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PR£Ai\ffiLE 

This Agr=ncnt is made by aod berw""" the Columbiana Count)' l.kpanment of Job and Family 
S<:rvices hen:icafter known>.< the Employer or Department, and Ohio Council 8, AFSCME, 
Afi,-CIO, and LO<:al 3192, hcn:inafter kno'm as the Union. 

This Agreement has l1S its purpose the promotion of harmonious relations between the Employer 
and lhe Union and i.:; to prtwid~ a fair and responsible method of enabling employees covered by 
this Agreement to participate, through UniM represe_ma.J.ion. in the establishme-nt ofthc tenus 
and conditions of thc:ir cmploym<.-nt 

ARTICLE .1 - UNlQN RECO(;I\ JTION 

Section !.1 The Employer rcx:ogni7.<s lhc Union as lhc sole and c~clu.sive barKllining 
representative for all employees of the Columbiana <.:ounty DJFS, as describod by the Sute 
Employment Relations ROM! (SERB) •conification Vursulmtto Roqucst for Recognition", t:flsc 
No. 94-REP-12-0284, 98-REP-06-0 146. which is oltucbcd os an Appendix to I his .'\ grotmont. 

Scctiqn 1,2 When n new classification is Cl"t:4.tlcd, the Emp1o)·cr .s.b.:t.JI nmil)' the Uninn ond, 
upon rtxtuc..st. mcc:t \lo'ith the tJnion rcgatding_ twgaining unit $131\Lc;, 

Sbot1ld tUl impasse be rc:~ched conec-rning any dispute: rel:tttivt' 10 the ir,clusivn or cxclusic'lrl ol' u 
new classiflcruioo the diSPute $ball b.> n!Miv«<t~:s provid<d by Choplor 4117 of tl•e Ohio Rcvisod 
Code. 

ARTICLE 2 - MAKACF.MENT RIGliTS 

Section l. l Tilt Union recognizes tbnt exctpt as spcc.iftcally limited or abrOGB!e<l hy the terms 
and provisions of this Asrecmem. a11 risht.~ ro munagc. dir«t, or super\'ise the t')p<:nnions of the 
Employer :1nd nil of the employe~ are vested soldy nnd exclusively \\ith the Ctnplny¢r amJ!or 
his designated rcprcscnt3rivcs. 

&!cti•>n 2.2 Not by Wfl-)' of limitation or the: ro11o"ing paragraph. but to only indicate the type of 
maue-r.; or rishts which belong to and are inherent to the Eluploy~r. the EmpJ()yer rct,Jins the 
right: 

A. To manage and direct it:~ c.mployro-, including the right to s.:Jccl, hir~;.. promote. trnnsfer, 
>.<Sign, evaluate, layoff and recall, or 1.0 reprimand. suspend, discharge or discipline for 
just c-ause; 

B. To promulgate and enfOrce cmp1oyment rules and regulaticu1.s and. to otherwise exercise 
the prerogatives of management; 

c. To manage and determine tho location, type and number of physical fac.ilities, equipment, 
programs and the work to be performod; 
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D. 

E. 
r. 

G. 
II. 
L 
J. 

K. 

To dc:tcrmine the Department's goals, objccti\'e"S. programs and -services, and to utilize 
pcn;onncl in a nusnner designed to e rTI:(;ti\'Cly meet these purposes; 
To determine the size, composition aJld duties of the V."'rk force. 
To determine when a job '<ru:ancy exists, the standards of qualil)' and perfonnance to be 
maintaiaW; 
To detcTIIline the ne<:~ly to sctredule 0\'t'rtime.ond the amoWJt requlmJ thereof; 
To mamtam the sec~omty of record~ and other pertinent infonuation; 
To dctem1ine the ov~rall budget; 
To maintain and impi'Q .. ~ the efficiency and effectiveness of the Employer's operation; 
IUid. 
To determlne the makins of <echnological changes. 

Section 2.3 In nddition. the Union agre.!$lhalaU of the functions. rights, powers. 
responsibilities. and authority of the Emplo~;er in regard lO the operation of il!i work o.nd bu:~in1.-:o;s 
and the direction ot' i t-; work force wbich the r:mployCT bas not specillcally abridged, deleled. 
gror'lltxl liT moditkd by the express and ~ific v.ritten provi~iQn:s of this AgreemeJH U.ft', und 
shaH remain. exchL'\ively thv~c of the Employer aM ~hallool be subject to lhe gricv:.mce 
J>•'oc.:d u rc. 

ARTICLE 3 • N01\·ll!SCR1Mll"i\TIO~ 

Scctinn ) .I The Employer and the Union ngr.;c 1ha1 lhc)· sh3U no1 discriminmc uguitlsl ~lny 
employee uo the OOsi~ uf age. gender. Stxu."'ll oricnmtion. color~ en.~<Cd, no1iunul orie~:in, politic:tl 
all-11intion. religion. mo.rito.l S13t~ di.sGbility or union :teli\licy. 

S•ction 3.2 Tho Employer nnd tho Vnion o~ <hot they $hall m>t discriminutc o~uinst. 

iolc1·fere. restrnin nr coer« tm)' employee because ofmembcn:hip inlhc t:nion or bcc:msc LU1 
employee hold• llnion office .. or slmll thcy intcrf= "ith an <mploy.:o's riS)1110 bee<>mc '' 
rocmb<:r of the Union or non· member. 

Section 3.3 The Employer wtd tho Vnion ngree that employees shall not suner scxuol 
harassment irl the \Vork.plucc. lb.e Union can submit socb a complaint directly 10 the IllS! stt!J'I of 
the grievance procedure. 

Section :\.4 All A Compliance The Union and the: Employer agree this cont-ract wlll comply 
w'ilh the American~ \llo'ith Disabiliti<S ACI (ADA). If an anp1orec: with a bona fide disuhility 
under the ADA mu.kes a request for a reQ.'>Onable accommodalion UJlder the Act. the cmplO)·ce 
hn."- !.he righl to l lnion rcpreS<nunion during the prOCC"~ to idcntH)· the: ac¢t)ntmodation. 

The Emplo~'cr "'ill notify the Union in ad\lU)CC.Of any reasonable accommodation it pr(tpt)Ses to 
make. If the Union wishes lO discuss lhe proposed &."COrrunodation. it willrnake v.:rittcn request 
of the Employer for a meet ins [0 discuss lhe matter ,,;lhin fi\:e (5) '"-orking days of the receipt of 
the notice and lhe parries will me-et OOfo~ uny accommodation is made. 
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Section 3.5 All refere-nces to employees in this Agreement designate both sexes, and wherever 
the female gender is t&'<i it shall be ronstnn:d to include both male and remale- empl<\)'e-e.->. 

ARTICU: 4 -tNT ON RIGHTS A'<l) REPRESE!\TATION 

~ction 4.1 Non-employee representatives of the Union shall have tho right to enter the: 
facilities of the Employc:r ar\d visit with the employees CO\'ercd by this Agreement for the 
pt•rpose-of auending labor·managcmcnt mc~tin~s. investigating and prooe!"..~ing grievances in 
m.:cortlance with the Gri~\"31lCC Procedure ront.Bined irl this Agreement ;w_d any other official 
btL'iiness. L:nion representatives shall notify the Dirtctor oftbc: Ag.ent.:y or her designee upon 
co~ring the premises. These; ,;:;itutions shall not interfere with the operations of the Department. 

Section 4.2 The Employ<:r ~$ the right of the Union •o sclcc• local union officers. 
stewards or alternate s~.ewtuds lO represent the employees in gricvanocs wisinl? \mderthe Agreement, 
'l11e Union shall outify the limployer of the names of lh<: individuals holding D1ese positions and 
indicote their rcspccti~·t' d\llies. A l;nion represcntati,·c shall be assi!P)ed 10 each division. ' l 'l1e.~ 

Union offi"""'' stcwards811d nllcmate steward.<shall be allowed rca.son•blo limo for tho purpose of 
inv~tignting grievancc:i in uccordnnce '"-ith the grievance procedure. 

S<tll•m 4,1 Ne.:essruy employees. st<"ruds ond other appropriotc officers of the Union 
muy i'lncnd aJI gricvMcc meetings n,.,c; c.ont:lincd in lhc griC'VKilc~ procedurt wiLhoul lo~~ of pay or 
benefit. 

Ststion ~..I In the event o grievnncc is processed to urbitrution. ncc:e&~ry employees, 
stewards . the Union president nod ull cmp!oytt wim~s \\iJibc pcrmiHcd lv (.IUc:nd the heo.rinQ 
in occord3noc wilh tht s,riev::tnce/:ubitration proccdurt. 

Section 4.~ Wilhin time limi1:1 sctiOnh in the grievance prO«"durc:. m~o"ttins,.:; sha ll be held ot: 
Limes mutually CQnVenlent and 3C.ccptnble to the employer and the: Union. 

Se-ction 4.6 'I he Employer ut'T~S to pcovide ~ bulletin board and !iJ~ce for p1ncing the bullclin 
bc)ard, for usc by the l :nion only. at a designnted location in the Agenc)t 1nuuully :lGf'eCd to by 

the parties. 

1t is understood that no mmerial may he p6Sied on this bulletin board that contains derc)g.mory 
~aU..'\Cks on the a-dministration. pcroonat 3tt3Cks on any e.mploycc. atU1cks on lll\Y employee 
organization or ruw commc:nts conc-eming a amdidatt tOr public omee. t:pon request. 
inappropriate marerials shall be remov«< by the Union within twenty-four (24) hour:<. 

Section 4. 7 A t.:nion steward or otliccr will be P'-~ued co meet \\oith n¢w employees tOr fi.fteen 
minutr:s during the orientation pi'CXessorsomelimeduring lheirfirst v.'Cck of employment. A Uni011 

ste,a,·ard or officer may meet wilb an employ~e for thiny minute."> before Md ten (1 0) minute:; after 
the ~mplo)·ec' ~disC-iplinary m~ting. 



ARTICLF. S- DUES OED1.:C110~SIFAIR SHARE .FEE 

Seslion S. l The Employfr slull ~U<t rqular union du<s. iDitiation f«:S ond ~IS from 
the pay of employees in the ~ uDiL upon re<:tipt from the Union of individual written 
•uiOOrizatioo cards .-olunwily signed by employe..,;. 

Ssclion 5.2 Deductions "ill bt mode from tbe pay of all b:upinifli unil members. who have 
authorized the deduction. ci\Ch pay period. The Employer shill! be rcticwd from making such 
individual deductions upon (a) ccnnination of emplo)ment. (b) lrruufcT to • job other thlln one 
C<>Vorcd by the bargaining unit. (c) ln)off fmm work, (d) "" unpaid leave of absence. or (c) 
rcvocntion of the check-otT uuthori?.cuion in accordance "ith its tcmu or the terms ofthis agreemenl 
Tho Employer shall not bt ohlig3ltd to make dues. f= or OSS<S$ment deductio11s from any 
employee , .. oo. during 311)' dues month lll"'OI"-cd. Shall h:t'-e failed to rot"Ch·c sufficient wages to 
CQIUII the dues, fees and ......,mtnt dedlldion. 

Section 5.3 1\U b:qnining unit employ...s "ilo do nol become mcmhe'" in good Slanding oftbc 
Unlonnn; required to pay a fi\irsh:lt'e {a: 'OW tJnion. aso.oooditionofcmploymmL Thi~c<mdirin., 
is cO'cetive sL<ty·ooc (61) <lllts fmnt lhc employtt' sdatcofhil'<. ""he d.>cc this :ljlro<m<nt ;., • ign<d 
by l.he ~rtic.s. whiche,..cr is Inter. 

'I he fajr sh;.u·c fcc: t~.moum \\i ll be cxninc:d to lhc Employtr by the Union. TI\c dcduclions ol'tlle fn ir 
shuro fe\!' l'rom nnycumingsord~ employtc nn;: autvm:Wc Bnd do no1 rf'quh-e 3 written ttuthuri i"~Uion 
for payroll d<:duction. 

1 ho deduction offoir slw'e foes" ill not he made unu1lhc Empkl)<r r«"ei\'ot written n<>tie<: h> h<sin 
deducti<>n, fR>m the Conii'OII« of Ohio CouneH 8. 

1'4yment to the l:nion offoit >hare fees deducted .. ;11 bt mode xcordtfli to the .am< pnwisions of 
the Al!f"'ment th:lt r;o•cm lhc p.l}1ncnt w the Union of the r<i'Jl~r due< dedllCtions. 

The payment " i ll he accomp:>nicd by 11t1 lllpluhcticollbt of tho n>Jnc. sU<iul se~urity n111nber nnd 
current 11ddres.< of those employee> for \\itom • deduetion WM made Hnd the omount or the 
deduction. Thi< lis! must bt ~p;trotc from theli" of cmploy<C$ who hod union due$ deduclcd, 

!kelton 5.4 The Union shall notify lhc Emplo)<r as tO the omount ofregul:u Union dues ond the 
llmount offoir shore fee to be deductod. 



Sostinn 5.5 All Union dues and titir "'-re fee dfducrions ,.;u be tnm>mith:d to the t;nion nn l:ru:r 
!han the fift<enlh ( I;O)day follo"illi the cnduflhc pay period in ,.!Ueb ckducrionslll<O maclo. llx:se 
deductions sball be rorwan!e<l to the Conttolkr of AfSC\.11\ Ohio Council 8. 6800 North High 
Stn:ct. Worlbinl)tOO, Ohio 43085-2512. 

( I) An alphabetical list of til• name, social S<Writy numbcrWld cum:ntoddre<.< of employees for 
whom u deduction \V:SS m.ade nnd tbc: umounLofthe deduction. 

(2) An •lphabt:licallist of tbc namo. ,;oc:iul security nw11be:r Md GUJTCnt addn:ss of <mployco; 
who we..: dropped from the rreviou.s checkoff list ontlthc n:3.<0n eacll was dropped. 

Tb<sc: lisu are in addition wWld~ fTOm the fairsbax<: fcc: list¥> outlined in Section 5.3 above. 

Sl'Ctlop ~. 7 Once fund> are ~mined to the Union. tbeirdispo>ition !Jioll he the sole responsibility 
of the Union, and the Union Qgtee\ !Nt i1 \Ooill indcmcify and hold the l'mployer h.umlcss from all 
clairns. actions or procc."<lings byouy employee :uhing from tile deduction~ made by the Employer 
pur.ru:ull to this Article. Ali<&c"<lertO~ in the pa)ment of duc~ or f~>es must he made witllin ninety 
(90) culcndnr days of the re\:<ipt by the Union of the monthly dues and fa ir shnro doductions. 

t\RTICI,E § • ~0 STRII.."F.J!\0 I.QCK(l\il" 

Strtlnn 6.1 Tbc pcortie$ to thi• AIVccmcnt rc.:osni>c tlw the procodun:> >Ct funh hcn:in shall 
""" ... m"""' fO< ll1c pco<"C(ul t«<iulion of 311 disput~ "h••h m.>y .,;.., dwinc the u:rm or 
thl• AIVC<m<nt. Therefore. for the hre ofthi< ~"""'"~the puni.-~•to the follo"'in1: 

A. That ndlher th~ l:.nlpiO)"."f nor il~ officers or rcpr~ut~.h·~ \\I ill outhorizc. instignlc, 
tnti.1C nndlur con®tlt any lockout urtJIO.rgaining unit mcmbcn. 

a. Thnt neither lhc Union nor its a.ulhoriz;ed officcn; or rtprucnll.\tivcs williJuth(,ri:.oe. 
irutiptc:, co.tUt ~'or CQndonc 3ny mike .. work !)tupf'Jg,t or concerted ~!Jick"le.u\'c hy 

bargaining unit mC"rnhtr4t. 

Tbc lin ion shall :~<:th'tl)" di$COW111" an~ viol:uion of this Anid~ U1ld O.R.C. 4117. 

ARTICLF. 7 • PROBATIOXo\RY rt:RIOJ) 

S!lSrioo 7.1 All n<:W tmployc~ hired "ithio pay ranges 3 and S of u1e wage s.:nle shall scr\'c • 
probationary period of 180 day~. sll new employe<S hired after tile execution of this contract 
within pay ranges 26through 29 of the ""gt =!e sbalJ SCT\"li B probationwy period of270 days. 
All newly hired employees will rtceh.., pmb.'llionruy pay i~ to Step 1 ofthe wage scale 
:11\cr 180 davs. Tk new bin: probalion:uy pc:riod shall b<gin on the fi,..l day for whieb tho 
cmplo)ee ...,;,.,;. . .,. compensatioo from the Employer. Ncwl)' hired probalionruy employees may 



join the Union and file grievances; however~ no grie"~ may be filed concerning the discipline 
of tlewly hired probationary t:mployt:\.-s. 

All employees who are promott<l shall sen-e a probational)' period of l 20 dn)'S. Employees who 
late-ra.Jly tran..\fer oULside of their classificntion v.iU serve a 9tMiay probationary period. 

limployees serving n probaliooary period sball tx: prohibitt<lliom bidding on another position. 

&ction 7.2 During the probationary period the F.mployer shall complete a performance 
evaluation at the mid point aod at the end of the probationary period Probationary :md am1ual 
c.,·;.duations shall not b~ subject to the grie.,.ancc procedure-. TI1c Employer shall make every 
reasonable eftbrt to complete perfonnance evaluations in 11 timely munncr. 

&clio~ 7,3 A newly ltired probutiolWlf)' employee >ball M\'C no seniority right wltil 
completion of the probatioOfll)' peri~ ru which time lhe employee \\<)11 be crcditc:d with seniority 
frum the or-iginal date- of hire. Al any time during or at the end of tbe probational)' period. the 
Employer ::;hu.ll huve lhe right to di::;eipline ur h.:rmimuc: lhc probationary employee and such 
termination sba.ll not be subjc.:ct to ttppca) lhrough thCl grievance procedure ofthi~ Agteeml!nt or 
to the SlAte Personn<L lloord of !\£view 

Stctio1• 7.4 The Employer may demote a promoted employee during his probotionory pt~riod. 

If such o demotion oocurs. the employee siWI h3ve the rig.htto n:tum to Lhe sume ur similur 
po:~ition he hci!J prior to the promotion. ~ dc:ei:~"iun tu demote a probationruy employee shnll 
not be subject to appeal through the grievnott' procedure of this Atrcement or tn th~ Smlc 
Pcr:wnnc1 6ounl of R.:vic:w. 

Settion 7.ft lkrort: dcm(lti()M occ:w tht employee shaJI he &h'cn a f'r<lbot ionury period ornvt 
less than 60 days. If during this ptriod the tmpk>)'tt V<>lunwily osrt<-< ton demotion, the 
demotion will not be considered di:;ciplinc. OcmC>Iions moy on I)' tx: <L~ed for job porfomumuc. 

Stetinn 7.6 For purposes ol' this Article, any sick le<~ve used durin& the prol>nliOI\M)' pe1·iod in 
ex cuss of tw-emy-four (24) hours shull c:xtend the probarionary peri()d hy an eilllivolezn p~riod. Any 
employee who hn.s lost work time due to injury~ perSC')I\31 leave.. \'X3tion lea\'e or ::U\ unpaid leave of 
absence of more than fom (4) conse<utivedn}'s. <lull h»•e their prob31ionBJ)'pc.riod cxtcndt<l by tltc 
length of time lost. Said <XteMion s lull be computt<l on • day lor d•y basis. 

Nothing in this Se<:tion shalt be interpreted as prohibiting. entployees setvlllg in a promotional 
probali(lnW]' period from using o.ecumulmed but w1uscd vacation lc:twe consiste1H will\ the 
operational needs uf the Employer. 

Section 7.7 'l he probationury period ~l fonh in this Article: rna)' be e)l.'tel'\ded by mutua) 
agreement of the: Emp1oyer1 the Union and the employee. 

ARTICI;F. g-GRIRV.o\,'ICE PROCEOUR£ 

Section 8.1 It ts mutually underStood that the prompt p~~nt.ation,. answering and udjusunem 
of grievances is desirnbte to promoting$0und relations between the: Union and the Employer. A 
gric-\·ance, for the pu:rpO$~oflhis Agn.~mcnt is ddine-d as: a dis.pute or diff<.'T¢nCC between the 
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Emplo~·er ruld the Unit')n. or the Employer and an employee, regarding the inte.rpretation~ 
application or compliance relative to any provision or thi~ Agreement. Evezy employee and the 
Union shall have the ri,Sht lO present a grit-'lo'flnce in ac<."''rdaocc \\-ith the procedures provided 
herein. free from any interference~ CQert'iOn. rc:stnlinl. disaimination or reprisaL 

Sectfnn K.2 Union steWW'd.c; shall be allowt:(J RSSQJ18blc: time during working hours to 
investigate and prcxcss grievances. Stewards~ grie\>"3D1:S andfor \\itne.c;se~ !:.hall Sl.ltl~r no loss of 
pay as a result of such iD\·estigation or processing.. All employee$; involv.:<l in the grievance 
process shall request pemliSSiOfl from their immctfiutc supervisor before )caviug the \\·orksite in 
the lblt(wlins manner: 

When an employee believes he/she has. a g.rie,·ance~ thr:y wiU ask their immediate supervisor to 
call their Union Steward. The supcr.,.isor \\ill notify the Steward of the employee' s request us 

soon a!) po.s:Jible. In no ~vent shall the supervisor fail tu notify the Steward '"ithin twenty·.four 

(24) hour• of the rcqu.st. No request sboll be unreaw113bly denied. '11>e supervisor ol'lho 
W'itvanl tlnU Steward .. villlltf'nltgc a time lhe c:ntploycx: "·,<t.n meet with the Steward. Prior to 

lc1wlng !heir work site, the S<ewnrd will foil out o union l«~ve fonn and submil i110 their 

supel'\·isor witl1 the appropriote dale nnd time. After the emplo)'ec and Stcw•nl have finished 

meeting, the Stewnrd ,.;u return to hi~ work= and odd the rerum time on the l«~vc J'onn so 
there is an ofticial record of the amount of tim~ each StC\\Wd spends on grievance~. 

>lo official of the Union shall in~erfcre or disrupt the normal work d11tics of o~><r employees. l'hc 
Union shall not ClOnduct union busincs.s durin; working hours except totht ex-u!.nt 3UthMiztd hy this 
1\ grccmcnt. The Union shnll cctlSc unauthorited union uctivitieS immodiutcly upon 1hc.: rcqucsl oflho 
supervisor or th~ are:t wbtn:: the acth•ity is m::umlly occurring. 

Settion 8.3 t:<ec:pt ut Stcp l.ull gric\·fillC<'SShould include: the nome ond tm~ition or tho 
grievant~ the identity or the pro\i!)'ions ofthi.i Ag:r«monl in\'())v"'ld in Lhe griC\'UOCI:, the time und 
plnce where the alleged events or conditions giving rise to the gricvum;t; Look pluc~:: the identity 
of the pnrly resp<'lnsible for causing the said grievance. ifknov.n to the grievant: and. a general 
St!ltcment of the redress .soux.ht by the gricvanl. 

Sec-lion 8.4 h is the muru."ll des-i.re or lhc P".mplO)'CT and the t:nion 10 pro\'idc for the prompt 

adjustment or grievances. Evi!t)' responsible effon ,1/ill he made to resolve a grievance at the 

earliest possible step. In furtherance of the objccb\'c the lollo"ins procedure for ~1c processing 

of grievances shall be followed: 

Step 1 Should an employee ba"< a complaint it '"iU be broughL.. verhaJLy. to the attention of 
the immediate supervisor within ten (lO) working days of the time:. the e.nlployee should luwe 
knowledge of the t\•ent givin-g rise to lhe complainL The supervjsor ~hall discuss the complaint 
with the employee and the Union and \\ithin two (2) working da)'S of that discussion respond in 
\\Titing to the complaint~ If the emplo)'CC or the U rUon is not satisfied wilh th~ response, they 
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may, within five (5) working days 3ppeal this mstver to Step 2 of the procedure. 

Step 2 If lhc gric\'anl or the Union is unsatisfic:d wilh the response at Step 1 of this procedure, 

the grievance slulll be reduced t() writing and submint<l to the administrator of the division 
within live (5) working days of the receipt of the Step 1 response. The administrator shall 
schedule a hearing " i th the grievant, the Union Repre;enw ive and "itnesses within live (5) 
working days of receipt of the appeaL The administrator shall hove tive (5) working days ol\er 
the hearing to submit a \Hittcn response-to the unio-n. 

Step 3 If the griev3llt or the Union is unsatis6cd ";lb the response at Step 2 of~1is procedure, 

the grievance shall be reduced to writing and submitted to Director of the Agency Other 
designee. within live (5) wotking days of the reccipt of the Step 2 =ponse. TbcDiroctor or her 
designee will schedule a hc;;-trlng, ,,;th lbc grk\"8J1t. Union representative and '"itnesses v,:ithin 
live (5) working days of receipt of the appeal. The Director or designee \\i ll have five (5) 
working days after the hearing to S\lboUt a written response to the Uuion. 

Sten 4 The Union o.r the cm_ploy~r n:usy initintc medhnion of a grievance by giving ,,,.rinen 

notice to the other porty " ithin se'"" (7) days of the rectipt oftl1e Step 3 deci, iOI\. ll!'(ln receipt 
of writtt:1l notice pursw.nt to thi$ Step_. the time limit.~ for the g.rie,·once pn."'<:OOun; ShUll be 
Su.$pcnded until ( I) mediation is conchlded; or (2) either part)' rtject$ or re~i,,d$, in \\!fiting. its 
p.articiptltion in mediation, whichever oc~urs fir'S'I. 

Sttp S Arbitndi•Jn I fthc gricvnrn:e is not sntisfoetorily adjusted in Step 3. the Union may 
npp<GI the QfitV3JICt in the follo,vin¥ mnnnc:r: 

A. Within thirty (30) working days or the n:ceipt of the Step 3 answ<r. the t:nion ... ;u notify 
the Director, in writing, of the Union's intent to !lrbiln:ll.C· the srie\':l.Oc.!. 

B. Within livo (S) working day< of the notification. the Union shall request a list of seven (7) 

orbitrators from lbc Federal Mcdintion and ConciliAtion Se"•ice (P~1CS). ll!'(ln receipt 
of this list. the par1ies will me.!t within seven (7) calendar days to select an urbilntt.or. 
The Arbitrator to hear the caS(; will be sd c:eled by u..~ins the .. 3hemme strike'• mctJlod of 
sclcclion. 111~ Uni-on shall fl.rs! sm"kc an}' u~mbJe name from the lisr, and dtcn the 
t::mploycr shnll strike n.nd Lhe process '"'ill continue- until one: name remains and that name 
will be selected to hear tho dispute. 15a<.'h pany shnll have the ability to f1<i e<:t ono (1) liM 
in its entirety. In this c\'cnl tht UnioJ'~ shall, "ilhin five (S) ,,.·u rl:.ins days of the rejection~ 
request an alternate list from the FMCS. In no case \\ill mo"' lh•n three (3) list< he 

r.que~ted unless the third li<t is rejected by both plll1ies. 

C. The arbitration step of the gric'Y8.ll<X procedure sh3Ji be conducted pursu.Unt to the rules 
and procedures of the Federal ~·tediation an-d Conciliation Service. The Arbi1n110r•s 
dccbion will be issued in \..,riting not more than thiny (30) days itum the. clo~ of oral 



arguments or the foliog of brief;. unle,;s d>e time period is murually "'"'nded by the 
parties. All decisioM of the Atbltr.l.Ior shaH be finaJ and biodins upon the Union, the 

Employer and its anploy-c~. The fees unU I:.'Cpt:nse5 ofth.:. Arbiln.tlllT shall be borne 
equally by the Employer and lhc Union. 

Ag.srie\·ed employees. stcward.s, union RPfC$i::Otati\•"t"S and nc:te..~· witnesses sh8U not suftCr 

loss of any regular v.:agt or bCIKfit for time offthf: job while attcrn.ling m tubitn1lion proceeding. 

All decisions of the Arbitr<atOr. all pre-arbitrulion .sc-uJemenL~. ~hed between I he ~mplc.,1yer und 
the Union and al l grievance 3llS"\\'tlS not appcalal shall be final. conclusive and binding on tl1c 

Employer. the Union ond the employees. A grie\-ance may be \ltithd.ra\"\11 by the lJniol) at any 
time during the gric•oa.m:c proced~ and tha.L soc-h wilhdmwnl shall b~ \vithout precedent or 
prejudice-to any decisions of the panics as they relate lo that grievance or any timber grievances. 

Section 8.5 The Union ~li<ins lhe rightiO modify or runeod a grievance at any Sl<p ofllw 
sricvancc pnx:wun:. The modification shoJI no1 substanlh·ely ailtr 1he srievonce. Any such 
modiJic;1tiun or amendmerlt ;dWI be submitted in \\Titins to the Employer. 

I?<£! ion R.(, All cmplo)·<:<:s an: cntidcd lo ""'"union rcprcscnlalion al ali slcps ofll1c 
grievance proccdun: aml no union repn::scntativc. witm.-ss. oor gric\'M1 shall sull'cr I Itt)' lus.s of 
rcguhtt wuge:J or benefitS w'hil~ attending 3 hearing or ln"~iga1ins or rr«:es~ing, n gri~voncc 

during nom~nlly scheduled work houn. 

Scttlon B.? 1\ policy grievance wbicb ulTt:cl$ u subsuunht1 nun1bc:r of (."ll)ploycos m:ty be 
suhmitted directly to Step 2 of the uricvancc procedure. 

S~tion 8.8 The timt: limits sd I'OT1h in this g:ric,·M&:A: procl!(hr~ (Article 8 und 9 inclusive) 
shnll . uJlles.~ extended by nmru:ll \4Titren a~mcnt of the Employer and 1he UniOtl, be binding 
upot) both parties. If lh~ Empl<))'er foils tO timely rt:sf'()nd under the lenns of thO gri<:\.'anc.c 
procedure, the gricv.mcc shall be nutomatically advanced lo the next ~'tep. If the Union fails to 
(ltlvance M nppealn. grievance v;ithin the tirnC' fmmcs: outlined in this procedure. the gricvmtcc 
s hall be considered resoi\.·Qd bastd UpOn the la.~t writtt!n ili\S\\-eroftltc!. fmployer :11 1he steJ" the 
answer was gi\•e11. 

Section 8.1} The Union agr~s to indemnify Wld bold the F,mplo)·er hnrrnless o.gaji)St all 

c.lnims. demands, suits or other fonns of liability that ma)' arise out of 1:t dc·lcnninut.ion I hat. the 

Union failed to fairly rep~nt a member of the bargaining unit under th~ provi::;ion of the 

grievance a.nd nrbitrorion procedure. 
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AI!TJCLE 9- ARBITRATIOX PRQCEDURf, 

S.:ction 2. I The arbi!T310r shall ha;-e oo 1'0"'" or atnhoriry to add 10 sub~--1 ~- · 1 h · - . . : · · .. _. uom. or 1n any 
manner, o tcr t ¢ spec1fic rerms of this A~mcnt or to make :uw award re•• ·n, •' , . .. . ..w 1¥ ule 
c?mnliSSton ot any act prohibit'<! by law ono nlOkc any aw:ll\llhat itself is contrnrv 1 . 
vtolates any of !he tenus and c:ctlditioos ofthiSJ\gr<eo~nL • 10 a~<. or 

Seclion 2.1 The arbi-Ar h•• oL. ' "lhon'"' [0 ~- • 'f ' ' L ' • . . .... w ..., uA.":-.. ., ~amux 1 a gne\•ance 1~ sunJect to 1h1s 
orbttr.lttOn procedure. U chhcr JXlrty conlcsts the arbicrubility of a grie,•ancc, chis issue will be 
placed f.itSt before the arbitrmor. 

Section 9.3 his agm:d that the c:aJ1ins of"i~ shall not UJII\!aSOoabty interforc " ilh tbc 
operations of the Deparuncnt. 

SecdO!l 2.4 . Tho Unjon uwees ~ i~~rnnit)r n.nd bokllhe Emrluycr homllcs~ U¥1lillS( ull claims. 
d~mands. $Ults or other (onny of liab1ht)1 th.ll may arise: Out nf U dc~nnination th3t the t:nion 
f:uled IQ fairly rqx<sent a memhcT oflbt batpining unit under the provisi'"'' of the gMVllllCC 
and arbilrlltion procedun:. 

ARTICU: 10 ·SICK 1.£,\Vt: 

Sttclon I 0.1 Sick k.ove shllll be defined .. .., a1>«ncc -..ilh p>y nccessiuued by: (I) illness or 
injury 10 I he emplo)·~: (2) cxJ>O$urc by the <mpl<>yce to ec>nt1111ious diseuse conununicablo co 
other cmpl~)'<o$: (3) ~rio"'' Illness. pr<grn~ncy, injuty. or death in the cmplo~co's immediutc 
family where the employee's pr«<ncc is rc""«>nably ntC<".<ary; or (4) medical, d<rllul <u>d op1k11l 
exnmin:uion.cc or trtGtmcnl.1 of 31\ empiO)'« or me-mber of hi~ imrncdi3te family where du: 
employ""· s p<..encc is ncc:css:ll)~ a.nd (5) ~ and' or childbirth a.nd othcT eonditiOO> 
n:lnced chert«>. If 3D c:mploy~ f>ils 10 1:omply With lbc pro\ i<ions of this Anick. his/her sick 
leave npplicatlon shllll be deniod and ho"'hc sh.'ll nOt be Jl'lid fM the ~bscnco. 

Any lime • doc cor is' i>i~e:d and the tim< away liom th.! worl.pl><o cxe..,d; t-..o (l) hour< 
c:xclodin& lhe rel.md 30 minulc:S "hen lunch i< eccxkd, l<rif~tinn of the \iJit must be 
submilled with • sick lco'-e roque<~ fonn bef= S>Kh <ick lea'" request shall he poid. Tbe 
Employer lnll)' question lhe validity of sick leave r~uests or us.'~· ~ew hire prob:t1iOJuty 
cmp1Qyc:c:i sb11ll be required to provide v.'littcn ,cification of all inc.idcnls of sick. leave u..::ogc 
during their probationary period. 

I fan emplo)<e f:Ul< to •ubmit ackq\.Gte proof ofilln<ss or injUI) or in thccl'cnt such proof as i• 
submiuOO or upon lhe fC4.1Uc:st of medical cxo.miMtion,. W l)irccwr finds there is not satisfocL<H')' 
evidence of i1lness or injury sufticient lO jUSiify the anploycc·s ~bsence, wch ltave m~;~y be 
considcr4;d unauthoriz.cd h:svc and shall be v.ithout pay. An)' inves1igalion of allegations of sick 
lea\'e abuse nutst be based on re:lSOnable suspicion. 

S..,rion !0.2 All full·tim< tmploy..,. shall <»n sick lea'" at the rate of 4.0 hoUrt for eaeh 
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completed bi·weekly pay period and may accumulate-such sick leave without limit. An 
c-n1ployoc who transfers from aJlOthc-.r Columbiana CountY a~encv to the- DHS shall retain anv 

.. - • # 

sick leave balance. 

Section 10.3 Sick leave ma)' be u.~ in sevnonls of nor less than one-qu.aner (114) hours. 
Employees shall not usc: sick leave to cover tJJdjnes."\. Sick leave payment may not exceed th.; 
nom1al scheduled workday o.r \VOrkv.'«:k. 

Section 10.4 The Employer, ~ith rea.-<iOnableco~ .. mlly ~uirc an employee to rumish a 
satisfactory written, signed doc-tor's slntcmenl to justify use of sick leave. An employee who ha.~ 
btcn absent from work for three' (3) or more consecuti\"t! wurk days. due to personal illness or 
injury, \"'ill be requi red to submit c medical provider statement of the illnes.s or injury. Any 
nhuse or pauerned use Qf sick leave sbaU be just and sufficient cause for disciplimuy H<.:tion. The 
Employer mur>\ in\'Cstigatc any suspected abuse or miMJse of sick l c~t\'C, prior to issuing 
disciplinary oclion. The J;mplO)'<:T mall not abuse Ibis righL 

Employ~><s shall report off from work for sick leave purposes io accordtlrl<x: with Deportment 
rules when oble. If' an employee is physically u~~;~blc ll>r1:p<>rt off work, then an empl<>yeo's 
family member may call in lor the employee in =orclance \\ith fleparunem n1les. If 1111 

omploycc's fruni ly member tailS in for on tmploy«. the emplOye<: sbllU contact his supervisor 
\\i thln a rc:lSOOt<blt· p.:riod thcr<-•ncr und!or 1bo Employer m•y com•el the employee. 

Scctiqn 10.~ i\11 employee·~ imntedi:ut family as referred to heroin, shall include hi$ J·pouse:, 
rrH.'IIher, father, step-parent, child. ~lepchilcl. brothe-r, siSltr. m()thtr-in-1nw, l'iLther.in.Jow, 
daughtcr·in·ln'"• son-in-In\\', gr31\dp:ttenu, ~dcbild. a kg.:d guardian or other person who 
stOildS in plncc of a pu_rcnl (loco partntis). i\unt$ 31\d WlCIC's are consid~rOO ilmnodiato fumily 
only when they reside in the home oftbt: employee. Sick leave m~y be u..::ed 1.o tr.lnspon 
hnmcdi:nc Cam.ily memberS ro a medical appointment if the prc-srncc of1hc tmpl()yec i~ required 
Cor mcdit.!nl reasons~ the IXp.vtmcnt mo.y require a ph)'"Skian"s ccnHicatc to 1hc cllcct lhul lh~:o 
presence of lh<: enlployee is nc.ce5$U)' to cure for 1M ill ptmn. 

!Kstion !0.6 Empl<>yees hired ulkr Man:h I, 1999, who rc1irc with len (I 0) 0< more )'eatS of 
service shall be paid for ono-fourth (l/4) of their ocoumu1rued, UJlused sick leave up to 960 hours. 
The maximum payment will be 240 hours. 

Employees hired prior to March l . l999 who retire '"ilh more than f\vcnly (20) yearr. o f service 
receive 100% of960 hours. Emplo)~S who rctire with 10·19 years of service. receive 75% or up 

to 960 hours v.i1h a ma.,imum payoul of720 hours. 

Section 10.71lere••·emenl Lene Pull-time bargaining unil employees shall be gran1ed 
bereavement leave of three (3) days in the C\•cnl of a death in the immedia1c lllmily. Such leave 
shall be granted in direct conjunction " ith either the dale of death or the scb¢duling of_scn·i.ces. 
Definition of immedialc family for the purpOse of this S<ction shall be the same as dchn¢<1 1n 
Seclion 1 0.5. A two (2) day leave shallbe granted in lhe case of lhe death of a son· in· law or 
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d3U&hter-in-low. SU<b ~r<avcmeJ\t lo:a,-e shoiJ be graoiA:d to an employee "ilh pay "' the 
employee's regular straiiht time rare of pay and shalJ no1 ha"'e. efi't:ct upon lhc employce~s 
nccumuloted sick leave. Additional leo'" may~ taken Olld deducted from siek lcove. not to 
exceed two (2) dB}>, if nc<:CSSJl)". 

S«:tion liM Time off for a s.rio<t< health condition within the meaning of the Family Medical 
U3\"e Act shoJI be: dcsign31A:<l as 13mily medical lea'" al\<r the cmplo)-., bas b<.:n on .;ek kove 
due to the same or reloted condition for "'c:nt)' (20) worl:d3ys. For tmployees with less than 
tw<mty (20) days of sick leave. liunily rnediC'II leave sh.1JI oornmencc ofter the sick '""'"' is 
cxbau.\lt:d. 

When un C'tnployee bu!l a.n insufficient omount or ~C.1k lea' e. or has exhausted 1heir sick fcavt 
bolancc, due to un FMLA qoolifyin¥ condition tmd h:Js returned tu active pay st:ma\. Cbcy may usc 
accumuloh:d \'3ation lt3\"e for doclllnM.tcd sick lea" -e. o«Utn:nccs. Any acaunulatcd sic"' lca,~e 
will be used prior to using \ollCalion ICil\'C. Apprupriate documentation must be rC"Ceivod prior 10 

the employee be ius c~mpcn.sated. 

S«tion 10.9 A.$ un ~nti~c to ernf)to)ttS to not USt: ~k leav~. nnployees v-bo 0\0intain 
Mtcndance. C\Ciuding I-'~ LA. "iV;~tion. perSOnal 1~\'C ::uM1 t'Ompcnstnury lim!!, or n1 )ea.(, I ()90/o or 
bcttor-i •-•l<•tdruo-'ll•«lfl'-Will-""""-,...irue-i.-"i¥e-pol"•"">t-Of.4"<ll!"-<<oll•~r1>•" 
' '"""""' (MOll <I.IIA:<l O'l-08-0<)) In oddition, cmpiO)-"ho nt-linwin att<ttclolw< of~~'"""' Q9% for 
u c•tcndAr >••r. <J<cludin& FMLA lc»-e. •xation. pctS<><tal """"and <ontptn;oiOIY time. und having 
0 !ick lea\C bolon<c Of nt Jc>St 160 hourS \<ill be loli\'at tltt Option of e<>n•·cning ur to IWCIU)'-four 

(24) hours ol' sick l<!tve tn Vtle<ltion ltovt. Emr>loyoe& -.IIU'eleot•o-...,wet'I-SOOII-k!t~nliJI'-'•"h-in 
nlk>t-ptll't-ottl-.-t«llea,-e, (MOL' cbJt.l 11?-08-00l 

Ponic.< agr«: fo meet on or obottt J>.lly 1" to discuss tht fc"--ibHity of itnpl<ln<·ntina the cttsh out 
provisions of tho s.:etlon. 

ARTICLf. 11 - M EOICo\L F:XAMINATIONS 

Ststlon 11.1 The Employtr nuy require on cmpfo)'et tu take tm nomination. conduettd by • 
licensed medi<lll pmctition<r, to dttcnnine the <l'llplo~w·• pht<i...J or mcnul carahility to 
p<rlorm the material and substantiol dutieS of the cmploy<e"$ cla•siliC<~tio~, lffo~nd not ublo to 
pertOm~ the rn.t:lltrilll nnd ~'tantial duties. the tm.p!o~-t-c m:.ty requ.tSI :'J\'3ilabl~ sack lea"·c. 
VllCOtion leave and di~li\y Jat\~ v-ith the riGf\t to reruM '-'ilhin 1\\0 (2) ~"e3l'S. l'be en>\ uf 3Ucb 
exominution :>hall be paid by the County. lflhe employ« disagn:cs \\i1h the de1enninaLion he 
may be examined by a ntedicaJ pco.c:dtio.ner of hi~ choice at his expenst. lft.hc tv.·o reports 
conflict 3 third opininn sh3ll be "'nd<red by • n<Utral party chosen by the EmplO)'<r and the 
employee, wltieh dtcisi<>n shall be fino! Olld binding. The neutral pony"s cos1•hall he borne 
equally by the Employer 1111d the cmployce. 

SH>don 11.2 Refusal or 3.4 emplo)-ee U> submit man cxaminalion ""ill be- considered as 
iMubordinruinn and sholl be gn>Wld> for discipline wbicb m•y include dismissal. 
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Stotion 11.3 If IUl employ"" unor <XM~inalion I$ found 10 be unable 10 perfunn lhe male-rial 
and suh~tanti31 dutie~ or t:U:s position. the tmpiQycc nuy utilize accumulated Wluscd sick leave or 
otl1et leave benetiiS (including bul not Jimil¢<1 10 worker•s compensation. if ~ligiblc) 

Section l\.4 [f on <mplor« refu.!<S 10 co on olc:a,·e stuus or refuse~ lo request P"id or W>J>Ilid 
leave, 1he l>mployer may plnce !he employee on unpaid disabilit)· separa!ion. Such sopar.uion 
:;hall continue for a period uf two (2) }C1US units$ c.he c.mployor: is ceniftc.<d as being. able to return 
lo work by a phy>id311. lflbe cmployce isno1able10 mum 10 work by tile c::nd of thAI two (2) 

year period. be or she shall be deem«! pcnmn<nd) S<IX\r.\lrd from <mployrncnl \\itlllbc 
Employer. The EmpiO)"' sh:lll b.t•·• d\e riihtto ha\c th< crnpln)cc o.xamined prior to his return. 

Section II .~ Any CO<t for cxaminatiM>rtquirrd b) th< EmpiO)cr sb.lll be paid by tile 
Employer. F.mployca sh:lll ha-. lhc right to submit t'(omination reports to the Employer "hiclt 
"Vuld rcspo<td to lhc q~ of1111 ernplo)ec's obility 10 porform !he material nod substantial 
duties of his posilion. 

ART I(' !,E 12 • LAYOfFAI\'0 llF.Ct\I.L 

Sectinn 12,! Noli .. nr llt<lu<·lioo Tht l'mplo)er may loyolfbargalning unil member• 
ondlor ubl>lish position< due 1u •l""k of work, I liCk of funds or ~izo1ion. n,o Employ"' 
will nt>liry I he Union and >II •IT..-:iod barv>lning unit employees otlc:l>1 fourteen (14) c•lcnd>r 
dnys In ad\•Anc~: urit:~ iment to rtduce ~wort fottt. ond "ill. ~u the time ufnoliee. provide the 
Union with 1.\ curtent. ufXlutr:d )('niority li!OL The Employer shAll hu\'C tbc r:xclu.~ivc uuthoricy to 
d.;h.:rminc the classific.ulon(~) fi)r layoff. 

S(e;tl•>n 12.2 Ordtr o( Layoff \Vhenevc:r a reduction in the work force occur.:: I he: 
fOIIO\\~ng sequential Md(r nr .Wuction will bt impfcmtnh:d: 

A. Voluntt'tl~ in thecl3ssit1cadnn:; from which the ll'yoffs \\111 t)C'cur. 

B. All of the Employer'• ca.1ua~ lnltm>ilttnl and lenlponuy employees. l11en a ll new hire 
probmiunary rutd pon·liii\C cmplo)tcS in 1ht da.uificotion fmm \\hich tho layon· occurs 
sh>ll. in thai order, be: lcnnin:urd or bid oth.< d>t case may be:. 

C. Thcn:allcr. any additional n«:<n31)' redUCtion in the work force shall be made in the 
inverse ortkr of S<nioril}' for !he remaining emplnyffi: in the c.lassilocation(s) sclcclod for 
layoff. 

Section 12.3 Bumping Righi< An tmp!O)'<e \\ith horg:!ining unit seniority "oo is displacrd 
from his <:~fication by o rtduction in the wori:: force nuy ~xercisc his seniority ro bump the 
employee with !he Ieos~ senioril} ,.;thin the bor,:>ining ~~in lhc follo:-'-ing ord":' O? tho 
ci3S>ification ofla)olf: (2) in tile ne"<tiO\\'tf ela«ifiC31>nn a< set fonh an Appendax A afth< 
employ« .,..,IS the qualiliC3tioo.s for the position: amd then (3) to a classification pre>iously bc:ld 
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iflhc employee m""ts the q1131ifications for the: d a:,.ificalion. In the C\Tllttwo employees have 
an equal amount of service, either in-a layoff or displacement )inwion. the tie shall be broken in 
accordWlCt with Artic.lc: IS. · 

Any employ«: displaced from his classification Wlder pr<><edun:s set Jonh in thi• Anicle mav 
elect to lllkc a direct layoff l'llthcr than cxe...,isc hi.< bumping ril!hts. Sud> eleo:tion shall be~ 
at the tin~e the layoff occurs ond shall be final. 

Employees .shall give notice: of intent co exerc.:ise their- bwnping rig.hts \\<)thin live (5) work doys 
after receipt of a di~-placemcnt notice. FaiJun: to exercise bunlping risi\L'l withirl I his period v.i ll 
cause f<>rfriturc of an employ«'s bumpi~~~: rich~< and result in layn!T. 

A non-b:u'go.ining unit employee \\-ho tw no AFSCME ~niority left pwsuan1 to Article J S 

(Seniority). Section 15.7 shnll only have the right to bump into thi• b:ugnininl! unit provided 
there il'l u vacant po::~ition. l hi' h~ in effect for la~ofTs.job abolishment~ and demotions. 

Soc:tion !2.4 The r.mployer and the Lnion >h.ill mea to di~USO< potential Ia~ on• prior to the 
l:tyoffnoticc being senllo t'lny employt"Cs. I'M: Emplo)«shaJI fltO"idc the 1;nion '"ilh copies nf' 
tho layoff notices. 

Section 12.5 Ree•ll Ri•ht• P.mploy= di•placcd &om lheirclassificouon throush• 
reduction in"""' fO<Cc <hall be r~led or returned to •a:anc:ics "ithin the h3t¥uinins unit 
which (I) ther<ollcr occur In their cl=ifit>tiM '"the order orth<"ir seniority (most ciO>-sifie~uon 

sen.ior rccnllcd Am). or (2) ther<after occur in other similarly nr lowcr·r:otcd ela»ifit•tion ns ><I 
fOrth in ApJ>elldix !) Within the group fOr" hich the re<11lled cmpiO)'L'¢ is qualified 10 perform lhc 
work in order of their >eniority (melS' senior n:called flt'Sl). 

Employees shall n:!Bin recall right5 for a pmod of eigl>tC<n (IS) calendar months frnm tho 
e!Tocth•e dAte of Lbcir l•)oiT or dL<pl•«mcnt. 

Section !2,6 Recall Not let Written notice of re<11ll from layoff shall h< <ent to the 
eonployee's last known oddrC$$ by tbe E.mplo~cr. by ttnified nuil, r<tllm m:ript r«~uested. 
Failure of an emplo)'<eto eontac~ the Emplo)cr .,;thin ..-~n (7) cal<ndar days ofter reecipt of 
recall notice >h:Ul eonstitule a forfeiture of an empln)"«''> ril!htto =""· Emplo~·u< <h•ll be 
responsible for keeping the Cmploy~r notific:d of their cum-nt address. If :u1 tmployoc !'ai l~ to 
notifY the l)ep3rtment or a. Cl\.tult~ in their address. the: cmp)O)'CC \\'3.i\'¢S his right II) rcca11. 

Serrion 12.2 Sn-ennee P•v Emplo~·ces displ:!O!d by a wnrk f~ reduction sh.•ll be eotitlod, 
on their lost date of cmploymrnt. to"" wages Md omer S.."Vennt< pa)' pnl'ided hy this 
Agreement \\1lich is due to $Uch employees. 

Se<tion 12.8 The partie> •¥""' that the Union may cballcnie l>)olls throul!h the 
grie>1U1Celorbiuation proc:edwe roruaiocd in this AgrocDKilt ~ that the O!ll~ ~p:ll1l11ent of 
Admini~talive $&:n-iC:C§ and ~ Stare Personnel Board or Re-~lC-W ha\.:f" no Junschel100 Q\.-'Cf 

matte-rs coO<:cming tb~;; la)·orr of bargainiD,i uni1 membc:rs. 
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ARTICLF.13 • LAROR~\IAl\ACF.\IEST ~!EE"ri:'\CS 

S«:tinn !J. l In the interest of souod L1bor rnams<m<llt rel3tiuns tho parties agree to meet no 
murc lh3n once a month ar a mu1ually agreed time for tbt purpo5e of d.iscu.\Sing those: maners as 
outlined in Stctiun 2 below. Emplo~=s wllo au<:Od loborlm•r~'" meeting.< during their 
regular \\<Wi< hours shall not lose straisht time pay rw time qlent in suda meetin.,gs. Aih:udancc 
at l:lbor-tll3113&emc:nt meotings shall in no "'"Y impoctehJ!ibilil)· for O\'Oltimc. 

Sectl•m JJ.2 'Inc p:mies shwl prepan: and exchonj[<: \\TitiA:n agendas of specific mauers to be 
di>eu.<l.'cd ut koSt three (3) working doys in cd''llll<e ofth< liCh<duled mccting. At lhe same time 
the Uui(ln )hall notif)• lhc Employer of the rwncs oflbo$t' indi"iduals who "ill be in 3ttenduncc. 
U'ncithcr purty ha.< a prepared agenda, the m<cling shall be waived for d>nt mondt Only iten1.; 

on the ogcnd11 \\ill be discussed. l1tc p:uties sboll cansi<k-r alte"'owly the consccutiwly placed 
items from both li"s. Minute. will be prep3n>d Wid diS><min.ued. 

l'be purpose nf sucb meeting shall be to: 

C. Di!f<USS !lri<v:>ne<;< "lucb 113'• 11()1 )cl be<n pn~<c:<><d be)-ond "<P lbr<e of the gricv"'*> 
pn~<edure: 

0 . Olv~ the Union rcprcstnUti\c: Lhc: opponunity 10 )Mre the , ·Jew of their membm .:mdlor 
:IUiJlC'StiOilS On $UhjCCb of inu!•rest to their members; 

C. Discuss W3)'$ tn improve cfficicncy 3nd \\Ofk pcrromumce: 

F. Consider and dl,.us< h«tlth Md .afcry rn:>ue~: 

0. Notil'y the Union ofnny opcratioru.J or policy chnng-:) \.,.hich Bfrcct bargtlining unit 
mernherll at least two wt.:ks hefon: c~ oceur. 

Settinn 1l.3 Labor MQMgemtnt mtetings ~ nol intended to be used M negotiation scs.s.ions 
or ns a bl:si.s to alter or wncnd the basic .-\gt\."cmcm. 

llRTICLE 14. PRE·DISCIPUNARY CO:OoFERF.I'iCFJDISCil'LINE 

Section 14.1 EmployeeS ma~- only be discipline<! for jUSt cause. When lhc Employe~ takes 
disciplintuy OClion. it shall take into a.xour>l the natun: of the •i~lntion, ~employ«> s wolk 

rd d st pcrf'ornuan.oe. pa::,"'t djsc:ipliiW)' actio~ lhe st\'et'lty of the anc1dtnt and other 
reco n:.Le":onr;ider:uions A.n.,."lime the: em-ployer inlcods to take disciplinary action. such 
appru,, · · · · ' fhe · •a , .... of the disc::iplinc will be taken promptly and"' ithin a n!as.ortable- omeJt1ln~ o oom1n~ "·= ~:::. 
infroction. 
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~ction 1 4.2 Whenever the Employer <kt.cnni~ that an cm.ployrx m~:~y b~ su~-pcnded, te;.rminated 
or demoted; a pre·disciplilllll)' confem= shall ~scheduled priorto any di!<:iplinary action being 
taken. Pre.-discipl inary conJi:rcnces will be ,.;beduled during regular business hours of the Employer 
and notice oflhc hearing shall be pro,·ided 10 the t.:oioo and the employe¢ not less than forty-eight 
(48) hours in advance. 1\o employe¢ shall suiT..- lossofrettular pay or henefiL< while attending .uch 
confe.rcnccs. 

Section 14.3 Pre-disciplinary conferences ·will be wnductcd by a neulriJ1 Supero.· i~r, frorn Lhose 
supervisors not d~ctly in a line or the e-mployee. 

S.clion 14.4 Not less than tony-eight (48) hours prior to the scheduled stmting time of the 
c;on.feretlce, lhe Employer ,.,;u pro,·ide lO lhc employee a written oullineoftllC dwges v,:JUcb may be 
the basis fur disciplinary action. The employ«. must cboo$ tv: l) uppear rtl Lhe conference to 
p~~'>ent an oral or written ~tatemcnl in hi.s or her defense; 2) appear at the conference and hnvc a 
chosen rcpn.-sec'ltotive present an oral or writtc:nstatcmc:ot~ or :t) ·waive in writit)S, the oprortunily to 
have a pre-disciplinary confcwn~e. 

Sl-<:!-iun 14.~ At the pre-disciplin;uy ronfcrc:t"'CC. the neutral supe-rvisor wilt a.:;,k the ~mploye~ nr 
hiSiltcr representative to rcSJ1<1nd the alltg.ltion(s) of misconduct which were outlined to U>c 
crnployc;c. 

Ssstion 14.6 At lhc confcn.-nc~ tht tmpiO)"te may prtstnt :.ny witness statements or docwncnts 
which expl>in whether or not the allegC<I conduct occunC<I. Upon rcqut$t, the empluycc mu~ be 
represented by n Union Steward nndlor Officxr at lhc pteoo<Jiscipliruu-y oonf~;rtnc~>. 

So:< linn 14.7 Within ten ( I 0) d>y:< follo,.ing such hearing." written rcpon will bo prepared by ~l< 
neutral sopcrvisorconcluding only os to wh<thctornot the allc~cd oonduct occumxl ond irdiscipline 
is or is not wurronted in 1he ease. Copies of the rcpon shall immcdiutcly be:: provid~:.d tO the l)ircctor, 
the Employee. nnd the Union. The Director will lhcn de:cidc "Mt discipline. if any, i$ aprmpritue. 

§cctlnn I J.8 In Ute event of .suspension. discho.rge rn de1notion, t.he tmployN has a right to have 
hi~ Stcw·urd .ut<ltor ()nl,} Olher union repre-senmtivc present, who ~hliH rcec:ive p&i..S lim¢ n n· for thnt 
purpOst, nnd upon request, the cmptoyco shAll be penniutd to discuss his suspension or discharge 
with lhc rcproscntnti\.'t- in ln area nude available by lht' Employer htfnre he is required 10 leave the 
pN:mises. 

A11 employee \•;ho l!i su..ipcnded or dischMged shall be: giv~n \ .. -riuen notice, with a copy to the Union. 
stating l.h¢ rea.'\on for the disciplinary acrion. The Em.ploycr sha11 not discipline or di~harge nn 
emplo~·ee except Cor ju."t and proper cause. 

Disciplinary action shall be com:cti"~J'Iros.re.s:sive. and uniform in n~ure and sha.ll not be applied in 
nn arbitrary manner. 

:\. Ontl Reprimand: Employees shaU be infonnc:d in advance of a meeting or cunf¢rence v.·ith 
a supcf'\iS<.lf fi.>rthe purpose of dh;cipline aJ1d the employ« ma)' hnve their Union Sttwtml vr 
Officer anend with them iflhe)' so desire. 

B. \Vritten Reprimand: Employees shaH be infonnc:d in advance of a meeting or confen!nce 
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";Ill a svpenisor for lhc purpose of discipline and lbc c:mployet may have tbcir Union 
Stewanl or Offi~ OlUnd "ilh them if !hey so desire. The: reoson for rcprinumd shaU be 
provided in writing and a copy orlho r<primand provided to !he disciplined employe<. a~ 
ploeed in lhc employee' s pmonnd fik and "ilh the oo~~>cn~ of the :>il'e<ted crnployee, a 
oopy to the Union PlnidenL 

<.:. Suspension: )olotioc of sus~ruion ~ill be given in \tr'riting. ,;uaing tbc rea.~ns for the 
suspcnsio~ and a pre-<tiseiplin.uy hearing will be ptO\~ded ~outlined in Article 13 above, 
rrinr 10 any djsciplinary Q(tion. 

D. Termination: Notice.: ,.,;u be given in v..Titin~stating the refbQo!J for the tennination, and o 
pn:·diS<iplinary bearing will be pro\idl!d as outlined in Mticle 13 above, prior to any 
dis<:iplinary a<tion. 

S..:tioo 1~.9 Any di«:iplirwyaetioo lllkrn al}'linstananplo)-.:c shall be appcalabledire<:lly w lbc 
Director's step of the grie>an« pcoc:clure. 

St<tion 14.10 Should tbe ullc¥ocloffcnsc be of such a >Oiovs ll3lure :c• w wwrun1 the immedinlc 
rcmovlll of M employee from lbe Employer's prcmij;tO, lhe employee will be pl11ccd on 
udminbtrutivc leave with p:ay w11H &uch tirr.H: •~ a prc-disciplirt31Y oonl'~:rencc can be held o.nd uotiJ 
nny discipline i.> ~cci~cd. This cmployre shllll be gh"<O lime ond UJ>J>roprinlo SJXoCC "ilh hJ~qler 
union representruh-e bei'On: leuvin¥ lhc prcmls.cs. 

S..:ljon 14. 11 Rcprin>:md• :md dis<:ipllrwy aelions llll.<n by the Employ<:r ~~&>in<l ony cmpluyt-.: 
>11611 bo pl""ed in the emplO>«'• pa'SOM<'I 61<. ,\ny wrin<n rn•~criol u»<.><iuled "ith tile 
dlscipJirwyaetiOD WJ)cc;ase 10 bo\'C any forceortff<Ct pro•idofi¥ there is no intti''Cflingdis<iplint 
in lo;coobnc< "'"' lho follo">nischcduk: 

Oral Rcpritmnds 
Wriu<n R¢prin>:>nd.< 
1->emotions 
Suspension (1·3 duys) 
Su.-.pcnsion (n1ort chAn 3 dAys) 
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12 month\ 
18 mon~IS 
2-1 months 
2 Y""" (24 mun•h•) 



ARTICLE 15 - SEKIORITY 

Section IS. I On the cll"c<:tive date of this Agreement all present employee& will be credited 
'Aith their present seniority. Prt::,~ntseniority shall be: d!!fiol!d in lhe following manner: All 
employees of the CCDJFS as oftbeeO"ec.ti\'e date of this contract shaJJ retain all service time a.~ 
has been calculated by the Employer for ecooomic benefits. Date of hire "ith tl1c CCOJFS or tl1c 
(-Q)umbiana Cowlty Domestic Rdations Court shall b~ the seniority determinant for lay-on-: 
recall. promotion. ~t.c. All employres hired after the c.~ccution ofthc:..~mcnt shall u"cru~; 
. .;;eniority and service limt' on1)' ba.~ on service with the Columbiana Cowny Department of Job 

o.nd Family Services. 

Bargaining unit members covered by this collccti\'t bargainiue: Ag:nxmcnt shall be credited with 

one ( 1) additional ycur uf seniority and service time on eacb successive annivcrs:uy ditlc of 
employment. Employee~ Shall not BCcrue seniorlcy or sen~cc time while on leave without pay, 
on diS3bility lcnvc or any !!tulus while not receiving pa)r from 1he Employer or workers' 
compc .. •nsotion leave in excess of twd\'c ( 12) months . .Such status sho11 no1 CetllStitute n hre:lk il) 

seniority. 

St,~tion '15.2 Total seniority shJJI 3pply to layoffs. the bidding procc:ss un<.l vacoli¢n preference 
if two M more cmployct3 apply al lhe snme time for \'~on. 

S•'<tlon I S,J On t!1e cffccti>·e dutc ufthi~ Aj~N<mcnt. all employee~ currently empl<>yed by chc 

Aucncy willl>e credited " ith 1hdr P"'S<ntleft$th of service. F.mploycc~ who ore hired after 
March I, 2002 sh:UI receive vacation leave and longevi1y. ba.<cd nn their let1Qil1 of service with 

theCCOJFS. 

St:etion 15.4 Scnioril)' for pnrHime empiO)\."C"$ shall be' c.aJcultucd based on lhc:ir uchtUl 
seniority and sen-icc timt: '"'ith lht IJepanme.nL That is. if a pan·timc: employee tscLUtt11y works 
20 hours p~r wc~k~ then thnt employ" shall tan\ ~ix (6) months seniority :md service time each 

calendar year or p0r1tort thereof. 

Set:ti l>n 1 S.S Seniority sbuU be applied as a detemUn.ing factor only in JhvSc: moue-r-s Md to the 
extent as spc:c-ilicnlly specified dscwbcn: in this A_g,reemML 

S\~tioo 15.6 The E01ployer shall pro\idc the: Union with a seniorit)' list during tho lirs1 run pay 
period of each calendar)'Cal'. Any objections to the seniority list mus1 ~ hrought to the artcntion 
of the Employer \\itltin thirty (30) days of the dal< that the list is provide<! to the Union. The.e 
objections shall lx-considered grievable:. 
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S~rion 15.7 Seniority shall be-lost only when an emplo1--e-.c: 

A. Quits or resigns and is not rehired "ithin thiny~tte(31) days; 

B. Is discharged tbr just en usc 

C. Is laid off and not recalled ,.,.ith the: lime pcriod set foM in this Agreement; 

D. Is promoted out of the. bargnjning unit;. no break in seniority shall occUr during the 

probationary period in lh< aon·bargaining unit positimL Should the <mploycc remain in 
the non-bargaining unit position su~vmttu Lhc; probationary pe.riod then his/het 
seniority shall be reduced on a time for time basis. That is. twcry year an employee serves 
in a non·b<uguin.ing wllt positlo~ lhcy \\iU lose a year ofbargaining uoil seniority. For 
<:x.ample. an employee wbo ~el"'c:d in a bargaining unit position or such pc>sition' s 
prctle<=or shall bave their bargaining unit=iority redu<:ed by nne yeor for eoch year 
tltcy serve in a non·batgaining unit po>ition. The parties agn.'<! that, fm purpose& of lhis 
section. burgainin~ unit p<>o.iliuns >ball be those po>itions os represented by 1\PSCMI\ or 
tlte prcdccc»or po>ition OS set lonh prior to ~1an:h I. I ?96. The provisions of iliis 
soction shall be opplied pro<pectivtlybcginning March I, 2002. 

E. Roth\:s. 

Sc.r,l_lnn tS.8 In the cvcntthot two or more tmpiOyet$ have t.he SIUt'lt d31C of cmployrncnl witb 
1hc Employer. Lhe r~ll<ming procedure shaH be ust<lto deten1lint 1he n'lost se1tior employee: 

A. Tho tarlie:n date of:.pplieotion for initial emplO)'ntem with the Employc:r shu11 prcvoi1~ 

n. The earlie~t linn~ such application W'3.S rocch•ed by the n.mplhycr. {e.g. If OI'IC npplicarion 
is datdtime stamped lO:OO u.m. a.nd nnother IO:IS tt..m .• the 10:00 t:un. :tpplicruion will 
prevail as mo:sl senior): 

C. Absent date· time stamp of applicatirlll or in the. event the application:; were received at 

~he sante time then the cmrloyee \.,.ith \he f:3Ilies1 documen1ed reponing time n1~ his/her 

first shift or hislher first '""''0: M)' shall prevo.il~ 

D. The parties' Social Security number in lowe<t numerical or<!er shall pr<vail. (e.g. 215·44-

3127 shall pre,'llil ov<T 215·44-3128). 

The above «tie bocaking" pre<:edure shall be applied in tlte order listed. (e.g. #1 shall be Jir;;r 

considered, #2 considered only if lhe tieslill exists. etc.). 
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ARTICLE 16- CC:DJFS Wf:U .. '\"ESS CO:\R>fi"ITEE 

Section 16.1 The Employer shall muintlin the building. facilities. whicle.', and equipment oftl>e 
Employer in a safe and healthfullliOJUI<!T. Emplo)'~ shall be rc:;pon.<ible lor reportinj; to the 
Di...,tor, or design«. in miring. 8Dy pereeivcd unS>fe or unl:lealthy bcildings. facilities. \"Chicles, or 
equipment. In a combined effon to 3ddress better health and good life "')"le habit$ for all CCilJFS 
staff. wellncss activities and id~ for promOtion o( participation wjJ) take j)IOCO during joint I :'thOr 
management Wcllne$S Cornminee m.:ctings. rbe Union and the Emplo)·ermayt<lCh •ppointt"'V (2) 
mcn1bcr< co the Committee. R<:COitlnt<n<latioos ofthe Committee shall be forw.rded"' lh< Director. 

t\KTICI-E 17. OVER TIM t\ 

Ssstion 17.1 All emplo)-ees in the b:ltpinin;; unit shall be paid at the rdlc oi one and onc·half(J V. ) 
times their hourly r.ll< of pay for all hours in acti'e pay statu.< in excess offuny (40) hour> in one 

"'ork week. 

St"<tlnJ> 17,Z Overtime should be cnlcul•ted baled on 1M actual hours worked. Employees ore 
t:ntitlcd to :tce:umulutc comptn.s.atol)' time in lieu of p;Ud o"crtlme lbr O\-t-nlnte hours '"~rkOO. 
CompeosuhJry timt in lieu Qf o .. ·cnime i; a:vaila..btt up.m mu.n.W agreement of1hc cmptoy(;c tmd the 
Oc~rrm<nl. Compsnsotory time shall be gnmted at the rotc of one und one-holf (I V.) hn•r• 
compc:nsntOJ)' tiutc: lbr cnch hour (I( 0\'COi.mc GetUAII) W'OI'ted. 

Employees may nccumulotc 3 nr3.•1n>um of dgJuy (80) hours or comps=tA>ry rim<. Employ.:c• 
must usc •II ooeumulalcd <ompen<>~O<) IUDC \\ithin t\\~h-c ( 12) months of the doto thattbe 
compcn.sotory time "as o:oouned. Any cmploytt """is unnblc to u.\0 compcnsotnl)ltim< due tn 
work schedules :<holl be psid for the cnmp time. An employee who ha< ~ccumuloted ei~hty (80) 
hours of comperlSOIOt')' linu: sb:tll receivt pay ror O\'tr1irne W\til lhc t mpiO)'t:C'!J ttCCUmUifltion or 
compcn.1a1ory time is less than eighty (80) hours. 

S.tllnn 17.3 The nomul wort h<>urs for cmplO)- sh311 be &:00 • m. until 4:30p.m .. Mond•y 
through Friday. Such wort day:< sholl include t\\0 (2) fiftc.n ( IS) minute• brc<.>ks (one in tho 
morninQ and one in tht: "ncmoon) if :m tmph'))'l."'C " '·uks a full d~ty ~nd a onc-h:.lfhour unpaid lunch 
period. 

Sccliun 17.4 Employees who ba,·e utili7.ed 0< scheduled eight (8) bc>urs, or lc». of paid Jeovo 
within 1he calendar \1\~k sMII be; pc:nniuc:d to work ovenirne during the calendar w.:ck. 
Appllcati<HtS ror compcm..atory time, pcr.;onal und rrguJar \'t\t.atlon l~ve aRC'r ovc:nim~ hns been 
appru .. ·ed wiU ~denied. Tunc.sp:nl onjwydwyWJI notaffectanc.-mploycc::·sopponurutyto\"Ork 
0\"ertimt. 

ARTICLE 18- PERSONNEL FJ!.ES 

Sestion 18.1 P•nonnrl Fil<.• It i:l r=gnr£cd by the partie. th•tthc Emplo)CT may presaibc 
resulotions for the custody, US<: and prcs<f\"3tion of lh< records. pspcrs, books. documents and 
property pcrtruning to th~ Agency. 1 towe\r~r. e\'try member shall. urc·u1 reques1. ~ allowed tO 
review his. persoMcl file at any rc."tSSnabfc time. 



Jf any member is involved in a di~-put~ reg_a:rd.ing '"hirh matters in his personnel file may be 
material. :my ArSCME "'!lres<!nwth.., •hoU aJS<l be gJ'OJlled occ:ds to Lhc member'< file at times 
where nccess is authorized in ud\"31\Ct: by the member in writing. Such wriucn authorization 
<hall specify -medical re.:ords~ iflhc: <m(lloyce so intends. 

Secr!on 18.2 Jna.£Sun~c:ies If Wl employee,_ upon examining his per$Qnnel file;, ha.c: reason lV 
believe dull there ore: inaccurncics in those docunttnls to which be has acce.\S., lhc employee rroy 
write o rnernotandum 10 lhe Director or his desilll"" explaiJJin; the alleged in>ccumcy. Jr. upon 
investigution, lhe Dir<etor or his de$igoee w>tains the a!J.ua. he shall do ooc of the 
follo"ins; 

A. Tho emplu)o<' • memor.>ndum shall be uttxhed to ~>t m:ncrial in qlW!<tion and IUt<l \\ith 
it. and the Director or his dcsilP"" shall~ t1tcroon hi> COIICIIncnce: or. 

13. Tho Director or his designcc •h.1ll correct inO<:cumte mutcrinl in tho pe~onnel filo in 
occurdance with law if~ (Qcls that the inxcumcies wumant \"Uch act:lon. 

Stt!lon JR.J Clad ficslfgo Any mat<rim pi>tcd in• member's p<J>(IJ~MI file mny b< 
rcvil.l\\oCd. If such molcrinl is not inaccur.Ut~ but the trnph>)C'C f~ls 1h111 c,Jo,rillctltion Is nc~;:C:JSt' l')', 

he may &ubmil to the Uin:ctor Qt h19 dc~i~<:e, 3 "riutn cl31'ification of the circumsumccs. Su~h 
mcmurnndum 1:haH nut contlin dcruv:uor)' or ~lo~a ~ucr ~caN in¥ t.bt lldministr3tian or 
any olher emplo)""· The Oim:tor or hi< cloillf'«' .,.;11 i~iou:ly """"'< to huv~ such 
memonmdum :su:.ched to t.he mattri:aJ lo which it i~ dil'tC't~ 3.1\d phK:Cd in 1he .:mpi O)'~.X:':;; 

pcrwnncl fi le. 

El<cep<.., otherwise pro•ided in lhis Mid< and <l<oq>l for the Ou<'C\Or or her d<Si~. MJ<h 

files stutll not ~ 11\<oilablc for rcviC\\ b)' anyorK' "ithour the pnur. wrintn authoriz.:ttion for !oUCb 

review by t11e ~mplo)'tt.'l \~t'ho~c file or information lhcrr is tequehtc:d except D.S Olhcrwisc 

provided by applienblc luw. Further, no information in an tntpiO)«'s pcr<Onn<l fo lc will bo 
shared .,.;lh :111)'01\C ouuide the LmpiO)"<~' accpt for w name. plao< of cmpl0)1nent, dote of 

employment and job classification. v.ithom lhe pri<>r. written authorization of 14id employee 

cxe<:pl us uth<:rwisc provided by upplic:able law. 

Sutioo ISA Thi• Article is subject LO the provision of Section 149.43 oflhc: Ohio Revised 

Code. 

ARTICLE 19 . Sf:V£RAIIILITV 

Ssrtion 19.1 [t is lht intent oflht Employ.?r end the- t:nion Ota~ t~i~ ~~ret"ment ~mplic~. in 
every rospccL ,.,;th applic..'Wlc law. Should a coun of competent JUnsdtctJ.on detcnmne th3t a 
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provision of this Agn:cmcnt is illegal; such pm<ision shall be automatically 1erminated. The 
remainder of lhiS .Agreement shall continue in full force and cffocl ln d1e e\'ent any prOvision 
herein is rendered invalid. upon "'liuenreqllestOfeilbr:r porty hereto, 1hc Employer and the 
Union will meet within ten (10) days forthe sole purpOse of D<!gotiating a mutually satisfactory 
repl.wement for such provision. 

ARTICLE 20- WORK RULES 

&clion 2!1.1 All existing and tloture wori< rules shall he reasoooblc and apply equally to all 
employees of lhe Dt.(XI.ttment. The Employer shall provide the t.;oion witl1 notice of any ch.aoges 
to the w<.~rk rult:$ atle.rua one week prior to implementation. 

St..: lion 2!1.2 All work rules sb3ll he reduced to writing aod po>1cd for two (2) weeks after tl1e 
cfl'cclivl.' dme of the work ru.Je. Evety affected bargaining unit member shall have .access to them 
while they tH'f: in c ll"<:cL Th~ Union may requtst nspeciaJ lnborn'IO.nagemenl meetins fbr the pui'J)osc: 
of discussing na1cs ' "ith munugt.·nH.-nt. Such n.-quests shall be in wri1ing und imlicutc the issues 
ooncemin,g the work n1les to be diSt\I:S~. 

SesJinn 20.3 No work rule, n:gulution or prucfX!un:: m~y vivlotc this Agruc"mem ... 

ARTI CLF.lt. CO;-ITRACTII\C OUT 

Section 21.1 If the Employer proposes to subc<.Htlmet work or servicts norm3lly p..!rfonned by 
b~rg:tining unit employees, the Union will he nOtified not laltr than ~ixoy (60) c•lcnd>r days prior 
to the dmo ol' suheontrocling. The Union has the right t<> oneet with ~\C Employer to discuss the 
proposed action and negotiate the affc<:tS of such ncti<'m. 

1ft as u resuh of conlt3cting out. cmployets ht.'Come subject to layuff. lhe C:mployer a~ree.<> 10 

meet \\~th tht Union. upon n:qu.t$1, f() discuss pott.ntia.l ahemuth"<=S LO the la)·ofl ·r he l!mployc.r 
agrees t.O c<ulsidcr 31\Y Q111plc.~ who is subjcc:.t to a la)'olr O..t; th!! resuh of contracting out fOr 

vactmeits th"t occur prior co their layoff. 

The f!ruploycr shall nor contract Out work normally pcrfonne:d by barsaining unh employees with 
the inttnl of eroding d1«: ~g unit. In the~\~~~ that work is conlrllct~d our, the Employer 
will Lake nil reasonable efforts not to layoff bargaining unit employees. 

lf the Employer intc:rtds to conln!Cl out \\"'rk nonna11y petformcd by bargaini1tg unit members. it 
shall give the lmion the opportunity to cstabli:sh that it can continu~ to ~tfom) the- wl)rk in rut 

cllicient and cost effective m8nr\er. 
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ARTIC:I.E12 W AGES 

~ttio~ 22.1 1\ll ~mployccs shall be: paid inatCQ.rdancct\ith thr:'-~-age scaiC!.$S(...1 fonh in Appendix 
B to thJs Agre.emc~t. A ll bargaining unit employees \\;u rttci\'ca S.30hourlyttr..:tge. incrcaseorl the:ir 
base wages. effect1ve Jan. 1; 2013. Employees will be entitJe4 lo step inc~l:tSCS and longevity. 

Employees $hall be placed on the \\>"age scale based on their Jtngth of service "~th lh¢ Columbiana 
County Department of Job and Family S.rvie<s. 

&<'lion 22.2 All newly bir<d employ.:cs shall be paid ul the probationary step. t;pon 
succe~sful oomplction of 180 days. those emplo)'c:cs shall move to Slc:p J and proceed on the 
ste~ based on their length of .ervice "ith the ColumbiUDa County ll<:partment of .lob and Family 
Serv1ces. 

Currem employees shall be placed in the appropriat~; step commensurale with their length of 
servic. wilb lbc Employer. Step inctcl~S<JS ore basod on completion of the initial 1 go ullys to Step 
I, at the completion of three (3) yenrs to Step 2. at the wmpktion of seven (7) ye= to Step 3, at 
lbc wmplction of ten ( 10) years to Step 4 and at the completion oftl>irteon (13} years t(l Step S. 

Sc~tion 2:2.3 lndi\'idu.~Jb promoted from one lt-\<cl to the Ot'X1 shall be: piOC1."4I in the step 
commcnsurntc with their length or stf'\ ii!C " ·ith the Columbiana towny Oc:~Lt1mcnt of Job nnd 
f'runi ly ~c:rvicC$. 

Syction 22.4 When nnemploycc isdc;:m~d. his or her \\"agesslull be in thcstcpof'thc n'ngc of 
Lhe lower ciO.\.'liticmion commensurate with their ltntth or ,sl;fvic.:, with the Colu.mbiann County 
Department o£ Job :md family Services. 

St..~« ion 22.5 Employees shaH 1\.~h-e lon-gevity p:sy in accordance with the Jor'lg~vh)' schedule 
onnched 10 this Agrccme'"· f.mployl:<'~ who, on tht effcctivt.dateofthis Asreemcnt., nrc rCoc;civing 
longc:\·ity pay that e:"<ceeds the amount set fonh in the; aU.Qc;h.:d gch~.-dule shall C('lnlinu.., to be paid At 
the higher level. Employccs who Currtntl)' do nor rec~i\•e longevity ~\d ne\lw'employocs shall receive 
ton,gt\' ity beginning nl thirtten {13) )"I!MS of scf\it:e in :sccordtmrx \ .. i1h the attached schedul~. 
Employees who tmve t.:'twten five and I'Wel\'c )"Cl~N or sen~ict C)fl the effecdve date of this 
Agreemem shall continue to receive their cum:ntlonsevity pay. 

Section 22.6 lflhc Employer re«'lvcs motl¢UUY incenti\'es or rewards ifom the Sta~e or Federal 
Government based on ~rfom1ancc of b:lrg1lining unit employees, the Employer may reo~n the 
t\greemcnt to r pwposes of n¢gotiating how lbc funds will be distribute<~ 10 bargaining unit 
employees. 

ARTICI.F. 23 • ll\SURA:-ICK 

Settiqn 23.1 Doring the toenn of this ASJti:meot. the Employer agrees to provide: h) each 
employee;: ahe same choice~ of ~o,.-~rag.e, as pruvit.fed by the County Commissioners to non
bargaining uniL employees paid from lhe general fund of the County. 



Sen ion 23.2 Should the !imploy~r propose to substantiaJiy ~ CO\"<raj;C t=or charge 
employees a portion of the pranium. the Ernployu 'Will no til)· thr Union a minimum of sixty 
(60) days prior to the proposod chaD&<. Upon ootifie21ion of the F.mployer. the Union \\ill be 
¥iV<o an oppo<runity to ntgotiatc the <H«ts oflbc changes "-lth the employer rrior to the 
cff«:tive date of the cbanse. 

Sectinn 2J.3 All bar~nining unit tmployees arcrntitlcd to S,J S.OOO ()(life im;urance at no cost 
to lhc ~mployee. Employees rru~y purdmsc tKh.Htional life insWilJlCC in $1 .000 increments, in 
UCA.JOrdru1ce with the policy n.nd C.:owny rules. 

$osllnn 23.4 The Employer "ill he responsible to I''Y 9So/o oflhc full rremium of all 
h<»pitalization. ,-ision care, denml pl>.n and drug pn:«:ription bur pbn for all employees within 
the lwg;Uning unit. Th< <mpk>)tt shon of co,..,_ sball be fi>< pen:rnt (S'Y.~ One half of the 
employee's share of the pn:mium (2.S%) >~WI be deducted from the employee·> gr<»S wago; the 
11m Md $CCOOCI puy rrcrived exh mootb. 

f.ll'ective April I. 2013. the empiO)"r \\ill be r<sponsibk to pay 94'Yo oftlte full premium of rul 
hosphalit.uliuo. ~o•ision care, d~:ntnl plran unci dtu$ prescriplion base plnn for nil t'mpluycc~ wiLhin 
the btu)!ltinins w>it The employ« sh~ of CO\'t"'l;c sball be •ix p<r<<nt (6%). One half of ~1c 
cmployce's share of the premium (3%) sn.,u be deducted fr<un tho employee's ~ross w•gcs the 
11rst and second poy recclvc:d c:ach munlh. 

Uorgalnlns unit cmpiO)"te< who select the buy up plan &ball poy SYo (6Yo U> of 4/1/13) of the bo«~ 
plan pr<mium an<l the diffe,.,nce in pmnium conllibution het~•cc:n the bo>C pi tin and the buy UJ> 
plan. 

Dur&aining unit cmpiO)teS "ho ..,lcct the H<lllth Savin£$ Account (HSA) plan shallll()l he 
n:quin:d to pay • monthly p"'mium contnbution. 

ARIICI.t: 2~ ·HOLIDAYS 

S<tlinn 24.1 All lull-lime cmplo)<eS <hall receive the followina raJd holidoys. Thc<o holidAys 
will be ob~rved on their traditional dAtes of ob>en..Uon. 

};.,., Y='sl>ay 
Man in l.wb<r King !>.ty 
Prtoidcnt'• O.y 
Memorial Day 
lnd<pcn<l.:nce Day 

I .abc>< l>ay 
V<ttmns l>:ly 

Thanksch'in& 
0a) alltr "I hanksgh'in¥ 
Chri<tm.,. 

S.o!l•n 24.2 Any holiday which foils on a Saturday shall be colobmtcd on the preceding 
Frid•Y· Any holiday whick full.< on 3 SundAy shall be cckbnned on the succeeding Mond•y. 

Stttlnn 24.3 Empl<>)'ttS who an- required to \\Ofk on one of the obove-Jisrcd holidays shall 
reech·c their regulllf h<>liday pay plus time and one-half for all hows xtually wori<ed. 



ARTICLE 25 - VACATION 
S(:ction 25.1 nermition 

Vacat.io.n lea\·~ mean~ lca,re \'.oith pay granted to full-time and patt-1imc cmploycxs of the 
bargammg lmll. 

St<:tion 25.2 Sche<Juling of vacations shall be subject to the approval of the Director or 
designee: \V~cn ~ntployee::; request. \'\\tution leave it :sbaU be in incrcmems of onc·qual1er (1/4) 
ho~. V acatton tlmc not taken dunng the )'ellr in which it ''-"35 accrued may be accumulated forM 
penod of up to three (3) )-.=. Eroployces shall forfeit their right to l."lke or to be paid for my 
\'3Catton Ic.-wc to their credit which is in c:xccss of the Clt'.cruaJ for tlm.-c: (3) years. Such exce::;::; 
leave shall be eliminated from the cmplo)~'s !rove balance. 

Ststlo~ 25.3 Employees sball rom v=tion according to the followinK stbcdule: 

I. Employees,_ Up<ln tbc attainment of the first year of employment willln1vc earned eighly 
(~0) hours mtd 3.1 hou" per pay period o..,rcuner. 

2. Grnployct":~, upon :mainment or c:i~Ptt (8) )"t3rn of employment will hove earned one 
hundred tW<:DtY ( J20) hour~ of Vll<'UtiOO J<aV<. :.nd 4.6 huun; per pay periOd tbcr<l\fter. 

3. Emplo)~~~ upon attoinmcnt or fifkcn ( I.S) ytars or c-mpiO)TnC01 wi11 hove cumcd one 
hundred sixty {HoO) houn; of vtOC<IIion lcow ond 6.2 hoWl! per 1>-'Y period tloereof\or. 

4. Employets, upOn attainment oftw-cnty-f'ivt (25) )'C31S or cmployn'tcm will have earned 
tWO hundred (200) hourS Of \'3t4tion IUvt :.nd 7. 7 hull!> ptr p3)' period ther0!811cr, 
EmpiO}'et$ hin.'d ntlcr Jnnuary I, 2013 >0011 bcatpped at 160 hours ofvoCillion lct~vc 
upon atUtining IS years Qf ~rvicc. 

Employees may not Iilla: \'lli.'Ulion le-.1'r~. until !hey otw.in one (I} yew- of service with the 
Department. For purpOSeS of thi~ Artie It, oil p~nt employe~ will be credii.Od with lhdr 

seniority on the ctl\."\!ti\'¢ eta~ of the ASrt-tll~nt.. All employe.!S hired -aft~r t-.·1arch 11 2002 shall 
receiv¢ seniority based only on their length of service with 1heColumbiana Coumy Department 
of Job and Fa.mily Servkes. 

Sectlon 25A Vacation Ieav< requests shall be bonorod on a firsHome, fi..,., "'"'ed b:JSis unless 
two (2) or more requests are received at the same time then the vacation leave requests shtlll be 
honor-ed on the basis of ~niority. lf lhero is a qucmion on ii~t-oome. fll'st scn:cd and in order W 
preserve the Unle and time of rcc<ipl of nn employee's rcque~ for \'&Cation, the employee shall 
h..'lVO the super.isor mark the request 3t the~ or r«eipt by date and time .. Rcqlle$:L<: will be 
approved by the appropriate supervisor and will be: granted so long as an adc:qo:.ti.C wQrk force is 
maintained at all limes. Denial of vtu:..ation requeru shall not b~; unreasonable and discrim.inat<H'Y 
in nature. 



Employees must receive prior approval from their supe.visor for vacation Jc:ave. Employees are 
expected to seek approval of vacation leave prior to making travel arrangem(..nts \Vhich involve 
finan~ial obliga~ions. !h.c employ<:c's supervisor must answer the vacation request within three 
\\o'Orking days oJ subnusston of the reque..,l. Rcquesx:s for vacalion leave should be ::.'UbmiUed at 
l~<;t ?"c ( I) we~k in advance of the. Hrst day or anticipated leave, however, in emergency 
sttuauons. vacauon lc:avc may be granted voith Jess notice. 

Emergent need will be considered forsitua1ions thai arc unusual or unexpeclcd. that nu one else 
is available to handle, or that cannot rc:asooahly be cxpe«<:<J to reschodulc. 

EmpiO)'CCS requesting .,..acatioc• lime for 8 hours or less v.i.U be required 24 hour advanced notice, 
or hy noon of the pre1rious day. 

GJ~.Qe(;t!'mber 1-Gt:~h year~ empla)ees whh eight-or mew:e yean; efSef\iice.s tn~'l eloot lfJ hu·.-e 
44}.1.4oors of..,aootion l~a~e ~t Ql t!te-e.»pJey~u· cum.-.11 beur~y~he. Etupl~)'t!e:~ musH~ 
ll..,.~ff-<>fll,.iH-i<eti<Mo oe lo~<r tlldA n.,,,,Dbor 1 .r .... b._ 
(M0 l1 dnt<J 09-08-09 ) 

t\RTICLF. 26 • SE; RVJCF.-C()N'F.C n : ll 1:-IJURY OR II.LNF,SS 

ln lhe event nf o. servicc·conntcttd injury or illnts!i to :tny baJso.inins uni1 memher wbtrc the 
employee: c lectil 10 file n workers" COn1pci\:Rition claim, the cmployl-e mo)· ~:.locl to uri l iz~ uccn1cd 
•ick lc-JVc to cover lost time. In that tven~ the En1ploytr and the employe-e •hall fonnoli>.c un 
ugrccmcnt that sick leave may be re~re<litcd whe-n the employee rcn\ils t<\ the Agency any $uuc 
of Ohio rehnburscmcnl checks ror temporary lot.al disability. Thi:s action is volunuuy on IJle r nrt 
or the enoployco:. 

,\RTICI.F. 27 ·.JOB POSTI)IG ANI> llll)nJNC 

Set; lion 27.1 The patties 3Qre.! r.h:u nllappointmc::nLS to pos-itions coveted hy !,.his Abrrccmcm with 
the c:X<.:t:ption oruri,b-rirual appointments shall be fiUed inaccorda.:\tc \\ilh thisurticlc. Et'11ployees Wht"l 
till vacancie~ J'IUrsuant lO thi:; :1rtic:l~ shallll01 be rc:quin:d to undergo c.ivil service te~lin~ ~tnd the 
Employer is not obligated to send cmplo)"C<S for soch te5ting. 

Set'don 27.2 These provisions shall apply \\--hen a \"aC'aJlC~' exist~ in th~ bargaining unit and the 
Employer intends to 1lll I he -.-acs.nc.y. The Emph))"«!rhas the l)O)c dlscn:lion todci.Cnninc if a vacancy 
shall be filled. A vaeancy is defined as an opening in a panicularcla.<.sifi03lion where d~e J;mployer 
has crcaled a tte\"' classification or has increased the number of jobs in an oxisting cl~siflc..•ui(m, or 
where rut opening occur:s in a classificcuicm a.c; the result of a promorjon, transfer, quit. dischatge or 
other 1ennination of employment. 

SectiQn 27.3 l1rior to posting s vacuncy ror promotion or lat~ transfer, the Employer shall 
initiallv poslthc vacancy os an inua-cla<Sification tr.msfcr. This posting sh:tll bdor two (2) work 
davs ~d shall occur one lime during a vacancy. The Employcr sh..'lU utilize the: crileria set forth in 
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this section. The Employer shall only post~ initi>l '1ltallCY as an intnt·classification transfer. 
Addition.n.l vacanci~ tbat Dl3Y Ni.se af\c:r the intD·d a .. c;.sific:nion proctss is utilized shall be in 
occordarn:c .,...;th the foUowina JXU<lgro~pb. 

After the Employ« c.xhausts the ob<"-c procedure. ifopplicahl<. the vae.ncy will be posted 
on the llllcnc~· bulletin board 3lld by c-moll for a period of live (5) working days. Each " '"oncy 
,.;u spc:cify ~ job title. hours, location. pay ran&•. progam, job description. date of poMing, 
cwalificalions and JWTtt: of supervisor 31th<: lime of posting.. l!.mplor ee:s \\'i fuin the bargainini tutit 
will have dle ti~t opporturtity to fill SU('h v3cant pOSition. The employee wisb.i.ng to bt~ considered 
for such voc:mt position shall indi= in writing to the Dirtttor or her dcsisnee durins the posting 
period. The employee shall be g;,-en a receipt ockll0"1edginslhc bid. The Employer shall not he 
()bligmcd co consider any application nol limely nled. The Umployer ~hal) not discouro~c any 
employee !rom applying. 

Considcro.tion shall be given w bids to lo"nclassification posh ions if no uther hid meets minjmum 
~lUfll iJic.::ation or lhcrc are n() bids for promotion or latclill transfer. Employee n1ust have past 
experkl)(c in duti<1> tb:sl are same or similar to lhc pc>sition for "-hich • bid has been subrnined. 

Section l].4 The procc:dUt<' contain•"<~ in thi• Article >ludl opply to laterol tmnsfers ond to 
promotion3. Lntcra.ltmnsf(rs nrc lt3n$rtrs from OC\I: dwificasion to 300\hc:r classifiwiun when 
both classification:! have the "lime poy r.>n&c ossignment or ""' tnuufm -.1thin the ...,. 
ciMsificution. Promntions sb.tsll be "h~ th<'rt i~ nl(wancn1 ft\1m one ci.:L~~i fic:tttion 10 another 
c.:: lu:;sific:ation nnd hQ n hightr rn>· r~ae a.ssisnn-w:tu. 

S•ctinn 17.~ The Oir<Ctor <hall,.kct the m<><t quahlied ernplvycc fort he'"""''"' position b<•:;cd 
on the following crheriu: 

1. QuatiflClltiom (liS specified in lhc JOb ~ription) aod Dem<>n~troted AbilitieS· 
0-SO point:!: 

l . E\peri,.,c. Truinina aod Educ>tinn· 0-30 points; 

3. Attcnduncc Md Dependability· 0.20 pni•\IS. 
'f he F.mployer shall not pcrutlizc employees f<>r documented ubscnc<s. 

(irievan<H filed hyc31ldidal.,. " ill no\ lll"::r-s<ly alfma e:mdidate'ssolcelion for promoti~. Upon 
request unsucce~ful c3ndidQtts ,.,;n be notirted Qrlhc n:ason why they wert nm l)('l l.."Cic:d as n rcltucs 
to [he above·meminncd criterlll. 

The applicant who rccci\ "CS lhc highest score \\ill be "''l!lded the position pro,1dcd. bowc, cr. that 
the succt!\Sfi.ll candidate must receive 3 score of 70 or greater. 

In me event two or more employed Reri"-c lbt' same~. the J)O)ition shall be awarded 10 the 
employee \-.ith the most st:niority. 

Sution l7.6 The EmpiO)Cf slull not be oblipted to fill o position if no applicant meets lhc 
qualificminns for the position 3S set fonh in lhc ~1ing. ~ lhe .st1~1tOI\ has been made. the 
Employer v,i ll notify 1111 applicarus of the Employer s sclcc1101\. 
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Sec:lioo 27.7 The Oeparunmt moy 1tmpotarlly ffi14 po5ition ,._,eel by ,,.cation leave, sick leave 
or any other =son. The Departmont shall oot tempor:uil)• fill a position for longer thfln fifteen (IS) 
day>. If the Dcparunent desires 10 tcmpornrily fi ll a position for lonsenhan fillocn (IS) day;., it :;ball 
ll$e lhc procedures set tol1h in thi• Article. An)· employee who temporarily fills o position wilh a 
high<r p:>y range ~I be paid at the bip l"i<t< during this period. 

Section 27.8 ll'k: parties agree ~ton oc:c.1Sions 1M Employer may need tv rctt.\..'>ignjob duties 
within n particular clo.s:;ilication du<: ro staffmg needs. The reassig.nmenl of job duties rrmy oe<:ur 
when no vaCW'lc)' cxlstli: yet thert is an increa:K' or decrease in job dutic:s within a p311icul3J' 
classification. 

When reas~igning job duties the Emplo~cr ''ill lil')t ask flu volunteers wilhin the all'uctcd 
clo..\!;i licmion.. All interested employe~ ~ball submit u lcnerofinlcteSJ. h> lbc Employcrregon.Jing the 
reassignment. The lllO!It qualified employee"" outlined in ~etion 27.5 shoJI be selc:clcd for lh< 
position. If no employee \"Oiunl«n then lh< l<mplo)v ~I c~ the k3.\t '<nior qWIIificd 
cmJ)Ioyee. 

Sos1!0n 27.9 The tlrnployer will C>tnblish o S<bcdul< for lh< <U~essful opplicunt"s tronsilion to the 
new pMition. The tron<ition period <hl•U 001 e:<C«d thirty (30) calendar days. 

ljs£tjon 27.10 hmployccs ow limited to n.o SU<cessful job bids \\ithin u tweh·e monlh period. No 
empl<>y« serving In o probation:uy period shall be permitted t.O bid on a job. 

ARTlCU: 28- JOB DF.SCRIPTIO:-IS AND JOR AUDIT!' 

Srstlan 211.1 Each employee shall be pro>idcd \\ith o cop)" of his or her joh dcscriptlnn. 
Grnployccs shall he petmiltcd to review their o•mjoh •flCCific:ttion upon request. 

Se<tion 211.2 COjli<j of .U sat~'"<d job dcsuiption< and <iossifieatinn . pccifieodon• ur 
~ininQ unit po<itions shall be !Mde >\">Hable to lh< Union. The Employer shall infomt 
employees and the Union of ruty chango in t.he job de«:rip<iono and/or jc>h duties prior to tho 
eRective dntc of such dllLn~ and sh.31lmeet with the Union upon r~ues1 lo discuss lhe chongcs. 

SuJjon 28.3 The wig;nmem of job dutiol .JoWl b: subswu.itUly con..i .. tc:nl "it!' .the ~ob 
spccificodons for the ci.>Ssificatioo§ •I'P'O•cd b) lh< State of Ohio [)<,p3rtm<"nt of Admuustr:ltovo 
Servicc:l'!. 

Ss.:t!on 2R.4 Jnb auditS nrc: put)UC'd t.hroogb the: Ocpamucnt of :\dmlnist.t3ii .. ·c: Sc:rvic.:~ with 
appeal r!G)tts to the Sut~ PtrsoDD<IBo3rd ofR<:,iew. "Ill< Union ,.;11 h<: pro•ided ••ith docunt<ntS 

submillcd by lhc Employer to DAS ond ""'Y =POnd on bcbalf of the employee subject"' the roles 
ofDAS. Any de<um.ntssubmittcd b) the l:nion to OASshall h<: pro>1dcd lo the Employer. 

S<S!Inn 211.5 l! pon notification oflhc Obio Deportment of A~ti•'C Si:Mcc~' spocific int~nt 
10 implement a new cl:mificatioo plm th3t ma} .Ill!"""' bougaiot~ um! cl01SS1fi<1lt~ ~ P"";tes 
shall n:open the All""""""' for purpol't$Ofrtf£0Uotongallasp<CIS r<lmngto the oew cla....,ficonon 
phw. 

ll 
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S<ction 28.6 Whenc,·er a dispule arises conc<ming lhe proper classil\cation for a ban!ainin11 unit 
cmpl?yce,_ the p~ies s~r conven<: alabo.r~anagcment met"ting in andfon.to dt!l.:mlin~ the proper 
c~n.;;~ J.fica~ton. 1 ~.I rs ScctJo~ does not pn:1b.ibitWl c:ruplc,yc-e fivm tiline a:jobaudil rcq~t p~u;uu h) 
CIVIl serv1cc law tfthe parues arc unabk to n=soh·e tbc ~in tbee1on~xt of the l3borllll3n3gr-m~l 
disc: ussions. 

Scct!oo 2~.7 If an e~ployec: is reclossified to a new classification in a different ptly range, she ~hall 
be placed m the s~ep w1~n th< ~wpay ~econsist~nt ~~th the am<'lunt of time th::et the employee 
bas b«n pcrformmg lhe Job dubc:s oftb<: hoghcr clasSfiO>uon. pro'ided. howe' cr.lhllllhe new rate 
~~not be less !han a 4% incn:ase. 

ARTICLE 29- F.I1UCA TION AND TRAINING 

Ss<lion 29.1 1"he panies agree to exrlorc options for edurmiun ond train;"'l dwing thetonn ~r 
llois Agreement through til< laoor =sem<nt conunin«:. 

Ssstion 29.7 i\pPfo'-.1 for on~ at educ:ation lllltl!or tnrining prov.unn\3y not be " ithhcld 
for orbit:rn.ry or ct1prici~u~ rt"3'i()f'l~. 

Systlon 29,;1 The Employer ugr<es to poy for any r<quin:d tnuning. Tbc l!.nployer Ullf<CS I() 

con>idcr ~ions fot training from tht Union. 

Srstinn 29.4 ·111c: f)tU'ties ocknowltdgc lMt ahc:K m:~y be occo~oiuns when bo.rsoinina unll 
employee< nmy need to U»ist olhcr crnplo)c<11 ond promote the develormcnt Md ;h.>rln~ of 
infonnution penincnt10 tht ""i= per(O<mcd by tlus Agtnq. This i\~>fttmtnt docs""' r<licve 
O\W\3gCntent from providiny, foiUUf ttaini"' for not'\\ ud ~"\i~J: tmpJ.Q)'C't'S. h "nomllllly not tlle 
rc~ron,:,ibili()'Ofhnrguini~ u11it cmployet>.t co train thtlrt."'·wort~ ineludinc;, th0$0 ~rvlng in 1hcir 
po-obntionary period. 

A8JICLE .\11 - LEA V}";.~ 01' ABSEM "F 

S4.!ction 30.1 Ui,)thlli!Y Leave end J)j,:.biUn· ~r!C!Iion An c:mployte who has 
completed '""""• ( 12) monlhs of omploymcnt snd bee...- W13blc 10 perform lhc dwies or 
hi:slbcr position due to 3 di..-bling iUno..,lnJUI)" or roodition (including pregnaJWy and 
condition.< related hereto) slmll be grnntcd 6 disabtlil)' IC3\"e ft>r up to six (6) montha upon 
pr~scnmtion of appropriate mc:dic.:al e\idcnce. At 1he wtc discretion oflhe Employer, on 
oddilional dis:lbilil)' leave up to six (6) months 1!13)" he srtnted upon presenmtion of •ppropria"' 
mtdical c\<idcncc. If the employte is unab1c: to mwn 10 Xtivt. "A'Or\ s1atus \\ithln ~ix (6} months 
due to tho same or rcl3tcd disabling illness. injuf)~ or condition. the employee -.ill he given 0 
disubility sc:parution. If an employee is pi~ on di~ilit)· lcaY~ without JX')' nod is 
sut.sequ.,uly gJ'"" a disallilit) Scpamtiun.lhc tolal combiocd time nf ~ d~IC to the . 
disal>ititv shall not exceed two (2) years for Pll'J"l""Of rtin:>"ta~cmeot nghts. S3to$factOf)' \Vntl.en 
docum~tation subst.antialina thQ cause:. rnthac and c:xttnt of the disrsblins illn ... ._.._ot, injury, or . 
condition shull b4:: rcqu.i.red prior to the gr.uujng of a disability sc~tion. unlcs.s the e.mployte IS 

hospilafucd otlhe time tht lea•-e is to begin cv the disability scpomrion is ginn. If an . . 
exominatioo is r<quested by the Employer. lhe Employer shill bnr the """ or th• «8DUIUihOD. 



Upon the cmploy<e' s rerum from di.,bility lea\-e 0< dL'3bility separ.uion. he shall h< returned to 
the s;1.me or .simiW position "itbin the c:t~~plo)tt · s former classification. If no similax 
cla:otific:otion exists, th<1l a layoff situ3tion ma~ O«:Ur pursu;mt to b)oiT and recall. 

St'.ttlnn Jfl.2 PenooaJ Lean.:' of Ah'(t'nu An employee may request 3n unpaid leave for 
lillY reMon for up to six (6} mooth> "ith the approval of the Employer. A '""'"of absence for 
public Soer'\•iee Qr education may be gro.nli:d ror up to two (2) yean.. The request for a leave: of 
nbscnc~ must be submitted in ,,.Titing ror u specific period of time:. 

1\cccprable reasons tOr an unpajd IC3\'e of.3.bsence include: 

A. VoiWltary sen· ice in an) W'J''mmtmt spoctson:d program of public bt1tc:rmcnt. 

0. Family reasons that do not qwhiY und<r family and medi'-"111 .. , ... 

Ses!lon ~II ,J J;;duc.oti!!n Lr.-r An employe< who has <Ompkted ot lt:L" nne (I) year of 
J<Crvlce wi~t lhe Employer mny be gn~ntcd ""ed"'-'lliorulleave fur u maximum period of two (2) 
yeo" for purposes of education. tntinln¥. ur >pccializcd experience " hich would be of benefi t to 
the Employer by improved pcrformllllC< 01 :lit)' level. An cntplo)CC sltOII suhntit to ~te cmplvycr 
pertinent intUrrru.ttlon relating to d1e tr3.ining for whic.h the c:ductttion lctt\oc is n.'C(U¢Sted. 

Stet inn JOA Abu.~ of Lnvt If a lt3\'e nfabs<nce is gr.tntcd lor u >pctlfit purpose. :ll1d it is 
found tit<! l~ve is not ac:tu:tlly being used for such pwpo«. th<l'rnrlo)cr may <..u=l the lea' " 
and direct lhe employee to rq>e>rt for "on. by ci'inG wrin<n nodcc to lite: employe<. 

St'Stion ~0.~ Rtln~tactmtnl Frnm J.Aa,·e l:pon romplt1ior\ of3lt3\t of ah~nce. the 
enlployoc is CO be ~turnc:d tO the fo.Ame or simHAr posili(')n v.~thin the rmriO)'IX:'~ IOnt~er 
ciOS.:loi licoticm. If the employee· :s furmr:r clas,si l'i<.'Ution no longer cAi~t" ••r '"' vucum~y cxis1..-., the 
cmpluyc:c :-holl exercise her rights pursunn110 Aniclc 12. IAA)olr unU Rc~,u. 

Stctl2n 3R.6 Luvu \\'itb Pa\ 

1\. Coun lewo: The Emplo)'Cf .Jiall!l""'t full p>y \\btn IUl cmplo)tt is oummoncd r. .. any 
jury duty by The United S'"I<S. lite: Sute of Ohio. or a poliliatl >iUbdi•i<ion. All 
compe=rion fur jury duty mu" be n:fUS<d by sisnins the proper county fonn unless 
such duty is performed tOtally oursid< of norm31 worltin& houn. An employee n:leo."'d 
fromjurydury prior to th< <ndofaschcduled workday shall report to work for dte 
remaining hours. Employe<:s \\ill honor any subpoena issued to them, including lhose 
tbr workers' compensation. \lnt"mployment compensation a.nd board of review hearings. 
[t is nor considered proper to pay ~mployee \\-'ben ft:pp<:oring in court for <:riminal or civil 
ca~es when the case is bdng ht31'd in connection: \\ith the cmplo}ree·~ personal muuers., 
such ~ traffic court. di\'Ot«: proceedings. cu..uody! appc::arin~ o.~ directed withjv\'enile, 
etc. These absences \\'Ould be ka\c without: p3.)'. \"&tation or rerM)n:!l time. 
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B. Mili!at)• lcuve: Employ"" wbo are membets uftbe Oltio National Guard. the Ohio 

Detensc Corps.lbc Sta~e aod Fed--n! ~lilitia. or m=bof> of other """"·• components of 
the Anned Forces nflbc L.'nitc:d Strut~ are entitled to l~'tvc of o\>sc.nce f.Iom their 
respective;: duties for such. time as lhc:y 3re in the military ~n.jce nn licJd training or 
oc:livc duty for periods noll() exceed a tot>! of one hundred seventy-six (176) houn; in any 
one calendar year. I be employee is r<quired 10 submit to the t;mploy"' "" order or 
Slnlomcnt from the "J)propri>le mili!at)' commander a.< evidence uf such duty. Employees 
sball rccei<c lbc difl'en:uce be\wccnth<ir regular P"Y and militaty P"Y for this period. 

Employees who ore members oftht Notional (ju;ud will be gr>ntcd cm<fllc:ney I""'" for mob, 
riot. Oood. ch·il defense. or similar duties "ben so cml<red by tht vtm:mor to "-"iSl civil 
:luthurirics. Such leave will be whhout JX')' if it exet.~s authorized paid military leave LOr the 
ycor. The lea"' will cov<r the officW period of the <ln«gcncy. 

S!:£1\Qn JQ.7 H••llh nsorlits flu ting Lsi\'C of A! .. <nrr tmploycr paid bcnhh hencfltR will 
continue through the end of the month in whkh an u.npuid )eol\e or .Jbsen~ commences. and 
begin1ll¥-'1in on the lint of the: month follo"itiJI on eiToctive return to '""k. For ony time which 
Gmploycr health bcncfil< M: notln effccl. M emrluyoc Ol3)' he eligible 1<> pay for l>e:ncflts un~cr 
COBRA. Emplo)·ces on p11id lcove nfobs<n<e "ill continue to be cov<rcd by limrloycr poid 
ben< filS for lbc dwotion of tht .,.Ud leave. 

Section ~ 1.1 When lbc A!ICOC)' is closal due to • \\<Other c:m<fS<n&:). employe.- sholl rcc:eiv.: 
their n:gulor P"Y· 

S.ellqn ~ 1.2 The p311ies rcc:ognile !hal there nuy be occasions \\ben employees connot wmc to 
work due to """lhcr rdot<d prnblctn$ "'en "i!<n th< Ag_cncy •• not dn>cd. In the<< <itu11tions, 
employees sh:&ll be required to call in 10 ""n in aecordnnce "!th DcJXWlt<nt rule~. Employ<"-< who 
ore utlllblc to come to work sh:!ll be entitled to W:cleove "'tbout P"Y or ' ':>eollon leave for ~h 

1imc. 

&ction 31.3 E01ploye"s who get 10 woO. prior to 8:30 o.m. in ~tll>liOO> ol'inclcmcnt wea\1"-r shall 
not be considered wdy ond sb:lll not bc dock«l J>O>· EmplO)'t\.-. anhitiJI ol\r< R:30 a.m. nl3)' bc 

dock«l pay for nny work time mwcd past 8:30 •.m. 

:;) 



ARTICLE 32- EXP£~SE R£1MB\!RSEM£~T 

&dion ;12.1 l'he Employer "ill n::imburse cmpiO)«S for r<aSOn2blc busin= travel expenses 
incllm."'d while on assignmcnLc;: a~01)· from tbt ooJDl31 "otk. location.. AU bus.incss tra\'cl ntust. be 
opproved in advllJ1ce by the Direclor. Wilen appro,'e<l.the cus!S of""""'· meals, IO<lging and od>er 
expt:n.scs dirtx:U)' related to cccoOlpllsbing business 1ruvcl ohjcctjves '"ill be rdmhur.scd by the 
Emplo~<r in acco~ "ith die PfU'isiOII> of this Anicle. 
Employees a;re c:lCpected to limit cXpensa to rtasombfe amounls.. .Exprnscs that gcnendly will be 
rcimbun~cd include the follo,.,ins: 

Mileaj;e 
Porl<iog 
Tolls 
l.odgins 

S<'<rion n.2 An employee lea•in; in the aftcmooo "ill be rcintbur$ed $15.00 mW<Imum for dl~~ncr 
tlutt night. Lod!Pn& acoommodariuos "ill be n:imbur.icd ot stale rares or rbc ~Mble gains r:lle. 
nnd only with the prior \\nttcn authonzotion oflhe di~or. ReceiptS are ""!uired. 

When on employee initiates travel in the momins or .tlcmoon prior to an ovemight stO)'. the 
employee "ill be reimbursed .. folio .. .., 

l.unch SIO.OO 
Dinner SIS.OO 

Wbcn on emplo)CC is on nn o'c;mlght st•y all day th"'<' meal> wilt he rcimbur<«< 11s fo lio'""' 

Brcal<fost 
l.unch 
Dinner 

S b OO 
s 10.00 
s 15.00 

Or a maximunt ofSJl .OO per d•Y· whiche\cr ts less. 

On 11>e dtl)' of return. an <mployec "ill be n:imbursod o; follows: 

llreol:fn.<t 
Lunch 
DiMcr 

$6.00 
SIO.OO 
no1\-rrimb...rS3blc 

An e-mployee on non .overnight tr3Vtl will bt rtimbun.cd as follows: 

Breokfust 
Lunch 
Dinner 

non·rtimbun;oble 
$10.00 
non-r<imhw531>1e 

lon<:h is subject Ln reimbursement (')r,ly whtn the employc-e tr'B\Iels ou1 of the Cuunty · 
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Ststion 3'2.3 Employees who a~ irwoi"'Cd in an accident while trQ\·din,¥ on busines~ must 
prompdy report the incilkntlo lhcir immc:di>te SUJ"""is<>r. Vehicle$ oY.nrd, le:lS<'d, or r<nted bv 
!be: Employer may not be used for por>onal usc witbc>m prior appro>ltl. -

Sed ion 32.4 Woen uavel is complct<d, employees should S\lbmil completed travel expense 
report$ wi<hin sixty (60) day$. Rc:ports should be 2tt0mpanicd by rt(ltip<.< for all individual 
ex~nse~. 

Sertinn 32.5 11te followin~ items MC not subjec-t to reimbursemcne 

n.. Emertainment 
b. L:tundry md dry cleonlng 
c. Room set\'ice c~"Q(an4room movies 
d. Expenses for spouse lr.l\tling wilh employ«: 

c. Tips for maids 
t: P.:rsomd telephone call~ 
a. Alcoholic tw:"·cragcs 
h Valet parking 

Srs(juo 32-~ Employee• "no ..... their \thicl<> r.,.- "Vtk-rdat<d «3-<M< .Jwll be reimbwsed ., 
$.44 per mile or 0< the rote au<hon.r;c:d by the Colwnbi.>n3 Count) Oo..-d ofCowny 
Cvmmil!<!.iom:r.~. '"hichn·cr is ate3ter. I he rott ~~ dTcc:tivc May I. 2008. Milca~e 
reimbursement and overtime. ifupphcubl<. sball be p:lid from the A~encyor the empiO)'O<'o 
home. whichc\'er is closer. 

S•'Siism 32.7 Employct.s ~t\nuld C4ll\lACIIhdr ~upcrvi.sor for guida.nce on~ u~i!.1NlCt ou 
(1f'QCC.~liNS n:lutcd IU trtwcl turMIMCmc:nts, txptn.~ rtpcut.~. rdmbursc:mc:nt for 11:>tcHic C:.'~ pt:nSC~. 
or nny other business tr.).V~II~utS. 

Abuse of th<: rcimbwsrnKO< of cxpen>es. including f:Wifying expen<e <q)Orl> w n:Ooet costs llOl 
ineumd by th< cmplo)ee. can be IIJUUfiCls for di.sciplirwy oc:<ion. up 10 md including lamination 
of emplo) mcnl. 

AKTIC! ,t; ~~ PERSOKAL L£6 VE 

J.:mployeen shall recei\-e rwenty four (24) hours per y= of personal lcavc. 

'l1t¢ usage of personal leave slusll nol niToet lhc sick leaw balanc<. Vti'S(Jnoll~ove may be taker\ 
in uno ( I) hnur increments. Except in cusc of~-. no lc;s than o 1Wenly·four (24) hour 
notice of the inten< to usc pcr.;onal I<-•'" $ball be provided. Vcrson>lle>ve mUSt be used in the 
""l<ndAr year in which it'" ..mcd. On l~mber I of exb yc;v, employees -..ho have nol 
utillzod the entire rwenty four (24) hours o( ~ lu\·~ may elect co ~vc: up •o lwmty rour 
(24) hOUN of <he mnaining hours con,·en<d 10 sicllea>·e. Empk>) .... m\111 noti!Y the personnel 
omc:er of their election DO bt~r than Dcec:mber 1 of t':atb )'C3f. PQ'SOOtllc:ave may not be C311"ied 
over 10 a wbsoquent cale.ndar )cat. 

llmployeos hired after JMuary I, 2013 sh>ll n:eei•-e "''""Y (20) hours ofpownalleave and may 
tlcct Ct)nversion for unused lea\'c: IJ1) to the twenty {20) hours a.'l ~~ forth above. 

New employees are no< eligible for pe""'rull<3\-c until they have completed • full calendar year 
or employment. 



N~ c:mplorees in ne.:.J of I""'" which doc:s ""' qualify as sick lta\'e during the f= year of 
employment shall bo grmtod up to two incidents of unpaid pen10nallcave. 

ARTICLE 34 UNIQ;\ LEA VF. 

S..tion J 4.1 Union officials and membe<s >hall be gr.mtod an•;uer,ate of two (2)doys pet 

calendar ye:n- without p;tY to 3t.ltnd Union functions, meetings or oonYention~. Such time shall 
be granted provided unc \Vtek advance notice is gh'm to the Employer. 

ARTICL£351JURATI01\ 

This Asreetncnl shall be eff~tivc opon ««Ution. and e><plre November 30, 20 I~. 

The Jl'llll<.< ngree 10 n:opcn the collect he bari:aining ·~• on or obout October 1, 2013 for 
the plltJlO'<$ of ncgoti:stinl: ""'& .. and health illSUr.ltlCt for the second and third >"""'of the 
agrccntent. 



ARTICL£. 36. EXECUTION 

Ss¢on 36.1 ll' WID-'ESS WHEREOF, lhe panies her<IO hS>·c co used tlris A!lr<:<U>entto be duly 
exe<:uted this_ d•yof 201 2. 

FOR THE U:"JON, AFSCME, OHIO 
CO\;i"CIL 8 AND LOC~L 3192 

FOR THF. UNION. A.FSCiME, OHIO 
COUNCIL 8 ~~D LOCAL 3191 

.-t,~,..-._ fJ. .. S 12-
Sutbtrin~ ~ttotiatina Tum Mtm tr 

FOR THE COLU~Uil .. :-<A CTY. 
DEPT. OF JOB A."o!D F~MILY 
SERVICES 

FOR TllE COLUMBIANA CTY. 
DEPT. Ofi JOB ~Nf) I' A MIL V 

SE~~ -~ JJ.(r:/tJ. 
EiiKo Dray Bar«:;bi.rettor 
Columbia.llll Cty. Dr pl. Job & Famll)• S.,rv. 

Columbiana err. Bd. Or Coruml<>iootn 

~1icblltl BaJitck., Commb,ioner 

tc A. Fi~hrl, Labor Counsel 
to Columbi••• County DHS 



30181 
60132 

30122 
30132 

APPENDIX A 

GroupS 

Quafif) Contn;~l Rn·M·Yrer 
Training omur 2 

Group 4 

EU~ibili!)' Rrfrrnl Sp« 2 
Social &n·iu \\'orku l 

Groupl 

JO 143 Cbild SuppoM Cast MaaagrriLtad 

30143 (,;bild SuppoM C JU< ~1antk<rl lnt<rfa« Work<r 

60181 Fbcal SpKiall!t 

30143 

1011~ 

10191 
30131 

10112 
31111 2 
lO I II 
311111 

Child Suppnrt Cast Monagtr 
Citrin I Spttlallsr J 
A<<tCitrk I 
Soda I Stt"•lco Worktr 1 

C roup I 

<.'l<riul Sp<c!JIH>t 2 
Unit S uppoM Worker 2 
Cltrif111 Sru ... dal'' ' I 
Unit SuppoM Worktr 1 

Emplu)= <M)' bump Jess senior em pin).,.. within th<ir """p pro,id<d the employe<: mea. the 
minimwn qualifocarions of that ~lion. If employ..,. cannot bump "ilhin their groop <>r in 
a<:cordancc with Ani<le 12. S«<loa 12.1. ~ may bump the lt'OSI senior employ«: in Group I, 



P"t Range 

l9 

z; 

16 

IIJ 

APPENDIX B tonL 

_D~;-finition of Pa)'· Ranges for Classifications 

Clas.sLrtfitlons 

QuBlity Conl.rol Rni~wn 
'l'rt~iniot omcer l 

Eli~bili\y Rcftrnll SP«ialbt Z 
Sc.><lal Stn'lct Worker 1 

r•u('al SP«i~lht 
<":hUd Support Ca.'t' Ma.n~ttrll.ad 

1av~l--lltor l 

At\,"QUat Cluk I 
(.Mid Support c~,t Ma.a.a.s;:cr 
Sod111 Servin Wor~n 1 
Clt<rit•l S~c,alkl J 

Unit $upport War~r l 
Cktlt:~ll Ss>«llllhl 2 

(.;krit'J•I Sprtiali; t 1 
l'nh Support Worker I 
M11U Ck.,.k ~tesstftctr 
'tt:l~ph()cle Opt_ntor 



App<nd iJ; 8 AFSCM t: Pay rat~ 

Probarioo Step 1 Strp ~ S"'P3 Sl<1>4 Steps 
January 1. 

2013 
3 8 11 .13 811.93 $ 12.'2,3 $12..53 $12.83 $13.23 
5 su.C).l $12.74 $13.04 S•3-:i4 $1:1.64 $14.04 

21> $1;.: 10 $]3.00 $1340 SJ3.8o l;t4.20 $14.00 
27 SCI 53 $~i43 $13.83 S14~4 S•4-6:i S•s.u:4 
.s s o:J.08 SIJ.98 S4.38 ~14·78 $J5.18 $.l!).!;8 
29 •3·1>~ S14.s3 S14.y8 $15.:18 $1$-7~ S 16 .1ij 
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L0NG£VITI' SCHEDI!I.£ 

Eff<tl ivc wilh the fitl<t full poy p<riod in ~lar<b 2002. all MSCME bargainin~ unit employ<os 
shall bo <ntitled to longevity pay., follow,.; 

Emp1oyee~ between~ - 12 )tarS ohcn-i« \\ill ~ontinuc: to I"C'()Ci\'t 1hcir eum:nt longe:vity. 

Emrlu>= wilh 13• )-.an of service who arc paid ~h) on th<effecti'c datet•fthe 
Agtct!mcnl shall ..:vntinue tv rccth'~ longe:vi&y pay. 

Yt:Al!.S At-19UN'I 
13 S.4S 
14 s.so 
IS s.ss 
I(, $.60 
17 S.6S 
18 $.70 

19 S.7S 

20 $.80 
21 s.ss 
22 S.90 
23 s.•1s 
24 SI.OO 




