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CLASSIFIED EMPLOYEES 

Definition of Classified Bargaining Unit Employees 

1. A regular bargaining unit employee is a 10-11 or 12 month employee, approved by the Board, 
who begins work as a regular employee in their department 

2. A dual-classified employee is a regular bargaining unit employee, who, if qualified, is 
awarded additional assignments/positions in one or more other departments, provided such 
assignments do not conflict with the employee's regularly scheduled hours in his/her original 
position A dual classified employee's combined assignments/positions cannot exceed 40 hours 
per week unless authorized by the Board. This does not exclude an employee from being 
awarded overtime opportunities, but such overtime shall be paid at the blended overtime rate 
consistent with IRS regu!gtions. Full time assignmentslpositio cannot be reduced to create 
duo1 classified assignments/positions. 

3. A substitute employee is one who is called to wOlf as needed to replace a regular bargaining unit 
employee who is on sick leave or leave of absence. 

4 . A temporary employee is one who is hired for a specific job for no more than 30 calendar days. 
The Board sball provide advance notice to the Union President as to the nature of the work 
and the length of the assignment. 

5. Casual employees shall be employed as summer help. 

6. Days, for the purposes of this contract, are spelled out in each article, whether they pertain to 
wrnking or calendar days. 

7. A substitute and/or temporary employee will not receive any benefits under this contract, or 
accumulate any seniority. 

PROBATION 

A All bargaining unit employees hired by the board of education shall be on a 9().calendar day 
probationary period. The probationary period may be extended an additional30 calendar days with 
notification to the Union President that includes the reason(s) for such extension The Board shall 
notify the Union President wben a new hire's probationary period has been completed. 

B. Employees changing department or going to a higher grade shall work a 30 workday probationary 
period. Nothing prohibits an employee who has failed probation from applying for any position An 
employee who has failed probation cannol reapply for the exact same position for ninety (90) 
working days. 
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RECOGNITION OF ASSOCIATION 

The Solon !Joard of Education hereby recognizes the Ohio Association of Public School Employees 
and its Chapter #475 as the sole and exclusive bargaining representative for all employees now 
employed or to be employed in the bargaining unit The bargaining unit includes all full-time and 
regular short-hour employees in the following positiODS: 

SecretarialiClerical 
Secretaries 
Bookkeepers 
Oetk-Typists 
Media Aides 

Jnfonnation Svsterns 
Network Teclmologist 
PC Tedmician 
Technology Aide 

Operating Employees 
Head Custodians 
Warehouse Manager 
Warehouse Driver 
Maintenance Tradespeople 
AVTech. 
Graphic Arts Tech. 
Asst Head Custodians 

(Day or Night) 
MaintenanreiV ehicle Openitor 
Custodians (Day or Night) 
Medlanics-V ehicleiMaintenance 

Openitor 
Parking Lot Attendant 

Cafeteria 
Central Kitchen Hd. Cook 
Hd Cook-Bldg. Kitchen 
PennanentFull-time Worlrers 
Short-hour Cook Operators 
Cashiers, Servers 
Oean-up Personnel 
Assistant Head Cook 

The foregoing positions and classificatiODS shall be exclusive of employees holding confidential and 
supervisory positions. Confidential and supervisory positiODS shall be defined to include supervisors. 
These positiODS are: 
Supervisor of Buildings & Grounds 
Supervisor of Cafeterias 
SupervisorofDma~ing 
Supervisor ofTransportation 

Assistant to Treasurer 
Secretary to Superintendent 
Secretary to Business Manager/Business Administrator 

The aforementioned exclusive recognition of the OAPSE Chapter 475 shall be for the duration of this 
agreement and shall be automatically renewed uoless a petition is filed during the terms of the 
existing contract and ooly then if it is filed more than 90 days but not more than 120 days before the 
tennination date of the contract. 

A change in recognition for successor contracts shall be in acoordance with O.R.C. Chapter 4117. 

Any employee whose position becomes excluded from the bargaining unit will have tmtil. 90 days 
after ratification and receipt of their job descriptiODS to decide to remain classified or choose the 
exclusive position. 
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NEGOTIATIONS 

....,. Subject of Negotiations: 

Wages, Homs, Terms and Conditions ofFmployment. 

Procedures for Cond!Jcting Negotiations 

Section I. Negotiating Teams: The Board and the associates sball be represented by a team of 
negotiators, not to exceed three (3). Neither party sball have any control over the selection of 
negotiation or bargaining representatives of the other party, except that all negotiators sball be board 
members or regular employees of the district 

Section 2. Authority: While no final agreement sball be executed without ratification by the 
Association and the Board, the parties mutnally pledge that their representatives will be clothed with 
all necessary power and authority to make proposals, consider proposals, and to make ooncessions in 
the comse of negotiations. All negotiations sball be ronducted exclusively between said teams. 

Section 3. Observers/Consultant Each team will be permitted one observer at each negotiating 
session. An observer for OAPSE will be a staff member represented by OAPSE while an observer 
for the Board will be either a member of the Board or an administrator. The observer will not 
participate in the negotiations or engage in dialogue dtning such session. Such restrictions do not 
apply during caucuses. 

- Jn addition, each team may be permitted one consultant to attend negotiations meetings. The team 
intending to have a consultant present will notify the other team (chief spokesman) prior to said 
meeting. The restrictions of Section 1 do not apply to the selection of consultants. Consultants will 
not participate in negotiations without the prior and nrutual consent of both parties. 

-

Section 4. Submission of Issues: Issues proposed for negotiations sball be submitted in writing, by 
the Association to the Superintendent or his designatoo representative, and the Superintmdent or 
bis designee sbal submit the Board's proposals to OAPSE at the first meeting for negotiatims. 

Section 5. Negotiation Meetings: The first negotiation meeting sball be held at a mutually agreeable 
time and place no later than April ISh, Length of meetings as well as times and places of future 
meetings sball be agreed upon at the onset of the initial meeting. All negotiation meetings sball be 
held in Executive Session. 

Section 6. Individual Rights: All members of the Association Negotiating Committee sball have the 
right to express their views during negotiations and sball be free from reprisal or intimidation during 
and after completion of negotiations. 

Section 7. Caurus: Upon request of either party, the negotiations meeting sball be recessed to permit 
the requesting party a period of time within which to caucus in privacy. 

3 



____________ , ____________________ _ 

Section 8. Exchange of Jnforrnation: The Superintendent shall furnish the Association, and the 
Association will furnish to the Superintendent, upon reasonable request, all regular routinely prepared 
infonnation pertinent to the issues under negotiation sud!. as, financial condition of the district by the 
Superintendent or comparable wage and oondition by the Association. 

Section 9. Progress Reports: Periodic written progress reports may be issued dining negotiations to 
the public provided that any sud!. press release shall have prior approval ofboth parties. 

The Association retains the right to issue general reports to its membership on the progress of 
negotiations. 

Section IO.Impasse: 

a In the event that an Agreement is not reached by negotiations within 60 calendar days after full 
consideration of proposals and counter proposals, either of the parties shall have the option of 
declaring impasse. 

b. Impasse is whenever the parties have stopped talking to each other at the negotiating table or after 
main bargaining sessions have been held and the position of the parties have solidified and the 
parties have become intransigent pertaining to unresolved negotiation issues. 

c. If an impasse develops between the negotiating teams, either or both parties may request that the 
matter be submitted to a Federal Mediation and Conciliation Service. 

In case the Federal Mediation and Conciliation Service is unable to provide the service requested, 
then the parties will petition the American Arbitration Association for assistance. The mediator so 
appointed shall meet with representatives of the parties and shall take sud!. steps as he may deem 
appropriate to remove the causes of deadlock and persuade the parties to resolve their differences. 
The mediator shall have a maximum of fifteen (15) weekdays, excluding holidays, from the time of 
appointment to effect a resolution of the matters at issue. CoS1S and expenses which may be incurred 
in securing and ntiHzing the services of the third party on the fact finding board shall be shared 
equally by the Board and the Association. 

Section II. Ratification: 

When an agreement on the entire package is reached through negotiations, the outcome shall be 
reduced to writing. Both parties shall review the agreement together to determine the accuracy of the 
transcript. If the agreement is then in proper fonn, it shall be submitted to the Union for ratification 
and adoption and all the committee members shall recommend and urge approval. Upon approval by 
the Union, the agreement shall be submitted to the Board for ratification and adoptioo and the Board 
negotiators shall recommend approval. When adopted by the Board and the Union, the agreement 
shall become part of the official Board minutes and binding on both parties. Any agreement readJed 
shall apply to all members of the bargaining unit 
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Section 12. Publication: 

Upon ratification by both parties, the completed docutnem will be signed by the duly authorized 
officecs of the union and the Board The Agreement will then be published by the Board and 
distributed to the classified employees. 
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TERMS OF EMPLOYMENT -.sTANDARD WORK WEEK- MONDAY-FRIDAY 

Classification HolliS TIIIleSpan Lunch Break 

Custodial 40 (1) 7:00am.- 3:30p.m 30min. 
40 (2)3:00p.m- Il:OOp.m Paid30min. 
40 (3) 11:00 p.m -7:00am. Paid30min. 

(4) 10:00 am.- 6:30p.m 30min. 
(5) 11:00 am. -7:30p.m 30min. 

Driver!Maintenance 40 7:00am. -3:30p.m 30min. 

Mechanic 40 (1) 6:30am - 3:00p.m 30min. 
(2) 8:00am. -4:30p.m 30min. 

Maintenance Emp. 40 7:00am - 3:30p.m 30min. 
40 2:00p.m- 10:00 p.m Paid30~ 

Secretarial-clerical 35 7:30am. -4:15p.m 60min. 
(Variation by school assignment) 60min. 

Cafeteria 30 7:00am. -1:00p.m Paid30min. 

Head Cook 
(Centtal Kit.) 40 6:00am -2:00p.m Paid30min. 
(Bldg. Kit) 30 7:00am - 1:00 p.m Paid30min. 

*Library/Media Aides Teachers' Schedule of days and holliS 30min. 
according to building assignment 

Media Aides covering two schools shall have 
\4 hour added to their daily hours 

Short-h01.rr employees, Hours and times varied to suit the 30-rnin. 
Hourly and Temporary needs of the school district and as after a 

agreed at the time of hiring or five hour 
assignment shift. 

*Media Aide and secretarial! clerical job descriptions shall be reviewed/revised with input from the 
Union 

It is understood that Head Custodians may have need to overlap shifts. Therefore, custodial worlrers 
may be directed to report up to one hour earlier or one hour later than the times listed above. 
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~----·-··--------------------------·-~ 

When a custodial employee bids an 8 hour shift other than the specified hours in the above schedule, 
which has been agreed to by the Board and OAPSE, then: 

- 1. A 112 hour tmpaid lWld:t will be added if starting time is before noon. 

-

-

2. When the Illlliority ofhoms is worked past noon the second shift premiwn will be paid 

IDGHER CLASSIFICATION PAY 

Regular employees worlcing on a job of higher classification will receive the higher rate of pay on the 
fourth ( 4) consecutive day but will be paid to the first day worked. The higher pay rate shall be lateral 
on the pay scale, or the same step, in the higher grade. This higher classification pay does not apply 
for an employee on vacatiOIL 

B.C.U andF.B~ REPORTS 

The Board will conductB.C.U and F.B.l criminal reoord checks incomplianre with the 
requirements in State law for all newly hired employees and current bargaining members. 

Ohio House Bill 190-Backgm'md Check Reguirements for School Fmployees 

A. Litmsed Employees: 

Employees with permits, licenses, or certificates issued by the Ohio Department ofEd,,cation 
(ODE) (i.e., Student Monitors, Eduadimal Aides and other Parapnfessiooals) must 
have both the B.C.U background check 011 me with the ODE and undergo an F.B~ 
criminal background check each dme they renew permits, Hcenses or certificates with 
the ODE pursuant to O.R.C. 3319.29L 

B. Employees Operating School Buses or Vans: 

Employees operating school buses or vans under six-year certificates issued by the ODE 
and/or ODOT must complete both the B.C.ll and F.B.l background checks pursuant to 
O.R.C. 3327.10 (J) upon hire and thereafter, each time they renew their certificates 
with ODE and or ODOT and submit these background checks directly to the District. 

C. All Other Employees: 

All other employees must complete both the B.C.ll and F.B.l background checks 
pursuant to O.R.C. 3319.39 and thereafter, every five years and must submit these 
background checks directly to the district. 
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CHAIN OF COMMAND 

The administration shall publish a dJain of command chart, relating to position and responsibilities 
within the c!assifiOO servire and the responsibilities of those positions to the administration. 

-,_,_ 

-....... 
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BEALm 

Good physical and mental health is a condition of employment or cootinnffi employment The Boan:I 
._ of Education shall assume the cost of: 

-

--

(a) A thorough pre-employment physical examination 
(b) A periodic examination designed to prevent disease and to maintain the health of the school 
pt7SODI1cl when requested by the administration 

The aim of health examinations shall be: 

(a) To protect and promote the health and welfare of school personnel 
(b) To protect the health and well-being of the pupils of our public schools 
(c) To insure the employment of classified employees who are both physically fit and emotionally 

stable 
(d) To assure early diagnosis and correction or adjustment of health problems 
(e) To insure effective sustained personnel petfonnance 

The Board of Education shall contract with a doctor or group of designated doctors. There will be a 
physician in charge (medical advisor) of the health program who shall conduct the health 
examination. The medical advisor should be a physician trained in preventive medicine with a 
philosophy guided by a preventive approadl to health maintenance. The results of pre-employment 
physical examinations shall be submitted to the Business Administrator and shall be part of the 
candidate's confideutial official record. A periodic examination maybe provided every year for 
employees, except bus drivers who are covered by law. The results of these subsequent periodic 
physical examinations shall be kept in a locked file and shall be confidential. The Business 
Administrator shall be notified as to the successful, or unsuccessful, conclusion of the examination. If 
health examination indicates a need for future medical, psychiatric, or psychological examination or 
consultation, the medical advisor shall so recommend to the employee's personal physician or 
specialist. Fmther examination and/or care shall be a personal matter and the cost shall be borne by 
the employee. The Business Administrator is authorized at any time to require any employee to 
submit evidence fi:um the medical advisor that the employee's physical and/or mental health is such 
that he may carry on his wrnk at a satisfactory level without endangering pupils or colleagues. The 
Business Administrator may also require clearance from the medical advisor for the following 
reasons: 

(a) Frequent absenteeism 
(b) After a prolonged or serious illness 
(c) Obvious negligence of health 
(d) For re-evaluation of recovery period 

In case of disagreement between the employee's personal physician and the Board's medical advisor, 
the dispute shall be referred to a specialist approved by the Board of Education. 
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SENIORITY 

Seniority is detf'J'!!ljnal by the employee's first day of WOJk as a regular bargaining tmit employee in 
continuous status as long as the service is uninterrupted 

Approval leaves shall not constitute a break of continuous service. An employee on paid leave shall 
accrue seniority. An employee on Board approval unpaid leave shall not have a break in his/her _ 
continuous service, but he/she shall not accrue seniority while out on unpaid leave. 

Longest continuous service will determine priority in vacation choice, job preference, and overtime 
rotation sequence. 

Any employee returning to the bargaining unit will start as a new employee in the bargaining unit. 

Substitutes or temporary employees shall not acannulate seniority toward a bargaining tmit position. 

Longevity coincides with seniority. Longevity payments shall be made with continuous service with 
the Solon Board of Education, not length of service. Fmployees with a break in service prior to June 
30, 1999 shall be grandfathered. 
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.JOB POSTING AND BID PROCEDURE 

Job openings shall be posted at the Board of Education office and in all other buildings in the district 
within five (5) WOJkdays of the vacancy. Job openings are determined by the administration and any 
vacancy, will be posted and include the position, salary, hours of employment, location, length of 
time and job description and minimum qualifications. All job postings shall be sent to the 
Association President and shall be sent to the buildings on theW ednesday prior to the posting week. 
The posting shall be placed in a oonspiruous place for a period of five WOJkdays, Monday -Friday 
only, and filled within 10 WOJkdays for each position. 

No custodial position will begin between June 1 and the beginning of the next school year. Positions 
may be bid, but not officially begun until the first day teache'lS report. 

In the event that a position is filled by an existing employee and results in a vacancy, this open 
position will be posted in keeping with the above provisions. 

During summer recess, 10-month employees who wish to bid on any posted position shall send a 
letter of intent This will cover all summer postings. 

1. The vacant position shall be offered first to the employee who has indicated interest in the 
position if the employee is presently in the same grade as the vacant position and possesses the 
qualifications for said position 1f more than one employee in the same grade as the vacancies 
apply, the senior employee will be awarded the position. An employee changing departments 
must have 3 years experience in that grade prior to bidding on a higher grade, except if no other 
employee in that department bids on the position (Grade). 

1f more than one employee in the same department but not the same grade as the vacancy 
requests a position, the employee with the highest seniority by highest grade shall be awarded the 
position. 

Any employee who has changed departments must have three (3) years experience in this new 
grade prior to bidding on a higher grade, uuJess no other employee in that department bids on the 
position. 1f all applicants have less than three (3) years experience, the most senior applicant will 
be awanled the position. 

2. 1f a position is not filled by an employee from the same department as the vacancy, current 

employees from other departments who have indicated interest in the position shall be considered 
for the post 1f more than one employee applies for the new vacancy outside of the department 
those employees must be qualified. The senior employee who meets the minimum qualifications 
shall be awarded the position. 

The new employee will be evaluated at the end of 30 working days. 1f the supervisor determines 
through a written evaluation the employee should not continue and/or the employee does not 
wish to continue in the position, the employee shall be rettnned to their previous position at the 
previous salary. The administration shall have five (5) days after the completion of the thirty-day 

11 



probationary period to meet and evaluate the employee. The evaluation shall be only on the 
initial thirty days. 

Should the employee's departure cause staffing problems for the former department, he/she 
would be expected to wOJk the previous position tmti1 a rep!aremmt can be trained for a 
maximum of thirty (30) calendar days. 

3. If no current employees indicate an interest in the position or do not possess the qnalifirntions for 
said position, the position will be filled by any qualified applicant. New employees to the district 
will be on a 90-calendar day probationary period 

4. Applicants for posted positions will be notified of any action taken on their applirntions, 
acceptance or rejection, within 10 wOJkdays. 

When a new employee is hired into the system, that employee shall start no higher than the third 
step (or step 2). If the administration needs to hire above the thin:! step (or step 2), the 
administration sball meet with the Association as to the pay scale. 

When an employee changes grade or department: 

Calculation: 
10 to 12 month, yeady base salary plus two (2) increments. 
12 to 12 months, 40 hours =move laterally 
12 to 10 month= 40 hours = lateral 
12 to 10 month = less hours =compute base salary to hourly rate plus two (2) increments. 
10 to 10 months =move lateral 

*Exception: Secretariai!Cleriad bidding into different Secretarial/Cleriad grades and Media Aides 
bidding into the SecretarialiClerical department: 
10 to 12 month-his/her hourly rate equal to, or as close to without being more than 
12 to 10 month-less hours-his/her hourly rate equal to, or as close to without being more than 
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CALL IN ABSENCF.S 

Employees shall call their immediate Supervisor prior to being absent, with no less than one (1) hour 
notice. 

In case of an emergency, the employee shall contact his supervisor at the earliest possible 
convenience. 

Transportation - 349-6250 
Secretaries - their assigned building 
Media - '' '' '' 
Custodial - " " " 
Maintenance -'' " " 
Cafeteria - Immediate supervisor 

In the event you can't reach your building or supervisor, you must leave a message on 1heir voice 
mail. Voice mail is available twenty-four (24) hours a day (349-7757). 

It is 1he employee's responsibility to specify 1he reason for calling in an absence at the time of 1he call. 
Jf an employee fails to specify a reason, the absence will be charged to sick leave. 

The Board has a recording device (voice mail) or will have a person available 24 hours a day for such 
notification. 
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DISCIPLINARYITERMINATION ACI10NPROCEDURES 

Employment 

The employment of every employee after completion of the initial probationary period sball be until 
the employee resigns or retires and the Board of&b,cation acts on the resignation or retirement, until 
the employee is discharged for cause, or until the employee is laid off in acconlance with the 
negotiated reduction in force policy and has exhausted all recall rights. 

The tenure of every employee sball be during good behavior and efficient service and no such 
employee sball be disciplined, demoted, reduced in pay, suspended, or discharged except for just 
cause. 

Disciplinaty action may be taken for any of the following: 
1. Incompetency 
2. Inefficiency 
3. Dishonesty 
4. Drunkenness on the job 
5. Immoral conduct on the job or which results in criminal conviction 
6. Insubordination 
7. Discourteous treatment of the public 
8. Neglect of duty 
9. Violation of worlc rules 
10. Any other acts of misfeasance, malfeasance, and nonfeasance 

Employees will be expected to use good judgment in areas where written rules do not exist, based on 
the understanding that safety of children and fellow employees must be preserved, public property 
must be treated with care, and the rights and responsibilities of those in authority over the worlrers 
must be observed. 

Procedure 

1. An employee sball be entitled to be accompanied by an OAPSE representative of his/her 
choice at any time helsbe is required to meet with a member or members of the supervisory 
or administrative staff to discuss matters related to the disciplining of that employee. 

2. Prior to any warning, the appropriate supervisor sball hold a meeting with the 
employee to discuss the issue involved. The employee may have a witness ifhe so requests. 

3. Principles of progressive corrective action sball be followed. Corrective action sball 
consist of a course designed to improve the quality of the employee. 

4. The measure of corrective action sball follow in the order listed below: 
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Step 1: Preliminary W aming, Oral or Written 

Jnfonnation related to the incident may be reoorded and a copy of that record sent to the Business 
Administrator. In cases of emergency, the employee shall contact his supervisor at the earliest 
possible convenience. 

Step 2: Written Warning. 

The incident shall be fully described and copies of the written warning filed with the employee and 
placed in and the employee's official permanent file at the Board Office. (For subsequent offenses or 
similar violations.) 

Step 3: Suspension and Discharge 

Prior to any action more severe in nature, a personal conference between the employee and the 
Business Administrator will be held. The employee shall be given a written statement containing the 
charges, the time and the place of the conference. The written statement shall notify the employee of 
his/her rights to the Association Representative of his choice. 

No employee will be suspended or removed without the previous steps having been followed, except 
where the employee's presence on the job represents a clear and present danger to the work force or 
the stodent body. 

When imposing discipline, the Superintendent or designee shall provide the employee and the 
Association with a written statement of discipline including: 

a the grounds for the discipline 
b. the exact nature of the discipline (including specific dateswhere applicable); and, 
c. the employee's right to appeal 

If an employee poses a serious danger to persons or Board property, the Superintendent or designee 
may suspend an employee with pay for up to three (3) days peuding a hearing to detennine 
disciplinary action. In all other cases, no employee shall be disciplined without a conference to give 
the employee an opportunity to challenge the reasons for the intended action. An employee whose 
actions have proven to be a danger to the work force or stodent body, but warrant less than suspension 
or discharge, may be issued a written warning without prior oral warning. 

Appeal of Discipline 

The employee may appeal any corrective action. Cozrective action of a more severe nature may be 
appealed directly to Step m of the Grievance Procedure. 

If the matter is not satisfactorily resolved at Step lli, the employee may proceed either to arbitration or 
other available regulatory relief. 
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Pt:'XSOllllel File 

Any employee having a written reprimand in his or her file may request, after a lapse of eighteen 
months from the date issued, a ronference wi1h the Superintendent for the purpose of seeking 
removal of the reprimand from his or her file based on the employee's behavior and performance in 
the interim period 

After three years, and at the request of the employee, a written reprimand in and employee's personnel 
file will be removed if no other evidence exists that would indicate a pattem of behavior and 
perfonnance tbat is substantiated by the written reprimand. 
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GRIEV ANCEPROCEDURE CLASSIFIED PERSONNEL 

1. Definitions: 

A Grievance: A grievance is defined as an alleged violation of a rule, regulation 
or direction that alters the worldng conditions, salary or hours, specific article, or section of this 

agreement or any dispute wi1h respect to its meaning or application. 

B. Grievant An employee, a group of employees, or the OAPSE Association in its role 
as sole and exclusive bargaining representative of the classified staff. 

C. Day: A day shall be defined as a WOik day when employees are regularly assigned to WOJk, 
excluding holidays, Saturdays, Sundays, or days when a grievant is properly excused from his/her 
work assignment 

D. Immffiiate Supervisor: The immediate supervisor is the employee directly in 
charge of the grievant as per the next clJain of authority. 

E. Unit Director. An employee in full charge of a support fimction who reports directly to a 
Central Office Administrator, such as the Director of Maintenance and Transportation, or 
Cafeteria Supervisor, or Principal. 

F. Representative: Regular classified employee of the Solon Board of Education, or an Association 
Representative(s) who is present at a grievance hearing to assist, support, aid, and represent the 
grievant in the presentation of the grievance. 

G. Administrator: Central Office Administrator in charge and/or Superintendent or both. 

H Disciplinelfennination shall be forwarded immediately to Step 3 of the Grievance Procedure. 

2. Procedme: 

A Step 1: 

Within seven days from the date of the event/condition giving rise to the grievance or within seven 
days from the date the employee knew or should have known of the event/condition giving rise to the 
grievance, the employee shall request an infonnal meeting wi1h his/her iJnmOOiate supervisor and/or 
unit director for the pmpose of resolving the matter. The employee shall indicate that the discussion 
is the infonnal step of the grievance process. Jf the employee fails to request such a meeting within 
seven days of the event/condition on which the grievance is based or the point in time when hrlshe 
knew or should have known of the event or condition giving rise to the grievance, the grievance shall 
be considered waived. The employee if so desiring, shall be allowed representation. 
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B. Step2: 

An employee within five days after the infonnal meeting shall submit directly or through his/her 
representative his/her grievance to the Business Administrator in writing, using the grievance record 
form attached, in six copies, stating the natme of the problem and the resolution sought All 
grievances shall be received by the grievance committee prior to Association President setting up a 
meeting with the Superintendent or Business Administrator. A meeting shall be held between the 
employee(s), his/her representative(s) totaling not more than two (2) at one meeting, other than at an 
arbitration, and the Business Administrator within five (5) days of receipt of the written grievance. 
Within five (5) days of the date of the meeting the Business Administrator shall render a written 
disposition stating his/her decision and reasons for it on the grievance fonn, four copies of which shall 
be sent to the employee, representative and Superintendent 

C. Step3: 

If the employee is not satisfied with the written disposition of the Business Administrator, the 
employee(s) shall, within five (5) days of receipt of the disposition, forward two copies of the written 
grievance fonn to the Superintendent requesting a hearing before the Superintendent A copy of the 
grievance fonn will be forwarded to the President of the Boanl of&bJCat:ion by the Superintendent 
The hearing shall be held within five (5) days of the request The employee(s) and the employee's 
representative(s) shall meet with the Superintendent and the Superintendent's representative(s) to 
resolve the grievance. The Superintendent shall render a decision in writing within five (5) days after 
the hearing. Copies of the Superint:ellden's decision shall be sent to the Business Administrator tim 
hearing the grievance, to the employee, his/her representative(s) and the President of the Boanl of 
Ed! !Cation. 

D. Step4: 

hi the event that the employee is not satisfied with the disposition in Step 3, the employee(s) shall 
notify the chapter President and the Association. The Association may submit a request in writing to 
the Superintendent and President of the Boanl of Ed• •cation that the grievance be submitted to 
binding arbitration. The request shall be made within five (5) days of the receipt of the response at 
Step 3, or the failure of the Superintendent to timely respond The parties shall immediately attempt 
to select a mutually acceptable arbitrator either from list to be developed by the parties or developed 
by the Federal Mediation and Conciliation Service and/or American Arbitration Association. 

If the parties are unable to agree upon an arbitrator within ten (10) days of the request for arbitration, 
the grievance may be submitted for arbitration to the American Arbitration Association who will 
select an arbitrator. The oonduct of the arbitration shall be by the rules of the American Arbitration 
Association. 

The oosts of the arbitration, excluding the individual oosts of the parties, shall be borne by the Board 
and the Chapter. The decision of the arbitrator shall be binding and final upon the parties. The 
decision shall be implemented within ten days of receipt of the decision by the parties. 
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3. Group Grievance: 

If the grievance involves employees with different irnmerliate Supervisors, the grievance may be filed 
at Step 3, the Superintendent's level. If the grievance involves employees all of whom have the same 
supezvision, 1he grievance shall be processed through nonnal chatmels. 

4. Employee-Processed Grievance: 

An employee covered by this agreement may present a grievance directly and have such grievance 
adjusted at Step 1 and 2 without the OAPSE Association as long as the adjustment is not inconsistent 
with the terms of this agreement. The OAPSE Chapter will be provided copies of any grievance filed 
by employees directly and any responses by the District 

Prior to any resolution of the grievance, OAPSE shall be provided with a copy of the proposed 
resolution for review. The OAPSE Association shall be given an opportunity to file a written 
response to the proposed resolution. Any disagreement concerning whether the settlement is 
inconsistent with 1he terms of this agreement shall be subject to 1he grievance procedure. 

5. Grievance Wrtnesses: 

The Board and its administration shall make available for testimony in connection with the grievance 
procedure any Board employee whose appearance is requested by the grievant(s) or OAPSE 
Association. Any employee witness required to appear in connection with this procedure shall suffer 
no loss of pay or fear of intimidation and/or reprisal of any kind from any of the parties either directly 
or indirectly connected wi1h the grievance and his/her testimony. 

6. Grievant Release Time: 

The grievant sball be entitled to prepare and write grievances during 1heir regularly scheduled hours 
of wmk without loss of pay not to exceed one (I) hour, except employees who work less than 4 hours 
per day. 

7. Grievance Processing During Wmking Hours: 

The grievant(s) and two OAPSE union members (employees) and the OAPSE field representative 
shall be entitled to process a grievance during nonnal wmking hours wi1hout loss of pay or benefits 
except during an mbitration hearing where more reps. may be needed 

8. Reprisals for Filing Grievances: 

The grievant sball suffer no reprisals of any kind from any employee, employee group, the Board or 
any member of its administration or its agent for 1he filing of and/or processing of grievances. 
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Step2 
SOLONCITYSCHOOLD~TIUCT 

ClASSlFIED EMPLOYEES GRJEV ANCEFORM 
(6copies) 

Gri~~sNmre ________________________________ ___ 

Date Filed:-----------------
Date and Time of Grievance:-------------------------
~~o~---------------------------Position Held: _______________ _ 

Policy Violated:-------------
Section of Policy Violated:----------

NATURE OFGRIEV ANCE 
(State Exactly What Occurred) 
When, Where, Who, Why and How 

(use back of from if necessary) 

VV~if~y.. _______________ _ 

&eliclR~·-------------------------

Do You Request OAPSE Representation? Yes No, __ 

S~ofGri~'-------------------

Copies to: Grievant, TTDTTif'Liiate Supervisor, Principal, OAPSE Grievance 

Committee, Business Administrator and Superintendent. 

Business Administrator's Response:. ____________ _ 
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Step3 
SOLONCITYSCHOOLD~TIUCT 

Superintendent Grievance Disposition Form 
(Step3) 

Does Grievant acrept decision of Business Administrator? Yes_ No_ 

Grievant's Name ______________ _ 

Date Grievance Filed: ____________ _ 

Date and TimeofStep3Meeting: ---------

Person in Attendance: 

Superintendent's Disposition 

(use back of form if necessary) 

Superintendent's Signature and Date: _______ _ 

Grievant's Signature and Date:----------

Does Grievant acrept decision of Superintendent? Y es_No_ 

Copies to: Grievant, OAPSE Field RepJGrievance Committee, Business 
Administrator, and President of the Board of Education. 
(5 copies) 
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LEAVES 

Unpaid Leaves of Absenre 

Definition: 
A leave of absence is understood to mean a period of extended absence from duty by an employee of 
the Board ofEdlJcation for which written request has been made and formal approval granted by the 
Board of&b1artion. The Business Administrator may, without request of the individual, grant a 
leave of absence to any employee because of physical or mental disability. No sick leave may be 
accumulated while on leave of absence. 

A staff member on leave of absence may purchase fringe benefits currently enrolled in prior to the 
leave tlnuugh the Board at 1he cwrent group rate so long as payments are made by the 15111 of the 
mon1h in which they are due. Wi1h regard to life insurance, an employee who elects not to purchase 
life insurance shall be deemed to relinquish his/her right to coverage during the time of the leave. 

All leaves of absence are without pay. Ptnposes for which a leave of absence may be granted: 

a Diness 
b. Mental or physical disability 
c. Military obligation 
d. Personal business 

Duration 

Leaves of absence shall not be longer than one year and may be for a shorter period at the discretion 
of the Board ofEdlJCation. 

Termination ofl.eave of Absence 

The employee on leave of absence desiring to return to service on July I, shall notify 1he Business 
Administrator of such intention by March 31 of that year. 

The individual returning from a leave of absence is entitled to reswne the rontract status he held 
prior to such a leave, providing a suitable position is available, but not necessarily the right tore
occupy the position he held at the time his leave was granted. 

Physical Examination 

All persons applying for leave of absence upon physical groWids must submit to examination by the 
school physician, or some other qualified physician appointed to make such an examination. 

1. Readiness to return to a regular assignment after a leave of absence for physical reasons must be 
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detennined by an examination by the school physician or by some other qualified physician 
appointed by him to make an evaluation. 

2. A report of the result of each and every sudl examination shall be filed with the Business 
Administrator. 

3. Fmal decision relative to the rettnn of an individual to service after a leave of absence must in all 
cases rest with the Business Administrator . 

. JURY DUTY 

An employee will receive his/her regular rate of pay while on jury duty. The employee is required to 
remit any monies received for jury duty to the Board Treasurer. Leave for jury duty shall not be 
deducted from any leave. 

SUBPOENA 

Any employee served with a subpoena resulting in involuntary absence will be paid his full salary. 

ASSAULT LEAVE 

An employee who is physically disabled as a result of an tmprovoked assault and battery by a student 
or other person in or on school property, which occurs dining the course of the employee's 
performance of his/her duties, shall be paid for time lost dining the period of such disability, up to a 
maximwn of one year. 

To be eligible for assault leave pay, the employee must 

1. Finnish a signed written statement on a form to be provided by the Board, setting forth in detail 
the circumstances upon which the claimed leave is requested; and 

2. A physician's statement as to the nature of the physical disability and its approximate duration. 

Days used for assault leave shall not be charged against sick leave. 

Any person receiving compensation Wider this section would not be eligible for lost wages under 
Workmen's Compensation. 
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PERSONAIJEMERGENCY LEAVE <See form in !U!JJt'lldix) 

Leave with pay booruse of necessary personal affairs will be approved by the Business 
Adminisb:ator. This leave shall be eamedattherateof1hree (3) days per year, (July !-JUlie 30). 
Unused days of persooalleave may be accumulated so that a maximum of five (5) days sball be 
available to an employee during a single year. If any infonnation supplied by the employee is to be 
kept oonfidential, it must be so stated. The Business Administrator, after approval. will then notify 
the Supervisor of the absence to follow. 

Jn very exceptional cases of necessity or hardship, the Business Administrator is authorized to permit 
additional days with full pay. 

This policy is established to pennit absence without loss of pay or sacrifioe of sick leave time for 
handling tmforeseen personal affairs that cannot reasonably be taken care of at other times, or by 
others. Acceptable reasons are listed below. 

Personal leave forms should be submitted to the Business Administrator five worlcing days prior to 
request for leave except for emergencies, to allow ample opportunity for channels to be followed and 
final approval by the Business Administrator. Reason for personal leave must be stated on the 
application if leave is requested with pay. 

Acceptable reasons for paid personal leave are to include; but are not limited to: 

Participation in marriage ceremony of self, offspring or sibling. or to be in a wedding party. 
Appearance in oowt as a litigant or witness, signing of documents to close an estate, a registered 
pmchase or sale, moving of principal residence, adoption of a child, funerals of close friends, 
associates, or students, attendance at graduation ceremonies of offspring or spouse, parent-teacher 
oonferences, observance of established religious holidays requiring abstinenre from wOik, house 
emergencies, medical emergencies of pets, and other personal responsibilities which cannot be 
discharged by others or outside of wolking hours. 

Personal leave will not be granted with pay for the pmsuance of a private enterprise for profit, or for 
another employment commitment 

Personal leave may be used for routine doctor appointments. Medical appointments for the diagnosis 
and/or treatment of a medical illness or oondition shall be charged to sick leave. The AdministratiOn 
sball approve personal leave for routine doctor appointments upon request 
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SICKLEAVECONSERVATIONINCENTIVEDAY 

All bargaining unit employees of the Solon Schools using three days or less of sick leave during a 
year, which is a fiscal year period starting July I and ending June 30 of the following year, shall be 
entitled to one day of unrestricted personal leave with pay, to be taken at any time during the contract 
year following the oontract year in which it was earned The worlrer taking this day shall give his 
immediate superior five days written notice of this intended absence. 

Days taken without pay shall be considered an absence or use of sick leave for days toward the 
incentive day, but not officially counted as sick days. 

This day shall not be counted in the days of authorized personal leave to which an employee is 
entitled. Application and notification, however, will be done by use of personal leave application 
fonns, and recorded as an incentive day. 

In the event an employee has to use Bereavement leave for the immediate family, the employee shall 
not lose hislher incentive day. 

Scheduling of incentive days shall be subject to the Business Administrator's approval, similar to 
vacation days. 

For ten-month employees, incentive days shall be used only from September 1st through May 31st 

The employee earning the incentive day shall have the option of being paid for the day or having the 
day off work. 

Incentive days must be used as a full day. No partial day use of incentive days will be allowed 
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SICK LEAVE 

L Each full-time employee sball be credited at the rate of one and one-fowth days per monlh. Those 
who WOik less than full-time sball be credited with sick leave for the time actually worlred at the rate 
of one and one-fourth days per month. 

2. Sick leave in acx:ordance with Ohio Revised Code, Section 3319.141 may be used for the following 
upon the approval of the appropriate administrative official; 

a For absence due to personal illness, pregnancy, iqjury, exposure to contagious disease which could 
be C01lliiiLnlicable to others. 

b. For absence due to illness, injury or death in the employee's immediate family. For the pwpose of 
this section, imroMiate family will be defined as wife, husband, children, father mother, brother, 
sister, or any member of the family who has closely stood in the same relationship to the 
employee. Exceptions to the blood relatives must be noted on the leave fonn and approved. 

c. Routine doctor appointments may be charged to personal leave. 

3. An employee who reports late or leaves early due to personal illness shall have one hour of sick 
leave deducted from his/her pay, followed by additional one-quarter hour sick leave deductions 
beyond the one hour miniTDIIID 

Sick leave will not be used or allowed for employees late to wmk or leaving early for other reasons. 

4. FMLA (Family Medical Leave Act) -Currently the law provides that an empoyee who has 
wmked a minimum of one year for the district and who has wOiked a minimum of 1250 hours in the 
last twelve (12) months is eligible for up to twelve (12) weeks of unpaid leave per twelve (12) month 
period with Board paid mffiical benefits for the following qualifying reasons: Care of a newbom or 
recently adopted child, care of a foster child placed with the employee, a serious health condition, a 
serious health condition of a spouse, parent, or child. This section shall be implemented in 
accordance with the most recent detailed federal regulations interpreting the law. 

DEA1HINFAMILY 

Permission may be granted by the Business Administrator for absence not to exceed five (5) days 
without loss of pay in case of death in the employee's immediate family, including grandparents and 
in-laws. (Deduction from sick leave) 
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ON THE .JOB IN.JPRY 

Any employee injw-ed on 1he job who files a worker's compensation claim shall have 1he option to 
use worker's compensation claim or sick leave. If 1he employee uses worlrer's compensation, there 
will be no break in service or benefits. Benefits will rontim1e to be paid by the Board of Education 
when an employee chooses to use worker's compensation in lieu of sick leave for a period of 2 
months. 

MATERNITY LEAVE 

If an employee delivers a child, she must return to work within fomteen (14) weeks from delivery. If 
the employee decides to take a child care leave, she must to do so in accordance with 1he Cbild Care 
Leave section. The first six weeks after delivery is considered sick leave. Any additional time would 
follow 1he sick leave policy. The time beyond 1he initial six weeks after delivery, without a note from 
a physician, is without pay. 

CHILD CARE LEAVE 

Any classified employee who has knowledge of an anticipated birth of!Ji&lher child or who bas 
adopted a child is eligible and should be granted an unpaid child care leave. 

No lata- than 60 calendar days before 1he effective day of leave, a staff member must submit a written 
notice of this effective date to the Business Administrator. 

The leave shall be for up to one year from 1he date of its commencement The employee may return 
anytime during that period provided that she/he notifies the administrator within 60 calendar days 
prior to the date that shdhe wants to return. 

If an employee fails to notify 1he office of the Business Administrntor within 60 days prior to 1he 
expiration of such leave or provides notice and fails to return when twelve monlhs from the date the 
leave commences, she/he shall be deemoo to have resigned and 1he obligation of 1he Board to hold 
Jri&lher position will cease. 

Upon return from leave the classified staff member will be placed in 1he same or similar position for 
which the staff members qualify. All benefits shall be reinstated upon return. No payment is made 
during such leave and no credit is given on the salary schedule. 

A staff member on childcare leave may purchase fringe benefits through the board at 1he current 
group rate so long as payments are made by the 15th of the month, when they are due. Upon a 
subsequent request, childcare leave may be renewed by the Board of Education. 
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OAPSELEAVE 

The Board shall approve up to two authorized delegates a maximum of three days each to attend the 
OAPSE Annual State Conference without loss of pay. 

PROF'EXSIONALLEA VE REQUFST 

School Business 

The Board of Education is empowered to make rules governing such absences as cited in Section 
3313.20RC. 

To attend education and business meetings, permission may be granted by the Superintenclent of 
Schools and/or Business Administrator to attend educational or business deparlment meetings 
without loss of pay. 

Attendance at meetings of professional associations will be taken as professional leave, and granterl 
under this policy. 

IN-SERVICE TRAINING PROGRAMS 

In-service training programs shall be developed to increase the skills and effectiveness of classified 
personnel after groups have met in accordance with two (2) below. 

(General Understanding) It shall be the policy of the Board and the leadership oc OAPSE to promote 
(1) the development of skills applicable to job situations within the sdlOol district and (2) the 
development of a fair and objective employee evaluation system for classified personnel. To these 
ends, committees of classified personnel are to meet with the Business Administrator to formulate 
plans to promote these objectives. 

TRAINING REIMBURSEMENT 

Staff members who are aware of workshops or in-service training which will enhanre on the job 
performance may apply to attend such and with the approval of the Business Administrator will 
receive paid leave and/or reimbursement costs. 

Consistent with Section 3301-83-10(0) of the Ohio Pupil Transportation Operation and Safety Rules 
Manual, the Board shall provide the opportunity to school bus maintenanre personnel (mechanics) to 
participate in an annual workshop or training seminar with a minimum of fom hours of in-service at 
their regular rate of pay. 

Training Pay for online Public School WOiks training: Regular part-time employees taking this 
training outside their regularly scheduled wrnk hours will be paid for a predetermined amount of time 
at their regular rate of pay at the end of each semester. 
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SE\'ERANCEPAY 

Solon Board of Education will pay severance pay to each classified employee afterten(10) years of 
service upon separation of employment with the Solon Board ofE.dl1cation. 

The amount of severance pay shall be payment for I.UliiSed sick leave and shall be made on the basis 
of 100% of 100 days. The calrulation shall be the gross hourly wage Illte in effect at the time of 
separation, times the number of hours nonnally worlred per day, times the total number of 
accumulated sick leave days. 

Retirement: A qualifying employee upon retirement within two (2) years of eligibility will receive an 
additional25% of their remaining days of accumulated sick leave wi1h a maxinnun cap of 150 days. 
The employee must be retiring into the SERS retirement system at the time of separation. 

Severance pay shall be made in one payment and shall be made only once to any classified employee. 

Severance pay shall be exempt from deductions except as provided by law. 

This payment shall not be subject to retirement system contnbutions or deductions, and shall not be 
used in computation of final average salary for SERS retirement benefits. 

It shall be subject to all mandatory taxation and payment nrust be made within the framework 
established by law. 

Employees shall notify the treasurer as to when he/she wishes to receive their severance payment. 
Payment must be received within twelve (12) mon1hs. 
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RETIRFJREHIREINCENTIVEPROGRAM 

I. Program Period: The term of the contract. 

2. Eligibility: An employee must retire as soon as he/she is eligible for SERS retirement with 
1hirty (30) years or more, or, no later than ninety days after ho'she is eligible for SERS retirement 
with thirty (30) years. An employee may participate in this program when eligible for SERS 
retirement with less than thirty years. 

3. ProgramProvisions 

The employee may retire and return to wOik for one additional year under terms 
equivalent to the tead!ers' early retirement incentive. The following provisions apply: 

i For 12-rnonth mmloyees: The employee shall return to his/her position with full 
medical benefits for the first 60 days of retirement The employee will forfeit his/her 
pension during that 6Q.day period. The employee shall then wOik an additional 12 
months without medical benefits, taking the medical benefits available under SERs. 
Other than medical benefits, all other Contract provisions, benefits, terms and 
conditions shall apply. (longevity pay, deputy pay, etc.~ 

ii. For 10-month employees: The employee shall retire at the end of the school 
year, officially on June 3fl'. (SERS retirement must be on the last day of a month.) 
The 6Q.day break in service should be oompleted within the first or second week of 
the next school year, depending upon when the first day of school falls. The 
employee shall return to wOik for one more school year tmder the terms set forth 
above. Note: This means the employee may lose a week or so of pay. The employee 
will receive his/her pension effective from July I st. (The employee may retire on May 
31st, receiving his/her pension from June I st, if doing so will result in less pay loss.) 

iii Severance shall not be settled until the employee retires for the second time. The 
number of accumulated sick days shall be frozen as of the original retirement 
date. Those days will be available for use during the rehire year or for severance 
pay according to the contract Any accumulated sick leave days used dwing the 
rehire year shall be deducted from the severance pay. 

iv. The employee will accrue sick days according to contract dwing the rehire year; 
however, those days will not am urn date towards severance pay. 

v. Seniority: An employee shall be rehired with no break in seniority for all contract 
provisions and benefits with the exception of job bidding into a different position, 
grade, classification or department. For job bidding only, the employee will be treated 
as a new hire. This exception does not apply to transfers. 
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VI. Employees may retire a second time at any point during their rehire year. 

vii. An employee may rescind his/her retirement if he/she is rejected at the required 
public hearing. 

A one-time incentive for employees who have passed on the opportLmity above are eligible for a six 
(6) month retirelrehire program as follows: 

1. Employee must have passed on previous opportunity to retire/rehire 
2. Employee informs the Board by October 1st, of his/her intention to retire and rehire 

on December 31st 
3. Employee will be rehired for eight (8) months (six (6) months following the two months of 

benefit forfeiture). 
4. Employee will leave the district on August 31. This provision will be adjusted for 

ten (10) month employees with regard to wOik months). 
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VACATIONS 

I. Vacations for all classified twelve-month employees of the Solon Board of Education are to be 
taken at such time, usually between the last day of school in June and the first of September and 
calculated on a calendar year. V acari on is allowed during the school year if requested in advance and 
approved by the immediate superior, who in 111m will notify the Business Administrator. New 
employees to the district who have served less than ten months are to rerei.ve one (I) day per calendar 
month worlred as of July I, and not to exceed five days. Employees who are dismissed prior to the 
end of the probationmy period (90 days) are not entitled to any vacation. 

Months of Employment as ofJune 30th Weeks of VaCation Earned (Credit will be given to non
retired State of Ohio, municipal, and Ohio public school employment, except for the last step.) 

10 months 2 weeks 
57 months 3 weeks 
141 months 4 weeks 
237 months (with Solon Schools only) 5 weeks 

Vacation time shall be limited to four (4) weeks maximumforemployeeshiredafter July 1, 2005. 

Vacation pay shall be made at the rate detennined by the standard workweek for the employee. 

Ten-month employees are excluded from vacation benefits. 

A ten-month employee who is reclassified and placed on a twelve-month status shall be given credit 
for vacation pwposes from the date of starting on the ten-month job, at the rate of one month credit 
for eadJ. month actually WOiked. A reclassified employee who wOiks less than 10months in the new 
position shall have their weeks of vacation earned calculated at the rate of 1/10th for eadJ. month 
actually worked in the12 month job. 

Example: 6 months worlcing in a 12 month job entitles employee to receive 6/lOths of their weeks of 
vacation earned. 10 months or more full credit given. 

2. Vacationtimemustbetaken by January 15thofeadi year. 

3. In the event that the administration cannot release an employee to earned vacation, that employee 
shall be compensated for the extra time worked at the appropriate rate of pay. 

4. Vacation shall not be scheduled less than the prior day before usage. 

5. Any employee on vacation shall notify the supervisor if they wish to be considered for overtime. 
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PAID HOLIDAYS 

*L LaborDay 
*2. Thanksgiving 
*3. Friday after Thanksgiving 
4. Last worlcing day before December 25 

* 5. Decembec 25 
6. Last worlcing day before New Year's Day 

*7. NewYear'sDay 
* 8. Martin Luther King Day 
* 9. President's Day 
*10. Good Friday 

+*11. SpringVacationDay 
*12. MemorialDay 
13. FowthofJuly 

Any holiday that is in oonflict wi1h the sdwol calendar will result in time being given to the 
employees at the time ofhis or her vacation, or during the summer, or when school is not in session. 

Paid holidays for all9 and 10 month employees acoording to law. 

* Paid holidays for all 9 and 10 month employees. 

+This day will be scheduled on Easter Monday if school is not in session. 1f school is in session, it 
shall be scheduled by the Business Administrator after consultation with OAPSE to provide a long 
weclrend of three or four days off, in relation to Spring Vacation. 

Employees must be in pay status for their regularly scheduled day prior to and subsequent to the 
holiday in order to be paid for that holiday. 
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EMERGENCY CLOSING OF SCHOOlS 

On those occasions when a school or all schools are closed due to~ closing, employees 
whose reason for employment is ~ solely on the presence of students sball not be obligated to 
report to woik. These include cafeteria worlrers, hbratytecbnician, media aides, and short-hour bus 
drivers. Other employees needed and who are asked to report will be compensated at the rate of time 
and one-half plus the hourly rate. 

Should the emergency continue for a period so long as to require, by state law, an adjUSlment in the 
school .calendar to provide additional student days, those employees not required to report on 
emergency days will wmk the adjusted school calendar without added pay. 

Jf the Superintendent closes school due to inclement weathec dwing the first shift, the second and 
third shifts will be excused in accordance with that decision. Employees asked to wrnk will be 
compensated at the rate described in paragraph one. 

Further, should weather or emergency oonditions deteriorate on a day in which school was held, 
causing, for example, early dismissal or cancellations of night classes, athletic practice, etc., the 
second and/or third shift would be excused, if, in the judgment of the Superintendent, such a course of 
action is necessazy for the safety of the wrnk forre. In the event that selected employees are called in 
on the second or third shift, they will be compensated as stated in the first paragraph above. 

Further, long distance calls made for such notification will be reimbursed to the caller. 

An employee who is on vacation sball be charged for a vacation day if it OCCUIS on a calamity day. 
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MEDICAL BENEFITS AND LIFE INSURANCE 

The Board of Education pays $50,000 term life insmance, paid by the Board, for eacll regular 
classified employee. Ufe insmance coverage cannot be provided for 1hose employees who are age 
seventy or older on the day such coverage would begin. This restriction does not apply to employees 
who are covered prior to their seventie1h birthday. 

UCR, Ml!j9f Medical, Prescription Drug, Dental and Vision. Employees sbaD receive medical 
benefits wilh the Board paying 100% mthe pnmD!!D and the employees paying a coo.tnbution 
IL'i noted below. The guidelines are as follows: 

All regular (30hoursfwkorrnore) ... The Board will pay 100% Single or 10/12 monlh employees 
Family, UCR ,l\kj9F Medical, Prescription Drug (generic inc:entive ), Dental, and Vision. 

*Transportation employees who drive two (2) hours in the am. and two (2) hours in the p.m. and less 
than two (2) hoursmid-ilayrun shall be recorded at six (6) hours work: time for purposes of1his 
section for all benefits. 

All employees hired prior to July 1, 1988 who were full-time working a minimum of four (4) hours 
are entitled to the above, except the life insurance. 

*For employees working less than six (6) hours per day but a minimum of four (4) hours per day 
average ... Employees sball receive medical benefits wilh the Board paying 100% mthe 
premium and the employees paying a coo.tribution as noted below. The Board ofEducation will 
pay 100% single coverage medical, ~9£ !BE!Eiieal; prescription drug (see coverage in prescription), 
dental, and vision. For employees working less than four ( 4) hours per day average .... The Board of 
Edl1cation will pay 100% single coverage merlical, Hl8j9f me!lienl, prescription drug (see coverage in 
prescription section) for 10 months. For the other two mon1hs, the employee is responsible for 1he 
entire premium, which excludes dental and vision. 

Employees shall be notified when hired by the Business Administrator as to signing up for coverage. 

If the Board ofEdlJCation wishes to change medical carriers, the same level of coverage will be 
secured and approved by 1he association. 
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Medical Insurance Premium/Contributions 

Cbaoges to 1he mediad insurance pmgtam sball be effective September 1, 201L 

Moothly premium contribu1ion: Super Med Plus 

Supplemental Plan 
Above $40,000 

Comprehensive Plan 
& Supplemental Plan 
Under $40,000 

Single 
Family 

Single 
Family 

2011-'U 2012-'13 2013-'14 

$ 4235 
$127.05 

$ 37.80 
$113.40 

*N/A 
*N/A 

*N/A 
*N/A 

*N/A 
*N/A 

*NIA 
*N/A 

*Employee contributioos will be ll'i noted above for 2011-'12 Beginning September 1, 2012, 
the rates for all employees will be 10% of the cost of 1he comprehensive plan based onlhe rates 
given prior to September of each year. Those rates are capped at $64 for single coverage and 
$177 for family for both 2012-'13 and 2013-'14. 

Kaioier. Same monlhly premium as listed above under the Comprehensive & Supplemental plans, 
with a $5.00 co-pay m prescriptions. 

All employees will switch to the comprehensive plan oo Januacy 1, 2013. All employees sbaD 
be subject to the spousal waiver promion beginning OdDber 1, 201L 

Benefits include: one routine annual physical, chest x-my, oomplete blood count, metabolic panel, 
EKG, and urinalysis. 

Coverage for new hires is available the first day of employment with the Board Employees monthly 
contribution costs associated with this coverage shall be pro-rated from the date of hire. 

Spousal Waiver Coverage 

Han employee's spouse is eligible to participate, as a current employee or retiree in a 
group health insurance and/or prescription drug insurance sponsored by his/her 
employer, tbe spouse must enroll in such employer sponsored group insurance 
coverage(s). The spouse may enroll in single employer-sponsored group insurance 
coverage(s); the spouse is not required to enroll in family coverage. 

Upon tbe spouse's enrollment in any such employer-sponsored group insurance 
coverage, that coverage will become the primary payer of tbe spouse's benefits and 
the coverage sponsored by the Board will become tbe secondary payer of the spouse's 
benefits if family coverage is selected. 
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Any spouse who fails to enroll in any group insurance coverage sponsored by his/her 
employer, as required by this section, shall be ineligible for benefits nuder the group 
insurance coverage sponsored by the Board. 

Every employee whose spouse participates in the Board's group health insurance 
coverage and/or prescription drug insurance coverage shall complete and submit to 
the Board, upon request, a written declaration verifying whether his/her spouse is 
eligible to participate in group health insurance coverage and/or prescription drug 
insurance coverage sponsored by the spouse's employer. 

Han employee submits false information or fails to timely advise the Board of a 
change in his/her spouse's eligibility for employer-sponsored group health insurance 
and/or prescription drug insurance, and such false information or such failure by the 
employee results in the Board providing benefits to which the spouse is not entitled, 
the employee will be personally liable to the Board for reimbursement of benefits and 
expenses, including attorneys' fees and costs incurred by the Board. 

1) Any amounts to be reimbursed by the employee may be deducted from the 
benefits to which you would otherwise be entitled. 

2) In addition, the employee's spouse will be terminated immediately from 
the Board's group health insurance and/or prescription dmg insurance 
coverage. Han employee submits false information, he/she may be subject 
to disciplinary action by the Board, up to and including termination of 
employment. 

Spousal Waiver Retiree Surcharge 

For retired spouses: 

• Retired is defined as a person receiving a regular (monthly or otherwise) 
payment from a retirement plan 

• Spousal waiver does not apply to retired spouses whose only other coverage is 
Medicare. Those employees whose only other coverage is Medicare will be 
allowed to be primary on the Board's coverage 

• H a spouse is retired and not on Medicare the employee must pay a monthly 
surcharge equal to the entire single premium COBRA rate and the employee 
will pay the employee family contribution rate (if the retiree is eligible for 
his/her employer's retiree medical benefits). 

• The monthly surcharge will be waived if the spouse is eligible for and elects 
single retiree health insurance, thereby making Solon Schools' coverage 
secondary. The retiree coverage must be such that Solon Schools can 
coordinate benefits. 
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Prescription Drug Coverage: 

*Regular: 
0-Generic 

10% -Formulmy (Preferred Brand), when no generic available 
15% -Non-Fonnulmy (Brand), when no generic available. 

*Mail Order <90-dav s!J!!!lv) with dollar cap: 
$0- generic 

10%- Formulmy (Preferred Brand), no generic available. Cap is $20 for a 90-day 
supply. 

15% -Non-Formulary (Brand),no generic available. Cap is $46 for a 90-day supply. 

Mail Order Incentive: Mandatory mail order will be required after the 1hird fill wi1hin 180 days of 
the same medication (maintenance medication) at the retail1evel. If the employee chooses to purdlliSe 
a maintenance medication from a retail phannacy instead of mail order, they will be charged a co
payment each time. The co-payment for a generic drug is 20%, a formulary drug is 20%, and a non
formulary drug is 30%. 

Generic incentive: If an employee elects Fonnulary (Preferred Brand) or Non-Fomrulary (Brand) 
when a generic is available and there is no approved medical reason for said election, the employee 
shall pay the difference between the generic and the Formulary and/or Non-Formulary Brand Out
of-pocket prescription costs are capped annually at $1,000 for single and $2,000 for family. 

If your physician prescribes a brand name drug that does not have a generic counterpart. your co-pay 
will be the 10% for Formulary and 15% for Non-Formulary. If using mail order, the con:esponding 
dollar caps for a 90-day supply will apply. 

Dental coverage for dependents ends at 23 years of age. 

EyeMed Vision. (It is understood that the level qf vision benefits is the same as current benefits if in 
network. There is a cap for doctors out qf network. Prescriptions must be filled at Eye-Med Network. 
locations to receive at leatt the same level qfbenefit). The Health Committee shall review the vision 
program aftec 6 months. 

Flexible Spending to shelter medical costs: The Board will maintain, for interested bargaining 1111it 
members, and provide a premium pass through account, a health care account, and a dependent care 
atXOUllt. Emollment shall be during the Board's annual open-enrollment period 

• Monthly administrative fees shall be paid by the plan participants 

• The plan roordinator shall be selected by the Board 

• The plan shall conform to IRC 125 requirements 
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• The heal1h care and dependent care accounts sball be limited to the amowlt allowed by 
law 

• New hires sball be eligible to participate for the balance of a plan year in the year of 
employment provided they emoll within thirty (30) days of initial eligibility of benefits 

• All other employees who have not previously emolled in the plan must wait to emoll 
during the open enrollment period 

• Administrative issues relating to the operation of the plan sball be resolved through 
designees of the Superintendent and the Association President 

Health Insurance Connnittee: This joint committee shall be established following ratification of this 
agreement 

COBRA 

Under COBRA (Federal Law), an employee is entitled to a contiDl!ation of his/her level ofheal1h 
insurance benefits for up to eighteen months following the date that the employee loses coverage due 
to a reduction in hours, layoff, tmpaid leave or termination of employment with the Board COBRA 
rights also extend to spouses and dependents of employees for up to thirty-six months when their 
status changes, causing them to lose eligtbility for Board paid benefits. To continue coverage, the 
employee (or spouse or dependent) must remit the monthly premium plus a small administrative fee 
to the Board at the stipulated times. The Board is required to notify the employee in writing of his/her 
COBRA rights and payment terms wi1hin thirty days of the date the employee loses coverage. 

SALARY CHECKS 

Employees of the Board of Education shall be paid in accordance with schedule or dates as presented 
to the Board at the start of each calendar year, subject to any change deemed necessary by the 
administration due to holidays, clerical requirements, etc. 

Deductions as required by law, or as designatM by the employee will be made from checks. Such 
deductions sball include, but not limited to: Item paydleck 

Federal Withholding Tax Each Pay 
State Withholding Tax Each Pay 
City Income Tax Each Pay 
Life Insurance 15th of the Month 
Solon School Emp. Cr. Union as Requested 
Series ''E" Government Bonds as Requested 
OAPSE Dues as Requested 
P .E.O.P LE. Deduction as requested 
Hospital Insurance when required 
Additional Ufe Insurance as Requested 
Tax Sheltered Amruities as Required 

-- Other as Requested 
........ 
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DUFSDEDUCI10NS 

1. Dues: 

The Board will deduct Association dues from an employee's pay provided that 1he individual 
aulb.orizes such deduction in writing. The dues are to be equally deducted from nineteen (19) pays 
starting with the second pay in September. Chapter dues are to be dedt1cted from the first pay in 
October. 

Individual dues deduction aulb.orizations shall remain in full force and effect for a period of one year, 
dming the period beginning Jmre 1 and ending Jtme 10. 1f the dues deduction authorization is not 
revoked in writing to the QriefFtscal Officer of the school district (33800 Inwood Soloo, OH 
44139), the OA.P .S.E.local Treasurer, and 1he OAPSE State Ol'fice (Obio ABicialion of Pubic 
School Employees, 6805 Oak Creek Drive, Columbus, OH 43229-1591) dming this period, it 
sball remain in effect for an additional period of one year. It sball be the Association's obligation to 
supply the Treasurer no later than September 30 with infonnation for the anrent year's ded1JCtion 
including members' names, wOik assigmnmts and total amount to be deducted from each individual's 
pay. The Board's obligation tmder this provision sball cease in regard to any individual who leaves 
the Board's employment 

The Association agrees to indemnify and hold the Board hannless against any and all claims that arise 
out of, or are in any way related to, the deduction of dues pmsnant to this Article. 

2. P .E.O.P LE. Deductions 

With proper written aulb.orizatioo, the Board agrees to deduct for P .E.O.P LE. (Public Employees 
Organized to Promote Legislative Equality). 

BASIS FOR PAYMENT 

The salaries listed in the schedules are for the full period of one year, but does not guarantee one year 
of employment, and are suiject to such vacations and other privileges that may from time to time be 
granted. 

Payment of salary of personnel shall be every other week. Yearly salary notification shall include: 
a hourly rate 
b. number of sick days accnmulated 
c. number of vacation days earned 
d classification 
e. number of paid holidays 
f. number of days worked per year 
g. number of months worked per year 
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- Jncrements!Steps 

IncrementsiSteps are awarded in accordance with the provisions made within the salary schedule. 
They are awarded on the first day of July each year. 

Computation ofDay's Pay 

The basis for computing a day's pay shall be the employee's aonual salary divided by the nmnber of 
his/her work hours including holidays in the year and multiplied by the hours wrnked in a day. 

Reduction in Pay 

An employee working less than the prescribed nmnber ofhoors (40) in the WOJk week shall have his 
pay reduced by his hourly rate except 

1. Hours not wrnked due to illness or other causes as provided by State statute as paid released time. 

2. Hours not wrnked for \\hlch prior approval for absence or reduction of assigned worlc week hours 
has been granted by the office of the Business Administrator. 

Payment on Time Clocks 

Time clocks are to be used for pay pmposes. Employees using the time clocks shall only punch their 
time cards. Custodians who may leave the building for non-worlc reasons must punch in and out 

Purposeful failure to clock in or out may result in disciplinary procedure. Persons clocking other 
employees in or out for the purpose of giving time will face the same procedures. 

PAY PERIODS 

Ten and Twelve Month Employees Salary 

Twelve month employees shall receive their wages in twenty-six equal payments, adjusted by eamed 
overtime or wages lost due to absence. Ten-month employees may elect to take his/her wages in 
twenty-six equal installmmts, adjusted as above, provided the employee requests this in writing, to 
the Treasurer, prior to August 15, each year. (Such election to receive payment over a twelve-month 
period shall in oo way alter the ten-month status of the individual making this request, and shall be 
done solely at the request of the employee to suit his/her personal needs.) Short hour transportation 
employees shall be paid on an hourly basis only, and shall not have wages paid over twenty-six pays. 
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LEAVE CALCUlATION 

For all leaves, the time used shall be incurred at quarter-hour increments, wi1h a one-hour mini1Ill nn 
amount. 

SALARY AGREEMENT 

Longevity pay shall be earned connnencing on the first day of the pay period immediately following 
the appropriate anniversmy of the worlrer's day and month of starting employment 

Cost of the Abstract ofReoord and CDL, (the difference between regular license and Bus drivers 
license), required by the State of Ohio for all employees driving school-owned vehicles for the 
transportation of pupils, shall be paid fium public fimds by the Board of&lncation. 

In the event that the Solon Board of &hJCation should find it prudent and in the best interests of the 
district to grant a one-time wage increase to its employees, such an increase shall apply s~cally 
to both teaciring and non-teaching employees in all classes and grades, and shall be related to the 
percentage of full-time employment for which the employee has been hired. 

SALARY SCHEDULFS FOR CLASSIFIED EMPLOYEES 

Copies of the current salary schedule for classified personnel shall be available in the office of the 
Business Administrator 

COMPENSATORY TIME 

Bargaining unit employees who woik: more than 40 hours per week and are requested to worlc 
overtime will be compensated at 1-112 times the regular hourly rate of pay. If the employee elects, 
he/she may take compensatory time off in lieu of overtime pay for any overtime worlred. Such 
compensatory time should be granted by the Business Administrator on a 1-1/2 basis at a time 
mutually oonvenient to the employee and the supervisor. No overtime can be paid or oompeosatory 
time credited unless it has been authorized by the Business Administrator in advance of time worked. 
Compensatory time will be charged at the number of hours taken and additiOnal minutes will be 
charged at the rate of 0-30 mimrtes (1/2 hour, 30-60 minutes, I hour, etc.). 

Compensatory time must be taken within the July 1st- Jtme 30school year. The maximum amount 

of compensatory time that may be taken is 40 hours. If time is accrued past 40 hours, it must be taken 
in compensation. All compensatory vacation is subject to the vacation schedule portion of this 
contract. Compensatory time not taken by the employee as vacation maybe oonverted to pay on the 
15th of any month wi1h proper notification. 

Compensatorytimeshallonlypertainto 12-monthemployees. 

Compensatory Time for Less than 40 Hours/Week Fmployee. Any twelve (12) month employee 
worlcing less than 40 hours per week shall be able to earn compensatory time at the rate of one (1) 
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hour for each extra hour wOiked up to a maximum of their samdard wOik week. Hours beyond 40 
hours in one week are earned at 1112 times as similar to above . 

.JOB DESCRIPTIONS 

The administration sba11 publish job descriptions for all positions in the classified service, and make 
them available to employees on request. Any cl!anges in the job description which affects the 
wOiking conditioos ofbargaining unit employees sba11 be disrussed with the union. 

Training 

Any personnel new to a department or a building will be trained by the supervisor of that employee's 
shift, under the direction of the head custodian/supervisor within 30 calendar days. 

OUALIFICATIONS FOR EMPLOYMENT 

All employees shall have the qualifications neressaryto most satisfactorily meet the demands of their 
respective positions, as stated in the job description for the position. 

EVALUATIONS 

The Business Administrator may request from professional administrative personnel and/or 
department heads, such reports as are necessary to evaluate the servires of employees. 

The form used for evaluation will be prescribed by the administration, with appropriate input from 
OAPSE. At anytime that OAPSE wishes, a committee sball be convened, to consist of an equal 
number of employees and administrators, to examine and revise 1his fonn, meeting at a mutually 
agreeable time and place. 

No evaluations of any employee sba11 be pl.ared in any personnel file without an opportunity for 
discussion between the employee and the evaluator. No evaluation sba11 be made based upon hearsay 
statements but shall only be based upon the direct observation and knowledge of the evaluator. Any 
negative evaluation sba11 include specific recommendations for improvements and provisions for 
assisting the employee in implementing any recommendations made. The employee sba11 have the 
right to review and respond to any derogatory evaluation in their personnel file. 

A labor management connnittee will discuss and revise the evaluation form cwrently used in the 
contract 

SUBCONTRACfiNG 

The Board of F.dJJCation will not use outside servires as a means of getting servires if such use leads 
directly to layoffs, or abolition of job titles. No reduction in force action will be manipulated to force 
worlrers off jobs as a substitute for discharge for cause. The Board of&b1cation will not use outside 
services that are performed by bargaining unit employees. 
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OVERTIME PAY 

The established worlc: week: for each job classification is recorded in the appropriate part of this 
agreement dealing with that classification. The salary or wage agreed upon is the total compensation 
for that work week. 

Eligibility for overtime pay is based on the employee wozking beyond the standard workweek. For 
worlc: beyond the standard week, the employee shall be entitled to additional compensation. 

For work beyond the standard week, but for a total of forty or fewer hours, payment at the regular 
hourly wage sball be made. 

For worlc beyond forty hours, payment shall be made at one and one-half times the regular wage. 

For worlc on Stmdays and negotiated holidays, two times the regular hourly rate shall be paid. 

Computation of hours worlced shall include, using the hours in the standard worlc day for that 
employee, days of approved professional leave, days off due to negotiated holidays, and days on 
which the schools were closed due to emergency weather conditions. In addition, in any one week, 
no more 1han one day of approved personal leave or sick leave taken by the worlcer may be included 
in the computation of hours worlced toward the forty-hour elig~bility for premium pay. As stated 
elsewhere in this agreement and in law, no abuse of sick leave privileges may be tolerated, and 
falsification for sick leave purposes is grounds for dismissal. 

Overtime worked sball be computed in units of one-quarter hour, with wages calculated on this basis. 
Overtime must be approved and assigned by the appropriate supervisor. 

There shall be a minimum of two hours "show-up" pay allowed employees called in to respond to 
unusual and emergency situations. at appropriate rates of pay, according to the tenns described ahove. 

Because special needs of school programs and the need to protect public property frequently require 
worlc beyond the standard work week, the Board of&b1cation and administtation have the right to 
expect any employee to put in a reasonable amount of overtime work, based on a reasonable notire to 
the worlcer of the necessity for this overtime. 

Any short hour employee wishing extra worlc (substitution) should place a letter of intent hoth with 
the Business Administrator and OAPSE President stating such intent Employee must be aware that 
extra hours cannot conflict with their nonnal work hours, and total hours worlced cannot exceed 40 
hours per week. 

Specific procedures for each department are located in that section of the contract. 
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DRUG AND ALCOHOL TESTING 

Both OAP.SE. and the Solon Board of Education recognize that illegal drug usage and impainnent 
due to alcohol are threats to the safety of our students, employees and the public. The parties pledge 
to take the necessary steps to make the Solon Board of Education a safe, drug free service operation. 
The goal of the drug and aloohol testing program is prevention and rehabilitation. 

1. A random drug and alcohol testing program which complies with federal law sball continue in 
effect for all employees who possess a COL, or who may transport students. 

The requirements foril!IIdom drug screen are 50% of eligible employees, and 50% for the 
alcohol screen. h has been agreed that all randomly tested employees sball be screened for 
both drugs and alcohol. In retwn, all xandomly tested employees sball receive one hour pay 
for the tests. 

2. Employees will be required to submit to a drug test and an alcohol test when any of the 
following occur: 

a An accident 

b. The transportation supervisor has reasonable suspicion that an employee is under the 
influence of drugs or alcohol. 

3. Prior to testing, an employee may reveal any prescription drug and supply a physician's 
statement widJin 72 hours. Consideration in the determination of potential work rule 
violation(s) will be given if the drug is properly prescribed 

4. An employee who is required to submit to a dn!Waloohol test under the conditions set forth 
in B above or mandated re-testing will be permitted to have an Association representative 
present during the testing. The Union representative sball not suffer any loss of pay. The 
Administration sball select either the Association President, Vice President, or official 
Department Representative to represent and accompany the employee. 

5. The laboratory selected to conduct the analysis must be experienced and capable of quality 
control, doonnentation, chain-of-custody, technical expertise, and demonstrated proficiency in 
testing. All tests will be CQilllJ1cted using cbain-Qf -custody procedures whereby all specimen 
samples are sealed, labeled and checked against the identity of the person being tested. Samples 
shall be stored in a secured and refrigerated atmosphere tmtil tested. 

6. All testing~ that are required by federal law shall comply with federal law. 
Tests will be analyzed by a NIDA certified laboratory. 

7. If the test is negative, all employee testing time sball be paid at the employee's regular rate 
of pay. This testing time pay is only for those employees required to take the test due to 
letter B above, random testing pay is in letter A above. 
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8. The employee is responsible for t.mderstanding the reaction to, and the implications of, 
medicines prescribed by a physician. Over-the-counter medications are also under this 
responsibility. 

a) Non-transportation employees shall be affon:led the opportunity for treatment. 

b) Transportation employees, who reveal drug or alcohol problems prior to being called 
for a random test, shall be afforded the opportunity for treatment 

c) Traosportati.on employees who reveal drug or alcohol problems after being called for a 
random test, or test positively, shall face dismissal from employment. 

9. All information regarding drug-testing results will be kept confidential and maintained in 
a separate health file. 

10. Employees retain all due process, rebuttal, and other civil and contract rights. 

11. Any employee who works for the Solon Board of Education and holds a CDLorwho may 
transport students will be included in the random drug testing. 
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CAFETERIA 

Supervision 

Cafeteria employees are directly responsible to the Food Service Supervisor, who is responsible to the 
Business Administrator. 

Qualifications for Employment 

Cafeteria employees must be acceptable to and approved by the Food Service Supervisor. All 
cafeteria employees are required to submit to such physical examination as necessary to detennine 
their freedom from tilysical illness which would endanger children using the cafeterias. The 
Business Administrator sball make such arrangements as are necessary for these examinations and 
may suspend any employee who does not oomply with 1his requirement. 

Cafeteria employees sball be governed by the standards set forth by the County Health Department. 

Standard WOJ.k Week 

Full-time cafeteria employees are those who wOJ.k six hours or more per day, 30 or more hours per 
week, student days plus two additional days for opening and closing of cafeterias. A regular short 
hour employee is someone who wOJ.ks less than 30 hours per week. 

WOJ.king holliS for all cafeteria employees as agreed upon at the time of hiring or assignment sball be 
set by the Food Service Supervisor with the approval of the Business Administrator. 

In case of abseoce, all cafeteria pemmnel will notify their supervisor in sufficient time so that a 
substitute can be secured. Substitutes receive least amrn.mt of hours on a job location tmless 
bargaining unit employees refuse. 

Basis for Payment 

All cafeteria employees sball be paid every other week. Salaries sball be fixed in accordance with the 
salary schedule by the business administrator upon reconnnendation of the Food Service Supervisor, 
subject to the approval of the Superintendent. 

Each cafeteria employee receiving SN A certification sball be oompensated by adding to the base 
rate, or in a lump sum payment in the June 30th pay if newly certified, the annual amount of $300 
(2011-2014). 
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In Service Training 

The Board will pay for one in-se!Vice training day prior to the start of school, and such other in- ::) 
service training programs recessary to increase the skills and effectiveness of cafeteria personnel. 
This educational opportunity will be available to expand knowledge about such topics as the National 
School Lunch Program, safe food handling, food-borne illness control, Illllritional requirements of 
school b.mch, safety and security. The in-seiVice program will also include infonnation and training 
particular to worlc in food setVice operations: Heavy equipment, safety procedures, and security. If a 
Grade ill or N employee wishes to be trained for a Grade II position, the employee will be rotated as 
a Grade II substitute. 

Cafeteria Unifonns 

The administration has agreed to provide four unifonns to each wOJker, to be replaced approximately 
every two years. This may mean two one year, two the next, or any other method, but not to mean 
four unifonns every two years. 

Cafeteria Kitchen Use by School and Community Groups 

Eligible organizations wishing to use a cafeteria kitchen in conjunction with other approved use of a 
school building may do so upon arrangement with the Food Service Supervisor and Business 
Administrator. 

In order to safeguard equipment and stored food and to preserve the welfare of students by 
observation of strict sanitation procedmes, if the usage involves any equipmrot normally used in the 
process of preparation or handling of food for the school lunch program, an approved cafeteria 
wOJker employed by the Solon City School District, shall be on duty for a period of time considered 
necessary by the Food Service Supervisor during and after the school or comrmmity group usage. 

The cafeteria wOJker shall be in charge of the kitcl!en and its equipment and is empowered to make 
necessary decisions regarding its use. The Board employee shall assist the participating group in the 
preparation of food, as well as supervising the kitchen area. 
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Extra Time/Overtime 

Extra time is any time worlred beyond regularly sd!eduled hours for short hour employees up to forty 
hours(40) 

Rotation of overtime or extra time will be per building on cwrent seniority list 

Regularly scheduled time cannot be altered to avoid extra time. 
Banquet Hours-All Schools 

There shall be two lists: 

lst List Shall be for Grades I, 11 & 11-A 

2nd List Shall be for Grade m & Grade IV. 

Grades I, 11 & 11-A rotation shall be for employees for banquets. 
If a banquet requires a Grade m or Grade IV employee, than the serond list shall be used. 

Grade m or GradeN employees after completing a training program. shall be moved on the Grade 
11 list (See in-service) 

If more banquet employees are needed, 'then cafeteria employees fiom other scllools will be asked on 
seniority basis using a rotation list 

49 



CUSTODIANS 

Head custodians are responsible to the principalsiBusiness Administrator. Assistant rustodians and 
cleaners are responsible to the head rustodian. In the absence of a head custodian, the assistant head 
custodian will be required to assume duties oo that shift. 

A A custodian will be oo duty whenevec a building is in use other than the standard wotk week, with 
the following exceptions: 

1.. Individual Soloo teachers, administrators, othec employees worlcing in the sdlool 
offices and classrooms. 

2. Individual Soloo teadrers worldng with groups of students numbering 5 or fewec 
students. 

B. All Head and Assistant Head Custodians will have a valid boilec license. Any person wanting to 
apply and receive a Head or Assistant Head Custodian position must also possess a valid 
boilecs lirense. The Board will, when reasonable, offer opporttmities through adult 
education or othec avenues for anrent employees to obtain their license. The employee 
bidding for one of the above positions shall possess the appropriate boilecs license at the 
time of the bid. 

C. Head Custodians conducting normal checkout inspections of buildings on wrekends or holidays 
shall be entitled to two hours of pay, at their regular hourly wage rate determined by their position 
on the salary schedule for each day the building is inspected. In the event the Head Custodian is 
unavailable, the Assistant will take ovec. If the Assistant is unavailable the next senior licensed 
person will take ovec. 

D. Overtime for Custodial Pecsomrel 

1.) Because special needs of sdlool programs and the need to protect public property frequently 
require wO!k beyood the standard worlc week, the Board of &lncatioo and Administration have 
the right to expect any employee to put in a reasonable amount of overtime worlc, based on a 
reasonable notice to the worlcec of the necessity for this overtime. 

2.) Custodial overtime must be offered to personnel within the building. That overtime will be 
rotated by using a seniority list Short-hour custodial employees in a particular building shall be 
offered the extra time prior to going outside the building for additional help. In the event no 
personnel are available to worlc, the Head Custodian will call custodians, full time or short-hour, 
from othec buildings per a master seniority list A Custodian interested in worldng overtime in 
othec buildings shall notify each building Head Custodian in writing ofhislher interest in system 
overtime by August 31 ". 
If there is a gener.al refusal, then the overtime coverage shall be assigned for that building 
without the right of refusal. Work hours shall not be alteced to avoid overtime. 
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All head and head night custodians will be on the rotation list For the Satwday and 
Smxlay overtime list, the person who is first up on the rotation list has his/her choice of any 
work slot for the day that they are up for, as long as they are qualifioo to wOit the slot (i.e. -
boiler operator), daily overtime, and so on down the list Monday- Friday shall be rotated. 

3.) Overtime High School Custodial Personnel 

a There shall be two (2) rotation lists used during the heating 8e$Oil (October l thru May 31). 
One list for boiler operatots, the second for all CI.IStodiam. 

b. One list shall be used when boilers are not in use (JUDe 1 thru September 30). These two (2) 
lists shall be for the pwpose of time and half (1-1/2). 

b. Sundays and paid holidays shall be rotated using the above criteria in paragraphs #1 and 
#2. Another two (2) lists shall be used for the purpose of double time. 

d. Overtime shall be posted on Thesday and responded to by Thursday morning, end of 3rd shift 

e. Any additiooal building usage that comes in after Tuesday of each week, that cannot be covered 
by employees already worlring, will be offered to the next employee on the rotation list 
Employees not accepting that overtime will not be charged a ''no" on the rotation list after 
Thmsday morning. Employees working the additional overtime slots will be charged. 

f. Employees not accepting emergency overtime, will not be charged a ''no", only the employee 
accepting the overtime will be charged on the overtime list 

g. When an employee is asked to work out of rotation because of additional building usage 
(paragraph E) or emergency situation (paragraph F) that will not alter the normal rotation 
list 

4) OtherSchools 

a All Sundays and paid holidays will be on a separate rotation list 

5) Summertime HOlliS 
All second shift employees other than the high school shall wrnk the first shift hours until the 
first Sunday in August . On the first Monday in August, all employees shall return to their 
regular shift. 

High School- All custodial personnel shall wOik the first shift hOlliS as above, except the least 
senior Assistant Head Custodian and the least senior cleaning custodian shall wOit the second 
shift. 

6) UnionMeetings 
Custodial staff will be allowoo to attend Local475 Union meetings. Employees have the 
choice of using vacation or personal leave, making up the time or taking the time unpaid. 
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7) Spring and Wmtec Breaks 
A consensus of each building will be made by the employees as to which hours they would 
like to WOJk for Spring and Wmter Break for 1st, 2nd, or 3rd shift 

Pool Work Stipend 

An additional pool stipend of $50 per year will be given to any individual working in the high school 
that has the pool certification. No individual whose regular assignment is outside of the high school 
shall receive this stipend The individuals who receive the full pool certification stipend must wOik in 
the pool area and perf rum the appropriate tests and actions required of the certification. 

Work Unifonns 

The Board of Education will absorb the cost for rental orpurd:iase of llllifoons for custodiaiJs and 
maintenance personnel as approved by the Business Administrator lliidex direction of the 
Superintendent Inclement wea1her gear and boots are to be provided by the Board ofEdncation for 
vehicle maintenance department employees. All employees of groups provided with unifonns, if 
they have been purthased or rented for them, are required to wear them on the job. 

Training 

Any personnel new to a department or building will be 1Iained by the supervisor of that employees 
shift, tmder the direction of the head rustodian within 30 calendar days. 

Boiler Operators Training Program 

Employees seeking state standard boilers licenses shall have the approval for such training by the 
Business Administrator. Employees may not sign for boiler licenses, without prior consent of the 
Business Administrator. 

Employees wishing to obtain a boiler liceuse shall meet with the Business Administrator and the 
Supervisor of Buildings and Grounds to discuss the process for acquiring the 300 or 600 hOlliS of 
required ''hands orr' wrnk with boilers. The Administration shall arrange a work sd!edule with a 
head rustodian or assistant head custodian for the employee. Part of the training must include the 
Sll1lliilei" cleaning of boilers. 
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Special Conditions of Employment Relating to Third Shift, 
Solon High School 

A third shift may be established at the high school only, with employees' nonnal worlring hours from 
11:00 p.m. to 7:00a.m daily, and the nonnal work week starting 11:00 p.m. on a Monday, and ending 
at 7:00 a.m. on Saturday. The nonna1 eight-hour shift sball include a 30-minute ltmch break, which 
sball be taken in paid time. For purposes of calculating Holiday Overtime pay, the date of the shift 
sball be the date of its starting time. For example, the shift, which starts on the Wednesday before 
Thanksgiving Day, sball be considered a WOOnesday shift, and sball be compensated at the usual rate 
of pay for non-holidays. 

Workers on this shift sball retain their present rights to overtime opportunities and the high school 
Head Custodian sball maintain an overtime rotation list which will contain the names of all 
employees regardless of shift assigned. 

The third shift will be staffed by persons indicating willingness to take this assignment, starting with 
the high school staff, and extending to other buildings if necessmy to obtain a staff of four persons. 
One of these pelSOilS sball be designated Assistant Head Custodian, third shift, and sball be paid on 
Grade ll of the Operating Employees Salmy Schedule. This Assistant Head Custodian sball make the 
duties and assignments of individual custodians on the third shift, with the approval and assistance of 
the Head Custodian. 

The duties of the third shift shall be devoted to the cleaning of the building. Their presence sball not 
be used by the Administration or Board as a means of extending the hours of school programs, 
regular, extracurricular, or public use, other than those several programs, which have previously 
extended past 10:30 p.m. as a matter of course. 

Workers assigned to the second or third shift on a peliDliilt'nt basis shall be compensated at their usual 
rate of pay plus an homiy flat rate shift differential to be added to their usual hourly rate of pay. This 
shift differential sball be paid even when a third shift worlrec is temporarily assigned to another shift, 
such as dming school vacations. A worker temporarily assigned to this shift will be paid the shift 
differential only for the actual hours worlred on this shift 

Any second or third shift wodrer who wcnks overtime will be paid the shift differential but not at the 
time and a half amount. The shift differential will be paid for the total number ofhours worlred. 
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CUSTODIAL SEPARATION INCENTIVE 

Grade I, n. and ill custodial employees, who retire by June 30111 of the year they become eligible to 
retire, will be given the following inrentives per grade: 

Grade I employees 
Graden employees 
Grade ill employees 

$9,000.00 
$8,000.00 
$7,000.00 

Note: If a custodian takes this incentive program, he'she cannot participate in the Retire/Rehire 
Program 

On June 1, 2004, nine employees will be retained in the Grade ill classification in the following 
locations: 

School 

HighSchool 
Dual School 
Orchard 
Lewis 
Arthur Road 
Roxbury 

Nwnber of Grade ill's 

3 
2 
1 
1 
1 
1 

Additionally on June I, 2004, all cwrent (7-1-99) Grade ill a.tStodiaJ. employees who are not one of 
the nine above mentioned Grade ill's will be grandfathered as Grade nr s in position and in salary 
until they leave employment with the Solon City Schools. Once a gmndfalhered custcdian leaves 
his/her position the oosition will m longer be grandfathered, and the position will become a Grade 
N. The grandfathered Grade ill employees shall receive their salary on the Grade ill schedule. 

Grand-fathered Grade ill Custodians can bid on any vacant Grade IlliiV position1hat is put up fur 
bid As Grade ill Custodians complete their moves through the bidding process, the last open Grade 
ill position that remains unfilled shall become a Grade N Custodial position. This process of bidding 
Grade llJ/IV positions shall continue until the total number of Grade ill positions reduces to nine. If 
one of the mandated Grade ill positions listed above remains unfilled, the Administration may make 
an involuntary Grade ill tmnsfer in reverse seniority order. If more than one mandated Grade ill 
position is unfilled at the same time, the positions shall be offered by seniority among the least senior 
Grade ill Custodians. 

When the number of Grade ill positions reduces to nine, Grade N Custodians will be able to bid into 
Grade ill vacancies that arise. 
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GRAPIHCS 

The current (/-1-99) graphics employee may be moved to the maintenanre department in his cunent 
._, salary. The rurrent salary is equivalent to the Grade n salary schedule in the maintmanre 

department. He will be classified UDder Grade N in the rnainterumce department for bidding 
pmposes only. (This section is in the rnainterumce section as well). 

SECRETARIES 

Secretaries shall be defined to include Grade A, Pay Range I, n, and HI, Grade B, and Grade B on the 
Treasurer's salary schednle for grandfathered bidding pmposes. (see Treasurer's department section). 

All clerical employees are responsible to the administrator or supervisor to whom they are assigned 
Secretaries will ootify the appropriate administrator or supervisor to whom they are assigned, in case 
of absence. 

Standard Woik Week and Tenns of Employment 

The opening and closing hotn"S of woik: for all secretaries in the buildings shall be set by the building 
administrator. The opening and closing hotn"S for secretaries in the Board of Education offices shall 
be set by the Business Administrator or by the administrator in cl!arge of such worlrers . 

._, The standard WOJkweek for secretaries will be five equal days, seven hotn"S each day, thirty-five hours 
a week. This will not include luochtime of one hour. 

Payment of salaries of clerical personnel shall be made every other week. 

Ten-month clerical employees shall be employed on the basis of 201 days per contract year, to consist 
of 186 teacher days, 5 days to be woik:ed prior to school opening or after school closing, at the time of 
teachers' summer vacation, or a total of 191 woik:days, plus 10paidholidays fora total of201 days 
which shall constitute the payroll calendar. Any change in teacher days in future years shall be met 

with a change in summer woik:days to provide for a calendar 201 days. Days wrnked beyond the 
201-day calendar shall be subject to the prior approval of the principal and Business Administzator, 
and compensated at the same daily rate. 

Overtime 

In the event a secretary is required to wotk approved overtime, the secretary shall be paid time and 
one half or receive compensatory time after forty ( 40) hOtn"S. Sundays and holidays shall be paid 
double time. If a secretary who has readled forty hotn"S in that week is assigned the overtime on 
Saturday but chooses to woik: the overtime on Sunday, that overtime will be paid at time and one half. 
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SecretariaiiClerical Training 

The Boaxd and OAPSE have agreed on a three-step level of training for the Clerical Department. 
There are to be three levels for individuals in the Clerical Department to receive additional stipends. 
Each level has different criteria to which an individual nrust show competence in order to receive the 
stipend. 

The three levels are: Standard leve~ Specialist le~ and Advanced level. The stipends are as 
follows: 

Standard 
Specialist 
Advanced 

MEDIAAIDFS 

12months 
$728 

$1,(X)l 
$1,456 

10montbs 
$561 
$771 

$1,126 

Each media worlrer will receive a 15-minute break in the morning and a 15-minute break in the 
afternoon. 

Media Aides are eligible to receive educational reimbursements. They nrust follow the same 
procedures and guidelines that are in the negotiated agreement 

Media Aides shall work under the direction of the certified hbrarian. Media Aides working in a 
building without the direct supervision of a certified hbrarianlmedia person shall be entitled to an 
annual stipend of $750 for the year. 

Media Aides covering two schools shall have 'A hour added to their daily hours 

MECHANICS 

All mechanics receiving the ASE certification shall receive an additional $400 pay anrnJally for each 
area of the ASE certification they possess. The Boaxd shall reimburse mechanics for fees and mileage 
within two weeks of the employee's submission of the appropriate receipts. 

Mechanics must get their COL 

(ff passing a physical examination becomes a requirement tfthe CDLfor mechanics, Leo 
Dombrowski shall be exempt from this requirement should he fail the physical examination 3 times) 
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MAINTENANCE 

Maintenance Overtime 

Grade I and ll Transportation Salary Schedule and the Grade I, II, ill and N Maintenance Schedule 
may be on the overtime rotation list 

Any employee who bas responsibility in more than one department may accrue overtime in bo1h 
departments. When a maintmance employee is up for an overtime rotation slot and that employee 
bas a prior driving commitment, and wants to wO!k the maintenance overtime slot, that employee 
must find a fill in maintenance employee to cover the overtime until that employee returns from 
his/her driving assignment. 

A rotation list shall be maintained, starting with the senior employee and continue in rotation order. 
This list shall be posted near the supervisor's office. All overtime shall be offered and recorded at 
I :00 p.m. each day in the supervisor's office. Overtime that is scheduled and wOiked will be charged 
to that employee working the overtime. Overtime not scheduled prior to 1:00 p.m. on the day the 
overtime is asked, those maintenance employees will be charged for worldng but not charged for 
Wx:Hning short notice watk. Rotation list must still be used in securing these wO!kers. 

When an employee is asked to wOik out of rotation due to his skill, the employee will be charged 
Other employees passed over will not be charged for the overtime. The skilled employee, who was 
asked out of rotation, will be skipped when making up overtime to other employees. 

Should an employee perform a specific task all week, such as, grass nrtting, painting, electrical WOik, 
and overtime is needed for that job, the employee who has already performed that job for the week 
shall be asked for the overtime first. When an employee stays past their normal wO!k hours to either 
finish a job or for emergency wrnk and or the secmity of the school premises, that employee will not 
be charged on the rotation list unless the time wO!ked exceeds two (2) hours. 

Snowplowing and Salting Overtime 

Two separate rotation lists shall be maintained for snowplowing and salting chning times outside the 
regularly scheduled wrnk hours. These lists shall be used for snowplowing and salting only and shall 
rotate according to seniority. Any maintmance employee who wishes to be on that list shall notify 
the supervisor by October 15, of each year. Any other wrnk in relation to snow such as snow 
removal, stacking, etc., shall be assigned by seniority rotation on the regular overtime rotation list 

Transportation Compound: The maintenance employee assigned to the Compound shall operate 
separately from the above-mentioned rotation lists in that he/she shall only be eligible to wO!k 
snowplowing and salting if no employee on those rotation lists is available to do the wOik. 

There shall be one maintenance employee in charge of calling the snow crew to determine the 
nwnber of maintenance employees available. This employee shall receive an additional $1,000 
stipend for the added responsibility. The Business Adroinistrator and/or the Supervisor of Building 
and Grounds shall make the vehicle and snow removal equipment assignments, with input from 1he 
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maintenanre employee in cbmge of calling the crew. The Business Administrator and/or the 
Supervisor of Buildings and Grounds shall have the final authority to assign plowing areas, buildings 
and other duties, based on the IlliiilbeJ: of employees needed to effectively remove snow and to make 
the District as safe as possible. 

Work Unifoous 

The Board of&h,cation will absorb the cost for rental or purchase of uniforms for rustodians and 
maintenance personnel as approved by the Business Administrator Ullder direction of the 
Superintendent 

Graphics Employee Move to Maintenanre 

The current (7-1-99) graphics employee may be moved to the maintenanre department in his current 
salary. The current salary is equivalent to the Grade n salary schedule in the maintenaoce 
department He will be classified under Grnde N in the maintenanre department for bidding 
purposes only. 

Use of Privately Owned Vehicles on School Business 

It shall be the policy of the Board of&lucation to avoid use of privately owned vehicles in the 
transport of employees, their tools, and equipment, from their usual plare of reporting to their actual 
work site as demanded by the needs of the day. However, recognizing that certain occasions and 
situations make it uneconomical and impractical to provide board-owned vehicles for such 
1Iansp0rtlltion, an employee may use his or her personal vehicle in the pecformance of his or her job, 
provided that the employee canies liability insunmce for the vehicle used, and has the permission of 
the Business Administrator to use it Employees doing so shall report mileage traveled monthly, on 
forms provided, and shall be compensated from the General Fund at the rate per mile set by the Board 
ofE<h1cation for travel within the school district. 
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TRANSPORTATION DEPARTMENT 

Regular Runs 

1. A regular run is one that goes out on a daily basis for any schools calmdar year that the Solon 
Board ofEdnrntioo transports. 

2. The Transportation Supervisor will have the authority to implement special and or add-oo nms. A 
special run is aeated due to a temporary handicap or situation, which requires transportation for no 
longer than 30 school days. This run can be added to any regular run and can also be subtracted when 
the temporary condition no longer exists. Seniority sball be used when implementing a special and or 
add on run when times permit. Bidding and bwnping will not take effect for the special run until the 
run exceeds 30 school days. The Transportation Supervisor sball notify the Union Transportation 
Representatives of any special or add-oo runs lasting five (5) consecutive work davs or more prior to 
implmx:ntatioo of those runs. 

3. All regular runs will be bid every year, by seniority. Drivers will be called in to bid on runs in 
August of each yea-, or as soon as n.ms are set for the new yea-. Bidding will take place no later than 
five (5) days prior to the start of the new school year. Bid sheets will be available to the drivers a 
minimwn of three worlcing days before the bid meeting. All infonnation available to the supervisor 
pertaining to students, times, routes, vehicle assignments, medical assignment, special needs, 
calendars, and other pertinent infonnation will be given to drivers. 

4. In the event a scheduled run time is reduced, and the driver is unable to bwnp to his/her time, that 
driver sball be guaranteed continuation of his/her level of benefits until the beginning of the next 
school yea-. Jf a run of an appropriate level for benefits becomes available and the driver chooses not 
to take that run with enough hours for benefits, that driver's benefits will be discontinued 

5. All drivers sball be guaranteed a minimum of two (2) hours for their am. run, and two (2) hours for 
their p.m. run, and 2 hours for those who have a mid-day run. 

6. Seniority begins, for a transportation employee new to the district on the first day of work on a 
regular assignment For transportation purposes, a contracted run is an open run. Jf there is a 
contracted run, a driver will be assim as a regular emplovee and seniority will start on the first day 
he/she is as.•igned as a regular emplo~ 

7. All drivers report to the Transportation Department fifteen (15) minutes prior to the schec:hded 
departure time from the garage. of their daily regular runs. (Ibis time is for the purposes of pre-trip 
inspection and bus cleaning etc.) 

8. All regular runs will be paid according to the scheduled route time. Jf a run is delayed due to 
breakdown or other tmforeseen cira.unstances, the employee sball be paid until they retwn and clock: 
out Jf a regular scheduled run extends seven (7) minutes beyond the scheduled route time, that driver 
sball be paid for fifteen minutes. 
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9. If a regular run increases by thirty (30) minutes or more, and exceerls the two (2) hour guarantee, 

notice of sud! shall be posted by the Trnnsportati.on Supervisor within five (5) working days or when ~ 
it is confirmed that the route will be continuing for more than thirty (30) work days, whichever is ....., 
earlier. All drivers shall be contacted by seniority order to be asked if they wish to take the run. Each 
succeeding run that opens due to drivers obtaining a different run shall be plaotX! innnediately open to 
all drivers again by seniority order. 

If a driver is displaarl fium his/her run because said run has increased by thirty (30) minutes or more, 
that driver sball have the option of either exercising his/her bumping rights or bidding on any open 
run that is available, regardless of whether or not the time of the open run is less than, equal to or 
greater than the time of the run fium which the driver bad been displaced. 

Any driver on sick: leave shall be notified by the administration. Employees on leaves shall be able to 
give a proxy on the run through the tmion trnnsportati.on representative. 

10. The only exception to bidding shall be between August and the first week of October. All routes 
will remain the same until new bids take effect. Only those routes which have changed byfifteen(15) 
minutes or more shall go up for bid. The new routes will begin the second week of October. 

11. If a driver has less hours due to a decrease by thirty (30) minutes in the run, the driver has the 
option ofbumpingadriverwith less seniorityfium the bottom up and equal to or as close to the time 
of their run or choosing an open run that is available, regardless of the run time. 

12. If a driver chooses not to bid off his/her regular run, he/she retains bislher existing run, unless 
he/she is bumptXi accon:ling to the bid procedure. 

13. If a run does not go out or is shortened by student absenteeism on any regularly scheduled day, 
drivers will receive their nonnal pay. This includes special runs. Driver must report at their regular 
time to be available to drive another run. If a driver chooses not to report to work for an another 
assignment, he/she will not be paid. Drivers are required to let the supervisor or designee know of 
their availability in writing on forms provided for this purpose. The driver shall keep a copy of the 
form submitted 

14. Drivers whose runs are cancelled may bump the least senior driver whose hours are closest to 
those lost, but not exceening If a driver chooses not to bump, he/she retains seniority and may bid on 
any open runs and /or any future available runs regardless of the run time. If a driver is laid off as a 
result of not bwnping, recall provisions in the contract shall govern. The driver who has elected not to 
bump shall be a bargaining writ sub at his/her regular hmniyrate of pay until a bidding opportunity 
arises. 

15. Vehicles are assigntXi to all routes, subject to change by the Business Administrator. 

16. Regular drivers not driving their regularly assigned runs and not beingpaidfortheday and 
wishing to work that day, shall be used first for tempmmy replacement drivers prior to substitutes. 
Drivers are required to let the supervisor or designee know of their availability, in writing, on forms 
provided for that purpose. Drivers shall keep a copy of the form submitted. 
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17a A sign up sheet shall be made available for spring, winter, and summer breaks for regular drivers 
who wish to drive. Regular drivers who wish to keep their regular bid route will continue on that 
route. Drivers sball have a choice of routes available by seniority on a rotation basis. 

17b. Drivers are required to drive their regular run if the run is scheduled on the school calendar, 
provided to the driver in the August bid meeting. If the calendar is inaccurate, the driver is not 
required to drive those runs, provided substitutes are available. Drivers of regularlmid-day runs 
scheduled cbning breaks wishing not to drive dming the spring, summer, and/or winter breaks may be 
allowed to take time off wi1hout pay provided the administration has adequate substitutes/reg 
drivers for all nms dining the break. Drivers are required to obtain their own substitutes if they wish 
to be off dming the week when Solon Schools are not in session and the schools on their run are still 
in session. 

18. Drivers not taking a portion of their run due to illness, or other acceptable reasons will be charged 
accordingly. Non-aa:eptable reasons will be dJarged accordingly. Non-acceptable reason will be 
wi1hout pay. 

19. The transportation dispatcher, if properly licensed, may operate school transportation buses or 
vans, and take nms when no other subs are available. 

20. Any driver who has finished their run assignment, and is still on the clock, shall report to the 
transportation supervisor or designee their availability to fill other routes. The driver cannot refuse the 
extra wOik unless it goes more than fifteen (15) minutes beyond their bid time. 

21. An add-on that fits within the guaranteed run time shall be assigned, using reverse seniority 
order, with no right of refusal. These add-ons will be revised, if needed, and allowed to be selected in 
seniority order at the October bid, the end of the semester, and at the spring break. 

22. An add-on that gives a driver extra time shall be offered to the most senior person (wi1h right of 
refusal) whose time fits the run. 

23. After the October bid, all regular am. and p.m. runs shall be monitored daily per the time clock 
and evaluated at the end of each semester of the school year. Each semester that a run exceeds its bid 
time by seven (7) minutes or more fifty percent (50%) or more of the time, the driver shall be paid for 
those extra daily quarter homs in a lump sum payment wi1h the first pay that follows the close of the 
semester. If a nm exceeds its bid time by seven(!) minutes or more fifty percent (50%) or more 
times dming the school year, the nm' s established time shall be increased one quarter hOur at the 
reginning of the next school year. Owing the adjustment period between the start of the school year 
and the October bid, drivers whose runs extend seven (7) mimrtes beyond the scheduled run time 
shall be paid for the extra quarter hour. 
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Mid-Day runs~ and Noon Tune) 

1. For our purposes the term mid-day refers to regularly scheduled runs that occur afta:- the regularly 
scheduled morning nm and prior to the regularly scheduled afternoon runs. Mid-Day runs will be bid, 
by seniority list, at the beginning of each school year. Mid-day runs are guaranteed two hows. 

2. At the August bid meeting, drivezs will be called in to bid on the available mid-day runs, by 
seniority, from the general seniority list 

3. If a mid-day_nm increases by thirty (30) minutes or more and exceeds the two (2) hour guarantee 
notice of such shall be posted by the Transportation SupelVisor within five (5) worlcing days. All 
drivezs shall be contacted by seniority ordex to be asked if they wish to take the run. Each sul'N'e<!ing 
nm that opens due to drivm obtaining a different nm shall be placed immediately open to all drivers 
again by seniority ordex. 

4. If a driver has less hows due to a decrease of thirty (30) minutes or more in the nm, the driver has 
the option of bumping a driver with less seniority from the bottom up and equal to or as close to the 
time of their run. A driver cannot bump if he/she has passed over a nm with equal or more time 
which was available to them. If a driver passes up on a mid-day nm at the August bid, he/she may 
only bid on mid-day runs that are newly created or vacant due to resignation, retirement, or death. 

5. If a driver chooses not to bid off a mid-day run, they retain their existing run, unless he/she is 
bumped according to the bid procedure. 

6. The only exception to bidding shall be between August and the first week ci October. All routes 
will remain the same until new bids take effect Only those routes which have changed by fifteen 
(15) minutes or more shall go up for bid. The new routes will begin the second week of October. 

7. If a nm does not go out or is shortened by student's absentee on any regularly scheduled day, 
drivm will receive their nonna1 pay. This includes special runs. Dl"ivern must report at their regular 
time to be available to drive another run. If a driver chooses not to report to work for another 
assignment, he/she shall not be paid. Drivers are required to let the supelVisor or designee know ci 
their availability in writing on forms provided for this pmpose. The driver shall keep a copy of the 
form submitted 

8. A sign-up sheet for regular drivezs who do not take a mid-day nm is posted at the beginning of each 
school year. This list shall be used on a rotation basis, in ordex of seniority, to fill in for the absent 
regular driver on the mid-day run. When no regular driver is available from the mid-day list, a 
substitute driver may be called from the substitute list Regular drivezs who are available when their 
mid-day is not nmning and have notified the Transportation Supervisor, those drivers will be asked to 
cover a mid-day nm prior to a substitute. 

9. If a new mid-day route is created after the August bid and prior to October 1, the new route shall 
be offered to those regular short- hour drivezs who have not bid on a mid-day route according to 
seniority. 
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10. Five (5) days prior to October 1, all routes with the changes will follow the guidelines of route 
bidding. 

- 11. After the October bid, any newly created route shall follow the route bidding procedure. 

-

12. When it is known that the driver of a mid-day nm will be absent for more than one (1) day but 
not eJrCf'l"Aiing two (2) weeks, that nm will be offered to the person next up on the substitute rotation 
list for the dmation of the absence. The person taking the nm shall be charged one (l) tum on the 
rotation list for eadJ. day on the run. (i.e. 5 days, 5 turns, etc.) 

13. When it is known that the driver of a mid-day nm will be absent for more than two (2) weeks, 
that nm will be offered to the most senior person on the mid-day sub list and proceed down the list 
from that point. If that person refuses, the nm will be offered to the next most senior driver and so on 
down the list. 

14. Any driver who bas finished their nm assignment, and is still on the clock, shall report to the 
transportation supervisor or designee their availability to fill other routes. The driver cannot refuse the 
extra work unless it goes more than fifteen (15) miDl!tes beyond their bid time. 

15. An add-on that fits within the guaranteed nm time shall be assigned, using reverse seniority 
order, with no right of refusal. These add-ons will be revised, if needed, and allowed to be selected in 
seniority order at the October bid, the end of the semester, and at the spring break. 

16. An add-on that gives a driver extra time shall be offered to the most senior person (with right of 
refusal) whose time fits the run. 

17. Each semester that a mid-day nm exceeds its bid time by seven (7) minutes or more fifty perrent 
(50%) or more of the time, the driver shall be paid for those extra daily quarter homs in a lump swn 
payment with the first pay that follows the close of the semester. Dwing the adjustment period 
between the start of the school year and the October bid, drivers whose nms extend seven (7) minutes 
beyond the scheduled nm time shall be paid for the extra quarter hour. 

Cancellation for Regular Runs/Mid-Day nms 

Short-hour bus drivers who drive regular nms are entitled to their regular pay even if on a particular 
day the nm is not made, provided that the driver reports to work and is available to assist with other 
routes if needed. This provision does not apply if the route is changed permanently. 

P.M Shuttle Run 

If a P.M. Shuttle is not a regular nm unto itself or part of an existing run, the Tnmsportation 
Supervisor will post a sign-up sheet at the beginning of eadJ. school year. Any regular driver may sign 
up. The nm will be rotated on a weekly basis, by seniority, unless the drivers agree among themselves 
to an alternative rotation basis. 
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Field and Athletic Trips 

1. All eligible drivers from grades I and 2 on the tnmsport.ation employees' salmy schedule are on the 
rotation lists by seniority, excluding substitutes. 

2. There shall be three (3) trip lists. 

a The first trip list sball be Monday am. tbru Friday, 3:30 p.m. for all regular short hour drivecs 
during the scheduled wotXweek. This shall not ioclude mid-day drivers, substitutes, or 
maintenanceJvebe drivers. 

b. The second trip list shall ioclude all regular short hour drivers and all maintenanre/ vehicle drivers, 
excluding substitutes. This list sball be for any trip scheduled to return after 3:30p.m., regardless of 
starting time, Monday through Sunday, iocluding weekends, holidays, summer, spring, winter and 
other breaks. 

c. (See Overnight Trips p. 69 #1). The third trip list sball be for all overnight trips. The list shall 
rotate independently of, but in the same manner as the other lists. Jf short notice on the overnight list, 
a driver who refuses is still open for the next overnight trip - the driver is not penalized for refusing. 
A driver who takes a short-notice overnight trip is charged for their tum. The Transportation 
Supervisor and/or designee shall notify all drivers of overnight trips on the Monday pnwding those 
mps being bid on Thursday (a«<nning to the schedule on p. 72), but in no event will such notice 
be less than forty-eight (48) hours prior to ovemigb.t trips. This advance notification will allow other 
drivers to be p1epared to accept the trips if the first elig~ble driver(s) is unable to do so. The actual 
assignment of the overnight trip shall follow the nonnal bid procedure. Expense money will be 
reimbursed within two (2) weeks of submission of receipts to the Treasurer. 

Each of the lists mentioned above sball have a short-notice list, used to schedule any trip that does not 
follow the procedure on page 72. 

Short-Notice lists 

There shall be two (2) short-notice lists for all trips that need to be scheduled less than two 
days prior to their departure date. 

a For all daytime trips, Monday - Friday that return before 3:30 p.m. 

b. For all evening trips, Monday- Friday that return after 3:30p.m. and all day Saturday and 
Stmday. 

These lists sball rotate independently of, but in the same manner as the two lists they are for. 
A driver caonot cancel a trip to go to a no charge list 

3. These three (3) lists sball be by seniority and rotated according to seniority. 
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4. When sdlool is not in session, the rotation shall continue in the same manner as the three (3) lists 
indicate 

5. Employees are charged for all trips taken or refused. 

6. Field and Athlelic trips sbaD be scheduled weekly on Thursday morning for the following 
week during the sdlool year. 

7. Jfyou accept a trip and call insickforthep.m run or the entire day, you will still be charged for 
that trip and will be ineligible to take the trip. 

8. After a driver has accepted a trip and it is cancelled on the day of the trip, the driver is elig~ble to 
take the next llllSdJ.eduled trip or two (2) hours pay. 

8a After a driver has accepted a trip and it is canrelled before the day of the trip, the driver is 
eligible to take the next unsdredul.ed trip, following the criteria in #6 above. 

Sb. Trip Cancellation Pay: 
i Jf, during the work week, a trip leaves the sdlool site and is subsequently 
canrelled, the drivt"X shall be paid hi&'her regular run time plus one (1) hour 
canrellation pay or actual clock time beyond the driver's regularnm time, whichever 
is greater. 

ii Jf, on a weekend, a trip leaves the sdlool site and is subsequently canrelled, the 
driver shall be paid two hours canrellation pay or actual clock time, whichever is 
greater. 

9. Jf a driver cancels a trip three times after they have accepted the trip in a sdlool year (start of sdlool 
to next start of sdlool year) that driver will be skipped over the next field trip. The only exceptions 
shall be an emergency situation. (example- emergency personal, emergency sick). 

10. Should a driver continue canreling trips after the initial three times that driver will be skipped for 
each canrellation made. 

11. New hires are not eligible for extra hour trips until they have satisfactorily completed their ninety 
(90) calendar day probationary period, except if the field trip list has been exhausted. 

12. The general policy is that there shall be no switching or 1Iading of trips. 

13. Only Solon bargaining unit sdlool bus drivers, and maintenance vehicle operators, grades I and IT 
on the transportation salary sclredule, shall drive the Solon sdlool vehicles, for field trips and/or 
equipment for that field trip that is loaded or unloaded by students or teachers. A Solon City Schools 
transportation van may be driven by a roach for transporting the golf team. A roach may also drive a 
Solon City Schools transportation van for competition at the District level and above when there are 
seven (7) or less students participating in the event No more than one van, one roach may be used 
for any event 

65 



14. Any driver, who does not wish to be called for summer field trips, sball indicate this fact to the 
Transportatioo Supervisor, in writing. 

15. The three (3) trip lists sball continue in rotation during the summer. 

16. When the driver decides to return to the field trip list, he'she sball indicate in writing, to the 
Transportatioo Supervisor, his/her wishes to do so. The driver will not lose his/her slot on either list 

17. Any driver, who wishes to be tempormily passed over on either of the two- (2) field trip rotation 
lists, shall notify the Transportation Supervisor in writing. When the driver wishes to be reinstated to 
the lists, he'sbe sball notify the Transportation Supervisor in writing. 

18 .. There shall be no loss of the employee's seniority slot on either list 

19. When the trip list has been exhausted due to general refusal, the trip will be offered to 
probationary drivers, then to substitutes. Should no one take the trip, it will be assigned, without right 
of refusal, to the driver who was first asked 

Field trip show-up time shall be 15 mimJtes on days when school is in session. Freid and athletic trip 
show-up times sball be one-halfhour on Saturdays or Sundays. Freid and athletic trip show-up times 
shall be one-half hour on Solon School contractual holidays, or on days when the transportation office 
has not been regularly scheduled for business. 

Drivers forgetting their athletic or field trip assignment sball be skipped over on the trip list for 
the next one trip. 

Split Field Trips (Monday through Friday) 

1. When a field trip has been split and pmt of that trip has been cancelled, the driver will be paid for 
one (1) hour. (Exreption to one hour pay in 4). 

2. If both parts of a split trip are cancelled, then a driver sball be paid for two (2) hours or next trip. 

3. When a split trip nms into the p.m. nm and the trip is cancelled or shortened, and the driver is 
tmable to do any pmt of his/her regular nm, then the driver will be paid for his/her regular nm time. 

4. If the p.m. split trip is shortened or cancelled, the driver will receive pay from the show-up time of 
the split trip through the oompletion of his/her regular nm. 
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Safety 

1. Drivers are responsible for sweeping the floors, dusting the dash and railings, fueling, and making 
daily safety checks of their buses. 

2. The administtation sball be responsible for updating drivers of clumges in the law and safety 
changes. 

3. The Board shall pay for drivers' annual physicals, which are required by law. 

4. The cost of the license abstract and CDL (the difference between your regular, operator's fee) shall 
be borne by the administration 

5. Skills test will be paid once. (For new employees or present employees who are required to take 
the skills test at the time when the employee takes the CDL) 

6. Bus drivers receiving six (6) points on their license must innnediately take action to remove two 
points or face possible disciplinary action. 

7. Drivers transporting special needs dlildren by bus or van sball reprnt each incident of student 
disruptive behavior. The Administmtion sball meet with the driver within one wm'kday to determine 
a course of action. (Note: OAPSE recommends using willing cafeteria worlrers to assist during am. 
and p.m. runs) 

Route Bidding 

1. Jn the event a route comes open due to death, retirement, or resignation, it sball be posted with 
hours stated immediately for five (5) worlring days. The vacatednm shall be awarded to the most 
senior driver bidding. RWJS that open as a result of bidding will be bid in accordance with #4 below. 

2. When a new run is created, it shall be posted for five (5) worlring days. Only those drivers for 
whom the route would exceed by 30 mimrtes or more may bid the newly created route. The current 

drivers of regular or special runs, and any aides with a valid school bus license, sball have the first 
option to bid for the posted route. The senior driver who bid on the route sball be awarded same. 

3. If a driver or aide bids into a different department, that vacated position will not be posted for thirty 
(30) worlring days. 

4. The following language addresses the opening and possible re-assigning of regular runs due to only 
the situation when a newly created nm is posted. 
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a. After the run has been posted, the most senior driver who has bid will be given the posted 
run. Only 1hose drivers with less seniority and fewer hours/day driving on their regular runs 
will be asked if1heywant the ~g driver's route. 

b. Example -Driver #10 bids and accepts the posted route. Drivers with fewer hOW'S will 
have the opportunity to accept a vacated route that opened through the bidding of #HJs mute. 
(Again, only 1hose who do not have a kindergarten run). 

5. Drivers with the same hOW'S as any vacated route will not be eligible to bid or accept a route at this 
time. Only 1hose routes which have increases in time shall be placed open for bid. 

6. This bidding procedure is to eliminate multiple postings. 

Summer Work: 

1. Any driver who bids on an open severe handicap run. that driver will be guaranteed for a week at a 
time unless the run is cancelled or end mid-week. Field trips dming 1he handicap route time shall be 
forfeited to that driver, unless the driver can make the field trip. "fo make the field trip" means 1hat 
1he trip starts a miniiDII!D of fifteen (15) minntrs after the scheduled retmn time of the special needs 
route and/or the trip retmns a minimum of fifteen (15) minutes before the scheduled departure for 
pick-up for 1he special needs route or the trip starts a mininrum of fifteen (15) minutes after 1he 
sdiedul.ed end of the afternoon run. All summer nms shall be open to bid by all regular drivers. Runs 
shall be filled so that all drivers get equal or as close to equal time (by weeks). 

2. The regular driver has first option of keeping 1heir run. Field trips to the regular driver shall be 
available to that driver as during the nonnal school year. Probationary or substitute drivers are 
excluded except if all regular drivers have refused. 

Regular am. and p.m. recreation routes shall be bid by May 15111 of each school year, or within 1hree 
days rK receipt from recreation. Drivers sba1J bid these routes by week, one week at a time. 

3. Trips for the summer will be bid out every Tuesday morning. This will be for trips from 
Thursday through the following Wednesday. 

The Transportation Supervisor or designee will start calling between 7:00 and 8:00 am. If 1here is no 
answer, the driver will be mmkOO as a "nd' and the caller will continue down the rotation list 
Maintenana: bus drivers will call the Transportation Supervisor or designee Tuesday morning 
between 7:00 and 7:05am. to see what trips are available to them 
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Overnight Trips With School Vehicles 

1. The Transportatioo Supe!Visor and/or designee sball notify all drivers of overnight trips oo the 
Monday preceding those 1rips being bid on Thursday (aa:onliDg to the sdtedule on p. 72), but 
in no event will sum notire be less dum forty-eight ( 48) hours prior to overnight trips. This advance 
notification will allow odiec drivers to be prepared to accept the trips if the first eligible driver(s) is 
unable to do so. The actual as..~ignment of the overnight trip shall follow the normal bid procedure. 
Expense money will be reimbursed within two (2) wet'ks of submissioo of receipts to the Treasurer. 
The rep. shall then post notice in the drivers' area. 

2. On overnight or longer atbletic or field trips involving transportatioo of students, the vehicle will be 
driven only by a regular bargaining unit employee of the Solon Board of&b!CJ!tion, with cwrent 
appropriate licensing. 

3. This worlrer will be paid at the usual and proper regular or overtime rate for those hours for which 
he or she and the vehicle are on call and demand These hours would normally exclude the time 
between the last call on the driver and vehicle at the end of one day, and the first call on se:tvices the 
next day. 

4. The driver sball be reimbursed for lodging and meal expenses from the same somce of ftmds and 
under the same conditions as the teacher acting as leader or chaperone of the trip. The driver to be 
lodged at the same establishment as the group of students he/she is transporting. Driver sball not stay 
in the same room as any of the S1!1dents, coaches, or chaperones. 

Add-QilS and Holiday Pay 

For either regular am. and p.m. nms, or mid-day nms, the following procedure sball be in effect for 
holiday pay. 

If a driver is involuntarily assigned an add-on nm or segment, and if the driver chooses not to drive 
that add-on nm or segment the day before or after a holiday, he/she sball receive pay for the said 
holiday if he/she replaces bimselfJherself with a driver of equal to or lower seniority. 

The maximum docking ofholidaypay for those who do not meet the above criteria is the add-on 
segment 

An involuntarily assigned add-on nm or segment is one that is assigned after the August bid without a 
right of refusal. 
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Substitute MaintenanceiV ehicle Drivers 

I. For 1he period of the oontract, no layoffs will occur as a result of hiring substitute bus drivers. 
Substitute bus drivers will be used prior to maintenanrelvehcle substitute drivers. Any 
mainteniiiKX'/vebicle employee who wishes to make 1he switch to the Mainterumce schedule may opt 
to do so in any year. Reduction in workforce will only occur due to lack of funds in the system and 
1he layoff procedw"e will be used. 

2. All CUJ.reDt Grade I and II full-time maintemmre drivers who now have permanent bus nms or are 
on 1he substitute driver list will retain their CUJ.reDt status. 

3. A $1.00 per hour differential will be paid to maintenanct1vehicle operators who gave up exclusive 
rights to 1he p.m. field trip list The differential will be added to 1he hourly rate of these 
lllllintenancdvcle operators. 

4. In-system substitute drivers shall receive their regular rate of pay or the substitute driving rate of 
pay, whidlever is higher, when substituting on an a.m. or p.m. run. A one year oommilment is 
required to receive the regular rate of pay, and 1he in-system substitute must drive when called for an 
a.m. and/or p.m. nm as set forth below: I" and 200 shift employees are required to drive the p.m. nms; 
3ttl shift employees are required to drive 1he a.m. nms. 

5. Jn addition to 1he Substitute MaintenliTl<'e/V ehicle Drivers referred to in #4 above, in-system 
substitute drivers will also include regular bargaining employees possessing a CDL with school 
endorsement employed in non-driver positions within 1he District who agree at the beginning of a 
school year to sub as a driver for that entire school year according to 1he temJs set forth in 1he above 
referenced section of 1he contract. 

If an in-system sub has been on a nm where a vacancy exists and no regular driver has bid that run, 
and 1he in-system sub has been driving that nm for thirty (30) wrnk days or more, that driver may 
rontinue on that nm during days in which Solon City Schools are off and other schools are in session. 
Jn all other situations, the provisions of Section 16 (page 60) under Transportation Department
Regular Drivers applies. 
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Transportation Overtime 

L Maintenanco' vehicle operator employees in Grade I or II who drive athletic or field trips after their 
nonnal working hours shall be compensated at time and one-half (1112) of Grade m pay schedule at 
their appropriate step plus two steps. 

2. Any mainteoanre driver wishing to dJange from driving eligibility to maintenanre/custodial 
schedule may do so by requesting the dJange in writing to the Business Administrator. This dJange 
will be granted within 30 working days. 

3. All employees not receiving the $LOOper hour differential shall move to the next additional step 
as ofJuly 1, 1987. 

4. Jf the above is found oonb:aty to law, the Maintenanrefl'radesman vehicle driver shall be 
prohibited from the overtime driving wrtil new language is negotiated. 

Attachment to Salaty Schedule 

Grandfathered MaintenanreiV ebicle Operator Drivers 

Qualified drivers receiving $1.00 per hour driver's differential. 

Mark Huochanik 
Randy Langston 

Rotation Schedule Procedure: 

Field and AtJildictrips sbaD be sclleduled weekly oo Thursday morning for the following week 
during the school year. See##(; under Field and Alhleti.c Trips. 

For trips that go out dming spring and winter breaks, drivers will be asked no less than three (3) 
WOikdays prior to 1he breaks. For trips that go out dming the summer break, refer to #3 tmder 
summer wOik. 

Trips rea!ived after the scheduling oo Thursday will be &'i!igned acmnlingly by seniority IBng 
the short-notice list, acmrding to the contract. 
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Rf>. Training of Experienced Drivers 

Experienced drivers are to be re-trained in accordance with the guidelines established by the State :,:, 
Department of&:lm:ation. The skill portion of the re-training shall be done, when possible, during the 
school year and dming the trainer's regular worlc day. 

There are two melhods to obtain 1his certification. One is to participate in the State's certification 
cotn"Se. The othermelhod is to participate in the State's Advance Tmining course. 

For those drivers who elect to utilize the Advanced Tmining Course, the Boani shall pay the driver 
$200 for the entire program The Boanl shall also pay the registration fee for the class. 

For those drivers who elect the State's standard certification rourse, or participate in the School Bus 
Rodeo, the Boani shall pay the driver the registration fee and $50 for the entire program, for a total of 
$85, retroactive to July l, 2008. 

No driver shall be paid for any other time than the above agreed amounts. Skill review, if needed, 
and certification by the trainer is included in the stipend. Maintenance drivers and custodial drivers 
are to schedule their time either after regular hours or on approved time off such as vacation or 
rompensatory time. 

The Boani shall pay each driver the difference between his/her regular license and the CDL when the 
license is renewed. 

The Boani shall pay for drivers and mechanics only upon recertification the BCII background check. 
The driver or mechanic shall be responsible to pay for any additional background checks required 
beyond the BCII. This includes new driver trainees. 

On Board Instructor fOBD 

The OBI position(s) shall be posted, bid and awarded in accordance with the job bidding proaxlures 
set forth in the contract Driver(s) selected to be OBI instructors shall be sent for OBI training and 
certification at Boani expense. 

The OBI shall be paid for his/her time at the regular rate of pay or overtime when appropriate, for the 
skill review if needed, and certification of drivers if it is outside the regular worlc day. 
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AGREEMENT 

When consensus is readied on those matters being negotiated, the tmderstanding of both parties shall 
be redurei to writing and submitted to the Associatioo for ratification. Within thirty (30) da~ from 
the time the agreement, ratified by the Associatioo is presented to the Board, the Boanl shall take 
action upon the Agreement submitted 

When approved by the Board, the Agreement shall be signed by both parties and shall become a part 
of the official minutes of the Board. 

All negotiated benefits shall be implemented by all parties roncemed and shall beoome effective on 
the prescribed date of the Agreement, or at a date specified in the Agreement 

Any Agreement reached and accepted by the Association and the Boanl shall supersede any rules, 
regulations or practices of the Boanl which are contrary or inconsistent with the temJs of the 
Agreement and shall supersede any other agreement 

Jf any provisioo of an agreement between the Boanl and the Associatioo shall be found contrary to 
law, then such provisions or application shall not be valid, but all other provisions or applications sba1I 
continue in full force and effect Any provision fotmd contrary to law shall be changed to conform 
with the law through negotiation process. 

DURATION 

1. The Agreement will remain in force for a period of three (3) years beginning July 1, 2011 and 
ending June 30, 2014. Negotiations for a new collective bargaining agreement between the parties 
shall commence with the sending of a notice to negotiate and the procedures set fm1h in Chapter 4117 
of the Ohio Revised Code and Ohio Administrative Code. 

2. During said negotiations, OAP.S.E may utilize any and/or all of the procedures set forth in 
Chapter 4117 of the Ohio Revised Code including, without limitation, mediation, fact-finding and 
right to strike, as set fm1h therein. 
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A TrEST: 

ter 475/0APSE Member, CUstodial 

ember, Maintenance 

~i·~;-;, 
Debbie Stefani ~Member, Media Aides 
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------------------------------·--···-·-·----···-· 

LAYOFF-RECALL PROCEDURE 

Whenever the Board detemJines to reduce its wrnk force, a fifteen (15) day notice will be given to the 
- union prior to any layoff. 

-

-

Employees may be laid off as a result of a lack of fi.mds of the Board of Education. Management 
shall be responsible for determining whether a lack of funds exists and shall file a statement of 
rationale and supporting documentation wi1h OAPSE 15 days prior to sending the layoff notice. 

A lack of funds means a Board of Education bas a an:rent or projected deficiency of funding to 
maintain cwrent, or to sustain projected levels of staffing and operations. 

Employees may be laid off as a result of abolishment of positions. The Board of Education may 
abolish positions as a result of reorga••ization for the efficient operation of the Solon School System. 
for reasons of eoooomy, or for lack of worlc. The determination of the need to abolish positions sball 
indicate the lack of contimred need for positions within the Solon School System. The Board of 
Education shall themselves determine whether any position should be abolished 
and shall file a statement of rationale and supporting documentation wi1h OAPSE, 15 days prior to 
sending the notice of abolishment. If an abolishment results in a reduction of the work force, the 
Board of Education shall follow the procedures for laying off employees. 

Whenever a reduction in the work force is implemented, the Board shall decide in which departments 
and/or grades the layoff or layoffs will occur and the mnnber of employees to be laid off within each 
affected department. Employees shall be laid off using length of service with the District (system 
seniority). 

The following department series will be used for purposes of layoff. 

DEPARTMENT SERIES FOR REDUCTION IN FORCE (Alphabetical Listing) 

Cafeteria Depanment 
Gradel, 
Oradell 
Gradem 
GradeN 

Custodial 
Gradel 
Oradell 
Gradem 
GradeN 
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Graphics 
Graphics TeclmicianiPrint 
Graphics Art Technician 
Gradel 
Grade IT 
Oradell 

Infonnatioo Systems 
Grade A 
GradeB 
GradeC 

Maintenance Department 
Gradel 
Grade IT 
Gradell 
GradeN 

Media Aide Deparfment 
Grade A 

Parking Lot Security 

SecretariaiiCie Department 
Grade A 
GradeB 

Transportation Department 
Gradel 
Graden 
Oradell 

Tre~Nlrer's Depar1ment 
Grade A 
GradeB 

Warehouse Deparfment 
Gradel 
Graden 

Vehicle MaintenanceJMechanics 
Gradel 
Graden 
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Whenever a reduction in forre is necessary, substitutes., casual and probationmy employees are to be 
laid off prior to regular employees. 

,_. The Board ofEdm:ation sball not use other department personnel (substitutes, students, temporary, 
certified staff, or sub-oont.ractor) to perform the duties of laid off employees. 

The employee whose position has been abolished sball have the right to fill an available vacancy 
within the employee's grade. 

If the employee whose position is abolished or eliminated and laid off has more seniority than any 
other employee serving in the same grade/shift, then the employee with the least seniority sball be 
displaced 

If the employee displaced has the least seniority in this~ the employee has the right to displace 
the least senior employee in a lower grade in their departmmt, provided helshe has the seniority to do 
so. An employee may bump the least senior employee in a higher grade helshe previously held 
within his/her department. When bumping into a different grade, the employee sball be placed on the 
step of the wage grid according to the provisions set forth under Job Posting and Bid Procedures -
Calrulation. 

The employee who has been displaced from his/her-department and has held a position in another 
departmmt, may now displace the least senior employee in the grade previously held in that 
department as long as he' she holds the mininnnn qualifications. If the employee is least senior in that 
grade, helshe may displace the least senior employee in a lower grade in that department provided 
he'she has the seniority to do so. When bumping into a different department/grade, the employee 
shall be placed on the step in the wage grid for that grade according to the provisions under Job 
Posting and Bid Procedures- Calculation. 

Seniority--Layoff and Recall Procedure 

Seniority is used to reflect the length of continuous service within the bargaining unit for all 
employees affected by a layoff. A seniority list sball annually be supplied by the Board and given to 
OAPSE for verificali.on. 

An employee's length of continuous service will be carried from one department to another, so long 
as no break in service OCCUIS between such departmental moves. 

Seniority sball be determined by starting date of continuous service within the bargaining unit. 

Should two or more employees have identical seniority, use the table below in the following order: 
Date of applicali.on 
Most experience in the department 
F1ip of a coin 
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Guidelines for displacing employees, grade, months worked, hours worked, salary eamerl, shift. 
(serond and thin! shift differential included) 
Employee can displare into an equal but not higher grade within the department. An employee can 
displace other employees until attaining approximately equal months worlred. Employee can 
displace other employees until attaining approximate equal hours worlred. 

Recall Procedure 

Those employees within each category of layoff shall be placed on a recall list for each grade in the 
department they were displaced from aa:ording to seniority. All job openings will be posted 
internally, but only those employees who have been displaced from one department or grade will be 
able to bid and return to their original position. Jf no displaced employee bids on the internal position, 
the layoff list will be used. 

All employees who have been laid off or whose hours have been reduced retain recall rights. Recall 
rights oontinue until the last person on the recall list is called back to WOik 

Any employee accepting or declining reinstatement to the same grade, same hours and department 
from which the employee was laid off from is displaced shall be removed from the recall list. 

Any employee reinstated tmder this section shall not serve a probationaty period upon reinstatement 
accept those employees who were laid off during a probationaty period, they shall begin a new· 
probationaty period. 

Jf an employee does not exercise hislher option to displace, the employee shall be entitled to be on the 
recall list. 

When reinstated from a layoff, bargaining unit employees will resume the same seniority status, 
minus time of layoff. 

All recalls shall be sent by certified mail and must be responded to within ten (10) days of signed 
receipt 
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~areter1a /-~-~~ 

SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

I 
CAFETERIA DEPARTMENT SALARY SCHEDULE 

- Step Grade I Grade II Grade III Grade IV - 0 12.94 11.97 10.47 
1 13.46 12.44 10.92 
2 13.92 12.90 11.41 

3 14.35 13.42 11.90 
4 17.03 15.13 13.91 12.40 
5 17.50 15.57 14.18 12.66 

6 17.95 16.06 14.50 12.96 
7 18.41 16.51 14.65 13.09 
8 19.25 16.95 14.80 13.22 
9 19.73 17.38 13.35 

10 13.49 

Grade I Head CookLManager 
Central Kitchens - 8 hours - 181 student days plus 

2 additional days and 10 paid holidays I 
Grade II Assistant Head CookLBaker I I 

Central Kitchens - 7 hours - 181 student days plus 
2 additional days and 10 paid holidays 

Building Kitchens - 6 hours - 181 student days plus 
2 additional days and 10 paid holidays - Secondary School Cook .... 181 student days plus 10 paid holidays 

Hours range from 2 to 6 hours per day 
Grade III Cafeteria Workers L 

(salad/ sandwich, cashier, server, elementary coordinator/cashier, 
elementary cook, helper, clean up, assistant to baker, snack bar, 
vending center coordinator) I I 

181 student days plus 10 paid holidays 
Elementary coordinator/cashier, vending center coordinator -

additional stipend $500 per year I I 
Elementary cook/server - additional stipend $108 per year 

Grade IV - ~afeteria Workers - hired after 2LlL1997 I 
Same as Grade III I I 

Banquet rate - $10.50 per hour (or current hourly rate, whichever is higher) 
$21.00 per hour Sundays and Holidays I 

SNA Certification - $300 per year upon annual certification 
I I I I I 

LONGEVITY PAY COMPLETION OF YEARS WITH SOLON SCHOOLS 
15 years 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I 
Any position that is increased by 30 minutes or more 

will be posted for re bid. 

-
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~axeter1a J-l-1£ 

SOLON BOARD OF EDUCATION 
Effective Jul.y 1, 2012 

I I 
CAFETERIA DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III Grade IV 

0 12.94 11.97 10.47 
1 13.46 12.44 10.92 
2 13.92 12.90 11.41 

3 14.35 13.42 11.90 
4 17.03 15.13 13.91 12. 40 
5 17.50 15.57 14.18 12.66 

6 17.95 16.06 14.50 12.96 
7 18.41 16.51 14.65 13.09 
8 19.25 16.95 14.80 13.22 
9 19.73 17.38 13.35 

10 13.49 

Grade I H§ad CookLManager 
Central Kitchens - 8 hours - 181 student days plus 

2 additional days and 10 paid holidays I 
Grade II A§sistant Head CookLBaker I 

Central Kitchens - 7 hours - 181 student days plus 
2 additional days and 10 paid holidays 

Building Kitchens - 6 hours - 181 student days plus 
2 additional days and 10 paid holidays 

S§cQndary School Cook I I 
181 student days plus 10 paid holidays 
Hours range from 2 to 6 hours per day 

Grade III Cafeteria Workers I 
(salad/sandwich, cashier, server, elementary coordinator/cashier, 
elementary cook, helper, clean-up, assistant to baker, snack bar, 
vending center coordinator) I 

181 student days plus 10 paid holidays 
Elementary coordinator/cashier, vending center coordinator -

additional stipend $500 per year 
Elementary cook/server - additional stipend $108 per year 

Grade IV Cafeteria Workers hired efter 2L1L1997 
Same as Grade III I I 

Banquet rate $10.50 per hour (or current hourly rate, whichever is higher) 
l$21.00 per hour Sundays and Holidays 

SNA Certification - $300 per year upon annual certification 
I I I 

LONGEVITY PAY COMPLETION OF YEARS WITH SOLON SCHOOLS 
15 years 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I I I 
Any position that is increased by 30 minutes or more 

will be posted for re-bid. 



Cafeteria 7-1-13 

SOLON BOA1U) OF EDUCATION 
Effective Ju1y 1, 2013 

I I I 
CAFETERIA DEPARTMENT SALARY SCHEDULE 

-.._, Step Grade I Grade II Grade III Grade IV 

0 12.94 11.97 10.47 
1 13.46 12.44 10.92 
2 13.92 12.90 11.41 

3 14.35 13.42 11.90 
4' 17.03 15.13 13.91 12.40 
5 17.50 15.57 14.18 12.66 

6 17.95 16.06 14.50 12.96 
7 18.41 16.51 14.65 13.09 
8 19.25 16.95 14.80 13.22 
9 19.73 17.38 13.35 

10 13.49 

Grade I Head CookLManager 
Central Kitchens 8 hours 181 student days plus 

2 additional days and 10 paid holidays 
Grade II Assi§tant Head CookLBaker I I 

Central Kitchens - 7 hours - 181 student days plus 
2 additional days and 10 paid holidays I 

Building Kitchens 6 hours - 181 student days plus 
2 additional days and 10 paid holidays - Secondar~ School Cook .. 181 student days plus 10 paid holidays 

Hours range from 2 to 6 hours per day 
Grade III Cafeteria Workers I 

(salad/ sandwich, cashier, server, elementary coordinator/cashier, 
elementary cook, helper, clean-up, assistant to baker, snack bar, 
vending center coordinator) 

181 student days plus 10 paid holidays 
Elementary coordinator/cashier, vending center coordinator -

additional stipend $500 per year 
Elementary cook/server - additional stipend $108 per year 

Grade IV - Cafeteria Workers - hired after 2L1L1997 
Same as Grade III 

Banquet rate - $10.50 per hour (or current hourly rate, whichever is higher) 
I $21.00 per hour Sundays and Holidays 
SNA Certification - $300 per year upon annual certification 

I 
LONGEVITY PAY - COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I 
Any position that is increased by 30 minutes or more 

will be posted for re-bid. -
'" 



SOLON BOARD OJ' BDUCA!'ION 
BI'I!'BCTIVB JOLY 1 , 2011 

I I 
CLERICAL SALARY SCHEDULE 

Grade A Grade A Grade A 
Range I Range II Range III Grade B 
12 mas. 12 mos. 12 mos. 10 mos. 

(7 hrs. I (7 hrs. I (7 hrs. I Hourly 
Step 

0 31,543 30,583 29,755 16.35 
1 32' 617 31,653 30,830 16.94 
2 33,695 32,729 31,902 17.53 
3 34,766 33,807 32,977 18.12 

4 35,838 34,874 34' 04 9 18.71 
5 36,912 35,950 35,122 19.30 
6 37,987 37,021 36,197 19.89 

7 39,061 38,097 37,270 20.48 
8 40,135 39,170 38,344 21.07 
9 41,207 40,244 39,419 21.66 

10 42,280 41,316 40,491 22.25 
11 43,355 42,391 41,564 22.84 
12 44,429 43,463 42,640 23.43 
13 45,501 44,538 43,714 24.02 

Grade A Range I 
High School Principal, Asst Principal, Guidance & Athletics 
Central Office Asst. Superintendent, Pupil Services and Data Proc. 
Orchard and Solon Middle School Principal I I 
Head Secretary Arthur Road, Lewis, Parkside and Roxbury 

I 
~t:ade A Bange II 

Secretaries to Transportation and Maintenance 
_l 

Grade A E,gnge Ill I 
High School Receptionist, Central Office Receptionist 

Gragg B - lQ month Hour!~ 
Arthur road, Lewis, Parkside, Roxbury regular secretaries 
Orchard, Solon Middle School regular secretaries 
High School department and Assistant Principal secretraries 
Central Office department secretaries, Gifted 

Educational schooling for secretaries, compensation paid for 

by Solon Board of Education 

I 
LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



SOLON BOARD 011' EDUCATION 
BITBC'l'IVB JULY 1, 2012 

I I I I 
CLERICAL SALARY SCHEDULE 

Grade A Grade A Grade A - Range I Range II Range III Grade B 
12 mos. 12 mos. 12 mos. 10 mos. 

17 hrs. I (7 hrs. I (7 hrs. I Hourly 
Step 

0 31,543 30,583 29,755 16.35 
1 32,617 31,653 30,830 16.94 
2 33,695 32,729 31,902 17.53 
3 34,766 33,807 32,977 18.12 

4 35,838 34,874 34,049 18.71 
5 36,912 35,950 35,122 19.30 
6 37,987 37,021 36,197 19.89 

7 39,061 38,097 37,270 20.48 
8 40,135 39,170 38,344 21.07 
9 41' 2 07 40,244 39,419 21.66 

10 42,280 41,316 40,491 22.25 
11 43,355 42,391 41,564 22.84 
12 44,429 43,463 42,640 23.43 
13 45,501 44,538 43,714 24.02 

GrgQ.§ A Rgnge I 
High School Principal, Asst Principal, Guidance & Athletics 
Central Office Asst. Superintendent, Pupil Services and Data Proc. 
Orchard and Solon Middle School Principal I 
Head Secretary Arthur Road, Lewis, Parkside and Roxbury 

L J I I I 
Grade A Rg,nge II I I I I I 

Secretaries to Transportation and Maintenance 

I I I I I 
G;r;:SH:i!i A Rgngg: III I J I I I 

High School Receptionist, Central Office Receptionist 

I I I I I 
Grgg~ ll - 10 month HQ:UJ:l~ I I I 

Arthur road, Lewis, Parkside, Roxbury regular secretaries 
Orchard, Solon Middle School regular secretaries I 
High School department and Assistant Principal secretraries 
Central Office department secretaries, Gifted 

I I I I I 
Educational schooling for secretaries, compensation paid for 

by Solon Board of Education I I I 
I I I I I I 

LONGEVITY PAY - COMPLETION OF YEARS WITH SOLON SCHOOLS 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



SOLON BOARD OF BDUCATYON 
BI'I!'BC!'rvB JULY 1, 2013 

I I I 
CLERICAL SALARY SCHEDULE 

Grade A Grade A Grade A 
Range I Range II Range III Grade B 
12 mos. 12 mos. 12 mos. 10 mos. 

(7 hrs.) 17 hrs.) 17 hrs.) Hourly 
Step 

0 31,543 30,583 29,755 16.35 
1 32' 617 31,653 30,830 16.94 
2 33, 695 32,729 31,902 17.53 
3 34,766 33,807 32,977 18.12 

4 35,838 34,874 34,049 18.71 
5 36,912 35,950 35,122 19.30 
6 37,987 37,021 36,197 19.89 

7 39,061 38,097 37,270 20.48 
8 40,135 39,170 38,344 21.07 
9 41,207 40,244 39,419 21.66 

10 42,280 41,316 40,491 22.25 
11 43,355 42,391 41,564 22.84 
12 44,429 43,463 42,640 23.43 
13 45,501 44,538 43,714 24.02 

Grgde ll Rang§: I 

High School Principal, Asst Principal, Guidance & Athletics 
Central Office Asst. Superintendent, Pupil Services and Data Proc. 
Orchard and Solon Middle School Principal I 
Head Secretary Arthur Road, LeWis, Parkside and Roxbury 

I J I I 
Grade 8 Range I.I _l I I I 

I Secretaries to Transportation and Maintenance 

I I I I I I I 
Grade 8 Rangg III I I I I 

I High School Receptionist, Central Office Receptionist 

L _l _I I I 
Grade B - lQ month Hoy,~;:ly I I I I 

Arthur road, Lewis, Parkside, Roxbury regular secretaries 
Orchard, Solon Middle School regular secretaries 
High School department and Assistant Principal secretraries 
Central Office department secretaries, Gifted 

I I I I 
Educational schooling for secretaries, compensation paid for 

by Solon Board of Education I I I 
I I I I I 

LONGEVITY PAY - COMPLETION OF YEARS WITH SOLON SCHOOLS 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Community Ed Registrar 7-1- 11 

SOLON BOARD OF EDUCATION 
EFFECTIVE JULY 1, 2011 

I I I I 
COMMUNITY EDUCATION REGISTRAR 

STEP HOURLY RATE 
0 16.34 
1 16.94 
2 17.53 
3 18.11 

4 18.70 
5 19.29 
6 19.89 

7 20.47 
8 21.06 
9 21.65 

10 22.24 
11 22.83 
12 23.42 
13 24.02 

LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 YEARS - 6% ABOVE SCHEDULE 
18 YEARS- 9% ABOVE SCHEDULE 
20 YEARS - 11% ABOVE SCHEDULE 



Community Ed Registrar 7-1- 12 

SOLON BOARD OF EDUCATION 
EFFECTIVE JULY 1, 2012 

l I I 
COMMUNITY EDUCATION REGISTRAR 

STEP HOURLY RATE 
0 16.34 
1 16.94 
2 17.53 
3 18.11 

4 18.70 
5 19.29 
6 19.89 

7 20.47 
8 21.06 
9 21.65 

10 22.24 
11 22.83 
12 23.42 
13 24.02 

LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS 
_l J 

15 YEARS - 6% ABOVE SCHEDULE 
18 YEARS- 9% ABOVE SCHEDULE 
20 YEARS - 11% ABOVE SCHEDULE 



Community Ed Registrar 7-1- 13 

SOLON BOARD OF EDUCATION 
EFFECTIVE JULY 1, 2013 

I I 
COMMUNITY EDUCATION REGISTRAR 

STEP HOURLY RATE 
0 16.34 
1 16.94 
2 17.53 
3 18.11 

4 18.70 
5 19.29 
6 19.89 

7 20.47 
8 21.06 
9 21.65 

10 22.24 
11 22.83 
12 23.42 
13 24.02 

LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS - I 
15 YEARS- 6% ABOVE SCHEDULE 
18 YEARS- 9% ABOVE SCHEDULE 
20 YEARS - 11% ABOVE SCHEDULE 



SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

I I I 
I I I I 

CUSTODIAL DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III Grade IV 

0 36,691 31,380 26,142 
1 37,822 32,600 26,406 
2 39,212 33,815 2 6, 67 3 
3 40,475 35,033 27,710 

4 41,735 36,253 28,742 
5 48,328 43,001 37,475 29,779 
6 49,716 44,265 38,690 30,814 

7 51,102 45,527 39,915 31,853 
8 52,490 46,785 41,131 32,887 
9 53,880 48,052 42,353 33,216 

10 55,269 49,308 43,568 33,549 
11 56,657 50,575 44,789 33,884 
12 58,044 51,836 46,012 34,223 

13 ( 1) 59,432 53,096 47,251 
14 ( 2) 60,801 54,358 48,493 
15 (3) 62,208 55,618 49,735 

Note 1 Maximum Custodian Elementary Bldg. and Administration Bldg. 
Note 2 Maximum Custodian Middle School Bldg. 
Note 3 Maximum Custodian High School Bldg. 

Notes above pertain to Grades I and II. 

I 
I I 

Grade I - Head Custodian 
Grade II - Assistant Head Custodian day or night* 
Grade III - Custodian Cleaner, day or night* 

I I 
If licensed boiler operator $1,012 plus actual up to $50 for license 

*2nd shift differential, $.50 per hour, paid year-round 
*3rd shift differential, $1.10 per hour, paid year-round 

I I 
Permanent pool custodians and high school head custodians 

$1,012 if certified. 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



SOLON BOARD OF EDUCATION 
Effective July 1, 2012 - I I I I I I I 

~ I I I I I I 
CUSTODIAL DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III Grade IV 

0 36,691 31,380 2 6, 142 
1 37,822 32,600 26,406 
2 39,212 33,815 2 6, 673 
3 40,475 35,033 27, 710 

4 41,735 36,253 2 8, 7 42 
5 48,328 43,001 37,475 29,779 
6 49,716 44,265 38,690 30,814 

7 51,102 45,527 39,915 31, 853 
8 52,490 46,785 41,131 32,887 
9 53,880 48,052 42,353 33,216 

10 55,269 49,308 43,568 33,549 
11 56,657 50,575 44,789 33,884 
12 58,044 51,836 4 6, 012 34,223 

- 13 ( 1) 59,432 53,096 47,251 
14 (2) 60,801 54,358 48,493 - 15 (3) 62,208 55,618 49,735 

Note 1 Maximum Custodian Elementary Bldg. and Administration Bldg. 
Note 2 Maximum Custodian Middle School Bldg. 
Note 3 Maximum Custodian High School Bldg. 

Notes above pertain to Grades I and II. 
I 
I 

Grade I - Head Custodian 
Grade II Assistant Head Custodian day or night* 
Grade III - Custodian Cleaner, day or night* 

I 
If licensed boiler operator $1,012 plus actual up to $50 for license 

*2nd shift differential, $.50 per hour, paid year-round 
*3rd shift differential, $1.10 per hour, paid year-round 

I 
Permanent pool custodians and high school head custodians 

$1,012 if certified. 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 

1,.- 20 years, 11% Above Schedule 



SOLON BOARD OF EDUCATION 
Effective Ju~y ~. 20~3 

I I I I I I I 
I I I I I I I 

CUSTODIAL DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III Grade IV 

0 36,691 31,380 2 6,142 
1 37,822 321 600 26,406 
2 39,212 33,815 26, 673 
3 40,475 35,033 271710 

4 41,735 36,253 28,742 
5 48,328 43,001 37,475 2 91 77 9 
6 49,716 44,265 38,690 30,814 

7 51,102 45,527 39,915 31,853 
8 52,490 46,785 41, 131 32,887 
9 53,880 48,052 42,353 33,216 

10 55,269 49,308 43,568 33,549 
11 56,657 50,575 44,789 33,884 
12 58,044 51,836 46,012 34,223 

13 (1) 59,432 53,096 47,251 
14 (2) 60,801 54,358 48,493 
15 (3) 62,208 55,618 49,735 

Note 1 Maximum Custodian Elementary Bldg. and Administration Bldg. 
Note 2 Maximum Custodian Middle School Bldg. 
Note 3 Maximum Custodian High School Bldg. I 

Notes above pertain to Grades I and II. 

Grade I - Head Custodian 
Grade II - Assistant Head Custodian day or night* 
Grade III - Custodian Cleaner, day or night* 

I I I 
If ~icensed boiler operator $1,012 plus actual up to $50 for license 

*2nd shift differential, $.50 per hour, paid year-round 
*3rd shift differential, $1.10 per hour, paid year-round 

I I I 
Permanent pool custodians and high school head custodians 

$1,012 if certified. I 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

J I I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



SOLON BOARD OF EDUCATION 
EFFECTIVE July 1, 2011 - I 

EMIS PROFESSIONAL SALARY SCHEDULE 

STEP GRADE A 

0 $ 34,147 
1 $ 35,330 
2 $ 36,506 
3 $ 37,687 

4 $ 38,874 
5 $ 40,056 
6 $ 41,235 

7 $ 42,416 
8 $ 43,596 
9 $ 44,777 

10 $ 45,962 
11 $ 47,146 
12 $ 48,325 - 13 $ 49,505 

Grade A- EM IS Professional (12 months; 7 hours per day) 
CEP (Certified EMIS Professional) Certification- 5% Total 
CEP Training- 2% above schedule- 100 points earned prior to July 1st 
CEP Training- 3% above schedule- 200 points earned prior to July 1st 
CEP Training - 5% above schedule Certified prior to July 1st 

(certification must be maintained to receive 5%) 

LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 YEARS- 6% ABOVE SCHEDULE 
18 YEARS- 9% ABOVE SCHEDULE 
20 YEARS - 11% ABOVE SCHEDULE 



SOLON BOARD OF EDUCATION 
EFFECTIVE July 1, 2012 

EMIS PROFESSIONAL SALARY SCHEDULE 

STEP GRADE A 

0 $ 34,147 
1 $ 35,330 
2 $ 36,506 
3 $ 37,687 

4 $ 38,874 
5 $ 40,056 
6 $ 41,235 

7 $ 42,416 
8 $ 43,596 
9 $ 44,777 

10 $ 45,962 
11 $ 47,146 
12 $ 48,325 
13 $ 49,505 

Grade A- EMIS Professional (12 months; 7 hours per day) 
CEP (Certified EMIS Professional) Certification- 5% Total 
CEP Training - 2% above schedule - 100 points earned prior to July 1st 
CEP Training- 3% above schedule- 200 points earned prior to July 1st 
CEP Training_- 5% above schedule Certified prior to July 1st 

(certification must be maintained to receive 5%) 

LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 YEARS - 6% ABOVE SCHEDULE 
18 YEARS- 9% ABOVE SCHEDULE 
20 YEARS - 11% ABOVE SCHEDULE 



SOLON BOARD OF EDUCATION 
EFFECTIVE July 1, 2013 - I I I 

EMIS PROFESSIONAL SALARY SCHEDULE 

STEP GRADE A 

0 $ 34,147 
1 $ 35,330 
2 $ 36,506 
3 $ 37,687 

4 $ 38,874 
5 $ 40,056 
6 $ 41,235 

7 $ 42,416 
8 $ 43,596 
9 $ 44,777 

10 $ 45,962 
11 $ 47,146 
12 $ 48,325 - 13 $ 49,505 

Grade A- EM IS Professional (12 months; 7 hours per day) 
CEP (Certified EMIS Professional) Certification- 5% Total 
CEP Training- 2% above schedule- 100 points earned prior to July 1st 
CEP Training- 3% above schedule- 200 points earned prior to July 1st 
CEP Training- 5% above schedule Certified prior to July 1st 

(certification must be maintained to receive 5%) 

LONGEVITY PAY- COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 YEARS- 6% ABOVE SCHEDULE 
18 YEARS- 9% ABOVE SCHEDULE 
20 YEARS - 11% ABOVE SCHEDULE 



Graphics 7-1-11 

SOLON BOABD OF EDUCATION 
Effective Ju~y 1, 2011 

I I I I 
GRAPHICS DEPARTMENT SALARY SCHEDULE 

Step Grade I Grage II Grgde III 

0 39,195 34,296 $ 10.89 
1 40,553 35,484 $ 11.28 
2 41,907 36,665 $ 11.69 
3 43,259 37,851 $ 12.11 

4 44,621 39,044 $ 12.57 
5 45,973 40,231 
6 47,330 41,415 
7 48,688 42,601 
8 50,041 43,787 
9 51,401 44,973 $ 12. 94 

10 52,757 46,162 
11 54,111 47,351 
12 55, 4 71 48,536 

13 56,821 49,721 
14 58,180 
15 59,537 

Grade I Technician/Printer, Dispatch and Routing 
Grade II Technician 
Grade III Copier Equipment Operator 

I 
Temporary student workers, federal minimum wage 

and experience increment. 
I I I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Graphics 7-1-12 

SOLON BOAJ.U> OF EDUCATrON 
Effective July 1, 2012 

I I I I 
GRAPHICS DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III 

0 39,195 34,296 $ 10.89 
1 40,553 35,484 $ 11.28 
2 41,907 36,665 $ 11.69 
3 43,259 37,851 $ 12.11 

4 44,621 39,044 $ 12.57 
5 45,973 40,231 
6 47,330 41,415 
7 48,688 42,601 
8 50,041 43,787 
9 51,401 44,973 $ 12 0 94 

10 52,757 46,162 
11 54, 111 47,351 
12 55,471 48,536 - 13 56,821 49,721 
14 58,180 
15 59,537 

Grade I Technician/Printer, Dispatch and Routing 
Grade II Technician 
Grade III Copier Equipment Operator 

Temporary student workers, federal minimum wage 
and experience increment. 

I I I I I 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

I I I I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Graphics 7-1-13 

SOLON BOARD OF EDUCATION 
Effective July 1, 2013 

I I I L 
GRAPHICS DEPARTMENT SALARY SCHEDULE 

Steg Grage I Grade II Grade III 

0 39,195 34,296 $ 10.89 
1 40,553 35,484 $ 11.28 
2 41,907 36,665 $ 11.69 
3 43,259 37,851 $ 12.11 

4 44,621 39,044 $ 12.57 
5 45,973 40,231 
6 47,330 41,415 
7 48,688 42,601 
8 50,041 43,787 
9 51,401 44,973 $ 12.94 

10 52,757 46,162 
11 54, 111 47,351 
12 55,471 48,536 

13 56,821 49,721 
14 58,180 
15 59,537 

Grade I Technician/Printer, Dispatch and Routing 
Grade II Technician 
Grade III Copier Equipment Operator 

Temporary student workers, federal minimum wage 
and experience increment. 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



I 
SOLON BOARD OF EDUCATION 
Effective July l, 2011 

INFORMATION SYSTEMS DEPT. SALARY SCHEDULE 

Stem_ Grade A Grade B Grade C 

0 48,328 4 0' 4 64 32' 600 
1 49,715 41,765 33,815 
2 51,103 43,070 35,033 
3 52,490 44,371 36,253 

4 53,880 45,678 37,475 
5 55,266 46,979 38,690 
6 56,657 48,283 39,915 

7 58,044 49,589 41,131 
8 59,432 50,892 42,354 
9 60,801 52,184 43,569 

10 62,208 53,497 44,789 

- Grade A - Network Technician (12 months; 8 hours per day 
Grade B - PC Technician (12 months; 8 hours per day} 
Grade c - Techno1oqy Aide ( 12 months; 8 hours per day) 

I 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



I 
SOLON BOARD OF EDUCATION 
Effective July 1, 2012 

INFORMATION SYSTEMS DEPT. SALARY SCHEDULE 

Steo Grade A Grade B Grade C 

0 48,328 40,464 32, 600 
1 4 9, 715 41,765 33,815 
2 51,103 43,070 35,033 
3 52,490 44,371 36,253 

4 53,880 45,678 37, 4 7 5 
5 55,266 4 6, 97 9 38, 690 
6 56,657 48,283 39,915 

7 58,044 49,589 41,131 
8 59,432 50,892 42,354 
9 60,801 52,184 43,569 

10 62,208 53,497 44,789 

Grade A - Network Technician ( 12 months; 8 hours per day 
Grade B - PC Technician (12 months; 8 hours per day) 
Grade c - Technology Aide ( 12 months; 8 hours per day) 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



-----------------------------~~~--------

I 
SOLON BOARD OF EDUCATION 
Effective July 1, 2013 -

INFORMATION SYSTEMS DEPT. SALARY SCHEDULE 

Step Grade A Grade B Grade C 

0 48,328 40,464 32, 600 
1 49,715 41,765 33,815 
2 51,103 43,070 35,033 
3 52,490 44,371 36,253 

4 53,880 45,678 37, 4 7 5 
5 55,266 46,979 38,690 
6 56,657 48,283 39,915 

7 58,044 49,589 41,131 
8 59,432 50,892 42,354 
9 60,801 52,184 43,569 

10 62,208 53,497 44,789 - Grade A - Network Technician (12 months; 8 hours per day 
Grade B - PC Technician (12 months; 8 hours per day) 
Grade c - Technology Aide ( 12 months; 8 hours per day) 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I 

-



Maint 7-1-11 

SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

1 II I 
MAINTENANCE DEPARTMENT SALARY SCHEDULE 

.s.t.ru;?_ G;rade I Grade II Grade III Grade IV 

0 39,195 32,600 25,952 
1 40,553 33,815 26,928 
2 41,907 35,033 27,935 
3 43,259 36,253 28,943 

4 44,621 37,475 29,950 
5 48,328 45,973 38,690 30,954 
6 49,716 47,330 39,915 31,993 
7 51,102 48,688 41, 131 33,065 
8 52,490 50,041 42,354 34,131 
9 53,880 51,401 43,569 35,201 

10 55,269 52,757 44,789 36,302 
11 56,657 54, 111 46,012 37,405 
12 58,044 55,471 47,251 38,505 

13 59,432 56,821 48,493 36,528 
14 60,801 58,180 49,735 40,802 
15 62,208 59,537 51,003 41,967 

Grade I - Tradespeople 
Grade II - Maintenance Worker 
Grade III - Maintenance Assistant 
Grade IV - Maintenance Assistant II 

II 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

II I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

SUPERVISOR'S RESPONSIBILITY PREMIUM ON SCHEDULE SALARY 
I I 

MAINTENANCE SUPERVISOR DEPUTY PAY ..... 2% 

Tradesman's motor vehicle allowance: $12. 77 per day worked. 
Prior Approval Required. 

I 



Maint 7-1-12 

SOLON BOARD OF EDUCATJ:ON 
Effective July 1, 2012 

I II I - MAINTENANCE DEPARTMENT SALARY SCHEDULE 
'"I"" 

Step Grade I Grade II Grade III Grade IV 

0 39,195 32,600 25,952 
1 40,553 33,815 26,928 
2 41,907 35,033 27,935 
3 43,259 36,253 28,943 

4 44,621 37,475 29,950 
5 48,328 45,973 38,690 30,954 
6 49,716 47,330 39,915 31,993 
7 51,102 48,688 41,131 33,065 
8 52,490 50,041 42,354 34,131 
9 53,880 51,401 43,569 35,201 

10 55,269 52,757 44,789 36,302 
11 56,657 54, 111 46,012 37,405 
12 58,044 55,471 47,251 38,505 

13 59,432 56,821 48,493 36,528 
14 60,801 58,180 49,735 40,802 - 15 62,208 59,537 51,003 41,967 

"""" 
Grade I - Tradespeople 
Grade II - Maintenance Worker 
Grade III - Maintenance Assistant 
Grade IV - Maintenance Assistant II 

I I 
I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

I I I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I I 
SUPERVISOR'S RESPONSIBILITY PREMIUM ON SCHEDULE SALARY 

I I I 
MAINTENANCE SUPERVISOR DEPUTY PAY ..... 2% 

I 
Tradesman's motor vehicle allowance: $12.77 per day worked. 

Prior Approval Required. 

I --



Maint 7-1-13 

SOLON BOARD OF EDUCATION 
Effective July 1, 2013 

I II I 
MAINTENANCE DEPARTMENT SALARY SCHEDULE 

~ Grade I Grade II Grade III Grade IV 

0 39,195 32,600 25,952 
1 40,553 33,815 26,928 
2 41,907 35,033 27,935 
3 43,259 36,253 28,943 

4 44, 621 37,475 29,950 
5 48,328 45,973 38,690 30,954 
6 49,716 47,330 39,915 31,993 
7 51,102 48,688 41,131 33,065 
8 52,490 50,041 42,354 34,131 
9 53,880 51,401 43,569 35,201 

10 55,269 52,757 44,789 36,302 
11 56,657 54, 111 46,012 37,405 
12 58,044 55,4 71 47,251 38,505 

13 59,432 56,821 48,493 36,52 8 
14 60,801 58,180 49,735 40,802 
15 62,208 59,537 51,003 41,967 

Grade I - Tradespeople 
Grade II - Maintenance Worker 
Grade III - Maintenance Assistant 
Grade IV - Maintenance Assistant II 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I 
SUPERVISOR'S RESPONSIBILITY PREMIUM ON SCHEDULE SALARY 

II I I I 
MAINTENANCE SUPERVISOR DEPUTY PAY ..... 2% 

I 
Tradesman's motor vehicle allowance: $12.77 per day worked. 

Prior Approval Required. 
I 



-------------------------------------
Media Aide 7-1-11 

SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

I I I I -- MEDIA AIDE DEPARTMENT SALARY SCHEDULE 

Step 

0 17.50 
1 18.14 
2 18.74 
3 19.37 

4 19.97 
5 20.60 
6 21.24 

7 21.86 
8 22.44 
9 23.07 

10 23 0 71 
11 24.31 
12 24.92 
13 25.56 

- LONGEVITY PAY, COMPLETION OF YEARS WIT~ SOLON SCHOOLS 

$750 Stipend for Aide working without Specialists 

I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Media Aide 7-1-12 

SOLON BOARD OF EDUCATION 
Effective Ju1y 1, 2012 

I 
MEDIA AIDE DEPARTMENT SALARY SCHEDULE 

Step 

0 17.50 
1 18.14 
2 18.74 
3 19.37 

4 19.97 
5 20.60 
6 21.24 

7 21.86 
8 22.44 
9 23.07 

10 23.71 
11 24.31 
12 24.92 
13 25.56 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

$750 Stipend for Aide working without Specialists 

I I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I 



Media Aide 7-1-13 

SOLON BOARD OF EDUCATION 
Effective July 1, 2013 - I 

MEDIA AIDE DEPARTMENT SALARY SCHEDULE 

Step 

0 17.50 
1 18.14 
2 18.74 
3 19.37 

4 19.97 
5 20.60 
6 21.24 

7 21.86 
8 22.44 
9 23.07 

10 23.71 
11 24.31 
12 24.92 

- 13 25.56 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I 

$750 Stipend for Aide working without Specialists 
I I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I 
I 

-



Pkg Lot 7-1-11 

SOLON BOARD OF EDUCA~ION 
Effective JU~y ~, 2011 

PARKING LOT ATTENDENT SALARY SCHEDULE 

Step Salary 

0 10.48 
1 10.89 
2 11.28 
3 11.69 
4 12.11 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Pkg Lot 7-1-12 

SOLON BOAlU> OF EDUCATION 
Effective Ju1y 1, 2012 

I I - PARKING LOT ATTENDENT SALARY SCHEDULE 

Step Sa1ar::t: 

0 10.48 
1 10.89 
2 11.28 
3 11.69 
4 12.11 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

-

-



----------------------------------------
Pkg Lot 7-1-13 

SOLON BOARD OF EDUCATION 
Effective July 1, 2013 

PARKING LOT ATTENDENT SALARY SCHEDULE 

~ SaJ.arx: 

0 10.48 
1 10.89 
2 11.28 
3 11.69 
4 12.11 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Transp. 7-1-11 

SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

·- I I I I I I I 
TRANSPORTATION DEPARTMENT SALARY SCHEDULE 

Step Grads: r Grade II Grade III 

0 39,198 16.02 
1 40,550 16.68 
2 41,933 17.25 

3 43,288 17.85 
4 44,639 18.45 
5 48,319 45,995 19.07 

6 49,737 47,345 19.69 
7 51,118 48,696 20.28 
8 52,506 50,048 20.91 

9 53,889 51,404 21.58 
10 55,276 52,756 22.23 
11 56,658 54,108 22.87 

12 58,041 55,462 23.49 
13 59,489 56,847 24.16 - 14 24.82 

I Tradesman/Vehicle Operator 
II Maintenance Worker/Vehicle Operator 
III Short Hours Vehicle Operator 
I 

$1.00 per hour Grandfathered Drivers 
I I 
LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I I 
RESPONSIBILITY PREMIUM ON SCHEDULED SALARY 

I I 
TRANSPORTATION SUPVR. DEPUTY PAY ..... 2% 



Transp. 7-1-12 

SOLON BOARD OF EDUCATION 
Effective Ju1y 1, 2012 

I I I I 
TRANSPORTATION DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III 

0 39,198 16.02 
1 40,550 16.68 
2 41,933 17.25 

3 43,288 17.85 
4 44,639 18.45 
5 48,319 45,995 19.07 

6 49,737 47,345 19.69 
7 51,118 48,696 20.28 
8 52,506 50,048 20.91 

9 53,889 51,404 21.58 
10 55,276 52,756 22.23 
11 56,658, 54,108 22.87 

12 58,041 55,462 23.49 
13 59,489 56,847 24.16 
14 24.82 

I Tradesman/Vehicle Operator 
II Maintenance Worker/Vehicle Operator 
III Short Hours Vehicle Operator 
I I 

$1.00 per hour Grandfathered Drivers 
I I I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

J I I I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

II 
RESPONSIBILITY PREMIUM ON SCHEDULED SALARY 

I I 
TRANSPORTATION SUPVR. DEPUTY PAY ..... 2% 



Transp. 7-1-13 

SOLON BOARD OF EDUCATION 
Effective Ju1y 1, 2013 

- I I I I 
TRANSPORTATION DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II Grade III 

0 39,198 16.02 
1 40,550 16.68 
2 41,933 17.25 

3 43,288 17.85 
4 44,639 18.45 
5 48,319 45,995 19.07 

6 49,737 47,345 19.69 
7 51,118 48,696 20.28 
8 52,506 50,048 20.91 

9 53,889 51,404 21.58 
10 55,276 52,756 22.23 
11 56,658 54,108 22.87 

12 58,041 55,462 23.49 
13 59,489 56,847 24.16 
14 24.82 

I Tradesman/Vehicle Operator 
II Maintenance Worker/Vehicle Operator 
III Short Hours Vehicle Operator 
I 

$1.00 per hour Grandfathered Drivers 
I I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I I I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I I I I 
RESPONSIBILITY PREMIUM ON SCHEDULED SALARY 

I I I I I 
TRANSPORTATION SUPVR. DEPUTY PAY ..... 2% 

-



Treasurer 7-1-11 

SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

_l I I I I I 
TREASURER'S DEPARTMENT SALARY SCHEDULE 

.s..t&Q Grade A Grade B 

0 34,296 31,063 
1 35,484 32,135 
2 36, 665 33,212 
3 37,851 34,286 

4 39,044 35,356 
5 40,231 36,431 
6 41,415 37,503 

7 42,601 38,579 
8 43,787 39,652 
9 44,973 40,725 

10 4 6, 162 41,797 
11 47,351 42,873 
12 48,536 43,945 
13 49,721 45,019 

Grade A Payroll Clerk 
* Grade B Accounts Payable, Accounts receivable, High School 

Bookstore I 
I I I 

*Note: Employees in the Treasurer's Department are grandfathered with 
respect to their job bidding rights as secretaries/clerical as set forth 

under "Job Posting and Bidding Procedures". The individuals grandfathered 

for bidding in the secretaria/clerical department while they are in their 

current positions are: Sandy Mar.mash, Mary Lou Fazio and Carol Schultz 

I I 
Educational schooling for secretaries, compensation paid 

for by Board of Education. I 
I I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



-------------------------------·-··-·-----· 
Treasurer 7-1-12 

SOLON BOARD OF EDUCATION 
Effective July 1, 2012 - I I I I I I - TREASURER'S DEPARTMENT SALARY SCHEDULE 

Step Grade A Grade B 

0 34,296 31,063 
1 35,484 32,135 
2 36,665 33,212 
3 37,851 34,286 

4 39,044 35,356 
5 40,231 36,431 
6 41,415 37,503 

7 42,601 38,579 
8 43,787 39,652 
9 44,973 40,725 

10 46,162 41,797 
11 47,351 42,873 
12 48,536 43,945 - 13 49,721 45,019 

...... 
Grade A Payroll Clerk 

* Grade B Accounts Payable, Accounts receivable, High School 
Bookstore 

*Note: Employees in the Treasurer's Department are grandfathered with 

respect to their job bidding rights as secretaries/clerical as set forth 

under "Job Posting and Bidding Procedures". The individuals grandfathered 

for bidding in the secretaria/clerical department while they are in their 
current positions are: Sandy Marmash, Mary Lou Fazio and Carol Schultz 

I 
Educational schooling for secretaries, compensation paid 

for by Board of Education. 
I I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

I 
15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Treasurer 7-1-13 

SOLON BOARD OF EDUCATION 
Effective JUly 1, 2013 

I I I I I 
TREASURER'S DEPARTMENT SALARY SCHEDULE 

St~ Grade A Grade B 

0 34,296 31,063 
1 35,484 32,135 
2 36,665 33,212 
3 37,851 34,286 

4 39,044 35,356 
5 40,231 36,431 
6 41,415 37,503 

7 42,601 38,579 
8 43,787 39, 652 
9 44,973 40,725 

10 46,162 41,797 
11 47,351 42,873 
12 48,536 43,945 
13 49,721 45,019 

Grade A Payroll Clerk 
* Grade B Accounts Payable, Accounts receivable, High School 

Bookstore I I I 
I I I 

*Note: Employees in the Treasurer's Department are grandfathered with 
respect to their job bidding rights as secretaries/clerical as set forth 

under "Job Posting and Bidding Procedures". The individuals grandfathered 

for bidding in the secretaria/clerical department while they are in their 
current positions are: Sandy Marmash, Mary Lou Fazio and carol Schultz 

I I 
Educational schooling for secretaries, compensation paid 

for by Board of Education. I 
I I I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Veh Maint 7-1-11 

SOLON BOARD OF EDUCATION 
Effective July 1, 2011 

I I I - VEHICLE MAINTENANCE DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II 

0 39,195 
1 40,553 
2 41,907 
3 43,259 

4 44,621 
5 48,328 45,973 
6 4 91 716 47,330 
7 51,102 48,688 
8 52,490 50,041 
9 53,880 51,401 

10 55,269 52,757 
11 56,657 54,111 
12 58,044 55,4 71 

13 59,432 56,821 
14 60,801 58,180 - 15 62,208 59,537 

Grade I Head Mechanic 
Grade II Mechanic 

ASE Certification $400 per year. 
I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I 
SUPERVISOR'S RESPONSIBILITY PREMIUM ON SCHEDULE SALARY 

I 
VEHICLE MAINTENANCE ................ ?% 

-



Veh Maint 7-1-12 

SOLON BOARD OF EDUCATION 
Effective July 1, 2012 

I 
VEHICLE MAINTENANCE DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II 

0 39,195 
1 40,553 
2 41, 907 
3 43,259 

4 44,621 
5 48,328 45,973 
6 49,716 47,330 
7 51,102 48, 688 
8 52,490 50,041 
9 53,880 51,401 

10 55,269 52,757 
11 56,657 541 111 
12 58,044 55,471 

13 59,432 56,821 
14 60,801 58,180 
15 62,208 59,537 

Grade I Head Mechanic 
Grade II Mechanic 

ASE Certification $400 per year. 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I I 
SUPERVISOR'S RESPONSIBILITY PREMIUM ON SCHEDULE SALARY 

VEHICLE MAINTENANCE ................ ?% 



-----------------------------------
Veh Maint 7-1-13 

SOLON BOARD OF EDUCATION 
Effective Ju1y 1, 2013 - I I I I 

VEHICLE MAINTENANCE DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II 

0 39,195 
1 40,553 
2 41,907 
3 43,259 

4 44,621 
5 48,328 45,973 
6 49,716 47,330 
7 51,102 48,688 
8 52,490 50,041 
9 53,880 51,401 

10 55,269 52,757 
11 56,657 54,111 
12 58,044 55,471 

13 59,432 56,821 
14 60,801 58,180 
15 62,208 59,537 

Grade I Head Mechanic 
Grade II Mechanic 

ASE Certification $400 per year. 
I 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 

I 
SUPERVISOR'S RESPONSIBILITY PREMIUM ON SCHEDULE SALARY 

I 
VEHICLE MAINTENANCE ................ ?% 

-



Warehouse 7-1-11 

SOLON BOARD OF EDUCATION 
Effective JUly 1, 2011 

I I I 
WAREHOUSE DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II 

0 39,195 
1 40,553 
2 41,907 
3 43,259 

4 4 41 621 
5 48,328 45,973 
6 49,716 47,330 

7 51,102 48,688 
8 52,490 50,041 
9 53,880 51,401 

10 55,269 52,757 
11 56,657 54,111 
12 58,044 55, 4 71 

13 59,432 56,821 
14 60,801 58,180 
15 62,208 59,537 

Grade I - Warehouse Manager 
Grade II - Warehouse Driver 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Warehouse 7-1-12 

SOLON BOJUID OF EDUCATION 
Effective Jul.y 1, 2012 - I I I 

WAREHOUSE DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II 

0 39,195 
1 40,553 
2 41,907 
3 43,259 

4 44,621 
5 48,328 45,973 
6 49,716 47,330 

7 51,102 48,688 
8 52,490 50,041 
9 53,880 51,401 

10 55,269 52,757 
11 56,657 54, 111 
12 58,044 55,471 

13 59,432 56,821 
14 60,801 58,180 
15 62,208 59,537 

Grade I - Warehouse Manager 
Grade II - Warehouse Driver 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 
I 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 



Warehouse 7-1-13 

SOLON BOARD OF EDUCATION 
Effective July 1, 2013 

I 
WAREHOUSE DEPARTMENT SALARY SCHEDULE 

Step Grade I Grade II -· 0 39,195 
1 40,553 
2 41,907 
3 43,259 

4 44, 621 
5 48,328 45,973 
6 49,716 47,330 

7 51,102 48,688 
8 52,490 50,041 
9 53,880 51,401 

10 55,269 52,757 
11 56,657 54' 111 
12 58,044 55,471 

13 59,432 56,821 
14 60,801 58,180 
15 62,208 59,537 

Grade I - Warehouse Manager 
Grade II - Warehouse Driver 

LONGEVITY PAY, COMPLETION OF YEARS WITH SOLON SCHOOLS 

15 years, 6% Above Schedule 
18 years, 9% Above Schedule 
20 years, 11% Above Schedule 


