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ARTICLE 1: RECOGNITION 

1.1 Recognition Statement. The Ashland County Board of Developmental Disabilities, 
hereinafter called the "Board" or "Employer," hereby recognizes the Ashland County 
Developmental Disabilities Services and Support Administrator's Association, OEA/NEA 
affiliate, hereinafter called the "Association," as the sole and exclusive representative for 
the bargaining unit for the purposes of Collective Bargaining as defined in Chapter 4117 
of the Ohio Revised Code. 

1.2 Bargaining Unit Defined 

1.21 The bargaining unit shall include all full-time Service and Support Administrators 
currently employed or to be employed excluding all employees in the Ashland 
County Developmental Disabilities Education Association, supervisory, 
confidential, management level, seasonal, casual, fiduciary and student 
employees as defined by Section 4117 of the Ohio Revised Code, and in 
accordance with the SERB order in case number 02-REP-0134. 

1.22 Hereinafter, employee(s) in the defined unit will be referred to as the 
"employees". 

1.23 Any newly created position that falls reasonably within the meaning of 
Subsection 1.21 of this section shall be included in the bargaining unit. Any new 
position that is subject to dispute shall be submitted to the State Employment 
Relations Board to determine whether or not it must be included in the bargaining 
unit. 

1.3 Withdrawal of Recognition. The Board's recognition of the Association as provided for 
in Section 1.1 shall continue unless and until such recognition is legally withdrawn in 
accordance with law. 

1.4 Statutory Changes. If at any time during the term of this collective bargaining 
agreement, the Ohio Statute revises so that Service and Support Administrators are 
permitted to be in the same bargaining unit as the other unionized employees, then the 
parties agree to jointly petition the State Employment Relations Board to effect such 
change. 

ARTICLE 2: ASSOCIATION RIGHTS 

2.1 Representation Rights. The Association shall be the sole and exclusive bargaining 
representative of the bargaining unit. The Association shall collectively bargain with the 
Employer in accordance with the provisions of this contract and state law. The 
Association shall also be granted sole and exclusive organizational rights as outlined in 
this Article. 
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2.2 Dues Deduction. The Employer agrees to deduct annual Association membership dues 
in accordance with this Article from the pay of any employees eligible for membership in 
the bargaining unit upon receiving written authorization signed individually and 
voluntarily by the employee. The voluntarily signed payroll deduction form must be 
presented to the Employer by the employee either personally or by inter-office 
communication or by an employee representative. Upon receipt of the proper 
authorization, the Employer will deduct Association dues from one payroll check issued 
each month. Such dues will be remitted to the Association Treasurer within fourteen 
(14) days from the date of making said deduction. 

2.3 Hold Harmless. The Association hereby agrees that it will hold the Employer 
harmless from any claims, actions or proceedings by any employee arising from the 
Association's use of money obtained through the dues deductions made by the 
Employer pursuant to this Article. The Employer shall not be responsible for 
obtaining refunds from the Association once the funds are remitted to the Association 
and their disposition shall be the sole and exclusive obligation and responsibility of 
the Association. 

2.4 Termination of Deductions . Once an employee provides the Employer with a signed, 
voluntary payroll deduction form (described in Section 2.3 above), such authorization 
shall continue from year to year unless the employee informs the Employer and 
Association in writing between August 25 and September 25 that he/she does not 
want payroll deduction for the current membership year. In addition to situations in 
which employees have terminated their dues deduction authorizations in the 
foregoing manner, the Employer shall be relieved from making employees' "check-off' 
deductions upon an employee's: (1) termination of employment; (2) transfer to a 
position which is not included in the bargaining unit; or (3) layoff. 

2.5 Insufficient Wages for Deduction. The Employer shall not be obligated to make dues 
deductions from the pay of any employee who has not received sufficient wages to 
make all legally required deductions in addition to the deduction of dues. 

2.6 Errors in Processing. Neither the employees nor the Association shall have a claim 
against the Employer for errors in the processing of deductions, unless a claim of 
error is made to the Employer in writing within (60) days after the date such and error 
is claimed to have occurred. If it is found that an error was made, it will be corrected 
at the next time that the Association dues deduction would normally be made by 
deducting the proper amount. 

2.7 Notification. The Association shall notify the Employer and County Auditor in writing 
of the amount of dues and of any change in the current dues being deducted. 
Changes in the amount of dues shall be provided to the Employer and County Auditor 
thirty (30) calendar days prior to the next payday on which such dues are to be 
deducted. 
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2.8 Use of Public Address System. The Association president or designee shall be 
permitted to use the public address system. Use of this system shall be short and 
professional, and in accordance with normal building procedures. Whenever possible, 
such announcement will be made during a time when students are not present in the 
building. 

2.9 Use of Building Mail. The Association shall be permitted to use the building mail for 
distribution of Association materials. The Employer will permit each employee the use 
of a mailbox. Regardless of the facility in question, some employees may have to share 
mailboxes. 

2.10 Access to Board Agenda. The Association president shall, not later than the day prior 
to a Board meeting, be provided with the Employer's agenda, approved minutes and the 
other public documents given to Employer representatives. 

2.11 Participation at Board Meetings and Staff Meetings. The Association president or 
designee will be permitted to regularly participate at Board meetings during the public 
participation section of the meeting and in accordance with current board policy. An 
Association representative may make announcements at general staff meetings (both 
building and general staff meetings). Such announcements shall be limited to a 
maximum of five (5) minutes. 

2.12 Bargaining Unit Names and Information. The Employer will provide the Association 
President with the names, addresses, phone numbers, accurate current classification, 
and pay assignment of all persons in the bargaining unit. This information will be 
updated as necessary. The Employer reserves the right to notify employees of the 
Association President's request and the Employer's disclosure of such information. 

2.13 Board Policies. The Association president shall be provided with one copy of all written 
policies of the Employer. 

2.14 Use of Building. The Association may use the school building for Association meetings 
that do not interfere with other schedule activities. Notice of such requested use shall 
be given to the appropriate building administrator as far in advance as possible. 
Expenses required for custodial services shall be paid by the Association. The 
Association shall place all furniture, equipment, etc., back into its original location after 
usage. 

2.15 Time for Representational Activities. A duly authorized Association representative may 
transact Association business on the Employer's property before, after or during the 
regular workday; provided that such business shall not interfere with the assigned duties 
of employees and does not occur during the employee's student/client contact time. 

The means of communication identified in Sections 2.2, 2.9, 2.1 0, 2.12, and 2.18 shall 
constitute the exclusive methods by which the Association is permitted to have access 
to employees during working time and work areas except as may be otherwise 
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indicated in paragraph 2.15 above. No representative(s) of the Association shall 
interfere with, interrupt or disrupt the normal work duties of employees. Investigation 
and writing grievances shall occur on non-work time. If grievance hearings are 
scheduled by the Employer during an employee's regular duty hours, the Employee 
and/or authorized representative shall not suffer any loss of pay while attending the 
hearing. 

It is understood that an employee grievance representative may, during the workday, 
assist employees with the processing of grievances, and may consult with the 
Association be granted five (5) additional days of release time in order to conduct 
Association business. The Association shall reimburse the board for the cost of the 
substitute(s) during the Association president's release time. Use of the above time will 
be approved when reasonable notice is given to insure services to clients, and when 
students are not adversely affected. 

The Association president or designee shall be permitted to make announcements at 
general staff meetings or building meetings and may use the public address system for 
Association announcements subject to usual building procedures. 

The Association president shall be granted a reasonable amount of time during any new 
employee orientation program so as to make a presentation about the Association. 

The Association president shall be provided with one (1) copy of all written policies, 
rules, regulations and procedures of the Employer and any subsequent amendments, 
and, in addition, copies of this information should be readily available at each 
building/work site. 

2.16 Representation of Employees. An employee shall be entitled to Association 
representation at any meeting with the administration/employer where the employee 
believes that disciplinary action may be the result of that meeting or where there are 
concerns about critical aspects of their jobs. Upon such request, said meeting shall be 
reasonably delayed for a period not to exceed forty-eight (48) hours until the 
representative is in attendance. For the purpose of this section, an "Association 
Representative" shall mean a building representative, an officer of the Association or 
such representative as the employee deems necessary. 

2.17 Fair Share Fee. Each employee covered by this Agreement, who fails to voluntarily 
acquire or maintain membership in the Association by October 15 of each year or within 
a thirty (30) day period following the completion of his/her probationary period after 
initial employment, shall be required to pay a service fee which shall not exceed the 
dues paid by members of the Association. 

The employer shall automatically deduct such dues from the pay of the service fee 
payers (non-members) in accordance with the payroll deduction procedures as set forth 
in Article 2.2 (Dues Deduction). The Association Treasurer shall, no later than 
September 30 of each year, notify the employer of the amount of dues to be deducted 
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for that school year (July 1 - June 30). The Association shall be responsible for 
insuring that the Fair Share Fee arrangement provided for in this section fully complies 
with state and federal law. This provision shall not be interpreted to require any 
employee to become a member of the Association. 

Any employee who has been declared exempt from automatic payroll deduction for 
religious convictions by the State Employment Relations Board shall not be required to 
pay such fee. However, such employee shall pay, in lieu of such fee, on the same 
schedule as Association dues are payable, an amount of money equal to such fee to a 
non-religious charitable fund exempt from taxation under Section 501 (c) (3) of the 
Internal Revenue Code. Such contribution shall be mutually agreed upon by said 
employee and the Association State Treasurer. Thereafter, the employee shall furnish 
the Association State Treasurer written receipts evidencing payment to such agreed 
upon non-religious fund. The Association and its affiliates agree to defend, indemnify, 
and hold harmless the Board and/or its representatives/designees from all claims 
arising from the provisions as herein set forth. In the event the Board and/or its 
representatives/designees become a defendant in any proceeding arising from the 
compliance with this article, the Board shall promptly notify the Association, which shall 
immediately provide legal counsel selected by the Association. 

2.18 Employees Purchase of Service Credit through PERS. The Board shall provide payroll 
deduction for employee's voluntary purchase of service credit through the Public 
Employees Retirement System (PERS) as permitted by the Ohio Revised Code and as 
established under the rules for payment by PERS. 

ARTICLE 3: BARGAINING PROCEDURE 

3.1 Subjects of Bargaining. The subjects of bargaining are controlled by Chapter 4117 of 
the Ohio Revised Code. 

3.2 Bargaining Team Composition. The bargaining procedure shall be conducted between 
representatives of the Board and the Association. These representatives shall be 
known as the bargaining teams. Each team may consist of no more than two (2) 
members; however, each team at its option may have two (2) observers (non-speaking) 
in attendance at negotiation sessions. Each party represented in the bargaining 
procedure shall determine who will be its bargaining team representatives, but shall not 
select members of the other party involved in the bargaining procedure. Bargaining 
team members shall be authorized to bargain in good faith. 

3.3 Executive Sessions. All bargaining sessions shall be in executive session, meaning: 
only members of the bargaining teams, consultants as provided for in this procedure, 
and others as mutually agreed to between the bargaining teams shall be in the room in 
which the bargaining session is being held. 

- 5 -



3.4 Consultants. Either bargaining team may utilize the assistance of consultants at any 
session to assist in the process. Cost of such consultants shall be borne by the party 
utilizing such consultants. 

3.5 Initiating the Bargaining Procedure. Negotiations for a successor agreement may be 
initiated by either party in accordance with the procedures set forth in Revised Code 
Chapter 4117, except that any Notice to Negotiate must be filed not earlier than ninety 
(90) days nor later than (60) days prior to the expiration of this agreement. The 
timelines established may be modified by mutual written agreement of the parties. 
Within five (5) working days following receipt of a Notice to Negotiate, the parties shall 
determine a mutually acceptable meeting date and time to initiate negotiation of the 
successor agreement which shall not be later than thirty (30) days after the date of 
receipt. At the initial meeting, the parties shall designate their bargaining team 
members. 

3.6 Location of Meetings. Meetings will be held at a mutually agreed to location. 

3.7 Dates and Times of Meetings. Sessions will be scheduled by mutual agreement. Each 
session will continue until the agreed upon ending time, or until an earlier time is 
determine in good faith by one of the parties. 

3.8 Requests for Data. All requests for data shall be in writing. The employer is not 
responsible for the assembly of data which is a matter of public record and which may 
be directly obtained and compiled by the Association, but will provide documents which 
are requested and which are public information. This provision is not intended to 
supersede Section 149.43 of the Ohio Revised Code. 

3.9 Proposals. All proposals shall be in writing and all written proposals and materials shall 
be submitted in sufficient quantity to provide copies for each member of the other 
parties' bargaining team. If a party offers a verbal counter proposal, the other party may 
require that such proposal be reduced to writing. 

3.10 Order of Proposals and Counter Proposals. Items for negotiations, together with 
proposals thereon, shall be presented at the initial bargaining session. No items shall 
be added after the initial session unless mutually agreed to by both parties. 

3.11 Meeting Notes. No mechanical recording devices shall be used during negotiating 
meetings and each party is responsible for taking its own notes. 

3.12 Caucus. Either bargaining team may call for a caucus during a bargaining session. 

3.13 News Media. It is agreed that during the negotiating period, neither party shall issue a 
statement to the news media. If during the negotiations, press releases should become 
necessary, the content must be mutually agreed upon or no release will be made. It is 
understood that following the release of a fact-finder's recommendation, either party is 
free to make unilateral releases. 
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3.14 Tentative Agreement Procedure. As items are discussed and agreement reached, said 
items shall be reduced to writing and initialed by the spokesperson of each team. This 
shall denote tentative agreement only. 

3.15 Agreement. Preparing issues for presentation to the Association and the Board for 
approval: 

Final tentative agreement reached through negotiations shall be reduced to writing and 
submitted to the bargaining unit represented by the Association for approval, and all of 
the Association's designated representatives, unless it is expressly indicated otherwise, 
shall recommend and urge approval. Upon approval by the bargaining unit represented 
by the Association, the final tentative agreement shall be submitted to the Board for 
approval and all of the Board's designated representatives, unless it is expressly 
indicated otherwise, shall recommend and urge approval. 

Once the issues have been approved by the Association they shall be submitted to the 
Board as a total package for approval at its next regular or special Board meeting, but 
not later than thirty (30) calendar days from the date of receipt of notification that the 
package has been ratified by the Association. Within this thirty (30) calendar day 
period, the Board shall also submit the agreement for fiscal approval by the County 
Commissioners in accordance with Section 4117.10 of the Ohio Revised Code. 

Upon ratification, the authorized bargaining committees (including the Superintendent) 
will meet within ten (10) days to execute the agreement by affixing their signatures. 

3.16 Mediation. If the parties are unable to reach agreement after a reasonable period of 
negotiations, the parties may jointly prepare a request for a request for the assistance of 
a mediator from the Federal Mediation and Conciliation Service. Mediation shall be on 
all issues on which tentative agreement has not been reached by the parties. The 
parties agree that the mediation procedure contained in this section is the sole and 
exclusive dispute settlement procedure desired by the parties and shall supersede all 
other dispute settlement procedures set forth in O.R.C. 4117. 

3.17 The parties may mutually agree to alternate negotiations procedures (i.e. Interest 
Based Bargaining, etc.). 

ARTICLE 4: GRIEVANCE PROCEDURE 

4.1 Purpose. The purpose of this procedure is to resolve the grievance at the lowest 
possible level. Both parties agree that grievances will be processed as expeditiously as 
possible. 
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4.2 Definitions 

4.21 "Grievance" shall mean a claim by an employee(s) or the Association that there 
has been a violation, misinterpretation, or misapplication of the Labor Agreement 
that exists between the Employer and the Association. 

4.22 "Class action grievance" shall be a grievance that affects more than one member 
in the bargaining unit. Such class action grievance(s) and Association 
grievances(s) may be filed directly at Step Two. 

4.23 "Grievant" shall mean the Association or employee(s) initiating a grievance. 

4.24 "Appropriate supervisor," for purposes of the grievance procedure, shall mean 
the lowest level administrator having the authority to resolve the grievance. 

4.25 "Days" shall mean weekdays (Monday through Friday) except that calamity 
day(s), holiday(s), and total program shut down periods shall not be counted. 

4.3 Rights of the Grievant and the Association 

4.31 The grievant has the right to Association representation at all meetings and 
hearings involving the grievance. 

4.32 The Association has the exclusive right to file grievances and to be present for 
the adjustment of any and all grievances. 

4.33 Grievance forms shall be exhibited in the appendix of this Contract and it shall be 
the exclusive right of the Association to issue forms to an employee(s). See 
Appendix B. 

4.34 The Association has the exclusive right to determine whether to proceed to the 
arbitration step of the procedure. 

4.35 The Association shall receive copies of all communications in the processing of 
grievances. 

4.4 Time Limits 

4.41 The number of days indicated at each step in the procedure shall be the 
maximum and may be extended only by written mutual agreement of the parties. 

4.42 A grievance shall be filed within thirty (30) days of the act or the grievant's 
awareness of the act on which the grievance is based. 
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--------------------------- +--------

4.43 Failure of the grievant to comply with time lines shall be cause for the grievance 
to be dismissed and shall be considered resolved in accordance with the most 
recent disposition submitted by the Employer. 

4.44 Failure of the Employer, or its agent(s), to comply with the time lines shall result 
in the grievance proceeding to the next step in this process. 

4.5 Grievance Procedure 

4.51 Informal Step 

When an employee becomes aware of an act on which a grievance is to be 
based, the employee and the Association representative shall discuss the 
grievance with the employee's immediate supervisor. If the grievance is to be 
filed with the grievant's immediate supervisor, there should be an attempt to 
resolve the grievance informally. 

If the grievance is not resolved during the informal step, or in the event the 
immediate supervisor is without authority to resolve the grievance, the 
Association may file a written grievance with the appropriate supervisor. 

4.52 Step One: 

The appropriate supervisor shall arrange and hold a meeting within ten (10) days 
of receipt of the grievance. When the appropriate supervisor is other than the 
employee's immediate supervisor such immediate supervisor shall be provided 
with a copy of the written grievance at the time it is filed. The Association, 
grievant, and Employer/designee may present evidence to sustain their positions. 

Within ten (10) days of the conclusion of the meeting, the appropriate supervisor 
shall forward his/her written response to the Association and grievant. 

If the Association and grievant are not satisfied with the appropriate supervisor's 
response, or if no response was given within the ten (10) day timeline, the 
Association may file a written appeal to proceed to Step Two of this procedure 
within ten (10) days of the date the written response was received by the 
Association or the grievant, whichever is earlier, or if no response was received, 
no later than twenty (20) days after the date of the Step one meeting. 

4.53 Step Two: 

Within ten (1 0) days of the filling of the form, the Superintendent or his/her 
designee, shall arrange and conduct a meeting in the same manner and for the 
same purpose as set forth in Step One. 
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Within (10) days after the meeting, the Superintendent or his/her designee, shall 
provide a written response to the Association and grievant. 

4.54 Step Three: 

Within ten (10) days of receipt of the Step Two response, or within twenty (20) 
days after the meeting is held at Step Two if the Step Two supervisor fails to file 
a timely response, the Association shall notify the Superintendent of its intent to 
proceed to arbitration. Such notification may be mailed by certified mail, return 
receipt requested, or hand delivered, receipt signed by the Superintendent or 
his/her designee. 

Either party may request that the grievance be processed through the Expedited 
Labor Arbitration Rules of the American Arbitration Association. Should this 
option be exercised by mutual agreement, such rules would be adhered to for the 
selection of an arbitrator as well as the arbitration proceedings. 

4.6 Arbitration 

4.61 Selection of the Arbitrator 

The arbitrator shall be selected from a list supplied by the American Arbitration 
Association. All procedures relative to arbitration shall be according to the 
Voluntary Rules and Regulations of the American Arbitration Association or in the 
case of Expedited Arbitration, the Streamlined Labor Arbitration Rules or the 
Expedited Labor Arbitration Rules. 

4.62 Authority of the Arbitrator 

The arbitrator shall conduct an impartial hearing on the grievance, hearing 
testimony and evidence from the parties, unless the parties mutually agree to 
submit their dispute by written stipulations, if any, and brief(s). 

The arbitrator shall not have the authority to add to, subtract from, modify, 
change or alter any of the provisions of this Contract nor add to, subtract from, or 
modify the language therein in arriving at a determination of any issue presented. 
The arbitrator shall expressly confine himself to the precise issue(s) submitted for 
arbitration and shall have no authority to determine any other issue(s) not so 
submitted or to submit observations or declarations of opinion which are not 
directly essential in reaching the determination. The decision of the arbitrator 
shall be final and binding on the Employer, the grievant, and the Association. 

The question of arbitrability may be raised and shall be determined by the 
selected arbitrator. Such arbitrator's decision on the question of arbitrability shall 
likewise be final and binding on all parties to the grievance. When arbitrability is 
to be raised by a party to the grievance, the other party(ies) shall be given written 
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notification which shall include the specification(s) of that party's position 
regarding arbitrability. Such notice shall be received by the other party no later 
than fifteen (15) days after arbitration have been requested. Failure to provide 
such written notice and specifications shall make any subsequent claim 
regarding arbitrability null and void. 

If the question of arbitrability is raised in accordance with the provisions of this 
section, the arbitrator will rule on this issue prior to hearing the merits of the 
grievance. If it is determined that the issue is arbitrable, the same arbitrator shall 
hear the grievance on its merit immediately following the decision on arbitrability. 

4.63 Cost of Arbitration 

The cost for the arbitrator and the hearing room shall be borne equally by the 
parties. The expenses of any non-employee witnesses shall be borne, if at all, 
by the party calling them. The fees of a court reporter shall be paid by the party 
asking for one; such fees shall be split equally if both parties desire a reporter or 
request a copy of any transcript. 

4.7 Miscellaneous 

4.71 All communications, regarding grievances, shall be reduced to writing and hand
delivered or mailed by certified mail, return receipt requested. Each party shall 
provide the other with copies of all communications. All such submissions 
including the initial written grievance, must be submitted during normal work 
hours (between 8:00a.m. and 4:00 p.m.). 

4.72 Receipt by the Employer of any communications or grievances shall be 
construed to be the delivery date and time to the appropriate supervisor's office, 
provided a receipt is obtained. 

4. 73 Receipt by the Association of any communications shall be construed to be the 
delivery date to the designated office of the Association, or the Association 
president, provided a receipt is obtained. 

4.74 Meetings and hearings held under this procedure shall be conducted at a time 
and place which will afford a fair and reasonable opportunity for all persons 
entitled to be present to attend. 

4.75 A designated employee representative and all necessary witnesses shall be 
permitted to attend a grievance meeting or arbitration hearing with no loss of pay 
or benefits. 

4.76 No reprisals or recriminations shall be taken against any employee(s) who files or 
takes part in a grievance. 
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4.77 A grievance may be withdrawn in writing by the Association or settled in writing 
with the Employer at any time with or without prejudice. Such withdrawal or 
settlement does not establish a precedent nor does it prejudice either party. 

ARTICLE 5: ABSENCES AND LEAVES 

5.1 Sick Leave 

5.11 Eligibility and Accrual. Each employee shall be entitled for each completed 
eighty (80) hours of service to sick leave of four and six-tenths hours with pay. 
Employees shall accrue sick leave based upon hours in active pay status. 

5.12 Utilization. An employee(s) may use sick leave for absence due to the 
employee's, or his/her immediate family member's medical, dental or optical 
examination or treatment, personal illness, pregnancy, or injury. In addition, an 
employee may use sick leave if the employee has been exposed to a contagious 
disease, such that the presence of the employee at his job would jeopardize the 
health of the employee's fellow workers and/or clients. Employees may use sick 
leave in the event of a death in the employee's immediate family. 

5.121 When sick leave is used, it shall be deducted from the employee's credit 
on the basis of one quarter (1/4) hour for every fifteen (15) minutes of 
absence from previously scheduled work. 

5.122 The Employer shall require employees to complete and sign a sick leave 
form provided by the Board, within a reasonable time period, upon return 
from leave, but such time period shall not exceed three (3) working days. 
An employee shall make every effort to report no later than one (1) hour 
prior to his/her reporting time notifying his/her immediate supervisor of 
his/her absence and shall make periodic contact with his/her immediate 
supervisor during long-term absences unless the term of the leave has 
been communicated previously. The employee will make every effort to 
notify his/her immediate supervisor of his/her intent to return to work no 
later than 3:00 p.m. on the day prior to returning to work. Failure to report 
to work or adhere to the timelines and requirements as set forth in this 
Article may result in disciplinary action. 

5.123 If an employee or a member of his/her immediate family requires medical 
attention, the employee may be required to submit a written certificate 
from a licensed medical practitioner. Sick leave requests for more than 
three (3) workdays may, at the Employer's discretion, require the written 
certificate of a licensed medical practitioner. Falsification of a physician's 
certificate or a licensed medical practitioner. Falsification of a physician's 
certificate or sick leave abuse will be grounds for corrective action, 
including discharge, without progressive discipline. 
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5.124 After and only after an employee exhausts all of his/her sick leave, 
personal leave and vacation leave time provided for in this Agreement, but 
does not require the long-term leave or leaves available as specified in 
other sections of this Agreement, the Superintendent may grant the 
employee unpaid sick leave on an as needed basis, up to a maximum 
period of one year. Continuous service for seniority purposes is not 
broken by use of either paid or unpaid sick leave. 

5.125 For the purposes of Article 5 of this Agreement, "immediate family" is 
defined as: spouse, children, father, mother, brother, sister, in-laws, 
aunts, uncles, nieces, nephews, grandparents, grandchildren, or other 
persons who have assumed similar positions, regardless of residence. 

5.13 The previously accumulated sick leave for an employee who has been separated 
from the public service shall be placed to his credit upon his reemployment in the 
public service, provided that such reemployment takes place within ten years of 
the date, which the employee was last separated from public service. An 
employee who has transferred from another Ohio public employer shall be 
credited with unused balance of his/her accumulated sick leave up to a maximum 
of five hundred (500) hours. 

5.14 Sick Leave Bank. The Sick Leave Bank ("Bank") is for the express purpose of 
providing additional sick leave days to those employees who have suffered from 
a major physical or mental illness (i.e., heart attack, stroke, cancer, etc.) or 
serious accident that prohibits them from returning to work and performing their 
normal job responsibilities. The Bank shall be implemented based on the 
following provisions: 

5.141 Each bargaining unit member and management employee shall have the 
option of becoming a member of the Bank by contributing one (1) day of 
his/her accumulated sick leave to the Bank each year, during the month of 
September. Once a sick leave day has been contributed to the Bank, the 
member may not withdraw the day. SSAs may contribute one (1) day 
within thirty (30) days of ratification of this Collective Bargaining 
Agreement. 

5.142 If at any time the Bank contains less than thirty (30) accrued days, the 
Sick Leave Bank Committee ("Committee") may choose to reopen the 
Bank for contributions. Only those employees who contribute during the 
"re-opened" period will remain members of the Bank. Any employee not 
contributing days during the annual contribution period or the "re-opened" 
period shall forfeit his/her membership in the Bank. 

5.143 A new employee of the Board must notify the Committee, within fifteen 
(15) days after initial employment that he/she will contribute his/her first 
sick leave day to the Bank in order to become a member. If the new 
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employee transfers sick leave days into the district, upon employment, a 
day shall be subtracted from that accumulation if the employee chooses to 
be a member of the Sick Leave Bank. 

5.144 The SSA President shall appoint one (1) member to serve on the Sick 
Leave Bank Committee. 

5.145 The Committee shall elect a chairperson and shall develop rules for the 
operation of the Committee and adhere to the specific provisions of this 
Article. 

5.146 The Committee may award a maximum of fifteen (15) sick days to a 
member who submits his/her initial application if he/she meets the 
Committee's qualifications for eligibility. 

5.147 A member who has been awarded the initial fifteen (15) days may apply to 
the Bank for a maximum of an additional fifteen (15) days when it is 
reasonably apparent that he/she will not be able to return to work at the 
expiration of the initial fifteen (15) day period awarded. 

5.148 If an employee/member is disabled to the extent that he/she could 
possibly be approved for Disability Retirement under one of the State of 
Ohio's retirement plans (disability for a duration of at least 12 months), the 
employee must apply for disability retirement. If the employee is not 
approved for retirement disability, he/she may then apply and possibly be 
awarded sick leave days under the provisions of the Bank. 

5.149 A member of the Bank may only apply to the Bank for sick leave days 
after he/she has used all of his/her accumulated sick leave days, personal 
leave days and vacation days. 

5.150 A member applying to the Bank for sick leave days shall be required to 
provide the Committee with medical certification from a licensed physician 
attesting that the member's medical condition is a major illness or serious 
injury that will require at least twenty (20) consecutive days of 
recuperation/recovery time. The Committee, at its discretion, may require 
a second medical opinion. 

5.151 The decision of the Committee regarding the approval or disapproval of 
applications for sick leave days from the Bank shall be a final decision and 
shall not be appealable through any internal process or external legal 
proceeding. 

5.152 Routine or elective medical procedures (or procedures including surgery 
which can be performed during a time period where it would not impact on 
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employment time) shall not be reasons for the Committee to approve sick 
leave days under this plan. 

5.153 The sick leave day(s) contributed to this Bank shall continue to accrue 
from year to year until such time as the day(s) are awarded by the 
Committee. 

5.154 The Committee will convene within three (3) work days of receipt of an 
application from a member requesting sick leave days from the Bank. If 
adequate information and medical certification is provided, the Committee 
will make its decision within 24 hours after reviewing the application. 

5.2 Personal Leave 

5.21 The Employer shall grant each full-time twelve-month employee a maximum of 
four (4) days of unrestricted personal leave per calendar year. Further, the 
Employer shall grant part-time employees a maximum of two (2) days of 
unrestricted personal leave per calendar year. These personal days will be place 
to employee's credit on the first day of each calendar year. One (1) day of an 
employee's personal leave can be used in one-half (1/2) day increments each 
calendar year. Such one-half (1/2) day usage can be for the first half of the day 
or last half of the day only (not mid-day). The other personal leave days cannot 
be taken in increments of less than one (1) full day. An employee may use 
personal leave for such purposes as the employee, in his or her discretion, 
wishes, so long as the employee's activities during such leave do not violate any 
provisions of this Agreement. If the administration knows at the time of the 
personal leave request that two (2) or more employees are going to 

be absent, for any reasons on the leave day requested, such leave will not be 
approved. Personal leave requests will approved on a first come, first served 
basis. 

5.22 Approval. Employees who are entitled to use personal leave must give the 
Superintendent three (3) calendar days of notice of their intention to use a 
personal day, by using the standard leave form. In situations reasonably 
deemed by the Superintendent to be emergencies, the Superintendent shall 
approve personal leave after an employee has taken such leave. 

5.23 Not Accumulated. Unused personal leave days shall automatically transfer to the 
employee's sick leave accumulation on January 1 of the next following calendar 
year unless such employee opts to invoke the alternative provisions under Article 
5.24. 

5.24 Employees who do not use some or all of their personal leave days during a 
calendar year may opt to transfer such days to their accumulated sick leave as 
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permitted under Article 5.23 or may receive partial payment and accumulate such 
days in accordance with the following procedure. 

The employee shall receive a payment, which shall be no later than the last pay 
in January of each year, an amount equal to one-half (1/2) of the value of his/her 
unused personal leave day(s) at the individual employee's per diem rate of pay to 
a maximum of seventy-five dollars ($75.00) per day. The other one-half (1/2) of 
the unused personal leave day(s) shall be placed each year in the individual's 
Personal Leave Bank and may accumulate up to a maximum of twenty (20) full 
days (equivalent to 40-1/2 days). These accumulated personal leave days may 
be cashed in at the time the employee meets the eligibility requirements of the 
Ohio State retirement system and retires. Such payment shall be calculated at 
the individual's per diem rate of pay at the time of retirement. The payment for 
the days in the Personal Leave Bank shall be made within thirty (30) days after 
the employee's retirement date. These personal leave days accumulated in the 
Personal Leave Bank shall remain in the bank until the time of payment at 
retirement. The employee must submit his/her request to implement this partial 
paymenUPersonal Leave Bank option to the Superintendent no later than 
December 15 of each year. Any employee not submitting such request shall 
automatically have his/her unused personal leave day(s) transferred into sick 
leave accumulation in accordance with Article 5.23. 

5.3 Vacation Leave. For the purposes of this agreement, issues concerning vacation leave 
shall be determined in accordance with applicable law, except as may be otherwise 
indicated below. 

5.31 Vacation is credited each bi-weekly pay period at the rate of 3.1 hours per pay 
period for those entitled to 80 hours of vacation per year, at 4.6 hours for those 
entitled to 120 hours per year, at 6.2 hours for those entitled to 160 hours per 
year, and at 7.7 hours for those entitled to 200 hours per year. 

5.32 Day(s) designated as holidays or emergency days declared by the governor or 
calamity days are not charged to vacation leave regardless of the day of the 
week on which they occur. 

5.33 Request and Approval 

5.331 All vacation time must be requested at least seven (7} calendar days in 
advance of use. However, in emergency situations, vacation time may be 
granted at the employee's supervisor's discretion with less than the seven 
(7) calendar day advance request. This exception can only occur up to 
two (2) times per calendar year. Vacation leave will be granted on a first 
request basis and will normally conform to program operation schedules. 
The maximum number of employees taking vacation leave at any one time 
shall be limited in accordance with the provisions set forth in Article 5.21. 
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5.332 Vacation shall be requested in writing on the request form provided by the 
Board. 

5.4 Court Leave 

5.41 Jury Duty. Court leave with pay shall be granted to employees summoned for 
jury duty during normal working hours by federal, state, or any other court of 
competent jurisdiction. 

5.42 Subpoena. Court leave with pay shall be granted to employees subpoenaed to 
appear before any court or other body authorized by law to require attendance of 
witnesses during normal working hours where the employee is not a party to the 
action. 

5.43 BWC Hearings. Any compensation received, less parking expense with a 
receipt, related to jury duty or for court attendance compelled by subpoena must 
be submitted to the Superintendent when such duty was performed during 
normal working hours. 

5.44 Reimbursement. Any compensation received, less parking expense with receipt, 
related to jury duty or for court attendance compelled by subpoena must be 
submitted to the Superintendent when such duty was performed during normal 
working hours. 

5.45 Personal Court Appearance. An employee who is appearing before a court or 
other authorized body in which he/she is a party to the action, except as set forth 
in Section 5.43 above, may request to use accrued vacation time or personal 
days. 

5.5 Military Leave 

5.51 Military Leave. All employees who are members of the Ohio National Guard, the 
Ohio Defense Corps, the State and Federal Militia, or members of other reserve 
components of the Armed Forces of the United States are entitled to leave of 
absence from their respective duties without loss of pay for such time as they are 
in the military service on field training or active duties for periods not to exceed a 
total of thirty-one (31) calendar days in any one (1) calendar year. 

Employees are required to submit to the Employer and order or statement from 
the appropriate military commander as evidence of such duty. There is no 
requirement that the service be in one continuous time period in order for 
employees to be entitled to payment under this section. The maximum number 
hours for which payment may be made in any one (1) calendar year under this 
provision is one hundred seventy-six (176) hours. Members of those military 
components listed above will be granted emergency leave for mob, riot, flood, 
civil defense, or similar duties when so ordered by the governor to assist civil 
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authorities. Such emergency leave will be without pay if it exceeds authorized 
military leave for the year (31 days). The leave will cover the official period of the 
emergency. 

5.52 The Employer may make an appointment to fill a vacancy created when an 
employee enters military service. However, if the person filling such vacancy 
also enters military service, he or she may be reinstated to the position after 
completion of service only if the first employee (the original incumbent) fails to 
apply for reinstatement within ninety (90) days of discharge, or makes a written 
waiver of all rights to the position. 

5.53 An employee who reenlists while on active duty, or an employee who is a 
commissioned officer and voluntarily enters on extended active duty beyond that 
required upon accepting a commission, is not eligible for reinstatement. 

5.54 A veteran separated or discharged from the Armed Forces under honorable 
conditions must make application for reemployment to his or her former position 
with the Employer within ninety (90) days from the release from service; or within 
ninety (90) days after release from hospitalization due to inservice (military 
service) injury or illness which has not exceeded a period of more than one year. 
The following procedures apply: 

5.541 Reinstatement must be accomplished within thirty (30) days after 
application is received by the appointing authority. 

5.542 A photostatic copy of the discharge or certificate of service must 
accompany all requests for reinstatement or reappointment. 

5.543 The veteran must be physically qualified to perform the duties of the 
position (so long as the Employer provides reasonable accommodation of 
the veteran's handicap, as required by controlling federal and state law). 
Where a disability sustained in the military service precludes the veteran's 
restoration to his or her original position, the Employer shall place the 
veteran in a position of like status and pay, compatible with the veteran's 
physical condition, so long as such a position is available. 

5.544 The reinstated veteran is entitled to the following salary benefits or other 
advancement accruing during military absence to the position he or she 
held and returns to: 

5.441 Sick Leave - The employee is entitled to that amount of 
accumulated sick leave that he or she had accumulated at the time 
of entering military service. 

5.442 Vacation Leave - Time spent by the employee on military leave will 
counted in determining the employee's length of service, but no 
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vacation credit will be accumulated during the time spent on military 
leave. 

5.443 Automatic salary adjustments (step increases). 

5.444 Any change in classification or pay range that would have accrued 
to the position if the employee had been on the job, unless this 
change is contingent upon the acquisition of training, certification, 
or other qualification that the returning employee does not possess. 
In such case the veteran will be given a reasonable period of time 
in which to acquire the training, certification, or other 
qualification(s), and when the requirements are met, will be granted 
the change. 

5.6 Assault Leave. Each employee who becomes unable to perform his/her job duties as 
the result of a bodily injury inflicted by a client, youth, or student in the facilities of the 
Employer during such time as the employee is lawfully carrying out the assigned duties 
of his/her position may take leave without net loss of pay for a period not to exceed 
twelve (12) working days beginning at the time of the assault. No deduction shall be 
made from the employee's sick leave while the individual is covered under this article. 

An employee shall make written application for assault leave. In the event that 
incapacity prevents an employee from doing so before taking time off work, the 
employee must file a written application to have his/her leave treated as assault leave 
after the fact. In any case, the Employer reserves the right to require an employee 
applying for assault leave to provide the Employer with a physician's statement 
indicating that the employee suffered a bodily injury caused or aggravated by the 
assault, which will cause (or which did cause) the employee to be unable to work. It 
shall be the obligation of the employee to receive necessary medical treatment and to 
return to active work status at the earliest time permitted by his attending physician. 

It is fully understood that a bargaining unit member assaulted while performing 
contractual duties related to his/her employment has a right to seek compensation as a 
member of the Workers' Compensation fund. 

5.7 Unpaid Leaves of Absence 

5.71 Personal reasons: A leave of absence may be granted upon the request of the 
employee for a maximum duration of one (1) year for any personal reasons 
during any three (3) year period (36 months) of which such three (3) year period 
will be calculated to begin from the last day of any previous leave granted under 
this section. Therefore, at the conclusion of such a leave of absence, the 
employee will not be eligible to start another leave of absence for three (3) years. 

5.711 In addition to the unpaid leave of absence available under Article 5.71, an 
employee will be eligible for a short term unpaid leave for a maximum of 
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two (2) incidences per calendar year for any personal reasons. Each 
incident is equivalent to one (1) workday. However, an employee taking 
an unpaid leave shall be docked pay for the day of unpaid leave or for only 
the portion of a day taken off if the incident is for less than one (1) full 
workday. The employee must request this leave at least three (3) 
calendar days in advance of use. However, in situations reasonably 
deemed by the Superintendent/designee to be emergencies such leave 
may be approved with less than three (3) days notice. Any employee, 
who requests and is approved for this leave, shall pay the cost of the 
substitute employee who is employed in place of the regular employee's 
paycheck on the next pay date following his/her unpaid leave of absence. 

5. 72 Educational reasons: Leave may be granted upon the request of the employee 
for a maximum period of one (1) year for purposes of education, training, 
specialized experience which would be of benefit to the service by improved 
performance at any level, or for voluntary service in any level, or for voluntary 
service in any governmentally sponsored program of public benefit. An 
additional year may be granted upon request. 

5.73 Parental leave: An employee who becomes a parent shall, upon request, be 
granted parental leave of absence without pay for a period of time requested by 
the employee not to exceed one (1) year. Parental leave may be extended by 
the Employer upon request of the employee for a period not exceed one (1) 
additional year. 

5.74 Disability 

5.741 Voluntary Classification Reduction. When an employee becomes unable 
to fully perform any of the substantial duties of his or her position, but is 
still able to fully perform all of the substantial duties of a vacant, lower 
level position, he or she may voluntarily request or the Employer may 
recommend reduction to the lower position. Such request or 
recommendation shall be made in writing stating the reasons for the 
request. When reduction is by request of an employee, such request shall 
be granted. Such employee shall not suffer harm by said reduction (but 
shall be placed in the appropriate step of the salary schedule for the lower 
level position]. 

5.742 Personal Disability Leave. An incapacitated employee for whom voluntary 
reduction is impracticable or unavailable, may request up to one (1) year 
of unpaid disability leave. Such leave shall be granted if he or she can 
present medical or other professional evidence to reasonably establish 
that a disability exists. Such request must be submitted in writing to the 
Superintendent through the immediate supervisor with a copy of a 
physician's statement attached. 
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5.743 Disability Separation Procedure. A disability separation shall be granted 
when an employee has utilized the personal disability leave specified in 
Section 5.742 above and is: 

5.7431 unable to return to and fully perform the duties of his/her assigned 
job; or 

5.7432 hospitalized or institutionalized, or on a period of convalescence 
following hospitalization or institutionalized as authorized by a 
physician at the hospital or institution; or 

5.7433 declared physically incapable of fully performing any of the duties 
of his or her position by a licensed physician designated by the 
Superintendent and is mutually acceptable to the employee. If 
the Superintendent designates a physician other than the 
employee's own physician, the Employer will pay the cost of any 
required examination to the extent that such examination cost is 
not reimbursed by insurance. 

An appointment made to fill a position made vacant by Disability 
Separation will be made on an interim basis, and such employee should 
be notified of its interim nature. A replacement employee in the position 
while an employee is on leave will be terminated upon reinstatement of 
the employee from leave, but may be considered for the other vacancies 
existing at that time. 

5.744 Reinstatement Procedure. Reinstatement rights following Disability 
Separation or reduction extend for a total of three and one-half (3 1/2) 
years from the effective date of the leave for the disabling conditions (e.g., 
one [1) year disability leave and two and one-half (2 1/2] years of Disability 
Separation). Such employee is to be reinstated to the same position 
within thirty (30) days after making written application and submitting 
medical certification indicating approval to return to work and perform the 
duties of the position. If the examination is conducted by a physician 
designated by the Superintendent and mutually acceptable to the 
employee, the costs of such examination shall be paid by the Employer. 
Reinstatement shall be without loss of rights or benefits [provided by law 
or this agreement). If continuing disability precludes reinstatement, the 
employee may apply to PERS or STRS for Disability Retirement and if 
eligible for disability retirement will be separated from service effective as 
of the first day of the disability retirement. 

5.745 Law Prevails. This section is not intended to modify nor supersede any 
provision(s), rights, or benefits that may be applicable through any public 
employee(s) retirement system of the State of Ohio. 
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5. 75 Conditions Related to Leaves of Absence 

5.751 Status While on Unpaid Leave 

An employee while on leave of absence without pay does not earn sick 
leave or vacation credit. However, the time spent on authorized leave of 
absence, although unpaid, is to be counted in determining length of 
service for purposes of extended vacation eligibility or other purposes 
where the longevity is a factor. For all unpaid leaves, the employee has a 
right to any and all insurance coverages by paying the group premium rate 
plus a minimal administrative charge for the duration of the leave. 

5.752 Return to Duty from Leave 

5.7521 Upon Completion of a leave of absence of more than one (1) 
year, the employee is to be returned to the position which he/she 
formerly occupied, or to a similar position within the same 
classification. 

5.7522 An employee who fails to return to duty within three (3} days of 
the completion of a leave of absence, without explanation to the 
appointing authority, or his representative, may be removed from 
his/her position. 

5.753 Unexcused Absences 

If an employee uses all of his/her personal leave, sick leave, and vacation 
leave time and doesn't report to work and/or doesn't request unpaid leave 
for an absence he/she may be disciplined for an unexcused absence. 

5.8 Training and Educational Leave. Employees shall be entitled to training and 
educational leave without loss of pay each year. 

5.81 In order for employees to meet their certification/registration requirements, an 
adequate number of leave days will be granted each calendar year. Each full
time employee shall be provided up to a maximum of three (3) days of leave. 
Each part-time employee shall be provided up to a maximum of two (2} days of 
leave. Additional days may be granted each year at the discretion of the 
Superintendent for certification/registration requirements. Leave shall be used 
upon approval of the Superintendent for the purpose of attending conferences, 
workshops, seminars, PAR, and for observation in other programs or facilities to 
encourage betterment of the program and/or improvement of performance. 
Further, employees can use professional days in order to attend CPR and First 
Aid training on an individual basis. Days in this section shall mean the hours 
usually worked on such days and the corresponding pay. 
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5.82 The employee shall apply to the Superintendent at least five (5) workdays in 
advance of the leave date(s). When leave is approved by the Superintendent, 
the reimbursement allocations stated below shall be applicable. 

5.83 Reimbursements Allocations: 

5.831 Lodging: up to three (3) calendar days (receipt required) at a maximum of 
seventy-five dollars ($75.00) per day unless a higher rate is approved in 
advance by the Superintendent. 

5.832 Meals: up the three (3) days at a maximum of twenty-five ($25.00) per 
day. 

5.833 Mileage: 

Mileage for approved employer transportation in an employee owned 
vehicle shall be the rate established by the IRS as of January 1 of that 
calendar year. 

5.834 Registration fee (receipt required). 

5.835 Miscellaneous expenses (with receipts). 

5.9 The parties agree to abide by the provisions of the Federal Family and Medical Leave 
Act of 1993. 

The Family and Medical Leave Act of 1993 shall diminish the leave rights and benefits 
under this agreement where if provides greater rights and benefits than the FMLA. To 
the extent that the FMLA mandates leave rights and benefits in excess of those 
provided in this agreement, those excess leave rights and benefits shall be accorded to 
employees eligible therefore under the Act and regulations issued pursuant to it. Each 
party shall retain all rights accorded to them by the FMLA. 

The method for calculating the year under FMLA shall be through the rolling twelve (12) 
month period measured backward for the date the leave commences. 

5.10 Accounting for Leave. An employee who is absent or who takes, or purposes to take, 
any leave as provided for in this article must sign and forward the approved leave form 
provided by the Board to the Superintendent or his/her designee. 

The employer shall provide to each employee, no later than the day of the second pay 
of each month, a statement of the employee's accumulation sick leave, personal leave 
and vacation leave, which shall be accurate through the last day of the preceding 
month. 
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ARTICLE 6: SCHEDULING AND HOURS OF WORK 

6_1 Intent. This article defines the normal hours of work per day/week, holidays, job 
responsibilities, and other conditions of employment. 

6_2 Definitions 

6.21 Work schedules are defined as an employee's regularly assigned hours of the 
day and days of the week, and shift assignments (if any). 

6.22 The regular workweek for all full-time employees shall be Monday through Friday 
except for weekend assignments (if any) that occur with the consent of the 
employee(s) unless otherwise stated herein. 

6.3 Work Schedules. The following is the work schedule for Service and Support 
Administrators: 

6.31 The work year for the Service and Support Administrators in each program year 
(July 1 through June 30) shall be two hundred forty-nine (249) days. The Service 
and Support Administrators' workdays shall follow the adult clients' calendar. 

6.32 Hours 

Such days shall include the following: 

Two (2) days or the equivalent for in-service (clients not in attendance) 
Ten (10) Holidays (not scheduled to work). 

The Service and Support Administrators shall work an eight (8) hour day on a 
flexible schedule as determined by the employee with the agreement of his/her 
supervisor. 

6.33 SSAs are not entitled to overtime compensation under the Fair Labor Standards 
Act. However, when the Employer requires the employee to attend 
meetings/work more than 8 hours in a given day or perform work on days beyond 
the work year defined in Section 6.31, the employees shall be provided "flextime" 
to adjust their work schedules accordingly upon notification to the SSA Director 
or designee. Flextime hours may not be carried over beyond the week after the 
hours are earned unless approved in writing by the SSA Director or designee. 
Flextime shall be scheduled and will vary work hours as necessary to meet the 
needs of clients. Flexible time shall not be provided for crisis phone coverage 
except as follows: If a SSA receives a Crisis phone call during non-working hours 
that requires the SSA to respond by accessing records at a Board facility, 
traveling to the hospital or an additional site or otherwise physically responding to 
a Crisis phone call, the SSA shall be entitled to compensatory time in an amount 
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of time equivalent to the amount of time spent by the SSA in physically 
responding to a Crisis phone call. 

6.34 Crisis Phone 

6.341 Crisis phone coverage is a 24-hour per day, 7-day a week assignment, 
inclusive of holidays and periods of Program shutdown. The Crisis phone 
must be on and accessible at all times by the Service and Support 
Administrator on call. 

6.342 Crisis phone coverage will be rotated on a weekly basis among the SSAs 
with such scheduling to be determined by mutual agreement among the 
SSAs. 

6.343 When an SSA is providing crisis phone coverage, he/she shall be paid 
at the rate of $20 per day for such coverage during the 2011, 2012 and 
2013 calendar years. 

6.344 The SSA Director or designee is the backup in the event of an SSA 
personal crisis which prevents the SSA from performing his/her 
assigned rotation on the Crisis phone. 

6.4 Conditions of Employment 

6.41 Holidays 

Salaried employees shall receive holiday pay as a part of their annual salary for 
the holidays set forth in ORC Section 325.19. Employees shall not be required to 
work on such days. 

6.42 Shutdown Periods 

Shutdown periods shall be days in addition to holidays and shall be days on 
which employees are not scheduled to work in accordance with the program 
calendar as set forth in this article. 

6.43 Calamity Days 

The Superintendent may close the program due to snow days or other 
calamities. If the entire program is closed due to a calamity day, Service and 
Support Administrator's are not required to work. If the building is closed where 
a Service and Support Administrator is housed, then the Service and Support 
Administrator will not be required to work. Employees not required to work will 
receive no reductions in pay, to a maximum of three (3) client attendance days 
per school year, or as may be otherwise required by law. 
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6.44 Break Time 

Service and Support Administrators will have a total of one (1) hour per day 
lunch/break time. 

6.45 Tardiness 

An employee who is late for work must make up his/her "lost time" so as to meet 
his/her daily work schedule. Such time shall be made up at a time mutually 
agreeable with his/her immediate supervisor. Any employee, who either abuses 
his/her required work schedule or commits a pattern of tardiness, may face 
disciplinary or corrective action. If there are extenuating circumstances that have 
lead to the employee's tardiness, such circumstance will be considered with 
regard to disciplinary action. 

6.5 The Workshops and School Program Calendar 

6.51 Calendars 

The school, workshop, and transportation program year calendars for the 
appropriate program year shall be set forth in Appendix D when adopted each 
year. No later than June 30 of the current program year, and in succeeding 
program years, the Employer shall adopt the next program year's calendars for 
the school, workshop and transportation. These calendars will designate days 
when employees are and are not in attendance as governed by the provisions of 
this article; however, the Employer shall comply with all requirements as 
specified by ORC 4117. The Association may make recommendations to the 
Superintendent regarding the annual calendar(s) prior to adoption by the 
Employer. The Employer retains the right to modify the calendar(s) with prior 
notice provided to the Association and in accordance with the provisions or ORC 
4117. 

6.6 The administration may, at its option, change current job descriptions or create new job 
descriptions so as to meet the needs of the program. Any job description change will be 
reviewed by the SSAs prior to implementation. 

6. 7 A majority of Service and Support Administrators and their supervisor will meet each 
month for the purpose of continued dialogue regarding issues and concerns related 
to the welfare of clients, students and employees of the Board. 

6.8 A Labor/Management Committee exists for the purpose of continued dialogue regarding 
issues and concerns related to the welfare of clients, students, and employees of the 
Board. 

6.81 The Labor/Management Committee ("Committee") shall be comprised of five (5) 
representatives appointed by the President of the Education Association; one (1) 

-26-



representative appointed by the President of the Service and Support 
Administrators Association; and five (5) representatives appointed by the 
Superintendent, 

6.82 Labor/Management Committee meetings shall be held no less than ten (10) times 
per year. 

6.83 Minutes of these meetings will be taken and distributed to the members of the 
Committee. 

6.84 Meetings shall typically be held between the hours of 2:45p.m. and 4:15p.m. 

6.85 Before adjournment, the Committee shall establish the date and time of the next 
meeting. Meetings may only be cancelled by consensus of the entire Committee. 

6.86 In order for issues to be placed on the agenda for Committee discussion, such 
issues shall be submitted to the other party forty-eight (48) hours prior to the 
scheduled Committee meeting. Any other issues shall only be placed on the 
agenda by mutual consent of the parties. 

6.87 At no time will the Labor/Management Committee extend its discussion or 
decisions to issues of collective bargaining as per R.C. 4117, unless mutually 
agreed to by the parties. 

6.88 The Committee shall have the authority to establish further guidelines so as to 
make sure the Committee operates in an efficient and orderly fashion. 

ARTICLE 7: EMPLOYEE RIGHTS AND PROTECTION 

7.1 Non-Discrimination/Uniform Application. The Employer hereby acknowledges its 
obligation to adhere to applicable federal and state statutes governing employment 
discrimination. 

All wages, hours, and other terms and conditions of employment will be applied 
uniformly to all employees of the bargaining unit except as may otherwise be authorized 
by an express provision of this contract. 

7.2 Threats Against Employees. Upon request, employees shall report, in writing, any 
threats of physical violence or of criminal or civil action arising out of, and in the course 
of, their employment by filing duplicate copies of such threats with the immediate 
supervisor and the Superintendent. The Employer shall handle these written reports in 
a discreet manner and shall not release information regarding the reports to any 
individual (other than a law enforcement official) without the consent of the involved 
employee(s), unless a request is made for disclosure of pertinent public records 
pursuant to Ohio's Public Records Act. The Superintendent will review the matter and 
take such action as he/she deems appropriate. Unless the Superintendent concludes 
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that the matter involves a criminal issue requiring the involvement of law enforcement 
officials, a plan of action may be initiated only after consultation with the involved 
employee(s); however, the Employer and the administration will fully cooperate and 
assist the involved employee(s) should the employee(s) decide to file suit relative to the 
involved incident. 

7.21 The Employer will not take disciplinary action against an employee solely on the 
basis of an oral or written complaint by a parent or a student or any other person. 
Such complaint will begin a formal investigation process providing for appropriate 
due process protection for the employee in question, and such investigation shall 
be in accordance with Section 7.9 of this article. 

7.3 Employment Related Injuries. Employees in the bargaining unit who receive any injury 
in the course of, and rising out of, their employment are protected by the provisions of 
the Ohio Workers' Compensation Law. Each employee shall be responsible for 
complying with the procedures set forth below. Determinations of applicable coverage 
shall be made by the Bureau of Workers' Compensation and the Industrial Commission 
of Ohio. 

7.31 All injured employees shall notify their immediate supervisor of any injuries which 
may qualify them for Workers' Compensation benefits within twenty-four (24) 
hours after the accident. 

7.32 All injured employees seeking medical expense benefits shall be responsible for 
completing and returning official Report of Industrial Injury to the 
Superintendent's office within two (2) weeks of first treatment. This form may be 
obtained from an attending physician, hospital, the Bureau, or the 
workshop/school office. 

7.33 All injured employees seeking compensation benefits [disability of more than one 
(1) week) shall be responsible for completing and returning official Form C71 
(Claimants' Application for Compensation) to the Worker's Compensation officer 
within one (1) week after the accident. Said form may be obtained from the same 
sources listed above in Section 7.32. Employees may elect at his/her option to 
use sick leave and locally provided health care or Workers' Compensation 
benefits. 

7.34 Workers' Compensation benefits shall be provided in accordance with Ohio law 
and the provisions of this section. 

7.35 Workers' Compensation Optional Provision 

This provision relates only to work related injuries or illnesses. 

Transitional Assignment: An employee who suffers an injury or illness that 
prohibits him/her from performing his/her regular assignment may be removed 
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from that regular assignment and placed into a position which he/she is medically 
capable of performing ("transitional"). The transitional assignment shall be 
scheduled during the employee's contracted hours and when offered, shall be 
available for an initial period of thirty (30) workdays. An additional thirty (30) 
workdays may be approved by the Superintendent. Such transitional assignment 
shall be at the employee's regular rate of pay. The employee must provide the 
employer with medical documentation certifying the injury or illness, the limitation 
on work responsibilities and the estimated duration of such limitations. The 
employer reserves the option to require the employee to obtain a second opinion 
from a physician selected by the employer at the employer expense. If an 
employee is placed in a transitional assignment, such employee shall not file a 
lost time claim with the Bureau of Worker's Compensation. 

Any employee who has a job related injury or illness and meets the provisions of 
this article, has the right to choose one of the following options-sick leave, 
worker's compensation, lost time, assault leave for the first twelve (12) days off 
work (if applicable) or transitional assignment. 

The employer shall further have the option of offering a "Continuation of Pay 
Option" to those employees who are unable to return to their regular assignment 
or a transitional assignment. This option shall be for an initial period no longer 
that thirty (30) work days may be granted at the discretion of the Superintendent. 

Any employee to be covered under this article must submit an accidenUincident 
report within twenty-four (24) hours after the occurrence of the accidenUincident 
(Article 7.31) in order to be eligible for the benefits of this article. 

7.4 No employee shall be required to lift a studenUclient without proper assistance or 
equipment if such lifting is likely to cause injury to said employee. 

7.5 Personnel Files 

7.51 The Employer shall maintain the official personnel file system, in accordance with 
ORC Section 1347.01, et seq., where applicable. Employee personnel files shall 
be maintained in two (2) areas designated by the Superintendent that are secure 
and available to all employees. One (1) of these two (2) areas shall be solely for 
the storage and maintenance of employee medical records. Notice of each 
location will be provided to employees and the Association president. Such file 
shall be maintained under the supervision of the Superintendent or his/her 
designee, who shall be responsible for developing necessary and reasonable 
rules regarding the access to the system, proper placement of material and the 
security of the system. The parties recognize that the Employer may prescribe 
regulations for the custody, use and preservation of the records, papers, books 
documents, and property pertaining to the Employer or the employees. 
Furthermore, the parties recognize that pursuant to ORC Section 149.351, the 
County Records Commission may have authority to dictate the manner in which 
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records held by the Ashland County DO may be disposed by unilateral action of 
the Employer. 

7.52 The purpose of this system is to serve as the official repository of personal 
information and records that are necessary and relevant to the individual 
employee's employment and job responsibilities. 

7.53 Access to the actual personnel file of an individual employee will be limited to the 
employee, the Superintendent, the employee's immediate supervisor, the Board 
members, and clerical employees assigned responsibilities that involve 
maintenance or upkeep of the system. However, such access to the files or the 
providing of information contained in the files, shall in no way violate the Public 
Records Act, O.R.C. Chapter 149.43. 

If, under the Public Records Law, the Employer is obligated to disclose records 
contained in an employee's personnel file to a person other than the employee in 
question, the Employer shall notify the employee of the disclosure as soon as 
possible following said disclosure, and shall advise the employee of the 
information that was disclosed. 

7.54 Disclosure of an employee's personnel file will be permitted to the representative 
of an employee, where the representative presents the Employer with a signed, 
written authorization made by the employee, authorizing the representative to 
inspect all information in the employee's personnel file. 

7.55 An employee (as well as their representatives, when acting in accordance with 
Section 7.54) shall have access to his/her official personnel file upon request 
during non-work time and during the regular duty hours of the administrative 
office staff. An employee is entitled to be accompanied by a person of his/her 
choice when examining material contained in the employee's personnel file. 
Employees may obtain copies of material in their personnel files at a cost to the 
employee of ten cents per page. A copy of a document not originating with the 
employee, which is to be filed in the employee's personnel file, shall be provided 
to the employee at the time of the initial filing, and the copy should indicate that it 
will be filed in the employee's personnel file. 

7.56 If the employee disputes the accuracy, relevance, timeliness, or completeness of 
information contained in his/her personnel file, he/she may request the 
Superintendent to investigate the current status of the information. Within a 
reasonable time, the Superintendent shall undertake such investigation and shall 
notify the employee of the results of the investigation and the action, if any, that 
the Employer plans to take with respect to the disputed information. 

7.57 The Superintendent shall delete any information contained in an employee's 
personnel file that cannot be verified, is not relevant, is not timely, is incomplete, 
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or that is found to be inaccurate, when requested to do so by the employee who 
is the subject of the file. 

7.6 No reprisals shall be taken against an employee by reason of his utilization of any 
procedure or activity provided for in this agreement. 

7.7 Safety. The Employer agrees to provide safe working conditions for all employees, 
including safety equipment for employees who work at jobs or in areas which are 
dangerous. 

7.8 Access to Materials and Technology. Employees shall have access to program 
materials, equipment, supplies and facilities necessary to carry out their job 
responsibilities. The Board will provide necessary computers and software to Service 
and Support Administrators. When new equipment or software is provided, the Board 
will provide necessary training to Service and Support Administrators. 

7.9 Complaint Procedure. Any and all complaints to the Employer against an employee 
should be resolved informally by the complaint and the employee. The immediate 
supervisor may also be involved in the resolution process if either the complainant or 
employee so requests. If the complainant is not satisfied with the results of this informal 
attempt, he/she may file a formal complaint. The formal complaint procedure is as 
follows: 

7.91 The complainant is encouraged to state his/her complaint in writing. However, 
whether in writing or not, the complaint may be discussed at a conference 
between the complainant and the employee's immediate supervisor and resolved 
if possible. 

7.92 If the complainant is not satisfied with the results of the conference, he/she may 
request and may be granted a conference with the Superintendent. 

7.93 If the complainant is not satisfied with the results of the conference, he/she may 
request and may be granted a hearing with the Employer in executive session. 

7.94 In all steps of this procedure, the employee shall be notified of conferences and 
hearings and shall have the right to be present. 

No complaints shall be placed in the personnel file of the employee unless: (1) the 
complaint is filed in writing and a copy is delivered to the employee; and (2) the involved 
employee has the right to make written response to the complaint and the findings from 
any and all conferences and hearing. Any person involved in the conferences and 
hearings shall have the right to representation of his/her own choosing. 

Unwritten complaints will not be used in the evaluation procedure concerning 
employment, consideration for promotion, and transfers. 

- 31 -



---------------------------------------------------

7.10 Staff Accident Reports. Any staff member who is injured while performing his or her 
duties for the Employer shall, if physically capable of doing so, report such injury 
immediately to his or her supervisor and to the Administrative Office. All employees are 
responsible for seeking medical attention if such is necessary. Employees injured in the 
course of their employment shall complete and file with the Superintendent an accident 
report within 24 hours of the occurrence, unless the employee is so disabled by his or 
her injury that he/she is precluded from making such a report at that time. 

7.11 Discipline 

The Employer may, for just cause, discipline an employee. The employee shall have 
the right to due process. Due Process shall mean the right of an employee to a hearing, 
being told what the reason(s) is for the disciplinary action and being permitted to offer 
an explanation of the alleged misconduct prior to any disciplinary action being invoked. 
Paid administrative leave shall not be defined as disciplinary action when such leave is 
implemented prior to a hearing. 

The Employer shall conduct a fair and reasonable investigation prior to implementing 
disciplinary action. However, at the Employer's option, the employee may be placed on 
paid administrative leave while the investigation is being conducted, and the employee 
will be given the reason(s) for such leave which shall not be arbitrary, capricious or 
discriminatory. 

Progressive discipline shall take into account the nature of the violation, the employee's 
record of discipline and the employee's record of performance and conduct. 
Disciplinary action taken under this article shall be progressive in nature as follows: 

Step 1 Informal 

Step 2 Written reprimand 

Step 3 Suspension without pay up to three (3) days 

Step 4 Suspension without pay up to five (5) days 

Step 5 Termination 

If the employee commits a serious infraction, some or all of the progressive steps set 
forth above may be bypassed and any step of the procedure may be implemented. The 
disciplinary action taken under this article may be appealed only through the contractual 
grievance procedure. 
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7.12 Resignations 

Any Service and Support Administrator who wishes to resign will provide written notice 
to the Superintendent no less than fifteen (15) calendar days prior to the date the 
resignation is to be effective. 

ARTICLE 8: WORKING CONDITIONS 

8.1 Lunch Facilities 

8.11 The Board shall provide and furnish a room that is for the exclusive use by 
employees as a lounge of adequate size such as to provide a relaxed and 
comfortable atmosphere for employees. Such lounge shall be suitable for eating 
and relaxation and will be equipped with a telephone for use by employees. The 
Employer reserves the exclusive right to designate the location of such lounge 
area(s). 

8.12 All employees shall have the option to purchase meals from the Agency 
facilities. 

8.2 Transportation 

Service and Support Administrators will not be required to transport clients in their 
private vehicle as a job responsibility. Service and Support Administrators transporting 
clients in private vehicles will not be covered by the Board's insurance policies unless 
such coverage is specifically extended by the Board and its insurers. 

8.3 Client-Staff Ratio 

8.31 Client-staff ratios shall conform to state and/or federal law. 

8.32 Absent client-staff ratios determined by state and/or federal law, such ratios 
comprised of either or both residential waivers and non-waiver clients shall not 
exceed forty clients to one staff member (40 to 1) for 2011 and 2012 and forty
two clients to one staff member (42 to 1) for 2013. 

8.33 The Administration will work with the Service and Support Administrators in an 
attempt to spread the intensity of caseload among the Service and Support 
Administrators in an equitable fashion. 

8.4 Physical Examination 

Each employee providing direct services to enrollees shall place on file in the 
Administrative Office evidence of a chest x-ray or tuberculin test showing them to be 
free of tuberculosis current within three (3) years. The Board shall provide for the 
Mantoux test. 
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8.5 Report of Child Abuse 

Employees are required to report injury or neglect of a child as defined in the Ohio 
Revised Code. 

8.6 Reimbursement 

In the event an employee suffers damage to his or her articles of clothing during the 
course of the employee's employment with the Employer, and such damage is the result 
of the actions of a client, student, or the Employer, the Employer shall reimburse the 
employee for such damage. The Employer's obligation to reimburse an employee 
pursuant to the terms of this section is conditioned upon the employee's use of 
reasonable care in protecting the articles of clothing and in selecting articles of clothing 
suitable for the employee's work duties. For purposes of this section, "articles of 
clothing" shall include, but is not limited to, glasses, watches, or contact lenses, and 
which are reasonably required for the employee to carry out his/her job responsibilities. 
This section shall not include jewelry or other articles of personal property. 

ARTICLE 9: CLASSIFICATION, CERTIFICATION, LICENSURE, AND REGISTRATION 

9.1 Procedure. It is the responsibility of the Superintendent or his or her designee to 
provide to every employee a copy of his/her classification specification, and an 
opportunity to ask questions regarding the document. In the case of new employees 
such requirement shall be completed prior to the acceptance of the position. 

9.2 Employee Requirements. Employees are responsible for maintaining professional, 
educational and/or experience requirements and all required federal and state 
certifications, licenses, permits, registrations, and physical exams. 

9.3 Communication With State. All applications for licensing or renewal thereof from 
employee(s) to the Department of Education or the Department of Developmental 
Disabilities must be channeled through the SuperintendenUdesignee, unless otherwise 
stated by the Employer. 

9.4 Required Fees. The required fees for licensing applications are the responsibility of 
individual employees. 

9.5 Status Change. Employees who have a change in their educational or licensing status 
are responsible for providing the appropriate documentation to the Superintendent in 
the following manner: 

9.51 A letter notifying the Agency of any status change must be submitted to the 
Superintendent. 
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9.52 Included with the letter must be official copies of the document which verifies 
the status change (e.g., official transcripts, certificate, etc.). 

9.6 Compliance With State Standards 

9.61 To the extent that the Department of Administrative Services or the Department 
of Developmental Disabilities publishes licensing requirements which become 
effective after the effective date of this contract, and to the extent that such 
requirements change the qualifications previously set forth in applicable law, the 
Association and the Employer agree that all new employees hired after that 
effective date of the state requirements must meet the new licensing 
requirements; and the Association and the Employer further agree that all 
incumbent employees must take appropriate educational course work to meet 
the new requirements. 

9.62 All affected employees and the Association shall receive notification and a copy 
of any changes within twenty (20) days of notice from the state to the Agency. 
No employee who makes a bona fide effort to comply with the Agency, provided 
such employee's failure to comply with licensing does not negatively affect the 
Agency itself. 

ARTICLE 10: VACANCIES AND REINSTATEMENTS 

10.1 Definitions 

10.11 "Vacancy" means a bargaining unit position which is, or will be, unfilled due to 
retirement, resignation, termination, transfer, promotion, reassignment, or death 
of the incumbent and that is to be filled. The term also embraces a newly 
created position that has yet to be filled. The Employer reserves the exclusive 
right to determine whether or not a vacancy exists. However, when a decision is 
made not to fill a position that has been in existence, such reduction in force shall 
be in accordance with appropriate provisions of ORC 124. 

10.12 "Temporary Employee" means a person appointed by the Employer for a limited 
period of time, fixed by the Employer, usually not to exceed thirty days. A 
temporary employee's employment shall be terminated at the end of the 
specified period of assignment. 

10.121 Temporary employees are not entitled to tuition reimbursement. 

10.122 Temporary employees are not entitled to unpaid leaves of absence. 

10.123 Temporary employees shall not accrue seniority and the benefits 
provided thereby, nor does the time worked as a temporary employee 
count toward a probationary period. 
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10.13 "Substitute Employee" means an employee who is employed on a casual, day-to
day basis for the purpose of filling temporary staffing needs. 

10.14 "Seniority" shall be determined in accordance with Article 12, Section 12.5.'Not 
withstanding any other provision in this agreement, no employee may exercise 
seniority rights relative to a position for which he/she is not qualified. Neither a 
temporary employee nor any non-employee of the bargaining unit gains seniority 
credit for a bargaining unit position during the posting and hiring process and is 
hired for the position without interruption, that employee will receive seniority 
credit from the first day he/she filled the position. 

10.2 Procedure for Filling Vacancies 

10.21 All vacancies (as determined by the Employer) (other than those referred to in 
Section 10.23 below) will be posted internally for ten (10) calendar days on the 
bulletin boards with one (1) copy of the job description for that position at the 
same time the vacant position is posted externally. Internal applicants must apply 
for such position within the ten (10) calendar day posting period. The posting 
shall contain the internal starting date, which shall be followed unless there are 
unanticipated delays in the selection process. 

10.22 Except for reasonable time for screening of candidates and the necessary 
mechanics of decision and implementation, all posted vacancies will be filled 
expeditiously. When a vacancy in the bargaining unit or a management position 
is to be filled by an external applicant, the Association President may provide 
input into the selection of the new employee. 

10.23 Where a vacancy occurs because of a leave of absence and where such 
vacancy shall not continue beyond one (1) year, the Employer need not post 
such position in accordance with the provisions of this article, but may fill such 
position by employing one or more temporary employees for the period of the 
leave of absence. 

10.231 Nothing in this provision or in the agreement precludes the Employer 
from posting and following the provisions of Article 10, Section 10.21, in 
the case of such vacancy. 

10.232 Where any vacancy occurs (as determined by the Employer), including 
a vacancy due to leave of absence, and where such vacancy is expected 
to continue for more than one (1) year, the Employer shall follow the 
procedures set forth in Article 10, Section 10.21 of this agreement. 
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ARTICLE 11: PROFESSIONAL DEVELOPMENT/PERFORMANCE EVALUATION 

11.1 Purpose 

The purpose of the procedures set forth in this Article is to provide a mechanism for the 
assessment of an employee's professional development and work performance to help 
the employee achieve greater effectiveness in performance of his or her work 
assignment. 

11.2 Definitions 

Professional development includes activities that enhance professional career growth 
i.e. skills, abilities, knowledge, confidence, and experience enabling one to attain 
proficiency in the performance of one's job responsibilities. 

Work performance includes the act of doing assigned job duties proficiently by using 
work-related knowledge as distinguished from merely possessing such knowledge. 
Work performance requires quality, quantity, timeliness and effectiveness. 

Observation includes the act of examining and critically noting the details of an 
employee's work performance. Observation includes both formal and informal 
daily/regular examination of an employee's work experience, mutual attendance at 
meetings, review of written and printed data, and other opportunities of information 
collection related to an employee's job responsibilities. 

Probationarv employees are employees who are serving a probationary period of 180 
days, as defined by other provisions of this Agreement and applicable law. 

Performance window (period) is the time frame during which an employee's annual 
performance is evaluated and is defined as the twelve month period ending the 
preceding December 31. 

Evaluation time frame is the time frame during which the supervisor is to complete the 
appropriate evaluation instrument and conduct the evaluation conference with the 
employee. The evaluation time frame is defined as January 1 through February 28. . 

11.3 Evaluation 

Except for probationary employees or as otherwise provided herein, employees will be 
evaluated once annually during the period from January 1 through December 31. 
Should the Employer choose not to evaluate an employee during the annual period, the 
performance of the affected individual will be considered to be good or better. Such 
evaluative status will be noted in such individual's personnel file as "good." 
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11.4 Scope of Evaluation 

The evaluation will concentrate on the twelve month period ending the preceding 
December 31. The evaluation will be based upon information obtained through 
observations and other relevant information relating to the employee's work 
performance. 

11.5 Evaluation Instrument 

The supervisor and employees agree to utilize the current evaluation instrument. The 
supervisor may however supplement the evaluation instrument with a written narrative 
evaluation as necessary. From time to time during the term of the Agreement, the 
parties may agree to revise the evaluation instrument. 

11.6 Evaluation Conference 

The employee being evaluated will be notified two weeks in advance of the Evaluation 
Conference's date and time. At this time, the supervisor will provide the employee with 
preliminary evaluation materials. The evaluation conference will be a time for the 
employee and his/her supervisor to review the employee's past year work performance 
and professional development, using the evaluation instrument. The evaluation 
conference will also be an opportunity for the joint development of goals to improve 
work performance and professional development. Discussion may also include input to 
the strategic planning process for improvement of the department and program. The 
final evaluation report will be signed by both parties and will be included in the 
employee's personnel file. 

11.7 Association Representation 

An employee will be entitled to Association representation at any conference held 
during this procedure. 

11.8 Response to Evaluation 

The employee will have the right to make a written response to the evaluation and to 
have it attached to the evaluation report to be placed in the employee's personnel file. 

11.9 Additional Evaluations 

Employees may receive more than one evaluation concentrating primarily on the twelve 
month period ending the preceding December 31 provided that the supervisor gives 
notice to the affected employee of the need for the additional evaluation(s). 
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11.10 Probationary Employees 

Probationary employees will be evaluated twice during the probationary period. The 
probationary period will be 180 days from the first day of work of the new employee. 
The first evaluation will be completed within the first 90 days of the probationary period. 
The second evaluation will be completed no earlier than 30 work days after the date of 
the first evaluation. If the two probationary evaluations show the employee's 
performance is less than satisfactory, the employee may be terminated either during or 
at the conclusion of the probationary period and such terminated employee will have not 
contractual or legal right to grieve such termination under this agreement or otherwise 
challenge such termination under the civil service laws or other applicable legal 
authority. 

ARTICLE 12: DEFINITIONS 

12.1 Bargain Collectively. To bargain collectively means to perform the mutual obligation of 
the Employer by its representatives and the representatives of the Association to 
negotiate in good faith at reasonable times and places with respect to wages, hours, 
terms and other conditions of employment and the continuation, modification, or 
deletion of an existing provision of a collective bargaining agreement, with the intention 
of reaching an agreement, or to resolve questions arising under the agreement. This 
includes executing a written contract incorporating the terms of any agreement reached. 
The obligation to bargain collectively does not mean that either party is compelled to 
agree to a proposal or does it require the making of a concession. 

12.2 Bargaining Unit Work. Work specified by this Agreement to be performed solely by a 
member(s) of the bargaining unit. 

12.3 Full-time: An employee who is employed thirty-four (34) or more hours per week for a 
minimum of 120 days or more in a work year and whose employment is not for a limited 
time. 

12.4 Professional Employee and Registered Service Employee. As used in the Agreement, 
"professional employee" has the same meaning as it has as used in Ohio Revised Code 
Section 5126.20. "Registered Service Employee" means a service employee, as 
defined in O.R.C. Section 5126.20(A), who is registered under O.R.C. Section 
5126.081(B), or described in O.R.C. Section 5126.081 (B)(5). County boards of 
developmental disabilities may hire professional employees and registered service 
employees in the classified civil service on the basis of the candidates' qualifications 
rather than on the basis of the results of an examination administered by the Director of 
Administrative Service pursuant to O.R.C. Section 124.23. 

12.5 Seniority. Seniority shall mean the length of uninterrupted service of an employee in a 
professional or service position with the Employer where no break in service occurs or 
as defined in Article 10 for purpose of filling vacancies. For the purpose of this section 
and Article 10 a "break in service" means that an employee has had a separation in 
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service of thirty-one (31) calendar days or more. An authorized leave of absence, or 
any other separation, which carries with it the right to reinstatement, shall not constitute 
a beak in service, provided the employee is reinstated within the time allowed by this 
contract or applicable law. No employee shall accrue more than one (1) year of seniority 
in any work year. 

12.51 Equal Seniority 

12.511 A tie in seniority shall occur when two (2) or more employees have the 
same amount of seniority credit as determined by the seniority list. 

12.512 In the event that two or more employees have identical seniority credit 
as determined by the seniority list, the tie shall be broken by utilizing, in 
the following order, the following methods: 

1. First, the employee having most recent date of continuous service 
from which no break in service has occurred shall have lower 
seniority than the other employee(s). 

2. Second, in the event that application of Section 12.512(1) does not 
break the tie, the Employer shall determine the employee with the 
greatest seniority. 

12.52 Loss of Seniority. Seniority shall be lost when an employee retires or resigns, is 
discharged for cause, has a break in service of thirty-one (31) days or more (as 
described in Section 12.5), or otherwise terminates employment with the 
Employer. 

12.53 Posting of Seniority List 

12.531 The seniority list shall be posted annually. The Employer shall prepare a 
seniority list and present a copy of the list to the Association President 
annually by the first day of October. The list shall be prepared by the 
employee's name, accurate current. classification area, and first day 
worked. 

12.54 Correction of Inaccuracies in Seniority List. At the time an inaccuracy is 
reported to the Superintendent and Association President, an investigation shall 
be conducted. Any inaccuracies found shall be corrected within ten (10) days 
and a copy of the corrected seniority list shall be provided to the Association 
President. 

12.6 Probationary Period: One hundred eighty (180) workdays for all employees. 
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---··----····--·----------------------

ARTICLE 13: COMPENSATION & BENEFITS 

13.1 Salary Provisions 

All full-time Service and Support Administrators shall be placed on the attached 
appropriate indexed salary schedules as set forth in Appendix A. The reference to 
January 1 below refers to first day of the biweekly pay period encompassing January 
151

• Base wages for bargaining unit members will not be increased during the term of 
this Agreement 

13.2 Salary Schedule Placement 

13.21 Pre-employment related work experience credit shall only be given for the first 
ten (10) years of experience. Such experience credit shall be given for previous 
work that was in the same or related area(s) for which employment is being 
considered. 

13.22 The Superintendent or designee shall give newly hired employees and the Union 
President written notice of salary schedule placement 

A newly hired employee who wishes to challenge his/her placement on the 
applicable salary schedule must file a written request and supportive 
documentation with the Superintendent not later than 90 calendar days after the 
first day of work. 

A newly hired employee who fails to file a written request and supportive 
documentation with the Superintendent not later than 90 calendar days after the 
first day of work forever waives his/her right to challenge his/her salary schedule 
placement, provided the Superintendent or designee gave the newly hired 
employee and Union President written notice of salary schedule placement 

The new employee orientation documents shall include salary schedule 
placement information. 

13.3 Salary Schedule Index 

13.31 Once placed on the schedule, employees will advance from the years of 
experience with which they have been credited in accordance with this 
agreement. One hundred twenty (120) workdays within the previous 
employment year constitutes a year of experience. 

13.32 A Service and Support Administrator will be placed on the salary schedule 
(Appendix A) in accordance with Section 13.2 of this Article. The salary schedule 
attached at Appendix A shall reflect an index of .043 at each step of the wage 
scale. Payment for experience step increments will not be made during the term 
of this Agreement If payment for experience step increments is reinstated in a 
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successor Agreement, bargaining unit employees will be paid at the experience 
step increment for which they were eligible on January 1, 2011. 

13.33 The five hundred dollar ($500) increase at Step 24 shall be paid in a lump sum 
no later than the first pay date in February of any calendar year in which it is due 
and owing. 

13.4 Pay Periods 

All employees shall be paid on a twenty-six (26) pay period or biweekly basis (Saturday 
through Friday on the second week.). The paychecks shall be received on the last 
Friday of each pay period. 

13.5 Severance Pay 

13.51 An employee who has had ten (10) or more years of public service in Ohio 
immediately preceding his/her retirement may elect to receive at the time of 
retirement, under the appropriate state retirement system, a cash payment equal 
to the value of one-fourth (1/4) of his/her accumulated but unused sick leave 
credit to a maximum of forty-five (45) days. 

13.52 Severance pay shall be given only to those employees who have given the 
Employer written notice, on such forms as may be prescribed, sixty (60) days 
prior to the date of retirement, and the payment will be made in a lump sum at 
the time the employee receives his last check from the Employer. If an employee 
eligible for a payment pursuant to this policy does not apply to the Employer 
within one hundred twenty (120) days after the Employer gives written notice of 
eligibility for payment or transfer of accumulated sick leave from the appointing 
authority, the payment shall be made to the employee. 

13.53 The receipt of severance pay shall eliminate and forever cancel all future claims 
to all sick leave accumulated but unused by the employee at the time of 
retirement. The payment of severance pay shall be made only once to any 
employee. 

13.54 Lump Sum Retirement Buyout 

13.541 Statement of Plan 

The following Lump Sum Retirement Buyout is intended to provide an 
incentive for retirement. PARTICIPATION IN THIS PLAN IS 
VOLUNTARY. This plan is effective January 1, 2011 and expires 
December 31, 2013. 

13.542 Eligibility for Benefits 
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13.5421 The employee 

1. shall become eligible between January 1, 2011 and 
December 31, 2013 for retirement by virtue of meeting all 
eligibility requirements under the Public Employees 
Retirement System (PERS); 

2. must have at least five (5) or more full and continuous years 
of service with the Ashland County Board of DO; 

3. must submit an application for retirement benefits to the 
PERS during his/her FIRST YEAR of eligibility for receipt of 
retirement benefits or thirty (30) years of employment under 
the statutes and rules governing the STRS and PERS. 

4. Any employee who first becomes eligible for retirement after 
January 1, 2011 and before December 31, 2013 may take 
advantage of the Lump Sum Retirement Buyout only if 
he/she retires within the first year after eligibility for a 
service retirement as set forth in subsection (3) above. 

13.5422 This Plan does not apply to: 

1. Those applying for and/or receiving disability retirement. 

2. Those terminated by the Board for cause or whose 
contracts are suspended involuntarily. 

3. Those whose contracts are non-renewed, suspended, etc. 
in accordance with a Board determined reduction in force. 

4. Those who do not submit an application for retirement to the 
PERS in his/her first {1'1) year of eligibility for receipt of 
retirement benefits under the statue and rules governing the 
PERS. 

13.5423 Application for Retirement 

1. Those employees who seek to participate in this buyout shall 
submit an irrevocable letter of intent to the Board to retire 
effective December 31"1 of the year they are first eligible to 
retire under the statute and the rules governing PERS. Such 
letter must be submitted to the Superintendent no later than 
March 1 of the calendar year of retirement. 
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13.6 Mileage 

2. After receipt of the letter of intent to retire from the employee 
exercising this Lump Sum Retirement Buyout, the Board will 
verify that the applicant meets all of the requirements of the 
Plan and issue such notice within thirty (30) calendar days of 
application. 

3. This Article contemplates retirement to be effective no later 
than December 31 5 of the year they first become eligible to 
retire under the statute and rules governing PERS. 
However, by mutual agreement of the employee and the 
Superintendent, an employee may retire on another date if 
the employee gives adequate notice (at least forty-five [45] 
work days) of intent to retire and the administration can find 
a qualified and acceptable replacement. 

13.5424 Payment 

1. The employee's payment under this Lump Sum Buyout shall 
be made within (60) days following the date of the 
employee's retirement. 

2. Eligible employees whose requests for retirement between 
the aforementioned dates are approved by the Board shall 
receive two hundred dollars ($200.00) for each full year of 
service with the Board based on the employee's anniversary 
date. 

Mileage for approved Employer transportation in an employee owned vehicle shall be 
the rate established by the IRS as of January 1 of that calendar year. 

13.7 Retirement Premium 

The Employer will pick up each employee's contribution to the appropriate State of Ohio 
retirement system by the salary reduction method (no cost to the Employer). 

13.8 Insurance 

13.81 General Provisions 

13.811 Coverage 

13.8111 The Employer shall provide all full-time bargaining unit 
employees insurance coverage effective January 1, 2011 as 
follows: 
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----------------~------------

Anthem "Option 5, Rx B" 

Deductibles: hospitalization, surgical and major medical 
coverage with a benefit period network deductible of $200 
single/$600 family1 and a benefit period non-network deductible 
of $400 single/$1 ,200 familj; 

Co-Insurance: 90% co-insurance in network and 70% co
insurance out of network; 

Out of Pocket Maximums: $1,000 co-insurance out of pocket 
maximum per benefit period for single coverage in network; 
$2,000 co-insurance out of pocket maximum per benefit period 
for family coverage in network; $2,000 co-insurance out of 
pocket maximum per benefit period for single coverage out of 
network; and $4,000 co-insurance out of pocket maximum per 
benefit period for family coverage out of network; 

Prescription Drug Coverage: 30 Day Supply: $10/25/40. 

Mail Order Drug Coverage: $10/65/120 

Dental Coverage 
Subject to Section 13.8144, dental coverage shall be provided 
in accordance with the corresponding benefits summary page 
attached to the Agreement as Appendix C. 

Vision Coverage 
Subject to Section 13.8144, vision coverage shall be provided in 
accordance with the corresponding benefit summary page 
attached to the Agreement at Appendix C. The Employer shall 
provide vision insurance and shall pay a maximum of eight 
dollars ($8.00) per month for single coverage and fifty percent 
(50%) of family coverage up to a maximum payment of eight 
dollars ($8.00) per month. 

13.8112 The Employer will make family coverage for such insurance 
benefits available to all part-time bargaining unit employees if 
the part-time employee pays to the Employer the premium 
difference between the cost of family coverage and the 
Employer's cost of single coverage. However, the Employer 
shall not be responsible for the payment of any insurance costs 
for part-time employees over and above the premium for single 

1 Maximum family deductible; member deductible is the same as single deductible. 
2 Maximum family deductible; member deductible is the same as single deductible. 
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coverage except for those part-time employees who received 
family coverage as of January 1, 1991. 

13.812 Enrollment 

13.8121 Employees must enroll in the plan in order to receive benefits. 
Upon employment, the employee shall receive an enrollment 
form from the Employer. 

13.8122New bargaining unit employees are eligible for healthcare, 
dental and vision insurance coverage on the first day of the 
calendar month following the employee's initial contribution, if 
applicable, toward the cost of such coverage. An employee 
may change coverage status from single to family or vice versa 
in accordance with the applicable plan's requirements. Forms 
for changes in enrollment status shall be made available by the 
Employer. Claim forms for each plan shall be available at the 
Administrative office. 

13.813 Employee Contribution Toward Insurance Costs. 

Employees will participate in premium cost payment in accordance with 
the following: 

1. Effective January 1, 2011, employees eligible for 
hospitalization, surgical and major medical insurance 
coverage will contribute seven percent (7%) of the total cost 
of such coverage, except as otherwise provided in this 
contract. 

2. Effective January 1, 2012, employees eligible for 
hospitalization, surgical and major medical insurance 
coverage will contribute seven percent (7%) of the total cost 
of such coverage, except as otherwise provided in this 
contract. 

3. Effective January 1, 2013, employees eligible for 
hospitalization, surgical and major medical insurance 
coverage will contribute seven percent (7%) of the total cost 
of such insurance coverage, except as otherwise provided in 
this contract. 

4. Employees eligible for dental coverage will contribute ten 
percent (10%) of the monthly dental insurance premium in 
effect on July 1, 2003 and eight percent (8%) of all increases 
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in monthly dental insurance premiums over the premium 
costs in effect on July 1, 2003. 

5. Employees eligible for vision coverage will pay the difference 
between the cost of the vision plan and the Employer's 
maximum contribution of eight dollars ($8.00) per month. 

6. Employee premium contributions will be paid by payroll 
deduction and will be deducted from the last payroll of the 
month immediately proceeding the month that such 
deduction is to be applied. 

13.814 General Provisions 

The employer shall provide the following documents with respect to 
insurance coverage: 

13.8141 One copy of any contract (plan document) between 
the Employer and any insurance company (other 
provider) providing coverage under this agreement 
shall be provided to the President of the Association 
and each member of the bargaining unit within a 
reasonable time after said contract (plan document) is 
executed or this agreement is ratified, whichever shall 
last occur. 

13.8142 One copy of any plan document prepared by the 
insurance company which describes the benefits 
under any insurance coverage provided by this 
agreement shall be provided to the President of the 
Association and each employee of the bargaining unit 
within a reasonable time after agreed to 
modification(s) or new coverage(s). 

13.8143 New employees shall be provided such documents 
upon employment provided they have been received 
from the insurance company upon their employment. 

13.8144 Any health care benefits and services that extend to 
bargaining unit employees under this agreement will 
not be reduced, modified, or eliminated during the 
term of this agreement without the written approval of 
the Association. However, the Board may obtain 
healthcare, life, dental, and/or vision insurance from 
another provider during the term of this Agreement 
without the written approval of the Association 
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provided that (1) the insurance is the same or 
comparable to the level of benefits provided at the 
commencement of this Agreement; and (2) the cost of 
the insurance from another provider is the same or 
less. At any time during the term of this Agreement, 
the Board may join with other employer(s) to increase 
the size of the pool of participating employees to 
obtain better insurance rates for healthcare, life, 
dental, and/or vision coverage provided that (1) the 
insurance is the same or comparable to the level of 
benefits provided at the commencement of this 
Agreement; and (2) the cost of the insurance is the 
same or less. 

13.815 The insurance provided by this section shall be provided to all 
employees under conditions set forth by this Section. 

13.816 125 Plan. Bargaining unit employees, at their own cost, have the option 
to participate in a 125 Plan. The 125 Plan allows employees to 
participate in medical reimbursement and dependent care 
reimbursement up to certain limits as well as premium pass-throughs of 
employee contributions for insurances. There will be an open enrollment 
period once during the calendar year. Any money left unused in the 
reimbursement accounts at the end of the calendar year will be neither 
refundable nor usable at any time in the future. Should a 125 Plan 
participant separate from employment at any time prior to the end of the 
calendar year, he/she will be responsible to re-pay the Board for any 
medical reimbursements that exceed the balance of available funds in 
his/her 125 Plan account at the time that his/her employment ends. 

13.817 Life Insurance. The Employer shall provide each bargaining unit 
employee with a term life insurance policy in the face amount of twenty
five thousand dollars ($25,000) with double indemnity. Any employee 
who attains age 65 shall be provided with a term life insurance policy in 
the amount of one-half (1/2) of the term life insurance policy set forth in 
the previous sentence. 

13.9 Tuition Reimbursement 

13.911 The Employer shall pay the full tuition cost for courses required by the State 
of Ohio for the employee to remain properly certified/registered to perform 
the responsibilities of his/her current position. 

13.92 Reimbursement shall be paid to the employee within thirty (30) days of the 
employee having provided documentation to the Superintendent that such 
class work was successfully completed, the amount of tuition paid, and that 
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said class(es) is/are acceptable under this provision. 

13.10 Employee Expenses 

Employees shall be reimbursed for actual and necessary out-of-pocket expenses 
incurred in connection with either a client's I.S.P. or employment related training. Such 
expenses must be pre-approved by a supervisor and shall be supported by proof of 
payment. If any such expense involves meals, the maximum allowed for 
reimbursement per meal shall be ten dollars ($1 0.00). 

ARTICLE 14: REDUCTION IN FORCE 

14.1 Reasons for Layoff 

Whenever it becomes necessary for the Board to layoff members of the bargaining unit 
due to decrease in client/student enrollment, lack of funds or lack of work the following 
procedures will be followed. 

14.2 Procedures for Layoff 

14.21 In the event of a layoff, the Superintendent shall notify the Association President, 
in writing, at least sixty (60) calendar days in advance of the effective date of the 
layoff. Within five (5) calendar days after notification to the Association 
President, the Superintendent will, upon request by the Association President, 
meet with the Association officers and provide the reasons for the layoff and 
discuss possible alternatives. The Superintendent shall notify each employee to 
be laid-off at least thirty (30) calendar days before the layoff date. 

14.22 Whenever a layoff is contemplated, the Board shall take into consideration 
attrition prior to layoffs being implemented. Employees shall be laid off in order 
of seniority beginning with the least senior and progressing to the most senior up 
to the number of employees that are to be laid off. 

14.23 "Seniority" shall be defined as the length of continuous service with the Board as 
computed from the most recent date of hire. In the event two (2) or more 
employees have the same date of hire, the date on the employee's initial 
application for employment shall be the tie-breaking factor. 

14.3 Notification of Layoff 

The notice of layoff to each affected employee shall contain the reason(s) for the layoff, 
the effective date of the layoff. 
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14.4 Recall 

When employees are laid off, the employer shall create a recall list. The Board will 
recall employees from layoff in order of the most senior first. An employee shall be 
eligible for recall for a period of twenty-four (24) months after the effective date of the 
layoff. 

14.5 Benefits 

All benefits to which a bargaining unit member was entitled at the time of his/her layoff, 
including unused accumulated sick leave and vacation leave, will be restored to him/her 
upon his/her return to active employment. 

When recalled, the employee shall be placed on the same step of the salary schedule 
as the one he/she was on at the time of the layoff. 

14.6 Notice of Recall 

Notice of recall from a layoff shall be sent to the employee's last known address by 
certified or registered mail with a copy being provided to the Association President. 

14.7 Return from Recall 

The recalled employee shall have ten (10) calendar days following the date of mailing of 
the recall notice to notify the Superintendent of his/her intentions to return to work and 
shall have twelve (12) calendar days following the mailing date of the recall notice in 
which to report for duty, unless a different date for returning to work (a longer period of 
time) is otherwise specified in the notice. In the event of extenuating circumstances (i.e. 
illness, injury, absence from areas or for other good and just cause) as determined by 
the Superintendent and which prevents the employee from returning within the above 
time limit, the Superintendent may grant a reasonable extension of the above stated 
time limits. 

14.8 Removal from the Recall List 

Any employee not responding to the notice of recall within the time limits set forth above 
or who declines recall, shall be removed from the recall list, thereby relinquishing all 
recall rights. 

ARTICLE 15: HEAL THCARE BENEFITS COMMITTEE 

15.1 A Healthcare Benefit Committee shall be created consisting of Board and Association 
representatives and such other stakeholders as the Committee may agree upon. The 
Committee may invite a consultant to meet with the Committee to discuss issues 
affecting healthcare on an as-needed basis. 
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15.2 The Committee will establish a mission statement that includes the mutual interests of 
providing information to bargaining unit members on cost-effective and efficient ways to 
utilize healthcare and to keep current as to changes and trends in healthcare. 

15.3 The Healthcare Benefit Committee will hold an organizational meeting no later than 
March 31, 2008. At the organizational meeting, the Committee will develop a schedule 
for future Committee meetings. 

15.4 Subject to the approval of the SuperintendenUdesignee, the Healthcare Benefit 
Committee will schedule meetings during regular business hours and at such locations 
to enable the Board to satisfy mandated acuity ratios. For meetings scheduled during 
the workday, the Board shall grant release time. 

15.5 The Committee shall meet with the negotiations teams prior to the beginning of 
negotiations to present information and options on healthcare benefits for the teams to 
consider in negotiations. 

15.6 The Healthcare Benefits Committee may obtain information related to changing 
insurance providers during the term of this Agreement and make appropriate 
recommendations to the Board. The Board will consider any recommendation received 
from the Healthcare Benefits Committee related to provider changes during the term of 
this Agreement. 

ARTICLE 16: MANAGEMENT RIGHTS 

16.1 The Association recognizes and accepts the rights and authority of the Board to 
determine matters of inherent managerial policy which include but are not limited to 
areas of discretion or policy, including, but not limited to the following: 

1. To determine the functions of and programs of the Employer; 

2. To determine the standards of services to be delivered; 

3. To determine the overall budget; 

4. To determine how technology may be utilized to maintain and improve the 
efficient operations of the Employer; 

5. To determine the Employer's organizational structure; 

6. To direct, supervise, evaluate and hire employees; 

7. To maintain and improve the efficiency and effectiveness of the Employer's 
operation; 
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8. To determine the overall methods, process, means or personnel by which the 
Employer's operations are to be conducted; 

9. To suspend, discipline, demote or discharge for just cause, or lay off, transfer, 
assign, schedule, promote or retain employees; 

10. To determine the adequacy of and effectively manage the workforce; 

11. To determine the mission of the Board as a unit of government; and 

12. To take actions necessary to carry out the mission of the Employer as a 
governmental unit. 

16.2 The Association recognizes and accepts that all rights and responsibilities of the 
Employer not specifically modified or limited by this Agreement or ensuing 
Agreements shall remain the exclusive function of the Employer. 

ARTICLE 17: ADHERENCE TO APPLICABLE LAWS 

17.1 In General. Except where specifically addressed elsewhere in this Agreement, the 
respective rights and obligations of the Employer and the employees regarding 
Management Rights, Appointment, Promotion, Transfer, Tenure, and Employee 
Protection shall be governed by the applicable statutory provisions set forth in the Ohio 
Revised Code. No provision of this collective bargaining agreement shall be construed 
to supersede the provisions of law that are applicable to the above-cited subjects, 
unless the provision specifically refers to the fact that it is intended to replace a specific 
section of law that is applicable to a subject cited above. In cases where this 
agreement makes no specification about a matter the Employer and the Association are 
subject to all applicable law. 

17.2 Changes in Law. For the purposes of this agreement, the applicable prov1s1ons 
contained in the law and regulations shall be considered to be dynamic, rather than 
static and fixed as of the day the parties execute this agreement. Thus, if the General 
Assembly or other legislative body or agency amends, adds, or deletes any statute or 
regulation affecting any provision of this agreement, the parties shall be bound by the 
change. 

17.3 Disputes Regarding Cited Subjects. The grievance and arbitration procedures 
contained in Article 4 of this agreement shall not apply to any matter cited in this Article 
and which is governed solely by the Ohio Revised Code and not specifically addressed 
elsewhere in this Agreement. The State Personnel Board of Review, State Employment 
Relations Board, or a court of competent jurisdiction shall be the proper exclusive 
forums for resolution of such disputes. The grievance procedure may be utilized should 
there be a dispute regarding the meaning and application of this article. 
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ARTICLE 18: EFFECTS AND DURATION OF CONTRACT 

18.1 Term of Contract. This Agreement shall be three consecutive calendar years in 
duration commencing on January 1, 2011 and expiring on December 31, 2013. 

18.2 Effect of Contract. The parties acknowledge that, during the negotiations that resulted 
in this Agreement, each had the unlimited right to make demands and proposals on any 
subject matter not removed by law from the area of collective bargaining; the parties 
arrived at an understanding after the exercise of that right; and the entire understanding 
is set forth in this Agreement. Therefore, the Employer and the Association, for the term 
of this Agreement, each agree that the other shall not be obligated to negotiate with 
respect to any decision or its effect on any subject matter referred to or covered by this 
Agreement. All prior agreements, practices and policies, either oral or written, are 
hereby cancelled. Any benefit which employees may have enjoyed prior to the 
implementation of this Agreement shall continue only to the extent that such benefit is 
provided for in the express terms and conditions of this Agreement. The Employer and 
the Association may mutually agree to alter, amend, supplement, enlarge or modify the 
provisions of this Agreement only by written agreement. 

18.3 Copies of Contract. Within thirty (30) days after the Agreement is signed, copies shall 
be printed and distributed by the Association. The Association shall provide the 
Employer with thirty (30) copies of the Agreement. 

18.4 Employee's Receipt of Agreement. The Employer is responsible to notify the 
Association President of the names of all new employees within two (2) workdays after 
the employee is hired. The Association will have the responsibility to provide all new 
employees with a copy of the Negotiated Agreement. The new employee will then be 
deemed to have received a copy of the Agreement which shall serve as notification of 
all provisions contained in the Agreement and the responsibility for all the information 
contained therein. 

18.5 Severability. Should any court of competent jurisdiction determine that any provision 
herein is unlawful, such provisions shall be automatically terminated but all other 
provisions of the Agreement shall remain in full force and effect. Within ten (10) days 
after any such ruling, the Employer and the Association shall meet to bargain over the 
impact of the decision in order to bring the Agreement into compliance with the court 
ruling. 

18.6 This Agreement is made and entered into at Ashland, Ohio, on this_ day of ___ _ 
2011, by and between the Employer and the Association. 

18.8 This Contract between the parties is attested to by the representatives whose 
signatures appear below. 
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For the Union, 

~~e"deot 
,/--:-~ 

/ r~:~ .. \_.,-._.-· ..__ 
Erin O'Diam, Team Member 

.· .·· ) /,--·) 
'-··· ~-'-~,f~ 

'sara Baker, OEA Field 
Representative 

For he Board, 

s, Superintendent 
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APPENDIX A 

SERVICE AND SUPPORT ADMINISTRATORS 
SALARY INDEX/SCHEDULE- 2011/2012/2013 

INDEX 2010 

Step 0 1.0000 $30,333.29 

Step 1 1.0430 $31,637.62 

Step 2 1.0860 $32,941.95 

Step 3 1.1290 $34,246.28 

Step 4 1.1720 $35,550.62 

Step 5 1.2150 $36,854.95 

Step6 1.2580 $38,159.28 

Step 7 1.3010 $39,463.63 

Step 8 1.3440 $40,767.94 

Step 9 1.3870 $42,072.27 

Step 10 1.4300 $43,376.60 

Step 11 1.4730 $44,680.94 

Step 12 1.5160 $45,985.27 

Step 13 1.5590 $47,289.60 

Step 14 1.6020 $48,593.93 

Step 15 1.6450 $49,898.26 

Step 16 1.6880 $51,202.59 

Step 17 1.7310 $52,506.92 

Step 21 1.7740 $53,811.26 

Step 24 Plus $500.00 

No base wage or step increases will be granted during the term of this Agreement. 
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Grievance# _____ _ 

APPENDIX B 

GRIEVANCE FORM 

Name of Grievant----------------------

Building-------------------------

A. Statement of Grievance 

B. Relief Sought 

Signature of Aggrieved Date 

Signature of Association President Date 

STEP ONE 

Appropriate Supervisor------------------------

Date filed------------------

Disposition of Supervisor: 

Signature of Supervisor Date 

Grievance Form 
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Grievance# _____ _ 

Name of Grievant ______________________ _ 

Building------------------------

A. Statement of Grievance 

B. Relief Sought 

Signature of Aggrieved Date 

Signature of Association President Date 

STEP ONE 

Appropriate Supervisor---------------------

Date filed _______ _ 

Disposition of Supervisor: 

Signature of Supervisor Date 
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STEP TWO 
(Superintendent) 

Position of Aggrieved and/or Association: 

Signature of Aggrieved 

Signature of Association President 

Disposition by Superintendent: 

Signature of Superintendent 

Position of Aggrieved or Association: 

Signature of Aggrieved 

Signature of Association President 

Date 

Date 

Date 

STEP THREE 
(Arbitration) 

Date 

Date 
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APPENDIXC 
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Ashland Co11nty Board of DD 
Blue Access® Option 5 with Rx Option B 
Summary (JfBeneflts, Effective o· ''12011 

Anthem .. +.Q 

Pleo.re. note: fJ8 we recetve additional guidQP'IU and cltlrljicarlonjHJm the U.S. Dqmrtment of Health and Humtlll Sen,ict:s, we may be requlred fQ make llddfliOIIQ/ clumgu 
w your bent/its. At this time, Wf! do not aped rates to be irr~pactt>d by these changes. 

(:overad Benefits 
peduetible (Sinpe/Pamnr) 
put-of-Pocket Limit (Singlfll'amlly) 

hyriclan Home and Office Services (PCP/SCP) 
pimary Care Physician(PCP)/Speoialty Care PhY"ician (SCJ>i 
neluding Office Surgeries and allergy serum: 

·Allergy injeGtions (J'Cl'" and SCP) 
' All"1!)1 testing 
· MRAs, MllJo, PETS, C-Scano, Nucleer Cllfdlo1ogy Imaging Studies, 
non-maternity related Ultrasounds and Pharmaceuticals 

iNetwork 
2001$600 
1,0001$2,000 
151$15 

5 
10% 
Ill'!. 

iN-on-Network 
S40oisl,200 
2,0001$4,000 
0% 

0% 
0% 
0% 

iPreventlve Care Services iNo Copayment/Coinsurance O'lo 
ervice& include but are not limited to: 
outine E.xEUDS, Mammograms, P~vic Exams, Pap testing, PSA te9ts, 
~iu.tiQns(1 ), ~nnual diabetic eye exam, Routine Vision and Hearing 
creenings 
~mn&ency and Urgent Care 

· Emergeney Room Servleea @Hoopltal 
(fadUtylother covered urviCes) 
(c~ent waived if admitted) 

· Ur&ent Care Center Servieea 
· MRAa. MRls. PETS, C-Scans, Nuclear Cardio1ogy lmaging Studies, 
N()n·Malemity related Ultratounds and Phannacouticals 
· Allergy iqjections 
' Allergy testing 

npatieDt and O'atpatlent f'rofessional Services 
nelude but are not limiterl to: 

·Medical Care visits (1 per day). Intensive Medical Care, Concurrent 
Care, Consultations, Surgery and administration of general anesthesia and 
Newborn exams 

200110% 

75 
10% 

5 
10% 

lll'lo 

opatlent Facility Services 10% 
Unlimited d&.ys except for. 

· 60 days Networ1c/Non-Network combined for physical medicine I rehab 
(limit indud~s. Day Rehabilitation Therapy Services on an outpatient basis) 
· 90 day a Networ:k/Non-Network' combined for skilled nursing facility 

putpat:lent Surgery Hoapltal 1 Alternative Care I' a dUty J 0% 
· Surgery and ad.minis:tra.tion of general anesthesia 

Other Outpatient Services (lndadblig but not limhl l OOA. 
·Non Surgical Outpatiml SetVices 

For example: MRls, C-Scans, Chemotherapy, Ultrasounds and othCI 
diagnostic outpatient services. 

· Home Cart Services (Network/Nonwnetwork combined) 
90 visits (ex.cludes IV Therapy) 

· Durable Medical Equipment, Orthotics, and Prosthetics 
· Physical Medicine Therapy Dc.y Rehabilitation programs 

200/Hl'lo 

iJO% 
0% 

iJO% 
0% 
0% 

0% 

0% 

0% 

· Hospice Ca.re I 0% 1 O"!G 
·Ambulance Services 1004 10% 
~~~~~~----------------------~~---------------~~---------------

All!boo• 81u' 0011 and BhR Sllielcl ir tho lrnl• aame of Comrmmily h"wono.c C01npony 
An inllet">Kimllkcnsft oi'the- Blue Crou tlnd Bhlc ShtthJ "-iWGn. 

eR£tith!r-d......U Blue C... •nd Blw Sllield./uifotil.t.llol\. 

Anthem: 154751 -Blue 5.0 Poge: 4 



Anthem.+.V. 
Ashland County Board of .DD 
Blue Access® Option .5 with Rx Option B 
Summary of Benefits , Effective 01/01/ZO 11 
Pliiillll nore: u WIJ ~iwJ 4ddi!fonol guidance and darijicatiol1 jrw11 ~ U.S. Dllpat'lment of Health and Humatt SerYiceJ, we IIJD)' bot requir«d lo make additional changu 
royot.:r lnuueflts. AI this rime. W4l dlf not~~ r4fe8 ID be lri&pCicled by lhut. chmtg~r . 

...--.,.-,;-;,..--..c;-:---------------~..,---;----------~---o:;-;--c----·---

Covered Benefits Network ~on-Network 
putpaU .. I Therapy Servlto~ 
Combla.ed Network &: Noa .. NUwot'k llmln apply) 

· Ph')'sician Home md Off'ice Visits (PCP/SCP) 
·Other OutpUient Sctvi.eM @Hospital/Alternative Care Facility 
Limitt apply to: 
· Ph}'Jital therapy: 20 vblts 
·Occupational tbctapy: 20 vUits 
· MIUlipubdion therapy: 12 vleits 
· Sp- thonpy: 20 visits 
· Cardiat R.cl\abil\tation: 36 visits 
. PulmOIIBl') Rohabllitation: 20 .nBits 
· Aecldenlal Deutal: S3 ,000 Umit 

"''aYioral Healtll S.I"YY..,: 
~eatalllnlth alld Subst:aa.ce Abuse {1) 

·lllpalioot Facility Setv!.,. 
· Pbysldan Home and OiTJ.CC Visits 
· Olhet Outpotient Facility Services 

~umaa Organ aad na1ueTr~ants(J) 
· AcquiaiUoo aOII1n>mplant ~edurea, horvest >nd 1wroge. 

ll"eocriptiott DnlfiS:( 4) 
~etwork Tier structure equ•ls 1/1J3 (and 4 if appllr - } 

· Network RaU!l Phlll'flllaelu: 
(lO dAy BUpply) 
Includes d.iabe.Hc test strip 

· Aatbem MaU Servlte; 
(90 d•y supply) 
Includes diabetic «:~t strip 

1 S/$15 
10% 

~enefits provided in acwnlance with 
edenl Mental H~alth Patily 

l'lo CopaymemJCo\nsurance. 

10 I $251 $4{) 

IGIS6S/Si20 

~ Speci8lty medicailons a.re 1\rnited. tO a 30 day supply regard1eea of whether 
tMy are retail or mail s.ervioe. 
- M"ember may be rciJtXlnsib)e for additional eo~ wben not se\eeting the 
available gmcric drug. 
- Sptelahy Modications must be obtained via our Specialty Pbanna.cy 

)()% 

0% 

O'Y· 
(1% 

0% 

O% , min $40(5) 

"oiCovered 

network in ordor to rt.ctive network level benerrts. ----------'--------1....--------' 
NotlB.' 

·Plat do'Uar copaymentr an excluded from the out--of-pocket limits. Abo PreJcriptfon Drug deductibles!e<~paymentslcoinsurnnce and Non~network 
Hu1r1011 Organ and TisSUll Transpfanl.f arlt ex.dud!dfrom tlu Out--ofpecket limits. , 
· Deductible(s) apply cmly to covered medict:ll .reM~ li3fmi with a pt!I'Ctmtage (%) COillSUI'"Qnce. H~ver, the deducJible does HOI apply to Emergotey 
Room SeTYices @ /fo3pllal where. a·percefllage (%) coinsurance applies co ozlter co\ler~d services and may 1101 appJy to some Behavioral Health .urvlcu 
when coimmrance. Qppliu. 
· Network om/ Non-network deductiblu, copaym.en.Ju, coinsurance and out ...of-poeM! maximums are separare Qrrd do 1101 accumulate toward eodz other. 
· Deptmdmr age: ro £he e.nd ojrhe month lt1 which rh, mabts age .26, 
· Specia/Ltt copayment is applicabk to all SpecfalisM Uf..tudir~g General Physic"ic~N, lniernf..o;l, Pediatricians, 08/GYN'tJ: and Geriatrics o•· any mher 

NetworK J>rovider as 1J/loweti by the pllll1. 
· Wlttm allergy if'ljec.tions are rendered 'IJ<'Ith a Phy.rlciaru; Horne and office violt, only the office. \lisir cost share applies. 
·No copaymentlcoin.Jurai"JC!e means t10 copayrnentlooinsurr.mce up lo the maximum allowable amounr. 0% means no coirwurance up to the maximum 
oltmvable amoatnt. However, when cltor>sing a Non-nerwork provider. the member l.r responsible for any !Mta~ dw after tha p/ah paym~.n/. 
· PCP if a Nstwork Provider who is a proc.litiuner thatrpeclalbu In family pracllce, g.neral practice., intemal rnedlciru, ,Pfdlatrlt:s, 
obsletricslgynecology. geriatria or any otlrer Network providu as allowed by I he plan. 
· SCP Is a Network Provider, orhu than a Prfmory Care Phy.rlcian., who provides services -withitl a designated specialty a~a of practice. 

Mtbtw, Bhl< C"''" ~ .BI\1• S\MII) if Ole lnoH IIIIAC ofC...nYP10111ty lnr.unDUc-pu.y 
h~ iMopeodoJK 1~ ~\bll Dh• CIVIti •M Bhlc St.iciCl Al:all".ildDll. 

• a~....,... a~er- '"" ehH st~ldd N40o."-'ln•• 
Arnhem: 154751 ·Blue 5.0 Page: l 



Ashland County Board of .DD 
Blue Access® Option 5 with Rx Option B 
Summary of Benefits , Effective 0110112011 

Anthem.+.'l 

Please Mill:: Q.f wt recdu additio1'41 pidan« (fttd dcrifu;atfon .fiv;m the U.S. Department oJHealrh (JnJ Hwnon Services, we mey be rb?JJiret! to mt~h at!ditkmnl changu 
t~;~ your ben~. Ar 1Jrls 1/Mf. w.e do not ~Cf MltUlD be imptu:•ied by thutJ chdlJ84S. 

· Certain diclbetlc and a.sthtnolic supplies have no deductl.blelcopoym~mt/<;oin.Jimmr;c up to the maximum allowable amount at network pharmac/EU tx.eept 
di.abd/t: t&~t Rlt'lps . 

·Benefit peri<Jd.,. Caleltdar Year 
· MamltWgrama (dlQglla&lic) at6 subject to lhe PCPIOV COSI flu:Jrs ln office and outpatient [Qcilizy settings. 
· iJeltavioral Hmhh: Memtal Healsh and Suin1ant!e A~fl.fS benqiu proWdea in accordance wizh );rtderal Munai fitoith Parily. 
(l)Then caver£11 drvlceJ or• not .iub}ecJ to the deductibklcopqymrmZifyou have a flo: dollar co~ and tfr~ndersd wlthoul an office visit. 
(2)We en"COllfalll' )101110 coniacl Our Mental HeaUh Subco~tractor fo QSIUre the IU4 of oppropriate procedures, setting and medical neces.rity. &fer trJ 

Schedul~ of Btmtifiu for limitations. 
(3)Kldney and Cornta are treated the: stmte as any Glr•· lfst c:m4mbjea to lhe medical hfmt/it~'. 
(4)1/ applicable., all pru.criplion drug expenses ex:ccpl tier I, (N«work/Non~Mtwcrk:. Reto/IJMad~B«rvit::B combined) apply to tlu per JNdlviduaJ RX 
deductible. Once the RX deduclibl~ f.f m~. the appropriate copaynumtlcotnsuran~ appltu. Also. fj' applicable. the Pro;criplion Drug out of packer 
maximum applJu to Network Retail and MaU..Serwice combtn.U. 
(J)llx ,.,_..<work dk>bellclanhmotl< ""''Pltes not covurd OX<tpl dl4be/lc test 6trlp•. 
Prec.rtljlcotlon: 
· Members an encoun:w;ed to always obtain prior upproWJl when I(J'Ing Nun~nefv.lorkprovirlen. Precerti/icCition will hdp nvoid any un11ecessary redut:tian 
in bBnejfafor non-covered or n.on~m~dtcafly JJ.!!ce.uary urvlces. 

Pr.t-Ll.uing bd~~&lon 1-srlad: . 
We wilT not provlde benqiu for servJc.es. supplies, or charges for any pre..exisrtng ccmdttia11for the rime period specifl,a below (subject to R1P.4A 
portability requirements and excludes depettden/$ ~tnder 4gB l '): 

12!1t0rlllu lffier the m~er's enrollmenl date 

A pn-ullflng condilion is a condition (menlQ/ or physical), which war preunt and for which medical advice, diagnast,, care or treatment was 
rec0111mew:ld or Te£:eivtld wttlrln !he 6 .mOHlh period ertdfng on !hi member~ e111'olbnenl dolt!. Pregn011ey and domurlc violence are nol cons!dered a 
pre-n.l.rtlf18 condittoH. GentUc utfi»'m12'tton moy ltOl be UJtd 0$ a· conditir.m. fn the obstmee of a diagnOsis. 

This :ummary oflxfltftts I~ lnJtnde!d ro be a brittf oorllnt of co\!emge. The entire proVi.sions of bane:fits ar~d exclusions are. contained In the Group 
Contract, Cerlifi.ca/4, and Schedule of Benefits. In fhe event of a coriflicl b~een th-e Grcrup CQI1lracl and this descriptio", the terms ojlhe Group 
Conlract will prevall. 

futhoriud gruup .r'ignature (ff applicable) 

t:d·l·g ngnaturo (If applicable) 

/l<llllo:mBh"'D~n~~!l.::W~=:g_~ll~~~~~~ 
~~~~~n;4111111b jlluCn"''MdB.lw:st!itlcl~. 

Anthem: 154751-Blue 5.0 Pose: 6 



Anthem.+.Q 
Ashland County Board of DD 
CustomPlan 
Schedule of Benefits, Effective 01/0112011 

The Schedule of Benefits is a sununal)' of the l:led1Jc~bles, Coiru;uranco and other limits when you recoivo Cuvered Service• from a 
Provider. Please refer to the Covored Services se. · · of the Certificate Cot a more complete explanation of the specific services covered 
'hy the Plan. All Covered Services are subject to the CDncUtions, ExclusiOns, limitations, terms. and provisions of the Certificate including 
any attachmeota or rl<krs.Thb Scl!edule of Benefits lists the Melbber'a respooslbility for Covered ServicM. 

euellt Period arYear 
epeodent A&e Limit endents are covered to tbe end of the month in which the child attains age 26 

Network Dentist Non-Network Dentbt 
Dental Benefit Max\munu 
~ual Mllllimum(eombincd for Network and 1,000 1,000 
Non-Network Dentists) 

Orthndootio Lifetime Maximum Olmbined for Networ ~1,000 1,000 
nd Non-Netwotk Dentists. Does not apply to tbe 

,......nat Maximum. 

Dental Dednetlbie 

Per Member F-5 $25 

Combined for Network and Non-Network Dentists 
er Family 75 $75 

Combined for Network and Non-Network lkntists -
Network Dentist 

Dental Covered Suviees 
After We subtract the Dentat Deductible from tho total amount of Covered Expense, you wiU pay benefits for Covered Services at the 
percentage or applicable amount noted below, 
~sgnosde and Preventive Services [Nnt snbject to Network 100/200/JOO:NCS [NCS 
he Dedu<dblej 
Oral Evaluations 
Office visit fur observation 
Bitewing Radiographs 
Vorti.cal BiteWil;lgs 
Peri.ttpical X-rays 
lnttaornl occlusal film 
Complete Series 
Aduit Prophylaxis 
Child Prophylaxis 
Fluoride Treatments 
Sealants 
Space Maintainers 

~c~~~u~~~~ti_oo_s _________________________ ~---------~-------------~L-------·--·-----------------

A.bllom: A1"" C!OA &nd Blut Sbldl! illhc,.,.,. -• DfC~I'I)' l~...- Co110puy 
1\n ~ ~- lri'lhc fll~~~r.Cn"'•IIIIIIIWShio\d.AIMoloJio.. 

$ flolslllmd 111111ti OM ()DQ; ll!d Blue Sbk!lll. ..... ocir.lfOII. 
Anthem: !326!5Page-.3 



Ashland County Board of :DD 
CustomPlan 
Schedule of Benefits, Effective 01101/2011 

!'llnor Restorative Servlces(Subject to the 
peductible) . . 

Amalgam cr composit~ res.in r.ostorations 
Pin relelltlon ' 

• Sedative filing 
Palliative (Bmergency) 
Treatll1<nl fur Dental Pain 

Network Dentist 

jOn! Surgery Services [Subject to tlae Deductible) /'l•twork 100/2001300:20% 
Extraction of coronal remnants) primaty tooth 
Extraction, erup .. d tooth or exposed root 
Surgical removal of erupted tooth 
Removal of impacted tooth, soft tissue, partially bony, 

l"'d oomp!etely booy 
Surgical removal of residual tooth root.. 
Oroontml ti8tula cloSUie 
Primary closure of sinus perforn.tion 
Removal of1ate:ral exostos\s: 
Removal of torus. palatinus and mand.Jbularis 
Surgical reduotioo of osseous tuberosity 
Alvoolopluty 
Ves!ibuloplasty 

Anthem.+.V. 

Non~Netwu.rk Dentist 

1 
0% 

Biopsy of oral tissue, burd and. soft 
Frenulec10my, frenuloplasty 
Excision ofhyperplestic tissue 
Ex.claion of pericoronal gingiva 
Surgical iacision and dr.mage 
~~~~~~~~~n-~~~n,w~~----4=~----------~ ,&ndodontit Services (Subjett to the Deductible) Network 1001200/300:20% ~0% 

Root Canal Therapy 
Apiooectomy/periradicUla.r services 
Therapeutic pulpotomy (exeluding final reotoratiou) 
Pulp copping, direct and indirect 
Gross pulpal debridement 

1- Hemisection 

An~ ~!u.oCioAtildBIKIIhlcldlllht.lrnlt lllllw.ofCGnw ... nby ~ ~ 
AI in~ ll=>su tf lbl: B\ul Oot.\ Al!d811re SldeW Au.dllio!t.. 

e l!.ethf!:fe.d ln&lb: 81\oe CMi ud Bhlt 51\idd ~ 

Anthem: 132615 Pago·.4 



Ashland County Board of. DD 
CustomPlan 
Schedule of Benefits, Effective 0110112011 

Network DeDiiot 
lPeriodonul Services [Sub jed to the D•dueliblel 

Gingivectomy or gingivoplasty 
Network IOOn00/300:20% 

Gingival flap procedure (includes root planinll) 
Apioally poaltioned flap 
Crown lenglhoning 
Osseous ""1!CIY. including !lap entry with closure 
Bone replacement grafts 
Soft tissue grefts 
Guided tissue 1'6generation' 
Biologic materials to aid in soft and osseous tissue 
egmcr&tion 
Ful\-mooth debridement 
Poriodontal•caling ond root platring 
Periodontal maintenance procedure 
roathodoatlc Servltes (Subjett to tile Dedoclible] )'letwork I 0012001300:50"/o 
Crowm. restored 
Receme:nting of crowns 
Crown buildups 
Poat and oore buiWups 
Crown repain 
Stainless oteel crowns (for primary teeth only) 
Recemeot cast or prefabricated polil and oore 
Removable complete (immediate or permanent). and 

partial dentures 
• Denture adjustments 
• Denture repairs 

Addition of tooth or clasp . 
Denture rebase ind reline procedures 
Tiuue cocditioning 
Recemonling a bridge 
Post and core 
Core buildup 

Anthem.+.¥. 

Non-Network Dentist 
20% 

Bridge repolr 
~~~~~~~~~~~~~~~~~-----4~-------------~ Orthodontic Services [Not subject to the Deduetible]/'etwork 100/2001300:50% 0% 

Diagoostic orthodontic records, limited to a lifetime 
:n~imum of once per eligible Member. 
Limited Otthodontic Treatment. 
lnterceptive Orthodontic Treatment, prlma1y or 
ransitional dent,itiGn. 
Comprehensive Orthodontic Treatment, transitional or 
ennanent dentition. 
Minor treatment to control harmful habits. 
Orthodontic Retention 

NCS- No Cost Share m~tms no deducrtb1~. copaym6m or coinsurance up to tM maximum allowable amormt. HQ~er· a·m.embcr may be respcmsible.for 
any baltli1Ce due after the pla" paymeni, including but noE fimited to, benefits chat reflect No Ccst Shm·e. 

Aotl>cm 81<~-o c..,. oM 8Juc Shiold i•lb~...Cil'UIK ofCo111111Uflll)' Ill&,.,_ c.........,. 
An isl~flll<!ll<kM ~~ ... m of\M 8\u C>GIIIflld 81\• stiWld ~weauu .... 

C Rtf:i1~t.~ molls D'l• CnR and st... Sbl•ld AnociOiio». 

Anthem: )326 15 Page: 5 



Anthem:+Q 
Asllland County Board of .DD 
Option37 
Schedule of Benefits, Effective 0110112011 

Tile St:bedule of Benefits Is a summary of the amouBt of benefits available wben you reeelve Covered Senlces from a Provider. 
Please refer to the Covered Services section afthe Certlfleate for 11 more complete explan.a11on or tbe speclftc vbiloa services 
covered by the P,laa. All Covered Servicea are tubjett to the conditions, exclu&lons, Umitatlo-ns, terms 1.nd provisions of the 
Certlfieate lnctu\ung any attaebmenls or riders. 

CHOICE OF VISION CARE PROVIDER; N ·~restricts or Interferes with yonr right to seled the Vi•lon Cart Provider of 
your choicej but your benefits are redut:ed whea you use • Noa--Network Provider. 

COVERED BENEFITS COPAYMENTSJMAXIMUMS 
Ne.twoYk PrtWlder Coverage Non-N-..rk Provider 

Member~Relmbursem.ent 

Iafon Examlnotlon Including dilation aod 
efractlon os aeeded. 
Limited to one exam per Member Every lZ months• $20.00 Copayment Up to $42.00 

rreserlpl\on Leru~es (Palr) 
Up to $40.00 Single Visioo 20.00 Copaymont 

Bifocal $20.00 Copayment ~p 10$60.00 
Trifocal ~20.00 Copaymenl UptoS80.00 
A.vailab!ell!llle per 24 montl!ll• 

Fnunes 
NCS, up to $130 Retail Value llp 10 $45.00 A vallab!e once per 24 months• -rescription Coohlet Len•ea (fa !leu or Ctome and 

ells benefits) 
Non-Elective Contact Lenses A vail ability once ·14 NCS Up to $2!0.00 

Months .. 
Elective Conta(:;t Lenses Availability once per 24 NCS, $130 Allowance Up to $105.00 

Montll!* 
The Contact Lens. benefit is paid toward Materials 
nt; any roroa.ining amount Will be applied to 
rofessional fitting fees. Professional Fitting F.., are 
ot a Covered Service but may be covered or po.rtia!ly 

povered by applying any remaining contact ieDB 
~!lowanco unu•ed for the meteria!s (kns) purchase. Any 
femai.ning amount can be applied to the professional 
jfitting fee of tile l'rescribing Provider. 
Not(l.No Cost Share (NCS) means no ci#duclible. copaymenc or cortuurance up to the maxi11rum allowable amuunt. However, "member may be. ~'RSfU'n&lble 

for any balance due qfter the plar~ payment, lndudtng, but not limited ro, benefit$ that rtif/eal No Cost Share. "'/JQeflt.$ are avtlilCAble from last date of 

service. 

flnib<:no Dluc Crc.l51fld &1~~:8biddla !be ra»>- orCvimnl11hy &.r.lllllle.o ~)' 
,O,n~""""'t~ofU..Qhlc:Ctou~lldBivtSbiti&lN~. 

Clll.f!lklelll(! m..i..Biue c,..u ~ ~1-.: ~ "-iD.!b. 

Anthem: 112120 Poge: 3 
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Ashland County Board . DD 
Proposed Effective Data: 0110112011 

UNITED AGENCIES INC 

Life Jnsuranca offemd by Anthem Ufe Insurance Company 

Schedule of Benefits 
Class Descllplion 
1 Managers 

Tenn Life 
$35,000 
$25,000 

AD&D 
Equal To Term Life 
Equal To Term Life 

STD 
NIA 
NIA 

Dep. Life Sp/Ch 
NIA 

2 All other eligible employees NIA 

Refer to your Insurer's sales Drochu~s) for benefit detals and llmitatlons. 

Benefit Plan Highlights 
.. T <;rr.-, U~t;, GiJQiO.i,te:c ~~~ui:J Um\t hs $35.0VV fur &ll ages. 
- Term Life Includes waiver of premium for tolal disability beginning before age 60 with a 6 month elimination pertod. 
- Waiver terminates at age 65 or prior retirement. 
-Accelerated Death Benefit standard: Benef~ may be up to 75% of the group term life faca amount to a maximum of 
$250,000. 
- Baste Life Includes standard commlsslor · 'or OH. 
-Reduction Schedule for class(es) 1,2: 1 .... , Life and AD&D benefits reduca by the following percents: 35% at age 
65; 50% at age 70. Benefits terminate at retirement. 
-The Term Life rate provided Is based one non-conbibutory plan. However, ifthe coverage Is contributory, 75o/o 
participation wUI be required of those eligible to enroll, and the rate may need to be adjusted. 
-Term Ufe Rate(s) are guaranteed for 2 year(s). 
- AD&D benefits Include Seat Belt Rider, Ahbag Rider, EdUcation, Repatrtatlon Benefit, Common Callier and Coma. 
- The Resource Advisor phone/Web member assistance program Is Included in this proposal. 
-Employees whose wages are reported on Form 10991n lieu of Form W-2 are not eligible for coverage. 
-Ali employees under the age of 17 {s9Vllnteen) are Ineligible to receive benefits. 
- Insurer reserves lhe right to review rates If final census differs by more than 10% and or benefits/provisions desired 
by group differ from !hose Included in this proposal. 
-Open enrollment for. any line of coverage Is not permitted. 
- Travel Assistance Is Included In this proposal. 

Proposed Rates 
CoveJ,ge Monthty Rate Lives Volume Monthly Annual 

Costs Costs 
TermUfe 0.23 $1,000) 87 2,285,000 525.55 6,306.60 

AD&O 0.020 (Per $1,000) 87 2,285,000 45.70 548.40 
571.25 6,855.00 

This proiJOffli Is IIUb)ecf to undeTWrltlng approval by JnsiJI'$r; p/G&SIIJ rJo not cane$/ your covara~ until the appllca#QrJ has been approved Jn writing. Thle 
information IS lnt8nd8d to p19S~~tnt onJy a ganemJ OVMii&w of the bsnaf1fs. Not aH ~taNs. limitations, and exclusions are Included. This quote was prepared 
usJng an SIC rode of 8299 in stata o'f 0H- 44805, The proposB/&Jepkss 90 days from tha dare quoted. Ver. 10.7.10f1 ffe 

This coverage has baan :so/acted for employees. and sHglble deptmdents; !lUb/(1(;1 to the terms and condHions of tiNs proposal and the application to which 
th/s Js attached. lnSUI'Sr's itandan:l po/Jcy provisions wfll apply, unless olherwk>fi noted, 

Authorized Signature Date 

Lire UW: Pll{le: 1 
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BRINDZA 
&MciNrrM LLP 

ATTORNEYS AT LAW 

March 10,2011 

STATE EMPLOYMENT 
RELATIONS BOARfl 

2011 MAR I 4 p 12: 42 

Tammy Johnson, Administrative Assistant 
Research and Training 
State Employment Relations Board 
65 East State Street, Suite 1200 
Columbus, OH 43215-4213 

Re: Ashland County Board of Developmental Disabilities 
Copies of Negotiated Agreements 

Dear Ms. Jonhson: 

Brindza Mcintyre & Seed LLP 

1111 Superior Avenue 

Suite 1 02S 

Cleveland, OH 44114 

www.bms-law.com 

216 621 S900 (t) 

2166215901 ({) 

On behalf of the Ashland County Board of Developmental Disabilities, enclosed please 
find copies of recently negotiated collective bargaining agreements with the identified 
Associations. 

Please do not hesitate to contact me with any questions. Thank you. 

Very truly yours, 

David A. Rose 

DAR/hb 
Enclosures 

cc: James G. Jones, Superintendent (w/o enc.) 
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