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1.2

1.3

2.1

22

ARTICLE 1: RECOGNITION

Recognition Statement. The Ashland County Board of Developmental
Disabilities, hereinafter called the "Board" or "Employer," hereby recognizes the
Ashland County Developmental Disabilities Education Association, an OEA/NEA
affiiate, hereinafter called the "Association" as the sole and exclusive
representative for the bargaining unit for the purposes of Collective Bargaining as
defined in Chapter 4117 of the Ohio Revised Code.

Bargaining Unit Defined

121 The bargaining unit shalt include all professional and non-professional
employees currently employed or to be employed excluding all supervisory,
confidential, management level, Service and Support Administrators
seasonal, casual, fiduciary and student employees as defined by Section
4117 of the Ohio Revised Code, and in accordance with the SERB order in
case number 90-REP-03-0091, which is set forth in the appendix of this
contract.

1.22 Hereinafter, employee(s) in the defined unit will be referred to as the
"employee” or "employees".

1.23  Any newly created position that falls reasonably within the meaning of
Subsection 1.21 of this section shall be included in the bargaining unit. Any
new position that is subject to dispute shall be submitted to the State
Employment Relations Board to determine whether or not it must be
included in the bargaining unit.

Withdrawal of Recognition. The Board's recognition of the Association as provided

for in Section 1.1 shall continue unless and until such recognition is legally
withdrawn in accordance with law.

ARTICLE 2: ASSOCIATION RIGHTS

Representation Rights. The Association shali be the sole and exclusive bargaining
representative of the bargaining unit. The Association shall collectively bargain with
the Employer in accordance with the provisions of this contract and state law. The

Association shall also be granted sole and exclusive organizational rights as
outlined in this Arficle.

Bulletin Boards. The Asscociation shall be permitted to erect and maintain an
Association bulletin board at a location at Dale Roy Schoo! to be designated by
mutual agreement. Association builetins and communications of interest to
bargaining unit members should be permitted to be posted on this board. This is
intended to include communication(s) that is/are germane to the Association and/or
the aclivities that the Association may be involved with. No derogatory material
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2.8

shall be posted on the Association bulletin board.

Dues Deduction. The Employer agrees to deduct annual Association membership
dues in accordance with this Article from the pay of any empiloyees eligible for
membership in the bargaining unit upon receiving writlen authorization signed
individually and voluntarily by the employee. The voluntarily signed payroll
deduction form must be presented to the Employer by the employee either
personally or by inter-office communication or by an employee representative.
Upon receipt of the proper authorization, the Employer will deduct Association dues
from one payroll check issued each month. Such dues will be remitted to the
Association Treasurer within fourteen {14) days from the date of making said
deduction.

Hold Harmless. The Association hereby agrees that it will hold the Employer
harmless from any claims, actions or proceedings by any employee arising from the
Association's use of money obtained through the dues deductions made by the
Employer pursuant to this Article. The Employer shall not be responsible for
obtaining refunds from the Association once the funds are remitted to the
Association and their disposition shall be the sole and exclusive obligation and
responsibility of the Association. ‘

Termmination of Deductions. Once an employee provides the Employer with a
signed, voluntary payroll deduction form (described in Section 2.3 above), such
authorization shall continue from year to year unless the employee informs the
Employer and Association in writing between August 25 and September 25 that
they do not want payroll deduction for the current membership year. In addition to
situations in which employees have terminated their dues deduction authorizations
in the foregoing manner, the Employer shall be relieved from making employees’
“check-off* deductions upon an employee's: (1) termination of employment; (2)
transfer to a position which is not included in the bargaining unit; or (3) layoff.

Insufficient Wages for Deduction. The Employer shali not be obligated to make
dues deductions from the pay of any employee who has not received sufficient
wages to make all legally required deductions in addition to the deduction of dues.

Errors in Processing. Neither the employees nor the Association shall have a claim
against the Employer for errors in the processing of deductions, unless a claim of
error is made to the Employer in writing within sixty (60) days after the date such an
error is claimed to have occurred. If it is found that an error was made, it will be
corrected at the next time that the Association dues deduction would nomally be
made by deducting the proper amount.

Notification. The Association shall notify the Employer and County Auditor in
writing of the amount of dues and of any change in the current dues being
deducted. Changes in the amount of dues shall be provided to the Employer and
County Auditor thirty (30) calendar days prior to the next payday on which such
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2.1
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2.14

2.15

dues are 1o be deducted.

Use of Public Address System. The Association president or designee shall be
permitted to use the public address system. Use of this system shall be short and
professional, and in accordance with normal building procedures. Whenever
possible, such announcement will be made during a time when students are not
present in the building.

Use of Building Mail. The Association shall be permitted to use the building mail for
distribution of Association materials. The Employer will permit each employee the
use of a mailbcx and will provide mailboxes in the bus garage for use by bus

drivers and bus aides. Regardiess of the facility in question, some employees may
have to share mailboxes.

Access to Board Agenda. The Association president shall, not later than the day
prior to a Board meeting, be provided with the Employer's agenda, approved
minutes and the other public documents given to Employer representatives.

Participation at Board Meetings and Staff Meetings. The Association president or
designee will be permitted to regularly participate at Board meetings during the
public participation section of the meeting and in accordance with current board
policy. An Association representative may make announcements at general staft
meetings (both building and general staff meetings). Such announcements shall be
limited to a maximum of five (5) minutes.

Board Policies. The Association president shall be provided with one copy of all
written policies of the Employer.

Bargaining Unit Names and Information. The Employer will provide the Association
President with the names, addresses, phone numbers, accurate current
classification, and pay assignment of all persons in the bargaining unit. This
information will be updated as necessary. The Employer reserves the right to notify

employees of the Association's President Request and the Employer's disclosure of
such information.

Time for Representational Activities. A duly authorized Association representative
may transact Association business on the Employer's property before, after or
during the regular workday; provided that such business shall not interfere with the
assigned duties of employees and does not occur during the employee's
student/client contact time,

The means of communication identified in Sections 2.2, 2.9, 2.10, 2.12, and 2.18
shall constitute the exclusive methods by which the Association is permitted to have
access fo employees during working time and work areas except as may be
otherwise indicated in paragraph 1 above. No representative(s) of the Association
shall interfere with, interrupt or disrupt the normal work duties of employees.
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Investigation and writing grievances shall occur on non-work time. If grievance
hearings are scheduled by the Employer during an employee's regular duty hours,
the Employee andfor authorized representative shall not suffer any loss of pay
while attending the hearing.

It is understood that an employee grievance representative may, during the
workday, assist employees with the processing of grievances, and may consuit with
the Association representatives regarding the contract, provided such activity does
not interfere with, disrupt, or interrupt normal operations.

Association official(s)/representative(s) shall be given a total of five (5) working
days (five seven-hour work days, or thirty-five hours) during each calendar year for
attendance at Association conventions, Association workshops, or for
representation of employees during work time with prior approval of the appropriate
supervisor. The Association president shall be granted five (5) additional days of
release time in order to conduct Association business. The Association shall
reimburse the board for the cost of the substitute(s) during the Association
president's release time. Use of the above time will be approved when

reasonable notice is given to insure services to clients, and when students are not
adversely affected.

The Association president or designee shall be permitted to make announcements
at general staff meetings or building meetings and may use the public address
system for Association annotuncements subject to usual building procedures.

The Association president shall be granted a reasonable amount of time during any

new employee orientation program so as to make a presentation about the
Association.

The Association president shall be provided with one (1) copy of all written policies,
rules, regulations and procedures of the Employer and any subsequent

amendments, and, in addition, copies of this information should be readily available
at each building/work site.

Use of Building. The Association may use the school building for Association
meetings that do not interfere with other scheduled activites. Notice of such
requested use shall be given to the appropriate building administrator as far in
advance as possible. Expenses required for custodial services shall be paid by the

Association. The Association shall place ail furniture, equipment, efc., back into its
original location after usage.

Office Machines. Dale Roy office machines may be used by the Association, with
advance approval and training, so long as such use does not interfere with Dale
Roy business, and is during non-working hours, but during a time when the office is
regularly open. The Association shall pay for supplies used in accordance with
usual, customary and reasonabie costs provided by the Employer.

4
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2.20

Representation of Employees. An employee shall be entitied to Association
representation at any meeting with the administration/employer where the
employee(s) believe(s) that disciplinary action may be the result of that meeting or
where there is concern(s) about critical aspects of their jobs. Upon such request,
said meeting shall be reasonably delayed for a period not to exceed forty-eight (48)
hours until the representative is in attendance. For the purpose of this section, an
"Association Representative” shafl mean a building representative, an officer of the
Association or such representative as the employee deems necessary.

Fair Share Fee. Effective July 1, 1998, each employee covered by this Agreement,
who fails to voluntarily acquire or maintain membership in the Association by
October 15 of each year or within a thirty (30) day period following the completion
of his/er probationary period after initial employment, shall be required to pay a
service fee which shall not exceed the dues paid by members of the Association.

The employer shalf automatically deduct such dues from the pay of the service fee
payers (non-members) in accordance with the payroll deduction procedures as set
forth in Article 2.3 (Dues Deduction). The Association Treasurer shall, no later than
September 30 of each year, notify the employer of the amount of dues to be
deducted for that school year {July 1 - June 30). The Association shall be
responsible for insuring that the Fair Share Fee arrangement provided for in this
section fully complies with state and federal law. This provision shall not be
interpreted to require any employee to become a member of the Association.

Any employee who has been declared exempt from automatic payroll deduction for
religious convictions by the State Employment Relations Board shall not be
required to pay such fee. However, such employee shall pay, in lieu of such fee, on
the same schedule as Association dues are payable, an amount of money equal to
such fee fo a non-religious charitable fund exempt from taxation under Section 501
(c) (3) of the Internal Revenue Code. Such contribution shall be mutually agreed
upon by said employee and the Association State Treasurer. Thereafter, the
employee shall fumish the Association State Treasurer written receipts evidencing
payment to such agreed upon non-religious fund. The Association and its affiliates

agree to defend, indemnify, and hold harmless the Board andfor its
representatives/designess from all claims arising from the provisions as herein set
forth. In the event the Board and/or its representatives/designees become a
defendant in any proceeding arising from the compliance with this article, the Board

shall promptly notify the Association which shall immediately provide legal counsel
selected by the Association.

Employees Purchase of Service Credit through STRS or PERS. The Board shall
provide payroll deduction for employee’s voluntary purchase of service credit
through the State Teachers Retirement System (STRS) or the Public Employees
Retirement System (PERS) as permitted by the Ohio Revised Code and as
established under the rules for payment by STRS or PERS.
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ARTICLE 3: BARGAINING PROCEDURE

Subjects of Bargaining. The subjects of bargaining are controlled by Chapter 4117
of the Ohio Revised Code.

Bargaining Team Composition. The bargaining procedure shall be conducted
between representatives of the Board and the Association. These representatives
shalt be known as the bargaining teams. Each team may consist of no more than
five (5) members; however, each team at its option may have two (2) observers
(non-speaking) in attendance at negotiation sessions. Each party represented in
the bargaining procedure shall determine who will be its bargaining team
representatives, but shall not select members of the other party involved in the

bargaining procedure. Bargaining team members shall be authorized to bargain in
good faith.

Executive Sessions. All bargaining sessions shall be in executive session,
meaning: only members of the bargaining teams, consulants as provided for in
this procedure, and others as mutually agreed to hetween the bargaining teams
shall be in the room in which the bargaining session is being held.

Consultants. Either bargaining team may utilize the assistance of consultants at

any session to assist in the process. Cost of such ¢onsultants shall be borne by the
party utilizing such consultants.

Initiating the Bargaining Procedure. Negotiations for a successor agreement may
be initiated by either party in accordance with the procedures set forth in Revised
Code Chapter 4117, except that any Nofice to Negotiate must be filed not eariier
than ninety (90) days nor later than sixty (60) days prior to the expiration of this
agreement. The timelines esfablished may be modified by mutual written
agreement of the parties. Within five (5) working days following receipt of a Notice
to Negotiate, the parties shall determine a mutually acceptable meeting date and
time to initiate negotiation of the successor agreement which shall not be later than

thirty (30) days after the date of receipt. At the initial meeting, the parties shall
designate their bargaining team members.

Location of Meetings. Meetings will be held at a mutually agreed to location.

Dates and Times of Meetings. Sessions will be scheduled by mutual agreement,
Each session will continue until the agreed upon ending time, or until an earlier time
is determined in good faith by one of the parties.

Requests for Data. All requests for data shall be in writing. The employer is not
responsible for the assembly of data which is a matter of public record and which
may be directly obtained and compiled by the Association, but will provide
documents which are requested and which are public information. This provision is
not intended to supersede Section 149.43 of the Chio Revised Code.

6
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3.10

312

3.13

3.14

3.15

Proposals. All proposals shall be in writing and all written proposals and
materiats shall be submitted in sufficient quantity to provide copies for each
member of the other parties’ bargaining team. If a party offers a verbal counter
proposal, the other party may require that such proposal be reduced to writing.

Order of Proposals and Counter Proposals. Items for negotiations, together with
proposals thereon, shall be presented at the initial bargaining session. No items
shall be added after the initial session unless mutually agreed to by both parties.

Meeting Notes. No mechanical recording devices shall be used during negotiating
meetings and each party is responsible for taking its own notes.

Caucus. Either bargaining team may call for a caucus during a bargaining session.

News Media. It is agreed that during the negotiating period, neither party shall
issue a statement to the news media. If during the negotiations, press releases
should become necessary, the content must be mutually agreed upon or no release
will be made. It is undersiood that following the release of a fact finder's
recommendation, either party is free to make unilateral releases.

Tentative Agreement Procedure. As items are discussed and agreement reached,
said items shall be reduced to writing and initialed by the spokesperson of each
team. This shall denote tentative agreement only.

Agreement. Preparing issues for presentation to the Association and the Board for
approval:

Finai tentative agreement reached through negotiations shall be reduced to writing
and submitted to the bargaining unit represented by the Association for approval,
and all of the Association's designated representatives, unless it is expressly
indicated otherwise, shall recommend and urge approval. Upon approval by the
bargaining unit represented by the Association, the final tentative agreement shail
be submitted to the Board for approval and all of the Board's designated

representatives, unless it is expressly indicated otherwise, shall recommend and
urge approval,

Once the issues have been approved by the Association they shall be submitted to
the Board as a total package for approval at its next regular or special Board
meeting, but not later than thirty (30) calendar days from the date of receipt of
natification that the package has been ratified by the Association. Within this thirty
(30) calendar day period, the Board shall also submit the agreement for fiscal

approval by the County Commissioners in accordance with Section 4117.10 of the
Ohio Revised Caode.

Upon ratification, the authorized bargaining committees (including the
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43

Superintendent) will meet within ten (10) days to execute the agreement by affixing
their signatures.

Mediation. |f the parties are unable to reach agreement after a reasonable period
of negotiations, the parties may jointly prepare a request for the assistance of a
mediator from the Federal Mediation and Conciliation Service. Mediation shall be
on all issues on which tentative agreement has not been reached by the parties.
The parties agree that the mediation procedure contained in this section is the sole
and exclusive dispute setlement procedure desired by the parties and shall
supersede all other dispute settlement procedures set forth in O.R.C. 4117.

The parties may mutually agree to alternate negotiations procedures (i.e. Interest
Based Bargaining, etc.).

ARTICLE 4: GRIEVANCE PROCEDURE

Purpose. The purpose of this procedure is to resolve the grievance at the lowest
possible level. Both parties agree that grievances will be processed as
expeditiously as possible.

Definitions

421 "Grievance" shall mean a claim by an employee(s) or the Association that
there has been a violation, misinterpretation, or misapplication of the Labor
Agreement that exists between the Employer and the Association.

422 "Class action grievance” shall be a grievance that affects more than one
member in the bargaining unit. Such class action grievance(s) and
Association grievance(s) may be filed directly at Step Two.

423 "Grievant' shall mean the Association or employee(s) initiating a grievance.

4.24 "Appropriate supervisor," for purposes of the grievance procedure, shall
mean the lowest level administrator having the authority to resolve the
grievance.

425 "Days" shall mean weekdays (Monday through Friday) except that calamity

day(s), holiday(s), and total program shut down periods shall not be
counted.

Rights of the Grievant and the Association

4.31 The grievant has the right to Association representation at all meetings and
hearings involving the grievance.
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4.33

4.34

4.35

The Association has the exclusive right to file grievances and to be present
for the adjustment of any and all grievances.

Grievance forms shall be exhibited in the appendix of this Contract and it

shall be the exclusive right of the Association to issue forms to an
employee(s) (see Appendix C).

The Association shall have the exclusive right to determine whether to
proceed to the arbitration step of the procedure.

The Association shall receive copies of all communications in the
processing of grievances.

Time Limits

4.41

442

443

4.44

The number of days indicated at each step in the procedure shall be

maximum and may be extended only by written mutual agreement of the
parties.

A grievance shall be filed within thirty (30) days of the act or the grievant's
awareness of the act on which the grievance is based.

Failure of the grievant to comply with time lines shall be cause for the
grievance to be dismissed and shall be considered resolved in accordance
with the most recent disposition submitted by the Employer.

Failure of the Employer, or its ageni(s), to comply with the time lines shall
result in the grievance proceeding to the next step in this process.

Grievance Procedure

4.51

Informal Step

When an employee becomes aware of an act on which a grievance is to be
based, the employee and the Association representative shall discuss the
grievance with the employee's immediate supervisor. if the grievance is to
be filed with the grievant's immediate supervisor, there should be an attempt
to resolve the grievance informally.

if the grievance is not resolved during the informal step, or in the event the
immediate supervisor is without authority to resolve the grievance, the
Association may file a written grievance with the appropriate supervisor.
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4.53

4.54

Step One:

The appropriate supervisor shall arrange and hold a meeting within ten (10)
days of receipt of the grievance. When the appropriate supervisor is other
than the employee's immediate supervisor such immediate supervisor shall
be provided with a copy of the written grievance at the time it is filed. The

Association, grievant, and Employer/designee may present evidence to
sustain their positions.

Within ten (10) days of the conclusion of the meeting, the appropriate

supervisor shall forward histher written response to the Association and
grievant.

if the Association and grievant are not satisfied with the appropriate
supervisor's response, or if no response was given within the ten (10) day
timeline, the Association may file a written appeal to proceed to Step Two of
this procedure within ten (10) days of the date the wiitten response was
received by the Association or the grievant, whichever is earlier, or if no

response was received, no later than twenty (20) days after the date of the
Step One meeting.

Step Two:

Within ten (10) days of the filing of the form, the Superintendent or hisfher
designee, shall arrange and conduct a meeting in the same manner and for
the same purpose as set forth in Step One.

Within ten (10} days after the meeting, the Superintendent or his/her
designee, shall provide a written response to the Association and grievant.

Step Three:

Within ten (10) days of receipt of the Step Two response, or within twenty
(20) days after the meeting is held at Step Two if the Step Two supervisor
fails to file a timely response, the Association shall notify the
Superintendent of its intent to proceed to arbitration. Such notification
may be mailed by certified mail, return receipt requested, or hand
delivered, receipt signed by the Superintendent or his/her designee.

Either party may request that the grievance be processed through the
Expedited Labor Arbitration Rules of the American Arbitration Association.
Should this option be exercised by mutual agreement, such rules would be
adhered to for the selection of an arbitrator as well as the arbitration
proceedings.

10
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Arbitration

4.61

4.62

4.63

Sealection of the Arbitrator

The arbitrator shall be selected from a list supplied by the American
Arbitration Association. All procedures relative to arbitration shall be
according to the Voluntary Rules and Regulations of the American
Arbitration Association or in the case of Expedited Arbitration, the
Streamlined Labor Arbitration Rules or the Expedited Labor Arbitration
Rules.

Authority of the Arbitrator

The arbitrator shall conduct an impartial hearing on the grievance, hearing
testimony and evidence from the parties, unless the parties mutually agree
to submit their dispute by written stipulations, if any, and brief(s).

The arbitrator shall not have the authority to add to, subtract from, modify,
change or alter any of the provisions of this Contract nor add to, subtract
from, or modify the language therein in arriving at a determination of any
issue presented. The arbitrator shall expressly confine himself to the
precise issue(s) submitted for arbitration and shall have no authority to
determine any other issue(s) not so submitted or to submit observations or
declarations of opinion which are not directly essential in reaching the
determination. The decision of the arbitrator shall be final and binding on
the Employer, the grievant, and the Association.

The question of arbitrability may be raised and shall be determined by the
selected arbitrator. Such arbitrator's decision on the question of arbitrability
shall likewise be final and binding on all parties to the grievance. When
arbitrability is to be raised by a party to the grievance, the other party(ies)
shall be given written notification which shall include the specification(s) of
that party's position regarding arbitrability. Such notice shall be received by
the other party no later than fifteen (15) days after arbitration has been
requested. Failure to provide such written nofice and specifications shall
make any subsequent claim regarding arbitrability null and void,

If the question of arbitrability is raised in accordance with the provisions of
this section, the arbitrator will rule on this issue prior to hearing the merits
of the grievance. If it is determined that the issue is arbitrable, the same
arbitrator shail hear the grievance on its merit immediately following the
decision on arbitrability.

Costs of Arbitration

The costs for the arbitrator and the hearing room shall be paid by the losing

11



4.7

5.1

party. The expenses of any non-employee witnesses shall be borne, if at all,
by the party calling them. The fees of the court reporter shall be paid by the
party asking for one; such fees shail be split equally if both parties desire a
reporter or request a copy of any transcript.

Miscellaneous

4,71

472

473

474

4.75

4.76

4.77

All communications, regarding grievances, shall be reduced to writing and
hand-delivered or mailed by certified mail, return receipt requested. Each
party shall provide the other with copies of all communications. All such
submissions including the initial written grievance, must be submitted
during normal work hours (between 8:00 a.m. and 4:00 p.m.}.

Receipt by the Employer of any communications or grievances shall be
construed to be the delivery date and time to the appropriate supervisor's
office, provided a receipt is obtained.

Receipt by the Association of any communications shall be construed to be
the delivery date to the desighated office of the Association, or the
Association president, provided a receipt is cbtained.

Meetings and hearings held under this procedure shall be conducted at a
time and place which will afford a fair and reasonable opportunity for afl
persons entitied to be present to attend.

A designated employee representative and all necessary witnesses shall be

permitted fo attend a grievance meeting or arbitration hearing with no loss of
pay or benefits.

No reprisals or recriminations shall be taken against any employee(s) who
files or takes part in a grievance.

A grievance may be withdrawn in writing by the Association or seitled in
writing with the Employer at any time with or without prejudice. Such
withdrawal or settlement does not establish a precedent nor does it
prejudice either party.

ARTICLE 5: ABSENCES AND LEAVES

Sick Leave

5.11

Eligibility and Accrual. Each employee shall be entiled for each

completed eighty (80) hours of service o sick leave of four and six-tenths
hours with pay.
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512

Employees (including bus drivers and aides) shall accrue sick leave based

upon hours in active pay status. Non-pay hours and days, overtime hours,
and hours or days on seasonal break shall not be used as a basis for
accumulating sick leave,

Utilization. An employee(s) may use sick leave for absence due to the
employee's, or histher immediate family member's medical, dental or
optical examination or treatment, personal iliness, pregnancy, or injury. In
addition, an employee may use sick leave if the employee has been
exposed to a contagious disease, such that the presence of the employee
at his job would jeopardize the health of the employee's feilow workers
and/or clients. Employees may use sick leave in the event of a death in
the employee's immediate family.

5.121 When sick leave is used, it shall be deducted from the empioyee's

credit on the basis of one quarter (1/4) hour for every fifteen (15)
minutes of absence from previously scheduled work,

5.122 The Employer shall require employees to complete and sign a sick
leave form provided by the Board, within a reasonable time period,
upon return from leave, but such time period shall not exceed three
(3) working days. An employee shall make every effort to report no
later than one (1) hour prior to his/her reporting time notifying

his/fher immediate supervisor of histher absence and shall make
periodic contact with his/her immediate supervisor during long-term
ahsences unless the term of the leave has been communicated
previously. The employee will make every effort to notify his/her
immediate supervisor of histher intent to return to work no later than
3:00 p.m. on the day prior to returning to work. Failure to report to
work or adhere to the timelines and requirements as set forth in this
Article may result in disciplinary action.

5.123 If an employee or a member of his/her immediate family requires
medical attention, the employee may be required to submit a
written certificate from a licensed medical practitioner. Sick leave
requests for more than three (3) workdays may, at the Employer's
discretion, require the written certificate of a licensed medical
practitioner. Falsification of a physician's certificate or sick leave
abuse will be grounds for corrective action, including discharge,
without progressive discipline.

5.124 Only after an employee exhausts all of his/her sick leave, personal
leave and vacation leave time provided for in this Agreement, but
does not require the long-term leave or leaves available as
specified in other sections of this Agreement, the Superintendent
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5.13

5.14

may grant the employee unpaid sick leave on an as needed basis,
up to a maximum period of one year. Continuous service for
seniotity purposes is not broken by use of either paid or unpaid sick
leave.

5.125 For the purposes of Article 5 of this Agreement, "immediate family”
is defined as: spouse, legal guardian, children, ward, father,
mother, brother, sister, current in-laws, aunts, uncles, nieces,
nephews, grandparents, and grandchildren. However, the
Superintendent, in hisfher sole discretion, may approve other
relationships under the definition of “immediate family" in
accordance with this provision.

The previously accumulated sick leave for an employee who has been
separated from the public service shall be placed to his credit upon his
reempioyment in the public service, provided that such reemployment
fakes place within ten years of the date which the employse was last
separated from public service. An employee who has transferred from
another Ohio public employer shall be credited with unused balance of

his/her accumulated sick leave up to a maximum of five hundred (500)
hours.

Sick Leave Bank

5.141 The Sick Leave Bank ("Bank") is for the express purpose of
providing additional sick leave days to those employees who have
suffered from a major physical or mental illness (i.e. heart attack,
stroke, cancer, etc.) or serious accident that prohibits them from
returning to work and performing their normal job responsibiities.

5.142 The Bank shatll be implemented based on the following provisions:

1. Each bargaining unit member and management employee
shall have the option of becoming a member of the Bank by
contributing one (1) day of histher accumulated sick leave to
the Bank each year, during the month of September. Once a
sick leave day has been contributed to the Bank, the member
may not withdraw the day.

2. if at any time the Bank contains less than thirty (30) accrued
days, the Sick Leave Bank Committee ("Committee”) may
choose to reopen the Bank for contributions. Only those
employees who contribute during the "re-opened” period will
remain members of the Bank. Any employee not contributing
days during the annual contribution period or the "re-opened”
period shall forfeit his/her membership in the Bank.

14



10.

A new employee of the Board must notify the Committee,
within fifteen (15) days after initial employment that he/she will
contribute his/her first sick leave day to the Bank in order to
become a member. If the new employee transfers sick leave
days into the district, upon employment, a day shall be
subtracted from that accumulation if the employee chooses to
be a member of the Sick Leave Bank.

The Committee shall be comprised of two (2) Association
members appointed by the Association President and one (1)
member appointed by the Superintendent.

The Committee shall elect a chairperson and shall develop

rules for the operation of the Committee and adhere to the
specific provisions of this Article.

The Committee may award a maximum of fifteen (15) sick
days to a member who submits his/her initial application if
he/she meets the Commitiee's qualifications for eligibility.

A member who has been awarded the initial fifteen (15} days
may apply to the Bank for a maximum of an additional fifteen
{15) days when it is reasonably apparent that he/she will not
be able to refurn to work at the expiration of the initial fifteen
(15} day period awarded.

If an employee/member is disabled to the extent that he/she
could possibly be approved for Disability Retirement under
one of the State of Chio's retirement plans (disability for
duration of at least 12 months), the employee must apply for
disability refirement. If the employee is not approved for
retirement disability, he/she may then apply and possibly be
awarded sick leave days under the provisions of the Bank.

A member of the Bank may only apply to the Bank for sick
leave days after he/she has used all of histher accumuiated
sick leave days, personal leave days and vacation days.

A member applying to the Bank for sick leave days shall be
required o provide the Committee with medical certification
from a licensed physician attesting that the member's medical
condition is a major iliness or serious injury that will require at
least twenty (20) consecutive days of recuperationfrecovery

time. The Committee, at its discretion, may require a second
medical opinion.
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5.15

11. The decision of the Commiftee regarding the approval or
disapproval of applications for sick leave days from the Bank,
shall be a final decision and shall not be appeaiable through
any internal process or external legal proceeding.

12. Routine or elective medical procedures (or procedures
including surgery which can be performed during a time period
where it would not impact on employment time) shall not be

reasons for the Committee to approve sick leave days under
this plan.

13. The sick leave day(s) contributed to this Bank shall continue to
accrue from year to year until such time as the day(s) are
awarded by the Committee.

14. The Committee will convene within three (3) work days of
receipt of an application from a member requesting sick leave
days from the Bank. If adequate information and medial
certification is provided, the Committee will make its decision
within 24 hours after reviewing the application.

Non-workplace Injuries. Any empioyee that sustains an injury from
a non-work related activity that results in a mental or physical
incapacity or impairment (e.g., broken arm, broken leg, mobility or
ambulatory limitation, concussion, exposure to communicable
disease, etc.) shall not return to work until such time that the
employee’'s health care provider completes the fitness-for-duty
certification form attached {o this Agreement at Appendix H after
reviewing the employee’s job description and certifying that the
employee is capable of performing all of the duties required by the
job description. All other terms and conditions contained in
Appendix H are equally binding upon the parties.

5.2 Personal Leave

5.21

Fuli-time and Part-time Employees. The Employer shall grant full-time
nine-month employees a maximum of three (3) days of unrestricted
personal leave per calendar year. In addition, the Employer shall grant
each full-time twelve-month employee a maximum of four (4) days of
unrestricted personal leave per calendar year. Further, the Employer shall
grant part-ime employees a maximum of two (2) days of unrestricted
personal leave per calendar year. These personal days will be placed to
the employee's credit on the first day of each calendar year. One (1) day
of an employee’'s personal leave can be used in one-half (1/2) day
increments each calendar yeay, Such one-half (1/2) day usage can be for
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5.22

5.23

524

5.25

the first half of the day or last half of the day only (not mid-day). The other
personal ieave days cannot be taken in increments of less than one(1) day
except for those employees in the transportation department (bus drivers
and bus aides) who may take all their personal leave days in one-half (1/2)
day increments. An employee may use personal leave for such purposes
as the employee, in hisfher discretion, wishes so long as the employee’s
activities during such leave do not violate any provision of this Agreement.

Only one Nurse, one Job Trainer and a maximum of six (6) employees
from the Adult Services Program in the classifications of Workshop
Specialist 1, Activity Center Specialist, Senior Specialist, Habilitation
Specialist and Client Service Specialist wiit be permitted to {ake personal
leave and vacation leave combined on any one (1) day. Further, no more

than four (4) employees from any one (1} building may take personal
leave and vacation leave on any one (1) day. .

No more than two (2) employees in the same department will be eligible to
take leave at the same time excluding shut down times for bus drivers and
bus aides. For this section only, a department shall be defined as (1) bus

drivers, (2) bus aides, (3) instructors, (4) instructor assistants, (5) food
services, and (6) secretaries.

Requests for leaves shall be granted on a first come first served basis. In
determining the number of employees permitted to be on leave at any one
time under this provision, employees in reassigned positions, covering for

an employee on leave, shall not be counted in the maximum numbers
allotted above.

Intermittent Employees.  Intermittent employees are not eligible for
personal ieave.

Approval. Employees who are entitled to use personal leave must give
their immediate supervisor three (3) calendar days of notice of their
intention to use a personal day, by using the standard leave form. In
situations reasonably deemed by the supervisor to be emergencies, the

Superintendent shall approve personal leave after an employee has taken
such leave.

Not Accumulated. Unused personal leave days shall automatically transfer
to the employee’s sick leave accumulation on January 1 of the next

following calendar year unless such employee opts to invoke the
alternative provisions under Article 5.25.

Employees who da not use some or all of their personal leave days during
a calendar year may opt to transfer such days to their accumulated sick
leave as permitied under Article 5.24 or may receive partial payment and
accumulate such days in accordance with the following procedure.
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5.3

The employee shall receive a payment, which shali be no later than the
last pay in January of each year, in an amount equal to one-half (1/2) of
the value of histher unused personal leave day(s) at the individual
employee's per diem rate of pay to a maximum of seventy-five dollars
($75.00) per day. The other one-half (1/2) of the unused personal leave
day(s) shall be placed each year in the individual's Personal Leave Bank
and may accumutate up to a maximum of twenty (20) full days (equivalent
to 40-1/2 days). These accumulated personal leave days may be cashed
in at the time the employee meets the eligibility requirements of one of the
Ohio State refitement systems and retires. Such payment shall be
calculated at the individual's per diem rate of pay at the time of retirement.
The payment for the days in the Personal Leave Bank shall be made
within thity (30) days after the employee's retirement date. These
personal leave days accumulated in the Personal Leave Bank shall
remain in the bank until the time of payment at retirement. The employee
must submit histher request to implement this partial payment/Personal
Leave Bank option to the Superntendent no later than December 15 of
each year. Any employee not submitting such request shall automatically
have hisfher unused personal leave day(s) transferred into sick leave
accumulation in accordance with Article 5.24.

Vacation Leave. For the purposes of this agreement, issues concerning vacation
leave shall be determined in accordance with applicable law, except as may be
otherwise indicated below.

5.31

532

5.33

Vacation Time for Part-Time Members
Part-time employees are entitled to vacation leave on a pro-rata basis.

Vacation is credited each bi-weekly pay period at the rate of 3.1 hours per
pay period for those entitled to 80 hours of vacation per year, at 4.6 hours
for those entitled to 120 hours per year, at 6.2 hours for those entitled to

160 hours per year, and at 7.7 hours for those entitled to 200 hours per
year. (See Appendix G.)

Vacation time for part-time employees is credited each bi-weekly period
during which work was performed and shall be credited on a pro-rated
basis of the schedule indicated above, ie., 40 hours worked during
bi-weekly period and the member has one (1) year of employment but less

than eight (8) years of employment would entitle the employee to 1/2 of
3.1 hours or 1.55 hours of credited vacation time, etc.

Day{s) designated as holidays or emergency days declared by the

governor or calamity days are not charged to vacation leave regardless of
the day of the week on which they occur.
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54

5.5

5.34

Request and Approval

5.341 All vacation time must be requested at least seven (7) calendar
days in advance of use. However, in emergency situations,
vacation time may be granted at the employee’s supervisor's
discretion with less than the seven (7) calendar day advance
request. This exception can only occur up to two (2) times per
calendar year. Vacation leave will be granted on a first request
basis and will normally conform to program operation schedules.
The maximum number of employses taking vacation leave at any
one time in the Adult Services Program shall be limited in
accordance with the provisions set forth in Article 5.21.

5.342 Vacation leave shall be requested in writing on the request form
provided by the Board.

Court Leave

541

5.42

5.43

5.44

545

Jury Duty. Court leave with pay shall be granted to employees summoned
for jury duty during normal working hours by federal, state, or any other court
of competent jurisdiction.

Subpoena. Court leave with pay shall be granted to employees
subpoenaed to appear before any court or other body authorized by law to
require attendance of witnesses during normal working hours where the
employee is not a party to the action.

BWC Hearings. An employee who is the claimant before the Bureau of
Workers' Compensation for a Board-related claim, and who is scheduled
to work at the time of the scheduled hearing or examination, shall be
granted leave with pay for purposes of attending such hearing or
examination during normal working hours.

Reimbursement. Any compensation received, less parking expense with
a receipt, related to jury duty or for court attendance compelled by

subpoena must be submitted to the Superintendent when such duty was
performed during normal working hours.

Personal Court Appearance. An employee who is appearing before a court
or other authorized hody in which he/she is a party to the action, except as

set forth in Section 5.43 above, may request to use accrued vacation time or
personal days.

Military Leave

5.51

Military Leave. All employees who are members of the Ohic National
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5.52

5.53

5.54

Guard, the Ohio Defense Corps, the State and Federal Militia, or members
of other reserve components of the Armed Forces of the United States are
entitied to ieave of absence from their respective duties without loss of pay
for such time as they are in the military service on field training or active
duties for periods not to exceed a total of thirty-one (31) calendar days in
any one (1) calendar year.

Employees are required to submit to the Employer an order or statement
from the appropriate military commander as evidence of such duty. There
is no requirement that the service be in one continuous time period in
order for empioyees to be entitied to payment under this section. The
maximum number of hours for which payment may be made in any one
{1) calendar year under this provision is one hundred seventy-six (176)
hours. Members of those military components listed above will be granted
emergency leave for mob, riot, flood, civil defense, or similar duties when
so ordered by the governor to assist civil authorities. Such emergency
leave will be without pay if it exceeds authorized military leave for the year
(31 days). The leave will cover the official period of the emergency.

The Employer may make an appointment to fill a vacancy created when
an employee enters military service. However, if the person filling such
vacancy also enters military service, he or she may be reinstated to the
position after completion of service only if the first employee (the original
incumbent) fails to apply for reinstatement within ninety (90) days of
discharge, or makes a written waiver of all rights to the position.

An employee who reenlists while on active duty, or an employee who is a
commissioned officer and voluntarily enters on extended active duty

beyond that required upon accepting a commission, is not eligible for
reinstatement.

A veteran separated or discharged from the Armed Forces under
honorable conditions must make application for reemployment to his or
her former position with the Employer within ninety (90) days from the date
of release from service; or within ninety (90) days after release from
hospitalization due to inservice {military service) injury or iliness which has
not exceeded a period of more than one year. The following procedures
apply:

5.541 Reinsiatement must be accomplished within thirty (30) days after
application is received by the appointing authority.

5.542 A photostatic copy of the discharge or certificate of service must
accompany all requests for reinstatement or reappointment.

5.543 The veteran must be physically qualified to perform the duties of
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5.6

the position (so long as the Employer provides reasonable
accommodation of the veteran's handicap, as required by
controlling federal and state law). Where a disability sustained in
the military service precludes the veteran's restoration to his or her
original position, the Empioyer shall place the veteran in a position
of like status and pay, compatible with the veteran's physical
condition, so fong as such a position is available.

5.544 The reinstated veteran is entitled to the following salary benefits or

other advancement accruing during military absence to the position
he or she held and returns to:

5.5441 Sick Leave - The employee is entitled to that amount of
accumulated sick leave that he or she had accumulated at
the time of entering military service.

5.5442 Vacation Leave - Time spent by the employee on military
leave will be counted in determining the employee’s length
of service, but no vacation credit will be accumulated
during the time spent on military leave.

5.5443 Automatic salary adjustments (step increases).

5.5444 Any change in classification or pay range that would have
accrued to the position if the employee had been on the
job, unless this change is contingent upon the acquisition
of training, certification, or other qualification that the
retumning employae does not possess. In such case the
veteran will be given a reasonable period of time in which
{o acquire the training, certification, or other qualification(s),

and when the requirements are met, will be granted the
change.

Assault Leave. Each employee who becomes unable to perform his/her job duties
as the result of a bodily injury inflicted by a client, youth, or student in the facilities of
the Employer during such time as the employee is lawfully carrying out the
assigned duties of histher position may take leave without net loss of pay for a
period not to exceed twelve (12) working days beginning at the time of the assault.
No deduction shall be made from the employee's sick leave while the individual is
covered under this article.

An employee shall make written application for assauit leave. In the event that
incapacity prevents an employee from doing so before taking time off work, the
employee must file a written application to have his/her leave treated as assault
leave after the fact. In any case, the Employer reserves the right to require an
employee applying for assault leave to provide the Employer with a physician's
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statement indicating that the employee suffered a bodily injury caused or
aggravated by the assault, which will cause (or which did cause) the employee to
be unable to work. it shall be the obligation of the employee to receive necessary
medical treatment and to return to active work status at the earliest time permitted
by his attending physician.

It is fully understood that a bargaining unit member assaulied while performing
contractual duties related to his/her employment has a right to seek compensation
as a member of the Workers' Compensation fund.

Unpaid Leaves of Absence

571 Personal reasons: At the discretion of the Superintendent, a long-term
unpaid leave of absence may be granted to an employee once during the
term of the Agreement for a maximum duration of one (1) year for personal
reasons. For a leave of less than 30 calendar days under this provision, the
employee shall continue the same healthcare benefits provided by the
Agreement. For a leave of 30 calendar days or more under this provision,

the employee has the right to continue insurance coverage pursuant to
Section 5.751 of the Agreement.

5.711 In addition to the long-term unpaid leave of absence
available under Article 5.71, an employee, at the
discretion of the Superintendent, may be granted a short-
term unpaid leave for a maximum of two (2) workdays
per calendar year for personal reasons. For purposes of
calculating leave under this provision, leave of less than
a full workday shali be considered one workday. For
purposes of calculating compensation under this
provision, an employee taking an unpaid leave shall be
docked pay for only the portion of the day taken off. The
employee must request this leave at least three (3)
calendar days in advance of use. However, in situations
reasonably deemed by the Superintendent/designee to
be emergencies such leave may be approved with less
than the three (3) days notice. Any employee, who
requests and is approved for this leave, shall pay the cost
of the substitute used in place of the employee on leave.
The maximum cost paid for a substitute by the regular
employee who is on leave shall not exceed the reguiar
employee’s per diem salary/hourly rate. Such pay shall
be deducted from the regular employee’s paycheck on

the next pay date following his/her unpaid leave of
absence. '
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572

5.73

5.74

Educational reasons; Leave may be granted upon the request of the
employee for a maximum period of one (1) year for purposes of
education, training or specialized experience which would be of benefit to
the service by improved performance at any level, or for voluntary service
in any governmentally sponsored program of public benefit. An additional
year may be granted upon request.

Parental leave: An employee who becomes a parent shall, upon request,
be granted parental leave of absence without pay for a period of time
requested by the employee not to exceed one (1) year. Parental leave
may be extended by the Employer, upon request of the employee, for a
period not to exceed one (1) additional year.

Disability

5.741 Voluntary Classification Reduction. When an employee becomes
unable to fully perform any of the substantial duties of his or her
position, but is still able to fully perform all of the substantial duties
of a vacant, lower level position, he or she may voluntarily request
or the Employer may recommend reduction to the lower position.
Such request or recommendation shall be made in writing stating
the reasons for the request. When reduction is by request of an
emplayee, such request shall be granted. Such employee shall not
suffer harm by said reduction [but shall be placed in the appropriate
step of the salary schedule for the lower level position].

5.742 Personal Disability Leave. An incapacitated employee for whom
voluntary reduction is impracticable or unavailable, may request up
to one (1) year of unpaid disability leave. Such leave shall be
granted if he or she can present medical or other professional
evidence to reasonably establish that a disability exists. Such
request must be submitted in writing to the Superintendent through

the immediate supervisor with a copy of a physician's statement
attached.

5.743 Disability Separation Procedure. A disability separation shall be
granted when an employee has utilized the personal disability leave
specified in Section 5.742 ahove and is:

5.7431 unable to return to and fully perform the duties of his/her
assigned job; or

5.7432 hospitalized or institutionalized, or on a period of
convalescence following hospitalization or
institutionalization as authorized by a physician at the
hospital or institution; or
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5.7433 declared physically incapable of fully performing any of
the duties of his or her position by a licensed physician
designated by the Superintendent and is mutually
acceptable to the employee. If the Superintendent
designates a physician other than the employee’s own
physician, the Employer will pay the cost of any required
examination to the extent that such examination cost is
not reimbursed by insurance.

An appointment made to fill a position made vacant by Disabiiity
Separation will be made on an interim basis, and such employee
should be notified of its interim nature. A replacement employee in
the position while an employee is on leave will be terminated upon
the reinstatement of the employee from leave, but may be
considered for the other vacancies existing at that time.

5.744 Reinstatement Procedure. Reinstatement rights following Disability
Separation or reduction exiend for a total of three and one-half
(31/2) years from the effective date of the leave for the disabling
conditions (e.g., one {1] year disability leave and two and one-half
[2 1/2] years of Disability Separation). Such employee is to be
reinstated to the same position within thirty (30) days after making
written application and submitting medical certification indicating
approval to return to work and perform the duties of the position. If
the examination is conducted by a physician designated by the
Superintendent and mutually acceptable to the employee, the costs
of such examination shall be paid by the Employer. Reinstatement
shall be without loss of rights or benefits [provided by law or this
agreement]. If continuing disability precludes reinstatement, the
employee may apply to PERS or STRS for Disability Retirement
and if eligible for disability retirement will be separated from service
effective as of the first day of the disability retirement.

5.745 Law Prevails. This section is not intended to modify nor supersede
any provision(s), rights, or benefits that may be applicable through
any public employee(s) retirement system of the State of Ohio.

575 Conditions Related to Leaves of Absence
5751 Status While on Unpaid Leave

An employee while on leave of absence without pay does not earn
sick leave or vacation credit. However, the time spent on
authorized leave of absence, although unpaid, is to be counted in
determining length of service for purposes of extended vacation
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eligibility or other purposes where the longevity is a factor. For all
unpaid leaves, the employee has a right to any or all insurance
coverages by paying the group premium rate plus a minimal
administrative charge for the duration of the leave.

5.752 Return to Duty from Leave

57521  Upon completion of a leave of absence, of more than one
(1) year the employee is o be retumed to the position
which hefshe formerly occupied, or to a similar position
within the same classification.

57522 An employee who fails to return to duty within three (3)
days of the completion of a leave of absence, without
explanation to the appointing authority, or his
representative, may be removed from his/her position.

57523 If an employee uses all of hisfher personal leave, sick
leave and vacation leave time and does not report to work
and/or doesn’t request unpaid leave for an absence he/she
may be disciplined for an unexcused absence.

58 Training and Educational Leave. Employees shall be entitled to training and
educational leave without loss of pay each year.

5.81

5.82

5.83

Each full-time employee shall be provided up to a maximum of three (3)
days of leave. Each part-time employee shall be provided up to a maximum
of two (2) days of leave. Leave shall be used upon approval of the
Superintendent for the purpose of attending conferences, workshops,
seminars, PAR, and for observation in other programs or facilities to
encourage betterment of the program and/or improvement of performance.
Further, employees can use professional days in order to attend CPR and
First Aid training on an individual basis. Days in this section shall mean the
hours usually worked on such days and the corresponding pay.

The employee shall apply to the Superintendent at least five (5) workdays
in advance of the leave date(s). When leave is approved by the
Superintendent, the reimbursement allocations stated below shall be
applicable.

Reimbursement Allocations:

5.831 Lodging: up to three (3) calendar days (receipt required) at a
maximum of seventy-five dollars ($75.00) per day unless a higher
rate is approved in advance by the Superintendent.

5.832 Meals: up to three (3) days at a maximum of twenty-five
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59

5.10

6.1

6.2

{$25.00) per day.

5833 Mileage;
Paid at the IRS rate on January 1 of the calendar year

5.8331 May substitute receipted air or surface transportation
bills within limit.

5834 Registration fee (receipt required).
5.835 Miscellaneous expenses (with receipts).

The parties agree to abide by the provisions of the federal Family and Medical
Leave Act of 1993.

The Family and Medical Leave Act of 1993 shall not diminish the leave rights and
benefits under this agreement where it provides greater rights and benefits than the
FMLA. To the extent that the FMLA mandates leave rights and benefiis in excess
of those provided in this agreement, those excess leave rights and benefits shall be
accorded to employees eligible therefore under the Act and regulations issued
pursuant to it. Each party shall retain all rights accorded to them by the FMLA.

The method for calculating the year under FMLA shall be through the rolling twelve
(12) month period measured backward from the date the leave commences.

Accounting for Leave. An employee who is absent or who takes, or proposes to
take, any leave as provided for in this article must sign and forward the approved
leave form provided by the Board to the Superintendent or his/her designee.

The employer shall provide to each empioyee, no later than the day of the second

pay of each month, a statement of the employee's accumulation of sick leave,
personal leave and vacation leave, which shall be accurate through the last day of

the preceding month.
ARTICLE 6: SCHEDULING AND HOURS OF WORK

Intent. This article defines the normal hours of work per day/week, rules
governing overtime, holidays, job responsibilities, and other conditions of
employment.

Definitions

6.21 Work schedules are defined as an employee’s regularly assigned hours of
the day and days of the week, and shift assignments (if any).
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6.3

6.22 The regular workweek for all full-time and part-time employees shall be
Monday through Friday except for weekend assignments (if any) that
occur with the consent of the employee(s) unless otherwise stated herein.

Work Schedules. The following are the work schedules for the various
classifications that are a part of the Association’s bargaining unit:

6.31

Teachers (Instructors), Language Development Specialists (Instructors),
Physical Development Specialists (Instructors), Developmental Specialist,
Teacher (Instructor) Assistants and any other similar professional or
service bargaining unit positions.

6.311

6.312

The work year for the above stated classifications shali be one
hundred ninety-two (192) days in each program year (July 1
through June 30). Such days shall include the following:

183 days for student instruction which includes:

1-2 days for parent-teacher conferences (students not in

attendance)

1 day for in-service training (students not in attendance)

1 day for orientation (first workday prior to start of student program
year)

1 day for record keeping (last day of responsibility for program
year); (students not in attendance)

1 day in order to do assessments on his/her students. Each

classroom teacher shall be allowed to sign up for a substitute

teacher for one (1) day per school year on any one of the days

made available by the Director of Education. The employee is

expected to be at the school on this day to do the assessment.

Plus 9 Holidays (not scheduled to work)

The workday shall be 8:15 am. — 3:15 p.m. on each scheduled
workday. The workweek shall be Monday through Friday except
that such employees shall be permitted to leave at 2:45 p.m. or as
soon as the buses have departed on days that immediately
precede a holiday or holiday/shutdown period provided that the
employee’'s time-sensitive duties are completed prior to the
employee’s early departure. Any employee entitled to this early
release time [one-half (1/2) hour] cannot use such time to reduce
hisfher work day for purposes of charging vacation, sick leave,
unpaid leave, etc. Any employee who receives this one-half (1/2)
hour of early release time shall adhere to the aforementioned
provision,
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6.32

6.313 Employees in this classification are considered to be salaried and
shail be compensated in accordance with the Fair Labor Standards
Act. When the Employer requires the employee to attend meetings
or perform other work on days not set forth in Section 6.311, or at
times not provided for in Section 8.312, the employees shall be

paid in accordance with the requirements of the Fair Labor
Standards Act.

6.314 The Board will provide substitute classroom coverage during the
school day for teachers of school-aged children, provided that the
teacher remains in the school building to complete the necessary
work associated with current alternaie assessment requirements.
The Board will provide a minimum of 2 full school days of substitute
coverage for each teacher who is responsible for work associated
with current allernate assessment requirements. Teachers
performing work associated with current alternate assessment
requirements may request additional substitute coverage from the
Board's Director of Education.

Instructors, Instructors Assistants, Food Service Assistant, File Clerk,
Developmental Specialist, Nurse (LPN), Nurse (RN), Activity Center
Specialist, Senior Specialist, Job Trainer, Account Clerk, Schoo
Secretary, Home Community Specialist, Habilitation Office Specialist,
Administrative Assistant, Production Assistant, Custodial/Maintenance,
Custodial Assistant, Mechanic Assistant and any other simitar professional
or service bargaining unit positions.

6.321 The work year for the above stated classifications in each program
year (July 1 through June 30) shall be as follows:

* instructors-192 days
Instructor Assistants-192 days
Developmental Specialist (11 month Instructor) — 224 Days
Developmental Specialist (9 month)-192 days
Workshop Specialist |1-249 days
Client Service Specialist-249 days
Job Trainer — 249 days
Activity Center Specialist — 249 days
Senior Specialist — 249 days
Account Clerk (Workshop Secretary) — 249 days
School Secretary — 244 days
Nurse (LPN) — 249 days
Home Community Specialist — 249 days
Habilitation Office Specialist-249 days
Administrative Assistant-244 days
Production Assistant-249 days
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Job Trainer-201 days

Nurse (RN)-192 days + 3 flex days
Custodial/Maintenance-249 days
Custodial Assistant-249 days
Mechanic Assistant-249 days
Food Service Assistant-192 days
File Clerk-192 days

Such days shall include the following:

Two (2) days or the equivalent for in-service (clients not in
attendance)

Ten (10) Holidays (not scheduled to wark).

*The Developmental Specialist (11 month) position may be required
by the administration to perform additional duties (i.e. all transitional
pre-school/school age, addendum to parents, etc.). i the number of
days required in the position is reduced by the Superintendent, the
position shall be paid in accordance with the negotiated salary
schedule on a pro-rata basis, due to less work time.

6.322 Hours

Instructors-8:15 a.m. to 3:15p.m.
Instructors Assistant 8:15 a.m. to 3:15 p.m.
Developmental Specialist (11 mth.)- 8:00 a.m. to 4:00 p.m.
Developmental Specialist (9 mth.)- 8:15 a.m. to 3:15 p.m.
(flextime for evening program shall not exceed eight (8) hours per
day for forty (40) hours per week)
Workshop Specialist ! - 8:15 a.m. to 3:15 p.m.
Client Service Specialist-8:15 a.m. to 3:15 p.m.
Job Trainer —~ flexible hours 35 hours per week
Activity Center Specialist — 8:15 a.m. fo 3:15 p.m.
Senior Specialist — 8:15 a.m. fo 3:15 p.m.
School Secretary — 8:00 a.m. to 4:00 p.m.
Nurse (LPN)- 8:00 a.m. to 4:00 p.m.
Nurse(RN) - 192 days-8:00 a.m. to 4:00 p.m.

- 3 days flex time-not to exceed 24 hours
Home Community Specialist 9:00 a.m. to 9:00 p.m.
Flextime — 7 hours
Habilitation Office Specialist— 8:00 a.m. to 4:00 p.m.
Administrative Assistant-8:00 a.m. to 4:00 p.m.
Account Clerk- 8:00 a.m. t0 4:.00 p.m.
Production Assistant- 8 hours flex time
CustodialiMaintenance-8 hours per day flextime
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6.323

6.324

Custodial Assistant -8 hours per day flextime
Mechanic Assistant- 9:00 a.m. to 5:00 p.m.
Food Service Assistant- 35 hours per week
File Clerk- 8:00a.m. to 4:00 p.m.

Employees in this classification are considered to be salaried and
shall be compensated in accordance with the Fair Labor
Standards Act. When the Employer requires the employee to
attend meetings or perform other work on days not set forth in
Section 6.321, or at times not provided for in Section 6.322, the
employees shall be paid in accordance with the requirements of
the Fair Labor Standards Act.

The Job Trainer and all other seven (7) hour Adult Services
personnel may extend their workday and/or workweexk to eight (8)
hours per day/forty (40) hours per week. The hours worked over
seven (7) hours per day and/or thirty-five (35) hours per week, up
1o the eight (8) hours per day/forty (40) hours per week shail be
defined as compensatory time and shall be valued at the
employee’s straight hourly rate of pay. The compensatory time
may be accumulated to a maximum of fifty (50) hours. If and
when the Job Trainer ever exceed the fifty (50) hours of
compensatory time, he/she shall be paid hisfher regular hourly
rate of pay for those hours over fifty (50). if the Job Trainer or
Adult Services Personnel are required to exceed forty (40) hours
in a week by his/her immediate supervisor, then such excessive
hours will be paid to the Job Trainer at one and one-half (1-1/2)
times his/her regular rate of pay or such time may be
accumulated and used as compensatory time in accordance with
the provisions of the Fair Labor Standards Act Any
compensatory time may be taken at such times as approved by
the Job Trainer's immediate supervisor.

6.3241 An employee will receive compensatory time for working
on the following paid holidays: New Year's Day, Martin
Luther King Day, President's Day, Easter, Memorial Day,
Independence Day, Labor Day, Columbus Day, Veteran's
Day, Thanksgiving Day and Christmas Day. This
compensatory time will be credited to the employee on
an hour-for-hour basis, provided that the total hours
worked together with credited “holiday” hours do not
exceed 40 hours during the employee’s applicable work
week. However, this compensatory time will be credited
to the employee at 1 V2 times the hours worked on a paid
holiday where such hours are in excess of 40 hours of
work during the employee's applicable work week
including any credited “holiday” hours.

30



6.325

6.3242 An employee will receive compensatory time for working

during a shutdown period on an hour-for-hour basis.

6.3243 Subsections 6.3241 and 6.3242 shall have no retroactive

Days

application for work on any holiday or during any
shutdown period occurring before January 1, 2011. The
accumulation and payment provisions contained in
Subsection 6.324 shall also apply to hours worked on a
paid holiday and during a shutdown period.

The employment year shall be from January 1 through December

31.

6.3251 Forty (40} hour employee(s) shall be scheduled to work five

6.3252

(5) consecutive days per week each week of the
employment program year (239 days). The work year shall
be two hundred forty-nine {249) days which Includes ten
(10) Holidays that are not scheduled workdays. This
provision applies to Custodial Worker, Truck Driver
(Vehicle Operator 1) and Production Assistant. These are
salaried non-exempt positions for purposes of overtime
compensation.

Bus drivers and bus aides shall be scheduled to work on
each day the students and/or clients whom they transport
are scheduled to be in attendance according to the school
and workshop calendars. Such employee(s) shall be paid
for all hours worked which shall not be less than four (4)
hours per scheduled workday. Such employees whose
work time is less than four (4) hours per scheduled
workday may be assigned related duties to complete the
four (4) hour workday. This section shall not apply to field
trip assignment(s) as welt as other special assignment(s),
which will be paid at a separate hourly rate in accordance
with Article 13 of this agreement. Bus drivers and hus
aides shall be considered non-exempt hourly employees
and shall not be required to work on the nine (8) scheduled

holidays for schoo! year employees and ten (10) holidays
for calendar year employees.

6.32521 Transportation department employees
shall have no less than eight (8) hours

per year of paid scheduled in-service
fime,
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6.3253

6.3254

6.3255

in order to provide safe and efficient transportation for
clients to and from the annex facility, current bus drivers
may be employed one (1) additional hour per day (1/2 hr.
a.m., ¥ hr. p.m.). Such time shall be extra work time and
shall be paid at that bus driver’s regular hourly rate of pay.
Bus drivers shall bid for this extra time on a month to
month basis and such time shall be awarded by seniority
on a rotating basis. The bidding for this extra time shall be
distinct and separate from field trip assignments. If the
Superintendent determines that a bus driver position needs
to be added for the purpose of transporting clients to and
from the annex facility and covering the overflow of clients
from regular route, then the bidding process set forth
above shall not be implemented. The hours of work for this
new position shall not be required to be in conformity with
the regutar bus driver hours, but shall be a four (4} hour per
day position.

Part-time employees other than bus drivers and bus aides
shall be scheduled to work no more than five (5) days with
at least two (2) consecutive days off. The number of days

for each part-time employee shall be on a regular
schedule.

The Food Service Assistant shall be a salaried position.
This position shall be scheduled seven (7) hours per day,
one hundred ninety-two days per year including nine (9)
holidays. The normal work day will begin no earlier than
7:30 a.m. and shall end no later than 2:30 p.m. The Food
Service Assistant may take histher lunch break at the end
of the scheduled workday.

6.33151 The part-time Food Service Assistant shall be
scheduled four (4) hours per day and two
hundred thirty-nine (239) days per year which
includes no paid holidays. The part-time Food
Service Assistant will be placed on the same
salary schedule (Category B) as the current
full-ime Food Service Assistant with such pay
being prorated in accordance with days and
hours worked. The part-ime Food Service
Assistant  will perform his’her  job
responsibilities as set forth in the job
description for the full-time Food Service
Assistant. The creation or continuation of the
part-time Food Service Assistant position is not

32



6.4

to be interpreted as a vacancy as defined
under Atticte 10.13 of the negotiated
Agreement.

6.3256 The Vehicle Operator | position shall be a salaried non-
exempt position which is scheduled for forty (40) hours per
week for two hundred forty-nine (249} days per program
year which shall include ten (10) holidays which are not
scheduled workdays.

6.3257 Employees in the classifications of Custodial Worker and
Vehicle Operator | shall be compensated in accordance
with the FSLA for days worked in addition to the days set
forth in Sections 6.3311 and 6.3316 respectively.

6.3258 The current position of Vehicle Operator | (Truck Driver)
shall be changed to “Truck Driver” under Category C in
Appendix B of the negotiated Agreement. However, the
filing of this position shall be at the discretion of
management.

Conditions of Employment

6.41

6.42

6.43

Holidays

Salaried employees shali receive holiday pay as a part of their annual
salary for the holidays set forth in ORC Section 325.19. Employees shall
not be required to work on such days.

Shutdown Periods

Shutdown periods shall be days in addition to holidays and shall be days
on which employees are not scheduled to work in accordance with the
program calendar as set forth in this article.

Calamity Days / Weather Related Delays

The Superintendent may close a program due to snow days or other
calamities. Employees are not required to work and will receive no
reduction in pay, to a maximum of three (3) required student attendance
days per school year, or as may be otherwise required by law. Should the
number of calamity days exceed three (3) days per program year, unpaid
makeup days will be scheduled in accordance with the school calendar.

Bus drivers/bus aides will be paid their regular rate of pay for the makeup
days when the work is made up.
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When it is announced that Dale Roy School and DR Services are closed,
no employee is required to report to work. in all other cases of calamity
day announcements, all employees, except transportation department
employees, shall report to work on a one (1) hour delay schedule
regardless of the length of the announced delay. Transportation
department employees shall report to work on the same schedule as the
announced delay. (For instance, transportation depariment employees will
report to work 1 hour later than their normal reporting time in the event of
a 1 hour delay; transportation department employees wiil report to work 2

hours later than their normal reporting time in the event of a 2 hour delay,
efc.).

The following employees report to work even when Dale Roy Schoot! and
DR Services are announced as delayed: mechanic assistant,
maintenance/ custodian and food service assistant, who shall be required
to report to work at their regular reporting time.

6.44  Duty Free Break

6.45

6.46

6.47

An employee duty free break shall be scheduled during the day and shall
be at least thirty (30) minutes in duration for all employees who work five
(8) or more howrs per day. When job responsibilities do not permit a duty
free break, the affected employee(s) shall be permitted to schedule, at the
option of the employee, a duty free paid break period of thirty (30) minutes
duration at another time during the scheduled workday. Should an
employee's job responsibilities be such that the break period cannot be
taken, said employee shall be entitled to thirty (30) minutes of time off the
same day or the next workday as mutually agreed to between the
employee and the employee’s immediate supervisor.

Break/Preparation Time — Employees may take a fifteen (15) minute morning
and afternoon break provided such break does not interfere with the
performance of necessary work duties.

Notwithstanding the provisions of Section 6.44 above, such employees who
have a scheduled duty free lunch period (or break period in lieu of a lunch
period) may leave the premises during the lunch period or break time after

having given notice to the appropriate supervisor or hisfher designee. Such
employee will follow department procedures.

The first twenty-five (25) minutes of work time and last thirty (30) minutes of
work time for each scheduled day shall be non-client contact time which may
be used for staff meetings, reports, preparation, and other job related duties
provided however that Client Service Specialists and instructor Assistants

shall, if requested, provide direct care service to clients/students during such
non-client contact time.



6.48

6.49

68.471 For the purpose of loading and unioading clients at the D-R

Services (DRS) site (annex), the following procedure will be in
effect:

6.4711 Client Service Specialist (CSS8) currently titled
“Habilitation Specialist I/Workshop Specialist 1” under
the Agreement, will be assigned the responsibility of
loading and unloading clients from buses on a daily
basis and will not be included under the provision of
current Article 6.47.

The Workshop Specialist 1l (“"Supervisor”) at DRS will
voluntarily rotate sequentially on a seniority basis to
assist in the loading and unloading of clients on
buses. if no supervisor volunteers for such
responsibility, then they may be assigned, in reverse
order of seniority, on a rotating basis in order to
provide such coverage. If a supervisor is not
available to exercise his/her option to volunteer for
such assignment, then there is no obligation on
management's part to contact that individual. Any
supervisor performing this duty will be paid at his/her
regular hourly rate of pay for one-half (1/2) hour prior
to histher normal workday and one-half (1/2) hour
after hisfher normal workday.

6.4712 Client Service Specialists who provide the service of
loading clients onto buses on the day prior to a
holiday shall be paid an additional one-half (1/2) of

pay at their regular hourly rate of pay for that time
period.

Tardiness.  An employee who is late for work after having attempted to
report to work on time, but was unable to do so owing to inclement weather or
emergency related situations shall be aliowed to remain at work up to one (1)
hour beyond his or her scheduled hours on that day or another day with the
muiual agreement of his/her supervisor in order to complete the employee’s
scheduled hours, but only if the employee informs his or her immediaie
supervisor of the employee’s intention of doing so, and the immediate
supervisor determines that there is sufficient work for the employee to
perform in that period after the end of the normailly scheduled workday.

Overtime and Call-In Defined. As defined in the federal Fair Labor Standards
Act of 1938 and subsequent amendments, professional, administrative, and
executive staff shall be exempt from overtime compensation. An employee in
a position that is not exempt shall be entitied, with prior approval of the
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6.50

6.51

Superintendent, to be paid overtime compensation as prescribed by the Fair
Labor Standards Act.

6.491

6.492

6.493

Rotation of Overtime Assignments. When overtime work is to be
performed, the Employer will make every effort to attempt to rotate
overtime among qualified employees who normally perform the
work that is being assigned for overtime.

Posting Overtime Use Schedules. Overtime use schedules will be
posted on the department bulletin boards where appropriate.

Rotation of Extra Duty Work Assignments. The Employer will make
every effort to attempt to rotate extra duty work assignments among
qualified employees who normally perform the work that is being
assigned as exira duty work. For the purposes of this Subsection,
an extra duty work assignment shall mean an assignment
consistent with an employee's typical job responsibilities that will
not cause the assigned employee to become eligible for overtime
compensation under the federal Fair Labor Standards Act.

Payment Upon Death. In case of death, the unpaid overtime to the credit of

any such employee shall be paid in accordance with Section 2113.04 of the
Ohio Revised Code or to his estate.

Part-Time Employees

6.511

6.512

Except as may be ctherwise specified in Article 12, part-time
employees are those employees who are regularly scheduled to
work thirty-four (34) hours or less in a work week or empioyees who
work more than thirty-four (34) hours per week but work less than
120 days per program year.

All bus drivers shall be allowed (included in the workday) fifteen
{15) minutes’ maintenance time in the moring and fifteen (15)
minutes’ maintenance time in the afternoon to maintain their buses
in accordance with applicable policies and regulations. Between
November 15 and April 15 an additional fifteen (15) minutes’
maintenance time shall be allowed in the morning. Each driver is
responsible for performing all maintenance and safety checks
required by state laws and regulations. Upon approval, additional
maintenance time may be granted. Under normal conditions afl
maintenance time would take place during the driver's four hour
workday, however, it is understood that on some days
(breakdowns, weather, accidents, etc.) maintenance time would, of
necessity, be outside of the four {4) hour normal workday.
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6.52

Bus drivers and bus aides will not be required to compiete time
sheets except in those instances where they exceed their regular
scheduled work day (2 hours in the morning and 2 hours in the
afterngon). In these instances the employee must document the
reason (i.e., breakdown, traffic accident, weather, other situations
that cause extended time). Such time sheets shall be signed by the

Transportation Supervisor. Employees will be paid for all hours
worked,

6.513 Bus aides shall be responsible for assisting students and clients on
to and off of the bus aide’s assigned bus and shall assist with other
huses as time permits within their scheduled shift.

Once regular days and/or hours per day have been established for a
position, those days and hours may only be reduced in accordance with
the pertinent provisions of Chapter 124 of the Ohio Revised Code.

6.6  The Workshop and School Program Calendar

6.61

Calendars

The school, workshop, and transportation program year calendars for the
appropriate program year shall be set forth in Appendix E when adopted
each year, No later than June 30 of the current program year, and in
succeeding program years, the Employer shall adopt the next program
year's calendars for the school, workshop and transportation. These
calendars will designate days when employees are and are not in
attendance as governed by the provisions of this article; however, the
Employer shall comply with all requirements as specified by ORC 4117.
The Association may make recommendations to the Superintendent
regarding the annual calendar(s) prior to adoption by the Employer. The
Employer retains the right to modify the calendar(s} with prior notice

provided to the Association and in accordance with the provisions of ORC
4117,

6.62 The administration may, at its option, change current job descriptions or

6.621

create new job descriptions so as to meet the needs of the program. Any
job description change will be reviewed by the Labor Management
Committee prior to implementation. The administration will not change
any job description in an arbitrary or capricious manner but wili only
change job descriptions for the good of the program.

The administration shall maintain and update as necessary a binder of
current job descriptions of all bargaining unit members. A hard copy of the
job descriptions binder shall be available at the Dale-Roy School &
Training Center and the DR Services facility. The job descriptions binder
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6.7

6.8

shall also be maintained electronically on the Board’'s main server or in

such other similar location accessibie by Board computer. This provision
shall be effective March 31, 2011.

Inservice Training

An Inservice Committee shall be formed for the express purpose of determining
program needs through direct input of staff. The Inservice Committee shall
consist of six (6) members. Three (3) shall be appointed by the Superintendent
and three (3) shall be appointed by the Association President, The commitiee
shall meet for a maximum of six (8) hours per calendar year. Such time shall be
release time if the committee so determines. If additional release time is needed,
it may be approved by the Superintendent. Those individuals appointed by the
Association President shall be volunteers. Appointments to this committee shall
be one (1) year terms and shall be made on a yearly basis during the month of

September. There shall be one (1) representative from each department
(Ed./Adult/Transporiation).

The inservice Committee shall explore training partnerships with other districts,
search out staff members who can provide inservice ftraining, and seek parent
input. The Committee shall function within a budget of two thousand dollars
($2,000.00) per year. If additional funding is needed, it may be approved by the
Superintendent. Any staff member opting to use inservice days or attend
inservice training on hisfher own time at hisfher own expense to obtain voucher
credit may do so if pre-approved by a consensus of the Inservice Committee.

The Inservice Committee will be responsible for planning and implementing
inservice training of one (1) day for nine (8} month employees; two (2) days for
adult and early intervention employees; and eight (8) hours for Vehicle Operator
l{ employees.

Organizational Development

A committee shall be established for the purpose of assisting staff members,
through organizational development, in maintaining and obtaining skills in a pro-
active manner of which some of the necessary components may include, but not
be limited to, on-the-job training, after hours training (possibly with pay), etc.,
based upon the recommendations of the committee. The committee wiill be
broad based and shall include at least three (3) bargaining unit members who
shall be appointed by the Association President, at least three (3) managers who
shall be appointed by the Superintendent, and community members. Among its
various responsibilities, the committee will develop a program budget for
recommendation to the Superintendent.
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6.9

7.1

A Labor/Management Committee shall be created for the purpose of continued

dialogue regarding issues and concerns related to the welfare of clients, students
and employees at the Board.

6.91

6.92

6.93

6.94

6.95

6.96

6.97

6.98

The Labor/Management Committee ("Committee”) shall be comprised of
five (5) representatives appointed by the President of the Association; one
(1) representative appointed by the President of the Service and Support
Administrators Association; and five (5) representatives appointed by the
Superintendent.

L.abor/Management Commiftee meetings shall be held no less than ten
{10) times per year.

Minutes of these meetings will be taken and distributed to the members of
the Commitiee.

Meetings shali typically be held between the hours of 2:45 p.m. and 4:15
p.m.

Before adjournment, the Committee shall establish the date and time of

the next meeting. Meetings may only be cancelled by consensus of the
entire Committee.

In order for issues to be placed on the agenda for Committee discussion,
such issues shall be submitted to the other party forty-eight (48) hours
prior to the scheduled Committee meeting. Any other issues shall only be
placed on the agenda by mutual consent of the parties.

At no time will the Labor/Management Committee extend its discussion or
decisions to issues of collective bargaining as per R.C. 4117, unless
mutually agreed to by the parties.

The Committee shall have the authority to establish further guidelines so

as to make sure the Committee operates in an efficient and orderly
fashion.

ARTICLE 7: EMPLOYEE RIGHTS AND PROTECTION

Non-Discrimination/Uniform Application. The Employer hereby acknowledges its
obligation to adhere to applicable federal and state statutes governing
employment discrimination.

All wages, hours, and other terms and conditions of employment will be applied

uniformly to all employees of the bargaining unit except as may otherwise be
authorized by an express provision of this contract.
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72

7.3

Threats Against Employees. Upon request, employees shall report, in writing,
any threats of physical violence or of criminal or civil action arising out of, and in
the course of, their employment by filing duplicate copies of such threats with the
immediate supervisor and the Superintendent. The Employer shali handle these
written reports in a discreet manner and shall not release information regarding
the reports to any individual (other than a law enforcement official) without the
consent of the involved employee(s), unless a request is made for disclosure of
pertinent public records pursuant fo Ohio's Public Records Act.  The
Superintendent will review the matter and take such action as he/she deems
appropriate. Unless the Superintendent concludes that the matter involves a
criminal issue requiring the involvement of iaw enforcement officials, a plan of
action may be initiated only after consultation with the involved employee(s);
however, the Employer and the administration will fully cooperate and assist the

involved employee(s) should the employee(s) decide to file suit relative to the
involved incident.

7.21 The Employer will not take disciplinary action against an employee solely on
the basis of an oral or written complaint by a parent or a student or any other
person. Such complaint will begin a formal investigation process providing
for appropriate due process protection for the employee in question, and
such investigation shall be in accordance with Section 7.9 of this article.

Employment Related Injuries. Employees in the bargaining unit who receive any
injury in the course of, and arising out of, their employment are protected by the
provisions of the Ohio Workers' Compensation Law. Each employee shail be
responsible for complying with the procedures set forth below. Determinations of

applicable coverage shall be made by the Bureau of Workers' Compensation and
the industrial Commission of Ohio.

7.31  All injured employees shall immediately notify their supervisor of any injuries
which they believe may qualify them for Workers' Compensation benefits.
Such employees must fill out the proper paperwork within twenty-four (24)
hours of the injury unless the injury occurs on a Friday, or a day preceding a

holiday, at which time the employee must complete the paperwork on the
day of the injury.

Should the employee’'s immediate supervisor be unavailable, the employee
should report the injury to the appropriate management employee. Said
report shall be made either by submitting the appropriate paperwork or by
verbal communication if the employee is physically unable to submit the
appropriate paperwork.

7.32  All injured employees seeking medical expense benefis shall be responsibie

for completing and returning official Report of Industral Injury to the
Superintendents office within two (2) weeks of first treatment. This form
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may be obtained from an attending physician, hospital, the Bureau, or the
workshop/school office.

7.33 Al injured employees seeking compensation benefits [disability of more than
one (1) week] shall be responsible for completing and returning official Form
C71 (Claimants' Application for Compensation) to the Workers
Compensation officer within one (1) week after the accident. Said form may
be obtained from the same sources listed above in Section 7.32.
Employees may elect at hisfher option to use sick leave and locally provided
health care or Workers' Compensation benefits.

7.34 Workers' Compensation benefits shall be provided in accordance with Ohio
law and the provisicns of this section.

7.35 Workers Compensation Optional Provision
This provision relates only to work related injuries or ilinesses.

Transitional Assignment. An employee who suffers an injury or illness that
prohibits him/er from performing his/her regular assignment may be
removed from that regular assignment and placed into a position which
he/she is medically capable of performing (“transitional”). The transitional
assignment shall be scheduled during the employee's contracted hours and
when offered, shall be available for an initial period of thirty (30) workdays.
An additional thirty (30) workdays may be approved by the Supetintendent.
Such transitional assignment shall be at the employee's regular rate of pay.
The employee must provide the employer with medical documentation
certifying the injury or iliness, the limitation on work responsibilities and the
estimated duration of such limitations. The employer reserves the option to
require the employee to obtain a second opinion from a physician selected
by the employer at employer expense. If an employee is placed in a
transitional assignment, such employee shall not file a lost time claim with
the Bureau of Worker's Compensation.

Any employee who has a job related injury or iliness and meets the
provisions of this article, has the right to choose one of the fofiowing
options: sick leave, worker's compensation or assault leave for the first
twelve (12) days off work (if applicable) or fransitional assignment. The
employer shall further have the option of offering a "Continuation of Pay
Option" to those employees who are unable to return to their regular
assighment or a transitional assignment. This option shall be for an initiaf
period of no longer than thirty (30) workdays. An additional thirty (30)
workdays may be granted at the discretion of the Superintendent.

7.4  No employee shall be required to lift a student/client without proper assistance or
equipment if such lifting is likely to cause injury to said employee.
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7.5

Personnel Files

7.51

7.52

7.53

7.54

7.55

The Employer shall maintain the official personnel file system, in accordance
with O.R.C. Section 1347.01, et seq., where applicable. Employee personnel
files shall be maintained in two (2) areas designated by the Superintendent
that are secure and available to all employees. One (1) of these two (2)
areas shall be solely for the storage and maintenance of employee medical
records. Notice of each location will be provided to employees and the
Association president. Such file shall be maintained under the supervision
of the Superintendent or hisher designee, who shall be responsible for
developing necessary and reasonable rules regarding the access to the
system, proper placement of material and the security of the system.

The parties recognize that the Employer may prescribe regulations for the
custody, use and preservation of the records, papers, books, documents,
and property periaining to the Employer or the employees. Furthermore, the
parties recognize that pursuant to O.R.C. Section 149.351, the County
Records Commission may have authority to dictate the manner in which
records held by the Ashland County DD may be disposed by unilateral
action of the Employer.

The purpose of this system is to serve as the official repository of personal
information and records that are necessary and relevant to the individual
employee’s employment and job responsibilities.

Access to the actual personnel file of an individual employee will be limited
to the employee, the Superintendent, the employee's immediate supervisor,
the Board members, and clerical employees assigned responsibilities that
involve maintenance or upkeep of the system. However, such access to the
files or the providing of information contained in the files, shall in no way
violate the Public Records Act, O.R.C. Chapter 149.43.

If, under the Public Records Law, the Employer is obliged to disclose
records contained in an employee's personnei file to a person other than the
employee in question, the Employer shall notify the employee of the
disclosure as soon as possible following said disclosure, and shall advise
the employee of the information that was disclosed.

Disclosure of an employee's personne! file will be permitted to the
representative of an employee, where the representative presents the
Employer with a signed, written authorization made by the employee,

authorizing the representative fo inspect all information in the employee's
personnel file,

An employee (as well as their representatives, when acting in accordance

42



76

7.7

7.8

7.9

with Section 7.54) shall have access to his/her official personnel file upon
request during non-work time and during the reguliar duty hours of the
administrative office staff. An employee is entitled to be accompanied by a
person of his/her choice when examining material contained in the
employee's personnel file. Employees may obtain copies of material in their
personnel files at a cost to the employee of ten cents per page. A copy of a
document not originating with the employee, which is to be filed in the
employee's personnel file, shall be provided to the employee at the time of
the initial filing, and the copy shall indicate that it will be filed in the
employee's personnel file.

756 If the employee disputes the accuracy, relevance, timeliness, or
completeness of information contained in his/her personnel file, hefshe may
request the Superintendent to investigate the current status of the
information. Within a reasonable time, the Superintendent shall undertake
such invesfigation and shall notify the employee of the results of the
investigation and the action, if any, that the Employer plans to take with
respect to the disputed information.

7.57 The Superintendent shall delete any information contained in an employee's
personnel file that cannot be verified, is not relevant, is not timely, is
incomplete, or that is found to be inaccurate, when requested to do so by the
employee who is the subject of the file.

No reprisals shall be taken against an employee by reason of his utilization of any
procedure or activity provided for in this agreement.

Safety. The Employer agrees to provide safe working conditions for all employees,

including safety equipment for employees who work at jobs or in areas which are
dangerous.

Access to Materials, Employees shall have access to program materials,

equipment, supplies, and facilities that are necessary to carry out their job
responsibiiities.

Complaint Procedure. Any and all complaints to the Employer against an
employee should be resolved informally by the complainant and the employee.
The immediate supervisor may also be involved in the resoiution process if either
the complainant or employee so requests. If the complainant is not satisfied with
the results of this informal attempt, he/she may file a formal complaint. The
formal complaint procedure is as follows:

7.91 The complainant is encouraged to state histher complaint in writing.
However, whether in writing or not, the complaint may be discussed at a
conference between the complainant and the employee's immediate
supervisor and resolved if possible.
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710

7.11

7.92 If the complainant is not satisfied with the results of the conference, hefshe
may request and may be granted a conference with the Superintendent.

7.93 if the complainant is not satisfied with the results of the conference, he/she

may request and may be granted a hearing with the Employer in executive
session.

7.94 In all steps of this procedure, the employee shall be notified of conferences
and hearings and shall have the right to be present.

No complaints shall be placed in the personnel file of the employee unless: (1) the
complaint is filed in writing and a copy is delivered to the employee; and (2) the
involved employee has the right {6 make written response to the complaint and the
findings from any and all conferences and hearings. Any person involved in the

conferences and hearings shali have the right to representation of hisfher own
choosing.

Unwritten complaints will not be used in the evaluation procedure concerning
employment, consideration for promotion, and transfers.

Staff Accident Reports. Any staff member wha is injured while performing his or
her duties for the Employer shall, if physically capable of doing so, report such
injury immediately to his or her supervisor and to the Administrative Office. All
employees are responsible for seeking medical attention if such is necessary.
Employees injured in the course of their employment shall complete and file with
the Superintendent an accident report within 24 hours of the occurrence, unless the

employee is so disabled by his or her injury that he/she is precluded from making
such a report at that time.

Discipline

The Employer may, for just cause, discipline an employee. The employee shall
have the right to due process. Due process shall mean the right of an employee
to a hearing, being told what the reason(s) is for the disciplinary action and being
permited to offer an explanation of the alleged misconduct prior to any
disciplinary action being invoked. Paid administrative leave shall not be defined
as disciplinary action when such leave is implemented prior to a hearing.

The employer shall conduct a fair and reasonable investigation prior to a hearing
and prior to implementing disciplinary action. However, at the Employer’s option,
the employee may be placed on paid administrative leave while the investigation
is being conducted, and the employee will be given the reason(s) for such leave
which shall not be arbitrary, capricious or discriminatory.

Progressive discipline shall take into account the nature of the violation, the
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7.12

7.13

8.1

employee’s record of discipline and the employee’s record of performance and
conduct.

Disciplinary action taken under this article shall be progressive in nature as
follows:

Step 1 tnformal

Step 2 Written reprimand

Step 3 Suspension without pay up to three (3) days
Step 4 Suspension without pay up to five (5) days
Step b Termination

If the employee commits a serious infraction, some or all of the progressive steps
set forth above may be bypassed and any step of the procedure may be
implemented. The disciplinary action taken under this article may be appealed
only through the contractual grievance procedure.

Drug-Free Workplace and Testing Policy

The Drug-Free Workplace and Testing Policy includes pre-employment,
reasonable suspicion and random drug tesling, appropriate due process
procedures for employees; and reasonable disciplinary consequences for
violations of the Drug-Free Workplace and Testing Policy.

Resignations

Any employee who wishes to resign must provide written notice to the

Supenntendent no less than fifteen (15) calendar days prior to the date the
resignation is to be effective.

ARTICLE 8: WORKING CONDITIONS

Lunch Facilities

8.11 The Board shall provide and furnish a room that is for the exclusive use by
employees as a lounge of adequate size such as to provide a relaxed and
comfortable atmosphere for employees. Such lounge shall be suitable for
eating and relaxation and will be equipped with a telephone for use by

employees. The Employer reserves the exclusive right to designate the
location of such lounge area(s).
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8.2

8.3

8.4

8.5

8.6

8.12 Al employees shall have the option to purchase meals from the Agency
facilities.

Transportation

Students/clients going on a field trip or planned activity shall be transported by
Agency owned or contracted vehicles at all times except in an emergency. Trip
information and request forms inciuding additional expenses must be submitted for
administrative approval one (1) week in advance and drivers will be scheduled at
this time. The Board shall be responsible for providing safe vehicles for

student/client needs. Employees shall not be required to transport students/clients
in their private vehicle.

Student/Chient-Staff Ratio

Student/client-staff ratio shall conform to the Rules, Regulations, and Standards
established by staie and/or federal law.

Such ratio may be exceeded only with the mutual consent of the affected
Classroom Instructors, Workshop Specialist i, Activity Center Specialist or Senior
Specialist and the administration.

Absent specific ratios in the state or federal law to the above Workshop Specialist

I, the Senior Specialist and the Activity Center Specialist areas such ratios shall be
presumed tobe 15 - 1.

Staffings

As staffing is an integral part of program planning and standard procedure in all
program areas, employees who are required by their supervisor {o attend because

of direct involvement with a client shall be excused from the regular work schedule
to attend.

Physical Examination

Each employee providing direct services to enrollees shall place on file in the
Administrative Office evidence of a chest x-ray or tuberculin test showing them to

be free of tuberculosis current within three (3) years. The Board shall provide for
the Manioux test.

Report of Child Abuse

Employees are required to report injury or neglect of a child as defined in the Ohio
Revised Code.
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8.7

Reimbursement

in the event an employee suffers damage to his or her articles of clothing during the
course of the employee's employment with the Employer, and such damage is the
result of the actions of a clienf, student, or the Employer, the Employer shall
reimburse the employee for such damage. The Employer's obligation {o reimburse
an employee pursuant to the terms of this section is conditioned upon the
employee's use of reasonable care in protecting the articles of clothing and in
selecting articles of ciothing suitable for the employee's work duties. For purposes
of this section, "articles of clothing" shall include, but is not limited to, glasses,
watches, or contact lenses, and which are reasonably required for the employee to
carry out his/her job responsibilities. This section shall not include jewelry or other
articles of personal property.

ARTICLE 9: CLASSIFICATION, CERTIFICATION, LICENSURE, AND REGISTRATION

9.1

9.2

9.3

94

9.5

Procedure. It is the responsibility of the Superintendent or his or her designee to
provide to every employee a copy of hisfher ciassification specification, and an
opportunity to ask questions regarding the document. In the case of new

empioyees such requirement shall be completed prior to the acceptance of the
position.

Employee Requirements. Employees are responsible for maintaining professional,
educational and/or experience requirements and all required federal and state
certifications, licenses, permits, registrations, and physical exams.

Communication With State. All applications for licensing or renewal thereof from
employee(s) to the Department of Education or the Department of Developmental
Disabilites must he channeled through the Superintendent/designee, unless
otherwise stated by the Employer,

Required Fees. The required fees for licensing applications are the responsibility of
individual employees.

Status Change. Employees who have a change in their educational or licensing

status are responsible for providing the appropriate documentation to the
Superintendent in the following manner:

9.51 A letter notifying the Agency of any status change must be submitted to the
Superintendent.

9.52 Included with the letter must be official copies of the document which verifies
the status change {(e.g., official transcripts, certificate, etc.).
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9.6

97

10.1

Compliance with State Standards

961 To the extent that the Department of Administrative Services or the
Department of Developmental Disabilities publishes licensing requirements
which become effective after the effective date of this contract, and to the
extent that such requirements change the qualifications previously set forth
in applicable law, the Association and the Employer agree that all new
employees hired after that effective date of the state requirements must
meet the new licensing requirements; and the Association and the Employer
futher agree that all incumbent employees must take appropriate
educational course work to meet the new requirements.

9.62 Al affected employees and the Association shall receive notification and a
copy of any changes within twenty (20) days of notice from the state fo the
Agency, No employee who makes a bona fide effort to comply with the
licensing requirements will be negatively affected with the Agency, provided

such employee's failure to comply with licensing does not negatively affect
the Agency itself.

Local Professional Development Committee. A Local Professional Development
Committee shall be established in accordance with Ohio State S.B. 230. Such
commitiee shall be composed of five (5) members; three (3) members shall be
appointed by the Association President and two (2) members shall be appointed by
the Superintendent. This commiftee shall be appointed and will hold its first
meeting no later than August 1, 1998. The committee shall adhere to the rules and
regulations established by the Ohio State Department of Education and/or the laws
of the State of Chio. The committee will determine the training necessary to
adequately perform its responsibilites. The committee shall meet no less than
once per calendar year. If the commitiee determines to meet more than one (1)
time during a calendar year, such meeting(s) shall be held on an alternating basis
regarding the time of meeting. The first meeting each calendar year shall be during
released time of employees (when substitutes are not required-when possible).

The next meeting shall be held after schedule work hours, third meeting released
time, etc.

ARTICLE 10: VACANCIES AND REINSTATEMENTS
Definitions

10.11 "Reassighment' means a change of job duties or position within a
classification as determined by the Superintendent or hisfher representative.

10.12 "Temporary Assignment’ means a change in assignment due to the

absence of the reguiarly assigned employee or a vacancy that has not been
permanently filled.
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10.13

10.14

10.15

10.16

10.21

"Vacancy" means a bargaining unit position which is, or will be, unfilled due
to retirement, resignation, termination, transfer, promotion, reassignment, or
death of the incumbent and that is to be filled. The term aiso embraces a
newly created position that has yet to be filled. The Employer reserves the
exclusive right to determine whether or not a vacancy exists. However,
when a decision is made not to fill a position that has been in existence,
such reduction in force shall be in accordance with appropriate provisions of
O.R.C. Chapter 124.

"Temporary Employee" means a person appointed by the Employer for a
lirnited period of time, fixed by the Employer, usually not to exceed thirty
days. A temporary empioyee's employment shall be terminated at the end
of the specified period of assignment.

10.141 Temporary employees are not entitled to tuition reimbursement.
10.142 Temporary employees not entitled to unpaid leaves of absence.

10.143 Temporary employees shall not accrue seniority and the benefits
provided thereby, nor does the time worked as a temporary
employee count toward a probationary period.

"Substitute Employee" means an employee who is employed on a casual,
day-to-day basis for the purpose of filling temporary staffing needs.

"Seniority” shall be determined in accordance with Article 12, Section 12.5.
Notwithstanding any other provision in this agreement, nho employee may
exercise seniority rights relative to a position for which hefshe is not
gualified. Neither a temporary employee nor any non-employee of the
bargaining unit gains seniority credit for a bargaining unit position except that
if a non-bargaining unit employee fills a bargaining unit position during the
posting and hiring process and is hired for the position without interruption,

that employee will receive seniority credit from the first day he/she filled the
position.

10.2 Procedure for Filling Vacancies

All vacancies (as determined by the Employer) (other than those referred to
in Section 10.24 below) will be posted intemally for ten (10) calendar days
on the bulletin boards with one (1) copy of the job description for that
position at the same time the vacant position is posted externally. Internal
applicants must apply for such position within the ten (10) calendar day
posting period. However, internal applicants who meet the posted
qualifications as set forth in the job description for the vacant position, will be
offered such position prior to the offering of the position to an external
applicant. The posting shalt contain the internal starting date which shail be
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10.22

10.23

followed unless there are unanticipated delays in the selection process.
Transfers shall not be delayed beyond the intended starting date except for
unanticipated delays. Qualified internal applicants shall be considered for
vacancies in accordance with Section 10.23 below after the end of the
posting period.

Except for reasonable time for screening of candidates and the necessary
mechanics of decision and implementation, all posted vacancies will be filled
expeditiously. When a vacancy in the bargaining unit or a management
position is to be filed by an external applicant, the Association President
may appoint two (2} representatives (from the department where the
vacancy exists in the bargaining unit) who will provide input into the selection
of the new employee.

When a vacancy occurs and when a current employee(s) has applied to filt
such vacancy pursuant to the posting required by Section 10.21 above, if
such applicant is qualified, the position shall be offered to the applicant
who is most senior in the department where the vacancy occurs.
[Departments are: 1) school, 2} transportation, 3) adult, 4) clerical, §) foed
service, and 6) maintenance.] If there is no qualified applicant from the
department where the vacancy occurs, applicants from the other
departments may apply and if they meet the qualifications for the vacant
position, will be selected on the basis of seniority as set forth in Article
12.5 of this Agreement, If there is no qualified internal applicant for a
vacancy, the vacant position shall then be available to be filled by an
external applicant. For purposes of this subsection regarding vacancies,

the Employer reserves the right to determine whether an applicant has
sufficient qualifications for a position.

When an internal applicant is offered a vacant position, such employee and
the administration shalt have the following rights:

A) A trial period of up to five (5) working days during which time the
employee shall have the right to withdraw from the position and
return to his/her prior position.

B) If the employee wishes to remain in the new position after the five (5)
working day trial period, such employee shall then move into a thirty
(30) calendar day trial pericd during which time the employee shall
have the option of returning to hisfher prior position or the
administration shall have the right to return the employee back to
hisfher prior position. If neither the employee nor the administrator
opts to return the employee to histher prior position during this thirty

(30) day trial period, the employee is then deemed to have filled the
vacant position.
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10.231

10.232

During the above stipulated five (5) day trial peried, the internal
applicant and a co-employee appointed by the Association
President shall hold a conference for the purpose of assessing the
appropriateness of the internal applicant's placement. If both the
internal applicant and co-employee agree, an administrator may be
in attendance at this conference.

The position vacated by an internal applicant shall remain open for a
period of at least thitty-five (35) calendar days while the internal
applicant/employee is serving histher trial period. Such position may
be posted as a vacant position by the administration during the thirty-
five (35) calendar day trial period with the stipulation that such
position will become avaitable to be filled only at the conclusion of the
trial period if the internal applicant/employee is deemed to have filled
the vacant position in accordance with the first paragraph of this
Section B above.

The Employer shall base its determination on the pertinent position
classification set forth in Article 9 of this Agreement and shali:

be consistent with the cerlification, registration, or licensure
requirements established by the Ohio Department of Education
and/or the Ohio Department of DD andior other licensing or
certifying agencies; and

include any existing evaluation of the applicant's ability to perform

the job duties as set forth in the position posting and the position job
description; and

10.233 not be altered in any manner that discriminates against

employees or applicants or is inconsistent with this agreement.

10.234 Internal applicants who meet the qualification for a vacancy will be

notified of their seniority siatus for such position at the end of the
posting period.

10.235 Internal applicants who are on any leave of absence at the time a

vacancy is posted, must be able to report to work in that new
position no later than the tenth (10™) work day after the end of the
pasting period. Failure to do so wili result in the immediate
forfeiture of the new position for that employee and he/she will
remain in hisfher current position.

10.236 An employee must remain in a position for twelve (12) full months

(365 calendar days) before becoming eligible for a new paosition
within the bargaining unit under this Agreement.
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10.24

10.237 When an employee is on a board approved leave of absence or on
the summer break, he/she will be mailed job postings that occur
during such absence. These postings wili be mailed to the
employee's address that is on file at the board office.

Where a vacancy occurs because of a leave of absence and where such
vacancy shail not continue beyond one (1) year, the Employer need not post

. such position in accordance with the provisions of this article, but may fill

such position by employing one or more temporary employees for the period
of the leave of absence.

10.241 Nothing in this provision or in the agreement precludes the
Employer from posting and following the provisions of Article 10,
Section 10.21, in the case of such vacancy.

10.242 Where any vacancy occurs (as determined by the Employer),
including a vacancy due to leave of absence, and where such
vacancy is expected fo continue for more than one (1) year, the
Employer shall follow the procedures set forth in Article 10, Section
10.21 of this agreement.

10.3 Reassighment

10.4

10.31

10.32

10.33

10.41

Except in exigent circumstances, any changes in assignment will be made
only after notice of the change to the employee. The Employer shalt provide

such notice as soon as possible. Such notice will provide a reason for the
change.

No involuntary change of assignment shall be made without just cause.
No person shall be assigned to an area not within his/her training and
competency levels and/for certification or licensing.

No employee will receive a reduction in salary placement as a result of an
involuntary change in assignment except for those reassignments resulting
from the application of the provisions of O.R.C. Chapter 124 addressing
tayoff, or reduction in pay, or reduction in position.

Temporary Assignments

The Employer/designee may make temporary assignments for the following
reasons:

10.411 During the period while the posting and selection process is being
administered, the Employer/designee may temporarily assign
employees to any vacancy to fulfill operational requirements.
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10.42

10.43

10.44

10.412 To meet emergencies caused by abnormal workload, absences,
or other exigent circumstances.

10.413 To provide a substitute for a manager who is absent. When an
employee is assigned to substitute for a manager, the substitute
employee will be paid an hourly rate equal to one hundred fifteen
percent (115%) of that substitute employee’s reguiar hourly rate
for all hours worked while substituting in that manager’s position.

Whenever the Employer/designee needs to place an employee in a different
assighment on a temporary basis, the Employer/designee will seek qualified
volunteers to {ake the assignment. I more than one qualified employee
volunteers for the assignment and such assignment does not provide for a
higher rate of pay, then the Employer/designee shall have the right to assign
from those who volunteered. If the temporary assignment would provide a
higher rate of pay, then such assignment will be based upon building
seniority first then by department seniority. In order for the employee to
receive his/her higher rate of pay for the temporary assignment, he/she shall
have his/her time slip initialed by the appropriate Employer/designee before
submitting such time slip to payroll. If no one volunteers for the temporary
assignment, the Employer/designee shall reassign the employee to fill the
position on a rotating basis, starting with the least senior employee in that
building. The Employer/designee will not assign an employee to a position
temporarily unless the employee has the minimum qualifications for the
position, except where no such employee volunieers.

10421 When requested by the Employer/designee due to the temporary or
short-term absence of a Workshop Specialist 1l or Activity Center
Specialist, Client Service Specialists, in rotating order of seniority,
shall be temporarily assigned on a voluntary basis to the position of
Workshop Specialist || or Activity Center Specialist, Job-specific
Client Service Specialists (e.g., “activities” and “scanning™ are
ineligible for temporary assignment under this Subsection.

When the bargaining unit member fills a temporary assignment to a
position of higher pay within the bargaining unit, the employee shall be
paid the higher rate for the duration of the temporary assignment.

When a nine (8) month employee substitutes for a twelve (12) month

employee in the same job classification during the summer months, that
employee will be paid at his/her (nine {9] month) regular rate of pay.
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111

11.2

ARTICLE 11: OBSERVATION/EVALUATION

Purpose

The purpose of the procedures set forth in this Article is to provide a mechanism for
the assessment of an employee's work performance and to help the employee
achieve greater effectiveness in performance of his or her work assignment.

Procedures

11.21

11.22

11.23

Evaluatar: Evaluation of an employee shall be conducted by the employse's
immediate supervisor. Included in the annual salary notice provided to each
employee will be the name and position of the employee’s evaluating
supervisor. In the event an employee performs work under the supervision
of more than one supervisor, the Employer shall designate one supervisor
as the evaluating supervisor. The evaluator shall not be a bargaining unit
member. The supervisor must be employed under a contract pursuant to
O.R.C. Section 5126.081.

Crientation: All employees, including newly employed employees, will be
provided a copy of the negotiated Agreement by or through the
Association President. This shall serve as notification of the evaluation
procedures which are in effect and shali indemnify the Employer from
such notification. Each employee shall be required to sigh off on a sheet
which is submifted to him/her by the Association President/designee and
which lists the evaluation procedures and other provisions of the
Agreement which lists the evaluation procedures and other provisions of
the Agreement which are agreed upon by the Labor Management
Committee. The Association President will provide the Superintendent
with a copy of the completed sign off sheet. A newly employed employee,
or one reassigned after the beginning of the work year, shall be notified by
the evaluator of the evaluation procedures in effect. Such notification shall
be within two (2) weeks of the first day of a new assignment.

Schedule for Evaluation: All employees shall be evaluated at least annually
unless otherwise required by this contract.

11.231 Probationary Employees

Probationary employees shall be evaluated two (2) times during the
probation pericd. The probationary period shall be one hundred
eighty (180} workdays. The first formal written evaluation shall be
completed within the first ninety (90) work days of the probationary
period. The second formal written evaluation shall be completed no
earlier than thirty (30) workdays after the date of the first formal
written evaluation. Both formal written evaluations will be
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11.24

11.232

supported by at least two (2) thirty (30) minute observations. If the
two (2) formal written evaluations show the employee's
performance to be less than satisfactory, such employee may be
terminated either during or at the conclusion of the probationary
period and hefshe shall have no contractual or legal right to grieve
such termination under the collective bargaining agreement or
challenge such termination under the O.R.C. 124-Civil Service Law.

Non-Probationary Empioyees

All employees shail be initially observed between September 1
and May 31. Only employees whose performance has been found
deficient to the extent that a recommendation for discharge, or
other adverse personnel action is a strong possibility, wiil be
subject to a second evaluation during this annual period.

Should the Employer choose not to evaluate an employee during
the annual period, the performance of the affected individual shalt
be considered to be good or better. Such evaluative status shall
be noted in such individual's personnel file as “good.”

Criteria for Evaluation: An employee shall be evaluated based
upon criteria set forth in the Evaluation Instrument. The Labor
Management Committee (LMC) shall by consensus mutually
develop new evaluation forms for each department. At least one
(1) representative of each department will have input into the
development of the evaluation form(s). The current forms shail be
reviewed by the LMC and may be replaced with new forms if the
LMC so determines. One general form may be an option with
specific sections directed toward each department or area (i.e.,
food services, clerical, maintenance, stc.).

The Employer shall not evaluate an employee based upon the
employee’s work performance uniil the Employer has made fair
and reasonable observations of the employee’s work performance
(at least 30 minutes),

All monitoring or ohservation of the work performance of an

employee shall be conducted openly and with full knowledge of
the employee.

Non-direct Staff (nurses, school secretary, habiiitation secretary,
account clerk, file clerk, production assistant, administrative
assistant, maintenancefcustodian, food service assistant,
custodian assistant, mechanic assistant and vehicle operator [)
may mutually agree in writing with the Employer to ongoing
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11.3

11.4

observations in lieu of the thirty (30) minute observation as set
forth above.

The Employer shall endeavor to keep misleading or inaccurate
informaticn from becoming part of an employee’s performance
evaluation report.

Observations

11.31

11.32

Schedule of Observations: The Employer/designee shali conduct a
minimum of two formal observations to support each performance
evaluation. A formal observation shall last a minimum of thirty (30)
minutes. There shall be at least three (3) weeks between formal
observations. If after the second formal performance evaluation an
employee's performance is found deficient to the extent that such
deficiencies might lead to the termination of that employee’s contract, then
a third performance evaluation shall be conducted on the employee. [f the
employee's performance requires a third performance evaluation, the third
evaluation must be done by a manager who is not the employee’s
immediate supervisor and who is mutually selected by the employee and
histher immediate supervisor. [f the employee and his/her immediate
supervisor cannot agree on who the mutually selected evaluator will be,
then such evaluator will be selected by the drawing of a name. The
management positions from which this evaluator may be selected or from
which the name may be drawn are (1) Director of Education {2) Director of
Adult Service (3) Manager of Adult Services {4) Director of Administrative
Services (b) Procurement/Placement Manager. If the third performance
evaluation shows positive improvement in the areas of deficiencies, then
the employee will not be terminated at that time. Appendix F - Form B,
which is ftitled Plan for Employee Improvemeni, wili be used when
deficiencies are found. If after the initial observation, the evaluator deems
the employee being observed as good or better, the evaluator and
employee may mutually agree to go directly to the written formal
evaluation without performing a second observation.

Observation Conferences. A post-observation conference shall be held
within seven (7) workdays after each formal observation during which
performance is observed.

An employee may request a formal observation at any time in addition to
those required by this procedure.

Identification of Deficiencies

11.41

Deficiencies Identified Through Formal Observations: Where an evaluator
identifies performance deficiencies, the employee may discuss questions
he or she has regarding that assessment during the post-ohservation
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11.42

conference. Following formal observations, each evaluator shall prepare
a written observation report sefting forth the evaluator's pertinent
observations regarding the employee's performance. The evaluator shall

give a conference copy of the written observation report to the employee
at the post-observation.

The supervisor involved in the deficient areas of the employee's work shall
assist the employee in correcting deficiencies. The evaluator shall submit a
written plan for correcting the deficiencies which shall include ways in which
the supervisor shall assist the employee to correct the deficiencies, to the
extent that the employee's deficiencies can be rectified by supervisory
assistance. If a third evaluation is performed under the requirement of
Section 11.31 above, and such evaluation indicates continuing deficiencies
in the employee’s work, management will no longer be required to assist
such employee in the correction of noted deficiencies and may choose to

begin the process of terminating such employee’s contract based on the
employee’s performance.

Other Deficiencies: Other deficiencies regarding the employee's failure to
adhere to reasonable work rules or other documented deficiencies not noted
during the formal observations must be put in writing and provided to the
employee within a reasonable period of time after the deficient performance
occurs but not later than the date of the employee's receipt of his or her next
evaluation report. The evaluator must include said deficiencies in any plan
for correction of deficiencies and shall include a reasonable time period for
correction, unless the deficiency is sufficiently severe to warrant immediate
corrective action, which may be appealed only under the provisions of Article

7.11 — Discipline of this Negoliated Agreement, except Instructors have
rights of appeal under O.R.C. 3319.16.

11.5 Finalization of Evaluation

11.51

11.52

Written Evaluation: Before the formal written evaluation report is finalized,
both a copy of the formal written evaluation report for the employee's final

evaluation shall be given to the employee and a conference shall be held
between the employee and the evaluator.

Completion of Evaluation Process: The performance evaluation of an
employee shall be based upon the observations of the employee's
performance and shall acknowledge the performance strengths of the
employee evaluated (to the extent that they exist) as well as performance
deficiencies, if any. The evaluator shall note all the data used to support the
conclusions reached in the formal evaluation report. The evaluation report
shall be signed by the evaluator. The evaluation should then be signed by
the employee to verify notification to the employee that the evaluation will be
placed on file, but the employee's signature should not be construed as
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1.6

12.14

122

12.3

12.4

evidence that the employee agrees with the contents of the evaluation
repott. The final evaluation report shall be completed prior to the end of the
program year, signed by both parties, and sent to the Superintendent. If an
employee is notified by the Superintendent that his/her contract is going to
be terminated due to continued deficiencies, the employee shall have the
right to challenge hisfher termination based on just cause, only through the
grievance procedure of this negotiated Agreement, except Instructors have
rights of appeat under O.R.C. 3319.16.

11.53 Response to Evaluation: The employee shalil have the right to make a written
response 1o the evaluation and to have it attached to the evaluation report to
be placed in the employee's personnel file.

11.54 Association Representation: An employee shall be entitled to Association
representation at any conference held during this procedure in which the
employee will be advised of an impending adverse personnel action.

Probationary Periods Defined. Probationary Periods shall be as in Sections 10.23,
11.23 and 12.6.

ARTICLE 12: DEFINITIONS

Bargain Collectively. To bargain collectively means to perform the mutual
obligation of the Employer by its representatives and the representatives of the
Association to negotiate in good faith at reasonable times and places with
respect to wages, hours, ferms and other conditions of employment and the
continuation, modification, or deletion of an existing provision of a collective
bargaining agreement, with the intention of reaching an agreement, or to resolve
questions arising under the agreement. This includes executing a written
contract incorporating the terms of any agreement reached. The obligation to
bargain collectively does not mean that either party is compelled to agree to a
proposal not does it require the making of a concession.

Bargaining Unit Work. Work specified by this Agreement to be performed solely
by a member(s) of the bargaining unit.

Full-time: An employee who is employed thirty-four {34) or more hours per week for

a minimum of 120 days or more in a work year and whose employment is not for a
limited time.

Part-time: An empioyee who works less than thirty-four (34) hours per week and/or
less than the minimum standard of 120 workdays per work year.

Professional Employee and Registered Service Employee. As used in this
Agreement, "professional employee" has the same meaning as used in O.R.C.
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Section 5126.20. "Registered service employee" means a service employee, as
defined in O.R.C. Section 5126.20(A), who is registered under O.R.C. Section
5126.081(B), or described in O.R.C. Section 5126.081(B)(5). County hoards of
developmental disabilities may hire professional employees and registered service
employees in the classified civil service on the basis of the candidates'
qualifications rather than on the basis of the results of an examination administered
by the Director of Administrative Services pursuant to O.R.C. Section 124.23.

12.5 Seniority. Seniority shall mean the length of uninterrupted service of an employee
in a professional or service position with the Employer where no break in service
occurs or as defined in Article 10 for pumpose of filling vacancies. For the purpose
of this section and Article 10 a "break in service" means that an employee has had
a separation in service of thirty-one (31) calendar days or more. An authorized
leave of absence, or any other separation, which carries with it the right to
reinstatement, shall not constitute a break in service, provided the employee is
reinstated within the time allowed by this contract or applicable law.

No employee shall accrue more than one (1) year of seniority in any work year.

12.51 Equal Seniority.

12.511 A tie in seniority shall occur when two (2) or more employees have
the same amount of seniority credit as determined by the seniority fist.

12.512 In the event that two or more employees have identical seniority
credit as determined by the seniority list, the tie shall be broken by
utilizing, in the following order, the following methods:

1.  First, the employee having the most recent date of
continuous service from which no break in service has

occurred shall have lower seniority than the other
employee(s).

2. Second, in the event that application of Section 12.512(1)
does not break the tie, the Employer shall determine the
empioyee with the greatest seniority.

12.52 Loss of Seniority. Seniority shall be lost when an employee retires or
resigns, is discharged for cause, has a break in service of thirty-one (31)
days or more {as described in Section 12.5), or otherwise terminates
employment with the Employer.

12.53 Posting of Seniority List

12.531 The seniority list shall be posted annually. The Employer shall
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12.6

13.1

13.2

prepare a seniority list and present a copy of the list to the
Association President annually by the first day of October. The
list shall be prepared by the employee's name, accurate current
classification area, and first day worked.

12.532 The name of employees who are licensed, certified, and/or
qualified for more than one (1) classification shall be included on

the listing for all classification{s) for which the individual is
licensed, certified, and/or qualified.

12.54 Correction of Inaccuracies in Seniority List. At the time an inaccuracy is
reported to the Superintendent and Association President, an investigation
shall be conducted. Any inaccuracies found shall be corrected within ten

(10) days and a copy of the corrected seniority list shall be provided to the
Association President.

Probationary Period: One hundred sighty (180) workdays for all employees.

ARTICLE 13: COMPENSATION

Salary Provisions

All full-time employees shall be placed on the attached appropriate indexed salary
schedules in Appendix A. The reference to January 1 helow refers to first day of
the biweekly pay period encompassing January 1. Part-time employees shall be
placed on the appropriate salary schedule and will be entitled to the proper pro-
rated amount based upon the salary schedule placement.

The wage scales contained in Appendix A shall be generated by applying the base
1.00 amount(s) to the Index contained in Appendix A and as may be otherwise
required by this contract.

13.1A Base 1.00 for January 1, 2011/2012/2013 - $30,333.28. Base wages for
bargaining unit members and management employees will not be increased
during the term of this Agreement.

Salary Schedule Placement - Professional Employses

13.21 Employees shall receive full credit for educational training and for related
work experience (both pre- and during employment).

13.211 Pre-employment related work experience credit shali only be

given for the first ten (10) years of experience. Such experience
credit shall be given for previous work that was in the same or
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related area(s) for which employment is being considered.

13.22 Training credit shall be given upon initial placement. Additional training
credit shall be given in the next payroll following verification of completion
of training. Course work taken to renew certification shall be credited to
the employee for salary schedule placement purposes.

13.23 Experience credit (in increments) shall be given upon initial placement and
on the first day of payroll period encompassing January 1 of each year.

13.24 The Employer shali set sach employee's salary schedule placement by
moving horizontally and vertically on the satary schedule to provide full credit
for both training and experience as established above. The entry level (for

new employees) could be at any point on the salary schedule below Step 10
based on their training and experience.

13.25 These provisions shall not be administered in an arbitrary or capricious
manner.

13.26 The Superintendent or designee shall give newly hired employees and the
Union President written notice of salary schedule piacement.

A newly hired employee who wishes to challenge histher placement on the
applicable salary scheduie must file a written request and supportive

documentation with the Superintendent not later than 90 calendar days after
the first day of work.

A newly hired employee who fails to file a written request and supportive
documentation with the Superintendent not later than 90 caiendar days after
the first day of work forever waives his/her right to challenge his/her salary
schedule placement, provided the Superintendent or designee gave the

newly hired employee and Union President written notice of salary schedule
placement.

The new employee orientation documents shall inciude salary scheduie
placement information.

13.3 Saiary Schedule Placement - Service Employees

13.31 A, For fuli-time employees moving to another full-time position, full-time
employees (35 hours or more per week of regular work for 120 or more
workdays per year) will receive full credit for all of such years of
continuous service for purposes of salary schedule placement and will
he placed accordingly on the applicable salary schedule.

B. For part-time employees moving to a full-ime position, all part-time
employees (less than 35 hours per week of your regular wark
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assignment or less than 120 workdays per year) hired before January
1, 2008 will receive full credit for ali of such years of service for
purposes of salary schedule placement and will be placed accordingly
on the applicable salary schedule, provided that such part-time
employees have 5 years of continuous service in the employment of
the Board as of January 1, 2008 or move from a part-time position to
fuli-time position on or before January 1, 2010 regardless of years of
continuous service in the employment of the Board.

C. For pari-time employees moving to a full-time position, all part-time
employees (less than 35 hours per week of your regular work
assignment or less than 120 workdays per year) hired on or after
January 1, 2008 will receive 1 year of service credit for the purposes of
salary schedule placement for 2 years of part-time regular employment
with the Board. Part-time employees who do not qualify for full service
credit for purposes of salary schedule placement under paragraph B.

of this provision will receive service credit in accordance with this
paragraph.

13.32 Experience step incremenis shali occur on the first day of the payroll
period encompassing January 1. Payment for experience step increments
will not be made during the term of this Agreement. f payment for
experience step increments is reinstated in a successor Agreement,
bargaining unit employees will be paid at the experience step increment
for which they were eligible on January 1, 2011.

13.33 For payroll purposes, paid leave days, vacation days and holidays shall
count as workdays for salaried employees. Holidays will not count as
workday(s) for part-time hourly employee(s).

13.4 Salary Sche_dule Index

13.41 See Appendix A for the separate salary schedule index for school year
employees.

13.42 Once placed on the schedule, employees will advance from the years of

experience with which they have been credited in accordance with this
agreement.

13.43 Column placement shall be in accordance with the job titles contained in
Appendix B and the provision(s) of this Article.

13.44 Salary Schedule Guide (See Appendix | entitied “Payroll Calculations”)

13.441 Each figure on the index scale is a percentage of base 1.00. Each
column on the salary schedule shalt have a longevity step at the
18th step and the 21st step. Effective January 1, 2003, there shall
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13.442

13.443

13.444

13.445

13.446

13.447

13.448

13.449

be added a longevity step at Step 15. Each of these longevity steps
will be calculated by determining the index difference between the
last two steps of that specific column on the salary schedule and
adding that index difference onto the 15" step, the 18th step and
21st step. Effective January 1, 2004, a Step 24 shall be added to
each column of the Salary schedule. The amount of money paid at
this step shall be five hundred dollars ($500.00). Such five hundred
dollar ($500.00) payment shall be paid in a lump sum (less required
deductions) no later than the first pay date in February of each year.

There is a differential factor that is used to accommodate any
extended time worked beyond the school year (183 days) schedule
for employees employed on a calendar year basis, i.e., each wage
amount found in Appendix A will be muitiplied by such factor to
generate the wage scale. The factor for Categories D (School
Secretary), E, J, K, L, M, N, and O shall be 1.2787. The factor for
Categories A, C, Dd, F, G, H, and | shall be 1.3060. The factor for
Categoary B shall be 1.2713.

Steps 0-24 are experience increments for each year of credited
experience,

Category A is computed at 33.91% of base 1.00 on the school year
schedule containing steps 0-12, annual experience increments of
.023, and is based upon a seven (7) hour day.

Category B is computed at 37.67% of base 1.00 on the school year
schedule, containing steps 0-12, annual experience increments of
.023, and is based upon a seven (7) hour day (188 days per
program year).

Category C is computed at 43.72% of base 1.00 on the school year
schedule, containing steps 0-12, annual experience increments of
0.23, and is based upon an eight (8) hour day.

Category D is computed at 50% of base 1.00 on the school year
schedule, containing steps 0-12, annual experience increments of
.023, and is based upon an eight (8} hour day.

Category Dd is computed at 50% of base 1.00 on the school year

schedule, confaining steps 0-12, annual experience increments of
023, and is based upon an eight (8) hour day.

Category E is computed at 50.00% of base 1.00 on the school year

schedule, centains steps 0-12, annual experience increments of .023,
and is based upon a seven (7) hour day.
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13.450

13.451

13.452

13.453

13.454

13.455

13.456

Category F is computed at 52.15% of base 1.00 on the schoot year
schedule, contains steps 0-12, annual experience increments of
0265, and is based upon a seven (7) hour day.

Category G is computed at 52.6% of the base 1.00 on the school
year schedule, contains steps 0-12, annual experience increments
of .0265, and is based upon a seven (7) hour day. Those Category
G employees hired or assuming any position for which the Board
requires a college degree shall receive 5% of their own base salary
for each year of college training or its acceptable equivalent, abeve
hisfher respective column up to a maximum of four (4) years.

Category GGg is computed at 52.6% of the base 1.00 on the school
year schadule, contains steps 0-12, annual experience increments
of .0265, and is based upon an eight (8) hour day.

Category H is computed at 55.07% of base 1.00 on the school year
schedule, contains steps 0-12, annua!l experience increments of
.0313, and is based upon an eight (8) hour day.

Category | is computed at 67.7% of base 1.00 on the school year
scheduie, contains steps 0-12, annual experience increments of
0.0349, and is based upon a seven (7) hour day. Those Category
E or | employees hired on or before December 31, 2007 shall
receive 5% of base salary 1.00 for each year of college training or
its acceptable equivalent, above his/her respective column up to a
maximum of four (4) years. Those Category E or | employees hired
or assuming such position on or after January 1, 2008 shall receive
5% of their own base salary for each year of college training or its
acceptable equivalent, above histher respective column up to a
maximum of four (4) years, provided that the college training or its
acceptable equivalent is related fo the employee's field of work.

Category J is for job classifications that require a bachelor's degree
and appropriate certification and is computed at 100% of base 1.00
on the school year schedule, contains steps 0-12, annual

experience increments of .043, and is based upon a seven (7) hour
day.

Category K is for a bachelor's degree and ten (10) semester hours
in a related work field and is computed at 103% of base 1.00 on the
school year schedule, with appropriate certification, contains steps

0-13, annual experience increments of .043, and is based upon a
seven (7) hour day.
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13.457 Category L is for a bachelor's degree and twenty (20} semester
hours in a related work field and is computed at 106% of the base
1.00 on the school year schedule, with appropriate certification,
confains steps 0-15, annual experience increments of .043, and is
based upon a seven (7} hour day.

13.458 Category M is for the master's degree in a related work field and is
computed at 110% of base 1.00 on the school year schedule, with
appropriate certification, contains steps 0-17, annual experience
increments of .053, and is based upon a seven (7) hour day.

13.459 Category N is for a master's degree and ten (10) semester hours in
a related work field and is computed at 114% of base 1.00 on the
school year schedule, with appropriate certification, contains steps
0-17, annual experisnce increments of .053, and is based upon a
seven (7) hour day.

13460 Category O is for a master's degree and twenty (20) semester
hours in a related work field and is computed at 118% of base 1.00
on the schoot year schedule, with appropriate certification, contains
steps 0-17, annual experience increments of 053, and is based
upon a seven (7) hour day.

13.461 Category P is computed at 55.07% of base 1.00 on the school year
schedule, contains steps 0-12, annual experience increments of
.0265, and is based upon an eight (8) hour day.

13.5 Bus Driver Field Trip Rates

13.61

13.52

Any bus driver who takes a field trip assignment shall not be charged or use
any leave for such time. The bus driver who takes a field trip assignment wili
be paid his/her regular rate of pay for four (4) hours for the day plus the field
trip rate for any time over and above his/her regular four (4) hour work day.

Ex. 2 hours a.m. run + 2 hours p.m. run + 2 hours field trip = 4 hours regular
pay + 2 hours field trip pay;

Ex. 2 hours a.m. run + 6 hours field trip = 4 hours regular pay + 4 hours field
trip pay;

Ex. 0 hours a.m. run + 0 hours p.m. run + 8 hours field trip = 4 hours regular
pay + 4 hours field trip pay.

Bus drivers shall be paid an hourly rate equal to the Step C bus driver hourly
rate on the pay scale (Category F), portal to portal from the Employer's
premises, for field trips, regardless of the bus driver's regular pay step.
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13.53

13.54

13.55

13.56

Should a field trip be cancelled for any reason, the driver will be informed at
least one (1) hour pricr to the departure time of the trip. If such notice is not
given, the driver shall receive one-half (1/2) of the pay that was set forth in
the field trip contract.

Bus Drivers will be offered field trip assighments on a rotating seniority
basis. The Employer/designee will post each known field frip (not more
than seven (7) days in advance of the trip). Within three (3) business days
of posting the known field trip, bus drivers shall select the field trip in order
of seniority. If the three (3) day assignment period is not feasible, the
Employer/designee may utilize the in person/telephone procedure
described in Subsections 13.541 and 13.542 to complete the assignment
of known field trips.

13.541 When a field trip first becomes known three (3) days or less
before the scheduled start time of the field trip (known as an
emergency field trip), the Employer/designee shall contact

employees, in person or by telephone, to offer the emergency
field trip.

13.542 When the Employer/designee is unable to reach the empioyee by
telephone, the Employer/designee will leave a voicemail
message, if possible, concerming the availability of the emergency
field trip and provide the individual no less than one (1) hour to
notify the Employer/designee of selection.

All field trip postings shall be dated.

For field trips (known and emergency) and Special Olympics trips, bus
drivers, van operators, and substitute bus drivers will be placed on a single
seniority list in descending order of seniority as follows: a) bus drivers shall
be listed first; b) van operators shall be listed next; and ¢) substitute drivers
shall be listed last. On a rotating basis, a field trip shall be offered first to bus
drivers from the most senior through the least senior. If no bus driver is
available or accepts the field trip assignment, the field trip shall then be
offered to van operators (who are properly licensed to complete the
assignment) from the most senior through the least senior,

Substitute bus drivers wilt be offered field trips and Special Olympic trips only
when regular bus drivers and van operators (who are properly licensed to
complete the assignment) are not available or do not accept the trip within
the required three (3) day period in accordance with Section 13.54 or in the

case of emergency field trips, when requested in person or by telephone by
the Employer/designee.

Any bus driver, van driver or substitute bus driver who wants to be on or off
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13.57

13.58

either the Field Trip seniarity list or the Special Olympic Field Trip seniority
list will so inform the Transportation Superviser in writing.

The Transportation Supervisor has the express authority to combine same
day Field Trips and/or Special Olyrmpic trips.

When the Board requires additional van operators, the Board will offer such
work opportunities to bargaining unit members who have an appropriate van
endorsement on a rotating seniority basis. Such work includes necessary
pre-trip preparation and paperwork and will be paid at the current field trip
hourly rate or the regular hourly rate, whichever is greater. If a bargaining
unit member accepts temporary work as a van operator, hefshe will not be
compensated for their regular work not performed. All other provisions
applicable to transportation operators shall not apply to bargaining unit
members performing temporary work as a van operator.

13.6 Pay Periods

All employses shall be paid on a twenty-six (26) week pay period or biweekly basis
{Saturday through Friday of the second week). The paychecks shall be received on
the last Friday of each pay period.

13.7 Severance Pay

13.71

13.72

An employee who has had ten (10) or more years aof public service in Ohio
immediately preceding his/her retirement may elect to receive at the time of
retirement, under the appropriate state retirement system, a cash payment
equal to the value of one-fourth (1/4) of hisfher accumulated but unused sick
leave credit to a maximum of forty-five {(45) days.

13.711 At his or her option, an employee eligible for severance pay may, at
the time of retirement, donate sick leave credit accumulated in
excess of 180 days, up to a maximum of 5 days, to the Sick L.eave
Bank under section 5.14 of this Agreement provided however that
the donating employee is a current member of the Bank.

Severance pay shall be given only to those employees who have given
the Employer written notice, on such forms as may be prescribed, sixty
(60) days prior to the date of retirement, and the payment will be made in
a lump sum at the time the employee receives his last check from the
Employer. If an employee eligible for a payment pursuant to this policy
does not apply to the Employer within one hundred twenty (120) days after
the Employer gives written notice of eligibility for payment or transfer of

accumulated sick leave for the appointing authority, the payment shall be
made to the employee.
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13.73 The receipt of severance pay shall eliminate and forever cancel all future
claims to all sick leave accumulated but unused by the employee at the time
of retirement. The payment of severance pay shall be made only once fo

any employee.

13.74 Lump Sum Retirement Buyout

Lump Sum Retirement Buyout
13.741  Statement of Plan

The following Lump Sum Retirement Buyout is intended to
provide an incentive for retirement. PARTICIPATION IN THIS
PLAN IS VOLUNTARY.

13.742 Eligibility for Benefits
13.7421  The employee

1.

shall become eligible between January 1,
2011 and December 31, 2013 for service
retirement by virtue of meeting all eligibility
requirements under the Ohio State Teacher’s
Retirement System (STRS) or the Public
Employees Retirement System (PERS);

must have at least five (5) or more full and
continuous years of service with the Ashland
County Board of DD;

must submit an application for retirement
benefits to the STRS or PERS within his/her
FIRST YEAR after eligibility for receipt of
retirement benefits or thirty (30) years of
employment under the statutes and rules
governing the STRS and PERS.

Any employee who first becomes eligible for
retirement after January 1, 2011 and before
December 31, 2013 may take advantage of
this Lump Sum Retirement Buyout only if
he/she retires within the first year after
eligibility for a service retirement as set forth
in the subsection (3) above.

13.7422 This Plan does not apply to:

1. Those applying for andfor receiving disability
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retirement.

Those terminated by the Board for cause or whose
contracts are suspended involuntarily.

Those whose contracts are non-renewed,

suspended, eic. in accordance with a Board
determined reduction in force.

Those who do not submit an application for
retirement to the STRS or PERS within his/her first
year of eligibility for receipt of retirement benefits
under the statute and rules governing the STRS or
PERS.

13.7423 Application for Retirement

Those employees who seek to participate in this
buyout shall submit an irrevocable letter of intent
to the Board to retire within the first year after
eligibility for a service retirement under the statute
and the rules governing the STRS or PERS. Such
letter must be submitted to the Superintendent no
later than S0 days prior to the effective date of
retirement as determined by the applicable
retirement system,

After receipt of the letter of intent to retire from the
empioyee exercising this Lump Sum Retirement
Buyout, the Board will verify that the applicant
meets all of the requirements of the Plan and
issue such nofice within thirty (30) calendar days
of application.

This Article contemplates retirement to be effective
within the first year after eligibility for a service
retirement under applicable retirement system
rules and regulations.

13.7424 Payment

1.

The employee’'s payment under this Lump Sum
Buyout shall be made within sixty (60) days
following the date of the employee’s retirement.

Eligible employees whose requests for
retitement between the aforementioned dates
are approved by the Board shall receive two
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hundred dollars ($200,00) for each full year of
service with the Board based on the employee’s
anniversary date.

13.8 Extended Workday/Year

For additional days worked or for deductions on the school year calendar, the rate
shall be 1/192 of the annual salary per day. For purposes of deductions and
overtime for employees on the calendar year schedule, the rate shall be 1/80 of the
biweekly pay/hour (for categories C, D and H) and 1/70 for all other calendar year
categories. Categories A, B (Food Service Assistant), and F shall be based upon
their hourly rate in all cases.

13.9 Mileage

Mileage for approved Employer transportation in an employee owned vehicle shall
be the rate established by the IRS as of January 1 of that calendar year.

13.10 Retirement Premium

The Employer will pick up each employee's contribution to the appropriate State of
Ohio retirement system by the salary reduction method {no cost to the Employer).

13.11 Insurance

13.911 Coverage

13.9111The Employer shall provide all full-time bargaining unit

employees insurance coverage effective January 1, 2011 as
follows:

Anthem "Option 5, Rx B"

Deductibles:  hospitalization, surgical and major medical
coverage with a benefit period network deductible of $200
single/$600 family' and a benefit period non-network
deductible of $400 single/$1,200 family?:

Co-Insurance: 90% co-insurance in network and 70% co-
insurance out of network;

Out of Pocket Maximums: $1,000 co-insurance out of pocket
maximum per benefit period for single coverage in network:

! Maximum family deductible; member deductible is the same as single deductible.
2 Maximum family deductible; member deductible is the same as single deductible.
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$2,000 co-insurance out of pocket maximum per benefit
period for family coverage in network; $2,000 co-insurance
out of pocket maximum per benefit period for single coverage
out of network; and $4,000 co-insurance out of pocket

maximum per benefit period for family coverage out of
network;

Prescription Drug Coverage: 30 day supply $10/25/40.

Mail Order Drug Coverage: $10/65/120.

Dental Coverage
Subject to Section 13.9144, dental coverage shall be provided

in accordance with the corresponding benefits summary page
attached to the Agreement at Appendix J.

Vision Coverage

Subject to Section 13.9144, vision coverage shall be provided
in accordance with the corresponding benefits summary page
attached to the Agreement at Appendix J. The Employer
shall provide vision insurance and shall pay a maximum of
eight dollars ($8.00) per month for single coverage and fifty
percent (50%) of family coverage up to a maximum payment
of eight dollars ($8.00) per month.

13.912 The Employer will make family coverage for such insurance benefits
available to all part-time bargaining unit employees if the part-time
employee pays to the Employer the premium difference between the
cost of family coverage and the Employer’s cost of single coverage.
However, the Employer shall not be responsible for the payment of
any insurance costs for part-time employees over and above the
premium for single coverage except for those part-time employees
who received family coverage as of January 1, 1991,

13.9121Enroliment. Employees must enroll in the plan in order to
receive benefits. Upon employment, the employee shall
receive an enroliment form from the Employer.

13.9122New bargaining unit employees are eligible for healthcare,
dental and vision insurance coverage on the first day of the
calendar month following the employee’s initial contribution, if
applicable, toward the cost of such coverage. An employee
may change coverage status from single to family or vice
versa in accordance with the applicabie plan's requirements.
Forms for changes in enrollment status shall be made
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available by the Employer, Claim forms for each plan shall be
available at the Administrative office.

13.913 Employee Contribution Toward Insurance Costs

Employees will participate in premium cost payment in accordance
with the following:

1.

Effective January 1, 2011, employees eligible for
hospitalization, surgical and major medical insurance
coverage will contribute seven percent (7%) of the total
cost of such coverage, except as otherwise provided in
this contract.

Effective January 1, 2012, employees eligible for
hospitalization, surgical and major medical insurance
coverage will contribute seven percent (7%) of the total
cost of such coverage, except as otherwise provided in
this contract.

Effective January 1, 2013, employees eligible for
hospitalization, surgical and major medical insurance
coverage will contribute seven percent (7%) of the total
cost of such insurance coverage, except as otherwise
provided in this contract.

Employees eligible for dental coverage will contribute ten
percent (10%) of the monthly dental insurance premium in
effect on July 1, 2003 and eight percent (8%) of all
increases in monthly dental insurance premiums over the
premium costs in effect on July 1, 2003.

Employees eligible for vision coverage will pay the
difference between the cost of the vision plan and the

Employer's maximum contribution of eight dollars ($8.00)
per month,

Employee premium coniributions will be paid by payroll
deduction and will be deducted from the last payroll of the
month immediately proceeding the month that such
deduction is to be applied.

13.914 General Provisions

The employer shall provide the following documents with respect to
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insurance coverage:

13.9141

13.9142

13.0143

13.9144

One copy of any contract (plan document) between
the Employer and any insurance company (other
provider) providing coverage under this agreement
shall be provided to the President of the
Association and each member of the bargaining
unit within a reasonable time after said contract
(plan document) is executed or this agreement is
ratified, whichever shall last occur.

One copy of any plan document prepared by the
insurance company which describes the benefits
under any insurance coverage provided by this
agreement shall be provided to the President of the
Association and each employee of the bargaining
unit within a reasonable time after agreed to
modification(s) or new coverage(s).

New employees shall be provided such documents
upon empioyment provided they have been
received from the insurance company upon their
employment.

Any health care benefits and services that extend to
bargaining unit employees under this agreement
will not be reduced, modified, or eliminated during
the term of this agreement without the written
approval of the Asscciation. However, the Board
may obtain healthcare, life, dental, and/or vision
insurance from another provider during the term of
this Agreement without the written approval of the

Association provided that (1) the insurance is the
same of comparable to the level of benefits
provided at the commencement of this Agreement;
and (2) the cost of the insurance from anather
provider is the same or less. At any time during the
term of this Agreement, the Board may join with
other employer(s) to increase the size of the pool of
participating employees to obtain better insurance
rates for healthcare, life, dental, and/or vision
coverage provided that (1) the insurance is the
same or comparable to the level of benefits
provided at the commencement of this Agreement;

and (2) the cost of the insurance is the same or
less.
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13.915 The insurance provided by this section shall be provided to all
employees under conditions set forth by this Section.

13.916 125 Plan. Bargaining unit employees, at their own cost, have the
option to participate in a 125 Plan. The 125 Pian allows employees to
participate in medical reimbursement and dependent care
reimbursement up to certain limits as well as premium pass-throughs
of employee contributions for insurances. There will be an open
enroliment period once during the calendar year. Any money left
unused in the reimbursement accounts at the end of the calendar year
will be neither refundable nor usable at any time in the future. Should
a 125 Plan participant separate from employment at any time prior to
the end of the calendar year, he/she will be responsible to re-pay the
Board for any medical reimbursements that exceed the balance of

available funds in hisfher 125 Plan account at the time that his/her
employment ends.

13.917 Life Insurance. The Employer shall provide each bargaining unit
employee with a term life insurance policy in the face amount of
twenty-five thousand dolars ($25,000) with double indemnity. Any
employee who attains age 65 shall be provided with a term life
insurance policy in the amount of one-half (1/2) of the term life
insurance policy set forth in the previous sentence.

13.12 Tuition Reimbursement

13.121 The Employer shall pay the full tuition cost for courses required by the State of

Ohio for the employee to remain properly certified to perform the responsibilities
of his/her current position.

13.122 In any case, such reimbursement shall be paid to the employee within thirty
(30) days of the employee having provided documentation, to the
Superintendent, that such class work was successfully completed, the amount
of tuition paid, and that said class(es) is/are acceptable under this provision (if
requested to do so by the Superintendent). Said tuition reimbursement shall
not be arbitrarily or capriciously rejectedfwithheld by the Employer.

13.13 Employee Expenses

13.131 Employees shall be reimbursed for actual and necessary out-of-pocket
expenses that are incurred in order to meet the reguirements of a
student/clients |.P or IEP on outingsffield trips. Such expenses must be pre-
approved by a supervisor and shall be supported by proof of payment, ie. a
receipt, if reasonably available. If any such expense involves meals, the
maximum allowed for reimbursement per meal shall be five doltars ($5.00) for
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14.1

14.2

14.3

lunch and ten dollars ($10.00) for dinner.

ARTICLE 14: REDUCTION IN FORCE

Reasons for Layoff

Whenever if becomes necessary for the Board to layoff members of the bargaining
unit due to decrease in client/student enroliment, lack of funds or lack of work, the
following procedures will be foilowed.

Procedures for Layoff

14.21

14.22

14.23

In the event of a layoff, the Superintendent shall notify the Association
President, in writing, at least sixty (60) calendar days in advance of the effective
date of the layoff. Within five (8) calendar days after notification to the
Association President, the Superintendent will, upon request by the Association
President, meet with the Association officers and provide the reasons for the
layoff and discuss possible alternatives. The Superintendent shall notify each
employee to be laid-off at least 30 calendar days hefore layoff date.

Whenever a layoff is contemplated, the Board shall take inio consideration
attrition prior to layoffs being implemented. Employees shall be laid off within
the classification where a reduction occurs (classification shall be denied as
those job titles set forth in Article 6.32 of this Agreement) in order of seniority
beginning with the least senior and progressing to the most senior up to the
number of employees that are to be laid off in each classification. A laid off
employee may exercise his/her bargaining unit seniority by displacing the next
least senior employee in his/her own classification or classification series for
which the employee is qualified.

*Qualified is defined as meeting entry level job description qualifications
and having a knowledge of the job.

“Seniority” shall be defined as the length of continuous service with the Board
as computed from the most recent date of hire. tn the event two (2) or more
employees in the same classification, have the same classification, and have
the same date of hire, the date on the employee’s initial application for
employment shall be the tie-breaking factor.

Notification of Layoff

The notice of layoff to each affected employee shall contain the reason(s) for the

layoff,

the effective date of the layoff and the right of the employee to displace a less

senior employee under the provisions of this reduction in force article.
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14.4

14.5

14.6

14.7

14.8

14.9

Recall

When employees are laid off, the employer shall create a recall list. The Board will
recall employees within their classifications from layoff in order of the most senior first.
An employee shall be eligible for recall for a period of twenty-four (24) months after
the effective date of the layoff. In the circumstance where a vacancy occurs in a
classification and no employee in that classification is on the recall list the most senior

qualified person on the recall list from another classification may be recalled to fill that
vacancy.

Return to Initial Position

In the event an employee is recalled into a classification other than the classification
from which he/she was laid-off, such employee has the right to be returned to his/her
original classification if and when such a position becomes vacant.

Benefits

All benefits to which a bargaining unit member was entitled at the time of histher
layoff, including unused accumulated sick leave and vacation leave, will be restored to
him/her upon his/her return to active employment.

When recalled to a position, the employee shall be placed on the same step of the
salary schedule as the one he/she was on at the time of the layoff.

Notice of Recall

Notice of recall from a layoff shall be sent to the employee's last known address by
certified or registered mail or may be hand delivered to the employee with a written

acknowledgment of receipt. A copy of such nctice of recall shall be provided to the
Association President.

Return from Recall

The recalled employee shall have ten (10) calendar days following the date of mailing
of the recall notice fo notify the Superintendent of his/her intentions to return to work
and shall have tweive (12) calendar days following the mailing date of the recall notice
in which to report for duty, unless a different date for returning to work (a longer period
of time) is otherwise specified in the notice. In the event of extenuating circumstances
{i.e. iliness, injury, absence from area or for other good and just cause) as determined
by the Superintendent and which prevents the employee from returning within the

above time limit, the Superintendent may grant a reasonable extension of the above
stated time limits.

Removal from the Recall List
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Any employee not responding to the notice of recall within the time limits set forth
above or who declines recall to histher original classification, shall be removed from
the recall list, thereby relinquishing all recall rights.

14.10 Reduction in Force Classification Series List

Classification Position Title (Categories)

A Instructors

B Workshop Spec. Il
Activity Center Spec.
Senior Spec.
Maintenance/ Custodian

C Nurse

D Client Service Spec.
Home Community Specialist
Job Trainer
Supportive Home Services
Administrative Assistant
Production Assistant
Hab. Office Spec.
Vehicle Operator

E Mechanic Assistant
Maintenance Assistant
F Instructor Assistant

School Secretary
Account Clerk
File Clerk

G Cook Assistant
Bus Assistant

An employee can bump in hisfher own classification first, then into a lower classification
series as set forth below according to his/her bargaining unit seniority (hiring date).

Classification
A BCDEFG
B CDEFG
C DEFG
D EF.G
E F.G
F G
G G

The employee bumping into a position must be qualified* to fill that position.
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15.1

15.2

153

15.4

15.5

16.1

Qualified is defined as meeting entry level job description qualification and having a
knowledge of the job.

Each employee shall be listed according to his/her seniority in the classification series.
An employee shall have the right to bump the next less senior employee in the
classification series, regardless of Position Title, and if hefshe is qualified for that

position. (ex. Hab. Office Spec. could bump a less senior Job Trainer in Classification
D)

ARTICLE 15: HEALTHCARE BENEFIT COMMITTEE

A Healthcare Benefit Committee shall be created consisting of an equal number of
Board and Association representatives or such other stakeholders as the Commitiee
may agree upon. The Committee may invite a consultant to meet with the
Committee to discuss issues affecting healthcare on an as-needed basis.

The Committee will establish a mission statement that includes the mutual interests
of providing information to bargaining unit members on cost-effective and efficient

ways to utilize healthcare and to keep current as to changes and trends in
healthcare.

The Healthcare Benefit Committee will hold an organizational meeting no later than

March 31, 2008. At the organizational meeting, the Committee will develop a
schedule for future Committee meetings.

Subject to the approval of the Superintendent/designee, the Healthcare Benefit
Committee will schedule meetings during regular business hours and at such
locations to enable the Board to satisfy mandated acuity ratios. For meetings
scheduled during the workday, the Board shall grant release time.

The Committee shall meet with the negotiations teams prior to the beginning of

negotiations to present information and options on healthcare benefits for the teams
to consider in negotiations.

ARTICLE 16: MANAGEMENT RIGHTS
The Association recognizes and accepts the rights and authority of the Board to
determine matters of inherent managerial policy which include but are not limited to
areas of discretion or policy, including, but not limited to the following:
1. To determine the functions of and programs of the Employer;

2. To determine the standards of services to be delivered;
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16.2

171

17.2

3, To determine the overall budget;

4. To determine how technology may be utilized to maintain and improve the
efficient operations of the Employer;

5. To determine the Employer's organizational structure;

8. To direct, supervise, evaluate and hire employees;,

7. To maintain and improve the efficiency and effectiveness of the Employer's
operation;

8. To determine the overall methods, process, means or personnel by which the

Employer’s operations are to be conducted,;

9. To suspend, discipiine, demote or discharge for just cause, or lay off, transfer,
assign, schedule, promote or retain employees;

10. To determine the adequacy of and effectively manage the workforce,
11.  To determine the mission of the Board as a unit of government; and

12. To take actions necessary to carry out the mission of the Employer as a
governmental unit.

The Association recognizes and accepts that all rights and responsibilities of the
Employer not specifically modified or limited by this Agreement or ensuing
Agreements shall remain the exclusive function of the Employer.

ARTICLE 17: ADHERENCE TO APPLICABLE LAWS

In General. Except where specifically addressed eisewhere in this Agreement, the
respective rights and obligations of the Employer and the employees regarding
Management Rights, Appointment, Promotion, Transfer, Tenure, and Employee
Protection shall be governed by the applicable statutory provisions set forth in the
Ohio Revised Code. No provision of this collective bargaining agreement shall be
construed to supersede the provisions of law that are applicable to the above-cited
subjects, unless the provision specifically refers fo the fact that it is intended to replace
a specific section of law that is applicable fo a subject cited above. In cases where
this agreement makes no specification about a matter the Employer and the
Association are subject to all applicable law.

Change in Law. For the purposes of this Agreement, the applicable provisions
contained in the law and regulations shall be considered to be dynamic, rather than
static and fixed as of the day the parties execute this Agreement. Thus, if the General
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17.3

18.1

18.2

18.3

18.4

Assembly or other legislative body or agency amends, adds, or deletes any statute or

regulation affecting any provision of this Agreement, the parties shall be bound by the
change.

Disputes Regarding Cited Subjects. The grievance and arbitration procedures
contained in Article 4 of this agreement shall not apply to any matter cited in this
Article and which is governed solely by the Ohio Revised Code and not specifically
addressed elsewhere in this Agreement. The State Personnel Board of Review, State
Employment Relations Board, or a court of competent jurisdiction shall be the proper
exclusive forums for resolution of such disputes. The grievance procedure may be
utilized should there be a dispute regarding the meaning and application of this article.

ARTICLE 18: EFFECTS AND DURATION OF CONTRACT

Term of Contract. This Agreement shall be three consecutive calendar years in
duration commencing on January 1, 2011 and expiring on December 31, 2013.

Effect of Contract. The parties acknowledge that, during the negotiations that resulted
in this Agreement, each had the unlimited right to make demands and proposals on
any subject matter not removed by law from the area of collective bargaining; the
parties arrived at an understanding after the exercise of that right; and the entire
understanding is set forth in this Agreement. Therefore, the Employer and the
Association, for the term of this Agreement, each agree that the other shall not be
obligated to negotiate with respect to any decision or its effect on any subject matter
referred to or covered by this Agreement. The Employer and the Association may

mutually agree to alter, amend, supplement, enlarge or modify the provisions of this
Agreement only by written agreement.

Copies of Contract. Within thirty (30) days after the Agreement is signed, copies shall be
printed and distributed by the Association. The Association shall provide the Employer
with thirty (30} copies of the Agreement.

18.31 Employee’s Receipt of Agreement. The Employer is responsibie to notify the
Association President of the names of all new employees within two (2)
workdays after the employee is hired. The Association will have the
responsibility to provide all new employees with a copy of the negotiated
Agreement. The new employee will then be deemed fo have received a copy
of the Agreement which shall serve as notification of all provisions contained in
the Agreement and the responsibility for all of the information contained therein.

Severability. Should any court of competent jurisdiction determine that any provision
herein is unlawful, such provision shall be automatically terminated but all other
provisions of the Agreement shall remain in full force and effect. Within ten (10) days
after any such ruling, the Employer and the Association shall meet to bargain over the
impact of the decision in order to bring the Agreement into compliance with the court
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ruling.
18.5 This Agreement is made and entered into at Ashland, Ohio, on this _/ 7 _ day of
Azh. , 2011 by and between the Employer and the Association.

18.6 Agreement. This Contract between the parties is attested to by the representatives

whose signatures appear below.

For the Ashland County
Developmental Disabilities Education
Association/OEA/NEA,

. L&écal President
LY &‘"

Bobbie Sweet, Team Member

Denise Trent, Team Member

Vic&@ms Team Member

Qﬂ;&f o

i
SaratzBaker, OEA Field

Representative
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For the Board,

%77 %

J%\es G. Joﬁ’es,ﬁuperintendent

ames Brook, Team Member

NN e asar

Anne Humrich8user, Team Member

Kathy %ﬁllace, Team Member
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2011/2012/2013 SALARY SCHEDULE-SCHOOL YEAR

APPENDIX A

Step Class A Class B Class C Class D Class Dd Class E Class F Class G | Class GG
0 $ 10286(% 11426(% 13262({% 15167{$% 15167{8% 15167 |$% 158181% 15956 |3F 18,233
1 $ 10984 % 12124|% 13,959|% 15864|% 15864(% 1586483 16623 |8 16,7598 198,152
2 $ 116811% 12822[% 14657|% 16562 |% 16562|% 16562|% 174263 175631% 20,072
3 $ 12379]% 135201% 15355|%$ 17260($ 17,260|% 17260{$% 1823018 18367 (% 20,991
4 $ 13077 (% 14217(3 16,0528 17857 % 17957 (% 17957 (% 19034 ;% 19,1711 $% 21,910
5 $ 137741% 14915(% 16750{% 18655|% 18665|% 18655/% 19,8388 19974|$ 22829
6 $ 14472 |% 15613|% 17,448)% 19353 |% 19353}% 193531% 2064213 20,7781 % 23,748
7 $ 15170|% 16310]3% 1814513 20050|$ 20,050!8 20,050|$% 21446}$% 21582|$ 24,667
8 $ 15887 |% 17,008]3 18843 |% 20,748|$ 20,748|9% 20748|% 22240|$ 22386(% 25,588
8 $ 16565(% 17706[% 1954113 2144618 21446|8% 21446(8$ 23,053]% 23,190(8% 26,505
10 $ 17263 (% 184031% 20238{$ 22143 |$ 221431$8 22143 | % 23,857 % 23994|8$ 27,424
11 $ 17960 1% 19.101]% 20,9365 22,841|3 22841|S 22841]$ 24861[8 247973 28,343
12 $ 18658 )% 19,799|$ 216341% 23530{% 235391% 23530(% 25465|% 258018 25,263
13
14
15 | $ 19,358 18 20496 $ 22331 |§ 24236/ 2423618 24236|$ 2626915 26405}5% 30,182
16
17
18 $ 200531% 21194|$ 23,029|% 2493413 24934 |F 24934;% 27072{% 272098 31,101
21 $ 207511$% 21892(|% 23727|% 25632|% 25632(% 25632|% 27876|% 28013]% 32,020

Bus Aide Foad Vehicle School Account instructor Vehicle Job Trainer | Administrative
Service Operator | Secretary Clerk Assistants Operator Il Assistant
Assistant (Truck Driver) .+ 1 (Bus Driver) Home
File Clerk Community Production
Specialist Assigtant
Client Service | Habilitation
Specialist Office
Specialist
Supportive
Home Services{ Mechanic
Assistant
Custodian

Assistant




2011/2012/2013 SALARY SCHEDULE-SCHOOL YEAR

APPENDIX A

Step Class H Class | Class J Class K Class L Class M Class N Class O Class P
0 $ 20324!% 205361% 30,333|% 31,244|% 32154 |% 33367 {% 345818 35794|{% 16,704
1 $ 212731% 2159413 316838|8 3254813 334588 34974{3 36,1883 37401 (% 17,508
2 $ 22222|% 22653[(% 3294219 33852|% 34,762i% 236582|% 37,7951% 39,009({% 18,312
3 $ 23,1721% 23712|% 34246|% 35156(% 36066|% 38,190({% 394033 40616|% 19,116
4 $ 24121}9% 24770i% 35551|% 36461|% 37371}% 39797)9% 41,011 |3% 422243 19920
5 $ 25070({% 25829(% 36855|% 37,765]% 3B6751% 414058 42618|3% 43832|8& 20,724
6 $ 2602035 26887 |% 38,159]|8% 30069i!% 39979(% 43013|% 44226|$% 45439|$ 21,528
7 $ 26969|3% 27946(8% 39464135 403748 4128413 44620}(% 4583418 47047 8$ 22,331
8 $ 2791918 29005[% 4076813 41678 |9 42588 )% 46228 (% 47441($ 48655]|% 23,135
9 $ 28868|% 30063($ 42072[% 42982(8 43892;% 478363 49049|% 502629 23,939

10 $ 298181% 31122|% 433778 442871% 45197 ]|% 45443 |% 50657 % 5187018 24743
11 $ 30,7671% 32181]% 44681|% 455911% 46501|$% 5105118 52284 1% 53478|% 25547
12 $ 31,7161% 33239($ 459859 46895!¢% 47805|% 52659(% 53872{% 55085 $ 26,351
13 $ 482008 49110({$ bH4,266 (3% 55480(9% 56,693 ]
14 $ 50414!% 55874|3% 57,087]% 58,301 _
15 |3 32666{$ 34208|8 47290|8 490504|8% 51718|% 57482|% 58695|3 59,908
16 $ 55089{% 60303}|% 61516
17 $ 6069718 6151013 63124 . :
18 $ 336151!% 3535619 485941% 50808|% 530238 62305[{% 63518(% 64731;% 27,958
21 $ 3456519 36415|$ 498088(% 52113 (% 54327 )% 6391213% 651268 66,3398 28,762
Maintenance/ Senior instructor BA +10 BA +20 Master's MA + 10 MA + 20 Nurse (LPN}
Custodian Specialist Degree
Developmental
Activity Center Spec.
Spec.
& Hab Spec 2
Workshop Degree
Spec. {Cert +3
Years)

Nurse {RN}




2011/2012/2013 SALARY SCHEDULE-CALENDAR YEAR

Class A | Class B Class C ClassD | ClassDd | ClassE Class F Class G | Class GG
Step 1.306 1.2713 1.308 1.2787 1.306 1.2787 1.306 1.306 1.306
0 $ 134341 % 14526 % 17,320)% 19394 |% 19808|% 19,394 1% 20659{% 20838!% 23,812
1 $ 143451% 15414 |9 18231 |% 20286{% 20719 |% 202863 21,709{$% 21.887% 25013
2 $ 1525693 16300|% 191421% 21178 |8 21630($ 21,178 (% 22,759{$% 229371% 26,213
3 $ 16167 | % 17187 1% 2005319 22070 (% 22541(% 2207019 23,809 )% 23,987 3% 27414
4 $ 17078 (% 16074 (% 20984 !% 22962 |3 23452|% 22962|% 24859}% 250378 28614
5 $ 179891/% 189611% 21876 |9% 2385419 24363 |9% 23854185 25008!% 26,087 |8 29,814
6 $ 18800 % 10848 % 22787 (% 24746 |% 25275|% 247461 % 26958 (% 27,136 | $§ 31,015
7 $ 198121% 20735|% 23698 |% 25638(% 26,1863 25638[% 28,008{% 28,186(8% 32,215
8 $ 20723|% 21622% 24609|% 26530{% 27097 S 26530]% 29058|% 29,236)% 33,415
9 $ 21634 (8% 22509(% 25520|9% 27423 1% 28008)|% 27423;% 30,1081{% 302861% 34618
10 $ 22545|% 23396 )% 26431193 28315]% 28919|% 28315|% 31,157|$ 31,3368 35816
11 $ 23456 1% 24283 |8 27342|% 292071% 29830|% 29,207 |$% 32,207 (% 32,385|% 37,017
12 $ 24367 % 25170(9% 2825413 30,009!% 30,741 (% 300908 ($ 33,267 (% 33435{3% 38217
13
14
15 $ 252791% 26057)% 29165|% 30991|3% 31653|% 30991135 34307|$% 34485|% 39417
16
17
18 $ 26190 |9 26944 % 30076(% 318831% 325649 31883|% 35357|% 35535]% 40618
21 $ 27101{8% 27831(% 30,987|% 32775}% 33475!% 327751% 36406|$ 3658535 41818
Bus Aide Food Vehicle School Account Instructor Vehicle Job Trainer |Administrative
Service Operator | Secretary Clerk Assistants Cperator il Assigtant
Assistant | (Truck Driver) (Bus Driver) Home
File Clerk Community | Production
Spaciatist Assistant
Client Service| Habilitation
Specialist Office
Specialist
Supportive
Home Mechanic
Services Assistant
Custodian

Assistant




2011/2012/2013 SALARY-CALENDAR YEAR

Class H Class | Class J Class K Class L Class M Class N Class O Class P
Step 1.306 1,306 1.2787 1.2787 1.2787 1.2787 1.2787 1.2787 1.306
¥ P 26543 |% 268199 38787 |% 399511% 41115}% 426675 44218|% 45770(% 21,816
1 $ 27782 |% 28202 % 40455|% 41619 |$ 427821F 44722|8 46273 |$ 4782518 22866
2 $§ 200223 29585|$% 42123 |9 43287 |$ 44450|% 46,777 (% 48,329|% 49880(% 23916
3 $ 30262 % 3086718 437911F 4406419 46118 (% 48833(% 50385{$% 51,936!% 24966
4 $ 31502|% 32350(8 45459|% 4662213 4778613 50889i% 52440|3% 53,092 % 26,015
5 $ 32742 |% 33732|% 47126|% 482001% 49454i% 520459 5449613 56047|% 27,065
8 $ 33982|% 3511513 48794|$% 49958 |$% 51,122{$% 655000|% 656552|% 58103 |% 28,115
7 $ 35222|% 36498(% 5046219 51626(% 527891% 57056|% 58607|% 60,1598 29,165
8 $ 36462|% 37880}% 52130|% 53204]% 54457 |% 59,1128 60663[% 62215]8§ 30215
9 $ 377021% 38263 |% 53798(% 5H54961i$ 56812513 61167 |5 627191% 64270($% 31,264
10 $ 380942|% 406451% 55466 |% 56629(% 57793(% 63223 (% 64775{% 66326|% 32314
11 $ 40,182 |% 42028|% 57134|% 58297 |% 59461|% 65279|$% 66830j% 68382]|§ 33364
12 $ 41422]% 43410|% 5880113 59965|$ 61129|$ 67335]% 68886|% 704381% 34414
13 5 61633195 6279618 693080|% 70942(% 72493
14 3 644648 7144618 7299713 74,549
15 $ 42662|3 44793!3 60469|% 63301|% 661321% 73502|% 75053|% 76605|% 35484
16 $ 75557 |% 77,108|% 78,660
17 $ 77613($% 79165(% 80,716
18 $ 43902(% 46176|$ 62137|% ©64,069|% 678001% 796681% 81220|% 82772{% 38513
21 $ 45142!% 47558138 638053 666361$ 69468 | 81725|% 832761% 84828!% 37563
Maintenance/ Senior instructor BA +10 BA +20 Master's MA +10 MA +20 Nurse (LPN}
Custodian Specialist Degree
Developmental
Activity Center Spec.
Spec.
& Hab Spee¢. 2
Workshop Degree
Spec. (Cert +3
Years)

Nurse (RN)




APPENDIX B

SALARYMWAGES SCHEDULE CATEGORIES

Category A - Bus Aide
Category B - Food Service Assistant
Category C - Vehicle Operator | (Truck Driver)
Category D - School Secretary

File Clerk
Category Dd - Account Clerk
Category E - Instructor Assistants
Category F - Vehicle Operator i (Bus Drivers)
Category G - Job Trainer

Home Community Specialist
Client Service Specialist
Supportive Home Services

Category Gg - Administrative Assistant
Production Assistant
Habilitation Office Specialist
Mechanic Assistant
Custodian Assistant

Category H - Maintenance/Custodian

Category | - Senior Specialist
Activity Center Specialist
Workshop Specialist 1l
Nurse (RN)

Category J - Instructor (bachelor's degree with required certification)
Developmental Specialist
Other positions that require a degree, three (3) years'
experience in the position, and appropriate certification

Category K - Ten (10) semester hours beyond a bachelor’s degree in a
retated work field
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Category L - Twenty (20) semester hours beyond a bachelor's degree in a
related work field

Category M - Master's degree

Category N - Ten (10) semester hours beyond a master's degree in a
related work field

Category O - Twenty (20) semester hours beyond a master's degree in a

related work field

Category P - Nurse (L.LPN)
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APPENDIX C

Grievance Form

Grievance #

Name of Grievant

Building

A.  Statement of Grievance

B. Relief Sought

Signature of Aggrieved Date
Signature of Association President Date
STEP ONE
Appropriate Supervisor
Date filed
Disposition of Supervisor;
Signature of Supetrvisor Date
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STEP TWO
{Superintendent)

Position of Aggrieved and/or Association:

Signature of Aggrieved Date

Signature of Association President Date

Disposition by Superintendent:

Signature of Superintendent Date

STEP THREE
(Arbitration)

Position of Aggrieved or Association:

Signature of Aggrieved Date

Signature of Association President Date
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APPENDIX D

STATE OF OHIO
STATE EMPLOYMENT RELATIONS BOARD

In the Matter of

Ashland County Mentat Retardation and Developmental
Disahilities Education Association/OEA/NEA,
Employee Organization,
and
Ashland County Board of Mental Retardation and Developmental Disabilities,
Employer.

CASE NUMBER: 90-REP-03-0091

CERTIFICATION OF UNIT DETERMINATION ELECTION AND
CERTIFICATION OF ELECTION RESULTS

Before Chairman Sheehan and Board Members Latane and Pottenger; July 12, 1990.

Pursuant to Ohio Revised Code Section 4117.07(C), a secret ballot election was
conducted by the Board on June 6, for certain professional and nonprofessional
employees of the Ashland County Board of Mental Retardation and Developmental
Disabilities. Balloting was conducted pursuant to the provisions of Ohio Revised Code
Section 4117.06(D)(1) to determine if a majority of professional employees and a majority
of nonprofessional employees wish to be included in one unit.

With regard to the unit determination issue, the Board certifies that the results of
the election are: with thirty-one (31) nonprofessional employees voting, eighteen (18)
voted for a combined unit, thirteen (13) voted for separate units, and there were no
challenged ballots. With nine (9) professional employees voting, eight (8) voted for a
combined unit, one (1) voted for separate units, and there were no challenged ballots.

Accordingly, pursuant to Chio Revised Code Section 4117.06(D)(1), a combinad unit

of professional and non-professional employees is appropriate. The appropriate combined
unit is:

INCLUDED: Ali professional employees including but not limited to teachers,

language development specialists, infant development specialists and
physical development specialists.

All nonprofessional employees including but not limited to teacher
assistants, workshop specialists, habilitation specialists, bus drivers,

89



custodians, secrelaries and kitchen assistant.

EXCLUDED: All supervisory, confidential and management-level employees as
defined by 4117 including but not limited to superintendent, secretary to the
superintendent, habilitation manager, bus supervisor, work placement coordinator,

principal, production manager, adult services director, case managers and kitchen
manager.

In the combined unit, the Board certifies that the results of the representation
election are: forty (40) votes were cast, twenty-one (21) votes were for Ashiand County
Mental Retardation and Developmental Disabilities Education Association/OFA/NEA,
nineteen (19) votes were for "no representative,” and there were no challenged ballots.
The Ashiand County Mental Retardation and Developmental Disabilites Education
Association/OEA/NEA has received a majority of the votes cast and is certified as the
exclusive representative of all employees in the combined unit.

It is so directed.

SHEEHAN, Chairman, and LATANE and POTTENGER, Board Members,
concur.

S/William P. Sheehan
WILLIAM P. SHEEHAN, CHAIRMAN

You are hereby notified that an appeal may be perfected, pursuant to Ohio Revised
Code Section 119.12, by filing a notice of appeal with the Board at 65 East State Street,
12" Floor, Columbus Ohio 43215-4213, and with the Franklin County Common Pleas
Court within fifteen days after the mailing of the Board's directive.

I certify that this document was filed and a copy served upon each party on this 18" day
of July, 1990.

S/Cynthia L. Spanski
CYNTHIA L. SPANSK], CLERK

NES:mw/35510
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APPENDIX E

Calendar

The school, workshop and transportation program year calendars for the appropriate
program year shall he incorporated herein by reference when adopted during each year of
this Agreement. On an annual basis, copies of the calendars will be distributed after
Board approval to bargaining unit members in their respective depariments.
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CALENDAR CHANGES: Plesse note the changes underlined and discard sli previous
calendars for the 2010-2011 school year.

DALE-ROY SCHOOL and PRESCHOOL CALENDAR 2810-11

Mon. August 23 Staff Report for Orientation Day
Tue. August 24 Yirst day for school-age stndents
Wed. Angust 25 First day for preschool students
Mon. Sept. 6 Labor Day, School closed

Frl. Sept. 24 No preschool classes

Mon, Oct 11, Colambus Day, School closed

Fri. Oct. 29 Mo preschool classes

TEP Conferences will be held during the month of October

Thur, Nov. 11 Veteran’s Day, School closed
WED. Nov17 No.Schiool { Staff In-service Day

Thurs./Fri Nov, 25,26

Thanksgiving, Sthool closed

Wed, Dec. 22 First day of Christmas break
School closed

Mon. Jand School Resumes

Mon. Jan. 17 Martin Luther King Day, no clagses

Fri. Jan 21 Progress Reports sent home

Fri. Jan 28 No Preachool Classes

Mon. Feb. 21 President’s Day, School closed

Fri. Feb. 25 No preschool classes

March 18 Parent Conferences, No School for students.

PFri., March 25 No Preschool Clasgses

Mon, April 18 First day of Spring Break

Tues. April 26 School Resumaes

Fri April 29 No Praschaool Classes

Bri. May 20 Progress Reports sent home

Mon May 30 Memorial Day, School closed

Thursday, June 2 Last Day for Students

Friday, June 3 Teacher Records Day

School/Program cloging information is posted on; Radio, 100L.3FM-WNCO (and all

Clear Channel Stations); Internet, WNCOFM.com; Television, FOX 8-WIW Cleve.,
WKYC-Chaonel 3 Cleve.



- DR SERVICES, INC. .
316 CLARY AVENUE
ASHLAND, OH10 44303
(419) 281-6651

, A 2010 - 2011 CASENDAR
s oa010

MONDAY = FRIDAY — JULY § = JULY §
MONDAY —~ JULY 12

MONDAY - AUGUST 23
TUESDAY — ALGUST 24

MONDAY ~ SEPTEMBER &
TUESDAY - SEFTEMBER 7

MONDAY — OCTOBER 14
TUESDAY - QCTOBER 12

THURSDAY = NOVEMBER 11
FRIDAY ~ NOVEMBER 12

FRIDAY — NOVEMBER 19
MONDAY ~- NMOVEMBER 22

SUMMER SHUTDOWN - CLOSED
OPEM SUMMER ROUTES

IN-SERVICE - CLOSED
ADULT SERVICES STAFF REPORT
OPEN REGULAR ROUTES BEGIN

- ~LABOR DAY - CLOSED

OPEN REGULAR ROUTES

COLUMBUS DAY - CLOSED
OPEN REG )

VETERANS DAY « CLOSED
OPEN REGIH AR ROUTES

OPEN SUMMER ROTESR

OPEN REGULAR ROUTSS
THURSDAY ~ FRIDAY - NOVEMBER 25-2¢ THANKSGIVING - CLOSED
MONDAY « NOVEMBER 73 £ REGU OUTES
WEDNESDAY - DECEMBER - 22 QPEN SUMMER ROUTES

THURSDAY-FRIDAY - DECEMBER 23 - 31
2011
MONDAY - JANUARY 3

MONDAY - JANUARY 17
- TUESDAY ~ JANUARY 18

MONDAY - FEBRUARY 21
TUESDAY — FEBRUARY 22

FRIDAY - MARCH 18
MONDAY — MARCH 21
MONDAY — THURSDAY - APRIL 18-21

FRIDAY ~ MONDAY — APRIL 22-28
TUESDAY -« APRIL 26

MONDAY - MAY 30
TUESDAY — MAY 31

 FRIDAY - SUNE 3

CUENT DAYS - 237 STAPF DAYS - 239

WINTER SHUTDOYWN - CLOSED

OPEN REGULAR ROUTES

MARTIN LUTHER KING DAY - CLOSED
QPEN REGULAR ROUTES

PRESIDENT'S DAY - CLOSED
OFEN REGULAR ROUTES

IN-SERVICE - CLOGED

ADULT SERVICE STAFF REPORT
QPEN REGULAR ROUTES

OPEN SUMMER ROLTES

SPRING SHUTDOWN -~ CLOSED
EN REGU O

MEMORIAL DAY ~ CLOSED
OPEN REGULAR R S

OPEMN SUNMNER ROUTES BEGIN

[M-SERVICE DAYS -2



DALE-ROY SCHOOL and PRESCHOOL CALENDAR 2010-2011

July } ée—gi'n‘;'i Calendar year

Mon.July 5 Summer Shutdown

Mon. July 12 PrOgram resumes

Mon. August 23 Staff Report for Orientation Day

Tue. August 24 First day for schook-age students

Weil. Avgust 25 Pirst day for preschool students

Mon, Sept. 6 Labor Day, Scbool closed

Mon. Oct 11 Columbus Day, School closed

TEP Conferences will be held during the month of October

Thur, Nov. 11 Veteran’s Day, School closed

Thurs./Fri Nov25, 26 Thanksgiving, School closed

Wed. Dec. 22 First day of Christmas break
Scheol closed

Mon Jand Sehwool resumes

Mon. Jan, 17 Martin Luther King Day, no ciasses

Mon. Feb. 21 President’s Day, School cioyed

Mon, April 13 First day of Spring Break

Tae. Aprit 26 School resumes

Mon. May 30 Memorial Day, School closed

June 30, End of 244 calendar ysar

Snow Day Make-up Schedule  Apr. 18,19, June 6,7,8 (staff Juse 9)



APPENDIX F

FORMA
ASHLAND COUNTY BOARD OF DD
ANNUAL EVALUATION
NAME
POSITION
SUPERVISOR EVALUATION
DATE(S)

1. PROFESSIONAL BEHAVIOR:
A, COMMUNICATES EFFECTIVELY AND APPROPRIATELY WITH
PEERS, STAFF, PARENTS, PROVIDERS, STUDENTS, CLIENTS, ETC.

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

8. DEMONSTRATES CONFIDENTIALITY

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

C. RECOGNIZES RIGHTS OF OTHERS

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

D. RESPECTS VALUES OF OTHERS

QUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

E. DEMONSTRATES POSITIVE/SUPPORTIVE ATTITUDE

OQUTSTANDING SATISFACTORY NEEDS iIMPROVEMENT

F. SUBMITS REPORTS, PAPERWORK IN TIMELY MANNER

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT
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2. KNOWLEDGE OF JOB/MORK

A, MANAGES AREA EFFECTIVELY

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

B. MAINTAINS SAFETY PER REGULATIONS AND IP/IEP

QUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

C. MAINTAINS EQUIPMENT/MATERIAL AND SUPPLIES

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

D.  FULFILLS DUTIES/RESPONSIBILITIES AS DESCRIBED IN JOB DESCRIPTION

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

3. PHILOSOPHY

A.  SUPPORTS MISSION STATEMENT

OQUTSTANDING SATISFACTORY NEEDS IMPROVEMENT
B. DEMONSTRATES POSITIVE ATTITUDE TOWARDS
CONSUMERS/FAMILIES
OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT

4. ADHERES TO POLICIES/PROCEDURES

A, FOLLOWS BOARD POLICIES, NEGOTIATED AGREEMENT, PROGRAM
PROCEDURES

OUTSTANDING SATISFACTORY NEEDS IMPROVEMENT
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[This form to be reviewed by labor/management APPENDIX F
counsel and possibly revised.] FORMB

PLAN FOR EMPLOYEE IMPROVEMENT

Employee Classification Grade

Date
SPECIFIC AREA TO BE IMPROVED

The area or areas to be improved shall be discussed by the employee and evaluator and
then clearly and carefully defined.

SPECIFIC PLANS FOR IMPROVEMENT

The method or program by which the improvement wilt be accomplished should be agreed
upon by the employee and evaluator.

DATES

The employee and evaluator will set several specific dates to aid in the facilitation of this
program.

1. When the program will begin.

2. Date or dates to discuss the progress of the program.

3.  One or more planned observations should be made by the evaluator.
4. Cooperative evaluation of employee's improvement.

EVALUATION OF EMPLOYEE IMPROVEMENT

An end result of this planned program for employee improvement should be an honest
evaluafion by both the evaluator and the employee. (Has improvement been

demonstrated by the employee? Was the program adequately designed to meet the
goal? etc.)
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APPENDIX F

FORM B continued
EVALUATION BY EMPLOYEE

Program was successful.
Program was moderately successful.
Program was not successful.

COMMENTS:

EVALUATION BY EVALUATOR

Program was successful.
Program was moderately successful.
Program was not successful.

COMMENTS:

SUGGESTIONS FOR CONTINUED IMPROVEMENT IN THIS AREA

Suggestions may be made by both the employee and evaluator.

Ak Fk kR AR AEkX EEERE I ErERAFRTRRRRRHT IR Td Rdeh Rk ook kit dok kkok ok dok X ATk KR T TR K ke g dod ok dede del s dedek R g Kk ddedeie ook d &

The employee's signature indicates that all phases of the form have been conducted with

the full knowledge of the employee.

Employee's Sighature Date

Evaluator's Signature Date
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APPENDIX G
VACATION ELIGIBILITY TABLE

(Based on a Forty (40) hour week)

ACCUMULATED
HRS. ELIGIBLE TO MAXIMUM VACATION EARNED
TOTAL SERVICE EACH PAY PERIOD  TAKE VACATION ACCUMULATION PER YEAR
(M 2) “3) *(3)

LESS than one (1) vear 3.1 hours NO N/A N/A

More than ane (1) year 3.1 hours YES 240 hours (3 Two (2) Weeks
years)

More than eight (8) years 4.6 hours YES 360 hours (3 Three (3) Weeks
years)

More than fifteen {15) years 6.2 hours YES 480 hours (3 Four (4) Weeks
years}

More than twenty-five (25) 7.7 hours YES 600 hours (3 Five (5) Weeks

years years)

*(1) with state, county or other political subdivision of the State of Ohio. A year is defined as 26 bi-weekly pay
periods.

*(2) hours do not accumulate while employee Is on an unpaid leave of absence.
*(3) must be with the approval of the appointing authority.

* Accrued and unused vacation days shall be paid in a lump sum after the employee's tast day of work when such
empioyee is separated from employment.
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APPENDIX H

FITNESS-FOR-DUTY CERTIFICATION
(to be submitted prior to reinstatement to work)

Employee’s Name:

Position:

Employee’s mental or physical incapacity or impairment requiring examination:

Name of treating health care provider:

Medical Practice (field of specialization, if any):

| HAVE REVIEWED THE ATTACHED BOARD APPROVED JOB DESCRIPTION AND
CONCLUDE TO A REASONABLE DEGREE OF MEDICAL CERTAINTY THAT

IS CAPABLE OF PERFORMING ALL OF THE
DUTIES IDENTIFIED IN THE JOB DESCRIPTION WITHOUT ACCOMODATION.

BASED ON MY EXAMINATION, I HEREBY CERTIFY THAT

IS MEDICALLY FIT TO RETURN TO DUTY
FOR THE ASHLAND COUNTY BOARD OF DEVELOPMENTAL DISABILITIES.

Heaith Care Provider _ Date

THiS 1S A CONFIDENTIAL RECORD AND SHALL BE MAINTAINED AS SUCH AS
REQUIRED BY THE AMERICANS WITH DISABILITIES ACT AND ALL OTHER
APPLICABLE LAWS AND REGULATIONS.
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APPENDIX 1
PAYROLL CALCULATIONS
Below are examples of payroli caiculations using calendar year 2010 rates

9 month bus aide: Step A0 — $10,286. Divide by 7 hours (because the scale is set up
for 7 hours); multiply by 4 hours (because the bus aide is scheduled to work 4 hours) =
$5,877.72. Divide this amount by days contracted which is 180 = $32.65 per day
divided by 4 hours per day = $8.16 per hour.

12 month bus aide: Step A0 - $13,434. Divide by 7 hours; multiply by 4 hours =
$7,676.56. Divide this amount by days contracted which is 239 = $32.12 per day
divided by 4 hours per day = $8.03 per hour.

Bus drivers would be figured the same way using class F.

9 month instructor. JO - $30,333. Divide by 192 days = $1567.98 per day; divide by 7
hours per day = $22.57 per hour.

This is the same for a 12 month employee except the yearly amount is divided by the
days worked. The Board has employees that work 249 days; 244 days and 224 days.

If an employee fills in for another employee in a higher pay class, the employer must
figure the difference using the hourly rate as employees do not always work a full day.

Example: Employee A is on the pay schedule at G168 and fills in for a Workshop
Specialist Supervisor who is Class |. Employee A at G16 makes $34,485 divided by
249 days which equals $138.49 per day. Divide this by 7 hours per day which equals
$19.78 per hour. [f this employee was working in class | on Step 16, hefshe would be
making $44,793. Dividing this by 249 days equals $179.88; which divided by 7 hours
equals $25.70. Therefore, Employee A is entitled to be paid $5.92 per hour for each
hour hefshe fills in for the Workshop Specialists Supervisor.

If an employee fills in for a Manager, the employee is entitled to 15% times their hourly
rate.

if an employee works over 40 hours per week, the employee is paid time and one-half
at their hourly rate at the time of the overtime.

Appendix 1 is included for iilustrative and instructional purposes only. Nothing herein
shall be construed as binding on the Board or any of its employees with respect to
calculating payroll nor shall the calculation in Appendix | be interpreted to supersede the

Board's obligation to calculate payroll pursuant to applicable federal, state and/or local
law and regulation.
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APPENDIX J
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Ashland County Board of DD
Blue Access® Option 5 with Rx Option B
Summary of Benefits , Effective (" "/2011

Please rote: 05 we recefve additional guidance and clavification from the U.S. Department of Health and Human Services, we may ba reguired 1o make ndditional changes
to your benefits. At this time, we do not expect rates fo be impacfed by these changes.

Covarad Benefits

Deductible (Single/Family)

Network oh-Netwm'k

ut-of-Pocket Limit (Single/Familty)

$200/5600

$400/$1,200

hysician Home and Office Services (PCP/SCP)

[$1.000/$2,000 1$2,000/34,000

imary Care Physician(P CP)/Specialiy Care Physicizn {SCP)
neluding Office Surgeries and allergy serum:

- Allergy injections (PCF and SCP)
- Allergy testing

- MRAs, MRIs, PETS, C-8cans, Nuclear Cardiology linaging Studies,

B15/315 0%

55
10%
10%

rot-maternity related Ultrasounds and Pharmacenticals
eventive Care Services

30%

ervices include but are pot tlimited to;

outine Bxems, Mammograms, Pelvic Exams, Pap testing, PSA tests,
izations(] ), Annual dinbetic eye exam, Routine Vision and Hearing
CreEnings

mergency and Urgent Care

No Copayment/Coinsurance 30%

+ Emergency Room Services @Hospital
(facility/other covered services)
{copayment walved {f admittad)
» Urgent Care Center Services
- MRAs, MRIs, PETS, C-Scans, Nuclear Cardiology Imaging Studies,
Non-Matemity related Ulirasourkis and Pharmacsuticals
- Allergy injections
- Allergy testing
Epnﬁent and Outpatient Professional Services

$260/10% 200/10%

T3

0%
0%

0%

5

30%
10%

B6%

ntiude bt are not limited to:

- Medical Cars visits {1 per day), Intensive Medical Case, Concurrent

Care, Consultations, Surgery and adivinistration of general anesthesia and
Newborn exams

Tnpatient Facility Services

10% [50%

Unlimited days except for:

- 60 days Network/Non-Network combined for physicsl medicine / rchab
{limit includes Day Rehebilitation Therapy Services on an outpatient basis)
* 90 days Network/Non-Network combined for skilled nursing facility
Outpatient Surgery Hospiiai / Alternative Care Facility

10% B0%

1%

- Surgeiy and administration of general anesthesia
ther Outpatent Services (inclading but not limin

30%

- Non Surgical OQutpatient Servioes
For example: MRIs, C-Scans, Chemotherapy, Ulirasounds and other
diagnostic outpatient services.

- Home Care Services (Network/Non-network combined}
90 visits (excludes TV Therapy)

* Durable Medical Equipment, Orthotics, and Prostheties

- Physical Medicine Therapy Day Rehabilitation programs
- Hospice Care

- Ambulance Services

F0%

0%

1054

10%
10%

10%

Amhom Blat Cross and Bluz Shithd iy the trede nams of Communiry Injurance Sompiny
An independent lleensee of the Blue Croas snd Bius Shiskd Association.
® Registernd marks Bloe Croas and Blue Shiclé Ascocintion.

Anthem: 154751 -Blue 5.6 Page: 4




Ashland County Board of DD :
Bine Access® Option 5 with Rx Option B
Summary of Benefits , Effective 01/01/2011

Pleose note: os we receive additional guldance ond clarification from the U.S. Department of Health and Human Services, we may be raquired to make udditional changes
0 your benefits. Af this tire, we d nof expect rales fo be impacied by these changes,

Covered Benefits

Network
utpatient Therapy Services }
Combined Network & Noa-Network limis apply)

- Physician Horme end Office Visis (PCP/SCP) $15/415 B0%
- Qther Outpationt Sepvices @ Hospital/ Alternafive Care Facility 10% [30%
Limniis apply to:
- Phyeicsl therapy: 20 visits
- Qecupational therapy: 20 visits
- Manipulation thecapy: 12 visits
- Spoech therapy: 20 visits
- Cardiae Rehabilitation: 36 visits
- Pulmonary Rehabilitation: 20 visits
- Accidental Dental: §3,000 Limit
haviorsl Health Services:
enfal Hezlth and Substance Abuse (3}
+ Inpatient Facility Services enefits provided in accordance with
- Phyaician Home and Office Visity wieral Mental Healih Pasity 0%
- Other Quipatient Facility Services 30%
uman Organ and Tissue Trasiplants(3) ]No Copayment/Coinsurance FO%
» Acquisilion and transplant procedures, harvest and storage.
escription Drugs:(4)
etwork Tier stracture equals 1743 {and 4 i appli-
- Netwoik Retafl Pharmacies: R0/ $25 7 840 50% , min $40(5}
(30 day supply)
Includas diabetic iest sttip
- anthes Mall Service: 10 /865 / B120
(90 day supply)
Includes diabetic test strip

- Specinity medications are lmnited 1o & 30 day supply regardless of whether
they are retail or mail service.

- Member may be responsible for additional cost when not selecting the
evailable generic drug.

- Specialty Medicarions must be obtained via our Specialty Pharmacy
| _network in order to rective network level benefits.

f
NMotes:

Non-Netwoark ]

30%

i

Not Covered

- Flat dollar copayments ave excluded from the owt-of-pocket mits. Also Prescription Drug deductiblesicopayments/coinsurance and Non-network
Human Qrgan and Tisxue Tronsplants are excluded from the Out-of-pocket Limits. .

- Dedfuctible(s) apply anly 1o cavered medical services listed with a percentage (¥5) coinsurance. However, the deductible does roi apply to Emergency
Room Services @ Hospital where a percentage (%) coinsurance applies to other covered servicet and may not apply lo some Behavioral Health services
where coinsurance applies.

- Network and Non-nerwork deductibles. copayments, cotnsurance and oul-of-pocke! maximums are separate and do not accumulate loward each other,
+ Dependent age: to the end of the month in which th: iging age 16,

- Specialist copayment is upplicable o all Specialisis excuding Genern! Physicians, Infernise, Pediatricians, OB/G¥N's and Geriatrics or any vther
Retwork Provider as allowed by the plan.

- When ailergy injections are rendered with o Physicians Home and office vishi, only the office visit cost share applies.
- No egpaymeni/coinsurance means vo copaymenveoinsurance up to the maximum allowable amount. 034 means 1o coinyurance up 1o the maximum

aliowable amount. However, when choosing a Nor-network provider. the member Is responsible for anp balance due after the plan paymesi.

- PCP is a Network Provider who is a praciitioner that specializes In family practice, general practice, infernal medicine, pediatrics,
obstetrics/gynecology, geriatrics or any other Network provider as aliowed by the plan,

~ SCP It a Network Provider, other than 2 Primary Care Physician, who provides services within a designated specialiy area of praciice.

Anthirn Bius Crout and Biue Shisld is De rede name of Commmunity Lunryoee

An indapandea Trcasoe of the Blee Crost and Bhac $hicld Akodistion.
® Regintered marks Hlus Crose and Bhue Shindld Associstion.

Anthem: £54751 -Blue 5.0 Page: 5
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Ashland County Board of DD
Blue Access® Option 5 with Rx Option B
Summary of Benefits , Effective 01/01/2011

Please note; as we receivg additional guidunce ard clarification frot the U.S. Department of Health and Human Services, we may be required to make additional changes
to your benaflts. Ar this time, we do not expect raves 10 ba impacted by these changes

Certain diabetic and asthmatic sypplies have no deductible/copayment/coinsurance up 1o the maxistum allowable ainovat al natwork pharmacies except
diabetic test strips .
- Benefit period = Calendar Year

Mammograms (diagnostic) are subject 16 the PCPIOV cosi share in office and owdpatient facility settings.
- Behavioral Health: Memal Health and Substonee Abuse bergiits provided in aceordance with Federal Mentai Heaith Pariry.
(1}Thers covered sérvices are not vidfect to the dedvctible/copayment if you have o flat dollar copayment and if rendered withouy ait office vish
(2}We enconrage you te contact Our Me

I Health Subconiractor to assure the use of appropriate procedures, setting and medical necessity, Refer to
Schedule of Benefits for Umitations.
(3)Kidney and Cornea ave treated the scane as any ofn.

55 omd subjece to the medical benefirs.
(2)If applicable, alf prescription drug expenses except tier I, (Network/Non-network, Reiail/Mail-servies combmecg apply & the per indlvidyal RX

deductible. Dnce the RX deductible is mei, the appropriaie copayment/colnsurance applies. Also, if applicable, the Prescription Drug out of pocket
maxintan applies to Nerwork Resail and Mall-Sarvice combined.
(3)Rz non-nerwork diabetic/asthmatic supplies not covered excepi dlabetic lest strips.
Precertification:

Menmbers are enceuraged 1o always obtain prior approvol when using Non-network providers. Precereification wiil help aveid any wnnecessury reduction
in benefiiz for non-covered or non-medically necessary services.

Pre-Eisting Exclusion Periad:
We will noi provide benefits for services, supplies, or charges for any pre-existing condition for the lime period spec(fied balow (subject io HIPAA
porlability requirements and excludes deperdents nnder age 19):

12 months afier the member's enroliment date
A pre-existing condition is a condifion (i

1] e oai
or pay

, Which was present and for which medical advice, diaghosis, core or treatment was
recommended or recelved within the 8 month period ending on the member's envollment date. Pregnancy and domesiie vielence are nol considered o
pre-existing condition. Genelic informotion may not be used as a condition in the absence of a diagnosis

This swmmmary of banefits Is inténded to be a brigfourtine of coverage. The entive provisions of benefiis and exchusions are canigined in the Group
Contract, Certificate. and Schedule of Benefits. In the evert of a conflict between tha Growp Contract and thiy description, the terms of the Group
Corntract will prevail,

Furhon’zed group signature {F opplicable}

fe
1
Uriderwriting signature (if applicable)

Daze

U P

Anthom B Crons xa Blas Shicld it e trade puee of Conmpunity Insurancs Compeny
An Blre Covte ond Blue Skield Atsocisiion.
@ Regiseatd oinrk Biue Croos 3ad Blue Shicld Ascocistion

Anthem: 154751 -Blue 5.0 Page: 6



Ashland County Board of DD
CustomPlan

Schedule of Benefits , Effective 01/01/2011

8

The Schedule of Benefits is & summary of the Deductibles, Coinsurance and ather mits when you receive Covered Services from a
Pravider, Pleage refer to the Coverad Servicesse. - -

of the Ceriificate for a more complete explanation of the spevific services covered
by the Plan. All Covered Services are subject to the conditions, Exclusions, limitations, terms and provisians of the Cartificate inclnding
any aitachments or riders. This Schedule of Benelits lists the Member's responsibility for Covered Services,

eneflt Period

- Anthem @@ -

Calendar Year
ependent Age Limit

endents are covered to the end of the month in which the child attains age 26

Network Dentist Non-Network Dentist
Dental Benelit Maximnms

on-Netwark Dentists)

ual Maximym(combined for Network and F,ooo 31,000

rthodontic Lifetime Maximum Combined for Network!$1,000

1,000
MNon-Network Dentists, Does not apply to the
ual Maximam.

-

Dental Deduetible
er Member

‘\1! $23 ‘\
Per Family

Combined for Network and Non-Network Dentists
75 $75
L Combined for Network and Non-Network Dentists
Network Dentist
Dental Covered Services

Non-Network Dentist

After We subtract the Dental Deductible from the total amount of Covered Bxpense, you will pay benefits for Covered Services at the
percantage or applicable amount noted belaw,

agnostic and Preventive Services [Notsubject to  [Network 100/200/300:NCS
he Deductible]

NCS
Oral Evaluations

Office visit for cbservation
Bitewing Radiographs
Vertical Bitewings
Periapical X-iays
Intraoral oeclusal film
Complete Series

Adult Prophylaxis
Child Prophylaxia
Fivoride Treatments
Sealants

Space Maintainers
Cansultationg

Auntbom Blue Cross and Blue Shisid iy the mads aatie oF Community Incuranee Compaay
An krienandeor Hocnbod of the Bloe Covss sod Bwe Shisld Assooiutism,
@ Regintwres tnrks Diue Crous 3pd Blue Puleig Asocistivg.

Anthemi: 132615 Page: 3



Ashland County Board of DD
CustomPlan

Schedule of Benefits , Effective 81/01/2011

7 Network Dentst
inor Restorative Services {Subject to the

-~ Anthem. 9

Metwork 100/200/300:20%
eductible] ) o
Asnalgam or composity Tesin estorations
Pip reteution
Sedative filing
Paljiative (Bmergeacy)
\: Treanuent for Dental Pain
ral Surpery Services [Subject to the Deductible]

Network 100/200/300:20%

R0%

Noo-Network Dentlst

Extraction of coronal remnants, primary tooth
Extraction, erupted tooth or exposad root
Surgical removal of erupted tgoth

Remaval of impacted tooth, soft tissue, partially bony,
md completely bony

Surgical removal of residual footh roots
Oroantral fistula closure

Priznary closure of sinus perforation

Removal of lateral exostosis

Reraoval of torus, patatinos and mandibularis
Surgical reduction of osseous tuberosity
Alveoloplasty

Vestibuloplasty

Biopsy of oral tissue, hard and-soft
Freaulectomy, frenuloplasty

Excision of hyperplastic tissue

Bxcision of pericoronat gingiva

Surgical incision and drainage

ndodontic Services {Subject to the Deductible]

Ro%

DMetwork 100/200/300:20%
Root Canal Therapy
Apicocctomy/periradicilar services
Therapeutic pulpotomy (excluding final restoration)
Puly capping, direct and indirect
Grose pulpal debridement
Hemigection }

20%

Anthem Mie Crosy and Bloe §hiekd is the pade anme of Comupsity nsurnce Cotmpay
An indepandent Recnice of Lhe Bhio Cross sad Bzesum Aaseciion,
® Regitiered motks Bloe Cross aad Bhie Shield Association,

Anthem: 1325615 Page: 4




Anthem. @9

Ashland County Beard of DD
CustomPlan

Schedule of Benefits , Effective 01/01/2011

Network Dentist
Perigdontal Services [Subject te the Deductible}

Non-Network Deptist
Network 100/200/300:20%
¢ Gingivectomy or gingivoplasty

¢ Giogival flap procedure (inchides voot planing}

* Apically positioned flap

+ Crown Jengthening

» Osseons surgery, including Bap entry with closure

* Bong replacement grafis

s Soft dssue grafts

» Guided tissue regensration’

- Biologic materials o aid in soft and osseous tissne
egeneration

Full-mouth, dehridement

Periodonta) gealing and root planing

Periodontal maintenancs procedurs

rosthodontic Services [Subject to the Deductible] Network 100/2007300:50%
Crowns, restored

Recementing of crowns
Crown buildups

Post and core buildups
Crown repairs

50%

Stainless steef crowns (for pridsary testh only)
Recement cast or prefabricated post and core

Removable complete {immediete or permanent), and
ial dentures

Dentuze adjustments

Denture repairs

Addition of tooth or clasp . .

Denture rebase sud reline procedures

Tisane conditioning

Recementing a bridge

Post and core

Core buildup

Bridge repair

rthodentic Services [Nat sabject to the Deductible] Network 100/200/306:50% 50%

Diagnostic otthodontic racords, imited to a lifetime
imum of once per eligible Member.

Lirnited Orthodontic Treatment.

Interceptive Orthodontic Treatment, primary or

ransitional dentition.

Comprehensive Orthodontic Treatment, transitional or

ermanent dentition.

Minor treatment to control harmful nabits,
Orthodontic Retention

NCS - No Cost Share means no deductible. copayment or cofnsurance up to the maxiowm allowable amormz. However, o member may be respousible for
any balance due after the plan payment, inchuding but nat limited to, bensfits that reflect No Cost Share,

]

Apthesn Bluc Crose and Bhua Shickd in o med o ¢ €

Awindepandtot liscries of the Blus Crovg #nd Bhae Siicld Asvocialon.
@ Regithrnd rmarks Bine Crost and Bloe Shiefe Assotisins,.

Anthem: 132615 Page: §
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Ashland County Board of DD
Option37

Schedule of Benefits , Effective (1/01/2811

The Schedule of Benefits Is a smnmary of the amount of benefits available when you recelve Covered Sexvices from s Provider.
Please refer to the Covered Services section of the Certificate for a move comnplete explanation of the specific vislon services
covered hy the Pian. All Covered Services are subject to the cenditions, exclusions, limitations, terms and provisions of the
Certiftcate inchuding any attachments or riders.

CHOICE OF VISION CARE PROVIDER: N

g restricts or interfeves with your right to seleet the Vision Care Provider of
your choice; hut your bemefits are reduced whea you use a Non-Network Provider,

COVERED BENEFITS COPAYMENTS/MAXIMUMS

Neiwork Provider Coverage Non-Network Provider
Member-Retmbursement
iston Examigation Including dilation and i
pefraction as geeded.

+ Limited to one sxam per Momber Bvery 12 months®  [$20.00 Copaymsent Up to $42.00 W
Prescription Lenses (Patr)

¢ Singte Vision 20.00 Copayment
E Bifocal

Up to $40.00
$20.00 Copayment Hp to $60.00
Trifocal

20,00 Copayment Lip to $80.00
Available nnce per 24 months®

mes

Avaliable once per 24 months® INCE, up to $130 Retail Value Up to $45,00
rescription Coatact Lenses (in Meu of frame and

ens benefits)

Non-Elective Contact Lenses Availability once -4
onths*

Elective Contact Lenses Availability once per 24 INCS, $130 Allowance
puths*
The Contact Lens benelit is paid toward Materials
rat; any romaining amount wilk be applied to
rofessional fitting fees. Professional Fitling Fees are
ot a Covered Service but may be covered or partially
vered by applying ary remaining contact lens
Howance anused fot the meteriala (lens} purchese. Any
maining amount cav be applied to the professional
ding fee of the Prescribing Provider.

NCS Up 10 $210.00

0p to $105.00

Note.No Cost Share (WCS} means ra deductible, copayment or coinsurance up to the maxinmun allowable anvunt. However, ¢ member may be responsibie
Jor any balance due after the plan payment, including, but not limited to, benefits that refizcl No Cost Share. * Benefits are available from last dare of
service,

Asibem Blue Croes sed Dlve Shicld It the ¥hde mme of Curmmmnity nvoraice Compiay
An indepondunt froase of the Bhue Crozs ond Blur Shieid Associaike,
DR ks Bhue Cross end Bluc Shield assozitvion.

Anthem: 112720 Page: 3



Ashland County Board - DD
Proposed Effective Date: 01/01/2011
UNITED AGENCIES INC
Life Insurahcs offered by Anthem Life insurance Company
Schedule of Benefits

Class Description Term Life AD&ED ) STD Dep. Life Sp/Ch
1 Managers $35,000 Equal To Term Life N/A N/A
2 Al other aligible employaes $25.000 Equal To Term Life N/A L

Rafer lo your Insuret's sales brochure(s} for bensfit detalis and limitatlons.

Benefit Plan Highlights

« Taini Life Guaraies 155us Limit is -‘po-),uuu 0 fO1 &l agos.

- Term Life Includes walver of premium for total disabliity be ginning before age 60 with a 6 month elimination period

- Walver terminates at aga 65 or prior retirement.

- Accelerated Death Bonefit standard: Benefit may be up to 75% of the group term Wife face amount to a maximum of
$250.000.
- Basle Life includes standard commissior *ar OH.

- Reduction Schedule for class{es) 1,2 T«.,. Life and AD&D banefits reducs by the following percents: 35% at age
85; 50% at age 70, Banefits terminate al refirement,

- Tha Term Life rate provided Is based on a non-coniributory plan. Howsver, if the coverage Is contributory, 75%
participation wili be required of those eligible to enroll, and the rate may need to be adjusted
- Term Life Rate(s) are guaranteed for 2 year(s).

- AD&D benefits Include Seat Belt Rider, Albag Rider, Education, Repatriation Benefit, Common Carrer and Coma
- The Resource Advisor phonefweb member assistance program is Included in this proposal.

- Employees whose wages are reported on Form 1099 In liet of Form W-2 are not eligible for coverage

- All employeas under the age of 17 (sevanteen) are ineligible to recsive beneiits

~ Insurer reserves the right ta raview rates if final census differs by mors than 10% and or benefits/provisions desired
by group differ from those includad in this proposal.

- Open enroliment for.any line of coverage Is not permitted.

- Travel Assistance is Included in this proposal.

. Proposed Rates
Coverkge Maonthly Rale Lives Volume Monthly Annual
Costs Costs
Term Life 0.23 ~$1,000) 87  2,285000 525 .55 6,308.60
AD&D 0.020 {Fer $1,000 } 87 2,285,000 4570 548.40
- 571.25 6,355.00

This propossl is subject te underwriting approval hy insurer; pleass do not cance! your coverage untd the application has been approved In writing, This

inforration Is intanded o present only a general ovarviaw of the benailts. Not all deteils, limitations, and exclusions are included, This quote was ,(;mparsd
vsing an SIC code of 8288 in state of OH - 44805 . The proposal expires B0 days from the date quoted. Ver: 10.7.1011T1a

This coverage hes been seiacled for employees and sligible depondsnta; subfact to the termy and condfiions of this proposal and the applicalion te which
Ihis Is alfached. Insurer's standard polloy provisions will apply, unfess othenvise noted

Authorized Signature

Date

Lis UW: Pags: 1
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125 Plan, 74

Absences, 12, 13,63

Abuse, 13, 46

Access to Board Agenda, 3

Access to Materials, 43
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51, 52, 54, 55, 57, 58, 60, 82, 67, 71,
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Appropriate Supervisor, 4, 8, 8, 10, 12, 34, 87

Arbitrability, 11

Arbitration, 9, 10, 11, 12, 88

Arbitrator, 10, 11

Armed Forces, 20

Assault Leave, 21

Association Rights, 1

Authority of the Arbitrator, 11

B
Bank, 14, 15, 16, 18, 67
Bargain Collectively, 58
Bargaining Procedure, 6
Bargaining Team Composition, 6
Bargaining Unit Defined, 1
Bargaining Unit Names and Information, 3
Bargaining Unit Work, 58
Benefits, 12, 21, 22, 24, 25, 40, 41, 49, 68, 69, 71,
73,76
Board Policies, 3, 93
Break, 13, 33, 34, 52, 59
Bulletin Boards, 1, 36, 45
BWC Hearings, 19

C
Calamity Days, 18, 33
Calendars, 31, 37, 91
Caucus, 7
Change in Law, 80
Class action, 8
Classification, Certification, Licensure, and
Registration, 47
Client-Staff Ratio, 46
Committesa, 14, 15, 16, 37, 38, 39, 48, 54, 55, 78
Communigation with State, 47
Compensation, 19, 22, 31, 35, 36, 40, 41, 60
Complaint Procedure, 43
Complaints, 43, 44
Conferences, 27, 44, 56

Consultants, 6

Contagious Disease, 13
Continuation of Pay Option, 41
Continuous Service, 14, 59, 62, 75
Caontribution, 5, 14, 70, 71, 72, 74
Capies of Contract, 80

Costs of Arbitration, 11

County Records Commission, 42
Court Leave, 19

Coverage, 22, 24, 28, 35,40, 70, 71,72, 73
Criteria, 55

} D

Dates and Times of Meetings, 6

Days, 2,4,6,7, 8,9, 10, 11,13, 14, 15, 16,
17,18, 19, 20, 21, 22, 24, 25, 26, 27,
28, 29, 30, 31, 32, 33, 38, 37, 38, 41,
45, 48, 49, 51, 54, 56, 59, 60, 61, 62, 63,
66, 67, 68,69, 70, 74, 75, 76, 77, 80, 81,
90,97, 98

Death, 13, 36, 49

Deductibles, 70

Deficiencies, 58, 57

Definitions, 8, 26, 48, 58

Dental, 13,71, 72, 73

Department of Administrative Servicas, 48

Designee, 3, 4, 5, 10, 22, 23, 26, 34, 42, 47,

52, 53, 54, 58, 61, 66, 67, 78

Director, 27, 28, 58, 59, 90

Disability, 15, 21, 23, 24, 41, 69

Discharge, 13, 20, 55, 59, 72

Disciplinary action, §, 13, 40, 44 45

Discipline, 13, 25, 44, 45, 57, 79

Disputes Regarding Cited Subjscts, 80

brug-Free Workplace, 45

Dues Deduction, 2,5

E
Educational reasons, 23
Effect of Contract, 80
Employee Expenses, 74
Employee Requirements, 47
Employee’s Receipt, 57, 80
Employment Related Injuries, 40
Enroliment, 71, 72, 74, 75
Errors in Processing, 3
Evaluation, 44, 51, 54, 55, 56, 57, 58, 92, 93, 95
Evaluator, 54, 56, 57, 58, 94, 95
Executive Sessions, 6
Experience Credit, 61
Extended Workday/Year, 70
Examination, 13, 19, 24, 46, 59, 97



F
Fair Share Fee, 5
Family and Medical Leave Act of 1983, 26
Family member's, 13
FMLA, 26,
Forms, 8, 46, 55,67, 72
Fuli-time, 16, 25, 27, 32, 58, 60, 61, 70

G
Grievance, 4, 8, 9, 10, 11, 12, 45, 68, 80, 87
Grievance Procedure, 8, 9, 45, 58, 80
Grievant, 8, 9, 10, 11, 87

H
Healthcare Benefit Committee, 78
Hold Harmiess, 2, 5
Holidays, 18, 26, 27, 29, 30, 31, 32, 33, 62
Hours of Work, 26, 30, 32

1
Identification of Deficiencies, 56
linesses, 41
immeadiate family, 13, 14
informal Step, 2
injured, 40, 41, 44
Injuries, 18, 40
Injury, 13, 15, 16, 20, 21, 22, 40, 41, 44, 46,76
tnsufficient Wages for Deduction, 2
Insurance, 22, 24, 25, 70, 71, 72,73, 74
interest Based Bargaining, 8
Internal Revenue Code, 5

J
Job description, 16, 32, 37, 49, 51, 75, 78, 83,
a7
Jury Duty, 19
L

Labor Arbitration Rules of the American
Arbitration Association, 10

Layoff, 2, 75 76

Leaves, 12, 13, 17, 22, 24, 25, 49

Licensing, 47, 51

Life insurance, 74

Location of Meetings, 8

Lodging, 25, 59

Lump Sum Retirement Buyout, 68, 69

Lunch Fagilities, 45

M
Management Rights, 78
Meals, 25, 48, 73
Mediation, &
Medical, 13, 15, 16, 22, 23, 24, 26, 40, 41, 42, 44,
70,72, 74, 97
Meeting Notes, 7

Mileage, 26, 70

Military Leave, 19, 20
Military Service, 19, 20
Miscellaneous expenses, 26

N
News Media, 7
Non-Discrimination/Uniform Application, 39
Non-Probationary, 55
Notification, 2, 7, 10, 11, 48, 54, 57,75, 80

0

QOR.C. 4117, 37
Q.R.C. Section 1347.01, 42
O.R.C. Section 149.351, 42
Ghservations, 11, 55, 56, 57, 94
Office Machines, 4
Ohio Revised Code, 1, 4, 5, 8, 7, 36, 37, 46, 79, 80,

89, 90, M
Optical, 13
Order of Proposals and Counter Proposals, 7
Orientation, 4, 27, 54, 81
Out of Pocket Maximums, 71

P
Parental Leave, 23
Participation at Board Meetings and Staff
Meetings, 3
Part-time, 16, 1B, 25, 27, 32, 36, 58, 60, 82, 71
Pay Periods, 67, 96
Payment, 5, 17, 18, 20, 31, 36, 62, 63, 67, 68, 68,
74,72, 75
Payroll, 2, 5, 53, 61, 62, 63, 72, 98
Payroll deduction, 2, 5, 72
Payroli deduction form, 2
Performance evaluation, 56, 57
PERS, 68, 69
Personal Court Appearance, 19
Personal illness, 13
Personat leave days, 15, 17, 18
Personnel file, 42, 43, 44, 55, 58
Physical examination, 46
Physician's certificate, 13
Pre-employment related work experience, 61
Pregnancy, 13
Premigm, 25, 70, 71,72, 74
Prascription Drug, 71
Probationary employee, 54
Probationary period, 5, 49, 54, 58, 60
Procedure, 6, 7, 8, 9, 10, 17, 23, 24, 35, 43,
44, 45, 46, 47, 49, 51, 54, 59
Professional Development, 48
Professional Empioyee and Registered
Service Employee, 58
Proposals, 7, 80



Public address system, 3, 4
Purpose, 5, 8, 10, 14, 25, 32, 35, 38, 39, 42,
49, 51, 54, 59

R
Ratios, 46, 78
Reasons for Layoff, 75
Recali, 76, 77
Recognition, 1
Reduction in Force, 49, 88, 75, 76, 77
Registration fes, 26
Reimbursement, 19, 25, 47, 49, 74, 75
Reinstatement, 20, 24, 48, 59, 97
Release time, 4, 27, 38, 78
Removal, 77
Report of Child Abuse, 46
Representation, 1, 4, 5, 18, 44, 58, 90
Representation Rights, 1
Reprisals, 12, 43
Requests for Data, 6
Required fees, 47
Resignation, 45, 49
Retirement, 5, 15, 18, 24, 49, 67, 68, 69, 70
Return to Duty from Leave, 25

]
Safety, 36, 43, 93
Salary Provisions, 60
Sailary Schedule Guide, 63
Salary Schedule Placement, 60, 61
Scheduling, 26
Schaol Program Calendar, 37
Selection of Arbitrator, 11
Seniority, 14, 32, 35, 49, 50, 51, 53, 59, 60, 66
67,75,77,78
Separation Procedure, 23
Service and Support Administrators, 1, 39
Service Cradit, 5, 62
Service employees, 59, 61
Severability, 80
Severance Pay, 67, 68
Shut down periods, 8
Sick leave, 12, 13, 14, 15, 16, 17, 18, 21, 24, 25,
26, 27, 41, 67, B8, 76
Staff Accident Reports, 44
State Employment Relations Board, 1, 5, 80, 89
State Personnet Board of Review, 80
State Standards, 48
Status Change, 47
Step 1 Informal, 45
Step 2 Written Reprimand, 45
Step 3 Suspension, 45
Step 4 Suspension, 45
Step 5 Tetrnination, 45
Step One, 10, 87
Step Two, 8, 10, 88

Step Three, 10, 88
STRS, 5, 24, 68, 69
Student/ Client Staff Ratio, 46
Subjects of Bargaining, 6
Subpoena, 19
Substitute Employee, 49, 53
Superintendent, 8, 10, 13, 14, 15, 17, 19, 18, 22,
23,24, 25,26, 29, 32, 33, 34,
36, 37, 38, 39, 40, 41, 42, 43, 44,
45, A7, 48, 54, 58, 60, 61, 69, 74,
75,78, 78, 81, 88,90
Supervisor, 4, 8, 9, 10, 12, 13, 17,19, 23, 30, 34,
35, 37, 40, 42, 43, 44, 46, 54, 56, 57
67,75, 87, 80, 92,98

T

Tardiness, 36

Temporary employee, 49

Tentative Agreament Procedure, 7

Term of Contract, 80

Termination, 2, 45, 49, b5, 56, 68

Termination of Deductions, 2

Testing Policy, 45

Threats, 40

Time for Representational Activities, 3

Time Limits, 9, 76, 77

Training Credit, 61

Transfer, 2, 17, 49, 68, 79

Transitional Assighment, 41

Transportation, 17, 26, 31, 32, 34, 37, 38, 46, 50,
67,70, N

Tuition, 49, 74

U
Unexcused absence, 25
Unpaid Leaves of Absence, 22, 96
Use of Building Mail, 3
Use of Public Address System, 3
Utilization, 13, 43

v

Vacancy, 20, 33, 48, 49, 50, 51,52, 76
Vacation, 13, 15, 17, 18, 19, 21, 24, 25, 26, 27,

62, 76, 96
Vacation Leave, 13, 17, 18, 19, 21, 25, 26, 76
Veteran, 20, 21
Vision, 71,72, 73
Voluntary Ciassification Reduction, 23



w
Wage scales, 60
Withdrawal of Recognition, 1
Witnesses, 12, 19
Work schedules, 26, 27
Workers' Compensation Benefits, 40, 41
Woarkers’ Compensation Optional Provision, 41
Working Conditions, 43, 45
Workshop, 17, 28, 29, 31, 35, 37, 41, 46, 53, 77,
86, 85, 89, 91, 98
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