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This Agreement entered by and between the Board of Education of the Crestline
Exempted Village School District (hereinafter, the "Board") and the Crestline Education
Association (hereinafter, the "Association"):

ARTICLE |
RECOGNITION

A. Statement of Principles

It is the purpose of the Agreement to establish the relationship between the Board
and the Crestline Education Association and to set forth an orderly procedure for the
consideration and resolution of matters of concern.

Recognition of the Association

1.

The Board hereby recognizes the Crestline Education Association, an
OEA/NEA Local, as the sole and exclusive representative of the bargaining
unit as defined in 4117.01 (D} and 4117.01 (E). The bargaining unit shail
include all ceriified/licensed classroom teachers, guidance counselors,
fibrarians and substitutes employed for sixty (60) consecutive days or more in
one specific teaching position. Excluded from the bargaining unit are the
Superintendent, Administrative Assistants, Principals, other personnel defined
in 4117.01 {C) and casual day to day substitutes and tutors.

Substitute teachers who become members of the bargaining unit are subject
to termination as provided for in Ohio Revised Code 3319.10.

Any newly created position that requires a teaching/education
certificate/license and does not have supervisory duties will be a part of the
bargaining unit.

No other bargaining unit group or bargaining unit organization or bargaining
unit representative thereof shall be recognized or permitted to represent any
employees included in the Association's bargaining unit regarding any term or
condition of employment.

All bargaining unit members shall have the right to join an organization for
their professional or economic improvement. Membership in such an
organization shali not be a consideration of employment or continued
employment. '

C. Recognition of the Board

The Association recognizes the Board as the locally elected body charged with the
responsibility for management of the local schools in accordance with the Ohio
Revised Code. it is further recognized that the Board of Education is vested with
authority to make such rules and regulations as are necessary for the government of
its employees,



Duration of Association Recognition

The Crestline Education Association shall continue to maintain sole and exclusive
recognition until such time that the Association is replaced as the exclusive
representative of the bargaining unit in accordance with ORC 4117.04, 4117.05,
4117.06, and 4117.07.

Association Rights

1. Board of Education:

a. Notification of Meetings: The Association President shall be notified
by the Treasurers office of the time and place of all Board of
Education meetings at least twenty-four (24) hours prior to the
meeting. If an emergency or special Board meeting is calied, such
notification shall also include the purpose of the meeting. Failure to do
s0 is not grievable unless willful disregard is shown for this provision.

b. information: Prior to each regular or special Board meeting, the
Association President shall be provided with a copy of: (1) the Board
agenda and (2) the approved minutes of the prior Board meeting.

C. Daytime Aftendance: The Association President or his/her designee
shall be provided release time to attend Board meetings that are
scheduled during the school day, if so requested by the Association
President.

d. Board Policies: The Board of Education shall provide a policy manual
for the Association President. Each new policy enacted by the Board
shall be provided to the President for inclusion in the policy manual
within a reasonable amount of time.

2. Mail and Notices

The Association shall have the right to use the intra-district mail service and
the school mailboxes of bargaining unit members for distribution of
Association notices and information. It shall also have the right to post
notices of its activities and matters of Association concern on bulletin boards
located in member lounges.

3. Scheol Buildings

The Association shall be permitted to use school buildings for Association
meetings with prior notice as long as the meeting does not hinder school
activities or previously scheduled meetings or evenis or interrupt teacher’s
classroom responsibilities.



School Equipment

The Association may use school telephones, fax machines, copier machines,
computers, internet service, and audio-visual equipment. The Association
use of such items shall not interfere with the school's business use of the
items. The Association shall bear the costs of all materials, fees, bills, repair,
or replacement of items damaged through misuse or abuse while in use by
the Association.

Association Business

The Association and/or its representatives may conduct Association business
on school property provided such business shall not interfere with the
program of instruction.

Bargaining Unit Member Orientation

An Association representative shall be permitted a welcoming address to the
bargaining unit during the annual orientation meeting which is held at the
beginning of each contract year. Length of the address may be limited by the
administration with due consideration to the orientation meeting agenda.
Subsequent Association meetings on that day will be scheduled for no less
than twenty (20) minutes as long as the district/buiidings agenda has been
completed.

Right {o Representation

a. Bargaining unit members shall be entitled to representation by an
Association representative(s) of his/her choosing at meetings with the
administration in accordance with O.R.C. 4117.

b. Meetings and hearings shall be conducted at a time and place which
will afford a fair and reasonable opportunity for all persons entitlied to
be present fo attend and to cause minimal disruption to the operation
of the school district.

c. All parties of interest, including witnesses, shall be permitted to attend
a grievance meeting, arbitration hearing, or State Employment
Relations Board (SERB) proceeding without the loss of pay or benefits
and without the use of sick leave or personal leave. The Association
commits that it will only request leave for those who must be in
attendance.

d. If a leave form is required to be completed, Appendix C shail be used.



F. Employee Participation Council

1.

Purpose

To aid in communication within the district, fo maintain a positive working
relationship between the CEA and the Administration, and to assist in the
realization of the mission of the Crestiine Exempted Village School District, an
advisory committee called the Employee Participation Council will exist.

Council Membership

The council will be composed of the Superiniendent, one (1) administrator
representing each of the buildings of the district, and four (4) CEA members
chosen by the Association, providing representation from each of the
buildings in the district. Board members and the Treasurer shall receive prior
notification of the date(s) of councii meetings and may attend meetings at
their discretion.

Coungcil Meetinas

Meetings will be held at least four (4) times each school year, near the end of
each grading period. Additional meetings may occur upon the mutual
consent of both parties.

The Superintendent and the President of CEA will jointly set the date and
prepare the agenda for each meeting. The councll shall adopt and may
amend the agenda at the beginning of each meeting and may include
unresolved items from previous years or previous meetings.

The council shall function through open-minded, free discussion and shall be
open to, but not limited to, items brought to the attention of its members,

Minutes of council meetings shall be made available to the Board,
Administration and Association members,

G. CEA President

1.

The President of the CEA shall not be given any duty or assignment prior to
the beginning of the student school day or afier the end of the student school
day during his/her term of office as President of the Association.

The President of the CEA shall receive the entire packet prepared for all
Board of Education meetings via courier mail on the day that the meeting is to
take place.



ARTICLE Il
PROCEDURES FOR CONDUCTING NEGQTIATIONS

Scope of Neqgotiations

Negotiable matiers shall be all matters with respect to wages, hours, terms and
conditions of employment and the continuation, modification, or deletion of an
existing provision of a collective bargaining agreement.

Negotiations Representatives

1.

The Board and the Association shall be represented at all negotiations
meetings by a feam of negotiators, not to exceed five (5) members each. All
negotiations shall be conducted exclusively between said teams. In addition
to said team, each team shall be authorized o admit no more than two (2)
observers at one time o such meetings. Such observers shail be without the
right to speak or to otherwise comment to either party during said meetings,
except to request a caucus. Representation for either party shall be at the
discretion of that party.

The parties may call upon professional and lay consultants to assist in all
negotiations. The expense of such consultants shall be borne by the party
reguesting them. Members of the other team shall not be expected to
respond to the consultani(s).

Initiation of Negotiations and Time Line for the Bargaining Process

1.

Either the Board or the Association may cause negotiations for a successor
agreement {o commence by giving written nofification to the other party that it
desires to open negotiations for the purpose of making modifications to the
existing collective bargaining agreement that will result in a new successor
agreement. Such notice by the Association shall be served on the
Superintendent of Schools and notice by the Board shall be served on the
President of the Association.

The collective bargaining process shall commence no more than 90 nor less
than 60 days prior to the expiration date of the existing collective bargaining
agreement and shall be at a mutually acceptable time within 20 days of the
date that the initiating notice was served.

Negotiation Meetings

1.

The negotiations representatives of the Board shall meet at reasonable times
with representatives of the Association for the purpose of effecting a free
exchange of facts, opinions, proposals, and counterproposals in a sincere
effort to reach mutual understanding and agreement on all matters submitted
for negotiations. All parties are obiiged to deal openly and fairly with each
other on all matters and to conduct such negofiations in good faith.



At the first negotiations session:

a. The first item of business will be to set the length of the meeting.
b. The second item of business is to exchange proposais.
c. The third item of business is to establish an agenda which shail consist

of those items submitted at this meeting by the Association and the
Board teams. No further items may be submitted unless mutually
agreed to by the parties. Proposals made either by the Association or
the Board shall, in form and detail, specify that to which agreement is
sought in terms acceptable to the proponent without clarification or
supplementation. Topical listings of items proposed for negotiations
shall not be acceptable at this time.

a. Negotiations meetings shall be scheduled at the request of either party
at a mutually acceptable time and day. Until negotiations can be
concluded, either party may require, at each meeting, a decision on
the date, time, length of meeting, and place of subsequent meeting.

Meetings shall be scheduled at reasonable intervals, places, and
fimes.

b. Negotiations sessions shall be held in private with no persons other
than those mentioned present.

C. During negotiating sessions, items tentatively agreed upon shall be
reduced to writing and initialed by representatives of each team and
set aside.

d. Each team shall provide its own secretarial assistance from within the

team membership.

€. Either team may call for a caucus at any time. The caucus shall not
exceed thirty (30) minutes, unless mutually agreed to.

f. The parties agree to furnish, upon written request at any reasonable
time, available information concerning the financial status of the district
and such other available information as will assist the parties in the
development and evaluation of proposals.

g. All negotiations shall be conducted in "good faith." "Good faith"
requires that each team come to the table with the intention of
reaching mutual agreement. This involves reacting to but not
necessarily agreeing to the other team's proposals; however, if either
party does not agree, it is required fo give reason(s) for such
disagreement.



h. During the negotiations period, bargaining unit members, the Board,
and the adminisiration may be informed by their respective negotiation
teams of the status of negotiations.

Agreement

When final agreement is reached by the negotiation teams on the total negotiations
package, it shall be reduced to writing and signed by the representatives of the
parties and submitted to the Association membership for ratification. The
Association negotiating team shall recommend the proposed agreement for
ratification unless they indicate otherwise in writing to the Board's chief
spokesperson prior to the ratification vote. The Association membership will vote on
the tentative agreement as a single total package within ten (10) days of the date the
tentative agreement was signed by the parties. Notification of the ratification or non-
ratification will be made to the Board or its designated representative within 24 hours
of the Association voie. If the total tentative agreement has been ratified by the
Association, the total tentatively agreed to package shall be submitted to the Board
for adoption or rejection within ten (10) days of receipt of notification that the
Association membership has ratified said agreement. The Board's negotiation team
shall recommend the proposed agreement for adoption unless they indicate
otherwise in writing to the Association team's spokesperson prior to the adoption
vote. A vote {o adopt by the Board shall also include authorization for the Board
President, Treasurer, and Superintendent to sign on behalf of the Board, the agreed
to contract. Such action by the Board shall be so noted in the official minutes of the
Board. If the total agreement has been approved by both the Board and the
Association, such agreement shall be signed by the representatives of the Board
and the Association.

Disagreement

1. in the event the parties are unable to reach an agreement within fifty (50)
days of the expiration of the existing contract, either party may declare
impasse. That party shall, within five (5) days, contact the Federal
Mediation and Conciliation Service and request the appointment of a
mediator.

2. The mediation period shall [ast for not longer than thirty (30) days from the
first meeting with the mediator unless both parties agree to an extension in
writing.

3. in the event a tentative agreement is reached during the mediation period,
the procedure of paragraph E shall be followed.

4, This procedure shall be deemed an alternative dispute resolution
procedure pursuant to RC 4117.14 (C).

5. In the event no agreement is reached during the mediation period, the
parties are free to exercise all rights provided by law.



Alternative Settlement Procedures

Nothing in this article shall be construed to prohibit the parties at any time from
voluntarily and mutually agreeing to submit any or all of the issues in dispute to any
other alternative dispute settiement procedure.

ARTICLE il
GRIEVANCE PROCEDURE
Definitions
1. Grievance: A grievance shall mean a claim by a bargaining unit member

that there has been an alleged violation, misinterpretation, or misapplication
of the language of the negotiated Agreement entered into between the
Board and the Association.

2. Grievant: A grievant shall mean a bargaining unit member, a group of
members, or the Association alleging that some violation, misinterpretation,
or misapplication of the aforementioned agreement or regulations has
actually occurred. A grievance alleged to be a "group” grievance shall have
arisen out of similar circumstances affecting each member of said group.

3. Party of Interest: Party of interest shall mean the grievant including their
designated representative as provided for herein, and any person or group
of persons who might be required fo act or against whom action might be
taken in order to resolve the grievance.

4, Days: Days shall mean workdays. Workdays shall mean the one hundred
eighty-four (184) regular contract days that bargaining unit members are
employed and working. Calamity days shall not be considered workdays.

5. in the absence of the Superintendent, the "designee,” for the purposes of
delivery of Grievance Report Forms by the grievant or his/her representative,
shall be any administrator in the district, including the Treasurer.

Rights of the Grievant

1. A grievant shall make every attempt to resolve the probiem through
discussion with his/her principal or immediate supervisor. If the grievance
arises from the actions of an authority higher than the principal or supervisor,
the grievant shall make every attempt to resolve the problem through
discussion with the Superintendent. If this matter is still not resolved, a
formal grievance may be filed in writing in accordance with the formal
grievance procedure. The grievant may appear on his/her own behalf or
may be represented and/or accompanied at any and all steps of the
grievance procedure by an Association representative(s), and/or by counsel,
and/or by any other person(s) of his/her choice except that he/she may not
be represented by an officer or employee of any teachers' organization other
than the Association and its affiliates.
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The Principal or supervisor, Superintendent, and/or Board have the same
rights to representation as the grievant.

During a formal grievance procedure the Association President shall receive
notice of each meeting held to resolve the grievance and shall be given a
copy of the recommended disposition of such grievance at each step. Such
written notice and disposition shall be made at the same time and in the
same manner as such notice or disposition is required o be sent to the
grievant.

The fact that an employee files a grievance shall not be recorded in his/her

personnel file or in any file used in the transfer, assignment, or promotion

process. Nor shall the fact that the employee filed a grievance be used in

any recommendation for other employment. Nor shall the grievant, the .
Association or its officers be placed in jeopardy or be the object of reprisal or

discrimination having followed this grievance procedure.

It a grievance appears to arise from the actions of an authority higher than
the principal of a school or of an authority higher than a supervisor, or if it
affects a group or class of any employees, it may be submitted directly at
Step 1I-B of the grievance procedure as hereinafter described.

The purpose of these procedures is to secure, at the lowest possible admini-
strative level, satisfactory solutions to grievances.

Time Limits

1.

The number of days indicated at each step of the grievance procedure is
considered maximum. The time limits specified may, however, be extended
by mutual written agreement of the parties in interest.

if an employee does not seek redress through the informal procedure within
twenty (20) days after he or she knew or should have known of the act or
condition on which the grievance is based, then the right to a grievance shall
be considered waived.

If a decision on a grievance is not appealed within the time limit specified at
each step of the procedure, the grievance will be deemed settled on the
basis of the Employer's position at that step and further appeal shali be
barred.

Failure at any step of these procedures to communicate the decision on a
grievance within the specified time limits shall permit the grievant to proceed
to the next step.

All notices of hearings and disposition of grievances shall be by mail with the
date of mailing or postmark and date of receipt recorded thereon, or shall be
personally hand-delivered with receipt dated and initialed. Delivery to the
grievant or to any officer of the Association, if the Association is involved in

9



the grievance, shall constifute compliance with this section. Written
grievances and appeals shall be deemed to be received on the day after the
postmark or the date received and initials shall be recorded thereon if hand-
delivered by either:

(a.) the principal or immediate supervisor if filed at Step | or

(b.} the Superintendent (or his/her designee if the Superintendent is
absent) if filed at Step Il through IV. Such designee will be any
administrator in the district, including the Treasurer.

in the event a grievance is filed after May 15 of any year and strict
adherence to the time limits may result in hardship to any party, all parties
shall use their best efforts to process such grievance prior to the end of the
school term or as soon thereafter as possible.

All other grievances submitied after May 15th of any school year will fall
under stated time-line constraints unless the Association President or his/her
designee has sought and arranged time limits that are mutually agreed to by
the parties in interest. Such agreement shall be made in writing using
Appendix Form A, “Grievance Time-Line Adjustment.”

D. Grievance Procedure

1.

informal Procedure: Effort to Solve the Problem:

If an employee believes there may be a basis for a grievance, he/she shall
first discuss the matter with his/her principal or immediate supervisor (or
with the Superintendent if the grievance arises from actions at that level) in
an effort {0 resolve the problem. The employee shall inform the
administrator that the meeting is the informal procedure in the grievance
process.

Formal Procedure -- Step I: Submitted to Principal or Immediate Supervisor:

if the grievance arises from the actions of a principal or immediate
supervisor and is not resolved within five {5) days of such informal
procedure, the grievant may present his/her formal claim by submitting
completed Grievance Report form (Step 1), which form is set forth in the
Appendix A of this Agreement.

Copies of this form shall be submitted by the employee or representative to
the persons designated on the Grievance Report Form (Step 1). The form
shall include the following:

a. the date of the occurrence; and

b. a statement of the nature of the grievance; and
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C. the provision(s) of the Agreement allegedly violated; and
d. the relief sought.

Step | shall contain all specific details as fo the grievance. No additionai
allegations or remedies shall be added at a later step.

Within three (3) days of the receipt of the Grievance Report Form (Step 1),
the principal or immediate supervisor shall initiate a meeting with the
employee and, if the employee so desires, hisfher Association
representative(s), in an effort to resolve the grievance. Said meeting may be
by-passed and written disposition directly obtained from the principal upon
the mutual consent of both parties. If no meeting occurs, written disposition
of the principal or immediate supervisor shali occur within three (3) days of
the receipt of the Grievance Report Form (Step |} and shall be accomplished
by completing Step I of the grievance form and returning it to the grievant.

i a meeting between the principal or immediate supervisor and the grievant
does occur, the principal or immediate supervisor shall indicate his/her
disposition to the grievance within three (3) days after such meeting by
completing Step | of the grievance form and returning it to the grievant.

The grievant, the Association President, and the Superintendent shall all
receive copies of the completed Grievance Report Form Step | containing
the principal’s or immediate supervisor's disposition.

a. Formal Procedure -- Step Il — A: (if pursuit after Step | is desired):

If the employee is not satisfied with the disposition of the grievance in
Step |, or if no disposition has been made within the above time
limits, the grievant may complete Grievance Report Form (Step H -
A), and submit the grievance {or have his/her representative submit
the grievance) to the Superintendent within five (5) days of the receipt
of the Step | disposition.

Within five (5} days of receipt, the Superintendent and/or his/her
designee shall initiate a meeting with the grievant and, if the grievant
so desires, his/her Association representative(s). Said meeting may
be by-passed and written disposition directly obtained from the
Superintendent upon mutual consent of both parties. If no meeting
occurs, written disposition by the Superintendent shall occur within
five (5) days of the receipt of Grievance Report Form (Step 1l - A).

If a meeting between the Superintendent and the grievant does
occur, within three (3) days of the meeting the Superintendent or
his/her designee shall indicate in writing his/her disposition of the
grievance by completing his/her portion of Step [l - A and forwarding
it to the grievant.

11



Completed copies of the Grievant Report Form (Step H - A)
containing the Superintendent’s disposition shall be dispersed on the
same date o the grievant, the Association President, and the
principal or immediate supervisor.

Formal Procedure—Siep Il - B {if by-passing Step | and filing directly
with the Superintendent at the Step [l - B level):

If the problem is not resolved within five (5) days of the meeting held
with the Superintendent in the Informal Procedure, the grievant may
present his/her formal claim by submitting completed Grievance
Report Form Step I} - B to the Superintendent.

Within five (5) days of receipt, the Superintendent and/or his/her
designee shall initiate a meeting with the grievant and, if the grievant
s0o desires, his/her Association representatives,

Said meeting may be by-passed and written disposition directly
obtained from the Superintendent upon mufual consent of both
parties. f no meeting occurs, written disposition by the
Superintendent shall occur within five (5) days of the receipt of
Grievance Report Form (Step !l - B).

ff a meeting between the Superiniendent and the grievant does
occur, within three (3) days of the meseting the Superintendent or
his/her designee shall indicate in writing his/her disposition of the
grievance by completing his/her portion of Step || — B and forwarding
it to the grievant.

Compieted copies of Grievance Report Form (Step il — B) containing
the Superintendent’s disposition shall be dispersed on the same date
to the grievant and to the Association President.

Formal Procedure -- Step lil:

If the grievant is not satisfied with the disposition made by the
Superintendent, or if no disposition has been made within the above stated
time limits, then the grievant may either:

a.

Complete the Grievance Report form (Step Ill) within five (5) days
and submit the grievance to the Board by filing a copy with the
Treasurer of the Board or

Compiete Grievance Report form 1V for direct filing for arbitration
(See Article |ll, D5 for Arbitration procedures.)

If Step lll is filed by the grievant, the Board, at its next regular or special
mesting, may meet with the grievant and, if the grievant so desires, the
Association representative(s), and/or person(s) of his/her choice and with

12



the Superintendent and/or his/her designee to review such grievance in
executive session or give other consideration as it shall deem appropriate.

if a Board hearing is held, as described above, the disposition by the Board
shall be made by completing its portion of Step i within seven (7) days of
the meeting.

Copies of completed Grievance Report form Step I containing the Board's
disposition shall be dispersed on the same date to the grievant, the
Association President, the principal (if Step | was filed), and the
Superintendent.

If the Board refuses to grant the Step lll hearing, the Superiniendent or
designee shall notify the grievant in writing of their decision to do so. The
disposition portion of Grievance Report form Step Ill shall be used for this
notification. Such nofification shall be given to both the grievant and the
Association President within seven (7) calendar days of the Board’s receipt
of Grievance Report form Step lli and shall be signed by the Board
President or Vice President.

Formai Procedure -- Step IV — Arbitration:

The grievant may request a hearing before an arbitrator by completing
Grievance Report form Step IV if:

Step |l Board level grievance was filed and the grievant is not satisfied with
the disposition by the Board or if no disposition has been received within the
period in Step il or

The grievant by-passed Step Ili and is filing directly from Step Il to the
Arbitration level.

The grievant's request for arbitration shaill be made within ten (10) days
following the receipt of the disposition of the grievance in Step lll. The
grievant's request for arbitration shall be by certified mail, with return receipt
requested, to the Treasurer of the Board of Education. Within five (5) days
following receipt of the grievant's request for arbitration by the Treasurer, the
Board or its designated representative and the grievant or his/her
representative shall mutually petition the American Arbitration Association fo
provide an arbifrator in accordance with its voluntary rules. Once the
arbitrator has been selected he/she shall conduct a hearing on the grievance
in accordance with the rules and regulations of the American Arbitration
Association. Such decision will be binding on the parties.

The arbitrator shail not have the authority to add to, subtract from, modify,
change or alter any of the provisions of this Agreement; nor add fo, detract
from or modify the language therein in arriving at his/her decision concerning
the issue presented. The arbitrator shall expressly confine himself/herself to
the precise issue(s) submitied for arbitration and shall have no authority to
decide any other issue(s) not so submitted to him/her or to submit obser-
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vations/declarations of opinion which are not directly essential in reaching
his’her decision. The cost of the arbitrator will be borne by the party that
loses the arbitration decision. [f the nature of the arbitration does not
produce a clear answer as fo the loser of the arbitration, it shall be the duty
of the arbitraior to determine who and how the costs will be borne, including
the possibility of the costs being shared.

E. Miscellaneous

1.

Nothing contained in this procedure shall be construed as limiting the
individual right of a certificated/licensed employee having a complaint or
problem to pursue the maiter with members of the administration through
this or other channels of communication.

No reprisal nor discriminatory action of any kind shall be taken by the Board
or by any member of the administration against any party of interest, any
Association representative, any member of the Association Executive
Committee, or any other participant in the grievance procedure by reason of
such participation.

In all cases, the Association President shall receive notification of the date,
time, and place of all hearings, and the Association shall have the right to
have representatives of its choice present at all hearings and adjustments of
the grievance(s). The adjustment(s) of a grievance(s) shall not be
inconsistent with the terms of this Collective Bargaining Agreement.

ARTICLE IV
TEACHER EMPLOYMENT AND CONTRACTS

A. Employment Practices

1.

The Crestline School District affirms its practices of being an equal
opportunity employer, and shall not discriminate against any applicant or
empioyee in terms of wages, hours or terms and conditions of employment
on the basis of race, ancestry, religion, color, national origin, age, sex,
marital status, handicap, political affiliation, and/or Association affiliation and
activity.

Bargaining unit member assignments will only be made in areas for which
the staff member is or can become properly certificated/licensed.

Individual and supplemental individual contracts or a letter of intent shall be
issued prior to the beginning of all assignment(s).

All members of the bargaining unit shall keep in full force and effect all areas
of certification/licensure which they held on July 1, 1995. All members hired
after July 1, 1995 will maintain all certificates/licenses held at the time of
hiring.
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5. Full-time status as a bargaining unit member shall be defined by working
two-thirds (2/3) of the hours as described in A.2 of Article VI andfor by
working two-thirds (2/3) of the work days of the contract year as described in
A.3 of Articie VL. Any bargaining unit member working less than these hours
and/or days shall be considered part time.

individual Bargaining Unit Member's Confracts -- Multiple Year

Contracts for bargaining unit members in the Crestline Schools shall be of two

types:

1. Continuing:

a.

Continuing contracts shall be issued in accordance with the Ohio
Revised Code Section 3319.11 (see Appendix R).

Such bargaining unit member is presumed fo have accepted
employment under such continuing contract unless he/she notifies
the Board in writing to the conirary on or before the 1st day of June
and a continuing contract shall be executed accordingly.

When a member becomes eligible for a continuing contract during the
term of a limited contract, with the recommendation of the
Superintendent, the Board of Education may, upon written request of
the member, interrupt the existing limited confract and grant a
continuing contract.

2. Limited contracts may be approved by the Board on the recommendation of
the Superintendent as follows:

a.

One (1) vear contracts shall be recommended for the initial year of
employment and, if reemployed, for the second year of employment
in the system.

Three (3) vear confracts shall be recommended after two years (two
one-year contracts) of uninterrupted service in the school system if
the member is recommended for reemployment.

Five (5) vear contracts shall be recommended after five years of
uninterrupted service or more in the school system if the member is
recommended for reemployment.

Any bargaining unit member employed under a limited contract and
not eligible to be considered for a continuing contract shall be
deemed reemployed at the same salary plus any increment provided
by the salary schedule unless the Board, acting upon the
Superintendent's recommendation as to whether or not the member
should be reemployed, gives such member written notice of its
intention not to reemploy him/her on or before the 30th day of April.
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e. Said member is presumed to have accepted such employment
unless he/she notifies the Board in writing to the contrary on or before
the 1st day of June and a written contract for the succeeding school
year shall be executed accordingly. Failure of the parties to execute
a written contract shall not void automatic reempioyment of such
member.

C. Assignment and Reassignment

1.

The professional staff has the ultimate responsibility of providing the best
possible education in the classroom.

Definition:

A reassignment shall be defined as a change in building assighment, grade
level, or subject area.

Reassignments are within the discretion of the Superintendent.

Grade level emergency reassignments that result from an increase or
decrease in enroliment will not be considered a reduction in force if the
reassignment does not decrease the number of teaching staff in the District.

A teacher can be assigned o teach a class for which he/she is not
certified/licensed only upon mutual agreement of the teacher and the
Superintendent. In such situations, the Board will make its best efforts to
obtain temporary certification/licensure for a teacher to teach in that area,
and will provide aid 1o the teacher in obtaining provisional
certification/licensure. Such aid shall include the Board paying for tuition

and required textbooks on courses passed, providing the teacher agrees io
complete the necessary course work within an 18-month period or a period
of time that would include two full summer vacation periods.

Any bargaining unit member who is fo be reassigned for the succeeding
school year will be sent written notice no later than May 20th of the
concluding school year.

D. Vacancies Within System Posted for Staff

1.

Definition: A vacancy in a bargaining unit position shall exist when:

a. A bargaining unit member dies, resigns, retires, is non-renewed, or
terminated.
b. A bargaining unit member is reassigned and his/her former

assignment remains unassigned.

C. A new position is created within the bargaining unit.



d. A bargaining unit member is on long-term leave for a minimum of one
full school year.

Vacancies that occur in any bargaining unit position which the Board elects
to fill will be filled with persons gqualified for that position. All interested
bargaining unit members shall have an opportunity to express such interest
in the vacancy. All employees qualified for or interested in such vacancies
must state their interest, in writing, to the appropriate administrator, or the
Superintendent if the administrator is not on duty, within seven (7) calendar
days afier the posting date of the opening. During the posting period
between August 1% and September 1%, the seven (7) days time limit may not
be strictly adhered to. However, the administration shall afford as much
notice time as is practical. After the last teacher workday in the school
calendar and until July 31%, the posting period shall last seven (7) days after
the postmark on the envelope in which the posting inserted was sent.

When vacancies occur while school is in session, notices (See Appendix Q)
shall be posted at a conspicuous place near teacher mailboxes and on the
bulletin board in each school building’s office. All vacancy notices, with the
exception of those which are for supplemental positions as seen in Article
Vill, |, 7, shall state the following information:

Current assignment
Rate of pay
Qualifications

Date of posting
Posting deadline

f. Contact person

®oo T

Supplemental positions listed under Article VIII, 1, 7, shall be automatically
non-renewed each school year. No supplemental contract shall be issued
for longer than one school year.

The Board of Education reserves the right not to fill any supplemental
position. First consideration will be given to any bargaining unit member
who has held a particular supplemental position in the preceding school
year. The parties jointly understand that “first consideration” does not
guarantee appoiniment to the supplemental position.

Appendix M and Appendix N shall be used and distributed in each
bargaining unit member's mailbox by April 15" of each school year for the
succeeding schoo! year. Appendix M shall be used for bargaining unit
members who wish to express their interest for athlefic supplementais.
Appendix N shall be used for bargaining unit members who wish to express
their interest in non-athletic supplementals. Appendix M must be returned to
the High School Principal no later than April 30" of each school year.
Appendix N must be returned to the appropriate building principal no later
than April 30" of each school year.
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All qualified bargaining unit members as determined by the appropriate
principal and the Athletic Director will be interviewed. In the event that the
holder of a supplemental contract in a concluding school year has not
resigned or declined the supplemental contract and is in good stead in said
position, the administration reserves the right to retain that member in said
position without further interviews.

5. With the exception of #4 above, if a vacancy occurs when school is not in
session, the above stated information shall be posted on the bulletin board
at the Administration Building, and shall be included as a notice mailed to
each bargaining unit member.

6. Those bargaining unit members who apply from our school system shall be
interviewed, if at all possible, and be given consideration for the position.
Any bargaining unit member who applies for a vacancy for which he/she is
qualified and if not offered the position shall receive written notification of the
decision regarding the position, if so requested in writing by the member

7. No vacancy shall be filled prior to the passing of the seven (7) day posting
period. Filled being defined as Board resolution to hire.

8. When vacancies become effective during the current school year rather than
the end of the school year, the positions shall be posted. However, if a
replacement teacher is employed for the sole purpose of completing the
school year because no bargaining unit member expressed interest in the
position, the vacancy does not have to be posted anew. A bargaining unit
member who does express interest, but for the succeeding school year, will
be so considered with no additional posting required.

9. The President of the Crestline Education Association shall be sent a copy of
each vacancy posting at the time of the posting.

Hiring of Retired Teachers

Pursuant to S.B. 144 and O.R.C. 3367.35 entitled, “Employment of superannuate
or other system retirant,” the Crestiine Education Association agrees that the
following terms and conditions shall apply:

1. Empioyment

a. The Board retains the right to re-employ retired teachers. However,
when a request is made by a bargaining unit member considering
retirement, the Superintendent shall give the individual a written
answer as to whether or not he/she will be recommended as a re-
employee of the district. Such indication shall be given prior to the
retiree surrendering a letter of resignation.

b. Retirees will be employed at Step 9 of the salary schedule. The
salary will reflect the most recent education level (BA+15, MA, etc.)
and shall remain stafic at that salary step for the duration of
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employment with the district. Those rehired retirees working in the
district effective July 1, 2007, shall remain on the step of the salary
schedule that they were on for the 2006-2007 school year.

Ten (10) years of experience will be recognized for any refiree unless
all three (3) of the following conditions are met:

i. Placement at step 9 would result in the refirees non-
acceptance of employment;

i. A different qualified, properly certificated/licensed candidate
was unavailable or unacceptable for hire;

iii. The Superintendent meets with the representatives of the CEA
to discuss such additional salary placement prior to the
implementation of the offer.

If the above criteria are met, the retiree may be employed at a rate
above Step 9 and shall remain static at that salary step for the
duration of employment with the district.

C. Each year of employment shall be under a one-year limited contract.
Insurance

Insurance under the Crestline Exempted Village School District health,
dental, and vision insurance options shall not be available to the employed
retiree. The employed retiree shall have the right to choose any other
insurance packages available. The Crestline School Board shall pay the
monthly premiums for that coverage to a maximum of two hundred dollars
($200.00) per month.

Contracts
The employed retiree shall be granted written contracts pursuant to the
Negotiated Agreement as if hefshe were a teacher initiating employment
with the Board, however, such contract shall be automatically non-renewed
each year.

Severance Pay

Employed retirees shall accrue sick leave pursuant to the Negotiated
Agreement. However, the employed retiree shall not be eligible for
severance pay when they leave the employment of the Board.

Reduction in Force

An empioyed retiree shall accrue seniority rights pursuant to the Negotiated
Agreement from the date that he/she is re-employed by the Board. No
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previous service time shall be used to determine seniority for purposes of a
reduction in force.

Negotiated Agreement

All terms, conditions, rights and responsibilities afforded to members of the
bargaining unit shall apply to all employed retirees unless expressly so
stated above.

Personnel Files

1.

The Board shall maintain the official personnel file system in the office of the
Superintendent for all members of the bargaining unit. The purpose of this
system is to serve as the official repository of records that are necessary and
relevant fo the individual staff member's employment and professional
responsibilities.

Said file shall be maintained by the Superintendent, who shall be
responsible for developing necessary rules regarding access to the system,
proper placement of material, and the security of the system. Said rules
shall be in accordance with the provisions of this section and ORC 1347.

Access to the personnel file of an individual will be limited to the following:
the teacher, the Superintendent, Central Office administrators, Board
members, the individual's principal or immediate supervisor and, in case of
reassignment, the principal or immediate supervisor for that position, and
any other person required by law to be given access. Access o or
disclosure of the information in a file shall be in accordance with the
provisions of ORC 1347.07.

The bargaining unit member shall have access fo histher file in the
Superintendent's office where it is maintained at all reasonable times. There
shall be no charge for access to the file.

The bargaining unit member shall have the right to be accompanied by a
person of his/her choice when reviewing the file, and shall have the right to
grant in writing access to his/her file to an attormney.

The member shall have the right to respond in writing to any material in the
file. Said response shall be attached to and shall become a part of the
document that is in the file. The response shall be inciuded should
distribution of the original document be made.

The Board of Education shall require that the Superintendent maintain
personal information in the file with such accuracy, relevance, timeliness,
and completeness as is necessary to assure fairness in any determination
made with respect to the person on the basis of the information. No
anonymous letters or material will be placed in the file.
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The member shall have the right to dispute the accuracy, relevance,
completeness, or timeliness of information contained in the file. The
Superintendent must make an investigation as to the validity of the dispute
and notify the member of the result of the investigation and the action to be
taken.

Whenever a member of the public who is required by law to be given access
requests to see a bargaining unit member's personnel file, the
Administration shall be present and shall determine the time and place of the
personnel file viewing.

The member shall be notified of the request and shalil have the right to:

a. Be present at the time access is granied to such members of the
public, and

b. Have representation of his/her choice present at such reviewing of
the file. Contents of said file shall not be removed from the file.

All disciplinary documents (i.e. written reprimands, records of suspension,
etc.) shall be removed from the empioyee’s personnel file after three (3)
years from the date of filing provided that the empioyee has not been guilty
of the same infraction within that time period. Request for such removal
must be made in writing by the bargaining unit member after the three (3)
year period has expired.

G. Evaluation Procedures

1.

Bargaining unit members on limited contracts are subject to annual
evaluations by their principal or immediate supervisor.

Bargaining unit members on continuing contracts are subject {o evaiuations
every two (2) years by their principal or immediate supervisor.

H. Fair Dismissal Procedure

1.

Non-tenured Member: Non-renewal of a bargaining unit member’s contract
shall be according to the provisions of this Article and Board of Education
policies prior to action by the Board.

a. The member will be evaluated by their immediate administrator. The
first evaluation must be completed by January 15 and the member
shall receive the written evaluation not later than fourteen (14)
calendar days after the completion of evaluation. The second
evaluation must be conducted between February 10 and April 1. A
written summary of the evaluations must be complsted by April 10.
Fach evaluation must be preceded by two (2) observations, each
observation a minimum of thirty (30) consecutive minutes in length.
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b. The member must be notified in writing of intent to non-renew by April
30. Any member receiving written notice of intent to non-renew may,
within ten days, file with the Treasurer a written demand for a written
statement describing the circumstances that led to the non-renewal

recommendation.
C. Treasurer must provide written statement within ten days.
d. Member receiving written statement may, within five days of receipt,

file with the Treasurer a demand for a hearing before the Board.

e. Treasurer, within ten days of receipt of demand for a hearing, must
provide to the member a written notice setting forth the time, date and
place of the hearing. The Board is required to hold and conclude the
hearing within 40 days from the date on which the Treasurer received
the request for a hearing.

Within ten days of the conclusion of a hearing, the Board shali issue a
written decision affirming or vacating the action not to renew.

Bargaining unit members may appeal procedural errors to binding
arbitration pursuant to the final step of the grievance procedure.

2. Tenured Member: Termination of bargaining unit member's contract shall
be according to related provisions of the Revised Code, State of Ohio, and
Board of Education policies.

3. a. The evaluation forms implemented in 1987-88 shall be used to
evaluaie teachers and the evaluation form implemented in 1998 shall
be used to evaluate the librarian(s), and shall be attached to this
agreement as Appendix G.

b. The Administration and the CEA agree to work cooperatively in
developing a new evaluation insirument and process to be
implemented no later than 2012 - 2013 school! year.

Dress Code

1. The Association recognizes the necessity of establishing a standard of dress
for the students, and that it therefore behooves teachers to maintain their
own comparable standard higher than their expectations of the students.
The determination of acceptable dress shall be at the discretion of the
Empioyer.

2. The Association encourages the bargaining unit members to dress in a
professional manner to present a good image to the students.

3. Very casual attire is not acceptable.

4, Exceptions shall be made for activities which require a more casual dress.
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Principals will monitor their building staff in regard to the standards of dress;
with the overall appearance of the employee being the deciding factor for
acceptability.

6. Within the limitations established by the conditions of this provision, the
standard of dress shall be the responsibility of the bargaining unit member,
subiject to review by the principal.

J. Local Professional Development Commitiee

1. Purpose
A Local Professional Development Committee (LPDC) shall be established to
oversee and review professional development plans for course work,
continuing education units, and/or other equivalent activities in the Crestiine
Exempted Village School District.

Such establishment shall be in accordance with all state rules and regulations
and with the collective bargaining agreement.

2. Term of Office
Once appointed to the LPDC assignment by each respective party, there
shall be no term limits for serving on the commitiee. Should a vacancy occur,
each sponsoring party will appoint a new member to the committee to fill that
vacancy.

3. Committee Composition and Selection

The LPDC shall be comprised of eight (8) individuals, five (5} of whom will be
voting members and three {3) of whom will be alternate members who shall
vote in the absence of a member,

a. The five (5) members shall be as follows:

i. Three bargaining unit members

ii. One principal

. One other certificated/licensed district employee

b. The three (3) alternate members shall be as follows:

i, Two bargaining unit members selecied by the CEA who shali
vote only in place of other CEA-selected bargaining unit
members who are absent.

ii. One other certificated/flicensed district employee selected by

the Superintendent who shall vote only in place of other
appointees of the Superintendent who are absent.
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C. The three bargaining unit members and their two alternates shall be
selected by the CEA. The principal and "other certificated/licensed
district employee" and his/her alternate shall be appointed by the
Superintendent.

d. in the event of an interim vacancy, the committee member shall be
replaced in accordance with ¢ above.

Chairperson

The committee chairperson shall be determined by majority vote of the
committee members.

Decision Making

a. No decision shall be made without five (5) total votes cast by three (3)
individuals selected by the CEA and two (2) individuals selected by
the Board pursuant to item 3 above.

b. if an LPDC committee member or a member's relative is being
reviewed, the remaining four (4) voting members may approve the
item. This shall require the approval of three (3) out of the four (4)
voting members. In the event of a fied vote, an alternate LPDC
member shall replace the non-voting member in accordance with
Articie IV, 1.

Training

a. Members of the LPDC may aftend training on the purpose,
responsibilities, implementation, functioning and legal requirements of
LPDC's.

b. if training is available during work hours, the commitiee members
shall, with the Superiniendent's approval, be given release time to
attend. Such release time shall not be construed as "days absent”
and shall not result in loss of pay.

if training is not available during the reqular workday or work vear, members
shall be paid at histher per diem rate for each hour involved. {See Appendix
J)

Meetings

a. The LPDC shall meet only as often as necessary to accomplish
tasks and responsibilities to complete their work as required by law.
Such meetings may occur during school hours with administrative
approval.
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b. No later than September 10th of each year, the commitiee shall post
in each building their meeting schedule.

8. Compensation and Expenditures
a. Training:

Any fraining necessary for the members of the LPDC will be handled
through Professional Leave.

b. Compensation for Meetings and LPDC Committee Work:

i Committee members shall be paid a stipend for their work on
the LPDC. Commitiee members shall receive $500 for each
contract year that they serve. The Chairman of the Commitiee
shall receive $750 for the contract year that he/she serves in
that capacity.

ii. Payments of the stipend to LPDC members shall be in
December (50% of the stipend) and June (50% of the stipend).

iil. Should alternates be required to attend meetings, they shall
be paid hourly based upon hisfher per diem rate. The
Chairman will submit a time sheet to the Treasurer so that
those serving as alternates can be paid. (See Appendix J)

iv. Expenses that are typically paid for any Professional Leave
are also reimbursable.

V. Any additional expenses and/or compensation must be
approved by the Superintendent and the Board.

9. Appeals Process
a. The LPDC will be responsible for developing an appeals process.
b. The appeals process and its resuiting decision shall not be grievable

under Article Il (Grievance Procedure) of this Master Agreement.

ARTICLE V
REDUCTION IN FORCE

Non-Emergency Reduction in Force

1. Conditions for implementation of a Non-Emergency Reduction In Force

The Board of Education may determine that a reduction in the number of
bargaining unit positions is necessary for any of the following reasons:
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b.

C.

Decreased enrollment of pupils or
Territorial changes or

Shortage of funds (after substantial reductions in expenses in other
areas are made)

Procedures for Non-Emergency Reduction In Force

a.

On or before March 1 preceding the date of implementation the
Association President shall be notified of the Board's intent to
consider a RIF program.

If such an intent is given, then a meeting shall be held between the
Superintendent and representatives of the CEA to discuss the need

- for a RIF program and the RIF procedures as specified in the Master

Agreement. I, following this meeting, the CEA desires to meet with
the Board of Education, then a meeting shall be held with the Board
of Education and representatives of CEA to review appropriate data
and assess the need for the RIF. If the Board determines that such a
reduction is siill justified, the RIF procedures of the Master
Agreement will be implemented.

A senionty list specifying all bargaining unit members’ confinuous
service within the district within all areas of certification/licensure shall
be prepared. The list shall be maintained and updated on an annual
basis. Al approved “leaves of absence” will be applied toward
continuous service for seniority purposes. The list shall include:

i. Date of initial employment (continuous) not including
supplemental confract employment

ii. Areas of certification (eligible as of April 1 of current year)

A formalized list shall be prepared indicating the specific positions to
be abolished. This list shall be prepared prior to April 1 during the
calendar year in which the implementation is to occur. Any
bargaining unit position which might be abolished due to the above
reasons shall be listed. The President of CEA shall receive two
copies of this list.

Reductions shall be first covered through normal attrition. If further
reductions are necessary, sysiem-wide seniority within the
certification/licensure area(s) being reduced shall be the basis of the
RIF program. The bargaining unit member with the least seniority
that is certified for the listed positions (see 2d above) shall be RIF'd
unless he/she can bump into another area for which he/she is
certffied/licensed.
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Once bargaining unit members have been notified in writing that their
position has been RIF'd, he/she has seven (7) calendar days to notify
the Superintendent of the position they wish to and are qualified to
bump into. (See Appendix 0) Each subsequent bargaining unit
member will have seven (7) calendar days from the date of written
notification to bump. This process continues until there are no longer
positions available. (See Appendix P)

f. If ties occur in seniority, the most senior shall be determined by the
following order:

i. Earliest date of Board action fo employ not including
suppiemental contract empioyment.

i, Flip of coin.

g. Any bargaining unit member who is RIF’d (that is, any bargaining unit
member whose employment is to be suspended due {o decreased
enroliment, territorial changes, or shortage of funds) shall have
his/her contract suspended. If the affected bargaining unit member is
at the end of a limited contract, his/her contract shall be renewed and
the new contract then suspended with suspension effective the 1
day of the following schoo! year.

If the affected bargaining unit member is dismissed in accordance
with Article IV G, exception to being issued a new coniract and then
suspending it as described above shall be made. In such case,
procedures regarding the bargaining unit member’'s contract shall be
made in accordance with Article IV G.

Emergency Reduction In Force

In the event of an unexpected, significant loss of revenue to the district which
requires RIF procedures immediately or in the current fiscal year, the following will
apply:

1. Forty-five (45) calendar days preceding the date of implementation, the
Association President shall be notified of the Board's Intent to consider an
emergency RiF program.

2. A formalized list shall be prepared indicating the specific position(s) to be
abolished. Any bargaining unit position which might be abolished due to the
unexpected loss of funds shall be listed. This list shall be given to the
President of CEA at least 15 calendar days prior to the implementation of
the emergency reduction in force.

3. A bargaining unit member whose contract is suspended as a result of this

emergency RIF program shall be given written notification either by certified
mail, return receipt requested, or hand delivered. Contract suspension shall
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occur no less than 20 calendar days after the receipt of the written
notification.

All bumping time lines as described in Article V A 2e shall be reduced to
three (3) calendar days.

All other RIF procedures and requirements as stated in Article V, not in
conflict with section B shall apply.

A significant loss of revenue shall be defined as

a. a loss in excess of $300,000; or

b. a reduction of forty thousand dollars {$40,000.00) or more in grant
dollars that fund salaries. In the instance of a loss of grant dollars
that fund salaries, no more than one (1) position may be RIF'd per

forty thousand dollars ($40,000.00) lost.

Recall Procedures for Non-Emergency and Emergency Reduction In Force

All suspended bargaining unit members with limited contracts not
reemployed within two (2) years from the date of suspension will no longer
have recall rights. Suspended bargaining unit members with continuing
contracts not recailed within three (3) years from date of suspension will no
longer have recall rights.

A bargaining unit member whose contract is suspended as a result of a RIF
program shall be given written notification either by certified mail or hand
delivered. This notification shall occur prior fo May 15 of the year that the
RIF program is to be implemented.

Bargaining unit members who are RIF'd shall be placed on a recall list
stating years of continuous service to the district and subject(s) certified to
teach.

If a position becomes open or a position is reinstated:

a. it shall first be posted according to the vacancy procedures stated in
Article IV D to permit current bargaining unit members to request
reassignment to the position before being offered to members on the
recall list.

b. and it is not filled by current bargaining unit members, the position
shall be offered to members on the recall list who are properly
certified/licensed for that position or who can become
certified/licensed for that position by the first contract day of the
school year succeeding the RIF.

C. notification will be made to the recalled bargaining unit member by
certified mail, return receipt requested, and the notified bargaining
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unit member will have fourteen days of receipt of the offer to respond.
it is the involved bargaining unit member's responsibility to advise the
Board of the address where he/she can be reached.

If a bargaining unit member does not accept a contract or fails to respond in
the time stated, the individual will be reduced to least senior for that area of
certification/licensure, and the bargaining unit member next senior on the
recall list with proper certification/licensure will be offered the position.

If the offer of a contract is returned to the Board of Education by the postal
service as undelivered, the bargaining unit member fo whom the offer was
made will retain his/her seniority position and will be offered the next
available opening for which he/she is properly certified/licensed.

Upon reemployment all rights related to salary, fringe benefits, and seniority
shall be fully restored. Such rights shall include, but not be limited to,
movement to a higher experience step for employment in any school district
while RIF'd from the Crestiine Exempted Village Schools, including
substituting a minimum of one hundred twenty (120} days in one (1) school
year.

Bargaining unit members not employed as a result of the RIF program will
be given preferential consideration as substitute teachers. Rejection of
employment shall not constitute the basis for a Board challenge to the
employee’s entitlement to unemployment compensation.

If approved by the carrier, the RIF'd bargaining unit members shall have the
right to pay the total premium for group life, hospitalization, and other group
benefits for a period not to exceed 18 months.

ARTICLE VI
TEACHING CONDITIONS

Responsibilities and Duties

General duties shall include the following:

1.

2.

To provide for the best educational needs of pupils assigned to the teacher.
The teacher's work day shall be seven hours and fifteen minutes (7 % hours)
inclusive of a thirty (30) minute lunch period. Such time shall require
teachers to be at or near their first morming class/assignment. Any increase
in the length of the workday will be with the approval of the Association.

The teacher contract year shall be one hundred eighty-four (184) days. The
contract year shall include the following:

e one (1) work/preparation day at the start of the school year,
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¢ not more than one hundred seventy-eight (178) days with pupils in
attendance,

¢ ftwo (2)in-service days,

e two (2) days {four [4] half days) of parent-teacher conferences (this time
is to be scheduled absent of a thirty [30] minute lunch in the scheduled
time), and

e one (1) record keeping day at the conclusion of the student year.

4, Members may use the equivalent of one (1) inservice day each year
selecting alternatives to the standard sessions being offered by the district.
- Alternatives could include, but not be limited to: visitations to other schools,
consultations with professionals in the field of assignment or workshops
(which do not give college credit) at other sites. Prior to the inservice, the
member must apply and receive permission from the Superintendent of
Schools or designee for approval of alternatives selected. When requesting
alternatives, the bargaining unit member will also indicate how the requested
alternative falls within the scope of priorities for the district as identified in the
CCIP and/or will identify how the inservice aiternative will improve student
learning (see Appendix B).

5. All members are required to fulfi two (2) days of parent-teacher
conferences, regardless of supplemental duties or teaching requirement.

B. School Calendar

Members of the bargaining unit shall have the opportunity to have input into the
school calendar for the next school year. Such input will be processed by the
Association and next be filed with the Superintendent by January 15 of the year
prior to the implementation of the proposed calendar. The Superintendeni shall
give consideration to said input.

C. Released Time for Staff Meetings

Reieased time for general (system-wide) meetings of the bargaining unit will be
provided. Such meetings to convene at approximately one hour prior to regular
school closing dismissal with such meeting to terminate approximately one hour
after commencing.

Building mestings to be held to a minimum by substituting periodic builetins.

D. Sybsfituting by Faculty Personnel

1. Use of bargaining unit members for substituting shall be used only in
emergency situations. Emergency situations shall be defined to include
short-term emergency situations (coverage of ane period a day) as well as
circumstances that would require substituting for a longer period of time
{coverage of two periods to as long as the entire school day).

2. Members who substitute shall be paid additional compensation at the rate of
$23.00 for each period the member substitutes. (See Appendix L for
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reimbursement form). The teacher must obtain approval from the building
administrator before submitting the reimbursement form to the Treasurer for
reimbursement.

This provision applies to all members of the bargaining unit, including
teachers who retain responsibility for their students when music, art, and/or
physical education personnel are absent as well as to bargaining unit
members in grades kindergarten through seven whose classes are
temporarily increased by a class size as a result of a staff member's
absence. Changes from one duty assignment to another duty assignment
(e.g., study hall duty, office duty, and/or cafeteria duty) shall not result in
compensation uniess the duty is a study hall whose class size exceeds forty
(40) students.

Substitution and/or compensation shall be authorized by the building
principal. Whenever possible, advanced notice shall be given one (1) day
prior to the substitution or as soon as possible after knowledge of the
need for a substitute.

At the high school, a double biock period shall be defined as two (2) periods
and a singie block shall be defined as one (1) period.

At all other levels, a period shall be defined as one (1) instructional class
period, regardless of variations in period lengths between buildings or grade
levels,

Such instructional class period shall not be less than thirty (30) minutes. If
faculty substitution occurs for a period of time that is less than thirty (30)
minutes, the employee shall receive partial compensation accordingly.

Planning/Preparation/Conference

All bargaining unit members shall receive planning/preparation/conference
time. Such time shall be without the responsibility of students, shall be
within the student school day, shall be provided in blocks of time that are not
less than twenty (20) consecutive minutes, and shall be a minimum of two
hundred (200) minutes per week. Both parties understand that during
weeks school is not in session for five (5) days, teachers will not receive all
two hundred (200) minutes of planning/preparation time.

A schedule will be collaboratively developed in each building to address
planning/preparation time for days on which one or more of the following
occurs:

1. one {1} hour delay
2. two {2) hour delay
3. early release days

These scheduies must be completed by September 15 of each school year.
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Duties

The Board and the CEA joinlly agree to the importance of
planning/preparation/conference time for the teacher workday. Every effort
will be made when creating schedules at each building to assure, whenever
possible, that each bargaining unift member has at least one (1)
planning/preparation/conference time per day.

When a bargaining unit member must travel between buildings as part of his
or her assignment, such travel time shall not be considered as part of the
member’s planning/preparation/conference time. A minimum of fifteen (15)
minutes shall be aliotted between classes in different buildings.

The minimum thirty-minute, duty-free lunch shall not be considered part of
the planning/preparation/conference time.

Substitutes will be used to relieve a regular classroom teacher who must
attend IEP conferences.

Teachers will be asked for preference about the scheduling of administrative
and/or parent conference when possible.

If a bargaining unit member who works in more than one (1) building is assigned a
duty, he/she shall be limited to having only one (1) duty per day in total.

ARTICLE VI
LEAVES

Sick Leave

1.

Each member of the bargaining unit shall be entitied fo use sick leave upon
approval of the Superintendent of Schoois for absence due to perscnal
iliness, injury, exposure t{o contagious disease which could be
communicated fo others, and for absence due to iliness, injury, or death (if
necessary) in the employee's immediate family and pregnancy. Each
member shall provide the Board with a signed Sick Leave form (see
Appendix C) upon his/her return to justify the use of sick leave.

Unused sick leave shall be cumulative to 265 days.

Each full-time employee shall be entitled for each completed month of
service to sick leave of one and one-fourth (1 1/4) workdays with pay for the
total of fifteen (15) days per year.

Each newly hired unit member or any unit member who has exhausted
his/her accumulated sick leave in any school year shall be advanced and
credited with up to ten (10) days of sick leave. If any of these advanced
days of sick leave are used, they shail be deducted from the sick leave
accumulated during that contractual year, or if necessary, the following
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contractual year. However, prior to advancing more than 10 days in any one
school year, personal leave shall be exhausted first. Furthermore, prior to
advancing any leave into the next confract year, the employee will execute a
written contract with the district Treasurer stipulating that repayment of any
advanced days will be made by the employee to the district should the
employee not return to active employment status with the Crestline
Exempted Village Schools.

If a unit member ends employment with the Board using advanced sick
leave and not earning same, he/she shall have the per diem amount
deducted for said unearned sick leave from the last paycheck issued by the
Board.

Bargaining unit employees who render part-time service under a regular
teaching contract shall be entitied fo sick leave for the time actually worked
at the same rate as that granted to full-time empioyees. That is, their current
per diem rate times the number of days actually on sick leave.

liiness in Immediate Family (to include step family)

Immediate family shall be defined as spouse, child, parent, brother, sister,
grandparents, parent-in-law, son-in-law, daughter-in-law, foster chiid, person
under the bargaining unit member's (and/or spouse'’s) guardianship and/or
any other maternal or paternal blood relative living in the unit member's
household. Upon request, the Superintendent may grant the use of sick
leave for individuals not included under the definition of immediate family.

Where the employee is absent twenty (20) or more days because of
personal iliness, a report as to the reason from the employee's physician
may be required o permit payment of sick leave. An employee suspected
of developing a pattern of sick leave abuse will be s¢ notified by his/her
principal or supervisor and may be required to provide medical verification
for future absences if the pattern continues.

Sick leave shall not be charged for days on which school is not in session
due to public calamity, disease, epidemic, hazardous weather conditions,
damage to a school building or other femporary circumstances due to utility
failure rendering the school building unfit for schoo! use.

The previously accumulated sick leave of a pubiic employee who has been
separated from public service or who is transferring from another school or
other public agency shall be credited to that person upon employment in the
Crestline Schools provided that the accumulated sick leave has not already
been cashed in. it is the responsibility of the employee to notify Crestline
schools of the sick leave. However, when returning to public service, such
return must take place within ten years of the date of the last termination of
public service.
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Birth of a Grandchiid

Bargaining unit members may use up to two (2} days of sick leave for the
birth of grandchildren. Extension to the two-day (2 day) leave policy for
grandchildren may be granted by the Superintendent if the bargaining unit
~member presents evidence of complicating medical circumstances
surrounding the birth.

Sick Leave Bank

When a bargaining unit member, who has been employed by the district at
least three (3) years, has exhausted all of his/her accumulated sick leave,
including the advanced days, and additional days are still needed, then
he/she may request that additional days be transferred from other
bargaining unit members with accumulated sick leave.

Upon receiving such a request, the CEA shall distribute a notice (Appendix
K} to all bargaining unit members notifying them of the request. Any
employee wishing to donate accumulated sick leave to the bargaining unit
member, shall submit the lower half of form Appendix K to the Treasurer.

Upon receipt of the signed form authorizing the donation of days, the
Treasurer shall transfer the days on an as needed basis. Days donated will
be taken in the order they are received uniii the maximum has been
reached.

a. One day donated will be equivalent to one day received regardless of
the donor's or recipient's per diem rate.

b. An employee can request donations for a sick leave bank one time
per incident.
C. The employee shall submit to the Treasurer, per incident, a doctor's

statement regarding the reason for sick leave and time required for
recovery based on the doctor's evaluation at that time. The
employee shall receive the lesser of the doctor's stated time for
recovery or 184 days per incident.

d. All donations of sick leave will be voluntary and considered
confidential.
e. Any employee donating sick leave days may give up to a maximum

of ten (10) days, providing he/she does not deplete his/her own sick
leave balance to less than one hundred fifty (150) days. Only eamed
sick leave may be contributed. Advanced sick leave may not be
contributed.
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Personal Leave

Upon written request to the Superintendent, each bargaining unit member
employed by the Board shall be granted, without loss of contract pay, a maximum
of three (3) personal leave days, all of which will be non-accumulative (see
Appendix C for form). Personal days are fo be used for activities which are
reasonable and proper and normally cannot be conducted after schools hours.

Personal leave days shall be unrestricted uniless the days are requested from May
1% through the end of the contract year. All requests for personal leave from May
1% through the end of the contract year must include a reason for the leave.
Personal leave days are not to be granted on days consecutive with school
holidays, inservice days and/or vacation days. The Superintendent may make
exception to this for special circumstances. Reasons shall also be required if the
applicant is applying for this exception.

Requests must be received by the Superintendent at least three (3) days in
advance of requested date, unless otherwise waived by the Superintendent.

No more than one bargaining unit member per building may use the same date for
personal leave. In case of duplicate request dates, priority will be given to earliest
receipt date. Exceptions may be made to this provision if substitutes are available
or if existing staff members are available and willing {0 cover classes.

One day of the three (3) days may be used as half (1/2) days. The other two (2)
days will be used as whole days.

Unused personal leave days may be added fo the bargaining unit member's
accumulated sick leave upon written reguest to the Treasurer. The written request
must be submitted to the Treasurer no later than May 1st of each year with
conversion of the personal leave to occur during July of the same year.

Leaves of Absence {(Unpaid)

1. Definitions: An unpaid leave of absence is understood to mean a period of
extended absence from duty by an employee of the Board of Education for
which written request has been made and formal approval has been granted
by the Superintendent for up to ten (10) days or the Board of Education for
any leave beyond fen (10) days. This leave may not be used for vacations
or personal needs that can reasonably be scheduled during non-contracted
days. Without request, the Board of Education may grant a leave of
absence to an employee because of physical or mental disability; however,
such unrequested leave shall be in accordance with ORC Section(s)
3319.13 and 3319.16.

All leaves of absence shall be granted in accordance with ORC 3319.13 and
the provisions of this section.
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2. Length of Leave: Leaves of absence for any purpose do not extend for
longer time than two (2) calendar years. Upon subsequent request by the
employee, such leave may be extended by two (2) years by the Board.

3. Expiration of Leave: At the expiration of the specified period of leave an
employee terminates his/her affiliation with the Board of Education if he/she
at that time declines a position which has been offered him/her. The
employee returning from leave must notify the Superintendent of their intent
fo return prior to March 1.

4, Leave of Absence and Salary: Only leaves of absence for services in the
Armed Services of the United States, or any auxiliary branch of these same
forces, shall be construed valid for salary increments.

5. Employment Upon Return From Leave: When the leave of absence has
expired the Superintendent of Schools is obligated to assign the person to a
position in this school system for which such person is certificated/licensed.

6. Non-renewal of Replacement: Any ceriificated/licensed individual who has
been newly employed as a result of the vacancy created by a bargaining unit
member on leave of absence may be non-renewed if the individual on leave
of absence retumns.

Military Leave

Any member of the bargaining unit who is required to accept military service in the
time of national emergency or who is called to active duty in the Armed Forces, or
who enlists in a branch of the Armed Service, shall be granted leave in compliance
with federal and state laws. During such leave, said member shall be considered
as if he/she had been performing assigned duties by the Board and granted full
time in determining seniority or establishing placement on the salary schedule upon
returmn from such service.

Said member must make application with the Board within one (1) year of his/her
discharge and shall be employed at the beginning of the next semester following
the member's letter of application. (See Appendix C for form.)

Association Leave

A maximum of five (5) days (fotal) of Association leave will be granted annually to
permit members of the Association to attend OEA-sponsored events. The Board
shall pay the cost of substitutes.

Jury Duty/Court Leave

1. A unit member upon written request to the Superintendent shall be granted
leave for the number of days or partial days needed to accept and serve on
jury duty or as a subpoenaed witness. Such leave shall be with pay
provided that the compensation received from the Court is remitted fo the
Board within one hundred twenty (120) days of the leave.
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A unit member who is subpoenaed to appear as a witness in a court of law
shall be granted paid leave for the number of days or partial days needed to
give testimony. Such leave shall be granted upon written request to the
Superintendent and evidence of the subpoena.

in the event that an employee Is summoned for jury duty on a day or days
when the employee is on unpaid status, he/she will be entitled to retain all
compensation received from the Court.

If a unit member is assaulied by a student or parent when acting in an official
capacity, and the member files charges, he/she will be granted paid time
released for court testimony. (See Appendix C for form.)

G. Professional Leave

1.

Upon approval by the Superintendent, bargaining unit members may attend
events such as, but not limited to, National Board Certification Test(s),
professional meetings, conferences, other schools, clinics, workshops, or
activities which are related to their teaching assignment(s) or extra-curricular
assignments and benefits the member's professional abilities and/or which
benefit the district, or its students.

Professional leave may be granted for the purpose of coaches attending
state tournaments.

a. A limit of one head coach and one assistant coach for each boy’s
sport and for each girl's sport may use professional leave 1o attend a
state tournament.

Professional leave shall not be used to attend sectional, district, or
regional tournaments unless the coach’s team is competing in the
tournament and attendance is required.

Coaches other than the head coach and assistant coach must use
personal leave for state tournament attendance.

b. The Athletic Director's use of professional leave for state tournaments
shall be limited to two sporis, unless participation of the district's team
at the state level requires hisfher attendance.

C. The availability of substitutes shall be a condition for a coach’s use of
professional and personal leave for attendance at state tournaments.
Faculty members may be used to cover classes with building
principal approval.

d. Costs associated with the use of professional ieave for state

tournament attendance shall be paid in accordance to the limitations
set forth in this article, including lodging, meais, travel, and admission
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fees. The source of funding for such expenses shail be at the
discretion of the Superintendent.

Reguest for all such leaves described in G 1 and 2 above shall be made in
advance to the Superintendent through the buiiding principal.

Bargaining unit members shall be reimbursed for the expenses incurred as a
result of all professional leave up to the following limitations:

a.

Travel at the maximum mileage rate which the IRS allows as a
deduction for business. When more than one member attends,
mileage will be paid to one person for every two (2) persons making
the trip. Round trip, tourist-class air fare will be paid if the cost is less
than travel by car or bus, or if travel by car or bus is less practical due
to time and distance factors.

L.odging for a maximum of three (3) nights. The starting and ending
times of the event and travel time shall be taken into consideration
when determining the number of nights granted for paid lodging.
When more than one member of the same sex attends, lodging will
be paid for one hotel room for every two (2) people.

Registration at the membership rate or at the advanced registration
rate, whichever is less. Registration fees shall be paid in full
regardless of time factors, if the professional leave is a result of an
administrator's request for the member's attendance and advanced
rates were not possible to achieve.

The actual cost of all meals to a maximum of $40.00 per day.
Reimbursement will be made only with the submission of detailed
receipts. Tips are reimbursable to 15% of the bill but only if they are
added directly to the bill. A tax exempt form will be provided to the
employee who requests that meal costs be paid. Meal taxes shall be
paid by the board if the tax exempt form is not accepted by the
restaurant.

A tax exempt form will be provided to the employee who requests that
hotel costs be paid. Hotel taxes shall be paid by the Board if the tax
exempt form is not accepted by the hotel.

if professional leave expenses are paid for through a grant and grant
money is available and can be included in the grant budget,
exceptions to the above limitations 4. a-e shall be made for payment
above said limitations, including, but not limited to, the extension of
paid lodging time.

Following return from a professional leave the bargaining unit member shall
report to the building principal, and, if appropriate, share with the staff the
information and materials gained at the next regular faculty meeting. (See
Appendix D form.}
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Assauit Leave

A bargaining unit member who is absent from his/her assigned duties because of a
physical injury resuiting from a physical assault while acting within the scope of
employment shall receive assault leave on the foliowing basis for the period of
physical disability:

First five (5) days - assault leave

Thereafter, three (3) days of sick leave, then one (1) day of assault leave

Assault leave shall be with pay.

Assault leave granted pursuant to this section shall not be charged to a member’s
accumulated sick leave; however, an individual member may desire and elect to
use sick leave for days absent due to an assault. If a member elects to use sick

leave, said leave would be granted in accordance with ORC 3319.141.

A member of the Association bargaining unit shall not qualify for payment of used
assault leave until the Assault Leave form (see Appendix E) has been submitted.

Payment for assault leave shall be at the rate of pay in effect at the time of the
assault or at the rate for which the member may become eligible in accordance with
the Ohio Revised Code.

Bereavement Leave

Bargaining unit members shall be granted a paid leave of three (3) days for death
in immediate family and step-family for each occurrence. This leave shall not be
deducted from employee's accumulated sick leave. Immediate family and step-
family shall be parents, children, in-laws, grandparents, grandchildren, sister,
brother, and spouse. Additional bereavement leave may be granted upon request
to the Superintendent.

Two days of sick leave shall be granted upon the death of relatives, other than the
immediate family, to the niece/nephew and aunt/uncie degree of relationship.

Upon request to the Superintendent or his desighee additional days fo a
maximum of six may be granted upon review of circumstances.

Family and Medical Leave

1. Notwithstanding other provisions of the Agreement, the Board agrees to
abide by the provisions of the Family and Medical Leave Act of 1993. The
parties 1o this Agreement agree that all benefits guaranteed by the Act will
be provided to employees covered by this Agreement. Any aileged
violations of the Act may be processed as grievances using the procedure
herein. Pursuit of such a grievance in no way prevents an employee from
enforcing their rights under the Act as provided by law.
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Leave Provisions

a.

Each employee is entitled to and shall be granted upon request (See
Appendix H) up to twelve (12) weeks of family and medical leave per
year for a serious health condition of the employee or to care for a
newborn child or a child, parent, or spouse with a serious health
condition. Such leave may be taken for the care of a newly adopted
or newly placed foster child, as well as a newborn.

Any leave beyond twelve (12) weeks in a year for these combined
purposes may be granted pursuant to the other leave provisions of
this Agreement.

Eligible employees may choose or the employer may require the
employee to substitute paid leave granted by other provisions of this
Agreement for all or part of the leave granted under this articie. In
such cases, the employee's family and medical leave shall run
concurrent with the employee’s available paid ieave.

The empioyee shall give the Board thirty (30) days notice when need
for the leave is foreseeable; otherwise, the notice shall be given as
soon as possible. The employee's notice shall specify Family and
Medical Leave.

When medically necessary, leave may be taken intermitiently, subject
to the Family and Medical Leave Act regulations.

FProtection of Empioyment

a.

The Board shall return the employee taking family and medical leave
under this article to the same or similar position he/she occupied prior
to the leave.

The taking of family and medical leave under this article shall not
result in the loss of any employment benefit accrued prior o the date
the leave commeniced.

Insurance Continuation

The Board shall continue fo pay the Board's share of medical, dental, and
life insurance plans for the employee while he/she is on family and medical
leave under this articie.

Year

For purposes of Family and Medical Leave benefits, the year shall be
defined as July 1 through June 30.
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ARTICLE VI
SALARY AND FRINGE BENEFITS

Regular Salary

1.

The base salary shall be twenty eight thousand four hundred eighty two
dollars ($28,482.00) or the state minimum, whichever is greater, effective
July 1, 2010.

The base salary shall be twenty eight thousand seven hundred sixty six
($28,766.00) or the state minimum, whichever is greater, effective July 1,
2011.

The base salary shall be twenty nine thousand fifty three dollars
($29,053.00), or the state minimum, whichever is greater effective July 1,
2012.

Effective July 1, 2004 the Board portion of STRS contribution shall be that
portion required by the Ohio Revised Code plus a one percent (1%) pick-up
of the bargaining unit members share with the following conditions:

a. Picked-up contributions shall be included in earnings for retirement
purposes for all certificated/licensed staff;

b. The pick-up percentage shall apply uniformly to all individuals in the
bargaining unit;

C. The Board shall pay the member and employer contributions on the
picked-up amount;

d. The pick-up shall apply to all compensation including supplemental
earmnings.

The annual salary of each bargaining unit member shall be paid in twenty-
six (26) equal installments. The first payday shall occur no later than the
third Friday after the initial day of schoo!l for which the bargaining unit
contract (or salary notice) covers. Effective with the first pay of the 2007-
2008 contract year, all payroll will be distributed via electronic deposit with
email notification to the employee.

Board agrees to hire two new teaching positions (4th and 6th grade)
effective with the 2010-2011 school year.

Special Conditions

1.

A maximum of ten (10) years experience for employment in other systems
and serving in the Armed Forces shall be recognized for any new employee
unless all three (3) of the following conditions are met:
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a. Placement at a lower step level would result in the non-acceptance of
employment by the candidate;

b. A different qualified, properly certificated/licensed candidate
unavailable or was unacceptable for hire;

C. The Superintendent meets with representatives of the CEA to discuss
such additional salary placement prior to the implementation of the
offer.

If the above criteria are met, the new employee may be employed at a rate
above Step 9.

The Superintendent may, if he determines it to be necessary, pay for extra
duty in accordance with the supplemental salary schedule, extended time
beyond nine months at the per diem rate and/or for additional duties.

As used in this Agreement, “five years of fraining" means at least one
hundred fifty (150) semester hours, or the equivaient, and a bachelor's
degree from a recognized college or university. A master's degree plus 15
graduate hours will be 15 semester graduate hours eamed after the
master's degree has been conferred. A master's degree pius 30 graduate
hours will be 30 semester graduate hours earned afier the master's degree
has been conferred. Bargaining unit members shall not suffer a loss in pay
through movement to a lower column or step due to the implementation of
this definition.

All bargaining unit members are required to file with the Superintendent of
Schools their certificate/license and their complete official transcript of work
as of the beginning of the school year. Certificates/licenses for teaching
areas will be filed with the district upon employment and each renewal
thereof.

An official franscript will be filed with the Superintendent upon the
completion of credit hours which qualifies a bargaining unit member to move
from one column to another on the salary schedule. Upon review by the
Superintendent, the member shall be appropriately placed on the salary
schedule. Transcripts filed by October 15 shall result in proper placement
from the start of the contract year. Transcripts filed by February 15 shall
result in proper placement on the first workday of second semester.

C. Reimbursement for Self-improvement Courses

1.

The Board of Education agrees to reimburse bargaining unit members for
courses approved by the Local Professional Development Committee and/or
the State of Ohio for teacher certification/licensure taken while employed by
the Crestline Exempted Village School District.

The Board shall reimburse members up to a district-wide maximum of
twenty thousand dollars ($20,000.00) per fiscal year (July 1% to June 30™ for
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qualifying courses. There will be a three thousand dollars ($3,000.00) limit
per person per fiscal year.

Tuition for bargaining unit members participating in the Teacher
Mentor/Mentee Program shali be paid in full. Reimbursement for district
initiated courses and reimbursement to members who participate in the
Teacher Mentor/Mentee Program shall be calculated into the district’'s yearly
maximum.

Courses will be approved for payment by the administration provided they:

a. Fit into the member’s area(s) of certificationfiicensure or employment
assignment

b. Fit into the member's supplemental assignment

C. Upgrade into the areas of guidance or administration

d. Are in the computer/technology field

e. Are courses taken in an attempt to earn an additional area of
certification/licensure or Master's/Doctoral Degree in the field of
education.

For reimbursement to be made from a current fiscal years course-
reimbursement budget, bargaining unit members must submit the following
to the Treasurer's office before July 1%

a. A completed and approved application form
(See Appendix I)

b. kvidence of completion of the course with a grade of “C” or better in
graded courses, or receive an S in courses that are graded on a
Pass/Fail basis

C. A university fiyer stating the fees

d. Proof of payment (receipt from a college, a cancelled check, or a
credit card receipt or statement)

For bargaining unit members who submit a-d on or after July 1%
reimbursement shall be taken from the next fiscal year's maximum allotment
of funds, with payment delayed untii August 15 of the following calendar
year.

All semester hours shall be converted to quarter hours for the purpose of
calculating individual reimbursement amounts. One and five tenths (1.5)
shall be multiplied by the number of semester hours for conversion to
quarter hours.
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To determine the amount of reimbursement due fo each qualifying
bargaining unit member as determined in 4. a-d, the twenty thousand dollar
($20,000.00) maximum amount shall be divided by the total number of
gualifying quarter hours and equivalent semester hours submitted to the
Treasurer's office before July 1% of that fiscal year. This quotient shall be the
monetary rate paid to individuals for each actual or converted quarter hour
taken, up to a maximum of three thousand dollars ($3,000.00) per person
per fiscal year.

Such reimbursement shall not exceed actua! tuition costs.

Reimbursement shall be made by August 15" in checks that are separate
from members’ regular paychecks. Included with the check shall be a notice
from the Treasurer stating the following information:

a. The number of bargaining unit members who received
reimbursement for that fiscal year

b. The number of qualifying quarter hours submitted

C. The number of qualifying semester hours submitted

d. The total number of hours after conversion to quarter hours
e. The rate of reimbursement per “quarter” hour

The Association President shall receive quarterly updates from the
Treasurer’s office indicating the number of members taking courses and the
number of quarter hours and converted semester hours taken in the District.

Continuing Education Units - The Board of Education agrees to reimburse
teachers for CEU's taken while employed by the Crestline Exempted Village
School! District that are not reimbursed through the use of professional leave.
The rate of reimbursement shail be $40.00 per CEU or the actual fee
charged, whichever is less, up to a maximum of $120.00 per year, subject to
the limitations of the $20,000 tuition reimbursement fund.

D. Travel Allowance

1.

Reimbursement for approved fravel outside the school district will be at the
maximum rate which the Internal Revenue Setrvice allows as a deduction for
business travel. The Superintendent has the option of offering the use of
school owned vehicies as an alternate means of transportation.

Bargaining unit members assigned to work in more than one building during
the course of a normal school day shall receive compensation for travel
between assigned buildings when they use their own motorized vehicle for
transportation at the maximum rate which the internal Revenue Service
allows as a deduction for business travel.
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11.

Payment shall be made at the end of each semester upon submission of the
required documentation,

Distances shall be shortest measurabie automobile traveling route from front
door fo front door.

This agreement does not cover travel for occasional, casual and/or activities
outside the normal working day (approximately 8:00 a.m. to 3:00 p.m.).

Special Assignment

Bargaining unit members who agree to perform special assignment(s) shall be
reimbursed for administratively approved time spent in addition to regular working
hours that is not part of a supplemental contract listed under Article VI, . Such
reimbursement shall be as follows:

1.

2.

9.

10.

Saturday School:  $100.00

Thursday School:  $23.00 for the hourly rate

After school detention (maximum one hour): $23.00 for the hourly rate

Tutoring: $23.00 for the hourly rate. For every hour that a student is
futored, the bargaining unit member shall be credited for one and one-fourth
(1 %) hours of tutoring time for additional time spent in preparation and
grading.

Mentoring: For each teacher that a bargaining unit member mentors, the
member shall receive $1000.00 upon completion and verification of his/her
mentoring duties at the end of the school year. The lead mentor for the
district shall receive five hundred dollars ($500.00).

Professional Development Meeting: $23.00 for an hourly rate

Teaching Summer School: $110.00 per day for a three (3) hour session with
students. If the summer school is less than a three (3) hour student day, this
figure will be prorated.

Summer Technology Maintenance Work: $23.00 for the hourly rate

CARES Tutoring: $23.00 for the hourly rate

District-wide Computer-Based Assessment Programming: $23.00 per hour

Committee Work:

A committee, as used in this section, is a group instituted and selected by
the Board or administration to aid in the educational process or the
administration of the school program.
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If a bargaining unit member is assigned to a committee, the member shall
receive a "Memo of Assignment" designating the assignment. Members
may be required to work on two (2) committees. If a member is asked to
serve on a third committee, the member shall have the option of accepting
the assignment and receiving $100 for the work on the third committee, or
the member can refuse the assignment.

Course of study, District Leadership Team (DLT) and Building Leadership
Team (BLT) committees are not subject to the paragraph above. Course of
study committees shall include course of study/curriculum guide committees
and revision commitiees. Bargaining unit members assigned to such
committees shall receive compensation as follows:

a. Development of new Course of Study/Curriculum Guide Committee -
$300

b. Revision of existing Course of Study/Curriculum Guide Committee -
$150

c. District Leadership Team Committee members - $300 in addition to

any Building Leadership Team compensation, to be paid the first pay
of June each year. Team members shall be limited to a total of six

(6).

d. Building L.eadership Team Committee members -$23.00 for an hourly
rate spent on BLT meetings, activities, and/or assignments. Such
compensated time shall have administrative approval and shall be
iimited to a maximum of one (1) hour per month and limited to a total
of eighteen (18) bargaining unit members.

e. Any travel o and from committee locations will be paid based on the
IRS mileage rate.

F. Severance Pay (Retirement)

1.

Retirement shall be defined to mean actual retirement directly from
employment in the Crestline Exempted Village Schoo! District and
acceptance info the State Teachers Retirement System within 180 calendar
days of the last day of employment.

Upon retirement, bargaining unit members shall be entitied to severance pay
(See Appendix F} that shall be computed in the following manner:

a. One haif (1/2) of their accumulated and unused sick leave at the fime
of retirement to a maximum of seventy-one (71) days.

The payment shall be based on the member's per diem rate

(excluding supplementals and exiended time) at the time of
refirement.
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Payment will be made upon the member having fuffilled the
requirements of this section. The retiree shall receive his/her
severance pay in two (2) payments. Fifty percent (50%) of the
refiree’s severance pay shall be received in the calendar year of
his/her retirement. The remaining fifty percent (50%) shall be paid to
the retiree in January of the succeeding calendar year.

If the bargaining unit member submits a letter of resignation due to
retirement 100 calendar days prior to the date of retirement, the
member shall be entitled to a payment of one thousand dollars
($1,000.00), to be added to the total severance payment.

In the event of the death of a bargaining unit member who is eligible for
retirement benefits, the severance pay due shall be payable to the estate.
The deceased bargaining unit member must be eligible for service
retirement and/or survivor benefits under the provisions set by the State
Teachers Retirement System. In this instance, the Treasurer shall issue a
check for the amount of the individual's severance pay to the bargaining unit
member's estate designee upon verification of eligibility.

Severance payment to the estate of a deceased bargaining unit member
shall not negate the distribution of that member’s life insurance benefit.

G. Workshop Fees

In the event the aftendance fo a professional meeting is approved by the
Superintendent and savings can be made by making advanced payment, this shall
be done. The bargaining unit member must submit a completed copy of the
registration form with the original request. The Treasurer will then make payment
and send registration to the organization or association. Failure to comply will
result in the member paying the difference in fees. Exception shall be made if the
attendance is at an administrator's request and advanced rates were not possible

{0 achieve.

H.  Payroll Deductions

Payroll deductions shall be available to teachers for:

1.

2.

Government Savings Bonds
Annuities

United Way

Credit Union

United Education Profession (i.e. Association Dues)
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The Empioyer agrees that dues will be deducted in each of the
remaining pay periods from each employee who so authorizes in
writing. The signed authorization must be presented to the
Treasurer's office.

Notice of the amounts of the above deductions will be furnished to the
Treasurer's office by the CEA. Changes in rates of deduction shall
be effective thirty (30) calendar days after notice is received by the
Employer or on the next payday from which dues are customarily
deducted, whichever is later. Once dues are remitied to the CEA,
their disposition thereafter shall be its sole obligation and
responsibility.

The Employer shall not be obligated to make dues deductions
beyond available resources from any employee who, during any dues
month involved, shall have failed to receive sufficient wages to equal
the amount of the dues deduction.

The Employer shall be relieved from making such employee dues
deductions upon termination of employment; reassignment o a job
classification other than one included in the bargaining units;
reduction in force; an agreed leave of absence; or written revocation
of the dues authorization given o the Employer. The Employer
agrees to deduct any obligations owed as of the date of the above
event.

Deductions provided for in this Article are further subject to the
procedures and regulations for the Treasurer and shall only be made
over the remaining pay periods. In the event a deduction is not
appropriately made for any CEA member during any particular
month, the Employer, upon wiitten verification from the CEA, will
make the deduction during the next pay period that union dues would
normally be deducted, but only if the deduction does not exceed the
total of two (2) months regular dues. Such claim of error must be
submitted to the Employer not more than sixty (60) calendar days
after the error was made.

Political contributions (i.e. OEA Fund for Children & Public Education)

Fair Share Fee

a.

Payroll Deduction of Fair Share Fee

- The employer shall deduct from the pay of members of the

bargaining unit who elect not to become or to remain members of the
CEA, a fair share fee for the union’s representation of such non-
members during the term of this contract.

Notification of the Amount of Fair Share Fee
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Notice of the amount of the annual fair share fee shall be transmitted
by the CEA to the Treasurer of the Board by September 30 of each
year during the term of this contract for the purpose of determining
amounts to be payroli deducted, and the employer agrees fo transmit
all amounts deducted to the CEA.

Schedule of Fair Share Fee Deductions
i. All Fair Share Fee Payers

Payroll deduction of such annual fair share fees shall
commence on the first pay date which occurs on or after
January 15 annually.

ii. Upon Termination of Membership During the Membership
Year

The Treasurer of the Board shall, upon ngtification from the
CEA that a member has terminated membership, commence
the deduction of the fair share fee with respect to the former
member, and the amount of the fee yet to be deducted shall
be the annual fair share fee less the amount previously paid
through payroll deduction. The deduction of said amount shall
commence on the first pay date occurring on or after forty-five
{(45) days from the termination of membership.

Transmitial of Deductions

The employer further agrees to accompany each such transmittal
with a list of names of the bargaining unit members for whom all such
fair share fee deductions were made, the period covered, and the
amount deducted for each.

Procedure for Rebate

The CEA represents to the Board that an internal rebate procedure
has been established in accordance with Section 4117.09 (C) of the
Revised Code and that a procedure for challenging the amount of the
representation fee has been established and will be given to each
member of the bargaining unit who does not join the CEA and that
such procedure and notice shall be in compliance with all applicable
state and federal laws and the Constitutions of the United Stated and
Ohio.

Entitiement to Rebate
Upon timely demand, non-members may apply to the CEA/OEA/NEA

for an advance reduction/rebate of the fair share fee pursuant to the
internal procedure.
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g. indemnification of Board

The CEA shall indemnify and hoid the Board harmiess for any costs
associated with the Board’s compliance with this Agreement. This
shall include any litigation costs.

The CEA reserves the right to designate counsel to represent and
defend the Board. However, this provision shall not prevent the
Board from empioying its own counsel, at its own expense, to assist
in such representation.

Arrangements for payroll deduction will be made with the Treasurer.

L. Supplemental Contract Salary

1.

Any bargaining unit member involved in a negotiated extra duty activity and
whose participation is recommended by the building principal to the
Superintendent, and is approved by the Board, shall receive compensation
for that extra duty.

All supplemental contracts and extended time contracts shall be listed in the
master agreement. Any new proposed contracts by the Board shall require
notification to the Association and the parties shall negotiate over the
compensation for the contract.

Supplemental contracts shall be issued not later than the regularly
scheduled Board meeting prior to the commencement of the supplemental
duty provided assignments are filled at least ten (10) working days prior to
the beginning of the assignment, otherwise coniracts will be issued within
ten (10) working days of Board approval. Supplemental contracts shall be
delivered in person with receipt indicated or be distributed by certified mail to
the bargaining unit member. Once received by the bargaining unit member,
the contract must be returned fo the Board Office within fourteen (14)
calendar days. Failure to return an executed contract to the Treasurer within
the fourteen (14) day period will be considered a rejection of the coniract by
the employee. Exception to the fourteen (14) day return deadline shall be
made for certified mail contracts if the contract is returned to the sender as
undelivered.

Supplemental contract compensation shall be in accordance with the
schedule shown in #7, “Supplemental Index.” Prior experience in a similar
position from another school district must be verified on that district's
letterhead. Year of responsibility shall be retained when a change of
position occurs between similar positions; i.e., assistant football to head
football, girls' basketball to boys' basketball, etc.
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Suppiemental contracts will be filled in accordance with Article 1V.D.4 of this
contract. Then other interested bargaining unit members will be offered
supplemental positions, if qualified. If there is no interest by bargaining unit
members, or no bargaining unit members are qualified for the position, the
position may be filled in accordance with ORC 3313.53.

The Board is not required to fill any supplemental vacancies.

All coaches with varsity duties, including the head coach, assistant coaches,
and junior varsity coaches, whose season extends due to OHSAA
tournament competition shall receive additional compensation at the rate of
two percent (2%) of the individual coach’s supplemental salary for each level
of extended play. Such two percent (2%) bonus per level shall be earned
according to the following chart:
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Spart # of Coaches 2% incentive Bonus earned

per sport at each level i
Football & 6 Quailify for piayoffs
Cheerleading for football 1 i Play level two
Marching Band Direcior 1 Play levet three
Asst. Marching Band Direclor 1 Play level four
Flag Corp Advisor 1 Play at State level

Volleyball 2 Play Sectional Championship
Play at District level

Play at Regional level

Play at State level

Boys' & Girls® Basketball & 3 sach Play Sectipnal Championship
Cheerleading for Basketbail 1 Play at District level

Play at Regional level

Piay at State fevel

| Softball & Baseball 3 each Play Sectional Championship
" Play af District level

Play at Regional level

Play at State level

Cross Country 1 Qualify for Regional level at District
Compete at Regional ievel
Compete ai State level

Boys' & Girls® Track 2 each CGualify for Regional level at District
Compete at Regional level
Compete at State level

Compete at State level

Boys' & Girls' Tennis 1 each Qualify for District level at Sectional
Compete at District {evel
Compete at State level

Swimming 1 Qualify for District level at Sectional
Compete at District level
Compete at Siate level

Golf 1 Quialify for District at Sectional
Compete at District level
Compete at State level

The Athletic Director shall submit to the Disirict Treasurer a list each
Season which indicates the coaches who have qualified for the inceniive
Bonus and the number of 2% levels earned.
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7. Supplemental Index Athletic Supplementals

I STEPO

POSITION | STEP1 | STEP2 | STEPS STEP 4
Assistant Athletic Director 08 | 085 .09 085 105
Faculty Athletic Manager .045 .08 055 065 065
Golf | 08 .07 .08 .09 10
. Cross Country | .08 .07 .08 .09 10
Head Footbalt .16 17 .18 .19 .21
Assistant Football 09 10 A1 A2 A3
Freshman Football .07 .08 .09 .10 .1
8th Grade Football 07 .08 .09 .10 A1
7th Grade Footbali 07 .08 .09 [ 10 .11
Head Volleyball 10 11 12 13 14
Reserve Volleyball .08 .09 10 A1 12
8th Grade Volteyball .05 055 065 075 .0g
7th Grade Volleyball 05 055 085 075 .09
| Boys' Tennis .06 .07 .08 .09 .10
Girts' Tennis 06 07 .08 i .09 10
Head Boys' Basketball 16 A7 18 19 .21
Assistant Boys' Basketball 0o A0 A1 12 13
Boys' Jr. Var. Basketball .08 .09 .10 A1 12
Boys' Freshman Basketbali 07 08 .08 .10 .1
8th Grade Boys' Basketball 07 .08 .09 10 11
7th Grade Boys' Basketball 07 .08 .09 0 11
Head Girls' Basketball 16 A7 .18 19 .21
Assistant Girls’ Basketball .09 10 1 12 13
Girlg’ Jr. Var. Basketball .08 .09 .10 11 2
8th Grade Giris' Baskethali .07 .08 09 10 11
7th Grade Girls' Basketball 07 .08 .09 10 11
Swimming 08 .00 0 1 A2
i
Head Baseball ET 12 13 14 15
Assistant Baseball .09 40 11 12 43
Reserve Baseball 08 .08 A0 A1 12
Head Softbali 11 12 13 14 .15
Assistant Softball .09 A0 A4 12 A3
Reserve Softball .08 0¢ .10 1 12
Head Boys' Track 40 11 .12 A3 .14
Assistant Boys' Track .08 .09 10 11 12
Middle School Boy's Track 08 0585 065 0758 .08
Head Girls’ Track 10 .11 12 13 14
Assistant Girls' Track 08 .09 10 i 11 2
Middie Schodl Girls' Track 05 055 .065 075 .09
Var. & Res. Cheerleading 07 075 08 .085 095
Freshman Cheerleading .04 .045 .05 085 065
M.S. Cheerieading Adv. 0356 D4 045 05 .055
Weight lifting™ 035 .04 045 .05 0565

"Per season, including summer...3 seasons count as one step
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Non-Athietic Supplementals

*Some athiatic, some non-athletic

POSITION Siep 0 Step 1 Step 2 Step 3 Step 4
- Senior Class Advisor .02 025 .03 035 045
Junior Class Advisor 035 .04 .045 .05 .06
Sophomore Class Advisor .01 015 .02 025 .035
Freshman Class Advisor .01 .015 .02 .025 .035
M.S. Academic Advisor .04 .05 .06 07 .09
National Honor Society Advisor .01 018 .02 .025 035
7-12 Student Council Advisor .06 065 07 075 .08
Junior State of America .02 025 .03 035 045
Teen Institute 02 .025 03 035 045
Newspaper Advisor 02 025 03 035 .045
H.S. Yearbook Advisor .05 055 .06 065 075
Key Club Advisor .04 .045 .05 .055 - .065
Art Club 02 025 03 035 .045
Marching Band Director 15 16 A7 .18 20
Assistant Marching Band Director .06 065 .07 075 .085
Flag Corps Advisor .04 .05 .06 .07 .08
Instrumental Small Group .07 075 .08 .085 085
Vocal Small Group 06 .065 .07 075 .08
Drama Director for Musical 055 .06 .065 Q7 .08
Musical Dir. For Musical 055 .06 065 .07 .08
Play Director (Non-musicals) .05 055 .06 065 075
Lighting Dir. for Play/Musical .0085 .009 0085 .01 .015
intramural® 01 015 02 025 03
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Preschool Coordinator - five thousand dollars
($5,000.00 paid over 26 pays)

District Webpage Coordinator - two thousand three hundred dollars
($2,300.00 paid over twenty-six [26]
pays)

Lead Teacher - $1,500.00

Destination Imagination Advisor - $1,500.00

Quiz Bowl Advisor $600.00

Those bargaining unit members who participate in Kindergarten Screening
shall receive pay at his/her hourly rate for any work done beyond the
contract year. Such pay shall be made no later than the first pay in July.

The following extended time contracts shali be paid at the bargaining unit
members daily rate of pay:

- High School Guidance Counseior 20 days of extended time
paid over 26 pays

- Southeast Guidance Counselor 10 days of extended time
paid over 26 pays

Math/Reading Specialist Coach per diem rate for any days that
are worked beyond the
standard 184-day contract and
that have prior approval by the
Superintendent

As per the December 31, 2005 decision of the arbifrator, all supplemental contracts and
extended time confracts shall be listed in the Master Agreement. Any new proposed contracts
by the Board shall require notification to the Association and the parties shall negotiate over the
compensation for the contract.

The following are examples of such contracts:

- Librarian{s)

- Career Based Intervention teacher(s), High School level

- Career Based Intervention teacher(s), Middie School-age level
- Athletic Director

| - Technology Team Members
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8. Supplemental Compensation Schedule

15" Half of Supplemental 2™ Half of Supplemental
Paid On: Paid On:

FALL SPORTS
Tennis 2nd pay of September 1st pay of November
Cross Country
Volleyball
Football
Golf
Marching Band Director
Asst. Marching Band Director
Flag Corps Advisor

WINTER SPORTS

Basketball 2nd pay of December 1st pay of March
intramural Director '

Swimming

SPRING SPORTS
Softball 2nd pay of Apiril 1st pay of June
Baseball
Track
Tennis

OTHER SUPPLEMENTALS

Athletic Director Paid over 26 pays

Assistant Athletic Director 1% pay of November 1% pay of March 1% pay of June
Faculty Athletic Manager 1% pay of November 1% pay of March 1% pay of June

Cheerleading 1*' pay of November 1% pay of March

Fall Weight Lifting 1%t pay of November

Winter Weight Lifting 1% pay of March

Spring Weight Lifting 1*' pay of June
Summer Weight Lifting 1% pay of September

Instrumental Small Group 1% pay of March 1% pay of June
All Other Supplementals 1% pay of December 1% pay of June
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J.

Fringe Benefits

1.

Health Insurance

The Employer will offer full-time bargaining unit employees health
insurance as defined by the Crestline Exempted Village School District
Health Insurance Plan Booklet effective July 1, 2010 with the
understanding that all Rx will be covered according to the Caremark
Drug listing. Overrides that currently occur in order to comply with the
July 1, 2007 plan booklet (due to the switch to OMERESA) will cease to
happen including Diabetics supplies. However, a plan design change to
include Diabetic Supplies, Pumps, and pump supplies as part of the plan

~will occur. Co-pays and/or deductible/coinsurance shall be applicable to

these diabetic expenses.

Effective July 1, 2010 the Employer shall pay eighty-nine percent (89%)
of the cost of the individual or family health insurance plan, whichever is
applicable, for each full-time bargaining unit member who elects to
participate in the Employer's group health insurance plan.

The balance of the cost of the health insurance plan shall be paid by the
employee through payroll deduction.

Bargaining unit members choosing to participate in the employer’s
health insurance program must complete all necessary paperwork with
the Treasurer within thirty (30) calendar days of an insurance orientation
(Appendix S) to be provided by the Treasurer. The insurance
orientation shall take place within thirty (30) calendar days of Board
approval of contract.

Bargaining unit members who work part time may elect fo participate in
the heaith insurance plan of the district provided that they pay 50% of
the monthly premium. The Board will pick up the remaining 50%.

Non-Participation Option

A full-time employee shall have the option to not be covered by the
healith insurance plan of the district and will be reimbursed at the rates
listed below. Employees covered by the Employer’s plan through their
spouse are not eligible for reimbursement. Employees wishing to elect
this non-participation option must notify the Treasurer of the District
within thirty (30) calendar days of an insurance orientation session
(Appendix S) with the Treasurer or thirty (30) calendar days after their
first day of work in each contract year.
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$200.00 per month for each full month of family coverage
$90.00 per month for each full month of single coverage

Life Insurance

Each full-time bargaining unit member shall be provided, at no cost to
the member, life insurance in the amount of forty thousand dollars
($40,000.00) and a like amount for accidental death and
dismemberment,

Dental Insurance

Effective July 1, 2010 the Employer shall pay eighty-nine percent (89%)
of the cost of the individual or family dental insurance plan, whichever is
applicable, for each full-time bargaining unit member. The dental
insurance plan shall be defined by the Crestline Exempted Village
School District Dental insurance Plan Description Booklet as amended
{see Appendix T) and effective July 1, 2010. Bargaining unit members
choosing to participate in the employer's dental insurance program must
complete all necessary paperwork with the Treasurer within thirty (30)
calendar days of an insurance orientation (Appendix S) to be provided
by the Treasurer. The insurance orientation shall take place within thirty
{30) days of Board approval of contract.

Section 125 Plan

The Board will institute a Section 125 Plan to enable employees to tax
shelter costs for health benefits. The plan year shall be July 1 through
June 30 each year. AR bargaining unit members who choose fo
participate must complete the necessary and appropriate paperwork
with the Treasurer to enroll in the plan on or before June 30th each year.
Coverage will be effective July 1st of that year. Newly hired bargaining
unit members who choose to participate in the plan must complete all
necessary paperwork with the Treasurer within thirty (30) calendar days
of an insurance orientation (Appendix S) to be provided by the
Treasurer. The insurance orientation shall take place within thirty (30)
calendar days of Board approval of contract.

Vision Insurance Coverage

ffective July 1, 2010 the Employer shall pay eighty-nine percent (89%)
of the cost of the individual or family vision insurance plan, whichever is
applicable, for each full-time bargaining unit member (Vision Service
Plan, VSP, Plan C). Bargaining unit members choosing to participate in
the employer’s health insurance program must complete all necessary
paperwork with the Treasurer within thirty (30) calendar days of an
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insurance orientation (Appendix S) to be provided by the Treasurer.
The insurance orientation shall take place within thirty (30} calendar
days of Board approval of contract.

Insurance Study Commitiee

The CEA agrees to participate with the Board of Education and OAPSE
to form an Insurance Study Committee for the district. The CEA will
select three (3) members of the bargaining unit to be representatives on
this committee.

The purpose of this committee shall be to investigate and/or identify the
best possible health, dental and vision care plans for the district at a cost
effective price. The committee shall gather information, study, research
alternative insurance options and monitor the performance of the
existing insurance plans and their funding. The duties of the committee
shall be to review and analyze all pertinent healthcare and insurance
information germane to the purpose of the commitiee and to
recommend appropriate changes to each of their respective entities.

The Superintendent shall call the first meeting of the committee and the
committee will then choose a chairman by consensus of the committee
members. The chairperson shall serve a term of one school year.

The Administration shall provide the committee with aggregate health
and financial information as requested subject to applicable law. Under
no conditions will personally identifiable medical information be
exchanged.

The Administration shall pay for all reasonable costs incurred that
pertain to material and ftraining fulfiling the purpose of the committee.
Release time for the members of the committee shall be made available
such as to allow members to complete their purposes.

Members of the committee shall not be subject to any adverse impact
due to membership on said commitiee. The committee shall determine
the duration and frequency of all regular meetings. Appropriate work
products shall be furnished to Administration, the CEA and OAPSE on a
quarterly basis.

All parties clearly understand that this committee cannot alter the

insurance plans of the district. Recommendations from the committee
will be made to each of the represented parties.
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Open Enroliment and Qualifying Events

a. There shall be an open enroliment period annually for current
district employees from June 1% through June 30™ annually.
Bargaining unit members not previously participating in any or all
of the insurance programs of the disirict must complete the
necessary and appropriate paperwork with the Treasurer to enroll
in those insurance programs on or before June 30". In such
circumstances, the coverage will be effective July 1% of that year.

b. In addition to the open enrollment period (once a year), an
employee who loses primary coverage due {o a qualifying event
will become eligible for benefits, as determined by the plan, and
must complete all necessary paperwork with the Treasurer within
thirty (30) calendar days of the qualifying event.

STRS Pick-up Utilizing the Salary Reduction Method

The Board of Education of the Crestline Exempted Village School District
herewith agrees with the Crestline Education Association to pick-up, utilizing
the salary reduction method, contributions to the State Teachers Retirement
System paid upon behaif of the employees in the bargaining unit under the
following terms and conditions:

1.

The amount to be "picked-up” on behalf of each employee shall be the
percentage assessed by STRS to the employee of the employee's gross
annual compensation. The employee's annual compensation shall be
reduced by an amount equal to the amount "picked-up" by the Board for
the purpose of state and federal tax only.

The pick-up percentage shall apply uniformly to all members of the
bargaining unit as a condition of employment.

The pick-up shall become effective January 1, 1984, and shail apply to
all compensation including supplemental earnings thereafter.

The parties agree that should the rules and regulations of the IRS or
retirement system change making this procedure unworkable, the
parties agree to return, without penalty, to the former method of
employee/employer contributions.

Payment for all paid leaves, sick leave, personal leave, retirement
compensation and supplementals, including unemployment and
workers' compensation, shall be based on the empioyee's daily gross
pay prior to reduction as a basis (e.g., gross pay divided by the number
of days in a bargaining unit member’s contract).
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EFFECTIVE 7-1-2010

$28,482.00

Step 0
Step 1
Step 2
Step 3
Step 4
Step &
Step 6
Step 7
Step 8
Step 0
Step 10
Step 11
Step 12
Step 13
Step 14
Step 15
Step 17
Step 20
Step 25
Step 27

Step 0
Step 1
Step 2
Step 3
Step 4
Step 5
Step 6
Step 7
Step 8
Slep @
Step 10
Step 11
Step 12
Step 13
Step 14
Step 15
Step 17
Step 20
Step 25
Step 27

BA

1.0000
1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6000
1.6000
1.6000
1.6000
1.6500
1.6525
1.6550

BA

28,482
29,806
31,330
32,754
34,178
35,603
37,027
38,451
39,875
41,299
42723
44 147
45,571
45,571
45,571
45,571
45,5714
46,995
47,067
47,138

5YR

1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.6000
1.5500
1.6000
1.6500
1.6500
1.6500
1.6525
1.8525
1.7000
1.7200
1.7400

5 YR

20,806
31,330
32,754
34,178
35,603
37,027
38,451
39,875
41,299
42,723
44,147
455671
46,995
46,995
46,995
47,067
47,067
48,419
48,989
49,559

SALARY INDEX

MA

1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.6500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.8200
1.9525
1.9550
1.9750

MA

32.754
34,178
35,603
37,027
38,451
39,875
41,299
42,723
44,147
45,571
46,995
48,418
40,844
51,268
52,692
54,116
54,685
55,611
55,682
56,252

MA+15

1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.0000
1.9500
1.9525
2.0200
2.0500
2.0700

MA+15

34,178
35,603
37,027
38,451
39,875
44,299
42,723
44,147
45,571
46,995
48,419
40,844
51,268
52,692
54,116
55,540
55,611
57,534
58,388
658,958

61

MA+30

1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.8000
1.8500
2.0000
2.0206
2.0525
2.0550
2.0750

MA+30

35,603
37.027
38,451
30,875
41,299
42,723
44,147
45,571
46,995
48,419
46,844
51,268
52,692
53,831
55,540
56,964
57,5634
58,459
58,531
59,100



EFFECTIVE 7-1-2011

$28,766.00

Step 0
Step 1
Step 2
Step 3
Step 4
Step 5
Step 6
Siep 7
Step 8
Step 9
Step 10
Step 11
Step 12
Siep 13
Step 14
Step 15
Step 17
Step 20
Step 25
Step 27

Step 0
Step 1
Step 2
Step 3
Step 4
Step b
Step 6
Step 7
Step 8
Step 9
Step 10
Step 11
Siep 12
Step 13
Step 14
Step 15
Step 17
Step 20
Step 25
Step 27

BA

1.0000
1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.6500
1.6000
1.6000
1.6000
1.6000
1.6000
1.6500
1.6525
1.6550

BA

28,766
30,204
31,643
33,081
34,519
35,958
37,396
38,834
40,272
41,711
43,149
44 587
46,026
46,026
46,026
46,026
46,026
47,464
47,536
47,608

5 YR

1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500
1.6500
1.6500
1.6525
1.6525
1.7600
1.7200
1.7400

5YR

30,204
31,643
33.081
34,519
35,958
37,396
38,834
40,272
41,711
43,145
44 587
46,026
47,464
47,464
47,464
47,536
47,536
48,002
49,478
50,053

SALARY INDEX

MA

1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.9200
1.8525
1.8550
1.9750

MA

33.081
34,519
35,958
37,396
38,834
40,272
41,711
43,149
44,587
46,026
47,464
48,002
50,341
51,779
63,217
54,655
55,231
56,166
56,238
56,813

MA+15

1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1,6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.8500
1.9525
2.0200
2.0500
2.0700

MA+15

34,519
35,058
37,396
38,834
40,272
41,711
43,149
44,587
46,026
47,464
48,902
50,341
51,779
53.217
54,6855
56,094
56,166
58,107
58,970
59,546
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MA+30

1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.56500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.8000
1.9500
2.0000
2.0200
2.0625
2.0550
2.0750

MA+30

35,858
37,396
38,834
40,272
41,711
43,149
44,587
46,026
47,464
48,902
50,341
51,779
53,217
54,368
56,004
57,632
58,107
59,042
59,114
59,689



EFFECTIVE 7-1-2012

$29,053.00

Step 0
Step 1
Step 2
Step 3
Step 4
Step 5
Step 6
Step 7
Step 8
Step 9
Step 10
Step 11
Step 12
Step 13
Step 14
Step 15
Step 17
Step 20
Step 25
Step 27

Step 0
Step 1
Step 2
Step 3
Step 4
Step 5
Step 6
Step 7
Step 8
Step 9
Step 10
Step 11
Step 12
Step 13
Step 14
Step 15
Step 17
Step 20
Step 25
Step 27

BA

1.0000
1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.6500
1.6000
1.6000
1.6000
1.6000
1.6000
1.6500
1.6525
1.6550

BA

29,053
30,506
31,958
33,411
34,864
36,316
37,769
39,222
40,674
42,127
43,580
45,032
46,485
46,485
46,485
46,485
46,485
47,937
48,010
48,083

5YR

1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.8500
1.6500
1.6500
1.6525
1.6525
1.7000
1.7200
1.7400

5 YR

30,5606
31,958
33,411
34,864
36,316
37,769
39,222
40,674
42127
43,580
45,032
46,485
47,937
47,937
47,937
48,010
48,010
49,390
49,971
50,552

SALARY INDEX

MA

1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.55600
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.8000
1.8200
1.0525
1.8550
1.9750

MA

33,411
34,864
36,316
37,769
39,222
40,674
42127
43,580
45,032
46,485
47,937
49,390
50,843
52,205
53,748
55,201
55,782
56,726
56,799
57,380

MA+15

1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.9500
1.8525
2.0200
2.0500
2.0700

MA+15

34,864
36,316
37,769
30,222
40,674
42,127
43,580
45,032
46,485
47,937
49,390
50,843
52,285
53,748
55,201
56,653
56,726
58,687
50,559
60,140

63

MA+30

1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6560
1.7000
1.7500
1.8000
1.8500
1.9000
1.8500
2.0000
2.0200
2.05625
2.0550
2.0750

MA+30

36,316
37,769
39,222
40,674
42,127
43,580
45,032
46,485
47,937
48,380
50,843
52,295
53,748
54,010
56,653
58,106
58,687
58,631
59,704
60,285



ARTICLE IX
EFFECTS AND DURATION OF THE CONTRACT

Board Rights Preserved

All Board rights, powers, duties, discretion, authority and prerogatives are
retained by and shall remain exclusively vested in the Board, except as clearly
and specifically limited by this Agreement. All rights, powers, duties or
authorities not specifically reduced to writing as a part of this Agreement are
reserved solely to the discretion of the Board of Education and the administra-
tion whether or not such rights have been exercised by the Board in the past.
The exercise of the above Board rights will not infringe upon the rights of the
hargaining unit members or the Association as provided in ORC 4117. The
employer retains those management rights as specified in ORC 4117.08 (C)
except as clearly and specifically limited by this Agreement.

Effects of the Contract

The terms and conditions as set forth in this Contract indicate the
understanding that exists between the parties to this Contract; however, it is
further agreed that nothing contained in said Contract should be interpreted to
deny the Association or the staff members of any rights, benefits or privileges
under the laws of the State of Ohio in effect on the effective date of this
Contract uniess an included provision has been expressly composed {o alter a
provision of law in accordance with ORC 4117,

Work Stoppage

The parties agree that this Agreement provides processes for the orderly
resolution of differences and agree that during the term of the contract the
CEA and its agents agree not to call, engage in, sanction or approve any strike
or work stoppage, notwithstanding provisions afforded in ORC 4117,
likewise, the Board agrees not to lockout any of the bargaining unit members,
notwithstanding provisions afforded in ORC 4117.

Severability

If any provision of this Contract or any application of this Contract to any
member or group of members shall be found to be contrary to law, then such
provision or application shall not be deemed valid and subsisting, but all other
provisions or applications shall continue in full force and effect. The Contract
itself will remain in full force and effect for its duration; however, the parties will
meet within ten (10) days for the purpose of renegotiating only the provision(s)
found to be contrary to law.
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Board Policy and Practices

As they pertain to members of the bargaining unit, policy and procedures of
the Board shall not conflict with this Agreement. Should there be a conflict
between this Contract and any such policy or practice, then the terms of this
Contract shall prevail.

Copies of Contract

Within thirty (30) days after this Contract is signed, copies shall be printed at
the Board's expense and disiributed to the Association Treasurer. Any
subsequent revision(s) or amendmeni(s) aiso shall be printed at the Board's
expense and distributed to the Association's Treasurer within thirty (30) days
of said revision or amendment.

The Association and the Board agree that sufficient copies of the contract will
mean enough copies for the Association President and the building
representative in each school building.

Both parties agree that efforts will be made to minimize the number of printed
copies of the contract by posting the bargaining agreement on the district file
server so that all bargaining unit members may have access {o it in electronic
format, and that individual members may print copies from that source.

in accordance with 4117.10{A), terms and conditions of employment as
defined by this Agreement are understood o supersede state law. Where the
contract is void of language or reference to a fopic, both parties agree that
applicable state law will apply.

Term of Contract

The articles of this Contract shall become effective 12:01 a.m., July 1, 2010,
following the ratification by both parties and the written execution thereof and
shail remain in full force and effect until June 30, 2013. This agreement is
made and entered into at Crestling, Ohic, on this day of
, 2010, by and between the Board and the

Association.
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Agreement

This Contract between the parties is attested to by the representatives whose signa-

tures appear below:

The Board of Education of the Crestline
Exempted Village Schools

By : /o -da-lo
Board President Date
By%@ﬁ%’j&r/ 10-22-/0
District Tr rer Date

Superintendent

66

Crestline Education Association

By
CEA President Date

By
CEA Negotiations Chairperson Date
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Appendix A

Step l...Principal/Supervisor Level

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT
GRIEVANCE REPORT FORM

{Grievance arises from actions of Principal or Immediate Supervisor)

Distribution of Form:

1. Building Principal/Supervisor — 2 copies 2. Superintendent 3. Association President
4. Building Representative 5. Grievant
Name of Grievant Date Step 1 filed / /
Assignment Building
A Date cause of grievance occurred; / / _
B. 1. Statement of Grievance:

2. Relief sought:

/ /
Signature of Grievant Date
C. Date received by Principal or Immediate Supervisor; / /
D. Disposition by Principal or Immediate Supervisor:
/ /

Signature of Principal or Immediate Supervisor Date
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Appendix A

Step 11-A .....Superintendent Level
CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT
GRIEVANCE REPORT FORM

{After filing of Step I when grievance arises from actions of Principal or Immediate Supervisor)

Distribution; of Form:
. Superintendent - 2 copies 2. Building Principal or Supervisor 3. Associgtion President
4. Building Representative 3. Grievant

Name of Grievant

Date Step I filed  / o
A Position of Grievant:
/ /
Signature of Grievant Date
B. Date received by Superintendent or Designee: ! /
C. Disposition by Superintendent or Designee:
/ /

Signature of Superintendent or Designee Date
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Appendix A

Step lI-B...Direct Filing at Superintendent Level

CRESTILINE EXEMPTED VILLAGE SCHOOL DISTRICT
GRIEVANCE REPORT FORM

(When Grievance arises from actions of the Superintendent and Step I is by-passed)

Digtribution of Form:

1. Superintendent — 2 copies 2. Association President 3. Building Representative 4. Grievant
Name of Grievant Date Step II filed / /
Assignment Building
A Date cause of grievance occurred: / /

B. 1. Statement of Grievance:
2. Relief sought:
o / /
Signature of Grievant Date
C. Date received by Superintendent or Designee: / /
D. Disposition by Superintendent or Designee:
/ /
Signature of Superintendent or Designee Date
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Appendix A

Step 11l1...Board Level

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

GRIEVANCE REPORT FORM
Distribution of Form:
1. Board of Education — 6 Copies 2. Superintendent — 2 copies 3. Building Principal or Supervisor (If Step T was filed)
4. Association President 5. Building Representative 4. Grievant
Name of Grievant Date Step 11 filed / /
Assignment Building

Grievance originated from actions oft

1. _ Principal or Immediate Supervisor Date Step [ was filed: / /
2, _ Superintendent Date Step T was filed / /
A. Position of the Grievant
/ /
Date

Signature of Grievant

B. Date recetved by the Board of Education or Designee: / /

C. Disposition by the Board of Education:

Signature of Superintendent or Designes Date
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Appendix A

Step IV...Arbitration Level

CRESTLINE EXEMPTED VILLAGE SCHOOL DEISTRICT
GRIEVANCE REPORT FORM

Distribution of Form
1. Treasurer, Board of Education - 6 Copies
2. Superintendent 3. Association President 4. Grievant

REQUEST FOR ARBITRATION

Top be completed by the grievant or his/her representative(s) within ten (10) days following
receipt of the disposition of the grievance in Step IT1. Request shall be by certified mail with
return receipt requested and shall be addressed to the Treasurer of the Board of Education.

Name of Aggrieved Date / /
Date Grievant Received Disposition of Step III: / /
I (we} hereby request that the grievance originally dated / / in its original step

be submitted to arbitration.

/ /

Signature of Grievant Date

Signatures of CEA Executive Board:

President: / /
Vice President: / /
Treasurer: / /
Secretary: / /
Building Reps: / /

/ /




Appendix A

Grievance Time - Line Adjustment

The parties in interest agree to the following time-line adiustmenis:

Step 1

Adjustmentis for Grievant:

Adjustments for principal or Supervisor:

D Step 1 was by-passed according to Article 11, B4

Signature of Grievant or Representative Date

Signature of Principal or Immediate Supervisor

Date

Step 11-A or Step 11-B (Circle A or B)

Adjustments for Grievant:

Adjustments for principal or Supervisor:

Signature of Grievant or Representative Date

Signature of Principal or Immediate Supervisor

Date

Step IH

Adjustments for Grievant:

Adjustments for principat or Supervisor:

Signature of Grievant or Representative Date

Signature of Principal or Immediate Supervisor

Date

Step IV
Adjustments for Grievant:

Adjustments for principal or Supervisor:

Signature of Grievant or Representative Date

& Signature of Principal or Immediate Supervisor

Date



Appendix B
TEACHER'S NAME

ALTERNATIVE INSERVICE REQUEST

PRIOR TO INSERVICE: Attach copy of any applicable workshop announcements to
this request.

Alternative desiring to attend:

Date of alternative: / /

Number of clock hours:

LIST OBJECTIVES TO BE LEARNED FROM ALTERNATIVE

1.

Superintendent or Designee's Approvat

AFTER INSERVICE:

iIDEAS GAINED

1.

Teacher's Signature

Return completed form to your building principal
upon return from the alternative inservice.
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Appendix C

LEAVE REQUEST

Name Date of Application / /

Daie(s) of Absence / / Total Number of Days

Type of Leave:

_Sick Leave Perscnal Leave __ Bereavement Leave Unpaid Leave

_ Other Leave:

Reason for Absence: {No reason is required for personal leave unless absence would fall on day consecutive with
schoot holidays, in service days, and/or vacation days and/or if absence occurs from May 1™ to the end of the
contract year.)

Signature of Employee Principal/Supervisor indicating receipt of request

*Falsification of above is grounds for suspension or termination of empioyment
under Section 3310.081 and 331916 R.C,

SUEBSTITUTES
Teacher Substitutes: Classified Substitutes:
Substitute Name: Substitute Name:
Whole Day Half Day ) Start Time:
Is substitute being paid by a gramt?  Yes or No End Time:
I ves; name of the grant: Total hours worked:
Substitute Signature: Substitute Signature:

ACTION BY SUPERINTENDENT

.. Approved Deduct Amount {if applicable)

____ Disapproved: Reason:
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Appendix D
CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

Request For Professional Leave

The Building Principal must receive this request at least seven (7) working days prier to the date of the event.

Exceptions may be made with the principal’s approval.

Submitted by: Today’s date / /
Type of Event: Event date(s)
Event Location: Other staff attending:

. Expenses

Registration

Meals

Housing

Transportation

Other

Anticipated Actual

{Attach necessary forms) b $
(Registration wil] be submitted o Treasurer’s office)

(Maximum $40/day - Receipts Required) 5 5

{Attach necessary forms) $ b
{Hotel reservations will be made by Treasurer’s Office)

(Miles * IRS mileage rate} b $

TOTALS

Compilete the folilowing:

1. Picase attach a copv of the program, agenda, or other pertinent information about the event.

2. A completed requisition form(s} must accompany this leave form. .. list anticipated expenses.

3. Following vour return from a professional leave you shall report to the buiiding principal and, if
appropriate, share with the staff the information and materials gained at the next regular facuity
meeting,

4. For reimbursement to occur, you must complete the “Actual” expenses column shown above

after your return and attach receipts. TAXES ARE NOT REIMBURSABLE.

To be completed by the Administration:

Building Principal Acknowledgement: Date / /

Superintendent Approval: Yes No Date / /

Reason for Denial:
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Appendix E

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

REQUEST FOR ASSAULT LEAVE

Name Today’s Date / /

Date assault took place / /

First day of absence from duty / /

Last day of absence from duty / /

Name of Assailant(s)

Description of incident and circumstances {use back if more space is needed).

Medica! atiention was not required was required.
If medical attention was required, state physician’s name and address.

Poctor :

Address:

Teacher’s Signature

Approved

Superintendent’s Signature

Disapproved
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Appendin F

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICY

REQUEST FOR SEVERANCE PAYMENT

Name Date

1. Vhereby certify that my empioyment with the Crestline Exempted Village Schools will
be terminated effective for the purpose of

retirement. | hereby request severance paymeant under Article Vi, Section F, of the
Board-Association negotiated agreement,

2. Severance will be granted for one-half {1/2) of the bargaining unit member’s
accumulated but unused sick leave to a maximum of seventy-one (71} days.
Furthermore, an additional payment of cne thousand dollars (51,000} shall be added to
the total severance payment should my resignation be submitted one hundred {100)
days or more from the date listed in Section 1. | certify that my retirement resignation is
hereby submitied {o the Crestline Schools Treasurer as of

3. Severance pay will be at the per diem rate {excluding supplementals and extended time}
of the eligible employee and shall be payable upon the member having fulfilied the
requirements of Ardicle VIII, F. Severance shail be received in two (2) payments. Fifty
percent {50%]) shall be paid in the calendar year of retirement. The remaining fifty
percent {50%} shall be paid in January of the succeeding calendar year.

Bargaining Unit Member Signature & Date:

Crestline School Treasurer Signature & Date:

Treasurer’s Use Only:

X + =
{blembars Per Diem Rate) {Allowzd # days Accum. S/L)  [Early submission payment) (Tozal Severance Payment)
X 50% = Payabie in Year of Retirement &
[Total Severance Payment {Ha¥f Severance Payiment) january of succeeding Calendar Year
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Appendix G

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

EVALUATION FORM

PRE-OBSERVATION CONFERENCE

Teacher Observation Date
Grade/Subject Observation time/périod
Today's Date Observer Seating chart {submit}

1.

VI

LEARNING CONTEXT (relationship to unit, area of study, program goals)

LEARNER CHARACTERISTICS (what students are like, students with special
needs, or characteristics)

OBJECTIVES
A Content (what is to be learned)
B. Process (what students will be doing)

INSTRUCTIONAL STRATEGIES, METHODS & MATERIALS

ASSESSMENT
A. Pre-Assessment (processes used to determine level of student readiness)
B. Post Assessment (processes used to evaluate student learning)

OBSERVER FOCUS (major focus of data collection)

Teacher's Physical Behavior Students' Verbal Behavior
Teacher's Verbal Behavior Combination - Specify Combination
Students' Physical Behavior Other

79



Appendix G

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

EVALUATION FORM

POST-OBSERVATION CONFERENCE

Teacher Building
Pre-Observation Date Date of Observation Time/Period
Subject Observation Number:

. OBSERVER'S COMMENTS SECTION

A. Patterns Identified:

B. Recommendations:

C. Contractual Status (specify):

t. TEACHER COMMENTS SECTION (Optional)

HI. SIGNATURES
Teacher Date
Administrator Date

Teacher's signature does not necessarily imply agreement but does
acknowledge receipt of this form.
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CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

EVALUATION FORM

TEACHER IMPROVEMENT TASK FORM

Appendix G

TEACHER ADMINISTRATOR DATE

Title - General Area:

Statement of Problem:

Description of Improvement Task (state objectives in behavioral terms):

IV.  Administrator's Commitment:

V. Method of Measurements and Level of Acceptance:

VL. Projected Completion Date:

Teacher's Signature Date

Administrator's Signature Date
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Appendix G

CRESTLINE EXEMPTED VILLAGE SCHOOL DISTRICT

EVALUATION FORM

WRITTEN SUMMARY

Dear Superintendent:

This narrative summary is written {o comply with the staff appraisal guidelines.

has been employed for years by the

Crestline Exempted Village School District and has a fotal of
years teaching experience. is teaching

at the school this year.

Dates of Formal Observations:

Patterns ldentified:

Recommendations:

Contract Recommendations:

Sincerely,

Administrator

cc:  personnel file
teacher's name

Signature Acknowledoges Receipt of Copy



Appendix G
OBSERVATION OF LIBRARY MEDIA SPECIALIST SERVICES

TEACHER OBSERVATION DATE

TODAY'S DATE OBSERVER

OBSERVATION TIME/PERIOD

PERFORMANCE CRITERIA SUPPORTING STATEMENT

1. APPRAISES STUDENT LEANING LEVELS,
INTERESTS, AND NEEDS

2.  ORGANIZES AND RECOMMENDS THE
SERVICES ESSENTIAL TO A UNIFIED
MEDIA PROGRAM

3. ORGANIZES AND RECOMMENDS
RESOURCES AND FACILITIES ESSENTIAL
TO A UNIFIED MEDIA PROGRAM

4. ASSUMES RESPONSIBILITY FOR
EVALUATING, SELECTING AND
RECOMMENDING MATERIALS AND
EQUIPMENT TO SUPPORT THE
INSTRUCTIONAL PROGRAM AND TO MEET
THE VARIED INTERESTS, ABILITIES, AND
MATURITY LEVELS OF THE STUDENTS
SERVED

5. PARTICIPATES IN THE PLANNING,
DEVELOPMENT, AND IMPLEMENTATION
OF THE SCHOOL PROGRAM OF
INSTRUCTION WHEN ASSIGNED BY THE
ADMINISTRATION

6. PLANS FOR AND UTILIZES EVALUATION
TECHNIQUES THAT MEASURE THE
EFFECTIVENESS OF THE MEDIA PROGRAM
TO RECOMMEND WHICH PRACTICES OR
OBJECTIVES TO MAINTAIN OR MODIFY

&3




7. ESTABLISHES AND MAINTAINS A MEDIA
CENTER ENVIRONMENT WHICH
MOTIVATES AND ENABLES STUDENTS
AND TEACHERS TO USE THE FACILITIES
AND RESOURCES TO ATTAIN
INSTRUCTIONAL AND PERSONAL
OBJECTIVES

8. PARTICIPATES IN SCHOOL ACTIVITIES
RELATED TO POLICIES, REGULATIONS,
AND GENERAL SCHOOL ATMOSPHERE

9. APPRAISES THE EFFECTIVENESS OF
HIS/HER TEACHING PRACTICES, AND
INSTRUCTIONAL PROGRAM NOT ONLY
IN TERMS OF ACHIEVING PERSONAL
OBJECTIVES BUT ALSO iN TERMS OF THE
TOTAL SCHOOL INSTRUCTIONAL PROGRAM

10. ESTABLISHES RELATIONSHIPS WITH
COLLEAGUES, STUDENTS, PARENTS, AND
COMMUNITY WHICH REFLECT RECOGNITION
OF AND RESPECT FOR EVERY INDIVIDUAL

11.  IDENTIFIES AND RECOMMENDS AREAS
5 FOR GROWTH NECESSARY TO MAINTAIN
OR IMPROVE EFFECTIVENESS

SIGNATURES

TEACHER DATE
ADMINISTRATION DATE

TEACHER'S SIGNATURE DOES NOT NECESSARILY IMPLY AGREEMENT BUT
DOES ACKNOWLEDGE RECEIPT OF THIS FORM.

34



Appendix H

CRESTLINE EXEMPTED VILLAGE SCHOOLS

FAMILY AND MEDICAL LEAVE FORM

hereby requests Family and Medical Leave

(Name)

commencing / / | anticipate returmn to my regular
duties / /

Signature Date

FhF R kTR RERERFRLTR R Ik Rde ke kR kA R T R ok R de R R R R AR kTR TR dodok ko dodedede ok R Foke e ok ek e R T ke ddkeok ok kR kB Rdok drkek hodeke ke ke de ok ok

Superintendent President

Date Date
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Appendix |
Crestline Exempted Village Schools

Application for Reimbursement for Courses

Name Building Assignment

Certification/Licensure

Coursework Information

College/University Dates of Attendance
Exact Title(s) of Course(s): Qtr hrs.  Sem Hrs, Fee

1. $

2. $

3 $
TOTALS —— $

Number of hours requested for reimbursement Quarter Hours

{Total hours should be stated in quarter hours — multiply semester hours by 1.5)

Signature Date

Application Approved by Date

Appiication Denied by Date

Reason for Denial

For reimbursement to be made from a current fiscal year's course reimbursement budget,
you must submit the foliow to the Treasurer’s office before July 1°:

1. This completed and approved appiication for reimbursement form
2. Evidence of completion of the course with a grade of “C” or better
3. A university flyer stating the fees
4, Proof of payment in the form of one of the following:

o Areceipt from a coliege or university

¢ Acanceled check

e A credi card receipt or staiement

Those who submit 1-4 before July 1 shall be reimbursed by August 15" of the same year.
Those who submit 1-4 on or after July 1% shall be reimbursed from the next fiscal

year's allotment of funds, with payment delayed until August 15 of the following
calendar year.

g6



Crestline Exempted Village Schools

LPDC Reimbursement Form

Signature of Member or Alternate

Date

Date of LPDC duties

Hours of work on LPDC duties

Purpose of the LPDC Activity

Appendix J

Signature of LPDC Chairperson

Date

For Internal Office Purposes:

= $

Hourly Rate

Hours Total Reimbursement
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Appendix K

Sick Leave Bank Request

/ /
Date

Name of person needing sick leave days:

The person named above has been an employee of Crestline Exempted Village Schools for

vears (three [3] vears of employment is required for sick leave bank request)

and currently works at . He/she is about to exhaust his/her

accumulated sick leave and has requested donations be made to the sick leave bank in his/her

name. lfis estimated that days will be needed.

Any employee wishing to donate accumulated sick leave days may do so only if his/her own sick
leave balance does not go below one hundred fifty (150) days. An employee mayv donate no

more than ten (10) davs per request. Days donated will be taken in the order they are received
until the maximum has been reached.

If you wish to donate sick leave days for the above named recipient, complete the form shown
below. The Treasurer’s office must receive this by / /

CRESTLINE EXEMPTED VILLAGE SCHOOLS
Sick Leave Donation Authorization

I, authorize the transfer of

days of my accumulated sick leave to

Recipient’s Name

Employee Signature Date / /
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Appendix L

Substituting By Faculty Personnel

Reimbursement Receipt

Name Length of Substitution: ____period (s)

Date of Substitution: / / Principal Approval:

Signature of Principal

Building: HS MS SE N

Reason / Place for Substitution:

At the High School, a double block period shall be defined as two (2) periods and a single block shall be defined as
one (1) period. At all other levels, a period shall be defined as one instructional class period, regardless of variations
in period lengths between buildings or grade levels. Such instructional class period shali not be less that thirty (30)
minutes. If facuity substitution oecurs for a period of time that is less than thirty {30) minutes, the empioyee shall
receive partial compensation accordingly. Substituting Reimbursement Receipts are not replaceable and are solely
the responsibility of the bargaining unit member.
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Appendix M
Athletic Supplementals:

Interest Notification
Name of employee Current School Year
Building Home Phone

Piease complete this form and return it to the High School Principal or to the Athletic Director to express
your interest in Athletic Supplementals.

A list of athietic supplemental positions being offered for the upcoming school year can be
found on the back of this form.

Forms should be submitted no later than Aprit 30" of this current school year.

1. List the athletic supplemental contracts you HELD during this current school year. Beside each

listing, please indicate whether or not you wish to retain that same position for the next school year or
whether you decline your interest in that position.

A, Retain Decline
B. Retain Decline
C. Retain Decline
D. Retain Decline

2. For what OTHER athletic supplemental positions might you wish to be considered ?

A. B.

C. D.

3. Please list your QUALIFICATIONS that would apply to those supplementals listed in #2.

Signature Date / /
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Appendix N
Non-Athletic Supplementals:
Interest Notification

Name of employee Current School Year

Building Home Phone

Please complete this form and return it to the appropriate Principal or to the Athietic Director to express
your interest in Non-Athletic Supplementals.

A list of non-athletic supplemental positions being offered for the upcoming school year
can be found on the back of this form.

Forms should be submitted no iater than Aprit 30" of this current school year.

1. List the non-athletic suppiemental contracts you MELD during this current school year. Beside each

listing, please indicate whether or not you wish to retain that same position for the next school year
or whether you decline your interest in that position.

A, Retain Decline
B. Retain Decline
C. Retain Decline
D. Retain Decline

2. For what @THER non-athletic supplemental positions might you wish to be considered ?

A, B.

C. D.

3. Please list vour QUALIFICATIONS that would apply to those supplementals listed in #2.

Signature Date / /
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Appendix O

Bumping Intent Notification
(To be completed by employee)

To the Superintendent of Crestiine Exempted Village Schools:

I received your letter on / / notifying me that :

My position for the - school year will be affected by a Reduction in
Force.

My previous bumping intent was unsuccessful.

Pursuant to Article V.A, 2Ze of the Master Agreeiment,

T am notifying you that I have chosen the following option:

A. I will pot be bumping into another position.

B. Due to my seniority and certificationflicensure 1 hereby inform you
of my intent to bump into the position of:

Signature of Employee Date

Received by the Superintendent on / /

Imitials of Superintendent or Designee

The following pecpie shall receive this signed/initialed form:
The Empioyee, the Superintendent, and the Association president,
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Appendix P

Notice of Successful/Unsuccessful Bump

(To be completed by the Superintendent)

To: Date / /

From: The Saperintendent, Crestline Exempted Village Schools

This is to notify you that your intent to bump into the position of
has been:

Successful

Unsuccessful due to the following:

A more senior staff member has bumped into the position.
A more senior staff member presently holds that position.
Y our certification/licensure prohibits the bump.

Since your bump was unsuccessful, please contact me regarding what positions remain
available for you to bump into and re-submit a bumping intent form.

Signature of Superintendent

The following people shall receive this signed form:
The Employee, the Superintendent, and the Association President.
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Appendix Q
PLEASE POST PLEASE POST

Vacancy/Job Opening

Crestline Exempted Village School District
For Certificated/Licensed Bargaining Unit Members

Current Assignment:

Rate of Pay:

Qualifications:

Date of Posting: / /

Posting Deadline / /

Interested bargaining unit members should submit their interest in
writing to:
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Appendix R

DEFINITION OF CONTINUING
SERVICE STATUS

Members eligible for continuing service status in this school district shall be those qualified
as to certification/licensure, who within the last five years have been employed for at least
three years in the district, and those who, having attained continuing contract status
elsewhere, have served two years in the district, but the Board of Education, upon the
recommendation of the Superintendent of Schools, may at any time of employment or at
any fime within such two-year period, declare any of the latter members eligible.
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Appendix S

CRESTLINE EXEMPTED VILLAGE SCHOOLS
NEW EMPLOYEE INSURANCE ORIENTATION

CHECKLIST

A, Health Insurance

Pian Design
Deductibles
Co-insurance
Co-Pays
Forms

1]

B. Prescription

e Retail
¢ Mail-Order
e Superscript
e Forms

]

Plan Design
Deductibles
Co-insurance
Orthodontia
Forms

* & & & &

|

Pian Design
e Co-Pays

m
-
'

.« Coverage
s Certificate of Coverage

F. Waiver Option
& Forms

G. Contact Information
___ & 5chool District
e Insurance Company Claims Assistance (Other Assistance)

H. Deadline to Enroll. / /

I certify that on (date) I have completed an insurance orientation with the treasurer
and have received pertinent information and forms.

Employee Signature Treasurer Signature
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