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1.1

1.2

1.3

1.4

2.1

ARTICLE 1: RECOGNITION

Recognition Statement. The Ashland County Board of Developmental Disabilities,
hereinafter called the “Board" or “Employer,” hereby recognizes the Ashland County
Developmental Disabilities Services and Support Administrator's Association, OEA/NEA
affiliate, hereinafter called the “Association,” as the sole and exclusive representative for
the bargaining unit for the purposes of Collective Bargaining as defined in Chapter 4117
of the Ohio Revised Code.

Bargaining Unit Defined

1.21 The bargaining unit shall include all full-time Service and Support Administrators
currently employed or to be employed excluding all employees in the Ashland
County Developmental Disabilities Education Association, supervisory,
confidential, management level, seasonal, casual, fiduciary and student
employees as defined by Section 4117 of the Ohio Revised Code, and in
accordance with the SERB order in case number 02-REP-0134.

1.22 Hereinafter, employee(s) in the defined unit will be referred to as the
“employees”.

1.23 Any newly created position that falls reasonably within the meaning of
Subsection 1.21 of this section shall be included in the bargaining unit. Any new
position that is subject to dispute shall be submitted to the State Employment
Relations Board to determine whether or not it must be included in the bargaining
unit.

Withdrawal of Recognition. The Board’s recognition of the Association as provided for

in Section 1.1 shall continue unless and until such recognition is legally withdrawn in
accordance with law.

Statutory Changes. |If at any time during the term of this coliective bargaining
agreement, the Ohio Statuie revises so that Service and Support Administrators are
permitted to be in the same bargaining unit as the other unionized employees, then the

parties agree to jointly petition the State Employment Relations Board to effect such
change.

ARTICLE 2: ASSOCIATION RIGHTS

Representation Rights. The Association shall be the sole and exclusive bargaining
representative of the bargaining unit. The Association shall collectively bargain with the
Employer in accordance with the provisions of this contract and state law. The

Association shall also be granted sole and exclusive organizational rights as outlined in
this Article.



2.2

2.3
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2.5

2.6

2.7

Dues Deduction. The Employer agrees to deduct annual Association membership dues
in accordance with this Article from the pay of any employees eligible for membership in
the bargaining unit upon receiving written authorization signed individually and
voluntarily by the employee. The voluntarily signed payroll deduction form must be
presented to the Employer by the employee either personally or by inter-office
communication or by an employee representative. Upon receipt of the proper
authorization, the Employer will deduct Association dues from one payroll check issued
each month. Such dues will be remitted to the Association Treasurer within fourteen
(14) days from the date of making said deduction.

Hold Harmless. The Association hereby agrees that it will hoid the Employer
harmless from any claims, actions or proceedings by any employee arising from the
Association’s use of money obtained through the dues deductions made by the
Employer pursuant to this Article. The Employer shall not be responsible for
obtaining refunds from the Association once the funds are remitted to the Association

and their disposition shall be the sole and exclusive obligation and responsibility of
the Association.

Termination of Deductions . Once an employee provides the Employer with a signed,
voluntary payroll deduction form (described in Section 2.3 above), such authorization
shall continue from year to year unless the employee informs the Employer and
Association in writing between August 25 and September 25 that he/she does not
want payroll deduction for the current membership year. In addition to situations in
which employees have terminated their dues deduction authorizations in the
foregoing manner, the Employer shall be relieved from making employees’ “check-off”
deductions upon an employee’s: (1) termination of employment; (2) transfer to a
position which is not included in the bargaining unit; or (3) layoff.

Insufficient Wages for Deduction. The Employer shall not be obligated to make dues
deductions from the pay of any employee who has not received sufficient wages to
make all legally required deductions in addition to the deduction of dues.

Errors in Processing. Neither the employees nor the Association shall have a claim
against the Employer for errors in the processing of deductions, uniess a claim of
error is made to the Employer in writing within (60) days after the date such and error
is claimed to have occurred. If it is found that an error was made, it will be corrected
at the next time that the Association dues deduction would normally be made by
deducting the proper amount.

Notification. The Association shall notify the Employer and County Auditor in writing
of the amount of dues and of any change in the current dues being deducted.
Changes in the amount of dues shall be provided to the Employer and County Auditor

thirty (30) calendar days prior to the next payday on which such dues are to be
deducted.



2.8

2.9

2.10

2.1
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2.13

214

2.15

Use of Public Address System. The Association president or designee shall be
permitted to use the public address system. Use of this system shall be short and
professional, and in accordance with normal building procedures. Whenever possible,
such announcement will be made during a time when students are not present in the
building.

Use of Building Mail. The Association shall be permitted to use the building mail for
distribution of Association materials. The Employer will permit each employee the use
of a mailbox. Regardless of the facility in question, some employees may have to share
mailboxes.

Access to Board Agenda. The Association president shall, not later than the day prior
to a Board meeting, be provided with the Employer’s agenda, approved minutes and the
other public documents given to Employer representatives.

Participation at Board Meetings and Staff Meetings. The Association president or
designee will be permitted to regularly participate at Board meetings during the public
participation section of the meeting and in accordance with current board policy. An
Association representative may make announcements at general staff meetings (both
building and general staff meetings). Such announcements shall be limited to a
maximum of five (5) minutes.

Bargaining Unit Names and Information. The Employer will provide the Association
President with the names, addresses, phone numbers, accurate current classification,
and pay assignment of all persons in the bargaining unit. This information wili be
updated as necessary. The Employer reserves the right to notify employees of the
Association President's request and the Employer’s disclosure of such information.

Board Policies. The Association president shall be provided with one copy of all written
policies of the Employer.

Use of Building. The Association may use the school building for Association meetings
that do not interfere with other schedule activities. Notice of such requested use shall
be given to the appropriate building administrator as far in advance as possible.
Expenses required for custodial services shall be paid by the Association. The

Association shall place all furniture, equipment, etc., back into its original location after
usage.

Time for Representational Activities. A duly authorized Association representative may
transact Association business on the Employer's property before, after or during the
regular workday; provided that such business shali not interfere with the assigned duties
of employees and does not occur during the employee’s student/client contact time.

The means of communication identified in Sections 2.2, 2.9, 2.10, 2.12, and 2.18 shall

constitute the exclusive methods by which the Association is permitted to have access
to employees during working time and work areas except as may be otherwise

-3



2.16

2.17

indicated in paragraph 2.15 above. No representative(s) of the Association shall
interfere with, interrupt or disrupt the normal work duties of employees. Investigation
and writing grievances shall occur on non-work time. If grievance hearings are
scheduled by the Employer during an employee’s regular duty hours, the Employee
and/or authorized representative shall not suffer any loss of pay while attending the
hearing.

It is understood that an employee grievance representative may, during the workday,
assist employees with the processing of grievances, and may consult with the
Association be granted five (5) additional days of release time in order to conduct
Association business. The Association shall reimburse the board for the cost of the
substitute(s) during the Association president’s release time. Use of the above time will
be approved when reasonable notice is given to insure services to clients, and when
students are not adversely affected.

The Association president or designee shall be permitted to make announcements at
general staff meetings or building meetings and may use the public address system for
Association announcements subject to usual building procedures.

The Association president shall be granted a reasonable amount of time during any new
employee orientation program so as to make a presentation about the Association.

The Association president shall be provided with one (1) copy of all written policies,
rules, regulations and procedures of the Employer and any subsequent amendments,

and, in addition, copies of this information should be readily available at each
building/work site.

Representation of Employees. An employee shall be entitled to Association
representation at any meeting with the administration/employer where the employee
believes that disciplinary action may be the result of that meeting or where there are
concerns about critical aspects of their jobs. Upon such request, said meeting shall be
reasonably delayed for a period not to exceed forty-eight (48) hours until the
representative is in attendance. For the purpose of this section, an “Association
Representative” shall mean a building representative, an officer of the Association or
such representative as the employee deems necessary.

Fair Share Fee. Each employee covered by this Agreement, who fails to voluntarily
acquire or maintain membership in the Association by October 15 of each year or within
a thirty (30) day period following the completion of histher probationary period after
initial employment, shall be required to pay a service fee which shall not exceed the
dues paid by members of the Association.

The employer shall automatically deduct such dues from the pay of the service fee
payers (non-members) in accordance with the payroil deduction procedures as set forth
in Article 2.2 (Dues Deduction). The Association Treasurer shall, no later than
September 30 of each year, notify the employer of the amount of dues to be deducted

_4-



2.18

3.1

3.2

3.3

for that school year (July 1 — June 30). The Association shall be responsible for
insuring that the Fair Share Fee arrangement provided for in this section fully complies
with state and federal law. This provision shall not be interpreted to require any
employee to become a member of the Association.

Any employee who has been declared exempt from automatic payroll deduction for
religious convictions by the State Employment Relations Board shall not be required to
pay such fee. However, such employee shall pay, in lieu of such fee, on the same
schedule as Association dues are payable, an amount of money equal to such fee to a
non-religious charitable fund exempt from taxation under Section 501 (¢} (3) of the
Internal Revenue Code. Such contribution shall be mutually agreed upon by said
employee and the Association State Treasurer. Thereafter, the employee shall furnish
the Association State Treasurer written receipts evidencing payment to such agreed
upon non-religious fund. The Association and its affiliates agree to defend, indemnify,
and hold harmless the Board and/or its representatives/designees from all claims
arising from the provisions as herein set forth. In the event the Board and/or its
representatives/designees become a defendant in any proceeding arising from the
compliance with this article, the Board shall promptly notify the Association, which shall
immediately provide legal counsel selected by the Association.

Employees Purchase of Service Credit through PERS. The Board shall provide payroll
deduction for employee’s voluntary purchase of service credit through the Public
Employees Retirement System (PERS) as permitted by the Ohio Revised Code and as
established under the rules for payment by PERS.

ARTICLE 3: BARGAINING PROCEDURE

Subjects of Bargaining. The subjects of bargaining are controlled by Chapter 4117 of
the Ohio Revised Code.

Bargaining Team Composition. The bargaining procedure shall be conducted between
representatives of the Board and the Association. These representatives shali be
known as the bargaining teams. Each team may consist of no more than two (2)
members; however, each team at its option may have two (2} observers (non-speaking)
in attendance at negotiation sessions. Each party represented in the bargaining
procedure shall determine who will be its bargaining team representatives, but shall not
select members of the other party involved in the bargaining procedure. Bargaining
team members shall be authorized to bargain in good faith.

Executive Sessions. All bargaining sessions shall be in executive session, meaning:
only members of the bargaining teams, consultants as provided for in this procedure,
and others as mutually agreed to between the bargaining teams shall be in the room in
which the bargaining session is being held.
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3.7

3.8

3.9

3.10

3.1

3.12

3.13

Consultants. Either bargaining team may utilize the assistance of consultants at any
session to assist in the process. Cost of such consultants shall be borne by the party
utilizing such consultants.

Initiating the Bargaining Procedure. Negotiations for a successor agreement may be
initiated by either party in accordance with the procedures set forth in Revised Code
Chapter 4117, except that any Notice to Negotiate must be filed not earlier than ninety
(90) days nor later than (60} days prior to the expiration of this agreement. The
timelines established may be modified by mutual written agreement of the parties.
Within five (5) working days following receipt of a Notice to Negotiate, the parties shall
determine a mutually acceptable meeting date and time to initiate negotiation of the
successor agreement which shall not be later than thirty (30) days after the date of
receipt. At the initial meeting, the parties shall designate their bargaining team
members.

Location of Meetings. Meetings will be held at a mutually agreed to location.

Dates and Times of Meetings. Sessions will be scheduled by mutual agreement. Each
session will continue until the agreed upon ending time, or until an earlier time is
determine in good faith by one of the patrties.

Requests for Data. All requests for data shall be in writing. The employer is not
responsibie for the assembly of data which is a matter of public record and which may
be directly obtained and compiled by the Association, but will provide documents which
are requested and which are public information. This provision is not intended to
supersede Section 149.43 of the Ohio Revised Code.

Proposals. All proposals shall be in writing and all written proposals and materials shall
be submitted in sufficient quantity to provide copies for each member of the other
parties’ bargaining team. If a party offers a verbal counter proposal, the other party may
require that such proposal be reduced to writing.

Order of Proposais and Counter Proposals. Items for negotiations, together with
proposals thereon, shall be presented at the initial bargaining session. No items shalil
be added after the initial session unless mutually agreed to by both parties.

Meeting Notes. No mechanical recording devices shall be used during negotiating
meetings and each party is responsible for taking its own notes.

Caucus. Either bargaining team may call for a caucus during a bargaining session.

News Media. It is agreed that during the negotiating period, neither party shall issue a
statement to the news media. If during the negotiations, press releases should become
necessary, the content must be mutually agreed upon or no release will be made. It is
understood that following the release of a fact-finder's recormmendation, either party is
free to make unilateral releases.
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3.15

3.16

3.17
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Tentative Agreement Procedure. As items are discussed and agreement reached, said
items shall be reduced to writing and initialed by the spokesperson of each team. This
shall denote tentative agreement only.

Agreement. Preparing issues for presentation to the Association and the Board for
approval:

Final tentative agreement reached through negotiations shall be reduced to writing and
submitted to the bargaining unit represented by the Association for approval, and all of
the Association’s designated representatives, unless it is expressly indicated otherwise,
shall recommend and urge approval. Upon approval by the bargaining unit represented
by the Association, the final tentative agreement shall be submitted to the Board for
approval and all of the Board’s designated representatives, unless it is expressiy
indicated otherwise, shall recommend and urge approval.

Once the issues have been approved by the Association they shall be submitted to the
Board as a total package for approval at its next regular or special Board meeting, but
not later than thirty (30) calendar days from the date of receipt of notification that the
package has been ratified by the Association. Within this thirty (30) calendar day
period, the Board shall also submit the agreement for fiscal approval by the County
Commissioners in accordance with Section 4117.10 of the Ohio Revised Code.

Upon ratification, the authorized bargaining committees (including the Superintendent)
will meet within ten (10) days to execute the agreement by affixing their signatures.

Mediation. If the parties are unable to reach agreement after a reasonable period of
negotiations, the parties may jointly prepare a request for a request for the assistance of
a mediator from the Federal Mediation and Conciliation Service. Mediation shall be on
all issues on which tentative agreement has not been reached by the parties. The
parties agree that the mediation procedure contained in this section is the sole and
exclusive dispute settlement procedure desired by the parties and shall supersede all
other dispute settlement procedures set forth in O.R.C. 4117.

The parties may mutually agree to alternate negotiations procedures (i.e. Interest
Based Bargaining, etc.).

ARTICLE 4: GRIEVANCE PROCEDURE
Purpose. The purpose of this procedure is to resolve the grievance at the lowest

possible level. Both parties agree that grievances will be processed as expeditiously as
possible.
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4.3

4.4

Definitions

4.21

4.22

4.23

4.24

4.25

“Grievance” shall mean a claim by an employee(s) or the Association that there
has been a violation, misinterpretation, or misapplication of the Labor Agreement
that exists between the Employer and the Association.

“Class action grievance” shall be a grievance that affects more than one member
in the bargaining unit. Such class action grievance(s) and Association
grievances(s) may be filed directly at Step Two.

“Grievant” shall mean the Association or employee(s) initiating a grievance.

“Appropriate supervisor,” for purposes of the grievance procedure, shall mean
the lowest level administrator having the authority to resolve the grievance.

“Days” shall mean weekdays (Monday through Friday) except that calamity
day(s), holiday(s), and total program shut down periods shall not be counted.

Rights of the Grievant and the Association

4.31 The grievant has the right to Association representation at all meetings and
hearings involving the grievance.

4.32 The Association has the exclusive right to file grievances and to be present for
the adjustment of any and all grievances.

433 Grievance forms shall be exhibited in the appendix of this Contract and it shall be
the exclusive right of the Association to issue forms to an employee(s). See
Appendix B.

4.34 The Association has the exclusive right to determine whether to proceed to the
arbitration step of the procedure.

4.35 The Association shall receive copies of all communications in the processing of
grievances. :

Time Limits

441 The number of days indicated at each step in the procedure shall be the
maximum and may be extended only by written mutual agreement of the parties.

442 A grievance shall be filed within thirty (30) days of the act or the grievant’s

awareness of the act on which the grievance is based.
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4.43

4.44

Failure of the grievant to comply with time lines shall be cause for the grievance
to be dismissed and shall be considered resolved in accordance with the most
recent disposition submitted by the Employer.

Failure of the Employer, or its agent(s), to comply with the time lines shall result
in the grievance proceeding to the next step in this process.

Grievance Procedure

4.51

4.52

4.53

Informal Step

When an employee becomes aware of an act on which a grievance is to be
based, the employee and the Association representative shall discuss the
grievance with the employee’s immediate supervisor. If the grievance is to be
filed with the grievant's immediate supervisor, there should be an attempt to
resolve the grievance informally.

If the grievance is not resolved during the informal step, or in the event the
immediate supervisor is without authority to resolve the grievance, the
Association may file a written grievance with the appropriate supervisor.

Step One:

The appropriate supervisor shall arrange and hold a meeting within ten (10) days
of receipt of the grievance. When the appropriate supervisor is other than the
employee’s immediate supervisor such immediate supervisor shall be provided
with a copy of the written grievance at the time it is filed. The Association,
grievant, and Employer/designee may present evidence to sustain their positions.

Within ten (10) days of the conclusion of the meeting, the appropriate supervisor
shall forward his/her written response to the Association and grievant.

If the Association and grievant are not satisfied with the appropriate supervisor's
response, or if no response was given within the ten (10) day timeline, the
Association may file a written appeal to proceed to Step Two of this procedure
within ten (10) days of the date the written response was received by the
Association or the grievant, whichever is earlier, or if no response was received,
no later than twenty (20) days after the date of the Step one meeting.

Step Two:
Within ten (10) days of the filling of the form, the Superintendent or his/her

designee, shall arrange and conduct a meeting in the same manner and for the
same purpose as set forth in Step One.
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Within (10) days after the meeting, the Superintendent or his/her designee, shall
provide a written response to the Association and grievant.

Step Three:

Within ten (10) days of receipt of the Step Two response, or within twenty (20)
days after the meeting is held at Step Two if the Step Two supervisor fails to file
a timely response, the Association shall notify the Superintendent of its intent to
proceed to arbitration. Such notification may be mailed by certified mail, return
receipt requested, or hand delivered, receipt signed by the Superintendent or
his/her designee.

Either party may request that the grievance be processed through the Expedited
Labor Arbitration Rules of the American Arbitration Association. Should this
option be exercised by mutual agreement, such rules would be adhered to for the
selection of an arbitrator as well as the arbitration proceedings.

4.6  Arbitration

4.61

4.62

Selection of the Arbitrator

The arbitrator shall be selected from a list supplied by the American Arbitration
Association. All procedures relative to arbitration shall be according to the
Voluntary Rules and Regulations of the American Arbitration Association or in the
case of Expedited Arbitration, the Streamlined Labor Arbitration Rules or the
Expedited Labor Arbitration Rules.

Authority of the Arbitrator

The arbitrator shall conduct an impartial hearing on the grievance, hearing
testimony and evidence from the parties, uniess the parties mutually agree to
submit their dispute by written stipulations, if any, and brief(s).

The arbitrator shall not have the authority to add to, subtract from, modify,
change or alter any of the provisions of this Contract nor add to, subtract from, or
modify the language therein in arriving at a determination of any issue presented.
The arbitrator shall expressly confine himself to the precise issue(s) submitted for
arbitration and shall have no authority to determine any other issue(s) not so
submitted or to submit observations or declarations of opinion which are not
directly essential in reaching the determination. The decision of the arbitrator
shall be final and binding on the Employer, the grievant, and the Association.

The question of arbitrability may be raised and shall be determined by the
selected arbitrator. Such arbitrator’s decision on the gquestion of arbitrability shall
likewise be final and binding on all parties to the grievance. When arbitrability is
to be raised by a party to the grievance, the other party(ies) shall be given written

-10 -



4.7

4.63

notification which shall include the specification(s) of that party’s position
regarding arbitrability. Such notice shall be received by the other party no later
than fifteen (15) days after arbitration have been requested. Failure to provide
such written notice and specifications shall make any subsequent claim
regarding arbitrability null and void.

If the question of arbitrability is raised in accordance with the provisions of this
section, the arbitrator will rule on this issue prior to hearing the merits of the
grievance. If it is determined that the issue is arbitrable, the same arbitrator shall
hear the grievance on its merit immediately following the decision on arbitrability.

Cost of Arbitration

The cost for the arbitrator and the hearing room shall be borne equally by the
parties. The expenses of any non-employee witnesses shall be borne, if at all,
by the party calling them. The fees of a court reporter shall be paid by the party
asking for one; such fees shall be split equally if both parties desire a reporter or
request a copy of any transcript.

Miscellaneous

4.71

472

473

4.74

475

4.76

All communications, regarding grievances, shall be reduced to writing and hand-
delivered or mailed by certified mail, return receipt requested. Each party shall
provide the other with copies of all communications. All such submissions
including the initial written grievance, must be submitted during normal work
hours (between 8:00 a.m. and 4:00 p.m.).

Receipt by the Employer of any communications or grievances shall be
construed to be the delivery date and time to the appropriate supervisor’s office,
provided a receipt is obtained.

Receipt by the Association of any communications shall be construed to be the
delivery date to the designated office of the Association, or the Association
president, provided a receipt is obtained.

Meetings and hearings held under this procedure shall be conducted at a time
and place which will afford a fair and reasonable opportunity for all persons
entitled to be present to attend.

A designated employee representative and all necessary witnesses shall be
permitted to attend a grievance meeting or arbitration hearing with no loss of pay
or benefits.

No reprisals or recriminations shall be taken against any employee(s) who files or
takes part in a grievance.

11 -



5.1

4.77

A grievance may be withdrawn in writing by the Association or settled in writing
with the Employer at any time with or without prejudice. Such withdrawal or
settlement does not establish a precedent nor does it prejudice either party.

ARTICLE 5: ABSENCES AND LEAVES

Sick Leave

5.11

5.12

Eligibility and Accrual. Each employee shall be entitled for each completed
eighty (80) hours of service to sick leave of four and six-tenths hours with pay.
Employees shall accrue sick leave based upon hours in active pay status.

Utilization. An employee(s) may use sick leave for absence due to the
employee’s, or his/her immediate family member's medical, dental or optical
examination or treatment, personal illness, pregnancy, or injury. In addition, an
employee may use sick leave if the employee has been exposed to a contagious
disease, such that the presence of the employee at his job would jeopardize the
health of the employee’s fellow workers and/or clients. Employees may use sick
leave in the event of a death in the employee’s immediate family.

5.121 When sick leave is used, it shall be deducted from the employee’s credit
on the basis of one quarter (1/4) hour for every fifteen (15) minutes of
absence from previously scheduled work.

5.122 The Employer shall require employees to complete and sign a sick leave
form provided by the Board, within a reasonable time period, upon return
from leave, but such time period shall not exceed three (3) working days.
An employee shall make every effort to report no later than one (1) hour
prior to his/her reporting time notifying his/her immediate supervisor of
his/her absence and shall make periodic contact with his/her immediate
supervisor during long-term absences unless the term of the leave has
been communicated previously. The employee will make every effort to
notify his/her immediate supervisor of his/her intent to return to work no
later than 3:00 p.m. on the day prior to returning to work. Failure to report
to work or adhere to the timelines and requirements as set forth in this
Article may result in disciplinary action.

5.123 If an employee or a member of his/her immediate family requires medical
attention, the employee may be required to submit a written certificate
from a licensed medical practitioner. Sick leave requests for more than
three (3) workdays may, at the Employer’s discretion, require the written
certificate of a licensed medical practitioner. Falsification of a physician's
certificate or a licensed medical practitioner. Falsification of a physician's
certificate or sick leave abuse will be grounds for corrective action,
including discharge, without progressive discipline.

_12-



513

5.14

5.124 After and only after an employee exhausts all of his/her sick leave,
personal leave and vacation leave time provided for in this Agreement, but
does not require the long-term leave or leaves available as specified in
other sections of this Agreement, the Superintendent may grant the
employee unpaid sick leave on an as needed basis, up to a maximum
period of one year. Continuous service for seniority purposes is not
broken by use of either paid or unpaid sick leave.

5.125 For the purposes of Article 5 of this Agreement, “‘immediate family” is
defined as: spouse, children, father, mother, brother, sister, in-laws,
aunts, uncles, nieces, nephews, grandparents, grandchildren, or other
persons who have assumed similar positions, regardless of residence.

The previously accumulated sick leave for an employee who has been separated
from the public service shall be placed to his credit upon his reemployment in the
public service, provided that such reemployment takes place within ten years of
the date, which the employee was last separated from public service. An
employee who has transferred from another Ohio public employer shall be
credited with unused balance of his/her accumulated sick leave up to a maximum
of five hundred (500) hours.

Sick Leave Bank. The Sick Leave Bank (“Bank”) is for the express purpose of
providing additional sick leave days to those employees who have suffered from
a major physical or mental illness (i.e., heart attack, stroke, cancer, etc) or
serious accident that prohibits them from returning to work and performing their
normal job responsibilities. The Bank shall be implemented based on the
following provisions:

5.141 Each bargaining unit member and management employee shall have the
option of becoming a member of the Bank by contributing one (1) day of
his/her accumulated sick leave to the Bank each year, during the month of
September. Once a sick leave day has been contributed to the Bank, the
member may not withdraw the day. SSAs may contribute one (1) day
within thirty (30) days of ratification of this Collective Bargaining
Agreement.

5.142 If at any time the Bank contains less than thirty (30) accrued days, the
Sick Leave Bank Committee (“Committee”) may choose to reopen the
Bank for contributions. Only those employees who contribute during the
“re-opened” period will remain members of the Bank. Any employee not
contributing days during the annual contribution period or the “re-opened”
period shall forfeit his/her membership in the Bank.

5.143 A new employee of the Board must notify the Committee, within fifteen

(15) days after initial employment that he/she will contribute his/her first
sick leave day to the Bank in order to become a member. If the new
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5.144

5.145

5.146

5.147

5.148

5.149

5.150

5.151

5.152

employee transfers sick leave days into the district, upon employment, a
day shall be subtracted from that accumulation if the employee chooses to
be a member of the Sick Leave Bank.

The SSA President shall appoint one (1) member to serve on the Sick
Leave Bank Committee. '

The Committee shall elect a chairperson and shall develop rules for the
operation of the Committee and adhere to the specific provisions of this
Article.

The Committee may award a maximum of fifteen (15) sick days to a
member who submits his/her initial application if he/she meets the
Committee’s qualifications for eligibility.

A member who has been awarded the initial fifteen (15) days may apply to
the Bank for a maximum of an additional fifteen (15) days when it is
reasonably apparent that he/she will not be able to return to work at the
expiration of the initial fifteen (15) day period awarded.

If an employee/member is disabled to the extent that he/she could
possibly be approved for Disability Retirement under one of the State of
Ohio's retirement plans (disability for a duration of at least 12 months), the
employee must apply for disability retirement. If the employee is not
approved for retirement disability, he/she may then apply and possibly be
awarded sick leave days under the provisions of the Bank.

A member of the Bank may only apply to the Bank for sick leave days
after he/she has used all of his/her accumulated sick leave days, personal
leave days and vacation days.

A member applying to the Bank for sick leave days shall be required to
provide the Committee with medical certification from a licensed physician
attesting that the member’s medical condition is a major illness or serious
injury that will require at least twenty (20) consecutive days of
recuperation/recovery time. The Committee, at its discretion, may require
a second medical opinion.

The decision of the Committee regarding the approval or disapproval of
applications for sick leave days from the Bank shall be a final decision and

shall not be appealable through any internal process or external legal
proceeding.

Routine or elective medical procedures (or procedures including surgery
which can be performed during a time period where it would not impact on
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employment time) shall not be reasons for the Committee to approve sick
leave days under this ptan.

5.153 The sick leave day(s) contributed to this Bank shal! continue to accrue

from year to year until such time as the day(s) are awarded by the
Committee.

5.154 The Committee will convene within three (3) work days of receipt of an
application from a member requesting sick leave days from the Bank. If
adequate information and medical certification is provided, the Committee
will make its decision within 24 hours after reviewing the application.

5.2 Personal Leave

5.21

5.22

5.23

5.24

The Employer shall grant each full-time twelve-month employee a maximum of
four (4) days of unrestricted personal leave per calendar year. Further, the
Employer shall grant part-time employees a maximum of two (2) days of
unrestricted personal leave per calendar year. These personal days will be place
to employee’s credit on the first day of each calendar year. One (1) day of an
employee’s personal leave can be used in one-half (1/2) day increments each
calendar year. Such one-half (1/2) day usage can be for the first half of the day
or last half of the day only (not mid-day). The other personal leave days cannot
be taken in increments of less than one (1) full day. An employee may use
personal leave for such purposes as the employee, in his or her discretion,
wishes, so long as the employee’s activities during such leave do not violate any
provisions of this Agreement. [f the administration knows at the time of the
personal leave request that two (2) or more employees are going to

be absent, for any reasons on the leave day requested, such leave will not be

approved. Personal leave requests will approved on a first come, first served
basis.

Approval. Employees who are entitled to use personal leave must give the
Superintendent three (3) calendar days of notice of their intention to use a
personal day, by using the standard leave form. In situations reasonably
deemed by the Superintendent to be emergencies, the Superintendent shall
approve personal leave after an employee has taken such leave.

Not Accumulated. Unused personal leave days shall automatically transfer to the
employee’s sick leave accumulation on January 1 of the next following calendar

year unless such employee opts to invoke the alternative provisions under Article
5.24.

Employees who do not use some or all of their personal leave days during a
calendar year may opt to transfer such days to their accumulated sick leave as

15 -



53

permitted under Article 5.23 or may receive partial payment and accumulate such
days in accordance with the following procedure.

The employee shall receive a payment, which shall be no later than the last pay
in January of each year, an amount equal to one-half (1/2} of the value of his/her
unused personal leave day(s) at the individual employee’s per diem rate of pay to
a maximum of seventy-five dollars ($75.00) per day. The other one-half (1/2) of
the unused personal leave day(s) shall be placed each year in the individual's
Personal Leave Bank and may accumulate up to a maximum of twenty (20) full
days (equivalent to 40-1/2 days). These accumulated personal ieave days may
be cashed in at the time the employee meets the eligibility requirements of the
Ohio State retirement system and retires. Such payment shall be calculated at
the individual's per diem rate of pay at the time of retirement. The payment for
the days in the Personal Leave Bank shall be made within thirty (30) days after
the employee’s retirement date. These personal leave days accumulated in the
Personal Leave Bank shall remain in the bank until the time of payment at
retirement. The employee must submit his/her request to implement this partial
payment/Personal Leave Bank option to the Superintendent no later than
December 15 of each year. Any employee not submitting such request shall
automatically have hisfther unused personal leave day(s) transferred into sick
leave accumulation in accordance with Article 5.23.

Vacation Leave. For the purposes of this agreement, issues concerning vacation leave

shall be determined in accordance with applicable law, except as may be otherwise
indicated below.

5.31

5.32

5.33

Vacation is credited each bi-weekly pay period at the rate of 3.1 hours per pay
period for those entitled to 80 hours of vacation per year, at 4.6 hours for those
entitled to 120 hours per year, at 6.2 hours for those entitled to 160 hours per
year, and at 7.7 hours for those entitled to 200 hours per year.

Day(s) designated as holidays or emergency days declared by the governor or
calamity days are not charged to vacation leave regardless of the day of the
week on which they occur.

Request and Approval

5.331 All vacation time must be requested at least seven (7) calendar days in
advance of use. However, in emergency situations, vacation time may be
granted at the employee’s supervisor's discretion with less than the seven
(7) calendar day advance request. This exception can only occur up to
two (2) times per calendar year. Vacation leave will be granted on a first
request basis and will normally conform to program operation schedules.
The maximum number of employees taking vacation leave at any one time
shall be limited in accordance with the provisions set forth in Article 5.21.
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5.5

5.332 Vacation shall be requested in writing on the request form provided by the
Board.

Court Leave

5.41

5.42

543

544

5.45

Jury Duty. Court leave with pay shall be granted to employees summoned for
jury duty during normal working hours by federal, state, or any other court of
competent jurisdiction.

Subpoena. Court leave with pay shall be granted to employees subpoenaed to
appear before any court or other body authorized by law to require attendance of
witnesses during normal working hours where the employee is not a party to the
action.

BWC Hearings. Any compensation received, less parking expense with a
receipt, related to jury duty or for court attendance compelled by subpoena must
be submitted to the Superintendent when such duty was performed during
normal working hours.

Reimbursement. Any compensation received, less parking expense with receipt,
related to jury duty or for court attendance compelled by subpoena must be

submitted to the Superintendent when such duty was performed during normatl
working hours.

Personal Court Appearance. An empioyee who is appearing before a court or
other authorized body in which he/she is a party to the action, except as set forth

in Section 5.43 above, may request to use accrued vacation time or personal
days.

Military Leave

551

Military Leave. All employees who are members of the Ohio National Guard, the
Ohio Defense Corps, the State and Federal Militia, or members of other reserve
components of the Armed Forces of the United States are entitled to leave of
absence from their respective duties without loss of pay for such time as they are
in the military service on field training or active duties for periods not to exceed a
total of thirty-one (31) calendar days in any one (1) calendar year.

Employees are required to submit to the Employer and order or statement from
the appropriate military commander as evidence of such duty. There is no
requirement that the service be in one continuous time period in order for
employees to be entitled to payment under this section. The maximum number
hours for which payment may be made in any one (1) calendar year under this
provision is one hundred seventy-six (176) hours. Members of those military
components listed above will be granted emergency leave for mob, riot, flood,
civil defense, or similar duties when so ordered by the governor to assist civil
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5.52

5.63

5.54

authorities. Such emergency leave will be without pay if it exceeds authorized

military leave for the year (31 days). The leave will cover the official period of the
emergency.

The Employer may make an appoiniment to fill a vacancy created when an
employee enters military service. However, if the person filling such vacancy
also enters military service, he or she may be reinstated to the position after
completion of service only if the first employee (the original incumbent) fails to
apply for reinstatement within ninety (90) days of discharge, or makes a written
waiver of all rights to the position.

An employee who reenlists while on active duty, or an employee who is a
commissioned officer and voluntarily enters on extended active duty beyond that
required upon accepting a commission, is not eligible for reinstatement.

A veteran separated or discharged from the Armed Forces under honorable
conditions must make application for reemployment to his or her former position
with the Employer within ninety (90) days from the release from service; or within
ninety (90) days after release from hospitalization due to inservice (military
service) injury or illness which has not exceeded a period of more than one year.
The following procedures apply:

5.541 Reinstatement must be accomplished within thirty (30) days after
application is received by the appointing authority.

5.542 A photostatic copy of the discharge or certificate of service must
accompany all requests for reinstatement or reappointment.

5.543 The veteran must be physically qualified to perform the duties of the
position (so long as the Employer provides reasonable accommodation of
the veteran's handicap, as required by controlling federal and state law).
Where a disability sustained in the military service precludes the veteran’s
restoration to his or her original position, the Employer shall place the
veteran in a position of like status and pay, compatible with the veteran's
physical condition, so long as such a position is available.

5.544 The reinstated veteran is entitled to the following salary benefits or other

advancement accruing during military absence to the position he or she
held and returns to:

5.441 Sick Leave — The employee is entitted to that amount of
accumulated sick leave that he or she had accumulated at the time
of entering military service.

5.442 Vacation Leave — Time spent by the employee on military leave will
counted in determining the employee's length of service, but no
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vacation credit will be accumulated during the time spent on military
leave.

5.443 Automatic salary adjustments (step increases).

5.444 Any change in classification or pay range that would have accrued
to the position if the employee had been on the job, unless this
change is contingent upon the acquisition of training, certification,
or other qualification that the returning employee does not possess.
In such case the veteran will be given a reasonable period of time
in which to acquire the ftraining, certification, or other
qualification(s), and when the requirements are met, will be granted
the change.

Assault Leave. Each employee who becomes unable to perform his/her job duties as
the result of a bodily injury inflicted by a client, youth, or student in the facilities of the
Employer during such time as the employee is lawfully carrying out the assigned duties
of his/her position may take leave without net loss of pay for a period not to exceed
twelve (12) working days beginning at the time of the assault. No deduction shall be
made from the employee's sick leave while the individual is covered under this article.

An employee shall make written application for assault leave. In the event that
incapacity prevents an employee from doing so before taking time off work, the
employee must file a written application to have his/her leave treated as assault leave
after the fact. In any case, the Employer reserves the right to require an employee
applying for assault leave to provide the Employer with a physician's statement
indicating that the employee suffered a bodily injury caused or aggravated by the
assault, which will cause {(or which did cause) the employee to be unable to work. It
shall be the obligation of the employee to receive necessary medical treatment and to
return to active work status at the earliest time permitted by his attending physician.

It is fully understood that a bargaining unit member assaulted while performing
contractual duties related to his/her employment has a right to seek compensation as a
member of the Workers’ Compensation fund.

Unpaid Leaves of Absence

571 Personal reasons: A leave of absence may be granted upon the request of the
employee for a maximum duration of one (1) year for any personal reasons
during any three (3) year period (36 months) of which such three (3) year period
will be calculated to begin from the last day of any previous leave granted under
this section. Therefore, at the conclusion of such a leave of absence, the
employee will not be eligible to start another leave of absence for three (3) years.

5.711 In addition to the unpaid leave of absence available under Article 5.71, an
employee will be eligible for a short term unpaid leave for a maximum of
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5.72

5.73

5.74

two (2) incidences per calendar year for any personal reasons. Each
incident is equivalent to one (1) workday. However, an employee taking
an unpaid leave shall be docked pay for the day of unpaid leave or for only
the portion of a day taken off if the incident is for less than one (1) full
workday. The employee must request this leave at least three (3)
calendar days in advance of use. However, in situations reasonably
deemed by the Superintendent/designee to be emergencies such leave
may be approved with less than three (3) days notice. Any employee,
who requests and is approved for this leave, shall pay the cost of the
substitute employee who is employed in place of the regular employee’s
paycheck on the next pay date following his/her unpaid leave of absence.

Educational reasons: Leave may be granted upon the request of the employee
for a maximum period of one (1) year for purposes of education, training,
specialized experience which would be of benefit to the service by improved
performance at any level, or for voluntary service in any level, or for voluntary
service in any governmentally sponsored program of public benefit. An
additional year may be granted upon request.

Parental leave: An employee who becomes a parent shall, upon request, be
granted parental leave of absence without pay for a period of time requested by
the employee not to exceed one (1) year. Parental leave may be extended by
the Employer upon request of the employee for a period not exceed one (1)
additional year.

Disability

5.741 Voluntary Classification Reduction. When an employee becomes unable
to fully perform any of the substantial duties of his or her position, but is
still able to fully perform all of the substantial duties of a vacant, lower
level position, he or she may voluntarily request or the Employer may
recommend reduction to the lower position. Such request or
recommendation shall be made in writing stating the reasons for the
request. When reduction is by request of an employee, such request shall
be granted. Such employee shall not suffer harm by said reduction {but

shall be placed in the appropriate step of the salary schedule for the lower
tevel position].

5.742 Personal Disability Leave. An incapacitated employee for whom voluntary
reduction is impracticable or unavailable, may request up to one (1) year
of unpaid disability leave. Such leave shall be granted if he or she can
present medical or other professional evidence to reasonably establish
that a disability exists. Such request must be submitted in writing to the
Superintendent through the immediate supervisor with a copy of a
physician's statement attached.
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5.743

5.744

5.745

Disability Separation Procedure. A disability separation shall be granted
when an employee has utilized the personal disability leave specified in
Section 5.742 above and is:

5.7431 unable to return to and fully perform the duties of his/her assighed
job; or

5.7432 hospitalized or institutionalized, or on a period of convalescence
following hospitalization or institutionalized as authorized by a
physician at the hospital or institution; or

5.7433 declared physically incapable of fully performing any of the duties
of his or her position by a licensed physician designated by the
Superintendent and is mutually acceptable to the employee. If
the Superintendent designates a physician other than the
employee's own physician, the Employer will pay the cost of any
required examination to the extent that such examination cost is
not reimbursed by insurance.

An appointment made to fil a position made vacant by Disability
Separation will be made on an interim basis, and such employee should
be notified of its interim nature. A replacement employee in the position
while an employee is on leave will be terminated upon reinstatement of
the employee from leave, but may be considered for the other vacancies
existing at that time.

Reinstatement Procedure.  Reinstatement rights following Disability
Separation or reduction extend for a total of three and one-half (3 1/2)
years from the effective date of the leave for the disabling conditions (e.g.,
one [1] year disability leave and two and one-half [2 1/2] years of Disability
Separation). Such employee is to be reinstated to the same position
within thirty (30) days after making written application and submitting
medical certification indicating approval to return to work and perform the
duties of the position. If the examination is conducted by a physician
designated by the Superintendent and mutually acceptable to the
employee, the costs of such examination shall be paid by the Employer.
Reinstatement shall be without loss of rights or benefits [provided by law
or this agreement]. If continuing disability precludes reinstatement, the
employee may apply to PERS or STRS for Disability Retirement and if
eligible for disability retirement will be separated from service effective as
of the first day of the disability retirement.

Law Prevails. This section is not intended to modify nor supersede any

provision(s), rights, or benefits that may be applicable through any public
employee(s) retirement system of the State of Ohio.

_21-



5.75

Conditions Related to Leaves of Absence
5.751 Status While on Unpaid Leave

An employee while on leave of absence without pay does not earn sick
leave or vacation credit. However, the time spent on authorized leave of
absence, although unpaid, is to be counted in determining length of
service for purposes of extended vacation eligibility or other purposes
where the longevity is a factor. For all unpaid leaves, the employee has a
right to any and all insurance coverages by paying the group premium rate
plus a minimal administrative charge for the duration of the leave.

5.752 Return to Duty from Leave

5.7521 Upon Completion of a leave of absence of more than one (1)
year, the employee is to be returned to the position which he/she
formerly occupied, or to a similar position within the same
classification.

5.7522 An employee who fails to return to duty within three (3) days of
the completion of a leave of absence, without explanation to the
appointing authority, or his representative, may be removed from
his/her position.

5.753 Unexcused Absences
If an employee uses all of his’her personal leave, sick leave, and vacation

leave time and doesn’t report to work and/or doesn’t request unpaid leave
for an absence he/she may be disciplined for an unexcused absence.

5.8 Training and Educational Leave. Employees shall be entitled to training and
educational leave without loss of pay each year.

5.81

in order for employees to meet their certification/registration requirements, an
adequate number of leave days will be granted each calendar year. Each full-
time employee shall be provided up to a maximum of three (3) days of leave.
Each part-time employee shall be provided up to a maximum of two (2) days of
leave. Additional days may be granted each year at the discretion of the
Superintendent for certification/registration requirements. Leave shall be used
upon approval of the Superintendent for the purpose of attending conferences,
workshops, seminars, PAR, and for observation in other programs or facilities to
encourage betterment of the program andfor improvement of performance.
Further, employees can use professional days in order to attend CPR and First
Aid training on an individual basis. Days in this section shall mean the hours
usually worked on such days and the corresponding pay.
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5.10

5.82 The employee shall apply to the Superintendent at least five (5) workdays in
advance of the leave date(s). When leave is approved by the Superintendent,
the reimbursement allocations stated below shall be applicable.

5.83 Reimbursements Allocations:

5.831 Lodging: up to three (3) calendar days (receipt required) at a maximum of
seventy-five dollars ($75.00) per day unless a higher rate is approved in
advance by the Superintendent.

5.832 Meals: up the three (3) days at a maximum of twenty-five ($25.00) per
day.

5.833 Mileage:

Mileage for approved employer transportation in an employee owned
vehicle shall be the rate established by the IRS as of January 1 of that
calendar year.

5.834 Registration fee (receipt required).
5.835 Miscellaneous expenses (with receipts).

The parties agree to abide by the provisions of the Federal Family and Medical Leave
Act of 1993.

The Family and Medical Leave Act of 1993 shall diminish the leave rights and benefits
under this agreement where if provides greater rights and benefits than the FMLA. To
the extent that the FMLA mandates leave rights and benefits in excess of those
provided in this agreement, those excess leave rights and benefits shall be accorded to
employees eligible therefore under the Act and regulations issued pursuant to it. Each
party shall retain all rights accorded to them by the FMLA.

The method for calculating the year under FMLA shall be through the rolling twelve (12)
month period measured backward for the date the leave commences.

Accounting for Leave. An employee who is absent or who takes, or purposes to take,
any leave as provided for in this article must sign and forward the approved leave form
provided by the Board to the Superintendent or his/her designee.

The employer shall provide to each employee, no later than the day of the second pay
of each month, a statement of the employee’s accumuiation sick leave, personal leave

and vacation leave, which shall be accurate through the last day of the preceding
month.

_23.



6.1

6.2

6.3

ARTICLE 6: SCHEDULING AND HOURS OF WORK

intent. This article defines the normal hours of work per day/week, holidays, job
responsibilities, and other conditions of employment.

Definitions

6.21 Work schedules are defined as an employee’s regularly assigned hours of the
day and days of the week, and shift assignments (if any).

6.22 The regular workweek for all full-time employees shall be Monday through Friday
except for weekend assignments (if any) that occur with the consent of the
employee(s) unless otherwise stated herein.

Work Schedules. The following is the work schedule for Service and Support
Administrators:

6.31 The work year for the Service and Support Administrators in each program year

(July 1 through June 30) shall be two hundred forty-nine (249) days. The Service
and Support Administrators’ workdays shall follow the adult clients’ calendar.

Such days shall include the following:

Two (2) days or the equivalent for in-service (clients not in attendance)
Ten (10) Holidays (not scheduled to work).

6.32 Hours

The Service and Support Administrators shall work an eight (8) hourdayon a
flexible schedule as determined by the employee with the agreement of his/her
supervisor.

6.33 SSAs are not entitled to overtime compensation under the Fair Labor Standards
Act. However, when the Employer requires the employee to attend
meetings/work more than 8 hours in a given day or perform work on days beyond
the work year defined in Section 6.31, the employees shall be provided “flextime”
to adjust their work schedules accordingly upon notification to the SSA Director
or designee. Flextime hours may not be carried over beyond the week after the
hours are earned unless approved in writing by the SSA Director or designee.
Flextime shall be scheduled and will vary work hours as necessary to meet the
needs of clients. Flexible time shall not be provided for crisis phone coverage
except as follows: If a SSA receives a Crisis phone call during non-working hours
that requires the SSA to respond by accessing records at a Board facility,
traveling to the hospital or an additional site or otherwise physically responding to
a Crisis phone call, the SSA shall be entitled to compensatory time in an amount
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6.4

of time equivalent to the amount of time spent by the SSA in physically
responding to a Crisis phone call.

6.34 Crisis Phone

6.341 Crisis phone coverage is a 24-hour per day, 7-day a week assignment,
inclusive of holidays and periods of Program shutdown. The Crisis phone
must be on and accessible at all times by the Service and Support
Administrator on call.

6.342 Crisis phone coverage will be rotated on a weekly basis among the SSAs
with such scheduling to be determined by mutual agreement among the
SSAs.

6.343 When an SSA is providing crisis phone coverage, he/she shall be paid
at the rate of $20 per day for such coverage during the 2011, 2012 and
2013 calendar years.

6.344 The SSA Director or designee is the backup in the event of an SSA
personal crisis which prevents the SSA from performing histher
assigned rotation on the Crisis phone.

Conditions of Employment
6.41 Holidays

Salaried employees shall receive holiday pay as a part of their annual salary for
the holidays set forth in ORC Section 325.19. Employees shall not be required to
work on such days.

6.42 Shutdown Periods

Shutdown periods shall be days in addition to holidays and shall be days on
which employees are not scheduled to work in accordance with the program
calendar as set forth in this article.

6.43 Calamity Days

The Superintendent may close the program due to snow days or other
calamities. if the entire program is closed due to a calamity day, Service and
Support Administrator's are not required to work. If the building is closed where
a Service and Support Administrator is housed, then the Service and Support
Administrator will not be required to work. Employees not required to work will
receive no reductions in pay, to a maximum of three (3) client attendance days
per school year, or as may be otherwise required by law.
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6.5

6.6

6.7

6.8

6.44

6.45

Break Time

Service and Support Administrators will have a total of one (1) hour per day
lunch/break time.

Tardiness

An employee who is late for work must make up his/her “lost time” so as to meet
his/her daily work schedule. Such time shall be made up at a time mutually
agreeable with his/fher immediate supervisor. Any employee, who either abuses
his/her required work schedule or commits a patiern of tardiness, may face
disciplinary or corrective action. If there are extenuating circumstances that have
lead to the employee’s tardiness, such circumstance will be considered with
regard to disciplinary action.

The Workshops and School Program Calendar

6.51

Calendars

The school, workshop, and transportation program year calendars for the
appropriate program year shall be set forth in Appendix D when adopted each
year. No later than June 30 of the current program year, and in succeeding
program years, the Employer shall adopt the next program year's calendars for
the school, workshop and transportation. These calendars will designate days
when employees are and are not in attendance as governed by the provisions of
this article; however, the Employer shall comply with all requirements as
specified by ORC 4117. The Association may make recommendations to the
Superintendent regarding the annual calendar(s) prior to adoption by the
Employer. The Employer retains the right to modify the calendar(s) with prior

notice provided to the Association and in accordance with the provisions or ORC
4117.

The administration may, at its option, change current job descriptions or create new job
descriptions so as to meet the needs of the program. Any job description change will be
reviewed by the SSAs prior to implementation.

A majority of Service and Support Administrators and their supervisor will meet each

month for the purpose of continued dialogue regarding issues and concerns related
to the welfare of clients, students and employees of the Board.

A Labor/Management Committee exists for the purpose of continued dialogue regarding
issues and concerns related to the welfare of clients, students, and employees of the
Board.

6.81 The Labor/Management Commitiee (“Committee”) shall be comprised of five (5)

representatives appointed by the President of the Education Association; one (1)
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71

7.2

representative appointed by the President of the Service and Support
Administrators Association; and five (5) representatives appointed by the
Superintendent,

6.82 Labor/Management Committee meetings shall be held no less than ten (10} times
per year.

6.83 Minutes of these meetings will be taken and distributed to the members of the
Committee.

6.84 Meetings shall typically be held between the hours of 2:45 p.m. and 4:15 p.m.

6.85 Before adjournment, the Committee shall establish the date and time of the next
meeting. Meetings may only be cancelled by consensus of the entire Committee.

6.86 In order for issues to be placed on the agenda for Committee discussion, such
issues shall be submitted to the other party forty-eight (48) hours prior to the
scheduled Committee meeting. Any other issues shall only be placed on the
agenda by mutual consent of the parties.

6.87 At no time will the Labor/Management Commitiee extend its discussion or
decisions to issues of collective bargaining as per R.C. 4117, unless mutually
agreed to by the parties.

6.88 The Committee shall have the authority to establish further guidelines so as to
make sure the Committee operates in an efficient and orderly fashion.

ARTICLE 7: EMPLOYEE RIGHTS AND PROTECTION

Non-Discrimination/Uniform Application. The Employer hereby acknowledges its
obligation to adhere to applicable federal and state statutes governing employment
discrimination.

All wages, hours, and other terms and conditions of employment will be applied
uniformly to all employees of the bargaining unit except as may otherwise be authorized
by an express provision of this contract.

Threats Against Employees. Upon request, employees shall report, in writing, any
threats of physical violence or of criminal or civil action arising out of, and in the course
of, their employment by filing duplicate copies of such threats with the immediate
supervisor and the Superintendent. The Employer shall handle these written reports in
a discreet manner and shall not release information regarding the reports to any
individual (other than a law enforcement official) without the consent of the involved
employee(s), unless a request is made for disclosure of pertinent public records
pursuant to Ohio’s Public Records Act. The Superintendent will review the matter and
take such action as he/she deems appropriate. Unless the Superintendent concludes
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7.3

that the matter involves a criminal issue requiring the involvement of law enforcement
officials, a plan of action may be initiated only after consultation with the involved
employee(s); however, the Employer and the administration will fully cooperate and
assist the involved employee(s) should the employee(s) decide to file suit relative to the
involved incident,

7.21  The Employer will not take disciplinary action against an employee solely on the
basis of an oral or written complaint by a parent or a student or any other person.
Such complaint will begin a formal investigation process providing for appropriate
due process protection for the employee in question, and such investigation shall
be in accordance with Section 7.9 of this article.

Employment Related Injuries. Employees in the bargaining unit who receive any injury
in the course of, and rising out of, their employment are protected by the provisions of
the Ohio Workers’ Compensation Law. Each employee shall be responsible for
complying with the procedures set forth below. Determinations of applicable coverage

shall be made by the Bureau of Workers’ Compensation and the Industrial Commission
of Ohio.

7.31 Allinjured employees shall notify their immediate supervisor of any injuries which

may qualify them for Workers’ Compensation benefits within twenty-four (24)
hours after the accident.

7.32  All injured employees seeking medical expense benefits shall be responsible for
completing and returning official Report of Industrial Injury to the
Superintendent’s office within two (2) weeks of first treatment. This form may be
obtained from an attending physician, hospital, the Bureau, or the
workshop/school office.

7.33 Allinjured employees seeking compensation benefits [disability of more than one
(1) week] shall be responsible for completing and returning official Form C71
(Claimants’ Application for Compensation) to the Worker's Compensation officer
within one (1) week after the accident. Said form may be obtained from the same
sources listed above in Section 7.32. Employees may elect at his/her option to

use sick leave and locally provided health care or Workers' Compensation
benefits.

7.34 Workers’ Compensation benefits shall be provided in accordance with Ohio law
and the provisions of this section.

7.35 Workers' Compensation Optional Provision
This provision relates only to work related injuries or ilinesses.

Transitional Assignment: An employee who suffers an injury or illness that
prohibits him/her from performing his/her reguiar assignment may be removed
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7.4

7.5

from that regular assignment and placed into a position which he/she is medically
capable of performing (‘transitional’). The transitional assignment shall be
scheduled during the employee’s contracted hours and when offered, shall be
available for an initial period of thirty (30) workdays. An additional thirty (30)
workdays may be approved by the Superintendent. Such transitional assignment
shall be at the employee’s regular rate of pay. The employee must provide the
employer with medical documentation certifying the injury or illness, the limitation
on work responsibilities and the estimated duration of such limitations. The
employer reserves the option to require the employee to obtain a second opinion
from a physician selected by the employer at the employer expense. If an
employee is placed in a transitional assignment, such employee shall not file a
lost time claim with the Bureau of Worker's Compensation.

Any employee who has a job related injury or illness and meets the provisions of
this article, has the right to choose one of the following options-sick leave,
worker's compensation, lost time, assault leave for the first twelve (12) days off
work (if applicable) or transitional assignment.

The employer shall further have the option of offering a “Continuation of Pay
Option” to those employees who are unable to return to their regular assignment
or a transitional assignment. This option shall be for an initial period no longer
that thirty (30) work days may be granted at the discretion of the Superintendent.

Any employee to be covered under this article must submit an accident/incident
report within twenty-four (24) hours after the occurrence of the accident/incident
(Article 7.31) in order to be eligible for the benefits of this article.

No employee shall be required to lift a student/client without proper assistance or
equipment if such lifting is likely to cause injury to said employee.

Personnel Files

7.51 The Employer shall maintain the official personnel file system, in accordance with
ORC Section 1347.01, et seq., where applicable. Employee personnel files shall
be maintained in two (2) areas designated by the Superintendent that are secure
and available to all employees. One (1) of these two (2) areas shall be solely for
the storage and maintenance of employee medical records. Notice of each
location will be provided to employees and the Association president. Such file
shall be maintained under the supervision of the Superintendent or histher
designee, who shall be responsible for developing necessary and reascnable
rules regarding the access to the system, proper placement of material and the
security of the system. The parties recognize that the Employer may prescribe
regulations for the custody, use and preservation of the records, papers, books
documents, and property pertaining to the Employer or the employees.
Furthermore, the parties recognize that pursuant to ORC Section 149.351, the
County Records Commission may have authority to dictate the manner in which
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7.92

7.53

7.54

7.55

7.56

7.57

records held by the Ashland County DD may be disposed by unilateral action of
the Employer.

The purpose of this system is to serve as the official repository of personal
information and records that are necessary and relevant to the individual
employee’s employment and job responsibilities.

Access to the actual personnel file of an individual employee will be limited to the
employee, the Superintendent, the employee’s immediate supervisor, the Board
members, and clerical employees assigned responsibilities that involve
maintenance or upkeep of the system. However, such access to the files or the
providing of information contained in the files, shall in no way violate the Public
Records Act, O.R.C. Chapter 149.43.

If, under the Public Records Law, the Employer is obligated to disclose records
contained in an employee’s personnel file to a person other than the employee in
question, the Employer shall notify the employee of the disclosure as soon as
possible following said disclosure, and shall advise the employee of the
information that was disclosed.

Disclosure of an employee’s personnel file will be permitted to the representative
of an employee, where the representative presents the Employer with a signed,
written authorization made by the employee, authorizing the representative to
inspect all information in the employee's personnel file.

An employee (as well as their representatives, when acting in accordance with
Section 7.54) shall have access to his/her official personnel file upon request
during non-work time and during the regular duty hours of the administrative
office staff. An employee is entitled to be accompanied by a person of histher
choice when examining material contained in the employee’s personnel file.
Employees may obtain copies of material in their personnel files at a cost to the
employee of ten cents per page. A copy of a document not originating with the
employee, which is to be filed in the employee’s personnel file, shall be provided
to the employee at the time of the initial filing, and the copy should indicate that it
wilt be filed in the employee's personnel file.

If the employee disputes the accuracy, relevance, timeliness, or completeness of
information contained in histher personnel file, hefshe may request the
Superintendent to investigate the current status of the information. Within a
reasonable time, the Superintendent shall undertake such investigation and shall
notify the employee of the results of the investigation and the action, if any, that
the Employer plans to take with respect to the disputed information.

The Superintendent shall delete any information contained in an employee’s
personnel file that cannot be verified, is not relevant, is not timely, is incomplete,

-30-



7.6

7.7

7.8

7.9

or that is found to be inaccurate, when requested to do so by the employee who
is the subject of the file.

No reprisals shall be taken against an employee by reason of his utilization of any
procedure or activity provided for in this agreement.

Safety. The Employer agrees to provide safe working conditions for all employees,

including safety equipment for employees who work at jobs or in areas which are
dangerous.

Access to Materials and Technology. Employees shall have access to program
materials, equipment, supplies and facilities necessary to carry out their job
responsibilities. The Board will provide necessary computers and software to Service
and Support Administrators. When new equipment or software is provided, the Board
will provide necessary training to Service and Support Administrators.

Complaint Procedure. Any and all complaints to the Employer against an employee
should be resolved informally by the complaint and the employee. The immediate
supervisor may also be involved in the resolution process if either the complainant or
employee so requests. If the complainant is not satisfied with the results of this informal

attempt, he/she may file a formal complaint. The formal complaint procedure is as
follows:

7.91 The complainant is encouraged to state histher complaint in writing. However,
whether in writing or not, the complaint may be discussed at a conference
between the complainant and the employee’s immediate supervisor and resolved
if possible.

7.92 If the complainant is not satisfied with the results of the conference, he/she may
request and may be granted a conference with the Superintendent.

7.93 If the complainant is not satisfied with the results of the conference, he/she may
request and may be granted a hearing with the Employer in executive session.

7.94 In all steps of this procedure, the employee shall be notified of conferences and
hearings and shall have the right to be present.

No compiaints shall be placed in the personnel file of the employee unless: (1) the
complaint is filed in writing and a copy is delivered to the employee; and (2) the involved
employee has the right to make written response to the complaint and the findings from
any and all conferences and hearing. Any person involved in the conferences and
hearings shall have the right to representation of his/her own choosing.

Unwritten complaints will not be used in the evaluation procedure concerning
employment, consideration for promotion, and transfers.
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7.10 Staff Accident Reports. Any staff member who is injured while performing his or her

711

duties for the Employer shall, if physically capable of doing so, report such injury
immediately to his or her supervisor and to the Administrative Office. All employees are
responsible for seeking medical attention if such is necessary. Employees injured in the
course of their employment shall complete and file with the Superintendent an accident
report within 24 hours of the occurrence, unless the employee is so disabled by his or
her injury that he/she is precluded from making such a report at that time.

Discipline

The Employer may, for just cause, discipline an employee. The employee shall have
the right to due process. Due Process shall mean the right of an employee to a hearing,
being told what the reason(s) is for the disciplinary action and being permitted to offer
an explanation of the alleged misconduct prior to any disciplinary action being invoked.
Paid administrative leave shall not be defined as disciplinary action when such leave is
implemented prior to a hearing.

The Employer shall conduct a fair and reasonable investigation prior to implementing
disciplinary action. However, at the Employer’s option, the employee may be placed on
paid administrative leave while the investigation is being conducted, and the employee
will be given the reason(s) for such leave which shall not be arbitrary, capricicus or
discriminatory.

Progressive discipline shall take into account the nature of the violation, the employee’'s
record of discipline and the employee’s record of performance and conduct.
Disciplinary action taken under this article shall be progressive in nature as follows:

Step 1 Informal

Step 2 Written reprimand

Step 3 Suspension without pay up to three (3) days

Step 4 Suspension without pay up to five (5) days

Step 5 Termination

If the employee commits a serious infraction, some or all of the progressive steps set
forth above may be bypassed and any step of the procedure may be implemented. The

disciplinary action taken under this article may be appealed only through the contractual
grievance procedure.
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7.12

8.1

8.2

8.3

8.4

Resignations

Any Service and Support Administrator who wishes to resign will provide written notice
to the Superintendent no less than fifteen (15) calendar days prior to the date the
resignation is to be effective.

ARTICLE 8: WORKING CONDITIONS
Lunch Facilities

8.11 The Board shall provide and furnish a room that is for the exclusive use by
employees as a lounge of adequate size such as to provide a relaxed and
comfortable atmosphere for empioyees. Such lounge shall be suitable for eating
and relaxation and will be equipped with a telephone for use by employees. The
Employer reserves the exclusive right to designate the location of such lounge
area(s).

8.12 All employees shall have the option to purchase meals from the Agency
facilities.

Transportation

Service and Support Administrators will not be required to transport clients in their
private vehicle as a job responsibility. Service and Support Administrators transporting
clients in private vehicles will not be covered by the Board’s insurance policies uniess
such coverage is specifically extended by the Board and its insurers.

Client-Staff Ratio
8.31 Client-staff ratios shatl conform to state and/or federal law.

8.32 Absent client-staff ratios determined by state and/or federal law, such ratios
comprised of either or both residentiai waivers and non-waiver clients shall not
exceed forty clients to one staff member (40 to 1) for 2011 and 2012 and forty-
two clients to one staff member (42 to 1) for 2013.

8.33 The Administration will work with the Service and Support Administrators in an

attempt to spread the intensity of caseload among the Service and Support
Administrators in an equitable fashion.

Physical Examination

Each employee providing direct services to enrollees shail place on file in the
Administrative Office evidence of a chest x-ray or tuberculin test showing them to be
free of tuberculosis current within three (3) years. The Board shall provide for the
Mantoux test.
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8.5

8.6

Report of Child Abuse

Employees are required to report injury or neglect of a child as defined in the Ohio
Revised Code.

Reimbursement

In the event an employee suffers damage to his or her articles of clothing during the
course of the employee’s employment with the Employer, and such damage is the result
of the actions of a client, student, or the Employer, the Employer shall reimburse the
employee for such damage. The Employer's obligation to reimburse an employee
pursuant to the terms of this section is conditioned upon the employee’s use of
reasonable care in protecting the articles of clothing and in selecting articles of clothing
suitable for the employee’s work duties. For purposes of this section, “articles of
clothing” shall include, but is not limited to, glasses, watches, or contact lenses, and
which are reasonably required for the employee to carry out his/her job responsibilities.
This section shall not include jewelry or other articles of personal property.

ARTICLE 9: CLASSIFICATION, CERTIFICATION, LICENSURE, AND REGISTRATION

9.1

9.2

9.3

0.4

9.5

Procedure. It is the responsibility of the Superintendent or his or her designee to
provide to every employee a copy of his/her classification specification, and an
opportunity to ask questions regarding the document. In the case of new employees
such requirement shall be completed prior to the acceptance of the position.

Employee Requirements. Employees are responsible for maintaining professional,
educational and/or experience requirements and all required federal and state
certifications, licenses, permits, registrations, and physical exams.

Communication With State. All applications for licensing or renewal thereof from
employee(s) to the Department of Education or the Department of Developmental

Disabilities must be channeled through the Superintendent/designee, unless otherwise
stated by the Employer.

Required Fees. The required fees for licensing applications are the responsibility of
individual employees.

Status Change. Employees who have a change in their educational or licensing status
are responsible for providing the appropriate documentation to the Superintendent in
the following manner:

9.51 A letter notifying the Agency of any status change must be submitted to the
Superintendent.

.34 -



9.6

10.1

9.52

Included with the letter must be official copies of the document which verifies
the status change (e.g., official transcripts, certificate, etc.).

Compliance With State Standards

9.61

9.62

To the extent that the Department of Administrative Services or the Department
of Developmental Disabilities publishes licensing requirements which become
effective after the effective date of this contract, and to the extent that such
requirements change the qualifications previously set forth in applicable law, the
Association and the Employer agree that all new employees hired after that
effective date of the state requirements must meet the new licensing
requirements; and the Association and the Employer further agree that all

incumbent employees must take appropriate educational course work to meet
the new requirements.

All affected employees and the Association shall receive notification and a copy
of any changes within twenty (20) days of notice from the state to the Agency.
No employee who makes a bona fide effort to comply with the Agency, provided

such employee’s failure to comply with licensing does not negatively affect the
Agency itself.

ARTICLE 10: VACANCIES AND REINSTATEMENTS

Definitions

10.11

10.12

“Vacancy” means a bargaining unit position which is, or will be, unfilled due to
retirement, resignation, termination, transfer, promotion, reassignment, or death
of the incumbent and that is to be filled. The ferm also embraces a newly
created position that has yet to be filled. The Employer reserves the exclusive
right to determine whether or not a vacancy exists. However, when a decision is
made not to fill a position that has been in existence, such reduction in force shall
be in accordance with appropriate provisions of ORC 124.

“Temporary Employee” means a person appointed by the Employer for a limited

period of time, fixed by the Employer, usually not to exceed thirty days. A

temporary employee’s employment shall be terminated at the end of the
specified period of assignment.

10.121 Temporary employees are not entitled to tuition reimbursement.
10.122 Temporary employees are not entitled to unpaid leaves of absence.
10.123 Temporary employees shall not accrue seniority and the benefits

provided thereby, nor does the time worked as a temporary employee
count toward a probationary period.
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10.2

10.13

10.14

“Substitute Employee” means an employee who is employed on a casual, day-to-
day basis for the purpose of filling temporary staffing needs.

“Seniority” shall be determined in accordance with Article 12, Section 12.5."'Not
withstanding any other provision in this agreement, no employee may exercise
seniority rights relative to a position for which he/she is not qualified. Neither a
temporary employee nor any non-employee of the bargaining unit gains seniority
credit for a bargaining unit position during the posting and hiring process and is
hired for the position without interruption, that employee will receive seniority
credit from the first day he/she filled the position.

Procedure for Filling Vacancies

10.21

10.22

10.23

All vacancies (as determined by the Employer) (other than those referred to in
Section 10.23 below) will be posted internally for ten (10) calendar days on the
bulletin boards with one (1) copy of the job description for that position at the
same time the vacant position is posted externally. Internal applicants must apply
for such position within the ten (10) calendar day posting period. The posting
shall contain the internal starting date, which shall be followed unless there are
unanticipated delays in the selection process.

Except for reasonable time for screening of candidates and the necessary
mechanics of decision and implementation, all posted vacancies will be filled
expeditiously. When a vacancy in the bargaining unit or a management position
is to be filled by an external applicant, the Association President may provide
input into the selection of the new employee.

Where a vacancy occurs because of a leave of absence and where such
vacancy shall not continue beyond one (1) year, the Employer need not post
such position in accordance with the provisions of this article, but may fill such
position by employing one or more temporary employees for the period of the
leave of absence.

10.231 Nothing in this provision or in the agreement precludes the Employer
from posting and following the provisions of Article 10, Section 10.21, in
the case of such vacancy.

10.232 Where any vacancy occurs (as determined by the Employer), including
a vacancy due to leave of absence, and where such vacancy is expected
to continue for more than one (1) year, the Employer shall follow the
procedures set forth in Article 10, Section 10.21 of this agreement.
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ARTICLE 11: PROFESSIONAL DEVELOPMENT/PERFORMANCE EVALUATION

11.1

11.2

Purpose

The purpose of the procedures set forth in this Article is to provide a mechanism for the
assessment of an employee’s professional development and work performance to help
the employee achieve greater effectiveness in performance of his or her work
assignment.

Definitions
Professional development includes activities that enhance professional career growth

i.e. skills, abilities, knowledge, confidence, and experience enabling one to attain
proficiency in the performance of one's job responsibilities.

Work performance includes the act of doing assigned job duties proficiently by using
work-related knowledge as distinguished from merely possessing such knowledge.
Work performance requires guality, quantity, timeliness and effectiveness.

Observation includes the act of examining and critically noting the details of an
employee’'s work performance. Observation includes both formal and informal
daily/regular examination of an employee's work experience, mutual attendance at
meetings, review of written and printed data, and other opportunities of information
collection related to an employee's job responsibilities.

Probationary employees are employees who are serving a probationary period of 180
days, as defined by other provisions of this Agreement and applicable law.

Performance window (period) is the time frame during which an employee’s annual
performance is evaluated and is defined as the twelve month period ending the
preceding December 31.

Evaluation time frame is the time frame during which the supervisor is to complete the
appropriate evaluation instrument and conduct the evaluation conference with the
employee. The evaluation time frame is defined as January 1 through February 28. .

Evaluation

Except for probationary employees or as otherwise provided herein, employees will be
evaluated once annually during the period from January 1 through December 31.
Should the Employer choose not to evaluate an employee during the annual period, the
performance of the affected individual will be considered to be good or better. Such
evaluative status will be noted in such individual's personnel file as “good.”
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11.4

11.5

11.6

11.7

11.8

Scope of Evaluation

The evaluation will concentrate on the tweilve month period ending the preceding
December 31. The evaluation will be based upon information obtained through
observations and other relevant information relating to the employee's work
performance.

Evaluation Instrument

The supervisor and employees agree to utilize the current evaluation instrument. The
supervisor may however supplement the evaluation instrument with a written narrative
evaluation as necessary. From time to time during the term of the Agreement, the
parties may agree to revise the evaluation instrument.

Evaluation Conference

The employee being evaluated will be notified two weeks in advance of the Evaluation
Conference's date and time. At this time, the supervisor will provide the employee with
preliminary evaluation materials. The evaluation conference will be a time for the
employee and his/her supervisor to review the employee's past year work performance
and professional development, using the evaluation instrument. The evaluation
conference will also be an opportunity for the joint development of goals to improve
work performance and professional development. Discussion may also include input to
the strategic planning process for improvement of the department and program. The
final evaluation report will be signed by both parties and will be included in the
employee’s personnel file.

Association Representation

An employee will be entitled to Association representation at any conference held
during this procedure.

Response to Evaluation

The employee will have the right to make a written response to the evaluation and to
have it attached to the evaluation report to be placed in the employee’s personnel file.

Additional Evaluations

Employees may receive more than one evaluation concentrating primarily on the twelve
month period ending the preceding December 31 provided that the supervisor gives
notice to the affected employee of the need for the additional evaluation(s).
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11.10 Probationary Employees

12.1

12.2

12.3

12.4

12.5

Probationary employees will be evaluated twice during the probationary period. The
probationary period will be 180 days from the first day of work of the new employee.
The first evaluation will be completed within the first 90 days of the probationary period.
The second evaluation will be completed no earlier than 30 work days after the date of
the first evaluation. If the two probationary evaluations show the employee’s
performance is less than satisfactory, the employee may be terminated either during or
at the conclusion of the probationary period and such terminated employee will have not
contractual or legal right to grieve such termination under this agreement or otherwise
challenge such termination under the civil service laws or other applicable legal
authority.

ARTICLE 12: DEFINITIONS

Bargain Collectively. To bargain collectively means to perform the mutual obligation of
the Employer by its representatives and the representatives of the Association to
negotiate in good faith at reasonable times and places with respect to wages, hours,
terms and other conditions of employment and the continuation, modification, or
deletion of an existing provision of a collective bargaining agreement, with the intention
of reaching an agreement, or to resolve guestions arising under the agreement. This
includes executing a written contract incorporating the terms of any agreement reached.
The obligation to bargain collectively does not mean that either party is compelled to
agree to a proposal or does it require the making of a concession.

Bargaining Unit Work. Work specified by this Agreement to be performed solely by a
member(s) of the bargaining unit.

Full-ime: An employee who is employed thirty-four (34) or more hours per week for a

minimum of 120 days or more in a work year and whose employment is not for a limited
time.

Professional Employee and Registered Service Employee. As used in the Agreement,
“professional employee” has the same meaning as it has as used in Ohio Revised Code
Section 5126.20. “Registered Service Employee” means a service employee, as
defined in O.R.C. Section 5126.20(A), who is registered under O.R.C. Section
5126.081(B), or described in O.R.C. Section 5126.081 (B)(5). County boards of
developmental disabilities may hire professional employees and registered service
employees in the classified civil service on the basis of the candidates’ qualifications
rather than on the basis of the results of an examination administered by the Director of
Administrative Service pursuant to O.R.C. Section 124.23.

Seniority. Seniority shall mean the length of uninterrupted service of an employee in a
professional or service position with the Employer where no break in service occurs or
as defined in Article 10 for purpose of filling vacancies. For the purpose of this section
and Article 10 a "break in service” means that an employee has had a separation in
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service of thirty-one (31) calendar days or more. An authorized leave of absence, or
any other separation, which carries with it the right to reinstatement, shall not constitute
a beak in service, provided the employee is reinstated within the time allowed by this
contract or applicable law. No employee shall accrue more than one (1) year of seniority
in any work year.

12.51 Equal Seniority

12.511 A tie in seniority shall occur when two (2) or more employees have the
same amount of seniority credit as determined by the seniority list.

12.512 In the event that two or more employees have identical seniority credit
as determined by the seniority list, the tie shall be broken by utilizing, in
the following order, the following methods:

1.  First, the employee having most recent date of continuous service
from which no break in service has occurred shall have lower
seniority than the other employee(s).

2. Second, in the event that application of Section 12.512(1) does not

break the tie, the Employer shall determine the employee with the
greatest seniority.

12.52 Loss of Seniority. Seniority shall be lost when an employee retires or resigns, is
discharged for cause, has a break in service of thirty-one (31) days or more (as
described in Section 12.5), or otherwise terminates employment with the
Employer.

12.53 Posting of Seniority List

12.531 The seniority list shall be posted annually. The Employer shall prepare a
seniority list and present a copy of the list to the Association President
annually by the first day of October. The list shall be prepared by the
employee’s name, accurate current, classification area, and first day
worked.

12.64 Correction of Inaccuracies in Seniority List. At the time an inaccuracy is
reported to the Superintendent and Association President, an investigation shall
be conducted. Any inaccuracies found shall be corrected within ten (10) days

and a copy of the corrected seniority list shall be provided to the Association
President.

12.6 Probationary Period: One hundred eighty (180) workdays for all employees.
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ARTICLE 13: COMPENSATION & BENEFITS

13.1 Salary Provisions

Al full-time Service and Support Administrators shall be placed on the attached
appropriate indexed salary schedules as set forth in Appendix A. The reference to
January 1 below refers to first day of the biweekly pay period encompassing January
1%, Base wages for bargaining unit members will not be increased during the term of
this Agreement.

13.2 Salary Schedule Placement

13.21

13.22

Pre-employment related work experience credit shall only be given for the first
ten (10) years of experience. Such experience credit shail be given for previous
work that was in the same or related area(s) for which employment is being
considered.

The Superintendent or designee shall give newly hired employees and the Union
President written notice of salary schedule placement.

A newly hired employee who wishes to challenge hisfher placement on the
applicable salary schedule must file a written request and supportive
documentation with the Superintendent not later than 90 calendar days after the
first day of work.

A newly hired employee who fails to file a written request and supportive
documentation with the Superintendent not later than 90 calendar days after the
first day of work forever waives his/her right to challenge his/her salary schedule
placement, provided the Superintendent or designee gave the newly hired
employee and Union President written notice of salary schedule placement.

The new employee orientation documents shall include salary schedule
placement information.

13.3 Salary Schedule Index

13.31

13.32

Once placed on the schedule, employees will advance from the years of
experience with which they have been credited in accordance with this
agreement. One hundred twenty (120) workdays within the previous
employment year constitutes a year of experience.

A Service and Support Administrator will be placed on the salary schedule
(Appendix A) in accordance with Section 13.2 of this Article. The salary schedule
attached at Appendix A shall reflect an index of .043 at each step of the wage
scale. Payment for experience step increments will not be made during the term
of this Agreement. [f payment for experience step increments is reinstated in a
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13.4

13.5

13.33

successor Agreement, bargaining unit employees will be paid at the experience
step increment for which they were eligible on January 1, 2011.

The five hundred dollar ($500) increase at Step 24 shall be paid in a lump sum

no later than the first pay date in February of any calendar year in which it is due
and owing.

Pay Periods

All employees shall be paid on a twenty-six (26) pay period or biweekly basis (Saturday
through Friday on the second week.). The paychecks shall be received on the last
Friday of each pay period.

Severance Pay

13.51

13.52

13.53

13.54

An employee who has had ten {(10) or more years of public service in Ohio
immediately preceding his/her retirement may elect to receive at the time of
retirement, under the appropriate state retirement system, a cash payment equal
to the value of one-fourth (1/4} of his/her accumulated but unused sick leave
credit to a maximum of forty-five (45) days.

Severance pay shall be given only to those employees who have given the
Employer written notice, on such forms as may be prescribed, sixty (60) days
prior to the date of retirement, and the payment will be made in a lump sum at
the time the employee receives his last check from the Employer. If an employee
eligible for a payment pursuant to this policy does not apply to the Employer
within one hundred twenty (120) days after the Employer gives written notice of
eligibility for payment or transfer of accumulated sick leave from the appointing
authority, the payment shall be made to the employee.

The receipt of severance pay shall eliminate and forever cancel all future claims
to all sick leave accumulated but unused by the employee at the time of

retirement. The payment of severance pay shall be made only once to any
employee.

Lump Sum Retirement Buyout

13.541 Statement of Plan
The following Lump Sum Retirement Buyout is intended to provide an
incentive for retirement. PARTICIPATION IN THIS PLAN IS
VOLUNTARY. This plan is effective January 1, 2011 and expires
December 31, 2013.

13.542 Eligibility for Benefits
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13.5421

13.5422

The employee

. shall become eligible between January 1, 2011 and

December 31, 2013 for retirement by virtue of meeting all
eligibility requirements under the Public Employees
Retirement System (PERS);

. must have at least five (5) or more full and continuous years

of service with the Ashland County Board of DD;

. must submit an application for retirement benefits to the

PERS during his/her FIRST YEAR of eligibility for receipt of
retirement benefits or thirty (30} years of employment under
the statutes and rules governing the STRS and PERS.

. Any employee who first becomes eligible for retirement after

January 1, 2011 and before December 31, 2013 may take
advantage of the Lump Sum Retirement Buyout only if
he/she retires within the first year after eligibility for a
service retirement as set forth in subsection (3) above.

This Plan does not apply to:
Those applying for and/or receiving disability retirement.

Those terminated by the Board for cause or whose
contracts are suspended involuntarily.

Those whose contracts are non-renewed, suspended, etc.
in accordance with a Board determined reduction in force.

Those who do not submit an application for retirement to the
PERS in his/her first (1%} year of eligibility for receipt of
retirement benefits under the statue and rules governing the
PERS.

13.5423 Application for Retirement

1. Those employees who seek to participate in this buyout shall

submit an irrevocable letter of intent to the Board to retire
effective December 31% of the year they are first eligible to
retire under the statute and the rules governing PERS. Such
letter must be submitted to the Superintendent no later than
March 1 of the calendar year of retirement.
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13.6 Mileage

2.

3.

1.

After receipt of the letter of intent to retire from the employee
exercising this Lump Sum Retirement Buyout, the Board wilt
verify that the applicant meets all of the requirements of the
Plan and issue such notice within thirty (30) calendar days of
application. :

This Article contemPIates retirement to be effective no later
than December 31% of the year they first become eligible to
retire under the statute and rules governing PERS.
However, by mutual agreement of the employee and the
Superintendent, an employee may retire on another date if
the employee gives adequate notice (at least forty-five [45]
work days) of intent to retire and the administration can find
a qualified and acceptable replacement.

13.5424 Payment

The empioyee’s payment under this Lump Sum Buyout shall
be made within (60) days foliowing the date of the
employee’s retirement.

Eligible employees whose requests for retirement between
the aforementioned dates are approved by the Board shall
receive two hundred dollars ($200.00) for each full year of
service with the Board based on the employee’s anniversary
date.

Mileage for approved Employer transportation in an employee owned vehicle shall be
the rate established by the IRS as of January 1 of that calendar year.

13.7 Retirement Premium

The Employer will pick up each employee’s contribution to the appropriate State of Ohio
retirement system by the salary reduction method (no cost to the Employer).

13.8 Insurance

13.81 General Provisions

13.811 Coverage

13.8111The Employer shall provide all full-time bargaining unit

employees insurance coverage effective January 1, 2011 as
follows:
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Anthem "Option 5, Rx B"

Deductibles:  hospitalization, surgical and major medical
coverage with a benefit period network deductible of $200
single/$600 family' and a benefit period non-network deductible
of $400 single/$1,200 family?;

Co-Insurance: 90% co-insurance in network and 70% co-
insurance out of network:

Out of Pocket Maximums: $1,000 co-insurance out of pocket
maximum per benefit period for single coverage in network;
$2,000 co-insurance out of pocket maximum per benefit period
for family coverage in network; $2,000 co-insurance out of
pocket maximum per benefit period for single coverage out of
network; and $4,000 co-insurance out of pocket maximum per
benefit period for family coverage out of network;

Prescription Drug Coverage: 30 Day Supply: $10/25/40.

Mail Order Drug Coverage: $10/65/120

Dental Coverage

Subject to Section 13.8144, dental coverage shall be provided
in accordance with the corresponding benefits summary page
attached to the Agreement as Appendix C.

Vision Coverage

Subject to Section 13.8144, vision coverage shall be provided in
accordance with the corresponding benefit summary page
attached to the Agreement at Appendix C. The Employer shall
provide vision insurance and shall pay a maximum of eight
‘dollars ($8.00) per month for single coverage and fifty percent
(50%) of family coverage up to a maximum payment of eight
dollars ($8.00) per month.

13.8112The Employer will make family coverage for such insurance
benefits available to all part-time bargaining unit employees if
the parttime employee pays to the Employer the premium
difference between the cost of family coverage and the
Employer's cost of single coverage. However, the Employer
shall not be responsible for the payment of any insurance costs
for part-time employees over and above the premium for single

 Maximum family deductible; member deductible is the same as single deductible.
Maximum family deductible; member deductible is the same as single deductible.
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coverage except for those part-time employees who received
family coverage as of January 1, 1991.

13.812 Enrollment

13.8121 Employees must enroli in the plan in order to receive benefits.
Upon employment, the employee shall receive an enrolliment
form from the Employer.

13.8122New bargaining unit employees are eligible for healthcare,
dental and vision insurance coverage on the first day of the
calendar month following the employee's initial contribution, if
applicable, toward the cost of such coverage. An employee
may change coverage status from single to family or vice versa
in accordance with the applicable plan's requirements. Forms
for changes in enroliment status shall be made available by the
Employer. Claim forms for each plan shall be available at the
Administrative office.

13.813 Employee Contribution Toward Insurance Costs.

Employees will participate in premium cost payment in accordance with
the following:

1. Effective January 1, 2011, employees eligible for
hospitaiization, surgical and major medical insurance
coverage will contribute seven percent (7%) of the total cost
of such coverage, except as otherwise provided in this
contract.

2. Effective January 1, 2012, employees eligible for
hospitalization, surgical and major medical insurance
coverage will contribute seven percent (7%) of the total cost
of such coverage, except as otherwise provided in this
contract.

3. Effective January 1, 2013, employees eligible for
hospitalization, surgical and major medical insurance
coverage will contribute seven percent (7%) of the total cost
of such insurance coverage, except as otherwise provided in
this contract.

4. Employees eligible for dental coverage will contribute ten

percent (10%) of the monthly dental insurance premium in
effect on July 1, 2003 and eight percent (8%) of all increases
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in monthly dental insurance premiums over the premium
costs in effect on July 1, 2003.

5. Employees eligible for vision coverage will pay the difference
between the cost of the vision plan and the Employer's
maximum contribution of eight dollars ($8.00) per menth,

6. Employee premium contributions will be paid by payroll
deduction and will be deducted from the last payroll of the

month

immediately proceeding the month that such

deduction is to be applied.

13.814 General Provisions

The employer shall provide the following documents with respect to
insurance coverage:

13.8141

13.8142

13.8143

13.8144

One copy of any contract (plan document) between
the Employer and any insurance company (other
provider) providing coverage under this agreement
shall be provided to the President of the Association
and each member of the bargaining unit within a
reasonable time after said contract (plan document) is
executed or this agreement is ratified, whichever shall
last oceur.

One copy of any plan document prepared by the
insurance company which describes the benefits
under any insurance coverage provided by this
agreement shall be provided to the President of the
Association and each employee of the bargaining unit
within a reasonable time after agreed to
modification(s) or new coverage(s).

New employees shall be provided such documents
upon employment provided they have been received
from the insurance company upon their employment.

Any health care benefits and services that extend to
bargaining unit employees under this agreement will
not be reduced, modified, or eliminated during the
term of this agreement without the written approval of
the Association. However, the Board may obtain
healthcare, life, dental, and/or vision insurance from
another provider during the term of this Agreement
without the written approval of the Association
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13.815

13.816

13.817

provided that (1) the insurance is the same or
comparable to the leve!l of benefits provided at the
commencement of this Agreement; and (2) the cost of
the insurance from another provider is the same or
less. At any time during the term of this Agreement,
the Board may join with other employer(s) to increase
the size of the pool of participating employees to
obtain better insurance rates for healthcare, life,
dental, and/or vision coverage provided that (1) the
insurance is the same or comparable to the level of
benefits provided at the commencement of this
Agreement; and (2) the cost of the insurance is the
same or less.

The insurance provided by this section shall be provided to all
employees under conditions set forth by this Section.

125 Plan. Bargaining unit employees, at their own cost, have the option
to participate in a 125 Plan. The 125 Plan aliows employees to
participate in medical reimbursement and dependent care
reimbursement up to certain limits as well as premium pass-throughs of
employee contributions for insurances. There will be an open enrolliment
period once during the calendar year. Any money left unused in the
reimbursement accounts at the end of the calendar year will be neither
refundable nor usable at any time in the future. Should a 125 Plan
participant separate from employment at any time prior to the end of the
calendar year, he/she will be responsible to re-pay the Board for any
medical reimbursements that exceed the balance of available funds in
his/her 125 Plan account at the time that his/her employment ends.

Life Insurance. The Employer shall provide each bargaining unit
employee with a term life insurance policy in the face amount of twenty-
five thousand dollars ($25,000) with double indemnity. Any employee
who attains age 65 shall be provided with a term life insurance policy in
the amount of one-half (1/2) of the term life insurance policy set forth in
the previous sentence.

13.9 Tuition Reimbursement

13.911

13.92

The Employer shall pay the full tuition cost for courses required by the State
of Ohio for the employee to remain properly certified/registered to perform
the responsibilities of his/her current position.

Reimbursement shall be paid to the employee within thirty (30) days of the
employee having provided documentation to the Superintendent that such
class work was successfully completed, the amount of tuition paid, and that
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said class(es) is/are acceptable under this provision.

13.10 Employee Expenses

14.1

14.2

14.3

Employees shall be reimbursed for actual and necessary out-of-pocket expenses
incurred in connection with either a client’s 1.S.P. or employment related training. Such
expenses must be pre-approved by a supervisor and shall be supported by proof of
payment. If any such expense involves meals, the maximum allowed for
reimbursement per meal shall be ten dollars ($10.00).

ARTICLE 14: REDUCTION IN FORCE
Reasons for Layoff

Whenever it becomes necessary for the Board to layoff members of the bargaining unit
due to decrease in client/student enroliment, lack of funds or lack of work the following
procedures will be followed.

Procedures for Layoff

14.21 In the event of a layoff, the Superintendent shall notify the Association President,
in writing, at least sixty (60) calendar days in advance of the effective date of the
tayoff. Within five (5) calendar days after notification to the Association
President, the Superintendent will, upon request by the Association President,
meet with the Association officers and provide the reasons for the layoff and
discuss possible alternatives. The Superintendent shall notify each employee to
be laid-off at least thirty (30) calendar days before the layoff date.

14.22 Whenever a layoff is contemplated, the Board shall take into consideration
attrition prior to layoffs being implemented. Employees shall be laid off in order
of seniority beginning with the least senior and progressing to the most senior up
to the number of employees that are to be laid off.

14.23 “Seniority” shall be defined as the length of continuous service with the Board as
computed from the most recent date of hire. In the event two (2) or more
employees have the same date of hire, the date on the employee's initial
application for employment shall be the tie-breaking factor.

Notification of LLayoff

The notice of layoff to each affected employee shall contain the reason(s) for the layoff,
the effective date of the layoff.
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14.4

14.5

14.6

14.7

14.8

15.1

Recall

When employees are laid off, the employer shall create a recall list. The Board will
recall employees from layoff in order of the most senior first. An employee shall be

eligible for recall for a period of twenty-four (24) months after the effective date of the
layoff.

Benefits

All benefits to which a bargaining unit member was entitled at the time of his/her layoff,
including unused accumulated sick leave and vacation leave, will be restored to him/her
upon his/her return to active employment.

When recalled, the employee shall be placed on the same step of the salary schedule
as the one he/she was on at the time of the layoff.

Notice of Recall

Notice of recall from a layoff shall be sent to the employee’s last known address by
certified or registered mail with a copy being provided to the Association President.

Return from Recall

The recalled employee shall have ten (10) calendar days following the date of mailing of
the recall notice to notify the Superintendent of his/her intentions to return to work and
shall have twelve (12) calendar days following the mailing date of the recall notice in
which to report for duty, unless a different date for returning to work (a longer period of
time) is otherwise specified in the notice. In the event of extenuating circumstances (i.e.
ilness, injury, absence from areas or for other good and just cause) as determined by
the Superintendent and which prevents the employee from returning within the above
time limit, the Superintendent may grant a reasonable extension of the above stated
time limits.

Removal from the Recall List

Any employee not responding to the notice of recall within the time limits set forth above
or who declines recall, shall be removed from the recall list, thereby relinquishing all
recall rights.

ARTICLE 15: HEALTHCARE BENEFITS COMMITTEE

A Healthcare Benefit Committee shall be created consisting of Board and Association
representatives and such other stakeholders as the Committee may agree upon. The
Committee may invite a consultant to meet with the Committee to discuss issues
affecting healthcare on an as-needed basis.
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15.2

15.3

15.4

15.5

15.6

16.1

The Committee will establish a mission statement that includes the mutual interests of
providing information to bargaining unit members on cost-effective and efficient ways to
utilize healthcare and to keep current as to changes and trends in healthcare.

The Healthcare Benefit Committee will hold an organizational meeting no later than

March 31, 2008. At the organizational meeting, the Committee will develop a schedule
for future Committee meetings.

Subject to the approval of the Superintendent/designee, the Healthcare Benefit
Committee will schedule meetings during regular business hours and at such locations
to enable the Board to satisfy mandated acuity ratios. For meetings scheduled during
the workday, the Board shall grant release time.

The Committee shall meet with the negotiations teams prior to the beginning of
negotiations to present information and options on healthcare benefits for the teams to
consider in negotiations.

The Healthcare Benefits Committee may obtain information related to changing
insurance providers during the term of this Agreement and make appropriate
recommendations to the Board. The Board will consider any recommendation received

from the Healthcare Benefits Committee related to provider changes during the term of
this Agreement.

ARTICLE 16: MANAGEMENT RIGHTS

The Association recognizes and accepts the rights and authority of the Board to
determine matters of inherent managerial policy which include but are not limited to
areas of discretion or policy, including, but not limited to the following:

1. To determine the functions of and programs of the Employer;

2. To determine the standards of services to be delivered;

3. To determine the overall budget;

4. To determine how technology may be utilized to maintain and improve the
efficient operations of the Employer;

5. To determine the Employer’'s organizational structure;

6. To direct, supervise, evaluate and hire employees;

7. To maintain and improve the efficiency and effectiveness of the Employers
operation;
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16.2

17.1

17.2

17.3

8. To determine the overall methods, process, means or personnel by which the
Employer's operations are to be conducted,;

9. To suspend, discipline, demote or discharge for just cause, or lay off, transfer,
assign, schedule, promote or retain employees;

10. To determine the adequacy of and effectively manage the workforce;
11.  To determine the mission of the Board as a unit of government; and

12. To take actions necessary to carry out the mission of the Employer as a
governmental unit.

The Association recognizes and accepts that all rights and responsibilities of the
Employer not specifically modified or limited by this Agreement or ensuing
Agreements shall remain the exclusive function of the Employer.

ARTICLE 17: ADHERENCE TO APPLICABLE LAWS

In General. Except where specifically addressed elsewhere in this Agreement, the
respective rights and obligations of the Employer and the employees regarding
Management Rights, Appointment, Promotion, Transfer, Tenure, and Employee
Protection shall be governed by the applicable statutory provisions set forth in the Ohio
Revised Code. No provision of this collective bargaining agreement shall be construed
to supersede the provisions of law that are applicable to the above-cited subjects,
unless the provision specifically refers to the fact that it is intended to replace a specific
section of law that is applicable to a subject cited above. In cases where this
agreement makes no specification about a matter the Employer and the Association are
subject to all applicable law.

Changes in Law. For the purposes of this agreement, the applicable provisions
contained in the law and regulations shall be considered to be dynamic, rather than
static and fixed as of the day the parties execute this agreement. Thus, if the General
Assembly or other legislative body or agency amends, adds, or deletes any statute or

regulation affecting any provision of this agreement, the parties shall be bound by the
change.

Disputes Regarding Cited Subjects. The grievance and arbitration procedures
contained in Article 4 of this agreement shall not apply to any matter cited in this Article
and which is governed solely by the Ohio Revised Code and not specifically addressed
elsewhere in this Agreement. The State Personnel Board of Review, State Employment
Relations Board, or a court of competent jurisdiction shall be the proper exclusive
forums for resolution of such disputes. The grievance procedure may be utilized should
there be a dispute regarding the meaning and application of this article.
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18.1

18.2

18.3

18.4

18.5

18.6

18.8

ARTICLE 18: EFFECTS AND DURATION OF CONTRACT

Term of Contract. This Agreement shall be three consecutive calendar years in
duration commencing on January 1, 2011 and expiring on December 31, 2013.

Effect of Contract. The parties acknowledge that, during the negotiations that resulted
in this Agreement, each had the unlimited right to make demands and proposals on any
subject matter not removed by law from the area of collective bargaining; the parties
arrived at an understanding after the exercise of that right; and the entire understanding
is set forth in this Agreement. Therefore, the Employer and the Association, for the term
of this Agreement, each agree that the other shall not be obligated to negotiate with
respect to any decision or its effect on any subject matter referred to or covered by this
Agreement. All prior agreements, practices and policies, either oral or written, are
hereby cancelled. Any benefit which employees may have enjoyed prior to the
implementation of this Agreement shall continue only to the extent that such benefit is
provided for in the express terms and conditions of this Agreement. The Employer and
the Association may mutually agree to alter, amend, supplement, enlarge or modify the
provisions of this Agreement only by written agreement.

Copies of Contract. Within thirty (30) days after the Agreement is signed, copies shall
be printed and distributed by the Association. The Association shall provide the
Employer with thirty (30) copies of the Agreement.

Employee’'s Receipt of Agreement. The Employer is responsible to notify the
Association President of the names of all new employees within two (2) workdays after
the employee is hired. The Association will have the responsibility to provide all new
employees with a copy of the Negotiated Agreement. The new employee will then be
deemed to have received a copy of the Agreement which shall serve as notification of

all provisions contained in the Agreement and the responsibility for all the information
contained therein.

Severability. Should any court of competent jurisdiction determine that any provision
herein is unlawful, such provisions shall be automatically terminated but all other
provisions of the Agreement shall remain in full force and effect. Within ten (10) days
after any such ruling, the Employer and the Association shall meet to bargain over the

impact of the decision in order to bring the Agreement into compliance with the court
ruling.

This Agreement is made and entered into at Ashland, Ohio, on this __ day of
2011, by and between the Employer and the Association.

This Contract between the parties is attested to by the representatives whose
signatures appear below.
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For the Union, For the Board,
Z 7).
W ”-4/
arolyn X ucker, Local President J?‘nes G.\ohds, Superlntendent
S Lf/rj/ﬁx/fiffﬁ“
Enn O Diam, Team Member Amy Chey; Team Mefnber

Sara Baker, OEA Field
Representative
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APPENDIX A

SERVICE AND SUPPORT ADMINISTRATORS
SALARY INDEX/SCHEDULE - 2011/2012/2013

INDEX 2010
Step 0 1.0000 $30,333.29
Step 1 1.0430 $31,637.62
Step 2 1.0860 $32,941.95
Step 3 1.1280 $34,246.28
Step 4 1.1720 $35,550.62
Step 5 1.2150 $36,854.95
Step 6 1.2580 $38,159.28
Step 7 1.301C $39,463.63
Step 8 1.3440 $40,767.94
Step 9 1.3870 $42,072.27
Step 10 1.4300 $43,376.60
Step 11 1.4730 $44,680.94
Step 12 1.5160 $45,985.27
Step 13 1.5590 $47,289.60
Step 14 1.6020 $48,593.93
Step 15 1.6450 $49,898.26
Step 16 1.6880 $51,202.59
Step 17 1.7310 $52,506.92
Step 21 1.7740 $53,811.26
Step 24 Plus $500.00

No base wage or step increases will be granted during the term of this Agreement.
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Grievance #

Name of Grievant

APPENDIX B

GRIEVANCE FORM

Building

A. Statement of Grievance

B. Relief Sought

Signature of Aggrieved

Date

Signature of Association President

Appropriate Supervisor

STEP ONE

Date

Date filed

Disposition of Supervisor:

Signature of Supervisor

Grievance Form
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Grievance #

Name of Grievant

Building

A. Statement of Grievance

B. Relief Sought

Signature of Aggrieved Date
Signature of Association President Date
STEP ONE
Appropriate Supervisor
Date filed
Disposition of Supervisor:
Signature of Supervisor Date
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STEP TWO
(Superintendent)

Position of Aggrieved and/or Association:

Signature of Aggrieved Date

Signature of Association President Date

Disposition by Superintendent:

Signature of Superintendent Date

STEP THREE
(Arbitration)

Position of Aggrieved or Association:

Signature of Aggrieved Date

Signature of Association President Date
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Ashland County Board of DD
Blue Access® Option 5 with Rx Option B
Sunrunary of Beneflis , Effective 0" "'/2011

Please npte: 03 we receive additional guidance and clarification frem the U.S. Department of Health and Human Services, we may be required to make addiiional changes
to your benefits. A1 this lime, we do not expect rates lo be impacited by these changes.

Coverad Benefits WNetwork Non-Network
Deduetble (Single/Family) ¥200/56060 15400/%1,200
ut-of-Pocket Limit (Singld? amily) £,000/32,000 i$2,000[$4,000
hync.l:n Home and Office Services (PCP/SCE) 151515 e
immary Care Physician(PCP)/Specialty Care Physician (SCF)
neluding Office Surgeries and allergy seram:
» Aflergy mjections PCF and 3CP)
- Allergy lesting 10% 0%
- MRAs, MRIs, PETS, C-Scans, Nuclesr Cardiclogy lmaging Studies, 10% %
non-maternity related Litrasounds and Pharmaceuticals
Preventive Care Services

o Copayment/Coinsnrance
Services include but are not limited o2

outine Bxams, Mammograms, Pelvic Exams, Pap testing, PSA fests

izations(1), Annual diabetic sye cxam, Routine Vision and Hearing
Creenings

mexgency and Urgent Care
* Expergency Room Services @Hospltal 200/10%
(facility/other covered services) .

200/10%
{copayment waived if admirted)
*Urgent Care Center Services 75 0%
(0% 0%

- MRAs, MRIs, PETS, C-8cans, Nuclear Cardiology Tmaging Studies,
Non-Matemity related Ultrasounds and Pharmaceuticals

- Allergy injections M %%
- Allergy testing 10% 0%
npafient and Qutpatient Professional Services 1 0%

melude bt are not limited to:

FG%
- Medical Care visits {1 per day), Intensive Medical Care, Concurrent

Care, Consultations, Surgery and administration of general anesthesia and
Newhom exans
30%

npatient Facility Services ' 10%
nlimited days except for:

60 days Network/Non-Network combined for physical medicine / rehab
(limit includes Day Rehabilitation Therapy Services on an outpatient basiz)
- 80 drys Network/Non-Network combined for skilled nursing facility
Outpatient Burgery Hospitat / Alternative Care Facility 10%
- Burgery and administration of generdl anesthesia
ther Qutpatient Services (Inclnding but not limlu £ 0%
-Mon Surgical Outpatien! Services
Por example; MRIs, C-Scans, Chemeotherapy, Ultrasounds and other
diagnostic outpatient services,
- Home Cere Services (Network/Non-network combined)
90 visits (excludes IV Therapy)
* Durable Medical Equipment, Orthotics, and Prostheties

- Physical Medicine Therapy Day Rehabilitation programs
- Hospice Care

10% 10%
- Ambulance Services 10% 10%

0%

0%

Apthem Blue Crobs and Blur Shiekd ik t wede nkme o7 Community Insurance Company
A independent Hoensee of the Blue Crots snd Blue Shicld Association,
© Registernd macks Bhue Cros and Blue Shield Amocindon

Anthem: 154751 -Blue 5,0 Page: 4




Ashiand County Boardof DD :
Blue Access® Option 5 with Rx Option B
Summary of Benefits , Effective 01/01/2011

Plagse note: ax we receive additional guidance and clarification from the U.S, Depavtment of Health and Human Services, we may be required to muke additional changes
to your benefits. At this vime, we db not expect rafes fo be impacred by these changes,

[y

[Covered Benefits Network PNon-Network B
utpatient Therapy Services
Combined Netwoirk & Noa-Network limits apply)
: Physician Home and Offies Visits (PCP/SCP) 15/815 %
- Other Qutpationt Services @ Hospital/ Altemative Crre Fasility 0% 0%
Limits apply to:
+ Physical therapy: 20 vishis
- Occupational therspy: 20 visils
- Manipulation thecapy: 12 vigits
- Speach therapy: 20 visits
- Cardint Rehabilitation: 36 visits
- Polmonnry Rehabilitation: 20 vieits
« Accidendal Dental: §3,000 Limit
havioral Health Services:
eotal Health and Substance Abuse (I}
- lapatient Facility Services Benefite provided in accordence with PO%
- Physicisn Home and Office Visits Federal Mental Heaith Pasity
+ Other Quipstient Facility Services
oman Organ and Tisvue Ty ansplants(3)

Mo Copayraent/Coinsurance
- Acquisition and ransplaat procedures, harvest and swrage.

2%

=

escxiption Drugs:(4)
erwork Tier structure equals 1/243 (and 4 it appli- "2
* Network Reisfl Pharmacies: B10 18257 540 0% , min $40(5)
(30 day supply)
Includes diabetic test strip
- Anthem Mall Service:

£10 / 865/ $120 ot Covered
(90 day supply)
Includes diabetic test sirip

- Specislty medicafions are Yimited to a 30 day supply regardless of whather
they are retail or mail service.

- Member may be responsible for additionat cost when not selecting the
evailable genoric drug.

~ Speclalry Medications rust be obtained via our Specialty Pharmecy
network in order to receive network leve! benefits,

Nores:

- Flat dollar copayinents ave excluded from the out-of-pocket limits. Also Prescription Drug deductibles/copayments/coinsurance and Non-network
Human Grgan and Tissue Fronsplants are excluded from the Out-of-pocket limits.

- Dechectiblefs) apply only to covered medical services lizied with o percentage (34} cohnsurance. Hmvcver the deductible does not apply to Emergory
Room Services @ Haospitat where a percentage (%) coinsurance qpplies (o other covered services and may not apply 10 some Behaviorai Health services
where coimsuronce applies.

wiaing age 26,

- Network and Non-network deductibles, copaymenss, coinsurance and ouf-of-pocket maximums ara separaie and do not accumulate loward each other
+ Dependent age: (o the end of the month in which th
- Specialist copayment is applicable to all Specialisis excinding General Physicians, Iniernist, Pediatricians, OB/GYN's and Gerlatrics or ammy other
Nerwork Provider as allowed by the plan,

When allergy injections are rendered with a Physicians Home and office visii, only the office visil cost share applies

No capdymeni/ooinsurance means ne copaypmentiooinskrance up {o the maximum allowable amount. 0% means no colnsurance wp 1o the meximum
alloweble amount. Flowever, when choosing a Ner-nerwork provider, the member it responsible for any balance due after the plan payment

PCP i a Network Provider who is a practitioner that speciafizes in fumily proctice, general practice, infernal meadicine, pedlatries
ebstelrics/gynecology, geriairics or any other Netwark provider as allowed by the plan

SCP is a Network Provider, other than a Primary Care Physician, who provides services within a designated speclalty area of praciice.

Anthtrr Bise Cross wd Bius Fhisid it O pede name of Cammmenity (niunpce Campany
An nmhpeudem!umﬁ Abw Blw Cross wnd Blue Shizld Assmcition.
# Regisired rady Blue Crosa srel Blue Shicld Aiaddetion.

Anthem: 1534751 -Bive 5.0 Pege: 5



- Anthem. @

Ashland County Board of DD
Blue Access® Option 5 with Rx Option B
Summary of Benefits , Effective 01/01/2011

Please note: as wi receive additioral guidance and clorification frotn the U.S. Department of Health and Humun Services, we may be required to make additional changes
10 yaur bengfits. Av this time, we do not expect rtrey 10 be impacied by these chang4s.

* Certain diabetic and asthmatic supplies have no deductible/copayment/coinsurance up to the maximum allowable amount af network pharmacies except
diabetic test sivips .
+ Bengfit period = Calendar Year

+ Mammograms (diagnostic) arg subject lo the PCP/QV cost share in office and oulpatient facility seltings.

- Behavioral Health: Mental Healsh and Subsiance Abuge bengits provided in accordance with Federal Menial Ieaith Pariry.

{I)These covered sirvices are nat subject to the deductible/copayment If you have a flar dollar copmymmant and if rendered withous an office visit,
(3}¥e encourage you so coniact Our Mental Health Subcontractar fo assure the use of oppropriote procedures, vetting and medical necessity. Refer w
Schedule of Benefits for ltmitations.

(3)Kidney and Cornea are treated the same as any oin.

est and subjecr to the medfcal benefits. )
{4)1f applicable, all prescription drug expenses except tier 1, (Network/Nen-nstwork. Relail/Mail-sarvice combined) apply to ike per individual RX

deductible, Omee the RX deductible it mel, the appropriaie copayment/coinsurance applies. Also. if applicable. the Prescriplion Drug ont of pocker
maxinim applles to Nerwork Retall and Mall-Sarvice combined.

{5}Rx non-nerwork diabetic/asthmatic supplies not covered except digbefic lest strips.
Precertification:

- Members are encovraged to always obtain prior upproval when using Nor-network providers. Precertification will help nvoid omy unnecessary reduciion
in benafils for non-covered or non-medically necessory services,
Pre.Existing Bxclnsion Partad:

We will not provide benefins for services, suppiies, or charges for any pre-existing eondition for the inte peried specified below (subject to HIPAA
portability requirements and excludes dependenis vnder age 18);

12 monihs after the member's envaliment date
A pre-existing condition I3 a condition (menial or physical), which was present and for which medical advice, diag

Is, care or treatment was
revommended or recelved within the 6 month period ending on the member’s enrollment daie. Pregmancy and domastie violence are nol corsidered a
pre-existing condition. Genetic information may ot be used as o' condition in the absence of o diagnosis.

This summary of bepefits ts inténdedd to be a brief outline of coverage. The entire provisions of benefits and exclusions are contained in the Group
Contracl, Certificaie, and Schedule of Benafits. In the evert of a conflict between the Growp Coniract and fhiz description, the terms of the Group
Contract will prevall.

Fu{hoﬂ"zed group signature {if applicable)

are
b
’Undsmrhing sdgnature (i applicable)

|
Date j

Arithers 2l Crong and hus Shicld is fh trade name o Communiry Intursaer Compny
An bidependem Ropreer of Be Bine Cres and Blua Shicid Arsocisiion,

® Regiered i Blue Creer 308 Blue Shisks Assocismion,
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Ashland County Roard of DD
CustomPlan

Schedule of Benefiis , Effective 01/01/2011

)
.

The Schedule of Benefits is a summary of the Deductibies, Coinsarance and other inits when you receive Covered Services from 4
Provider. Plagse refer to the Covered Services se. - - of the Certificute for 4 more complete explanztion of the specific services covered

by the Plan. All Covered Services are subject 10 the conditions, Bxclusions, limifations, térms and provisions of the Certificate including
any attachments or riders. Uhiz Schedule of Benefits lists the Member's responsibility for Covered Sevvices.

Benefit Period Calcadat Year i
PDependent Age Limit endents e1e coverad to the end of the month in which the child aftains age 26 |
Network Deatlst Non-Network Dentist
Dental Benefit Maximwams
ual Masimum{combined for Network and 1,000 1,000
on-Natwark Dentists)
rthodontic Lifetime Maxiraum Combined for Network($1,000 1,000
nd Non-Metwork Dentists. Does not apply to the
nal Maximum,
Dentat Dednetll;!e
er Memnber 5 $2s
Combined for Network and Non-Network Dentists ‘
er Family 75 875
Cotnbined for Network and Non-Network Dentisis
Network Dentist
Dental Covered Services

Non-Network Dentist

After We subtract the Dental Deductible from the total amount of Covered Expense, you will pay benefits for Covered Services at the
percentage or applicable amoyat noted below,

agnostic and Preventive Services [Nt subject to  [Network 100/200/300:NCS ]NCS
he Deductible]

Oral Evaluations
Office visit for obeervation
Bitewing Radiographs
Vertica) Bitewings
Periapical X-~ays
Intraoral oeclusal film
Complete Series
Aduls Prophylaxis
Child Prophylazis
Fluoride Treatments
Sealants

Space Maintainers
Consultations

Avdhere. Blue Crose and Blue Shitit iv the frods nams of Communlity Incuranse Company
An hoessos ol the Bive Croes snd BYow Shiskd Ascooistivg,.
& Regltirred intries Bhug Croes xnd Bue Shleld Association.

Anthern: 132615 Page. 3



Anthem. @@

Ashland County Board of DD
CustomPlan

Schedule of Benefits , Effective 01/01/2011

_ Network Dendst Non-Network Dentist
inor Restorative Services [Subject to the Network 1007200/300:25% D0% R
eductible] ) . .
Amalgam or composite resin restorations
Pin reteution
* Sedative filing
Palliative (Bmergency)
r Treatment for Dental Pain

Oral Surgery Bervices [Subject to the Deductible]  [Network 100,200/300-20%,
+ Extraction of coronal remnants, primary tooth
r Bxtraction, erupted tooth or exposed roat
b Surgical removal of erupted tooth
" Removal of impacted tooth, soft tissue, partially bony,
und completely bony
Surgical removal of residual footh roots
» Oroantra) fistoda clogure
e Primary closure of sious perforation
 Removel of lateral exostosts
F Bemgval of torus, palatinus and mandibularis
» Surgical reduction of osseous tuberosity
r Alveoloplasty
 Vestibuloplasty
= Biopsy of orat tissue, hard and.soft
Frennleciomy, frenutoplasty
Excision of hyperplastic tissne
Excision of pericoronsi ginglvs
Surgical incision and drainsge
ndedontic Services [Subject to the Deductible! [Network 100/200/300:20%
Root Cang} Therapy
Apicoectomy/peritadicular services
Therapeutic pulpotomy (exclnding final restoration)
Pulp eapping, direct and indirect
Grosg pulpal debridement
Remisection

0%

20%

Anthem Bloe Ciox and Bloe Bhicid & de zade nume of Cammursity mrnace Company
A in, Wocnaex of the Blue Croas ned Briurs Shiekd Agsucinion,
® Regirersd musks Bhoe Otoss wad Bhae Shishi Apgocictian,

Anthem: 132615 Page: 4
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Ashland County Board of . DD
CustomPlan

Schedule of Benefits , Effective 01/01/2011

Netwerk Demﬂut
erigdontal Services {Subject to the Beductible}

) Non-Network Dentist
Network 100/2007300:20%
Gingivectomy or gingivaplasty

Gingival flap procedurs (inchodes root planing)
Apically posttioned Hap

Crown lengthening

Osseous surgery, inciuding flap entry with closure
Bone replacement grafts

Soft tissue prafts |

Guided tissue regeneration’

Biologic materials to aid in soft and osseous tissue
cgeneration

Pull-mouth debridement

Perjodontal scaling and toot planing

Periodontal maintenance procedure

rosthedontic Services {Subject to the Deductiblel  Network 100/200/300:50%
Crowne, restored

Recementing of crowns

Crown buildups

Post and core buikdups
Crown repairs

Stainjess steel crowns (for prifoary teeth onty)
Recement cast or prefabricated post and cors

Removable complete mmediate or permanent), and
ial dentures

» Denture adjustnents
b Denture ropairs
Addition-of tooth oF clasp . .
Denture rebsse #nd reline procedures
Tissne conditioning
Recementing a bridge

Post and core

Core buildup

Bridge repalr

rthodontlic Services {Not sabject to the Deductible] PNetwork 100/2007300:50%
Diagnostic orthodontic records, limited o 4 lifetime
aximum of once per oligible Member.

Limited Orthodontic Treatment.

Interceptive Orthadontic Trestment, primary or
ransitional deatition.

Comprehensive Orthodontic Treatment, transitional or
ermeanent dentition.

Minor weatment to control harmful habits.
Orthodontic Retention

50%

50%

NCS - No Cost Share mesns no deducrible, copayment or coinsurance up to the maxiowum allowable ameunt, preven a membgr may be responsible for
any balance due after the plan paymeni, including bui nof linited to, benefits that reflact No Cost Share.

"

Anthan Blur Crom apd Blue Shield i tie ned

An indepandtnt itenies of'the Stas Cm-md Bliue Stiold mmuu
& Repicteied marke Bloe Crors and Bloe Siinkd Avsacisfion.
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Ashland County Board of DD
Option37

Schedule of Benefits , Effective 81/01/2011

The Schedule of Benefits i3 2 summary of the amount of benefits available when you recetve Covered Services from a Frovider.
Please refer to the Covered Services section of the Certifieate for a more complete explanation of the spectfic vision rervices

covered by the Plan. All Covered Sevvices are subjett to the conditions, exclusions, limitations, terms and provisions of the
Certificafe Including any attachments or riders.

CHOICE OF VISION CARE PROVIDER: N g restricts or interferes with your right to select the Vislon Care Provider of
your choice; but your benefits are reduced when you use a Non-Network Provider.

COVERED BENEFITS COPAYMENTSMAXIMUMS
Network Provider Coverage Non-Network Provider
Member-Relmbursement
tsion Examination Including dilation apd } I
tfrnction s needed.
Limited to one axam per Member Bvery 12 months®  [$20.00 Capayment Up to $42.00
rescripiion Lenses (Palr)
Singte Vision $20.00 Copayment Up to $40.00
Bifocal 1$20.00 Copayrent Uip 1o 560.00
Trifocal 1520.00 Copayment Up to $80.00
Avajlable ance per 24 months®
mes
Available onge per 24 months* NCS, up 1o $130 Retail Value Up to $45.00 \
reseription Contact Lenses (fu Meuw of frame and
ens benefits)
Won-Flectve Contact Lenses Availability once -4 [NCS (Up 10 $210.00
onths*
Blective Contact Eenges Availability once per 24 NCS, $130 Allowance (Up fo §105.00
caths*

The Contact Lens benefit is paid toward Materisls

ret; any reroaining ameount will be applied o

rofessional fitfing fees. Professional Fitting Fees are

ot a Covered Service but may be covered or partially
vered by applying any remaining contact lens

itowance tpused for the materials (lens) purchese, Any

maining smount can be appiied to the professional
itling fee of the Prescribing Provider, l

Note:No Cost Share (NCS) means no deductible, copayment or coinsurance wp o the maximunt allowable ampynt. However, a member may ba rasponsible
Jor any bakance due after the plan payment, including, but not limited to, benefiss that refiect No Cost Share. ¥ Beneflts are avgilable from last date of
service.

Anibom Dlue Crom and Blue Shiokd it the wnde mane o Commustty Enbranes Company
AR inependunl Hoaass of thy Blee Cross and Blve Ghiskd Avsocietomn.
® Reglirered mards Bhie Crass ond Bhue Shield Assscinion,
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Ashland County Board - DD

Proposed Effective Date: 01/01/201 1

UNITED AGENCIES INC
Life Insurance offered by Anthem Life insurance Company
Schedule of Benefits
Class Description Term Life AD&D . STD Dep. Life Sp/Ch
1 Manhagers $35,000 Equal To Term Life N/A NIA
2 All other eligible employaes $25,000 Equal To Term Life " NIA - NIA
Refer to your Insurer's sales brochura(s) for benefit detalls and Rmitatlons
Benefit Plan Highlights |
~ Tarm Lhe Guaiantesd fssus Limi 1s 335,000 Tor &l agas.

- Term Life includes walver of premium for tolal disabllity beginniing before age 60 with a 6 month elimination pericd
- Walver tarminates at age 85 or prior refirement.

- Accelesated Death Baneft standard: Beneft may be up to 75% of the group term life face amount to a maximum of
$250,000.

- Baslc Life Includes standard commissior - r OH.

- Reduction Schedule for class{es) 1,2 Te.. Life and AD&D bensfits reduce by the following percents: 35% at age
65, 50% at age 70. Benefits tarminate at refirement.

- Tha Term Life rate provided Is based on a non-contributory ptan. However, i ihe coverage is confributory, 75%
participation will be requirsd of those eligibls to enrall, and the rate may need to be adjusted
~ Term Ufe Rate(s) are guaranteed for 2 year(s).

- AD&D benefits Include Seat Belt Rider, Alilbag Rider, Education, Repatriation Benefit, Common Carier and Coma
- The Resource Advisor phone/web member assistance program is Included in this proposal,

- Employees whose wages are reported on Form 1099 in tleu of Form W-2 are net ellgible for coverage

- Alt employeea under the age of 17 (sevanieen) are ineligible to recalva benefits

- Insurer reservas the right to review rates if finai census differs by more than 10% and or benefits/provisions desired
by group differ frotn those Included in this proposal

- Open enrollment for-any line of coverage Is not permiited.
- Travel Assiatance is included in this proposal.

{
. Proposed Rates
Coverage Monthiy Rate Lives Volurne Monithiy Annual
Cosis Costs
Term Life 0.23 “$1.000) 87 2,285,000 525.55 5,308.60
AD&D 0.020 {Fer §1,000) 87 2,285,000 45.70 54840
[ 571.25  6,355.00

Thls proposal is subjacl to underwiiting approvel by Insurer; pléase Uo no! cancel your coverage untd the apolicafion hes been approved in wriling. Thig
infarrnation Is infandad lo present only a paneral overvisw of e benefits. Nof all detalls, limfations, amt exclusions are includaed. This quote was prepared
uslng an SIC code of 8298 In state of OH - 44805, The proposal expires 90 days from the date quoted. Ver: 10.7.101111s

Thig coverage has beesn selactad for employees and aligible dependents; subject fo the tetms and condftions of this proposal and the application to which
this 1s altached. Insivrer's stendand policy provisions wilt apply, uniess otharwise nated,

Authorized Signature

Date

Ee LW: Pege: 1



125 Plan, 48

A

Access o Board Agenda, 3

Access to Materials and Technology,31

Additional Evaluations, 38

Agreement, 1,4, 6,7, 8, 10, 13, 15, 16, 23, 24, 25, 31, 36,
37,38, 39,41, 42, 44, 45, 47, 48, 51, 52, 53

Alternate Negotiations Procedures, 7

Appropriate Supervisor, 8, 9, 11, 36, 57

Arbitrability, 11

Arbitration, 8, 10, 11, 52, 58

Armed Forces, 18

Assault Leave, 19, 29

Association Representation, 4, 8, 38

Association Treasurer, 2, 5

Authority of the Arbitrator, 10

B

Bargain Collectively, 39

Bargaining Team Composition, 5

Bargaining Unit Defined, 1

Bargaining Unit Work, 39

Benefits, 11, 12, 18, 21, 22, 23, 24, 28, 29, 35, 41, 42, 43,
45, 46,47, 48, 51, 52

Board, 1, 3,4, 5, 7, 12, 14, 17, 24, 27, 30, 31, 33, 34, 36,
40, 43, 44, 47, 48, 49, 50, 51

Board Policies, 3

Break in Service, 39, 40

Break Time, 26

BWC Hearings, 17

C

Calamity Days, 8, 16, 25
Calendar Year, 15, 16, 17, 20, 22, 23, 25, 42, 43, 48, 53
Calendars, 26

Caseload, 33

Caucus, 6

Changes in Law, 32

Class Action Grievance, §
Clients, 4, 12, 24, 26, 33
Client-Staff Ratio, 33
Co-Insurance, 45
Cemmunication with State, 34
Complaint, 28, 31

Complaint Procedure, 31
Consultants, 6

Contagious Disease, 12
Continuation of Pay Option, 29
Continuous Service, 13, 40, 49

INDEX

Contribution, 5, 13, 19, 44, 46, 47, 48
Copies of Contract, 53

Cost of Arbitration, 11

County Records Commission, 29
Court Leave, 17

Crisis Phone, 25

D
Dates and Times of Meetings, 6
Days, 2,4,6,7,8,9,10, 11,12, 13, 14, 15, 16, 17, 18, 19,
20, 22, 23, 24, 25, 26, 29, 32, 33, 35, 36, 37, 39, 40, 41,

42, 44, 48, 49, 50, 53
Death, 12, 35
Definitions, 8, 24, 35, 37, 39
Dental, 12, 45, 46, 47, 48
Dental Coverage, 45, 46
Department of Administrative Services, 35
Department of Developmental Disabilities, 35
Designee, 3,4, 5,9, 10, 20, 23, 24, 25, 29, 34, 41, 51
Disability, 14, 18, 20, 21, 28, 43
Disability Separation Procedure, 21
Discharge, 12, 18, 40, 52
Disciplinary Action,4, 12, 26, 28, 32
Discipline, 12, 32, 52
Disputes Regarding Cited Subjects, 52
Dues Deduction, 2, 4

E

Effect of Contract, 53

Employee Expenses, 49

Employee’s Receipt of Agreement, 53

Employer, 1,2, 3,4,6,8,9,11,12, 13, 15, 17, 18, 19, 20,
21,23, 24,26, 27, 28, 29, 30, 31, 32, 33, 34, 35, 36, 37,
38, 39, 40, 42, 44, 45, 46, 47, 48, 50, 51, 52, 53,

Employment Related [njuries, 28

Enrollment, 46, 48, 49

Errors in Processing, 2

Evaluation, 31, 37, 38, 39

Evaluaticn Conference, 38

Evaluation instrument, 38

Evaluation Time Frame, 37

Executive Sessions, 5

F

Fair Share Fee, 4, 5

Family and Medical Leave Act of 1993, 23
Family Member, 12

Flextime, 24

FMLA, 23

Full-Time, 1, 15, 22, 24, 39, 41, 44

G

Grievance, 4, 7, 8, 9,10, 11, 12, 32, 52, 56, 57
Grievance Forms, 8, 56



Grievance Procedure, 7, 8,9, 32, 52 . 0O
Grievances, 4, 7, 8, 11
Grievant, 8, 9, 10, 56, 57 O.R.C. Section 124.23, 39
0O.R.C. Section 5126.081 (BX5), 39
H 0O.R.C. Section 5126.081(B), 39
O.R.C. Section 5126.20(A), 39
Healthcare Benefits Committee, 50, 51 Observation, 10, 22, 37, 38
Hold Harmless, 2, 5 Chio Revised Code, 1, 5, 6, 7, 34, 39, 52
Holidays, 16, 24, 25 Ohio Revised Code Section 5126.20, 39
Optical Examination, 12
ORC 4117, 26
1 ORC Section 1347.01, 29
linesses, 28 ORC Section 149.351, 29
immediate Family, 12, 13 Order of Proposals and Counter Proposals, 6
Informal Step, ¢ Qut of Pocket Maximums, 45
Initiating the Bargaining Procedure, 6
Injured, 28, 32 P
tnjury, 12, 14, 18, 19, 28, 29, 32, 34, 50
tnsufficient Wages for Deduction, 2 Parental Leave, 20
Insurance, 21, 22, 33, 44, 45, 46, 47, 48, 51 Participation at Board Meetings and Staff Meetings, 3
Interest Based Bargaining, 7 Pay Periods, 42
internal Revenue Code, 5 Payment, 5, 16, 17, 41, 42, 44, 45, 46, 49
Payroll Deduction Form, 2
J Performance Evaluation, 37
Performance Window, 37
Job Descriptions, 26 PERS, 5,21, 43, 44
Jury Duty, 17 Personal Court Appearance, 17

Personal Disability, 20
Persconal iliness, 12
L Personal Leave, 13, 14, 15, 16, 22, 23

Labor Arbitration Ruies of the American Arbitration Personnel File, 29, 30, 31, 38

L Physical Examination, 33
La ‘gsﬁsc;m:;losnd 10 Physician’s Certificate, 12
Leaves, 12, 13, 19, 22, 35 Pregnancy, 12

Prescription Drug, 45

Licensing, 34, 35 Probationary Employees, 37, 39

Life Insurance, 48

h . Probationary Period, 4, 35, 37, 39, 40
Il:ggagtilr?; g; Meetings, 6 Procedures for Layoff, 49

g . Professional, 3, 20, 22, 34, 37, 38, 39
Lump Sum Retirement Buyout, 42, 43, 44 P SRy
Lunch Fagilities, 33 Professional Development, 37, 38

Proposals, 6, 53
Public Address, 3, 4

M Public Address System, 3, 4
Management Rights, 51, 52
Meals, 23, 33, 49 R
Mediation, 7 .
. ’ Ratios, 33, 51

Medlgal, 12, 14, 15, 19, 20, 21, 23, 28, 29, 32, 42, 46, 48 Reasons for Layoff, 49
Meeting Notes, 6

h Recall, 50
Mileage, 23, 44 -

- Recognition, 1
Military Leave, 17, 18, 19 Reducticn in Force, 35, 43, 49
Military Service, 17, 18 S

Registration Fee, 23
Reimbursement, 17, 23, 35, 48, 49
Reinstatement, 18, 21, 40

N Release Time, 4, 51

Removal from the Recall List, 50
Report of Child Abuse, 34
Representation, 1, 4, 8, 31, 38
Representation Rights, 1
Reprisals, 11, 31

Requests for Data, 6

Required Fees, 34

Miscellaneous Expenses, 23

News Media, 6
Non-Discrimination/Uniform Application, 27
Notice of Recall, 50

Notification, 2, 7. 10, 11, 24, 35, 49, 33
Notification of Layoff, 49



Residential Waivers, 33
Resignation, 33, 35

Response to Evaluation, 38
Retirement, 5, 14, 16, 35,42, 43, 44
Retirement Premium, 44

Return from Recall, 50

Retumn to Duty from Leave, 22

S

Safety, 31

Salary, 18, 19, 20, 25, 41, 44, 50, 55

Salary Schedule, 20, 41, 50

Scope of Evaluation, 38

Selection of the Arbitrator, 10O

Seniority, 13, 35, 36, 39, 40, 49

Seniority List, 40

Service and Support Administrator,1, 24, 25, 26, 27, 31,
33,41, 55

Service Credit, 5

Severability, 53

Severance Pay, 42

Shutdown Periods, 25

Sick Leave, 12, 13, 14, 15, 16, 18, 19, 22, 23, 28, 29, 42,
50

Sick Leave Bank, 13, 14

Sick Leave Bank Committee, 14

SSA, 13,14,24,25

SSA Director, 25

Staff Accident Reports, 32

State Employment Relations Board, 1, 5, 52

State Standards, 35

Status Change, 34

Statutory Changes, 1

Step 1 Informal, 32

Step 2 Written reprimand, 32

Step 4 Suspension, 32

Step 5 Termination, 32

Step One, 9, 56, 57

Step Three, 10, 58

Step Two, 8,9, 10, 58

Subjects of Bargaining, 5

Subpoena, 17

Substitute Employee, 36

Superintendent, 7,9, 10, 13, 15, 16, 17, 20, 21, 22, 23,
25,26,27,28,29,30,31,32, 33, 34,40, 41, 43, 44, 48,
49, 50, 51, 54, 58

T

Tardiness, 26

Temporary Employee, 35

Tentative Agreement Procedure, 7
Term of Confract, 53

Termination, 32, 35, 39

Termination of Deduction, 2

The State Personnel Board of Review, 52
Threats Against Employees, 27

Time for Representational Activities, 3
Time Limits, 8, 50

Training and Educational Leave, 22
Fransfer, 2, 15, 16, 31, 35, 42, 52
Transitional Assignment, 28, 29
Transportation, 23, 26, 33, 44

Tuition, 35, 48

Tuition Reimbursement, 35, 48

U

Unpaid Leave, 19, 20, 22, 35
Unpaid Leaves of Absence, 19, 35
Use of Building, 3

Use of Building Mail, 3

Use of Public Address System, 3
Utilization, 12, 31

v

Vacancies, 21, 35, 36, 39

Vacancy, 18, 35, 36

Vacation, 13, 14, 16, 17, 18, 19, 22, 23, 50
Vacation Leave, 13, 16, 18, 22, 23, 50
Veteran, 18, 19

Vision Coverage, 45, 47, 48

Voluntary Classification Reduction, 20

W

Withdrawal of Recognition, 1
Witnesses, 11, 17

Work Performance, 37, 38

Work Schedules, 24

Workers' Compensation Benefits, 28
Working Conditions, 31, 33

Workshops and School Program Calendar, 26



B RI NDZA Brindza Mcintyre & Seed LLP
MCI NTYRE 1111 Superior Avenue
& : SEED LLP Suite 1025

STATE EMPLOYMENT e
ATTORNEYS AT LAW RELATIONS B0ARY eveam, on e
00 MR 1y P2 y2 216 621 5900 (1)

216 621 5901

March 10, 2011

Tammy Johnson, Administrative Assistant
Research and Training

State Employment Relations Board

65 East State Street, Suite 1200
Columbus, OH 43215-4213

Re:  Ashland County Board of Developmental Disabilities
Copies of Negotiated Agreements

Dear Ms. Jonhson:

On behalf of the Ashland County Board of Developmental Disabilities, enclosed please
find copies of recently negotiated collective bargaining agreements with the identified
Associations,

Please do not hesitate to contact me with any questions. Thank you.

Very truly yours,

David A. Rose

DAR/hh
Enclosures

cc: James G. Jones, Superintendent (w/o enc.)
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