.97 
Park Maintenance $11.20 $15.39 $16.69 $17.57 
Chief Operator, Class Ill $15.02 $16.27 $17.68 $18.59 
Operator in Charge $14.17 $15.32 $16.47 $17.50 
Lab Technician, Class II $13.98 $15.10 $16.36 $17.28 
Operator $13.98 $15.10 $16.36 $17.28 
Certified Mechanic $17.12 $18.22 $19.14 $20.14 
Serviceman $11.20 $15.59 $17.01 $17.94 
Equipment Operator/Driver $11.20 $15.59 $17.01 $17.94 
Mechanic $11.59 $16.03 $17.37 $18.29 
Skilled Laborer (Water, SID, 
Streets $11.20 $15.39 $16.69 $17.57 
Laborer (Solid Waste) $11.20 $14.86 $16.08 $17.02 
Computer Supervisor $15.00 $16.00 $17.13 $17.94 
Clerk (Billing, Inc Tax, Adm) $13.49 $15.05 $16.05 $16.95 
Clerical (Part Time) $11.20 $12.07 $13.03 $13.93 
Custodian $11.20 $14.86 $16.08 $17.02 
Engineering Technician $15.01 $16.27 $17.67 $18.58 
Zoning Administrator $14.95 $17.67 $19.86 $21.40 
Group Leader $12.42 $16.81 $18.23 $19.15 
Equipment 
Operator/Driver/Floater $11.20 $15.59 $17.01 $17.94 
Administrative Secretary $13.49 $15.05 $16.05 $16.95 

18.03 Effective January 1, 2013, employees shall receive wages according to the 
following schedule: 3% increase 

Over 
0-6 7-18 19-30 30 

Effective Janua[Y 1, 2013 Months Months Months Months 
Maintenance Utility 1 $14.69 $16.06 $17.52 $18.48 

l ' 
Maintenance Utility 2 $18.58 $20.05 $21.68 $22.63 
Park Maintenance $11.54 $15.85 $17.19 $18.10 

r . Chief Operator, Class Ill $15.47 $16.76 $18.21 $19.15 
Operator in Charge $14.60 $15.78 $16.96 $18.03 
Lab Technician, Class II $14.40 $15.55 $16.85 $17.80 
Operator $14.40 $15.55 $16.85 $17.80 

l-
Certified Mechanic $17.63 $18.77 $19.71 $20.74 
Serviceman $11.54 $16.06 $17.52 $18.48 
Equipment Operator/Driver $11.54 $16.06 $17.52 $18.48 
Mechanic $11.94 $16.51 $17.89 $18.84 

L. Skilled Laborer (Water, S/D, 
Streets $11.54 $15.85 $17.19 $18.10 
Laborer (Solid Waste) $11.54 $15.31 $16.56 $17.53 
Computer Supervisor $15.45 $16.48 $17.64 $18.48 
Clerk (Billing, Inc Tax, Adm) $13.89 $15.50 $16.53 $17.46 
Clerical (Part Time) $11.54 $12.43 $13.42 $14.35 
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Custodian $11.54 $15.31 $16.56 $17.53 
Engineering Technician $15.46 $16.76 $18.20 $19.14 
Zoning Administrator $15.40 $18.20 $20.46 $22.04 
Group Leader $12.79 $17.31 $18.78 $19.72 
Equipment 
Operator/Driver/Floater $11.54 $16.06 $17.52 $18.48 
Administrative Secretary $13.89 $15.50 $16.53 $17.46 

18.04 Employees shall receive the following wage increase added to their base wage 
rate for the respective periods. 

Effective 7/1/2011 
Effective 1/112012 
Effective 11112013 

$.15 per hour 
An additional $.15 for a total of $.30 per hour 
An additional $.15 for a total of $.45 per hour 

Fulltime employees in the Filtration and Sewage Disposal Facilities shall receive an additional 
thirty-five (.35) per hour for all hours worked on the daily second and third shifts at those 
facilities. 

18.05 Employees shall be paid for each appropriate state certification or License for 
each month worked in accordance with the below chart. The appropriate amount shall be paid 
by adding the dollar amount, per certification to the hourly base wage of qualifying employees. 
if you work in any division of a department, you will be paid in full for all licenses you hold. 
(Water Distribution, Sewer and Drains, WTP, WWTP and ASE Mechanic Certifications. If a 
classification in a department requires a Class A, the City will pay for the Cost of the CDL 
license fee and renewal fees. Renewal fees will be paid for Class B CDL License. The City will 
continue to pay for the cost of the license per year for Mosquito license 1 OD and Vegetation 
control license SA, These job duties will pay the rate of Equipment operator/driver), water and 
wastewater license, sewer license, water distribution license. 

Certification or License 
EPA Class I 
EPA Class II 
EPA Class III 
ASE Mechanic Cert 1-3 
ASE Mechanic Cert 4-6 
ASE Mechanic Cert 7-8 
Full Chemical Certification 
Full Bacterial Certification 

Amount 
$.30/hr. 
$.30/hr 
$.30/hr. 
$.30/hr. 
$.30/hr. 
$.30/hr. 

Total 
$.30 
$.60 
$.90 
$.30 
$.60 
$.90 
$.50 
$.50 

18.06 Each fulltime bargaining unit member shall be entitled to fifteen dollars ($15.00) 
per month for each three-year period of consecutive employment with the City, with the 
maximum pay being one hundred fifty dollars ($150.00) per month. Should the City increase the 
longevity for City employees those increases will also accrue to the benefit of the bargaining unit 
members. 

18.07 Any operator appointed by the Safety-Service Director as Maintenance 
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Technician, shall be responsible for all non-routine maintenance and repair, and shall receive 
$.50 per hour above his/her Operator's wage .. 

All other operators shall be responsible for routine maintenance and repair in accordance with 
license requirements. 

ARTICLE 19 
CONTRIBUTIONS TO THE 

PUBLIC EMPLOYEE RETIREMENT SYSTEM OF OIDO 

The Employer agrees to · make employee contribution to the Public Employees Retirement 
Systems of Ohio as Follows: 

A. The tenn "earned compensation: shall mean any and all monies earned by an employee 
from the City of Bucyrus, for which there is a pension contribution . 

. B. For fulltime employees, as defined in Article 18, the employee's portion of the 
contribution made to the Public Employees Retirement System of Ohio shall be picked up 
(assumed and paid) on behalf of the employee, and in lieu of payment by the employee, by the 
City of Bucyrus as follows: 

Effective 7/1/2011 6.5% 
.Effective 1/.1/2012 3.0% 
Effective 1/1/20 l3 0.0% 

The provisions of this paragraph shall apply tmiformly to employees and no such employee shall 
have the option to elect a wage increase or other benefit in lieu of the payment provided for 
herein. 

C. For part-time employees, that portion of an employee's conhibution made to the Public 
Employees Retirement System of Ohio shall be picked up (assumed and paid) on behalf of the 

! · employee, and in lieu of payment by the employee, by the City of Bucyrus as follows: 

Effective 7/112011 
Effective 11112012,· 
Effective 1/112013 

3.25% 
1.5% 
0.0% 

l . The provision of this paragraph shall apply uniforn;lly to the employees ~d no such employee 
shall have the option to elect a wage increase or other benefit in lieu of payment provided for 
herein. 

! -

D. The City shall, in reporting and making remittances to the Public Employee Retirement 
System of Ohio, report that each employee's contribution has been made as provided by statute. 
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E. The City hereby declares that the sum paid hereunder by the City on behalf of an 
employee, of the employee's earned compensation, is not to be considered additional salary or 
wages and shall not be treated as increased compensation. For purposes of computing the 
employee's earnings or basis of his contribution to the Public Employees Retirement System of 
Ohio; the amount paid by the City on behalf of the employee as a portion of his statutory 
obligation is intended to be and shall be considered as having been paid by the employee in 
fulfillment of his statutory obligation. If, at any time, the Public Employee Retirement System of 
Ohio reduces the employee contribution amount, the City's obligation shall be reduced 
accordingly with no further requirement to adjust employees' compensation. 

ARTICLE 20 
INSURANCE 

20.01 For 2011, The Employer shall pay ninety percent (90%) of the necessary 
premiums for the employee health insurance ih effect and Employees shall pay ten.percent (10%) 
of the premium amounts through automatic payroll deduction. Effective July 1, 2011, The 
Employer shall pay Eighty-Five percent (85%) of the necessary premiums for the employee 
health insurance in effect and Employees shall pay Fifteen (15%) of the premium amounts 
through automatic payroll deduction. 

The Employer shall have the right to change insurance carriers or coverage, as necessary, so long 
as any changes result in comparable coverage. The City shall provide at least thirty (30) days 
notice to the union prior to implementing any changes in insurance. 

In the event that. the Employer, during the term of this Agreement provides employees an 
insurance plan with an HRA funding feature, employees shall be responsible for an amount equal 
to ten percent (10%) of the appropriate deductible. Deductibles being $2,000.00 for individual 
and $4,000.00 for family coverage. 

In the event that the Employer, during the term of this Agreement provides employees an 
insurance plan with an HSA funding feature, employees shall be responsible for an amount equal 
to twenty-five percent (25%) of the appropriate deductible. Deductibks being $2,000.00 for 
individual and $4,000.00 for family coverage.· 

The Employer agrees to pay for any co-pays for prescription medication as part of the second 
level deductible once an employee has met the applicable first level deductible. 

20.02 In those cases where both spouses are employed by the Employer, only one will 
be eligible for health insurance coverage, which will be the family plan or employee plus one. 

20.03 The Employer shall contribute $55.25 per month to the Ohio AFSCME Care Plan 
for each employee covered by this Agreement. The following components of the care plan will 
be afforded: 
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A. Dental II $26.00 
B. Vision I $6.75 
c. Life Insurance I $7.50 
D. Prescription Drug $15.00 

Total $55.25 

If any employee wishes to purchase other eye or dental the employee can as long as they pay 
100% of the premium. The premium will de deducted by payroll deduction on a monthly basis. 

20.04 The parties agree that a joint labor/management Health Insurance Committee shall 
be established and will be authorized to review and recommend changes to the City's health 
insurance plan or plans. Any recommendations of the committee must be by consensus. All 
consensus agreements reached by the committee shall be binding on each participating 
bargaining unit for the agreed tenn. The committee shall consist of two (2) members from each 
participating bargaining unit and two (2) members from management. 

20.05 Insurance Opt-Out 

Employees opting out of health insurance coverage through the City of Bucyrus shall receive an 
amount equivalent to what the City would have contributed to the Employee's HSA for that 
given year. Employees opting out must show verification of alternative health msurance 
coverage. 

The opt-out payment will be paid on July 1 of the year for which the employee is opting out. If 
the employee has to re-emoll in that same year prior to the next open enrollment period, the 
employee shall reimburse the City on a pro-rated basis for any money that might be due to the 
City. This provision shall not apply to those changes where both spouses are employed by the 
City of Bucyrus. 

ARTICLE 21 
HOURS OF WORK 

21.01 The normal schedule of hours shall consist of eight (8) consecutive hours per day, 
Monday through Friday. Where there is a continuous seven (7) day a week operation made 
necessary because of the nature of the work, the normal work week shall consist of eight (8) 
consecutive hours per day for five (5) consecutive days. An employee's workweek shall 
commence with his/her first scheduled shift which begins after 12:01 a.m. on Saturday. 
Employees working in continuous operations shall be scheduled for two (2) consecutive days off 
which may be other than Saturday and Sunday. All other employee's normal days off shall be 
Saturday and Sunday. The appointing authority may consider alternative work schedules or flex 
schedules on an individual basis based on department needs and the desires of the employees. 
Employees shall be considered fulltime employees when they are routinely scheduled to work a 
thirty-two (32) hour or more work week. 
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21.02 Employees shall be allotted two rest periods per day not to exceed fifteen (15) 
minutes each at the location of, or at a location proximate to, current work. Except in unusual 
circumstances, the City shall schedule one rest period during the first half of the workday and the 
second during the second half of the workday. 

21.03 Employees in the continuous shift operations shall have a paid meal period not to 
exceed thirty (30) minutes and shall remain on duty during the meal period. Employees in the 
Water Distribution, Waste Water Treatment, Water Treatment, Solid Waste, Street Department, 
Sewers and Drains, Parks/Maintenance, and Mechanic shall have a paid meal period not to 
exceed thirty (30) minutes and this time shall include all clean up time. Employees during the 
paid meal period shall remain on duty and shall not be engaged in any personal business 
whatsoever. Employees in the Utility Department, Custodian, Utility Maintenance, Engineering 
Technician, Administrative Clerk, Zoning Administrator, Income Tax Department shall have an 
unpaid meal period not to exceed sixty (60) minutes. Meal periods shall be scheduled, unless the 
operation requires otherwise, as close as possible to the middle of the shift. 

21.04 Any employee called in to work when he/she is otherwise not scheduled shall 
receive a minimum of two (2) hours compensation for work at the appropriate rate, as set forth, 
herein, above. This provision shall be applicable to the extent that such call-in time does not 
abut, or overlap, the employee's regular work shift. This provision shall not be used to alter 
employees' nmmal work schedules. 

21.05 An employee reporting for work at his/her regularly scheduled work time shall 
receive two (2) hours ofpaior two (2) hours ofwork. 

The Employer shall have the sole discretion to place employees on standby. In the event an 
employee is placed on standby, he/she shall be paid as follows: 

A. An employee on standby for a sixteen (16) hour period shall be paid two (2) hours 
pay at the employee's regular rate of compensation. 

B. An employee on standby for a twenty-four (24) hour period shall be paid three (3) 
hours pay at the employee's regular rate of compensation. 

21.06 If an employee is unable to report to work on time because of hazardous 
conditions, the City may allow the employee to use paid leave, if available, for time missed of 
one (1) hour or more, in one (1) hour increments. If the city closes due to a level three snow 
emergency as declared by the county sheriff or if dete1mined by the mayor the employees will be 
compensated at their regular rate of pay for all hours he/she would have normally used. 

21.07 The City shall not modify current shift schedules on a non-temporary basis prior 
to giving employees written notices of not less than seven (7) workdays for non-continuous 
operations and thirty (30) calendar days for continuous operations. 

21.08 Employees shall be permitted a fifteen (15) minute cleanup prior to lunch and end 
of shift. Employees shall be permitted to take on or near job site, breaks, as has been the 
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practice. 

21.09 The appointing authority may detennine to implement a work schedule consisting 
of four ( 4) ten (10) hour days per week on a department-wide basis for operational reasons. If 
the City intends to implement such a schedule it must provide the affected employees with a 
fourteen (14) calendar day advance notification. The City will meet with the Union to discuss 
this change upon request. For purposes of employees working this schedule, overtime shall be 
paid for all hours worked in excess of ten (10) hours in a work day or forty (40) hours in a 
workweek. 

The four (4) ten (10) hour days shall be consecutive with three (3) days off. When a holiday falls 
within a workweek that employees are working the four (4) day ten (10) hour schedule, the 
employees will revert back to the normal eight (8) hour schedule for that week. 

An appointing authority may require some employees within a department to work four (4) ten 
(10) hour days in a workweek. The appointing authority shall determine the classifications that 
will work this schedule. This schedule shall be offered to employees in the selected 
classifications based on department seniority. If an insufficient number of employees desire to 
participate in this schedule, the appointing authority may assign employees with the least 
department seniority. 

ARTICLE22 
OVERTIME 

22.01 Employees shall receive at least time and one-half for all requested hours worked 
(all requested consecutive hours for swing shift) in excess of eight (8) hours in one day, or for all 
requested hours worked in excess of forty (40) hours in one (1) week. For purposes of overtime, 
the workday begins at 12:01 a.m. and ends the following morning at 12:00 midnight. (See 
Appendix G, Request for Ove1iime Form) 

Employees shall receive time and one-half for all hours worked on the sixth day and seventh day 
of the workweek. 

There shall be no duplication or pyramiding of overtime payments involving the same hours of 
work. 

Compensatory Time - In lieu of overtime pay, an employee may request compensatory time at 
the rate of at least time and one-half or double time whichever is appropriate for the hours of 
overtime actually worked; provided that compensatory time off must be scheduled, and 
approved. Compensatory time shall be granted in increments of not less than one (1) hour each 
that must be taken the first or last hour of the work day. Employees may accme up to one 
hundred sixty (160) hours of compensatory time. All compensatory time in excess of one 
hundred sixty (160) hours will be paid at the appropriate rate. 

Approval will not be arbitrarily denied and an alternate time will be mutually agreed upon by the 
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en::tployee and the supervisor. 

ARTICLE23 
EQUALIZATION OF OVERTIME 

23.01 The Employer will distribute ove1iime work in a fair and equitable mmmer, within 
the Depaliment, by classification providing that such attempts do not impair the orderly and 
efficient operation of the affected depaliment. 

When a temporary transfer (pursuant to Aliicle 24, Temporary Transfer) takes place on overtime, 
the Employer will offer the overtime to all employees in the department the transfer is coming 
from prior to offering the overtime to another Depmiment. 

23.02 The Employer will fill its overtime needs in the following manner. Overtime 
work shall be assigned to those individmi.ls the Employer, in its discretion, detennines are 
necessary to adequately and efficiently perform the work. In the event an insufficient number of 
employees, as set fmih above, are available, additional employees may be offered the ove1iime 
pursuant to the overtime roster. Issue specific needs will be addressed by utilizing available 
personnel within that work area group. 

23.03 Any annual record of the overtime hours worked by such employees shall be kept 
on a list and displayed within the employee reporting area. Overtime hours shall be recorded on 
this list as soon as practical after the employee(s) workS the hours. An employee who is offered 
overtime work and for any reason refuses or fails to work the ove1iime, shall, for the purposes of 
overtime equalization, be credited with the oveliime hours as if he/she had worked the hours. 
Employee(s) who are unavailable to be contacted by phone shall be treated similarly. (See 
Appendix 0) Overtime eamed outside of a Department will not be charged on the Depalimental 
oveliime list. 

23.04 For purposes of this Article only, an employee who has reported off for any 
reason on a day when ove1iime hours are offered shall not be offered overtime hours on those 
instant days or be charged the hours actually worked by the employee who filled the overtime 
opportunity. 

23.05 Any employee who desires not to be called for regular overtime will notify the 
employer within the first two (2) weeks of January of each year of the contract. 

Notification under this Section shall not relieve employees of mandatory overtime obligations as 
may be required by the Employer. 
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ARTICLE24 
TEMPORARY TRANSFERS 

24.01 The City may transfer any employee from one job classification to another job 
classification within the bargaining unit, either within the same department or to another 
department so long as such transfer does not exceed thirty (30) calendar days. The temporary 
transfer shall be offered to qualified employees at the Employer's discretion, based on 
department seniority. So long as that seniority does not result in an automatic requirement for an 
additional transfer. If an insufficient number of employees accept the temporary transfer, the 
Employer may require qualified employees at its discretion, with the least amount of department 
seniority to be transferred so long as such transfer does not result in additional transfers in the 
Department that is requiring the transfer. An employee who has not completed his/her 
probationary period will not be temporary transferred. Prior to or at the time the transfer is 
offered, the Employer will infmm the employee what classification he/she is being transferred to. 

24.02 An employee who is temporarily assigned for any reason to a job classification 
with the rate of pay lower than the rate of pay he/she is regularly paid, shall receive his/her 
regular rate for all time worked in such position. Any employee who performs work at a higher 
classification shall be paid the rate of the higher classification for all full hours worked, 
commencing with the first full hour, and thereafter in quarter hour increments. 

24.03 The City agrees that it will not arbitrarily transfer employees out of their assigned 
classification. 

ARTICLE25 
PROBATIONARY PERIOD 

25.01 The probationary period for all newly hired employees shall not exceed one 
hundred eighty (180) calendar days. Newly hired employees shall have no seniority, except for 
purposes of lay-off, during probationary periods, however, upon completion of the probationary 
period, seniority shall start from date of hire. 

Newly hired employees cannot bid on any other job position until they successfully complete 
their probationary period. 

25.02 The promotional probationary period shall not exceed sixty (60) calendar days A 
promoted employee may retum to their previously held classification during the probationary 
period at the employee's discretion. 

25.03 The Employer shall have the discretion to discipline or discharge newly hired 
probationary employees and any such appeal shall not be appealable through any Grievance or 
Arbitration Procedure herein contained or through the Civil Service Commission. The Employer 
shall have the discretion to reduce promotional probationary employees to their previous position 
and any such action shall be filed at the Service-Safety Director step. 
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ARTICLE26 
SENIORJTY 

26.01 City Seniority shall be defined as an employee's unintetrupted length of 
continuous employment with the Employer. A probationary employee shall have no seniority, 
except for purposes of lay-off, until he/she satisfactorily completes the probationary period 
which will be added to his/her total length of continuous employment. 

Any employee corning into full-time employment from outside the AFSCME Union and hired 
into an AFSCME position, all former City service would be counted for purpose of sick leave, 
unpaid leaves absence, holiday and longevity pay. Vacation time will be based on City service 
time. · Only service within AFSCME bargaining unit would be considered for purposes of 
seniority, layoff and recall, vacancies and job postings and wage steps. 

26.02 Departmental Seniority is defined as the length of continuous service from the 
first day of most recent permanent employment in the department. For purposes of this 
Agreement department shall include: Water Filtration, Wastewater, Water Distribution, Vehicle 
Maintenance, Sewers & Drains, Solid Waste, Street Department, Custodial, Maintenance/Utility, 
Income Tax Department, Engineer's Department, and Utility Department. 

26.03 Classification Seniority is defined as length of continuous service from the first 
day of most recent permanent employment in the classification. 

26.04 
occur: 

An employee's seniority shall be tenninated when one or more of the following 

a) He/she resigns; 

b) He/she is discharged for just cause; 

c) He/she is laid-off for a period of time exceeding thitiy six (36) months; 

d) He/she retires; 

e) He/she fails to report for work for more than three (3) working days 
without having given the Employer advance notice of his/her pending 
absence, unless he/she is physically unable to do so as celiified by the 
appropriate authority; 

f) He/she becomes unable to perform his/her job duties due to illness or 
injury and is unable to return to work upon the expiration of any leave 
applicable to him/her; 

g) He/she refuses recall or fails to report to work within ten (1 0) working 
days from the date the Employer sends the employee a recall notice by 
celiified mail. Employees scheduled for lay-off shall be given a minimum 
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of ten (1 0) working days advance notice of lay-off. All lay-off notices 
shall include the reason for lay-off and be sent to the employees most 
recent address on City records by Certified Mail, return receipt requested. 

26.05 If two or more employees are hired or appointed on the same date, their relative 
seniority shall be determined by the drawing oflots. 

26.06 The City annually shall provide the Union a list showing each bargaining unit 
member's most recent date of hire, rate of pay, and classification annually. The City also shall 
notify the Union of any permanent changes to such information. Failure of the Union to notify 
the City in writing· within thirty (30) calendar days after receipt, of any disputes regarding 
information provided it by the City under this section waives any further grievance. If the Union 
still disagrees with the information after the City responds to timely notice, it may initiate a 
grievance at Step 2 of the Grievance Procedure within one calendar week of the City's response. 

26.07 For any employee hired subsequent to January 1, 2000, prior service with any 
political subdivision of the State of Ohio, including the State of Ohio, shall not be used in 
determining seniority for any purposes under this Agreement. 

26.08 For the purposes of this A1iicle, employees with part-time service with the City, 
in the AFSCME bargaining unit, shall have such service prorated to the nearest one-quarter of a 
year of service based on hours worked. 

ARTICLE27 
LAY-OFF AND RECALL 

27.01 Where, because oflack of work, lack of funds or the abolishment of positions, as 
defined in Revised Code 124.321, the Employer determines it necessary to reduce the size of its 
workforce, such reduction shall be made in accordance with the provisions set forth, below. 

27.02 Employee(s) within the affected classifications shall be laid off according to their 
City seniority, within the bargaining unit, with the least senior being laid off first, providing that 
all temporary, seasonal, G.A., court appointed, casual, part-time and probationary employees 
within the affected classification are laid off first. The Employer agrees to abide by all federal 
and state rules and regulations with regard to welfare and G.A. workers as they may relate to a 
layoff. 

27.03 Employee(s) who are laid off from one classification may displace (bump) 
another employee(s) with lesser seniority in an equal or lower rated classification within the 
City. 

27.04 Employee(s) who are displaced (bumped) by a more senior employee, shall be 
able to displace (bump) another employee with lesser seniority in an equal or lower rated 
classification pursuant to the provisions of paragraph 24.03, above. 
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27.05 In all cases where an employee is exercising his/her seniority to displace (bump) 
another employee, his/her right to displace (bump) is subject to the conditions that he/she can 
qualify for the position and be able to perform the functions and duties of the classification into 
which he/she is attempting to displace (bump), at the discretion of the Employer. 

27.06 At the end of the displacing (bumping) process, the employee who is displaced 
(bumped) and unable or chooses not to displace another employee pursuant to the above 
provisions shall be laid off 

27.07 Recalls shall be in the inverse order oflay-off and a laid off employee shall retain 
his/her right to recall for twenty-four (24) months from the date of his/her lay-off Notice of 
recall shall be sent to the employee's address listed on the Employer's records and shall be sent 
by Certified Mail, return receipt requested. An employee who refuses recall or does not report to 
work within seven (7) calendar days from the date the employee receives the recall notice, shall 
be considered to have resigned his/her position and forfeits all rights to employment with the 
Employer. An employee who notifies the City of his/her intention to retum to work may be 
allowed to report more than seven (7) calendar days after notice, if acceptable to the City. 

27.08 Employees scheduled for lay-off shall be given a minimum of seven (7) calendar 
days advance notice of lay-off All lay-off notices shall include the reason for lay-off and be sent 
to the employees most recent address on City records by Certified Mail, retum receipt requested. 

27.09 If a lay-off of bargaining unit employees is anticipated, the City shall notify the 
Union and affected employees, in writing, of the impending lay-off at least thirty (30) calendar 
days prior to the effective date of the lay-off. Upon request of the Union, the City, at its 
discretion may meet to discuss averting the lay-off. 

27.10 As long as an employee is on the recall list, he/she shall be entitled to insurance 
coverage pursuant to the provisions of the Consolidated Omnibus Budget Reconciliation Act 
(COBRA). · 

ARTICLE28 
VACANCIES AND JOB POSTINGS 

28.01 When a job vacancy or vacancies occur or are anticipated to occur within the 
bargaining unit and the Employer intends to fill the vacancy, the Employer will post an 
announcement of such vacancy or vacancies on all Union bulletin boards. Said postings shall 
remain posted for a period of fourteen (14) calendar days. The announcement shall contain the 
job title ·of the vacancy, a brief job description which shall include the combination of skills, 
training arid experience required to perfonn the work, the rate of pay, shift and the date of the 
posting and bid deadline date. 

28.02 Any employee wishing to apply for the posted vacancy must submit his/her 
application in writing to the Service Director's office or, when appropriate, the Auditor: by the 
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end of the posting period in order to be considered for the position. (See Appendix J) 

28.03 The vacancy, if filled, shall be awarded to the employee applicant with the 
combination of skills, training and experience which best meets the requirements of the vacant 
position. Where the skill, training and experience of two or more employee applicants is equal, 
then department seniority within the department of the posted vacancy shall govern. If no one 
within the department applies or if no one within the depatiment possesses the necessary 
combination of skills, training and experience, then City seniority shall govern or the Employer 
may hire from outside the bargaining unit. An employee applying for a vacancy must possess 
the minimum qualifications for the job at the time of posting to be eligible to fill the vacancy. 
Any skills, training, or experience other than those contained in the job description must be 
approved by the Union prior to posting for the vacancy. 

The Employer shall notify all unsuccessful applicants and the Union in writing of the reason that 
they were not selected. The City will notify the Union and the successful applicant of their 
selection in writing. 

28.04 The effective date of the promotion shall be as soon as possible, but no later than 
thirty (3 0) calendar days after the close of posting or the time the vacancy occurs, whichever is 
later. Once the selection has been made, the Employer will notify all applicants and the Union 
President, or his/her designee, of the selection, including name, seniority date, new classification, 
pay rate and effective date of change of position. 

28.05 Nothirig in this Article shall be construed ·to limit or prevent the Employer from 
temporarily filling a vacant position, pursuant to Article 21, Temporary Transfers, from the 

l . bargaining unit for a period of time, not to exceed thirty (30) calendar days, pending the 
Employer's determination to fill the vacancy on a permanent basis. The employee shall have 
sixty (60) days to obtain any needed qualifications, for example CDL, GED, etc. 

' ' . 
28.06 An employee who is awarded a new job title or a newly created classification 
shall be required to satisfactorily complete a sixty (60) calendar day probationary period. If, 
during the probationary period it is determined, at the Employer's discretion, that the employee 
cannot satisfactorily perfonn the new job, he/she shall be returned to his/her previously held 
position at his/her prior rate of pay. Upon the recommendation of the employee's supervisor or 
the determination of the Employer, after consulting with the Union, an employee's probation 
period may be extended for up to an additional sixty (60) days. At any time during the 
probationary period, the employee can return to his/her prior position. 

28.07 If no applications are received or if the Employer determines that none of the 
applicants are qualified for the job, pursuant to Section 25.03, the Employer may fill the job by 
hiring a qualified new employee from outside the bargaining unit. 

28.08 No employee shall be eligible for promotion under these provisions who has not 
satisfactorily completed the required probationary period for his/her existing position. 

If the Employer creates a new bargaining unit job description, or alters an existing bargaining 
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unit job description, it will submit such description to the Uriion for review at least fifteen days 
prior to the implementation date. Upon request by the Union, the parties will meet and discuss 
the job description and/or the implementation of any changes to other unit descriptions. 

ARTICLE29 
DISCIPLINE 

29.01 A non-probationary employee who is issued discipline shall be given written 
notice regarding the reason(s) for the disciplinary action in accordance with the Disciplinary 
Procedure herein contained. (See Appendix K) 

29.02 Disciplinary action taken by the Employer shall only be for just cause, and 
nom1ally shall be taken in a progressive manner; however, if the conduct of any employee so 
warrants, one or more steps of the progression may be omitted. Progressive discipline shall 
include one or more applications of the following: 

1. infonnal conference; 
2. written reprimand; 
3. suspenswn; 
4. discharge. 

Disciplinary actions which occurred more than one (1) year prior to the incident giving rise to the 
current disciplinary action shall.not be considered unless related to the current incident or there 
has been intervening discipline of a similar nature and records of such disciplinary action shall 
be removed from the personnel file. 

29.03 Any disciplinary action may only be appealed and processed in accordance with 
the Disciplinary Procedure herein contained. 

ARTICLE30 
DISCIPLINARY PROCEDURE 

30.01 This procedure shall only apply to all employees who have successfully 
completed their new hire probationary period. 

30.02 

A. 

B. 

All employees shall have the following rights: 

An employee shall be only entitled to union representation at each step of the 
disciplinary procedure. 

No recording device or stenographic or other record shall be used during 
questioning unless the employee is advised in advance that a transcript is being 
made and is thereafter supplied a copy of the record, at least fou1ieen (14) 
calendar days prior to the date of arbitration. The cost of the transcript will be 
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borne by the pmiy requesting the copy of the transcript. 

C. An employee shall not be coerced, intimidated, or suffer any reprisals either 
directly or indirectly that may adversely affect his/her hours, wages, or working 
conditions as the result of the exercise of his/her rights under this procedure. 

30.03 An employee may resign following the service of a Notice of Discipline and such 
resignation will be processed in accordance with the Employer's Rules and Regulations and the 
employee's employment will be terminated. The final event(s) precipitating such resignation 
will not appear in the employee's Personnel Record: 

30.04 Discipline shall be imposed only for just cause. The specific acts (including but 
not limited to violation of Work Rules) for which discipline is being imposed and the penalty 
proposed shall be specified in the Notice of Discipline. The Notice served on the employee shall 
contain a reference to dates, times and places, if possible. 

30.05 Discipline shall not be implemented until after the pre-disciplinary conference has 
taken place and the Mayor, Safety Service Director or, when appropriate, the Auditor has ruled. 

30.06 In the event that an employee is to be given disciplinary action for behavior which 
is of such nature as to call for removal, suspension or demotion, a predisciplinary conference 
between the employee and the Safety Director will be arranged. This conference will take place 
. no earlier than twenty~ four (24) hours from the time the employee is notified. The conference. 
must take place within ten (1 0) working days of the day, of the incident, that gave rise for the 
conference. If the employee desires the presence of a union steward or representative at the 
conference, the employee shall notify the grievance representative and sufficient time shall be 
granted to allow for appropriate representation. When the nature of the offense is such that 
immediate disciplinary action is required, the Employer is not prohibited from taking immediate 
action by this provision. 

Prior to a predisciplinary conference, the employee shall be provided a written statement 
outlining the nature of the violations and charges against him/her. The purpose of the 
notification shall be to give the employee notice of the charges and have the opportunity to 
respond. The notice of a predisciplinary conference shall also contain the date, time, and place 
of the predisciplinary conference. The employee or his/her representative may waive the right to 
a predisciplinary conference. 

30.07 The Notice of Discipline shall be served on the employee within seven (7) 
calendar days of the conclusion of the pre-disciplinary conference. 

30.08 

A. 

The following administrative procedures shall apply to disciplinary actions: 

The appointing authority, the Union and the employee(s) involved are encouraged 
to settle disciplinary matters infotmally. Each side shall extend a good faith effott 
to settle the matter at the earliest possible time. The appointing authority is 
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encouraged to hold an informal meeting with the employee and the Union for the 
purpose of discussing the matter prior to the formal presentation of written 
charges. The specific nature of the matter will be addressed, and the appointing 
authority may offer a proposed disciplinary penalty. The employee must be 
advised before the meeting that he/she is entitled to representation by the Union. 

B. Upon receipt of the Notice of Discipline, the employee may choose to accept the 
proposed discipline or to appeal by filing a grievance with the appointing 
authority, pursuant to Step 3 of the Grievance Procedure. The appeal must be 
filed at Step 3 within thirty (30) calendar days from receipt of the Notice of 
Discipline. 

30.09 A failure to submit an appeal within the above time limit shall be construed as an 
agreement to the disciplinary action by the effected employee and the Union. All subsequent 
appeal rights shall be deemed waived. The parties agree to expedite the process for termination. 

3 0.10 A disciplinary matter may be settled at any time. The terms of the settlement 
shall be agreed to in writing. An employee executing a settlement shall be notified of the right to 
have a Union representative. A settlement entered into by an employee shall be final and 
binding on all parties and shall not be in conflict with this Agreement. The Union shall be 
notified of all settlements. The settlement of a disciplinary matter may, in the sole discretion of 
the Employer, include a "last chance agreement". The terms of any such agreement shall be set 
forth therein. It is understood by the parties that there is no obligation imposed upon the 
Employer in regard to proposing such an -agreement and the determination of the Employer in· 
that regard is not subject to grievance or other appeal by the employee or by the Union. 

30.11 An employee may be suspended with pay at any time during the process, if the 
appointing authority determines the employee's continued presence on the job represents a 
potential danger to persons or property, or would interfere with the Employer's operations. 
Disciplinary action may be imposed subsequent to the predisciplinary conference. Any 
discipline in the form of a suspension or termination may be imposed only by the Safety-Service 
Director or Mayor. 

30.12 The Union on behalf of all the employees covered by this Agreement and its own 
behalf, hereby waives any and all rights previously possessed by such employees to appeal any 
form of disciplinary action (e.g. suspensions, demotion or discharge) to any Civil Service 
Commission. 

ARTICLE31 
GIDEVANCEPROCEDURE 

31.01 A grievance shall be defined as a dispute or controversy ansmg from the 
misapplication or misinterpretation of only the specific provisions of this Agreement. 

The ·grievance procedure specifically limits the process of review, appeal, or grievance (as 
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defined above) and redress to the grievance procedure'herein, and the bargaining unit employees 
waive any right to appeal or review to the State Personnel Board of Review or Civil Service 
Commission regarding the terms of this Agreement. This shall be the sole and exclusive 
procedure for disputes concerning any type of discipline or discharge actions. 

31.02 If a grievance involves an alleged violation of the provisions of the Agreement 
that qualifies for appeal under the rules of the Equal Employment Opportunity Commission or 
the Ohio Civil Rights Commission, and the Union determines to refer the grievance to 
arbitration, the employee(s) involved shall sign a written waiver of their right to appeal to EEOC 
or the OCRC. If such a waiver is not signed within fourteen (14) calendar days of the date the 
grievance was referred to arbitration, the Union shall either amend the grievance withdrawing the 
alleged violation as appealable under EEOC or OCRC or withdraw the grievance. 

31.03 All grievances must be processed at the proper step in the progression in order to 
be considered at any subsequent step. 

An employee may withdraw a grievance at any point by submitting in writing a statement to that 
effect, or by pennitting the time requirements at any step to lapse without further appeal. 

Any grievance not answered by management within the stipulated time limits shall be considered 
answered in the negative and may be advanced by the Union to the next step in the grievance 
procedure. 

All time limits on grievances may be waived or extended upon mutual written consent of both 
parties. 

Each grievance processed under the above procedure shall be initiated at the level where the 
action being aggrieved occurred, unless another initiating point for a specific grievance is set 
forth in this Agreement. 

31.04 A grievance may be brought by an employee of the bargaining unit. Where a 
group of bargaining unit employees desire to file a grievance involving a situation affecting each 
employee in the same manner, one member selected by such group may process the grievance as 
a group grievance, provided the grievance sets forth each employee to be included in the group 
grievance. All employees set fmih in such grievance are bound by the outcome. 

A Union steward having an individual grievance may ask any steward or Union officer to assist 
in adjusting the grievance. 

Bargaining unit employees have the right to present grievances at the first step and have them 
adjusted, without representation by the Union, as long as adjustment is not inconsistent with the 
terms of this Agreement, and as long as the Union is present at all grievance meetings, and is 
made aware of the answer for any settlement reached. No settlement agreements or grievance 
answers reached in cases where employees have filed grievances without Union representation 
shall be binding on the Union or any other employee unless the Union is party to the Agreement. 
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31.05 All written grievances must be filed using the grievance form mutually agreed to 
by the Union and the Employer. (See Appendix A) 

Except at Step 1, all grievances shall include the name and position of the aggrieved party; the 
identity of the provisions of this Agreement involved in the grievance; the approximate time and 
place where the alleged events or conditions constituting the grievance took place; the identity of 
the party (if any) responsible for causing the said grievance, if known to the aggrieved party; and 
a general statement of the nature of the grievance and the redress sought by the aggrieved party. 

Any grievance not containing the necessary inf01mation shall be returned to the grievant with an 
explanation of which information the grievance is lacking. The grievant shall have five (5) 
calendar days in which to provide the additional information. 

31.06 The following steps shall be followed in the processing of a grievance: 

STEP 1 The grievance shall have fourteen (14) calendar days from the occurr-ence of the 
event(s) that gave rise to the grievance or fourteen (14) calendar days from the time the grievant 
reasonably should have become aware of the event(s) that gave rise to the grievance, to file the 
grievance with the immediate supervisor. Upon being notified that a grievance has been filed at 
Step 1 of this procedure, a meeting shall be held between the grievant, the steward, the 
immediate supervisor. In the event the meeting is not held within six (6) calendar days as listed 
above, the Union will notify the Safety-Service Director, at which point, the Safety-Service 
Director will see that the meeting will occur in twenty-four (24) hours of the same. At said 
meeting, the Union will give copies of the grievance and all relevant information pertaining to 
the same to the Employer. The immediate supervisor shall provide a written response to the 
grievant and the steward within seven (7) calendar days of the meeting. 

STEP 2 If the answer of the immediate supervisor is not satisfactory or is not timely, the 
grievant or Union may appeal the answer of the immediate supervisor to the Safety-Service 
Director within seven (7) calendar days of the date the answer was received or should have been 
received. The grievance shall be considered at the meeting of the joint grievance committee, 
(which shall consist of the local president, one (1) employee designee of the Union, and/or a staff 
representative, and the Safety-Service Director and/or his/her designated representatives), which 
shall be scheduled by the Safety-Service Director not less than five (5) nor more than twenty (20) 
calendar days after the initiating of Step 2 appeal. If the grievance is not settled at the Step 2 
meeting, the Safety-Service Director or his/her designee shall give a written answer to the Local 
president and the employee within seven (7) calendar days of the meeting. 

STEP 3 If the grievance is not satisfactorily settled at Step 2, the Union may request that 
the grievance be submitted to arbitration. A request for arbitration must be submitted within 
thirty (30) calendar days following the Safety-Service Director's reply to the grievance at Step 2. 

Upon receipt of a request to arbitrate, the Union shall submit a request to the FMCS requesting a 
list of nine (9) impartial arbitrators, this shall be within sixty (60) calendar days from the 
submission of the request to arbitrate. The parties shall select a single Arbitrator from the list. 
Either party shall have the right to reject one list before selecting an Arbitrator. The Arbitrator 
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will be selected by the altemate striking by each patiy of an Arbitrator upon the list until one 
name is left. The Employer shall be the first to strike a name during the first selection process; 
the Union shall strike first in the next selection process; and the parties shall altemate thereafter. 

At least twenty-four (24) hours prior to the arbitration hearing, the parties agree to submit, in 
writing, either a joint statement of the issue(s), or independent statements of the issue(s) being 
presented. The Arbitrator shall limit his/her decision strictly to the interpretation, application, or 
enforcement of the specific Articles and Section of this Agreement as they apply to the specific 
evidence and issues submitted and he/she shall be without power or authority to make any 
decision. 

1. Contrary to or inconsistent with or modifying, amending, adding to, subtracting 
from, or varying in any way the tetms of this Agreement or applicable law; 

2. Conceming the establishment of wage rates not negotiated as part of this 
Agreement, except as otherwise provided in this Agreement. 

3. Granting any right or relief on any alleged grievance occurring at any time other 
than during the contract period or any extension thereof. 

The decision of the Arbitrator resulting from any arbitration of grievances hereunder shall be in 
writing and shall be final and binding, subject to the provisions of the Ohio Revised Code as it 
relates to arbitration. 

The expenses of any non-employee witness shall be borne, if at all, by the party calling them. 
The fees of the court reporter shall be paid by the party asking for one; such fees shall be split 
equally if both parties desire a reporter, or request a copy of any transcript. 
The cost of the services of the Arbitrator shall be borne by the losing party. Ifthe arbitrator does 
not grant the relief requested, as stated in the grievance, the cost of arbitration services will be 
borne equally by the parties. However, each party is responsible for its own costs, transcript 
fees, or representation fees. 

The Arbitrator shall be requested to submit a total accounting for the fees and expenses of 
arbitration. 

The Arbitrator shall be requested to render his/her decision as quickly as reasonably possible, but 
in any event, no later than thirty (3 0) calendar days after the conclusion of the hearing unless the 
parties agree otherwise. 

31.07 If the Arbitrator's decision awards the payment of back wages covering the period 
of the employee's separation from the Employer's payroll, the amount so awarded shall be less 
any unemployment compensation or earned wages from any other state, county or municipal 
agency, and shall not include the assumption that an employee would have worked overtime 
during the period of separation from the Employer's payroll. 

31.08 All grievance settlements reached by the Employer and the Union shall be final, 
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conclusive, and binding on the Employer, the Union, and employee(s). A grievance may be 
withdrawn by the Union at any time during any step of the grievance and arbitration procedure 
and the withdrawal of any grievance shall not be prejudicial to the positions taken by the pmiies 
as they relate to that grievance or any other grievance. 

31.09 All procedures relevant to the arbitrator's hearings shall be in accordance with the 
rules and regulations of the FMCS. 

The processing of grievances shall be conducted during working hours. 

31.10 The parties agree that they may utilize the services of a mediator in the future to 
resolve pending grievances. The use ofa mediator for such purpose shall be mutual agreement 
of the parties as to an identified grievance or grievances and according to procedures mutually 
agreed to in writing in advance of the mediation process. The Union and the City shall meet 
periodically to attempt to resolve matters prior to mediation or arbitration. 

ARTICLE32 
HEALTH AND SAFETY 

32.01 Occupational health and safety is the mutual concern of the City, the Union, and 
employees. The Union will cooperate with the Employer in encouraging employees to observe 
applicable safety rules and regulations. The Employer and employees shall comply with 
applicable Federal, State and local safety laws, niles and regulations. 

32.02 All employees shall report promptly unsafe conditions related to physical plant, 
tool and equipment to their supervisor in writing. If the supervisor does not address the problem, 
in a twenty-four hour operation, within twenty-four (24) hours of receiving the report, or one 
work day in all other operations, the matter should then be reported to the Safety-Service 
Director. In such event, the employee shall not be disciplined for reporting these matters to these 
persons. Employees assigned as safety officers shall be required to issue a report concerning any 
safety problem to the appropriate supervisor and the Safety Service Director. 

An employee shall not be disciplined for, in the Employer's discretion, a good faith refusal to 
engage in an unusually unsafe or dangerous act or practice. Such a refusal shall be immediately 
reported to the Safety-Service Director. 

32.03 All employees shall have access to information, as available, on all toxic 
substances in the work place pursuant to current O.S.H.A. regulations and Public Employees 
Risk Reduction Act ORC 4167. 

32.04 The City will make a good faith effort to provide alternative, comparable work 
and pay to a pregnant employee upon a doctor's recommendation. 

32.05 The City and the Union shall address health and safety concerns pursuant to the 
Labor-Management Committee provisions. The committee shall establish rules and a 
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mechanism to coordinate the efforts of the Committee. 

32.06 All veh~cles and/or equipment that are operated by employees shall be inspected 
as needed by the employee responsible for the vehicle and/or equipment. The employee will 
notify the immediate supervisor, using the attached form (Appendix N), of any damage and/or 
unsafe conditions that exist at the time of the inspection. The immediate supervisor will make 
arrangements to have the vehicle and/or equipment repaired. No vehicles and/or equipment will 
be assigned to be operated if an unsafe condition exists. Any deficiencies revealed by such 
inspection shall be corrected in a timely manner by the City. 

32.07 Employees shall receive reimbursement for eyeglasses worn by the employee, 
destroyed in the line of duty, as determined by the Employer, as follows: 

A. Eyeglasses- up to $200.00 
B. Contacts- Cost of replacement up to a maximum of$200.00 

32.08 The City will supply and pay for all required safety gear and equipment. 

32.09 Employees regularly working outside shall not be required to perform such work 
in inclement weather except in emergency situations. The Mayor or Safety-Service Director 
shall make the determination. In the event of inclement weather, the City may provide additional 
breaks, suspend work or modify the work schedule as determined by the Mayor or Safety­
Service Director. 

ARTICLE33 
SUBCONTRACTING 

33.01 The Employer reserves the right to subcontract work which requires a degree of 
specialization not present in the bargaining unit, or is of such an extensive nature that, in the 
Employer's discretion, performance by bargaining unit members is impractical. 

However, where the City of Bucyrus cimnot perform the work which has been or is being 
performed by bargaining unit employees because of excessive cost, subcontracting will be 
allowed. In determining excessive cost, consideration shall be given that the work to the 
subcontracted would be performed at the appropriate prevailing wage rates when required by the 
applicable statutes. Copies of bids or estimates shall be furnished to the Union. 

The City agrees that all such contracts for work or services shall be discussed with the Union 
prior to awarding of the contract. The Union and the City will be permitted fourteen (14) 
calendar days to agree to any work rule or other changes which will make performance of the 
work with its employees competitive. If this results in the City being able to perfonn the work 
with City employees at competitive costs, the work shall not be subcontracted. 

33.02 Such subcontracting shall not be done for the purpose of reducing the employees' 
work week, or hourly rates of pay, or eroding of jobs. 
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33.03 If the City ofBucyrus and the Union cannot agree on subcontracting ofthe work, 
it shall be submitted to expedited arbitration for resolution of the question as to whether the work 
can be done by City employees without excessive cost. 

No employees will be laid off as a direct result of such subcontracting so long as the affected 
employee is qualified to fill any available position. A decision of the Arbitrator shall be 
rendered within thirty (30) calendar days of the receipt for expedited arbitration or the work may 
be subcontracted. 

ARTICLE34 
TRAINING 

34.01 Any employee who desires to attend Employer-paid job related training courses 
or schools, may so notify the Employer, not less than four ( 4) weeks prior to the commencement 
of the course or school, unless impractical. The City will maintain all training records in the 
employee's personnel file. 

34.02 Attendance at such course or school shall be at the discretion of the Employer. 

34.03 The Employer agrees to pay for in advance for approved expenses incurr-ed 
pursuant to Section 34.03 above. 

The following criteria must be met or the employee will"reimburse the employer in full: 

a) The employee successfully completes the course or school attended by obtaining 
a passing grade, or 

b) obtains the license or certificate for which the school or course was given when 
applicable. 

34.04 The parties recognize that City mandated training programs shall be paid in full 
by the City at no loss to employees. The parties recognize that any state-required education or 
training to maintain your current license or certification shall be paid in full by the City at no loss 
to the employee. 

34.05 Employees interested in acquiring skills in other classifications or assignments 
should so notify the Service Director in writing. The City will, at its discretion, so long as it does 
rtot affect the efficiency and safety of its operations, honor such requests on the basis of 
classification seniority first and such requests shall not be unreasonably denied. The City shall 
respond to requests for training within seven (7) calendar days. The Employer shall have the 
latitude to detennine employee aptitude hereunder. 

In an effort to improve the employees ability to receive on-the-job training, and the employer's 
need to cross train employees, the employer will maintain a training record in the employee's 
pers01mel file using the Certification Fonn in appendix Q. The record will identify the task and 
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the date the employee completed the task qualifying the employee for the task. 

These Certification Forms may be used to qualify an employee for temporary transfers or 
promotions. 

34.06 Employees may be allowed at the discretion of the employer to flex their work 
schedule for the purpose of attending class while working toward a degree or license. 

34.07 Employees selected by the City to attend work-related courses shall not lose pay 
for attending such courses and all tuition costs shall be paid by the City. 

The City agrees to equalize training opportunities for employees and will strive to encourage 
employees to increase their skills. 

ARTICLE35 
MISCELLANEOUS 

35.01 Every bargaining unit member shall be permitted to review his/her personnel file 
at a reasonable time after request to the Service Director or his/her designee. Any document 
added to the employee's personnel file will be supplied to the employee within one work-day of 
the addition. 

A bargaining unit member may copy documents in his/her personnel file once annually ·without 
cost. 

35.02 If a bargaining unit member has reason to believe there is an inaccuracy in any 
document in his/her personnel file, he/she may prepare a written memorandum explaining the 
alleged inaccuracy and present it to the Service Director. The employee will be given a written 
response. 

35.03 Any bargaining unit member who wears an approved uniform while at work shall 
receive a uniform allowance in the amount of four hundred fifty dollars ($450) in each year of 
the Agreement payable on or before June 15, annually, on a monthly pro-rata basis. The City 
shall provide foul weather gear for non-clerical employees. Foul weather gear will.consist of the 
following: 

1. Jacket: Attached hood ( Carhmt type) 
2. Bibs: Employees desire (in writing) ifbibs will be insulated or not. 
3. Rain Suit: Two-piece 
4. Boots: Supervisor will purchase with approval of the Safety-Service Director. 

Each Depmtment Head will decide the type within OSHA and ORC 4167 
guidelines. 

5. Rubber gloves may be purchased if deemed necessary by the Department Head. 
6. Leather work gloves will be provided as needed and as deemed necessary by 

the Department Head. 
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Female gear should be of female design. Gear is to be worn only for City business and to and 
from work. 

If an employee is transferred or promoted to a division with a different unifmm, the employee 
will be allowed to wear his/her existing uniform until the next issuance of uniform allowance. 

35.04 When unusual conditions involve an unnecessary risk to an employee's safety, as 
determined by the City, an employee will not be required to work under those conditions. 

For purposes of emergencies, those employees determined by the City as necessary to respond to 
the emergency will be considered essential employees. · 

35.05 The City shall have the right to promulgate reasonable rules and regulations not to 
conflict with the express te1ms of the Agreement. Such rules and regulations shall be uniformly 
applied. 

At least seven (7) calendar days prior to posting any additions or amendments to its rules and 
regulations, the City will provide the Union with a copy. 

35.06 Bargaining unit members who have been previously authorized by the Mayor or 
Safety Director to travel on City business outside the City in the employee's personal automobile 
shall be reimbursed for such travel at the rate then in effect as established by the Internal 
Revenue Service as the applicable reimbursement rate for such expenditure. The City will pay a 
per-diem of $35.00 regardless of whether the travel requires an overnight stay or not. (See 
Appendix F.) 

ARTICLE36 
GENDER, PLURALS AND HEADINGS 

36.01 It is understood and agreed that the use of headings before articles or sections is 
for convenience only and that no heading shall be used in the interpretation of said article or 
section nor affect any interpretation of any article or section. 

36.02 Whenever the context so requires, the use of words herein in the singular shall be 
construed to include the plural, and words in the plural, the singular, and words whether in the 
masculine, feminine or neuter gender shall be construed to include all of said genders. By the 
use of either the masculine or feminine genders it is understood that said use is for convenience 
purposes only and is not to be interpreted to be discriminatory by reason of sex. 
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ARTICLE37 
SUCCESSORS/TOTAL AGREEMENT 

37.01 This Agreement shall be binding upon the successors and assigns of the parties 
hereto and no provisions, terms, or obligations herein contained shall be affected, modified, 
altered, or changed in any respect whatsoever by the consolidation, merger, sales, transfer, or 
assignment of either party hereto, or affected, modified, altered, or changed in any respect 
whatsoever by any change of any kind in the legal status, ownership, or management of either 
pmty hereto, except as set forth in this Agreement. 

37.02 This Agreement represents the entire agreement between the Employer and the 
Union and unless specifically and expressly set forth in the express written provisions of this 
Agreement, all rules, regulations, benefits and practices previously and presently in effect may 
be modified or discontinued at the discretion of the Employer. 

37.03 In the event the Employer seeks to make any modification to rules, regulations, 
benefits and/or practices not expressly set forth in the written provisions of this Agreement, it 
shall give the Union thitiy (30) calendar days written notice. 

ARTICLE38 
OBLIGATION TO NEGOTIATE 

38.01 The Employer and the Union acknowledge that during negotiations which 
preceded this Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the area of collective 
bargaining/negotiations and that the understandings and agreements arrived at by the parties after 
the exercise of that right and opp01tunity are set forth in this agreement. 

38.02 Therefore, for the life of this Agreement, the Employer and the Union each 
voluntarily and unqualifiedly waives the right, and each agrees that the other shall not be 
obligated to negotiate collectively with respect to any subject or matter refen·ed to, or covered in 
this Agreement, or with respect to any subject or matter not specifically referred to or covered in 
this Agreement, even though such subjects or matters may not have been within the knowledge 
or contemplation of either or both of the parties at the time they negotiated and signed this 
Agreement. 

38.03 . Only upon written, mutual agreement of the parties, may any portion of this 
Agreement be re-opened during its term. 

ARTICLE 39 
LEGISLATIVE APPROVAL 

39.01 It is agreed by and between the pmiies that any provision of this Agreement 
requiring legislative action to pennit its implementation by amendment of law or by providing 
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the additional funds therefore shall proceed pursuant to O.R.C. 4117.10. 

ARTICLE 40 
DURATION 

40.01 This Agreement shall become effective at 12:01 a.m. on the date of its execution 
and shall continue in full force and effect, along with any amendments made and annexed hereto, 
until midnight, December 31,2013. 

FOR THE UNION: 

Bucyrus\Negotiations\AFSCME\20 11-2013 CBAFinal 
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FOR THE EMPLOYER: 

Michael Jacop , 

~ ~ 
I'VIatthew Crall, 
Law Director 

Edward Kim, Labor Counsel 
Downes Fishel Bass Kim LLP 
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THE FOLLOWING PAGES ARE NOT PART OF THE 
CONTRACT, THESE PAGES ARE FOR YOUR 

INFORMATION ONLY. 



AFSCME INSURANCE 

BENEFITS: 

ADDRESS: 

DENTAL II 
VISION I 
LIFE INSURANCE I 
PRESCRIPTION DRUG (500 MAX) 

OHIO AFSCME CARE PLAN 
1603 EAST 27TH STREET 
CLEVELAND, OHIO 44114 
216-781-6420 
800-526-7201 

ADDITIONAL INSURANCE 

COLONIAL LIFE AND ACCIDENT CO (CANCER AND ACCIDENT) 
PO BOX 1365 
COLUMBIA, SOUTH CAROLINA 29202 
800-256-7004 

THE CINCINNATI LIFE INS 
SALARY DEDUCTION BILLING DEPARTMENT 
PO BOX 145496 
CINCINNATI, OHIO 45250-5496 
513-870-2260 

CONSECO HEALTH INS CO 
PREMIUM ADMIN HEALTH GIG 
PO BOX 1930 
CARMEL, IN 46032-4930 
330-783-5000 



I 
I 
I 

FOR 
ALL 

CLAIMS 

FOR 
DEPENDENT 

CLAIMS 

FOR 

ALL 

CLAIMS 

et"'"; . .;:.:;..:· ...... "!. ;" 

NAME OF EMPLOYEE 

EMPLOYEE'S HOME ADDRESS 

NAME OF DEPENDENT 

IS DEPENDENT EMPLOYED? 

NATURE OF SICKNESS OR INJURY 

Return This form to: 

OHIO AFSCME CARE PLAN 
1603 East 27th Street 
Cleveland, Ohio 44114 
Phone: (216) 781-6420 

STATEMENT OF CLAIM 
PRESCRIPTION DRUG BENEFITS 

[J Check Box for Address Change 

I MALE 0 DATE OF BIRrn I EMPLOYED BY 

DAY I MO. I YEAR 
FEMALE 0 

CITY STATE ZIP TELEPHONE 

DEPENDENT soc. SEC.# I ~ARRIED gl RELATIONSHIP TO EMPLOYEE 

I DATE OF BIRTH 

SINGLE 
DAY MO. YEAR 

I I 
_I NAME AND ADDRESS OF DEPENDENT EMPLOYER 

IF INJURED, HOW AND WHERE DID ACCIDENT HAPPEN? 

ARE YOU OR YOUR DEPENDENT INSURED FOR PRESCRIPTION DRUG BENEFIT B OR DEVICES PROVIDED YESO 
UNDER 14K'1 OTHER EMPLOYER, UNION, ASSOCIATION, BLUE CROSS, BLUE SHIELD, OR OTHER INSURANCE PLAN? NO 0 
IF YES, INSERT POUCV NUMBER, NAME AND ADDRESS OF INSURANCE COMPANY OR ORGANIZAnON PROVIDING 
SUCH BENEmS FOR SERVICES. 

Polley No. Cert.No. Nama and Address 

I CERTIFY THAT THE ABOVE STATEMENTS ARE CORRECT AND HEREBY AUTHORIZE ANY PHYSICIAN, HOSPITAL, EMPLOYER, UNION, INSURANCE COMPANY OR PRE· 
PAYMENT ORGANIZATION TO GIVE THE OHIO AFSCME CARE PLAN ANY ADDmONAL INFORMATION REQUIRED IN CONNECTION WITH THIS CLAIM. A PHOTOCOPY 
OF THIS AUTHORIZATION SHALL BE AS VALID AS THE ORIGINAL 

·. 

DATE EMPLOYEE'S SIGNATURE SOCIAL SECURITY NO. 

ALL BENEFIT CLAIMS MUST BE SUBMITIED BY DECEMBER 31 AFTER THE END OF THE CALENDAR YEAR IN WHICH THE EXPENSE FOR THE PRESCRIPTION DRUG 
BENEFIT WAS PAID, FOR EXAMPLE, ALL BENEFIT CLAIMS FOR 2003 MUST BE SUBMITTED TO THE PROPER FUND OFFICE BY DECEMBER 31, 2004. 

PHARMACIST'S STATEMENT 
(FOLLOW INSTRUCTIONS BELOW) 

PLEASE PRINT 

PATIEMrSNAME--------------------------------------~--------DATE ____________________________ __ 

M legend 
Data Days Rx Rx Rx By Non Amount 

Name OfOrug Filled Quan. SUJ>ply Number New Refill law Legend Charged 

~-~ ~---~-----··,.··· --

Is This Prescription For Obesity· Yes o No 0. Birth Control Yes 0 NoD 

NAME OF PHARMACY 

ADDRESS OF PHARMACY PHARMACIST'S SIGNATURE 

TO EMPLOYEE: t. The "Employee's/Cialmant's Statement" must be completed (All Questions Answered) and signed by you. 

2. You will need a separate claim fonn for each covered member of your family for wflom you are making a claim. 

3. Ask your phannaclst to complete the "Phannacist Statement" on the fonn. Be sure all questions are answered. 

4. More tha!l cine (t) prescription drug may be Indicated on each claim fonn provided the prescribed drugs are for the same person. 

5. After your phannaclst has completed his section, please submit your claim fonn to the Plan Office. 

6. You must sign the authorization for release of lnfonnation above. 
7. Please do not Include purchases made In two (2) different calendar years on one (1) fonn. 

TO PHARMACIST: 1. Please complete all questions In "Phannaclst's Statement". 

··~· 

2. More than one (1) prescription drug may be Indicated on each claim fonn provided the prescribed drugs are for the same person. 

3. If you have compounded the prescription, list the components In the "Name of Drug" column In the "Phannaclst's Statement" 

and circle only the legend drug(s). 



AlTENDING DENTISrS STATEMENT 

To: ·OHIO AFSCME CARE PLAN 
1603 East 27th Street 
Cleveland, Ohio 44114-4217 
Phone (216)781-6420 

CHECK FOR: 

0 

0 

0 

llENTIST'S PRE-TREATMENT ESTIMATE 

DENTIST'S STATEMENT OF ACTUAL SERVI , 
ADDRESS CHANGE CE 

JO DE COMPLETED BY PAJIENI 
I, PATIENT NAME 

2. 3. SEX 4. PATIENT BIRTHDATE 5. 
SELF SPOUSE CHH.D OTHER M F M0 DAY YEAR 

11. ARE OTHER FAMILY MEMBERS EMPLOYED? 
EMPlOYEE NAME SOC. SEC. NO. 

13.1S PATIENT COVERED BY 
ANOTHER DENTAL PlAN? 

DENTAL PLAN NAME 

EMPLOYEE DATE OF BIRTH 

UNION LOCAl 

I HAVE REVIEWED THE F~EOOINO mEA TMENT PLAN. I AITTHORIZE RELEASE OF ANY 
INFORMATION RElATINO TO THIS CLAIM. 

.fACIAL 
2e. AEUAAO<S FOR 

UNUSUAL SERVICES 

12. NAME AND ADDRESS OF EMPLOYER IN LINE 11 

GROUP NO. 

OF AUTO ACCID£NT1 
21. OlllER ACCIOENO 

:12. ARE AHf SERVICES 
COVERED IY ANOTHER 
P\AH7 

NAME AND ADDRESS OF CARRIER 

YES, ENTER BRIEF DESCR!f'TIQN AND DATES 

1 HEREBY CERTIFY THAT THE PROCEDURES AS INDICA TEO BY DATE OF SERVICE HAVE BEEN COMPLETED TOTAl FEE 
cw.RGEO 

SIGNED (DENTIST) DATE 

FORM RETURNED TO DENTIST BENEFIT APPROVAL BLOCK 

DATE REASON BY 

DATE -------

TITLE 

PI.ANP•vs 

PATIENT 
PAYS 



Return Thll Form to: 

OHIO AFSCME CARE PLAN . 
1603 Easl271h Slreel 
Cleveland, Ohio 44114 
Phone: (216) 781·6420 

MARRIED 0 
SINGLE. ·o 

fULL· liME STVOENJ. ID YEARS OF AGE OR OlDER. OIVE NAME ANDAOOAESS OF SCHOOL: 

STATEMENT OF CLAIM 
VISUAL CARE BENEFITS 

D Cheolt Bo11 for Addreu Chane•· 

ZIP CODE 

•:ode 
~.;,,:, ,.:;.:.;,.:._-J-A_;II;.:I!;,.YO.:,U.:...;O;,.II_Y;,.O_U_"_D,....I!-Pt!-N-D-I!-N-T-I-N-S:-U-AE-D-F-O-II-H-1!-A..,.A-1-N-O-A-ID-IE_N_E_F_IT-S-P-R-O._Y_I_OE_D_,U_N_O_t!_A_A_N_Y_O_T_H_I!_R_E_M_P_L_O_Y_ER-,---------Y..;,.;.E!l 0 

UNION, ASIOC:tAnON, I LUI CROSS. I LUI! SHIILD, Oft OTHI!II OIIOU~ INSURANCE I'LAH1 NO O 

"YI!S. iNSI!IIT POUCY HUM I Ell, HAMil! AND ADDRESS 01' INSURANCE COMPANY OR OROANIZ:ATION PIIOVIDINO 
IIJCH eiNt!FITS OIIII!IIYICI!S. 

Name and Addtess 

I HEREBY AUTHORIZE PAYMENT DIAECTI. Y TO THE liE LOW NAMED PHYSICIAN OF BENEFITS OTHERWISE PAYABLE TO r.tE. 
IIUT NOT TO EXCEED THE CHARGES SHOWN. I UNOERSTAHO THAT lAM FINANCIALLY RESPONSIBlE FOR AHY CHARGES 
HOI COVERED IIY THIS AUTHOAilAJION. 

0 BE COMPLETED BY THE DOCTOR OR PROVIDER OF SERVICE 

AOMINISTRATIVE USE OHl Y 

YES HO 
lnelucllnQ tonometry D 0 s 

•••mlnallon lnckrdlnQ rtlrer:tloft D 0 

s 
lramtl 

one lwG 
0 0 

:~---~---~~------------------[ ·~ ""~~:...i.L' _ _... __ ._ ... ___________ _ 
lenaec alnole llialoll 

one lwG 
0 0 

ltnllc blloct\. kryplok 

one two 
0 0 

ltrtiiC bUoca\,llatOII 

Gnt twa 
0 0 

llnaectrUocal 

! . 

l~ 
r • 

lJ 
1 

. "' trill olodol'1 01 pro,ldll'a ,..,... 

ICWIOtii"'VV<<ec'l..,_.lt. 

elloree on• lwG 
0 0 

IInNe contact 

tellpllonl numlltr on• ~ 0 .. 
ltnllc lenticular rc~~eJ dat• 

Tot•l Chergtal 
0 lint parrn•nl 

MUST 8E FURNISHED UNDER AUTHORITY OF U.W . 

IMDUAI. PRACTmoNERs-ss•l 1 I I 
LL OllfEII5-EMPC.QYER lD.• I 

0 other 

·~·· 
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AMERICAN FEDERATION OF STATE, COUNTY. 
AND MUNICIPAL E:MPLOYEES, AFL-CIO 

LOCAL -------
GRIEVANCE REPORT 

Filed a.t Step __ _ 

Employer _____________ _ 
~on ______________________________ __ 

Employee's Name----:---------­

Employee's £tin Datf: ------------

·~:.•. '.·· . .. •.··.;: . . · . - ---·" . .· ... ·. ~--·-· .. 

.. · · :._ · ,_ ,-~- -~ -,_~_,; __ :,.,;::::,;:\;--~,;:::-::. ... ::·:~~~~:~;·~·--~~~:"-~~ ~~ ... ,~v~~_-, ___ -i .-, •. ~ :: • 
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