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JOINT EDUCATIONAL PHILOSOPHY 

Recognizing that it is the paramount aim of this school district to provide a quality education for the 
children of Zanesville, 

We do hereby declare that: 

The Boa..--d of Education, under law, has the final responsibility for: 

1.1 

1. Establishing policies for the district except as limited by this agreement. 

2. The Superintendent and bis staff have the responsibility for carrying out the policies 
established. 

3. The principals of the school system hold the responsibility for the professional 
leadership of the several schools, coordinating the activities within the buildings in 
such a manner that a modern, exemplary educational program is maintained. 

4. 

A. 

The professional teaching persOnnel have the ultimate responsibility for providing the 
best possible education in the classroom . 

Article! 
Recognition 

The Board of Education. Zanesville City' School District, hereinafter "Board", hereby 
recognizes the Zanesville Education Association, OENNEA-Local, hereafter the 
11Association"/"Union", as the sole and exclusive bargaining representative for the 
purpose of and as defined in Chapter 4117, Ohio Revised code, for all professional, 
non-supervisory personneL The bargaining unit shall include all: · 

L 

2. 
... 
J, 

4. 
5. 
-6. 
7. 
8: 

. . 

Full or part-time classroom bargaining unit members (Pre-school" - 12, adult, 
special, vocational, and auxiliary services) 
a. Full-time: An employee who is employed to peyform a full 

days work as defined in Article VI for a mlnimum of 120 days 
or more in a work year. 

b. Part-time regular: An employee who works less than a full days and/or 
full week's work as defined in Article VI on a pro rata basis. 

Guidance counselors. 
Speech therapists 
Library Media Specialists 
Media and program specialists 
School nurses 
L.D. Tutors 
Certificated/Licensed In-School Suspep.sion (ISS) Teacher 

B. Fqr.the purpose oftbis article, rradministrative personnel" shall be any employee hired 
under an administrative contract pursuant to 3319.01,3319.02 and 3319.04 of the Ohio 
Revised Code. All 11administrative personnerr and the follo-wing positions shall be 
specifically excluded from the bargaining unit: 
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1. 
2. 
3. 
4. 
5. 
6. 

Psychologists 
Non-Certificated Personnel 
Certificated Educational Aides 
Substitutes 
Attendance Officer 
Volunteer Coordinator 

1.2 The employer recognizes that the Union representation will include any newly created 
professional position requiring non-admi.nistrative certification :in accordance with Section 
4117 of the Ohio Revised Code. · 

Article II 
Negotiation Procedure 

·'2.1 . The recognition expressed :in Article I constitutes an agreement between the Board and the 
Association to attempt to reach mutual understanding regardin.g matters related to terms and 
conditions of employment for members of the bargaining unit. 

2.2 Good Faith Negotiations 
Good faith requires that the Board and the Association be willing to react to each other's 
proposals. If a proposal is unacceptable to one of the parties, that party is obligated to respond 
with a counter proposal or to give reasons as to why the proposal is not acceptable. Good faith 
requires both parties to recognize negotiations as a shared process for the purpose of atta:ining 
agreement. 

2.3 Procedure for Conducting Negotiations 
A. Parties 

B. 

2.4 Caucus 

Negotiations shall be conducted between authorized representatives of the Board and 
Association in private session. Said representatives will be known as the negotiation 
teams. Each party shall be responsible for the selection of its team and shall give its 
team necessary authority to negotiate :in good faith as previously defined. Either team 
may call upon the use of lay or professional consultants to assist in negotiations. Any 
expense incurred through the use of consultants shall be borne by the requesting party. 

Initiating Negotiations 
To initiate negotiations, a letter shall be submitted by either the President of the 
Association to the President of the Board, or by the President of the Board to the 
President of the Association at least ninety (90) days prior to the termination of the 
Agreement A copy shall be sent to the SERB in keeping with 4117.14 of the ORC. 
. Said letter shall set forth the purpose for opening ·negotiations and call for an initial 
meeting to exchange packages. The first session shall be within thirty (30) days of 
actual receipt of the letter. Items may be placed on the agenda after the first session 
upon mutual agreement of both teams. Following the initial meeting, additional 
sessions will be arranged at mutually agreed upon times until all issues are resolved. 

The spokesperson of either group may recess his/her group for independent caucus at any time. 
Each caucus will not exceed thirty (30) minutes, unless mutually agreed upon. 
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2.5 

2.6 

2.7 

2.8 

News Releases 
While negotiations are in process, neither party will make any news release to the media or 
general public prior to disagreement. Thereafter, any . .qews release prepared for the media or 
general public shall have a capy given to the other party. · 

· Censor 
No reprisals of any kind will be taken by the Board or Association against any person beyause 
ofbislher participation in the negotiations proc_edure. 

Information Exchange 
Both parties agree to provide to the other requested information pertinent to the issues being 
negotiated. At any time prior to and during negotiations, eirher party may request from the 
other such information as necessary to develop full and complete negotiations proposals. 
Access to available information in such form as it exists constitutes compliance with this 
provision. Such information shall be provided within ten (1 0) working days. 

Reaching Agreement 
As agreement is reached between the teams on each issue, it shall be reduced to writing and 
initialed by representatives of both teams indicating tentative agreement. When all items under 
consideration have been resolved,.the Agreement shall be submitted to the Association for their 

· consideration. After ratification by the Association, it shall be Submitted to the Board for their 
consideration ~t the next regular or. speciru meeting .. Both parties agree to abide by the terms 
and conditions so stated. After ratification. by the Association and approval by the Board, the 
Agreement shall be signed wi~ ~ (30) days or the non-signator will be presumed to have 
waived signature: The Association \\111 be responsible to ad\'ise its members on the terms and 
conditions of the issues agreed to, as set forth in the Agreement 

2.9 · Mediation- Alternative Dispute Settlement Procedure 
In the event an · agr~ent is not reac4ed through negoti2tions after full consideration of 
proposals and counter proposals, either team may declare impasse. Both parties Shall request 
services of the Federal Mediation and Conciliation Service. In the event that agreement is not 
reached through ·mediation by the expiration date of the Agreement, then the Association sba1l 
have the right to proceed in accordance with Section 4117 .14(D)(2) and Section 4117 .18(C) of 
the Ohio Revised Code. · 

Article ill 
Rights of the 'Board of Education 

3.1 The board hereby retains and reserves. i.mto its~l~ without limitations, all powers, rights, 
authority, duties, and responsibilities conferred upon and vested in it by the laws and the 

;·,• Constitutions of the State and of the United States. 

3.2 The eJ\ercise of the foregoing ·powers,. rights, authonty, duties, and responsibilities by the 
Board, and adoption of policies, rules,. regulations, and practices in fi:rrtherance thereof: and the 
use of judgment and discretion in connection therev.-ith shall be limited only by the expressed 
terms of this Agreement and then only to the extent such limitations expressed herein are in 
confonnity with the Constitution and the provisions of.1;he laws of the State and the 
Constitution and laws of the United. States. 
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3.3 Criminal Background Check 

4.1 

The Board shall conduct a criminal records check of prospective new employees in the manner 
prescdbed by law. A new employee shall be considered conditionally employed until the 
results of the ·criminal records check are received. If the new employee has been convicted of or 
pled guilty to any of the ofierises listed in Section 3319.39, Revised Code, he/she shall be 
immediately notified by the Superintendent that his/her employment is terminated. The 
employee in this situation shall not be entitled to any :finther due process from the 
administration or the Board. The President of the Association will also be notified of the 
Board's action. 

Article IV 
Rights of the Bargaining Unit Members 

The bargaining unit members hereby retain and reserve unto themselves, without limitatio~ all 
powers, rights, authority, duties, and responsibilities conferred upon and vested in them by the 
liiw and the Constitution of the State and of the United States including, but without limiting 
the generality of the foregoing, the right: 
A To participate in activities in the Association such as professional negotiations with the 

Board and to serve as an officer or representative of the Association. No reprisals of 
any kind nor any discriminatory actions shall be taken with respect to the tenns or 
conditions of employment of any bargaining unit member or officer or representative in 
~xercising the above rights. Any bargaining unit member asserting a claim under this or 
any other anti-retaliation section or clause of this contract shall be limited to either 
£ling a grievance or unfair labor practice charge. The filing of one shall waive the 
bargaining unit members right to file the other. 

B. 

c . 

D. 

To receive prior notification and reasons for any administrative conference and to have 
the privilege of obtaining representation in any disciplinary conference for the benefit 
of all parties concerned. · · 

To initiate grievances and/or proceedings under this Agreement with respect to written 
terms or conditions of employment as outlined by this Agreement 

Only a single personnel file will be kept on an individual bargaining unit member and 
any material that goes into the file must be signed by the initiating administrator and 
further will be offered to the teacher for signing. Any information being added requires 
notification of the bargaining unit member . whose file is being updated If the 
bargaining unit member disputes the accuracy, relevance, timeliness, or completeness 
of information m.aintamed on him/her in the file, he/she may request that the Board 
investigate the current status of the information withln a reasonable time of receiving 
the request The Board or its designee must make a reasonable investigation to 
determine if the disputed ipformation complies with the provisions of this Agreement, 
Board policy, or Ohio Revised Code. The bargaining unit member shall have the right 
to add rebuttal or request a hearing with the Board on any material in this file that he 
deem.S incorrect or incomplete. The Board further agrees that any bargaining unit 
member will have full and complete access to any file being maintained on them. After 
one year from the date that any disciplinary materials are placed into a teacher's file, a 
teacher may request a review of that information. It is the prerogative of the 
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F. 

G. 

H. 

Superintendent to determine upon such review whether or not the information should 
be expunged. 

To invoke assisrance of the Association and its affiliates. 

To his own personal and private life which shall have no bearing on his being hired or 
continued employment, unless it adversely affects his perfonnance in the classroom. 

To the assurance that the evaluation of student perfonnance is the responsibility of the 
bargaining unit member. No change in any grade or test score assigned a student may 
be made without the prior consent of the bargaining unit member who assigned the 
grade or score, unless such grades or scores can be shown to be arbitrary or capricious. 

To the ownership of all instructional materials, methods, lesson plans or other creative 
written-work which is created, designed and eopyrighted by the bargaining unit 
member shall remain the property of the bargaining unit member. 

4.2. Academic Freedom 
A. Academic freedom may be defined as the right to qualified scholars in their own field 

of expertise to pursue the search for truth in its many forms, and to make public their 
methods and findings. Bargaining unit members should keep in mind that academic 
freedom is not a guaranteed political right, but rather a necessary condition for the 
successful practice of the academic profession in a free society. 

B. However, the application of the principle of academic freedom at the elementary
secondary school level involves considerations that are not always equally present in a 
college or university setting. The bargaining unit members should take into account the 
relative immaturity of their stldents, and the need for guidance and help in studying the 
issues and arriving at balanced views. 

C. While the Board intends to protect bargaining unit members from any censorship or 
restraint that interferes with their obligation to pursue truth in fulfilling their classroom 
duties, it also expects that controversial issues will be presented.in a fair and unbiased 
manner, and that the maturity and· intellectual grasp of students will be taken into 
accoUnt. 

i • 4.3 No reprisals of any kind or discriminatory actions shall be taken with respect to terms or 
i conditions of employment of any bargaining unit member exercising the above rights. 

; 

;_ . 

! . 

4.4 Pavroll Deductions 
A Payroll deductions, other than dues and fair share fees covered elsewhere in tbis 

Agreement, shall be made for the follo-wing purposes: 
1. Credit UnionJBanks 
2. Political Contributions 
3. Savings Bonds 
4.. United Way 
5. Academic Fund 
6. ZEA Scholarship Fund 
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B. 

C. 

D. 

Such deductions shall be made each pay period and may be changed, added, or dropped 
at any time. Such changes, additions, or deletions will be turned into the Treasurers 
office and will become effective within two (2} pay pe1iods. 

Tax Sheltered Annuities 
1. Payroll deductions for tax sheltered annuities or other ta.,"{ sheltered plans shall 

be made each pay peri_od per month, and may be changed, added or dropped at 
any time subject to IRS regulations. This deduction shall be an amount that can 
be divided into twenty-six (26) pays in equal dollars, no cents, i.e., $50.00 per 
pay, etc. These changes, additions or deletions will need to be into the 
Treasurers office or payroll department at least two (2) weeks before the 
effective pay date.. · 

2. A micimum participation by :five (5) bargaining unit members is required to 
continue any annuity payroll deduction, except for those annuity plans in effect 
as of May 20, 1987, for current bargaining unit members. New plans must have 
a minllnum of fifteen (15) participants. · 

lli.-ect Bank Deposit 
For bargaining unit members employed prior to July 1, 2004, electronic transfers 
(direct deposit) of their pay is available if notification is made to the Treasurer's office 
in writing. A bargaining unit member may elect, in writing, to revoke such transfer at 
any time. Direct deposit via electronic transfer shall be mandatory for all bargaining 
unit members hired after July 1, 2004. For members utilizing direct deposit, transfers 
shall be made each pay period and may be added or modified no more than ( 6) six 
times a year. 

A bargaining unit member's salary shall be paid by electronic transfer to a bank, credit 
union, brokerage firm, or savings and loan institution of the bargaining unit members 
choosing. Appropriate application fonns are available in the office of the Treasurer. 

4.5 Replacement Checks 
Bargaining unit members whose regular paycheck has been lost, destroyed, or otherwise 
misplaced may receive a replacement check at no charge upon providing a signed affidavit. 

4.6 Admission to School Activities 
A. Each bargaill.ing unit member shall present his or her school ID badge in order to be 

admitted, along with one other person, to all Zanesville City School sponsored 
activities. 

B. 

c. 

D. 

An employee ID badge will enable a bargaining unit member to purchase season 
· football and basketball tickets for the difference in price between general admission and 
reserved. 

Persons charged with the responsibility for the administration of school-sponsored 
activities may require bargaining unit members to secure such tickets at a pre
designated time and place and with the cooperation of the Association building 
representatives. 

Upon retirement all employees will be eligtole to receive one general admission pass to 
all Zanesville City Schools sponsored activities. 
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4.7 Summer School/Extended Programs- Employment 

4.8 

A. When hiring employees for the 81.11IliD.er school/extended programs, first consideration 
will be given to those teachers who were employed the previous year as summer school 
instructors. Bargaining unit members applying for summer school and extended 
programs employment shall be selected using the following criteria in the priority 
listed: 

B. 

l. Properly certified; 
2. Years teaching experience in subject area· and/or grade level in the system; 
3. Degree; 
4.. Total teaching experience. 
5. Training required by Federal Grants/Other Funding Sources 

· (Including but not limityd to: First Aide; Prevention, Recognition and 
Management of Communicable Diseases; Child Abuse-Recognition 
and Prevention; and cyR. Training must be provided by approved health 
organizations/trainers and updated as required by ODE and/or applicable 
law.) 

Summer school intervention courses and extended programs will be paid according to 
amounts stipulated in the grants. 

Complaint Procedure 
A. The administration may commence an investigation as to the authenticity of any 

information related to a complaint from a member of the general public. No such 
complaint will be plaeed in any personnel file of a certified member unless: 
1. A conference was held including the complainant, the bargaining unit staff 

member, and the principal or immediate supervisor of the bargaining unit 
member . . 

2. The findings and resolution, if any, of the aforementioned conference have 
been reduced to writing. by the principal or the immediate supervisor and 
initialed by the bargaining unit member. Such initialing shall not be constro.ed 
as agreeing with the document, but only that the bargaining unit member 
received a copy of the document. 

3. In the event a record of the conference held between the complainant, 
bargaining unit member and immediate supervisor is filed in the bargaining 
unit members personnel file, the certified bargaining unit member shall be 
notified in writing and be given an opportunity to write a rebuttal to such record 
for placement in the personnel file. Such rebuttal must be filed within ten (1 0) 
working days from the date notice is given to the staff member. 

B. · Complaints will be advanced through the administration with attempts of resolution at 
the lowest pcssible level No complaint regarding a bargaining unit member will be 
considered by the Board unless the procedure outlined above has been followed. 
Should the complaint not be resolved at i:he conclusion of the administrative complaint 
procedure and the complainant desires Board consideration of the complaint, then.the 
following procedure shall be implemented: 
1. · Complainant shall notify the Superintendent in writing of his/her request for 

Board consideration of the complaint at the next regular Board meeting. 

~ .. 
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4.9 

2. 

3, 

4. 

5. 

Notice of the Board consideration of the complaint will be given to the 
bargaining unit member involved by means of registered mail at least five (5) 
working days prior to the Board meeting. Notice will be mailed to the last 
registered address of the barcr~g unit member filed with the Board. 

The complaint shall be heard by the Board in executive session. The bargaining 
unit member will "Qe allowed to attend the executive session and will be 
allowed to have one (1) representative accompany him/her to the meeting. 

The Board may excuse all interested parties from the executive session for 
private consideration of the matter. 

Resolution by Board action will become a part of the bargaining unit member's 
file, and · the bargaining unit member shall receive a copy of the action. The 
bargaining unit member may attach an opinion or statement to the filed 
complaint within ten (1 0) working days of the bargaining unit member's receipt 
of the Board action. · 

C. ·A certified staff member is entitled to representation at all levels of this procedure. 

D. A copy of the Zanesville City Schools Procedures for Implementation of Policies 
Relating to Equal Education Opportunities will be posted in each building at the 
beginning of each school year and at any time thereafter when changes in the 
procedures have been made. 

Job Description 
The Board will notify the Association of any changes in current job descriptions or the creation 
of new job descriptions for position within the bargaining unit. The Board shall provide online 
·computer access to all job descriptions for bargaining unit positions and supplemental 
positions. · 

,.--.· 

I . 
\ i. 

4.10 Chronic Communicable Diseases 

4.11 

4.12 

No bargairring unit member shall be deprived of any legal rights or rights under this Agreement 
as a result of a chronic communicable disease. 

Classroom Visitation 
Classroom visitation will be governed by Board policy 9150, as revised on March 16, 1989. 
The building principal will arrange the visitation with the bargaining unit member. When any , . 
school approved committee member wishes to visit a classroom, the bargaining unit member ~- ' 
shall be given notice on or before the previous school day. 

r-·1 
Special Inoculations · ! · ··~ 
The Board will negotiate with the Association concerning the cost of any inoculations that l..J 
bargaining unit members may be required to take. 

,.. , 
1 : 

4.13 County Board Employees 
All riglits and privileges included in the ZEA Articles of Agreement will apply to those l ..i 
Muskingum Valley Educational Service Center employees who are presently assigned to the 
Zanesville City Schools. This includes the provision that the Muskingum Valley Educational f ~ 

Service Center pay to the employees the difference in cost between the insurance coverage 
i .i 
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provided by the Zanesville Board of Education and the coverage provided by the Musk:ingum 
Valley Educational Service Center. 

4.14 Seniority 

5.1 

A. Seniority shall be 4etermined by an employee's continuous length of service within the 
bargaining unit from his/her date ofhlre. 

B. Employees who leave the employ of the District and are re-hired shall begin their 
seniority when they are re-hired, and any previously accrued seniority as a bargaining 
unit member in the District shall not count. 

c. 

D. 

Bargaining unit members who transfer to, or are hired into non-bargaining unit 
positions within the District, and then return to the bargaining unit shall begin accruing 
their seniority on the date the Board takes action to transfer them, or re-hire them back 
into the bargaining unit Any previously accrued seniority as a bargaining unit member 
within the District, or time spent in the employ of the District as a non-bargain#lg unit 
member, shall not count. 

Should two or more individuals be hired into bargaining unit positions at the same 
Board meeting, then the Board .shall determine who is more senior by drawing their 
names out of a container. The first name drawn shall be considered the most senior, 
and each subsequent name drawn shall be considered less senior than the previous 
name drawn. A representative of the Zanesville Education Association, and any 
affected bargaining unit members, shall be notified of the drawing and be ·permitted to 
be present when the Board takes action to determine seniority in this manner. 

Article V 
Rights of the Association 

The Board specifically recognizes the right of the Association to invoke assistance of the Ohio 
Education Association (OEA) or the National Education Association (NEA). 

5.2 The Board and the Association will make available on request to each other any and all 
information, st.atistics, and records (~xcluding bargaining unit member personnel records) 
which either may deem relevant to negotiations, or necessary for the proper enforcement of the 
Agreement. Privileged information, such as confidential credentials are specifically exempted 
.from review or those items .exclud~ under state or federal privacy acts. "When the A§sociation . 

· .makes such request the Board shall provide said documents within ten (1 0) business days when 
the Board offices are open.. 

'· ; 5.3 Association members shall have the right to have their dues deducted in twenty-three (23) equal 
payments. Deduction information must be submitted to the treasurer's office by September 15. 
Dues deduction will begin with the second pay in October. 

5.4 Whenev~r the Board has reached a tentative conclusion to request additional tax millage from 
the community, it will give notice to the Association Executive Committee of the fact 

5.5 The principal and the Association-Principal Advisory Committ~e of each school shall meet at 
·the request of any member to di.scuss school-related matters and/or the implementation of the 
Agreement. Each committee shall consist of the building principal and up to seven (7) 
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5.6 

5.7 

_5.8 

5.9 

5.10 

5.11 

bargajning unit members. Faculty representatives on this committee may volunteer but shall 
not be required to serve on any other committee. A function -of this committee shall be to 
conduct an annual building evaluation. The annual building evaluation will be conducted as 
follows: 
A The evaluation criteria shall be agreed upon by the whole committee. If a consensus is 

not reached (i.e., majority support) on an item, then such item shall not be a part of the 
evaluation. 

B. The agi·eed-to evaluation criteria will be disseminated by the building principal to the 
staff. 

9. Evaluations will be returned to a person(s) designated by the committee after they are 
completed by staff 

D. .AJ.l completed evaluations will be reviewed by the entire committee. 

E. A person designated by the committee will prepare a summation of the evaluations for 
committee review. 

: .. · -. 

r-, 
; ; 

} : 
I -
Lj 

' . I : 
~ . 

F. 
i. i 

The committee-prepared summation will be presented to the staff at a facu1ty meeting 
by a person(s) selected by the committee prior to the closing of school in the spring of 
that particular academic year. 

The Association President or designee shall be _given the opportunity to address the Board at all 

:::iation sball be given a place on the agenda of building fuculty meetings fur brief ( . ; 
reports and announcements. 

The Association shall have the right to utilize school courier for Association business. 

The Association shall have the right to schedule meetings on school property when not in 
conflict with previously scheduled activities. 

One copy for each school plus three additional copies of the Board agenda shall be provided to 
the president of the Association at the same time it is provided to members of the Bo.ard. In 
addition, the Board agenda will be put up on the Zanesville City Schools web :site prior to each 
Board meeting. All bargaining unit members shall be electronically notified that he Board 
agenda has been posted on the web site. A copy of the minutes -of each Board meeting shall be 
provided for the president of the Association or designee free of charge. Supporting material 

·. 

' ' ' 

' .. 
! .. 

that is provided to the Board at the time the Board agenda is sent shall also be provided to the I • 

AssOciation president, provided such supporti.ng material constitutes a public record under the · i : 
laws of the State of Ohio. L .J 

The Association building representative or his/her designee may use school office equipment f 1 
and/or audio-visual equipment for Association business when such eqUipment is not in use. 

!.,.; 
5.12 An Association-Superintendent Advisory Committee shall be formed. The committee shalf 

meet at the request of the Association president or Superintendent to discuss school-related r ' 
matters, such as school calendar, and/or the implementation of this Agreement. An equal 
number of members shall be appointed by the Superintendent and the president of the 
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Association, that number to be agreed to cooperatively between the Superintendent and the 
Association's president. 

5.13 Membership in the Association will be offered on a continuing basis, with those bargaining unit 
members wishing to discontinue their membership notifying the treasurer and the Association 
in writing by September 15 of the year they wish to disaffiliate. 

5.14 The Board agrees to automatic payroll deductions of a fall- share fee as a condition of 
employment, of an amount not to exceed the total dues of the Association from the pay of all 
members of the bargaining unit who elect not to become members of the Association, or who 
elect not to remain members. 
A. The treasurer of the Board shall, upon notification from the Association that a member 

has terminated membership, commence the check-of' of the fall- share fee with respect 
to the former member, and the amount of the fee yet to be deducted shall be the a:rmual 
fall- share fee less the amount previously paid. 

B. Payroll deduction of fall- share fees shall begin at the second payroll period in January, 
except that no fair share fee deductions· shall be made for bargaining unit members 
employed after January 1 until siXty (60) days sub~equent to initial employment 

C. Dues, rates, and fair share fee rates shall be transmitted by the Association to the 
treasurer of the. Board for the purpose of determi.ning amounts to be payroll ..deducted, 
and the Board agrees to promptly transmit all amounts deducted to the Association. 
Members of the bargaining unit whose employment commences after the starting date 
of each year shall have their dues, rates, and fair share fee rates pro-rated for the 
remainder of the initial year of employment. 

D. Procedure for Rebate . ' 
1. No non-member filing a timely demand shall be required to subsidize partisan · -· 

political or ideological causes not germane to the Association's work in the · · 
realm of collective barga.ining. · 

2. The Association represents to the Board that an internal rebate procedure bas 
been established in accordance with Section 4117.09(C) of the Ohio Revised 
Code and that a procedure for challenging the amount of the representation fee 
has been established and will be given to each member of the bargaining UP.it. 
who does not join the Association and that such procedure and notice shall be 
in compliance v.-ith all applicable state and federal laws and fue Constitution of 
the United States and the State of Ohio. 

E. Entitlement to Rebate 

F. 

G. 

• Upon timely demand, non-members may apply to the Association for an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopteg by the 
Association. 

'lp.e Board will supply the Association with a list of all employees for whom fair share 
fees are being deducted and will keep this list up to date. 

Indemnification 
The Association agrees to indemnify the Board for any cost or liability as a result of the 
implementation and enforcement of this provision provided that: 
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l. 

2. 

3. 

4. 

The Board shall give a ten (I 0) day writteri notice of any claim made or action 
filed against the employer by a non-member for which indemnification may be 
claimed. 

The Associajion shall reserve the right to designate cotmSel to represent and 
defend the employer. 

The Board agrees to (1) give full and complete cooperation and assistance to 
the Association and its counsel at all levels of the proceeding, (2) pennit the 
Association or its affiliates to intervene as a part if it so desires, and/or (3) to 
not oppose to Association or its affilia1:es application to file briefs amicus curiae 
in the action. 

The action brought against the Board must be a direct consequence of the 
Board's good faith compliance with the fair sl:are fee provision of the collective 
bargaining agreement; however, there shall ·be no indemnification of the Board 
if the Board intentionally or wi11fully fails to apply (except due to court order) 
qr misapplies such fair share fee provision herein. · 

5.15 No reprisals of any kind nor any discriminatory actions shall be taken with respect to the terms 
or conditions or employment of any bargaining unit member or officer or representative in 
exercising the above rights. _Any bargaining unit member asserting a claim under this or fuJ.Y 

other anti-retaliation section or claU.Se of this contract shall be limited to either filing a 
grievance or unfair labor practice charge. The filing of one sball waive the bargaining unit 
member's right to file the other. · 

5.16 District-wide professional development for the general staff held in the Zanesville City School 
district shall be developed by the Professional Development Committee consisting of core team 
leaders from each building, three (3) administrators, and the Director of Instructional Services. 

Article VI 
Leaves · 

6.1 Sick Leave 
A. Fifteen (15) days sick leave shall be credited annually, as earned, to each bargaining 

unit member. Bargaining unit members shall be advanced ten (10) days sick leave at 
the beginning of a contract year. Leaves shall not be granted for less than one-half(~) 
day units. 

B. 

c. 

If an emergency day is called during a bargaining unit member's sick leave period, that 
bargaining unit member will not be charged with a sick day. 

The total portion of the annual sick leave allowance shall be pennitted to accumulate to 
272 days in 2006-2007. 
1. No bargaining unit member shall forfeit accumulated day'S during approved 

leaves of absence. 

2. Sick leave accumulated prior to leaves of absence shall be credited upon return. 
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D. 

E. 

F. 

3. Bargaining unit members who have been approved for dlsability retirement by 
STRS shall cease to accrue and accumulate any additional sick leave. 

Annual accumulated sick leave days shall be used for: personal illness, pregnancy, 
adoption, illness in the. family, impending death in the family, death in the family, or 
exposure to contagious diseases. All bargaining unit members may use their 
accumulated sick leave allowance as of the first day of their employment year even 
though they have not been able to report for duty on that day. 
1. The term "family'1 shall be interpreted to mean father, mother, husband, vrife, 

children, sister, brother, step-parent, stetxhildren, immediate relative-in-law, 
grandparents, grandchildren, aunt, uncle, niece, nephew, or a person living in 
the same household regularly. 

2. Any bargaining unit member whose personal illness extends beyond the 
termination of his accumulated sick leave will, at his written request, be granted 
a leave of absence without pay for the duration of such illness, but not to 
exceed two years. 

3. Bargaining unit members shall file with the building principal the absentee 
report for which payment of salary is claimed. (See Appendix for copy of 
form.) 

4. Bargaining unit members who become pregnant shall file with the building 
principal the pregnancy leave req~est fonn detailing the period of absence. (See 
Appendix for copy ofform.) 

5. In the case of adoption, thirty (30) days shall be granted. Adoption leave shall 
commence with the official date of obtaining custody or prior. to receiving 
custody if necessary in ordet to fulfill the requirements of adoption. If both 
parents are employees, said leave shall be granted to only one parent at a time, 
except in the case of fui:fi.lling adoption requirements prior to· obtaining 
custody. Such days of absence shall be deducted from the bargaining unit 
members sick leave days. 

6. Bargaining unit members may apply to the Superintendent to use sick leave in 
the event of a personal catastrophe. 

When a bargaining unit member has completed an entire year with perfect attendance, a 
certificate of perfect attendance shall be awarded and a copy of the certificate placed in 
the bargaining unit member's personnel file with the bargaining unit members 
evaluation. Professional, Association, Public Service and Assault leave days will not' be 
oounted as missed days . 

Each bargaining unit member who has completed ninety (90) days as a full-time 
employee will receive a premium for the non-use or lllnitation of use of sick leave as 
foli9ws: . 

Total Days Used 
0 
1 
2 
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Premium 
$300 
$150 
$ 75 



G. 

The premium will be paid with the second pay in June or as soon thereafter as possible. 

Sick Leave Bank 
The PlL.'"Pose of the Sick Leave Bank is to provide paid days for serious personal illness 
or family illness to c_ontnbutors to the Bank who have exhausted their accumulated sick 
days and who are experiencing prolonged personal or family illness. Allotments will be 
limited to participating employees for use only in cases of illness, injury or nonelective 
surgery occurring under unusual, severe or emergency conditions as determined by the 
SBC. 

Members may enroll in the Sick Leave Bank during the month of October of each 
school year. 

Upon enrollment, a member shall contnoute one (1) ofhis!hei accumulated sick days to 
the Sick Leave Bank. Days contributed to the Sick Leave Bank are non-returnable. 

Emollment in the Sick Leave Bank shall be continuous from year to year until a 
member withdraws provided the member has met the requirements of Section 2a. 
below. Withdrawals are accepted only during an enrollment period and only upon 
written notice by the member to the Sick Leave Bank Committee {SBC) of h.is/her 
intent to withdraw. 

1. 

2. 

The Sick Leave Bank Committee shall be composed as follows: 
a. The Superintendent or his designee. . 
b. Four members appointed by the ZEA president 

The SBC shall review and approve or deny all applications to the Sick Leave · 
Bank. The SBC shall also deten:niD.e the necessity for additional contributions 
to the Bank and sball notify Bank members of the need for said contributions. 

The SBC shall be responsible for repo1ting data concerning the ·sick Leave 
Bank to the treasurer. 

Decisions of the SBC are final. 
The SBC shall review the operation of the Sick Leave Bank annually, and shall 
make recommendations, if necessary, for modi£.cations of the plan to the 
negotiating teams of the Association and the Board. 

General Provisions 
a. An applicatiqn ·for an allotment from the Sick Leave Bank will be 

accepted only from those individuals who have contnouted to the Bank 
that year. In order to be able to contribute to the bank, a member must 
have one sick leave or personal day accumulated on September 30th. 

b. Allotments will be limited to use for personal illness and serious illness 
in the family. A doctors statement is required with the application .in 
order for the request to be considered. 

c. An application will be considered only after a member has used all of 
his/her accumulated sick days, available sick day advances, and 
available personal leave days. 
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k. 

Days allotted from the Sick Leave Bank will be paid at 1 00% of the 
member's daily rate of pay. 
Once ·qualified to receive an allotment from the Bank, the rna.xilllum 
number of days a member may receive from the Sick Leave Bank shall 
not exceed the annual mnnber of work days. Allotments from the Sick 
Leave ·Bank shall commence on the sixth consecutive day of absence 
for which a member has no accumulated sick days. Members may file 
an extension as deemed necessary by the bank. 
Allotments from the Sick Leave Bank will be made only for absences 
tnder a member's normal teacher contract Allotments will not be made 
for absences in programs such as summer schoo~ extended services, or. 
any other part-time or second position held by a member with a full
time contract. 
Days may not be received from the Bank for absences due to childbirth 
(natural or cesar~ section). Utilization of the Sick Leave Bank for 
complications arising from pregnancy or childbirth may be authorized 
by the SBC. 
Days may not be received from the Bank for absences due to 
disabilities which qualify the member for Workers' Compensation 
personal benefits, unless the member has exhausted all such benefits . 
and his/her own accumulated sick days. 
Whenever the total number of available days in the Sick Leave Bank · 

· falls below fifteen (15), the SBC may require the 'Sick Leave Bank 
enrollees to donate up to one (1) additional day of their accumulated 
sick days to the Sick Leave Bank. 
Reti...rees . 
Re-hired retired teachers will not be eligible to participate in the Sick 
Leave Bank 
First-year teachers who are members of the sick leave bank are eligible 
to receive up to a maximum of sixty ( 60) days from the bank. 

6.2 Personal Leave 
A. All full time bargaining unit members shall be allowed three (3) days of unrestricted 

absence during each school year without loss of salary to attend to affairs of a personal 
nature. Said days cannot be used on a day prior to or immediately after a holiday or 
recess. When personal leave is requested on a day prior to or immediately after a 
holiday or a recess, additional information must be provided to the Superintendent as 
reqUested on the form. Leave shall not be granted for less than one-half (7'2) day units. 
Such days of absence shall not be deducted from the bargaining unit member's sick 
leave days. The Superintendent's decision is :final. (See Appendix for copy of form.) 

B. 

c. 

D. 

Notification for personal leave should, except in th~ case of emergencies, be made to 
the immediate supervisor, principal, or administrative assistant at least forty-eight ( 48) 
hours prior to such leave . 

· All .unused personal leave days shall be credited to each bargaining unit member's 
accumulated sick leave days annually. 

Emergency Personal Leave will be granted with no advance notice or retroactively 
when circumstances make such notice impossible. 
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6.3 Professional Leave 
A. Bargaining unit members shall be allowed days of absence during each school year 

without loss of salary for the purp.ose of professional development when approved by 
the Superintendent. Leave shall not be granted to a bargaining unit member for an event 
that is not related to their teaching assignment, or to their supplemental position. 
Leaves shall not be granted for less than half-day units. Such days of absence shall not 
be deducted from the bargaining unit membets sick leave days. A written professional 
leave request form must be submitted by the bargaining unit member applying for 
professional leave together with supporting evidence and should be submitted prior to 
the Board meeting. (See Appendix for copy ofform.) 

B. 

c. 

Notification for professional leave should be made to the immediate supervisor, 
principal, or administrative assistant 

The Board will if provided with receipts shoV~ting individual purchases reimburse meal 
expenditures up to the follov.ring amounts: 

Breakfast: 
Lunch: 
Dinner: 

$8.00 
$12.00 
$20.00 

Notwithstanding the above rates, individuals may alSo eat less than three (3) meals per 
day and will be reimbursed up to a total of forty dollars ($40.00) for the day provided 
they have receipts for such meal(s). iUcoholic beverages of any type are not permitted 
to be reimbursed. In-state breakfast and dinners will only be reimbursed if the activity 
requires the bargaining unit member to be away from home at such normal meal times. 

6.4 Association Leave 
A bargaining unit member who is .an official of the Association may be released with pay to 
attend Association professional meetings. A maximum of twenty-six (26) days per year will be 
allowed for such purposes. Such days shall not be deducted from a bargaining ~t member's 
sick or personal leave. Application for the leave shall be submitted to the Superintendent at 
least five (5) work days in advance of the day for which released time is requested. The 
Superintendent may waive this requirement in an emergency. Any expenses incurred other than 
the cost of the substitute shall be the responsibility of the unit member. Association members 
may attend non-bargaining and non-governance meetings of OEA, (i.e., IPD conferences) by 
making requests through the normal professional leave procedures. (See Appendix for copy of 
form.) 

6.5 . Public Service Leave 
Public Service Leave shall be granted to a bargaining unit member reporting for jlli-y duty or 
when dl;lly subpoenaed to testify in court in a matter in which the bargaining unit member's 
interest is not adverse to the Board of Education's .. interest If a salary is paid for this public 
service, this money will be tumed over to the treasurer and a regular salary check will be issued 
to the bargaining unit member. 

6.6 Assault Leave 
Assault leave shall be granted to a bargaining unit member who is absent due to the inability to 
perform his contractual duties resulting from an assault by an adult or by a student which 
occurs iri performance of his contractual duties. Said assault leave shall commence at the time 
of injury. The Board agrees to pay the bargaining unit member full salary until Workers' 
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Compensation arrives and after that will pay the difference in salary for forty ( 40) days, at 
which time the extent of disability will be reviewed for recommendation for full salary 
arrangements. Said leave shall not be charged against either sick leave or personal leave. 

Leave of Absence 
A. Unpaid leave of absence may be granted to a veteran bargaining unit member for the 

following reasons: 
1. Professional travel 
2. Exchange teaching 
.., 
;), Illness of member of immediate family 
4. Other reasons approved by the Board 

B. Unpaid leave of absence may be granted to a bargaining unit member for the following 
reasons: 
1. Child care 
2. Adoption 

c. A written leave of absence request form must be submitted by the bargaining unit 
member to the Superintendent. 

D. Duration 
A leave of absence may not exceed two (2) years, during which time the Board will 
continue the insurance benefits, if the bargaining unit member wishes to pay the 
premiums. 

E. Reinstatement 
The bargaining unit member will be reinstated at the beginning of the next school year 
in a position for which he/she is certificated at the appropriate salary and experience 
level on the current salary schedule. When the leave is until the end of the first 
semester, the bargaining unit me:q~.ber shall be reinstated at the beginning of the second 
semester to the position previously held at the appropriate salary and experience level 
on the current salary schedule. 

Educational Leave 
A· The purpose of educational leave shall be to provide opportunity for maximal 

professional improvement. Educational leave shall be available to staff members for 
formal, full-time study at an accredited college and/or university provided the program 
continues and intent to return is provided to the Superintendent in w'l'iting by March 31, 
of the preceding year. 

B. Eligibility for educational leave shall be: 
· 1. An applicant must possess an Ohio teacbWg certificate and must have acquired 

five (5) consecutive full years of teaching in this system. 

2. 

3. 

Applicants shall not have received an educational leave during the five (5) 
years immediately preceding any application. 

Each applicant must agree to return to service in the Zanesville City School 
district immediately upon temrination of educational leave and to continue in 
such service for a period of three (3) years, unless physical disability makes this 
impossible, or there is mutual agreement to the contrary. A signed agreement 
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c. 

D. 

E. 

4. 

shall stipulate that failure of the bargaining urit member to provide the district 
said service shall result in .the obligation to reimburse the district the 
proportional part of the salary paid him while on educational leave. 

It is understood that an application must be made to the Superintendent of 
schools on Ol' before March 31. The application shall be accompanied with a 
plan for the use of the educational leave which shall be reviewed by the 
Superintendent. 

Provided that qualified applicants have come forth, no more than two percent (2%) of 
the currently employed staff will be recommended. Consideration shall be given to the 
following: 
1. Assured eligibility. 

2. 

3. 

The proposed leave's potential for con1nbuting to the Zanesville City School 
·district and the applicant's professional growth. 

The applicant's prior contn'bution to the db"irict and potential for future 
leadership. 

4. Any o6er pertinent factors. 

Compensation shall be as follows: 
1. . During educational leave, the bargaining unit member shall receive the 

2. 

difference between his salary and that of the bargaining unit member contracted 
to fill his position during the educational leave. · · 

While on educational leave, the Board will continue insurance benefits, if the 
bargaining unit member wishes to pay the premiums. 

Miscellaneous Provisions 
1. Educational leave may be· for a portion of the year, but may not exceed a full 

school year. It must respect grading periods. 

2. A bargaining unit member on educational leave may not deviate from the 
approved plan except with the written permission of the Superintendent Any 
unapproved deviation may result in dismissal. 

3. Educational leave will be reviewed by the Superintendent should the grantee be 
plac~ on a probationary status by his college or university. · 

6.9 Familv and Medical Leave 

6.10 

. The parties agree to abide-by the provisions of the federal Family and Medical Leave Act of 
1993. -

The Family and Medical Leave Act of 1993 shall not diminish the leave of absence rights and 
benefits under this agieement where it provides greater rights and benefits than the Family 
Leave Act: To the extent that the Family Leave Act mandates leave rights and benefits in 
excess of those provided in this agreement, those excess leave of absence rights and benefits 
shall be accorded to teachers eliglble therefore under the act and regulations issued pursuant to 
it. Each party shall retain all the rights accorded to them by the FMLA. 
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Article vn 
Transfers and Vacancies 

7.1 VoluntarvTransfers 
A~ .. Voluntary transfers ~all be defined as bargaining unit member i!ljtiated. 

B. Bargaining unit members who· desire a change in grade or subject assignment or who 
desire an assignment to another building shall file a written statement of desire with the 
Superintendent of schools not later than March 15. Such statement shall include the 
grade(s) and subject(s) to which the bargaining unit member desires to be assigned and 
the school or schools, in order of preference, to which he desires to be assigned. The 
original \Vritten statement shall go to the Superintendent and copies of the statement 
shall be given to the ZEA president and to the bargaining unit member who submitted 
the request. These written statements shall then be compiled into a list for use in filling 
assignments. A new list shall be compiled annually by March 30. 

C. If more than one bargaining unit member has applied for the same assignment, the 
following criteria shall be used in the priority listed to decide who shall receive the new 
assignment 
1. Properly certificated. 

2. Years teaching experience in subject area in the system. 

3. Degree. 

4. Total teaching experience within the school district. 

· 7.2 Vacancies 
A. All vacancies, new and existing, including administrative, guidance, and supplemental 

duty vacancies open due to retirement, advancement, or resignation, which occur prior 
to August 15, shall be published to the entire bargaining unit member staff as soon as 
posSible. Consideration is given for filling such vacancies from the voluntary transfer 
list so that the presently employed certificated bargaining unit member can be aware of, 
apply for, and receive first consideration for such positions. Vacancies will be so listed 
and copies shall be provided each bargaining unit member by special mailing for tutors 
during summer recess. All bargaining unit members who apply for a vacancy or who . 
have filed a letter of intent will be notified when the vacancy has been filled. If 
requested, the administration will meet and discuss with a s~aff member why he/she 
was unsuccessful in hislher application for a vacancy. Both parties agree that the shared 
information will remain confidential. · 

B. ·The Board will not subcontract bargaining unit positions. The Board will not 
subcontract st.rpplemental positions which are now being performed by bargaining tmit 
members "Without first posting those positions as provided in 7.2 A., above. 

7.3 InvoluntaryTransfers 
A The Association recognizes that some involuntary transfers are unavoidable. The Board 

also recognizes that under normal circumstances transfers or reassignment of 
bargaining urit members should be held to a minimunL Before involuntary transfers 
are made, the bargaining unit member involved shall be interviewed by the principal 
and/or the Superintendent or his designee, and a rationale shall be given to the member 
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for the involuntary transfer. Notice of an involuntary transfer of assignment shall be 
given to the bargaining unit member concerned as soon as practical, and under normal 
circumstances not later than the last day of schoo 1. 

B. An involuntary transfer or reassignment after August 1 to be effective during the 
current school yeai will be made only after a meeting between the bargaining unjt 

member involved and the Superintendent Reasons for said transfer must be given at 
this meeting. The bargaining Unit member may, at his/her option, have a representative 
of his/her choice present at such meeting. Any involuntarY transfer after August 1 
between buildings or witlrin. the same building but different classrooms shall cause the 
Board of Education to pay the bargaining unit member a stipend equivalent to two (2) 
days at the substitute rate· for the purpose of preparing for the new 3ssignment 

C. A bargaining unit member being involuntarily transferred or reassigned will be placed 
only in a position for which the bargaining tmit member is certified. 

JA No bargaining unit member will be transferred because ofhislher activity. in the Association, or 
because he/she has filed or signed a grievance. Any bargaining unit member asserting a claim 
under this or any other anti-retaliation section or clause of this contract shall be limited to either 
filing a grievance or unfair labor practice charge. The :filing of one shall waive the barg-<rining 
unit member's right to file the other. 

8.1 

8.2 

8.3 

Articievm 
Reduction in Force 

When by reason of decreased enrollment of pupils, return to duty of regular bargaining unit 
members after leaves of absence, by reason of suspension of schools or territorial changes 
affecting the district, or insufficient fUnds, a reasonable reduction of certificated staff may be 
made,· such a reduction shall be made by suspending contracts of bargaining unit members in 
accordance with the provisions of this section. · 

A meeting shall be he~d between representatives of the Association and the Superintendent to 
review appropriate data and assess the need of a RIF program If it is determined that such a 
reduction is justified, the procedures of this article will be reviewed between the Superintendent 
and the Association regarding the implementation of the R1F program. 

Procedures for aetennining RIF list: 
A. A chronological list shall be prepared of all bargaining unit members according to 

seniority (continuous service in the district) within all areas of certification for each 
bargaining unit member. All approved 11leaves of absences" will be applied toward 
continuous service for seniority purposes. The list shall include the following 
information: · 
1. Exact date of Board action for employment on a continuous basis; 

2. 

3. 

Areas of certification; 

Full-time employees shall accrue one (1) year of seniority for each year worked 
as determined by the minimal full-time standard as per Section 18.12 of this 
Agreement; 
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4. Part-time employees (ie., employees less than full day) shall accrue seniority 
prorated against the minimal full-time standard enumerated above; 

5. 

6. 

Seniority shall be lost when an employee retires or resigns, is non-renewed or 
tenninatoo or otherwise leaves employment of the Board; 

Two (2) lists will be made, one for bargaining unit members with continuing 
contracts and one for bargainlng unit members with limited contracts. 
Bargaining unit members with limited contracts will be subject to reduction in 
force prior to any bargaining unit member with a continuing contract with the 
same certification. 

·B. A list shall be prepared indicating the specific positions to be abolished. This list shall 
be given to the Zanesville Education Association President at least fifteen (15) calendar 
days prior to the implementation of the RIF. 

C. A reduction in force list will be prepared by applying the following steps until all 
necessary reductions have been accomplished. Frrst, the positions of bargaining unit 
members who have left the district because of reasons of retirement, resignations, or an 
approved unpaid leave of absence will not be :filled. Second, the least senior certificated 
bargaining unit member(s) from the position(s) to be abolished will be laid-off in 
keeping with the certification and seniority list as set forth in Section 8.3 (A). Third, 
any person whose job is abolished or is displaced (bumped) as a result of the RIF will 
also have the right to bump a less senior employee in any area for which he/she is 

.. certified/licensed. As a result of this bumping process, when an individual is bumped 
and does not have enough seniority to bump another certificated bargaining unit 
member, then he/she will be laid-off. 

D. Certification, continuing contract status, and system-wide seniority shall be the basis of ·. 
any RIF program. Bargaining unit members on limited contract shall be considered less 
senior than any bargaining unit member with a continuing contract within the same 
area of certification. Therefore, reduction in staff shall be made by certification among 
limited contract personnel before any personnel with continuing contract in the same 
area(s) of certification are reduced. If a tie exists in seniority for those under limited 
contracts and, if necessary, for those under continuing contracts, the bargaining unit 
member with the earliest date of Board action to employ will be considered the more 
senior. If a tie still exists, it will be broken by a coin toss. 

E. A bargaining unit member whose contract iB suspended as a result of a RIF program 
shall be given written notification, by certified mail, that histher employment '\\rill be 
suspended and the reason for such suspension. This notification shall occur prior to 
Aprill5, prior to the year the RIF program is to be implemented. 

F. In accordance with Section 8.3 C in this article, a bargaining unit member may bump a 
less senior unit member who is in the position of In-School Suspension (ISS) teacher if 
one or more of the following applies to the person who is bumping into the ISS 
position: 

1. Holds a secondary teaching Certificate or License. 
2. Holds a teaching Certificate or License in any area and has worked with 

students thirteen (13) years of age and up. 
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8.4 Reemployment ofbargaining unit members from the RIF list: 
A. All bargaining unit members whose contracts are suspended as a result of the RIF 

program shall be placed on a list stating years of continuous service to the district and 
subjects certifi¢ to teach. After a two-year period, a bargallling unit member shall be 
deleted from the list, A 

B. A bargaining unit member on the RIF list shall be offered a contract for pos,itions for 
which certified, as set forth on said RIF list, as positions become available and in 
keeping with the certification and the seniority positions ofRIF policy (inverse order
last discharged; first reemployed). 

C. · When an opening( s) occurs, the Board shall send a certified letter to all bargaliring unit 
members certified for the position to their last known address to advise them of such 
position. It is the bargaining unit member's responst"bility to keep the Board informed of 
his/her whereabouts. The bargaining unit member shall notify within fifteen (15) day-s 

- from the date tb.e letter is sent to indicate availability and desire for such position. The 
Board shall reinstate that bargaining unit member indicating availability and desire for 
such position who bas the greatest seniority. 

D. Transfers of bargaining unit members, employed but not affected by the RIF progr~ 
shall be limited to positions not affected by said program. If a position(s) initially 
abolished is reinstated or if a new position(s) is established, this position(s) will be 
staffed first from the bargaining "unit member RIF list. Transfers may be made to a 
positi.on(s) affected by the RIF·program after the position(s) have been offered to all 
properly certilled bargaining unit members on the RIF list. 

E. No bargaining unit members new to the district will be employed until all properly 
certified bargaining unit members of the RIF list have been offered a contract for the 
position iri accordance with the proVisions of this policy. 

F. Upon recall, all rights related to salary, fringe benefits, and seniority shall be fully 
restored. 

8.5 Bargaining unit members remaining laid-off will be given preferential consideration as 
substitute bargaining unit members. 

8.6 Laid-off bargaining unit members shall have the right to pay the total premium for group life, 
· hospitalization, and other group insurance benefits for a period not to exceed two years. 

8.7 Administrative and supervisory personnel are excluded from the provisions of this article. 

8.8. The board of education hereby declares that it is not its intent to use part-time bargaming unit 
employees solely in order to avoid the hiring of full-time bargaining unit employees. 

8.9 The reduction of hours of bargainjng unit members not specifically excluded from the 
provisions .of this section of the contract shall follow the requirements listed in this Article of 
the contract. 
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Article IX 
Contracts 

9.1 Regular Teaching Contracts 
A. All bargaining unit members employed by the Board shall be issued written contracts 

in accordance with the Ohio Revised Code. 

B. 

c. 

i 
Beginning date and number of days, not to exceed 182 days (new bargaining unit 
members 183) of which 180 shall be designated as instructional, in the school calendar. 
The number of days in the school year shall be established each year by the Board. 

Provision -for signature and date of signature of the bargaining unit member being 
contracted. 

D. Limited contracts shall be issued sequentially as follows: 
1. The first three yeru:s shall be one-year (at least 120 day) contracts; 
2. All succeeding contracts shall be three-year contracts. 

E. Upon eligibility for continuing contract status, a multi-year limited contract shall be 
interrupted for the awarding of tenure. Teachers must declare eligibility in September 
for consideration of tenure for the subsequent school year. 

9.2 Smmlemental Contracts 
All bargaining unit members assigned .additional responsibilities for which additional 
compensation is granted shall be given a written contract that is in addition to their regular 
contract Supplemental salaries will be in compliance with Article X of this Agreement 

9.3 Dismissal Policy 
A. Termination of a bargaining wit member's contract shall be according to Section 

3319.16 and related provision. of the Ohio Revised Code as in effect on June 30, 1996, 
and not subject to the grievance procedure. 

B. Nonrenewal of Regular Limited Contracts 
Non-renewal of bargaining unit members under limited contracts shall be governed by 
Section 3319.11 and related provisions of the Ohio Revised Code. 

C. Evaluation of all bargaining unit members shall follow the "Guidelines for the 
Process of Teacher Evaluation" (Revised 8/98), as agreed upon by the 
administration and the Association. BargaiDing unit members in non-classroom 
settings will have the option to use an evaluation form appropriate to their work and 
assignment when agreed upon between the bargaining unit member and the evaluator. 
Evaluation of . a bargaining unit member will be based on the procedural 
requirements as provided for which shall be in conformity with 3319.111. 

10.1 A 

Article X 
Supplemental Contracts 

Bargaining unit members employed under supplemental contracts to perform 
supplemental duties shall be paid according to the supplemental salary schedule herein. 
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B. 

C. 

The base salary, B.A-0 year's experience, of the regular salary schedule effective July 
1 of each school year shall be the basis of determining the dollar amount for each class 
and appropriate experience column times the percentage stated for the forthcoming 
school year. (Rounded to the nearest dollar). 

Service experience Am this salary schedule shall apply for each year the activity is 
performed willie in the employ of the Board. Bargaining unit members currently 
performing supplemental duties shall receive credit for experience upon continued 
performance of such duties. For the purpose of this section, a year shall be defined as a 
120-day period or at lea...c:t 50% ·of the sporti.ng season as defined by the Ohio High 
School Athletic Association. 

10.2 Supplemental duty contracts shall be issued for one (1) school year. 

10.3 A written job description shall be attached·to each supplemental contract. These contracts 
expire at the end of their term and are not Slibject to the nonrenewal provisions of this contract. 

10.4 Most bargaining unit members being paid supplemental salaries shall receive such salary in two 
. (2) equal payments. Dates of payment will· be determined by length of service within a given 

school year. Supplemental pay dates shall be posted on the District's web site. 

10.5 Normally, a bargaining unit member shall receive an increment move on the supplemental 
salary schedule for every two (2) years performing that duty or a related duty in the Zanesville 
CitY Schools. However, upon recommendation of the Superintendent after conferring with the 
appropriate administrator, a bargaining unit member may be required an additional year before 
receiving the increment Such recommendation will be based on the administrators written 
appraisal and be separate from a bargaining unit member's regular evaluation, a copy of which 
shall be giv~n to the bargaining unit member. A bargaining unit member performing the same 
duty for the third year and not recommended for an increment increase shall not be offered a 
supplemental contract in that duty the next year. 

10.6 When openings occur in supplemental duty positions, considerations will be made to fill such 
opening from bargaining unit members currently employed. When openfugs occur, notice of 
such will be posted or provided bargaining unit members in a bulletin. Except for grants which 
specify wages and are signed by the ZEA, when the Administration adds a supplemental duty 
position the President of the Association will be notified and the salary for the position will be 
negotiated within thirty (30) days of the notice by the Supplemental Contracts Committee, 
under Section 10.10 of this Agreement · 

10.7 

10.8 

10.9 

Bargaining unit member supplemental contracted duties- may be incorporated into regular 
duties of administrators employed by the Board. 

It is understood further, that the exigencies of a particular schoo~ a given program for a given 
time, may place some additional requirements for the position as deemed essential by the 
immediate administrator for which are not covered in the job description. 

Bargaining unit members who leave the district prior to completion of contract duties due to 
resignation, retirement, unpaid leave or other reasons, shall be subject to have deducted from 
the remaining pay the amount equal to services not rendered and this will be determined by the 
principal. 
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10.10 If requested by either party, there will be a review of supp~emental duties and contracts on a 
yearly basis by a committee composed of two (2) members appointed by the Superintendent 
and two (2) members appointed by the President of the Association. (Members of the 
committee may propose additions, deletions, or changes to the schedule at the first meeting.) 
Requests for supplemental salary classifications will be considered at this time in relation to the 
following factors: 
A. Time required in the performance of the duty; 

B. Time spent in the supervision/direction of other adults under supplemental contract in 
duties related to the performance of position; 

c. Number of students involved in the activity and directly supervised by reason of the 
position; 

D. Required travel supervision of students; 

E. Equipment, materials and money responsibility; 

F. lnjury risk factor of student related to the activity; 

G. Number of required perfonnances involved in the activity; 

H. Related released time from regular school day; 

I. Educational value of the activity as related to the philosophy 'and objectives of the 
Zanesville City School system. 

10.11 The following is a list of the classes and positions covered by .this article: 

Class I 
High School Band Director 
Dual Credit C[assroom Teachers 

Class II 
Varsity Head Basketball Coach 
Varsity Head Football Coach 
Drill Team Director 
Athletic Trainer 
Basketball & Other Sports Equipment Manager 

Class III 
Athletic Business Manager 
Assistant Ath.letic Trainer · 

Class IV 
Varsity Head Track Coach (Boys & Girls) 
Varsity WresUing Coach 
VatSity Head Baseball Coach 

ClassV 
Reserve Head/JV Basketball Coach 
Varsity Assistant Basketball Coach 
Varsity Assistant Football Coach 
Reserve Head/N Football Coach 
Varsity Swimming Coach 
Color Guard 
Head Varsity Softball Coach 
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Football Equipment Manager 
Varsity High School Cheerleader Advisor· 
Varsity Volleyball Coach 

Class VI 
Comus Advisor (includes photography) 
High School S1udent Council Advisor 
High School Vocal Music Director 
Reserve Assistant Football Coach 
Varsity GolfCoach 
Varsity Soccer Coach 
Varsity Cross Country Coach 
Varsity Tennis Coach 
High School Dramatic Director 
8111 Grade Cheerleader Advisor 
9tb Grade Cheerleader Advisor 
Key Club Advisor 
Reserve Head Cheerleader Advisor 
Assistant Wrestling Coach . 
Reserve Head/N Baseball Coach 

Class VII 
High School S:age Designer 
Senior Class Advisor 
Junior Class Advisor 
Assistant High School Band Director 
Varsity Assistant Baseball Coach 



7th Grade Basketball Coach 
8th Grade Basketball Coach 
9th Grade Basketball Coach 
7th Grade Football Coach 
8th Grade Football Coach 
9tb. Grade Football Coach 
Varsity Assistant Swimming Coach . 
Elementary Basketball Program Coordinator 
Assistant/Freshman Track Coach 
Assistant/Freshman Tennis Coach 
Assistant/Freshman Golf Coach 
Reserve Head/JV Softball Coach 
Assistant Varsity Softball Coach 
Local Professional Development COJIUilittee (3 positions) 
Mentor-Teacher Leader(6 positions) 

Classvm 
Activities Mana,.11er (Middle School) 
August Football Practice 
7th Grade Track Coach 
8th Grade Track Coach 
7th Grade Volleyball Coach 
8tb. Grade Volleyball Coach 
9tb. Grade Volleyball Coach 
7-12 Assistant Cross Country Coach 

Reserve Soccer Coach 
Varsity Assistant /Reserve Volleyball Coach 
:Middle School Band Director 
Orchestra Director 
Mentors (number v.-ill vary from year to year) 

ClassJX 
Basketball Fitness 
Middle School Dramatics Director 
Quiz Team Advisor 
Middle School Vocal Music Director 
Football Defensive Coordlnator 
Football Offo:JSive Coordinator 
Football Scouting 
Summer Fitness Coordinator 
Wmter Fitness Coordinator 
Pep Club Advisor 
SADD Advisor 
National Honor Society Advisor 
Foreign Language Club Advisor 
Middle School Yearbook Advisor 
.Middle School Student Council Advisor 
Elementary Drama Director 

. Ski Club Advisor 

Article XI 
Teaching Conditions 

r--'1 ' . 

; F 

; .· 

.... ..... r ~ 

11.1 The Association encourages its members as responsible citizens and as sound "P.R", to ! ·" 
participate in worthwhile community appeals. However, it is understood that no bargajning unit ... ' , 
member shall be required to contribute to any building or community solicitation for fimds. 

11.2 The Board of Education shall provide as far as possible, a principal and/or. head teacher for ; . ·. 
each building in the district. In elementary buildings that share a principal, the head teacher ' · 
shall be placed in Class VIII of the supplemental contract schedule. 

11.3 The Board of Education may require a complete physical examination by a fully licensed i 
physician approved by the Board when the attendance to duty of the person under contract is · 
held in serious question by his immediate superior and upon the recommendation o{ the 
Superintendent The expense of this examina:tion will be paid by the school district 

11.4 

11.5 

All pupil purchase items must be approved by the building principal and in compliance with ·-. ~ · 
curriculum and related policy. Since the cost of a student's attendance at school is very 
demanding to many parents, pupil purchase items in any class must be held· to a minimum. i' .! .. . 

The formula for class size alid teachei aides shall be as follows: 
A The administration shall make. every reasonable effort to have a ratio of no more than 

thirty (30) students to one teacher in kindergarten. A licensed, paid aide shall be f -~ 
provided for each kindergarten class. l· ~ 

B. The administration shall make every reasonable effort to have a ratio of no more than 
twenty-five (25) students to orie teacher in grades 1-3. 

26 



I 
I 

' i 

I ·. · 

! . 

c. 

D. 

E. 

F. 

G. 

The administration shall make every reasonable effort to have a ratio of no more than 
twenty-seven (27) students to one teacher in grades 4-6. 

Special education classes will be of a size in keeping with state anQ. federal guidelines. 

Secondary class Size and load will be balanced to the degree possible and every effort 
will be made to keep the ratio of no more than thirty-five (35) students to one teacher. 

The number of students in a given teaching situation Will not exceed the number of 
teaching stations. In the event a teacher does not have enough teaching stations, the 
Superintendent shall provide additional stations upon notification by the teacher. 

The ratios in A through E shall include all special education students assigned to the 
respective grade level. 

Every effort will be made to see that the number of students in a study hall should not 
exceed 40:1. If available, by-assignment teachers will be assigned to study halls in 
addition to the regu1ar study hall teacher for the first two weeks of each semester. 

H. A class size list containing the actual number of students in each class will be 
distributed to the Association president and members of the Superintendent's Advisory 
Committee no later than Octob~ 30 of each school year. Any middle school and high 
school classroom, except choir, band, physical education and study halls, that exceeds 
35 students and any elementary class room, except art, music, and physical education, 
that exceeds 32 students will be offered a:a acceptable ·v-olunteer, a student teacher or an 
aide. 

I. The administration shall make every reasonable effort to transfer elementary students to 
insure equitable distribution among classes/bargaining unit members. 

J. The Board shall comply with all state standards with reference to class size as it relates 
to preschool programs and special education programs. 

K. Art, music and physical . ~ducation classes shall not exceed forty-two ( 42) students. 

L. 

Section 11.5 (H) shall not be applicable. Principals will work closely with art, music, 
and physical education teachers in a building in order to make sure of the best posSible 
scheduling of students, and that adequate equipment is provided for the students. 

The Superintendent will work with all principals and staff to reduce class sizes: 
1. by utilizing team teaching where possible, and 
2. by any other means available. 

11.6 When a personal emergency for a bargaining unit meinher exists, the pt:fficipal or person in 
charge shall notify the bargaining unit member immediately. 

11.7 Except_ as otherwise provided in this Agreement, the length of the bargaining unit members' 
work day shall · not exceed seven and one-half (7~) hours. The teacher work day is NOT 
contingent upon the students' day. This includes a thirty (30) minute lunch period which will 
be determined by scheduling in each individual building. Unless otherwise specified in tbis 
Agreement, the day shall be continuous from the required beginning time to the end of the day. 
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11.8 

There shall be a uniform number of teaching hours in the elementary schools, as nearly as 
possible. 

In-day conference or planning time shall be. in compliance with the Ohio Elementary and 
Secondary School Standarcls. This time shall not be considered time for travel for multi-school 
assignrrients. 

A. All bargaining unit members, including specialists, shall be provided at least forty ( 40) 
minutes of continuous planning time. Such planning time shall be free of scheduled 
students and assigned duties. 

c. 

Bargaining unit members are responsible for attending and participating in CORE 
functions as assigned in individual buildings. 

1. 

2. 

Bargaining unit members may volunteer to substitute for another bargaining 
unit member during planning time. Bargaining unit members with "by
assignment" periods may ·be required to substitute · at any time during those 
periods. In the case of an extreme emergency, a bargaining unit member may 
be required to substitute during planning time no more than once per semester. 
This includes libraries and similar circumstances in elementary schools. No 
bargaining unit member shall be required to substitute when said bargaining 
unit member is scheduled to have a class assignment of his/her own unless 
he/she volunteers to "double up" the classes. This teacher is eligible for the 
$10.00 per period (40 minutes), not to exceed the daily substitute teacher daily 
rateofpay. 

Bargaining unit members who volunteer to cover another members period as a 
substitute (except by-assignment periods) or voltmteer to 11double-up'' classes 
shall receive ten dollars ($10.00) per period (40 minutes), not to exceed the 
daily substitute teacher rate of pay. The district must have exhausted the use of 
available substitutes before bargainjng unit members will be askoo to cover for 
another member. The administration of this · procedure shall be the 
responsibility of the building principal. 

3. A minimum of eighty (80) minutes per week shall be allocated at each grade 
level (K.-5) *(see Glossary) for planned instruction in art, and/or inusic, and/or 
instrumental music and/or physical education provided by bargaining unit 
members certified in these fields (herein referred to as specialists). Grades 6-12 
shall follow the Ohio Department of Education Standards for planned 
instruction in art, music, instrumental music, and physical education. 

11.9 The Board and the Association recognize the need for continually updating and maintainjng a 
high standard of education in a world that is changing at an exponential rate. If a bargaining 
unit member believes his or her books and/or support materials (i.e., computer software and 
training, proper furniture, placement of equipment, etc.) are insufficient, he/she shall meet-with 
the building principal, who shall research the matter, and report back to the bargaining unit 
member. If the bargaining unit member is not satisfied with the response of the building 
principal, he/she may refer the matter to the Superintendent's Advisory Committee. 
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11.1 0 The Board of Education recognizes that a quality education for each and every child is the 
prirrurry objective of our system; fuerefore, the Board will provide for every special education 
and regular child: 
A Instruction in vocal music, art, and physical education provided by educational service 

personnel assign,etl to elementary art, music, and physical education who hold the 
special teaclring certificate or multi-age license in the subject to which they are 
assigned in accordance with current Ohio Department of Education and other 
applicable standards. The classroom elementary teacher will not be. responsible for the 
classroom during this period; 

B. Scheduling for special programs or ·events which will be worked out cooperatively 
within th~ buildings. 

·11.11 Traveling bargajnillg unit members shall have adequate travel time and shall be rcimbursed for 
actual miles traveled at the same amount as allowed for in IRS rules. 

11.12 Inclusion . 
A. The regular classroom teacher shall be invited to participate in the development and 

implementation of the IEP, and teachers who are affected by the requirements of the 
IEP shall be notified of the requirements. Classroom coverage will be provided for such 
teachers so that they can attend IEP meetings regarding students. 

Each teacher with the res,Ponsibility for the education of a student on an IEP shall 
receive a copy of the IEP, be provided an explanation of what he/she is responsible to 
do to assist in achieving the IEP goals and objectives, and be advised that he/she can 
speak to any IEP team member if he/she has any questions or concerns about the IEP or 
the student's progress. The building administrator will make sure that the teacher of 
record provides the most current IEP and accommodations(s) to the appropriate 
classroom teachers. 

. ' 
B. · In-service education shall be provided for regular classroom teachers who are assigned 

students with an active IEP. 

C. Teachers shall not be required to dispense medication and/or administer medical 
procedures normally administered by specialized professional.personneL Exceptions 
may apply during field trips and/or emergency situations. 

D. 

E. 

F. 

Special custodial care requirements and/or special related services shall be identified in 
the development of the IEP. · · 

Behavioral objectives and discipline procedures shall be identified in the development 
ofthelEP. 

Requests by teachers and or participants in an IEP for a review will be honored at the 
earliest mutually acceptable date within 30 days. 

11.13 A committee shall be formed for the purpose of rec.ommending a bargaining unit member 
dress code. Said committee shall consist of the Superintendent, one ( 1) central office/Board 
member, three (3) building administrators (one from each level), one (1) male and one (1) 
female teacher from each building where possible. Members of the committee shall be jointly 
·appointed by the Superintendent arid the ZEA President. Any recommenruitions of the 
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committee must be mutually approved . by a two-thirds (213) majority vote of the Board and 
the members of the Zanesville Education Association before they are implemented. 

Article :XU 
Teaching Duties 

j • 

12.1 · All bargaining unit members shall be required to attend the following meetings: 
~ ~ 
;,: J 

12.2 

. 12.3 

12.4 

12.5 

A. A maximum of two (2) general staff meetings may be called by the Superintendent or 
his representative dl.Lring any school year. If two (2) such meetings are called, then at 
least one ( 1) will be held during the normal worlcday. 

B. 

c. 

D. 

E. 

F. 

A maximum of :five (5) building meetings, which extend beyond the regular school 
day, involving the entire staff may be called by the principal during the year. 

The Board will strive to keep the aforementioned meetings to forty-five (45) minutes in 
duration and to start such meetings no later than fifteen (15) minutes after the latest 
school dismissal. Bargaining unit members will not be required to stay beyond forty
five ( 45) :minutes should such a meeting exceed this limit 

Bargaining unit members shall be required to attend ''Back to School Night" and may 
be required to attend two (2) other school sponsored activities. 

The school day for .students shall begin at least forty ( 40) minutes later than the 
school day for all teachers in order to provide for individual planning time. 

. . 
The district shall strive to utilize available technology in order to communicate 
with bargaining unit members. Such technology shall include, bu.1 not be limited 
to, e-mail, websites, and record~ meetings. 

In the event stucj.ents are not required to attend, school due to emergency conditions such as 
adverse weather, fuel shortage, or building conditions, bargaining unit members involved shall 
not be required to report for duty and shall be notified in the quickest way possible. There shall 
be no loss of pay for such days. · 

Parent conferences will be scheduled in the fall on two separate evenings staggered by grade 
levels. At the conclusion of these conferences, bargaining unit members shall be released from 
all school responsibilities on Ule Wednesday before Thanksgiving. Parent conferences will also 
be scheduled in late winter on two separate evenings staggered by grade levels. At the 
conclusion of these conferences, bargaining unit members shall be released from all school 
responsibilities on the Friday of conference week. Bargaining -pnit members shall strive to · 
meetwith as many parents as possible during the conferences. 

The teaching of the curriculum shall be in accordance with the Ohio State Board ofEducation 
adopted standards, grade level indicators, and ·benchmarks with the instruction adhering to 
adopted curriculum guides, courses of study, and objectives of the district. Daily lesson plans 
shall give direction for instruction and implementation of courses of study. 
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No bargaining unit member shall be required to use his own automo~ile to transport a pupil. r .. 
$300,000 or more bodily injury liability insurance is required in the event the bargaining unit ; · 
member chooses to transport a pupil. If an emergency occurs and it is necessary for a 
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bargaining unit member to transport a student, the school district shall assume liability in 
accordance with ORC 2744 . 

12.6 New curricular areas developed for the Zanesville City Schools shall involve the suggestions of 
staff members concert;1ed in · the area of development from the plarming stages through 
introduction into the classroom. Final determination for these n~ curricular developments 
will be made by the Board. 

12.7 Extra Dutv 

13.1 

The Board and the Association recognize that bargaining unit members are required to pe.tform 
certain duties, during the work day and as expressed in Section 12.1, other than actual 
classroom teaching. These duties shall be enumerated and equitably distribUted among 
bargaining unit members. A written schedule shall be prepared by the principal. Discussion of 
duties may take place in the building advisory committee. In each building, these duties shall be 
listed, and they will be rotated among bargaining unit members. 

Article Xlll 
Pupil Discipline 

Each building must develop a student discipline plan and submit a copy to the Superintendent 
and a copy to the ZEA president . Each building staff member shall also be provided a copy of 
the plan. Said parties shall have a copy of the student discipline by the beginning of the third 
week in November. The principal is responsible for the equitable enforcement of the building 
·discipline plan. Student discipline shall be a subject of discussion for the building advisory 
committees. If the concerns of the bargaining unit members cannot be resolved at that level, 
they may be forwarded to the Superintendent1s Advisory Committee for further attempts at 

·resolution. 

13.2 The principal and bargaining unit member have a shared responsibility for all activities, 
including discipline, taking place within the schools. Each bargaining unit member is expected 
as a part ofhis/her duties to assist the building principal in the maintenance of proper discipline 
and control of all students within the assigned building and school area. Conduct of pupils on 
their way to and from school is within the scope of authority in carrying out this responsibility. 
Pupils' conduct outside school hours, whether on school property or not, which directly relates 
to and affects the conduct of the school is also within this scope of authority. Each 
administrator is expected as a part of his/her duties to assist and support bargaining unit 
members in the maintenance of proper discipline and control of students within the assigned 

· building and school area. 

13.3 Students found guilty of bringing dangerous weapons onto school property, after having been 
afforded due process of law, shall be disciplined. At .a minimum, students shall receive a one· 
day suspension so the administration can conduct an investigation. If the administration is 
unable to locate parents; the student will be isolated until parents arrive. The. intent of the Board 
of Education/administration is to expel for the maximum mnnber of days permitted by the law 
students who are convicted of using or threatening to use a dangerous weapon after having 
been afforded due process. However, the Board of Education/administration retains the right to 
mitigate any disciplinary action. Students found guilty of a felony shall be subject to exclusion, 
as provided by law, after having been afforded due process. (See Policy and Guidelines 5772). 
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13 .4 Information about individual students who may pose a danger in the school setting or who are 
psychologically fragile or who have special medical conditions will be available to staff 
members. The Association and the Board recognize that such infonnation. is confidential and 
privileged infonnation, and it will be treated as such. 

13.5 

13.6 

The Association and Board recognize that providing for the best educational opportunity for 
every student may require the removal of a disruptive student from the regular student 
population. The principal and building advisory committee shall meet to discuss appropriate 
alternatives such as detention, in-school susp,..'"llSion, and others. 

Any case of assault on a bargaining unit member shall be p~:omptly reported to the building 
principal. The District administration shall immediately make a bargaining unit member aware 
of any death threat made against them by a student, by a relative of a student, or by a member 
of the public.· The building principal and Superintendent of schools shall render assistance to 
the bargaining unit member, in accordance with board policy and law, in connection with 
judicial authorities. 

Article. XIV 
Student Teaching and Field Experience 
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14.1 . Student teaching is a mutual responsibility of the training institution and the local district 
Criteria will be agreed to by both institutions; however, the following criteria shall be practices: 

14.2 

A The cooperating bargaining unit member shall have had at least three (3) years of 
teaching experience in the grade level or subject to which a student is assigned. , . 

; , 

' 
B. The cooperating bargaining unit member will be fully recognized as a successful t J 

bargaining unit member, having prior endorsement of the principal and Superintendent ' 
(or his designee), as well as that of the university or college. r· ~ 

C. The cooperating bargaining unit member sba.lT be fully certificated for the assignment ~ : 
and should be the holder of the master's degree in the field of the assignment. 

. .. 
A bargaiP..ing unit member may refuse the. assignment of a student teacher or field experience 
student 

14.3 In no case will a cooperating unit member have more than one student teacher per school year. 

14.4 The assignment of student teachers will be made equitable. Problems related to the assignment 
of student teachers shall be reviewed by the Association president and the Superintendent or 
hislb.er designee and problems under this section of the Agreement will not be subject to the _ f ·~ 
GrieVance Procedure. · . 

' . 

14.5 Preparatory institutions should cooperate to establish cou...-rses and seminars in student teaching 
for cooperating bargaining unit members. The local district will orient its bargaining unit r 1 

members to the task and function of student teaching. · · 
~ · J 

; .·. 

32 



r 

:~·-

' 

! ,. 

I 

' ' 

Ar,ticleXV 
Entrv-Year Mentor Program/Mentor Teacher Leaders (MTL) 

15.1 Purpose . 
The Mentor Teacher Leaders (MTL) shall be established to implement and oversee the Entry 
Year Mentor Program. · 

15.2 Term of Office 
A. The term of office for M1L serving on the committee shall be three years, beginning on 

July 1 of the year appOinted. 
B. MIL's may be reappointed for one consecutive term. 

C. Persons appomted to fill an unexpired term may be appointed to tv.ro (2) consecutive 
terms after completion of the unexpired term provided that said unexpired term does 
not exceed two (2) years. Persons filling an unexpired term lasting longer than two (2) 
years may be appointed for one (1) full term. 

15.3 MIL Composition and Selection 

15.4 

15.5 

15.6 

A. The M1L shall strive to be comprised of seven (7) members as follows: 
1. Member appointed by Superintendent 

2. Six (6) bargaining unit members; striving to have two (2) high school members, 
two (2) middle school members, two (2) elementary members. 

B. The six (6) bargaining unit members shall be appointed by the Zanesville Education 
Association President with the majority vote approval of the Association's Executive 
Com.m.ittee. 

C. The six (6) bargaining unit members shall have at least two (2) years of mentoring 
. . experience in our school district and such other qualifications as tbe committee shall 

deem necessary. 

D. In the event of an ln.-term vacancy, the MIL member shP:ll be replaced in accordance 
with above. 

Chairperson 
The MTL chairperson shall be determined by a majority vote of the MIL's. 

The entry year teacher shall be given released time to observe other teachers and their mentor 
teacher. 

. 
Release time for mentoring shall not infringe on the plainllng time of the mentor or the entry 
year teacher. The release time will be flexible to allow classroom observation by the entry 
year teacher and one-on-one consultation with the mentor teacher. Release time shall amount 
to no less than the equivalent of six days per school year, when the entry year teacher is 
active with a mentor teacher. Substitutes shall be hired for both the mentor and the entry year 
teacher when needed. 

15.7 Should the entry yerr teacher not be considered as having successfully completed the entry 
year program. by the administration and/or the State of Ohio, the mentor teacher and/or 
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15.8 

15.9 

15.10 

15.11 

mentor teacher leaders shall not be held accountable in any way for the failure of the entry 
year teacher. 

Entry year teachers assigned with a mentor must actively participate in at least four ( 4) yearly 
meetings. 

Entry year teachers should meet with their mentor on a weekly basis. 

Entry year teachers shall participate in one full Pathwise observation per semester or two 
partial observations that address all four Pathwise domains. 

Entry year teachers shall keep a portfolio that includes a dated summary sheet of each 
meeting, including signatures of mentor and entry year teacher to be submitted on a monthly 
basis to MTL's. 

i .· 
\ ! 

:-~ 

! •. 
i . 
i 
I 

r ·: 

15.12 Definitions 

15.13 

15.14 

16.1 

Terms used in the section shall. include: 

Mentor - classroom teacher with a professional or permanent certificate and five years' 
experience in our school district. This staff member shall volunteer to serve as a mentor. 

Entrv-Year Bar2:aining Unit Member - a teacher with no prior teaching experience, new to 
the profession. 

Formative Assistance- workshops, released time, seminars, training provided either for the 
mentor or client teacher. 

i : 
\ J 

Mentor Teacher Leaders and Mentors shall be paid according to the supplementary salary 
classifications in Article X, and the supplementary salary schedule in Appendix C of this 
Agreement. If a Mentor is not assigned an Entry Year Teacher during a school year then f l 
he/she shall not be paid a supplemental salary for that school year. Furthermore, if there l ~ 
are no Entry Year Teachers working in one of the combined grade levels (i.e. high 
school, middle school or elementary), then the Mentor Teacher Leader(s) coming from 

r ' 
the affected level shall not be paid a supplemental salary for that school year. 

I ' 

I ; 

The Board and the Association shall form a committee consisting of the ZEA president, 
members of the Mentor Teacher Leaders Committee and the Cmriculum Director. Said ~ · , 
committee shall meet prior to 2011, ·in order to draft contractlanguage to revise Article 

; 
XV, so that it complie,s with the Resident Educator License requirements under the Ohio '- ·.; 
Revised Code. Once the language has been diafted and agreed upon by the committee it 
shaV be submitted to the Board and the ZEA membership for ratification. 

Article XVI .. 
Local ProfessionalDevelopment Committee (LPDQ 

Purpose 
A Local Professional Development Committee (LDPC) shall be established to oversee and 
review professional development plans for course work, continuing education units, and/or f .. 1 
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other equivalent activities. These reviews shall be conducted to fulfill requirements for 
licensure and certificate renewals. 

16.2 TermofO:ffi.ce 
A The term of office -for members serving on the committee shall be three years, 

beginning on July 1 of the year appointed. 

B. Members may be re-appointed for one consecutive term. 

C. Persons appointed to fill an unexpired term may be appointed to two (2) cQD.Secutive 
terms after completion of the unexpired term provided that said unexpired term does 
not exceed two (2) years. Persons filling an unexpired tenn lasting longer than two (2) 
years may be appointed for one (1) full term. 

16.3 Committee Comuosition and Selection ,. 
A. The committee shall be comprised of :five (5) members as follows: 

B. 

1. three members of the bargaining unit 
2. one principal · · 
3. one other certificated/licensed district employee 

The three bargaining unit members shall be appointed by the Zanesville Education 
Association president. The principal and other employee shall be· appointed by t,he 
Superintendent 

C. In the event of an in-term vacancy, the committee member shall be replaced in 
accordance with 16.3 B. above. · 

16.4 Chairperson 
The committee chairperson shall be determined by a majority vote of the committee members. 

16.5 Decision-Making 
Decisions shall be made by majority vote of the committee members present and voting so long 
as a quorum is present A quorum shall consist of three members. 

16.6 Training 
A Members of the LPDC shall be afforded the opportunity to attend training on the 

purposes, responsibilities, functions, and legal requirements ofLPDC's. The approval 
for training opportunities shall be in accordance with Section 6.3 of the 
Master Agreement 

B. LPDC members shall be reimbursed for all actual and necessary expenses and mileage 
.incurred as part of their training. 

c. LPDC training for committee members shall constitute appropriate "equivalent 
experiences" for the purposes· of the committee members O'vVIl individual development 
pl_ans . 

16.7 Meetings and Compensation 
A The LPDC shall meet monthly or more often as the members deem necessary to 

complete their work. Not later than September 10 each year, the committee shall post in 
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each building their meeting schedule. Additional meetings may be scheduled as 
necessary. 

i-" 
Bargaining unit members who serve on the LPDC shall be paid according to the '. · _. 
supplementary salary classification in Article X, and the supplementary salary schedule 
in Appenmx C ... of this Agreement All . compensation will include appropriate r"l 
retirement benefits. i ~ 

1·; 

16.8 Committee Re§ponsibility 
The committee's responsibilities shall include, but not be limited to, approval of individual r,--, 

professional development plans for all certificated employees, approval of all C.E.U.'s, course 
work, workshops, equivalent activities, etc. that could be used for professional growth. 

16.9 Rules and Regulations 

16.10 

The committee shall establish and publish its rules and regulations. 

Sub Committees 
The committee may establish sub-committees or consult with other districts! agencies to assist ;..--~ 
in its duties but shall retain authority over all of the committee' s responsibilities as outlined in ; ; 
section 16.8. ' · 

16.11 Clerical Service , .. , 
The Board shall provide clerical services and supplies as needed for the work of the committee. 

16.12 Appeals Process 
Within thirty (30) days of publication of the Ohio State Department of Education ~ ·' 
regulations/guidelines on LPDC appeals, the ZEA and the Board shall meet to bargain the , ; 
appeals procedure which will herein apply. l ; 

.1\rti.cle XVII 
Insurance 

' 

17.1 The Board will provide a health care plan as shown in Appendix E, and at the stated employee r ' 
monthly contribution levels towards the insurance premium. 

17.2 

The Board has established an IRS Section 125 premium only plan so that bargaining unit 
members' premiums can be paid from pre-tax salary. 

Both the Board and the Zanesville Education Association shall encourage and educate all c 

bargaining unit members to use generic medications when available and appropriate. 
r. '· . ~ ' 

The Board shall pay 100% of the single and family :Premium for a dental care insurance plan · 
with the following provisions: l . j 

A 

B. 

100% of the charges for preventive and diagnostic care at the usual, customary, and r ~ 
reasonable rates with no deductible amount 

80% of the charges at the usual, customary, and reasonable rates for restorative work 
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C. The policy sba.ll provide for a deductible ammm.t of$50.00 per individual, and $100.00 
per family with an annual limit of$1,500.00. 

D. The policy shall provide for 60% of the usual, customary, and reasonable rates for 
orthodontic treatment with a lifetime maximmn of$1,500.00. 

17.3 A life insurance policy with a face v.alue of $20,000, which shall include a double indemnity 
clause. Employees may purchase an additional $20,000 life insurance through payroll 
deduction at the Board's rate, should the carrier perm..it. 

17.4 Liability Insurance 
The Board sba.ll purchase, at no cost to bargaining Unit members, liability insurance through an 
approved carrier licensed by the State of Ohio. 

17.5 Health Insurance Investigative Committee 
A A permanent Insurance Committee will be established consisting of three (3) members 

appointed by the Association, three (3) members appointed by the Superintendent, and 
three (3) members of the District who are members of the non-certified staff 

B. The Committee will meet upon the request of any three (3) members of the Committee, 
but not less than six ( 6) times per year. · 

C. The purpose of the Committee will be to review and evaluate on a regular basis the 
effectiveness of the various insurances, and to oversee the resolution of problems of the 
insured employees in coordination with the insurance broker appointed by the Board of 
Education. 

The committee will report any recommendations or concerns with insUrances to the Board of 
Education at least once each year by June 30. 

ArticleXVIIT 
Salarv 

. · 18.1 The BA Base shall be $30,754.00 for the 2010-2011 school year. However, the Board and the 
Association agree fo reopen the contract on wages only in July of 2011 for school years 2011 ~ 
2012 and 2012-2013. If a tentative agreement is not reached by the parties within thirty (30) 
calendar days from the initial bargaining session, then there shall be no change in the base 
salary and th~ salary schedules stated in this Agreement. 

18.2 All persons are to be paid in twenty-six (26) equal installments, except new hires, in the initial 
year 9f the their employment, shall have their pay divided over twenty-seven (27) equal 
installments beginning two (2) weeks prior to the normal· cycle for bargaining unit members. 

18.3 Payment for certilicated salanes shall be based upon ¢.e adopted salary schedule for these 
schools and in conformity with Ohio law. 

' -
18.4 Elig:t"bility for salaries fixed by the baccalaureate column shall be based upon such degree 

earned in a fully accredited college or university and whose bargaining unit member education 
., program is recognized and approved by the State of Ohio. 

'· 
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18.5 Eligibility for payment under the 139 semester hour column will be based upon such hours 
earned in an accredited instituted· whose bargaining unit member education program is 
recognized and approved by the State of Ohio and must mclude the earned baccalaureate 
degree. 

18.6 Eligibility for payment under the 150 semester hour column shall be inclusive of a 
baccalaureate degree earned in, as previously stated, an accredited, recognized and approved 
institution for bargainmg unit member education by the Ohio Department of Education. 

... 18.7 Eligibility for the Master's Degree payment under that column shall be based on a Master's 
Degree taken in an accredited college or university whose bargaining unit member education 
program is recognized and approved by the Ohio Department ofEducati.on. 

18.8 Eligibility for payment of the Master's Degree plus fifteen semester hours shall be obtained 
when these hours are obtained subsequent to conferment of the Masters Degree in an 
institution recognized by the Ohio Board of Regents or the State Department of Education of 
Ohio. · 

18 .9 Eligibility for the hours subsequent to the conferment of the Master's Degree amounting to 
thirty for payment under that column shall be the same as for the 11plus fifteen." Of these thirty 
hours, at least fifteen semester hours must be graduate hours and taken in an institution 
recognized by the Ohio Board of Regents or the State Department of Education of Ohio. 

18.10 A. 

B. 

Eligibility for salary stipend fixed by the MA+45 will include the BA, M.A, or 
equivalent degree, MA. plus thirty, and all hours beyond and will require these hours 
to total a minimum offorty-:five (45) semester hours beyond the Master's Degree from 
an insti.rution ac~redited and which is also recognized by the Ohio Board of Regents or 
equivalent in the state wherein the institution of higher education and graduate school 
are located. 

The 15 hours beyond the MA+30·must be graduate hours. Upon written request, the 
Superintendent may grant a written exception to this requirement. 

18.11 In order to be placed on a successive level of preparation for a full year, official signed and 
sealed transcripts 'and/or a faxed letter from the dean or department head of a college or 
university must be filed in the office of the Superintendent of schools by September 15. The 
letter acts as notification that additional college work has been completed. The official 

· transcript must be on £.le by October 1. For mid year adjustments, the letter must be received 
by January 15, and the transcript on file by February 1. Payment for mid year adjustments will 
be retroactive to the beginning of the semester. 

· 18.12 Experience credit must resUlt from qualifying under Ohio-Law, which requires a minimum of 
120 days of continuous teaching within any one school year in a school chartered by the State 
Department and State Board of Education and when such person meets all other qualifications 
of the salary schedule. Experience credit will be for up to ten )'"'..ars or to other experience levels 
of the salary schedules by approval of the Superintendent of schools. Administrative service 
credit shall-apply to the salary schedule only and not for purposes of seniority on the RIF list. 

18.13 Up to five years of credit on the salary schedule will be given for active military service in the 
armed service of the United States and be based upon an Honorable Discharge. When the 
military service exceeds full calendar years, and where such excess is at least eight calendar 
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months beyond a full calendar year(s) and under five years, the person may be credited with a 
full yeats credit for such excess service. 

18.14 Nothing above nor herein shall be construed to prevent the Board of Education from awarding 
or designating additional "motivation" or other stipends for the .certificated staff .of these 
schools, and it is finther recognized that additional duties and assig:rnnents of certificated 
personnel will be recognized for added salary compensation. Supplemental contract salaries 
will be negotiated between the Board and Association. 

.) 8.15 Teachers holding a Master's Degree in any subject area at the end of the 2002-2003 school 
year, and employed by the Board on August 1, 2004 shall receive education stipends paid 
by the Board as follows: · 
A · With the first paycheck for the 2004-2005 school year, such teachers who were 

not paid an education stipend during the 2002-2003 school year and who were 
placed on the salary schedule for the 2002-2003 school year, with at least six (6) 
years of experience but less than eleven (11) years of experience shall be paid the 

B. 

smn of Three Hundred Fifty Dollars ($350.00). · 

With the first paycheck for the 2004-2005 school year, such teachers who were not 
paid an education stipend during the 2002-2003 school~ and who were placed 
on the salary schedule for the 2002-2003 school year with eleven (11) or more 
years of experience shall be paid the sum of Seven Hundred Dollars ($700.00). 

C. All teachers who qualify for and received payment as identified in A, above, shall 
be paid an annual education stipend of$250, to be paid in twenty-six (26) equal 
installments, as long as they remain employed by the Board. Upon obtaining 
eleven (11) years of experience, such teachers shall be paid an annual education 
stipend ofFive Hundred Dollars ($500.00), to be paid in twenty-six (26) equal 
installments, as long as they remain employed by the Board. 

D. With the first paycheck for the 2004-2005 school year, and for each school year 
thereafter, all ~eachers who qualifY for and received payment as identified in B., 
above, shall.bepaid an aiJnUa1. stipend ofFive Hundred Dollars ($500.00), to be 
paid in twenty-six (26) equal installments, for so 1ong as they remain employed by 
the Board. 

E. All teachers who, prior to August 1, 2004, were paid education stipends during the 
2002-2003 and/or 2003-2004 school year shall continue to be paid an education 
stipend for so long as they remain employed by the Board as follows: 
1. Those teachers who, during the 2003-2004 school year, were paid a stipend 

in the amount of Two Hundred Fifty ($250 . .00) because they had at least 
six ( 6) year~ experience with the Board, but less than eleven (11) years of 
experience, shall continue to be paid a stipend of Two Hundred Fifty 
Dollars ($250.00), to be paid in twenty-six (26) equal installments, for each 
school year thereafter for so long as they remain employed by the Board,; 
or until they obtain eleven (11) years of experience. Upon obtaining eleven 
(11) years of experience such teachers shall then be paid a stipend ofFive 
Hundred Dollars ($500.00) per year and shall continue to be paid a stipend 
ofFive Hundred Dollars ($500.00) for each year thereafter so long as they 
remain employed by the Board. 

2. Those teachers who, during the 2003-2004 school year, were paid a stipend 
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F. 

G. 

in the ammmt of Five Hundred Dollars ($500.00) because they had at least 
eleven (11) years of experience with the Board, shall continue to be paid a 
stipend ofFive Hundred Dollars ($500.00), to be paid in twenty-six (26) 
equal installments, each scho9l year thereafter for so long as they remain 
employed by the Board. 

This provision shall also apply to any teacher employed by the Board on August 1, 
2004, who will be awarded a Master's Degree prior to December 31,2004. Such 

teachers shall be awarded the stipend commensurate with the teacher's years of 
experience. 

This provision applies to the teachers identified herein, and shall not apply to any 
teacher employed after August 1, 2004. 

This memorandum (Section 18.15) shall take effect upon the parties' execution of a Collective 
Bargaining Agreement (CBA) between them for the 2004-2005 school year (and shall be applied 
retroactively as necessary to effectuate its intent) and thereupon beeome part of and attached to the 
CBA parties current Collective Bargaining Agreement and will automatically roll-over to the new 
contract upon completion subsequent CBAs unless the parties expressly agree in writing to the 
contrary. This memorandum. (Section 18J5) represents the entire agreement by the parties and any 
other claimed verbal or informal understanding is null and void and shall have no effect on the written 
terms contained in this document 

18.16 A 

B. 

All learning disability tutors shall be issued a written contract and job description 
listing their duties along with a salary notice that will indicate the number of hours that 
tutors will receive for the nine-month school year. They shall be paid pro-rated on the 
bargaining unit member salary schedule commensurate with the tutor's training and 
experience. Tutors shall also receive full insurance benefits over 12 months. Ibis notice 
is an indication that the tutor will be hired for the entire year. 

Tutors shall be subject to all provisions of the Agreement as related to their position, 
with the following exceptions: tutors will not be placed on senioritY list for RIF, and 
tutors are not subject to the Non-RenewaliFair Dismissal section of the contract Tutors 
are eligible for Continuing Contracts and when received, shall be subject to contractual 
RJF. 

18.17 The Board shall pick-up the employees' contribution to the STRS using the salary reduction 
method of pick-up. This method permits the Board to provide more take-home pay to its 
employees without expending additional Board money. 
A The amount to be picked-up shall be equal to the employee's required contnlmtion to 

B. 

C. 

D. 

·the State Teachers' Retirement System. 

The employee's annual compensation shall be reduced by an amount equal to the 
amount picked-up by the Board. 

~e-pick-up shall apply uniformly to all members of the bargaining uillt. 

No employee covered by this provision shall have the option to elect a wage increase or 
other benefits in lieu of the employer pick-up. 

The pick-up shall apply to all compensation including supplemental earnings. 
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18.18 A A permanent Finance Committee will be established consisting of at least one (1) ZEA 
member from each building and three (3) members appointed by the Superintendent 

B. The Committee will .meet monthly September through May. 

C. The prupose of the Committee will be to review and discuss the finances of the district 
and to keep the lines of communication open. 

Article XIX 
Severance Pay 

19.1 Upon proof of retirement from STRS, any bargaining unit member retiring from the Zanesville 
City School System will receive severance pay equal to one-fomth (~) of that person's 
accumulated sick leave, not to exceed sixty-eight (68) days. Any rehired retired teacher shall 
not be eligible for severance pay . 

· 19.2 Effective beginning with the 1993-94 school year, a bargaining unit member awarded a perfect 
attendance certificate, under 6.1(E) of this. agreement shall have one ·day of credit added to 
bislher accumulation of days for severance pay upon retirement above the number of days 
provided for in Article 19.1 of this agreement. 

19.3 All severance payments shall be paid within seventy-five (75) calendar days of a bargaining 
unit member's retirement date.' Taxation of said payment shall be in accordance with IRS 
regulations. It shall be the bargaining unit member's choice on whether or not to elect to tax 
defer their severance payment or receive a cash payment The severance payment may be 
made to the bargaining unit members tax sheltered annuity if allowable under IRS regulations. 

19.4 The above-referenced severance pay shall be made payabh: to the family or estate of any 
bargaining unit member who dies while ~d bargaining unit memb~ was still under contract 
with the Board. 

Article XX 
Retirement Incentive 

20.1 During the term of this agreement, all bargaining unit ~~hers with thirty (30) years of 
STRS retirement credit shall be elig~.'ble for a one-time $12,000 retir~ent incentive 
payment 

20.2 Retirement under this plan must be completed no later than August 1 following the 
school year in which each individual bargaining unit member first becomes eligible. The 
Superintendent shall receive written notification from any elig~.'ble bargaining unit 
member wishing to participate in the plan by March 1 of that year (by April 1 for the first 
year of the contract) 

20.3 Failure of a bargaining unit member to retire dming the first year of.elig~.'bility will result 
in the total forfeiture of all rights to the one-time $12,000 retirement incentive payment. 
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20.4 Since the one time $12,000 retirement incentive payment canr.ot be tax deferred, it shall 
be paid in January of the year following the bargaining unit member's retirement. 

Article XXI 
·Grievance Procedure 

21.1 The primary purpose of this procedure is to secure equitable solutions to claims of aggrieved 
persons. Both parties agree that all proceedings shall be kept as informal and as confidential as 
possible. 

21.2 The aggrieved h?s the right to a representative of his choice at each. level of the grievance 
procedure. No bargaining unit member or group of bargaining unit members may be 
represented by any organization other than the Zanesville Education Association: 

21.3 Since it is important that grievance procedures be processed as rapidly as possible, the.number 
of work days indicated at each level shall be considered as a maximum and every effort should 
be made to expedite the process. The time limits may, however, be extended by mutual written 
agreement. In the event a grievance is filed which may not be finally resolved at level :five 
under the time limits set forth herein by the end of the school year, the time limits shall be 
reduced so that the grievance procedure may be exhausted prior to the end of the school term or 
as soon as possible. 

Grievances :filed by the association may bypass hearing levels one and two after first 
requesting a pre-grievance meeting with the Superintendent or his designee. If a 
mutually agreeable solution cannot be reached then the grievance may start at level three. 

21.4 Level One 
A bargillning unit member or a group of bargaining unit members in a building with a 
grievance shall discuss the matter with his/their principal or immediate supervisor with the 
objective of resolving the matter informally. · · 

21.5 Level Two 
If the grieVance is not resolved at Level One, the grievance shall be reduced to writing and 
given to the building principal. The formal grievance shall include the following: 
A. Date of filing. 

B. 

c. 

D. 

Alleged violation. 

Section showing alleged violation, misinterpretation, or inequitable application of 
~licies, rules or regulations as set forth in the collective bargaining agreement 

Relief sought. 

The fonnal grievance shall be submitted to the principal within fifteen (15) days from the date 
on which the grievant knew or should have reasonably known of the occurrence of the act or 
condition on.which the grievance is based. The principal shall hold a hearing within five (5) 
days after receiving the written grievance and sball render a v:ritten decision within five (5) 
days after the hearing. · 
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21.6 Level Three 
If the fo1mal grievance is not resolved at level two, the grievance may be referred to the 

i · Superintendent or his designee. This must be done within five (5) days of the receipt of the ' .. 
principal's decision.· The Superintendent or his designee shall hold a hearing within five (5) 
days of receiving the grievance and shall render a written decision within iive (5) days of the 
hearing. 

21.7 Level Four . . 
If the grievance is not resolved at level three, the grievant, with the concurrence of the 
Association, may refer the grievance to the Board within five (5) days of the receipt of the 
Superintendent or his designee1S decision. The Superintendent shall place the matter on the 
Board agenda at the next regular meeting of the Board for consideration in executive session. 
The Board shall render written decision "Within ten (1 0) days of the hearing. 

21.8 Level Five 
If the grievance is not resolved at Level Four, it may be submitted to binding arbitration before 
an arbitrator acceptable to both parties. If there is no agreement as to the selection of the 
arbitrator within five (5) days, the selection will then be made from names submitted by the 
American Arbitration Association. Neither party shall be permitted to assert in such arbitration 
proceedings any grounds or rely on any evidence not previously disclosed to the other. Both the 
Board and the aggrieved agree to be bound by the award of the arbitrator. The cost of any 
arbitration under this article shall be shared equally by the Board and the aggrieved. 

I ' '· A. The arbitrator shall conduct the necessary )lea:rffi.g(s) and issue the decision within the 
time limit agreed by the Association, the Board, and tl:e arbitrator. 

B. The arbitrator shall have no power to add to, subtract from, disregard, alter, or modifj 
any tenns of the written provisions of this Agreement, nor shall he/she make any 
decisions contra.ry to law. '· 

21.9 The following tcrms used in the Agreement shall be defined as indicated: 
A. A grievance is defined a8 a claim of misapplication, misinterpretation, or alleged 

. . violation of a written provision of the collective bargaining agreement 
' f" 

B. The aggrieved is a bargaining unit member, group of bargaining unit members, or the 
Association making the claim. 

~ ... I 

c. The term bargaining unit member or teacher includes individuals or groups who ar.e 
members of the bargaining unit covered by 1:llls Agreement 

·; I D. A party in interest is a person or persons making the claim, and persons who might be 
i .required to take action or against whom action might be taken in order to resolve the I 
! : claim. 

E. The term days shall mean days during which the Board offices are open for business. 
,.j 

F. The term formal shall mean a written record of the grievance is made and provided to 
all parties concerned. ., 

! 
21.10 In dealing with grievance procedures, bargaining unit members shall have certain rights as 

. - follows: 
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A. 

B. 

C. 

D. 

E. 

F. 

No reprisals of any kind shall be taken by or against any party in interest or any 
participant in the grievance procedure by reason of such participation. 

Copies of all written decisions of the grievance procedures shall be sent to all parties 
concerned and to the President of the Association. 

All documents, cDmmunications, or records dealing with a grievance shall be filed 
separately from the personnel files of the aggrieved. 

A bargaining unit member is entitled to representation at all levels of this procedure. 

The grievant's failure to comply with any time limit or procedure specified in this 
article shall constitute a waiver ofhislher right to pursue the grievance at the next step. 

The failure of the administration or Board to comply with the time limit or procedure 
specified in this article shall permit the lodging of the grievance at the next step. 

Article XXII 
Value-Added Pro2:ram 

22.1 The Board shan ensure that value-added information and data are shared only for the 
purposes of research and student improvement in a manner that protects the confidentiality 
of the value-added information and data as they relate to bargaining unit members and their 
students. All possible safeguards that do not conflict with applicable state and federal law 
shall be utilized in order to ensure the privacy and confidentiality of all value-added 
information and data related to each bargaining unit member and student. 

The Board shall provide professional development for administrators and teachers in order 
to properly train them to use valued-added infonnation and data for student improvement, 
and also to support student learning and acacremic achievement in the classroom. . 

The Board shall provide support through 1raining and mentoring for those teachers they 
identify as needing assistance in the value-added program. Such assistance shall be 
provided in order to improve teaching skills for the purpose of fostering student academic 
growth and improvement 

The Board shall not use value-added information and dataformembers of the bargaining 
unit for the purposes of discipline, evaluation, non-renewal, termination or for any form of 
compensation. 

Articlexx:m 
Master Teacher Program 
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23.1 A. To encourage the professional gro\Vth of teachers and to comply with the t J 
requirements of House Billl, passed by the Legislature in 2009, the Association and 
the Board agree that: 
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1. A Master Teach Committee shall be created in the 2010-2011 school year for the 
pi.rrpose of establishing procedures whereby Board employees may become 
and/O:r maintain the designation of"master teacher" according to standards set 
forth by the State 9fOhio. 

2. The committee shall be cloJ:hes with all authority afforded it under Ohio law and 
under the Ohio Educator Standards Board in order to carry out its mission and to 
make decisions as to how it shall function. 

3. Important functions of the committee shall include, but not be limited to 
constructing district timelines to oversee and verify candidate eligJ.oility, using 
state designated fonns to properly process candidates, providing "master 
teacher'• program information to employees, communicating the compilation of 
candidates' scores to appropriate individuals, maintaining required records, and 
submitting required information to the EMIS Coordinator. 

4. The committee shall consist of a total of seven (7) Board employees as follows: 
two (2)_ elementary teachers, two (2) :middle school teachers, two (2) high schooi 
teachers and one (1) administrator. Said committee teachers shall be chosen by 
the current Association President with approval by its Executive Committee. 
The committee administrator shall be chosen by the Superint~ndent. 

5. Not withstanding paragraph four :in this subsection, the Association President 
shall invite any National Board Certified bargaining unit member to serve on the 
committee, though such members shall not be required to serve on the 
committee. Furthermore, for the 2010-11 school year only, the Committee 
members shall be appoint~d to staggered terms of one (1) year, two (2) years, 
and three (3) years to the-appointed teacher members of the committee so that an 
equal number (two) of them shall fill said terms. Upon the expiration.ofthese 
staggered terms, teacher members of the committee shall thereafter be appointed 
for a term of three (3) years. The term for the administrator serving on the 
cOmmittee shall be determined by the Superintendent, but in no case shall exceed 
three (3) years. Furthennore, it shall be the goal of the committee that in 
subsequent years, teacher member appointments shall consist of "master 
teachers" who have achieved "master teacher" status through the committee. 

6. The committee shall choose a chairperson annually by a simple majority vote. 
The duties of the chairperson shall include, but not be limited to, attending all 
meetings and facilitating them, maintaining a written record of meeting 

. attendees, receiving all ~didate applications,_ preparing candidate applications 
for blind readings by committee members, taking notes during meetings, or 
assigning note taking to another member, maintaining and storing all records and 
fonns, senGing application results to appropriate individuals, receiving written 

.correspondence, including appeals by candidates and remaining impartial by not 
scoring applicant documents. 

· 7. Two (2) teacher members of the committee shall read and seore each application 
solely according to the scoring guide based on the criteria in the Ohio Standards 
for the Teaching Profession, and the committee shall assign such members by 
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attempting to closely match the candidate to these committee members by either 
grade level and/or subject. If the two (2) assigned committee members disagree 
regarding tb.e recommendation of an applicant, then. the committee shall assign a 
third teacher member to read and score the application. Applicants will receive 
recommendation§ by a majority vote ofthe assigned teacher members. 

-8. An applicant may submit to the committee chair an appeal in \Vriting, within 
thirty (3 0) calendar days of receiving any written decision to deny the status of 
"master teacher" to the applicant. Upon receiving such appeal the committee 
chairperson shall set an appeal meeting for the applicant to meet with members 
of the committee. Said meeting.shall be held no late than sixty (60) calendar 
days from receipt by the ch<rirperson of the written appeal. Within thirty (30) 
days of this appeal meeting, the committee shall render a final decision to the 
applicant No decision by the committee shall be 8ubject to the grievance 
procedure in Article II*. 

- 9. There shall be at least four ( 4) required meetings qf ~e Committee during each 
school year. Comnrittee members shall be paid fifteen. ($15.00) dollars per hour 
for work performed outside the regular workday or work year, However, it is 
the intent that the meetings be scheduled on a mix of release time and time 
beyond the workday or work year. The Committee Chairperson shall receive an 
additional Ten Dollars ($1 0.00) per hour beyond the comrb.ittee members' 
hourly rate. to compensate for additional duties as specified.in Paragraph 6 
above. 

Article XXIV 
Credit Flexibility 

24.1 A. · As a result ofSB 311, the Association and the Board agree to the followmg 
. regarding the offering of a credit flexibility program within the district: 

1. Flexible credit shall only be available to students for courses currently offered 
by the school district in its re~ar programs. 

2. A committee shall be formed to review and approve/disapprove student 
Flexible Credit applications. The committee shall be comprised of three (3) 
high school teachers chosen by the Association president, one (1) high school 
administrator chosen by the Superintendent, and the Superintendent or his/her 
designee. The committee shall also have_ a "rotating" 'member who shall be the 
teacher of record for the stud~t who has applied. Bargaining unit members of 
the committee shall be paid fifteen ($15.00) dollars per hour for all committee 
meetings held outside of the school day or school year. 

3 .. No teacher shall be required to serve as a teacher 9f record. Only a teacher who 
is certified and teaching in the area of flexible credit sought. shall be assigned as 
the teacher of record. 
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4. The Board's policy on Credit Flexibility shall empower the teacher of record to 
· make the sole determination about whether credit is/is not granted and what 

grade is assigned if applicable, or level of mastery achieved, if applicable. 
Further, the Board's policy shall require that ar:y student participating in a 
Flexible Cred,it plan of study report at least at minimum, regular intervals with 
the teacher of record regarding the student's progress. The policy shall also 
require that the teacher 6f record and the student develop a rubric for 
demonstrating mastery of the district's approved curriculum in the context of 
the student's plan. 

5. Tne teacher of record shall be paid fifteen ($15.00) dollars per hour for work 
associated with a student's Flexible Credit plan implementation. 

6. In the event that a student fails to achieve credit and appeals the decision ~f the 
teacher of record, such appeal shall go exclusively to the committee, whose 
decision shall be final 

Article XXV 
Duration and Effects 

25.1 Conforming to Law- Saving Clause 
Except as otherwise provided herein, if any provision of this Agreement is or shall be contrary 
to law, then such provision shall not be applicable or performed or enforced except to the extent 
permitted by law and any substitute action shall be subject to appropriate consultation and 
negotiation with the Association. 
Except as otherwise provided herein, in the event that any provision of this Agreement is or 

. shall be contrary to law, all other provisions of this Agreement shall continue in effect. 

25.2 Complete Agreement Clause 
It is agreed that during the negotiations leading to the execution of this Agreement, the 
Association and the Board have had full opportunity to submit all items appropriate to 
collective bargaining. Except as required by Chapter 41 17 of the Ohio Revised Code, the 
Association and the Board expressly waive the right to submit any additional item for 
negotiation during the term of this Agreement. 

I£ during the term of this Agreement, there is a change in any applicable state or federal law, or 
valid rule or regulation adopted by a federal agency or a state agency pursuant thereto, which 
requires the Board to develop policies that affect the term(s), condition(s) of employment, or 
working condition(s), then the parties will meet to negotiate the additional term(s), condition(s) 
of employment, or working condition( s) within sixty ( 6q) days by demand of either party. 

25.3 Duration 
The provision of this Agreement shall be in effect upon :final approval of both parties from 
August 1, 2010 until July 31,2013. Members of the Association agree thattb.eyshall regularly 
perform their educational tasks in accordance with the provisions of all individual contracts 
·made with the Board and this Agreement, as well as the obligation to faithfully promote and 
strengthen the regularly planned program of curricular education for the boys and girls of the 
Zanesville City School District during the term of this Agreement The Board agrees that it 
shall faithfully ful:.fill its obligations enumerated in this document for the length of this contract. 
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25.4 Distribution of Agreement 
Copies of tbis Agreement shall be repro¢uced and distributed to all bargaining unit members 
now and subsequently employed during the term of this Agreement. The Board will pay the 
cost of reproducing the number of copies of the Agreement required above as well as :fifteen 
(15) extra copies for Association use. 

25.5 Forms Relative to this AQ!eement 
The administration assumes the responsibility in concert with the Association to develop 
appropriate forms relative to this Agreement 

BOARD OF EDlJCATION ZANESVILLE EDUCATION ASSOC. 

~'~ President • ~ 
k -/.Y- tY' 
Date 
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Advisory Committee 

Teacher 

Veteran Teacher 

Family 

Elementary Specialists 

GLOSSARY 

The advisory committee of each school shall meet at the request of any . 
member to discuss school-related matters and/or the implementation of 
fuis...Agreement. Also, a building evaluation may be a function of this 
co:inmittee. . · 

The tenn teacher when used, shall refer to all certificated employees 
represented by the Association in the bargaining unit. Any reference to · 
male bargaining unit members includes female bargaining Unit 
members. 

Teachers who have had three years of continuous, successful teaching 
in the system will be considered veteran bargaining unit members. 

The tenn "family" shall be interpreted to mean father, mother, husband, 
wife, children, sister, brother, step-parent, step-children, relative-in
law, grandparents, grandchildren, aunt, uncle, niece, nephew, or person 
living in the same household regularly. 

The tenn "elementary specialists" shall mean those bargaining unit 
members who are certificatedllicensed to teach art, physical education, 
or music. 
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MEMORANDUM OF AGREEMENT 

The Zanesville Education Association and the Zanesville Board of Education, for the mutual 
consideration contained herein, agree to the following terms and conditions of participation and 
attendance of Kindergarten students for the first two (2) days of each school year. 
A On the first day of school, one~half (112) of the stud(;:ll{S on the Kindergarten class list will 

report to school for informal assessmel1f testing. 

B. 

c. 

D. 

On ~e second day of school one-half (1/2) of the students on the kindergarten class list will 
report to school for informal assessment testing. · 

Attendance will be determined by following the alphabetical order of all students listed on 
the class ~st for that particular kindergarten class. 

On the third day of school all students will report to school as scheduled. 

MEMORANDUM OF AGREE:MENT 

The Zanesville Education Association and the Zanesville Board of Education, for the mutual 
consideration herein, agree to the following terms and conditions of participation and attendance of all 
students not to exceed five (5) days of the school year. 
A All students will start school on the two-hour delay schedule to allow each school to 

collectively work on their continuous academic plan under the direction of the principal. 

B. 

c. 

Teachers will report to school at the normal start time. 

A joint building committee consisting of three (3) committee members appointed by the ZEA 
and three (3) committee members appointed by the adnrini.stration shall be es"-L!lblished to 
determine the program and agenda that will be provided on any and all of the aforementioned 
days. 
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Salary: $30,754 

~ 
Non-· BA Dearee 

0 $26,603.00 $30,754.00 
1 $27,~79.00 ·. $31,923.00 
2 $28,755.00 $33,092.00 
3 $29,832.00 $34,260.00 

. 4 $30,908.00 $35,429.00 
5 $31,985.00 $36,598.00 
6 $31,985.00 $37,766,00 
7 $31,985.00 $38,935.00 
8 $31,985.00 $40,104.00 
9 $31,985.00 $41,272.00 
10 $31,985.00 $42,441.00 
11 $31,9a5.00 $43,610.00 
12 $31,985.00 $44,778.00 
13 $31,985.00 $44,778.00 
14 $31,985.00 , $44,778.00 
15 $31 ,985.00 $44,778.00 
16 $31,985.00 $44,778.00 
17 $31,985.00 $44,778.00 
18 $31,985.00 $44,778.00 
19 $31,985.00 $44,778.00 
20 $31,985.00 $45,947.00 

Zanesville City Schools 
Teacher Salary Schedule . 
~ Effective July 1, 2010 

8A+139 BA+i50 MAST MAST+15 

$31,554.00 $32,415.00 $33,799.00 $35,337.00 
$32,754.00 $33,707.00 $35,368.00 $37,028.00 
$33,953.00 $34,999.00 $36,936.00 $38,720.00 
$35,152.00 $36,290.00 $38,505.00 $40,411.00 
$36,352.00 $37,582.00 $40,073.00 $42,103.00 
$37,551.00 $38,874.00 $41,641.00. $43,794.00 
$38,751.00 $40,165.00 $43,210.00 $45,486.00 
$39,950.00 $41,457.00 $44,778.00 $47,177,00 
$41,149.00 $42,749.00 $46,347.00 $48,869.00 
$42,349.00 $44,o40:oo- $47,91s.oo $so,soo.oo 
$43,548.00 $45,332.00 $49,484.00 $52,25200 
$44,748.00 $46,624.00 $51,052.00 $53,943.00 
$45,947.00 $47,915.00 $52,621.00 $55,634.00 
$45,947.00 $47,915.00 $52,621.00 ·$55,634.00 
$45,947.00 $47,915.00 $52,621.00 $55,634.00 
$45,947.00 $47,915.00 $52,62i.OO $55,634.00 
$45,947.00 $47,915.00 $52,621.00 $55,634.00 
$45,947.00 $47,915.00 $52,621.00 $55,634.00 
$45,947.00 $47,915.00 $52,621.00 $55,634.00 
$45,947.00 $47,915.00 $52,621.00 $55,634.00 
$47,146.00 $49,207.00 $54,189.00 $57,326.00 

52 

APPENDIXB 

MAST+30 MAST+45 

$36,875.00 $40,291 .00 
$38,720.00 $42,137.00 
$40,565.00 $43,9B2.00 
$42,410.00 $45,827.00 
$44,256.00 $47,672.00 
$46,101.00 $'49,518.00 
$47,946.00 $51,363.00 
$49,791.00 $53,208.00 
$51,636.00 $55,053.00 
$53,482.00 $56,898.00 
$55,327.00 $58,744.00 
$57,172.00, $60,589.00 
$59,017.00 $62,434.00 
$59,017.00 $62,434.00 
$59,017.00 $62,434.00 
$59,017.00 $62.434.00 
$59,017.00 $62,434.00 
$59,017.00 $62,434.00 
$59,017.00 $62,434.00 
$59,017.00 $62,434.00 
$60,863.00 $64,279.00 
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Z3:_nesville City Schools 

Supplemental Salary Schedule 

FY • 2011 (2010-2011) 

Base Salary: $30,754.00 

i · includes 2.5% Increase ,.-: 

' 

i:· · : 
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Class 

I 

II 

. Ill 

IV 

v 
Vl 

VII 

VIII 

IX 

X 

Experience Experience 

Level A LevelS 

0·1 Year 2-3 Years 

0.19 $5,843 0.2 . 6,151 

0.17 $5,228 0.18 5,536 

0.15 $4,613 0.16 4,921 

0.13 $3,998 0.14 4,306 

0.11 $3,383 0.~2 3,690 

0.09 $2,768 0.1 3,075 

0.07 $2,153 0.08 2,460 

0.05 $1,538 0.06 1,840 

0.035 $1,076 0.04 1,230 

0.025 $769 0.03 923 
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Experience 

Level C 

4 or more 

0.21 $6;458 

0.19 . $5,843 

0.17 $5,228 

0.15 $4,613 

(}.'13 $3,998 

0.11 $3,383 

0.09 $2,768 

0.07 $2,153 

0.05 $1 ,538 

0.035 $1,076 
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' 
APPE:NDIXD 

•., ."·.· .. \•; . .· 

APPLICATIONFORAPPROVAL · ; . : 
OF UNDERGRADUATE HOURS 

Name of Bargaining Unit Member_-_~---~----- Date· ____ _ 

Master degree was taken at ________________ _ 
(name of universiti} (year) 

Your subject area of t~ching assignment _____________ _ 

Master degree m~or __________________ _ 

Name of College or Universirf ________________ _ 

Number of Hours ___________________ _ 

Description of Course ______________ •.. __ _ 

Course No. Title 

*(Complete two copies and Lise typewriter.) . 

Of the fifteen(15) hours: beyond the M+301 at [east eight (8) must be graduate hours. If 
undergraduate hours are to be taken they must have prior approval of the Superintendent and 
enhance the instructional program of the school distrtct. 

Prior to placement on the Master +45 column! an official transcript must be or: fife certifying the-above 
listed course was completed. · 

Approved by--------:-------:-----:------ -------:--:----
.(Superintendent) {date) 
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ZANESVILLE CITY SCHOOLS 
MEDICAL MUTUAL 

... 
• <t· " 

Effective Date: September 1, 2006 

Deductible Sgle!Fam 

Co-insurance 

Out of Pocket 

Maximum Out of Pocket 

Office Visit Co-Pay 

Drug Card- Pharmacy 

Drug- Mail Order 

Employee Share Single . 
Two Employee 
Employee Share Family 

CURRENT PLAN 

IN J.\IE'"fWORK OUT OF NET. 

$01$0 

100% 

$0/$0 

$0/$0 

$5 

$100/$200 

80% 

'$500/$1000 

$600/$1200 

Ded/Co-ins 

$5/$10 

$5/$10 

MONTHLY 
CONTRIBUTION 

$71.95 
$105.95 
$177.80 

OPTION 1 

IN NETWORK OUT OF NET 

$100/$200 $200/$400 

90% 70% 

$500/$1000 $1000/$2000 

$600/$1200 $1200/$2400 

$10 Ded!Co-ins · 

$10/$15 

$20/$30 

MONTHI.Y 
CONTRIBUTION 

$60.00 
$86.25 

$146.25 
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OPTION2 

IN NETWORK OlJTOFNET 

$500/$1000 . $1000/$2000 

90% 70% 

$500/$1000 $1000/.$2000 

$1000/$2000 $2000/$4000 

$15 Ded/Co-ins 

$10/$15 

$20/$30 

MONTJn,Y 
CONTRIBUTION 

$17.75 
27.75 
$45.50 
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ZANESVILLE ·ciTY SCI-fOOLS 
i 60 N. FOURTH ST. 

··~o ·'0·· 
u,vDED \!\ \'fi' 

ZA.NESVILLE, 0Hi043701 PHONE: (740) 454-g791 
FAX; (740) 455-4-325 

APPLICATION FOR SICK LEAV'E 

Employee's Name __________ Date Submitted ______ _ 

School Assigned __________ _ 

The undersigned states he/she is hereby making· application for the use of sicklea-.,re as provided in 
Revi..Bed Code 3319.141, and that the use of such sick leave is justified for the following reason: 

1. Reason for use ofleave: 

A. ___ Personal-Illness C. ___ Exposqe_to Contagious Disease 

B. ___ Personal Injury D. Illness, Inj'J~:· 'Jeath in Family 

2. If A, B; or Cis checked above~ was medical &".ention required? · __ Yes, __ No. 

· 3. If''Yes"please state name of physician and date(s) consulted. 

Name __________ Date Consulted ________ _ 

4. If 'IJY'. is checked above, give mu:ne and relationship of ~h member of family. 

Name _________ Rela~onshlp __ .;__ ______ ...,.. 

5. Iherebyreque.St_day(s) ofsickleav~ beiffining_'_a.m. __ p.m., ___ .....,--__ _ 
. *{Day ofWeek) ' 

...,.---------~20--->andending_. _._a.m. ___ p.m.~~-=::::--::c:-
(Monfu and Date) : * ~~y ofWe~) 
~------~----~20 __ _ 
(Month and Date) 

*(Tnis means Monday, Tuesday, Etc.) 

(Signature of Principal) (Signature of Employee) 

P..:pproved ___ Disapproved __ - By. ______ ~~--~--
Superi..nten.dent of Schools 

(If Disapproved • State Reason on Back) 

Blue Copy t{) Central Office - White Copy to Principal 
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(j) ____ .,, ...... . 
}f.aministrati:rJe Center 

ZANESVILLE CITY SCHOOLS 
. -~ 160 N. FOURTH ST. ZAJ."\iESVILtE, OHIO 43701 PHONE: (740) 454-9751 

.. 
: . 

. 
F .At"X: (740) 455-4325 

PREGNANCY LEAVE REQUEST FOR.l"\1: 

i ·; 
:· tmplbyee: ------------------------
!. 

Present Position:"-------------------------

, · :be district envisions the period of disability to be four to six weeks both before and after delivery. 
· ·rne final determination rests with the employee and her physician. Please indicate below the 

expected period of disability. Nothing herein shall be construed to restrict any employee from 
(" ;Sing sick leave at any time during her pregnancy prior to the period listed below. 
i 
I 
I •: 

· · NOTE: . Please be advised that employees of the Zanesville City School District may request 
unpaid leave in addition to using the paid sick leave noted above. 

"Expected date of delivery: 
Anticipated last day of work prior to delivery: 

. Anticipated recovery period pter delivery: 
Expected date of return: 

Employee's Signature 

lo the Employee: 

Date 

· .P. addition to the paid sick leave noted above, if you wish to request unpaid leave for maternity pur
lOSe, understan4 _that such leave will be granted in seinester blocks not to ·exceed one (I) full school 

year. If such leave is not needed for the duration originally requested, said employee may request an 
earlier return to work. ' 

hereby request unpaid maternity leave as follows: 

'· . . ~ 
Starting Date of Requested Leave: 

! 
;· · 
! 

Ending Date of Requested Leave: 

Employee's Signature 

Approved: 
(Superintendent's Designee) 

Date 

Date 



ZANESVILLE CITY SCHOOLS 
160 N. FOURTH ZANESVILLE, OHiO 43701 f>HONE: 740 454-9751 

CERTIFICATED PERSONNEL 
APPLICATION FOR PERSONAL LEAVE 

Employee's ·Name·--------.,----- Date Submitted. ____ _ 

School Assigned ___________ _ 

Day(s) for which personal Leave is requested------.,..---:::--:-;-------
(Date) 

Is a substitute required? __ Yes __ No 
.. :: ~ ... . 

If the day requested is immediately prior to or after a holiday or recess, further information must be 
provided before the leave request will be considered. State specific reason(s): 

Has Personal Leave been granted during this school year? ________ _ 

If yes, how many days? 

Approved by---------------

(Prir!CipaJ) 

Approved by ----;:::----,--~--:-:--=-~---:---
(Superintendent and/or Designee) 

Green Copy- Clerk/Treasurer 
Yellow Copy- Superintendent 
Pink Copy - Principal 
Blue Copy- Teacher 

. ~· . 
·.· · ·. 

(Date) 

(Date) 

Revised 7/01 
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ZANESVILLE CITY SCHOOLS 

APPLICATION FOR PROFESSIONAl LEAVE 

! # ~ 
,· 

Ernp 1 oyee 's Name ________ ____ _ Date Submitted -----. 
-- School Assi gned _________ ___ _ 

Applicat i on should be submi tted at least 30 days prior to meeting . The staff 
membe r may be requested to present an inservice ·t o the Board concerning the 

, . . meeting attended. 
i . 

·. 

Reason fo r request ________ ________ ______ _ 

Location of meet in 9·----...,......,---.r-,..,...-:--r-~-
(Ci ty & Statej 

Days of absence from assignment _____ _ 

(Date of Meeting) 

Leave to begi n ---~r;:;-~ _____ and end·----=-..,--,-----
( Date) ·( Dat e) 

Have you attended previous meetings of this organizati on? 

.A substitute wil l __ , will not __ be requ ired. su"B ?l\.ID BY : ____ __ __.___ 

Estimated expenses: Transportat ion _____ VERI?IED BY : -------

Hote 1 / t4ote 1 

Food 

Registration 

Other 

TOTAL COST ______ COST FUNDED BY : ______ _ 

VERIFIED BY: _______ ---..:.. 

(Signature of Principal ) (Signature of. Emp loyee) 

Approved by _________ _ 
{Date) . (Superintendent 

and/or Designee ) 

White Copy to Treasurer 
Canary Copy t o Sup·erintendent 
rink Copy to Principal 



ZANESVILLE CIT·Y SCHOOLS 
160 N. FOURIH ST. ZAN.ESVILLE, OHIO 43701 

APPLICATION FOR ASSOCIATION LEAVE 

P.HONE: 614 454-9751 
FAX: 614 455-4325 

Employee'sName _______ -"------ Date Submitted ___ _ 

School Assignment __________ _ 

Day for which Association Leave is Requested-------------

Has Association Leave been granted during this school year? ----

A substitute will be needed _ A substitute will not be needed_ 

(Principal) 

(Association President) 

Approved By: 

(Superintendent and/or Designee) 

Copies: . Treasurer (White) 
Superintendent (Yell ow) 
Principal or Department Head (Blue) 

(Employee) 

(Date) 

(Date) 
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