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THIS AGREEMENT, entered ·into at Columbus, Ohio, March 3, 201'0 between the BOARD OF 
EDUCATION OF THE CITY OF COLUMBUS SCHOOL DISTRICT (hereinafter referred to as' 
the "Board"), and the COLUMBUS SCHOOL EMPLOYEES ASSOCIATION (CSEA), the OHIO 
ASSOCIATION OF PUBLIC SCHOOL EMPLOYEES (OAPSE/AFSCME LOCAL 4/ AFL-CIO) 
(hereinafter referred to as the "Union"). 

ARTICLE 1 
RECOGNITION 

1.1 Recognition. The Board recognizes the Union as the sole and exclusive bargaining 
representative for all employees in the following described unit: 
The bargaining unit includes all full-time and regular part-time civil service employees of the 
school district and all instructional assistants employed by the school district, except that 
supervisory, confidential, and management level employees, as those terms are defined in Ohio 
Revised Code Section 4117.01(F), (J), and (K), are excluded from the bargaining unit. Such 
supervisory and management level employees are not included in the list of classifications paid 
in accordance with the pay ranges adopted in connection with this agreement. There shall be a 
total of six (6) clerical positions designated as confidential as defined in ORC section 
4117.01(C)(6). Said employees will not participate in OAPSE Day. 
1.2 Definition of "Employee". The term "employee" as used in this Agreement shall refer to 
those persons included in the bargaining unit. 

ARTICLE2 
DISCRIMINATION AND HARASSMENT 

2.1 Discrimination. There shall be no discrimination, retaliation or intimidation by the Board 
or the Union against any employee solely as a result of, or because of such employee's race, 
color, creed, sex, age, national origin, or membership or non-membership in the Union. 
2.2 Harassment. Harassment as defined in board of education policy and regulation 
4114.122, is not permitted in the Columbus City Schools (CCS). (Appendix A) 

ARTICLE 3 
MANAGEMENT CLAUSE 

3.1 Management Rights. The Board retains the sole right and authority to manage the 
schools of the Columbus City School District. Except as limited by the specific terms of this 
Agreement this shall include, but not be limited to, the right to direct the civil service work force; to 
decide the duties to be performed; to decide the means, methods and equipment to be used; to 
assign, transfer and promote the employees; to schedule the days and hours of work, and 
starting and quitting times of employees; to hire, discharge and discipline employees; and to 
make such rules and regulations as are necessary to maintain the orderly and efficient 
operations of the schools. 



3.2 Appointing Authority. The parties recognize that, for the purposes of this Agreement, the 
"Appointing Authority'' for the employees covered by this Agreement for the purpose of hiring, 
employee discipline and discharge shall be the Human Resources Director or other Central Office 
Administrator designated by the Board and Superintendent. Any disciplinary actions greater than a 
three day suspension, (including demotions and discharges) shall be acted on by the Board of 
Education subsequent to the conclusion of any appeal to the Columbus Civil Service Commission 
or Arbitration, or when the appeal period has closed. All other personnel matters, including 
determining layoffs and job abolishments, shall require action by the Board itself in advance. 

ARTICLE4 
UNION REPRESENTATION 

4.1 Union Duties. The Union shall represent all employees of the school system within the 
bargaining unit equally and without discrimination regardless of their membership or 
non-membership in the Union. 

4.2 Union Dues/Agency Fees. 

A. The Board agrees to continue to honor dues deduction authorizations executed by 
the employee in favor of the Union in accordance with provisions of the Revised Code of 
Ohio. The dues deduction authorizations shall be honored by the Board unless an 
employee withdraws from membership in the Union and revokes that authorization in 
writing in a letter sent to the OAPSE State Treasurer at the State Office and the Board 
Treasurer within the ten (1 0) day period from August 22 through August 31. An employee 
who withdraws from Union membership and revokes dues deduction authorization will be 
required to pay the fair share fee. 

B. All employees who are not members of the Union shall pay a monthly agency fee 
equivalent to the monthly dues uniformly required of such members, not including 
initiation fees, fines or assessments, as certified by the Union to the Board's Treasurer 
before each school year and as further necessary to be accurate. Such payment shall be 
subject to a rebate procedure provided by the Union meeting all requirements of 
applicable state and federal law. Such agency fee shall be automatically deducted from 
such employees' paychecks. 

C. Union dues and agency fees, as certified annually on or before August 1 (provided, if 
the Board has not furnished to the Union in a timely fashion the information needed to 
calculate the dues and agency fees, this date shall be extended to give the Union a 
reasonable amount of time to transmit the information to the Board), shall be deducted in 
twenty (20) equal and consecutive biweekly installments for all employees regardless of 
length of work year. The first installment shall be made from the first full pay period for 
school year employees. The charge made by the Board for such deduction privileges 
shall not be more than fifteen cents ($.15) for such deductions up to twenty (20) in a year. 
Such charge may be deducted from the first installment of the employee dues'or fees. 
The Union agrees that dues and fee deductions for all locals under the jurisdiction of the 
Columbus School Employees Association (CSEA) shall be paid directly to the OAPSE 
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State Office on a monthly basis. The Board shall not be responsible for any dues or fee 
deductions after the employee's employment terminates. 
D. The foregoing provisions regarding agency fees shall be subject to all requirements 
of Ohio Revised Code, Section 4117.09 (C), when effective, and all other applicable law 
of like subject matter. 

E. The Union shall indemnify the Board, its members, and its administrative and 
supervisory employees, including but not limited to the Board's Treasurer (all hereinafter, 
'1he indemnities"), for, and hold them harmless from, any and all liability, damages and 
expenses, including but not limited to legal fees at customary rates in the community and 
costs, directly or indirectly incurred by the indemnities, or any of them because of any 
legal action or administrative claim brought against them as a result of the provisions of 
this Article. 

4.3 Union Stewards. 

A. The Union may designate Union Stewards at each school building or physically 
separated establishment or work area of the Board, one of whom shall be designated the 
Chief Steward. The Union Steward may also be the Local President or his/her Designee. 
The Chief Steward and any other Union Steward shall be identified by location by the 
Union for the Board. Union business, including the investigation or processing of 
grievances shall not be conducted by such stewards on school board time and shall not, 
in fact, interfere with the work assignment of any other employee. 
B. A limit of one Union Steward involved in the attendance at a grievance hearing for 
any step of the grievance/discipline procedure, after the grievance has been reduced to 
writing, shall be provided released time in connection with attendance at such grievance 
proceeding. 

t4.4 Privileges of the CSEA President. The President of the CSEA or, in his/her absence, 
the vice president of CSEA, shall have the privileges accorded to Union Stewards. 
4.5 Access to Premises. Official OAPSE field representatives and/or Union Stewards may 
consult with employees of the bargaining unit before the start of and at the completion of the 
day's work and shall be permitted access to work areas at such times only for the purposes of 
adjusting grievances, assisting in the settlement of disputes, and for the purpose of carrying into 
effect the provisions and aims of this Agreement. This privilege is extended to include access to 
work areas at other times subject to the approval of the head supervisory person in the building 
and subject to the understanding that work assignments are not, in fact, to be interfered with, 
except with approval of the head supervisory person in the building. Visits in accordance with the 
immediately preceding sentence shall be by prior arrangement with the head supervisory person 
except in an emergency. Such a field representative, Union Steward, or CSEA officer shall, after 
entering a building during normal school hours, first inform the head supervisory person in the 
building of his/her presence. The Board will be supplied with a list of authorized field 
representatives, Union Stewards, and CSEA officers, which list shall be kept current by the Union. 
The Board shall furnish to the Union the names of the head supervisors of all work locations. 
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4.6 Information Provided to Union by the Board. 

A. The Board agrees to make available to the Union a list of the names and addresses 
of employees eligible for the bargaining unit setting forth the job classifications and work 
locations to which each new employee is assigned. Such list will be made available every 
month. 

B. The Board shall supply the Union with the name, address, social security number, 
hire date, hourly rate, standard weekly hours, pay company, class title, class title code, 
and file number generally within one (1) week after Board action to employ. 

C. The Board will include employees on both active status and leave status when 
reporting W-2 earnings to OAPSE for dues calculation purposes. If this does not correct 
the concern regarding dues deductions from employees returning from leave, the parties 
will continue to seek a mutually acceptable remedy. 

4.7 OAPSE Day. There is hereby established OAPSE Day, which day shall be the same day 
as Capital Day on the school calendar. Bargaining unit employees shall be released without loss 
of salary to attend the annual district OAPSE meeting as a professional day on such day. An 
employee wishing to attend the OAPSE meeting shall make a prior written request to his/her 
immediate superior as defined in Section 6.3 of this Agreement. Where the operation of the 
school district requires that certain personnel be on duty, priority in the following order shall be 
given to those making a written request to attend OAPSE Day: 

A. Officers of the OAPSE Central District; 
B. Officers of the CSEA; 
C. Local officers; 
D. Others. 

4.8 Union Leave. The Board shall authorize a pool of up to a total of 180 days with pay per 
fiscal year for use of members of the bargaining unit who are elected to represent the Union or 
who are chosen to represent the Union in any official capacity for Union business. Such leaves 
will be granted upon written application from the President of CSEA made not less than five (5) 
work days in advance to the Director, Classified Personnel. In no event shall more than two (2) 
employees be granted such a paid leave on the same day from any classification with thirty (30) 
or less employees. The parties recognize that jeopardy to the orderly and efficient operation of 
the school system due to employee absence for other reasons such as illness, personal leave 
and/or vacation, may result in leave under the provision being denied. Leave requested from this 
pool of days to attend the OAPSE Annual Convention shall generally be granted. 

Additionally, if requested by the President of CSEA, employees that are officers on the state or_ 
district level may be granted leave without pay for Union business provided the Union 
reimburses the Board for the employees' wages and such absence does not interfere with the 
efficient operation of any department or working unit. Such request must be submitted in writing 
no less than five (5) work days in advance to the Director, Classified Personnel. It is anticipated 
by the parties that these requests would generally be reserved for special circumstances. 
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4.9 Mail Service to Union Office. The Union office, as designated annually by the President 
of CSEA, shall be included on a regular school building mail route provided such office is in a 
location that can be reasonably scheduled on an existing mail route. 

4.10 Use of School Equipment. The CSEA officers and/or Union Stewards may request to use 
individual school office equipment (including audio visual equipment) when such equipment is not 
otherwise in use. Such request must be made to the appropriate administrator or supervisor at that 
specific work site. Permission to use such equipment will not be unreasonably withheld. 
4.11 AFSCME-PEOPLE. The Board agrees to deduct from the wages of any employee an 
AFSCME·PEOPLE deduction as provided for in a written authorization. Such authorization must 
be executed by the employee and may be revoked by the employee at any time. The Board agrees 
to remit any deductions made pursuant to this provision promptly to the Union together with an 
itemized statement showing the name of each employee from whose pay such deductions have 
been made and the amount deducted during the period covered by the remittance. Payroll 
deductions for AFSCME-PEOPLE shall be made available to employees as follows: 

A. AFSCME-PEOPLE payroll deductions shall be made sixteen (16) times a fiscal year 
for school year employees and twenty (20) times a fiscal year for 12-month employees 
from the same paychecks that charity payroll deductions are made as published annually 
in payroll schedules prepared by the Office of the Treasurer. 
B. A payroll deduction must be for a minimum of $1.00 and in full dollar increments. 
C. When OAPSE is capable of accommodating electric transfer of funds for union dues, 
AFSCME -PEOPLE, and agency fees for those members and non-members with direct 
deposit shall be electronically transmitted by the next Columbus City Schools business 
day following the employee's pay date. For all others, the transmission shall be by the 
third Columbus City Schools business day following the employee's pay date or as soon 
as possible thereafter. 

D. Payroll deduction forms may be submitted to the Office of the Treasurer at any time. 
The payroll deductions will begin as soon as practical. 
E. A bargaining unit member may stop AFSCME·PEOPLE payroll deductions by 
requesting such in a letter to the Treasurer. Payroll deductions will be canceled as soon 
as practical after receipt of the letter. 

4.12 WCBE Announcements. The Union will be provided access to have announcements 
related to the Union made on WCBE. The extent of this access and any requirements and/or 
restrictions will be communicated to the President of CSEA. 

4.13 Labor-Management Meetings and Committees. 
A. Labor-Management Meetings. Labor-management meetings may be called by 
mutual agreement. Meetings may be held for a specific Local, or for CSEA as a whole. 
The parties shall agree upon an agenda prior to the meeting. A labor-management 
meeting shall be held at least quarterly unless the parties agree otherwise. 
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B. Joint CSEA/Board of Education Insurance Committee. The parties agree to continue 
a joint committee consisting of five (5) persons appointed by the CSEA President(s) and 
four (4) persons appointed by the Superintendent. The CSEA President and the 
Superintendent shall each name a co-chair. 

1. Mission: To provide leadership and guidance in the management of the 
district's health benefits provided for the OAPSE bargaining unit. 

2. Decisions: All attempts will be made to utilize consensus decision making 
strategies, however, in lieu of such, at least a 2/3 vote of the full committee 
membership will be required to pass a resolution or reach agreement. 

3. Scope: The joint committee shall make recommendations on matters including, 
but not limited to, plan design, wellness programs, coverage for other members 
of the employee's household, funding levels, premiums and employee 
contribution levels for the OAPSE bargaining unit. The Joint Health Committee 
shall make recommendation to both the Board of Education and to CSEA. 
Once both parties have voted and ratified/approved the changes, the 
Superintendent and CSEA President may sign the agreement. 

4. Meetings: Meetings will be scheduled as needed by the co-chairs. Each 
meeting will have a regular recorder (non-voting). A quorum is required 
consisting of at least three (3) members from CSEA and two (2) members from 
administration. The joint committee will make recommendations on the 
selection of providers and consultants. 

C. Health and Safety Committee. The Board and the Union shall establish a 
labor-management health and safety committee. The committee shall be composed of at 
least four (4) representatives appointed by the Board and four (4) representatives 
appointed by the Union; however, those members whose locals or departments are 
directly involved with specific agenda items shall attend. The duties of the Committee will 
be to analyze injury data, identify safety-related problems, recommend safe work 
practices, procedures and equipment improvements, promote awareness and 
encourage compliance with safety rules, the use of safety equipment Risk Reduction 
Program models. -

Similar committees may be established by each local, consisting of at least one classified 
representative from each department within the local and the department head or designee. 

Meeting of the Health and Safety Committee shall be held outside of regular working hours, 
with a limit of one hour unless extended by mutual agreement. Employees shall be paid 
their regular rate for attendance at Health and Safety Committee meetings of Employees 
shall not be compensated for attending meetings of committees established by a local. 

D. Employee Assistance Program (EAP). The President of CSEA shall have the right to 
appoint at least as many members to the committee established to oversee an Employee 
Assistance Program (EAP) for all Columbus City Schools employees as any other 
employee organization represented. 
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4.14 School Continuous Improvement Teams. Any School Continuous Improvement Teams 
(or similar group called by another name) shall include a representative(s) of the bargaining unit. 

ARTICLES 
CONTINUOUS PERFORMANCE PLEDGE 

5.1 No Strike Clause. The members of the Union agree that they will neither cause nor sponsor any 
strike, slow-down, or other work stoppage during the term of this Agreement. Any dispute as to whether 
this provision has been violated shall be determined by the State Employment Relations Board (SERB). 
5.2 No Lockout Provision. In recognition of this continuous performance pledge, the Board 
agrees there will be no "lockouf' of members of the Union except if such "lockouf' is a result of the 
Board's inability to pay which results in the closing of all regular schools. In the event the Board 
determines it is necessary to close all schools in connection with actions of Board employees who 
are not members of the bargaining unit, school-year employees who are members of the 
bargaining unit may have their work year adjusted by the Board to accommodate the pupil 
attendance days in the adjusted school calendar provided no such school-year employee, except 
as a result of being on an unpaid status, shall have their days of work or their total salary for the 
school year reduced by such adjusted school calendar. Such adjusted work year shall not be 
considered a "lockout." Any dispute as to whether this provision has been violated shall be subject 
to final and binding arbitration pursuant to the rules of the American Arbitration Association. 
5.3 Initiation/Participation in a Strike. Any classified employee who initiates or participates 
in a strike or other act prohibited by this Article will be subject to disciplinary action by the Board; 
provided, however, that the question of such participation shall be subject to the grievance 
procedure set forth in Article 6. 

5.4 Union Responsibility. The Union will make every reasonable effort to prevent or 
terminate violations of this Pledge. 

ARTICLE 6 
GRIEVANCE PROCEDURE/ARBITRATION 

6.1 Definition of "Grievance". A grievance is defined to be any question or controversy 
between any employee or the Union with the Board involving: 

A. The interpretation or application of the provisions of this Agreement; 
B. The effect, reasonableness, or application of any work rule established or enforced 
by the Board; 

C. The discipline or discharge of any employee except to the extent that the employee 
has a right to appeal the discipline of more than 3 days or discharge to the Columbus Civil 
Service Commission. 

When such problems arise, an attempt must be made by the employee, the Union 
Steward, and the employee's immediate superior to settle them informally. A problem 
which cannot be resolved informally will be processed as a grievance. 
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6.2 Union Class Action Grievance. In the event there is a grievance which affects a number 
of employees or which involves a condition of general concern to the employees, it may be 
submitted as a grievance at Step 2 by the Union, provided: 

A. The grievance involves employees at more than one work location, or . 
B. The grievance involves employees in more than one department, as listed in Article 
7.1 (B), assigned to the same work location. 

6.3 Grievance Procedural Steps. An employee should first make every effort to settle 
differences and disputes informally without filing a grievance. In the event that an agreement 
cannot be reached, grievance shall be processed in the following manner: 

Step 1. Within ten (1 0) calendar days after either an employee or the Union has 
knowledge of the incident which is the subject of the grievance, the employee involved (or 
the Union, as provided in 6.2 above) will reduce his/her grievance to writing, on forms to 
be agreed upon, and will submit it to his/her immediate superior, who is a supervisor or 
administrator. (In order to preserve his/her civil service appeal rights, a grievant must also 
complete and submit an appeal form and a copy of the grievance to the Board's Civil 
Service Office within ten (10) calendar days of such occurrence. The appeal will be held 
until the appropriate step within the grievance process. Upon notification to the Board's 
Civil Service Office by the employee or the Union that Step 3 has been reached, the 
appeal will be activated.) Within five (5) work days after the grievance is submitted, a 
hearing officer chosen by the Board will discuss the grievance with the employee involved 
and attempt to resolve it. Within five (5) work days after this discussion, the hearing officer 
will state his/her decision in writing, attach it to the grievance form, and provide a 
complete copy to the grievant. 

Step 2. If the grievant is not satisfied with the decision concerning his/her grievance 
made by the hearing officer, he/she may, within five (5) work days of his/her receipt of 
such decision, request such hearing officer to forward his/her grievance to the 
Superintendent of Schools for hearing. The Superintendent of Schools, or his/her 
designated representative, will schedule a hearing on the grievance within ten (10) work 
days of its receipt by him/her and will notify the employee and the Union of the time and 
place of such hearing. Within five (5) work days following such hearing, the 
Superintendent of Schools or his/her designee shall state his/her decision in writing, 

· attach it to the grievance form, and forward a complete copy to the grievant. 

Step 3. If the grievance is not resolved at Step 2, the employee and/or the Union, 
within five (5) work days following receipt of the Step 2 response, shall have the right to 
continue the grievance as an appeal to the Columbus Civil Service Commission in 
accordance with the procedures established by said Commission and as hereinafter 
provided in Section 6.6(A), provided the appeal was filed with the Board's Civil Service 
Office within the prescribed ten (1 0) day time period. In the event the grievance concerns 
a matter over which the Columbus Civil Service Commission refuses to exercise or grant 
jurisdiction, the Union shall have the recourse to the arbitration procedure provided for in 
Article 6. 
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6.4 Failure to Appeal. The failure of the grievant to appeal any decision to the next step 
within the time set forth for such appeal shall constitute a waiver of the right of further appeal in all 
cases (except one in which the Columbus Civil Service Commission exercises jurisdiction), and 
a final disposition of the grievance shall be made on the basis of the last decision given so far as 
the Board of Education grievance steps are applied. 

6.5 Grievance Hearings. Representation. and Grievant's Rights. Unless mutually agreed 
otherwise, all grievance hearings shall be held outside of the normal working hours of the 
grievant or grievants involved so as not to interfere with their working responsibilities, except that 
Step 1 hearings shall be held during the grievant's normal work day (span of day for bus drivers) 
unless, at the discretion of the Board, the Step 1 hearing is held at the assigned work location of 
the grievant. A Field representative and/or of the Union Steward may accompany and represent 
the grievant at all steps of the grievance procedure, however, only one such person shall serve 
as spoke person. The grievant shall have the right to present witnesses and question such 
witnesses on the matter of the grievance and shall have the right to present any other relevant 
evidence in his/her own behalf. An employee shall not be represented or accompanied by any 
other representative but an official Union representative at any grievance or arbitration hearing. 
An employee may represent himself in Step I or in Step 2 of this procedure. 
6.6 Arbitration. 

A. In the event the Columbus Civil Service Commission refuses to exercise jurisdiction over 
a grievance which has been submitted to it or in the event n is finally determined that the 
Columbus Civil Service Commission has no jurisdiction over the grievance, the Union may 
request arbttration. Arbitration must be requested in writing within thirty-five (35) calendar 
days after receipt of the written answer given by the Superintendent of Schools or his/her 
designee under Step 2 of the grievance procedures, or within thirty-five (35) calendar days 
after receipt of the refusal by the Columbus Civil Service Commission to exercise or grant 
jurisdiction, or of a final determination that the Columbus Civil Service Commission has no 
jurisdiction over the grievance, whichever is later. 
B. Within five (5) working days after the notice requesting arbitration has been served 
on the Board, the parties shall meet to select an impartial arbitrator. If no agreement is 
reached at this meeting, the parties immediately and jointly shall request the services of 
the American Arbitration Association. Arbitrator selection shall be governed by the 
voluntary rules of the American Arbitration Association. 
C. The decision of the arbitrator shall be final and binding upon the parties. 
D. The arbitrator shall not have the power to add to, subtract from, or modify this 
Agreement. Only grievances and disputes between the parties as to the interpretation, or 
application, of this Agreement shall be subject to arbitration as herein provided. 
E. The costs for the services of the arbitrator, including per diem expenses, if any, and 
actual and necessary travel and subsistence expenses, as well as the related cost of the 
American Arbitration Association services, shall be borne totally by the loser. The 
arbitrator shall designate in his/her award the prevailing party, or the predominately 
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prevailing party, and shall submit all charges to the other party for payment. Such 
charges shall not be divided by the arbitrator between the parties in any manner or under 
any circumstances without prior approval of both parties. The expenses of witnesses and 
other representatives shall be borne by the party they represent. A stenographic record of 
the arbitration proceedings may be made. Either party may request a stenographic 
record and bear the total expense for it. If the other party desires a copy then each party 
shall pay for its own copy of such record, and the parties shall share equally the cost of 
the arbitrator's copy. 

F. The Union and/or the Board may request the other to provide in advance of the 
arbitration hearing, documents relevant to the grievance under consideration, as well as 
the names of witnesses intended to be called at the hearing. Such requests shall not be 
unreasonably denied. 

G. Prior to the hearing the parties shall meet in an attempt to agree upon the issue to be 
presented to the arbitrator as well as any stipulations or preliminary matters. 

H. Upon request of either party, the parties may meet to attempt to settle the matter 
prior to arbitration through mediation. 

6.7 No Reprisals. No reprisals of any kind shall be taken by the Board or any member of the 
Administration against any party filing a grievance or any member of the grievance committee or 
any other participants in the grievance procedure by reason of such participation. 

6.8 Grievance Records. All documents, communications, and records dealing with the 
processing of a grievance shall be filed separately from the personnel files of the participants. 

ARTICLE 7 
SENIORITY 

7.1 Definition of "Seniority". To the extent permitted by law, and consistent with the 
responsibility of the Board to provide appropriate services of good quality, the principle of 
seniority as hereinafter defined shall prevail. Nothing in these seniority provisions shall be 
construed to change, amend or interfere with the civil service laws of the City of Columbus 
insofar as they affect appointment, promotions, and tenure. 

A. System seniority shall be defined as the length of employment by an employee with 
the Board as computed from the employee's most recent date of hire. 

B. Department or departmental seniority shall be defined as the length of employment 
by an employee in a particular department as computed from the employee's most recent 
date of entry into such department. For the purposes of this provision, the following 
departments shall be deemed to exist: 

(1) Custodial 
(2) Truck Driver 
(3) Buildings and Grounds 
(4) Transportation 
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(5) Food Service 
(6) School Clerical and Administrative and other Clerical 
(7) Data Processing 
(8) Instructional Assistants 
(9) Vehicle Maintenance 
(10) Special Education Child Care Attendants and Intervention Aides 
(11) Warehouse Personnel 
(12) Special Needs Instructional Assistants 
(13) Sign Language Transliterator/lnterpreter 

C. Job classification seniority shall be defined as the length of employment by an 
employee in a particular job classification as computed from the employee's most recent 
date of entry into such job classification. Job classifications shall correspond with the job 
classifications set forth on the salary schedule as published by the Board of Education. 
D. Building seniority shall be defined as the length of employment by an employee in a 
particular building as computed from the employee's most recent date of entry into such 
building. For the purposes of this Agreement, the building at 270 East State Street and its 
annexes on Fifth and Sixth Streets snail be considered as one building. 

7.2 Probationary Period, 

A. There shall be a probationary period of one hundred eighty (180) days or the 
probationary period established by the Columbus Civil Service Commission if other than 
one hundred eighty ( 180) days to allow the Board to determine the fitness and adaptability 
of any new employee it may hire to do the work required. During such time a new employee 
shall have no seniority rights, and his/her qualifications to do the work required, or his/her 
discharge or layoff for any reason, shall not be subject to the grievance or arbitration 
procedures set forth in this Agreement. Employees retained beyond this probationary 
period shall have their system seniority computed as of their date of hire; their department 
seniority computed as of their latest date of entry into the department; their job classification 
seniority computed as of their latest date of entry into the job classification; and their 
building seniority computed as of their latest date of entry into the building. Substitute 
employees hired into bargaining unit positions shall serve the full probationary period and 
no credit shall be given for time worked as a substitute toward the probationary period. 
B. During the probationary period set forth in 7.2(A), employees promoted or laterally 
reassigned to a classification within the bargaining unit shall have the option of returning to the 
former classification with no interruption of seniority in the event the Board determines that the 
performance of the employee is unsatisfactory during such probationary period. 
C. Nothing in this Agreement shall prohibit an agreement between the probationary 
employee, the Union and the Board which would extend the probationary period. Such 
agreement shall be in writing and shall specify the exact time period by which the 
probationary period is extended. The probationary period shall only be extended by 
mutual agreement and solely to afford additional time to evaluate the employee. 
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7.3 Substitutes. Substitute employees shall not accumulate seniority and are not 
considered as either regular full-time or regular part-time employees subject to the terms of this 
Agreement. Only regular full-time or regular part-time employees shall accumulate seniority. 
(Refer to Article 8.16) 

7.4 Change of Department/Job Classification. Employees with system seniority who 
change departments or change job classification shall not accumulate department seniority or 
job classification seniority in their new department or job classification during their probationary 
period as provided in 7.2(A), but shall continue to retain their seniority in their former job 
classification or department during this period. Upon completion of the probationary period as 
provided in 7.2(A), such employees shall acquire seniority in the new department or job 
classification dating from their most recent date of entry into such department or job classification 
and shall no longer retain their former department or former job classification, except as provided 
in Section 8.7. 

7.5 Leave of Absence/Layoff/Worker's Compensation. 

A. Employees on an approved leave of absence or on layoff shall retain all lawful rights 
of seniority provided in Article 7.1. 

B. Absence from September 1, 1993 forward due to an allowed Worker's 
Compensation claim shall not result in a reduction in retention points or a break in service 
for purposes of calculating the employee's eligibility for step increases. 

7.6 Employee Reassignment to Non-Bargaining Unit Position. When an employee is 
reassigned to a classified non-bargaining unit position, the employee shall retain the seniority 
accumulated prior to the reassignment. Further, while the employee remains in the 
non-bargaining unit position, the employee shall, for a period of up to one (1) year, accumulate 
seniority as if the employee had not left the bargaining unit. At the end of that one-year period no 
further bargaining unit seniority shall accumulate. In the event the employee returns to the 
bargaining unit for any reason, the employee shall be credited with the seniority accumulated 
prior to the transfer from the bargaining unit plus any seniority accumulated in the non-bargaining 
unit position up to a maximum of one (1) year. 

7.7 Voluntary Resignation. Any member of the bargaining unit who voluntarily resigns shall 
lose all seniority as provided in Article 7. 

7.8 Reinstatement. If an employee is dismissed and the employee is reinstated through a 
proper appeal, all seniority rights shall be restored as if dismissal had not occurred, and the 
employee shall be reinstated in insurance programs on the same basis that exists at the time of 
reinstatement. 

7.9 Seniority Lists. The Board will provide the Union President with job classification and 
departmental seniority lists whenever such lists are updated. The Board will meet with the Union 
should it become necessary to correct errors in the lists. 
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ARTICLES 
JOB VACANCIES/TRANSFERS/ASSIGNMENTS 

8.1 Appointments/Promotions. Appointments and promotions in all classified positions shall be made in accordance with the rules of the Columbus Civil Service Commission except when the Ohio Revised Code takes precedence or unless other wise modified by this agreement. 
When a vacancy is to be filled in a class within the bargaining unit and no civil service eligible list is available, the Board will provisionally appoint one (I) of the three (3) most senior Board employees in the class eligible for promotion to the provisional position, provided at least three (3) eligible Board employees apply for such provisional promotion. Such appointment shall be made in a manner so as not to permit the provisional Board employee to gain permanent status in the provisional position without a .test. 
When a vacancy is to be filled in a class which is the first level supervisor class above the bargaining unit series and no civil service eligible list is available, the Board may either make a limited provisional appointment of an eligible Board employee of its choice in such a manner as to not permit the provisional Board employee to gain permanent status in the provisional position without a test, or the Board may provisionally appoint the most senior eligible Board employee making application for the position. 
8.2 Posting of Vacancies. 

A. All new bargaining unit civil service positions within existing classifications and all original vacancies shall be posted in accordance with the procedures provided in 8.6 through 8.14 and shall set forth a description of the duties, work locations, and salary range, for at least five (5) work days. Employees desiring to have such opening shall submit their bid to the Human Resources Director or his/her designee as indicated on the posting within three (3) work days of the last day of the posting. The Board shall grant such position to the qualified (under Civil Service) employee in the appropriate job classification having the greatest job classification seniority. 
B. Posting of Examination Times and Places. The Board shall distribute to each school and work location all notifications of examinations including the proposed date, time and place of the examination at least five (5) days before the deadline for submitting an application for the examination. A CSEA representative and the building Administrator shall be responsible for posting such notices. CSEA shall identify such member to the administrator in charge. Applicants for a position for which an examination is being given, who have the qualifications to take the examination, shall be released from school duties to take the examination without loss of pay. For purpose of grievance, notification of examination will be considered posted if shown to the CSEA representative. 

C. In addition to the specnic posting requirements contained elsewhere in this Article, it is agreed that posting of job vacancies and of examination times and places shall be in each of the school buildings. Recognizing, however, that situations can result in a notification being misplaced or lost, such notices shall always be posted year around at 
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all operating high schools. The posting shall be in the main office of the high schools and 
at the following locations: 

17th Avenue Complex 
Career Centers 
Administration Building 
Neil Avenue 
Alum Crest 
Shepard 
Vehicle Maintenance, 17th Avenue 
Warehouse (Hudson St.) 

8.3 Interview Process. 

Main Center Office 
Main Office 
Employee Lounge 
Main Office 
Main Office Bulletin Board 
Main Office 
Employee Lounge 
Employee Lounge 

A. Certified eligibles for vacancies within the bargaining unit for classes above the entry 
level in the maintenance department and certified eligibles for Head Custodian I, II, and Ill 
shall only be required to be interviewed by the Human Resources Director or his/her 
central office designee. Certified eligibles for vacancies within the bargaining unit for 
classes above the entry level in the food service department shall be interviewed by 
central office food service administrative staff. Nothing in this paragraph is intended to 
restrict or prohibit the right of the Board to invite such eligibles to visit the work location 
and discuss the vacant position with the administrator at the work site. 

B. No administrator or classified supervisor shall be involved in the interview process 
for the selection of an employee where such potential employee is a relative of the 
administrator or supervisor. 

C. All notices from the Civil Service Office of interviews for vacancies shall be sent to 
employees by U.S. mail to home addresses or hand-delivered to employees at the job 
site. It is the employee's responsibility to keep an accurate home address on file in the 
Civil Service Office. 

8.4 Assignment of Work Location-Permanent Transfer and Bidding Procedure. 
It shall be the policy of the Board of Education to use seniority as one of the determining factors in 
permanently filling vacancies or in the assignment of work locations within a department. In 
addition to this provision, the following specific provisions as provided in the remainder of this 
Article shall apply. 

8.5 Information Provided to Union President. 

A The CSEA President or his/her designee shall be furnished, upon request in person, 
an initial copy of each civil service eligible list and shall have the right to update such copy 
any time during normal working hours. 

B. The CSEA President shall be furnished with a current copy of the Agreement 
between the Board and the Columbus Civil Service Commission, and such Agreement 
may be, for reference purposes only, attached to the Agreement between the Board and 
the Union. 
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C. All new or revised class specifications shall be sent to the CSEA President prior to 
being submitted to the Columbus Civil Service Commission. 

D. The Board shall provide the President of the Union with a written notification of all 
transfers of bargaining unit personnel within ten (10) days after the effective dates of such 
transfers. 

8.6 Custodial. 

A. When a vacancy occurs within a building, custodial employees within that building in 
the requisite classification shall be given an opportunity to make a choice of shifts on the 
basis of their building seniority. 

B. After the employees having building seniority have been given their choice of shifts 
as indicated above, a notice indicating that a permanent job opening exists shall be 
posted on the bulletin board in each school or building for five (5) days, and a copy shall 
be sent to the President of the Union. Such notice shall indicate the location of the 
building, the position available and the shift involved. 

C. Within three (3) work days after the last day of posting, employees with department 
seniority having the requisite job classification may apply for such job opening by sending 
a request for transfer on the appropriate form to the Human Resources Director. 

D. The job opening shall be awarded to the applicant with the highest job classification 
seniority who has filed a request for transfer. 

After the vacancy within a building has been filled by the above procedure, the Board 
shall not be required to post further vacancies resulting from such transfer. The resulting 
vacancy in another building created by such transfer shall be filled as follows: 

E. After custodial employees in the requistte classification with building seniority have 
been given an opportunity to choose their shifts, a transfer shall be made by awarding the 
resulting vacancy to any person in the appropriate job classification who has on file an 
application for transfer to such location, on the basis of his/her job classification seniority. 

F. After the transfer procedures have been completed, remaining vacancies shall be 
filled by promotional examination, as applicable, or by appointment under the rules and 
regulations of the Columbus Civil Service Commission. 

No new employee, successful job bidding applicant, or transfer applicant under the above 
procedure may submit a job bid or transfer application until the lapse of one ( 1) year from 
the date of employment or reassignment, except where such reassignment was a result 
of the closing or announced closing of a school. 

Transfer requests by civil service employees shall indicate no more than six (6) specific 
work locations or school buildings. Transfer requests may be made at any time during the 
year, but all requests will expire on December 31 of each year. Transfer requests for the 
next year may be submitted during the preceding November and December but shall not 
become active requests until January I. Transfer requests may be withdrawn at any time 
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by the employee. The Board may require the transfer of the eligible applicant to a 
requested location when a request is on file at the time the vacancy or the expected 
vacancy becomes known to the Board. 

G. The Supervisor, Custodial Services shall clearly communicate to all custodians the 
procedures for reporting intended absences from work. In no case shall day custodians 
be required to report such absence more than one and one-half (1 %) hours prior to their 
scheduled starting time and night custodians earlier than 12:00 noon on the day of 
absence. 

H. The Board may only reject an applicant for a promotional or transfer opportunity if 
within the 12 months immediately prior to the posting the applicant has either received a 
suspension of one or more days which has not been successfully overturned or has been 
absent on 1 0 or more occurrences (consecutive days of absence shall be considered one 
occurrence). An applicant may not be rejected because of attendance if the applicant has 
an accumulated sick leave balance equal to five (5) or more days per year of service with 
the Columbus City Schools. The position shall be awarded to the applicant with the 
highest job classification seniority who is not rejected for the reasons described in this 
section. No one from outside of the bargaining unit shall be considered for a position as 
long as there is a member of the bargaining unit who applies for the position and is not 
subject to rejection as provided for in this section. 

8.7 Cafeteria. 

A. A notice indicating that a permanent job opening exists, setting forth the job 
classification required and the location of the food service facility, shall be posted on the 
bulletin board in each food service facility for five (5) work days and a copy of said notice 
shall be sent to the President of the Union. 

B. Within three (3) work days after the last day of posting, employees with department 
seniority in the requisite job classification may apply for said job opening by sending a 
request for transfer on the appropriate form to the Human Resources Director. 

C. The job opening shall be awarded to the applicant having the highest job 
classification seniority. 

After the vacancy has been filled by transfer under the above procedure, the Board shall 
not be required to post further job vacancies resulting from such transfer. Subsequent 
vacancies in work locations shall be filled as follows: 

The most senior employees working in the Food Service Production Center (FSPC) will 
have first option to work in the summer feeding program. If that list is depleted, the 
positions will be filled by food service employees outside of the FSPC by job classification 
seniority. 

D. The Board shall fill such subsequent vacancies by transferring any person with the 
appropriate job classification who has on file an application for transfer to such location 
on the basis of job classification seniority. 
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E. After the above transfer procedures have been completed, any remaining vacancies 
shall be filled by promotional examination in accordance with the rules and regulations of 
the Columbus Civil Service Commission and the provisions hereinafter set forth. 
No new employee, successful job bidding applicant, or transfer applicant under the above 
procedure may submit a job bid or transfer application until the lapse of one (I) year from 
the date of employment or reassignment, except where such reassignment was a result 
of the closing or announced closing of a school. 

Transfer requests by civil service employees shall indicate no more than six (6) specific 
work locations or school buildings. Transfer requests may be made at any time during the 
year, but all requests will expire on December 31 of each year. Transfer requests for the 
next year may be submitted during the preceding November and December but shall not 
become active requests until January 1. Transfer requests may be withdrawn at any time 
by the employee. The Board may require the transfer of the eligible applicant to a 
requested location when a request is on file at the time the vacancy or the expected 
vacancy becomes known to the Board. 

F. Extra work on days when lunches are not being provided at the Food Production 
Center shall be offered on the basis of job classification seniority to employees with the 
appropriate job classification who are assigned to the Food Production Center. 
G. Regular employees in the appropriate classification shall be offered overtime or 
extra time at the Food Production Center before substitutes. 
H. At the beginning of each school year, all food service satellite managers' territories 
shall be posted for bid. The territories shall be bid according to job classification seniority 
beginning with the most senior food service satellite manager. A food service satellite 
manager who is absent may designate another food service satellite manager to bid in 
his/her behalf. The territories shall be retained for the school year with the understanding 
that occasional temporary assignment to cover vacancies may be required to meet the 
needs of the school system. 

8.8 School Clerical Position. 

A. A notice indicating that a permanent job opening in a school exists (or is expected to 
exist, if known ahead of the actual vacancy), setting forth the job classification required 
and the location of the school involved, shall be posted on an appropriate bulletin board in 
each school for five (5) work days, and a copy of said notice shall be sent to the President 
of the Union. 

B. Within three (3) work days after the last day of posting, employees with department 
seniority having the requisite job classification may apply for said job opening by 
submitting a bid on the appropriate form to the Human Resources Director. 
C. The job opening shall be awarded to the applicant having the highest job 
classification seniority. 
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After the vacancy has been filled by transfer under the above procedure, the Board shall 
not be required to post further job vacancies resulting from such transfer. Such 
subsequent vacancies in work locations shall be filled as follows: 

D. The Board shall fill such subsequent vacancies by transferring, on the basis of job 
classification seniority, any person with the appropriate job classification who has on file 
application for transfer to such location. 

E. After the above transfer procedures have been completed, any remaining vacancies 
shall be filled by promotional examination in accordance with the rules and regulations of 
the Columbus Civil Service Commission and the provisions hereinafter set forth. 

F. The posting, assignment, and transfer to positions for Account Clerk I shall be 
processed as provided in A through E above recognizing that adjustments to the cluster 
may be necessary from time to time. 

No new employee, successful job bidding applicant, or transfer applicant under the above 
procedure may submit a job bid or transfer application until the lapse of one (1) year from 
the date of employment or reassignment, except where such reassignment was a result 
of the closing or announced closing of a school. 

Transfer requests by civil service employees shall indicate no more than six (6) specific 
work locations or school buildings. Transfer requests may be made at any time during the 
year, but all requests will expire on December 31 of each year. Transfer requests for the 
next year may be submitted during the preceding November and December but shall not 
become active requests until January I. Transfer requests may be withdrawn at any time 
by the employee. The Board may require the transfer of the eligible applicant to a 
requested location when a request is on file at the time the vacancy or the expected 
vacancy becomes known to the Board. 

G. No school clerk shall be required to accept the responsibilities of the school 
treasurer position. 

H. The Board may only reject an applicant for a promotional or transfer opportunity if 
within the 12 months immediately prior to the posting the applicant has either received a 
suspension of one or more days which has not been successfully overturned or has been 
absent on 1 0 or more occurrences (consecutive days of absence shall be considered one 
occurrence). An applicant may not be rejected because of attendance if the applicant has 
an accumulated sick leave balance equal to five (5) or more days per year of service with 
the Columbus City Schools. The position shall be awarded to the applicant with the 
highest job classification seniority who is not rejected for the reasons described in this 
section. No one from outside of the bargaining unit shall be considered for a position as 
long as there is a member of the bargaining unit who applies for the position and is not 
subject to rejection as provided for in this section. 

I. Effective May 1, 1998, one full time Secretary I in each building shall be designated 
as Secretary to the principal and shall be reclassified to Secretary II. Such reclassification 
shall be made without necessity of utilizing the civil service selection process. 
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J. The Board will instruct administrators that, when scheduling persons who have more than one building assignment, to schedule in such a way as to assure there is time for lunch. 

8.9 Administrative Clerical. Any administrative clerical position, exclusive of one (I) secretary to each director or staff position above the level of director, and exclusive of any secretary to the six administrators responsible for negotiations and contract relations, to a maximum of six (6) secretaries as designated as confidential as defined in ORC section 4117.01(C)(6) shall be handled as follows: 
A. Permanent Job Opening - A notice indicating that a permanent job opening in the administrative clerical area exists, setting forth the job classification required and the administrative department involved, shall be posted on the bulletin board in the administration department and in the schools for five (5) work days, and a copy of said notice shall be sent to the President of the Union. 
B. Request for Transfer - Within three (3) work days after the last day of posting, employees with department seniority having the requisite job classification may apply for said job openings by sending a request for transfer on the appropriate form to the Human Resources Director. 

C. Job Opening Award- The job opening shall be awarded to the applicant having the highest job classification seniority. 
After the vacancy has been filled by transfer under the above procedure, the Board shall not be required to post further job vacancies resulting from such transfer. Such subsequent vacancies in work locations shall be filled as follows: 
D. Subsequent Vacancies - The Board shall fill such subsequent vacancies by transferring, on the basis of job classification seniority, any person with the appropriate job classification who has on file application for transfer to such location. 
E. After the above transfer procedures have been completed, any remaining vacancies shall be filled by promotional examination in accordance with the rules and regulations of the Columbus Civil Service Commission and the provisions hereinafter set forth. 
No new employee, successful job bidding applicant, or transfer applicant under the above procedure may submit a job bid or transfer application until the lapse of one (1) year from the date of employment or reassignment, except where such reassignment was a result of the closing or announced closing of a school. 
Transfer requests by civil service employees shall indicate no more than-six (6) specific work locations or school buildings. Transfer requests may be made at any time during the year, but all requests will expire on December 31 of each year. Transfer requests for the next year may be submitted during the preceding November and December but shall not become active requests until January I. Transfer requests may be withdrawn at any time by the employee. The Board may require the transfer of the eligible applicant to a requested location when a request is on file at the time the vacancy or the expected 

19 



vacancy becomes known to the Board. Central office clerical personnel may request 
adjustment of their work schedule from their administrative supervisor with the 
understanding that, should their request be honored, readjustment can be made at the 
discretion of the responsible administrator . 

. F. An individual employee who is excluded from the bargaining unit as a result of 
assignment to a position of confidentiality on the effective date of this Agreement, and 
who subsequently bids on a position within the bargaining unit, shall retain all seniority 
rights for bidding purposes just as if the employee was not in an excluded position. 

8.1 0 Pupil Transportation. 

A. Bus Driver Bidding Seniority- There is one classification for bus drivers (eight-hour 
bus drivers and five-hour bus drivers are not separate classifications). For bidding 
purposes, eight-hour bus drivers and five-hour bus drivers shall be divided and shall bid 
in two separate groups. 

B. Annual Route Bidding- As soon as practicable after August 15 of each school year 
and prior to the bidding process, all known basic routes and positions available for 
bidding shall be posted for at least two (2) days at the bidding site. Routes shall be 
awarded on the basis of department seniority and with the following consideration: 

(1) Available 65-passenger bus routes shall be posted during the annual route 
bidding process. 65-passenger bus drivers, except drivers of special education 
routes, shall have the option of retaining their routes from the preceding year. 
Retained routes will not be available for bidding, and drivers retaining routes will not 
take part in the annual route bidding process. A route will be considered for retention 
provided at least one-half of the trips are continued from the preceding school year. 
A trip is considered to be continued if it serves the same elementary attendance area 
as a residential route or if it serves the same discontinuous attendance area, in each 
case with the same school level of pupils. The three school levels of pupils are 
elementary (any grades involving one through five), middle school and high school. 
A.M. and P.M. trips are counted individually. In the event of a tie and both drivers 
elect retention, the more senior driver shall retain the route. In order to provide all 
possible fairness to the annual route bidding process, in recognition of the 
complexity of the routes and the potential number of changes, and in recognition of 
the impossibility of anticipating all of the possible circumstances and questions that 
may arise, the Board will administer the annual route bidding process as follows: 

(a) Transportation supervisors with the input and help of representatives 
designated by the Union will compile a list of all routes including those that they 
believe are eligible for retention, along with the previous year's route numbers. 
Information concerning the routes shall be given by the transportation 
supervisors to the Union representatives on a timely basis. Tentative final 
routes shall be presented to the Union representatives, the Local President, 
and the OAPSE staff representative no less than five (5) calendar days prior to 
the first (1st) day of the annual route bidding. 

20 



(b) The routes will be posted and the indexed list made available prior to 
August 15 for not less than two (2) days for review and adjustment by an 
OAPSE Representative and the Local officers or their designees. The Local 
President or the OAPSE Representative shall have the authority to add to or 
delete from the list, based on reasonable determinations. 

c) The adjusted lists shall be posted along with the basic routes for review by 
the drivers for at least two (2) days prior to and the day of the bidding. Drivers 
will be given a reasonable opportunity to view the routes prior to the bidding. 
The Local President or OAPSE Representative shall have the authority to 
resolve conflicts which may arise concerning route retention rights. 

(d) The Local President and OAPSE Representative are invited to meet on a 
weekly basis during the summer with Transportation Department representatives 
to review the route development progress and to make suggestions prior to the 
annual route bidding process which may assist in making route identification for 
retention more efficient. 

(e) Routes which change in part due to school closings are retainable during 
the annual bidding process if the route serves the same basic area even though 
one or more of the schools have been closed. 

(2) Lift bus drivers shall have the option of retaining their lift bus positions from the 
preceding year provided the position continues. Lift bus drivers shall have the 
opportunity to elect such retention prior to the annual route bidding process. 

Premium pay for lift bus drivers will be discontinued for anyone hired as lift bus driver 
for the 1993-94 school year and thereafter. 

(a) School bus child care attendants will bid after the lift bus drivers bid. Such 
positions shall be awarded on the basis of job classification seniority. The Board 
shall have the right to reassign attendants to or from routes if an attendant is no 
longer needed on a particular route, or if the attendant, driver, or students do not 
function well together. 

(b) Except in cases of emergencies, school bus childcare attendants shall not 
be permitted to substitute for school bus intervention aides unless they have 
received available training. 

(3) Available Route Specialist (bid unassigned driver) positions shall be posted 
during the annual route bidding process. The number of Route Specialist positions to 
be posted will be determined by the Board. Route Specialists shall have the option of 
retaining their Route Specialist position from the preceding year, provided the 
position continues. 

(4) Available unassigned driver positions, on a system-wide basis, shall be 
posted during the annual route bidding process. The number of unassigned driver 
positions to be posted will be determined by the Board. Following the annual route 
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bidding process unassigned drivers will bid compound location by seniority. When 
it is necessary to relocate an unassigned driver from one compound to another, 
the reassignment shall be offered to all unassigned drivers at that compound on 
the basis of seniority before the least senior unassigned driver is reassigned. 
Unassigned bus driver positions secured by bid during the annual route bidding 
process may be retained. Such retention retains only the position and not the 
compound location, and, in no way restricts the Board's right to determine the 
number of unassigned driver positions available to retain, bid, or assign. If there 
are fewer retainable routes posted than there are drivers who drove unassigned 
routes the prior school year, the routes shall be retainable by the most senior 
eligible drivers in accordance with bidding seniority. Bid Unassigned bus drivers 
will continue to be paid the Route Specialist premium while in unassigned status. 

(5) Available routes for drivers of 35-passenger buses and other special 
education routes shall be posted during the annual route bidding process. The 
routes for 35- passenger buses and other special education routes are not 
retainable from year to year. 

Effective for the annual route bidding process for the 1994-95 school year, special 
education routes will be bid as determined in Section 8.1 O(N) below. 

(a) School bus intervention aides will bid after the 35-passenger bus drivers. 
Such positions shall be awarded on the basis of job classification seniority. The 
Board shall have the right to reassign aides to or from routes if an aide is no 
longer needed on a particular route, or if the aide, driver, or students do not 
function well together. 

(b) Except in cases of emergencies, school bus intervention aides shall not be 
permitted to substitute for school bus childcare attendants unless they have 
received available training. 

(6) Each posted route and position shall include a five-hour or eight-hour 
designation and the compound location. The required size of the bus shall also be 
indicated. Eight-hour drivers shall be eligible to bid only on full-time routes, and 
five-hour drivers shall be eligible to bid only on part-time routes. 

(7) Drivers electing to retain their routes and/or positions from the preceding year 
shall make their election prior to the day of the annual route bidding process. 
Election shall be made on a form provided by the Board. 

(8) Except as provided elsewhere in this Agreement, drivers shall retain their 
assigned buses. Drivers bidding on a route requiring a bus different in size from 
their assigned bus shall give up their assigned bus and be assigned a bus for the 
new route. 

(9) Bus drivers involved in the various route bidding processes do not have the right 
to pass when it is their turn to bid. 
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(10) (a) Initial vacancies occurring and new routes created after the annual route 
bidding process and prior to March 1 shall be posted at each compound for 

. bidding. Drivers shall have three (3) days in which to sign the bid sheets and 
such routes shall be awarded on the basis of departmental seniority. Successful 
bidders shall not be eligible to bid again until the following school year. 

(b) In general, vacant routes which were not bid or did not qualify for posting 
under paragraph (a) above will be filled by appointment of new or unassigned 
drivers. Such routes will not be eligible for retention the following school year 
unless the route was posted and not bid. When a vacant route is to be assigned 
to an unassigned driver, it shall be first offered to all unassigned drivers at that 
compound on the basis of departmental seniority before being assigned, if 
necessary, to the least senior unassigned driver at that compound. 

©) A driver/CCA/IA on an approved leave of absence shall retain his/her route 
or position during the leave period if return from leave occurs prior to the annual 
route bidding process and such driver has provided written notification to the 
Human Resources Director of his/her intention to return to duty. Such 
notification must be provided prior to July 15 immediately preceding the 

· route bidding process. A driver providing such notification to return by 
July 15 who does not actually return or who goes on another approved 
leave of absence prior to the end of the calendar year shall not have the 
right to retain his/her route or position. 
(d) By mutual agreement of a driver and the Board, a driver may be 
reassigned to a vacant route or position, but such route or position may not be 
retained by the driver the following school year unless the route or position was 
posted and not bid. 

C. Mid-Day Trips- On or prior to the first student attendance day, eight-hour drivers of 
65-passenger buses shall have the opportunity to bid on the mid-day route positions at 
their assigned compound. Such positions shall be awarded on the basis of departmental 
seniority. Unbid positions shall be assigned to the least senior drivers eligible to bid. 
Mid-day trips include but are not limited to mid-day pre-school trips and mid-day special 
education kindergarten trips. Mid-day career center segments will continue to be 
attached to the AM or PM career center segments. Only eight-hour drivers will be eligible 
to bid such career center routes. Eight-hour drivers of 65-passenger buses with a bid 
mid-day trip may not concurrently be on the mid-day field trip list. · 

D. Middle School Athletic Trips - A Middle School Athletic trip is defined as a trip 
providing after-school transportation for students involved in school activities. Middle 
School Athletic trips which are to be made available to bus drivers shall be administered 
as follows: 

(1) Middle School Athletic trips shall be designated by compound and made 
available to eligible drivers at the compound. 
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(2) Middle School Athletic trips for the fall shall be bid following the annual route 
bidding process and prior to the first day of school. Middle School Athletic trips for 
winter shall be bid in late October, and Middle School Athletic trips for the spring 
shall be bid in late February. The Board will designate which routes qualify for 
bidding on the Middle School Athletic trips. In the event there are no bids, the Middle 
School Athletic trip will be assigned at the original compound to the least senior 
driver eligible. 

(3) Middle School Athletic trips shall be awarded to eligible drivers on the basis of 
department seniority. 

E. Proxy Bidding - Bus drivers, school bus child care attendants or school bus 
intervention aides who cannot be present, unless the reason for absence is unapproved 
(AWOL), may cause their bid to be exercised by the Local President or his/her official 
representative in connection with any bidding processes. All proxy bids must be in writing. 
Any driver, school bus child care attendant or school bus intervention aide who is absent 
during the bidding shall not have the right to redress actions in the bidding process by the 
Union or the Board. 

F. Other Mid-Day Work- Each year, on or prior to September 30 a list of drivers to 
perform mid-day work will be constructed at each compound. Drivers shall be eligible for 
mid-day work provided their route schedule permits them to be available at the appropriate 
time. All eligible drivers at the compound may elect to be on the list. Available mid-day work 
shall be assigned on a daily basis to the following drivers in the order listed below: 

(1) Eight-hour drivers without a mid-day route segment or other assigned mid-day 
responsibility. 

(2) Five-hour drivers who elect to be on the mid-day work list, on a continuous 
rotation. 

In the event more drivers are needed than the number electing, drivers will be 
assigned on a rotating basis beginning with the least senior driver. The parties 
recognize that the assignment of specific trips to drivers on the mid-day work list 
shall include consideration of the available driver's work schedule, and the number 
of trips during the school year assigned to each driver in category (2) above. Drivers 
will be notified of field trip assignment during the preceding week recognizing that 
special circumstances will require an occasional same-day assignment. Refusal of 
same-day trip assignments will not be grounds to skip the driver on the rotation list. 

G.Extra-Pay Trips- Extra-pay trips are defined to mean any trip which occurs outside of 
the span of a driver's work day and on days which are not scheduled work days. Extra-pay 
trips which are to be made available to bus drivers should be administered as follows: 

(1) Trips shall be awarded on the basis of department seniority. A continuous 
rotation of drivers electing such trips shall be utilized. The parties recognize that the 
assignment of specific trips shall include consideration of the available driver's work 
schedule, locations as such relate to the starting times, and locations of the trips. 

24 



(2) New drivers shall not be eligible for mid-day work or extra pay trips during the 
school year in which they are initially employed as a bus driver except if a driver is 
hired after the beginning of the second semester, that driver shall not be eligible for 
mid day work or extra pay trips until the driver has completed the next full school 
year. 

(3) Drivers absent any part of the day of the trip, or of the last work day preceding a 
trip on a non-work day, shall lose their turn for that rotation unless: 

(a) The driver has a medical appointment, and has provided Transportation 
Supervisor with notice of the appointment three (3) work days prior to the 
appointment. 

(b) After attending the medical appointment, the driver furnishes the 
Transportation supervisor with written evidence of the appointment the next 
work day. Thereafter, the driver will be eligible for the next extra-duty trip. 
(c) If the driver is absent any part of the dayforthe next duty trip, or refuses the 
trip, the driver shall lose his/her turn for the rotation. 

(4) Pay shall be at the overtime rate for the driver of the trip. Time of the trip shall 
be calculated from the established compound departure time or from the end of the 
driver's scheduled work day, whichever is later, until the established compound 
return time. Pay for trips occurring on non-scheduled work days shall be for a 
minimum of three (3) hours. Drivers transporting a football team in uniform shall be 
paid one (1) additional hour for cleaning the bus after returning to the compound. 
(5) The two segments of a regularly scheduled private school route during the 
school year and on days in which the Columbus City Schools are not in session shall 
be combined to calculate the time of the trip, with the minimum being five (5) hours. 
Trips shall be awarded on a daily basis. Such trips shall not be extra-pay trips if 
assigned to drivers on scheduled woi'k days. 

H. Mid-day field trips will not be driven by emergency, temporary, or substitute bus 
drivers or outside contractors provided they occur at the usual mid-day field trip time and 
provided there are Columbus City Schools bus drivers available at the appropriate 
location. The parties recognize that the normal procedure is for trip requests to be made 
through the Department of Transportation. Administrative personnel will be advised to 
call the Department of Transportation for field trip buses rather than outside contractors. 
Any individual teacher or administrator who arranges for a field trip bus from an outside 
contractor will be directed to follow the proper procedures in the future. 
The Board will continue to determine the feasibility of utilizing Columbus City Schools bus 
drivers to drive field trips outside the field trip window. This determination will be made on 
a case-by-case basis and may require more flexibility in assigning drivers to such trips 
than normally occurs when assigning drivers to mid-day field trips that occur inside the 
field trip window. 
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I. Distribution of New Buses - During the term of this Agreement, the distribution of 
new buses shall be in accordance with the following: 

(1} New buses acquired by the district or becoming unassigned within a two year 
period shall be offered on the basis of the departmental seniority lists at the time the 
new buses are offered. Lift buses, 35-passenger buses, and 65-passenger buses 
shall be offered to bus drivers who are assigned the appropriate type of bus at the 
time the offer is made. 

(2} New bus offers will begin with the bus driver of the appropriate type of bus who 
is the most senior bus driver on the departmental seniority list. As new buses are 
available, offers shall be made to bus drivers by continuing down the list until 
reaching the most junior bus driver and then by beginning at the top of the list with 
the most senior bus driver. When receiving a newer used bus, the driver will not be 
taken out of the new bus rotation. 

(3) New buses refused by all drivers and buses released as a result of drivers 
receiving new buses shall be reassigned at the discretion of the Board, so long as 
no driver shall be required to accept a reassigned bus that is older than the 
assigned bus he/she is driving unless the older bus has less mileage than his/her 
assigned bus. 

(4) In order to balance mileage of buses of a similar age, but in excess of three (3} 
years, or to remove a bus having extraordinary maintenance requirements, the 
Board may reassign a bus to a driver, so long as the reassigned bus is not older than 
the previously assigned bus and provided a written explanation for the change is 
furnished the driver. · 

J. Summer Job Assignments 

(1} Known summer job assignments determined by the Board shall be offered to 
twelve-month drivers. Such assignments shall be awarded to eligible drivers on the 
basis of departmental seniority. Prior to bidding drivers may elect to retain their 
assignment from the previous summer. 

(a} Drivers working as a mechanic helper may be required to work the same 
schedule as vehicle maintenance mechanics (five [5] eight- hour days or four [4] 
ten hour days}, when not being utilized as a driver. 

(2} In the event there are remaining assignments for bus drivers, school-year 
drivers will be given the opportunity to sign up for such assignments. Eight- hour 
assignments will be awarded first to eight-hour bus drivers on the basis of 
department seniority. Five hour job assignments shall be awarded to five and 
eight-hour drivers on the basis of department seniority. 

(3} The rate of pay for such summer assignments shall be based on the bus driver's 
range during the school year. · 
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(4) During the term of this Agreement, Columbus City Schools pupils being 
transported by school bus for Columbus City Schools summer programs at Board 
expense shall be transported on Board-owned school buses driven by qualified 
Board employees. 

K. A bus driver may request the removal of an accident report and any resulting 
disciplinary personnel action from his/her personnel file after three (3) years of driving 
without an accident and without receiving any other related disciplinary personnel action 
during the most recent three (3) years. Such a request shall be honored provided such 
accident report was not in connection with a preventable accident involving personal injury 
or damage in excess of fifteen hundred dollars ($1500). The removed materials shall be 
placed in a separate administrative file and may not be used against an employee to 
support further disciplinary action or to deny any pay increase to that employee. 

L. A bus driver who believes that his/her assigned duties require him/her to violate a 
local, state, or federal law or lawful regulation shall report the relevant circumstances in 
writing to his/her immediate supervisor. The supervisor shall provide a copy of such 
report to the Executive Director of Transportation within one (1) work day. Any dispute as 
to the merits of the bus driver's claim shall not be subject to the grievance procedure. 

M. Intervention aides who ride buses and child care attendants who ride buses shall be 
granted an opportunity to bid routes on the same basis as bus drivers. Such bidding shall 
occur following the annual route bidding process for bus drivers. Vacant routes available 
to intervention aides and child care attendants during the school year shall also be 
offered on the same basis as such routes are offered to bus drivers. Intervention aides 
and child care attendants shall have access to the results of the bus driver bid on the 
routes posted for intervention aides and child care attendants to bid, prior to the time they 
are required to bid. 

N. Board-Trained Special Education Transportation Department Employees 

Special education in-service shall be offered to drivers during district-wide staff 
development days. An in-service program for employees to become Board-trained 
special education bus drivers, school bus child care attendants, and school bus 
intervention aides shall be offered to all bus drivers, school bus child care attendants, and 
school bus intervention aides. Drivers, school bus child care attendants, and school bus 
intervention aides will be paid the in-service hourly rate of pay established elsewhere in 
this Agreement for attendance at any in-service that occurs during a time a driver, school 
bus child care attendant, and school bus intervention aide would not regularly be paid. 
Only Board-trained special education drivers, school bus child care attendants, and 
school bus intervention aides shall be eligible to bid on special education routes provided, 
however, that if there are more special education routes available than individuals who 
meet the criteria and who are Board-trained, then individuals who are not Board-trained 
may bid on special education routes in their respective classifications. 

The special education routes shall be awarded based upon department seniority for 
drivers and job classification seniority for school bus child care attendants and school bus 
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intervention aides. The bidding shall begin with the Board-trained special education 
drivers by department seniority and continue through all Board-trained special education 
drivers. Thereafter, the bidding shall be opened to other drivers by department seniority. 
Any driver who bids or is assigned a special education route, and is not a Board-trained 
special education bus driver, will be required to take some portion or all of the special 
education training. The bidding shall begin with the Board-trained special education 
school bus child care attendants and school bus intervention aides by job classification 
seniority and continue through all Board-trained special education school bus child care 
attendants and school bus intervention aides. Thereafter, the bidding shall be opened to 
other school bus child care attendants and school bus intervention aides by job 
classification seniority. Any school bus child care attendant and school bus intervention 
aide who bids or is assigned a special education route, and is not a Board-trained special 
education school bus child care attendant and school bus intervention aide, will be 
required to take some portion or all of the special education training. 

0. During the term of this Agreement, the Board shall employ no less than seventy (70) 
eight-hour bus drivers. When eight-hour bus driver positions within that number become 
vacant, five-hour bus drivers who were eight-hour bus drivers prior to the layoffs that 
occurred in the 1991-92 and 1992-93 school years shall be offered such vacant positions 
in the inverse order of their layoff. Once all of those laid off bus drivers have either filled or 
declined vacant eight-hour bus driver positions, five-hour bus drivers in accordance with 
their department seniority shall be offered any vacant eight-hour bus driver positions 
within the above number. During the term of this Agreement, there shall be no layoff of 
eight-hour bus drivers or abolishment of eight-hour bus driver positions for any reason. 

P. During the term of this Agreement the Board may establish a classification entitled 
"Bus Driver Trainee" which classification will not be part of the bargaining unit. No person 
may be a Bus Driver Trainee for longer than ninety (90) calendar days. Bus driver 
trainees may drive to transport students only when a regular driver is on the bus, and will 
not be used to displace regular employees of the transportation department. 

8.11 Vehicle Maintenance. 

A. When a permanent vacancy occurs within the classifications listed below, eligible 
employees in the classification shall have the opportunity to request such vacancy in 
writing to the Vehicle Maintenance Supervisor. The vacancy will remain open for 
requests for five (5) work days. The employee who possesses the most classification 
seniority shall be awarded the assignment. 

B. The resulting vacancies will be filled as follows: 

(1) A transfer may be made by awarding the resulting vacancy to a person in the 
appropriate classification who has on file with the Vehicle Maintenance Supervisor, 
a transfer request to such location and/or shift. 

(2) The employee may request, in writing, up to three (3) locations and/or shift 
assignments, with the Vehicle Maintenance Supervisor as a part of the transfer 
process. 
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(3) Transfer requests may be made at anytime during the year, but all requests will 
expire on December 31 of each year. 

C. No transferred employee may submit a job request or transfer application until the 
lapse of one (1) year from the date of employment or reassignment, except where such 
reassignment was the result of the closing of the work location. 

D. The following classifications are subject to the above procedures: 

Bus Mechanic I 
Bus Mechanic II 
Automotive Service Worker II 
Automotive Parts Clerk 

E. Vehicle maintenance employees are required to provide a sufficient set of personal 
tools, as determined by the Supervisor of Vehicle Maintenance in consultation with Union 
representatives, upon entering the classifications of Bus Mechanic I or Bus Mechanic II 
on or after September 1, 1990. If a tool set is not sufficient the employee will be required 
to purchase the tools necessary to meet the requirements. While there will be no tool 
allowance, broken tools not covered by the tool's warranty will be replaced by the Board. 
If a new tool is required, such tool will be purchased by the Board, will be added to current 
employees' personal tool sets, will become the current employees' tools, and will become 
part of the required tool kit for employees entering the classification of Mechanic I and 
Mechanic II. 

Employees hired before September 1, 1990 will not be required to provide personal tools; 
however, if they elect to do so, the conditions described in the above paragraph regarding 
broken tools and new tools will also apply to these employees. 

F. Effective January 1, 1994, the Board shall provide insurance coverage for 
replacement value of personal tools and tool boxes as defined in 8.11 (E) above. Such 
insurance shall pay a maximum of $10,000 with a $250 per claim deductible for theft of 
tools while in a vehicle maintenance shop. Any claim of theft must be substantiated by a 
police report confirming that breaking and entering did occur. Mysterious or 
unexplainable disappearance or loss would not be covered. A tool inventory will be 
prepared by the employee and designated supervisor by December 31, 1993 for each 
employee covered by this insurance. Only tools and tool boxes on this inventory shall be 
covered and it is the sole responsibility of the employee to update the inventory as 
necessary. A vehicle maintenance supervisor may verify the accuracy of the inventory by 
checking tool sets at any time. 

G. The Board will give vehicle maintenance employees sixty (60) days advanced notice 
of any decision to modify or discontinue the current practice of providing uniforms for 
vehicle maintenance employees. 
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8.12 Truck Drivers. 

A. Route Bidding 

(1) As soon as practicable after August 15 of each school year, all known routes 
shall be posted in the various truck driver work locations. Prior to the routes being 
posted, no more than two (2) representatives of the Union shall meet with no more 
than two [2] management representatives to discuss how the routes were configured 
and any changes that have been made. 

. (2) Prior to the beginning of each school year, routes shall be bid according to 
departmental seniority beginning with the most senior driver. 

(3) Truck driver positions at given locations without a regular route shall be 
considered as a route for bidding purposes. 

(4) A driver who is absent may designate another driver to bid in his/her behalf. 

(5) Truck drivers shall retain the routes elected through the August bidding process 
or vacancy bidding process until the next August bidding process, except that 
occasional temporary assignment may be necessary to cover a vacant route, 
familiarize a new driver with a route for up to three (3) days, or to accomplish such 
other occasional and specialized needs of the school system as may arise. 

B. Route Vacancies 

(1) Permanent route vacancies occurring after the August bidding shall be posted 
in the truck driver work locations for five (5) work days. 

(2) During the posting period, truck drivers may bid on the posted vacancy by 
submitting a written request for such vacancy to the Human Resources Director. 

(3) The vacant route shall be awarded to the applicant with the highest job 
classification seniority. 

C. Truck Inspection 

Board trucks utilized by delivery services personnel will be annually inspected each 
summer by Board garage personnel and a copy of the inspection report submitted to the 
Chief Administrator, Operations Management. 

D. Available Work 

Truck drivers will be offered available work in the truck driver department before other 
employees are offered such work. 

E. Distribution of New Trucks 

New trucks for Distribution Center and Food Service Production Center shall be offered to 
truck drivers on the basis of job classification seniority beginning with the most senior 
truck driver depending on job assignment and the specified purpose of the truck. 
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F. Truck Driver In-Service 

The Board shall conduct at least one in-service for truck drivers during the school year in 
order to review new procedures, laws, and other items related to the performance of 
duties. All truck drivers may be required to attend the training, and, if it is held outside the 
workday, shall be compensated at the in-service rate established elsewhere in this 
Agreement. 

Truck drivers for whom such training would conflict with other responsibilities (for 
example education, second job or unavoidable family responsibilities) must be excused 
from attendance by his/her supervisor prior to the training. 

8.13 Warehouse Personnel (Warehouse Workers. Storekeepers. Receiving Clerks). 

A. Bidding Procedure 

(1) Permanent Job Opening-A notice indicating a permanent job opening in the 
Warehouse Personnel Department exists setting forth the job classification required 
and the location involved shall be posted on all warehouse facility bulletin boards 
and in the personnel offices for five (5) work days. 

(2) During such five (5) days, warehouse personnel with the requisite job 
classification may apply for such vacancy by sending a written request for transfer to 
a different location to the Human Resources Director. 

(3) The job opening shall be awarded to the applicant having the highest requisite 
job classification seniority who has filed a request for transfer. After the vacancy has 
been filled by transfer under the above procedure, the Board shall not be required to 
post further job vacancies resulting from such transfer. 

(4) No new employee or transfer applicant under the above procedure may submit 
a job bid or transfer application until the lapse of one (1) year from the date of 
employment or reassignment, except where such reassignment was the result of the 
closing or announced closing of a facility. 

8.14 Instructional Assistants (Employed under R.C. 3319.088). 

A. Not later than May I of each year, the Director, Classified Personnel shall prepare a 
list of all known vacancies in instructional assistants' positions for the following year. 
Copies of this list will be posted in each school. 

B. Instructional assistants to be considered for such vacancies shall apply to the 
Director, Classified Personnel or designee within the time announced on the posting. 

C. The Board shall consider job classification seniority as one of the determining factors 
in selecting among the applicants whose qualifications are relatively equal. 

D. Instructional assistants shall be notified of their school assignment for the next 
school year no later than their last assigned work day in June. Such notification shall not 
be a guarantee of re-employment for the following school year if layoff is in accordance 
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with law or this Agreement. An instructional assistant may only be removed for cause or 
laid off for lack of work, lack of funds, or abolishment of position. If not laid off, all 
instructional assistants shall be given the option to retain their current assignment each 
school year if the instructional assistant receives a satisfactory evaluation. The 
evaluation shall be conducted no later than May 1. The Board will notify an Instructional 
Assistant who is not to return the next school year as soon as possible. 

If it becomes necessary to lay off instructional assistants, the instructional assistant with 
the least system seniority in the particular grouping of instructional assistants, in a given 
building or program, will be laid off. 

An instructional assistant laid off (originally or a result of a bump) will have an opportunity 
to bump an instructional assistant in the same grouping who has less system seniority. 
The layoff should be accomplished using a "paper layoff" in order to minimize disruption 
in accordance with procedures agreed upon by the Board and Union. Displaced persons 
must bump to the position that will provide the minimum disruption (first to a vacancy and 
then to the least senior to be bumped within the job grouping). If the laid off employee has 
no opportunity to a bump to a position within the employee's job grouping, the laid off 
employee shall be able to bump first to a vacancy, then the least senior employee in any 
job grouping within the family in which the laid off employee's grouping is located, and 
then to a job grouping the employee previously was employed in a different job family 
within the provided the laid off employee has more seniority than the least senior 
employee. Has earned satisfactory annual evaluations and has successfully completed 
available training for the grouping within the last two (2) years. 

A person can only bump into a position for which the pay range is equal to or less than that 
employee's current pay range. In order to bump into another position the individual must 
be qualified and able to perform the duties of that position. 

E. Instructional assistants who return to an assignment in September as a result of 
notification in accordance with 0 above and who are reduced in hours at the beginning of 
the school year as a result of a reduction in hours in that location, and instructional 
assistants whose hours are reduced after the beginning of the school year will be furnished 
a list of known instructional assistant position vacancies during the first week of school or at 
the time after September when the reduction in hours occurs and such instructional 
assistants will be given an opportunity to apply for such vacancies. Vacancies shall be 
awarded on the basis of system seniority to the senior instructional assistant applying. 

F. Whenever there is a new class~ication of instructional assistant established, notice of 
such classnication shall be distributed in accordance with the procedures provided in 8.2(A). 
In awarding the pos~ion, the Board shall give the pos~ion to the qualified instructional 
assistant when selecting among applicants whose qualifications are relatively equal. 

G. In the event there is an increase or decrease in the authorized hours for instructional 
assistants in a school, such increase or decrease will be first offered to existing 
instructional assistants on the basis of system seniority except where the principal 
determines that such seniority approach will detract from the school program. 

32 



H. Title I and DPPF instructional assistants shall not be required to perform duties 
related to the general supervision of pupils (playgrounds, lunchrooms, hallways, and 
restrooms) in excess of the percentage of time permitted by lawful regulations of the 
funding agency. (The current limitation is 10 percent, and the limitation provided in this 
section shall be automatically adjusted with changes in such limitation.) 

I. Instructional assistants shall not be required to work playground duty when the 
severity of weather conditions is such that, as determined by the principal, teachers 
would not be required to work playground duty. 

J. In the event the Board determines that it is necessary to reduce the number of hours 
for existing instructional assistants or to layoff instructional assistants, Board 
representatives will first discuss the matter with Union representatives in an effort to 
determine the most constructive approach and to minimize the negative impact on 
instructional assistants. 

K. After the beginning of the school year when an original seven (7) hour instructional 
assistant job opening occurs and is to be filled, a notice indicating the location and 
general duties will be distributed to all instructional assistants school locations. This 
notice will also identify the administrator to be contacted concerning the vacancy. 
Instructional assistants will not be permitted to bid on or change to other instructional 
assistant positions five days after the return of students until the end of the current school 
year without agreement of the sending supervisor, the receiving supervisor, the program 
administrator (if appropriate) and the Human Resources Director. 

L. Instructional assistants shall be considered one classification and shall be divided 
into the following job groupings and families (in order to be placed into a job assignment 
an individual must be able to perform the duties of the job assignment): 

Families 

Family 1 

Family 2 

Groupings 

Media Aides 
Library Learning Center 
Computer Assistant Pilot Program 

Peak 
General Fund 
Grade Level Assistants 
Discipline 
Crossing Guard 
Individually Guided Education 
Kindergarten 
Pre-Kindergarten 
Montessori 
Child Care (Day Care) 
Individual Plan to Attain Success In School 
Title I 
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Family 3 

Family4 

Safety Net 
Target Teach/Career Based Education 
Columbus Read/Host 
Carl Perkins Grant 
Safe Schools/Healthy Students Initiative 
Peaceful Schools 
Family Focus 
Community Learning Center 
Coordinator 

Bi-Lingual 
ESL 

Multiple Disabilities 
Special Needs Assistants 
Special Needs Assistants-Pre School 
Parent Mentor 
Other Specialized Aides 
Preschool 
ED 
MD 
Orthopedically Handicapped 
1 on 1's . 
Parent Mentor 
Other Specialized Aides 

M. Five days of in-service shall be required on an annual basis for all Family 4 Assistants 
as scheduled by the Columbus City Schools at the employee's regular hourly rate of pay. 
During one day of the in-service, Family 4 Assistants assigned to incoming sixth and ninth 
graders may be directed to attend to student(s) during their school orientation. 

N. Any Instructional Assistant who desires to attend in-service offered by the Columbus 
City Schools on those days when students are not in attendance shall be permitted to 
attend such in-service provided that any Assistant new to the grouping or family shall be 
required to attend all in-service offered for that grouping. There after any Assistant may 
attend the in-service offered for his/her grouping or attend the in-service offered for 
another grouping subject to cost and space. 

0. The Board will instruct administrators that, when scheduling persons who have more 
than one building assignment, to schedule in such a way as to assure there is time for 
lunch. 

P. Prior to the beginning of each school year, any instructional assistant may provide to 
the building principal his/her written input about the scheduling of teacher-parent 
conferences and other meetings that the instructional assistants are required to attend. 
The building principal will consider such written input when meeting with the Association 
Building Council. 
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8.15 Child Care Attendants/Intervention Aides/Special Needs 
A. When a vacancy for a child care attendant or an intervention aide is to be filled, a 
notice indicating that a job opening exists shall be distributed to each school or building. 
Such notice shall indicate the location and position available. Employees with the 
requisite job classification may apply for such vacancy by sending a request to the 
Human Resources Director. 

B. The Board may only reject an applicant for a promotional or transfer opportunity if 
within the 12 months immediately prior to the posting the applicant has either received 
a suspension of one or more days which has not been successfully overturned or has 
been absent on 10 or more occurrences (consecutive days of absence shall be 
considered one occurrence). An applicant may not be rejected because of attendance 
if the applicant has an accumulated sick leave balance equal to five (5) or more days 
per year of service with the Columbus City Schools. No one from outside of the 
bargaining unit shall be considered for a position as long as there is a member of the 
bargaining unit who applies for the position and is not subject to rejection as provided 
for in this section. 

C. All child care attendants/intervention aides shall be required to attend all in-service 
offered for that grouping or for their comparable special needs instructional assistant 
groupings on those days when students are not in attendance. In the event no such 
in-service is offered for their grouping, a child care attendant/intervention aide may attend 
the in-service offered for another grouping subject to cost and space. 
D. Prior to the beginning of each school year, any child care/special needs 
attendant/intervention aide may provide to the building principal his/her written input 
about the scheduling of teacher-parent conference and other meetings that the child 
care/special needs attendant/intervention aides are required to attend, The building 
principal will consider such written input when meeting with the Association Building 
Council. 

8.16 Special Needs Instructional Assistants. Effective May 1, 1998, all Special Needs 
Instructional Assistants will be compensated at pay range 1.1 of the Classified Employees and 
Instructional Assistants pay schedule (which pay range will be created by adding$.50 to each 
hourly step in pay range1). Any pay increases granted by this Agreement shall be added onto 
this new pay range. In addition, if the Board determines to study specific classifications for 
upgrade and review, this class will be within the first five studied. If a further pay range increase is 
warranted, that adjustment may take place, with Union agreement, within 90 days of the 
approval of the Board of Education. Special Needs Instructional Assistants shall include MD, 
TDH, SED, SNPS, OH, VI and HI. 

8.17 Temporary Assignment to a Vacancy. Nothing in the foregoing procedure for filling job 
vacancies shall detract from the right of the Board to temporarily fill job vacancies, without regard 
to seniority, until such time as a permanent replacement is secured through application of the 
appropriate procedures set forth in Sections 8.6 through 8.14. 
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The Board will endeavor to fill any vacant positions within 60 days of the vacancy. This will not 
apply to positions that are unfilled due to long term illness of others leave of the employee 
holding that position. The time limit can be extended provided that the administration gives 
written notice of its intent to extend the time line to the union and local presidents. The 
administration will notify the union when a position is declared vacant and whether or not the 
position will be filled within 20 days of the vacancy. 

8.18 Placement in Promotional Position. Within twenty (20) work days of notification of a 
promotion, an employee will be placed in the promotional position, except when an effective date 
for the position has been established in the certification letter, in which case the employee will be 
placed in the promotional position within ten (1 0) work days of the established date. 

8.19 Prior Consideration for Bargaining Unit Members. It shall be the policy of the Board of 
Education that consideration be given to members of the bargaining unit prior to consideration of 
other applicants when filling positions at the Board of Education that do not require a teaching 
certificate, in the event such position does not fall within the bargaining unit. The Board shall 
notify the President of CSEA of any such vacancy in existing positions and of any such new 
positions established. 

8.20 Dual Classifications. Employees who desire to work in more than one job classification 
on a part-time basis may make application to the office of Classified Personnel. Assignment to 
more than one classification shall not interfere with the job responsibilities of either classification 
and shall not cause any employee to be assigned for more than 40 hours each week. The office 
of Classified of Personnel shall develop and disseminate procedures for application and 
consideration of dual-classification work. 

ARTICLE9 
HOURS OF WORK AND OVERTIME 

9.1 Normal Schedule of Hours/Full· Time Employees. The normal schedule of hours for all 
regular full-time employees shall consist of eight (8) hours of work five (5) days per week, except 
where there is a seven (7) day operation made necessary by the nature of the work. If the work 
week for any position is normally five (5) days, work performed on Saturday or Sunday, as a part 
of said work week, shall be paid at one and one-half (1¥2) times. 

9.2 Normal Schedule of Hours/Part-Time Employees. The normal schedule of hours for 
regular part-time employees shall consist of two, three, four, five, six, or seven consecutive hours 
of work, five (5) days per week. The parties recognize that there are some employees in the 
school system who are assigned a split shift. All Food Service employees shall be guaranteed a 
minimum of three (3) hours per day. 

9.3 Overtime Rate/Compensation Time. Clerical, Truck Drivers, Warehouse, Data 
Processing and Custodial employees required to work overtime previously approved by the 
supervisor may, at the employee's option, elect to receive compensatory time in lieu of paid 
overtime for up to one-half (¥:!) of all overtime worked by that employee. The employee must 
notify the supervisor in writing by the end of the business day after overtime has been worked if 
the employee desires to use compensatory time at a future date rather than receive payment for 
the overtime in the next pay period. 
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Compensatory time shall be credited on the basis of one and one-half (1%) hour for each hour of 
overtime worked by the employee. Compensatory time in lieu of paid overtime may be 
accumulated up to a maximum of forty (40) hours. 
Whenever the employee desires to take time off earned on the basis of compensatory time, the 
employee shall submit a written request to the employee's supervisor. Indicating the amount of 
compensatory time the employee desires to use and the requested date(s) for such use. The 
supervisor may not unreasonably deny the employee's request to use accrued compensatory 
time. Except in emergency situations, an employee shall submit a request to use compensatory 
time a minimum of three (3) work days in advance of the time desired off unless the supervisor 
agrees to lesser notice. 

After an employee has used any or all of the employee's accumulated compensatory time, the 
employee may accumulate additional compensatory time up to the forty (40) hour maximum. If the 
employee's request to use compensatory time is denied, the employee shall have the option to request 
to receive cash payment for the overtime worked. Upon termination of employment for any reason, an 
employee shall be paid for unused compensatory time at the rate in effect at the time of payment. 
9.4 Tardiness. Tardiness of less than fifteen (15) minutes for a scheduled shift shall not be 
the basis for denying an employee the right to work the remainder of the shift. Nothing in this 
provision shall limit the right of the Board to discipline an employee for tardiness of less than 
fifteen (15) minutes, and denial of the right to work for tardiness in excess of fifteen (15) minutes 
shall not limit the right of the Board to take other disciplinary action in connection with such 
tardiness. The decision to deny an employee who is fifteen (15) or more minutes late the right to 
work the remainder of the shift shall be at the discretion of the Board. In general, denial of the 
right to work the remainder of the shift will be based on other arrangements having already been 
initiated, on the previous attendance record of the employee, or the degree of tardiness. 
9.5 Non-Traditional Work Schedule. Notwithstanding the provisions of 9.1 and 9.3, the 
overtime rate shall not be applied to hours worked in excess of eight (8) in a given day or to hours 
worked on Saturday or Sunday, provided such hours worked are a part of an established regular 
work schedule voluntarily accepted by the employee. The overtime rate shall apply to hours 
worked in excess of forty (40) in any week. 

9.6 Pyramiding/Duplicating Overtime. There shall be no pyramiding or duplication of 
overtime pay. Where two overtime or premium rates are applicable, only one shall be paid. 
9.7 Custodial Overtime 

A. When a head custodian is required to make an elementary school building check on 
a day when he/she is not regularly scheduled to work, said employee shall be paid a 
minimum of one (1) hour at the rate of time and one-half his/her regular pay. When a head 
custodian is required to make a middle or high school building check on a day when 
he/she is not regularly scheduled to work, said employee shall be paid a minimum of one 
and one-half (1 %) hours at the rate of time and one-half his/her regular pay. In the event 
the head custodian is unable to make a required building check it is the head custodian's 
responsibility to designate another custodian at that building to make the building check. 
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The Board will follow the same procedure at Kingswood as at elementary schools in the 
district regarding building checks by custodians. 

B. Custodian overtime at a work location shall be offered to all custodial and head 
custodial, including head operating, personnel on a rotation basis beginning with the 
most senior based on job classification seniority. Exceptions to this policy may be made 
for the following reasons: 

(1) When overtime duties to be performed require the presence of the head 
custodian (head operating employee). 

(2) When the need for assigned overtime is identified with less than twenty-four 
[24] hours' advance notice. 

(3) When the overtime requires performance of a duty which is not practical for a 
Custodian I, the Custodian I may be passed but will again be placed on the rotation 
list for the next available overtime that is consistent with Custodian I duties. 

(4) Building check is not included for purposes of overtime rotations. 

Because of the wide variance in advance notice, some overtime may be offered or 
assigned well in advance, while other overtime may be offered or assigned on 
relatively short notice. Each head custodian, in consultation with and at the direction 
of the building administrator, may develop the procedures most suitable to a given 
work location. Such procedures may include offering known overtime at a 
predetermined time each week or each month or some combination of the two 
approaches or some other suitable approach. Personnel who are absent on the date 
the overtime is offered or absent on the day the overtime is worked shall lose that 
turn. A custodian, head custodian, or head operating employee may be removed 
from the overtime rotation as a result of formal discipline action related to overtime 
duties. When a custodian refuses three (3) consecutive overtime opportunities in 
one school year, he/she shall be dropped from the overtime rotation list for the 
remainder of the year. 

C. Custodial Emergency and Project Overtime 

Custodial emergency and project overtime shall be offered to all custodians and head 
custodians, when the custodians assigned to a particular location either waive their right 
to such overtime as defined in section (B) above or if the amount of overtime available 
exceeds the ability of the custodians at that location to satisfactorily complete in a 
reasonable time frame. 

Custodians and Head Custodians wishing to be considered for such overtime must 
submit in writing their desire to be included on either or both of the lists maintained in the 
custodial services office for emergency overtime and for project overtime. Assignments 
for overtime will be offered rotationally on the basis of those lists, which shall be ordered 
in terms of overall departmental seniority. Exceptions to this policy shall be the same as 
those listed in section (B) above. 
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9.8 Food Service Extended Time/Summer Work. 
A. Food service workers who are regularly assigned extended service shall have their 
regularly scheduled work day increased.in a similar manner. Specifically, when such an 
employee is assigned extended service in excess of 30 minutes for the majority of the 
work days in a full pay period for two consecutive pay periods, effective the first paid day 
of the next pay period the employee's regularly scheduled work day shall be increased by 
the average number of extended hours during the two previous pay periods. This 
provision does not apply to food service workers during the first two full pay periods of the 
school year and does not apply to temporary extended service assigned as a result of the 
absence of another employee in the same work location. 
All benefits resulting from such increase, except the added hours of pay, shall remain in 
effect for two pay periods following any reduction in the scheduled work day for such an 
employee. Any changes in insurance coverage resulting from an increase or decrease in 
an employee's scheduled work day shall be effective the first day of the month following 
the effective date of such change. 

B. At the Food Service Production Center, the cold food line is currently operated at a 
maximum of 96 meals per minute and the hot food line is operated between 120 and 140 
meals per minute, depending on product. These maximums will not be intentionally 
increased unless improved equipment or changed product make an increase feasible 
and unless any anticipated increase is first discussed with representatives of the affected 
employees. 

C. Summer food service positions determined by the Board to be available to food 
service personnel shall be awarded to food service employees based on the appropriate 
job classification seniority. In the event the Board participates in summer feeding 
programs that require the full or partial operation of the Food Service Production Center 
and use of specialized equipment at the Food Service Production Center, preference will 
be given to those employees who regularly operate that equipment during the school 
year. Putting food on the conveyor belt is not considered use of specialized equipment. 

9.9 School Clerical Overtime/Camp Time/Summer Work. 
A. The provisions of 9.3 shall apply to school secretaries. Compensatory time off for 
work beyond the scheduled work day by school secretaries shall be based on the 
provisions of 9.3 with regard to straight time and time and one-half and shall be on a 
voluntary basis. Work required beyond the scheduled work day by school secretaries 
shall be based on the provisions of 9.3 and shall be on a paid basis as authorized by the 
Human Resources Director unless, by prior mutual agreement of the secretary and 
principal, compensatory time is to be taken. 

In cases when a secretary is unable to reach the building principal, and has called the 
office of Classified Personnel, and there is no other staff person available or willing to 
remain with a child at the school, that secretary shall be compensated for the time he/she 
remained at the work site beyond the regular work day at the secretary's regular hourly 
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rate unless such time would make the secretary eligible for overtime compensation in 
which event the secretary will receive overtime compensation. The secretary required to 
work beyond the regular work day shall receive a minimum of one-half hour for each such 
occurrence. (It should be noted that the responsibility for remaining with the child rests 
with the classroom teacher in the majority of cases). 

B. (1) In the event a school clerical position exists for a secondary summer school 
program, the position will first be offered to the Secretary II in that school building, 
then to other secretaries in the building according to seniority, and finally to school 
secretaries in other locations in seniority order of those who have previously 
expressed an interest in the assignment. 

(2) In the event a summer school helper position exists for an elementary summer 
school program the summer school secretarial assignments will be first offered to 
the Secretary II in that school building, then to other secretaries in the building 
according to seniority, and finally to school secretaries in other locations in seniority 
order of those who have previously expressed an interest in the ~ssignment. 

(3) By April IS of each year, the Human Resources Director shall distribute a form to 
all work locations. This form shall be for secretaries and instructional assistants to 
indicate their desire for summer positions. The Human Resources Director shall then 
proceed to award the available positions on the basis of the desires indicated on such 
form and in compliance with the provisions of A and B above. 

(4) Extra duties for school secretaries outside of the regular work week will be first 
offered to Secretary II in that school building, then to other secretaries in the building 
according to seniority, and finally to school secretaries in other locations in seniority 
order of those who have previously expressed an interest in the assignment. 

9.10 Pupil Transportation Span and Segments. During the term of this Agreement, the 
overtime rate shall be paid to bus drivers, child care attendants who ride a bus, and intervention 
aides who ride a bus, for time in excess of eight (8) hours of work or in excess of a ten (10) hour 
span, whichever computation produces the greater overtime. There shall be no more than two 
(2) segments used to compute a bus employee's work day. 

9.11 Truck Driver Overtime/Summer Work/Inspection. 

A. Overtime. 

(1) School-year overtime shall be offered to all truck drivers on a rotation basis. 
The initial rotation shall begin with the most senior driver on the basis of job 
classification seniority. Sign-up lists for weekday and weekend overtime shall be 
posted for at least two (2) work days at truck driver work locations (currently 737 East 
Hudson, and Food Production Center), through the Wednesday prior to the overtime 
period or through the third work day prior to an extended weekend. The Board will 
administer the overtime roster in such a way as to be fair and equitable in the 
assignment of overtime. 

(2) All new drivers are excluded from overtime the first time around. 
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(3) Any driver who is absent on the day the overtime is offered or absent on the day 
the overtime is worked shall lose that turn. 

(4) It is recognized by the parties that some overtime will occur in connection with 
various routes and such overtime will not be bid. It is further recognized by the 
parties that overtime bidding may not be practicable when the need for overtime is 
not known at least twenty-four (24) hours in advance. 

(5) A truck driver may be removed from the overtime rotation as a result of formal 
discipline action related to overtime duties. 

(6) Truck drivers will be offered available overtime work in the truck driver 
department before other employees are offered such work. 

(7) In the event that an insufficient number of food service truck drivers accept 
overtime, drivers shall be assigned by reverse seniority. 

B. Summer Work. 

All summer truck driving work, beyond that assigned to calendar-year truck drivers, shall 
be offered to school-year truck drivers before being offered to other employees. 

9.12 Warehouse Personnel Overtime (Known at least 24 hours in advance). 
(1) Warehouse personnel shall be offered overtime and extra time in the 
appropriate classification on a rotating basis beginning initially with the most senior 
warehouse personnel on a job classification basis at the site where the employee is 
regularly assigned. 

(2) Any warehouse personnel absent on the day the overtime is offered or absent 
on the day the overtime is worked shall lose that turn. 

(3) Any warehouse personnel may be removed from the overtime rotation as a 
result of formal discipline action related to overtime duties. 

(4) It is recognized by the parties that some overtime will occur in connection with 
various routes and such overtime will not be bid. It is further recognized by the 
parties that overtime bidding may not be practicable when the need for overtime is 
not known at least twenty-four hours in advance. 

9.13 MaintenanceNehicle Maintenance Overtime Compensation. 
A Maintenance Department (may include Engineering Services personnel) or Vehicle 
Maintenance Department employee required to work overtime may, at the employee's 
option, elect to receive compensatory time in lieu of paid overtime for up to one-half(%) of 
all overtime worked by that employee. Compensatory time shall be credited on the basis 
of one and one-half (1%) hour for each hour of overtime worked by the employee. 
Compensatory time in lieu of paid overtime may be accumulated up to a maximum of forty 
(40) hours. Whenever the employee desires to take time off earned on the basis of 
compensatory time, the employee shall submit a request to the employee's supervisor. 
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The supervisor may not unreasonably deny the employee's request to use accrued 
compensatory time. Except in emergency situations, an employee shall submit a request 
to use compensatory time a minimum of three (3) work days in advance of the time 
desired off unless the supervisor agrees to lesser notice. After an employee has used any 
or all of the employee's accumulated compensatory time, the employee may accumulate 
additional compensatory time up to the forty (40) hour maximum. If the employee's 
request to use compensatory time is denied, the employee shall have the option to 
request to receive cash payment for the overtime worked; Upon termination of 
employment for any reason, an employee shall be paid for unused compensatory time at 
the rate in effect at the time of payment. 

9.14 Data Processing Overtime. Data Processing Computer Employees periodically 
assigned on-call responsibility and system check responsibility during periods of non-production 
(generally weekends and holidays) will be paid a minimum of two hours pay for each such 
assigned day. The rate of such pay, and pay for hours actually worked in excess of two, shall be 
in accordance with the Board/OAPSE Agreement. Such periodic assignments shall normally be 
rotated among Computer Operator l's and Computer Operator ll's and such employees shall 
normally be furnished with a pager during such on-call assignment. 

9.15 Breaks/Smoking on School Grounds. 

A. Employees working a scheduled day of seven (7) or more hours shall be provided 
two (2) fifteen-minute breaks, one of which shall occur during the first half and one of 
which shall occur during the last half of the work day. Employees working a scheduled 
day of four (4) or more hours shall be provided one (1) fifteen-minute break. The break(s) 
may be scheduled by the responsible supervisor and may not be used to adjust the 
employee's scheduled work day. For food service personnel, the breaks provided in this 
provision shall be fifteen-minute breaks. 

B. Any policy regarding smoking adopted by the Board of Education shall be applied 
uniformly to all Columbus City Schools employees. 

9.16 Food Service Lunch/Breaks. Cafeteria employees scheduled to work four (4) hours or 
less shall not be required to take a one-half hour lunch break during said four (4) hours or less 
scheduled hours; provided, however, employees working four (4) hour schedules will be 
permitted to take a fifteen-minute break during such four (4) hour period. 

9.17. Working in Higher Job Classifications. Any employee assigned to work in a higher job 
classification shall be paid, from the first day of such assignment, at the rate for the higher job 
classification, provided such assignment is for more than five (5) consecutive work days or the 
employee does work five (5) consecutive work days or longer in the higher job classification. The 
rate of pay shall be determined by application of the provisions of Article 20 of this Agreement. If 
a holiday(s) for which the employee would normally be paid falls during the assignment, the 
employee shall be paid at the rate for the higher job classification for such holiday(s). 
Assignments of custodians during the summer months as a result of vacation schedules for head 
custodians shall not be subject to the above provisions of this Section. 
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9.18 Emergency School Closings/Calamity Days. 
A. Employees shall be paid for all time lost when the Board determines that schools 
are officially closed on a system wide basis owing to disease epidemic, hazardous 
weather condition, or other public calamity. Nothing herein shall be construed as 
requiring payment in excess of the employee's regular wage rate or salary for any time 
worked while the school in which he/she is employed is officially closed for the reasons 
set forth herein. Members of the bargaining unit who are, by reason of their assignment, 
required to work when schools are closed for such reasons shall be paid at their regular 
wage rate unless the employee elects to receive equal compensatory time off in lieu of 
pay. The employee must notify the supervisor in writing by the end of the business day 
after the time has been worked if the employee desires to use compensatory time at a 
future date rather than receive payment. The compensatory time shall be taken at a 
time that is mutually agreeable to the employee and the employee's supervisor and 
shall be taken, where practical, within a two-week period following the day when the 
compensatory time was earned. 

B. Employees shall be paid for all time lost when the Board determines that one or more 
individual schools are closed owing to damage to a school building, other temporary 
circumstances due to utility failure, or other public calamity, and no work is available in the 
closed school within the employee's classification, except that the Board may offer such 
employees work within their classification at other schools or the Food Production 
Center. Employees declining such work shall not be paid for time lost, except that 
employees with a scheduled work day of four (4) hours or less shall not be required to 
report on the first day to another location in order to be paid. In the event the school is 
closed after employees report to work, the necessary travel time to the temporary location 
shall be considered a part of the work day. The employee shall be paid the mileage rate if 
the distance is more than four (4) miles. 

9.19 Summer Cleaning Positions. Notwithstanding the provisions of 8.1 OJ, summer 
cleaning positions in individual schools which are determined by the Board to be available for 
school-year employees shall be offered to school-year personnel on the basis of system 
seniority. Such positions shall be for a minimum of five (5) hours per day. 
9.20 Vehicle Maintenance Overtime. Vehicle Maintenance overtime at a work location shall 
be offered to employees whose name appears on an overtime rotation list beginning with the 
employee with the most job classification seniority on a rotating basis except that an employee 
who has started a project which requires overtime shall be entitled to finish that work. The 
distribution of overtime shall be offered in a fair and equitable manner. 
9.21 Overtime in Treasurer's Office. When the Treasurer or his/her designee determines 
that overtime is needed, the overtime will be handled as follows: 

1. Overtime will be offered first to the individual(s) whose job(s) require overtime. 
2. The overtime will next be offered to others in the same classification within the 
section in which the overtime is needed based on job classification seniority. 
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3. If additional employees are needed, the overtime will then be offered to employees 
in the job classification who appears on an overtime rotation list on a rotational basis 
beginning with the employee with the most job classification seniority. Employees 
desiring overtime shall sign an overtime rotation list jointly maintained by a designee of 
OAPSE Local721 and a representative of the Treasurer. 

9.22 Buildings and Grounds and Vehicle Maintenance Stand-by Pay. Buildings and 
grounds and vehicle maintenance stand-by duty will be offered on a rotating basis among those 
employees who have signed up on a stand-by list at a specific work location. An employee on a 
stand-by rotation list may decline a stand-by opportunity in advance in sufficient time to allow 
assignment to someone else and in such case shall lose that turn on the stand-by rotation. If all 
employees decline to accept stand-by duty, the duty will be assigned to the employee with the 
least job classification seniority. It is recognized that buildings and grounds stand-by may be 
offered to persons in specific classifications, or who have special skills or assignments rather 
than all employees. 

Employees are on stand-by when all of the following conditions apply: 

1. The Supervisor informs the person he/she is on stand-by in writing and the 
employee accepts that assignment. 

2. The employee remains in the physical proximity of the employee's home phone (or 
he/she may wear a beeper or be accessible by cellular phone, with the Supervisor's 
approval). 

3. The employee returns to work within 30 minutes of receiving the call (or no longer 
than regular drive time if the employee lives more than 30 minutes from the work site). 

4. The employee remains in work ready condition (no alcohol, adequate sleep, etc.). 

5. The employee realizes that failure to report to work when on stand-by duty is 
grounds for permanent removal from the stand-by list or appropriate employee 
discipline. 

Employees on stand-by duty shall be compensated at the rate of one-fourth(~) of their 
regular rate of pay, for all time spent in stand-by status when not actually working. The 
employee will be paid the employee's regular rate of pay from the time the employee 
reports to work until completion unless the time actually worked would qualify the 
employee for overtime compensation in which event the employee will be 
compensated at the employee's overtime rate. The duration of the stand-by duty shall 
be set by the Supervisor. 

Time spent on stand-by duty shall not constitute "hours worked" for the purposes of 
overtime calculations. 

Stand-by is differentiated from being "on call" wherein management may make a good 
faith effort to contact an employee, but no penalty follows if the employee does not come 
to work. Being "on call" does not require additional payment by management unless the 
employee is actually called to work. 
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ARTICLE 10 
WORKING CONDITIONS 

10.1 Job Descriptions. The Board shall deliver to the Union the present job description for 
each classification prepared in accordance with Ohio Revised Code 3317.12 within thirty (30) 
days after the effective date of this Agreement. 
10.2 Change in Working Conditions. 

A. The Board shall make it a practice to discuss with the Union, in advance, changes in 
working conditions which affect multiple classifications of employees or affect employees 
within a classification throughout the district. This provision is not intended to apply to 
changes in duties which are permissible under Civil Service Rules and Regulations but is 
intended to refer to significant system wide matters such as Section 12.6. This Section 
1 0.2A shall not be subject to Article 6. 
B. A classified civil service employee shall not be assigned work in violation of the 
employee's class specification, Columbus Civil Service Commission Rules and 
Regulations and the specific terms of this Agreement and any assignment of work which 
does not violate the same shall not be considered a change in working condnions for a 
classified civil service employee. An instructional assistant shall not be assigned work in 
violation of the employee's class specification, Section 3319.088 of the Ohio Revised Code 
and the specific terms of this Agreement and any assignment of work which does not violate 
the same shall not be considered a change in working conditions for an instructional 
assistant. In the event that the Board assigns work to an employee which the Union 
contends is a violation of this Section, the Board, upon notification from the Union, shall 
meet with the Union to discuss whether there has been a change in working conditions for 
an employee. If the Board and the Union are unable to satisfactorily resolve a dispute 
concerning a question of whether there has been a change in working conditions for an 
employee, the Union may, within ten (10) calendar days after the Board and Union meet, 
submit the matter for a decision to (1) the Columbus Civil Service Commission in the case of 
a question concerning a classified civil service employee and (2) an arbitrator in the case of 
a question concerning an instructional assistant. If the Civil Service Commission declines to 
exercise or grant jurisdiction, the Union shall have the right to proceed to arbitration on a 
question concerning a classified civil service employee. Arbitration proceedings under this 
Section shall be held in accordance with Article 6. 

10.3 Creation of New Classification. 
A. Prior to requesting the Columbus Civil Service Commission to make any change which 
creates a new bargaining unit classification or affects an existing bargaining unit 
classification (including any changes in duties, typical tasks or definitions), the Board shall 
notify the Union of its intention to make such changes and, upon request of the Union, shall 
provide to the CSEA President or his/her designee all information which is proposed to be 
submitted to the Columbus Civil Service Commission and will further advise the CSEA 
President or his/her designee of the date the Columbus Civil Service Commission wi!l 
consider the Board's request. 
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B. Whenever the Board proposes to create a new bargaining unit classification, the 
Board will negotiate the pay range for such classification with the Union. 

10.4 Performance Evaluations. All classified employees shall be evaluated on performance 
twice during the employee's probationary period and once during each year of employment. All 
performance evaluation conferences will be held on paid time. Any employee who receives an 
unsatisfactory evaluation may be required to jointly develop an improvement plan with his/her 
supervisor within one month of the evaluation. 

10.5 Job Audits. Whenever the Board of Education is informed that a job audit is being 
conducted involving the members of the bargaining unit, it shall promptly notify the President of 
the Union of such audit including the positions being audited and by whom the audit is being 
conducted. The Board of Education shall also inform the person conducting the audit of the 
provisions of this Section. Upon receipt of such notice, the Union may request to meet with the 
Administration or its appropriate representatives to discuss their respective positions concerning 
the jobs under audit. The Union may, if it desires, request the Columbus Civil Service 
Commission or the person conducting the audit to allow the Association to state its position on 
the job under audit. 

10.6 Commercial Drivers License (COL) Requirements. Any member of the bargaining unit 
required to obtain a Commercial Driver's License (COL) to operate a Board-owned vehicle as part of 
the employee's regular duties shall, in the event that said employee fails to pass the tests to obtain 
said COL, be granted an additional sixty (60) calendar days to attempt to obtain the COL after the 
employee becomes ineligible to drive a Board-owned vehicle due to failure to possess a COL During 
such sixty (60) calendar day period the employee shall be maintained in the employee's classification 
and pay range but may be assigned any bargaining unH work at the discretion of the Board. Upon 
passage of the tests to obtain a COL, the employee shall be returned to the employee's regular duties 
and position. In the event that the employee does not obtain the COL within said additional sixty (60) 
day period, the Board shall not be obligated to continue to employ the employee, however, the 
employee may apply for any civil service job with the Board that is not promotional and shall be given 
preference in appointment within Civil Service Rules and Regulations. The Board need not provide 
the atternate employment for up to sixty (60) calendar days as stated above for any employee who 
had not begun to make an effort to pass the required tests to obtain a COL at least forty-five ( 45) days 
in advance of the last day upon which the employee was required to obtain a COL in order to be able 
to operate a Board-owned vehicle. 

10.7 Training and Mentorship. 

A. The parties to this Collective Bargaining Agreement recognize the importance of 
training and mentorship in helping new and reassigned employees adjust to their )obs. 

B. There shall be established during this contract period a training/mentorship program. 
The members of the bargaining unH acknowledge that they can do much to assist new 
employees. This assistance may involve "ride along'' assignments, observation, a "buddy 
system" or other creative arrangements that are agreed to between the supervisor, the new 
employee and bargaining unit member. Bargaining unit members who serve in such roles 
shall not be required to evaluate the new employee. 
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11.1 Subcontracting. 

ARTICLE 11 
JOB SECURITY 

A. The Columbus Board of Education must notify the CSEA of any intention to 
subcontract any bargaining unit work and to give the Union an opportunity to be heard at 
a public meeting of the Board on such matters before a decision is made. It being 
understood that this notice applies to proposals for a change in policy requiring Board 
action as contrasted with the emergency, temporary or short-term project employment 
situations in which the administration has authority to act without specific prior Board 
action. After any decision to subcontract under the above provision, the impact upon 
bargaining unit employees will be discussed in the conference committee. Nothing in this 
subsection shall be construed to limit the right of the Union to pursue other available legal 
remedies. 

B. During the term of this Agreement the Board shall not layoff any members of the 
bargaining unit as a result of the subcontracting of work being performed by members of 
the bargaining unit, whether such a resulting layoff actually precedes or follows the 
initiation of the subcontracted work. 

11.2 Use of Aides. Student Helpers. Tempora!Y Employees. and Volunteers. 
A. The CSEA and the Board recognize the importance of the participation of parents 
and community members in the schools and acknowledge that parent and community 
volunteers many perform activities on behalf of the schools, so long as those activities do 
not lead to a reduction in the workforce, failure to fill vacancies, or the layoff of any 
bargaining unit member. Likewise, aides, student helpers, temporary employees and 
volunteers shall not be used to fill a position within any of the job classifications covered 
by this Agreement except as expressly permitted by this Agreement or in the event 
regular full-time people are not available to fill the position. 
B. In the event under Section 11.2(A), above, it becomes necessary to use aides, 
student helpers or temporary employees to fill positions in job classifications covered by 
this Agreement, such temporary employee, aide or student helper shall be paid at the rate 
of pay specified in this Agreement for such job at Step I. 

11.3 Work Study Program. The parties understand and agree that from time to time the 
Board enters into work study programs and other programs designed to further the technical 
education of students and give them employment experience and undertakes other educational 
programs which call for the employment of student helpers or other people involved in study 
programs. The above provisions of this Agreement are not intended to exclude such educational 
programs; however, the employment of persons under those programs shall not in any way be 
used to reduce the number of employees of the Board or be used to reduce the hours of 
employees of the Board. 
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11.4 Reduction in Work Force or Layoffs. 

A. Whenever it becomes necessary to reduce the number of employees in a job class 
due to abolition of a position or lack of funds, or lack of work, the layoff of classified 
employees shall be in accordance with civil service law and the procedures approved by 
the Columbus Civil Service Commission. 

B. The layoff of instructional assistants shall be on the basis of department seniority. Job 
classes for purposes of layoff of Instructional Assistants shall be identified in Section 8.14(L). 

C. An employee on layoff shall maintain reinstatement rights for a period of two (2) 
years from the date of layoff. 

D. The Board shall not employ any new instructional assistants in a grouping while any 
instructional assistants are on layoff in that same grouping. 

E. In the event the placing in a school cafeteria of vending machines or automatic 
dispensing machines results in a reduction in the required personnel or their hours, the 
affected personnel shall not be reduced in classification or number of scheduled hours 
prior to being offered reassignment to a position with the same classification and number 
of scheduled hours except that such personnel may be assigned duties (no reduction in 
pay) related to a lower classification prior to being offered said reassignment position. 
Such offered position shall be the vacancy after the first posting. 

11.5 Calendar Year Bus Driver Positions. During the term of this Agreement, the Board shall 
reduce the number of calendar-year, eight (8) hour bus driver positions only by attrition of such 
present employees or as a part of a general layoff in all classes of bus drivers. 

11.6 Joint Committee for Layoff Procedure. As of the date of this Agreement, the Board 
does not contemplate the layoff of any employees, however, during the term of this Agreement, a 
joint committee comprised of equal numbers of Board and Union representatives will consider 
revisions of the reduction in workforce procedures that will be fair and easy to understand in the 
event that layoffs are needed in the future. The joint committee will present its work to the Union 
and the Board for consideration in the next round of bargaining. If the report is completed prior to 
the next round of bargaining, the parties may, by mutual agreement, enter into interim bargaining 
to consider implementation of this section only. 

11.7 Creative Alternatives to Layoffs. The parties to this Agreement acknowledge that they 
may, within the course of a proposed layoff, negotiate creative alternatives aimed at meeting the 
needs of the School District and protecting the jobs of as many bargaining unit members as 
possible. If such agreement is reached, it shall be reduced to writing, and in this one specific 
situation, shall have full force and effect as though it were incorporated within this Agreement. If the 
parties do not reach agreement on other creative alternatives, then the layoff shall proceed as 
outlined in this Agreement. 

11.8 Work Groups/TQE. The parties to this Agreement state their mutual commitment to 
providing quality customer service as efficiently and as economically as possible. To that end they 
agree to encourage work groups and teams to study and make recommendations regarding the 
improvement of work processes. Groups that successfully recommend improvements that lead to 
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cost savings or significantly improved customer service will be recognized by the TOE office. 
Funding for such recognition shall be limited to the amount appropriated by the Board for this 
specific purpose. In addition, the Board may appropriate funds and award grants to persons 
making suggestions that lead to cost savings for the district. Employee suggestion award grants 
shall be limited to the amount of money appropriated by the Board for this specific purpose. 
Individual and team grants or recognition shall be determined by the TOE office. 
No employee will lose his/her job as a result of any suggestions made during the TOE process or 
the implementation of those suggestions. 
As part of the TOE process, or separately if the parties prefer, a site based management 
committee consisting of an equal number of representatives of the Board and the Union will be 
established to work with managers of schools to help find and recruit compatible employees for 
particular sites. 

12.1 Conference. 

ARTICLE 12 
EMPLOYEE DISCIPLINE 

A. A conference conducted by a supervisor or administrator with an employee may be 
summarized in a written conference report by such supervisor or administrator. The 
employee may be accompanied by a representative, who is another employee or an 
OAPSE representative, provided the conference results in a written conference report 
which will be placed in the employee's personnel file located at the Education Center. The 
supervisor or administrator conducting the conference may also be accompanied. The 
employee shall be advised, at the time such a conference is arranged, of the possibility of 
such a report. Arrangements by the employee for a representative shall not delay the 
conference, except that a prearranged conference involving a central office supervisor or 
administrator will normally be scheduled at least two (2) days in advance. 
B. The supervisor or administrator shall sign the conference report and shall provide the 
employee the right to indicate his/her views regarding the contents of the conference report in 
a space that shall be provided for this purpose on the conference report form. The employee 
shall be allowed three (3) work days in which to prepare and place such views on the 
conference report form, sign the conference report, and return it to the supervisor or 
administrator. The employee's signature indicates only that the employee has seen the report 
and does not indicate either agreement or disagreement with the contents of the report. 
C. Disciplinary actions which require use of a Civil Service Personnel Action form shall 
be based on procedures which include the following: 

(1) The employee shall normally receive at least three (3) work days' prior written 
notice of a conference or hearing which indicates the specific nature of the 
concern(s) which led to the conference or hearing. 
(2) The employee shall have the right to be represented by a Union Steward or 
other OAPSE representative. 
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(3) The employee shall have the right to present witnesses and to question any 
witnesses presented by the Board. 

( 4) The employee shall have the right to present any related evidence in his/her behalf. 

12.2 Access to Personnel File. Anyone viewing the personnel file of an employee, except 
Board employees assigned to the personnel department or supervisors and administrators, shall 
sign and date a form provided for this purpose in the employee's personnel file. 

12.3 Removal of Disciplinary Actions. An employee may request the removal of disciplinary 
Personnel Actions from his/her personnel file after three (3) years of good behavior as 
demonstrated by a lack of any disciplinary Personnel Actions during the most recent three (3) 
years. Such a request meeting the requirements indicated immediately above shall be honored. 
Employees who are required to attend a disciplinary hearing or a grievance hearing during their 
regularly scheduled work day shall be paid at their regular rate of pay for such time. 

12.4 Public Complaints. Any complaint received by phone concerning a bargaining unit 
member shall include the name, address, and phone number if available, of the complainant, or such 
unsubstantiated complaint shall not be the basis for any action against the employee and shall not be 
placed in the employee's file. Such a complaint may be orally communicated to the employee. 

12.5 Alcohol/Drug Testing. Any member of the bargaining unit who is required to operate a 
Board-owned motor vehicle as a part of his/her regular duties, any child care attendant who rides a 
bus, or any intervention aide who rides a bus, who is on paid status and appears to be under the 
influence of alcohol or any drug of abuse shall be taken promptly to a laboratory or hospital for a blood 
or other appropriate test, or the Board may elect to have such test administered at The Board's central 
administrative site. The employee shall be on paid status until returned to the bus compound or 
regular work sne, and the test shall be at Board expense. Refusal to submit to such a test shall 
constitute automatic resignation. Any positive test result will be cause for discipline, including 
discharge, recognizing that an appealable disciplinary action may be appealed to the Columbus Civil 
Service Commission. In the event this provision 12.5 is found to be unconstnutional by the State or 
Federal Court system, after appeals have been exhausted, this provision 12.5 shall be null and void 
and no negotiations on this matter shall be required during the term of this Agreement. 

12.6 Right to Terminate Based on Driving Record. 

A. The Board shall have the right to terminate any member of the bargaining unit who is 
required to operate a Board-owned vehicle as a part of his/her regular duties upon the 
occurrence of any of the following: 

(1) Any disqualifying violation as identified in the Ohio Department of Education 
Pupil Transportation Operation and Safety Rules. As of August 1, 2009, the law 
provides that a school bus driver shall be disqualified if the driver has more than six 
(6) points during the past two (2) years; 

(2) A current conviction for the offense of operating a motor vehicle under the 
influence of alcohol or any drug of abuse, whether such conviction is the result of a 
court or jury determination, a plea of guilty or a plea of no contest; 
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(3). A current suspension or revocation of his/her operator's license by any court or 
the Bureau of Motor Vehicles. 

B. Before the Board exercises its right to terminate an employee in accordance with 
sections 1 or 3 above of this provision, the employee may request and shall be granted 
sixty (60) calendar days in which to remove the disqualification. During such sixty (60) 
days the employee shall be maintained in classification and pay range but may be 
assigned any bargaining unit work at the discretion of the Board. 
C. Before the Board exercises its right to terminate an employee in accordance with 
sections 1, 2, or 3 above of this provision, the employee may request and shall be granted an 
unpaid leave of absence of up to six (6) months. During such leave of absence the employee 
may apply for any civil service job with the Board that is not promotional and shall be given 
preference in appointment within Civil Service Rules and Regulations. An employee on such 
a leave of absence as a result of violation of sections 1 or 3 will be returned to paid status if 
such violation is corrected. 

D. The time lines in sections B and C above begin when the Board notifies the 
employee that it intends to exercise its rights under this provision. 
E. The rights provided in B and C above shall not be exercised by an employee more 
than once. 

12.7 Excessive Use of Sick Leave. The administration of discipline for alleged excessive use 
of sick leave shall be in accordance with the following: 

A. Excessive use of sick leave will not be alleged by the Board unless an employee has 
used 9 or more days of sick leave beginning with the first day of sick leave through the ninth 
(9th) day of sick leave or one year from the first day of sick leave, whichever occurs first. 
B. No days of absence due to death in the immediate family of an employee shall be 
counted in such nine (9) or more days. A statement from a physician (doctor, psychiatrist, 
psychologist) will be considered if submitted at the time of the absence report. Verification 
of death in the immediate family may also be required 

C. No employee will be disciplined in accordance with this provision for excessive use 
of sick leave unless the employee has been previously given a non-disciplinary 
conference summary setting forth the Board's concern regarding the excessive use of 
sick leave as defined in 12. 7(A) above. No employee shall be disciplined as a result of the 
excessive use of sick leave which is the subject of such conference summary. 
D. No employee will be disciplined in accordance with this provision for excessive use 
of sick leave who has an accumulated sick leave balance equal to five (5) or more days 
per year of service with the Columbus City Schools. 

E. Nothing in this provision is intended to limit or expand the Board's right to discipline 
employees for other specific inappropriate actions related to the use and processing of 
sick leave. 
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F. The Human Resources Director may (but need not always) require written 
certification to justify use of sick leave from the employee's physician when: 

( 1) There is a pattern of use which indicates potential abuse such as work days before 
or after a holiday or vacation, on Mondays or Fridays, or a certain time of year; and 

(2) There is a reasonable suspicion of sick leave abuse. 

G. The Human Resources Director may require the employee to provide additional 
documentation regarding his/her medical condition whenever there is a question about 
return to work date, ability to do the job or concern about the length of projected illnesses. 
If the employee does not provide adequate information, or there remains a question, the 
Human Resources Director, consistent with civil service rules, may have the employee 
examined by a third-party physician who shall be compensated by the Board. 

12.8 Use of Paid Holidays as Day of Suspension. Paid holidays shall not be utilized as days 
of suspension unless the employee and the administration agree to such utilization. 

ARTICLE 13 
HOLIDAYS 

13.1 Paid Holidays for 12 Month Employees. The following days shall be recognized as paid 
holidays for all employees of the bargaining unit except those employees covered by 13.2 of this 
Article. 

Labor Day Good Friday 
Thanksgiving Days (2) Easter Monday 
Christmas Days (2) Easter Tuesday 
New Year's Day Memorial Day 
Martin Luther King Day Independence Day 

13.2 Paid Holidays for Employees Working Less than 11 Months. Employees with a 
regularly scheduled work year of less than eleven (11) months shall observe the following paid 
holiday provisions: 

Labor Day 
Thanksgiving Days (2) 
Christmas Days (2) 
New Year's Day 

Martin Luther King Day 
Good Friday 
Memorial Day 

In addition, such employees shall receive one week's pay (five (5) days pay at their regular rate 
for their regularly scheduled hours) for the week following Easter. The provisions of Sections 13.4 
and 13.5, to the extent applicable, shall also apply to employees covered by this subsection. 

13.3 Eligibility for Holiday Pay. 

A. Employees shall be excused from duty on applicable holidays without loss of 
salary or wages. Employees shall receive the equivalent of their regular straight time 
hourly rate for their normal daily hours of work for such holidays. In order to be eligible 
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for holiday pay, an employee must accrue earnings on his/her last scheduled work day prior to such holiday and his/her first scheduled work day following such holiday, unless on either of such days the employee was on an excused absence, or on sick leave for which pay was granted . 
. B. When an employee elects retirement under the School Employees Retirement System and the date of separation is the last scheduled work day of a month and there is a paid holiday(s) following such scheduled work day that is in the same month, then the employee shall be paid for such holiday(s). 
C. Any employee working on a prearranged, fixed schedule will be paid for July 4th provided that the employee works the day before and the day after the holiday. 

13.4 Holidays Falling on Saturday and Sunday. Holidays falling on Saturday shall be celebrated on the preceding Friday unless the preceding Friday is a regularly scheduled day of pupil attendance, in which event, the Monday following Saturday shall be celebrated as the holiday. In the event such Monday is also a regularly scheduled day of pupil attendance, then the employee otherwise eligibleJor holiday pay shall be paid the equivalent of one day's pay at his/her regular rate for such holiday in addition to his/her normal pay for that day. 
Holidays falling on Sunday shall be celebrated on the following Monday unless that Monday is a regularly scheduled day of pupil attendance, in which event, the Friday preceding Sunday shall be celebrated as the holiday.ln the event that Friday is a regularly scheduled day of pupil attendance, then the employee otherwise eligible for holiday pay shall be paid the equivalent of one day's pay at his/her regular rate for such holiday, in addition to his/her normal pay for that day. 

13.5 Holiday Pay. If any employee is required to work on a holiday, he/she will be paid one and one-half (1%) times his/her regular hourly rate of pay for all hours worked in addition to his/her holiday pay. 

13.6 Change of School Calendar. In the event, during the term of this Agreement, the school calendar is changed so that the pupils are in attendance on days presently specified as paid holidays for bargaining unit personnel in this Article, then the designated holidays herein may be changed, provided thatthe number of paid holidays for employees in each job classification shall not be reduced in number. In the event this sub-paragraph becomes applicable, the matter of exchange of holidays shall be referred to the Labor Management Committee pursuant to Section 4.13(A) of this Agreement. 
13.7 Religious Holidays. An employee may be absent, with pay, on a day identified by a duly constituted religious body as a religious holiday, provided the duly constituted religious body has established that the proper observance of such religious holiday prohibits the performance of work on such day and provided the employee is an active member of such religious body. Requests for such absence shall be made of the Human Resources Director at least ten (10) school days prior to the holiday. Such absence shall not exceed three (3) days during the school year, which days shall not be deducted from sick leave. 
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14.1 Eligibility. 

ARTICLE 14 
VACATION 

A. Vacation eligibility - All bargaining unit employees employed on the basis of a 
scheduled work year of eleven or twelve months shall be entitled to accrue vacation with 
full pay in accordance with the following schedule: 

Years Employed by Board of Education Days of Vacation 

* 0 but less than 5 years 
5 but less than 1 0 years 
10 but less than 15 years 
15 but less than 20 years 
20 but less than 25 years 
25 years and above 

10 days 
13 days 
16 days 
19 days 
22 days 
25 days 

* Vacation accrued during the first year of employment shall be forfeited if the 
employee does not complete one full year of employment with the Board. 

Employees with a regularly scheduled work year of less than eleven months shall 
not gain vacation eligibility as a result of the extension of their work year by voluntary 
election of available summer work. 

B. The provisions of Section 3319.084 of the Ohio Revised Code shall apply to 
bargaining unit personnel for the purpose of determining vacation eligibility. 

14.2 Scheduling. Vacation scheduling - Eleven and twelve-month employees shall be 
permitted to take vacations, after they are earned and arranged with the appropriate supervisor, 
between June 15 and August 15, subject to the following: 

A. During summer, winter and spring recesses, at least one (1) custodian in elementary 
and middle schools and at least two (2) custodians iri high schools may be required to be 
on duty. 

B. At least one-third of employees in an assigned work location may be required to be 
on duty. 

C. Provisions of A and B above shall not prohibit employees from taking their annual 
vacation, and the more senior employees, based on classification seniority, shall have 
preference over the more junior employees with regard to vacation scheduling. 

D. Employees in the Treasurer's Office, Data Processing Department, and Warehouse 
shall continue to arrange vacation with their supervisors at mutually convenient times. 

E. The administrative practice of arranging summer vacation schedules in the late 
spring and on days when students are not in attendance shall continue during the term of _ 
this Agreement. 
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Permission shall be granted for a vacation at another time if a request is submitted to the 
appropriate supervisor with reasonable advance notice, provided such supervisor deems 
that such vacation will not interfere with the normal operation of the school system. 
F. Custodial personnel assigned to school buildings may be allowed to use two (2) 
weeks vacation throughout the school year. Employees may take up to five (5) vacation 
days per semester during the times when school is in session. Requests for leave shall be 
made in writing to the supervisor of custodial services at least two (2) weeks prior to the 
first day of the requested leave. Such requests will not be unreasonably denied. During 
the school year, no more than one (1) person at a time at any location may be granted 
vacation leave. 

14.3 Applying Vacation or Personal Leave Time Towards Absence. The Board may not 
apply an employee's vacation leave or personal leave toward any absence without the consent 
of the employee. 

ARTICLE 15 
SICK LEAVE 

15.1 Accrual Rate. Unused sick leave shall be cumulative without limit. Every eight hour 
employee shall be entitled to 12 hours of sick leave per month from September through June 
unless on leave of absence. Hours of sick leave per month from September through June unless 
on leave of absence. For less then eight-hour employees, sick leave shall be accumulated 
monthly at 1.5 times the daily hours worked and accrual will be posted once a month September 
through June. 

New employee shall be permitted a negative sick leave balance during each fiscal year not to 
exceed five (5) days in the first year of employment without incurring loss of pay; provided, 
however, an employee who allows his/her negative sick leave balance to reach five (5) days 
during the fiscal year shall lose the right to maintain a negative sick leave balance without 
incurring loss of pay for the remainder of the particular fiscal year. An employee with a negative 
sick leave balance shall have the value of such negative sick leave balance deducted from 
his/her final paycheck upon termination. A paid holiday shall not be charged against the earned 
sick leave of an employee. 

15.2 Use of Sick Leave. Sick leave with pay may be used only for the following purposes: 
A. For absence of the employee due to illness, injury, or exposure to contagious 
diseases which could be communicated to other employees or school children. 
B. For absence of the employee due to illness of a member of the employee's 
immediate family. For the purposes of this section, "immediate family" is defined as the 
father, mother, brother, sister, son, daughter, husband or wife of an employee; and, if 
they reside in the home of the employee, the stepson, stepdaughter, grandmother, 
grandfather, grandson, granddaughter, father-in-law, mother-in-law, son-in-law, 
daughter-in-law, brother-in-law, sister-in-law, legal guardian or foster or stepparents, of 
the said employee. 
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(1) If an employee is absent not more than five (5) consecutive school days 
because of the illness of a member of the employee's immediate family, the 
employee need only make the report of absence required by Section 15.3 of this 
Agreement in order to be eligible for sick leave with pay for such absence. 

(2) If an employee is absent in excess of five (5) consecutive school days for this 
reason, the employee must provide the Human Resources Director with a doctor's 
certificate setting forth the identity of the patient, the nature of the illness involved 
and the need for the absence of the employee, in order for the employee to be 
eligible for sick leave with pay for such absence. 

(3) Sick leave may be used due to the illness of a stepson, stepdaughter, 
grandmother, grandfather, grandson, granddaughter, father-in-law, mother-in-law, 
son-in-law, daughter-in-law, brother-in-law, sister-in-law, legal guardian or foster or 
stepparents, of an employee who does not reside in the home of the employee, only 
if the employee provides the Human Resources Director with a doctor's certificate 
setting forth the identity of the patient, the nature of the illness involved and the need 
for the absence of the employee and the Human Resources Director approves the 
use of sick leave for such purpose. 

C. Bereavement Leave. For absence due to death in the immediate family of an 
employee, death in the immediate family of an employee is defined to mean the death of 
the father, mother, brother, sister, son, daughter, husband, wife, stepson, stepdaughter, 
grandmother, grandfather, grandson, granddaughter, father-in-law, mother-in-law, 
son-in-law, daughter-in-law, brother-in-law, sister-in-law, legal guardian or foster or 
stepparents, aunts, uncles of the said employee, as well as dependents as defined by the 
IRS living in the home, or any person living in the home to whom the employee is the 
primary care giver. Such death leave will normally be for a period of five (5) school days. If 
it is necessary for an employee to be absent from work on death leave more than five (5) 
school days, permission for such additional leave must be secured from the Human 
Resources Director. 

D. Absence due to personal illness related to pregnancy. 

E. Absence on Sundays, holidays, and non-work days shall not be charged against sick 
leave. 

15.3 · Required Documentation. Certnication required in case of sick leave absence is as follows: 

A. When an employee is absent, a report for such absence, signed by the employee 
and his/her principal or immediate superior, shall be completed by such employee on a 
form supplied by the Board, which form shall be filed with the Treasurer within three (3) 
work days following the last day of absence or, for school year employees, three (3) 
days after the last regularly scheduled work day before summer break, whichever 
occurs first. 

B. If an employee has received medical attention during his/her period of absence, 
his/her report must set forth the name and address of his/her attending physician and the 
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dates when he/she was consulted. The filing of any willfully false statement by an 
employee shall be considered by the Board as grounds for disciplinary action in such 
form and manner as the Board may deem advisable. 

C. In the event the estimated duration of the absence is expected to extend over a 
period of fifteen (15) consecutive work days or longer, or when an absence has been 
continuous for such a period, the employee shall notify the administration of the 
estimated duration of absence by completing a designated form. Such form shall require 
the submission of a physician's statement indicating the nature and duration of the 
employee's illness, or, if use of sick leave is due to pregnancy, the approximate date of 
delivery. Such notification shall be submitted fifteen (15) days prior to the expected first 
day of absence when such day can be anticipated or not later than the 20th day of a 
continuous absence in cases where the absence could not be anticipated. Employees 
who have been out of work on account of illness for fifteen ( 15) consecutive workdays or 
longer, must have the approval of the Superintendent before returning to work. Such 
approval shall be secured through the School Physician after he/she has received a 
confidential report from the personal physician of the absent employee, indicating the 
nature of the illness and the condition of the employee. 

15.4 Sick Leave Incentive. Employees who do not use sick leave, or leave without pay, 
during the period of August 15 - January 15, or the period of January 16 -June 16, and who are 
available for work throughout the period, shall receive a $50 attendance incentive payment for 
either or both of the periods or the following program in 15.5. 

[See Section 12.7 for the administration of discipline tor alleged excessive use of sick leave.] 

15.5 Sick Leave Cash Conversion. 

A. An employee shall have, pursuant to the following provisions, the options to convert 
to cash benefit payable on the last payday in December and the last payday of the school 
year, or carry forward the balance of any unused sick leave credit at year's end. 
An employee who accrues sick leave pursuant to this agreement shall have the following 
options with regard to the portion of sick leave credit: 

(1) Carry forward the balance of sick leave credit. 

(2) Receive a cash benefit conversion for the unused balance of sick leave credit. 
Unused sick leave shall be converted as described below: 

An employee who did not use sick leave during the previous work period may convert up 
to two weeks of unused sick leave at a rate equal to fifty per cent of the employee's base 
rate of pay. The first work period shall be defined as the first work date of the school year 
through the last work date of November; the second work period shall be defined as the 
first work day in December through the last work day of the school year. 

An employee who used no more than one day of sick leave may convert five (5) days, at a 
rate equal to fifty per cent oft~.~ employee's base rate of pay. 
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An employee who used no more than two days of sick leave may convert four (4) days, at 
a rate equal to fifty per cent of the employee's base rate of pay. 

B. The failure of an employee to utilize one of the sick leave conversion options listed 
above shall result in the automatic carry-forward of any balance of sick leave credit. 

C. Any cash benefit conversions of sick leave made at year end under the provisions of 
this rule shall not be subject to contributions to any of the retirement systems either by the 
employee or the employer. 

D. An employee eligible to receive a cash benefit conversion of sick leave credit must 
indicate his/her desire to convert any sick leave no later than the end of the pay period 
that includes the first day of November and the end of the pay period that includes the first 
day of June. 

E. Except in extraordinary circumstances, and with the agreement of the union and the 
administration, employees who participate in the sick leave cash conversion are ineligible 
to apply for sick leave donation for one full school year after the cash conversion 
payment. 

15.6 Sick Leave Donation Procedure. A member of the bargaining unit who has exhausted 
all accumulated paid leave as a result of a catastrophic iilness or injury of a temporary nature 
may be granted additional sick leave days through the donation of accumulated unused sick 
leave by other bargaining unit members who volunteer to do so in accordance with the following 
guidelines: 

A. For the purpose of this procedure, the term "catastrophic illness or injury" shall 
include only those illnesses or injuries which are calamitous in nature, constituting a 
great misfortune. Examples of a catastrophic diagnosis include, but are not limited to 
the following: 

Accident resulting in multiple fractures or amputation of a limb 
AIDS 
ALS (Amyotrophich Lateral Sclerosis) 
Cancer 
Cerebral Palsy, Muscular Dystrophy 
Condition causing paralysis 
Hemophilia 
Mental Illness (Requiring hospitalization) 
Rare disease 
Severe burn involving over 20 percent of the body 
Severe head injury requiring hospitalization 
Spinal Cord injury 
Stroke or Cerebrovascular accident 
CardioVascular procedure 

B. The Health and Safety Committee shall review request under this provisions. In 
order to approve a request for catastrophic illness/injury sick leave donation, a two-thirds 
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(2/3) vote of the entire committee must prevail. The committee will establish rules and 
procedures for the allocation and disposition of donated leave. All rules and decisions of 
the Joint committee require a two-thirds (2/3) vote of the entire committee. 

C. Application for sick leave donation must be jointly submitted to the Director of 
Classified Services. Applications will include, but not be limited to the following information: 

1. Nature of illness/injury. 
2. Physician(s') statement as to the condition and the need for sick leave. 
3. Projected date of return to duty. 
4. Explanation of previous sick leave usage. 
5. Any other pertinent information that applicant can submit to the committee 

for its consideration. 

D. The committee shall meet and make a determination regarding the request. The 
bargaining unit member shall be informed of the committee's decision in writing within 
three (3) days of the meeting. The decision of the committee shall be final. 

E. CSEA will assume the responsibility for solicitation of donations for approved 
bargaining unit members, subject to procedures established by the committee. A form 
shall be mutually developed to solicit donations. Bargaining unit members may donate 
any amount of their unused sick leave to the affected member. A maximum of forty-five 
( 45) days may be granted to the applicant. If additional sick leave donation beyond the 
forty-five (45) maximum is needed, the bargaining unit member must reapply for 
consideration by the committee. All donation forms will be submitted by CSEA to the 
Human Resources Director. 

F. The committee shall not grant donated sick leave so as to delay the disability 
retirement of an employee. 

G. All information and reports relating to the applications under this policy shall remain 
confidential to the extent allowed by law. 

H. A bargaining unit employee using donated sick leave shall not earn or accrue any 
sick leave. 

16.1 Personal Leave. 

ARTICLE 16 
OTHER LEAVES 

A. Each employee shall be credited with two (2) personal leave days each year and 
may use personal leave days for absence due to personal reasons. Personal leave 
days shall not be deducted from sick leave, and unused personal leave days shall be 
cumulative from year to year. If possible, an employee will give his/her building 
principal or other immediate supervisor twenty-four (24) hours advance notice of 
his/her intention to take such leave. When an employee is absent for personal reasons, 
a report of such absence, signed by the employee and his/her building principal or other 
immediate supervisor, shall be filed with the Treasurer within three (3) work days 
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following the last day of absence, or, for school year employees, three (3) days after the 
last regularly scheduled work day before summer break, whichever occurs first. Such 
report shall contain certification by the employee that his/her absence was not for one 
of the reasons proscribed below. The filing of a false statement by an employee shall be 
considered by the Board as grounds for disciplinary action in such form and manner as 
the Board may deem advisable. The following do not constitute valid reasons for the 
use of personal leave: 

(1) Gainful employment in which the employee receives compensation; 

(2) Any activity in connection with or in planning for a strike or any other work 
stoppage, or any concerted action related to a strike or work stoppage; 

(3) When the Human Resources Director deems that the number of requests for 
personal leave on the same day by employees in a given department or work 
location may jeopardize the safe or efficient operation of the district. 

B. For purposes of this section, a year is from September 1 to the following August 
31. Employees appointed after September 1 in a given year shall be credited with one 
(1) day of personal leave in that year, and employees appointed after March 1 in a given 
year shall not be credited with any personal leave in that year. Employees on an unpaid 
leave of absence in excess of ninety (90) calendar days during their scheduled work 
year shall be credited with one ( 1) day of personal leave in that year, and employees on 
an unpaid leave of absence in excess of one hundred eighty {180) calendar days shall 
not be credited with any personal leave in that year. New employees shall not be 
eligible to use personal leave during their probationary period. 

C. Procedures for the administration of personal leave shall be as follows: 

(1) When an employee intends to use personal leave, he/she shall give his/her 
building principal or other immediate supervisor twenty-four (24) hours advance 
notice, if possible. In classifications and locations where the administration 
permits the use of personal leave for a part of a work day, employees may take 
personal leave for a part of the work day only if the employee has notified his/her 
building principal or immediate supervisor at least one day in advance. 

(2) Upon returning from the leave, the employee shall complete the contractually 
required report. 

D. In addition to the above, an employee may be absent one (1) day a year for 
emergency personal reasons as a result of a written request approved in advance by 
the Human Resources Director, or his/her designee. Such additional day may not be 
accrued from year to year and shall be granted only under extreme conditions as 
deemed appropriate by such Director. No action taken by the Board or its 
administrative agents in connection with this paragraph D shall be subject to the 
grievance procedure. 
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16.2 Leave of Absence/Illness Disability. 
A. In accordance with the provisions of Revised Code, Section 3319.13, the Board of 
Education shall grant a leave of absence for a period not exceeding two (2) successive 
school years where illness or other disability is the reason for the request. This provision 
is not intended to limit other requirements of Section 3319.13 as they affect bargaining 
unit employees. 

B. The Board of Education shall continue to carry, on payroll records, all employees 
whose sick leave accumulation has expired, provided they are on an approved leave of 
absence as a result of illness or other disability for the purpose of continued insurance 
coverage(s) which the employee may elect to maintain by making monthly payments in 
the amount of the monthly premium for medical, dental, and/or life insurance. 

16.3 Worker's Compensation Leave. 
A. If the basis for an approved leave of absence, after sick leave has expired, is the 
result of an allowed Worker's Compensation claim in which the Board of Education was 
the employer, the Board shall continue to pay that portion of the hospitalization and life 
insurance premiums for the employee involved in accordance with other sections of this 
Agreement during the period of such absence, provided: (a) such period shall not exceed 
two (2) years, and (b) the employee does not elect to take retirement including disability 
retirement through the School Employees Retirement System. 
B. The payments by the Board provided in paragraph A above shall be initiated and 
maintained in accordance with the following: 

(1) The employee or his/her designee must notify the Human Resources Director in 
writing of any Worker's Compensation claim within thirty (30) days of the injury 
resulting in the claim or the reactivation of a claim. In the event of such notification to 
the Human Resources Director, the Board shall continue such payments for a 
maximum of one hundred twenty (120) days from the date of the injury while the 
claim is being processed. 

(2} Failure to provide notifications required in (1) above will terminate the Board's 
responsibility to provide such insurance benefits. 

C. Any custodian, head custodian, food service helper, cook, food service manager, or 
clerical employee with a regularly scheduled work day of four or more hours who is 
injured on the job shall have the option of returning to the same job assignment within the 
initially granted leave period provided: 

(1) The position is not abolished during the leave; 
(2) The employee files a Worker's Compensation claim within thirty (30} days after 
the injury and so notifies the Human Resources Director in writing during such thirty 
(30) day period; and 

(3) The return is within one (1) year of the injury. 
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The right to return to the same job assignment is void if the Worker's Compensation claim 
is denied. The Board may assign replacement employees on a provisional or limited 
basis with notification that the employee will be reduced, transferred, or terminated upon 
the return of the injured employee. 

D. Any employee injured as a result of an industrial injury for which Worker's 
Compensation is payable shall have the opportunity of electing to receive temporary total 
compensation benefits prior to exhausting accrued sick leave benefits or vacation pay. 

16.4 Assault Leave. An employee may be eligible to paid leave for absence due to injury 
resulting from a physical assault employee which occurs on Board premises or which occurs off 
Board premises in connection with the performance of assigned duties, subject to the following 
stipulations: 

A. The employee's conduct was within the boards of general standards of proper and 
appropriate behavior; 

B. The employee's immediate supervisor or other appropriate supervisor or 
administrator is notified as soon as possible of the occurrence; 

C. The employee submits the -certificate required in case of assault leave absence, 
accompanied by the physician's statement required below; 

D. The employee provides a physician's statement describing the nature and duration 
of the resulting disability and the necessity of absence from regular employment, with the 
findings of the physician subject to review by the Board physician; 

In the event the foregoing conditions are satisfied, none of the first forty (40) days of absence 
resulting from such occurrence shall be deducted from the employee's accumulated sick leave 
or personal leave; 

Worker's Compensation cannot be received simultaneously with sick/assault leave benefits. 

16.5 Maternity/Paternity/Adoptive Leave. An employee anticipating the birth or adoption of 
a child to the family may request and shall be granted an unpaid maternity, paternity or adoptive 
leave of absence, provided the following stipulations have been met: 

A. Such request shall be submitted on the designated form to the Human Resources 
Director, at least thirty (30) days prior to the beginning date of the requested leave. 
B. A maternity or paternity leave request shall be accompanied by a statement from the 
attending physician indicating the anticipated date of birth of the child and the expected 
date of disability. 
C. The request for adoptive leave shall be accompanied by a statement from the 
adoption agency. 
D. Such leaves shall be granted in six-month segments of January 1 through June 30 or 
July 1 through December 31. The requested duration of such leave shall be for the 
remainder of the six-month segment in which the leave commences and shall not exceed 
the two subsequent six-month segments. The employee may submit a request to the 
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Human Resources Director for return to service at any time during the leave. Such 
request shall be in writing and shall be at least thirty (30) days in advance of the desired 
return date. Such employee shall be returned to service on the requested date or the 
earliest following date when a vacancy occurs in employee's classification, provided the 
Board would have otherwise filled that vacancy. 
E. The employee shall notify the Human Resources Director in writing of his/her 
intention to return to service at least 120 days before he/she expects to resume his/her 
duties except, when delivery occurs during such 120 days, notification shall be no more 
than thirty (30) days after delivery. The employee shall be informed of receipt of such 
notification of intent to return. Failure on the part of the employee to comply with this 
regulation may be deemed by the Board as an automatic resignation. 
F. In the case of an adoptive leave, if the adoption is canceled after a replacement for 
the adopting employee has been arranged, the adopting employee may request early 
reinstatement from leave and such request will be given priority consideration by the 
Administration. 

16.6 Jury Duty. Any employee covered by this Agreement who is required to serve on a jury 
shall, upon submission of proof of jury service, be paid the difference between his/her jury pay 
and his/her base rate of pay [not to exceed eight (8) hours per day] for the regularly scheduled 
work days lost while serving on the jury. Such leave shall not be deducted from sick leave. 
16.7 Insurance Benefits While on Leave. At least five (5) days prior to a change by the Board 
of the employment status or insurance coverage of an employee who is on sick leave and whose 
sick leave has expired, the Board shall notify the employee of his/her options and 
responsibilities. At that time an employee is officially notified that he/she has been granted a 
leave of absence, the Board shall notify the employee of his/her options and responsibilities with 
regard to maintaining insurance and with regard to his/her return to duty. Such notification as 
provided above shall be sent by certified mail, return receipt requested, to the last address 
provided the Board by the employee as shown on the employee's paycheck. 
16.8 Benefits Provided Upon Return. A member of the bargaining unit returning from a leave 
of absence shall be assured of the reinstatement of all fringe benefits provided by this 
Agreement for which said member is eligible under the terms of this Agreement. 
16.9 Family Medical Leave Act {FMLA) Leave. 

A. Employees who have worked for the Board for at least twelve (12) months, and have 
worked for at least 1 ,250 hours over the twelve (12) month period preceding the leave, 
shall be eligible for up to twelve ( 12) weeks of unpaid leave per twelve ( 12) month period 
for the following: 

(1) For birth of a son or daughter, and to care for the newborn child; 
(2) For placement with the employee of a son or daughter for adoption or foster 
care. Adoption is limited to a child of eighteen (18) years of age or younger unless 
the child is incapable of self-care because of a physical or mental disability; 
(3) To care for the employee's spouse, child or parent with a serious health condition; 
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(4) Because of a serious health condition that makes the employee unable to 
perform the functions of the employee's job. 

B. For the purposes of Section 16.8(A): 

(1) FMLA leave shall be granted for an employee's "spouse" as defined by Ohio law 
(i.e., unmarried domestic partners are not included). If both spouses are working for 
the Board, their total leave in any twelve (12) month period shall be limited to an 
aggregate of twelve (12) weeks if the leave is taken for either the birth or adoption of 
a child or to care for a sick parent. 

(2) "Child" means a child either under eighteen (18) years age or eighteen (18) 
years or older who is incapable of self-care because of mental or physical disability. 
An employee's "child" is one for whom the employee has actual day-to-day 
responsibility for care and includes a biological, adopted, foster or stepchild or the 
child of one standing in loco parentis. 

(3) "Parent" means a biological parent or an individual who stands or stood in loco 
parentis to an employee when the employee was a child. This term does not include 
parents "in law." 

(4) An employee's right to leave for the birth or adoption of a child ends twelve (12) 
months after the child's birth or placement with the employee. 

(5) The Board retains the option of choosing a uniform method to compute the 
twelve (12) month period, including a rolling twelve (12) month period measured 
backward from the date leave is used. 

(6) The Board retains the right to require written documentation of the family 
relationship, when applicable. 

C. For the purposes of Sections 16.8(A)(3) and (4), a "serious health condition" means 
an illness, injury, impairment or a physical or mental condition that involves: 

( 1) Any period of incapacity or treatment in connection with or consequent to inpatient 
care (i.e., an overnight stay) in a hospital, hospice or residential medical facility; 

(2) Any period of incapacity requiring absence from work, school or other regular 
daily activities of more than three (3) calendar days, and that also involves 
continuing treatment by (or under the supervision of) a health care provider; or 

(3) Continuing treatment by (or under the supervision of) a health care provider for a 
chronic or a long-term health condition that is incurable or so serious that, if not treated, 
would likely result in a period of incapacity of more than three (3) calendar days; or 

(4) Prenatal care by a health care provider 

D. Employees may take FMLA leave intermittently or on a reduced leave schedule only 
when medically necessary because of the employee's own serious health condition or the 
serious health condition of the employee's spouse, child or parent. If leave is requested on 
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this basis, however, the Board may require the employee to transfer temporarily to an 
alternative position which better accommodates recurring periods of absence or a part-time 
schedule, provided that the position has equivalent pay and benefits. 
E. Upon return from FMLA leave, the employee shall be returned to the position held 
prior to the leave or an equivalent position. 

F. The Board shall maintain health insurance benefits for the duration of FMLA leave at 
the level and under the same conditions (including employee premium contributions) and 
coverage that would have been provided if the employee had continued in active work 
status for the duration of the leave. 

G. During an unpaid FMLA leave, an employee shall not continue to accrue seniority 
and shall not accrue any employment benefits for the period of the leave, except for 
continuation of insurance benefits as provided in Paragraph (F) immediately above. 
H. All accrued sick leave benefits must be utilized for any FMLA leave taken for any reason 
which qualifies for sick leave under Article 15 of this Contract. All accrued vacation leave 
benefits must be substituted for all or part of any unpaid FMLA leave taken after sick leave 
benef~s have first been exhausted or for any FMLA leave for which sick leave is not applicable. 
I. The following notice and scheduling requirements shall apply to FMLA leave requests, 
unless the FMLA leave is being charged to sick or vacation leave, in which case the notice 
requirements for sick leave in Article 15 or for vacation leave in Article 14 of this Contract shall 
apply. 

(1) Employees must give thirty (30) days notice to the Board before taking FMLA 
leave, if the need for leave is foreseeable. If the need for leave is not foreseeable, the 
employee must notify the Board as soon as is practicable (normally no later than 
twenty-four (24) hours after the need for the leave becomes known). 
(2) If an employee has actual notice of the notice requirement stated in 16.8(1)(1) 
above (this requirement of actual notice is fulfilled by posting a notice at the 
worksite), and fails to provide the Board with thirty (30) days notice for a foreseeable 
leave with no reasonable excuse for the delay, the Board may deny the taking of 
leave until at least thirty (30) days after the employee provides notice. 
(3) Employees shall provide at least verbal notice sufficient to make the Board 
aware that the employee needs FMLA-qualifying leave, and the anticipated timing 
and duration of the leave. The Board may inquire further of the employee when 
additional information is needed to determine whether FMLA leave is to be taken. 
(4) If an employee takes leave based on the serious health condition of the 
employee or to care for a family member, the employee must make a reasonable 
effort to schedule treatment so as to not unduly disrupt the Board's operation. If an 
employee does not initiate discussions with the Board to attempt to arrange a 
mutually agreeable treatment schedule, the Board may initiate such discussions and 
require the employee to attempt to make such arrangements, subject to the approval 
of the health care provider. 
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J. The following medical certification requirements shall apply to FMLA leave requests: 

(1) Employees who request leave because of their own serious health condition or 
the serious health condition of a covered family member shall be required to provide 
a certification issued by the health care provider of the employee or the employee's 
family member on a form acc~;~ptable to the Board of Education or designee in 
accordance with Department of Labor regulations. For the employee's own medical 
leave, the certification must include, among other things, the date the condition 
commenced, probable duration of incapacity, a statement that the employee is 
unable to perform the functions of the employee's position, and a statement of the 
regimen of treatment prescribed for the condition by the health care provider 
(including estimated number of visits, nature, frequency, and duration of treatment). 
For leave to care for a seriously ill child, spouse or parent, the certification must 
include, among other things, the date the condition commenced, probable duration 
of incapacity, a statement that the patient requires assistance for basic medical, 
hygiene, nutritional needs, safety or transportation, or that the employee's presence 
or assistance would be beneficial or desirable for the care of the family member, and 
an estimate of the amount of time the employee is needed to provide care. 

(2) The Board shall give employees requesting FMLA leave written notice of the 
requirement for medical certification. 
(3) In its discretion, the Board may require a second medical opinion and periodic 
re-certification at its own expense. If the first and second opinions differ, the Board 
at its own expense, may obtain the binding opinion of a third health care provider, 
approved jointly by the employee and the Board. 
( 4) Employees must provide the requested certification to the Board within the time 
frame requested by the Board, unless it is not practicable under the particular 
circumstances to do so despite the employee's diligent, good faith efforts. The Board 
must allow at least fifteen (15) calendar days after the Board's request for 
certification. 

(5) In most cases, the Board shall request that an employee furnish certification 
from a health care provider at the time the employee requests leave or soon after the 
leave is requested or in the case of unforeseen leave, soon after the leave 
commences. The Board may request certification or re-certification at some later 
date if the Board has reason to question the appropriateness of the leave or its 
duration, if circumstances have changed significantly or if any extension of the leave 
is requested. If the Board believes the certification is incomplete, it shall notify the 
employee and allow an opportunity to correct the deficiency. In the case of a 
complete certification which is unclear, the Board's health care provider may, with 
the employee's permission, contact the employee's health care provider to clarify 
and authenticate the certification. 
(6) Certification shall be submitted using a form approved by the Board of 
Education for use by employees consistent with the FMLA. 
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(7} All employees who take FMLA leave because of their own serious health 
condition shall be required to provide medical certification of their fitness to report 
back to work. The Board may seek fitness for duty certification only with regard to 
the particular health condition that caused the employee's need for FMLA leave. 

K. The Board may require an employee on FMLA leave to report periodically on the 
employee's status and intent to return to work. An FMLA leave will not be granted to 
permit an employee to accept gainful employment elsewhere, including self-employment. 
If an employee gives unequivocal notice of intent not to return, the Board's obligations 
under FMLA to maintain health benefits (subject to COBRA requirements} and to restore 
the employee cease. 

L. Leaves that are granted under any other provision of this Contract or under State 
law, whether paid or unpaid, shall be inclusive of any sick leave or other approved leave 
utilized respectively, for purposes which are covered under the Family Medical Leave 
Act, shall be charged as FMLA Leave and shall be subject to the twelve (12) week per 
year limitation for the length of an FMLA leave. 

M. The Board, in its discretion, may implement the FMLA consistent with the foregoing 
provisions of this Section 16.8 and in accordance with any Department of Labor 
regulations which may be in effect from time to time. 

ARTICLE 17 
INSURANCE AND OTHER BENEFITS 

17.1 Hospital. Surgical. and Major Medical Insurance. 
A. The Board shall provide one or more health benefit plans to employees. The parties 
desire that the changes in the plans provided in this paragraph be implemented as soon 
as reasonably possible. It is anticipates that the implementation will occur on or before 
July 1, 2010 unless unforeseen delays occur. Until then the PPO and EPO plans in effect 
in December 2009 and the Board's percentage contributions to the cost of the employee 
enrollments in those plans will continue as in December 2009. As of implementation of 
the changed plans in 2010, the only such plans are the Preferred Provider Organization 
(PPO) plan, the Exclusive Provider Organization (EPO} plan, and the Basic Exclusive 
Provider Plan (Basic EPO) with plan designs attached and identified as PPO, EPO and 
Basic EPO. Except as required, those three (3} plans will remain in effect until changed by 
the decision of the Joint CSEA/Board of Education Insurance Committee established in 
Section 4.13 above. The Board will implement best practices at the time they are required 
by the Sate's School Employees Health Care Board to be effective. 

The Board shall pay the percentages identified below for the cost of PPO coverage under 
such program for all individual members of the bargaining unit who have a minimum of 
twenty (20) scheduled hours of work per week for their normally scheduled work year and 
elect such coverage. 
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Board Contribution 
Plan Coverage =to:....:.P....:...P"""'O'-----

Single 90% 

Single, plus spouse on CCS Coverage 90% 

Single with spouse enrolling for primary 70% 
coverage on or before May 1, 2010 
(except as below) 

*Family with spouse on CCS coverage as of 
April3~201~orchild~en) 

Family with spouse enrolling for primary 
coverage on or after May 1, 2010 
(except as below) 

90% 

70% 

Board Contribution 
to EPO and Basic EPO 

Schedule W (Appendix F) 

Schedule W 

70% Schedule W 

Schedule W 

70% of Schedule W 

*The three-tiered premium structure (adding "single plus spouse or child) will take effect 
with the new plan under Section 17.1A. Employees who were bargaining unit members 
as of April 30, 2010 shall, so long as they are continuously employed in positions within 
the bargaining unit by the Board, be entitled to enroll a spouse for primary coverage with 
90% Board contribution only if a "qualifying event" occurs that allows changes in 
enrollment outside the open enrollment period. 

Employees who enroll in the EPO or Basic EPO shall pay through payroll deduction the 
monthly contributions shown on Exhibit W. The contribution amounts identified in Exhibit 
W shall change in 2011 consistent with the percentage change in rates as determined 
under Section 17.9 below. Each year Exhibit W will be amended to reflect the new 
monthly contribution by both the Board and employee. 

B. In addition to A above, the Board shall pay 70 percent of the Board's cost of the 
insurance program indicated in A above for the Family Plan for employees who have a 
minimum Of twenty-five (25) scheduled hours of work per week for their normally 
scheduled work year [provided such employees elect such dependency coverage. 

C. Except as provided in A above, the Board shall pay 90 percent of the cost of the 
insurance program indicated in A above for the Family Plan who have a minimum of 
twenty-five (25) scheduled hours of work per week for their normally scheduled work year 
[provided such employees have elected such dependency coverage for the twelve (12) 
most recent consecutive months]. This clause in brackets will no longer have effect on 
current or future employees as of July 1, 2010. 

D. Payment of such insurance costs by members of the bargaining unit shall be by 
payroll deduction based on the schedule distributed annually by the Board Treasurer. 

E. During the term of this Agreement, a member of the bargaining unit married to 
another employee of the Board, both of whom are eligible at 90 percent Board expense 
for the benefits provided in A above and who have no dependents, shall be provided 
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individual coverage. In addition, such personnel shall be provided family coverage 
effective on the first day of the month in which they acquire a dependent eligible for 
coverage, provided they advise the Board of their eligibility for family coverage no later 
than thirty (30) days after becoming eligible for the change in status. The provision 
above requiring family coverage for the twelve (12) most recent consecutive months in 
order to be eligible for family coverage at 90 percent Board expense shall not apply to 
such members of the bargaining unit. In the event the spouse of a member of the 
bargaining unit covered by this provision leaves the employment of the Board, the 
family coverage shall be maintained at 90 percent Board expense. In the event a 
member of the bargaining unit covered by this provision changes marital status from 
married to single, the family coverage shall be maintained at 90 percent Board expense 
provided the member of the bargaining unit has a dependent eligible for coverage. 

F. During the term of this Agreement, members of the bargaining unit may elect to 
enroll in a health maintenance organization offered by the Board as an alternative to the 
program provided above. In such case, the employee shall pay, by the monthly payroll 
deduction schedule, the difference between the cost of the health maintenance 
organization and the Board's cost for such employee coverage as provided above. 
G. (1) There is an additional deductible of $100.00 if Pre-Admission Certification 

through the Third Party Administrator is not used prior to admission for 
non-emergency hospitalization or, where practical, within twenty-four (24) hours of 
an emergency admission. 

(2) There is an additional deductible of $100.00 if a Second Surgical Opinion is not 
obtained prior to a non-emergency surgery for: 

Back Surgery Breast Surgery 
Cataract Surgery Disc Surgery 
Gall Bladder Surgery Hemorrhoidectomy 
Hysterectomy Knee Surgery 
Prostate Surgery Prostatectomy 
Ligation/Stripping of Varicose Veins 

Bunion Surgery 
Coronary Bypass 
Hernia Surgery 
Nose Surgery 
Tonsillectomy/Adnoidectomy 

(3) Case Management is added to the coverage. With mutual agreement by the 
patient and the Third Party Administrator, alternative forms of care can be 
provided that are not otherwise allowable expenses for the Comprehensive Major 
Medical program. 

(4) An employee Hospital Audit Bonus is established whereby an employee can 
receive 25% (Minimum payment $5, Maximum payment $500) of the net savings 
from hospital billing errors detected by the employee. (Errors or discrepancies 
found by the Third Party Administrator during initial processing are not subject to 
this program). 

69 



H. In the event the Board elects to change the insurance carrier for the coverage 
provided in paragraph A above during the term of this Agreement, the benefits provided 
under such insurance programs shall not be reduced. 

I. Effective January 1, 1998, the following coverages will be added to all plans offered 
by the Board (no coverages shall be less than what was provided on December 31, 
1997): 

( 1) Newborn care 

(2) Well baby care & immunizations to 12 months of age 

(3) Well child care, ages 1 to 9 

(4) Oral chemotherapy 

(5) Dependent age limits according to IRS regulations 

(6) Maternity benefits (employee, spouse and dependent children as defined by 
IRS regulations) 

(7) Mammograms 

(8) Pap smears 

17.2 Dental Insurance and Vision Insurance 
A. During the term of this Agreement the Board shall continue the current dental 
insurance program for all members of the bargaining unit electing such coverage who 
have a minimum of twenty (20) scheduled hours of work per week for their normally 
scheduled work year. The Board shall pay 90 percent of the cost of the unitary rate of 
such dental insurance program. Payment of such insurance costs by members of the 
bargaining unit shall be by payroll deduction based on the schedule distributed annually 
by the Board Treasurer. 

B. In the event the Board elects to change the insurance carrier during the term of this 
Agreement, the benefits provided under such insurance programs shall not be 
reduced. 

C. The dental insurance program shall be as follows: 

(1) Description of Covered Services 

Subject to the Exclusions and Limitations hereinafter stated, the following is a 
brief Description of Covered Dental Services when such services are rendered 
by a licensed dentist and when necessary and customary, as determined by the 
standards of generally accepted dental practice: 

This program pays the following percent of the Usual, Customary and 
Reasonable Fees 
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(2) Basic Dental Services 

Preventive: Prophylaxis (cleaning, scaling, and polishing, not more often than 
twice in a calendar year), topical application of fluoride solutions, space 
maintainers, oral examinations, and emergency (palliative) treatment.. . 100% 
Diagnostic: X-rays, and other diagnostic procedures to evaluate the existing 
condition to determine the required dental treatment. Also included are 
Diagnostic Casts, when necessary. . . . . . . . . . . . . . . . . . . . 100% 
Oral Surgery: Procedures for extractions and other oral surgery, including pre 
and post-operative care.. . . . . . . . . . . . . . . . . . . . . . . . . . 80% 
Restorative: Provides amalgam, synthetic porcelain and plastic restorations for 
treatment of carious lesions. Restorative crowns, inlays, and other cast 
restorations are benefits only when other materials will not satisfactorily restore 
the tooth. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80% 
Endodontic: Procedures for pulpal therapy and root canal filling. . . . . . 80% 
Periodontic: Procedures for treatment of the tissues supporting the teeth. 80% 
Prosthodontics: Procedures for construction of bridges, partial, and complete 
dentures. . . . . . . . . . . . . . . . · . . . . . . . . . . . . . . . . . . 50% 
Orthodontics: Procedures for the correction of malposed teeth.. . . . . . 50% 

(3) Deductible 

A $25.00 deductible (not applicable to Diagnostic or Preventive Services) shall 
apply, with a maximum of $75.00 per family, per calendar year. Effective 
January 1, 1991 there are no deductibles. 

(4) Maximum Benefit 

Each eligible patient shall be entitled to a $1 ,500.00 benefit per calendar year, 
except that Orthodontics shall be limited to a lifetime maximum benefit of 
$1 ,000.00 per patient. 

(5) Exclusions 

• Dental Services which are compensable under Worker's Compensation or 
other similar laws 

• Surgical Services with respect to congenital or developmental 
malformations and dentistry for purely cosmetic reasons 

• Any Prosthodontic Service started prior to the date the patient became 
eligible 

• General Anesthesia, other than for Oral Surgery 
• Prescription drugs and appliances other than the Prosthodontic appliances 
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• Sealants, oral hygiene instruction and dietary instruction. 
• Plaque control programs 
• Myofunctional therapy 
• Treatment for disturbance of the Temporomandibular Joint 
• Procedures, appliances or restorations necessary to increase vertical 

dimension and/or restore or maintain the occlusion-such procedures include, 
but are not limited to, equilibration, periodontal splinting, restoration of tooth 
structure lost from attrition, and restoration of malalignment of the teeth 

• All other services not specified 

(6) Limitations 

• Full-mouth X-rays are a benefit once in a three-year period. 
• Bitewing X-rays are a benefit once in each six months. 
• Prophylaxis is a benefit once in each six months. 
• Gold restorations are provided when amalgams, silicates or plastics cannot 

satisfactorily restore a tooth. 
• Prosthodontics and crowns are a benefit once in any five-year period. 
• The allowance for a standard Prosthodontic appliance will be allowed toward 

the cost of an implant. 

(7) Predetermination of Benefits 

If other than brief and routine dental services are needed, an Attending Dentist's 
Statement (claim form) listing the proposed services should be submitted to Delta 
Dental Plan of Ohio in advance of your dentist completing such services. The 
Predetermination of Benefits procedure will enable Delta Plan of Ohio to verify 
eligibility and state the amount of benefit payable by your program. 

D. The Board shall provide, at Board expense, a vision plan at least equal to the plan in 
effect February 20, 1998. The following vision care coverage shall be provided at Board 
expense for all members of the bargaining unit. 

Prepaid Program 

(provides benefits through participating and non-participating providers) 

Participating Providers 

Exam $10 co-payment 
Materials $10 co-payment 
Frequency Exam: once every 24 months 

Lenses: once every 24 months 
Frames: once every 24 months 

Subject to Plan limitations on participating providers. 
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Non-Participating Providers 

Plan will reimburse up to these levels: 

Eye Examination. . . . . . . . . . . . . . . . . . . . . . . . . . $ 35.00 
Single Vision lens, up to . . . . . . . . . . . . . . . . . . . . . . $ 25.00 
Bifocal Lens, up to . . . . . . . . . . . . . . . . . . . . . . . ' . . $ 40.00 
Trifocal Lens, up to . . . . . . . . . . . . . . . . . . . . . . . . $ 55.00 
Lenticular Lens, up to . . . . . . . . . . . . . . . . . . . . . . . $ 80.00 
Frame, up to . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 35.00 
Contact Lenses (necessary for vision correction) . . . . . . . . . $210.00 
Contact Lenses (elective) ..................... $105.00 
Services obtained through non-participating providers are subject to the same 
co-payments and limitations as through Plan limitations on participating doctors. 

17.3 Life Insurance. 

A. The Board shall provide, at Board expense, $40,000 group term life insurance for 
members of the bargaining unit who have a minimum of twenty-five (25} scheduled hours 
of work per week for their normally scheduled work year through December 31, 1993. 
Effective January 1, 1994, such insurance shall be for $50,000. 
B. The Board shall provide, at Board expense, $20,000 group term life insurance for 
members of the bargaining unit who have a minimum of twenty (20} scheduled hours of 
work per week for their normally scheduled work year through December 31, 1993. 
Effective January 1, 1994, such insurance shall be for $25,000. 
C. Any employee granted a leave of absence shall be allowed to maintain the life 
insurance provided in this section by paying the premium during the period of such leave. 
If the leave is due to a Worker's Compensation claim (as stated in Sections 16.2 and 16.3 
of the Agreement} and the employee becomes permanently and totally disabled, a 
premium waiver must be filed by the employee with the insurance company prior to the 
first anniversary date of the accident or injury. Failure to do so will disqualify the employee 
from conversion or premium waiver. All premium waivers due to illness, injury, or disease 
must be filed within one (1} year of the first date of that illness, injury, or disease whether 
job related or not. 

D. Additional Life Insurance. Classified employees may elect to buy additional group 
term life insurance in addition to that provided in article 17.3(A} and (B). The parties shall 
provide opportunity for individuals to purchase additional term life insurance in the 
maximum amount permitted by the carrier. To the extent possible coverage shall be 
offered to the employee without need of physical exams. This additional insurance shall 
be paid through payroll deduction at the same rate as the Board pays for coverage in 
17.3(A} and (B). Election of this additional coverage or deletion of this additional 
coverage shall be made each year only during the month of October with an effective date 
of the following January 1. 
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17.4 Disability Insurance Payroll Deductions. 

A. The Union will indemnify the Board and Treasurer against all liability for all 
deductions and for all acts of the insurance carrier made in accordance and connection 
with this program. 

B. There shall be a maximum of four (4) options available for election by employees 
under this plan. 

C. Employees may not change their status under this program with regard to 
enrollment, withdrawal, and change in option more than once every twelve (12) months. 
A change in the premium rate shall be considered a change in status under the program. 
Any and all such changes must be made at the same time. 

D. This provision is subject to the availability of a Horace Mann disability insurance 
program. 

17.5 Educational Opportunities/Tuition Reimbursement/n·Service. 
A. Educational Opportunities. The Board of Education shall permit members of the 
bargaining unit to attend adult or evening classes where not in conflict with work schedules 
free of tuition, provided the employee meets the eligibility requirements for enrollment in the 
course and provided that the course is related to their primary .work function for the Board of 
Education or will enable the employee to qualify for a higher classification within the school 
system. Initial inquiries by employees about the appropriateness of specific courses should 
be directed to the Human Resources Director. 

Employees will be granted one education leave of absence for Student Teaching Leave 
student teaching. Such request must be made to the Human Resources Director, not less 
than 60 days prior to the beginning of such leave and must contain the expected date of 
return. The employee will be returned to a position within the same classification at the 
end of the leave of absence. 

B. Tuition Reimbursement. The Board will provide $150,000 during each fiscal year of 
the Agreement for a tuition reimbursement program. The purpose of this program is to 
provide tuition reimbursement for completing workshops, training programs, or courses 
for college credit taken on employees' own time that could either improve current job 
skills or prepare employees for promotional opportunities with the school system. 

A tuition reimbursement committee will be formed to develop and administer this program 
for the members of the bargaining unit. The President of CSEA and the Superintendent 
will appoint an equal number of classified employees and administrators/classified 
supervisors to this committee. The size, specific responsibilities, and any time line 
expectations for the committee will be determined by the President of CSEA and the 
Superintendent and communicated to the committee. The committee will develop the 
program guidelines with the following stipulations: 

(1) The committee will establish the rules and policies for the tuition reimbursement 
program. This shall include setting the maximum allowable per hour cost. The 
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committee shall determine the maximum amount of money that can be reimbursed, 
along with the maximum allowable amount per employee. Employees in their 
probationary period are not eligible for tuition reimbursement. 
During the term of this Agreement the parties may agree to earmark part of the 
tuition reimbursement fund to identify and support Columbus City Schools 
bargaining unit employees in targeted groups, to complete their education in order to 
occupy positions within the District. 

If such a decision is made, the committee will agree upon the rules that will govern 
participation in such a recruitment program. 
(2) Where credit is available, courses approved for reimbursement must be taken 
for credit. 

(3) Committee developed guidelines will encourage teacher training courses. 
(4) The termination of employment for any reason, except death, within one year of 
reimbursement will result in the reimbursement being deducted from the final paycheck. 

C. In-Service Procedures. 

(1) Classified employees shall attend a minimum of two in-service meetings per 
calendar year, when such meetings, designed to help improve the efficiency or ease 
of the work, are offered in either the field of present work of the individual employee 
or in a field of work to which said individual employee might reasonably aspire. Such 
meetings may be scheduled during the regular working hours of the employee, but it 
shall not be a requirement that such meetings be held during the employee's 
assigned working hours. No employee will be required to attend an in-service 
meeting during his/her vacation or holidays. 

(2) All employees required to attend food service meetings and instructional 
assistant meetings shall be paid in accordance with this Agreement. 

17.6 Cafeteria Premium Payment Plan. The Board shall sponsor and administer a Cafeteria 
Premium Payment Plan established in accordance with Internal Revenue Code Section 125, for 
members of the bargaining unit. Under this Plan, all employee payroll deductions towards the 
premium(s) for health (Section 17.1 ), dental (Section 17.2), vision (Section 17.2) and/or disability 
(Section 17.4) insurance(s) will be paid into the Cafeteria Premium Payment Plan. It is the 
intention that such employee payroll deductions will be excluded from an employee's gross 
income under Section 125 of the Internal Revenue Code. This Cafeteria Premium Payment Plan 
is provided solely for the purpose of reducing current income tax for members of the bargaining 
unit who contribute employee payroll deductions for insurance premiums. The Board will have 
no liability to the members of the bargaining unit for the tax treatment of such employee payroll 
deductions, and is assuming no additional portion of the cost of such benefits. This Cafeteria 
Premium Payment Plan will continue to be sponsored by the Board only to the extent that 
Section 125 of the Internal Revenue Code or the regulations promulgated thereunder remain 
substantially unchanged. 
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The Board shall explore the expansion of the Cafeteria Premium Payment Plan to other areas 
permissible under Internal Revenue Code Section 125 and may make such expansions 
available to employees. 

17.7 SERS- Board "Pick-up". SEAS-Board" Pick-up" shall be maintained. This procedure 
will be of no cost to the Board and is solely for the purpose of reducing current tax for members of 
the bargaining unit and will remain in effect so long as Revenue Ruling No. 77642 remains 
substantially unchanged. Employees are individually responsible for reviewing the relationship 
between this Article and their other tax deferral arrangements, if any. 

17.8 Severance Pay. 

A. Members of the bargaining unit may, at the time of their separation from service with 
the Columbus City Schools, elect to be paid in cash for the value of their accrued but 
unused sick leave credit in accordance with Sections B, C, or D below. The following 
stipulations shall apply: 

(1) Only those members of the bargaining unit whose effective date of retirement 
with the School Employees Retirement System is no later than one hundred twenty 
(120) calendar days after the last paid day of service or the last day of an unpaid 
leave of absence with the Columbus City Schools, shall be eligible to be paid for 
such accrued but unused sick leave credit. 'A 

(2) Such payment shall be based on the eligible member's rate of pay at the time of 
separation. 

3) Payment for sick leave on this basis shall be considered to eliminate all sick 
leave credit accrued by the eligible member at that time. 

(4) Such payment shall be made only once to any employee. 

(5) Such payment shall be made on the first payroll date, if feasible, otherwise the 
second payroll date following the employee's retirement with SERS, and in no case 
will the payment be made later than the two and one-half (2¥2) month period after the 
employee's last paid day. 

( 6) Payment shall be made in accordance with Section B or Section C to the eligible 
member or to the beneficiary of such eligible member, as provided in Section 
17 .8(0). The Office of the Treasurer shall select the section that provides the greater 

. benefit and pay accordingly. 

B. The cash payment to an eligible member or beneficiary receiving severance pay in 
accordance with this Section B shall be for twenty-five (25) percent of the member's 
accrued but unused sick leave up to a maximum of twenty-five (25) percent of one 
hundred twenty (120) days plus twenty-five (25) percent of the member's accrued but 
unused sick leave in excess of one hundred twenty (120) days up to the maximum of 
twenty-five (25) percent of the member's accrued but unused personal leave days. 
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C. The cash payment to an eligible member or beneficiary receiving severance pay in 
accordance with this Section C shall be determined by and shall include the following: 

(1) Forty (40) percent of the member's accrued but unused personal leave days. 
(2) Twenty-five (25) percent of the member's accrued but unused sick leave days 
in excess of one hundred five (105) up to a maximum of twenty-five (25) percent of 
one hundred twenty (120) days. 

(3) Fifteen (15) percent of all accrued but unused sick leave days in excess of two 
hundred twenty-five (225) days. 

D. The cash payment to an eligible member who provides the Board with written notice 
of separation, at least 90 calendar days in advance, shall be paid according to the 
following formula: 

(1) Fifty (50) percent of the member's accrued but unused personal leave days. 
(2) All accrued but unused sick leave 

0-800 hours . . . . . . . . . . . 30% 
801-1600 ............ 35% 
1601-2400 ............ 40% 
2401-3200. . . . . . . . . . . . 45% 
3201-up . . . . . . . . . . . . . 50% 

Persons who do not provide, at least, 90 days notice will be compensated at 25% for 
all accrued but unused sick leave. 

\ 
E. Severance pay benefits for an eligible member of the bargaining unit who dies while 
on active status or on leave of absence shall be paid to the member's life insurance 
beneficiary. A member shall be eligible for this benefit if, atthe time of death, the member 
was eligible for superannuation retirement benefits. 

17.9 Board Contribution Limit (Appendix F). 

A. It is the parties' intent to limit health and prescription drug benefit cost increases to 
ten (10%) annually. 

B. In the summer of each year of this Agreement, if the insurance plan consultant 
(Accredited Actuary) recommends increases in per employee per month (PEPM) funding for 
the calendar year beginning on the next January 1 of ten percent (10%) or more, the Joint 
CSEAIBoard of Education Insurance Committee shall determine what plan design changes to 
make for the year beginning the next January 1. Plan design cs must result in the percentage 
rate of the health and drug insurance cost increases PEPM to not exceed ten percent (1 0%). 

17.10 Employee Well ness. The Superintendent and President of the CSEA shall appoint three 
(3) persons to a well ness committee by March 1, 2004. The well ness committee shall study and 
recommend a variety of incentives for employees to maintain or adopt a ·healthy lifestyle. 
Included will be efforts to achieve discounts for employee use of YMCA'S or YWCA'S or other 
health/fitness facilities. 
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ARTICLE 18 
WAGES 

18.1 Salary Schedule Steps. During the term of this Agreement, normal progression on the 
salary increment schedule is as follows: 

Step A . . . . . . . Entry 
Step B . . . . . . . After I year of paid employment 
Step C . . . . . . . After 3 years of paid employment 
Step D . . . . . . . After 5 years of paid employment 
Step E . . . . . . . After 8 years of paid employment 
Step F . . . . . . . After 12 years of paid employment 
Step G ....... After 16 years of paid employment (after March 1, 2005) 
Step H . . . . . . . After 20 years of paid employment 

Step increase shall be effective on the first day of the first full pay period following eligibility 
based on the length of time in the immediate step. Members of the bargaining unit who, as 
a result of reclassification, have more years of service than required for a step increase 
shall be eligible for the next step after one year. An unpaid absence of twenty consecutive 
work days or less shall not have a negative impact on the employee's seniority, anniversary 
date, or step increase computation. A new Step G was added at 16 years effective March 1, 
2005. All employees with 16 years or more will be adjusted accordingly. 

18.2 Salary Schedule. 

A. Commencing with the payroll period beginning August 29, 2009, classified 
employees with a hire date on or before March 15, 2005, and all skilled trades and 
instructional assistants (Local518 and Local529), regardless of hire date, shall follow the 
salary schedule identified as TIER 1 -Salary Schedule (Appendixes C1-C4J. Classified 
employees hired after March 15, 2005, except for all skilled trades and instructional 
assistants (Local518 and Local529), shall follow the salary schedule identified as TIER 2 
-Salary Schedule (Appendixes C5-CB}. 

B. Commencing with the payroll period beginning August 28, 2010, classified 
employees with a hire date on or before March 15, 2005, and all skilled trades and 
instructional assistants (Local518 and Local529), regardless of hire date, shall follow the 
salary schedule identified as TIER 1 -Salary Schedule (Appendixes C9-C12J. Classified 
employees hired after March 15, 2005, except for all skilled trades and instructional 
assistants (Local518 and Local529), shall follow the salary schedule identified as TIER 2 
- Salary Schedule (Appendixes C13-C16J. 

18.3 Entry-Level Salaries. Classified employees and instructional assistants (Local 518 and 
Local529) with a hire date on or after August 21, 1993 and March 15, 2005, shall be paid 90% of 
Step A, 95% of Step B, and 100% of Step C through Step G on the salary schedules identified as 
TIER 1 - Salary Schedule, on the effective dates defined in 18.2(A) and (B) above. 
Classified employees and instructional assistants (local 518 and Local 529) employed before 
August 21 , 1993, who later are transferred or promoted to another position shall be paid one 
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hundred percent (1 00%) of whatever step is applicable to them at the time of transfer or promotion. 
Employees hired on or before March 15, 2005 will remain on the salary schedules identified as 
TIER 1 - Salary Schedule, throughout their employment provided no break in service. 
Any classified employee except for all skill trades and instructional assistants (Local518 and 
Local 529) who resigns for any reason after March 15, 2005, and is re-employed in the same 
classification within one (1) year of the date of leaving, shall upon return to employment, be 
placed upon the same step that he/she was on at the time of resignation on the salary schedule 
identified as TIER 2 - Salary Schedule. All other re-employments will be considered new hires. 
18.4 Longevity Step. Classified employees and instructional assistants on Step H of the 
salary schedules identified as TIER 1 -Salary Schedule and with twenty-three (23) or more years 
of paid employment shall receive an additional 3% of the Step H hourly rate for all salary 
purposes defined in this Agreement. 

18.5 Promotions. Whenever an employee receives a promotion which results in an 
assignment to a higher pay range by the terms of this Agreement, that person shall be placed in 
the new pay range two steps above his/her hourly rate at the time of his/her promotion, except 
that a promotion which results in an increase of one range shall result in an increase of one step. 
Section 18.5 shall apply only to promotion within a department as defined in Section 7.1 (8). All 
other promotions shall continue to be treated under present practice. 
18.6 Instructional Assistant Experience. Instructional assistants shall be granted one year 
of experience for salary purposes for each school year during which the instructional assistant 
was employed for a minimum of one hundred twenty (120) school days as an instructional 
assistant in the Columbus City Schools. Computation of experience for salary purposes shall 
begin with the 1969-70 school year. 

18.7 Mileage Allowance. 

A. Food Service Satellite Managers shall receive mileage allowance each day for the 
mileage from their home address to their first work location and from their last work 
location to their home address which is in excess of twice the mileage from their home 
address to the Food Production Center. Mileage allowance for floating Food Service 
Satellite Workers shall be computed and paid in the same manner based on their base 
school. 

B. Employees required to use private transportation to perform their assigned duties 
after initially reporting for work and until their last assigned work location of the day shall 
be paid mileage allowance at the rate allowed by the Internal Revenue Service, by prior 
publication, in effect at the time of travel. 

18.8 Direct Deposit. Employees shall be paid by direct deposit to a bank subject to the 
following: 

A. The employee must select at least one (1) but not more than two (2) bank(s), savings 
and loan(s), or credit union(s) which are members of the Federal Reserve Wire System 
and willing and able to accept direct deposits. 
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B. The Board shall furnish the employee with a direct deposit statement of earnings for 
the pay period. 

18.9 Overpayment. In the event it is necessary for the Board to deduct pay from a member of 
the bargaining unit as a result of a previous overpayment, the employee shall be advised in 
writing, at least five (5) work days in advance of the applicable pay day, of the reason for the 
deduction and the amount to be deducted. A request by the employee or his/her representative 
for a conference to discuss matters related to the deduction shall be granted and held prior to the 
deduction, provided the employee makes a request for the conference by the end of the work day 
following the day of receipt of the notice. 

18.10 Performance Based Incentives. The Joint Performance Incentive System Committee 
shall consist of an equal number of CSEA and Administration representatives. The decision of 
the committee shall be final. Such committee shall consist of three members selected by the 
President of CSEA and three members selected by the Superintendent. The committee shall 
utilize consensus to arrive at the final findings and guidelines. Such criteria will consist of 
measurable objective goals including, but not limited to, increasing efficiency and productivity, 
providing outstanding customer service, exceeding performance standards, recommending and 
implementing process improvement standards, achieving cost savings, and such other 
measurable standards that are approved by the Committee and are consistent with the 
objectives of this Article. Measurable goals and standards all must support and be connected to 
the District's goals of improved student achievement and higher graduation rates. A total amount 
of $150,000 is created for distribution under this paragraph based on student and District results 
from the 2010-11 school year. 

18.11 In-Service Hourly Rates. The in-service hourly rate to be paid employees for attendance 
at in-service meetings held outside of the employee's regular work hours is $7.50. The employee 
will receive the employee's normal rate of pay for attendance at in service meetings held during 
the employee's normal work hours (unless such time would make the employee eligible for 
overtime compensation in which event the employee will receive overtime compensation). Time 
spent in such in-service training events held outside the employees normal work hours shall not 
be counted as "hours worked" for overtime calculation purposes. 

18.12 Twelve Month Pay Option. Regular school year employees will have the option of 
receiving their pay over twelve (12) months, or to continue to receive their pay on the current 
schedule. Only persons who are on direct deposit will be eligible for the twelve (12) month option. 

18.13 Payroll Deductions. 

A. SEAS. The Board shall allow payroll deduction to SEAS for anyone buying credit 
with SEAS for prior service. 

B. UNCF and/or IKIC. The amount deducted from each member's check for UNCF 
and/or JKIC shall be the amount previously designated per pay by the employee 
multiplied by 10 and divided by sixteen (16) for school-year employees and twenty (20) 
for twelve-month employees. 
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C. United Way. In the next United Way campaign, contributors will be notified that 
deductions shall be continuous from year-to-year until canceled in writing to the 
Treasurer's Office. Changes will be made by completing new option cards during the 
annual campaign period. 

D. Annuities. Salary reduction for annuities and Section 125 accounts shall be 
determined by dividing the yearly amount by twenty-one (21) for school-year employees 
and twenty-six (26) for twelve-month employees. 

E. Credit Union. Amounts for credit union deductions for those members with direct 
deposit shall be electronically transmitted by the next Columbus City Schools business 
day following the employee's pay date. For all others, the transmission shall be by the 
third Columbus City Schools business day following the employee's pay date or as soon 
as possible thereafter. 

18.14 Wage Increases. 

A. All steps on all pay ranges set forth on past exhibits have been replaced with 
schedules identified as Tier1 and Tier 2 - Salary Schedules {AOPendixes C1-CBJ, 
reflective of a 1.7% increase effective with the pay period beginning August 29, 2009. 
Tier 1 and Tier 2 -Salary Schedules {Am>endixes C9-C 16), reflective of a 1.85% increase 
effective with the pay period beginning August 28, 2010 pay. 
B. In addition, all current bargaining unit employees of record shall receive a lump sum 
retroactive stipend of 1. 7% of their base pay between August 28, 2009 and April19, 2010. 
In addition, all extra service, overtime and working out of class pay shall be included in the 
calculation of earnings. 

ARTICLE 19 
NEGOTIATION PROCEDURES 

19.1 Scope of Negotiations. 

A. The scope of bargaining between the Board and the Union shall be as established by 
Section 4117.08 of the Ohio Revised Code. 

B. During the term of this Agreement, any change in the Ohio Revised Code which 
modifies the scope of bargaining hereunder shall automatically and simultaneously 
change the scope of bargaining, as provided in Paragraph A above, in the same manner 
and without consultation or agreement by the Board and the Union. 
C. It is not the intent of either party that inclusion of Paragraph A above either 
establishes or implies any modification to the lawfully provided scope of bargaining with 
regard to whether or not any particular subject of bargaining is mandatory, permissive, or 
prohibited. 

81 



19.2 Joint Negotiation Committee. A reasonable number of representatives or designees of 
the Board, the Superintendent or his/her designated representative, and a reasonable number of 
representatives named by the organization recognized as the Exclusive Representative of the 
classified employees shall comprise a joint committee for the purpose of negotiating and seeking 
agreement relative to policy recommendations. All negotiations shall be conducted in Executive 
Session and exclusively between said representatives or designees. In addition, each team of 
representatives or designees shall be authorized to admit a reasonable number of observers at 
one time to such meetings. Such observers, if any, shall be designated prior to each Joint 
Negotiation Committee meeting and shall be without the right to speak or otherwise comment to 
either party during said meetings. 

19.3 Good Faith Bargaining. Good Faith Bargaining shall mean the obligation on all parties 
to deal openly and fairly on all matters being negotiated in a sincere effort to reach a mutual 
understanding and agreement on such matters; but such obligation does not compel either party 
to agree to a proposal or require the making of a concession. 

19.4 Definition of "Days". "Days"shall mean calendar days. 

19.5 Meetings. At least seventy-five (75) and no more than ninety (90) days prior to the 
expiration date of the negotiated Agreement between the Board and the Exclusive 
Representative, either party may notify the other of a desire to commence bargaining. Within 
fifteen (15) days of such notice, the parties will meet for the purpose of establishing an agenda for 
bargaining and to discuss administrative details. Subsequent meetings shall be held at times 
and places mutually agreed to by the Board and the Exclusive Representative. 

Negotiation meetings shall not be conducted during normal business hours except by approval 
of the Board. 

19.6 Agreement. When an agreement is reached, it shall be reduced to writing by the Joint 
Negotiation Committee and be submitted to the Exclusive Representative. When approved by 
the membership of the Exclusive Representative, it shall be submitted to the Board of Education. 
Thereupon, after Board approval, the agreement shall constitute the total contract between the 
parties. 

19.7 Impasse. (This section provides a mutually agreed to dispute settlement procedure 
which supersedes the procedures contained· in Ohio Revised Code Section 4117.14). In the 
event the members of the Joint Negotiation Committee are unable to reach agreement by 
forty-five (45) days prior to the expiration of the Agreement, either party may declare an impasse. 
Upon such declaration, the parties shall jointly request the services of the Federal Mediation and 
Conciliation Service, or other mutually agreeable mediation service if Federal Mediation and 
Conciliation Service is not available to the parties. In the event the members of the Joint 
Negotiation Committee are unable to reach agreement within ten (1 0) days of the expiration of 
the existing Agreement, the mutually agreed to dispute settlement procedures set forth herein 
shall be deemed exhausted and the Exclusive Representative shall have the right to proceed in 
accordance with Section 4117.14(0)(2) and Section 4117.18 (C) of the Ohio Revised Code, 
such right being modified by future changes, if any, to the Ohio Revised Code. 
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19.8 Interim Negotiations. 
A. During the term of this Agreement, if there is any change in state law which would invalidate any provision of this Agreement, the parties will meet to negotiate any necessary change in the Agreement relative to the affected provision only. 
B. If either party desires to change any section of this Agreement, that party shall present to the other a written request which shall specify the areas where change is sought. If the parties mutually agree, then interim bargaining will commence. 

ARTICLE20 
Duration of Agreement 

20.1 Duration. This Agreement shall be effective as of 12:01 a.m., September 1, 2009, and shall continue in full force and effect until midnight August 31, 2011. In witness whereof the parties hereto have caused this Agreement to be executed on the day and year first above mentioned. 

20.2 Memoranda of Understanding. Letters and Charts. The parties agree that this Agreement plus the memoranda of understanding, letters and charts attached hereto constitute the full agreement between the parties. If the parties agree to other memoranda of understanding the memoranda shall be distributed to the Board of Education, all administrators, and those members the Union deems appropriate. 
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Board of Education 
of the City of Columbus 
School District 

BY: 

p~<-P~ 
<----arrot Perkins 

President 

~j.~ 
r:GeneHanis 

Superintendent 

Columbus School Employees Association 
Ohio Association of Public School Employees 
AFSCME Locai4/AFL·CIO 

BY: 

\:P:~ Ida Jones cJ 

~ t2-~t~~ COA4&> ennyA. {jiCke( Lois Carson 
Treasurer Secretary 

~~~/() 
Date 
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Behavior and Rights 
Prohibit Harassment 

PERSONNEL 
All Employees 

4114.122 

In accordance with federal and state law, the Columbus City School District will not 
tolerate harassment against any staff member or student on the basis of sex, race, 
color, national origin, religion, age, disability, or sexual orientation. Harassment shall 
be defined as slurs, jokes, intimidation, or any verbal or physical attack directed at an 
individuals' sex, race, color, national origin, religion, age, disability, or sexual 
orientation. Any student or staff member who believes the district's staff, teachers, 
administrators, students or representatives have inadequately applied the principles 
of and/or regulations of Title VI of the Civil Rights Act of 1964 (race, color, national 
origin}, Title IX of the Education Amendment Act of 1972 (sex/gender}, and Section 
504 of the Rehabilitation Act of 1973 (disability} may bring forward a complaint. 
Whenever possible and practical, an informal solution to the complaint is encouraged 
and should be attempted by the principal or appropriate supervisor. 

All allegations of harassment shall be promptly, impartially and thoroughly 
investigates. The investigation shall be completely and carefully documented. 
Investigations should be completed within twenty-five (25} days and written 
notification shall be given to all parties of the results of the investigation. The 
investigator shall notify all parties of any corrective action taken as a result of the 
investigation and shall monitor the implementation of that action. 

No person shall be subjected to retaliation for filing a complaint of harassment or for 
participating in the investigation of a complaint. 

The superintendent shall develop procedures to implement this policy. 

This policy shall be widely disseminated to the Columbus school community. 

This policy is in no way intended to deny employees access to the grievance process 
in any negotiated contracts. 

Adopted 4·7·98 
Amended 6·20.00 
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BOARD OF EDUCATION 

COLUMBUS CITY SCHOOLS 
PAY RANGES BY CLASSIFICATION 

CLASSIFIED EMPLOYEES AND INSTRUCTIONAL ASSISTANTS 
Effective September 1, 2009 

RANGE CLASSIFICATION RANGE CLASSIFICATION 

16 ACCOUNT CLERK 23 ENVIRONMENTAL SYSTEMS 
25 ARCHITECTURAL DRAFTER TECHNICIAN (Controls) 
6 ARCHITECTURAL INTERN 23 ENVIRONMENTAL SYSTEMS 

10 AUDIOVISUAL PROCESSOR TECHNICIAN (Insulation) 
17 AUTOMOTIVE PARTS CLERK 23 ENVIRONMENTAL SYSTEMS 
17 AUTOMOTIVE SERVICE WORKER II TECHNICIAN (Plumbing/Piping) 
21 BRAILLE TRANSCRIBER 17 EXHIBITS TECHNICIAN (Fine Arts) 
11 BUS DRIVER 17 EXHIBITS TECHNICIAN 

Hourly BUS DRIVER TRAINEE (Math and Science) 
13 BUS DRIVER (LIFT BUS & 24 FACILITIES MAINTENANCE 

ROUTE SPECIALIST PREMIUM} SCHEDULER 
21 BUS MECHANIC I 9 FIRE SAFETY EQUIPMENT WORKER 
23 BUS MECHANIC II 2 FOOD SERVICE HELPER 
8 CHILD CARE ATIENDANT 9 FOOD SERVICE INSPECTOR 

10 CLEAN-IN-PLACE 15 FOOD SERVICE MANAGER 
SYSTEM OPERATOR 6 FOOD SERVICE MANAGER TRAINEE 

7 CLEAN-IN-PLACE 15 FOOD SERVICE SATELLITE MANAGER 
SYSTEM OPERATOR HELPER 2 FOOD SERVICE SATELLITE WORKER 

5 CLERK I 17 FOOD SERVICE SUPPORT SPECIALIST 
6 CLERK II 14 HEAD CUSTODIAN I 

10 CLERK Ill 18 HEAD CUSTODIAN II 
23 COMPUTER OPERATOR I 20 HEAD CUSTODIAN Ill 
18 COMPUTER OPERATOR TRAINEE 22 HEAD CUSTODIAN Ill (Ft. Hayes Metro 
3 COOK I Center Assig. Prem. Pay) 
4 COOK II 8 INTERVENTION AIDE 
6 CUSTODIAN I 9 LABORER 
8 CUSTODIAN II 19 LANDSCAPE MAINTENANCE 

23 DATA COMMUNICATIONS WORKER I 
SPECIALIST 23 LANDSCAPE MAINTENANCE 

7 DATA ENTRY OPERATOR WORKER II 
18 DP QUALITY CONTROLLER I 23 LOCKSMITH 
9 DP QUALITY CONTROLLER TRAINEE 9 MAIL HANDLER 
9 DUPLICATING EQUIPMENT 23 MAINTENANCE CARPENTER 

OPERATOR 17 MAINTENANCE CARPENTER HELPER 
23 ELECTRONICS REPAIRER 23 MAINTENANCE ELECTRICIAN 

B-1 



BOARD OF EDUCATION 

COLUMBUS CITY SCHOOLS 
PAY RANGES BY CLASSIFICATION 

CLASSIFIED EMPLOYEES AND INSTRUCTIONAL ASSISTANTS 
Effective September 1, 2009 

RANGE CLASSIFICATION RANGE CLASSIFICATION 

17 MAINTENANCE ELECTRICIAN HELPER 17 STEAM BOILER OPERATOR 
23 MAINTENANCE MECHANIC (High Pressure) 
23 MAINTENANCE PAINTER 14 STEAM BOILER OPERATOR 
17 MAINTENANCE PAINTER HELPER (Low Pressure) 
24 MAINTENANCE PLANNER/ESTIMATOR 10 STEAM BOILER OPERATOR TRAINEE 

(Electrical) (High Pressure) 
24 MAINTENANCE PLANNER/ESTIMATOR 9 STENOGRAPHER I 

(Mech/Piping) 12 STENOGRAPHER II 
24 MAINTENANCE PLANNER/ESTIMATOR 17 STOREKEEPER 

(Structural) 12 TRUCK DRIVER 
23 MAINTENANCE ROOFER 14 VOLUNTEER SPECIALIST 
18 MAINTENANCE SERVICE 9 WAREHOUSE WORKER 

REPRESENTATIVE 
23 MAINTENANCE WELDER INSTRUCTIONAL ASSISTANTS 
17 MAINTENANCE WELDER HELPER 
18 OCCUPATIONAL THERAPIST 1 INSTRUCTIONAL ASSIST ANT 

ASSISTANT 1.1 SPECIAL NEEDS INSTRUCTIONAL 
7 PARKING LOT ATIENDANT ASSISTANT (Effective 05/01/98) 

18 PHYSICAL THERAPIST ASSISTANT 15 MEDIA AIDE 
17 PLANT MAINTENANCE HELPER 
17 PLANT MAINTENANCE HELPER SCHOOL CLERKS 

(Insulation) 
19 PREVENTIVE MAINTENANCE 2 SECRETARY I 

WORKER 4 SECRETARY II 
23 QUALITY ASSURANCE SPECIALIST 3 STENOGRAPHER I 
8 RADIO HOST/PRODUCER 5 STENOGRAPHER II 
8 RADIO STATION OPERATOR 

12 RECEIVING CLERK 
6 RECEPTIONIST 
3 SATELLITE PROGRAM AIDE 
8 SECRETARY I 

10 SECRETARY II 
20 SIGN LANGUAGE 

TRANSLITERATORIINTERPRETER 
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TIER 1 • CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) Page 1 of4 

RANGE STEP1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

1 Hourly 12.74 13.72 14.15 14.44 14.64 14.97 15.24 15.57 15.89 16.23 16.72 
Overtime 19.11 20.58 21.23 21.66 21.96 22.46 22.86 23.36 23.84 24.35 25.08 
BiWeekly 1019.20 1097.60 1132.00 1155.20 1171.20 1197.60 1219.20 1245.60 1271.20 1298.40 1337.60 
Annual 26499.20 28537.60 29432.00 30035.20 30451.20 31137.60 31699.20 32385.60 33051.20 33758.40 34n7.60 

1.1 Hourly 13.40 14.40 14.89 15.16 15.39 15.71 15.97 16.32 16.66 16.97 17.48 
Overtime 20.10 21.60 22.34 22.74 . 23.09 23.57 23.96 24.48 24.99 25.46 26.22 
BiWeekly 1072.00 1152.00 1191.20 1212.80 1231.20 1256.80 1277.60 1305.60 1332.80 1357.60 1398.40 
Annual 27872.00 29952.00 30971.20 31532.80 32011.20 32676.80 33217.60 33945.60 34652.80 35297.60 36358.40 

2 Hourly 14.03 14.96 15.59 15.75 16.08 16.35 16.70 16.95 17.29 17.63 18.16 
Overtime 21.05 22 .. 44 23.39 23.63 24.12 24.53 25.05 25.43 25.94 26.45 27.24 
BiWeekly 1122.40 1196.80 1247.20 1260.00 1286.40 1308.00 1336.00 1356.00 1383.20 1410.40 1452.80 
Annual 29182.40 31116.80 32427.20 32760.00 33446.40 34008.00 34736.00 35256.00 35963.20 36670.40 3m2.80 

Q 
-oL 

3 Hourly 14.72 15.87 16.35 16.70 16.95 17.29 17.59 17.99 18.35 18.63 19.19 
Overtime 22.08 23.81 24.53 25.05 25.43 25.94 26.39 26.99 27.53 27.95 28.79 
BiWeekly 1177.60 1269.60 1308.00 1336.00 1356.00 1383.20 1407.20 1439.20 1468.00 1490.40 1535.20 
Annual 30617.60 33009.60 34008.00 34736.00 35256.00 35963.20 36587.20 37419.20 38168.00 38750.40 39915.20 

4 Hourly 15.03 16.10 16.70 16.95 17.29 17.59 17.99 18.27 18.63 19.01 19.58 
OVertime 22.55 24.15 25.05 25.43 25.94 26.39 26.99 27.41 27.95 28.52 29.37 
BiWeekly 1202.40 1288.00 1336.00 1356.00 1383.20 1407.20 1439.20 1461.60 1490.40 1520.80 1566.40 
Annual 31262.40 33488.00 34736.00 35256.00 35963.20 36587.20 37419.20 38001.60 38750.40 39540.80 40726.40 

5 Hourly 15.26 16.43 16.95 17.29 17.59 17.99 ·18.27 18.63 19.01 19.41 19.99 
Overtime 22.89 24.65 25.43 25.94 26.39 26.99 27.41 27.95 28.52 29.12 29.99 
BiWeekly 1220.80 1314.40 1356.00 1383.20 1407.20 1439.20 1461.60 1490.40 1520.80 1552.80 1599.20 
Annual 31740.80 34174.40 35256.00 35963.20 36587.20 37419.20 . 38001.60 38750.40 39.540.80 40372.80 41579.20 

6 Hourly 15.83 17.09 17.59 17.99 18.27 18.63 19.04 19.48 19.87 20.24 20.85 
OVertime 23.75 25.64 26.39 26.99 27.41 27.95 28.56 29.22 29.81 30.36 31.28 
BiWeekly 1266.40 1367.20 1407.20 1439.20 1461.60 1490.40 1523.20 1558.40 1589.60 1619.20 1668.00 
Annual 32926.40 35547.20 36587.20 37419.20 38001.60 38750.40 39603.20 40518.40 41329,60 42099.20 43368.00 

7 Hourly· 16.19 - 17.36 17.99 18.27 18.63 19.04 19.48 19.83 20.24 20.71 21.33 
Overtime 24.29 26.04 26.99 27.41 27.95 28.56 29.22 29.75 30.36 31.07 32.001 
BiWeekly 1295.20 1388.80 1439.20 1461.60 1490.40 1523.20 1558.40 1586.40 1619.20 1656.80 1706.401 
Annual 33675.20 36108.80 37419.20 3®0160 -- 38750.40 39603.20 40518.40 41246.40 42099.20 43076.80 44366.401 



(") 

r\:1 

RANGE 

8 Hourly 
Overtime 
BiWeekly 
Annual 

9 Hourly 
Overtime 
BiWeekly 
Annual 

10 Hourly 
Overtime 
BiWeekly 
Annual 

11 Hourly 
Overtime 
BiWeekly 
Annual 

12 Hourly 
Overtime 
BiWeekly 
Annual 

13 Hourly 
Overtime 
BiWeekly 
Aimual 

14 Hourly 
Overtime 
BiWeekly_ 
Annual 

15 Hourly 
Overtime 
BiWeekly 

---------~al 

TIER 1 • CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) 

STEP1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF STEPG 

16.44 17.70 18.27 18.63 19.04 19.48 19.83 20.31 20.71 
24.66 26.55 27.41 27.95 28.56 29.22 29.75 30.47 31.07 

1315.20 1416.00 1461.60 1490.40 1523.20 1558.40 1586.40 1624.80 1656.80 
34195.20 36816.00 38001.60 38750.40 39603.20 40518.40 41246.40 42244.80 43076.80 

16.77 18.09 18.63 19.04 19.48 19.83 20.31 20.79 21.20 
25.16 27.14 27.95 28.56 29.22 29.75 30.47 31.19 31.80 

1341.60 1447.20 1490.40 1523.20 1558.40 1586.40 1624.80 1663.20 1696.00 
34881.60 37627.20 38750.40 39603.20 40518.40 41246.40 42244.80 43243.20 44096.00 

17.14 18.51 19.04 19.48 19.83 20.31 20.7~ 21.29 21.71 
25.71 27.77 28.56 29.22 29.75 30.47 31.19 31.94 32.57 

1371.20 1480.80 1523.20 1558.40 1586.40 1624.80 1663.20 1703.20 1736.80 
35651.20 38500.80 39603.20 40518.40 41246.40 42244.80 43243.20 44283.20 45156.80 

17.31 18.72 19.23 19.70 20.10 20.65 21.11 21.57 22.00 
25.97 28.08 28.85 29.55 30.15 30.98 31.67 32.36 33.00 

1384.80 1497.60 1538.40 1576.00 1608.00 1652.00 1688.80 1725.60 1760.00 
36004.80 38937.60 39998;40 40976.00 41808.00 42952.00 43908.80 44865.60 45760.00 

17.53 18.84 19.48 19.83 20.31 20.79 21.29 21.79 22.22 
26.30 28.26 29.22 29.75 30.47 31.19 31.94 32.69 33;33 

1402.40 1507.20 1558.40 1586.40 1624.80 1663.20 1703.20 1743.20. 1777.60 
36462.40 39187.20 40518.40 41246.40 42244.80 43243.20 44283.20 45323.20 46217.60 

17.73 19.10 19.70 20.10 20.65 21.11 21.57 22.11 22.55 
26.60 28.65 29.55 30.15 30.98 31.67 32.36 33.17 33.83 

1418.40 1528.00 1576.00 1608.00 1652.00 1688.80 1725.60 1768.80 1804.00 
36878.40 39728.00 40976.00 41808.00 42952.00 43908.80 44865.60 45988.80 46904.00 

17.85 19.29 19.83 20.31 20.79 21.29 21.79 22.27 22.74 
26]8 28.94 29.75 30.47 31.19 31.94 32.69 33.41 34.11 

1428.00 1543.20 1586.40 1624.80 1663.20 1703.20 1743.20 1781.60 1819.20 
37128.00 40123.20 41.246.40 42244.80 4324310 4428310 45323.20 46321.60 47299.20 

17.95 19.32 19.94 20.34 20.84 21.35 21.82 22.54 22.97 
26.93 28.98 29.91 30.51 31.26 32.03 32.73 33.81 34.46 

1436.00 1545.60 1595.20 1627.20 1667.20 1708.00 1745.60 1803.20 1837.60 
37336.00 40185.60 4147.5.20 42307.20 43347.20 44408.00 45385.60 46883,2Q -- 47777.60 
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STEPH STEPL 

21.20 21.84 
31.80 32.76 

1696.00 1747.20 
44096.00 45427.20 

21.71 22.36 
32.57 33.54 

1736.80 1788.80 
45156.80 46508.80 

22.22 22.89 
33.33 34.34 

1777.60 1831.20 
46217.60 47611.20 

22.55 23.23 
33.83 34.85 

1804.00 1858.40 
46904.00 48318.40 

22.74 23.42 
34.11 35.13 

1819.20 1873.60 
47299.20 48713.60 

22~7 23.66 
34.46 35.49 

1837.60 1892.80 
47777.60 49212.80 

23.38 24.08 
35.07 38.12 

1870.40 1926.40 
48630.40 50085:40 

23.57 24.28 
35.36 36.42 

1885.60 1942.40 
49025.60 50502.40 



() 
(.;, 

RANGE 

16 Hou~y 

Overtime 
BiWeekly 

. Annual 

17 Hourly 
Overtime 
BiWeekly 
Annual 

18 Hou~y 

Overtime 
BiWeekly 
Annual 

19 Hourly· 
Overtime 
BiWeekly 
Annual 

20 Hourly 
Overtime 
BiWeekly 
Annual 

21 Hourly 
Overtime 
BiWeekly 
Annual 

22 Hourly 
Overtime 
BiWeekly 
Annual 

23 Hourly 
Overtime 
BiWeekly 
Annual 

TIER 1 • CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) 

STEP1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF STEPG 

18.09 19.62 20.10 20.65 21.11 21.57 22.11 22.64 23.11 
27.14 29.43 30.15 30.98 31.67 32.36 33.17 33.96 34.67 

1447.20 1569.60 1608.00 1652.00 1688.80 1725.60 1768.80 1811.20 1848.80 
37627.20 40809.60 41808.00 42952.00 43908.80 44865.60 45988.80 47091.20 48068.80 

18.28 19.75 20.31 20.79 21.29 21.79 22.27 22.93 23.38 
27.42 29.63 30.47 31.19 31.94 32.69 33.41 34.40 35.07 

1462.40 .1580.00 1624.80 1663.20 1703.20 1743.20 1781.60 1834.40 1870.40 
38022.40 41080.00 42244.80 43243.20 44283.20 45323.20. 46321.60 47694.40 48630.40 

18.71 20.23 20.79 21.29 21.79 22.27 22.93 23.52 23.99 
28.07 30.35 31.19 31.94 32.69 33.41 34.40 35.28 35.99 

1496.80 1618.40 1663.20 1703.20 1743.20 1781.60 1834.40 1881.60 1919.20 
38916.80 42078.40 43243.20 44283.20 45323.20 46321.60 47694.40 48921.60 49899.20 

19.16 20.70 21.29 21.79 22.27 22.93 23.52 24.21 24.69 
28.74 31.05 31.94 32.69 33.41 34.40 35.28 36,32 37.04 

1532.80 1656.00 1703.20 1743.20 1781.60 1834.40 1881.60 1936.80 1975.20 
39852.80 43056.00 44283.20 45323.20 46321.60 47694.40 . 48921.60 50356.80 51355.20 .. 

19.61 21.16 21.79 22.27 22.93 23.52 24.21 24.91 25.39 
29.42 31.74 32.69 33.41 34.40 35.28 36.32 37.37 38.09 

1568.80 1692.80 1743.20 1781.60 1834.40 1881.60 1936.80 1992.80 2031.20 
40788.80 44012.80 45323.20 46321.60 47694.40 48921.60 50356.80 51812.80 52811.20 

19.90 21.51 22.11 22.64 23.25 23.88 24.46 25.18 25.70 
29.85 32.27 33.17 33.96 34.88 35.82 36.69 37.77 38.55 

1592.00 1720.80 1768.80 1811.20 1860.00 1910.40 1956.80 2014.40 2056.00 
41392.00 44740.80 45988.80 47091.20 48360.00 49670.40 50876.80 52374.40 53456.00 

20.04 21.78 22.27 22.93 23.52 24.21 24.91 25.55 26.09 
30.06 32.67 33.41 34.40 35.28 36.32 37.37 38.33 39.14 

1603.20 1742.40 1781.60 1834.40 1881.60 1936.80 1992.80 2044.00 2087.20 
41683.20 45302.40 46321.60 47694.40 48921.60 50356.80 51812.80 53144.00 54267.20 

20.38 22.09 22.64 23.25 23.88 24.46 25.18 25.89 26.42 
30.57 33.14 33.96 34.88 35.82 36.69 37.77 38.84 39.63 

1630.40 1767.20 1811.20 1860.00 1910.40 1956.80 2014.40 2071.20 2113.60 
4239Q.~ ___ 1~.~2-~ ___ 4]991,~ __ 4~?6Q._OO ····- 49~?0.40 .~76.80 52374.40 53851.20 54953.60 
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STEPH STEPL 

23.79 24.50 
35.69 36.75 

1903.20 1960.00 
49483.20 50960.00 

23.99 24.71 
35.99 37.07 

1919.20 1976.80. 
49899.20 51396.80 

24.69 25.43 
37.04 38.15 

1975.20 2034.40 
51355.20 52894.40 

25.39 26.15 
38.09. 39.23 

2031.20 2092.00 
52811.20 54392.00 

26.09 26.87 
39.14 40.31 

2087.20 2149.60 
54267.20 55889.60 

26.42 27.21 
39.63 40.82 

2113.60 2176.80, 
54953 .. 60 56596.80 

26.82 27.62! 
40.23 41.43 1 

2145.60 2209.60 
55785.60 57449.60 

27.18 28.00 
40.77 42.00 

2174.40 2240.00 
56534.40 58240.00 



(') 
.J:,.. 

RANGE 

1S 

2S 

35 

4S 

5S 

-· 

24 Hourly 
Overtime 
BiWeekly 
Annual 

25 Hourly 
Overtime 
BiWeekly 
Annual 

Hourly 
Overtime 
BiWeekly 
Annual 

Hourly 
Overtime 
BiWeekly 
Annual 

Hourly 
Overtime 
BiWeekly 
Annual 

Hourly 
Overtime 
BiWeekly 
Annual 

.Hourly 
Overtime 
BiWeekly 
Annual 

TIER 1 ·CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) 

STEP 1 STEP2 STEP A STEPB STEPC STEPD STEPE STEF-F STEPG 

20.93 22.69 23.25 23.88 24.46 25.18 25.89 26.65 27.18 
31.40 34.04 34.88 35.82 36.69 37.77 38.84 39.98 40.77 

1674.40 1815.20 1860.00 1910.40 1956.80 2014.40 2071.20 2132.00 2174.40 
43534.40 47195.20 48360.00 49670.40 50876.80 52.374.40 53851.20 55432.00 5.6534.40 

22.42 24.27 24.91 25.55 26.31 27.10 27.91 28.82 29.40 
33.63 36.41 37.37 38.33 39.47 40.65 41.87 43.23 44.10 

1793.60 1941.60 1992:80 2044.00 2104.80 2168.00 2232.80 2305.60 2352.00 
46633.60 50481.60 51812.80 53144.00 54724.80 56368.00' 58052.80 59945.60 61152.00 

12.74 13.72 14.15 14.44 14.64 14.97 15.24 15.57 21.51 
19.11 20.58 21.23 21.66 21.96 22.46 22.86 23.36 32.27 

891.80 960.40 990.50 1010.80 1024.80 1047.90 1066.80 1089.90 1505.70 
23186,80 24970.40 25753.00 26280.80 26644.80 27245.40 27736.80 28337.40 39148.20 

16.91 18.26 18.79 19.22 19.66 20.08 20.55 21.09 21.51 
25.37 27.39 28.19 28.83 29.49 30.12 30.83 31.64 32.27 

1183.70 1278.20 1315.30 1345.40 1376.20 1405.60 1438.50 1476.30 1505.70 
30776.20 33233.20 34197.80 34980.40 35781.20 36545.60 37401.00 38383.80 39148.20 

17.30 18.68 19.22 19.66 20.08 20.55 21.09 21.57 22.00 
25.95 28.02 28.83 29.49 30.12. 30.83 31.64 32.36 33.00 

1211.00 1307.60 1345.40 1376.20 1405.60 1438.50 1476.30 1509 .. 90 1540.00 
31486.00 33997.60 34980.40 35781.20 36545.60 37401.00 38383.80 39257.40 40040,00 

17.69 19.08 19.66 20.08 20.55 21.09 21.57 22.02 22.45 
26.54 28.62 29.49 30.12 30,83 31.64 32.36 33.03 33.68 

1238.30 1335.60 1376.20 1405.60 1438.50 1476.30 1509.90 1541.40 1571.50 
32195.80 34725.60 35781.20 36545.60 37401.00 38383.80 39257.40 40076.40 40859,00 

18.07 19.52 20.08 20.55 21.09 21.57 22.02 22.62 23.09 
27.11 29.28 30.12 30.83 31.64 32.36 33.03 33.93 34.64 

1264.90 1366.40 1405.60 1438.50 1476.30 1509.90 1541.40 1583.40 1616.30 
32887.40 35526.40 36545.60 37401.00 38383.80 39257.40 40076.40 . 41168.40_ 420~3.&.0 
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STEPH STEPL 

27.93 28.77 
41.90 43.16 

2234.40 2301.60 
58094.40 59841.60 

30.28 31.19 
45.42 46.79 

2422.40 2495.20 
62982.40 64875.20 

22.00 22.66 
33.00 33.99 

1540.00 1586.20 
40040.00 41241.20 

22.00 22.66 
33.00 33.99 

1540.00 1586.20 
40040.00 41241.20 

22.45. 23.12 
33.68 34.68 

1571.50 1618.40 
40859.00 42078.40 

23.09 23.78 
34.64 35.67 

1616.30 1664.60 
42023.80 43279.60 

23.79 24.50 
35.69 36.75 

1665.30 1715.00 
43297.80 44590.0() 



(') 
0, 

RANGE 

1 Hourly 
Overtime 
BIWeekly 
Annual 

1.1 Hourly 
Overtime 
BiWeeklY. 
Annual 

2 Hourly 
Overtime 
BiWeekly_ 
Annual 

3 Hourly 
Overtime 
BiWeekly 
Annual 

4 Hourly 
Overtime 
BiWeekly 
Annual 

5 Hourly 
Overtime 

·BiWeekly 
· Annual 

6 Hourly 
Overtime 
BiWeekly 
Annual 

7 Hourly 
Overtime 
BiWeekly 
Annual 

TIER 2- CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) 

STEP 1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF STEPG 

11.21 12.06 12.46 12.69 12.89 13.18 13.40 13.70 13.98 
16.82 18.09 18.69 19.04 19.34 19.77 20.10 20.55 20.97 

896.80 964.80 996.80 1015.20 1031.20 1054.40 1072.00 1096.00 1118.40 
23316.80 25084.80 25916.80 26395.20 26811.20 27414.40 27872.00 28496.00 29078.40 

11.79 12.67 13.10 13.34 13.54 13.83 14.05 14.36 14.65 
17.69 19.01 19.65 20.01 20.31 20.75 21.08 21.54 21.98 

943.20 1013.60 1048.00 1067.20 1083.20 1106.40 11.24.00 1148.80 1172.00 
24523.20 26353.60 27248.00 27747.20 28163.20 28766..40 29224.00 29868.80 30472.00 

12.35 13.17 13.72 13.86 14.15 14.40 14.70 14.92 15.22. 
18.53 19.76 20.58 20.79 21.23 21.60 22.05 22.38 22.83 

988.00 1053.60 1097.60 1108.80 1132.00 1152.00 1176.00 1193.60 1217.60 
25688.00 27393.60 28537.60 28828.80 29432.00 29952.00 30576.00 31033.60 31657.60 

12.96 13.97 14.40 14.70 14.92 15.22 15.48 15.83 16.15 
19.44 20.96 21.60 22.05 22.38 22.83 23.22 23.75 24.23 

1036.80 1117.60 1152.00 1176.00 1193.60 1217.60 1238.40 1266.40 1292.00 
26956:80 29057.60 29952.00 30576.00 31Q33.60 31657.60 32198.40 32926.40 33592.00 

13.23 14.17 14.70 14.92 15.22 15.48 15.83 16.08 16.38 
19.85 21.26 22.05 22.38 22.83 23.22 23.75 24.12 24.57 

1058.40 1133.60 1176.00 1193.60 1217.60 1238.40 1266.40 1286.40 131.0.40 
2751.8.40 29473.60 30576.00 31033.60 31657.60 32198.40 32926.40 33446.40 34070.40 

13.43 14.46 14.92 15.22 15.48 15.83 16.08 16.38 16.72 
20.15 21.69 22.38 22.83 23.22 23.75 24.12 24.57 25.08 

1074.40 1156.80 1193.60 1217.60 1238.40 1266.40 1286.40 1310.40 1337.60 
27934.40 30076.80 31033.60 31657.60 32198.40 32926.40 33446.40 34070.40 34777.60 

13.93 15.04 15.48 15.83 16.08 16.38 16.74 17.15 17.48 
20.90 22.56 23.22 23.75 24.12 24.57 25.11 25.73 26.22 

1114.40 1203.20 1238.40 1266.40 1286.40 1310.40 1339.20 1372.00 1398.40 
28974.40 31283.20 32198.40 32926.40 33446.40 34070.40 34819.20 35672.00 36358.40 

14.25 15.28 15.83 16.08 16.38 16.74 17.15 17.45 17.80 
21.38 22.92 23.75 24.12 24.57 25.11 25.73 26.18 26.70 

1140.00 1222.40 126.6.40 1286.40 1310.40 1339.20 1372.00 1396.00 1424.00 
29s.\O.OO . _:3.1782.40 __ 3292MQ. L ... 33446.40 ~~OZQ.40 L_ _34819.2() 35672.00 __ 36296.00 ' 37024.00 
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STEPH STEPL 

14.29 14.72 
21.44 22.08. 

1143.20 1177.60 
29723.20 30617.60 

14.95 15.40 
22.43 23.10 

1196.00 1232.00 
31096.00 32032.00 

15.52 15.99 
23.28 23.99 

1241.60 1279.20 
32281..60 33259.20 

16.38 16.87 
24.57 25.31 

1310.40 1349.60 
34070.40 35089.00 

16.72 17.22 
25.08 25.83 

1337.60 1377.60 
34m.60 35817.60 

17.09 17.60 
25.64 26.40 

1367.20 1408.00 
35547.20 36608.00 

17.80 18.33 
26.70 27.50 

1424.00 1466.40 
37024.00 38126.40 

18.22 18.77 
27.33 28.16 

1457.60 1501.601 
37897.60 39041.601 



(") 
a, 

RANGE 

8 Hourly 
Overtime 
BiWeekly 
Annual 

9 Hou~y 
Overtime 

. BiWeekly 
Annual 

10 Hourly 
Overtime 
BiWeeklY 
Annual 

11 Hourly 
Overtime 
BiWeekly 
Annual 

12 Hourly 
Overtime 
BiWeekly 
Annual 

13 Hourly 
Overtime 
BiWeekly 
Annual 

14 Hourly 
Overtime 
BiWeekly 
Annual 

15 Hourly 
Overtime 
BiWeekly 
Annual 

i>iO. 

TIER 2- CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29; 2009) 

STEP1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF 

14.47 15.56 16.08 16.38 16.74 .17.15 17.45 17.87 
21.71 . 23.34 24.12 24.57 25.11 25.73. 26.18 26.81 

1157.60 1244.80 1286.40 1310.40 . 1339.20 1372.00 1396.00 1429.60 
30097.60 32364.80 33446.40 34070.40 34819.20 . 35672.00 36296.00 37169.60 

14.74 15.90 16.38 16.74 17.15 17.45 17.87 18.30 
22.11 23.85 24.57 25.11 25,73 26.18 26.81 27.45 

1179.20 1272.00 1310.40 1339.20 1372.00 1396.00 1429.60 1464.00 
30659.20 33072.00 34070.40 34819.20 35672.00 36296.00 37169.60 38064 .. 00 

15.07 16.29 16.74 17.15 17.45 17.87 18.30 18.73 
22.61 24.44 25.11 25.73 26.18 26.81 27.45 28.10 

1205.60 1303.20 1339.20 1372.00 1396.00 1429.60 1464.00 1498.40 
31345,60 33883.20 34819.20 35672.00 36296.00 37169.60. 38064.00 38958.40 

15.23 16.47 16.92 17.34 17.68 18.16 18.58 18.98 
22.85 24.71 25.38 26.01 26.52 27.24 27.87 28.47 

1218.40 1317.60 1353.60 1387.20 1414.40 1452.80 1486.40 1518.40 
31678.40 34257.60 35193.60 36067.20 36774.40 37772.80 38646.40 39478.40 

15.44 16.58 17.15. 17.45 17.87 18.30 18.73 19.18 
23.16 24.87 25.73 26.18 26.81 27.45 28.10 28.77 

1235.20 1326.40 1372.00 1396.00 1429.60 1464.00 1498.40 1534.40 
32115.20 34486.40 35672.00 36296.00 37169.60 38064.00 38958.40 39894.40 

15.61 16.80 17.34 17.68 18.16 18.58 18.98 19.46 
23.42 25.20 26.01 26.52 27.24 27.87 28.47 29.19 

1248.80 1344.00 1387.20 1414.40 1452.80 1486.40 1518.40 1556.80 
32468.80 34944.00 36067.20 36774.40 37772.80 38646.40 39478.40 40476.80 

15.71 16.98 17.45 17.87 18.30 18.73 19.18 19.61 
23.57 25.47 26.18 26.81 27.45 28.10 28.77 29.42 

1256.80 1358.40 1396.00 1429.60 1464.00 1498.40 1534.40 1568.80 
32676.80 35318.40 36296.00 37169.60 38064.00 38958.40 39894.40 40788.80 

15.80 17.01 17.55 17.90 18.34 18.77 19.21 19.83 
23.70 25.52 26.33 26.85 27.51 28.16 28.82 29.75 

1264.00 1360.80 1404.00 1432.00 1467.20 1501.60 1536.80 1586.40 
32864.00 35380.80 36504.00 37232.00 38147.20 39041.60 39956.80 41246.40 
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STEPG STEPH STEPL 

18.22 18.66 19.22 
27.33 27.99 28.83 

1457.60 1492.80 1537.60 
37897.60 38812.80 39977.60 

18.66 19.11 19.68 
27.99 28.67 29.52 

1492.80 1528.80 1574.40 
38812.80 39748.80 40934.40 

19.11 19.57 20.16 
28.67 29.36 30.24 

1528.80 1565.60 1612.80 
39748.80 40705.60 41932.80 

19.35 19.84 20.44 
29.03 29.76 30.66 

1548.00 1587.20 1635.20 
40248.00 41267.20 42515.20 

19.57 20.00 20.60 
29.36 30.00 30.90 

1565.60 1600:00 1648.00 
40705.60 41600.00 42848.00 

19.84 20.24 20.85 
29.76 30.36 31.28 

1587.20 1619.20 1668.00 
41267.20 42099.20 43368.00 

20.00 20.58 21.20 
30.00 30.87 31.80 

1600.00 1646.40 1696.00 
41600.00 42806.40 44096.00 

20.24 20.74 21.36 
30.36 31.11 32.04 

1619.20 1659.20 1708.80 
42099.20 43139.20 44428.81): 



(') 
..:.., 

RANGE 

16 Hourly 
OVertime. 
BiWeekly 
Annual 

17 Hourly 
Overtime 
BiWeekly 
Annual 

18 Hourly 
Overtime 
BiWeekly 
Annual 

19 Hourly 
Overtime 
BiWeekly 
Annual 

20 Hourly 
Overtime 
BiWeekly 
Annual 

21 Hourly 
Overtime 
BiWeekly 
Annual 

22 Hourly 
Overtime 
BiWeekly 
Annual 

23 Hollfly 
OVertime 
BiWeekly 
Annual 

TIER 2 - CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) 

STEP1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF 

15.91 17.25 17.68 18.16 18.58 18.98 19.46 19.93 
23.87 25.88 26.52 27.24 27.87 28.47 29.19 29.90 

1272.80 1380,00 1414.40 1452.80 1486.40 1518.40 1556.80 1594.40 
33092.80 35880.00 36774.40 37772.80 38646.40 39478.40 40476.80 41454.40 

16.08 17.39 17.87 18.30 18:73 19.18 19.61 20.18 
24.12 26.09 26.81 27.45 28.10 28.77 29.42 30.27 

1286.40 1391.20 1429.60 1464.00 . 1498.40 1534.40 1568.80 1614.40 
33446.40 36171.20 37169.60 38064.00 38958.40 39894.40 40788.80 41974.40 

16.47 17.79 18.30 18.73 19.18 19.61 20.18 20.71 
24.71 26.69 27.45 28.10 28.77 29.42 30.27 31:07 

1317.60 1423.20 1464.00 1498.40 1534.40 1568.80 1614.40 1656.80 
34257.60 37003.20 38064.00 38958.40 39894.40 40788.80 41974.40 43076.80 

16.86 18.22 18.73 19.18 19.61 20.18 20.71 21.31 
25.29 27.33 28.10 28.77 29.42 30.27 31.07 31.97 

1348.80 1457.60 1498.40 1534.40 1568.80 1614.40 1656.80 1704.80 
35068.80 37897.60 38958.40 39894.40 40788.80 41974.40 43076.80 44324.80 

17.26 18.63 19.18 19.61 20.18 20.71 21.31 21.91 
25.89 27.95 28.77 29.42 30.27 31.07 31.97 32.87 

1380:80 1490.40 1534.40 1568.80 1614.40 1656.80 1704.80 1752.80 
35900.80 38750.40 39894.40 . 40788.80 41974.40 43076.80 44324.80 45572.80 

17.51 18.93 19.46 19.93 20.46 21.01 21.53 22.17. 
26.27 28.40 29.19 29.90 30.69 31.52 32.30 33.26 

1400.80 1514.40 1556.80 1594.40 1636.80 1680.80 1722.40 1773.60 
36420.80 39374.40 40476.80 41454.40 42556.80 43700.80 44782.40 46113.60 

17.65 19.17 19.61 20.18 20.71 21.31 21.91 22.50 
26.48 28.76 29.42 30.27 31.07 31.97 32.87 33.75 

1412.00 1533.60 1568.80 1614.40 1656.80 1704.80 1752.80 1800.00 
36712.00 39873.60 40788.80 41974.40 43076.80 44324.80 45572.80 46800.00 

17.94 19.44 19.93 20.46 21.01 21.53 22.17 22.80 
26.91 29.16 29.90 30.69 31.52 32.30 33.26 34.20 

1435.20 1555.20 1594.40 1636.80 1680.80 1722.40 1773.60 1824.00 
37315.20 . 40435.20 41454.40 . 42556.80 ~700.80 _44:782.40 

-- 46113.60 47424.00 
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STEPG STEPH STEPL 

20.33 20.94 21.57 
30.50 31.41 32.36 

1626.40 1675.20 1725.60 
42286.40 43555.20 44865.60 

20.58 21.11 21.74 
30.87 31.67 32.61 

1646.40 ·1688.80 1739.20 
42806.40 43908.80 45219.20 

21.11 21.73 22.38 
31.67 32.60 33.57 

1688.80 1738.40 1790.40 
43908.80 45198.40 46550.40 

21.73 22.34 23.01 
32.60 33.51 34.52 

1738.40 1787.20 1840.80! 
45198.40 46467.20 47860.80 

. 

22.34 22.94 23.631 
33.51 34.41 35.45 

1787.20 183520 1890.40 
46467.20 47715.20 49150.40 

i 
22.60 23.25 23.95 
33.90 34.88 35.93 

1808.00 1860.00 1916.00 
47008.00 48360.00 49816.001 

22.94 23.60 24.31 
34.41 35.40 36.47 

1835.20 1888.00 1944.80 
47715.20 49088.00 50564.80 

23.25 23.92 24.64 
34.88 35.88 36.96 

1860.00 1913.60 1971.20 
48360.00 49753.60 51251.20 



TIER 2 • CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2009) Page 4of4 

RANGE STEP1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

24 Hourly 18.41 19.96 20.46 21.01 21.53 22.17 22.80 23.46 23.92 24.58 25.32 
Overtime 27.62 29.94 30.69 31.52 32.30 33.26 34.20 35.19 35.88 36.87 37.98 
BiWeekly 1472.80 1596.80 1636.80 1680.80 1722.40 1773.60 1824.00 1876.80 1913.60 1966.40 2025.60 
Annual 38292.8.0 41516.80 42556.80 43700.80 44782.40 46113.60 47424.00 48796.80 49753~60 51126.40 52665.6.0 

25 Hourly 19.72 21.38 21.91 22.50 23.17 23.85 24.56 25.36 25.86 26.64 27.44 
Overtime 29.58 32.07 32.87 33.75 34.76 35.78 36.84 38.04 38.79 39.96 41.16 
BiWeekly 1577.60 1710.40 1752:8.0 1800.00 1853.60 1908.00 1964.80 2028.80 2068.80 2131.20 2195.20 
Annual 41017.60 44470.40 45572.80 46800.00 48193.60 49608.00 51084.80 52748.80 53788.80 55411.20 57075.20 

Q 
CP 

1S Hou~y 11.21 12.06 12.46 12.69 12.89 13.18 13.40 13.70 18.92 19.35 19.93 
Overtime 16.82 18.09 18.69 19.04 19.34 19.n 20.10 20.55 28.38 29.03 29.90 
BiWeekly 896.80 964.80 996.80 1015.20 1031.20 1054.40 107200 1096c00 1513.60 1548.00. 1594.40 
Annual 23316.80 25084.80 25916.80 26395.20 26811.20 27414.40 27872.00 28496.00 39353.60 40248.00 41454.40 

2S Hourly 14.89 16.06 16.54 16.91 . 17.31 17 .. 67 18.09 18.56 18.92 19.35 19.93 
Overtime 22.34 24.09 24.81 25.37 25.97 26.51 27.14 27.84 28.38 29.03 29.90 
BiWeekly 1191.20 1284.80 1323.20 1352.80 1384.80 1413.60 1447.20 1484.80 1513.60 1548.00 1594.40 
Annual 30971.20 33404.80 34403.20 35172.80 36004.80 36753.60 37627.20 38604.80 39353.60 40248~00 41454.40 

3S Hourly 15.22 16.44 16.91 17.31 17.67 18.09 18.56 18.98 19.35 19.75 20.34 
Overtime 22.83 24.66 25.37 25.97 26.51 27.14 27.84 28.47 29.03 29.63 30.51 
BiWeekly 1217.60 1315.20 1352.80 1384.80 141.3.60 1447.20 1484.80 1518.40 1548:00 1580~00 1627.20 
Annual 31657.60 34195.20 35172.80 36004.80 36753.60 37627:20 38604.80 39478.40 40248.00 41080.00 42307.20 

4S Hou~y 15.58 16.79 17.31 17.67 18.09 18.56 18.98 19.36 19.75 2.0.31 20.92 
Overtime 23.37 25.19 25.97 26.51 27.14 27.84 28.47 29.04 29.63 30.47 31.38 
BiWeekly 1246.40 1343.20. 1384.80 1413.60 1447.20 1484.80 1518.40 1548.80 1580.00 1624.80 1673.60 
Annual 32406.40 34923.20 36004.80 36753.60 37627.20 38604.80 39478.40 40268.80 41080 . .00 42244.80 43513.60 

5S Hourly 15;90 17.19 17.67 18.09 18.56 18.98 19.36 19.91 20.31 20.94 21.57 
Overtime 23.85 25.79 26.51 27.14 27.84 28.47 . 29.04 29.87 30.47 31.41 32.36 
BiWeekly 1272.00 1375.20 1413.60 1447.20 . 1484.80 1518.40 1548.80 1592.80 1624.80 1675.20 1725.60 

L_ Annual . . -~-OI~ -.35'7§5.~ L_ 36753.60. 37627.20 
---

38604.80 39478.40 40268.80 41412.80 42244.80 43555.20 44865.60 



() 

cb 

RANGE 

1 Hourly 
Overtime 
BiWeekly 
Annual 

1.1 Hourly 
Overtime 
BiWeekly 
Annual 

2 Hourly 
Overtime 
BiWeekly 
Annual 

3 Hourly 
Overtime 
BiWeekly 
Annual 

4 Hourly 
Overtime 
BiWeekly 
Annual 

5 Hourly 
Overtime 
BiWeekly 
Annual 

6 Hourly 
Overtime 
BiWeekly 
Annual 

7 Hourly 
Overtime 
BiWeekly 
Annual 

TIER 1 ·CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2010) 

STEP1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF 

12.97. 13.97 14.41 14.71 14.91 15.25 15.52 15.86 
19.46 20.96 21.62 22.07 22.37 . 22.88 23.28 23.79 

1037.60 1117.60 1152.80 1176.80 1192.80 1220.00 1241.60 1268.80 
26977.60 29057.60 29972.80 30596.80 31012.80 31720.00. 32281.60 32988.80 

13.65 14.67 15.17 15.44 15.67 16.00 16.27 16.62 
20A8 22.01 22.76 23.16 23.51 24.00 24.41 24.93 

1092.00 1173.60 1213.60 1235.20 1253.60 1280.00 1301.60 1329.60 
28392.00 30513.60 31553.60 32115.20 32593.60 33280.00 33841.60 34569.60 

14.29 15.24 15.88 16.04 16.38 16.65 17.01. 17.26 
21.44 22.86 23.82 24.06 24.57 24.98. 25.52 25.89 

1143.20 1219.20 1270.40 1283.20 1310.40 1332.00 1360:80 1380.80 
29723.20 31699.20 33030.40 33363.20 34070.40 34632.00 35380.80 - 35900.80 

14.99 16.16 16.65 17.01 17.26 17.61 17.92 18.32 
22.49 24.24 24.98 25.52 25.89 26.42 26.88 27.48 

1199.20 1292.80 1332.00 1360.80 1380.80 1408.80 1433.60 1465.60 
31179.20 33612.80 34632.00 35380.80 35900.80 36628.80 37273.60 38105.60 

15.31 16.40 17.01 17.26 17.61 17.92 18.32 18.61 
22.97 24.60 25.52 25.89 26.42 26.88 27.48 27.92 

1224.80 1312.00 1360.80 1380.80 1408.80 1433.60 1465.60 1488.80 
31844.80 34112.00 35380.80 35900.80 36628.80 37273.60 38105.60 38708.80 

15.53 16.73 17.26 17.61 17.92 18.32 18.61 18.97 
23.30 25.10 25.89 26.42 26.88 27.48 27.92 28.46 

1242.40 1338.40 1380.80 1408.80 1433.60 1465.60 1488.80 1517.60 
32302.40 34798.40 35900.80 36628.80 37273.60 38105.60 38708.80 39457.60 

16.13 17.40 17.92 18.32 18.61 18.97 19.39 19.84 
24.20 26.10 26.88 27.48 27.92 28.46 29.09 29.76 

1290.40 1392.00 1433.60 1465.60 1488.80 1517.60 1551.20 1587.20, 
33550.40 36192.00 37273.60 38105.60 38708.80 39457.60 40331.20 41267.20 

16.49 17.68 18.32 18.61 18.97 19.39 19.84 20.20 
24.74 26.52 27.48 27.92 28.46 29.09 29.76 30.30 

1319.20 1414.40 1465.60 1488.80 1517.60 1551.20 1587.20 1616.00 
34299.20 36774.40 38105.60 38708.80 39457.60 40331.20 41267.20 42016.00 
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16.18 16.53 17.03 
24.27 24.80 25.55 

1294.40 1322.40 1362.40 
33654.40 34382.40 35422.40 

16.97 17.28 17.80 
25.46' 25.92 26.70 

1357.60 1382.40 1424.00 
35297.60 35942.40 37024.00 

17.61 17.96 18.50 
26.42 26.94 27.75 

1408.80 1436.80 1480.00 
36628.80 37356.80 38480.00 

18.69 18.9.7 19.54 
28.04. 28.46 29.31 

1495.20 1517.60 1563.20 
38875.20 39457.60 40643.20 

18.97 19.36 19.94 
28.46 29.04 29.91 

1517.60 1548.80 1595.20 
39457.60 40268.80 41475.20 

19.36 19.77 20.36 
29.04 29.66 30.54 

1548,80 1581.60 1628.80 
40268.80 41121.60 42348.80 

20.24 20.61 21.23 
30.36 30.92 31.85 

1619.20 1648.80 1698.40 
42099.20 42868.80 44158.40 

20.61 21.09 21.72 
30.92 31.64 32.58 

1648.80 1687.20 1737.60 
42868.80 43867.20 ~177.60J 



TIER 1 ·CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2010) Page 2of4 

RANGE STEP1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

8 Hourly 16.75 .18.02 18.61 18.97 19.39 19.84 20.20 20.69 21.09 21.59 22.24 
Overtime 25.13 27.03 27.92 28.46 29.09 29.76 30.30 31.04 31.64 32.39 33.36 
BiWeekly 1340.00. 1441.60 1488.80 1517.60 1551.20 1587.20 1616.00 1655.20 1687.20 1727.20 1779.20 
Annual 34840.00 37481.60 38708.80 39457.60 40331.20 41267.20 42016.00 43035.20 43867.20 44907.20 46259.20 

9 Hourly 17.07 18.42 18.97 19.39 19.84 20.20 20.69 21.17 21.59 22.t1 22.77 
Overtime 25.61 27.63 28.46 29.09 29.76 30.30 31.04 31.76 32.39 33.17 34.16 
BiWeekly 1365.60 1473.60 1517.60 1551.20 1587.20 1616.00 1655.20 1693.60 1727.20 1768.80 1821.60 
Annual. 35505.60 38313.60 39457.60 40331.20 41267.20 42016.00 43035.20 44033.60 44907.20 45988.80 47361.60 

10 Hourly 17.45 18.85 19.39 19.84 20.20 20.69 21':17 21.68 22.11 22.63 23.31 
Overtime 26:18 28.28 29.09 29.76 30.30 31.04 31.76 32.52 33.17 33.95 34.97 
BiWeekly 1396.00 1508.00 1551.20 1587.20. 1616.00 1655.20 1693.60 1734.40 1768.80 1810.40 1864.80 
Annual 36296.00 39208.00 40331.20 41267.20 42016.00 43035.20 44033.60 45094.40 4598&.80 47070.40 48484.80 

~ 11 Hourly 17.63 19.06 19.59 20.06 20.47 21.03 21.50 21.97 22.41 22.97 23.66 ..... 
0 Overtime 26.45 28.59 29.39 30.09 30.71 31.55 32.25 32.96 33.62 34.46 35.49 

BiWeekly 1410.40 1524.80 1567.20 1604.80 1637.60 1682.40 1720.00 1757.60 1792.80 1837.60 1892.80 
Annual 36670.40 39644.80 40747.20 41724.80 42577.60 43742.40 44720.00 45697.60 46612.80 47n7.6o 49212.80 

12 Hourly 17.86 19.19 19.84 20.20 20.69 21.17 21.68 22.19 22.63 23.16 23.85 
Overtime 26.79 28.79 29.76 30.30 31.04 31.7.6 32.52 33.29 33.95 34.74 35.78 
BiWeekly 1428.80 1535.20 1587.20 1616.00 1655.20 1693.60 1734.40 1775.20 1810.40 1852.80 1908.00 
Annual 37148.80 39915.20 41267.20 42016.00 43035.20 44033.60 45094.40 46155.20 47070.40 48172.80 49608.00 

13 Hourly 18.05 19.45 20.06 20.47 21.03 21.50 21:97 22.52 22.97 23.39 24.09 Overtime 27.08 29.18 30.09 30.71 31.55 32.25 32.96 33.78 34.46 35.09 36.14 BiWeekly 1444.00 1556.00 1604.80 1637.60 1682.40 1720.00 1757.60 1801.60 1837.60 1871.20 1927.20 Annual 37544.00 404.56.00· 41724.80 42577.60 43742.40 44720.00 45697.60 46841.60 47777.60 48651.20 50107.20 

14 Hourly 18.18 19.66 20.20 20.69 21.17 21.68 22.19 22.68 23.16 23.81 24.52 Overtime 27.27 29.49 30.30 31.04 31.76 32.52 33.29 34.02 34.74 35.72 36.78 BiWeekly 1454.40 1572.80 1616.00 1655.20 1693.60 1734.40 1775.20 1814.40 1852.80 1904.80 1961.60 Annual 37814.40 40892.80 42016.00 43035.20 44033.60 45094.40 46155.20 47174.40 48172.80 49524.80 51001.60 1 

15 Hourly 18.28 19.68 20.31 20.72 21.23 21.74 22.22 22.96 23.39 24.01 24.73 
Overtime 27.42 29.52 30.47 31.08 31.85 32.61 33.33 34.44 35.09 36.02 37.10 BiWeekly 1462.40 1574.40 1624.80 1657.60 1698.40 1739.20 1777.60 1836.80 1871.20 1920.80 . 1978.401 Annual 38022.40 40934.40 42244.80 43097.60 44158.40 45219.20 ' 46217.60 47756.80 48651.20 49940~ 51438.4QJ 



TIER 1 • CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2010) Page 3of4 

RANGE STEP 1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

16 Hou~y 18.42 19.98 20.47 21.03 21.50 21.97 22.52 . 23.06 23.54 24.23 24.96 
Overtime 27.63 29.97 30.71 31.55 32.25 32.96 33.78 34.59 35.31 36.35 37.44 
BiWeekly 1473.60. 1598.40. 1637.60 1682.40 1720.00 1757.60 1801.60 1844.80 1883.20 1938.40 1996.80 
Annual 38313.60 41558.40 42577.60 43742.40 44720.00 45697.60 46841.60 47964.80 4896.3.20 50398.40 51916.80 

17 Hou~ 18.62 20.11 20.69 21.17 21.68 22.19 22.68 23.35 23.81 24.43 25.16 
Ov~ime 27.93 30.17 31.04 31.76 32.52 33.29 34.02 35.03 35.72 36.65 37.74 
BiWeekly 1489,60 1608.80 1655.20 1693.60 1734.40 1775.20 1814.40 1868.00 1904.80 1954.40 2012.80 
Annual 38729.60 41828.80 43035.20 44033.60 45094.40 46155.20 47174.40 48568.00 49524.80 50814.40 52332.80 

18 Hourly 19.05 20.60 21.17 21.68 22.19 22.68 23.35 23.96 24.43 25.15 25.90 
Overtime 28.58 30.90 31.76 32.52 33.29 34.02 35.03 35.94 36.65 37.73 38.85 
BiWeekly 1524.00 164KOO 1693.60 1734.40 1775.20 1814.40 1868.00 1916.80 1954.40 2012.00 2072.00 
Annual 39624.00 42848.00 44033.60 45094.40 46155.20 47174.40 48568.00 49836.80 50814.40 52312.00 538(2.00 

c;> 
19 Hourly_ 19.51 21.08 21.68 22.19 22.68 23.35 23.96 24.66 25.15 25.86 26.64 

Overtime 29.27 31.62 32.52 33.29 34.02 35.03 35.94 36.99 37.73 38.79 39.96 _. 
BiWeekly 1560.80 1686.40 1734.40 1775.20 1814.40 1868.00 1916.80 1972.80 2012.00 2068.80 2131.20 
Annual 40580.80 43846.40· 45094.40 46155.20 47174.40 48568.00 49836.80 51292.80 52312.00 53788.80 55411.20 

20 Hourly 19.97 21.55 22.19 22.68 23.35 23.96 24.66 25.37 25.86 26.57 27.37 
Overtime 29.96 32.33 33.29 34.02 35.03 35.94 36.99 38.06 38.79 39.86 41.06 
BiWeekly 1597.60 1724.00 1775.20 1814.40 1868.00 1916.80 1972.80 2029.60 2068.80 2125.60 2189.60 
Annual 41537.60 44824.00 46155.20 47174.40 48568.00 49836.80 51292.80 52769.60 53788.80 55265.60 56929.60 

21 Hou~y_ 20.27 21.91 22.52 23.06 23.68 24.32 24.91 25.65 26.18 26.91 27.72 
Overtime 30.41 32.87 33.78 34.59 35.52 36.48 37.37 38.48 39.27 40.37 41.58 
BiWeekly 1621.60 1752.80 1801.60 1844.80 1894.40 1945.60 . 1992.80 2052.00 2094.40 2152.80 2217.60 
Annual 42161.60 45572.80 46841.60 47964.80 49254.40 50585.60 51812.80 53352.00 54454.40 55972.80 57657.60 

22 Hou~y 20.41 . 22.18 22.68 23.35 23.96 24.66 25.37 26.02 26.57 27.32 28.14 
Overtime 30.62 33.27 34.02 35.03 35.94 36.99 38.06 39.03 39.86 40.98 4221 
BiWeekly 1632.80 1774.40 1814.40 1868.00 1916.80 1972.80 2029.60 2081.60 2125.60 2185.60 2251.20. 
Annual 42452.80 46134.40. 47174.40 48568.00 49836.80 51292.80 52769.60 54121.60 55265.60 56825.60 58531.20 

I 
23 Hou~ 20.75 22.50 23.06 23.68 24.32 24.91 25.65 26.37 26.91 27.68 28.511 

Overtime 31.13 33.75 34.59 35.52 36.48 37.37 38.48 39.56 40.37 41.52 42.ni 
BiWeekly 1660.00 1800.00 1844.80 1894.40 1945.60 1992.80 2052.00 2109.60 2152.80 2214.40 2280.801 
Annual ...... ___ 43160.()() 46800.00 - 47964.80 -- . 49254.~Q_ - 50585.60 - . 51812_.8_0 __i3352.00 M849.60 

·-
55972.80 57574.40 59300.801 
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RANGE STEP 1· STEP2 STEP A STEPB STEP C. STEPD STEPE STEPF STEPG STEPH STEPL 

24 Hourly 21.31 23.10 23.68 24.32 24.91 25.65 26.37 27.14 27.68 28.45 29.30 Overtime 31.97 34.65 35.52 36.48 37.37 38.48 . 39.56 40.71 41.52 42.68 43.95 BiWeekly 1704.80 1848.00 1894.40 1945.60 1992.80 2052.00 2109.60 2171.20 2214.40 2276.00 2344.00 Annual 44324.80 48048.00 49254.40 50585.60 51812.80 53352.00 54849.60 56451.20 57574.40 59176.00 60944.00 

25 Hourly 22.83 24.72 25.37 26.02 26.80 27.60. 28.43 29.35 29.94 30.84 31.77 Overtime 34.25 37.08 38.06 39.03 40.20 41.40 42.65 44.03 44.91 46.26 47.66 BiWeekly 1826.40 1977.60 2029.60 2081.60 2144.00 2208:00 2274.40 2348.00 2395.20 2467.20 2541.60 Annual 47486.40 51417.60 52769.60 54121.60 55744.00 57408.00 59134.40 61048.00 62275.20 64147.20 66081.60 

~ ..... 
N 

15 Hourly 12.97 13.97 14.41 14.71 14.91 15.25 15.52 15.86 21.91 22.41 23.08 Overtime 19.46 20.96 21.62 22.07 22.37 22.88 23.28 23.79 32.87 33.62 34.62 BiWeekly 907.90 977.90 1008.70 1029.70 1043.70 1067.50 1086.40 1110.20 1533.70 1568.70 1615.60 Annual 23605.40 25425.40 26226.20 26772.20 27136.20 27755.00 28246.40 28865.20 39876.20 40786.20 42005.60 

25 Hourly 17.23 18.60 19.14 19.58 20.02 20.45 20.93 21.48 21.91 22.41 23.08 Overtime 25.85 27.90 28.71 29.37 30.03 30.68 31.40 32.22 32.87 33.62 34.62 BiWeekly 1206.10 1302.00 1339.80 1370.60 1401.40 1431.50 1465.10 1503.60 1533.70 1568.70 1615.60 Annual 31358.60 33852.00 34834.80 35635.60 36436.40 37219.00 3809ao 39093.60 3.987.6.20 40786.20 42005.60 

35 Hourly 17.62 19.02 19.58 20.02 20.45 20,93 21.48 21.97 22.41 22.87 23.56 Overtime 26.43 28.53 29.37 30.03 30.68 31.40 32.22 32.96 33.62 34.31 35.34 BiWeekly 1233.40. 1331.40 1370.60 1401.40 1431.50 1465.10 1503.60 1537.90 1568.70 1600.90 1649.20 Annual 32068.40 34616.40 35635,60 36436.40 37219.00 38092.60 39093.60 39985.40 40786.20 41623.40 42879.20 

4S Hourly 18.02 19.43 20.02 20.45 20.93 21.48 21.97 22.43 22.87 23.52 24.23 Overtime 27.03 29.15 30.03 30.68 31.40 32.22 32.96 33.65 34.31 35.28 36.35 BiWeekly 1261.40 1360.10 1401.40 1431.50 1465.10 1503.60 1537.90 1570.10 1600.90 1646.40 1696.10 Annual · 32796.40 35362.60 36436.40 37219.00 38092.60 39093.60 39985.40 40822.60 41623.40 4280MO 44098.60 
5S Hourly 18.41 19.88 20.45 20.93 21.48 21.97 22.43 23.04 23.52 24.23 24.96 Overtime 27.62 29.82 30.68 31.40 32.22 32.96 33.65 34.56 35.28 36.35 37.44 BiWeekly 1288.70 1391.60 1431.50 1465.10 1503.60 1537.90 1570.10 1612.80 1646.40 1696.10 1747.20 Annual 33506.20 36181.60 37219.00 38092.60 39093.60 39985.40 40822.60 41932.80 42806.40 44098.60 45427.20 



() 
~ 
(A) 

RANGE 

1 Hourly 
OVertime 
BiWeekly 
Annual 

1.1 Hourly 
Overtime 
BiWeekly 
Annual 

2 Hourly 
Overtime 
BiWeekly 
Annual 

3 Hourly 
Overtime 
BiWeekly 
Annual 

4 Hourly 
Overtime 
BiWeekly 
Annual 

5 . Hourly_ 
Overtime 
BiWeekly 
Annual 

6 Hourly 
Overtime 
BiWeekly 
Annual 

7 Hourly 
Overtime 
BiWeekly 
Annual 

TIER 2 • CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 201 0) 

STEP1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF 

11.42 12.27 12.6.9 12.92 13.13 13.42 13.65 13.95 
17.13 18.41 19.04 19.38 19.70 20.13 20.48 20.93 

913.60 981.60 1015.20 1033.60 1050.40 1073.60 1092.00 1116.00. 
23753.60 25521.60 26395.20 26873.60 27310.40 27913.60 28392.00 29016.00 

12.01 12.91 13.34 13.59 13.79 14.09 14.31 14.63 
18.02 19.37 20.01 20.39 20.69 21.14 21.47 21.95 

960.80 1032.80 1067.20 1087.20 1103.20 1127.20 1144.80 1170.40 
24980.80 26852.80 27747.20. 28267.20 28683.20 29307.20 29764.80 30430.40. 

12.57 13.41 13.97 14.12 14.41 14.67 14.97 15.20 
18.86 20.12 20.96 21.18 21.62 22.01 22.46 22.80 

1005.60 1072.80 1117.60 1129.60 1152.80 1173.60 1197 .. 60 1216.00 
26145.60 27892.80 29057.90 29369.60 29972.80 30513.60 31137.60 31616.00 

13.20 14.22· 14.67 14.97 15.20 15.50 15.77 16.12 
19.80 21.33 22.01 22.46 22.80 23.25 23.66 24.18 

1056.00 1137.60 1173.60 1197.60 1216.00 1240.00 1261.60 1289.60 
27456.00 29577.60 30513.60 31137.60 31616.00 32240.00 32801.60 33529.60 

13.47 14.44 14.97 15.20 15.50 15.77 16.12 16.38 
20.21 21.66 22.46 22.80 23.25 23.66 24.18 24.57 

1077.60 1155.20 1197.60 1216.00 1240.00 1261.60 1289.60 1310.40. 
28017.60 30035.20 31137.60 31616.00 32240.00 32801.60 33529.60 34070.40 

13.68 14.73 15.20 15.50 15.77 16.12 16.38 16.68 
20.52 22.10 22.80 23.25 23.66 24.18 24.57 25.02 

1094.40 1178.40 1216.00 1240.00 1261.60 1289.60 1310.40 1334.40 
28454.40 30638.40 31616.00 32240.00 32801.60 33529.60 34070.40 34694.40 

14.19 15.31 15.77 16.12 16.38 16.68 17.05 17.47 
21.29 22.97 23.66 24.18 24.57 25.02 25.58 26.21 

1135.20 1224.80 1261.60 1289.60 1310.40 1334.40 1364.00 1397.60 
29515.20 31844.80 32801.60 . 33529.60 34070.40 34694.40 35464.00 36337.60 

14.51 15.56 16.12 16.38 16.68 17.05 17.47 17.77 
21.77 23.34 24.18 24.57 25.02 25.58 26.21 26.66 

1160.80 1244.80 1289.60 1310.40 1334.40 1364.00 1397.60 1421.60 
30180.80 32364.80 33529.60 34070.40 34694.40 35464.00 36337.60 36961.60 
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STEPG STEPH STEPL 

14.24 14.55 14.99 
21.36 21.83 22.49 

1139.20 1164.00 1199.20 
29619.20 30264.00 31179.20 

14.92 15.23 15.69 
22.38 22.85 23.54 

1193.60 1218.40 1255.20 
31033.60 31678.40 32635.20 

15.50 15.81 16.28 
23.25 23.72 24.42 

1240.00 1264.80 1302.40 
32240.00 32884.80 33862.40 

16.45 16.68 17.18 
24.68 25.02 25.77 

1316.00 1334.40 1374.40 
34216.00 34694.40 35734.40 

16.68 17.03 17.54 
25.02 25.55 26.31 

1334.40 1362.40 1403.20 
34694.40 35422.40 36483.20 

17.03 17.41 17.93 
25.55 26.12 26.90 

1362.40 1392.80 1434.40 
35422.40 36212.80 37494.40 

17.80 18.13 18.67 
26.70 27.20 28.01 

1424.00 1450.40 1493.60 
37024.00 37710.40 38833.60 

18.13 18.56 19.12 
27.20 27.84 28.68 

1450.40 1484.80 1529.60 
3771o.40 38604.80 39769.601 



.. 

TIER 2 ·CLASSIFIED EMPLOYEES SALARY SCHEDULE (Effective August 29, 2010) Page 2of4 

RANGE STEP1 STEP2 STEP A STEPB STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

8 .Hou~y 14.74 15.85 16.38 16.68 17.05 17.47 17.77 18.20 18.56 19.01 19.58 
Overtime 22.11 23.78 24.57 25.02 25.58 26.21 26.66 27.30 27.84 28.52 29.37 
BiWeeJ<Iy 1179.20 1268.00 1310.40 1334.40 1364;00 1397.60 1421.60 1456.00 1484.80 1520.80 1566.40 
Annual 30659.20 32968.00 34070.40 34694.40 35464.00 36337.60 36961.60 37856.00 38604.80 39540,80 40726.40 

9 Hou~y 15.01 16.20 16.68 17.05 17.47 17.77 18.20 18.64 19.01 19.46 20.04 
Overtime 22.52 24.30 25.02 25.58 26.21 26.66 27.30 27.96 28.52 29.19 30.06 BiWeekly 1200.80 1296.00 1334.40 1364.00 1397.60 1421.60 1456.00 1491.20 1520.80 1556.80 1603.20 
Annual 31220.80 33696.00 34694.40 35464.00 36337.60 36961.60 37856.00 38771.20 39540.80 40476.80 41683.20 

10 Hourly 15.35 16.60 17.05 17.47 17.77 18.20 18.64 19.08 19.46 19.93 20.53 
Overtime 23.03 24.90 25.58 26.21 26.66 27.30 27.96 28.62 29.19 29.90 30.80 
BiWeekly 1228.00 1328.00 1364.00 1397.60 1421.60 1456.00 1491.20 1526.40 1556,80 1594.40 1642.40 
Annual 31928.00 34528.00 35464.00 36337.60 36961.60 37856.00 38771.20 39686.40 40476.80 41454.40 42702.40 

Q ...... 
~ 

11 Hourly 15.51 16.78 17.23 17.66 18.01 18.50 18.92 19.33 19.71 20.21 20.82 
Overtime 23.27 25.17 25.85 26.49 27.02 27.75 28.38 29.00 29.57 30.32 31.23 
BiWeekly 1240.80 1342.40 1378.40 1412.80 1440.80 1480.00 1513.60 1546.40 1576.80 1616.80 1665.60 
Annual 32260.80 34902.40 35838.40 36732.80 37460.80 38480.00 39353.60 40206.40 40996.80 42036.80 43305.60 

12 Hou~y 15.72 16.88 17.47 17.77 18.20. 18.64 19.08 19.53 19.93 20.37 20.98 
Overtime 23.5.8 25.32 26.21 26.66 27.30 27.96 28.62 29.30 29.90 30.56 31.47 
BiWeekly 1257.60 1350.40 1397.60 1421.60 1456.00 1491.20 1526.40 1562.40 1594.40 1629.60 1678.40 
Annual 32697.60 35110.40 36337.60 36961.60 37856.00 38771.20 39686.40 40622.40 41454.40 42369.60 43638.40 

13 Hourly 15.89 17.11 17.66 18.01 18.50 18.92· 19.33 19.82 20.21 20.61 21.23 
Overtime 23.84 25.67 26.49 27.02 27.75 28.38 29.00 29.73 30.32 30.92 31.85 BiWeekly 1271.20 1368.80 1412.80 1440.80 1480.00 1513.60 1546.40 1585.60 1616.80 1648.80 1698.40 
Annual 33051.20 35588.80 36732.80 37460.80 38480.00 39353.60 40206.40 41225.60 42036.80 42868.80 44158.40 

14 Hou~y 15.99 17.29 17.77 18.20 18.64 19.08 19.53 19.97 20.37 20.96 21.59 
Overtime 23.99 25.94. 26.66 27.30 27.96 28.62 29.30 29.96 30.56 31.44 32.39 BiWeekly 1279.20 1383.20 1421.60 1456.00 1491.20 1526.40 1562.40 1597.60 1629.60 1676.80 1727.20 
Annual 33259.20 35963.20 36961;60 37856.00 38771.20 39686.40 40622.40 41537.60 42369.60 43596.80 44907.20 

15 Hourly 16.08 17.32 17.87 . 18.23 18.68 19.12 19.57 20.20 20.61 21.12 21.75 
Overtime · 24.12 25.98 26.81 27.35 28.02 28.68 29.36 30.30 30.92 31.68 32.63 BiWeekly 1286.40 1385.60 1429.60 1458.40 1494.40 1529.60 1565.60 1616.00 1648.~0 1689.60 1740.00 

---- ---~ual 33446.40 36025.60 37169.60 37918.40 38854.40 39769.60 40705.60 42016.00 42868.80 43929.60 45240.00 
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RANGE STEP1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

16 Hourly 16.21 17.58 18.01 18.50 18.92 19.33 19.82 20.30 20.71 21.33 21.97 
Overtime 24.32 26.37 27.02 27.75 28.38 29.00 29.73 30.45 31.07 32.00 32.96 
BiWeekly 1296.80 1406.40 1440.80 1480.00 1513.60 1546.40 1585.60 1624.00 1656.80 1706.40 1757.60 
Annual 33716.80 36566.40 37460.80 38480.00 39353.60 40206.40 41225.60 42224.00 43076.80 44366.40 45697.60 

17 Hourly 16.38 17.71 18.20 18.64 19.08 19.53 19.97 20.55 20.96 21.50 22.15 
Overtime 24.57 26.57 27.30 27.96 28.62 29.30. 29.96 30.83 31.44 3215 33.23 
BiWeekly 1310.40 1416.80 1456.00 1491.20 1526.40 1562.40 1597.60 1644.00 1676.80 1720.00 1n2.00 
Annual 34070.40 36836.80 37856.00 38771.20 39686.40 40622.40 41537.60 42744.00 43596.80 44720.00 46072.00 

18 Hourly 16.78 18.13 18.64 19.08 19.53 19.97 20.55 21.09 21.50 22.13 22.79 
Overtime 25.17 27.20 27.96 28.62 29.30 29.96 30.83 31.64 32.25 33.20 34.19 
BiWeekly 1342.40 1450.40 1491.20 1526.40 1562.40 1597.60 1644.00 1687.20 1720.00 1770.40 1823.20 
Annual 34902.40 37710.40 38771.20 39686.40 40622.40 41537.60 42744.00 43867.20 44720.00 46030.40 47403.20 

~ 
19 Hourly 17.17 18.55 19.08 19.53 19.97 20.55 21.09 21.70 22.13 22.75 23.43 

0Yertime 25.76 27.83 28.62 29.30 29.96 30.83 31.64 32.55 33.20 34.13 35.15 <.n 
BiWeekly 1373.60 1484.00 1.526.40 1562.40 '1597.60 1644.00 1687.20 1736.00 1770.40 1820.00 1874.40 
Annual 35713.60 38584.00 39686.40 40622.40 41537.60 42744.00 43867.20 45136.00 46030.40 47320.00 48734.40 

20 Hourly 17.58 18.97 19.53 19.97 20.55 21.09 21.70 22.32 22:75 23.36 24.06 
Overtime 26.37 28.46 29.30 29.96 30.83 31.64 32.55 33.48 34.13 35.04 36 .. 09 
BiWeekly 1406.40 1517.60 1562.40 1597.60 1644.00 1687.20 1736.00 1785.60 1820.00 1868.80 1924.80 
Annual 36566.40 39457.60 40622.40 41537.60 42744.00 43867.20 45136.00 46425.60 47320.00 48588.80 50044.80 

21 Hourly 17.84 19.29 19.82 20.30 20.84 21.40 21.93 22.58 23.02 23.68 24.39 
Overtime 26.76 28.94 29.73 30.45 31.26 32.10 32.90 33.87 34.53 35.52 36.59 
BiWeekly 1427.20 1543.20 1585.60 1624.00 1667.20 1712.00 1754.40 1806.40 1841.60 1894.40 1951.20 
Annual 37107.20 40123.20 41225.60 42224.00 43347.20 . 44512.00 45614.40 46966.40 47881.60 49254.40 50731.20 

22 Hourly 17.97 19.52 19.97 20.55 21.09 21.70 22.32 22.92 23.36 24.04 24.76 
Overtime 26.96 29.28 29.96 30.83 31.64 32.55 33.48 34.38 35.04 36.06 37.14 
BiWeekly 1437.60 1561.60 1597.60 1644.00 1687.20 1736.00 1785.60 1833.60 1868.80 1923.20 1980.80 
Annual 37377.60 40601.60 41537.60 42744.00 43867.20 45136.00 46425.60 47673.60 48588.80 50003.20 51500.80 

23 Hourly 18.27 19.80 20.30 20.84 21.40 21.93 22.58 23.22 23.68 24.36 25.09 
Overtime 27.41 29.70 30.45 31.26 32.10 32.90 33.87 34.83 35.52 36.54 37.641 
BiWeekly 1461.60 1584.00 1624.00 1667.20. 1712.00 1754.40 1806.40 1857.60 1894.40 1948.80 2007.201 
Annual 38001.60 41184.00 42224.00 :43347.20 -- 44512.()() - 45614.40 _4§966.40 -- 48297.60 . . 491_54.40 _50668.80 .. . . 52187.20] 
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RANGE STEP1 STEP2 STEP A STEPS STEPC STEPD STEPE STEPF STEPG STEPH STEPL 

24 Hourly 18.76 20.33 20.84 21.40 21.93 22.58 23.22 23.89 24.36 25.03 25.78 
Overtime 28.14 30.50 31.26 32.10 32.90 33.87 34.83 35.84 36.54. .37.55 . 38.67 
BiWeekly 1500.80. 1626.40 1667.20 1712.00 1754.40 1806.40 185.7.60 1911.20 1948.80 2002.40 2062.40 
Annual 39020.80 42286.40 43347.20 44512.00 45614.40 46966.40 48297.60. 49691.20 50668.80 52062.40 53622.40 

25 Hourly 20.09 21.77 22.32 22.92 23.60 24.29 25.01 25.83 26.34 27.13 27.94 
Overtime 30.14 32.66 33.48 34.38 35.40 36.44 37.52 38:75 39.51 40.70 . 41.91 
BiWeekly 1607.20 1741.60 1785.60 1833.60 1888.00 1943.20 2000.80 2066.40 2107.20 2170.40 2235.20 
Annual 41787.20 45281.60 46425.60 47673.60 49088.00 50523.20 52020.80 53726.40 54787.20 56430.40 58115.20 

1S Hourly 11.42 12.27 12.69 12.92 13.13 13.42 13.65 13.95 .19.27 19.71 20.30 
<;> _. 
(j) 

Overtime 17.13 18.41 19.04 19.38 19.70 20.13 20.48 2Q.93 28.91 29.57 30.45 
BiWeekly 913;60 981.60 1015.20 1033.60 1050.40 1073.60 1092.00 1116.00 1541.60 1576.80 1624.00 
Annual 23753.60 25521.60 26395.20 26873.60 27310.40 27913.60 28392.00 29016.00 40081.60 40996.80 42224.00 

2S Hourly 15.17 16.36 16.85 17.22 17.63 18.00 18.42 18.90 19.27 19.71 20.30 
Overtime 22.76 24.54 25.28 25.83 26.45 27.00 27.63 28.35 28.91 29.57 30.45 
BiWeekly 1213.60 1308.80 1348.00 1377.60 1410.40 1440.00 1473.60 1512.00 1541.60 1576.80 1624.00 
Annual 31553.60 34028.80 35048.00 35817.60 36670.40 37440.00 38313.60 39312.00 40081.60 40996.80 42224.00 

3S Hourly 15.50 16.75 17.22 17.63 18.00 18.42 18.90 19.33 19.71 20.12 20.72 
Overtime 23.25 25.13 25.83 26.45 27.00 27.63 28.35 29.00 29.57 30.18 31.08 
BiWeekly 1240.00 1340.00 1377.60 1410.40 1440.00 1473.60 1512.00 1546.40 1576.80 1609.60 1657.60 
Annual 32240.00 34840.00 35817.60 36670.40 37440.00 . 38313.60 39312.00 40206.40 40996.80 41849.60 43097.60 

4S Hourly 15.87 .17.10 17.63 18.00 18.42 18.90 19.33 19.72 20.12 20.69 21.31 
Overtime 23.81 25.65 26.45 27.00 27.63 28.35 29.00 29.58 30.18 31.04 31.97 
BiWeekly 1269.60 1368.00 1410.40 1440.00 1473.60 1512.00 1546.40 1577.60 1609.60 1655.20 1704.80 
Annual 33009.60 35568.00 36670.40 37440.00 38313.60 39312.00 40206.40 41017.60 41849.60 43035.20 44324.80 

5S Hourly 16.20 17.50 18.00 18.42 18.90 19.33 19.72 20.28 20.69 21.33 21.97 
Overtime 24.30 26.25 27.00 27.63 28.35. 29.00 29.58 30.42 31.04 32.00 32.961 
BiWeekly 1296.00 1400.00 1440.00 1473.60 1512.00 1546.40 1577.60 1622.40 1655.20 1706.40 1757.60 
Annual 33696.00 36400.00 37440.00 38313.60 39312.00 40206.40 41017.60 42182.40 43035.20 44366.40 45697.60 



. MEMORANDUM OF AGR~EME:NT 

The following constitutes the total agreement between the parties CCS, (Columbus City 
Schools), and CSEA (Columbus Schools Employee ASSC?Ciation), regardfng calamity days in 
excess of the five calamity days currently forgiven by The Ohio Department of Education and 
must therefore be "made-up• by the district. After a sixth calamity day occurs certain hourly 
classified personnel i.e. (Bus Drivers, Instructional Assistants, Child Care Attendants, and Food 
Service positions), may experience compensation Issues due to the requirement to work an 
additional day(s) beyond their current oonttac{ed work year. This agreement will address this 
issue ana become effective once signed by both parties. 

1. Once a sixth calamity day Is declared by the District, all hourly classified employees 
required by the district to work one or more days beyond their regular contracted work 
year shall receive a "one for one" calamity compensatory day (CCD) that shall be added 
to their regular compensation day accrual. This calamity compensation day will be 
utilized like a regular compensation day. The use of the day(s) will be on a first applied, 
first to receive approval basis. This calamity compensatory time will.be straight time for 
their regularly scheduled shift and covers only true hours worked on the extra day(s) 
("make-up" day(s)). 

2. All district contractual ancVor existing safeguards and remedies for maintaining effective 
operational levels of manpower will be in effect when employees apply to use CCD time 
off, that are normally utilizeel for any other compensatory lime and/or vacation time. 

3. Employees will work in their respectively assigned work. areas, buildings, routes, etc. No 
"bumping" of lower senioril.y employees will be permHtecl. Any employee "calling-off' work 
tor any reason on the "make·up" day(s) will not receive the CCD(s). 

4. This memorandum will cover both "regular-school- year" and "year-round-school yea.r'' 
ctassffied employees. Employees that are working a regular contract day or an "extra­
work" c1qy during the •make-up" day will not receive the COD(s). Example: a bus driver 
working extra summer work and Is oot working t~e ''make-up day" on the make-up day, 
will not receive CCD. CCD is not intended to double-pay or give double benefit to 
employees. 

5. NOTE: After three "good-faith" attempts to use Ccp has been den jed by tbe 
adminiStration. the emplovte will be paidfo;the COD, he/she was not permitted to use. 

For The CC$ Board ot Education: 

:l{;t{f.£/ ~ 
v."DeWayne Howard Pa e 
Director, Labor Relations 

D-1 



Memorandum of Agreement 

The foll.owing constiltltes the complete understanding between the part.\es regarding the 
interpretation of Article 18.1 SaJ,ary Schedule Steps, as it specifically relates to 
"accelerated progression" due to reclassification, and its affect on Article 18.4 Longevity 
Step, as it affects Insuuctional Assistants: 

1. The parties acknowledge that while the distr.ict has consistently applied Article 
18.1 since iT.lcepti.on, the effect has created an inequity in the treatment of staff 
who have served as instructional assistants with the district, both in terms of 
placement on the salary schedule and with :r.espect to eligibility for longevity. 

2. To correct the unintended inequity, those staff who have served as instructional 
assistants with the district and have transitioned to classifications under civil 
service, will be reviewed and placed at the appropriate salary step under the same 
rule as has been applied to staff transitioning within civil service classifications. 
Staff who have served as instructional assistants are eligible for "accelerated 
progression" a8 identified in Al.ticle 18.1, pat"agraph two, sentence two. A review 
will also be conducted relative to eligibility for Article 18.4 Longevity Step which 
may:r.esult 

3. The parties agree that the implementation of this interpretation shall. begin with 
the first pay peri.od following September 29, 2006, and shall not result in back­
pay liability prior to that date. 

4. Those staff members who believe they should be reviewed shall identify 
themselves in writing to Vanessa Gregory, Director of Employment & Staffing, 
prior to December 30, 2006, i.n order. to be considered fo:r. this adjustment. 

5. No pan of this agreement alters any other clause in the labor agreement, 
specifically as it relates to placement on the salary schedule including step, 
longevity, or tier. 
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MEMORANDUM OF AGREEMENT 

The following constitut.es the total ag~eemen·t between the 
parties regarc:J;ing the option ~'of' laid ot~ o·r. displaced Laborer 
incumbents to be · app·o~nteci· ·as War-ehouse Wo.rker. · · 

1. If the Laborer meets the eligibility requirements as 
'followed ·by ·the Co·l\uilbus ·public Schools; the :Laborer may 

··.apply for ~he warehouse ··worker classification. . · 

2. ·The Laborer must comply with the applicat-ion and 
examination process of 'the Columbus .Pu.~lic ·.schools and pass 
the ~xamination for Warehouse.Worker applicants. 

3 • Provided the Laborer' pass.es the examination and. is 
·certified within .the top threla: eligible·s, the school systel!l 
w.ill, when. fi;Lling Wareh~use·W:orker vac·ancies,- appoint the· 
Laborer to the vacancy ·before considering any other 

· · . eligih~es. · 

. ' 

. FOR THE COLUMBUS SCHOOL 
EME OYEES ASS.OCIATION 

• 

~ ~·~ f?tU>J. c:_srn-
iJzl.~~ ./'. J1w../~.J-. 
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MEMORAHDOM OF AGREEMENT 

The· f(!llewing const.i~utes ~e total · a.greement b~twe~. the parties 
regarding the option of. laid off .or displac;ed· :B.:us Mechanic I arid B.us 
Mech~ic II incumbents to. be appolnted as Btis.Driver. · 

. . 

1. It 1;he Bus·)Jec:hanic m••~s tlle. eligibil~ty r•qciiremez:tts as . 
~ollQw•d l:Sy .~e Col~:us ~li~·· .~cho~l.s., the Bus .Mechanic may 
apply for the Bus .~river classJ.f1cation. 

2 •. .The .aq=s Mechanic. must. CoDply ·~i·th . the. ~P.Pli.catJ.9n and 
·ex~natio~ process. of .~he Columbus· Pu~lic ~chools for Bus 
Driver ap~licants. 

3". · ·:Provided . the Mechanic meets th.e · eliqibi.li, ty requiremimts and 
·c:camplies··with th •.. appli:(:~tion and e~a~ination process of the 

· :ColUlllb.us ··Public .. SchoQl,>.s :the sch.ool system will,_. when f illinq Bus 
'.Driver vacancies, appoint the Bus M~chanic· to the vacancy before. 
considering any other eligibles. · 

4. It·is understood that available vacancies under this Memorandum 
of Agreement will be 5 hours per day, school .yeat; positions. 

FOR THE COLUMBUS BOARD OF 

MOA.Ol 

EDj;~ 
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MEMORANDUM 0~ C~FICATION 

For purposes of applyirig·Se~Uon· 18.4 of the ·r~configured Board/CSEA 
Master Agreement to past servt~e as ·an mstrueuonal assistant· · 
(educational aide) the same· gufd~lliles that have determitled'paid 
employment f~r placement on Ule salary schedule as an instructional 
~ls~t. s~all apply to this provision a].so~ . . . .... . . 

Speclftcally, past s~ce as an ~s~ctional assistant shall count for . 
purpQSes of Section .18.41f and only 1f su~ seryice·was untnteJTUpted. 
Curi"ent class~ed employe~s w~o resigned their position as an ·. · ' . 
lnstrQctlon~ assistant tQ accept a cl~sified civil ·service pos~tion shall· 
recel've credlt·tor Section 18.4 If service with the Board was 

.: uninterrupted. · ·. • 

· This ciaritlcauo~ tri no way affects ariy other practice ·regardirig salary. 
· schedule .placement for these employees .. 

bt-LL·JJ. S /JtJ._.(_ /.i~ . 5 -c) ..1ft/ 

Karen Balko, Director · 
Contract Relations 
Columbus Publlc[ Schools 

~~. 
Dan Chancey ~ 
President ', · . 
·csEA· ·~· , .. 
. /. ·' ., . 1 '} .., 
9:n&-...,4¢J.: fi. ~f./.t-
Michael Wilde 
OAPSE Field Representative.. . 
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Columbus: Public ·Schools 
f :. 

March 1, 1998 .. 

Robert Walter 
Chief Negotiator 
CSEA/OAPSE 

t··. Dear .Bob. · 

During our recent bargaining sessions the concern was raised that some of your 
secretarial. members stated their desire to have an additional Blood Some Pathogen 
container in their office. 

Any secretary n~eding an additional container may contact the Health Services 
department'and·get.such a container~ · 

Sincerely, 

7?~ ~~.~~~ 
N. Eugene'Brundige 
Director Classified Personnel 
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· - Columbu~ Public Schools .. 
• , · 270 Edt'' State Street· •· ColumbllfS, ·obi~ ·4321S ~ ·~h. (614)365-5888 • Fax (~~~)~f1~5G89 

Rosa A. Smith,: Pb;D. 
Superintendent 

~-Mtd1 l, 1998 

P.ubet t ~¥altet· , 
Chief Negotia-tor: 
CSEA:r)A_f.'SE 

L•u: inq out· tecer:t bargaining sessions the concet·n_ was raised regarding· 
·'• :>it•J,:.t:ion v;her.<:in the mechanic at Fort Hayes wox·k9 al·one.-

Til& Bo: . .:Jrd has cr.:;,ntacted the security ·company -to determine if it is 
t~~~i~le to pr=~ide an individual protection but~on, or if_there is a 
·.-:a:,· t•) drm all. c,r part of the facility while the employee is working 
.::1 •.:•n"'-. 

Tho;; f-c·cu·d will c·:mtinue to w.ork on this concet·n_ and will report to t:he 
.Union and the employee on the progress in this· invesd'gat~idri .. · 

Sincerely, 

a.~ 

The Columbus Cit)' School DiRrict do. 11ot clitcrimilla~ "-uae of race, color, ll&tiOIIal orici11, relicioo, M& or hudicap with 
reprd to admlse!oa, -· treataeot or -ploJmant. 'l'bil polic:J ilapJilicable in all district procrams aDd ~viU.. 
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·-Cohmililis PoililiC Schools 
. • 210 East s~ Street ~ ~lumbus, Ohio 43215 • Ph. (614)365-5888 • Fax (614~6s9 · 

ao .. A.. Smith. Ph.D. 
Superintendent 

Sunday, February 8, 1998 

Robert Walter, Chief Negotiator 
·CSEA/OAPSE 

Dear Mr. Walter: 

During the course of collective bargaining for a successor agreement 
the part.ies discussed several safety items including: 

l. Lifting res·tl'ictions 

2. .Lifting and support belts 

3. Safety Equipment 

I.t is t.nY understanding that we mutually have a.greed these items can be 
discussed and studied in.the joint labor· management safety committee 
established elsewhere in ·this agreefllent. 

If you concur with ~his understanding, please sign below.and return a 
copy to me. 

Since1:ely, 

r Relations 
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· ~ Columbus Public Scihools . . · · Wf 270EastStateStreet • Columbus,:Obio.43215 • Ph.(614)365~888 • "Fax(614)365·5689 

. ftcjsa A. Smith, Ph.D. 

Thurstlay, January 29." 1998 

Robert i'1alter 
Chief Negot"iator 
OAPSE 

Dear· Bob: 

SuperinU!n"dent 

As you are av1are, during the bargaining. of our ·t:'ecerit": collective 
bargaining agreement we discussed ·an idea present-ed rega·rding the 
frequency and the timing of. servicing mail trucks. 

The .3•J<JrJeSt ion W.:IS that such service be .provided. twice a yeax·. The 
·t imo::s suggo::.:;to:;d ·were summer and during the Christmas brec:ik. · 

The m.:tl1-.h1f~nte:nt of vehicle maintenance views these .as very positive 
sugge;:;·t ions and will attempt c.o implement them.' 

~ve df'..Ji!lj'S ·appreciate the willingness of your ·members. to Of fet· ·creative 
sugges.t ions·. 

Sincerely, 

fl.~ 

'l1le Columbua City School District c1- aotd~ate becaUM ofrai:e, color,nati~aal oric;in, ~Ucjo11,_au or haJ~dicap with 
reprd to admiaaion, accea, t.reatmeat onaiploJmeat. This poUcy ia applicabl!i in all district procram. and acti'lliti,s. 
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APPENDIX F • Schedule W 

(July- December, 2010) 

Employee Employee 
Total Monthly Payroll Payroll 

Total Monthly Employee Deduction Deduction 
Board Cost Cost (261yr.) (21/yr.) 

PPO 
Single $641.59 $71.79 $33.13 $41.02 
Single+ 1 $1,286.09 $144.25 $66.58 $82.43 
Family $1,885.28 $210.82 $97.30 $120.47 

EPO 
Single $640.45 $31.98 $14.76 $18.27 
Single+ 1 $1,282.99 $64.72 $29.87 $36.98 
Family $1,882.18 $93.73 $43.26 $53.56 

Basic EPO 
Single $640.45 $17.02 $7.86 $9.73 
Single+ 1 $1,282.99 $34.89 $16.10 $19.94 
Family $1,882.18 $49.71 $22.94 $28.41 

Additional Rates: 

PPO 
Single + 1 (New Spouse) $1,006.02 $424.32 $195.84 $242.47 
Family (New Spouse) $1,472.05 $624.05 $288.02 $356.60 
Family (4-Hour Employee) $657.82 $1,438.28 $663.82 $821.87 

EPO 
Single+ 1 (New Spouse) $1,002.92 $344.79 $159.13 $197.02 
Family (New Spouse) $1,468.95 $506.96 $233.98 $289.69 
Family (4-Hour Employee) $654.72 $1,321.19 $609.78 $754.97 

Basic EPO 
Single+ 1 (New Spouse) $1,002.92 $314.96 $145.37 $179.98 
Family (New Spouse) $1,468.95 $462.94 $213.66 $264.54 
Family (4-Hour Employee) $654.72 $1,277.17 $589.46 $729.81 
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Access to Personnel File . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 50 
Access to Premises . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Accrual Rate . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 55-56 
Administrative Clerical . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19-20 
Adoptive Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 62-63 
AFSCME-PEOPLE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 
Agency Fees. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-3 
Agreement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 83 
Alcohol/Drug Testing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 50 
Annual Route Bidding . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20-23 
Applying Vacation or Personal Leave Time Towards Absence . . . . . . . . . . . . . . . . . . . 55 
Appointing Authority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Appointments/Promotions . . . . . . . . . . . . . . . . . . . . . . ·. . . . . . . . . . . . . . . 13 
Arbitration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9-1 0 
Assault Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 62 
Assignment of Work Location-PermanentTransfer and Bidding Procedure . . . . . . . . . . . . 14 
Benefits Provided Upon Return . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63 
Bereavement Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 56 
Bidding Procedures ......................................... 14 
Board Contribution Limits (Appendix F) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 77 
Breaks/Smoking on School Grounds . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 42 
Building Seniority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11 
Buildings and Grounds and Vehicle Maintenance Stand-by Pay . . . . . . . . . . . . . . . . . . 44 
Bus Driver Bidding Seniority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20 
Cafeteria . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16·17 
Cafeteria Premium Payment Plan . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 75-76 
Calamity Days . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 43 
Calendar Year Bus Driver Positions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 48 
Change in Working Conditions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 45 
Change of Department/Job Classification . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12 
Change of Job Classification . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12 
Change of School Calendar . . . . . . . . . . . . . . . . . . . : . . . . . . . . . . . . . . . . 53 
Child Care Attendants/Intervention Aides. . . . . . . . . . . . . . . . . . . . . . . . . . . ... 35 
Class Action Grievance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 
Commercial Drivers License (COL) Requirements . . . . . . . . . . . . . . . . . . . . . . . . . 46 
Committees . . . . . . .' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5-7 
Comp Time . . . . . . . . . . . . . . . . . . . . . . . . . . . . . : . . . . . . . . . . . . . 36-44 
Conference . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 50 
Contracting Out. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 47 
Creation of New Classification . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 45-46 
Creative Alternatives to Layoffs. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 48 



Custodial . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15-16 
Custodial Emergency and ProjectOvertime . . . . . . . . . . . . . . . . . . . . . . . . . . . . 38 
Custodial Overtime ....................................... 37-38 
Custodial Vacation Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 54-55 
Data Processing Overtime . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 42 
Definition of "Days" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 82 
Definition of "Employee" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
Definition of "Grievance" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7 
Definition of "Seniority" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10-11 
Dentallnsurance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 70-72 
Direct Deposit . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . : . 79-80 
Disability Insurance Payroll Deductions. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7 4 
Discipline Conference. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 49-50 
Discrimination . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
Dual Classifications ......................................... 36 
Duplicating Overtime . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ; . . . 37 
Duration of Agreement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 83 
EducationaiQpportunities. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7 4-75 
Eligibility for Holiday Pay .................................... 52-53 
Emergency School Closings . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 43 
Employee Assistance Program (EAP) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Employee Discipline . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 49-52 
Employee Reassignment to Non-Bargaining Unit Position . . . . . . . . . . . . . . . . . . . . . ·12 
Employee Wellness . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 77 
Entry-Level Salaries. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 78-79 
Evaluations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 46 
Excessive Use of Sick Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 51-52 
Fair Share Fee . . . . . · . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-3 
Failure to Appeal. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 
Family Medical Leave Act (FMLA) Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63-67 
Food Service Extended Time/Summer Work . . . . . . . . . . . . . . . . . . . . . . . . . . . . 39 
Food Service Lunch/Breaks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 42 
Good Faith Bargaining . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 82 
Grievance Hearings, Representation, and Grievant's Rights. . . . . . . . . . . . . . . . . . ... 9 
Grievance Procedure/ Arbitration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7-10 
Grievance Procedural Steps . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 
Grievance Records . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 0 
Harassment. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 , Appendix A 
Health and Safety Committee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Holiday Pay . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 52-53 
Holidays Falling on Saturday and Sunday . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 53 
Hospital, Surgical, and Major Medical Insurance . . . . . . . . . . . . . . . . . . . . . . . . 67-70 
Hours of Work and Overtime . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 36-44 



Illness Disability ........................ · ................... 61 
Impasse .............................................. 82 
Information Provided to Union by the Board . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Information Provided to Union President . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14-15 
Initiation/Participation in a Strike . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7 
In-Service Hourly Rates . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80 
In-Services ........................................... 75,80 
Instructional Assistant Experience . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 79 
Instructional Assistants (Employed under R.C. 3319.088) ................... 31-34 
Insurance and Other Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 67-77 
Insurance Benefits Upon Return . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63 
Insurance Benefits While on Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63 
Insurance Committee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Interim Negotiations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 83 
Intervention Aides . . . . . . . . . . . . . . . . . . . . . . ·. . . . . . . . . . . . . . . . . . . 35 
Interview Process. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14 
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