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PREAMBLE

This Agreement is made by and between the Columbiana County Department of Job and Family

Services hereinafter known as the Emplover or Department. and Ohio Council §, AF SCME,
AFL-CIO, and Local 3192, hercinafter known gs the Union.

This Agreement has as its purpose the promotion of harmonious relations between the Emplover
and the Union and is to provide a fair and responsible method of enabling employees covered by
this Agreement to participate, through Union representation. in the establishment of the terms
and conditions of their emplovment

ARTICLE | - UNION RECOGNITION

Section 1.1 The Employer recognizes the Union s the sole and exclusive bargaining
representative for all employees of the Columbiana County DIFS, as described by the State
Employment Relations Boand (SERB) *Certification Pursuant to Request for Recognition”, Case

No. 94-REP-12-0284, 98-REP-06-0146. which is atisched as an Appendix to this Apreement,

Section 1,2 When a new classification is ereated, the Employer shall nevtily the Union and,
upon request, meet with the Union regarding bargaining unit status.

Should an impasse be reached concerning any dispute relutive 1o the inclusion or exclusion of
new classification the dispute shall be resalved us provided by Chapter 4117 of the Ohio Revised
Code.

Section 2,1 The Union recognizes that except as specifically limited or abrogated by the terms
and provisions of this Agreement, all rights to manage, dircct, or supervise the operations of the
Employer and all of the employees are vested solely and exclusively with the Employer undfor
his designated representatives,

Section 2.2 Mot by way of himitation of the following paragraph, but to only ilidicate_ the type of
muatters or rights which belong to and are inherent to the Employer, the Emplover retains the

right:

A To manage and direct its employees, including the nght 1o selecl, hire, promole, transler,
assigm, evaluate, layofl and recall, or to reprimand, suspend, discharge or discipline for
just cause; . . .

B. To promulgate and enforee employment rules and regolations and to otherwise exercise
the prerogatives of management; . _

C To manage and determine the location, Type and number of physical facilities, equipment,
programs and the work to be performed;



D. To determine the Department’s goals, objectives, programs and services, and 1o wiilize

personnel in a manner designed to effectively meet these purposes:
E. To determine the size, composition and dutics of the work force.
F To determine when a job vacancy exists, the standards of guality and performance to be
mainiained;
G 1o determine the necessity to schedule overtime and the amount required therenf,
[ Te maintain the security of records and other pertinent information:

|

I To determine the overall budget;

i To maintam and improve the cfficiency and effectiveness ol the Emplover's operation:
and,

K. To determine the making of technological changes.

Section 2.3 In addition, the Union agrees that all of the functions, rdghts. powers,
responsibilitics, and authority of the Emplover in regard 1o the operation of its work and business
and the direction ot its work force which the Employer has not specifically abridged. deleted,
granledd or modificd by the express and specific written provisions of this Agreement are, and
shall remain, exclusively those of the Employer and shall not be subject to the gricvance
procedure,

getion 3.1 The Employer and the Union agree that they shall not discriminate ugainst any
employee on the basis of age, gender, sexual orientation, color, creed. national origin, political
aftiliation, religion, marital status, disability or union activity

Section 3.2 The Employer and the Union agree that they shall nou diseriminate against,
interfere, restrain or coerce any cmployee because of membership in the Union or because an
employee holds Union office, or shall they interfere with an employee™s right 10 become
member of the Union or non-member.

Section 3.3  The Employer and the Union agree that employees shall not suffer sexual
harassment in the workplace, The Union can submit such a complaint directly wo the last step of
the grievance procedure.

Section 3.4 ADA Complisnce  The Union and the Employer agree this contract will comply
with the Americans with Disabilities Act (ADA). If an employee with a bona fide disabality
under the ADA makes a request for a reasonable accommodation under the Act, the employee
has the right 1o Union representation during the process to identify the accommaodation,

The Employer will notify the Union in advance of any reasonable accommodation il_pmpnﬁﬂ to
make. I the Union wishes to discuss the proposed accommodation, it will make wnitten reguest
of the Emplover for a meeting to discuss the matter within five (3) working days of the receipt of
the notice and the partics will meet before any accommodation is made,
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Section 3.5  All references to emplovess in this Agreement designate both sexes, and wherever
the female pender is used it shall be construed to include both male and female employees,

ARTICLE 4 -UNTON RIGHTS AND REPRESENTATION

Section 4.1 Non-employee representatives of the Union shall have the night 1o enter the
facilities of the Employer and visit with the employvees covered by this Agreement for the
purpese of attending labor-management meelings, investigating and processing grievances in
aceordance with the Grievanee Procedure contained in this Agreement and any other official
business, Union representatives shall notify the Dircclor of the Agency or her designee upon
entering the premises. These visitations shall not interfere with the operations of the Department.

ection 4.2  The Employer recognizes the nght of the Union to sclect local umon officers.
stewards or alternate stewards wo represent the employees in grnievances ansing under the Agreement,
‘The Union shall notify the Employer of the names of the individuals holding these positions and
indicate their respective duties. A Union representative shall be assigned 10 each division, These
Union officers, stewards and altermate stewards shall be allowed reasonuble time for the purpose of
investigating grievances in accordance with the grievance procedure,

Section 4.3  Necessary cmployees, stewards and other appropriate officers of the Union
may attend all grievance meetings as contained in the grievance procedure without loss of pay or
benefit.

ection 4. In the event a grievance is processed 1o urbitration, necessary employees,
stewards, the Union president and all employee witnesses will be permitted 10 attend the hearing
in neccordance with the grievance/arbitration procedure.

Section 4.5  Within time limits set forth in the grievance procedure, meetings shall be held at:
times mutually convenient and acceptable w the Employer and the Union,

Section 4 The Emplover ugrees to provide a bulletin board and space for placing the bulletin
hoard, for use by the Linion only, at a designated location in the Agency mutually agreed to by
the parties.

It is understood that no material may be posted on this bulletin board that contains derogatory
attacks on the sdministration, personal attacks on any emplovee, attacks on any employee
organization or any comments concerning a candidate for public oflice. 1 pon request,
inappropriate materials shall be removed by the Union within twenty-four (24) hours,

Section 4.7 A Union steward or officer will be permitied 1o meet with new emplovees for ﬁl’b.?en
minutes during the orientation process or some time during their first week ol'employment, A Union
steward or officer may meet with an emplovee for thirty minutes beforc and ten {10} minutes after
the emplovee’ s disciplinary mesting.
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ARTICLE S - DUES DEDL CTIONS/FAIR SHARE FEE

Section 5.1 The Employer shall deduct regular union ducs, initistion fees and assessments from
the pay of employees in the bargmning umit. upon recaipt from the Union of individual written
authonzation cards voluntarily signed by cmplovess.

Section 5.2  Deductions will be made from the pay of all bargaining unil members. who have
suthorized the deduction, eéach pay period. The Employer shall be relieved from making such
individual deductions upen (a) termination of employment, (b) transfer 1o a job other than one
covered by the bargaining unit, (¢) layofT from work, (d) an unpaid leave of absence, or (¢)
revocation of the check-ofT authorization in accordance with its terms or the lerms of this agreement.
The Employer shall not be obligated to make ducs, fees or assessment deductions from any
employee who, during any dues month involved, shall have failed 10 reccive sufficicnt wages w
cqual the dues. fees and assessment deduction.

Section 5.3  All bargmining unit employees who do not become members in good standing of the
Union are reguired 1o pay a fair share fee w the Union. as a condition of employment. This condition
is effective sixty-onc (61 ) Jays from the employee” s date ol hire, or the date this agreement is signed
by the parties. whichever is later,

The fair share fee amount will be certified w the Emplover by the Union. The deductions of the fair
shure fee from any camings of the employee are automatic and do not require a written authoriztion
for payroll deduction.

The deduction of fair share foes will not be made until the Emplover receives writien notice 1o begin
deductions from the Controller of Ohio Council 8.

Payment to the Union of fair share fees deducted will be made according 1o the same provisions of
the Agreement that govern the payment to the Union of the regular dues deductions.

The payment will be accompanicd by an alphabetical list of the name, sociul security number and
current address of those employees for whom a deduction was musde and the amount of the
deduction, This list must be separate from the list of employees who had union dues deducted.

4 The Union shall notify the Employer as to the amount of regular Union dues and the
umount of fair share fee to be deducted.



Section 5.5 Al Union dues and fair share foe deductions will be transmitied 1o the Union no later
than the lificenth (15™) day following the end of the pay period in which deductions arc made, These
deductions shall be forwarded to the Controller of AFSCME Ohio Council 8. 6800 North High
Street, Worthington, Ohio 43085-2512.

Section 5.6  Two lists will accompany each remittance of checkoll monies,

(13  Analphabetical list of the name, social security numberand current address of emplovees for
whom a deduction was made and the amount of the deduction.

{2)  An alphabetical list of the name, social security number and current address of employees
who were dropped from the previous checkoff list and the reason each was dropped.

These lists are in addition o and separate from the fair share foe list as outlined in Section 5.3 above,

Section 5.7  Once funds are remitted to the Union, their disposition shall be the sole responsibility
of the Union, and the Union agrees that it will indemnify and hold the Emplover harmless from all
claims, netions or proceedings by any employee ansing [rom the deductions made by the Employer
pursuant to this Article, Alleged errors in the payment of dues or fees must be made within ninety
{90} culendar days of the receipt by the Union of the monthly dues and fair share deductions.

ARTICLE 6 - NO STRIKE/NO LOCKOLT

Section 6.1 The parties to this Agreement recognize that the procedures sct forth herein shall
serve as a means for the peacelul resolution of all disputes which may arise during the term ol
this Agreement. Therefore, for the hile of this Agreement, the parties agree to the following:

A, That neither the Emplover nor its officers or representutives will authorize, instigaie,
cause and/or condone any lockout of bargaining unit members,

H. That neither the Union nor its authorized officers or representatives will nuthorize,
instigate, cause and'or condone any strike, work stoppage or concerted " sick™ leave hy
bargaining unit members.

The Union shall actively discourage any violation of this Anticle and O.R.C. 4117.

ARTICLE 7 - PROBATIONARY PERIOD

Seetion 7.0 All new employees hired within pay ranges 3 and 5 of the wage scale shall serve o
probationary period of 180 days, all new employees hired afler the execution of this contraei
within pay ranges 26 through 29 of the wage scale shall serve @ probationury period of 270 days.
All newly hired emplovees will receive probationary pay increases to Sep | of the wage scale
after 180 days. The new hirc probationary period shall begin on the first day for which the
emplovee reccives compensation from the Employer. Newly hired probutionary employees may
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join the Union and file grievances: however, no grievance may be filed conceming the discipline
of newly hired probationary employees.

All employees who are promoted shall scrve a probationary period of 120 days. Emplovees who
|laterally transfer outside of their classification will serve a 90-day probaticnary period.

Employees serving a probationary penod shall be prohibited from bidding on another position,

Section 7.2  During the probationary period the Employer shall complete a performance
evaluation at the mid point and at the end of the probationary period Probationary and annual

evaluations shall not be subject to the grievance procedure. The Emplover shall make every
reasonable effort to complete performance evaluations in a timely manner,

Section 7.3 A newly hired probationary employee shall have no scniority right until
completion of the probationary penod. at which time the emplovee will be credited with seniority
from the original date of hire. At any time during or al the end of the probationary period, the
Employer shall have the right to discipline or terminate the probationary emplovee and such
termination shall not be subject to appeal through the grievance procedure of this Agreement or
ta the State Personnel Board of Review

Section 7.4  The Employer may demote a promoted employee during his probationary period,
If such a demotion occurs, the employee shall have the right 10 return 1o the sume or similar
position he held prior W the promotion. The decision to demolte a probationary employee shall
nat be subject to appeal through the grievance procedure of this Agreement or 10 the State
Personnel Board of Review.

Section 7.5  Belore demotions occur the employee shall be given a probationary period of not
less than 60 days. I during this period the emploves voluntarily agrees 1o a demotion, the
demotion will not be considered discipline. Demotions may only be used for job performunce.

Section 1.6 For purposes ol this Article, any sick leave used during the probationary period in
excess of twenty-four (24) hours shall extend the probationary period by an equivalent period. Any
employee who has lost work lime due w injury, personal leave, vacation leave or an unpaid leave of
ahsence of more than four (4) ¢consecutive days, shall have their probationary period extended by the
length of time lost. Said extension shall be computed on a day for day basis,

Nothing in this Section shall be interpreted as prohibiting employees serving in a promotional
probationary period from using aceumulated but unused vacation leave consistent with the
operational needs of the Employer,

Section 7.7 'I'he probationary perind set forth in this Article may be extended by mutual
apreement of the Emplover, the Union and the employes.

ARTICLE 8§ - GRIEVANCE PROCEDURE

Section 8.1 It is mutually understood that the promp! presentation, answering and adjustment
of grievances is desirable to promoting sound relations between the Union and the Employer. A
grievance, for the purposes of this Agrecment is delined as a dispute or difference berween the
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Emplover and the Linion or the Emplover and an emplovee, regarding the interpretation,
application or compliance relative to any provision of this Agreement. Every employee and the
Union shall have the right to present a grievance in sccordance with the procedures provided
herzin, free from any interference, coercion, restraint, discrimination or reprisal.

dection B.2  Union stewards shall be allowed reasonable time during working hours to
investigate and process gnevances. Stowarnds, grievants and/or witnesses shall suller no loss of
pay as a result of such investigation or processing. All employees involved in the gricvance

process shall request permission from their immediate supervisor before leaving the worksite in
the following manner:

When an employes believes he/she has a grievance, they will usk their immediate supervisor w
call their Union Steward, The supervisor will notify the Steward of the emplovee’ s request ns
s00n as possible. In no event shall the supervisor fail  notify the Steward within twenty-four
{24) hours of the request. No request shall be unreasonably denied. The supervisor ol the
grievant and Steward will arrange a lime the employée can meet with the Steward. Prior to
leaving their work site, the Steward will fill out a union leave form and submit it 1o their
supervisor with the appropriate date and time. After the emplovee and Steward have finished
meeting, the Steward will retum to his work area and add the return time on the leave [orm so
there is an official record of the amount of time cach Steward spends on grievances.

No official of the Union shall interfere or distup! the normal work dutics of other cmplovees. The
Union shall not eonduct union business during working hours except to the extent authorized by this
Agreement, The Union shall cease unauthorized union sctivities immediately upon the request of the
supervisor of the arca where the activity is actually occuming.

Section 8.3  Except at Step |, ull gnevances should include: the name and position ol the
grievant, the identity of the provisions of this Agreement involved in the gnevance, the time and
place where the alleged events or conditions giving nisc lo the gnevance ok place; the identity
of the party responsible for causing the said grievance. if known to the gricvant: and, a gencral
statement of the redress soughl by the gnevant.

Section 8.4 It is the mutual desire of the Employer and the Union to provide for the prompt
adjustment of grievances. Every responsible effort wall be made 1o resolve a gricvance at the
carliest possible step. In furtherance of the objective the following procedure for the processing
of grievances shall be followed:

Step 1 Should an emplovee have a complaint it will be brought, verhally, 1o the attention of
the immediate supervisor within ten (10) working davs of the ume the employee should have
knowledge of the event giving rise to the complaint. The supervisor shall discuss the complain
with the employee and the Union end within two (2) working days of that discussion respond in
wriling to the complaint. If the employee or the Union is not satisfied with the response, they

r



may, within five (3) working days appeal this answer 1o Step 2 of the procedure.

Step 2 I the gmevan! or the Union is unsatislied with the response at Step 1 of this procedure,
the grievance shall be reduced to writing and submitiad w the administrator of the division
within five (3) working davs of the receipt of the Step 1 response. The adminisicator shall
schedule a hearing with the grievant, the Union Representative and witnesses within {ive (3)
working days of receipt of the appeal. The administrator shall have five {3) working davs afler
the hearing to submit a written response to the unzon.

Step 3  [If the grievant or the Unton 1s unsatisficd with the response at Step 2 of this procedure,
the grievance shall be reduced to writing and submitted to Director of the Agency o her
designce. within Live (5) working days ol the receipl of the Siep 2 response. The Director or her
designee will schedule a hearing with the gricvant, Union representative and witnesses within
five {3) working days of receipt of the appeal. The Director or desipnee will have five (5)
working days after the hearing to submit a written responsc 10 the Union.,

Stepd The Union or the employer may imtiate mediation of a gricvance by giving written
notice to the other party within seven (7) days of the receipt of the Step 3 decision. 1pon receipl
of written notice pursuant to this Step, the time limits for the grievance procedure shull be
suspended until (1) mediation is concluded; or (2) either party rejects or rescinds, in writing, ils
participation in mediation, whichever occurs first.

Step 5 Arbitrution 1 the grievance is not satisfactorily adjusted in Step 3, the Union may
nppeal the grievance in the following manner:

A, Within thirty (30) working days of the receipt of the Step 3 answer, the Union will notify
the Director, in writing, of the Union's intent 10 arbitrate the grievance.

B, Within live (3) working days of the notification, the Union shall request a list of seven {7)
arbitrators from the Federal Mediation and Conciliation Service (FMCS). Upon receipt
of this list. the parties will meet within seven (7) calendar days 1o select an arbitmitor,

The Arbitrator to hear the case will be selected by using the “aliernate strike™ method of
selection. The Union shall first strike any unacceptable name from the list. and then the
Employer shall strike and the process will continue until one name remains and that name
will be selected to hear the dispute. Each party shall have the abilily to reject one (1) list
in its entirety. In this event the Union shall, within five (5} working days of the rejection,
request an alternate list from the FMCS. In no case will more than three (3] lists be
requested unless the third list is rejected by both parfies.

i T'he arbitration step of the gricvance procedure shall be conducted pursuant to the rules
and procedures of the Federal Mediation and Conciliation Service. The Arbitrator’s
decision will be issued in writing not more than thirty (30) days from the close of oral
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arguments or the filing of briefs, unless the time period is mumally extended by the
parties. All decisions of the Arbitrator shall be final and binding upon the Union, the
Emplover and ity emplovees. The fees und expenses ol the Arbitrutor shall be bome
equally by the Employer and the Union.

Agprieved emplovecs, stewands, union representalives and necessary wilnesses shall nol suller
loss of anv regular wage or benefit for ime off the Job while altending an arbitration procecding.

All decisions of the Arbitrator, all pre-arbitration seltlemenis, reached between the Employer and
the Union and all grievance answers not appealed shall be final, conclusive and binding on the
Employer. the Union and the employees. A grievance may be withdrawn by the Union at any
time during the grievance procedure and that such withdrawal shall be withoul precedent or
prejudice to any decisions of the pantics as they relate to that gnevance or any further grievances.

Section 8.5 The Union retains the right to modify or amend a grievance at any step of the
grievance procedure, The modification shall not substantively alter the grievance. Any such
modilication or amendment shall be submitted in writing to the Employer.

Scction 8.6 All employces arc entitled to have union representation st all steps of the
grievance procedure und no union representative, wilness, nor grievan! shall suller any loss of
regulur wages or benefits while attending a hearing or investigating or processing a grievance
during normally scheduled work hours,

Section 8.7 A policy grievance which affects a substantial number of emplovees may be
submitted directly to Step 2 of the gricvance procedure.

Section 8.8  The time limits set lorth in this gnevance procedure (Article 8 und 9 inelusive)
shall, unless extended by mutual written agreement of the Emplover and the Union, be binding
upon both parties, If the Employer luls o timely respond under the terms of the grievance
procedure, the grievance shall be automatically advanced to the next step, If the Union fails to
advance or appeal a grievance within the time frames outlined in this procedure, the grievance
ghall be considered resolved based upon the last written answer of the Employver at the step the
HNSWET Was given,

Section 8.9  The Union agrecs to indemnify and hold the Employer harmless apainst all
claims, demands, suits or other forms of liahility that may anise out of 4 delermination that the
Linion failed to fairly represent a member of the bargaining unit under the pravision of the
grievance and arbitration procedure.
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Section 9.1 The arbitrator shall have no power or authority to add 10, subtrac ‘
manm;i‘. alter the specific terms of this Agreement or 1o mﬂkcqr any award 5 requ.i::mm S
commission of any act prohibited by law or 1o make any e

vinlalesu.nynl'ﬂmtmmamlmﬂiﬁmuufuﬁsﬂ any uward that itself is contrary to law or

w The arbitrator has the authority to determine if a grievance is subject 1o this
arbitration procedure. [f ¢ither party contests the arbitrability of a grievance, this issuc will be
placed first before the arbitrtor.

Section 9.3 It is agreed thut the calling of witnesscs shall not unreasonably interferc with the
operations of the Department,

Section 9.4 The Unlon ugrees o indemnify and hold the Employer harmless ugninst all clai

q;:lnjm}:ju:u or other forms of liahility that may arise out of u determination 1EE:tmﬂ1: Lnion S
iled to fairly represent a member of the bargaining unit under the isions of the gri

and arbitration procedure. i e
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Section 10.1  Sick leave shall be defined as an absence with pay necessitoied by: (1) illness or
injury to the employee; (2) exposure by the emplovee to contugious diseuse communicable to
other employees, (3) serious illness, pregnancy, injury, or death in the employvee’s immedine
family where the employee's presence is reasonubly necessary; or (4) medical, dental and optical
examinations or treatments of an employec or member of his immediate family where the
employee's présence is noccssary; and (5) pregnancy and‘or childbirth and other conditions
related thereto, [ an employee fails w comply with the provisions of this Article, hisher sick
leave application shall be denied and hefshe shall not be paid for the absence,

Any time a doctor is visited and the time away from the workplace exceeds 1wo (2) hours
excluding the related 30 minutes when lunch is anached, verification of the visit must be
submitted with a sick leave request form before such sick leave request shall be paid. The
Emplayer may question the validity of sick leave requests or usage. New hire probationary
employees shall be required to provide written verification of all incidents of sick leave usage
during their probationary period.

If an employee fails to submit adequate proof of illness or injury or in the cvent such proofas is
submitted or upon the request of medical examination, the Direclor finds there is not satisfaciory
evidence of [llness or injury sufficient to justify the employvece’s absence, such leave may be
considered unauthorized leave and shall be without pay. Any investigation of allegations of sick
leave abuse must be based on reasonable suspicion.

Section 102 Al full-time emplovees shall eam sick leave st the rate of 4.0 hours for cach
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completed bi-weekly pay period and may accumulate such sick leave without limit, An
employec who transfers from another Columbiana County agency 1o the DHS shall retain any
sick leave halance.

Section 10.3 Sick leave may be usad in segmenis of not less than one-guarter (1/4) hours,
Employees shall not use sick Ieave to cover tardiness. Sick leave pavment may not exceed the
normal scheduled workday or workweek.

Section 10.4 The Employer. with reasonable cause, may roquire an employee 1o [urnish a
satisfactory written, signed doctor’s statement to justify use of sick leave. An emplovee who has
been absent from work for three {3) or more consecutive work days, duc to personal illness or
injury, will be required to submit @ medical provider statcrent of the illness or injury, Any
ahuse or patterned use of sick leave shall be just and sufficient cause for disciplinury action. The
Employer must investigate any suspected abuse or misuse of sick leave, prior to issuing
disciplinary action, The Emplover shall not abuse this right.

Employees shall report off from work for sick leave purposes in accordance with Department
rules when able, 1f an employee is physically unable to report off work, then an emplovee's
family member may call in for the employee in accondance with Department rules, 1['un
employee’s family member calls in for an employee, the emplovee shall contact his supervisor
within a reasonuble period therealier undfor the Employer may contact the emplovee,

Section 10.5  An employee’s immediate family as referred to herein, shall inelude his spouse,
mather, father, step-parent, child, stepchild, brother, sister, mother-in-law, father-in-low,
doughter-in-law, son-in-law, grandparents, grandchild, a legal guardian or other person who
stands in place of u purent (loco parentis). Aunts and uncles are considered immediate family
only when they reside in the home of the employee. Sick leave may be used 10 transpor
immediate family members 10 a medical appointment if the presence ol the employee is required
for medical reasons, the Department may require a physician's ceniificate o the effect thul the
presence of the employee is necessary o care for the ill person.

Section 10.6 Employees hired afier March 1, 1999, who retire with ten (10} or more years of
service shall be paid for one-fourth (1/4) of their accumulated, unused sick leave up 1o 960 hours.
The maximum payment will be 240 hours.

Emplovees hired prior o March 1, 1999 who retire with more than twenty (20) vears of service
receive 100% of 960 hours. Employees who retire with 10-19 years of service receive 75% ol up
to 960 hours with a maximum payout of 720 hours.

Section 10.7 Bereavement Leave Full-ime bargaining unil emplovees shall be granted
bereavement leave of theee (3) days in the event of a death in the immediate family. Such ]f:aw:
shall be granted in direct conjunction with cither the date of death or the scheduling of services.
Definition of immediate family for the purpose of this Section shall be the same as defined in
Section 10.5. A two (2) day leave shall be granted in the case of the death of 2 son-ln-law or



daughter-in-law. Such bereavement leave shall be granted to an emplovee with pay at the
employee's regular straight time rate of pay and shall not have effect upon the employvee's
accumulated sick leave. Additional leave may be waken and deducted from sick leave, not to
exceed two (2) days. if necessary,

Section 10.8  Time off for a serious health condition within the meaning of the Family Medical
Leave Act shall be designated as family medical leave afler the emplover has been on sick leave
due to the same or related condition for twenty (20) workdays. For emplovees with less than
twenty (20) days of sick leave, family medical leave shall commence after the sick leave is
exhausted.

When an employee has an insufficient amount of sick leave, or has exhausted their sick leave
balunce, due to an FMLA gualifying condition and has returned 1o active pay status, they may use
accumulated vacation leave for documented sick leave occurrences. Any accumulated sick leave
will be used prior to using vacation leave. Appropriate documentation must be received prior 1o
the employee being compensated.

Section 109  As un incentive to employoes 1o not use sick lcave, employees who maintain
altendance, excluding FMLA, vacation, personal leave and compensatory time, of ot Jeast 99% ar

quasters (MOL daled 09-08-09) Tn addition, employees who maintain attendance of at least 99% for

u calendar veur, excluding FMLA leave, vacation, personal leave and compematory time, und having

o sick leave balance of mi least 160 hours will be given the option of converting up 1o twenty-lour

(24) hours of sick leave t vacation leave. Emplovess-who-eleoi-io-vonvert-sush-len
the-aanverted-haave~ MOLU dated 09.08.09)

Parties agree o meet on or aboul May 17 1o discuss the feasibility of implementing the cush ot
provisions of the section,

ARTICLE 11 - MEDICAL EXAMINATIONS

Section 11,1 The Employer may requine an employee 1o take an examination. conducted by a
licensed medical practitioner, to determine the craployee’s physical or mental capability to
perlonm the material and substantial duties of the employce’s classificstion, If found not able to
perform the material and substantial dutics, the emplovee may request available sick leave,
vacation leave and disahility lcave with the right 1o returmn within two {2) vears. The cost of such
examination shall be paid by the County. If the employee disagrees with the determination he
may be examined by a medical peactitioner of his choicce at his expense. I the two reports
conflict a third opinion shall be rendered by a neutral party chosen by the Employer and the
employee, which decision shall be final and binding. The ncutral party”s cost shall be bome
cqually by the Employer and the employce.

Refisal of an employee to submil 1o an examination will be considered as
insubardination and shall be grounds for discipline which may include dismissal.
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Section 11.3  If an employee after examination is found to be unable to perform the material
and substantial duties of his position, the emplovee may utilize accumulated unused sick leave or
other leave benefits (including but not limited 1o worker's compensation. if eligible)

Section 11.4 FMemﬂuyﬂMﬁuﬁmﬁﬂnlh?tsm.:snrreﬁ.tsﬁiumqueﬂp&idurunpuid
lcave, the Employer may place the employee on unpaid disability separalion. Such scparation
shall continue for a period of two (2) yeurs unless the employes is cenified as being ablc to return
to work by a physician. Il"lhcmphﬂeismtuhhmr:hmmumt'tgrﬂ-.cmdufﬂmwum
;wpeﬁﬂihmﬂrﬂmllhdmﬂpcmm}-umwdﬁmnmph}mwﬂmu
Enqﬂn}tr.ThEmpInrwshuhnwﬂtﬁ;htmhawlh:ﬂuphywnmminnlmithism

Section 11,5 Any cost for cxaminations required by the Employer shall be paid by the
Employer. Employees shall have the right 1o submit examination reports to the Employer which
would respond 1o the questions of an employee’s ability 1 perform the material and substantial
dutics of his position.

ARTICLE 12 - LAYOFF AND RECALL

Section 12.1 Notice of Reduction  The Fmployer may layofl bargaining unit members
and/or ubulish positions due 1o a lack of work, luck of funds or reorganization. The Employer
will notily the Union and all affected bargaining unit employees at least fourteen (14) calendar
days in advance of its intent to reduce the work force, and will. at the time of notice. provide the
Union with a current, updated seniority list. The Employer shall have the exclusive authority to
determine the classitication(s) for layo(T,

S¢ction 12,2 Order of Lavoll  Whenever a reduction in the work foree occurs the
following sequential order of reduction will be implemented:

A Volunteers in the classifications from which the layoffs will oceur.

B. All of the Employer’s casual, interminent and wmporiury emplovees. Then all new hire
probationary and part-time employees in the classification from which the luvolT occurs
shall, in that order, be terminated or laid off as the case may be,

L. Thercafter, any additional pecessary reduction in the work force shall be made in the
inverse order of seniority for the remaining employees in the classification(s) selected for
layofT.

Section 12.3 Bumping Rights An employee with bargaining unit seniority wha is displaced
from his classification by a reduction in the work force may exercise his senjority to bump the
employee with the least senjority within the bargaining unit in the following order: (1) the
classification of layolT: (2) in the next lower classification as set forth in Appendix A if the
emplovee meets the qualifications for the position: and then (3) to a classification previously held
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if the employce meets the qualifications for the classification. In the event two emplovees have

an equal l.mmlml:nfm"iu. cither in-a layofY or displaccment situation. the tie shall be broken in
accordance with Article 15.

Any employee displaced from his classification under procedures st forth in this Article may
elect to ke a direct layoff rather than cxercise his bumping rights. Such election shall be made
al the time the layofT occurs and shall be final,

Emplayees shall give notice of intent to exervise their bumping rights within live (5) work dayy
after receipt of a displacement notice. Failure to exercise bumping rights within this periond will
cause forfeiture of an employee’s bumping rights and result in layofT,

A non-bargaining unit employee who has no AFSCME seniority left pursuant to Article 15
(Seniority), Section 15.7 shall only have the right to bump into this bargaining unit provided
there is u vacant position. This is in effect for layofls. job abolishments and demotions.

Section 124 The Employer and the Union shall meet 1o discuss potential lavoffs prior to the
layoff notice being sent 10 any employees. The Employer shall provide the Union with copies of
the layoll notices.

Section 12.5 Recall Rights Employoes displaced from their classification through s
reduction in work force shall be recalled or retumed 10 vacancies within the harguining unil
which (1) therealler occur in their classification in the order of their senionty (most classification
senior recalled first), or (2) thereafter occur in other similarly or lower-rated classification as set
forth in Appendix B within the group for which the recalled employee is qualified w perform the
work in order of their seniority (most senior recalled first).

Emplovees shall retain recall rights for a period of eighteen (18) calendar months from the
effective date of their layolT or displacement.

Section 12,6 Recall Notice Wrilien notice of recall from luyoff shall be sent to the
employee's last known address by the Employer, by centified mail, revurn receipt requested.
Failure of an employee 1o contact the Employer within seven (7) calendar days after receipt of
recall notice shall constitute a forfeiture of an employee™s nght 10 recall. Employees shall be
respansible for keeping the Employer notified of their current address, 1f an employee Tails to
notify the Department of a change in their address, the employee waives his right 1o recall.

Section 12,7 Severance Pav  Employees displaced by a work force reduction shall be entitled,
on their undutenfmph}'M.MHﬂnmmﬂthﬂmmpmwﬂed by this
Agreement which is due to such employces.

Section 12.8 The parties agree that the Union may challenge layolTs through the

sevance/arbiration procedure contained in this Agrecment and that the Ohio Deparmment of
Administrative Services and the State Personnel Board of Review have no jurisdiction over
matters concerning the lavo(T of bargaining unit members.
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outlined in Section 2 below. Employecs who attend labor/management ings during thei
regular work hmu:ﬂnlln:?t hsemm#umm'ﬁtﬁmwuinmhmﬁngs. Atendance
at labor-management meetings shall in oo way impact eligibility for overtime.

Section 13.2  The parties shall prepare and exchange written agendas of specific

discussed ut least three (3) working days in advance of the scheduled mm:lianT1 Al lhTa:;cmﬁzl:e
:h-:: U_n[nn shall notify the Employer of the names of those individuals whe will be in attendunce.
Il neither party has a prepared agenda, the mecting shall be waived for that month, Only items
on the agenda will be discussed. The parties shall consider alternaiely the conseeutively placed
items from both lists. Minutes will be prepared and disseminated. ’

The purpose of such meeting shall be to:
A, Discuss the administration of this Agreement;
B Disscminate general information of interest w the parties;

i Discuss grievances which have not yet boen processed beyond siep three of the gricvance
procedure;

D, Giive the Union representative the opportunity o share the view of their members andfor
suggestions on subjects of interest to their members;

E. Discuss ways 1o improve efficiency and work performance;
Consider and discuss health and safety manters;

(i, Notify the Union of any operational or policy changes which affect bargaining unit
members at least two weeks before changes occur.

Section 13.3  Labor Management meetings are nol intended 10 be used as negotialion scssions
or s & basis to alter or amend the basic Agreement.

Section 14.1 Employees may only be disciplined for just cause. When the Employer takes
disciplinary action, it shall take into account the nature of the violation, the employee™s work
record and past performance, past disciplinary actions, the severity of the incident and other
appropriate considéerations. Anviime the cmployer intends to take disciplinary action, such
discipline will be taken prompily and within a reasonable timeframe of becoming aware of the
infraction,
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Section 14.2 Whenever the Employver determines thal an employes muy be suspended, lerminated
or demoted; a pre-disciplinary conference shall be scheduled prior to any disciplinary aclion being
taken. Pre-disciplinary conferences will be scheduled dunng regular business hours of the Employer
and notice of the hearing shall be provided 1o the Union and the employes not less than forly-eight
(48) hours in advance. No employee shall suffer loss of regular pay or benefits while attending such
conferences,

Section 14.3 Pre-disciplinary confercnces will be conducted by a neulral Supervisor, from those
supervisors not dircetly in a line of the employee.

Section 14.4 Not less than forty-eight (48) hours prior to the scheduled starting time of the
conference, the Employer will provide to the emplovee awritten outline of the charges which may be
the basis for disciplinary action. The cmployee must choose 1o: 1) appear ol the conference Lo
present an oral or written statement in his or her defense: 2) appear at the conference and have a
chosen representative present an oral or written statement; or 3) waive in writing, the opportunity to
have a pre-disciplinary conference,

Sectivn 14.5 At the pre-disciplinary conference, the neutral supervisor will ask the employee or
histher representative o respond the allegation(s) of misconduct which were outlined to the
emplovee,

Section 14.6 At the conference the employee may present any witness statements or documents
which explain whether or not the alleged conduct occurred. Upon request, the employee muy be
tepresented by u Union Steward and/or Officer at the pre-disciplinary conlerence,

Section 14.7  Wilhin ten (10) days following such hearing. » writlen report will be prepared by the
neutral supervisor coneluding only as to whether or not the alleged conduet occurred and il discipline
is or is not warranted in the case. Copies of the report shall immediately be provided 1o the Director,
the Employee, and the Union. The Director will then decide what discipline, it any, is appropriate,

Section 14.8 In the event of suspension, discharge or demation, the employee has a right to have
his Steward and/or one other union representative present, who shall receive paid time of7 for that
purpose, and upon request, the employee shall be permined 10 discuss his suspension or discharge
with the representative in an area made available by the Employer before he is required to leave the
premises,

An employee who is suspended or discharged shall be given writlen notice, witha copy to the Union,
stating the reason for the disciplinary action. The Employer shall not discipling or discharge an
emplovee except [or just and proper causc.

Disciplinary action shall be corrective. progressive, and uniform in nature and shall not be applied in
an arbitrary manner.

A Orul Reprimand: Emplovees shall be informed in advance of a mecting or conference with

a supervisor for the purpose of disvipline and the employes may have their Union Steward or
Officer artend with them il they so desire.

B. Written Reprimand: Fmployees shall be informed in advance of a meeting or conlerence
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with a supervisor for the purpose of discipline and the employee may have their Union
Steward or Officer attend with them if they so desire. The reason for reprimand shall be
provided in writing and a copy of the reprimand provided to the disciplined employec, a copy
placed in the cmployee’ s personnel file, and with the consent of the aflected cmployee, a
copy to the Union President.

C.  Suspension: Notice of suspension will be given in writing, swting the reasons for the
suspension. and a pre-disciplinary hearing will be provided as outlined in Article 13 above,
prior to any disciplinary action,

D, Termination: Notive will be given in wriling. stating the reasons for the términation, and a
pre-disciplinary hearing will be provided as ouilined in Anicle 13 above, prior to any
disciplinery action.

Section 14.9 Any disciplinary action taken against an cmployee shall be appealable directly w the
Dircctor’s step of the grievance procedure.

Section 14.10  Should the alleged offense be of such a serious nature as 1o warrant the immediate
removal of an employee from the Emplover's premises, the emplovee will be placed on
udministrative leave with pay until such time us a pre-disciplinary conference can be held and unil
nny diseipline is decided. This employee shall be given time and appropriote spuce with his'her
union representative before leaving the premises.

Section 14.11  Reprimands and disciplinary sctions taken by the Employer against any employee
shall be placed in the employee’s personncl file. Any written material associsted with the
disciplinary action shall cease to have any force or effect providing there is no intervening discipline
in mccordance with the lollowing schedule:

Oral Reprimands 12 months
Written Reprimands 12 months
Demotions 18 months
Suspension (1-3 days) 24 months

Suspension (more than 3 days) 2 years (24 months)
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ARTICLE 15 - SENIORITY

Section 15.1 On the effecuve date of this Agreement all present emplovees will be credited
with their present seniority. Present senioniy shall be defined in the following manner: All
emplovees of the CCDIFS as of the elTective date of this contract shall retain all service time as
has been calculated by the Emplover for economic benefits. Date of hire with the CCDJES or the
Columbiana County Domestic Relations Courl shall be the senionly determinant for lav-oft.
recall, promotion, ete. All employees hired after the execution of the Apreemenl shall secrue
seniority and service time only hased on service with the Columbiana County Department of Job

and Family Services.

Bargaining unil members covered by this collective bargmning Agreement shall be credited with
ane (1) additional year of seniority and service time on each successive anniversary date of
employment, Employees shall not accrue seniority or service time while on leave without pay.
on disability leave or any status while not receiving pay from the Employer or workers'
compensation leave inexcess of twelve (12) months. Such status shall not constitue a hreak in
seniority.

Section 15.2  Total seniority shall apply to layolls, the bidding process and vacation preference
il two or more employees apply al the same time for vacation,

Section 15.3 On the effective date of this Agreement, all employees currently employed by the
Agency will be eredited with their present length of service. Employees who are hired after
March 1, 2002 shall receive vacation leave and longevity, based on their length of service with
the CCDJFS,

Section 15.4 Seniorily for part-time employees shall be calculated based on their setual
séniority and service time with the Department. That is, if a pan-time eroployvee actually works
20 hours per week, then that employee shall eam six (6) months seniority and scrvice time cach
calendar vear or pi.’:lrl;imt thereotf,

Section 15.5 Seniority shall be applied as a determining factor only in those matiers and 1o the
extent as speeilically specified clsewhere in this Agreement.

Section 15.6 The Employer shall provide the Union with a seniority list during the first Tull pay
period of each calendar year, Any objections to the senionty list must be brought to the attention
of the Employer within thirty (30) days of the date that the list is provided 1o the Union, These
phjections shall be considered gnevable.
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Section 15.7 Seniority shall be lost only when an emplovee:

A,

E.

(uits or resigns and is not rehired within thire—one (31) dayvs;

Is discharged for just cause

Is laid off and not recalled with the time period set forth in this Ayrcement;

Is promoted out of the bargaining unil; no break in scniority shall occur during the
probationary period in the non-bargaining unit position. Should the employec remain in
the non-bargaining unit position subsequent (o the probationary period then his‘her
seniority shall be reduced on a time for time basis. That is. every year an cmplovee serves
in 4 non-bargaining unit position, they will lose a vear of bargaining unit seniority, For
example, an emplovee who served in a bargsining unit position or such position’ s
predecessor shall have their bargaining unit senjority reduced by one year for ench yeur
they serve in a non-bargaining unit position. The parties agree that, for purposes of this
scction, bargaining unit positions shall be those positions as represented by AFSCME or
the predecessor position as set forth prior o March 1, 1996, The provisions of this
section shall be applied prospectively beginning March 1, 2002,

Retires.

Scetion 15.8  [n the event that two or more emplovees have the same date of employment with
the Employer, the following procedure shall be used 1o determine the most senior employee:

A

H.

The earliest date of application for initial employment with the Employer shull prevail,

The earliest time such application was reccived by the Employer, {e.g. if one application
is date/time stamped 10:00 w.m. and another 10:15 am., the 10:00 a.m. application will
prevail as most senior);

Absent date-time stamp of application or in the event the applications were received at
the same time then the emplovee with the earliest documented reporting lime on hisfher
first shift or his/her first work day shall prevail:

The parties’ Social Security number in lowest numerical order shall prevail. (e.g. 215-44-
3127 shall prevail over 213-44-3128).

The above “tie breaking” procedure shall be applicd in the order listed. (c.g. #1 shall be [irst
considered, #2 considered only if the te still exists, elc.).
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i = COCDJFS WELLN

M The Employer shall maintain the building, facilities, vehicles, and cquipment of the
Employer in a safe and healthful manner. Employees shall be responsible for reporting to the
Director, or designee, in writing, any perceived unsafe or unbealthy buildings, facilities, vchicles, or
equipment. In a combined effort to address betrer health and good life style habits for all CCIJFS
staff, wellness activities and ideas for promotion of participation will 1ake place during joint labor
management Wellness Committee meetings. The Union and the Employer may each appoint two (2)
members to the Committee. Recommendations of the Commitiee shall be forwarded to the Director,

I E -

Section 17.1 All employees in the bargaining unit shall be paid at the rale of one and one-half (1 % )
times their hourly rate of pay for all hours in active pay status in excess of forty (40) hours in one
work week.

Section 17.2  Overtime should be calculated based on the actual hours worked, Employees are
enlitled to accumulate compensatory time in licu of paid overtime for overtime hours worked.
Compensatory time in licu of overtime is available upon mutual agreement of the cmployee und the
Department.  Compensatory time shall be granted at the rate of one and one-halfl (1 % ) hours
compensatory time for each hour of overtime actually worked.

Employees may accumulate a maximum of eighty (80) hours of compensatory time. Employees
must use all accumulated compensatory time within twelve (12) months of the dote that the
compensatory time was camed.  Any emplovee who is unable 10 use compensatory time due 10
work schedules shall be paid for the comp time. An employee who has accumulated eighty (80)
hours of compensatory lime shall receive pay for overtime until the employee’s accumulation of
compensatory time is less than eighty (80) hours.

Section 17.3 The normal work hours for employees shall be 8:00 am. until 4:30 p.m., Monday
through Friday, Such work days shall include two (2} fifteen (15) minutes breaks (one in the
maening and one in the altermoon) if an employee works a full day and s one-half hour unpuid lunch
period.

Seclion 17.4 Employees who have utilized or scheduled cight (8) hours, or less, of paid leave
within the calendar week shall be permitied to work oventime during the calendar week,
Applications for compensatory lime, personal and regular vacation leave aller overtime has been
approved will be denied. Time spent on jury duty shall not affect an employee’s oppormity to work
overlime.

18 - NNEL 8

Section 18.1 Personnel Files It is recognized by the parties that the Employer may prescribe
regulations for the custody, use and pr:senﬁmofthcmmﬂs.pmprm,bmh.dmnmmd
properly pertaining w the Agency. However, every member shall, upon request, be allowed W
review his personnel file at any reasonable time.
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Il any member is involved in a dispute reganding which matters in his personnel file may be
material, any AFSCME representative shall also be granted access to the member's file at times
where access is authorized in advance by the member in wriling. Such written authorization
shall specify “medical records™ if the emplovee o intends.

Section 18.2 Inaccuracies If an emplovee. upon examining his personnel file, has reason 1o
believe thut there are inaccuracies in those documents to which he has access, the emplovee may
wrile a memorandum to the Director or his designoe explaining the alleged inaccuracy. If, upon
investigation, the Director or his designee sustains the allegation. he shall do onc of the
following;

A The employee’ s memorandum shall be attached to the material in question and filed with
it, and the Director or his designee shall note thereon his concurrence: or,

B.  The Direetor or his designee shall correct inaccurate muterial in the personnel file in
accordance with law if he feels that the inaccuracies warrant such action.

Scction 18.3 Clarification Any malerial placed in a member's personnel file may be
reviewed, If such material is not insccurate, but the employee feels thi clarification is necessary,
he may submit to the Director or his designee, a wnllen clarification of the circumstances. Such
memorandum shall not contain derogatory or scurrilous matter regarding the administration or
any other employce, The Director or his dexignee will immediately armmge 10 have such
memorandum attached 1o the material 1o which it is directed and placed in the employee’s
personnel file.

Except as otherwise provided in this Article and except for the Director or her designee, such
files shall not be available for review by envone without the prior, written authorization for such

review by the employee whose file or information there is requested except as otherwise

provided by applicable law. Further, no information in an employee’s personnel file will be
shared with anyone outside the Employer except for the name, place of employment, date of
employment and job classification, without the prior, written suthorization of said employee

excepl us otherwise provided by applicable law.

Section 18.4 This Article is subject 1o the provision of Section 149.43 of the Ohio Revised
Code.

Section 19.1  [tis the intent of the Employer and the Lonion that this Agreement complies, in
every respect. with applicable law. Should a count of competent jurisdiction determine that a
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provision of this Agreement is illegal; such provision shall be automarically terminated, The
remainder of this Agreement shall continue in full force and cffect. In the event any provision
herein 13 rendered invalid, upon written regquest of gither party bereto, the Employer and the
Union will meet within ten (10) days for the sole purpose of negoliating a mutually satisfactory
replacement for such provision.

ARTICLE 20 - WORK RULES

Seetion 20.1  All existing and future work rules shall be reasonable and apply equally 1o all
employees of the Department. The Emplover shall provide the Union with notice of any changes
to the work rules at least one week prior to implementation.

Scetion 20,2 All work rules shall be reduced to wniting and posted for two (2) weeks after the
effective date of the work rule. Every affected bargaining unit member shall have access to them
while they are in elTect. The Union may request a special labor management meeting lor the purpose
of discussing rules with management. Such requests shall be in writling and indicale the issues
concerning the work rules to be discussed.

Section 20.3  No work rule, regulution or procedure may violate this Agreement,

ARTICLE 21 - CONTRACTING OUT

Section 21.1  [1' the Employer proposes to subcontract work or services normally performed by
bargaining unit emplovees, the Union will be notified not later than sixty (60} calendar days prior
to the date of subcontracting. The Union has the right to meet with the Emplover 1o discuss the
proposed action and negotiate the allects of such action.

If, 1s & result of contracting out, employees become subject to luyoll, the Employer agrees 1o
meet with the Union, upon request, to discuss potential alternutives w the layoft,  The Employer
agrees W consider any employee who is subjoct 1o u layo!Tas the result of contracting out fur
vacancies that occur prior to their layofT,

The Employer shall not contriet out work normally performed by bargaining unit employees with
the intent of eroding the barpaining unit. In the event that work is contracted out, the Employer
will take all reasonable efforts not o laveff bargaining unil cmployees.

If the Employer intends to contract out work normally performed by hargaining unit members, il
shall give the union the opporiunity w establish that it can conlinue 1o perform the work in an
efficient and cost effective mannar.



ARTICLE 22 - WAGES

Section 22.1  All emplovees shall be paid in aceordance with the wage scales set forth in Appendix
B to this Apreement. All bargaining unitemplovees will receivea $.30 hourly wage incrcase on thedr
base wages, effective Jan. |, 2013. Emplovess will be entitled 1o step increases and longevity.

Employees shall be placed on the wage scale bascd on their length of service with the Columbiana
County Departrent of Job and Family Services.

Section 22.2  All newly hired employees shall be paid u! the probationary step, L pern
successful completion of 180 days, those emplovees shall move to Step 1 and proceed on the

steps based on their length of service with the Columbiana County Department of Job and Family
Services,

Current employees shall be placed in the appropriate step commensurate with their length of
service with the Employer. Step increases are based on completion of the initial 180 days 1o Step
1, t the completion of three (3) yeurs to Step 2, a1 the completion of seven (7) vears 1o Slep 3, at
the completion of ten (10) vears t Step 4 and at the completion of thirteen (13) years o Slep 5,

Seetion 22,3 Individuals promoted from one level 1o the next shall be placed in the step
commensurate with their length of service with the Columbiana County Depariment of Job and
Family Services.

Section 22.4  When an employee is demoted, his or ber wages shall be in the step of the range of
the lower classification commensurate with their length of service with the Columbiana County
Department of Job and Family Services,

Section 22.5  Employees shall receive longevity pay in accordance with the longevity schedule
attached to this Agreement, Employees who, on the effective date of this Agreement, are receiving
longevity pay that exceeds the amount sct forth in the atleched schedule shall continue 1o be ;'milJ: al
the higher level. Employees who currently do not receive longevity and new employees shall receive
longevity beginning at thireen (13) years of service in um:-nn:llﬁnm: with the MLIuch-:d mheduhli-.
Employees who have between five and twelve years of service on the effective date of this
Agreement shall continue 1o reccive their current longevity pay.

Section 22.6 I the Employer reccives monelary incentives or rewards from the State or Federal

Government based on performance of bargaining unit employees, the Employer may reopen th_::
Agreement for purposes of negotiating how the funds will be distributed 1o bargaining wnit

cmployees.
ARTICLE 23 - INSURANCE
] . o . "
Section 23.1 During the term of this Agreement. the Employer agrees to !:lrc‘mr.ln: 0 eac
employee the same choices of coverage, as provided by the County Commissioners 1o non-

barpaining unit emplovees paid from the gencral fund of the County.
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Section 23.2 Should the Employer propose 1o substantially change coverage terms or charge
employees a portion of the premium, the Fmplover will notify the Union a minimum of sixty
(60) days prior to the proposcd change. Upon notification of the Emplover, the Union will be
given an opportunity to negotiate the cffccts of the changes with the Employer prior to the
effective date of the change.

Section 23.3  All bargaining unit employees are entitled to 515,000 of life insurance at no cost
to the employee. Employees may purchuse edditional life insurance in $1.000 increments, in
accordance with the policy and County rules.

Sgction 23.4  The Employer will be responsible 1o pay 95% of the full premium of all
hospitalization, vision care, dental plan and drug prescription base plan for all cmplovecs within
the bargaining unit. The employee share of coverage shall be five percent (5%). One half of the
employee”s share of the premium (2.5%) shall be deducted from the cmployec’s gross wages the
first and sccond pay received each month.

Effective Apnl L, 2013, the emplover will be responsible to pay 94% of the full premium of all
hospitalization, vision care, dental plan and drug prescription base plan for all employees within
the bargaining unit. The employee share of coverage shall be six pereent (6%). One half of the
employee’s share of the premium (3%) shall be deducted from the employee’s gross wages the
flest and sceond pay received cach month.

Bargaining unit employees wha select the buy up plan shall pay 5% (6% as ol 4/1/13) of the base
plan premium and the difference in premium contribution between the base plan and the buy up
plan,

Bargaining unit cmployees who select the Health Savings Account (HSA) plan shall not be
required to pay a monthly premium contnbution.

Section 24.1  All full-time employees shall receive the following paid holidays. These holidays
will be observed on their traditional dates of observation.

New Year's Day labor Day

Martin Luther King Day Veterans Day
President’s Day Thanksgiving
Memorial Day Dy after Thanksgiving
Independence Day Christmas

Section 24.2  Any holiday which falls on a Samurday shall be celebrated on the preceding
Friday. Any holiday which falls on a Sunday shall be celebrated on the succeeding Monday.

Section 24.3 Emplavees who are required to work on onc of the above-listed holidays shall
reccive their regular holiday pay plus time and one-half for all hours actually worked.
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ARTICLE 25 - VACATION
Section 25.1 Definition

Vacation leave means leave with pay granted 1o full-time and part-lime employees of the
bargaining unit.

Seetion 25.2  Scheduling of vacations shall be subject to the approval of the Director or
designee. When employees request vacation leave it shall be in increments ol enc-quarter {1/4)
hours. Vacation time not taken during the year in which it was accrued may be accumulated for 4
period of up to three (3) years. Emplovees shall forfcit their right to take or 1o be paid lor any
vacation leave to their credit which is in excess of the acerual for three (3) years, Such excess
leave shall be eliminated from the emplovee’s leave balance.

Seetion 25.3  Employees shall eam vacation according 1o the following schedule:

1. Emplayees. upon the attainment of the first vear of employment will have earned eighty
(80) hours and 3.1 hours per pay period thereafier,

2 Lmployees, upon attainment of eight (8) vears of employvment will have eamed one
hundred twenty (120) hours of vacation leave, and 4.6 hours per pay period thereafier,

3, Employees, upon attainment of fifteen (15) vears ol employment will have eurned one
hundred sixty (160) hours of vacation leave and 6.2 hours per pav period thereafler,

4. Employees, upon attainment of twenty-five (25) vears of emplovment will have samed
two hundred (200) hours of vacation leave and 7.7 hours per pay period therealier,
Employees hired after January 1, 2013 shall be capped at 160 hours of vacation leive
upon attwining 15 vears ol service.

Emplovees may not take vacation leave until they sltuin one (1) year of service with the
Department, For purposes of this Anicle, all present emplovees will be credited with their
seniority on the eflective date of the Agreement. All employees hired after March 1, 2002 shall
receive seniority based only on their length of service with the Columbiana County Department
of Job and Family Services.

Section 25.4  Vacation leave requests shall be honored on a first-come, first served basis unless
two (2) or more requests are received at the same time then the vacation leave requests shall be
honored on the basis of seniority. If there is a question on lirst-come, first served and in order to
preserve the date and time of receipt of an emplayee’s request for vacation, the employee shall
have the supervisor mark the request at the time of receipt by date and time. Requests will be .
approved by the appropriate supervisor and will be granted so long as an adequale w_nrk_fn_rce is
maintained at all imes. Denial of vacation requests shall nol be unreasonable and discriminatory

1n nature.

-
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Employees must receive prior approval from their supervisor for vacation leave, Employees are
expecied to seek approval of vacation leave prior to making trave] amrangements which involve
linancial obligations. The employee’s supenvisor must answer the vacation request within three
working days of submission of the request. Requests for vacation leave should be submitied at
least one (1) week in advance of the first day of anticipated lcave, however, in cmergency
situations, vacation leave may be granted with less notice. )

Emergent need will be considered for situations that are ynusual or unexpected, that ne one else
is availahle (v handle, or that cannot reasonahbly be expected to reschedule.

Employees requesting vacation time for 8 hours or less will be required 24 hour advanced notice,
or by noon of the previous day.

H-heries-pi k.mﬁ'm%ﬁm%mﬁwlwwi}mmm
the-pessannet office o theirelection-netater than-December - faach-year-
(MOL dated D9-08-(14)

[n the event of 4 service-connected injury or illness to uny bargaining unit member whers the
employee elects to file o workers” compensation claim, the cmployee may elect to utilize accrued
sick leave to cover losl time, In that event, the Employer and the employee shul] formalize un
ugreement that sick leave may be re-credited when the employee remits to the Agency any Ntate
of Ohio reimbursement cheeks for temporary total disability, This action is voluntary on the part
of the employee,

ARTICLE 217 - JOB POSTING AND BIDDING

Section 27.1 The parties agree that all appointiments to positions covered by this Agreement with
the exception of original appointments shall be filled inaccordance with this article, Employees who
fill vacancies pursuant to this article shall nol be reguired to undergo civil service 1esting and the
Employer is not obligated to send emplovees for such testing,

Scetion 27.2  These provisions shall apply when a vacancy exists in the bargaining unil and the
Employer intends to Gl the vacancy. The Employer his the sole discrelion Lo determine ifa vacancy
shall be filled. A vacancy is defined as an opening in a pamticolar classification where the Employer
has created a new classification or has increased the number of jobs in an existing classiGeation, or
where an opening occurs in a classification as the result of a promotion, transfer. quit, discharge or
other termination of employment.

Section 27.3  ['rior to posting 3 vacancy for promotion or lateral transfer, the Employer shall

initially post the vacaney as an intra-classification transfer. Thjspumin‘g shall be !'m' by (2} Wml'i'.
davs and shall oceur ane time during a vacancy. The Employer shall utilize the criteria set forth in
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this section. The Fmployer shall only post the initial vacancy as an intra-classification transfer,
Additional vacancies that may arise afler the intra-classification process is utilized shall be in
sccordance with the following paragraph.

After the Emplover exhausts the above procedure, if applicahle, the vacancy will be posted
on the agency bulletin board and by c-mail for a period of five (5) working davs. Each vacancy
will specify the job title, hours, location, pay range, program, job description. date of posting,
qualifications and name of supervisor at the time of posting. Emplovees within the bargaining unit
will have the first opportunity to fill such vacant position. The employee wishing to be considered
for such vacant position shall indicate in writing to the Director or her designee during the posting
period. The employec shall be given a receipt acknowledging the bid. The Employer shall not be
obligated to consider any application not timely filed. The Employver shall not discourage any
emplovee from applying.

Consideration shall be given 1o bids to lower classification positions if no other bid mects minimum
qualification or there are no bids for promotion or lateral transfer.  Employee must have past
experience in duties that are same or similar to the position for which a bid has been submitted.

Section 274 The procedure contained in this Article shall apply 1o lateral transfers und to
promotions. Lateral transfers are transfers from one classification to another classification when
both classifications have the samc pay range assignment or are transfers within the same
classification. Promotions shall be where there is movement from one classification 1o another
¢lassification and has a higher pay range assignment.

The Director shall scleet the most qualified employee for the vacant position bascd
on the following criteria;

. Qualifications (as specified in the job description) and Demonsinuied Abilities-
{1-30 points;

v 5 Fxperience, Truining and Education- 0-30 poimts;

3, Altendance and Dependability- 0-20 points,

The Employer shall not penalize cmployees for documented absences.
Girievances filed by candidates will not sdverscly affect a candidate’s selection for promotion. Lpon
request unsuccessful candidates will be notified of the reason why they were not selected as it relates
to the above-mentioned criteria.

The applicant who receives the highest score will be awarded the position provided, bowever, that
the successful candidate must reccive a score of 70 or greater,

In d:eevmu\mmmm:mpiu}mmxiwlhrmm.ﬂ:puﬂﬁmduﬂbcmmﬂmihe
emplovee with the most seroniy,

7 mmwﬂlmtmﬂﬁwdmﬂnpﬂmifmamﬁmm;ﬂr

qualifications for the position as sct forth in l.hl:pmlmg, mﬂwsaecmnhu been made, the
Employer will notily all applicants of the Employer's sclection.
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Section 27.7 The Department may temporarily fill 2 position vacated by vacation leave, sick leave
or any other reason. Th:ﬂepmtmuus!ml[nmumpmuﬁlsm]apmiﬁmﬁrlmgwlhanﬁﬂem[m
days. Ifthe Department desires to temporarily fill a position [or longer than fificen (15) days, it shall
use the procedures set forth in this Article. Any emplovee who temporarily fills a position with a
higher pay range shall be paid at the higher ratc during this period.

Section 27.8 The parties agree that on occasions the Emplover may need 1o reassign job dutics
within a particular classification duc to stafling needs. The reassignment of job duties muy oceur
when no vacancy exists yet there is an increase or decrease in job duties within a particular
classification.

When reassigning job duties the Emplover will first ask for volunteers within the alVecicd
classilication. All interested employees shall submit a letter of interest to the Empluyer regarding the
reassignment. The most qualified employee as outlined in Section 27.5 shall be selected for the

position. IF no employce volunteers then the Employer shall choose the least senior qualified
employee.

Scction 27,9 The Employer will establish a schedule for the successful applicunt’s transition 1o the
new position. The transition period shall not exceed thirty {30) calendar days,

Section 27.10  Employees are limited to two successful job bids within a twelve month perind. No
employee scrving in a probationary peniod shall be permitted 10 bid on a job,

E28- - ]

Each emplovee shall be provided with a copy of his or her job description.
Employees shall be permitied to review their own job specification upon request,

Section 28.2  Copies of all state-approved job descriptions and classification specifications of
bargaining unit positions shall be made available to the Union. The Employer shall inform
employees and the Union of any changes in the job deseripions and‘or job duties prior to the
effective dite of such change and shall meet with the Union upon request wo discuss the changes,

The assignment of job duties shall be substantially consisient with the job
specifications for the elassifications approved by the State of Ohio Depariment of Administrative
Services.

Seetion 28,4 Job uudits are pursued through the Depanment of Administrative Services with
appeal rights to the State Personnel Board of Review. The Union will be provided with documents
submitted by the Employer to DAS und may respond on behalf of the employes subject to the rules
of DAS, Any documents submitied by the Union 10 DAS shall be provided to the Employer,

Section 28.5  Lpon mdﬁcaﬁmnfhﬂﬁnﬂcmumufwm::' mnﬂchﬂmﬁ
w0 implement a new classification plan that may affect hnmungl.m:l classilications, lhv_:mu'um
shall mupnllhchpum:miufpmmafmﬁniuingaﬂ aspects relating to the new classification
plan,



Section 28.6 Whencver a dispute arises concening the proper classification for a bargaining unit

mpl:."r}w,‘ the parties shall convene a labor'management meeting in an cffort 1o determine the proper

-E!ﬂ-'?H:LEC-EII'l}n. This Section does not prohibit an cmployee from filing a job audit request pursuant o

:;'nl service law if the parties arc unablc to resolve the issue in the context of the labor’‘management
SCUSTHOMS.

Section 28.7 Ifan employee is reclassified to a new classification in u different pay range, she shall
be placed in the step within the new pay range consistent with the amount of time 1I'utﬂ|eémplngw
has been performing the job dutics of the higher classification, provided, however, that the new rale
shall not be less than a 4% increase.

A LE 29 - CATION !

Section 39,1 The parties agree to explore options for education and training during the term of
this Agreement through the labor management commitiee.

Section 29.3  Approval for attendance at education and'or trsining programs may not be withheld
for urbitrary or capricious reasons,

Section 29.3  The Employer agrees to pay for any required truining. The Emplover agrees to
consider suggestions for training from the Union.

Section 29.4  The parties acknowledge that there may be occasions when bargaining unil
employees may need to assist other employees and promote the development and sharing of
information pertinent to the services performed by this Agency. This Agreement does not relicve
management from providing formal training for new and existing emplayees. 1 is normally not the
responsibility of harguining unit employees 1o train their co-workers, including those serving in their
probationary period.

Section 30.1  Disability Leave and Disability Separation An emplovee who has
completed twelve (12) months of employment and becomes unable to perform the duties of
his/her position due to a disabling illness, injury or condition (including pregnancy and
conditions related hereto) shall be granted a disability leave for up 1o six (6) months upon
presentation of appropriate medical evidence. At the sole discretion of the Employer, an
addilional disability leave up to six (6) months may be granted upon presentation of appropriate
medical evidence. 1f the employee is unable to retum 1o active work status within six (6) months
due 1o the same or related disabling illness, injury, or condition, the emplovee will be given
disubility scparation. If an cmployee is placed on disability leave without pay and is
athsequently given a disahility separation, the total combined time of ahsemee ﬁi:hEMIhE _
disability shall not exceed two (2) years for purpose of reinstalement rights. Smufacmd}' writlen
documentation substantiating the cause, nuature and cxtent of the disabling illness, injury, or
condition shall be required prior to the granting of a disability s¢parution, unless the employee s
hospitalized at the tims the leave is w begin or the disability scparation is given. Ifan o
examination is requested by the Employer. the Employer shall bear the cost of the examination.
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Upon the employee” s return from disability leave or disability separation, he shall be retumned to
the same or similar position within the emplovee’s former classification. If no similar
classification exists. then a layoff situation may occur pursuant to layoll and recall.

Section 30.2 Personal Leaves of Absence  An employee may roquest an unpaid leave for
any reason for up to six (6) months with the approval of the Emplover. A leave of absence for
public service or education may be granted for up to two (2) vears. The request for a leave of
absence must be submitted in writing lor a specific period of time,

Acceptable reasons for an unpaid leave of absence include:
A. Voluntary service in any government sponsoned program of public belterment.
B. Family reasons that do not qualify under family and medical lcave.

s Other reasons for good cause as determined by the Emplover.

Scction 3.3 Education Leave  An employee who has completed at least one (1) year of
service with the Emplover may be granted an educational leave for u maximum period of two (2)
vears for purposes of education, training, or specialized experience which would be of benefit o
the Employer by improved performance at any level. An employee shall submit to the emplover
pertinent information relating to the training for which the education leave is requested.

Section 30.4 Abuse of Leave [fa leave of absence is granted for a specific purpose, and it is
found the leave is not actually being used for such purpose, the EFmployer may cancel the leave

and direct the employee to repont for work by giving written notice to the employee.

Section 30.§  Reinstatement From Leave Upon completion of a leave of absence, the

employee is to be returned to the same or similar position within the employee’s lormer
clussification, If the emplovee's former classification no longer exists or no vacancy exists, the
employee shall exercise her rights pursuant to Article 12, Layollund Recall.

Section 30,6 Leaves With Pay

A Court leave: The Employer shall grant full pay when an employece is summoned for uny
jury duty by The United States, the Stae of Ohio, or a political subdivision. All
compensation for jury duty must be refused by sipning the proper counly form unless
such duty is performed wially ouside of normal working hours. An cmployee released
fmmjut}fdutfpriurmlhﬁﬂﬂnfaﬂhcﬂulﬂluﬂrkdn;;ﬂll repon Lo mn‘k fufme
remaining hours. Employees will honor any subpocna issued 1o them, ‘f.ﬂ:-illldll:lg 1.hﬂ_r5x:
for workers® compensation, unemployment compensation and board ol review hemm,gﬁ.‘

It is not considered proper to pay emplavee when appearing in court for eriminal or civil
cases, when the case is being heard in connection with the emplovee’s persunﬂ.} matl:ers.,
such as traffic court, divorce procecdings, custody, appeanng a8 directed with juvenile,
cte. These ahsences would be leave withour pay, vacation or personal time.



B. Military leave: Emplovees who are members of the Ohio National Guard, the Ohio
Defense Corps, the State and Federal Militia, or members of other rescrve componenis of
the Armed Forces of The United States are entitled 1o leave of abscnee from their
respective duties for such time as they are in the military service on ficld training or
active duty for periods not w excead a total of one hundred seventy-six (176) hours in any
one calendar year. The employec is required to submit (o the Employer an order or
statement from the appropriate military commander as evidence of such duty. Employees
shall receive the differcnce between their regular pay and military pay for this period.

Employees who are members of the National Guard will be granted emergency leave for mob,
riot, flood, civil defense, or similar duties when so ordered by the Governor 1o assist civil
authorities. Such leave will be without pay if it exceeds authorized paid military leave [or the
year. The lcave will cover the official period of the emergency.

Section 30.7 Health Benefits During Leave of Absence Employer paid health henefits will
continue through the end of the month in which an unpaid leave of absence commences, and
begins ugain on the first of the month following an effective retum 10 work, For any time which
Employer health benefits are not in effect, an employee may be cligible to pay for benefits under
COBRA. Fmployees on paid leave of sbsence will continue to be covered by Employer paid
benefits for the duration of the paid lcave.

T - T W

Section 31.1  When the Agency is closed due to a weather cmergency; cmployees shall receive
their regular pay.

.2 The partics recognize lhﬂlhﬂtma}rhcmuﬁmswhmcmphymcnnm! COme 1o
work due to weather related problems cven when the Agency is not clsed. In these situstions,
employees shall be required to call in 1o work in accordance with Dcpurmmnlrul:;. Employees who
are unable o come to work shall be entitled 1o take leave wilhout pay or vacation leave for such
lime.

3 Employees who get 1o work prior to 8:30 am. in situations of inclement weather shall

not be considered tardy and shall not be docked pay. Emplovecs arriving efler 8:30 a.m. may be
docked pay for any work time missed past 8:30 am.
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Section 32.1 The Employer will reimburse employecs for reasonable business travel expenses
incurmed while on assignments away from the nommal work location.  All business travel must be
spproved in advance by the Director. When approved, the costs of travel, meals, lodging and other
expenses directly related to accomplishing business truvel objectives will be reimbursed by the
Employer in accordance with the provisions of this Article.

Employees arc expecied to limit expenscs to reasonable amounts, Expenscs that generally will be
reimbursed include the following:

Milcage

Parking

Tolls

l.odging
Section 32.2  Anemployee leaving in the afternoon will be reimbursed $15.00 maximum for dinner
that night. Lodging accommodations will be reimbursed at state rates or the reasonable going rate,
and only with the prior written authonzation of the director. Receipts are required,

When an employee iniliates travel in the moming or afternoon prior 10 an overmght stay, the

employee will be reimbursed as follows:
Lunch $10.00
Dinner S15.00

When an employes is on an overnight stay all day three meals will be reimbursed ns follows;

Breakfast £ 600
L unch $ 10.00
Dinner S 1500

Or u maximum of $31.00 per day, whichever is less.

On the day of return, an employee will be reimbursed as follows:
Breakfast $ 6.00
Lunch $10.00
Dinner non-reimburahble

An employee on non-overnight travel will be reimbursed as follows:

Breakfast non-reimbursable
Lunch £10.00
Dinner non-reimbursable

Lusich is subject to reimbursement only when the emplosee travels oul ol the County.
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Section 32.3 Employess who are involved in an accident while traveling on business must
promptly report the incident 1o their immediate supervisor. Vehicles owned, leased, or rented by
the Employcr may not be used for personal usc without prior approval.

Section 32.4 When travel is completed, employees should submit completed travel expense

reports within sixty (60) davs. Reports should be accompanied by receipts for all individual
expenses.

Section 32.5 The following ilems are not subject w reimburscment:

a. Entertainment « Tips for maids

b. Laundry and dry cleaning 1. Personal tclephone calls
¢. Room service charges/in-room movies g. Aleoholic beverages

d. Expenscs for spouse traveling with employec h. Valet parking

S¢ction 32.6 Employees who use their vehicles for work-related reasons shull be reimbursed at
$.44 per mile or at the rate authonzed by the Columbiana County Board of County
Commissioners, whichever is greater. The mite is effective May 1, 2008. Mileage
reimbursement and overtime, il applicable, shall be paid from the Agency or the employee™s
home, whichever is closer.

Section 32.7 Emplovees should contact their supervisor for guidance and ussistance on

procedures related o travel armngements, expense reports, reimbursement for specific expenses,
or any other business travel issues.

Abuse of the reimbursement of expenses, including falsifving expense reports to reflect costs not
incurred by the employee, can be grounds for disciplinary action, up 10 and including lermination
ol employment.

ARTICLE 33} PERSONAL LEAVE
Employees shall receive twenty four (24) hours per year of personal leave,

The usage of personal leave shall not allect the sick leave balance. Personal leave may be taken
in one (1) hour increments. Except in cuse of emergency, no less than a twenty-four (24) hour
nolice of the intent 10 use personal leave shall be provided. Personal leave must be used in the
calendar vear in which it is camed. On December 1 of each year, cmployees who have not
utilized the entire twenty four (24) hours of personal leave may elect 1o have up to twenty four
(24) hours of the remaining hours converted to sick leave. Tunjﬂn;-uimunmﬂﬁathcml
officer of their election no later than December 1 of each year. Personal leave may not be carried
over to a subsequent calendar ycar.

Employees hired after January 1, 2013 shall receive twenty (20) hours of personal leave and may
elect conversion for unused leave up to the twenty (20 hours as set forth above.

New employees are not eligible for personal leave until they have completed a [ull calendar year
of employment.



New employees in need of lcave which docs not qualify as sick leave during the first vear of
employment shall be granted up 1o two incidents of unpaid personal leave.

A LINTON v

Section 34.1 Union officials and members shall be pranted an aggregate of two (2) days per
calendar year without pay to atlend Union functions, meetings or conventions, Such time shall
be granted provided one week advance notice is given to the Employer,

ARTICLE 35 DURATION

This Agreement shall be effective upon execution, and expire November 30, 2015,

The parties agree 1o reopen the collective bargaining agreement on or about October 1, 2013 for
the purposes of negotiating wages and health insurance for the second and third years of the
agreement.



Tl 36 - EXECUTION

Section 36.1 TN WITNESS WHEREOF, the partics hercto have caused this Agreement to be duly

exe¢uted this _ dayof . 2012,

FOR THE UNION, AFSCME, OHIO FOR THE COLUMBIANA CTY.

COUNCIL 8 AND LOCAL 3192 DEPT. OF JOB AND FAMILY
SERVICES

FOR THE UNION, AFSCME, OHIO FOR THE COLUMBIANA CTY.

COUNCIL 8 AND LOCAL 3192 DEPT. OF JOB AND FAMILY

SER ES

Mﬁ;ﬁ?’{”@ S ﬁ% afs s

Columbiana Cty. Dept. .lu-hi Family Serv.,

Approved:

Columbiana Cry. Bd. Of Commissioners

T e  (2-S-1
* Sutherin, Negotiating Team Mem

Viichael Halleck, Commissioner
A. Fishel, Labor Counsel
to Columbiana County DHS




APPENDIX A

Classification Group 8
30181 Quality Control Reviewer
60132 Training (MTicer 2
Group 4
3122 Eligibility Referral Spec 2
3132 Social Service Worker 2
Group 3
343 Child Support Case Manager/Lead
Jul43 Child Support Case Manager/ laterface Worker
o011 Fiscal Specialist
Group 2
30143 Child Suppart Case Manager
10113 Clerical Specialisit 3
10191 Acet Clerk |
313 Social Service Worker 1
Group 1
1z Clerical Specialist 2
Mz Unit Support Worker 2
1 Clerical Specialist 1
EITRD Unit Support Worker 1

Employees may bump less seruor emplovees within their group provided the emplovee meets the
minimum gualifications of that position. If employees cannot bump within their group or in
accordance with Article 12, Section 12.3, they may bump the least scnior employee in Group 1.
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APPENDIX B cont.

Definition of Pay Ranges for Classifications
Classifications

Cuality Control Keviewer
Training CTicer 2

Eligibility Referral Specialist I
Soclal Service VWorker 2

Fiseul Specialisi
Child Support Case Manager/Lead
lavestigator 2

Account Clerk |

Child Suppart Case Manager
Socil Service Worker 1
Clerical Specialing 3

Unit Support Worker 2
Clerienl Speciulisi 2

Chericul Specialisi 1
Lnit Support Worker |
Wil Clerk Messenger
Telephone Operator



Appendix B AFSCME Pay rates

Pmobation

81113
S1L.04
S1z10

S12.08
$13.08

Step 1

51093
STy
£13.00
$13.43
51308
$14.58

iz

Step =

81223
S$13.04
$13.40
$13.83
S14.38
514.98

Step 3

£12.53
1344
$13.80
81424
514.78
$15.48

Step 4

$12.H3
$14.64
514.20
S14.63
$15.18
$15.78

sStep 5§

B13.09
£14.04
£14.60
S15.03
$15.58
SihaH



APPENDIX C

LONGEVITY SCHEDULE

Effectivc with the first full pay period in March 2002, all AFSCME bargaining unit employees
shall be entitled to longevity pay as follows:

Emplovees between § - 12 yeurs of service will continuc to reccive their current longevity,

Employecs with 13+ years of service who arc paid longevily on the cffective date of the
Agreement shall continue t receive longevity pay.

YEARS AMOUNT
13 §.45
14 5.50
15 $.55
16 5.60
17 .65
18 $.70
19 5.75
20 530
21 §.835
22 $.9
21 £95
.} $1L.00

phembuns B AFPSUME IA2-LUMFLE
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