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The following addendum entered into this j__ day of fi/J V, 2015 is meant to 
modify and or supplement the current collective bargaining agreement 
between the City of Circleville Police Department and the Ohio Patrolman's 
Benevolent Association solely with respect to the Assignment of School Resource 
Officer (SRO). 

1. The SRO is a Police Officer assigned to work specifically in the Circleville 
City School District. The SRO is not a School Employee but a liaison for the 
Police Department and the Circleville City School District. 

2. The SRO will generally be assigned to work Monday through Friday during 
hours that are conducive to school operations. Most generally this means 
during the day while school is in session. 

~ The SRO is eligible to work Special Events for the Circleville City Schools 
District. Those events requiring police officers will be subject to overtime 
equalization per the City of Circleville & OPBA contract. 

4. During the summer months when school is not in session the SRO will be 
assigned to regular policing duties. This will also be the same for days 
when school is not in session due to breaks or calamity days. 

5. The SRO will not be permitted to take extended vacation time (24 hours or 
longer) during the school year but may take a one or two day vacations 
during the school year. 

6. The SRO is eligible to work overtime at the police department during non­
school hours and on weekends. The SRO is still subject to forced overtime 
on another shift unless there is a special event that requires the SRO to be 
at a school event during that same period of time. 

7. The SRO will not be considered in the minimum staffing numbers for the 
police department patrol operations to allow the SRO to be at the schools 
during school times. 

8. Flexible scheduling for any event will only take place if the SRO, the 
Circleville City School District and the Police Chief are in agreement. 

9. The SRO will on a quarterly basis do presentations in each of the schools in 
the district. These presentations will be geared to specific topics agreed 
on by the Principal at each of the schools 

10. The collective bargaining agreement applies to the SRO assignment 
except to the extent that a specific addition or modification is set forth in 
this agreement. Any further modification of the current contract as it 
applies to the School Resource Officer assignment is ine ffective unless set 
forth in a written document signed by all of the interested parties. 



In witness whereof, the parties have executed this addendum as of the first date 
written above. 

For the City of Circleville For the OPBA 
/ ' 
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MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF 
CmCLEVILLE ("CITY" OR "EMPLOYER) AND OIDO PATROLMEN'S 

BENEVOLENT ASSOCIATION ("UNION" OR "OPBA") 

The City and Union met for a Labor Management Committee meeting on September 2, 
2015 and agreed to modify Sections 20.01, 21 .04, 23.04 and 23.06 of the parties' 
collective bargaining agreements on file at SERB (SERB Case No. 2014-MED-10-1416 
and 2014-MED-10-1417). Additionally, the parties have added Section 23.08. 

The parties agree that, unless otherwise specified in the agreement, the order of 
preference and approval of personal leave, compensatory time and vacation leave shall be 
governed by this Memorandum of Understanding. All prior practice, procedures and 
policies governing the order of preference and approval of leave shall be replaced by the 
following. 

ARTICLE XX- PERSONAL LEAVE DAY 

20.01 For each bargaining unit member hired after December 1, 2014, after reaching 
their first anniversary date of employment shall be entitled to a personal leave day 
annually, during each payroll year not to be deducted from sick leave. Employees hired 
prior to the execution of this agreement shall be entitled to such personal leave upon their 
six month anniversary. Requests to use the annual personal leave may be granted, with 
supervisor approval, if a request is made at least two (2) hours in advance. 

20.02 Each employee may earn up to three (3) personal days per year on the following 
basis: 

Employees who use no sick leave in a four (4) month period (January-April, May-August 
and/or September-December) shall earn a personal day. While leave may be earned for 
any of these four (4) month periods, employees are entitled to earn no more than three (3) 
personal days per year under this section. Requests to use earned personal leave will be 
granted if a request is made at least two (2) hours in advance provided overtime will not 
be required to replace the employee at the time the request is made. Earned personal 
leave requests made at least fourteen (14) days in advance will be granted, even if 
overtime is required to fill the requested shift, as long as another employee volunteers to 
work the overtime at least seven (7) days in advance of the requested time off. No 
employee will be ordered to work overtime to fill an earned personal leave request. 

An earned personal leave day must be used within one (1) year of the time it is earned. 

ARTICLE XXI- OVERTIME PAY, CALL-IN PAY, OUT OF CLASSIFICATION 
PAY, & COMPENSATORY TIME 

21.04 Employees shall be entitled to accrue up to eighty (80) hours of comp time earned 
and used per year in lieu of paid overtime upon notification to the Chief or his designee. 
Compensatory time off shall be granted at the rate of one and one-half (1 Yl) hours of 



compensatory time off for each hour of overtime worked. In the event the employee is 
receiving a wage supplement, such as shift differential or Officer-In-Charge, during the 
hours worked for which compensatory time is accrued, the employee shall receive 
payment for the supplement(s) earned beyond the employee' s hourly rate for the 
appropriate number of hours worked. Use of compensatory time shall be subject to the 
approval of the Chief or front line supervisor in accordance with the provisions of the 
Fair Labor Standards Act. However, compensatory time off requests made at least 
fourteen (14) calendar days in advance will be granted even if the employee's use of 
compensatory time creates overtime. Compensatory time off requests made less than 
fourteen (14) calendar days in advance shall be approved if the employee' s use of 
compensatory time does not create overtime or if the overtime resulting from the use of 
compensatory time is voluntarily worked by another employee. Additional compensatory 
time may be granted in lieu of paid overtime in accordance with the Fair Labor Standards 
Act. 

ARTICLE XXIII- VACATION LEAVE 

23.04 Vacation leave is to be taken at a time approved by the supervisor or department 
head; however, effort will be made to grant vacation time at the convenience of the 
employee if scheduling does not hamper the Department's work coverage. Any vacation 
leave of at least forty ( 40) hours requested by an employee as their designated first choice 
under section 23.06 below will be approved and is only subject to cancellation in the 
event of an emergency or by a shift change voluntarily requested by an employee that 
creates a conflict. Any conflicts between employees for the same vacation dates will be 
resolved by seniority except that forty ( 40) hour blocks will prevail over requests of less 
than forty ( 40) hours. Vacation requests must be made no less than thirty days in 
advance for vacations of more than eighty (80) hours and twenty-one (21) days in 
advance for vacations of eighty (80) hours or less than eighty (80) hours. The Employer 
shall attempt to approve or disapprove vacation requests of more than eighty (80) hours at 
least fourteen days in advance of the requested time off and requests of eighty (80) hours 
or less at least fourteen (14) days in advance of the requested time off. Vacation leave 
must be utilized in hour units. The overtime resulting from a vacation leave request made 
pursuant to this section will be posted for a minimum of five ( 5) days for employees to 
volunteer. 

An employee's vacation leave request is not required to be approved in its entirety. In 
the event of a partially approved vacation leave request, the requesting employee will be 
given the option to cancel their leave request or work the uncovered overtime. 

23.06 Departmental seniority shall govern for the purposes of this Article. 
Departmental seniority is defined as length of continuous service with the Circleville 
Police Department. The senior employee on any shift is entitled to first choice with 
respect to vacation selection in any calendar year (January 1 -December 31). After the 
senior employee utilizes his or her first choice by selecting any amount of vacation, every 
other employee on the shift is entitled to a vacation selection by seniority. 



After each employee on the shift has utilized one vacation selection by seniority, the 
selection process is repeated by returning the choice of vacation to the most senior 
employee. This process is repeated each calendar year until all employees on a shift have 
either exhausted their vacation or the calendar year comes to an end. 

Only one (1) employee per shift will be on vacation leave at one time, unless no overtime 
is required by the additional vacation leave, any overtime created is voluntarily covered 
by another employee, or approval is obtained by the Chief or his designee. 

23.08 In an attempt to resolve conflicts resulting from multiple leave requests for the 
same shift on the same day and none of the aforementioned sections apply, the following 
order of priority shall apply: 

1. A vacation request of forty ( 40) hours or more that the employee designates as 
their First Choice; 

2. A vacation request of forty ( 40) hours or more that the employee has not 
designated as their First Choice; 

3. An employee's personal leave request (both annual and earned personal 
leave); 

4. An employee's compensatory time off request made with at least fourteen (14) 
days' advance notice; 

5. An employee's compensatory time off request made with less than fourteen 
(14) days' advance notice. 

FORTHEEMPLOYER 

Date: 
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;"',? JUL ~ S NitlllrJtiles City of Circleville and Ohio Patrolntc.m's Benevolent Association 
desire to c.mter an understanding retitled to the amc.mdmertt of the Collective BIU'gaining 
Agteement lx.-twecn the pariies covering Police Communications Officers/Jailem, Parking 
Enfurcement Officer and the Police Patrol Otlicers. 

Specifically, the parties desire to amend Article XXI, Section 21.01, only as 
follows: 

1. The plll1ies agree that employees may aocrue and utilize "flex-time" at the stroight 
time rate of p11y in lieu of overtime. 

2. The "llelr-time" may only be accrued upon mutua!Qt!rllement of both parties. The 
Employer may not require the Employee to aeerue "flex-time" under any 
circumstances. Nor may the Employee accrue "flex~time" without the express 
con.'lCIIt of the Employer. The acctual of"flex-time" shall be considered on a 
case-by-case basis. 

3. The employee must request the accrual of "llex-time" at the time he or she 
exceeds eight (8) hours in a day or forty hours in a week. If the Employer 
mutually agrees to the accrual of "flex-time", the employee will notify the 
employer within twenty-four (24) hours of the date and time that the Employee 
desires to take the "f1ox·time" off. "Fiex·time" must be utilized by the Employee 
within the pay period in which it is earned, except upon mutual agreement of the 
parties. Requests to utilize "flex·thne" may not be unreosonallly denied. Any 
"flex-time" that cannot be utill:t.ed in the pay pe!iod in. wbicb it is eanted for 
operational reasons will be paid as overtime or converted to comp. time. 

4. This Memorandum of Understaoding contains the complete agreement of the 
parties on this subject. 

S. Except as set forth herein, the collective bargaining agreement between the parties 
remains itt full force and effect purllllllllt to its written terms. 

·;2~~ 
Dated: 7· 7-(8, _ 

For tbe ~;.J~en's Benevolent Association 

~---- ···-··-
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The parties City of Circleville and Ohio Patrolmen's Benevolent Association desire to 
enter an understanding related to the amendment of the Collective Bargaining Agreement 
between the parties covering Police Communications Officers/Jailers, Parking Enforcement 
Officer and the Police Patrol Officers. 

Specifically, the parties desire to amend Article XXI, Section 21.01, only as 
follows: 

1. The parties agree that employees may accrue and utilize "flex-time" at the straight 
time rate of pay in lieu of overtime. 

2. The "flex-time" may only be accrued upon mutual agreement of both parties. The 
Employer may not require the Employee to accrue "flex-time" under any 
circumstances. Nor may the Employee accrue "flex-time" without the express 
consent of the Employer. The accrual of "flex-time" shall be considered on a case­
by-case basis. 

3. The employee must request the accrual of"flex-time" at the time he or she exceeds eight 
(8) hours in a day or forty hours in a week. If the Employer mutually agrees to the 
accrual of"flex-time", the employee will notify the employer within twenty-four (24) 
hours of the date and time that the Employee desires to take the "flex-time" off. "Flex­
time" must be utilized by the Employee within the pay period in which it is earned, 
except upon mutual agreement of the parties. Requests to utilize "flex-time" may not be 
unreasonably denied. Any "flex-time" that cannot be utilized in the pay period in which 
it is earned for operational reasons will be paid as overtime or converted to comp. time. 

4. This Memorandum of Understanding contains the complete agreement of the 
parties on this subject. 

5. Except as set forth herein, the collective bargaining agreement between the parties 
remains in full force and effect pursuant to its written terms. 

For the Ohio Patrolman's Benevolent Association 

Date: Ll _ 1 




